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®opma 00yueHHsI: OUHAs!, 3a0YHAs
Leab ocBoOeHUSs IMCUMIIIMHBI:

®opmupoBanue komneTeHIUA: YK OC-1 crnocoOHOCTh TNPUMEHATh KPUTHYECCKUN aHaIu3
uHpOpMalMM M CHUCTEMHBIM TOAXOA JJsi pemieHus mnpodeccuoHanbHbix 3amay, [1K-1
CITOCOOHOCTH TMOATOTaBIMBATh MCXOAHBIC JIAHHBIC, HEOOXOIUMBIE ISl pacuyeTa SKOHOMHUYECKHUX
U COLIMAJIbHO-DPKOHOMHUYECKHUX MMOKa3aTeIeH, XapaKTEPU3YIOIIUX IeATEIbHOCTh X03IUCTBYIOIINX
CyOBEKTOB

Ilinan kypca:
Conep:xxanue THCUMILIMHBI (MOTYJIs1)

Tema 1. Ilpeamer um 3agayu kypca. OCHOBHBIE TEPMHMHBI M OIIpeJeJIeHM.
HopmartuBHo-npaBoBasi 6a3a padoThbl ¢ JOKYMEHTAMH OTPAHUYECHHOI0 PACIIPOCTPAHECHUS.

[TonsiTHe rocy1apcTBEHHOM, KOMMEPUECKOH U city>keOHOM TaifHbl. ['parkaaHckuil Kojaeke
P® u ¢enepanpuble 3akoHBl «O TOCyAapCTBEHHOM TaiiHe», «O KoMMepyecKoil TaifHe».
@®enepallbHOE  3aKOHOJATENBCTBO O  JOKYMEHTaX Y HMH(OpMalMM  OrpaHUYEHHOTO
pacripoctpaneHus. IloHsATHEe KOHDUAESHIIMATBHOTO U CEKPETHOTO JEJIONPOU3BOCTBA.

Tema 2. CymHOCTb, 32244 M 0COOEHHOCTH KOH(PUIEHUHATBHOIO M CEKPETHOro
AeJIONPON3BOACTBA.

JIOKYMEHTBI OTKPBITOIO U OrpaHWYEHHOro aoctyna. Orinuue KOH(UISHIUAIBHOTO U
CEKPETHOT0 JAEJIONPOU3BOICTBA OT OTKPHITOTO JIeJ0npou3BoicTBa. [ToHaTue u peanuszamnus Gopm
YSI3BUMOCTH IOKYMEHTHUPOBaHHON MH(pOopMaluu. 3aaun 1 0COOEHHOCTH KOH(UIEHIIMAIBHOTO U
CEKPETHOTO JCJIONPOU3BOACTBA.

Tema 3. Opranunsanus KOH(PUICHIHATBHOI0 AeJIONPOM3BOACTBA.
JlokyMeHTHpOBaHHe KOH(PHUICHIUAILHOI HH(pOopMannu.

Opranu3zaiys CTpyKTYpPHOTO MOJpa3aeieH s Mo padoTe ¢ JOKYMEHTaMU OTPaHUYE€HHOTO
noctyna. Meroinka pacdera YMCICHHOCTH COTPYIHHUKOB. 3a7aud U (PyHKIMM HOApa3IeeHHUH
KOH(UICHIIMAIBHOTO  JI€JONpPOU3BoIcTBAa. TpeboBaHMsl K CIyXKEOHbIM TOMELICHUSM U
TEXHOJIOTUH paboThl. OmpeneneHne cocTaBa KOH(GUICHINANBHBIX JOKYMEHTOB. ' pudbI U cpoku
CEKPETHOCTH U KOH(PUIEHITUAIIBHOCTH.

Tema 4. IloaroroBka u n3ganue KOH(PHICHUUAIBHBIX JOKYMEHTOB.

Odopmiienre u y4yer HocuTenell KOHpHIeHIHaTbHOH uHpopMmauuu. M3roroBneHue u
y4er IIPOEKTOB KOH(UIEHITNAIbHBIX JIOKYMEHTOB. Odopmnenue W3/1aBa€MBbIX
KOH(HICHIIMATIBHBIX JOKYMEHTOB. PEKBU3HTHI.

Tema 5. Yuer KOH(HMIeHIHATBHBIX JOKYMEHTOB. PasmHoKeHuUe
KOH(}pHACHIHATBHBIX IOKYMEHTOB.



OOmme TpeboBaHUS K y4yeTy KOH(QUACHUMAIBHBIX JOKYMEHTOB. YUeT W3/IaHHBIX
KOH(UACHIIMATBHBIX JTOKYMEHTOB. YUET MOCTYNMBIINX KOH(UICHIMAIBHBIX TOKYMEHTOB. YUeT
KOH(HICHIIMATIBHBIX JOKYMEHTOB BBIACICHHOIO XpaHEeHUs. Pa3MHOXeHHe KOH(PHUACHIIMATbHBIX
JTOKyMeHTOB. JKypHain ydera pa3MHOKEHHS KOH(DUACHIIMATBHBIX JOKYMEHTOB.

Tema 6. Opranuszanusi KOHPUIEHINATIBLHOT0 JOKYMEHT0000poTA.

[ToHATHE M TPUHIMIIBI OpraHU3AMK KOH(PUACHIINATBEHOTO JOKyMeHTooO0opoTa. Cucrema
JIOCTYIa K KOH(MUICHIUATBHBIM JToKyMeHTaM. OpraHu3aius UCTIOJHEHU KOH(UISHIINATbHBIX
I[OKYMGHTOB. OTHpaB.HeHI/Ie KOH(bI/II[GHLII/IaJIBHbIX I[OKYMGHTOB.

Tema 7. CocraBjeHue HOMeEHKJIATyp, ¢opMmupoBanne Hu  odopmieHue
KOH(HUAeHINATBHBIX /e,

CocraBieHne HOMEHKIATyp KOH(pHIeHIMadbHbIX fAen. Cucremaruzanus — Jedl.
CocraBnenue 3arosioBkoB Jjen. Munekcanus. @PopmupoBaHue KOH(MUIACHUUAIBHBIX —JIE.
Odopmiienne  koHpuaeHIHANBHBIX  1en.  OdopmieHne W3bATHA — KOH(PHUICHIHATBHBIX
JIOKYMEHTOB U JIEJ.

Tema 8. IloaroroBka KOH(UICHUNAIBHBIX JOKYMEHTOB /1JIs1 aDXUBHOI0 XpaHEHHUS U
YHUYTOKEHHS.

DKcrnepTusa LIGHHOCTH KOH(PUACHITHATBHBIX JIOKYMEHTOB. IToaroroBka
KOH(HICHIIMATIBHBIX NI U JOKYMEHTOB Il apXUBHOTO XxpaHeHHs. COCTaBIIEHHE OMUCEH JIEll.
[TonroroBka KOHGUACHIMAIBHBIX 1€ M JOKYMEHTOB [UIsl YHHUUTOKEHHUSA. AKT O BbLICICHUU
KOH(i)I/IZIeHIII/IaJII)HI)IX aclln IIOKYMGHTOB K yHI/ILITO)KeHI/IIO.

(I)OpMLI TEKYIIEro KOHTPOJIsI U l'lpOMG)KyTO'—[HOﬁ arTrecranumn

B xome peammzanuu pucummiuasl  B1.B.JIB.6.1 JEJOIIPOU3BOJACTBO W PEXUM
CEKPETHOCTH wucnonp3yroTcs CIEAYIOIME METOABl TEKYIIEro KOHTPOJs YCIEBAEMOCTHU
0o0ydJaronuxcs:

— npu npoeedeHuu 3aHAMUL JIeKYUOHHO20 muna.

® KOHTpOJIbHas paboTa;
® TECTUPOBAHHUE.
— npuU nPosedeHUY 3aHAMUL CEMUHAPCKO20 MUNA:

® 0I1poC;
® COCTaBJICHHE 33/1a4, BOIIPOCOB, KPOCCBOPJIOB, TECTOB, CUTYaIIUN;
® COCTaBJICHHE JOKYMEHTOB;
® TECTHpOBAHHUE.

[TpoMexyTodHast aTTeCTalus MPOBOTUTCS B popMe 3adera.

Huctiunmuaa  B1.B.JIB.6.1  «Jlemonpou3BOACTBO W PEXKUM CEKPETHOCTH» O0ECIeYnBaeT
dbopMupoBaHUE CleayIOIIed KOMIETEHIINN:

Kon HaumenoBanue Kox
KOMITETEHIIUU KOMITETEHIIUU JTana OCBOECHHUS Ilens KoMIeTEHITUH
KOMITETEHIUU




CHOCOOHOCTh MPUMEHSITh YKOC-1.2.4 CniocoOHOCTh ¢ MOMOIIBIO PrI0codhCKOro U
YK OC-1 KPUTHYCCKUI aHAIH3 HOPMAaTHBHO-IIPAaBOBOTO aHAJIN3a KPUTUUCCKU
MHGOPMAINH U CHCTEMHBIH OIICHNBATh HH(POPMAIIUIO U IPHMEHSAThH
HOAXOJ JUISL PEILICHHS CHCTEMHBIH HOIXOJ I JOKYMEHTAIIHOHHOTO
npodecCHOHANBHBIX 331a4 o0ecIeueHusI yIpaBIeHHNs, BBIIBICHHS
CONMATBHO-YKOHOMHYECKUX MPo0ieM,
pa3paboTKH criocoOO0B MPEOI0JICHHS
CYILECTBYIOIIUX YIPO3 U 00ECIeUeHUs
6e3omacHOCTH 00IIecTBa
Crioco6HOCTb OJATrOTaBIMBATh I1K-1.2.6 CnocoOHOCTb aHAIU3UPOBATh UH(HOPMAILIHIO
IK-1 HCXOJHbIE TaHHEIE, JUISL TIOITOTOBKH MCXOHBIX JAHHBIX IS
HeoOXOAMMEIE JUIS pacdeTra 9KOHOMHYECKHX PacyeTOB
9KOHOMHYECKHX U COIMATBHO-
HKOHOMHYECKHX ITOKa3aTeNeH,
XapaKTePU3YIONINX AeSITeIbHOCTD
XO3SIHCTBYIONHUX CYOBEKTOB

B PE3YJIbTATC OCBOCHU S AUCHUIUINHBI Y CTYACHTOB NTOJIKHBI OBITh C(i)OpMI/IpOBaHBIZ

OTO/TD

Kon
KOMITETEHIUN

Pe3ynbraTsl 00yueHus

YKOC-1.2.4

Ha ypoBne 3Hanuii —

Vka3arb OCHOBHBIE IIPUHLIUIIBL OpraHu3alyu CEKpPETHOIO u
KOH(UIEHIUAILHOTO JIJIONPOU3BOJCTBA; OOBACHUTL POJb JOKYMEHTOB B
mpolecce  NPUHATHA — yHOPaBIEHYECKUX  PELICHWH, HAIpaBICHHBIX Ha
npoduIakTUKy, NperynpexaeHie NPEeCcTYIUICHUH U WMHBIX IpaBOHAPYLICHU;
Ha3BaTh TPeOOBaHUS TPABOBBIX AKTOB B OONACTH 3aMIUTHI TOCYIapCTBEHHOM
TalHbl U MHOPMAIIMOHHOH 6e30I1acHOCTH

Ha ypoBne ymenwmii —

Hcnonb30BaTh M COCTaBJISATH HOPMAaTHBHBIE W TPABOBBIE JIOKYMEHTHI,
oTHOCsIIMecs K Oynaymedl npoQecCHOHAIBHOW AeATeTbHOCTH; MPaBIILHO
COCTaBIISITH ¥ OQOPMIISITH CITy)KEOHBIE TOKYMEHTBI, B TOM YHCJIE CEKpPETHBIC,
coZiepIKallye CBeICHNs] OTPaHHYCHHOTO TIOJIb30BaHMS;

Ha ypoBHe HaBBIKOB —

CocTaBuTh JOKYMEHTBI B COOTBCTCTBUU C Tpe6OBaHI/IﬂMI/I CCKpPETHOTO U
KOH(UICHIMAIBHOTO  JeJONPOU3BO/CTBA; HCIONb30BaTh  TEXHOJOTHIO
oOpareHus co ciryxeOHoM HH(popMalHeil OrpaHHYEeHHOT0 PaclpOCTPaHEHHS

CocraBienue u
Ipe/ICTaBICHNUE
(uHaHCOBO#
OTYETHOCTH
HKOHOMHYECKOTO
cyObekTal mpoBeeHUE
(hMHAHCOBOTO
aHanu3a,
O0DKETUPOBaHHE
yIpaBJeHUE
JCHES)KHBIMU
notokamu (ITpod.
CTaHIapT
«byxranrep», yTB.
IIpukazom MunTpyna
Poccun ot 22 nexadpst
2014 1. N 1061n)

IK-1.2.6

Ha ypoBHe 3HaHuUi —

JlemoHCTpanysi 3HaHUH OCHOBHBIX TE€XHOJIOTMH M METOJUK JIEJIONPOU3BOCTBA,
HEOOXOMUMBIX UII  pacdera  COIHATbHO-dDKOHOMHYECKHUX  TIOKa3aTelei,
XapaKTePU3YIOUIMX JIESTEIBHOCTh X035 HCTBYIOIUX CYOBEKTOB

Ha ypoBHe ymennii —

YMeHne NpUMEHATb 3HAHUS 110 JENONPOU3BOJACTBY B pacyeTe COLMaIbHO-
HKOHOMHYECKUX nokasaTeJeH, XapaKTEPU3YIOIUX JIeATENILHOCTD
XO3SMCTBYIOIMX CYObEKTOB HAa NIPAKTUKE B OJHOH Mepe

Ha ypoBHe HaBBIKOB —

CBoOosHOE BNaJIeHHE HaBBIKAMH JEJIONPOM3BO/ICTBA,
pacyeta  COLMAIbHO-DKOHOMHYECKHX  IIOKa3aTeseH,
JeSITEeIbHOCTD XO3SIMCTBYIONINX CYOBEKTOB

HEOOXOIUMBIX IS
XapaKTePU3YIOUINX

OcHoBHas JuTepaTypa:
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