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1. IlepeyeHp MIIAHUPYEMBIX Pe3yJa1bTATOB 00y4eHHsI 110 JUCIHUILIHHE , COOTHECEHHBIX C
NJIAHUPYEMBbIMHU Pe3yJIbTaTAMH OCBOEHHS MPOrPpaMMbI

1.1. Jucrumnuaa b1.5.28 «OxoHoMuveckas nHpopmMaTuka» oOecriedrBaeT OBIIAJCHUE
CICAYIOIMMMH KOMIICTCHIUAMM:
Kon
Kon HaumenoBanue HanmMeHoBaHue 3Tana 0CBOCHUS
aTama OCBOCHHS
KOMIIETEHIINH KOMIIETEHIIUH KOMIICTEHIIUH
KOMIICTCHIIUH
DopMUPOBaHKE HABBIKOB PabOTHI
C Pa3TUYHBIMU
CIIOCOOHOCTB pelIaTh HH()OPMAIIMOHHBIMH PeCypcaMu
CTaHIApTHBIC 3a/1aul U TEXHOJIOTUSIMHU; IPUMCHEHHE
poeCCHOHATBHOMN OIIK-1.1.2 OCHOBHBIX METOJIOB, CITOCOOOB H
JEATESIBHOCTH HA OCHOBE CPEICTB MOJTYYCHUs, XpAaHECHHS,
nH(pOpMAMOHHO# 1 TIOMCKA, CHCTEMATH3a1HH,
oubnmorpaduaeckoit KyabTyphl 00paboTky 1 mepenadn
OIIK-1 C IpUMCHEHUEM nHpOPMALINH.
nH(OPMAIMOHHO- DopMUpOBaHHE KOMILIEKCHOTO
KOMMYHHKaIIMOHHBIX MIPEACTABICHHUS O POJIH, MECTE,
TEXHOJIOTHIT U C yU4ETOM (GYHKIHUSIX 1 HHCTPYMEHTAX
OCHOBHBIX TPeOOBaHUIA OIK-12.1 HH()OPMAIHOHHO-
nHPOPMaIMOHHOMN o KOMMYHHMKALIUOHHBIX
6e3omacHoCcTH TEXHOJIOTHH JJI pelICHHS 3a1a4
npogeCCUOHATBHOM
JSATEIbHOCTH.
1.2. B pe3ynpTaTe OCBOCHUS JUCHUIUIMHBI y  CTYACHTOB JOJDKHBI  OBITh
c(hopMUPOBAHBI:
OTD/TO
Kog sTana ocBoenus
(Tipm HaTTIIUHN PesynbraTel 00ydeHus
KOMIIETCHIIUH
npodcrangapra)
/leMoHCTpaIusi 3HaHUH OCHOBHBIX TEOPETUYECKHUX MOJI0KEHUH B
opmupoBanme [0JIHOM O0BbeMe:
TPY/OBBIX DYHKIIHiA, —  3HaHUe 6a30BbIX CUCTEMHBIX POIPAMMHBIX IIPOLYKTOB
CBA3aHHBIX C MAKETOB MPUKIIAIHBIX IPOTPaMM, HEOOXOIUMBIX IS
paspaboTkoii MCIOJIB30BaHUS B TPODECCUOHAIBHOM JAESITEIbHOCTH;
¢rHaHCOBOTO MTaHa —  3HaHHE MIPHHIUIOB OPTaHU3ALHU U OCHOB
AJIA KIIACHTA 1 (PyHKIMOHMPOBAHHUS JTOKAIBHBIX U III00AIBHBIX
HEJICBOTO KOMIIBIOTEPHBIX CETEIf;
HHBECTHIHOHHOIO — 3HaHWE ONAcHOCTe W yrpo3 TOTepd HHPOPMALHH,
noprgens, BO3HHUKAIOIIMX B THpolecce NPUMEHEHHs HH(OPManUOHHOA
(uHAHCOBBIM o
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.
KoHCynbTupoBaHueM no| OIIK-1.1.2 v
Y MeHre npUMeHATh 3HaHWS Ha IIPAKTHKE B IOJHOH Mepe:
IUPOKOMY CIIEKTPY
—  BBIOOP HHCTPYMEHTAIBHBIX CPEICTB HH(POPMALIHOHHBIX
(MHAHCOBBIX YCIyT .
TEXHOJIOTUI1 17151 0OpaOOTKH TaHHBIX B COOTBETCTBHH C
(mpodeccroHaIbHOTO N . .
cranapra MOCTABJICHHOM 3aja4ueii B MpogecCHOHaIbHON 00IacTH;
— Ta ¢ nH(OpMAIIHeH B T. BHBIX KOMIIBIOTEPHBIX CETSIX;
«CIIeIHaHCT 0 pabota ¢ uapopmarme 110041 ) 0 0Tep CeTsXx;
tbumancoBoMy —  BJIAJICHHEC OCHOBHBIMH METOIaMH 00pabOTKH HH(OPMAIIHH.
KOHCYJIbTHPOBAHHIO» CBO60}IHO? BJaJICHUE HaBbIKAMM aHANIM3a M CHCTEMAaTH3aIllH B
(Y1Bepknen Ipukasom BEIOpanHOI chepe:
Muntpyzaa Pocenn ot — yMmeHue oOpabaThiBaTh ¥ aHAJIM3UPOBaTh HH(OpPMAIHIO,
09.03.2015 N 167n) COZICPIKAIIYIOCS B Pa3IHYHBIX HUH()OPMAIIMOHHBIX
HCTOYHHKAX, B TOM YHCIIC U OUOIHOrpa@ueCcKuX.
(bopmupoBanue JleMOHCTpaLysi 3HAHHH OCHOBHBIX TEOPETUYECKUX TTOJIOKEHHUIT B
TPYIOBBIX (QyHKIHH, MOJTHOM o0BeMe:
CBSI3aHHBIX C — cmocoObl 00paboTku mHpopManuu B cpege MS Windows u
pa3paboTKoi OIlK-1.2.1 MS Office.
(unancoBoro rana 'YMeHue NpUMEHSTh 3HaHUs Ha IPAaKTUKE B IOJHOM Mepe:
AT KITHCHTA U — BrageHHe 0a30BBIMH WH(POPMALNOHHBIMH TEXHOJOTHSIMU B
L[EJIEBOTO cpene MS Windows u MS Office;
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HWHBECTUIIMOHHOT'O
noprdens,
(bMHAHCOBBIM
KOHCYJIbTHPOBaHUEM IO
LIUPOKOMY CIIEKTpPY
(hMHAHCOBBIX yCIYT
(mpodeccruonanbHOTO
CTaHIapTa
«CrienanucTt mo
(buHaHCOBOMY
KOHCYJbTUPOBAHHUIO»
(V1Bepxkaen [Ipukazom
Muntpyna Poccun ot
09.03.2015 N 167n)

— BJaJICHUE NPHEMaMHy M MPHHIMIIAMHA 00paboTKH MH(OpMaLuK
Ha MePCOHATLHOM KOMITBIOTEPE;

— BJaJGHHE METOJaMH IIOWCKa WH(OpManud B TII0OAIBHBIX
KOMITBIOTEPHBIX CETSIX;

— YMEHHE WCHOJIb30BaTh BO3MOXKHOCTH  HH(OPMAIOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTWI B mpouecce oOy4eHHs H
OyAymiero pemeHnus CTaHAApPTHBIX 3a7ad MpogecCHOHAIBHOM
JeSTEeINEHOCTH.

CB0OOJHOE BIA/ICHHE HABBIKAMU aHANW3a U CHUCTEMAaTH3allud B
BEIOpaHHOM cdepe:
—  aHaNM3 Pe3yJIbTaTOB, MOJIYYCHHBIX ITPH 00Pa0OTKE TaHHBIX.




2. O0beM H MeCTO JUCHHUILUINHBI B CTPYKTYpe 00pa3oBaTe/IbHOM IPOrpaMMBbl

VYuebnas auciumnuHa b1.5.28 «9xonoMuyeckas MHPOpMATHKay TPUHAIICKUT K OJIOKY
«ba3oBas yactb». B cooTBeTCTBHU ¢ y4eOHBIM IJIAHOM 10 OYHOM opme 00yueHus: TUCIUILINHA
ocBanBaeTcs B 1 u 2 cemectpax (1o 3a0uHoi (hopmMe 0OydeHUs IUCIUILIMHA OCBauBaeTcs Ha 1
Kypce), 00111asi TpyI0eMKOCTh TUCIUIUIMHBI B 3a4eTHBIX equHuiax cocrasiser 5 3E (180 gacos).

Jlnist yCTIeNTHOTO OBJIAZICHUST TUCIMIUIMHOM CTYAEHTY HEOOXOJMMO HCIOJIB30BaTh 3HAHUS
Y HaBBIKH, MTOJIyY€HHbIE UM NP U3YYEHUH UH(POPMATUKH B IIKOJIHHOM Kypce.

3HaHUS W HaBBIKM, TOJy4YaeMble CTYJEHTAMHU B pe3yJIbTaTe M3Y4YECHUS IHCLUIUIMHBL,
HEOOXOUMBI [Tl YCIIEIHON paboThl MPH pelIeHuH 3a4a4 MpodeccnoHanbHOM 1eATeIbHOCTH Ha
OocHOBe MH(OpMAITMOHHON U OMOIHOTrpaduUecKol KyIbTyphbl C MIPUMEHEHHEM MH(POPMAITHOHHO-
KOMMYHHKAIIIOHHBIX TEXHOJOTMM M C Yy4YeTOM OCHOBHBIX TpeOOoBaHUN HWHGOPMALMOHHON
0e30macHOCTH. 3HaHUS, TOJy4YEHHbIE B XOJ€ M3Y4YCHHS JUCHUIUIMHBI «DKOHOMHUYECKas
uH(bOpMaTUKa» MOTYT OBITH IMOJIE3HBI MPHU M3YUYEHUH TaKUX MPOPECCHOHANBHBIX IUCIUILINH,
KakK «MeTobl ONITUMANIBHBIX PEIICHHI», « DKOHOMETPUKaY, «CTaTUCTHKAY.

[Io ouHo#l (opme 0O0ydeHHS KONIMYECTBO aKaJEMHUYECKHX YacOB, BbIJCIECHHBIX Ha
KOHTaKTHYIO paboTy c mpenojaBateneM (MO BUAaM y4eOHBIX 3aHATHI), — 98,8 dacoB m Ha
CaMOCTOSITENIbHYIO paboTy obydJaronuxcs — 81,2 yaca, Ha KOHTPOJIb — 36 4acos.

ITo 3aounHoit (hopme OOyueHHsS] KOJUYECTBO AaKaJIEMHUYECKUX YacOB, BBIICICHHBIX Ha
KOHTaKTHYI0 paboTy ¢ mpemnojaBareneM (MO0 BuUJIaM Y4deOHBIX 3aHATHI), — 28,8 YacoB, Ha
CaMOCTOSTENbHYI0 padoTy oOyuatonuxcs — 170,2 yacoB, Ha KOHTPOJIb — 13 yacos.

dopma MPOMEXKYTOUHON aTTECTallMM B COOTBETCTBMM C y4E€OHBIM IUIAHOM — 3a4yeT U
9K3aMeH.



3. Conep:kaHue M CTPYKTYpPa JMCHUILTHHBI

O0beM AUCHHUILIMHDI, Yac.

®opma
KonTakTHas pa6ora TeKyImero
odyuarommxcsi ¢ KOHTpOIsI
HaumeHoBaHHe TeM npenoaaBaTeIeM . yenesaemoc
Ne i/ (pa3neos) Beero 10 BUJAM Y4eOHBIX 3aHATHH CP ™,
J/390, JIP/ 3/ KCP
JOT* 20, 30, TpoMeRyTo
JOT* | JOT* HOH
aTTecTaluu
Ounas popma o0ydeHust
1 cemecTp
Tema 1 Wndopmarnka u 4 2 3 3 5 o
nHpopManus
Tema 2 Apxutekrypa O9BM 4 2 — — 2 O
Tema 3 Ol'.[epaIII/IOHHaH cucrema 16 2 B 12 B 2 o
Windows
Tewma 4 TekcroBbli penaxkrop
Microsoft Word 20 B - 18 - 2 0
Tema 5 KomnwrotepHble ceTu 4 2 - - 2 (6]
Tewma 6 KomnerotepHsie BHUPYCBHI.
Wndopmannonnas 4 2,4 - - 2 o
0e3011acHOCTh
Tema 7 Jlormueckue ocHOBEL OBM 4 4 — — 2 T
Tema 8 MonenupoBaHue u 6 4 B B )
MIPOrpaMMHPOBAHHE
Tema 9 (1) | DmekTpoHHBIE TaOIHIIBI
Microsoft Excel 10 4 B 8 B 2 T
Hroro 3a 1 cemectp: 108 2.4 38 42, —
2 cemecTp
Tema 9 (2) | DnekTpoHHBIE TaOIUIBI B B B
Microsoft Excel 34 16 18 T
Tema 10 CYBJI Microsoft Access 32 2,4 — 14 — 14 (0]
Tema 11 Microsoft PowerPoint 6 — — 2 — 4 T
ITpomerxkyTouHas aTTecTalus 36 IK3aMeH
Hroro 3a 2 cemecTp 108 2.4 32 32’ 36
Bcero: 216 24,8 66 821 ’ 36
3aounas opma oOydyeHus
1 ceccust
Tema 1 Wndopmarnka u 10,5 0.5 3 3 3 10 o
nHpOpManUs
Tema 2 Apxurekrypa 9BM 12,5 0,5 - - - 12 0)
Tema 3 Ol'.[epaHI/IOHHaH cucTeMa 145 0.5 B 2 B 12 o
Windows
Tewma 4 TekcToBbIi penaxkrop
Microsoft Word 16,5 0,5 - 44 - 12 0
Tema 5 KoMImproTepHbIe ceTH 12,5 0,5 — — — 12 (0)
Tewma 6 KomnbrotepHsie BHUPYCBHI.
Wndopmannonnas 12,5 0,5 - - - 12 o
0e3011acHOCTh
Tema 7 Jlornueckue ocHoBel OBM 12,5 0,5 — — — 12 T
Tema 8 MonenupoBaHue u 12,5 0.5 B B B 11, o
MIPOTPAMMHUPOBAHKE 6
[TpomerxyTouHas aTTeCTaIUs 4 3ayeT
Hroro 3a 1 ceccuro: 108 4 6.4 92, 4

2 ceccus




O0beM TUCHHUILIMHBI, Yac. ®opma
KonrakTHas paGota TexyImero
o0yuarommxcsi ¢ KOHTPOJISI
HanmenoBanue Tem lipenofasaretem ycneBaemoc
Ne i/ (pa3aeios) Beero 10 BUJAM Y4eOHBIX 3aHATHH CP ™
/30, JP/ n3/ KCP u 0Me)’K o
A0T* 20, 20, p qﬂoﬁy
oT* oT*
a a aTTecTaluu
Tema 9 DNEKTPOHHBIE TaOJIMIBI
Microsoft Excel 31 13,4 B 6 B 24 T
Tema 10 25,
CYBJ Microsoft Access 17 2 B 4 B 8 0
Tema 11 15 B 3 3 3 26, T
Microsoft PowerPoint 8
[IpomexyTouHas aTTecTauus 9 3K3aMeH
Hroro 3a 2 ceccuio: 7 44 10 72, 9
Bcero: 180 8.4 16,4 - 147 13

Ilpumeuanue:* — 1pyu IPUMEHEHUH JIEKTPOHHOTO 00YYEHHs, IUCTAHIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH B
COOTBETCTBHH C YYCOHBIM IUIAHOM;

** _ pa3paboT4YHK yKa3bIBaeT HEOOXOIMMbIE (DOPMBI TEKYIIIETO KOHTPOJIS yCIeBaeMocTH: KypcoBbie mpoekTs! (K1),
Kypcossle pabotsl (KP), konTponsHsie paboTs! (K), onpoc (O), Tectuposanue (T), komtoksuym (Kom), acce (3c),

pedepar (Ped), nucyt (1) u 1p.
**% _ pa3pabOTUMK yKa3bIBaeT HEOOX0AUMBIE (POPMBI TPOMEKYTOUHOM aTTecTaluu: sk3ameH (Jk3), 3a4er (3a),
3auert ¢ oueHkoi (3a0).

ConepxaHue TMCHUILINHBI

Tema 1. UndopmaTuka u nugopmanmus.

[Tonsitne nudpopmatuku U UHGOpMaLIMOHHONW TexHosuoruu. MHpopmaTuzanus obiiecTsa.
WNndopmannonnas kynstypa. MHGOpMaMOHHbBIE TPOAYKTHI U YCIYTH.

OcHOBHbIE MOHATHUS U METO/bI TEOPUU UH(DOPMATUKH U KoaupoBaHus. CUrHabI, JaHHbIE,
unpopmanus. Ilonstue wundopmanuu u ee cBoiicTBa. CooOlIeHUs, JaHHBIE, CUTHAI,
aTpuOyTHUBHBIE CBOIicTBa UWHGpOpMaluy, TOKa3aTeJu KadecTBa HHpopmanuu, (Gopmbl
npencrasiaenus uHpopmarmu. Cuctemsl nepenaun uHpopmanuun CTpykTypa HH(DOpMAIUH.
Crnioco6s1 mpencraBinenus nHbopmauu. Mepsl U €IMHULIBI KOJIMYECTBa M 00beMa nHpopmarun
Knaccudukanus wundopmanuu. OOmas XapakTepucTHKa INpoueccoB cOopa, mepeaayd,
00pabOTKH M HAKOTIJICHUS] HHPOPMAIIIH.

[lo3unmoHHbBIE CHCTEMBI CUUCIIEHUSI.

Knaccupukauus OBM no npuHuuMmy AeicTBHs, MO HA3HAYEHMIO, 1O pa3MepaM U
(YHKIIMOHATILHBIM BO3MOXKHOCTAM. TenaeHuuu pa3sutus OBM.

Tema 2. Apxurextypa IBM.

TexHuyeckue cpeacTBa peanu3zaluu MH(MOPMALMOHHBIX IMpoleccoB. Mcropus pa3BUTHS
OBM. Ilonatue u ocHoBHbIe BuAbl apxutekrypsl OBM. Apxutekrypa IIK. CocrtaB un
Ha3HaY€HHE OCHOBHBIX 3JIEMEHTOB [IEPCOHAIBHOIO KOMIIBIOTEPA, UX XapakTepucTtuku. CTpoeHue
1 OCHOBHBIE COCTABJISIOIINE CUCTEMHOI0 OJI0Ka. 3allOMHHAIOLINE YCTPOICTBA: KiIacCUpHUKAIIHS,
NPUHLIMIT pabOThl, OCHOBHbIE XapaKTEPUCTUKH. YCTpPOWCTBAa BBOJA/BbIBOJA JAHHBIX, MX
Pa3sHOBUAHOCTH M OCHOBHBIE XapakTepUCTUKU. KiiaBuaTypa, OCHOBHBIE OJOKM KJIABUII M HUX
HazHaueHue. MOHUTOD, ero Ha3HaueHHEe, OCHOBHBIE XapaKTePUCTUKU. Buabl MOHUTOPOB.

AnmnapatHoe obecrieueHue kommbtotepa. Ilepudepuiinbie ycTpoiicTBa KOMIbIOTEpa.
[IpuHTepsl, UX Ha3HAYeHME, BUJIBI M XapaKTEpPUCTUKU. MaHumynasaTop Mblb. ['MOKue nucku.
Mounem. Ckanep. [Inorrep. Jxolictuk. Ctpumep.



WNndopmanmonnsie cuctembl 1 TexHonoruu. Kinaccudukanns nHPOPMALMOHHBIX CHCTEM.
NudopmanimonHble TeXHONOTMM M uX BUAbl. [lpuxmagueie nporpammbl. TexHuuyeckue u
NpOrpaMMHBIE CPECTBA peaTn3alui HHPOPMALMOHHBIX MPOIIECCOB.

Tema 3. Onepannonnas cucrema Windows.

[IporpaMMHBIE CpenCTBa peanu3alid WHPOPMAIMOHHBIX TporeccoB. [Iporpammuoe
obecrieuenne IIK. TlonsTHEe cHUCTEMHOr0 M ClIyXeOHOro (CEepBHUCHOI0) MPOrpaMMHOIO
oOecrieyeHHs: Ha3HAUYCHUE, BO3MOXKHOCTH, CTpyKTypa. [loHSTHE OIepalmOHHOW CHUCTEMBI.
CBoiicTBa U PYHKUIMHU ONEPATIOHHON CHCTEMBI.

Ocob6ennoctu oneparonHon cucreMbl Windows. OCHOBHBIE CBOWCTBA M BO3MOKHOCTH
Windows. Ilporpammsl u npunoxenus. [Ipunoxenus Windows: rpapuueckuil U TEKCTOBBIH
PEeNaKTOPHI.

CriocoOb1 3amycka 000l mporpaMMbl. OCHOBHBIE 3JIEMEHTHI 3KpPaHHOTO HHTepdeiica.
Pabora ¢ OokHaMu: CHCTEMHOE MEHIO, JAHMAJOrOBhIE OKHA, NEpEeMEIICHHEe OKOH M HM3MEHEHHE
pa3MepoB OKHA. DJIEMEHTHI JUAJIOTOBOTO OKHA.

[Tanens 3ama4, maHeNb YIpaBIeHHs, TPOBOIHHUK. CriennanbHbIe Tanku: Mol KOMIBIOTEp
Kop3una.

daiinoBasi CTPYKTypa oOIepanuoHHbIX cucteM. Omepamuu ¢ ¢daitmamu. OCHOBHBIE
neiictBuss B Windows: coznaHue, KONMUpPOBaHHE, MEPEMMEHOBAHUE, NEPEMEIICHNE U yalleHUe
¢aitnoB u manok. Ilouck ¢aitnoB u manok. Co3nanue spibIkoB (aiiioB, ManoK U MPOrpaMM.
HeiictBus npu c6oax. Hactpoiika Windows.

[Tepememnienue n oOMeH nanubIMH. Mcnons3oBanue 6ydepa oOmena.

Ole-texHonorusi. CBsi3bIBaHME W BCTpauBaHHE O0OBEKTOB. OpraHuszalus CBS3bIBAaHUS U
BCTpauBaHMsI OOBEKTOB uepe3 Oydep oOmena. OpraHuzarusi CBS3BIBAaHUS M BCTpaWBaHUS
00BEKTOB U3 MPUIIOKEHUSA-KIINEHTA.

Tema 4. TexcroBblii pexakrop Microsoft Word.

Ha3nauenme u OCHOBHBIE BO3MOXKHOCTH TEKCTOBOTO pemakTopa Microsoft Word.
Paznuunble cnocoObl 3amycka U 3akpeitus Microsoft Word. Okno Microsoft Word, ero
OCHOBHBIE 271eMeHTHI. [loiyueHre MoMOIIr 1 CITPaBKH.

Paznuunble cnocoObl co3faHus JokyMmMeHTa. Mcmonb3oBaHue MIAGIOHOB M CO3JAHMS
JOKyMeHTa. Pa3nu4nple crocoObl OTKPBITHS, 3aKPBITHS M COXPAHEHUS JOKyMEHTa. 3alaHue
apaMeTpOB CTPAHUIIBI B CO3JJAHHOM JJOKYMEHTE.

[IpaBuna BBosa TekcTa. [lepeMerienne o TeKCTy. Y CTaHOBKA MapaMeTpoB ad3ara TeKCTa:
OTCTYIIa KPacHOM CTPOKM, IIMPUHBI ab3ala M ero MoJIokeHus: Ha crpaHuue. dopMaTupoBaHHe
mpudToB U ab3aueB. YCTaHOBKa mapaMmeTpoB cTpaHulbl. Habop u pemakTHpoBaHUE TEKCTa.
IIpoBepka rpammatuku u opdorpapuu. PaGora ¢ pHCyHKamH, BCTaBKM HX B TEKCT.
dopmaTupoBaHHe BCETO TOKYMeHTa. Pa30mBKa TekcTa Ha CTPAHUIIBI, Pa3/Ieibl.

CrnoxHoe (opmaTHpoBaHUE OKYMEHTa. PacronojkeHue TeKCTa B HECKOJIBKO KOJOHOK.
Kononturynel. Co3maHue CHHCKOB pasziIMYHBIX BHIOB M uX (opmarupoBanue. OdopmiieHne
CHOCOK M uX ¢(opmarupoBanue. Cosnanue ccbliok. Co3JaHHe OrJaBJI€HUs M MPEAMETHOTrO
yKa3zaTedsl.

Coznanue tabnun. O6pamieHue u 3anoiaHeHune Tadbnui. OobequHeHne U pa30reHne sueeK.
Asrodopmar Tabmuu. IIpeoOpazoBanme Texcta B Tabmuiy. CopTHpOBKa TEKCTa B TaOIHIIE.
PenaxktupoBanue Tabauil.

[Toctpoenne nuarpamm. [lanens nHCTpyMeHTOB «PrcoBanue». Mcnonb3oBanue Haanucen
npu odopmieHun aokymeHta. Mcnonb3oBaHue naHenu «PucoBaHue» A CO3JaHMS MPOCTHIX
pucyHkoB. ABrodurypsl. TexcToBbie 3¢ dexTsI ¢ momonipio WordArt.

Penaxtop opmyin. ABTOTEKCT M aBTO3aMeHa. BeraBka sneMeHTa aBTOTEKCTa B JIOKYMEHT
U €T0 yJaneHue. ABT03aMeHa, CTaHAapPTHBIE OIIIINY.

BrutoueHue B TEKCT 3JIEMEHTOB, CO3JAaHHBIX B JIpyrux nporpammax. [llaGnonsl, Mactepa.
Kpatkuii 0030p THIIOBBIX MacTEpOB.



Tema 5. KomnbroTepHbie ceTH.

Komnreiorepusie cetu. CeTeBble TEXHOIOTUH 00paboTKH JaHHBIX. OCHOBBI KOMIIBIOTEPHOMN
KOMMYHMKaIMK. [[pMHIMIBI OpraHu3alud M OCHOBHBIE TOIOJIOTMH BBIYHCIMTEIBHBIX CETEH.
CeTteBoil CEpBHC U CETEBBIE CTAHIAPTHI.

Bcemupnas maytuna. MHpopmanonHusie pecypcehl cetd MHTepHeT: 3JeKTpOHHas 1ouTa,
TenekoHpepeHy, daiioBbie apxuBbl. [lepegaua TaHHBIX MEXI1y KOMIIBIOTEPOM M TT100aIbHON
cerblo. Agpecauuss B HurepHere. 3ammuTta wuH(pOpMAIMM B JIOKAIBHBIX M TJI00AJIBHBIX
KOMIIBIOTEPHBIX CETSX.

Tema 6. Komnbrorepubie Bupycol. UHdopManuonHas 6€3011aCHOCTD.

[Tonsatue Bupyca. [IpusHaku Hannuus BUpycoB. OCHOBHBIE ITyTH IIPOHUKHOBEHUS BUpYycCa
B KoMmmbioTep. Knaccudukanus BUpycOB. AHTUBHUPYCHBIE MPOTpaMMbl U MX KJacCU(UKALIUA.
HekoTopsie Mepsl 3alIUTBI OT BUPYCOB.

[Tonsitue wuHpopManmoHHoi Oe3onacHocTu. llenn wuHpoOpManMOHHON 0€30MaCHOCTH.
OcHOBHBIE METOJBI COBEPLICHUS KOMIBIOTEPHBIX IpecTyIuleHni (OCHOBHBIE TEXHOJIOTUU
COBEPILECHHS KOMIIBIOTEPHBIX NPECTYIUICHUM.

[Ipu3Haku HaIMYUs YA3BUMBIX MECT B MH(POPMAIIMOHHON Ge30MmacHOCTH. MeTOobl 3alHThI
uHbOopMaIuu.

Tema 7. Jloruueckne ocHoBbI DBM.

OcCHOBHbIE TMOHATUS JIOTMKU: BBICKa3blBaHME, cCyxkaeHue. IIpocTele M cocTaBHBIE
BBICKA3bIBAHUS. OCHOBHBI€ JIOTHYCCKHUC onepam/m: AU3BIOHKIINA, KOHBIOHKIIHMA, I/IHBepCI/IH,
9KBHUBAJIEHTHOCTD, ClieJoOBaHKe. TabIUIbl HICTUHHOCTH JIOTHYECKUX OTMEPALIUH.

Jlormueckuie BoIpaykeHUs U QYHKIMH. TabIuIbl HICTUHHOCTHU JIOTHYECKUX (PYHKIIHH.

Jlornueckre OCHOBbI CTpOo€HUsi KoMmibioTepa. (OCHOBHBIE JIOTUYECKHE SJIEMEHTHI:
HHBGpTOp, I[I/IS'I)IOHKTOP, KOH"I)IOHKTOP. ,HOFI/I‘-ICCKI/IC CXEMBbI U Ta6J'II/IIII>I NCTHUHHOCTU.

OcHOBHBIE JIOTHUECKHE YCTPONCTBA KOMIIBIOTEpA: CyMMaToOp, perucrp, mmudparop,
nerudpaTop.

®on-HeiimaHOBCKast apXUTEKTypa MEPCOHATBHOTO KOMIIBIOTEPA.

Tema 8. MoaenupoBanue 1 NporpaMMHpoOBaHHe.

MopnenupoBanue kak Meron mno3HaHusd. Knaccuduxanuss u  Qopmbl npeicTaBlieHUs
Mojeneil. MeTobl ¥ TEXHOJIOTUH MoieupoBanus. MHdopMaloHHast Mosienb 00beKTa.

[lonsitTne amroputma u  ero cBoiictBa. biok-cxema anropurma. OCHOBHbBIE
AITOPUTMUYECKHE KOHCTPYKIMU. ba30BbIe allrOpUTMBI.

[Iporpammbl nuHEHON CTpYKTyphl. OnepaTopbl BETBJIEHMSI, ONEpPaTOpbl LMKIA. DTalbl
peleHus 3a1a4 Ha KommbloTepax. [IoHATHE O CTPYKTYpHOM NpOrpaMMHpOBaHUM. MOAyIbHBIN
npuHOMI nporpamMMmupoBanus. [loamporpammsl. IIpUHLIMIBI NPOEKTUPOBAHUS MPOrpaMM
CBEpXY-BHM3 U CHHU3Yy-BBepX. OOBEKTHO-OPMEHTHPOBAHHOE MporpammupoBaHue. OCHOBHBIE
TE€XHOJIOTMH 00bEKTHO-OPUEHTUPOBAHHOI'O TPOrPaMMHUPOBAHHSL.

OBousroLus M KiacCU(UKaLus A3bIKOB MporpaMMHupoBaHusi. OCHOBHbIE MOHSATHUS SI3bIKOB
nporpaMMupoBanus. CTPYKTYpbl U TUIIbI IJAHHBIX SI3bIKa IPOrPaMMUPOBAHUS.

TpaHcaAIMsA, KOMIUIALIUSA U HHTEPIpETaLUs.

Tema 9. dnexkTponnslie Tadanubl Microsoft Excel.

PazsuTne OJICKTPOHHBIX Ta6J'II/III. qDYHKHI/IOHaJ'II)HI)Ie BO3MOXXHOCTH TaOIUYHOTO
nporieccopa. [lepBoHauanbHbie cBeeHUS 0 TabnuuHOM nporeccope Microsoft Excel. OcHoBHBIE
IIOHATHSA.

Coznanue, OTKpeITUE U coxpaHeHHe daitnoB. Pabouuit muct, pabouas xuura. BceraBka,
ylaJeHue U IepeuMeHOBaHe pabounx JucToB. [lepemenienne U KommpoBaHue paboYmX JIMCTOB.

BBox ucxoanbeix qaHHbIX 1 UX GopmaTrpoBaHue. DopMaTUPOBAHUE YUCE.

Sueiika, ee ampec. Dopmar suelku. MaccuB sueek. 3aloOJHEHHWE CMEXHBIX SYEeK.
AOGCOIOTHBIE U OTHOCUTEINILHBIE aJpeca SYeeK.
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Co3nanue u pegakTUpOBaHUE JUArpaMM C IOMOINIbIO MacTepa auarpamMMm. Buabl v TUIBI
nuarpamm. Odgopmienue auarpamm. M3mMeHeHne Tuma quarpaMm.

Tema 10. CYBJI Microsoft Access.

Pazputue CYBJ, ux Bunael u kinaccudukanus. OyHKIuoHanbHble Bo3MokHOCTH CYBJ]
Microsoft Access. Ilepsonauansubie cBenenus o CYBJ] Microsoft Access. OCHOBHBIE TOHATHS.

Co3nanue, oTkpbiTHE U coxpaHeHue ¢ainoB. O0bvexTsl CYB/] Microsoft Acces: Tabmubl,
3anpocsl, PopMbl, 0TYETHI, Makpockl. Co3znanue pa3nuyHbix 00bekToB B CYB/l Microsoft Access
B pesxuMe KOHCTpyKTOpa M ¢ MOMOIIBIO0 MacTepa.

BBox ucxoaHbIx JaHHBIX. 3aNOJTHEHHE TaOJIHILI.

Co3nanne Tabmuupl cBs3eil. Mcnonb3oBanue Ilanenn DneMEHTOB s CO3JaHMS
Pa3IUYHBIX AJIEMEHTOB B (popMax (IOJIsi CO CIIUCKOM, BCTPOCHHBIE MOJUYUHEHHBIE (POPMBI).

Tema 11. Microsoft PowerPoint.

[lonarue »nexTpoHHOll mnpe3eHtauuu Microsoft PowerPoint. Hactpoiika Microsoft
PowerPoint. Pexxumbr pabotsl Microsoft PowerPoint. Co3anue 37€KTpOHHBIX NMpEe3eHTaluil ¢
MIOMOIIIBI0 MacTepa aBTocofepkaHus. Pabota ¢ 3meKTpoHHBIMU mpe3eHTanusMu. Co3naHue
JNIEKTPOHHBIX Tpe3eHTalii Ha ocHOBe MabinoHa odopmieHus. Co3laHue 3JIEeKTPOHHBIX
NIpE3EHTAllMii Ha OCHOBE CYLIECTBYIOLIErO TEKCTOBOTO JOKyMeHTa. PenaktupoBaHue
MIpe3eHTAaI1H.

Pabora co cnaiinamu. BcrtaBka u ypanenue crnaiiga. JlyOnupoBanue ciaiina. Pazmerka
cnaiioB. Mcnonb3oBaHue aHMMalUMOHHBIX M Jpyrux 3¢ dexroB. L[BeroBas cxema cnaiina u
KonupoBaHue ee napamerpoB. Co3manue ona cnaiiga. JloOaBiaeHne M M3MEHEHHE PUCYHKA
(dona crnaiina.

Juarpammbl B 11a0ioHe npe3eHtanuil. BeraBka B cnaiin nuarpamm u aBtopuryp. Cmena
craiiioB. 3menenue mnopsiaka cinaiiioB B npeseHtauuu. IlpoBepka mpesenranuu. CospaHue
3ameTok. [loka3 ciaiinos. 3amyck npeszentanuu. Hactpolika BpemeHu.

4. MaTtepuajbl TeKyllero KOHTPOJIsl yCIeBaeMOCTH 00y4aromuxcs U GoH/ O1lleHOUYHbIX
CpeacTB MO JMCUMUILINHE

4.1. ®opMbI 1 METOABI TEKYILLIET0 KOHTPOJISI YCIIEBAEMOCTH U IIPOMEKYTOUHOM aTTeCTAluMN

4.1.1. B xonme peamuzaumu gucuuiuinael b1.5.28 «OxoHomuyeckas wuHpopMaTHKa»

UCHOJB3YIOTCA  Clieaytomie (GOpPMBI M METOAbI TEKYIIEro KOHTPOJS  YCIIEBACMOCTH
00yJaroumxcs:

Ne ni/m HanMeHoBaHMe TeM (pa3aesioB) Meronpi Tekyiuero KOHTpo15
ycneBaeMOCTH
QOunas ¢popma
Tema 1 Nudopmarrka u nabopManus YcTHBIH ompoc
Tewma 2 Apxwurektypa 9BM YcTHBIH ompoc
Tewma 3 OnepanuronHas cucreMa Windows YcTHBIN ompoc
Tema 4 TexkcroBeiii penaktop Microsoft Word YcTHBIN ompoc
Tema 5 KomnsroTepHble ceTu YcrHbll onpoc
Tema 6 Kommnprotrepusie Bupychl. MHpopMaImonHast 6¢30macHOCTb YcrHblit onpoc
Tema 7 Jlormueckue ocHoBE OBM [IrcbMEHHBIN TECT
Tema 8 MopenrpoBaHue U NPOrpaMMHUPOBAHUE YcrHblit onpoc
Tema 9 DnekrponHsie Tabmmiel Microsoft Excel [TucbMEeHHBIH TECT
Tema 10 | CYB/] Microsoft Access YcTHBIN ompoc
Tema 11 | Microsoft PowerPoint [TucpMeHHBIN TeCT
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3aounas ¢popma

Tema 1 Wudopmaruka u uHpopmarys

YcTHBIN onpoc

Tema 2 Apxutektypa 9BM

YcTHBIN onpoc

Tema 3 Onepauponnas cucrema Windows

YcTHBIN onpoc

Tema 4 TekcroBbiii penakTop Microsoft Word

YCTHBIN onpoc

Tema 5 KomnbroTepHble ceTu

YcTHBIN onpoc

Tema 6 Kommnbrotepubie Bupychl. MHopMalmonHas 6¢30macHOCTb

YcTHBIN onpoc

Tema 7 Jlornueckue ocHoBsl OBM

IIncbMeHHBIN TECT

Tema 8 MogenupoBaHue U NpOrpaMMHUPOBAaHUE

YcTHBI onpoc

Tema 9 OnekrponHsle Tadbaubl Microsoft Excel

IIncbMeHHBIN TECT

Tema 10 | CYB/] Microsoft Access

YcTHBIM onpoc

Tema 11 Microsoft PowerPoint

IIncbMeHHBIN TECT

4.1.2. TlpomexyTouyHasi aTTECTAIUsl MPOBOJIUTCA B (opMe dK3aMeHa METOJOM YCTHOTO
OIIpoca 1o BIOPAaHHOMY OHMJIETY M BBITIOJIHEHUS MPAKTUUECKUX 3aJaHUI Ha KOMIIBIOTEpE.

K cnmage 3x3aMeHa 10 JUCHUIUIMHE JOIYyCKAKOTCS CTYIEHTHI, OJy4UBINUE HE MeHbIIE 60
O6autoB mpu Tekyuied arrecranuu. Ilpu mOAroTOBKE K 3a4eTy CTYJCHT BHUMATEIbHO
[IPOCMATPUBAET BOIPOCHI, IPEIyCMOTPEHHbIE pabodel MporpaMMoN, M 3HAKOMUTCS C
PEKOMEH/I0BAaHHOW OCHOBHOM JuTepatypoil. OCHOBOM I cllauM 3K3aMEHa CTYIEHTOM SIBIISIETCS
M3y4YeHHE KOHCIIEKTOB JIEKIUI, MPOCIyIIaHHBIX B TEYEHHE CEMEeCTpa, NH(OpMalIKs, MOJTyYeHHas
B pe3yJIbTaTe CaMOCTOSTENbHOW pabOThl, U MPAKTUYECKUE HABBIKM, OCBOCHHBIC NPH PELICHUU

3a1a4 B TCUCHUC CEMECTPaA.

4.2. MatepuaJibl TEKYLIEro KOHTPOJIS yCIIEBAEMOCTH

Tema 1. IlonsiTue MHGOPMAIHOHHBIX TEXHOJIOTUIl 1 MHPOPMALMOHHBIX CHCTEM.

Bonpocsl 1J1s1 ycTHOro onpoca:

1.  TlonsTue uHPOpPMATHUKH, LIETH U 3a/1a4H.
2. IlousaTtue nnpopmanuu, ee BUIbI.

3.  IlpencraBnenue undopmanuu B 9BM.
4.  HWudopmaruzamus ooduiecTsa.

Tema 2. YcTpoiicTBO NEpCOHATBHOI0 KOMIIBIOTEPA M NIPUHIMIIBI €10 padoThl.

Bonpocsl AJis1 yCTHOTO0 onpoca:
Knaccudukanus SBM.

Ocnosuble 6moku 1K 1 ux Ha3HaueHue.
BHyTpumatmHHbII cucTeMHBIN nHTEpdEiic.
3anomwuHaronue ycrpoiictsa [1K.
@®yHkuMoHanbHble XapakTepuctuku [1K.

M

Tema 3. Onepannonnas cucrema Windows, ee Npu/I0KeHusl.

Bonpocsl /151 yCTHOT0 onpoca:
[Iporpammuoe u cepBucHoe obecneyenue 11K.

I'maBrOe menro OC.

OKOHHas TEXHOJIOTUS.

OOMeH TaHHBIMHU.
Hononnurensusie Gynkun OC.

NoUnhAE LD~

Tema 4. TexcroBblii pexakrop Microsoft Word.
Bonpocsl 1J151 yCTHOT0 onpoca:

[Tonsarue OC, obGecnieuenue naTepderca moIb30BaTeNs.
Opranuzanus ¢aitnoBoit cuctembl. O6cnykuBaHue (HaiioBoON CTPYKTYPBI.

1. DnemeHTBI OKOH: CTPOKa 3arojoBKa, CTPOKAa MEHIO, CUICTEMHOE MEHIO TIoKyMeHTa. [lanenn
WHCTPYMEHTOB, HACTPOMKA ITAHEIN UHCTPYMEHTOB. JINHENKH U MTOJIOCHI POKPYTKU.
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11.

BcraBka pasnuunbix 00bekToB. Pegaktop hopmyn. BBog marematnyeckux Gpopmyot.
Coznanne, pegakTupoBaHue U GOpMaTUPOBAHNE TAOJIHII.

[TocTpoenue nuarpaMM Mo JaHHBIM TaOJIUIBL. 3aJaHWE THMA W HACTPOWKa MapaMeTpoB
nuarpaMmel. PenaktupoBanue quarpammbl. OgopMieHne JuarpaMmel.

[IpeobpazoBanue Tekcra B Tabnuiy. [Ipeodpa3oBanue TabIUIIBI B TEKCT.

Pabora ¢ pucyHkamu: BCTaBKa, pEAaKTHPOBAHWE, W3MEHEHHE pa3Mepa M IOJIOKEHHS
pHCYHKa B JOKYMEHTE.

TekcTtoBble 3 dekThl ¢ momouisio WordArt.

OdopmiieHne TeKCTa B HECKOJIBKO KOJIOHOK. JIMHUS pazjena Mexay KOJOHKaMU.

CHOCKH U KOHIIEBbIE CHOCKH, UX (pOpMaTUpOBaHHUE.

Kononrurynsl. OdopmiieHne KOJOHTUTYNIOB. Pa3melieHre KOJOHTHTYJIOB Ha CTpaHHULE.
Co3aHne KOJOHTUTYJIOB, OTIIMYAIONIIXCS JIUTsl HEYETHBIX M YETHBIX CTPAHUII.
dopmaTupoBaHUE JTOKYMEHTa: BbIpaBHHUBaHME TEKCTa, CTHJIHM, pa3Mep M LBET wpudra,
MEKCTPOYHOE PACCTOSIHUE, TPAHUIIBI, KpacHas cTpoka. [lapamerpsr ctpanumsl. Hymeparms
CTpaHHMII.

Tema S. JIokajbHbBIE U I7100aJbHBIC CETH. JJIEKTPOHHAS MOYTA.
Bonpocsl AJ1st yCTHOT0 ompoca:

1

2.
3.
4.

KomnerorepHslie ceTu.

ApPXUTEKTYypa KOMIIBIOTEPHBIX CETEH.
Bcemuphas naytuHa.

HNndpopmanmonusie pecypebl cetu HTEpHET.

Tema 6. Komnbrorepubie Bupycol. UHdopMannoHHas 6€3011aCHOCTD.
Bonpocsl 1151 ycTHOr0 onpoca:

S

[Tonstue Bupyca. [Ipu3Haku HaIu4IUs BUPYCOB.

Knaccudukanus Bupycos.

AHTUBHPYCHBIE IPOTPAMMBbI M UX KJIaCCH(PUKAIUS.

Hexoropeie MepsI 3a1IUTBI OT BUPYCOB.

[Tonsitue u nenu b, Mepsl 3amutel nHGOpMAIIIH.

OCHOBHBIE TEXHOJIOTUN COBEPUIEHHSI KOMIIBIOTEPHBIX MPECTYILIIEHU.

Tema 7. OcHOBHBIC MOHATHSA aJare0pbl Joruku. Jlormyeckue ocHoBsl IBM.
Bonpocs! 1uist ycTHOrO onpoca:

SR e

@®opMbl MbIIUTIEHUS. ANredpa BhICKa3bIBAaHHM.
Jlornueckue oneparuu.

Jlornueckuie BbIpAKEHUS.

Jlormueckuie 3aKOHbI M NTpaBUIIA.

Jlornueckue 2IEMEHTHI.

[punuuns! pon Helimana.

Bonpocwt 0na mecmuposanus:

1.

2.

JloruYecK1M BBICKA3bIBAHUEM HA3bIBACTCA ...

a. TIOBECTBOBATEIIBHOE TPEUIOKCHHE, WCTUHHOCTh WM JIOKHOCTH KOTOPOTO MOXKHO
OLICHUTH

0. J11000€ BOMPOCUTEIIBHOE MPEITIOKEHUE PYCCKOTO SI3bIKA

B. JH000€ MOBECTBOBATEIHLHOE MPETIOKEHHE PYCCKOTO SI3bIKA

r. J1000€e BOCKIIMIIATEIBHOE MPEIOKEHUE PYCCKOTO SI3bIKa

Apudmeruko-noruyeckoe yctpoiictBo (AJIY) siBIsieTCSI COCTaBHON YaCThIO ...
a. TeHepaTropa TAKTOBBIX UMITYJIbCOB

0. MuUKpormpoieccopa

B. CHUCTEMHOM IIMHBI
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I. OCHOBHOM maMsTH KOMIIBIOTCpA

3. Apudmernueckue u JOTUYECKUE OTEePAIH BBITIOTHSIIOTCS . . .
a. MHUKPOKOHTPOJUICpAMH
0. mporeccopoM
B. YIPABJISIIONIAM yCTPOHCTBOM
I. CHUCTEMHOM ITMHOMN

4. BwickazsiBanue «Ecnu peka He rmy0oKasi, TO €€ MOKHO MEPEUTH MEIIKOM» peann3yercs
JIOTUYECKON Onepanue ...

KOHBIOHKIUSA

HECTpOorasa JU3bIOHKIHA

UMIUTHKAITAS

OKBUBAJICHIIU S

Jr o

5. JIuHEWHBIN aNrOpUTM ...
a. COJEPKUT OJHO WIA HECKOJIBKO JIOTUYECKUX YCIIOBUU
0. COIEPX UT LUK U IPOBEPKY JIOTUUECKOTO YCIOBUS
B. COJACPKUT OJMH MUIIU HECKOJIbKO LIUKIIOB
I. HE COAEPKUT JIOTHYECKUX YCIOBUN U UMEET OJIHY JIMHUIO BBIYMCICHUN

6. Jlorm4yeckuMH KOHCTAHTAMU SIBJISIOTCH ...
a. AB,C
0. not

B. MMIUIMKAIUSI

r. Hcrwmna u Jloxs

7. B Gnok-cxeme BHYTpH JaHHOT'O CHMBOJIA CJIelyeT HAIuCaTh ...
a. KOHEI[
0. Hayajo
B. JIOTUYECKOE BBHIPAKEHHUE
I. BBOJ/BBLIBOJ JAaHHBIX

8.  Jlornueckas onepanusa «JIN» npuHUMaeT UCTUHHOE 3HAYECHUE, €CTIH ...
a. HET HU OJIHOTO UCTUHHOTO BBICKA3bIBAaHUS
0. XOTs ObI OJTHO BHICKA3bIBAHHE UCTHHHO
B. BCE€ MCXOJIHBIE BbIKA3bIBAHUS JIOKHBIE
T. HET MpaBUJILHOTO OTBETA

9. IlpencraBieHHBIN JOTUYECKUN PJIEMEHT BBITIOJIHAET ONEPALHIO. ..
a. U
6. U-HE
B. WJIN-HE
r. WJIN
10. TIlpencraBneHHbIN JIOTHYECKUI JJIEMEHT —0

BBIIIOJIHSAET OIEPALUIO. ..
a. U-HE
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0.
B.
r.

11. TIlpencraBiieHHbIN JIOTUYECKUN AIEMEHT
a.

12. [lpencraBineHHBIN JJOTMUECKUN AIIEMEHT
a.

13. Ha BBIXOIE JTOTMYECKOTO

0
B.
r

0
B.
r

NJin
141

NJIN — HE

nim

N -HE
nJjin
n

NJIN — HE

CUTHAJIBI:
a. 0uo0
6. Oul
B. 1u0
r. 1ml

14. Ha Brixozae
CHUTHAJIBI:
a. Oul
6. 1u0
B. 1lul
r. 0m0

JJOTHYECKOT'O

9JICMCHTAa

9JICMCHTAa

15. Ha BBIXOZlE JTOTHYECKOTO DJIEMEHTA

CUTHAJIBI:
a. Oml
6. 1u0
B. 1ml
r. 0m0

BBIITOJHACT OIICPAaIUIO. ..

BBITIOJIHACT OIICPALUIO. ..

15

nonyueH curnan 0. Ha Bxone Obutn

nosrydeH curnan 1. Ha Bxoxe Obutm

nosydyeH curHan 1. Ha Bxome Obum



16. Ha BBIXO/€ JOTUYECKOTO 3JIEMEHTa nonyyeH curnan 0. Ha Bxone ObLin
CHUTHAJIBI:
a. lul
6. Oul
B. 1u0
r. 0uo0
A B F
0 0 0
0 1 0
1 0 0
17. TlpexacraBnennas Tabamua ucTuHHOCTH | ' | 1 1 COOTBETCTBYET JIOTHYECKON
OTIepAaLNH ...
a. WJIN-HE
6. U
B. U-HE
r. WU

A B F
0 0 1
0 1 1
1 0 0
18. HpeI[CTaBJ'ICHHaH T8.6J'II/II_[8. HNCTHUHHOCTH a : . COOTBCTCTBYCT JTOTUYECKOU
OTIepaIum. ..
a. WA
6. U
B. ECJIU ..., TO
r. I-HE

19. B crpyktypy OBM ¢on Heiimana BXomaT: a) YCTPOKHCTBO, BBINOJHSIONIEE
apu(pMeTHYeCKUe U JIOTUYECKUE omepaiuu; 0) yCTpOMCTBO yNpaBlI€HUs; B) YCTPOMCTBO,
peanusyolee B3auMOJIEICTBIE KOMIIBIOTEPOB B CETHU; I') MaMSITh JJIsl XpaHEHUS IPOrpaMMm
U JIaHHBIX; 1) YCTPOMCTBA /Ul BBO/1a/BbIBOJIA HH(OPMALIHH.

a. a,0,B,T
6. a,0, 1,11
B. 0,B, T, ]
r. a,0,B, 1

20. IIpocredmumu onepanysMy B anredpe JOTUKH SIBISIFOTC ...

a. U, UWJIN
6. WJINU, HE
B. U, HE
r. U, WIHU, HE
21. 3nauenue normyeckor pynkmuu «A MJIN 0» paBHO ...
a. A
6. 1
B. 0
r. HEA
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OTBETHI:

11234567 117121314 151617 18| 19|20

o0
O
—
()

a|l06|060|B|r|lr|B|0|B|la|O0|0|a|B|T|O0O|B|O|T]| a

Tema 8. AuaropurmMmu3anusi M nporpaMMmupoBanue. TexHOJOrMHM NPOrPaAMMHPOBAHUS.
SI3bIKH MpOorpaMMHIpOBaHUS.

Bonpocsl 1J1s1 ycTHOr0 onpoca:

[TonsiTie MOIETTH ¥ MOAETUPOBAHUS.

OCHOBHBIE 3Tarnbl MOJACIUPOBAHUS.

Knaccudukanus Mmoaenei.

Oranbl pemenus 3aa4d Ha [1K.

AJNTOpPUTM, €T0 CBOWCTBA, THIIBI AJITOPUTMOB.

Mertoasl mporpaMMUpPOBaHUSI.

SI3bIKK IPOrpaMMUPOBAHUS.

NNk W=

Tema 9. dnexTponnsie Tadnubl Microsoft Excel.
Bonpocsl 1J151 yCTHOT0 onpoca:

1. Co3nanue pabdoueit kauru. Okno MS Excel. CocTtaB paboueit KHUTH.

2. ABTOMAaTHYECKUN BBOJI JaHHBIX.

3. PenaktupoBaHue JaHHBIX B stueiike. @opmar sueliku. Yucnosbie popmaThl.

4.  Omnepamuu C JIUCTaMH.

5. Ccpuiku.

6.  Boruncnenus ¢ nomousio ¢popmyn. @ynkuun B MS Excel. Mcnons3oBanue QpyHkuuii B
MS Excel.

7.  CoznmaHue quarpaMm.

8. ITeuarts Tabauy MS Excel.

Bonpocwt onsa mecmuposanusn
1. «Jlerenna» nuarpammer MS Excel — aTo:
a. PYKOBOJCTBO JUISl IOCTPOEHUS IUArpaMM
0. MOpPSA0K MOCTPOCHUS JUarpaMMmsl (CIIMCOK JEHCTBUIN)
B. YCIIOBHbIE 0003HaUEHUs PAJAOB WM KaTETOPHM JaHHBIX
r. Talauma Juisi MOCTPOEHUSI TUarpaMMBbl

2. YKaxuTe BBIpaXXCHHE, KOTOPOE MOXKET ObITh popmyroit MS Excel:

a. =A5+5%

0. 65+A$123
B. =A$6+7$C
r. =A$1

3. B anekrponHoi Tabmune MS Excel 3nak «$» nepea HoMepoM CTPOKU B 0003HAYCHUH
SYeMKH yKa3bIBaeT Ha ...
a. HayYaJo BBIJICIICHU OJIOKA sUeeK
0. aOCOIIOTHYIO aJipecallfio
B. JIGHEXHbIN (popMar
I. Havano (GhopMyJibl

4. MS Excel npennasHadeH 1 CO3AaHUS ...
a. 0a3 JaHHBIX
0. JIOKyMEHTOB
B. TaOJIuIl
I. BCE MePEUYHMCICHHBIC OTBETHI BEPHBI

17



@aiinel, co3ganabie B MS Excel, uMerot pacumpenue:

a. doc
0. xlIs
B. bmp
r. txt

W3 cnicka npeanokeHHBIX omnepaluii: 1) nepemenienue, 2) KonupoBaHue, 3) yrnakoBka, 4)
3aroJIHEeHNe, 5) 3aMeNIeHHE C TYeHKaMH, CTPOKaMH, CTOJIOIaMu 1 OJIOKaMHU sTueeK
AIEKTPOHHOU TaOIUIBI MOKHO BBITIOHATD CIEIYIOIIHE:
1,2, 4
,3,4

5

b

b

b

3% op
NN =
[ N \S)

3

B snextponHoii Tabnuiie MS Excel BeieneHs! B 070K MepBbie 5 CTPOK U 8 CTOIO1IOB. ITOT
OJIOK MO’KHO yKa3aTh C TOMOIIBIO JHAIIa30HA:

AS : HI

Al :HS

H1:AS

H5: Al

Jr o

VYkazarens mbimu B MS Excel umeer Bua « + » pu ...
a. 3aloJIHEHUHM SYEeK 10 3aKOHOMEPHOCTH

0. KONMPOBAHWU JAHHBIX U3 TYCCK

B. OOBIYHOM pEKUME BBHIOOpA sSUEEK

I. TIePEeMEUICHNUH JaHHBIX U3 TYEEeK

[IpencraBnen ¢pparMeHT JIEKTPOHHOM TAOIHUIIBI B PEKUME OTOOpakeHHs (hOpMYIT

A B |
E®: |2
BNz |3
=B =MAKCIAT:BZAIB2ZATAZ) | 31 0uenme B sueiike B3 OyJeT paBHoO ...
a. 3
6. 10
B. 6
r. 5

NMeHa Kakux CTPOK M CTOJIOIOB HE OYIyT U3MEHSIThCS NP KomupoBaHuu (hopmyinsl MS
Excel = SR5*L.$32?

Lub

Rus

Lu32

Ru32

JwE o

[IpencraBnen GpparMeHT AMEKTPOHHON TAOIHIIBI B PEKUME 0TOOpakeHU: popmMyt

Al B |

T 2

2 2

3 =CYMMATEZAZ) | 3payenue siueiiku B3 Gyzer pasHo ...
a. 5

0. 3

B. 1

r. 7
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12.

13.

14.

15.

16.

17.

Juana3oH kputepues ucnonb3dyercs B MS Excel mipu ...

a.

0
B.
r

KOHCOJIUAALMY TaHHBIX
MPUMEHEHUU PACIIMPEHHOT0 QUiIbTpa
MOCTPOEHHUH CBOJIHBIX TAOIHUI]
MIPUMEHEHUH aBTOPUIbTPA

Huanason siueexk B MS Excel 3agaercs ...

a.

®

yKa3aHHUEM aIpeCcOB JIBYX TUArOHAIBHBIX SUeeK OJIOKa, pa3/IeICHHBIX CHMBOJIOM « : »
WK « . »

Ha)kKaTHeM Ha KHOTIKY, COOTBETCTBYIOIIYIO OJIOKY siYeeK ¢ yKa3aHHeM pa3MepoB OJI0Ka
yKa3aHHWEM CTPOK M CTOJIOIOB, HA MEPECEYCHUN KOTOPHIX HAXOAUTCS OJIOK sUeeK
yKa3aHUEM NEepPBOMl U MOoCIeqHEN TUeKN CTPOKHU Arana3oHa

I[J'IH TOTO, YTOOBI BBIIIOJIHUTh YKa3aHHOC BBIACIICHHUC AYCCK B BHGKTpOHHOﬁ Ta6J'II/II_Ie MS

S RCHRCRECNEEN]

i

2|

3

A

5|
Excel B , HEOOXOIUMO ...
a. LIENKHYTb MO siueiike Al, HaXKaTh U, yJaepKuBas HaxxaTtol kinasumy Shift, menkHyTh

o suerike D4

0. UIETKHYTb MO SYeHKaM, yAepKUBasi HaKaTo! KiaBuiry Alt
B. WICJNKHYThH MO sUehKam, yaepkuBas HaxaTou kiapury Ctrl

YACPKUBAsI HAKATOM JIEBYIO KHOIIKY MBIIIH, IPOTSAHYTh YKa3aTelb OT OJHOU SIYEUKH K
Ipyroi

B saeiixy MS Excel MmoxxHO 3amucats ...

a.

0
B.
r

3BYKOBOU CUT'HAI
(opmymy

clanmg
TEKCTOBBIN (haiis

Jlnst pemmienus ypaBHEHUs ¢ OJTHUM Hen3BeCTHBIM B MS Excel MOXHO MCITOIB30BaTh

OMLHUIO ...
a. AHaiu3 JaHHBIX

6. Macrep

B. Ilapamerpsl

r. IloxGop mapamerpa

Jlns BeIZienieHusl BCeX siueek B cTonbdie B anexktponHoit Tabmuibr MS Excel HeoOxoanmo

o

HIETKHYTh JIEBOM KHOIIKOM MBIIIH I10 3arojIoBKy cTosiOna B

HaOpath aapec B B cTpoke cocTostHUS

BBIJICJIUTH TIEPBYIO CTPOKY B cTonbIie B, a 3atem, yaepkuBas HaxkaToi kiasuiry Shift,
BBIJICIIATH TIOCJICIHIO0 CTPOKY

Habpatb aapec B B ctpoke dpopmyin

18. Ccpunka $A1 B anekrponHoit Tabiauue MS Excel siBisiercs ...
a0COJIIOTHOM

I10JIb30BaTENbCKON

CMEIIaHHOMN

OTHOCUTEIILHON

a.

0
B.
r
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19. Tlocie w3MeHeHUsT JaHHBIX B KaKUX-THOO sueiikax Tabmuiel MS Excel mpowucxomut

nepepacyer ...
a. TOJBKO (POPMYJI CO CCBUIKAMHU Ha ATH STYCHKU HA TEKYIIEM JIHCTE
0. Bcex GpopMyl, IMEIOIINUX CCHUIKH Ha ATH SIMEUKH Ha JTF000HM CTaIuu IIEMOYKU CChIJIOK
B. TOJBKO (hOPMYJI, UMEIOIINX CCHIIKHA Ha OTH SYEHKU B BBIICTIEHHOM OJIOKE
T. TOJIbKO (hOpMYII, UMEIONINX HEMOCPEACTBEHHYIO CChIJIKY Ha OTH SYCUKH
A B c D
20. IIpn n3mMeHeHnu mupuHbl cToa601a B Tadbmuier MS Excel U3MEHSAETC ...
a. IIMPUHA TIEPBOTO BBIICJICHHOTO CTOIOA
0. MMpUHA MOCIETHETO BBIJCICHHOTO CTOI0Ia
B. IIMPUHA BCEX CTOJOIOB TAOIHUIIBI
I. IIMPUHA BCEX BBIJACIICHHBIX CTOJIOIOB
OTBETHI:
1121134516789 |10]11]12]13 |14 |15|16 |17 |18 |19 |20
B|r|o6|B|06|a|06|]a|B|r|Tr|0|a|B|O|r|a|B|O]|T

Tema 10. Cuctrema ynpasJenust 6azamu 1anabix Microsoft Access.
Bomnpocel 1J151 yCTHOT0 onpoca:

OcnoBuble oHsATUS. Bunsr CYB/I.

CroiictBa CYBJI MS Access.

Coznmanne BJI. O0bekTel MS Access.

Taomuier B MS Access.

3anpocsl B MS Access.

®opmel B MS Access.

Otuetsl B MS Access.

NoUnhs LD —

Bonpocwt onsa mecmupoganus:
Bri6opka nanHbIX B cucteme ympasieHus 6azamu nanubix MS ACCESS ocymectBisercs

1.

2.

3.

C TIOMOIIBO. ..
a. (dopmbl
6. 3ampoca
B. TaOJIHIBI
I. KOHCTPYKTOpa

Kaxkas cBs3b nannbix B CYBJ] MS ACCESS ykazana HEBEPHO?
a. OJHH — KO — MHOTHUM

OJIUH — K — OJTHOMY

0
B. OJHMH — K — HEMHOTHM
r

B uem coctout ocodernnocts mons tuna « CHETUKMK» B CYBJ] MS ACCESS?

MHOTHUC — KO — MHOI'MM

a. CIYXKUT JJI1 BBOJIA YUCJIOBBIX JAHHBIX
0. CIyXWT AJIs BBOJA IEHCTBUTENBHBIX YHCEI

B. HMeEET OIPaHUYEHHBIN pa3mep

I. HMeeT CBOMCTBO aBTOMAaTUYECKOI0 HapalluBaHUs
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10.

1.

12.

B xakom auanoroBom okae CYBJ] MS ACCESS co3maroTtcest cBsi3u MeXAy MOJISIMUA TaOJIUIL

0a3el JaHHBIX?

Jr o

B kakux snementax tadmuiel CYB/] MS ACCESS xpansitcs nanubie?
a.

0
B.
r

cxeMa JaHHBIX
TaOJIMIa CBI3EN
cxeMma CBsIi3eH
TaOJIMIIa JaHHBIX

B 3aIIHCIX
B IIOJIAX

B CTOI0IIaX
B SUerKax

Uro Takoe mosie B CYBJI MS ACCESS?

a.

0
B.
r

okHo KoHcTpykTopa
TEKCT JI000r0 pazMepa
CTpoOKa B TabmuIe
cToJioer] B TabyuIe

Yro Takoe 06a3a JaHHBIX?

a.

0
B.
r

11000# TeKCTOBBIH (haiin

OpTraHU30BaHHAs CTPYKTYpa ISl XpaHEHUs] HH)OpMaIiH
nro0ast nHpopmMaLus, npeacTaBleHHas B TaOIMYHON dopme
mr00ast AIEKTPOHHAs TabIuIa

Uro takoe SQL B CYBJI MS ACCESS?

a.

0
B.
r

S3BIK PA3METKU 0a3bl JaHHBIX

SI3BIK IIPOrPaMMHUPOBAHUS HU3KOTO YPOBHS
S3BIK CTPYKTYPHPOBaHHBIX 3aIIPOCOB

SI3BIK IIPOTPAaMMUPOBAHUS BEICOKOTO YPOBHS

Jns yero nyxeH «Pacmmpennsiii punstp» B CYB/] MS ACCESS?

a.

0
B.
r

Ui GUIBTpalliY BbIIEJICHHBIX (DaiinoB

JUTst QUITBTPALIMK TAHHBIX 110 HECKOJIBKUM KPUTEPUSIM
JUTSL CO3JJaHMsI TAOJIMIIBI ITyTEM BBOJA JaHHBIX

JUTSL 3aMEHBI TEKCTa

ITons cszu B CYBJL MS ACCESS n10mKHBI ©IMETh:

a.
0.
B.
T.

OAMHAKOBBIC UMCHAa
OAVMHAKOBBIC UMCHA, TUIT JAHHBIX U pa3MeEp
OANHAKOBBIC THUIT JAHHBIX U pasMep

COOTBCTCTBYIOIIHWE APYT APYTY THUIILI JAHHBIX U OAWMHAKOBBIC pa3MCPhbL

PGJ'ISHH/IOHHBIG 0asbl JaHHBIX UMCIOT:

a.

0
B.
r

CTaTUCTHYECKHE JaHHBIE
MOJIST OJMHAKOBEIX CBOMCTB
00s13aTeIbHO BHEAPEHHBIE O0BEKTHI
CBSI3aHHbBIE TAOJIUIIBI

B CYBJI MS ACCESS tun gannsix Y1CJIOBOU npenmasHaden:

a.
b.
c.

JUISL BBOJIA TOJIBKO IMOJIOKUTENBHBIX YHUCEN
JUTSL BBOJZIA OOJIBIINX YHCE
JUTSL BBOJIA YHCEJI, 32 KOTOPBIMU HE CTOMT YHCJIOBOE 3HAYCHHE
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d. JJIA BBOJA I[CﬁCTBHTG.HLHBIX YHUCCJI, yHaCTBYIOIIUX B pacucTax

13. Tlpouecc cozgaHus CTPYKTYpbI TAOJIUIBI Oa3bl JaHHBIX BKJIIOYAET

14.

15.

16.

17.

18.

a. OIpeleseHNe MepeyuHs 3anrucei 1 MoAcyeT UX KOJIUYecTBa

0. yCTaHOBIJIEHHE CBsI3eH C y)Ke CO3IaHHBIMH TaOMUIIaMU 0a3bl JAHHBIX
B. OIpe/esieHUe MepeydHs MoJied, TUIIOB U pa3MepoB MOJei

I. TPYNIHMPOBKY 3alUcel MO KaKoMy-HHOYIb IPU3HAKY

@amunuA  |Fop_poxpenn|  Knace OueHka |
MBaHoea 1988 10
CemeHoe 1987 1
Iopozoe 1987 13
Peroe 1988 10
Monoe 1988 10

[IpencraBnena 6a3a manHbix «lllkomay *@Hess e " . 3ampoc s
BBIBOJIa CIHCKA y4eHUKOB 11 kiaccoB, 1987 rona poxkaeHusi, UMEIONIUX OLICHKU HE HUXKE
4, conep>KUT BBIPAKEHUE ...

(Knace=11) u (Ouenka>=4) umu (I'ox_poxnenus=1987)

0. (Ouenka>=4) u (I'ox_poxnenus=1987) u (Kmacc=11)

(SR LSRR ]

®

B. (Kmacc>10) u (Ouenka=4) u (I'ox_poxnenus=1987)
r. (Knacc=11) unu (Ouenka>=4) wiu (I'oq_poxaenns=1987)
Ha pUCYHKE [IpeJCTaBJICHA TabIMIA 0a3bl JaHHBIX «JIureparypa»
ABTOp Cepusa Hazeamme Ton mn Kom cmp
Yonm P. Ina HauuHaromHx Windows 95 1996 128
Cyntanos H. | JIna nonesoearencit SHunrnonegua SBM 1997 300
Kupcanoe [I. | Onagafinuxoe Word 7.0 1996 236
Hapgeit I Ina gaiinuxos Excel 2000 2001 382
Curen 4 HMayau cam Arccess 97 1998 352
Bmze M Kowunerotep gna wocopera | Access 2.0 1994 255 . 3anpocy (Cepng = «Z[H;[

yaitaukosy) win (Kon_ctp > 299) B 10l 6a3e NaHHBIX yIOBIETBOPSIOT ...
a. IATh 3amucei

0. HH OJHOU 3amUCH

B. UETBIpe 3alncu

r. OJHA 3aIUCh

Damunua ||—D,D,7F'D>K,D,EHHF|| Oknag |
| |Weanoe 15956 2 400,00p.
| {Cuaopoe 1957 5 300,00p.
| |MeTpae 1956 3 600,00p.
| |Ckeopuoe 1952 1.200,00p.

[IpencraBnena radnuia 6a3bl 1aHHBIX «Kaapbny | [Teopmios 1988 450000p. . [Ipm moucke
no ycnosuto ('Ol POXXIAEHUSA > 1956 u OKJIA] < 5000) OyayT HaliieHbl paMuiInd ...
a. UBanos, Iletpos, Tpopumos, CKkBOpIIOB

6. Tpodumos, Cugopon

B. HET 3amluceld, yA0BIETBOPSIOUINX 3TOMY 3aIpOCy

r. Tpodpumosn

UTo U3 NepeyuciIeHHOro OIpeieseT 00JacTh WK AUANa30H AOMYyCTUMbIX 3HAUYE€HUI?
a. coobueHue o0 omuoke

6. o0s3arenbHOE MOJIe

B. YCJOBHE Ha 3HaUCHHE

I. pa3Mep noJs

UYro mpenHa3zHAYCHO ISl pa3MeIleHHs OOBEKTOB, CO3MAHHBIX B JIPYTUX MPHIOKCHUSIX,
HarpuMmep, GoTorpaduii, 3ByKOBBIX, My3bIKQILHBIX ¥ BUIACOKIUIIOB H T.II.

a. moiue oobexkra OLE

6. rumepcchuika

B. Macka BBOJa

I. CYETYUK
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19. B03MOXHOCTH BBOJIA TAaHHBIX B pa3HbIC TAOIHUIIHI C OJJHOTO MECTA U B OJHY TaOIHILY C
pa3HBIX pabOYUX MECT MPEIOCTABIISET ...

a. 3ampoc
6. ¢dopma
B. OTYeT
r. Makpoc

20. I[J'I}I aBTOMaTUu3aln 3allOJJHCHUS 0a3 JaHHBbIX, OJI CO3AaHUsA HOJICI>'I, BBOJ JaHHBIX B
KOTOPBIC BLIMTOJIHACTCA BBI60pOM 3aroTOBJICHHBIX 3HAUCHUM U3 q)HKCPIpOBaHHOI‘O CITMCKa,

npeaHa3HavyeH(a) ...
a. MacTep MOJACTaHOBOK
0. rumepcchuIka
B. CUETYHK
r. Makpoc
OTBETHI:
112134 [5|6[7[89[10]11[12]13]14[15]16|17 18|19 |20
6|/B|rjaja|r|06|BsB alr|r|B|O|B|Tr|B|a|0bO]|a

Tema 11. DuexkTponnbie npesentanun Microsoft PowerPoint
Bonipocsl AJist yCTHOT0 onpoca:

Cosznanue 3MeKTPOHHBIX PE3CHTANNN PA3IMYHBIMUA CITIOCOOAMH.
PenakrupoBanue npezenranuu. Pabora co crnaiigamu.
Hcnonp3oBanne aHUMAIMOHHBIX U APYTHX 3(P(eKToB.

L{BeToBas cxema cnaiiga. Co3ganue ¢oHa ciaiia.

BcraBka B cnaiig quarpamm u aBTouryp.

CwmeHa crnaiiioB. MI3MeHeHue nopsijka ciaioB B MPE3EHTALIUH.
[IpoBepka npesenranun. Co3gaHue 3aMeTOK.

IToka3 cnaiios. 3amyck npe3eHtanuu. Hactpoiika BpemeHu.

i A i e

HToroBuiii TECT
Bonpocwt on1sa mecmuposanus
1. Koumnbleas, muHHAS, 3B€31000pa3Has — 3TO THUIIHL. ..
a. apXHUTEKTyp CETH
0. CeTeBOro MpOrpaMMHOr0O 00ecreYeHUs
B. METOJOB JOCTYIa
I. CETEBBIX TOIOJIOIHM

2. Komnbrorep, Ipe1oCTaBIIsAIOMINN CBOM PECYPCHI APYTUM KOMIIBIOTEPAM NP COBMECTHOM
pabote, Ha3bIBaeTCH. ..
a. MOJEMOM
0. cepBepom
B. KOMMYTaTOpOM
I. MarucTpaybio

3. AHTHUBHPYCHBIEC POTPAMMBI — 3TO ...
a. Aidstest, RAR, Doctor Web
6. Adinf, Aidstest, RAR
B. Aidstest, Doctor Web, Adinf
r. RAR, Doctor Web, Adinf
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4. BBS-»7710 ...
a. CcHCTeMa dJIEKTPOHHBIX JOCOK 00BsBIeHUH B Internet
0. HaBHUTaToOp
B. Iporpamma ais padotsl B UHTpaner
r. TporpaMma oOCTy>KHBaHUsS CEpBepa OPraHU3AINH

5. VYkaxure TPU BUIa aHTUBUPYCHBIX IPOTPaMM:
a. TMPOTPaMMBI-PEBU30PBI, IPOTrPAMMBI-IETEKTOPBI, IPOTPAMMBI-TOKTOpa
0. TPOrpaMMBI-UHTEPIPETATOPHI, IPOTPAMMBI-IETEKTOPBI, TPOTPAMMBI-PE3UIECHTHI
B. IIPOTPaMMBI-JOKTOPA, IPOrPAMMBI-UHTEPIPETATOPHI, TPOTPAMMBI-PEBU30PbI
I. MPOrpaMMBbI-IAETEKTOPHI, IPOrPAMMBI-PE3UAEHTBI, IPOrPAMMBbI-PEBU30PbI

6. IIpoTOKOJ KOMIIBIOTEPHOM CETH — ITO ...
a. ceTeBas ONEPALMOHHAs CHUCTEMa
6. mocienoBaTeNbHAs 3aUCh COOBITHH, TPOUCXOIAIINX B KOMIBIOTEPHON CETH
B. HaOOp MpaBuJl, ONPECIAIOMUN XapaKkTep B3aUMOICHCTBUS PA3IUYHBIX KOMIIOHEHTOB
CEeTH
T. IporpamMma, yCTaHaBJIMWBaromas CBA3b MCKAY KOMIIBIOTCPAMH B CCTU

7. Ywucna B ABouyHOM cucteme cuucienus umerot Bua 11(2) u 101(2). Mix npoussenenue B
JECATUYHOM CUCTEME CUNCIICHUSI UMEET BUJ:

a. 8§

6. 15
B. 1111
r. 60

8. Apudmernveckre U JOTHIECKHE ONePAIlUU BBIIOTHIIOTCS ...
a. MHKPOKOHTpOJUIEpaMHu
0. mpoleccopom
B. YIIPaBJISIONIUM YCTPOUCTBOM
I. CHCTEMHOH IIHMHOMU

9. TI'papuueckum penakropom HE SABJISAAETCA ...
a. Paint
6. MS PowerPoint
B. Adobe Illustrator
r. Corel Draw

10. Kommieke nporpaMM, obecrieunBaroLnii yrnpasieHue paboToil Bcex anmnapaTHbIX YCTPOUCTB
U JIOCTYII IIOJIb30BATENs K HUM, Ha3bIBAETCH ...
a. YTWIMTOU
0. orneparmoHHOM CUCTEMOM
B. TAKETOM MPHUKJIAIHBIX IPOrpaMM
r. uHTEepdeiicom

11. Komnsrotep, noakimtoueHHbI kK UHTEpHETY, 00513aTEIBHO UMEET ...
a. E-mail (anexTpoHHyI0 IOUTY)
6. IP-ampec
B. Web-ctpanuny
I. JIOMEHHOE UMs

12. DHTPOIINA B nH(opMaTHKE — 3TO CBOKCTBO ...
a. JIaHHBIX
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0.
B.
T.

uHpOpMaLun
YCIIOBU MOKUCKA
3HaAHUU

13. JlpaiiBepbl — 31O ...

14.

15.

16.

17.

18.

19.

20.

a.

0
B.
r

TEXHUYECKHUE YCTPOMCTBA

CUCTEMbI ABTOMATU3UPOBAHHOTO MPOEKTUPOBAHUS

MIPOTpaMMBbI JIJIsl COTIIACOBAHUS PAOOTHI BHEITHUX YCTPOMCTB M KOMIIBIOTEPA
MpOrpaMMBbl JiJIs 03HAKOMJICHHUS M0JIb30BATENs C IPUHIIMIIAMU YCTPOIMCTBA KOMITbIOTEPA

Hpar MaTHYECKHUI acIeKT — 3TO XapaKTCPUCTHUKA I/IH(I)OpMaI_II/II/I C TOYKHU 3pCHUA ...

a.

0
B.
r

KOJIMYeCcTBa MHPOpMauu
II0JIE3HOCTH

CTPYKTYpbl HH(pOpMaLUK
e€ cMbICIIa

AHTUBUPYCHBIE TPOTrPAMMBI — 3TO ...

a.

0
B.
r

Aidstest, RAR, Doctor Web
Adinf, Aidstest, RAR
Aidstest, Doctor Web, Adinf
RAR, Doctor Web, Adinf

[Ipu BKIIIOYEHNH KOMITBIOTEPA MPOLIECCOP B NMEPBYIO OUEPEIh 0OpalaeTcs K:

a.

0
B.
r

MIPUHTEPY

rMOKOMY JIUCKY
oneparuBHOU namsTu (O3Y)
noctostHHOM mamsTy (113Y)

HoBblil 00beKT, OTpaXkaroLuil CyleCTBEHHbIE 0COOEHHOCTH U3y4aeMoro o0beKTa, mpolecca
WIN SIBJICHUS, Ha3bIBAIOT:

a.

0
B.
r

MOJIEJIbIO
CYIIHOCTBIO

SI3BIKOM TIPEJICTaBICHUS 3HAHUN
MpEeAMETHOM 00JIaCThIO

K cBoiicTBaM nHpOpMauu OTHOCSTCS:

a.

0
B.
r

MMOJIHOTA, JOCTOBCPHOCTD, dKTYAJIbHOCTDb

IMMOJIHOTA, HUKJIIMYHOCTD, BBIPA3UTCIbHOCTD
HUKIIMYHOCTB, BBIPA3UTCIIbHOCTD, HAIIPABJICHHOCTDb
BBIPA3UTCIIBHOCTD, AKTYaJIbHOCTbh, HAITPABJIICHHOCTDH

[IpOTOKOJI KOMITBIOTEPHOU CETH — 3TO ...

a.
0.
B.

ceTeBasi OlepalMoOHHas CUCTEMa
nocJyieioBaTeIbHast 3aMCh COOBITUH, MPOUCXOIALINX B KOMIIBIOTEPHON CETH

Ha0op IpaBuIl, ONIPENENAIONINI XapakTep B3auMOJICHCTBUS PA3IMUYHBIX KOMIIOHEHTOB
ceTu

IIPOrpaMMa, YCTaHaBJIMBAIOIIAsl CBSI3b MEXY KOMIIBIOTEPAMU B CETH

K ciyx6am cetn Mntepuer HE OTHOCAT:

a.

0
B.
r

World Wide Web

HTML (Hyper Text Markup Language)
AJIEKTPOHHYIO MOYTY (e-mail)

ciyx0y nepenauu ¢aitnos (FTP)
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21.

22.

23.

24.

25.

26.

27.

28.

29

[Tanku (katanoru) oOpa3yroT CTPYKTYpY.
a. LUKINYECKYIO

0. HMepapXHUECKyIO

B. PEISLUOHHYIO

I. CETeBYIO

B 00beKTHO-OpHEHTUPOBAHHOM IIPOIPAaMMUPOBAHUHU CIIOCOOHOCTh OOBEKTA COXPAHSATh
CBOICTBa U METOJIbI KJIACCA-POAMUTENS HA3BIBALOT ...

a. HacJIeJOBaHHEM

0. WHKarncymsnuen

B. BCTpauBaHUEM

I. PE3UIEHTHOCTBIO

YcrpoiictBoM aist mpeoOpazoBaHus HU(PPOBBIX CUTHAJIOB B aHAJIIOTOBYIO (pOpMY SIBIISETCS ...
a. MojaeM

0. KOHLIEHTpATOp

B. TIPOIIECCOP

I. JKOHUCTHK

OcHOBHBIC MMPUHIUIIBI TTIOCTPOCHUSA I_II/I(I)pOBLIX BBIYUCIIUTEIbHBIX MAIIUH OBLIH p33pa6OTaHLI

Y. be60umxemM B AHIIMH

amepuKaHcKuM ydeHbIM J[k. pon Helimanom
poccuiickuM yueHbIM akagemMukoM C. A. JleGeneBbiM
Agnon JlaBneiic

ar o

YKaKUTE YIOPSIOUSHHYIO 110 BO3PACTAHUIO MTOCIIEA0BATEIFHOCTD 3HAYCHHIMA
a. 4 Oaiira, 30 Out, 3 Oaiita
0. 3 Oaiira, 30 Our, 4 OaiiTa
B. 30 6wur, 3 Oaiita, 4 Oalita
r. 3 Oaiita, 4 Galita, 30 OuT

Ab66peBuatypa FAT pacmmdpoBsiBaeTcs Kax ...
a. Tabnuna pasmenieHus ¢ainos

0. QaranpHas ommoOKa

B. CBeJeHHs 00 anmapaTHoM coctosiHuH 1K

T. TPOTOKOJ OOMEHA JaHHBIMU

B xommnbrotepHoii rpaduke 24-6utoBas userosas Tpuaga RGB (255, 255, 255)
IPEJCTaBIISIET ...

a. Oebli LBET

0. CHHUH LIBET

B. YEPHBIN LIBET

I. KpPAacCHBIN LIBET

VYKaxure NpaBuiIbHO 3alUcaHHbli [P-afpec B KOMIIBIOTEpHOU CETH ...
a. 192.154.144.280

6. 10.172.122.26

B. 193.264.255.10

r. www.50.50.10

. I[J'ISI BPCMCHHOI'O XpaHCHU I/IH(1)OpMaI_II/II/I B ICPCOHAJIIbBHOM KOMIIBXOTCPE UCIIOJIB3YCTCA ...
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30.

31.

32.

33.

34.

35.

36.

37.

OoC
I3y
BIOS
o3y

J® o

Bri06epuTe BapHaHT, B KOTOPOM €AMHHIIB H3MEPEHUS NH()OPMAIIUN PACIIONIOKCHBI B TIOPSIKE
yOBbIBaHHUA ...

a. KuinoOaiT, rurabaiT, TepabaiT

0. rurabaiit, MmerabaiT, TepabaiT

B. Mera0aiit, TepabaiT, KHIooanT

r. TepabaiT, MerabaiT, KuI00aiT

JUist aTeHMst SIeKTPOHHON MOYTHI MPEeIHA3HAUYEHBI CIIEIYIOLIIE TPOrpaMMBbI:
a. Outlook Express, Windows XP

0. Windows XP, The Bat

B. The Bat, Photoshop

r. Outlook Express, The Bat

CHHOHUMOM CJIOBa «MH(POPMATUKA» B aHIJIOA3BIUHBIX CTPAHAX SIBIISCTCS:
a. computer science

6. computer

B. informational science

r. software

Tenedonubll Kabenb ABIACTCS BAPHAHTOM ...
a. BUTOM Iapbl

0. KOaKCHAJIbLHOI'O Kabeis

B. OIITOBOJIOKOHHOTO KaOeJIs

I. OINTHYECKOI'0 BEICOKOYACTOTHOI'O Kabes

Mojaem — 3T0 YCTPOKCTBO ...

a. JUId CBA3M KOMIIbIOTEPA C CEThIO HANPSAMYIO 3JIEKTPUUECKOro Kades
0. IUIA CBS3U KOMITbIOTEPA C CEThIO uepe3 TeneOHHbIE JIMHUN CBS3H

B. JUIA CBSA3M KOMIIbIOTEPA CO CKAHEPOM

T. JUIst BBIBOJA rpaduueckoit uHpopmarmm

CxeMa coelMHEHUH Y3JI0B CETHU Ha3bIBAETCS CEeTH.
a. MapkepoM

0. TPOTOKOJIOM

B. JIOMEHOM

I. TOIOJIOTHEH

COBpCMeHHHe BBIUUCIIUTCIIBHBIC CETU CTPOATCA Ha OCHOBE ATaJIOHHOM MOACIN
B3aI/IM0I[€I\/JICTBI/I$I OTKPLITBIX CUCTEM ...

a. POSIX
6. FDDI
B. OSI

r. TCP

V¥ ucrokoB co3ganus pupmel MICROSOFT crosn ...
a. Yapnw3 bebommx

0. bunn I'elitc

B. Jlunyc TopBanbacon
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38.

39.

40.

41.

42.

43.

44.

45.

46.

r. Puuapn Cronnmen

K mogenuposanuto HELITEJIECOOBPA3HO npuberats, Korjaa ...
HCCTIE0BAaHUE CAaMOTO O0BEKTA MMPUBOIAUT K €r0 pa3pyIICHHIO

HE OIpeIeNICHbI CYIIIECTBEHHBIE CBOMCTBA UCCIIEyeMOro 00BEKTa
MIPOIIECC MPOUCXOKIACHUS COOBITHSI PACTSIHYT BO BpEMEHHU
co3/1aHre 00BEKTa YPE3BBIYANHO TOPOTO

aE o

K 6a3oBoii koH¢puryparun nepconansHoro komnstorepa HE OTHOCUTCHA ...
a. CHCTEMHbIH OJOK

6. mpuHTEp

B. MOHHTOD

I. KJaBHaTypa

K ycrpoiictBam BeiBoga HE OTHOCUTCHA ...

a. IUIOTTep

0. MBbIIIb

B. MOHHTOD

I. TpPUHTEp

Kommexe nporpamm, obecrieurnBaronyii yrnpasieHue paboToil Bcex anmnapaTHbIX YCTPOUCTB

Y JOCTYT MOJIb30BATEINS] K HUM, HA3bIBAETCA ...
a. YTUIUTOU

0. MaKeTOM MPUKIIAIHBIX MPOTPAMM

B. ONEPALMOHHOM CUCTEMOMN

r. UHTepdeiicom

CkaHep UCTIONb3YeTCs IS ...

a. BBIBOJA I[BETHBIX KAPTUHOK Ha Oymary

0. BBOJIa TEKCTOBOI U rpaduyueckoil HHGpOpMaLMK B KOMIIBIOTEP
B. TIeYaTH TEKCTOBOM U rpaduueckoil HHPOpMaLUu

I. YOpaBlIE€HUS KypcopoMm

Hasnauenuem muH KOMIBIOTEPA SBIISETC ...

a. TpPHUMEHEHHE OOIIero UCTOUYHUKA MUTAHUS

0. ycTpaHEHHUE U3TyUYEHUsI CUTHAJIOB

B. COEIMHEHHUE MEXIYy c0o00il ero (pyHKIIMOHAIBHBIX YJIIEMEHTOB M YCTPONCTB
T'. YCTPAaHCHUC TCIIJIOBOI'O U3JTYYCHHA

VYcerpolicTBaMu BbIBOJA TAHHBIX SBIISFOTCS:
a. IUIOTTEp, MPOLECCOpP U MOHUTOP

0. IUIOTTEp U MOHUTOP

B. MOHHTOD U OJIOK TUTAHUS

I. MOHHUTOP, CKaHEP U MPOLIECCOP

CucremaMu KoupoBaHus rpaduieckoil HHOOPMAIHH SBIISIOTCS ...
a. RGB, BNC

6. RGB, CMYK

B. CMYK, HCV

r. CMYK, BNC

3apaxenue komnberorepHbsiM Bupycom HE MOXET npousoiity ...
a. TP OTKPBITHHM (hailsia, MPUKPEIIIICHHOTO K IOYTe
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47.

48.

49.

50.

0. TpU BKIIOUYEHHUH U BBIKJIIOYEHUU KOMITBIOTEPA
B. IIpH 3aIlyCKe Ha BBIMOJIHEHHE TPOrpaMMHOTO ¢aiina
I. TpU KOMUPOBaHUM (aiiia

Haubounbiie HaTypaabHOE YUCIIO, KOAUPYeMOe 7 OUTaMH, paBHO ...

a. 255
6. 127
B. 128
r. 256

[Tonstue UTHKATICYJIALIMSA oTHOCHTCS K ...
a. TEXHOJIOTMH O0BEKTHO-OPUEHTUPOBAHHOTO TIPOTPAMMHUPOBAHHUS
0. TEXHOJIOTHH CTPYKTYPHOTO IPOrpPaMMHUPOBAHUS
B. TEXHOJIOTUH MOAYJIBHOTO IPOTrPAMMHUPOBAHUS

I. TEXHOJOTMU UMIIEPATUBHOIO MIPOTrpaMMHUPOBAHUS

[Tpu BBIKJIFOUCHUH KOMITBIOTEPA COJIEPIKUMOE ONIEPATUBHOMN MAMSTH ...
a. apXMBUpYETCH

0. ouumaercs

B. COXPaHSETCS J0 CICAYIOIIEro BKIFOUCHUS
I. PAacChLIACTCS 10 JIOKAIBHOM CETH

KomOuHnanust ctaniapToB, TOMOJIOTUH U MPOTOKOJIOB JUIsS CO3/1aHUsl paboTOCIIOCOOHON ceTn
Ha3bIBAETCH ...

a. CETEeBOU apXUTEKTypOH
0. mparMaTUKOW CeTH

B. CeTeBOi Mopoorueit
I. CEMaHTUKOHU CETH

OTBeETHL:
1 2 3 5 6 7 8 9 10 11 12 13 14 15 16 17
r 0 B a B 0 0 0 0 0 0 B 0 B r a
18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34
a B 0 0 a a 0 0 a a 0 r r r a a 0
35 36 37 38 39 40 41 42 43 44 45 46 47 48 49 50
r B S 6 6 6 B ) B S 6 6 6 a 6 a

4.3. OneHoYHbBIE CPeACTBA VISl IPOMEKYTOYHOI aTTeCTAlMH.

4.3.1. IlepeyeHb KOMIEeTEeHINI ¢ YyKa3aHUEM 3TanoB UX ()OPMUPOBAaHUS B NpoLecce
ocBOeHMs o0pa3oBaTe/ibHOI nporpamMmel. [loka3zaTenn u KpuTepruu OLeHMBAHUS

KOMIIETEHIUI ¢ Y4eTOM 3Tana ux popMupoBaHus.

Kon

Kon HaumenoBanue HaunmeHoBaHue 3Tana 0CBOSHUS
JTara OCBOCHUS
KOMITETEHIINU KOMITETEHIINU KOMITIETCHIHH
KOMITETEHIINU
dopMmupoBaHHEe HABBIKOB pabOTHI
C pa3JINYHBIMH
CIOCOOHOCTH periaTh HH(POPMAIIMOHHBIMH PECYPCaMU
CTaHJapTHBIE 3a1a4YK U TEXHOJIOTUSAMH; TIPUMEHEHHE
npoheCCHOHATBHOMN OIlK-1.1.2 OCHOBHBIX METOJIOB, CITOCOOOB H

JACATCIBbHOCTU HAa OCHOBC

CpCACTB NOJYYCHUA, XpaHCHHA,
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C IPUMCHCHUEM

TIOUCKA, CUCTEMaTH3al|H,
00paboTKy 1 nepeaun
nH}popManum.

MH()OPMaIMOHHO-
KOMMYHUKAIIHOHHBIX
TEXHOJIOTHI1 ¥ C y4eTOM
OCHOBHBIX TPeOOBaHUIH
WH(POPMAITNOHHON
6e3omacHoCTH

OIIK-1.2.1

dopmMupoBaHUE KOMIUIEKCHOTO
IIPEACTABICHUS O POJIH, MECTE,
(GYHKUMSIX U HHCTPYMEHTAX
HHPOPMAINOHHO-

KOMMYHHKaIMOHHBIX

TEXHOJIOTUH I peIeHNs 3a1a4d
npodeccrnoHaIbHOM

JeATeIbHOCTH.

Tan 0CBOEHHUA
KOMIIeTeH MU

Tloxa3zareb olleHUBAHUSA

Kpurepuii onenuBanus

OIlK-1.1.2
®opMUpPOBaHUE HABBIKOB
paboTHI ¢ pa3TNIHBIMA
HH()OPMAITMOHHBIMU

3HaHMEe 0a30BBIX CHCTEMHBIX MPOTPAMMHBIX
[TPOYKTOB U MAKETOB NMPHUKIIAJHBIX IIPOTPAMM,
HEOOXOANMBIX /TSI HCTIONB30BAHMS B
podeccroHaIbHON JeATENBHOCTH.

pecypCaMu U TEXHOJOTUAMMU;, BHaHue IIPUHIUIIOB OpraHUu3aluu U OCHOB

HpI/IMeHeHI/Ie OCHOBHBIX
METOJI0B, CIIOCOO0B U
CPE/ICTB MOJTYYEHHUS,
XpaHeHwsI, TOKCKa,

CcucreMaTrusaluu, O6pa60TKI/I I/IH(bOpMaIII/IOHHO—KOMMyHI/IKaIII/IOHHLIX TEXHOJIOTHIA.

(hyHKIIMOHMPOBAHUS JIOKAJIBHBIX U TII00aIbHBIX
KOMIIBIOTEPHBIX CETEH.

3HaHKME OMACHOCTEH M Yyrpo3 NoTepu HH(opMau,
BO3HMKAIOIIUX B ITPOIIECCEe TPUMEHEHUS

JemoHcTpanys 3HaHUI
OCHOBHBIX TEOPETHICCKUX
MIOJIO)KEHHH B ITOJIHOM 00BEME

U IIepeiaun HHPOpMaLHy. [Bb100p MHCTPYMEHTAIBHBIX CPEICTB

MH(pOPMALMOHHBIX TEXHOJIOTUH U1t 00pabOTKH
TaHHBIX B COOTBETCTBHU C TIOCTABJICHHOM 3a1a4yei B
npodeccronanbHOM 001acTH.

[PaboTa ¢ mHpOpManei B TT00aTbHBIX
KOMIIBIOTEPHBIX CETSIX.

[BriageHne OCHOBHBIMH MeTOaMu 00padoTKA
MHGbOpMaIny.

YMenue MPUMCHATL 3HAHUA Ha
MPAKTUKE B IOJIHOM MEpe

[YMenue 00pabaThIBaTh U aHAJTM3UPOBATH
MH(POPMAIIHIO, COIEPIKAIILYIOCS B PA3IUUHBIX
MH(pOPMALIMOHHBIX HCTOYHUKAX, B TOM YHCIIE H
Oubmorpaduueckux.

CB00OOHOE BiIaJICHHE
HaBBIKAMHU aHAJIN3a U
CHCTEMaTH3alliU B BEIOPAHHOM

chepe

OIlK-1.2.1
dopmupoBaHue
KOMIUIEKCHOT'O
MPEJICTaBICHUS O POJIH,
Mecte, QYHKIUSIX 1
WHCTPYMEHTax
MH(OPMaLMOHHO-
KOMMYHUKAIIMOHHBIX

Crioco651 06paboTku nHPOpManuu B cpene MS
'Windows 1 MS Office.

JemoHcTpanys 3HaHUI
OCHOBHBIX TEOPETHIECKUX
IIOJIOYKEHHH B ITOJIHOM 00bEME

IBiragenune 6a30BbIMH HH()OPMAITMOHHBIMU
rexHonorusiMu B cperie MS Windows u MS Office.
Bianenue npueMamMu U MpUHIMIIAMHA 00pabOTKH
MH(pOpMaLK Ha IEPCOHAILHOM KOMITBIOTEPE.

TEXHOIOTHil IS pelieHns  [BJIAJEHUEe METOAMH TIOMCKa HHPOPMAIIUH B
3a1a4 mpoecCHOHANBHOH  [NIOOATBHBIX KOMITBIOTEPHBIX CETSX.

JACATCIBHOCTH.

'YMeHHe UCTIONB30BaTh BO3MOKHOCTH
MH(pOpMaMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH
mporecce 00ydeHNs U OyIyIIero peIeHus
CTaHAAPTHBIX 3a/1a9 MPO(ECCHOHATLHOM

eI TEeNIbHOCTH.

YMeHue NpUMEHITh 3HaHUS Ha
IIPAKTUKE B IIOJTHOW Mepe

B

IAHaJTH3 PE3yJIbTaTOB, MOIyYEHHBIX TIPH 00paboTKe
ITaHHBIX.

CB00OOIHOE BiIaJIcCHHE
HaBBIKAMHU aHAJIN3a U
CHCTEMaTH3alli! B BEIOPAHHOM

chepe

4.3.2. Tunosble OlleHOYHBbIE CPEICTBA

BOl'[pOCI)I K 3a4€Ty 110 JUCHUIIJINHE «IKOHOMHYECKAS HH(l)OpMaTI/IKa»
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e

10.

11.

12.

13.

14.

15.

16.
17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

Wndopmanus: noustue, BuAbl, cBoiictBa. Enununel usmepenus unndopmanuu. [lepenaua
UH(pOpMaIIUK.

YcTpolicTBO epcoHanbHOro Komneiorepa. HasHaueHne oCHOBHBIX YCTPOMCTB.

[lonarue, Ha3zHaueHMe U Kkiaccudukanuss MnporpamMmHoro obecnedenus. Oouree
(cuctemHOE) U crienuaabHOe (MPUKIIATHOE) MPOTPAaMMHOE 00ecTIeueHue.

OmnepaloHHbIE CUCTEMBI: Ha3HaYeHHE, OCOOCHHOCTHU MOCTPOCHUS, PYHKIIUH.

OC MS DOS. ®aiinbl u Katajoru Ha auckax. MapupyT umenu Qaiina. [1labnonsr umen
daiinos.

ApxuBHBIH (aiin: HazHaueHue u co3nanue. CrocoObl apXuBaIuu U pazapXuBaruu Gansios.
[IporpaMmsl apxuBaIuu.

Bunbl v TUIIBI KOMIIBIOTEPHBIX BUPYCOB. OCHOBHBIE METO/IbI 3ALUTHI HH(OPMALIKH.
Omnepanuonnas cucremMa Windows. OCHOBHbIE CBOWCTBA U BO3MOXXHOCTU. OCOOEHHOCTH
OC Windows.

[Tonp3oBarensckuit  uuTepdeiic. Crpykrypa wuHTepdelica monb3oBatens. ba3opas
CTpYKTypa cucteMbl. [IoHATHE MHOT03a/1ayHBIX CUCTEM.

Crioco0sl1 3amycka 0008 nporpammsl. Beixoa u3 nporpaMm. ['1aBHOE CUCTEMHOE MEHIO.
PaGotsl ¢ MeHIO.

OcCHOBHBIE 3JIEMEHTBI THUIOBOIO OKHA. THIBI KHONOK M BHUIbl OKOH. MaHUIyJIMpOBaHUE
okHamu. Ilepemenienre okHa mo 3kpaHy. V3MeHeHue pa3mMepoB OKHAa. AKTHMBHOE OKHO
IIPUIIOKEHUS.

[Tanens 3aa4, ee Ha3HAYEHHE, CLIOCOOBI BBI30BA.

[lepememienue M KONMPOBAaHUE IIPOIPaMMHBIX 31eMeHTOB. (Co3gaHue M yJaJleHHE
IPOrpaMMHBIX 3JIEMEHTOB. MI3MeHeHne MUKTOrpamMm.

Crnennansusle nanku: Mol komnsrorep u Kopsuna. Komanausie nenrpel: [lanens 3anay,
[Tanens ynpasienus u [IpoBoAHUK.

[IpoBonHuK, ero cBoiictBa u pynkiuu. OxHo [IpoBonHuka u ero nanenu. Konuposanue,
nepeMenieHue, yajaeHue (paiaoB U KaTajaoros.

Spablku: co3aHue U yAaleHue.

bydep OOmena, ero wucnonp3oBaHue u HaszHadeHue. PabGora ¢ Bbydepom OOmeHa.
KonupoBanue skpaHa auciuies u akTUBHOTo okHa B bydep O6mena.

[TonsiTue nuHaMuueckoro oOMeHa AaHHbIMU. [IoHsTHE 00BEKTa U TOKyMEHTA.
OLE-TexHonOorus: BCTpauBaHHE U CBA3bIBaHME OOBEKTOB. [loHATHE NpUIIOKEHUS-
UCTOYHUKA U TNpuioxeHus-npueMHuka. OLE-TexHONOrus u ee OCyIIECTBIECHHUE uepe3
Bydep OOmeHna.

I'moGanpHast cetp Internet. IlpeacrtaBieHwe o CTPYKType H CHUCTEME aJapecarlui.
DNEeKTpOHHAs NoYTa.

Knaccudukanus peqakTopoB, ux Ha3HauYE€HHE U OCHOBHBIE XapaKTepUCTHKU. OCOOEHHOCTH
Y HEIOCTATKH PEAAKTOPOB.

Hasnauenue tekcroBoro pemakropa Word. Ero ocHoBHble (hyHKIIMH. CriocoObl 3aImycka
TekcToBoro penakropa Word. Hutepdeiic Word. Co3naHue HOBOro JOKyMEHTa WM
1a0JI0Ha.

OneMeHThl OKHa penakropa Word: CTpOKM 3arojloBKa M MEHIO, CHCTEMHOE MEHIO
JIOKYMEHTA, TAHEJIM UHCTPYMEHTOB, JIMHEHKHU U MOJIO0CHI IPOKPYTKHU, CTPOKA COCTOSIHUSL.
MacmtabupoBanue. YnpaBieHue MaHeNsIMH HMHCTpyMeHTOB. Hacrtpoiika naHenei
UHCTPYMEHTOB.

Pexxumpl mpocMOTpa JOKYMEHTOB: HOPMAJbHBIM, pa3MeTKa CTPAaHMIBI, IPOCMOTpa
CTPYKTYpbI IOKyMEHTA.

Hcnonb3oBanue bydepa OOmena. KonupoBanue u nepemenienue tekcra. [loropenue u
OTMEHA KOMaHJ.

CoxpaHenue A0KyMeHTOB. Pasnuunble ¢opmatel ¢aitnoB. Onuuu A8 COXpaHEHHs
¢aitnoB. Co3naHue HOBBIX JOKYMEHTOB.
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28.
29.
30.
31.
32.
33.
34.
35.
36.

37.
38.

39.
40.

41.

42.

43.

44,

45.

46.

47.

OcHoBHBIE cr1OcOOBI (popMaTHpoBaHusi TekcTta. PopMaTHpOBaHHE CHUMBOJIOB, a03alleB,
BCEro JOKyMeHTa B I1enoM. [lanens uHCTpymMeHTOB @opMaTHpOBaHUE, €€ OCHOBHBIE
byHKINN.

OcHoBbl (hopMaTupoBaHus ab3aneB. Y cTaHOBKa OTcTyna. BelpaBHUBaHMe a03a1ieB.
Coznanne cHocok u npumedanuid. Co3gaHue CIUCKOB-iepeunciaeHuil. @opmaTupoBaHue
CIUCKOB. MHOTOYpOBHEBBIE CITUCKHU.

Hywmepanus 3aronoBkoB. ABToMaTudeckas Hymepalus 3aronoBkoB. Hactpoiika ¢gopmata
HyMepaliH 3aroJIOBKOB. Y JajleHue aBTOMaTHYECKON HyMepaliuH 3aroJI0BKOB.
CriennanbHble ipueMbl (hopMaTUPOBaHUS. Y CTAaHOBKA MapaMeTpoB cTpaHuibl. Hymeparys
CTpOK.

ABTOMAaTH3aIMs TOATOTOBKH OOJIBIINX JJOKYMEHTOB.

Coznanue KOJOHTUTYJIOB. Pa3MerieHre KOJIOHTUTYJIOB Ha CTPaHHUIIE.

BceraBka Ha3zBaHuii. BcTaBka Ha3BaHMs PUCYHKA.

3amanue nepekpecTHhIX ccbliok. Co3manue ornasiaeHus. Co3gaHue MPEIMETHOTO
yKazaTe’s.

Odopmnenue oObsABICHUS, BU3UTKH, PEKIIAMBI.

JlononmHUTENbHBIE CpEeACTBAa IOATOTOBKM JOKyMmeHTa. llpoBepka opdorpapumu u ee
aBTOMAaTUYECKOE 3a/1aHHUE.

Coznanue anemMeHTOB ABTOTEKCTAa. BeTaBka U yaaneHue 31eMeHTOB ABTOTEKCTA.
ABTO3aMeHa: cTanaapTHble onuuu. Co3aaHue 3J€MEHTOB aBTO3aMEHbl, TUITUYHBIX OIINOOK
BBOJIa TeKcTa. Peructpanus 3amMeHsb! 111 ABTO3aMeHbl. Y JaJIeHHE U3 CIIMCKa aBTO3aMEHBI.
Pabora ¢ Mactepamu. BHecenune u3meHeHMii: M3MeHeHUE WIPU(TOB, BHIOOP PUCYHKOB.
O0630p TUIIOBBIX MacTEpOB.

Pabora ¢ Tabmumamu. Co3manue Tabiuil myTeM MpeoOpa3oBaHMs TEKCTa U CO3JAaHHUE
HOBbIX Tabmui. IIpeoOpazoBanue Tabmuipl B TeKCT. BBoJ TekcTa B suelku Y ganeHue
TaOJINLBI.

dopmatupoBaHue TaOJIUIBI: U3MEHEHUE Pa3MEpPOB CTPOK M CcTONIONOB. PopmMaTupoBaHHE
TEKCTa B TYeKax TaOJIULIbI.

PenaktupoBanue TaOMMIBI: BCTaBKa HOBBIX CTPOK M CTOJIOIOB, YAaJ€HHUE CTPOK H
ctonbuoB. OObeauHeHue u pa3dueHue sueek. COpTUPOBKA COAECPKHUMOIO TaOIHUIIBL.
[To3unnonupoBanue TabIuIIL.

Boruncnsiemple  Tabnuipl. 3anaHue QopMyn AiS  COACPKUMOTO SYEHKH TaOIHIIBL.
ABTOMaTHYECKHI U PYYHOH PEKUM BBIUMCIICHUN.

Coznanue pucyHkoB M paboTa ¢ HMMU. BcraBka pUCYHKOB-KapTMHOK M PUCYHKOB M3
¢aiina. PucoBanue c¢ mnomompto Word. Co3maHue u penakTupoBaHHE TpapUuecKux
00BekToB. PaboTa ¢ mpocTelnMyu reoMeTpUYeCKUMHU JIEMEHTaMHU.

[Toctpoenne auarpamm B Word. UnTepdeiic nporpammsl Microsoft Graph 5.0.3ananue
TUIIA ¥ HACTpOilka mapaMmerpoB auarpamMMmbl. OgopmiieHrne nuarpammsl. PenaktupoBanue
JarpaMMBbl.

BOl'[pOCI)I K 3K3aMEHY IO TUCHUIIJINHE «IKOHOMHYECKAS I/IH(l)OpMaTI/IKa»

e

Wudopmanus: monstue, BUAbI, cBoiicTBa. Exununel namepenus napopmanuu. [lepemaya
uHbOpMaIUu.

VY cTpoicTBO NepcoHaNbHOr0 KoMnbloTepa. HasHaueHne OCHOBHBIX YCTPOMCTB.

[TonsaTne, Ha3HaueHMe M KiaccuuKaus MporpamMmMHoro oobecnedenus. Oouiee
(cucTeMHOE) U crienaibHOe (MMPUKIIAIHOE) TPOTPAaMMHOE OOecTieueHHE.

OmnepalioHHbIE CUCTEMbI: Ha3HaYeHNE, OCOOEHHOCTHU MOCTPOCHUS, (PYHKIIUH.

OC MS DOS. ®aiinsl u Katajaoru Ha auckax. MapupyT umenu aiina. 11ladbmonsl umen
¢aiinos.

ApxuBHBIHN (ailr: Ha3HaueHue u co3nanue. CriocoObl apXUBAIMK U pa3apXuBauu Gailyios.
[TporpamMMbl apXuBaLHH.
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10.

11.

12.

13.

14.

15.

16.
17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.
34.

Buap! ¥ TUITBI KOMITBIOTEPHBIX BUPYCOB. OCHOBHBIE METO/IbI 3aLUTHI HH()OPMAIUH.
Onepannonnas cucrema Windows. OcHOBHBIE CBOMCTBa U BO3MOXKHOCTU. OCOOEHHOCTH
OC Windows.

[Tonmp3oBatensckuii  uwHTEpdeiic. Ctpykrypa wuHTepdeiica monbp3oBarens. ba3zoBas
CTpyKTypa cucteMsl. [IoHsATHE MHOT03a/1auHBIX CHCTEM.

Crioco0sI 3amycka J1ro6oi mporpammbl. Beixoa u3 mporpamm. [1aBHOE CHCTEMHOE MEHIO.
PaboTs ¢ MeHto.

OcHOBHBIE 3JIEMEHTBI THUIOBOIO OKHa. THIBI KHOMOK M BHUIbBI OKOH. MaHUMyJIMpOBaHUE
okHamu. llepemenienne okHa mo 3kpaHy. M3MeHeHue pa3mMepoB OKHAa. AKTMBHOE OKHO
MPUIIOKEHUS.

[Tanens 3a1a4, ee Ha3HaYEHUE, CIIOCOOBI BHI30BA.

[lepemeniene M KOMMpPOBaHHE NPOrpaMMHBIX 3yieMeHToB. Co3gaHMe U yAalleHue
IIPOrPaMMHBIX 3JIEMEHTOB. VI3MEHEHHE MUKTOTpamMM.

Cnenmanpabie nanku: Moit komnbiorep U Kop3una. Komangusie nentpsor: [lanens 3agaq,
[Tanens ynpasnenus u IIpoBogHuk.

[TpoBoanuk, ero coictBa U QpyHkuuu. OkHo IIpoBoanuka u ero nanenu. Konuposanue,
nepemeleHue, yaaieHue (haiioB 1 KaTaaoros.

Spabiku: co3nanue U yaajaeHue.

Bydpep OOmena, ero ucnosibp3oBaHue M HasHadeHue. PabGora ¢ bydepom OOmena.
KonupoBanue skpaHa aucies U akTuBHOro okHa B bygep OOmena.

[Tonarue nuHamMuyeckoro ooMeHa qaHHbIMU. [IoHsATHE 00BEKTa U TOKYMEHTA.
OLE-texHonorusi: BCTpauBaHWE U CBs3biBaHME 00beKkTOB. lloHATHE npUIOXKEHUS-
UCTOYHUKA U TNpuioxeHus-npueMHuka. OLE-TexHOnorus um ee OCYIIECTBICHHUE Yepe3
bydep O6meHa.

I'moGanbnas cetb Internet. IlpeacraBieHune o CTPYKType M CHCTEME aJpecaluu.
DJNIeKTpOHHAs MOYTA.

Knaccudukanus pegakTopoB, X Ha3HaAUYCHUE U OCHOBHBIE XapaKTepUCTUKU. OcOOEHHOCTH
Y HEJIOCTATKH PEIAKTOPOB.

Haznauenue texkcroBoro peaakropa Word. Ero ocHoBHble ¢yHkimu. CrnocoOsl 3amycka
tekctoBoro penakropa Word. Unatepdeiic Word. Cozmanue HOBOTO JOKyMEHTA WU
nra0ioHa.

OnemeHTHl OKHa penakropa Word: CTpOKHM 3arojioBka M MEHIO, CHCTEMHOE MEHIO
JIOKYMEHTA, IAHEJIU UHCTPYMEHTOB, JIMHENKHU U TOJIOCHI IPOKPYTKHU, CTPOKA COCTOSIHMSI.
MacmtabupoBanue. VYmpaBieHUE MaHENIMH HHCTpyMeHTOB. Hactpoiika manenei
UHCTPYMEHTOB.

Pexxumbpl mpocMOTpa JOKYMEHTOB: HOPMAaJIbHBIM, pa3MeTKa CTpaHMIbI, IPOCMOTpa
CTPYKTYPBbI IOKyMEHTA.

Ucnone3oBanne bydepa O6mena. KonmmpoBanue u nepeMenienrne Tekcta. [loBropenne n
OTMEHA KOMaHJ.

CoxpaHeHue JOKyMEHTOB. Pazmmunblie ¢opmarel ¢aitnmoB. Onmuu A COXpaHEHHS
¢aitnos. Co3gaHne HOBBIX IOKYMEHTOB.

OcHoBHBIE c1TOCOOBI (popMaTHpoBaHusi TekcTta. PopMaTHpOBaHHE CHMBOJIOB, a03alleB,
BCETr0 JOKyMeHTa B I1enoM. [lanens uHCTpymMeHTOB POpMaTUpOBaHUE, €€ OCHOBHBIE
(GYHKIIH.

OcHoBbI (hopmaTHpoBaHus ab3aleB. Y cTaHOBKA OTCTyMNa. BeipaBHUBaHuE ab3alieB.
Coznanue cHocok U npumedanuid. Co3gaHue CHUCKOB-iepeuncieHuil. @opmaTupoBaHue
CIUCKOB. MHOTOYPOBHEBBIE CIIMCKHU.

Hywmeparnus 3aronoBkoB. ABTOMaTHdecKkas Hymepalus 3aroyioBkoB. Hacrpoiika ¢opmara
HyMEpaluH 3aroJIOBKOB. Y JajleHUEe aBTOMaTUYECKON HyMEpaluH 3ar0JI0BKOB.
CrienimanpHble ipueMbl (hOpMaTHPOBaHUS. Y CTAHOBKA IMapaMeTpoB cTpaHuibl. Hymeparms
CTpPOK.

ABTOMaTH3a1Ms IOJTOTOBKU OOJBIINX IOKYMEHTOB.

Co3zaHue KOJIOHTUTYJIOB. PazMenieHre KOJIOHTUTYJIOB Ha CTPaHMUIIE.
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35.
36.

37.
38.

39.
40.

41.

42.

43.

44,

45.

46.

47.

48.

49.

50.

51.

52.

53.

54.

55.

56.

57.

BceraBka Ha3zBaHuii. BcTaBka Ha3BaHMs pUCYHKA.

3amaHue nepekpecTHhIX ccbuloK. Co3nmanme ornasneHus. Co3lnaHue NPEeIMETHOIO
yKazareJs.

Odopmnenune oObsABICHNS, BU3UTKH, PEKIIAMBI.

JlononmHUTENbHBIE CpEeACTBAa IMOATOTOBKM JoKyMmeHTa. llpoBepka opdorpapumu u ee
aBTOMAaTUYECKOE 3a/I1aHHUE.

Coznanue anemMeHTOB ABTOTEKCTAa. BeTaBka M yaaneHue 31eMEHTOB ABTOTEKCTA.
ABTO3aMeHa: cTanaapTHble onuuu. Co3aaHue 3JIEMEHTOB aBTO3aMEHbI, TUITUYHBIX OIINOOK
BBOJIa TeKcTa. Perucrpanus 3aMmeHsl 111 ABTO3aMEHBI. Y JaJIEHUE U3 CIHMCKA aBTO3AMEHBI.
Pabora ¢ Mactepamu. BHecenne nsmeHeHMii: M3MeHeHUE HIPU(PTOB, BHIOOP PHCYHKOB.
O0630p TUIIOBBIX MacTEpOB.

Pabora ¢ Tabmumamu. Co3manue TaOmuil mMyTeM MpeoOpa3oBaHHs TEKCTa U CO3JAaHHUE
HOBbIX Tabmui. [IpeoOpazoBanue Tabmuikl B TeKCT. BBoj Tekcta B suelku Y ganeHue
TaOJINIBI.

dopmatupoBaHue TaOJIUIBI: U3MEHEHUE Pa3MEpPOB CTPOK M CTONIONOB. DPopmMaTupoBaHHE
TEKCTa B TYeKax TaOJIULIbI.

PenakTupoBanue TaOIMIBI: BCTaBKa HOBBIX CTPOK M CTOJIOIOB, YAaJ€HHUE CTPOK H
ctonbuoB. OObeauHeHue u pa3dueHue sueek. COpPTUPOBKA COAECPKHUMOIO TaOIHUIIBL.
[To3unmonupoBanue TabiuL.

Boruncnsiempie Tabnuupl. 3anaHue QopMya i  COACPKUMOTO SYEHKH TaOIHUIIBL.
ABTOMaTHUYECKUN U PYYHOH PEKUM BBIUMCIICHUN.

Coznanne pucyHkoB M paboTa ¢ HMUMU. BcraBka pUCYHKOB-KapTMHOK M PUCYHKOB M3
¢aiina. PucoBanue c¢ mnomompto Word. Co3manue u penakTupoBaHHE TIpapHUuecKuX
00BekToB. PaboTa ¢ mpocTelmuMyu reoMeTpuYeCcKUMHU JIEMEHTaMHU.

[Toctpoenune nuarpamm B Word. UnTepdeiic nporpammsl Microsoft Graph 5.0.3ananue
TUIIA ¥ HACTpOiika mapamerpoB auarpammbl. OgopmiieHue nuarpammsl. PenaktupoBanue
JarpaMMBbl.

Wutepderic tabnumunoro mporeccopa. Co3manue u o0pabOTKa 3JIEKTPOHHBIX TaOIHIIL.
OCHOBHBIE BO3MOXHOCTH JIEKTPOHHBIX TAOJHII.

OcHoBHbIE MOHATHS AJIEKTPOHHOM Tabmuuel Microsoft Excel: pabouast kHura, padouuit
JMCT, MOZIETIb U aJipec s4ueiku, Thnbl JaHHbIX. OkHO Microsoft Excel.

Brinenenue siueek, OJIOKOB siueeK, CTOJOIIOB, CTPOK U pabOYMX JIMUCTOB. 3arOTHEHHE
s4yeeK. ABTO3aIMoJTHEHNE siueek. AOCONIIOTHBIE U OTHOCUTENbHBIE ajjpeca sYeeK. Y JajieHue
JTAaHHBIX U3 STUYEEK.

KonupoBanue u mnepemenienne ¢opmyn. PenaktupoBanue aaHHbIX. DopmaTupoBaHHE
JaHHBIX U (pOopMaTUPOBAHHUE YHUCEIL.

Pacuetsl B Microsoft Excel. Co3nanue Gpopmyi ¥ UCHOIB30BaHNE CTAHIAPTHBIX (YHKLUH.
Mactep ¢pyHKIUH.

Oynkuun B Microsoft Excel: maremaTnueckue, cTaTUCTUYECKHE, JIOTHUYECKHE,
¢uHaHCOBBIE, (QYHKUMU JaThl W BpeMeHH. @OYHKIUM s JAUCHEPCHOHHOTO U
KOPPEJSALHMOHHOTO aHaJIHN3a.

[Hoctpoenne nuarpamm B Microsoft Excel. Mactep auarpamm. Tumnel U BUIIbI IHarpaMm.
[TaHenb MHCTPYMEHTOB

Juarpamma. OneMeHTbl JAMarpaMMbl M HUX pelakThupoBaHue. lV3MeHeHue aHHBIX
nuarpamm. GopmaTUpoBaHUE JaHHBIX AMAarpaMMbl. MI3MeHeHue Tuna JuarpaMMel.
Opranuzanus pabounx KHUT. BceraBka, ynaneHue, KONMPOBAaHHUE, IE€pPEMEILECHUE U
nepeuMeHoBaHue pabounx JUCTOB. CBs3bIBaHUE pabouyux JucTOB. CBsA3bIBaHME pabounx
KHUT.

QunbTpanus 3anucedl cnucka. ApTopwmibTpauus. Ilonb3oBaTenbCkuil  aBTOQUIBT.
Pacmmpennsiii GuiabTp v (OpMUPOBAHKE JIJIST HETO MHTEPBaa KpUTEPHUEB. Bhraucisemblit
KPUTEPHUIA U KPUTEPUIl CPaBHEHHUS.
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58.

59.

60.

61.

62.

63.
64.

65.

66.

67.

68.

69.

70.
71.
72.
73.
74.
75.
76.
T7.
78.
79.

80.

Konconmupanust maHHbIX Buabl KOHCOMMAALMK: KOHCOJNMIAIMS TIO PACHOJIOKEHUIO,
KOHCOJIUIAIHS TI0 KATerOpHsiM, KOHCOJHMJAIMS BHEIIHUX JaHHBIX. BBIOOp (QyHKIUH
KOHCOJIM/IALINH.

Co3manne CBOAHBIX TaOJHI] C TOMONIBI0 MacTepa CBOAHBIX TaOmwi. OO0sacTu CTPOK,
CTONOIOB, cTpaHull. MI3meHeHne cBogHON Tabmuibl. dopmMaTupoBaHue CBOAHON TaOIUIIBL.
[Touck onTuManpHOTO pemieHus 3amad ¢ momombio Microsoft Excel. Tlonstue meneBoit
STYEUKH.

Jluneitnas ontumuzanua. ONTUMHU3ALMUS OJHOKPUTEPHAIBHBIX 3aJlad C TOMOIIBIO C
nomotsio cpeacts Microsoft Excel ITonck pemenus.

[Tonsitue »snexTpoHHOM mnpe3eHTauuu Microsoft PowerPoint. Hactpoiika Microsoft
PowerPoint. Pexxumsl pabotsl Microsoft PowerPoint.

Coznanue 3JeKTPOHHBIX MPE3eHTalUi C TOMOILBIO MacTepa aBTOCOAEPKAHUSI.

Coznanue >NMEeKTPOHHBIX TMpe3eHTalnii Ha OCHOBe mabimoHa odopmieHus. BBox Tekcra.
PenaktupoBanme tekcta. [IpoBepka opdorpadun. 3amena Tekcra.

Co3naHuve SIEKTPOHHBIX TMPE3CHTAllMM HAa OCHOBE CYIIECTBYIOIIETO TEKCTOBOIO
JTIOKyMEHTA.

PenaktupoBanue mnpesentanuu. PaGota co crmaiimamu. BceraBka W ynaneHue craiina.
HybnupoBanue cnaiiga. Pazmerka cnmaiimoB. LlBeToBasi cxema ciaiijja u KOMUPOBAaHUE €€
napameTtpoB. Coznanue QoHa cnaiiga. /lobaBneHue u n3aMeHeHrne pucyHka ¢oHa ciaia.
Huarpammbl B madioHe npe3eHTanuil. BeraBka B cnaiin quarpamMm u aBtopuryp. CMmena
ciaiino. I3MeHeHune nopsiika ClaiioB B pe3eHTaI|H.

[TpoBepka mnpesentanuu. Coznanue 3ameTok. [loka3 criaiioB. 3amyck Npe3eHTalUu.
Hacrpoiika BpemeHU.

[Tonsitue Ga3wpl nmaHHbIX. Pasmemenne O0a3bl maHHBIX. Cxema maHHBIX. Macrtepa 0a3
naHHbIX. Mactep Access. 3amyck Access. Mutepdeiic Access. OkHo Access. Ctpoka
3aroyioBka okHa. CTpoka MEHIO.

[Tanenu wmHCTpymMeHTOB. CTpoka coctosiHus. [luanoroBeie okHa. OKHO 0a3bl JaHHBIX.
[TpoexTrupoBanue 6a3 JaHHBIX. DTalbl IPOEKTUPOBAHUS U CO3AaHUSI 0a3bl TaHHBIX.
Coznanmue ¢aitna 6a3pl ganabix. OkHO Qaiina 6a3bl naHHbIX. Co3naHue TaOMUIBI 0a3bl
naHHbIX. Onpezaenenne mosiei Tadbauiel 6a3sl aHHbIX. OOIIHE CBOMCTBA M UMEHA TTOJICH.
Maker Tabnunpl. Co3naHue HOBOHM TaONHUIBI ¢ MOMOIIBI0 MacTepa TaOnuil U B pPeKUME
Tabnuiel. BBoI JaHHBIX B TaOIHITY.

B3aumocss3u tabnunpl. Co3nanue cBsizedd Mexay Tabmunamu. OtoOpakeHue B TIaBHOU
TabNuIle 3aMucei MoTYMHEHHOM Tabnuibl. PenakTupoBanre TaHHBIX BO B3aMMOCBSI3aHHBIX
Ta0IUIax.

Juanorossiii rpaduyeckuii uHTEpdEc Moap30BaTeNs sl padoThI ¢ 6a301 JTaHHBIX.
3arpy3ka 6a3bl JAaHHBIX C UCTIOJIB30BAaHUEM (OPM: TIOCTIETOBATENBHOCTh U STAIIBL.
Co3naHne OAHOTAONWYHBIX (OpPM: TEXHONOTHS W mpoektupoBaHue. Co3naHue
0JTHOTA0IMYHOM PopMBI B peskuMe ABTOPOPMBI.

PenaxtupoBanue hopmbl. PenaktupoBanue TaOIUIl B peKUME (OPMBI.

Co3znanne MHOTOTaOIMYHbIX (popM. CriocoObl CO3JaHUs MHOTOTaOIMYHBIX (POPM.
Co3nanue ¢opm npu nomomu Macrepa. Beruncinenust B popme. BeraucieHust B Kaxoiu
3amucu (OPMBI ¥ BBIYMCIICHUE UTOTOBBIX 3HAYCHHIA.

3anpockl M HMX KOHCTpyupoBaHue. KoHcTpyupoBaHMe OAHOTaOIMYHOIO —3arpoca.
KoHncTpynpoBanue MHOrOTabIMYHOTO 3aMpoca.

IIIxana oneHuBaHuA
VYpoBeHb 3HaHUI, YMEHUH M HABBIKOB OOY4YaloIIErocs MpU YCTHOM OTBETE BO BpPEMs

MPOBEJCHUS TEKYIIEro KOHTpouia onpenensercsa 6amnamu B auanazone 0 — 100 %. Kputepuem
OIICHUBAHUSA TPHU MPOBEACHUN TECTHPOBAHUS, SBIISICTCS KOJIMYECTBO BEPHBIX OTBETOB, KOTOPHIC
JlaJl CTYJEHT Ha Bompockl Tecta. [Ipu pacuere konuyecTBa 0aioB, MOMYYEHHBIX CTYIEHTOM IO
UTOraM TECTUPOBAHMUS, UCIIOIB3YETCS cleayrouas popMmya:
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BzéxlOO%,
0

rne b — konnvecTBo 6ayIoB, MOMYYEHHBIX CTYICHTOM 110 UTOTAaM TECTHPOBAHUS;
B — konmM4yecTBO BEpHBIX OTBETOB, TAHHBIX CTYACHTOM Ha BOIIPOCHI TECTA;
O — o01ee KOIMUECTBO BOIIPOCOB B TECTE.

YpoBeHb 3HaHWIA, YMCHUH W HaBBIKOB OOYYArOIIErocsi IpU YCTHOM OTBETE BO BpeMs
IPOMEXYTOUHOW aTTECTALMU OINPENENISIeTCS OICHKAMU «3a4TEHO», «HE 3aUTCHO»,(OTINYHOM,
«XOpOIIO», «YyIOBJICTBOPUTEIHHO» U «HEYAOBICTBOPUTEILHO». KpHuTepusMu OlCHUBAaHUS Ha
JK3aMEHE SABISETCA JEMOHCTpAlMs OCHOBHBIX TEOPETUYECKHX TIOJOKEHMH B pamKax
OCBaWBaeMOW KOMIICTCHIIMU, YMEHUE MTPUMEHSTh MOJYYCHHbIC 3HAHHS HAa MPAKTUKE, OBJIAJICHHUE
HaBBIKAMU pelIaTh CTAaHAAPTHBIE 3aJa4d NPO(EeCCHOHAIBHOW JESTEITbHOCTH Ha OCHOBE
uHOpMAITMOHHOW W OMOMMOTrpadUIecKOl KyJIbTypbl C TNPUMEHEHHEM HWH()OpMaIMOHHO-
KOMMYHHKAIIIOHHBIX TEXHOJIOTHMA M C YyYeTOM OCHOBHBIX TpeOOBaHWMN WH(HOPMAIMOHHON
6e3onmacHoctr. [y mucnuiuiiH, (OpPMOW HTOTOBOTO OTYETa KOTOPBIX SIBISETCS 3K3aMCH,
HPUHSATHI CIIEAYIONINE COOTBETCTBUS:

e 90-100% — «OTIMYHO» («3aUTEHOR);

e 75—89% — «xopo1o» («3a4TeHO»);

o 60— 74% — «yIOBIETBOPUTETHLHO» («3aUTECHOY);

e MeHee 60% — «HeyIOBICTBOPUTEIHHOY («HE 3aU4TCHO).

Y cTaHOBIIEHBI CIIEAYIONINE KPUTEPUU OLIEHOK:

100% — 90% | lemoHCTpaItust 3HAHUI OCHOBHBIX TEOPETUIECKHX TOJOXKEHHIA B TOTHOM 00BEMeE.
YMeHue MPUMEHSTh 3HAaHUS Ha IPAKTHKE B MOJIHOM Mepe. CBOOOIHOE BIIaJICHHE
HaBBIKAMH aHAJIM3a U CUCTEMAaTH3aIluH B BEIOpAHHOH cdepe.

89% — 75% | demoHcTparus O0bIIei YacTH 3HAHNUI OCHOBHBIX TEOPETUIECKIX TOJI0KESHHA.
YMenune MMPUMCHATH 3HAHUSA HAa MPAKTHUKE, JOITYCKas IMPU 3TOM HEC3HAYUTCIILHBIC
HETOYHOCTH. BiiaieHne OCHOBHBIMU HABBIKAMU aHAIN3a  CUCTEMATU3AI[UH B
BBIOpaHHOH cepe.

74% — 60% |lemoHCTparys 1OCTATOYHBIX 3HAHUN OCHOBHBIX TEOPETHUECKUX MOJOKEHUH. Y MEHHE
MPUMEHSTh 3HAHUS HA IPAKTHKE, JOMYCKas MPYU 3TOM OINUOKH. Biasienue oTnenbHbIMU
HaBBIKAMH aHAJN3a U CUCTEMaTH3aIli! B BEIOpaHHOH cdepe.

MmeHee 60% | leMOHCTpaIus OTCYTCTBUS 3HAHUHM OCHOBHBIX TEOPETHUECKUX NonoxkeHuid. He ymeer
NPUMEHSTH 3HaHUS Ha pakThke. He BirageeT HaBbIKaMyU aHAM3a M CHCTEMAaTH3aIN B
BBIOpaHHOH cepe.

4.4. MeToauyeckne MaTepHaJIbI

[Ipouenypa oueHuBaHUS 3HAHUM, YMEHHWI, HAaBBIKOB M (WJIM) OMbITa JEATEIBHOCTH,
XapaKTepU3yIOIUX 3Tanbl (GOpMUPOBAHHUS KOMIETEHIUH, OCYIIECTBISIOTCS B COOTBETCTBUU C
[TonoxxeHneM o TEKyIEM KOHTpPOJE yCIIEBAEMOCTH U NMPOMEKYTOYHON aTTEeCTAl[MU CTYJEHTOB B
®I'bOY BO PAHXul'C u Pernamentom o 6amibHO-pedTHHIOBON cucteme B Bomrorpaackom
UHCTUTYTE yrpasienus — punnane PAHXul'C.
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5. MeToauyeckne yKazaHus il 00yYAOUIUXCS 10 OCBOEHHUIO TUCIHUIIJIMHBI

PexoMenganuu mo IVIAHUPOBAHUIO U OPraHU3allMM BPEMEHH, HeOﬁXO)lI/IMOFO Ha U3YYCHHEC
AUCHHUIIINHbI

CTpyKTypa BpeMeHHU, He00X0IUMOI0 HA U3y4YeHHUe AU CUUIIIMHbI

dopma u3yyeHHs TUCIUTUIHHBI Bpewmsi, 3aTpaunBaeMoe Ha U3ydeHUe
JACIIUIUINHEL, %0
H3ydenue nurepatypbl, pEKOMEHIOBAHHOU B 40
y4eOHOM IporpaMme
Pemenne 3amay, npakTHYECKUX yIPaKHEHUH U 40
CUTYaIIMOHHBIX TPUMEPOB
N3ydenue Tem, BBIHOCUMBIX Ha 20
CaMOCTOSITEJIbHOE PACCMOTPEHHE
Hroro 100

PexomeHaaumu mo nNoAroToBKe K NPaKTHYEeCKOMY (CEMHMHAPCKOMY) 3aHATHIO

[IpakTudeckoe (CEMHHApPCKOE) 3aHATHE — OJIHA W3 OCHOBHBIX ()OpPM OpraHHU3AIHNH
y4eOHOro Tmpolecca, TMpeACTaBisiomas co00l KOJIJICKTUBHOE OOCYKICHHE CTYJICHTaMH
TEOPETUYECKHUX U MPAKTUYECKHX BOMPOCOB, PEHICHHE MPAKTUYECKUX 3a/1a4y O]l PYKOBOACTBOM
npenoaasaress. OCHOBHOMN LIEJIbIO MPAKTUYECKOTO (CEMUHAPCKOT0) 3aHATHS SBJSETCS IPOBEPKa
rJIyOMHBI TOHUMAHHS CTYJIEHTOM H3y4yaeMOH TeMbl, y4eOHOro Marepuaia U yMEHHUS HU3JI0KHUTh
€ro CcoJiepKaHue SICHBIM W YETKUM S3bIKOM, Pa3BUTHE CaMOCTOSITEIbHOTO MBILIUICHUS U
TBOPYECKON aKTUBHOCTM y cTyAeHTa. Ha mpakThuueckux (CEeMHHAPCKUX) 3aHATHUAX
IpearnoiaraeTcsd paccMaTpuBaTh HauOoJiee Ba)KHbIE, CYIIECTBEHHBIE, CIIOKHBIE BOMIPOCHI
KOTOpbIE, HauboJee TPyAHO YCBAaUBAIOTCA CTyJeHTaMU. [Ipy 3TOM rOTOBUTBHCS K MIPAKTUYECKOMY
(ceMHHApCKOMY) 3aHSATHIO BCErJa HYKHO 3apaHee. [loJroroBka K MPaKTHYECKOMY
(ceMHHApCKOMY) 3aHSATHIO BKIIIOUAET B ce0sl CleIyIoIIee:

° 00s13aTeNTbHOE O3HAKOMJICHHE C IUTAHOM 3aHATHS, B KOTOPOM COJEPIKATCS OCHOBHBIE
BOTIPOCHI, BBIHOCUMBIE Ha O0CYKICHHE;

° U3YYCHHE KOHCIIEKTOB JICKIMH, COOTBETCTBYIOIIMX pa3AeioB y4eOHUKA, y4eOHOro
HOCO6I/I5I, COI[ep)KaHI/ISI peKOMCHIIOBaHHBIX HOpMaTI/IBHbIX HpaBOBBIX aKTOB,

° paboTa c OCHOBHBIMU TEPMUHAMU (PEKOMEHAYETCS] UX BbIYUHTbH);

L] I/I3y‘-ICHI/Ie HOHOJ’IHI/ITGJ’IBHOﬁ J'II/ITepaTypI)I II0 TEME 3aHATHUA, ACJ1asd HpI/I 35TOM HCO6XOILI/IMLI€
BBINKCKU, KOTOPBIC TIOHAI00TCS TIPU 00CYKICHHH HA CEMUHApE;

° dbopMynupoBaHHE CBOETO MHEHHs MO KaXXAOMYy BOINPOCY M apryMEHTHUPOBAHHOE €ro
o0ocHOBaHHE;

° 3alMch BO3HMKIIMX BO BpPEMs CaMOCTOATENbHONW pabOThl € ydyeOHMKaAaMU M Hay4dHOU
JUTEpaTyphl BOIIPOCOB, YTOOBI 3aT€M HA CEMHHAPE TIOTYYUTh HA HUX OTBETHI,

° oOpaineHue 3a KOHCYJIbTAIMEH K MPEToJaBaTEIO.

[IpakTrueckue (CeMHMHApCKUE) 3aHATHS BKIIOYAlOT B ce0S ©  CIEIHMAIBHO
MOJITOTOBJICHHBIE pedepaThl, BBICTYIJICHUS MO KaKOW-THOO CIOXKHON MM 0cO00 aKTyalbHOM
npoOieme, pemeHre 3aaad. Ha mpakTudeckom (CEeMUHAPCKOM) 3aHATUH CTYACHT MPOSBIISET CBOE
3HaHUE MpeIMeTa, KOPPEKTUpYeT HH(pOpMAIHIO, MOJIYYCHHYIO B IPOIECCE JIEKIMOHHBIX H
BHEAYIUTOPHBIX 3aHATHH, OPMHUPYET OIPEICIICHHBI 00pa3 B Ii1a3ax MpernoaaBaTes, MojJyJaeT
HAaBBIKM YCTHOM peYH U KYJIbTYPbI IUCKYCCUU, HABBIKH MTPAKTUYECKOTO PEIICHUS 3a/ad.

PexoMeHnganuu mo H3YYCHUIO METOAMYCCKUX MaTEePHAIOB
MGTOI[I/I‘ICCKI/IG Mar€puajibl IO AOUCHUILUIMHE IIO3BOJIAKOT CTYACHTY OIITHMAJIbHBIM
O6p3.30M OpTraHrU30BaTh MPOUCCC U3YUYCHUA JIaHHOM JTUCUMIUINHEL. MeToaudyeckue MaTcepuraJibl IO
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JUCLUUIUIMHE TPU3BaHBl MMOMOYb CTYJACHTY MOHSATH CIEHU(PHUKY H3ydaeMOoro MaTepuaia, a B
KOHEYHOM HUTOre€ — MAaKCHMaJlbHO TOJHO M KayeCTBEHHO €ro OCBOWUTh. B mepByro ouepenp
CTYJEHT JOJDKEH OCO3HaTh NpEJHA3HAYEHHE METOAMYECKHX MAaTEpHUaJIOB: CTPYKTypy, LEIu U
3amayu. JJig 3TOro OH 3HAKOMUTCS C MpeamOyJiol, OrjlaBJeHHEM METOJIMYECKUX MaTepuasosB,
rOBOpsl MHAaye, OCYILIECTBIISIET NEPBUYHOE 3HAKOMCTBO C HHUM. B pasnene, NOCBALICHHOM
METOJIMYECKUM PEKOMEHJALUUsAM IO M3YyYEHHUIO JUCUUIUIMHBI, MNPHUBOJATCS COBETHI IO
IUITAHUPOBAHMIO M OPraHU3alUU HEOOXOIMMOTO Ul U3YUYEeHUs AUCHUIUIMHBI BPEMEHH, OIMCaHHue
MOCNIEJIOBATEIbHOCTH ~ JAGMCTBMM  CTylneHTa  («CUeHapuil  U3y4eHUs  JUCLMILTUHBI»),
peKoMeHAauu 1o padoTe ¢ JIUTEpaTypor, COBETHI MO MOATOTOBKE K AK3aMEHY U Pa3bICHEHHS
10 TOBOIY palbOThI C TECTOBOW CHCTEMOM Kypca W HaJ JOMAallHUMHU 3aJaHusIMH. B 1ienom
JTAHHbIE METOJUYECKHE PEKOMEHJAIMM CIIOCOOHBI  OOJIErYyuTh H3Y4YEHUE CTYACHTaMH
JUCHUIUIMHBL M TIOMOYb YCIEIIHO cJIaTh »dK3aMeH. B pasgene, copepxaiieM ydeOHO-
METOJUYECKHE MaTepHalIbl JUCIMUILINHBI, COAEPKAHUE MPAKTUUECKUX 3aHATUH 110 IUCLUIUIMHE,
CJIOBaph OCHOBHBIX TEPMUHOB JUCIUIINHBL.

PexkoMeHa1 MM 110 CAMOCTOSITEIbHOM padoTe CTYyAeHTOB

HeoTbemieMbIM 371eMEHTOM y4eOHOTO mpolecca sBISETCS CaMOCTOsITeNbHas padora
cryaeHta. Ilpu camocrosTenbHON padoTe IOCTUrAETCs KOHKPETHOE YCBOEHHE Y4eOHOro
MaTepHualia, pPa3BUBAIOTCS TEOPETUYECKHE CIIOCOOHOCTH, CTOJb BaKHBIE JUISI COBPEMEHHOU
HOJIFOTOBKU CIEUUATUCTOB. DOpMBbI CaMOCTOSITEILHOM pabOThl CTYJEHTOB MO IUCLUILIMHE:
HalnMcaHUe KOHCIIEKTOB, MOATOTOBKAa OTBETOB K BOIIPOCAM, HamUcaHue pedepaToB, pelIeHHe
3ajad, UCClIe0BaTeNbCKas paboTa, BHIIOJTHEHUE KOHTPOIBHOM padoThI.

3amaHus sl CaMOCTOSITENbHON paboThl BKJIIOYAIOT B ce€0sl KOMIUIEKC aHATUTHYECKUX
3a/laHuil BBINIOJIHEHUE, KOTOPBIX, IMpENIoJiaraeT THIATEIbHOE W3Y4YEHHE HAyyHOW U yueOHOMU
JUTEpaTyphl, MNEPUOAUYECKMX HW3JAaHUM, a TaKXKe 3aKOHOJATEJIBHBIX W HOPMAaTHUBHBIX
JOKYMEHTOB IpeajaraeMbix B 11.6.4 «YueOHass nurepaTypa U pecypchl HHPOPMAIMOHHO-
TEJIGKOMMYHUKAIIMOHHONH  cetn  «MHTepHeT»,  ydeOHO-MeToaMyeckoe  obOecreueHue
CaMOCTOSITENIbHOM paboThl OOyyarommxcsd MO AUCUUILIMHE». 3aJaHusl MPEeIOCTaBIAIOTCS Ha
IIPOBEPKY B I1€YaTHOM BUJIE.

Pexomengaumuu mo padore ¢ aurepatypoit

[Ipn u3yueHum Kypca yuyeOHOM AMCUMIUIMHBI 0CO0O€ BHHMaHHUE CleAyeT OOpaTHTh Ha
PEKOMEH/1yeMYI0 OCHOBHYIO M JIOTIOJIHUTEIBHYIO JIUTEPATYPY.

BaxHbIM 371€MEHTOM MOATOTOBKH K CEMUHApY SABJISETCS TIIy00KOE M3yuyeHUE OCHOBHOM U
JIOTIOJTHUTEIBHOM TUTEpaTyphbl, PEKOMEHI0BAaHHOH 110 TEME 3aHATHS, a TAK)KE IEPBOMCTOUYHUKOB.
[Ipy 5TOM MONE3HO NPOYNUTAHHYIO JTUTEPATYPY 3aKOHCIEKTHUPOBATh. KOHCIIEKT AOKEH OTBEYATh
TpeM TpeOOBaHUsAM: OBITh COJEpPXKATENIbHBIM, IO BO3MOKHOCTHM KPAaTKUM U TPaBUIBHO
0(OpPMIICHHBIM.

ConeprkaTenbHBIM €0 CelyeT CYUTATh B TOM Cly4ae, €CM OH IepelaeT BCe OCHOBHbBIE
MBICJIM aBTOPOB B HLEJIOCTHOM BHJEC. 310XUTHL TEKCT KpaTKO — DOJTO 3HAa4YuUT IMECpCAaTb
coJiepKaHWe KHUTHW, CTaThM B 3HAYMTEIbHON Mepe cBoumMHM cioBamu. Ilpu sTom cienyer
NPUJIEPKUBATBCS MpaBUia - 3alMChIBaTh MBICIAL aBTOpa pabOThl JUIIL MOCIE TOro, Kak OHa
XOpoIIo MoHATa. B TakoM ciy4ae mocTtaBieHHas 1enb OyaeT AocTurHyTa. LlutupoBaTs aBTOpOB
U3y4aeMbIX padoT (C 00s3aTeNbHON CCHUIKOM Ha UCTOYHMK) CIEAYET B TE€X CIyyasiX, €CIMU HaJo
3aMUCBIBaTh OYEHb BA)KHOE ONpEIEICHNE WU MOJIOKEHUE, 000010l BHIBOI.

Baxxno u BHemnHee ohopMiIeHHne KOHCTIEKTa. B ero Havase Hao yka3aTh TEMy CEMHHApA,
JlaTy HaIlUCaHUs, Ha3BaHUS JIUTEPATYPHBIX HCTOYHUKOB, KOTOPbIE OYIyT 3aKOHCIIEKTUPOBAHBI.
['myOokas camocrosiTenibHas paboTa HaJl HUIMHM O0€CIIEUUT YCIEIIHOE YCBOEHUE U3y4aeMoi
JUCLUIUIAHBIL.

OaHuM U3 BaXHEMIIUX CPEICTB CEPbE3HOr0 OBJAJACHMUS TEOpUell  sBiseTCS
KOHCHeKmuposeanue nepeoucmoyHuKos.

Jnst cocTaBieHHsI KOHCIIEKTa PEKOMEH/IYeTCsl CHavYasa MpounuTaTh paboTy EIUKOM, YTOOBI
YSICHUTB €€ 0OLIUiA CMBICI U cofepkanue. IIpu 3ToM MOXKHO clienaTb HOMETKH O €€ CTPYKType, 00
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OCHOBHBIX IIOJIOKEHHUSX, BBIBOJAX, HAJ0 CTaparbCsi OTIMYAaTh B TEKCTE OCHOBHOE OT
BTOPOCTENIEHHOTO, BBIBOJIbI OT apITyMEHTOB M JI0Ka3aTeIbCTB. ECIIM €CTh HENMOHSTHBIE CII0BA, HA0
B SHIUKJIONEAMYECKOM CII0Bape HAalTH, YTO 3TO CIOBO 0003HAYaeT. 3aKOHYMB UTeHHe (maparpada,
IJIaBbl, CTaThbM) HANO 3aJaTh cebe BOMPOCHI Takoro poaa: B dem rmaBHas Mbicib? KakoBbl
OCHOBHBIE 3BEHbsl JOKa3arenbcTBa ee? Uro BbITekaeT u3 yTBepxkaeHuM asropa? Kak 3t0
COIJIACYETCs C TEM, UTO YK€ 3HAETE O MPOYUTAHHOM U3 JPYTUX UCTOYHUKOB?

SlcHOCTP M OTYETIMBOCTH  BOCHPUATUS TEKCTa 3aBUCUT OT MHOIOro:  OT
COCPEIOTOYEHHOCTH CTYAEHTa, OT TEXHUKH YTEHHs, OT HAaCTOMYMBOCTH, OT SPKOCTH
BOOOpaXeHUs!, OT TEXHUKH (PUKCUPOBAHMS MPOUYUTAHHOTO, HAKOHEL], OT 3PYAULIUU — 0OLIei 1 B
KOHKpPETHO paccMaTpuBaeMoi mpoodieme.

Pe3ynbraToM nepBOHAYalIbHOTO YTEHUS JOJKEH ObITh IPOCTON NIaH meKcma u YemkKoe
npeocmaenieHue 0 HEACHbIX Mmecmax, OTMEUYEHHBIX B KHHre. [lociae mnpeaBapHUTENIbHOIO
O3HAaKOMJIEHUS, NIPU MOBTOPHOM UYTEHHUM CIENYET 6bl0EUMb OCHOGHbIE MbICIU A6MOPA N UX
pa3BUTHE B MPOU3BEACHUM, OOPATUTh BHUMAHHE HA OOOCHOBAHUE OT/AEIbHBIX IMOJIOKEHHH, Ha
MeToabl U (opMBI JOKazaTeNbCTBA, HauOojee sipkue mpumepsl. B xome 53Toil paboThI
OKOHYATEJIbHO OTOMpaeTcss MaTepuai Ajs 3alluCU U OIpEeAeNsieTcsl €€ BUA: MJIaH, Me3Uchl,
KOHcnekm.

[Inan 3T0 KpaTKui, MOCIEI0BaTENbHBIN NEpPEeYeHb OCHOBHBIX MBbICIIEH aBTOpa. 3amnuch
IIPOYUTAHHOTO B BHUJE TE3UCOB — ITO BBIABIEHHUE M 3aIMCh ONOPHBIX MBICIEH TekcTa. PazHuna
MEXy IJIAHOM W Te3UcCaMH 3aKJIYaeTcs B CIEIYIOIIEM: B IJIaHE MBIC/Ib Ha3bIBaeTCs (CTaBb
BCErJa BOMPOC: O YeM TOBOpUTCs?), B Te3ucax — (GopMyiupyercs — (4TO UMEHHO 00 3TOM
roBoputrcs?). 3amuch OIOPHBIX MBICIAEH TeKcTa BaXKHa, HO IIOJIHOTO TMPEACTaBIEHUS O
IPOYUTAHHOM HAa OCHOBaHHMM IOJOOHOW 3alMCH HE COCTaBUIlIb. BaKHO OCMBICIHUTb, KaK aBTOP
JIOKa3bIBa€T CBOIO MbICIIb, KaK YOEXJaeT B HCTHMHHOCTH CBOUX BBIBOAOB. Tak BO3HHKAET
KOHCHEeKT. dopMa 3amucu, Kak Mbl YK€ OTMETWIH, YCJIOXKHSAETCS B 3aBUCUMOCTU OT LEJIed
paboTHI: TJIaH — O YeM?; TE3UCHI — O YeM? YTO UMEHHO?; KOHCTIEKT — O YeM? 4TO UMEHHO? Kak?

KoHcnekr — 3TO KpaTkoe IOCIEeNOoBaTENbHOE W3JI0KEHHE conepkaHus. OCHOBY €ro
COCTABJISIET IUIAH, TE3UChl M BBININCKM. HeIoCTaTkM KOHCIEKTUPOBAHMS: MHOTOCIIOBHE,
LIUTUPOBAHUE HE OCHOBHBIX, a CBA3YIOLIUX MBICIEH, CTPEMIIEHHE COXPAaHUTh CTUIMCTUUYECKYIO
CBSI3aHHOCTb TEKCTa B yIepO ero Joruueckoi crpoHocTH. [IpuctynaTh K KOHCIIEKTHPOBAHUIO
HEOOXOJMMO TOTJA, KOTJa CIIOKWJIMCh HAaBBIKM COCTaBJICHMS 3alliCH B BUJE Pa3BEPHYTOrO
1oJIpOOHOTO IJIaHa.

dopma 3anmucH MpU KOHCIEKTUPOBAHMM TpeOyeT 0coOOro BHUMAHHMSA: BaXKHO, YTOOBI
COOCTBEHHBIE YTBEP)K/ICHUS, PA3MBbIILIJICHHUS HaJ IPOYUTAHHBIM, YETKO OTAEINISJIUCH [P 3alHCH.
Pa3syMHee BBIHOCUTH CBOM IOMETKHM Ha IIMPOKHE TOJI, 3alIUCHIBAaTh HA HUX JONOJHUTEIbHBIC
CIPaBOYHbIE JJAHHBIE, IOMOTAIOLINE YCBOCHUIO TEKCTA (AaTa COOBITUS, YIOMSIHYTOTO aBTOpaMUu;
CBEJIEHUS O JIMIe, HA3BaHHOM B KHHIE; TOUHOE cojJiepXaHue TepMHuHa). Ecin KoHcneKkTupyercs
TEKCT BHYIIUTEIBHOIO 00beMa, HE0OXOJUMO YKa3bIBaTh CTPAHMIIBI KHUTH, KOTOPbIE OXBAThIBAET
Ta WJIN UHAs 4aCTh KOHCIIEKTA.

st ynoOcTBa TOJB30BAHWS CBOMMH 3alMCAMHU BAKHO O3ariIaBUTh KPYIHBIE YacTH
KOHCIIEKTa, NOAYEpKUBas 3acono6ku. CleqyeT NOMHUTb O HAa3HAUYEHUU KpPaCHOM CTPOKH,
CTPEMHTBCSI K YETKOHM rpaduke 3amucell — ycTynamu, KOJOHKamH. M3naraTh TiIaBHBIE MBICIH
aBTOpa M HUX CHUCTEMYy apryMEHTOB  HEOOXOJMMO NPEUMYIIECTBEHHO CBOMMH CIIOBaMH,
nepepadarbiBasi TakuM 00pa3oM HH(OPMAIMIO,— TaK MPOXOAHWT ySICHEHHE ee CyTH. MBICIb,
(pasbl, MOHATHIE B KOHTEKCTE, MOTYT ITpHoOpecTy Gosiee MpoCcTpaHHOE M3loKeHue B 3anucu. Ho
TEKCT OpPUTMHaNa CBEPTHIBACTCS, U CTYJEHT, OTpadaTbiBasi JIOTMYECKOE MBILIUICHUE, YUUTCS
BBIJICJIATh TJIaBHOE M 0000LIaTh OJHOTHUIIHBIE CYXJAEHUs, olHoponHble (akTel. Kpome Toro,
Jiesias 3alucy CBOMMM CJI0BaMM, 0000111as1, CTYZEHT yYUTCS TUCbMEHHON peyu.

3HaHMe O0LIeH cTpaTeruy YTeHus, TEXHUKH COCTABJICHUE IUIaHA U TE3HCOB OINpeNeNsieT U
TEXHOJIOTMIO KOHCIIEKTUPOBAHMS:

. BHHUMATEJIbHO YUTATh TEKCT, IONYTHO OTMEYasi HEMOHATHbBIE MECTA, HE3HAKOMbIE TEPMHHBI
U NOHATUSA. Botnucame na nons 31Ha4eHUE OTMEUYEHHBIX [TOHATUN.
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. OpU TepBOM YTEHHH TEKCTa HEOOXOIUMO COCTaBUTh €r0  MPOCMOU  NJaH,
NIOCJIEI0BATENbHBIN IIEPEYEHb OCHOBHBIX MBICIIEH aBTOpA.

J OpU IOBTOPHOM YTEHUHM TEKCTA BBIACHIATh CUCHIEMY OOKA3ameabCme OCHOBHBIX
HOJIOXKEHUH pabOThI aBTOPA.

o 3aKJIIOYUTENbHBIN 3Tan paboThl ¢ TEKCTOM COCTOMT B OCMBICICHHH PaHEE OTMEUEHHBIX
MECT U UX KPAaTKOW MOCIIe0BaTEIbHON 3aIUCH.

o IPY KOHCIIEKTUPOBAHUM HY>KHO CTPEMUTHCS 6bIPA3UNLL MBIC/Ib AGIMOPA CEOUMU CI0BAMU,
9TO TloMoraet 6osiee IiIy00KOMY YCBOSHHIO TEKCTa.

o B pamMKax paboThl HaJl NEPBOMCTOUYHUKOM BAXKEH yMeEINbli oméop yumam. Heobxonumo

YYHUTHIBaTh, HACKOJBKO SIPKO, OPUTHHAIBHO, CXATO W3JIOKEHA MBICHb. lluTupoBarh
HEOOXOJUMO TE€ CYXACHHS, HAa KOTOpbIE BIIOCIEACTBHM BO3MOXKHA CCHUIKA Kak Ha
ABTOPUTETHOE U3JI0KEHUE MHCHUS, BBIBOJIA TIO TOMY WJIH HHOMY BOTIPOCY.
KoncnekrupoBats 1enecoodpazHo He Ha OTIAEIBFHOM JIUCTE, a B OOIIE TeTpaau Ha OJIHOM
ctpanutie jmcta. OOOpOTHAsT CTOPOHA JIMCTA MOXKET OBITh HCIOJIB30BaHA IS JIOTIOJTHEHHH,
HEOOXO/IMMOCTh KOTOPBIX BBIICHUTCS B JAajibHelieMm. [Ipy KOHCHEKTHPOBAHWU JIUTEPATYpPhI
CJIEJIyeT OCTaBUTh IIUPOKUE TOJISI, YTOOBI 3alMcaTh Ha HUX IUIaH KOHCIekTa. [loys MoryT ObITh
UCTIOJIb30BaHBI TAKXKE IS 3alMCH CBOMX 3aMEUYaHHid, TOMOIHEHHA, BOpocoB. [Ipu BeICTYIIIIEHUN
HAa CEMUHApe CTYJACHT MOXXET TIOJb30BAaThCI CBOMM KOHCIEKTOM IS [UTHPOBAHHS
nepBoMCcTOUHNKA. Bee oOydaroiuecss BHUMATENbHO CIIYIIAIOT BBICTYIUICHHUS OJHOTPYIITHHKOB,
OTMEYAOT CTIIOPHBIC WM OIMIUOOYHBIC TTOJIOKEHHS B HUX, BHOCST IONPABKH, MPEJICTABIISIOT CBOU
peleHust 1 000CHOBAHHUS 00CYXKIaEMBIX MPOOIIEM.
B koHIle ceMuHapa, KOT/1a Mperno/iaBaTelb MOABOIUT UTOTH 3aHSATHS, CTYJCHTHI C yUETOM
pPEKOMEHIalMil TperoaaBarenss U BHICTYIUICHUH COKYPCHUKOB JOTMOJHAIOT WU HUCHPABISIOT
CBOM KOHCITEKTHI.

Ha camocrositensuyto pabory cryaentoB mno aucuurminae b1.b.28 «3Oxonomuueckas
uHGOPMATHKa» BBIHOCSTCS CIEAYIOLINE TEMBI:

Ne Tema Bonpocsl, BbiHOcuMbie Ha CPC Ovnasn 3aounas
n/n dopma dopma
1 2 3 4 5
1 Wudopmaruka u [TonsiTre HPOPMAIIMOHHBIX TEXHOJIOTHI U o o
uHpOopManus WH(POPMAIMOHHBIX CUCTEM
2 | Apxurektypa O9BM Bunet nepudepuitHbIX yCTPOHCTB 0] O
3 | OnepaunonHas Buier onepainoHHBIX cUCTEM. Pa3nnvHbIe o o
cuctema Windows npuioxkenus OC
4 | TexkcTOBBIN penakTop — Co3aHue narnk Ha JIUCKe
Microsoft Word — Cospnanue TexkctoBoro (aitna B MS Word
— Coxpanenue co3aHHoro (aiina B CBOei marnke o O
— ApxwuB co3maHHOTO (aiina
— dopMaTHUpOBaHUE U pEAAKTUPOBaHHUE (aiina
5 | KommbroTepHsie cetn CepBuCHI, IPEIOCTaBIIsIEMbIE TJI00aIbHON CEThIO o o
WHTepHeT
6 | KommbrorepHsie Opranusanusi “HGOPMAIIMOHHON 0€30MIaCHOCTH
BUPYCHIL. o o
WNudopmannonHas
0e301acHOCThb
7 | Jloruueckue OCHOBBI Jlornyeckue snementsl 9BM T T
OBM
8 | MoxenupoBanue u SI3bIKHM TpOrpaMMHPOBAHUS, UX CO3/IaHUC U 0 0
MIPOrpaMMHPOBaHHUE Ha3HAUCHUE
9 | DnexTpoHHBIE — Co3maHue IEKTPOHHBIX TAOJIHII C BEIYUCICHUIMHI
Ta6.]'II/I].[LI Microsoft — HOCTpOGHI/Ie Fpa(I)I/IKOB T T
Excel
10 | CYBJ Microsoft Co3ganne coOCTBEHHOM 0a3bl JaHHBIX o
Access
11 | Microsoft PowerPoint | Co3manme npeseHTanny Ha U3yYEHHBIE TEMBI T T
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6. YueOHas 1uTepaTypa u pecypcbl HH(POPMAIHOHHO-TEJIEKOMMYHHKANMOHHOM CeTH
«MHTEpHET», yUeOHO-MeTOoAuYeCKoe o0ecnedeHHe CaMOCTOATEILHOH padoThl
00yYaoIMXCsl MO TUCIHUIJIMHE

6.1. OcHoBHas JuTEpaTypa

I'Bo3neBa B. A. ba3oBsie u npukiagHple HHPOPMAIIMOHHBIE TEXHOJIOTHH: Y4eOHUK. — M.:
NI «®opym»: UTHOPA-M, 2015.

['onouupbiHa M.B. MH(popManoHHble TEXHOJIOIMH B 3KOHOMHUKE DIJIEKTPOHHBIN pecypc-
ONeKTpoH. TeKcToBble naHHble. — M.: WHrepHer-YHuBepcurer WH)opMannoHHBIX
Texnonoruit (MHTYUT), 2016.

Tpodumor, B. B. Hudopmammonnsie Texnosormn B 2 T. Tom 1 : y4eOHHMK IS
akajemuueckoro 6akanaspuara / B. B. Tpodumos ; otB. pen. B. B. Tpopumon. — 238 ¢. —
M. : U3narensctBO FOpaiit, 2016.

Tpodbumon, B. B. Undopmanuonusie TexHomornun B 2 T. Tom 2 : yueOHHMK IS
akangemudeckoro Oakanaspuara / B. B. Tpodumos ; otB. pen. B. B. Tpodumon. — 390 c. —
M. : U3narensctBO FOpaiit, 2016.

6.2. JlonostHUTEIbHAS JIUTEpPATypa

HccnenoBanue omepauuii B 3KoHOMHEKe: yueO. mocobue / mox pen. H. L. Kpemepa. —
M.:Uzn-Bo KOpaiit; U1 FOpaiit, 2011.

BnoBun B.M. IlpenmeTHO-OpHEHTHPOBaHHBIE 3KOHOMHYECKHE HH(OPMALUOHHbIE
cucTeMbl [ DNeKTpOoHHBIN pecypc]: yuebHoe nocodue. — M.: Jlamkos u K, 2013.

6.3. YueOHO-MeTOAM4YECKOE O0ecTIeyeHHe CAMOCTOSITeIbHOH PadoThl

MepkynoBa, A.LIl. ®opmupoBanue ©0a3 MaHHBIX [DICKTPOHHBIA pecypc]: ydeOHO-
MeToauueckoe nocobue. — M.: Jlamkos u K, 2013.

6.4. HopmaTuBHbBIE IPABOBbIE JOKYMEHTHI
6.5. UnTepHeT-pecypcbl

CIIC «Koncynbrant [Lmrocy
CIIC «I"apanT»

6.6. Unbie HCTOUHUKH
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7. MaTepuaabHo-TeXHHYecKas 0a3a, HTHPOPMALMOHHbIE TEXHOJIOTMH, IPOrPAMMHOE
olecrieyeHne U MH(POPMAILMOHHBIE CIPABOYHbIE CHCTEMbI

MarepuanbHO-TEXHHUYECKOE 00eCTIeYeHUE AUCITUTUTNHBI BKITIOYaeT B ce0sl:

o JICKIIMOHHBIE ayAUTOPUH, OOOpPYIOBAaHHBIC BHICOMPOCKIIMOHHBIM OO0OPYJOBAHUEM JUIS
Ipe3eHTalUH, CpeICTBAMH 3BYKOBOCIIPOU3BEICHHS, IKPAHOM;
o MOMEIIEHUS I MPOBEACHUS CEMHHAPCKMX W MPAKTUYECKUX 3aHATHH, 000pylOBaHHbIC

yueOHOI MeOeblo;
JlucuuiuinHa JO0JDKHA ObITh  HOJJIEp)KaHa  COOTBETCTBYIOIIMMH  JIMLEH3MOHHBIMU

IPOrpaMMHBIMU [TPOYKTaMH.

IIporpammHBbIe cpeacTBa oOecrieyeHHs yueOHOro npoiecca JOIKHbI BKIIOYATh:

o IpOTrpaMMBbl ITPE3EHTAMOHHON TpauKH;

J TEKCTOBBIE PEAKTOPBI.

By3 oGecneunBaer kaxaoro o0ydaromerocss pabo4mmM MECTOM B KOMIIBIOTEPHOM Kjlacce

B COOTBETCTBHH C 00BEMOM HM3y4aeMbIX TUCIUIUIMH, 00ECIIEYNBACT BBIXO B CeTh MIHTEpHET.

MartepuanbHO-TEXHUYECKOE ~ OOecreueHrue JUCHUIUIMHBL A oOydarlomuxcs ¢

OTpaHUYEHHBIMU BO3MOXKHOCTSIMU 370POBbSl M MHBAJIMJIOB BKIIIOYAET B ce0sl CleAyIoIIee:

. yueOHbIe ayJAUTOPUH OCHAILEHBI CHEIHMAIbHBIM 000PYJOBaHUEM M YYEOHBIMH MECTaMH C
TEXHUYECKUMHU CpeJICTBaMU OOydeHus g OOydalolluXcsl C pa3iMuyHbIMH BHJIaMU
OTpaHUYECHUH 310POBbS;

J yueOHasi ayJUTOpHsi, B KOTOPOH 00y4aroTCs CTYICHTHI ¢ HapyIIEHHEM CIIyXa, 000pyaoBaHa
KOMIBIOTEPHON TEXHHUKOM, ayJHOTEXHUKOW (aKyCTUYECKHH YyCHIUTENIb M KOJOHKH),
BUJICOTEXHUKOW (MYJIbTUMENUNUHBIM MPOEKTOP), MYyJIbTUMEIUNHHON cuctemMon. Jlis
oOydYeHHUsl JHIl C HAPYIICHUSMHU CIlyXa HCHOJB3YIOTCS MYJIbTUMEIUNWHBIE CpelCcTBa U
JpyTue TeXHUYECKUE CPEICTB ISl IpueMa-nepeaadn yueonoi nupopmaniu B JOCTYITHBIX
dbopmax;

. JUTSL CTA0OBUIAIINX O0YYAIOMIMXCS B JIGKIIMOHHBIX U yUYE€OHBIX ayJIUTOPUSIX MPETyCMOTPEH
MPOCMOTP yAAJICHHBIX OOBEKTOB (HampuMep, TEKCTa Ha JIOCKE WM Cllaiijla Ha dKpaHe) Ipu
MIOMOIIIY BUJIEOYBEIUUUTENEH ISl YJATIEHHOTO IPOCMOTPA;

. JUI 00YyYaroIuXcsi ¢ HapyIIEHUsIMU OMOPHO-ABUraTeIbHOIO ammapara B JIEKIIMOHHBIX U
yUeOHBIX ayJUTOPHUSIX MPETYCMOTPEHBI CIIEIIMATFHO 000PY/I0BaHHBIE pabovre MecTa;
o JUIsL KOHTAaKTHOM M  CaMOCTOSATENbHOM pPAabOThI HCHOJNB3YETCS  MYJIbTUMEIUITHbIC

KOMIUIEKCHI, 3JEKTPOHHBIE Y4YeOHMKHM M y4yeOHble TOCOOMs, aJaNTHPOBAHHBIE K
OTpaHUYEHUSIM 37]0POBbs 00YUAIOIINXCS.

OOyuaromiuecs: ¢ OrpaHUYEeHHBIMU BO3MO>KHOCTSMU 3/J0POBbS U MHBAJIU/IbI, B OTJIUYUE OT
OCTaJIbHBIX, UMEIOT CBOU clienu(puIecKue 0COOCHHOCTH BOCIPHATHS, NEpepadOTKU MaTepuaia,
BBITIOJIHEHHUSI TPOMEXYTOUHBIX M MTOTOBBIX (hopM KOHTpois 3HaHui. OHu obecneueHsbl
NEYaTHBIMU U JIEKTPOHHBIMU 00pa30BaTebHBIMU pecypcamu (IporpaMMbl, Y4eOHUKH, yueOHbIE
nocoOusi, Marepuaibl A CaMOCTOATENIbHOW pa®oThl U T. A.) B (opMmax, aJaNTHPOBAHHBIX K
OTpaHUYEHUSM UX 3/I0pPOBbS U BOCTIPUATHUS HHPOPMAIUH:

JUid nu1 ¢ HapyIIEeHUSMH 3pEHUS:

. B IIeyaTHOH (opmMe yBeTHMUEHHBIM HIPU(TOM,
J B (hopMe IIEKTPOHHOTO JOKYMEHTA,

JUist 11 ¢ HapyIIEeHUsIMU CIIyXa, C HapyIIEHUsIMH OIIOPHO-/IBUTaTEJILHOTO alapaTra:

. B IeyaTHOU (opme,
o B (hOpMe 3NIEKTPOHHOIO JOKYMEHTA.

42



		2020-12-10T13:10:54+0400
	ВИУ - филиал РАНХиГС
	Алмосов Александр Павлович
	я подтверждаю этот документ




