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1. IlepeyeHb NJIAHUPYEMBIX Pe3y/JIbTATOB 00y4YeHHS MO AUCHUIINHE, COOTHECEHHBIX €
IUVIAHUPYEMBIMHU pe3yJabTaTaMU OCBOEHHS MPOrPaMMBbI

1.1  Jucuumnumaa bB1.B.JIB.2.2  «Jlenmompou3BoACTBO»  oOecrnevYnBaeT  OBJIAJCHUE
CJICTYIOIIMMH KOMIICTCHITUSIMH:

Kon HanmeHoBanue Kon HanMeHoBaHue 3Tana
KOMIIeTeHI[UH KomnereHuuu dTana ocBoeHuA OCBOEHUS] KOMIIETeHIUH
KOMIIeTeHIIHH
CrocoOHOCTh TPaMOTHOTO
W3J0KEHHS CBOMX MBICTIEH B
MMUCbMEHHON dhopme pu
CITOCOOHOCTH OCYIIECTBIATH COCTaBIIEHUH ®  OQPOPMIICHUH
JIEJIOBYI0 KOMMYHHUKAITUIO B YCTHON YOpaBIEHYECKUX  JOKYMEHTOB;
YK-4 n  nucbMeHHoW — ¢Qopmax  Ha | YK-4.2.3 3HaHWE  IpaBWI  I[OCTPOCHMS
roCyAapCTBEHHOM (p1X) u YCTHOM H TNHCBMEHHOW peuw,
WHOCTPAHHOM (BIX) SI3BIKAX MpaBWJI PEUYEBOTO HJTUKETA MpU
opraHu3anuu
JIOKYMEHTaLMOHHOT O
00eCIeYCHHs yIIPaBICHHUS
CIocoOHOCTh cobpath u OCBOEHHE TEXHOJOTUH
MIPOaHATN3UPOBATH HCXO/IHBIC JIEITOTIPON3BOICTBA KaK
JTaHHEIE, HEOOXOINMBIE TUTS MPUKJIAIHOTO MeToaa coopa u
pacuera 9KOHOMHYECKUX u aHaM3a UCXOIHBIX JaHHBIX.
TIK-1 COLHMAITEHO-IKOHOMHYECKHIX IIK-1.2.5
MoKa3aTesiel, XapakTepU3YIOIIHNX
JIeSTENbHOCTh XO3SUCTBYIOIINX
CyOBEKTOB
1.2 B pe3synapTare OCBOEHHUS JUCIHUIUIMHBI y CTYIACHTOB JIOJDKHBI — OBITh
c(hOopMUPOBAHBI:
OTD/TD Kopg srama
(pu HATHYWH OCBOCHHUS Pe3ymbTathl 00yueHus
npodcrangapra) KOMITETEHITUH
/leMoHCTpalusi 3HAaHUW OCHOBHBIX TEOPETHYECKUX ITOJOKEHUU B
MTOJTHOM 00BeMeE:
3HATH MEXaHU3Mbl YCTHOM ¥ IMCbMEHHOM
[peur; OCHOBHBIE HOPMBI M TPaBMJIa COBPEMEHHOTO PYCCKOTO
|s13pIKa; OCHOBHBIE HOPMBI M MOAEIH JOKYMEHTHPOBAHHUS
[YMeHus mprMeHs T 3HaHUS Ha IIPaKTUKE B ITOJTHOU Mepe:
YMETh NPHMEHSATh OCHOBHBIE MEXaHU3MBI YCTHON M IMTHCHMEHHOW
[peun B OOIICHUM;, MPUMEHITH HOPMBI PYCCKOTO SI3bIKa B paMKax|
CIIOKUBIIMXCSI MOJICICH KOMMYHHUKAIIMK; HA TPO(ecCHOHAIEHOM
VK-4.2.3 ypOBHE peain30BBIBATH MMMCHMEHHYI0 M YCTHYIO KOMMYHHKAIIHIO)
[pY OpraHU3aIiK JOKYMEHTAIIHOHHOTO 00ECIICUCHUS YIIPaBICHUS
CBOOOMHOE BiaJicHHC HABBIKAMH aHAIHM3a U CHCTCMATU3AIUH B
BEIOpaHHOM cdepe:
BlIaJIeTh HABBIKAMU IPUMEHEHUS MEXaHHW3MOB YCTHOH ¥
MICEMEHHOW peYH; CIIOCOOHOCTBIO K PEUEBOMY B3aWMOJICHCTBUIO
1 B3aMOIIOHNMAHHWIO; HaBBIKAMHA
rpaMOTHOM  yCTHOM M TUCBMEHHOM peuyd B  IpoIlecce
TOKyMEHTHpOBaHUSI ¥ JOKYMEHTAIlMOHHOTO  oOecrieueHus
yIpaBIeHUs
B cooTBeTCTBUU C /leMoHCTpalusi 3HAHUW OCHOBHBIX TEOPETHYECKUX ITOJOKEHUU B
TPYIOBBIMU () YHKITUSIMHA MMOJTHOM OOBeMe:
00001IIEHHOW TPYIOBOKH /leMoHCTpalusi 3HAHWUN OCHOBHBIX TEXHOJIOTHH M METOJIUK
byakimu «O6paboTka IeTONPON3BOACTBA, HEOOXOMUMBIX JUIS pacueTa COIMaIbHO-
CTaTUCTUYCCKUX JAHHBIX) TIK-1.2.5 PKOHOMHUYECKHUX TMOKa3aTelel, XapaKTepU3YIOUUX IeSTeIbHOCTH)
[TpodeccronanbHOrO X035 HCTBYIONINX CYOBEKTOB
crangapra «CTaTHCTHK» [YMeHust MpUMEHATh 3HaHUS Ha PAKTUKE B MIOJTHOU Mepe:
(YTBepxaen IIpukazom [YMeHue mnpuMEHATh 3HaHMS 1O AENONPOM3BOJACTBY B pacuere
Muntpyna Poccun ot COLIMAaTbHO-O)KOHOMHUYECKUX  TOKa3aTeliel, XapaKTepHU3YIOIIUX|
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eI TeTbHOCTh X03HCTBYIONMX CYOBEKTOB Ha MPAKTUKE B MOJTHOM
Mepe

CB0OOAHOE BJIaJICHUE HABLIKAMU aHAJIN3a M CHUCTEMATHU3AlUU B
BEIOpaHHOM cdepe:

CBoOOIHOE BIIAJICHUE HaBBIKAMU JIEIOTIPON3BOICTRA,
HEOOX0JUMBIX ISt pacuera COIMATLHO-DKOHOMHYECKHUX|
okazaTesiell, XapakTepHu3yIoIUX AEATeIbHOCTh XO3SUCTBYIOIINX

CyOBEKTOB




2. O0beM U MeCTO JUCHUILIMHBI
B CTPYKTYpe aJanTUPOBAHHOM 00pa30BaTe/IbHOI MPOrpamMMbl

VYuebnas mucturumaa b1.B.JIB.2.2 «/lenonpou3BoacTBO» NPUHAMICKHUT K OJIOKY
BapHaTHBHAS YaCTh, TUCIUIUIHHBI TI0 BEIOOPY. B COOTBETCTBUU C Y4eOHBIM IJIAHOM, IO OYHOMN
dbopme oOydeHHS AUCIUIUIMHA OCBAaMBaeTCS BO 2 CEeMecTpe, MO 3a04HOi (opme oOydeHus
JTUCITUILIMHA OCBaMBAaeTCSIHA 4 Kypce, 00mIast TPy A0€MKOCTh TUCITUTUTHHBI B 3a4ETHBIX €IMHUIAX
coctanmseT 2 3E (72 gaca).

3HaHUS W HABBIKH, TOJMy4aeMble CTYJACHTAaMH B pPE3yJbTaTe H3yUEHUS TUCIUILINHBI,
HEOOXOIUMBI JUIsl pabOThI C TOKYMEHTAMH Ha IPEANPUITHSIX U BEACHUS J€JIOBOM MEPENUCKH.

JlJis yCHIENIHOTO OBJAICHUS JUCIUILITMHON CTYICHTY HEOOXOMMO HCIIOIh30BaTh 3HAHUS
Y HaBbIKH, MOJYYEHHBIE UM MPU M3YYEHUH Takou aucuuiuinHbl, kak b1.b.6 KynaeTypa peun n
JIEIIOBOE OOIIEHUE.

3HaHMsI, TOTYyYEHHbIE B X0/I€ U3YyUCHHS TUCIUIUINHBI «/[enonpon3BoacTBO» MOTYT OBITH
MOJIC3HBI MPU M3YYCHHUH TaKUX MPOPECCHOHANBHBIX AUCIMIUINH, Kak b1.b.18 MenemkmeHT u
b1.5.32 ®uHaHCOBEIA MEHEKMEHT.

[To ounoit Qopme 00y4eHHS KOIMUYECTBO aKaJEMHUYECKHX YacOB, BBIJACICHHBIX Ha
KOHTAaKTHYIO paboTy C mpernojaBareieM (IO BUJaM Y4YeOHBIX 3aHATHH) — 36 4YacoB WM Ha
CaMOCTOSITENILHYIO pa0oTy 00ydaronuxcs — 36 4acos.

[To 3aounoit popme oOyueHHS KOJUYECTBO AaKaJEMHUYECKHUX 4YacOB, BBIJECJICHHBIX Ha
KOHTAaKTHYI0O paboTy C mpenojaBareieM (10 BuAaM Y4eOHbIX 3aHsATHil) — 10 dYacoB, Ha
CaMOCTOSITEIIbHYIO padoTy oOydaronuxcst — 58 4acoB, Ha KOHTPOJIb — 4 Jaca.

dopma MPOMEKyTOYHON aTTECTAlUU B COOTBETCTBUH C YU€OHBIM TIAHOM — 3a4erT.



3. Conep:kaHue M CTPYKTYpa AN CUMIIJIMHbBI

O0beM TMCHUILINHBI, Yac. ®opma
KonTakTHas pa6ora TEKYylIero
o0yuvarommxcs ¢ KOHTPOJIs
N HaunmeHoBaHue TeM npenoaapaTeseM ycneaemoc
° n/m .
(pa3neJioB) Bceero 10 BUJAaM Y4eOHBIX 3aHATHH CP TH,
MPOMEKYTO
) | JIP 13 KCP YHOM
aTTecTaluu
Ounasn ¢hopma odyuenusn
2 cemecmp
Hcropus pa3BHUTHA
Tema 1 JIeT0MPOU3BOJICTBEHHOM 8 5 } > 4 o
ciryk0b1 B Poccun. IIpobiemsr
pocTa JOKYMEHT0000pOTa
rcaoy. YCOP/.
Tema 2 Yunouxauus, hopmaanzanus, 7 2 - 1 4 O
CTaHAapTH3alHs JOKYMEHTa
Tewma 3 Opranuzanus ciayx0os1 JIOY 7 2 - 1 4 (0]
Tema 4 IIpaBuna odopmiteHns 16 4 } 4 8 0.C3
JIOKYMEHTOB
Tema 5 TexHomoruu perucTpauuu u
KOHTPOJISL HCIOJIHEHUS 8 2 - 2 4 O
JIOKyMEHTOB
Tema 6 Opranuzanus paboTHI c
JIMYHBIMA 00paIeHUAMH 3 ’ ) ) 4 o
TpakiaH B OpraHbl BIACTH U
YIpaBICHUS
Tema 7 Opraam3anust ciayx6oit 10Y
TEKYIIETO XpaHEHHS
JIOKYMEHTOB. Ioctpoenue 8 2 - 2 4 O
HOMEHKJIATYpPBI Jel1. APXHBHOE
XpaHeHHE JJOKYMEHTOB
Tema 8 JIunreuctuyeckue
0COOEHHOCTH TeKcTa 10 4 - 2 4 O,T
JIOKyMEHTa
TIpomexxyTouHas aTTecTalus - 3a4eT
Bcero: 72 20 16 36 23E
3aounas popma odyuenus
4 kypc
Ucrtopus pa3BUTHUSA
Tema 1 JIeTTOTPOU3BOACTBEHHOM 3 i 1 7 T
ciyx6s1 B Poccun. [IpoGmemsl
pOCTa JOKYMEHT0000pOTa
rcaoy. YCOP/.
Tema 2 Yunouxauus, hopmaanzanus, 8 1 - 7 T
CTaHAapTH3alHs JOKYMEHTa
Tema 3 Opranusanus cinyx0s1 I0Y 8 1 - 7 O
Tema 4 IIpaBuna odopmireHns 14 1 > 9 3
JIOKYMEHTOB
Tema 5 TexHomoruu perucTpauuu u
KOHTPOJS UCTIONHEHUS 9 - 1 7 O
JIOKYMEHTOB
Tema 6 Opranuzanus paboTHI c
JIMYHBIMA 00paIeHUAMH 3 i 1 7 o
TpakiaH B OpTaHbl BIACTH U
YIpaBICHUS
Tema 7 Opraam3anus ciayx6oit 10Y
TEKyIIeTro XpaHeHHS 8 1 - 7 C3
JIOKYMEHTOB. IToctpoenue




O0beM TMCHUILINHBI, Yac. ®opma
KonTakTHas pa6ora TEKylIero
o0yyarommnxcs ¢ KOHTPOJIs
Ne n/n HanMeHoBaHune TeM npenojaaBaTejemM ycneBaemoc
(pa3neJioB) Bceero M0 BUJAAM y4eOHBIX 3aHATHH CP TH,
NMPOMEXKYTO
J JIP 3 KCP YHOM
aTTecTalun
HOMEHKJIATYPHI Jie]l. ApXUBHOE
XpaHEHUe TOKyMEHTOB
Tema 8 JIuHrBUCTHYECKHE
0COOEHHOCTH TeKCTa 9 - 1 7 O,T
JIOKyMEHTa
ITpoMexxyTouHas aTTecTanus 4 3a4€T
Bcero: 72 4 6 58 4
Ipumeuanue: 4 — ¢opmol mexkyweeo koumpoas ycneeaemocmu: onpoc (0O),

mecmuposanue (T), cumyayuonnas 3adaua (C3)

Conepmaﬂne AUCHHUIIIMHBI

Tema 1. UcTopusi pa3BuTHs 1€eJ10NPOU3BOACTBEHHOM ¢i1y:k0b1 B Poccuu. IIpodJiembl
pocTa J0KyMEeHT0000poTa

Tpu mepuona pa3BUTHSA JEIONPOM3BOJCTBEHHON W CEKpETapcKoil ciryxkO0bl B Poccum.
[Ipuka3znoe nenonpou3BoJCTBO. TEXHOJOTrHs CO3JaHud JOKyMeHTa B mpukaze. CBUTKOBOE
Jnenonpon3BoacTBO. Komexckoe nenonpou3BoaAcTBO. ['eHepanbHbii pernameHT 1720 ropa.
BBenenue umHa cexkpeTapckoro M CTPYKTypwl kaHuensipuu. CoznaHue apxuBoB. Bpenenue
npoueaypsl peructpauuu. CosnaHue TeHepalbHbIX (POPMYISIpOB AJiE OCHOBHBIX JIOKYMEHTOB.
HcnonaurenbHoe ACJIOIPONU3BOJACTBO. VYBennuenue KOJIM4YeCTBa TUITIOB JAOKYMCHTOB.
VYcnoxxHeHHe TEXHOJIOTHU paboThl ¢ gokymeHTamu. Co3nmanue B Poccuu MIKOJIBI cekperapei.
[MocnepeBomoninonHast pedopma B o0macthd paboOThl € JOKyMeHTaMu. Waess BBeneHUs
0e3perucTpalliOHHOTO JAEJIONPOU3BOICTBA. Pa3BuTHE COBPEMEHHBIX «OyMaKHBIX» TEXHOJOTUMN
paboThI ¢ JOKYMEHTaMH B ITOCIEBOCHHBIN TIEPUO/I.

[Tonsitne “moxymeHTo00OpOT”. TeHACHIMH pa3BUTHA JOKyMeHTooOOpoTa. IlonsTHe
“uHopmanmonHoro Oaprepa”. [IpoOiembl, MOPOXITAaEMBIE POCTOM JIOKYMEHTOOOOpOTA.
[IpuumHBl pocta JOKyMEHTOOOOpOTa. OOBEKTHMBHBIE TMPUYHMHBI POCTa JTIOKYMEHTOOOOpOTa

CyOBbeKTHBHBIE  TPUYMHBI ~ pocTa  JOKyMeHTooOopora.  CHocoObl  peryaupoBaHHS
JIOKYMEHTO000pOTA.

KomMmyHHKaTHBHAs cUCTeMa OpraHu3aluy. PyKoBOAWTENb - KOMMYHUKATHBHBIN LIEHTP
OpTaHHU3alnH. Nudopmannonnsie neperpysKu PYKOBOAMTEIIS. Onrumuzanus

JOKYMEHTOIIOTOKOB B opraHu3anmu. OnTHUMHU3aius BXOMSIIUX JOKYMEHTONOTOKOB. Metox
IPEBAPUTENIFHOTO  PACCMOTPEHHsI JTOKYMEHTOB. COCTaBISIONME YCHENIHOCTH METOAA.
OnTtuMu3anus HCXOIAIMUX JOKYMEHTOIIOTOKOB.

Co3anne KOMIUIEKCHBIX JIOKYMEHTOB. JlenermpoBaHwe TmpaBa TOANUCH YacTH
JOKYMEHTOB. BBezieHne M pacmpocTpaHeHHe Oe3T0KYMEHTHBIX (OpM J[1eJI0BOro OOIEHHUS.
Ontumu3anusi BHYTPEHHUX JOKYMEHTOIIOTOKOB. METOA yIpaBieHUS 10 OTKJIOHEHHSIM.
Ontumuzanust HHGOPMAITMOHHOTO 00ECTIEYeHUsT OPTaHU3AIUH.

Tema 2. T'CAOY. YCOP/IA. Yuuduxkanusi, ¢dopMaim3anus, CTaHAAPTU3ALUS
AOKYMEHTa

Uctopusa coznanus EI'CH. Beenenne I'CHAOVY - rapaHTHs ONTHMaIbHOCTH pabOTHI €
JOKYMEHTaMH B OpraHu3aluy. Y HU(UIMPOBAHHAS CHCTEMa OPraHU3aI[IOHO-PACIOPSAUTEIbHON
JeSATeTLHOCTH. YHUUKAIMSA TeKCTa TOKyMeHTa. Tpu crocoba yHupUKanuu Tekcra: Tpadaper,
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aHketa, tabmuua. TpeboBanus k Tpadapery. TpeboBanus k ankere. TpeOoBaHus K TabuuIe.
®opmanuzanus nHGopManuK B cucTeMe yrpaBieHus. CTaHIapTH3anus JOKyMEHTa.

Tema 3. Opranuszanus cay:xon1 JJOY

Cayx0a JTOKyMEHTAIIMOHHOTO 00ecrieueHns yrpaBieHus: B opranuzanuu. Llenb co3panus
cayx0ber JIOY. 3amaun cinyx6s1 JJOY. ®Oyakmum cioyx6sr  JJOY. Tumer cayx6 JAOY B
pa3IMyYHBIX OpraHM3anusaxX. Pacuer koinyecTBa ciayXallux M COTPYIHUKOB ¢ kareropueit MOII
B ciyx0e JIOY miis pa3nmuyHbIX KaTeropuii OpraHu3aIini.

Tema 4. IlpaBuiia opopMiIeHUS TOKYMEHTOB

HopmatuBHO — mpaBoBoe oOecredeHHe padOThl C JOKYMEHTaMH B OpTraHHU3aIUH.
[Tonsitne «pexBusut», TpedoBanus 'OCT P 6.30-2003. OOuue xapakTepucTUKH. PeKBU3UTHBINA
cocTaB M CTpyKTypa. TpeboBaHusS K TEKCTy MOKYMEHTOB. lcrmonb3oBaHuE IOKYMEHTOB B
yrpaBieH4YeckoM 1ukie. Kommentapuii k pabote co ClI0XKHBIMUA PEKBU3UTAMHU.

Tema 5. TexH0JI0rMH PerucTPaAuy U KOHTPOJIA UCIIOJTHEHUS IOKYMEHTOB

Ienn u 3amaum co3gaHusl KaHLENApUU B OpraHu3anuu. Jlenonpous3BOACTBEHHBIE
olepanuu, MIpou3BoANMBbIEe B KaHueasapuu. IlepBuunas oOpaboTka nokymeHTa. Perucrpanus u
UHJIeKcHpoBaHue JokymeHTa. IloBrophas oOpabGorka mokymenTta. CrpaBouHas paboTa 1O
NoKyMeHTaM. Tekyliee XpaHeHHE IOKYMEHTOB. PexuM pa®oThl KaHUENspUM Ha IpHUMEpe
TaMOXXeHHOro  oprana. Cremuduka 00paOOTKM  NPABUTEIBCTBEHHOM U CPOYHOM
KOPPECIOHICHIUH.

Ilenn peructpauuu JOKYMEHTOB B opraHu3auuu. CoCTaBiSIOLIME IPOLETYPHI
peructpanuu. Iloctpoenne HWIIC mo nokymentam. Tpu tmma UIIC. Kpurepuu BwIOOpa
ontumaneHoW MIIC noxymeHTOoB opranuzanuu. CoOCTaBISIFOIIME KOHTPOJSI HCIIOJIHEHUS
nokyMmeHTa. Cucrema KOHTPOJIS HCIHOJHEHUS NOKyMEHTAa. KOHTpOJIb CpPOKOB MCIIOIHEHHS
nokyMmeHTa. KOHTponbp KauecTBa MCHOJHEHHUS JOKyMeHTa. KOHTposibHas rpynma Kak 4acTh
ciyx0b1 JIOY. OyHKIIUNA KOHTPOJIBHOW TPYIIIEL. $

Tema 6. Opranmzanusi padoThl ¢ JUYHBIMUA OOpPALIECHUSIMH TPAXAAH B OPraHbI
BJIACTH M YNPABJIEHUSI

Hctopust pa3paboTKM 3aKOHOJATEITLHO-HOPMATUBHOM 0a3bl 1O padoTe C JIMYHBIMHU
oOpallleHus MU TpaKJIaH B pa3lM4Hble WHCTAHIMH. [IpreMHas mo TUYHBIM Bompocam. JInyHbie
oOpareHusi TpakJiaH B WHCTAHIUM - crenupuyeckue ToKyMeHTooOpazoBaHus. OcoOEHHOCTH
JIeNTOTIPOU3BOICTBEHHONW 00pabOTKM JTMYHBIX OOpAIeHUi Irpa)/iaH B MHCTaHIUU. TpeOoBaHus K
paboTe ¢ JMYHBIMUA OOpaIIeHUsIMHU TpakaaH. Twumbl TUYHBIX oOparieHuil. JImunbie oOpameHus
TpaKJIaH B OpPraHbl BIACTH U YIPABIEHUS KaK (aKkTOp 0OpaTHOM CBS3M MEXKIY YIPaBISIONIEH 1
YIPaBIIEMON CUCTEMaMHU.

Tema 7. Opranmsaous cayx0oi JOY Tekymero xpaHeHMsi [OKYMEHTOB.
IlocTpoeHne HOMEHKJIATYPHI 1ej1. ApXUBHOE XpaHeHHe T0KYMEHTOB

CucremMHOe XpaHEHHE JJOKYMEHTOB - 00s13aTeIbHOE TPEOOBaHUE PAITMOHAILHON PabOTHI C
JOKyMEHTaMU B opraHusanuu. Jlejo - IepBUYHBIA JOKYMEHTHBIM KoMiuiekc. I[IpusHaku
3aBesieHUsl AeNl. TexXHOJorusi co3/laHus HOMEHKIATyphl Jiel B opraHu3anuu. HoMeHKIaTypbl
TUIIOBBIE, IPUMEPHBIE U KOHKpETHBIE. Benenne HoMeHknatypsl Aeil. CTpyKTypa HOMEHKIATYpPhbI
nen. HomeHnkmarypa e - TOKyMeHT, 00€CTIeunBarONInuii parliOHAIbHBINA JOKYMEHTOOOO0POT.

NudopmanonHple MOTOKH, HWHOOPMAIIMOHHBIE MACCHUBBI. 3aKOHBI  HAKOIUICHUS
nHdopmanuu B oOmiecTBe. 3akoH Mardess o OTHONIEHWIO K HAKOIUICHWIO WHGOpMAIuu B
comuyme. DoHA - cuCTEeMaTU3UPOBAHHBIN MaccuB. THITBI HHPOPMAITMOHHBIX MAaCCUBOB: apXUB,
My3el, onommoTeka. X cXocTBa U pa3auyusi.

BenoMmcTBeHHBIN apXUB B OpraHu3aiuy - UHGopMannoHHbIN (GoHa. OpraHusanus apxuba
B YUpEXJeHUU. TeXHOJIOTHUS CIIMCAHUSI OTPaOOTaHHBIX IOKYMEHTOB Ha apXMBHOE XpaHEHHE WU



Ha YHUYTOXXEHHE. DKCHepTH3a LEHHOCTH JOKyMeHTa. HekoTopble OCOOEHHOCTH apXHUBHOTO
XpaHeHHUs JOKyMeHTOB. CrpaBOYHO-MH(OpPMALMOHHAs paboTa apxuBa. ApXHBHas CIIpaBKa,
apxuBHast Konus U T.1. KyapTypHO-TIpocBeTHTENbCKAs paboTa apXHBa.

Tema 8. JInHrBUCTHYECKHE 0COOEHHOCTH TEKCTA JOKYMEHTA.

OcobenHoctu OQUITUATBLHO-IETIOBOTO CTWJIA. JIEKCMYECKHE OCOOCHHOCTH JOKYMEHTA,
CHUHTAKCHUYCCKUC OCO6€HHOCTI/I I[OKYMGHTa. KyJILTypa peqH B I[OKYMGHTGI HUCIIOJIB30BAHUEC
PACIICTUICHHBIX ~ CKa3yeMbIX, HECKIOHSIEMBIX CYIICCTBUTEIBHBIX, KOCBEHHBIX MaJeKei
KOJIMYCCTBCHHBIX YUCIUTCIBbHBIX U T.II. TI/IHI/I‘-IHBIC OH_II/IGKI/I B TEKCTax [[OKYMGHTOB. CHOCO6BI
W3JIOKEHUST MaTeprana B okyMmeHTax. OCHOBHBIE TPEOOBaHUS K TEKCTY JOKYMEHTa -TOYHOCTb,
SICHOCTb, JAKOHU3M (hOPMYIIUPOBOK.

JlokazarenbcTBO B JoKymMeHTe. CxeMa JToka3aTenbCTBa. 1peOOBaHMS K JOKA3aTeIbCTBY.
Jlornueckue OWMOKM B JIOKa3aTeNbCTBaX. PegakTHpOBaHWE apryMEHTaTHBHBIX TEKCTOB.
Onpenenenne B nokymeHnte. Cxema ompenaeneHus. TpeboBanus K ompeneneHuto. Jlornueckue
omMOKH B ompeseneHusax. PenaktupoBanue onpeneneHuil. Jtamnbl pelakTUPOBaHUS JTOKYMEHTA.
Hcrnonp30BaHne KOPPEKTYPHBIX 3HAKOB MPU PEAAKTUPOBAHUHN JOKYMEHTOB.

Ha  camocrostenpHyro  paboty  cryaeHTtoB 1o  jaucnuummae  b1.B.J[B.2.2
«/1e10npon3BOACTBO» BEIHOCATCS CHEAYIOLIUE TEMBbI:
No Ounas 3aouHnasn
Tema Bomnpocsl, BbiHoOcuMbIe HAa CPC
n/n dopma dopma
1 2 3 4 5
1 Hctopus pa3BUTHS
Jenonpou3BocTBenHoit | Passutue nenonpoussoactsa B Poccun. CrocoGbI
cnyx0bl B Poccun. | ontummsanmm pocra 10KyMEHTOOGOPOTA. @) T
[Ipobnemsbr pocra
JIOKyMeHTOo00opoTa
2 | I'CAOY. YCOPA. Tpu cnocoba yHupukaumm TekcTa: Tpadaper,
Yiupukanus, aHkera, TaOnuma. TpeOoBanust Kk  Tpadaper
¢dopmanmzanys, ’ Ha- p padapery. O T
CTAHAPTH3ALNS TpeboBanust k ankere. TpeOoBaHus K TabIuLe.
JIOKyMEHTa
3 | Opranmzaumst ciyx0bl | Bunsl u ¢pynkiuu ciyx06 JJOY B opranuzanumsix o
A0y 0
4 OcoOcHHOCTH  O(QOPMIICHHS ~ OTHCNBHBIX  BHUJIOB
IIpaBuna odopmiteHus 3
JIOKyMEHTOB 0, C3
JIOKyMEHTOB
Tekymee XpaHeHHE JOKYMEHTOB. Pexum paboTHI
5 Texnonoruu ym P HOKY P
KaHIEISIPUA Ha TpPHMEpe TaMOXXEHHOTro OpraHa.
perucrpanuu u .
Criermndrka 00pabOTKH CPOIHON KOPPECIIOHCHIINH. (0] (¢
KOHTPOJISI MCIIOJTHEHHS
JIOKyMEHTOB
6 | Opranmsauus paGotsr ¢ | JIMIHBIC OOpamenns rpakgaH B WHCTAHIMK -
JTUIHBIMH crierupuIecKue JTOKYMEHTOOOPa30BaHMUsL.
oOpameHuaMy rpaxaal | OcoGeHHOCTH —ENOIPOU3BOACTBEHHON 00pabOTKH O 0
B Opranel BJIACTM M | puyppix oOpalieHuil rpakJaH B UHCTAHIINH.
yIpaBJIeHUS
7 Opraam3anust ciyx00it
pi(0)% TEKYLIETO
XpaHeHus IOKyMeHToB. | Jleno, HoMeHKatypa jel. BeneHne HOMEHKIATyphl
TMoctpoenne nen. CTpyKTypa HOMEHKJIATYPbI e 0O C3
HOMEHKJIaTypPbI JIed.
ApxHUBHOE  XpaHEHHE
JIOKYMEHTOB
8 | JlpHrBHCTHYECKHE SI3bIKOBEIE (POPMYJIBI OPUINATILHO-IETIOBOTO CTHIIS.
0COOEHHOCTH TEKCTA O, T
TunuuHble TpaMMaTHYECKUE KOHCTPYKINHT
JIOKyMEHTa O, T
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OCl)I/IL[I/IaHLHO-IICJ'IOBOFO CTHIIA
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4. MaTtepunaJbl TeKyLIero KOHTPOJIsl ycneBaeMocTH o0ydyaromuxcss 4 GoHI OLEHOYHBIX
CpeacTB N0 JUCHHILIHHE

4.1. ®opMbl U MeTOAbI TEKYLIEr0 KOHTPOJIS YCIHEBAEMOCTH M MPOMEKYTOYHOM
arrecTalMu.

4.1.1. B xome peanuzauuu aucuumuinasl  b1.B.JIB.2.2  «/lenmonpouszBoacTBoy»
UCTIONIB3YIOTCS  cienytomue ¢GopMbl M METOABl TEKYIIETO KOHTPOJISI  YCIEBaeMOCTH
00yJaromuxcs:

MeToabl TeKyl1ero KOHTPOJIsA
Ne i/ HaumeHnoBaHue TeM (pa3jiesnoB) A yiut P
ycHeBaeMOCTH
HcTopus pa3BUTHS EIOMPOU3BOJICTBEHHON CciIyxO0bl B Poccum. N
Tewma 1 pHs p I P 8 y YeTHbIl onpoc
[Tpobnemsl pocta JOKyMeHTO00OpOTA
Ircaoy. YCOPU. VYuudukauus OpMaIu3anus N
Tema 2 - A Pucaruu, $op s, VYceTHslii onpoc
CTaHJapTH3aIMs JOKYMEHTA
Tema 3 Opranuzanus ciy>x0s1 IOY YcTHblii onpoc
YcTHBIN onpocC, CUTYallMOHHbIE
Tema 4 [IpaBuna opopmiieHHs JOKYMEHTOB poc, chtyatt
3aa9n
Texnonoruu CTHCTPAallM W KOHTPOJS  WCIIOJHCHHUS .
Tema 5 P Thatt P VYeTHbll onpoc
JIOKYMEHTOB
Opranmsanus paOOTHl C JIMYHBIMH OOpAICHUSMH TpPaXKJIaH B .
Tema 6 P A p patl P YceTHbIl onpoc
OpTaHBl BIACTH U yNIPABICHUS
Opraam3anus ciryx6o0it JJIOY Tekymero xpaneHus TOKyMEHTOB.
Tema 7 ITocTpoeHne HOMEHKIATyphl Jeld. ApXUBHOE XpaHCHHE YcrHblit onpoc
JIOKYMEHTOB
Tema 8 JluarBrcTHYECKHE OCOOCHHOCTH TEKCTa JOKYMEHTA YcTHBIN 0NIPOC, TECTUPOBAHUE

4.1.2. TlpomexxyTouHasi arTecTanus MPOBOAUTCS B (GOpME 3adeTa METOJOM YCTHOTO
oIpoca Mo MEPEYHIO IPUMEPHBIX BOIPOCOB U3 11.4.3.

K cpaue 3adera mo aucuuIIMHE JOMYCKAKOTCSA CTYAECHTHI, IMOJTYYUBIINE HE MEHbIe 60
O0autoB mpu  Tekymed arrecranuu. [Ipy MOArOTOBKE K 3a4eTy CTYASHT BHHUMATENbHO
IPOCMATPUBAET BOINPOCH], MPEAYCMOTPEHHbIE padoyeil MporpaMMoN, U 3HAKOMHUTBHCS C
PEKOMEH/I0BaHHOW OCHOBHOM JuTepaTypoil. OCHOBOW ISl CAauM 3aueTa CTYAEHTOM SIBIISETCS
M3y4eHHE KOHCIEKTOB O030pHBIX JIEKIUH, MPOCIYIIaHHBIX B T€UEHUE ceMecTpa, HHGopManus,
NOJIy4YEeHHAs! B pe3yJbTaTe CaMOCTOATEIBHOM pabOThl, U MPAKTUYECKHE HABBIKH, OCBOCHHBIE MTPH
PELIEHNN CUTYallHOHHBIX 33/1a4 B TEUEHUE CEMECTpa.

[Ipu HEOOXOMUMOCTH MPEeAyCMaTPUBAETCS YBEIUYEHHE BpEMEHHU Ha TOATOTOBKY K 3a4éTy,
a TaKXe IMpPeJOoCTABISIETCS TOMOJHUTEIBHOE BpeMsl I NOJATOTOBKM OTBETa Ha 3auére.
[Tpouenypa mpoBeAeHHs] MPOMEKYTOYHON aTTeCTaluu ISl OOy4daloUIMXCsS C OTpaHMYEHHBIMU
BO3MOXKHOCTSIMH ~ 37IOPOBbSI U OOYYAIOIIMUXCS WHBAIHIOB YCTAaHABIMBACTCA C y4ETOM
WHAUBUIYAILHBIX TCUXOPU3NYECKUX OcoOeHHOCTeH. [IpoMexyTrodHass artecTamusi MOXKET

MMPOBOAUTHCA B HECKOJIBKO 3TAIlOB.

4.2. MarepuaJjibl TeKyLIero KOHTPOJISA YCIIeBAeMOCTH.

Tema 1. UcTopusi pa3BuTHS 1eJI0NPOU3BOACTBEHHOI ci1yxk0bl B Poccun. IIpodaemsl
pocTa J0KyMeHT0000poTa

Bonpocel ycTHOro onpoca:

1. UcTopus pazBuTus nenonpousBojictsa B Poccun.

2. CoBpeMeHHbIE TEHACHIIUN Pa3BUTHsI JOKYMEHTOO0O0pOTA.

3. OOBEKTHBHBIC M CYOBEKTHBHBIC TPUIYHHBI POCTA JJOKYMEHTOO0OOpOTA.

4. CriocoObl COKpalieHus JOKYMEHTO000pOTa B OpraHU3aLnH.

12




Tema 2. I'CAOY. YCOPH. Yuuduxauus, ¢dopmaauzaums, CTAHAAPTHU3ALUSA
AOKYMEHTa

Bonpocs! 1J1s1 yeTHOTrO onpoca:

1. Coneprxanue nouatuit “yauduxanus”’, ’cranaapruzanus’, ~hopmanuzanus’.

2. Yaudukamus TeKcTa JOKyMEeHTa: aHKeTa, TpadapeT, TadiuIia.

3. Tpadapet kak cocod yHUPUKANN TEKCTA JOKYMEHTA

4. Ankera Kak crioco0 yHU(pHUKAIIMN TEKCTa JOKyMEHTa

5. Tabnuna kak cnoco0 yHH(pHUKAIMK TEKCTa JOKYMEHTa

Tema 3. Opranuszanus ciayxos1 J1OY

Bonpocs! 1u1s1 ycTHOr0 onpoca:

1. Cnyx0a TOKyMEHTAIlMOHHOTO 00ECIIeYEeHHUs YIPABICHHS B OPraHNU3aluu
2. llenp u 3amaun co3nanus ciayxosr [JOY

3. ®ysaknun cnyx6sr JJOY

4. Tunbl cayx6 JIOY B pa3nuuHBIX OpraHU3aANNSIX

Tema 4. IlpaBuiia opopMiIeHUS TOKYMEHTOB

Bonpocel 1J1s ycTHOro onpoca:

1. OcHOBHBIE BU/IbI OPTaHU3AMOHHO-PACTIOPSATUTENBHBIX JOKYMEHTOB.
2. Ilpukasbl: BUABI, pEKBU3UTHBIA COCTAB

3. IIpoTokoJibl

4. CripaBku

4. CnyxeOHbIe U O0BSICHUTEIBHBIC 3aITUCKHI

CuryanuoHHbIE 321241
CTYI[QHTLI CaMOCTOSATCIBbHO T'OTOBAT I[OKYMGHTBI, I/ICHOHBSyeMLIe B ynpaBnquec:Koﬁ
npaktuke. [loAroTOBIEHHBIE NOKYMEHTBHI OOCYXKIAIOTCS B Tpymme. Pe3yiabTaThl: MOTydeHUE
HOBBIX 3HAHHH, COBEPIICHCTBOBAHNE KOMMYHHKATUBHBIX HAaBBIKOB, Pa3BUTHE HABBIKOB BEJCHUS
COCTaBJICHHS JTOKYMEHTOB.

TEMA: IIPUKA3
CocraButh M O(OPMHUTH TPHKA3bl IO OCHOBHOW JAEATEIBHOCTH, HEOOXOOUMBIE B YyKa3aHHBIX
YIPaBJICHYECKUX CUTYALUAX.

Cumyayusa 1. Komnerus PAO «l"a3npom» mocraHoBiaeHueM Ne 12 ot 27 sHBaps Tekyuiero roga «O
JVKBHUIALMM TIOCNEJICTBUM aBapuM Ha TrasompoBojge B TI. Cypryre» mnopydmia IOJBEIOMCTBEHHBIM
HPEANPUATHSIM, 00CITyKUBAIOLIMM Ta30IPOBOJ «Mup», MPOBECTH MPOBEPKY SKCILIYaTallMOHHBIX paboT U
YCTaHOBUTH IIPUYMHBI aBAPUU.

['enepanbHbIid qUpeKTOp rocynapctBeHHoro npeanpuatus «Opraneproras» (r. Cypryt) Bacunses B.C.
28 sHBaps TeKyliero rofa usnan npukas Ne 18, B koropom HazHaumi ¢ 29 sHBaps 1o 3 ¢eBpaisi NpoBECTH
IPOBEPKY 3KCIUIyaTallMy y4acTka raszonpoBoja. OH MOpydYMs KOMHUCCHUM BbIABUTH IPUYMHBI aBapuu U
pa3paboTtarh MpeJIOKEHHsI MO MX JUKBHAALUMH. Pe3ynbraThl paboThl KoMHCCHH OQOPMUTH B akTe K 4
(eBpas.

B cocraB xomuccuy Bomuty TaBHBIA wkeHep Jlemko ML.H. (mpemcemartens KOMHCCHH), CTapIITHit
Mactep ydactka CmvakoB A.Il. u mmxenep-texuonor Meanos JL.U. IIpoekt mpukaza ObUT 3aBH3HUPOBAH
HavaJIbHUKOM OTZIENIa OXpaHbI TpyJa U TeXHUKHU Oe3zonacHocTH JIyraHoBem C.O.

Cumyayusn 2. 1o many paboTsl Ha Tekymmid rox JemaprameHT oOpazoBanus lIpaBurenscTBa MOCKBBI
JOJDKEH MPOBECTH 3aHATHS [0 MOBBIILICHHUIO KBATM(UKAILMN KYpaTOpOB MyHUIMIANBHBIX IKOJIBHBIX OKPYTOB
Ha TeMy: «[IpoOsieMbl yripaBieHust yUpeKACHUSIMA 00pa30BaHUsl B YCIOBUSX PHIHOUYHOM SKOHOMUKH.

JlemapTaMeHT MOPYYHI MOJINHEHHOMY eMy MOCKOBCKOMY MHCTHTYTY HOBBIIICHHS KBaTH(HUKAIIH
pabotaukoB obpaszosanus (MUIIKPO) oprannzosaTts Takoe 0Oy4eHHE.
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TEMA: ITPOTOKOJI
CocraButh #  O(QOPMHUTH  TNPOTOKOJBI, HEOOXOAWUMBIE B  CICAYIOUIMX YIPABICHYECCKHUX
CUTYyaLMsAX:

Cumyayusa 1. 15 ceHTsS0ps TEKyIIero y4e0HOTO rofa COCTOSIIACh CTyACHUYECKAas HaydHas KOH(pEpEHITHS
(bakynbTeTa YHpaBicHUs, HA KOTOPOW MPHCYTCTBOBAIM MPEIOAABATEIN W aCIIUPAHTHI PaKyabTeTa (BCEro
85 wuenosek). Ilporokon Bena uHcnekrtop yueOHou uwactm CemenoBa T.C. Koudepenuus Oblia
MOCBSIIeHa TTPOOIeMaM U3y4YeHHs] TEKCTOBOTO JOKYMEHTHPOBaHMS. JIOKIIa Ha 3Ty TeMy ClieNaia CTyJeHTKa
3 xypca aueBHoro otneneHus CemenoBa E.K. 3agaBanucy BOompockl 0 BpeMeHH MOSBICHUS THChbMEHHOCTH
Y U3BECTHBIX TIEPBBIX PYKOTIMCHBIX IOKYMEHTAX.

B ob6cyxmeHnn nokiana MpUHSIIN y9acTHe Tpoe ydacTHHKOB kKoH(pepenmmu. Ilerpos JI.K., cTyment 4
Kypca JIHEBHOTO OTJENICHHs, BBICKA3aJl COMHCHHE, MOXXHO JIH HCTOPUIO IMHUCHhMEHHOCTH HAYHMHATH C
JIOHA4YepTaIbHOTO crocoba mnepemaun wuHpopMarmu? Bropeim BeicTymwn acnupanT Ky3emun JILB.,
OTMETHBIIUI YETKOCTh M3JI0KEHHSI MaTepraa JOKIaJIUKOM, TOYHOE ONpe/IeNIeHHe UM HCTOPHYECKUX PaMOK
Ka)XIIOTO dTama pa3BUTHA NHChbMEHHOCTH. OH TOMYEepKHYN aKTyallbHOCTh H3YYeHHS OCOOEHHOCTEH
MPUMEHEHHST TMUKTOTpa)Uueckoro TNHChMa B COBPEMEHHBIX YCIOBMSX TIiepefaud wuHpopMarmu. B
BeicTyrieEnn AxkumoBa [.C., crymeHta 3 Kypca AHEBHOTO OTHENEHHS, OBUIO TMOAYEPKHYTO 3HAYCHHE
HU3Yy4YEHUS APEBHEUIINX JOKYMEHTOB, B TIEPBYIO OUepe/b TOKYMEHTOB JpeBHei Pycu.

Ha xondepenun ObUIO chenaHo Takke ocoboe cooOIIeHre acnupaHTa Kadenpbl JOKYMEHTOBEICHHS
CumopoBa A.K. o cocraBe pykommcein Kympanckoi oOmuHbL B cooOmieHnn ObUTO yAEICHO BHUMaHUC
ycTaBy OOIIMHBI - JOKYMEHTY O CTPYKTYpPE, COIMAIbHOM CTPOE, UAEOIOTHIECKHUX MPECTABICHHUIX U 00
OpraHU3aIuy YIIPaBICHUSL.

Beut 3amaH BOIpOC, Kak MOTIIM COYETATHCS JEMOKPATHYECKUE TPUHIIMITEI OPraHW3aIMy OOIIUHEI
(memokparmueckast mporeaypa n30paHus TOHKHOCTHBIX JIUI]) CO CTPOTUM JAWCIUTUTHHAPHBIM YCTaBOM..

Wrtorn auckyccun OpTn moaBeneHb! [Ipencenatenem - 3aMecTUTeNEeM IeKaHa 10 HAYYHOH paboTe
Bsnogoit JI.LW. Ona roBopmiia 0 3HaYCHUN U3YUCHUS UCTOPUM MHUCHbMEHHOCTH JIsl IOHUMAHUS POJIH
JIOKYMEHTa U OOIIECTBCHHOW J>XH3HH, O HEOOXOAMMOCTH OpraHW3allid U TMPOBEICHUS IMOJTO0HBIX
koH(pepeHIui cunamu Bcex kadeap dakynprera.

Brino pemieHo 0100pHUTh HAYYHBIN JJOKIAI U OTMETUTh €r0 BHICOKUN HAYYHBIH YPOBEHbB, MPOCUTH
JIeKaHAT BKJIIOYUTH TEKCT JOKJIaja U COOOIIEHUS U COOPHUK HAyYHBIX TPYIOB (PaKyIbTeTa, IOPYIUTh
npeceaaTento KOHQEepeHIMN CcOo3JaTh IMOCTOSHHBIM OPTKOMHTET HO OpraHW3ald U MPOBEJCHHIO
HayIHBIX CTYJICHUCCKUX KOH(GEpEeHIHNA K 1 OKTIOps TEKyIIero roa.

Cumyayus 2. 22 HOSOpS TEKYymETro ToJa COCTOSUIOCH YETBEPTOE 3acedaHHMe IPaBIICHHUS
aKITMOHEPHOTO 001IecTBa «DHEepromMamicopt». OOCYKIaauch BOIPOCH 0 TTOCTAaBKE 3a pyOek TypOHH,
KEJIE3HOJOPOKHOTO 000pPYyOBaHUS, IMOABUKHOTO COCTaBa M 00 OpraHM3alMd BTOPOTO BBIMTYCKa
akimii. C coo0lIeHrneM 00 SKCIOPTE BBICTYNUJ TPEACENATENb MPABIICHUS - TeHEPaIbHBIA JAUPEKTOP
[Totamor 1.0O. On mepeuncini 3aKI0UeHHBIE 00IIIeCTBOM KOHTPAKTHI Ha IOCTaBKy TypOuH B Kanany u
KEJIE3HOIOPOKHOT0 000PYAOBaHMS U MTOJABMKHOTO COCTaBa B cTpaHbl JlaTuHckoi AMepuku. Hazpan
TaK)Xe KOHTPAKThl Ha IMOCTAaBKY OOOpymOoBaHUS Ui 3JeKTpocTraHiud B Mekcuke, ['pennu,
Aprenture. OOIIECTBO 3aKOHYHMJIO MOHTaX TypOWH aecsATH OJIOKOB dieKTpocTaHmuu u Kwurae,
Y9acTBOBAJIO B CTPOUTENHCTBE TyHHeNs o Jla-Man1miem (oCTaBisio METAITIOKOHCTPYKIMH). UneHbI
MPaBJICHUS 3aJIalli BOIMPOCHI, BBIACPKUBAIOT JIM POCCHUHCKHE TOBAphl KOHKYPEHIIUIO HA MHPOBOM
PBIHKE, €CTh JIM IPOOIIEMBI B TIOI00PE KaapOB CIEIHATUCTOB.

B otBere Ha mepBBEIH BOMmpOC TMpeacemaTedb MPaBICHUS TMOTUYEPKHYJ, YTO TSKEI0e
000OpyJIOBaHUE  TMOJNB3YEeTCS  YCTOWYUBBEIM  CIIPOCOM 332  pyOEXKOM, B  MPUHIUIE  OHO
KOHKYPEHTOCIIOCOOHO TIa MHPOBOM pBIHKE, TMpaBla, B HEKOTOPBIX CIIy4asx HYKIAETCS B
YCOBEPILIEHCTBOBAHUIS.

O nmpo6ieMe KaIpoB MpeceaaTeNb MPaBIeHUs CKa3all, 9YTO COTPYAHUKHU OOIECTBA UMEIOT OIIBIT
paboTHl B MPOMBINIICHHOCTH ¥ BO BHEIIHEH TOPrOBJIC M, KaK MPaBWIO, UMEIOT JBa OOpa30BaHHS -
TEXHUYECKOE M BBICIIEE KOMMEPUYECKOE.

I[To BTOpOMY BOMmpOCYy MHOBECTKHM OHS (HMHAHCOBBIM aupekTop obmecTtBa Hukomaes I1.H.
BBICTYIIUJI C COOOIIEHUEM 00 OpraHU3aluu BTOPOTO BbIMycka akiuu OH OTMETHII, YTO KaxKIbId
aKIMOHEp 3aMHTEPECOBAH B TOM, YTOOBI BIIOXEHHBIC JICHBI'M NPUHOCWIH TpHOBUIL [lo3TOoMy
OONBIIMHCTBO CYUTAET, YTO CPEACTBA I[eJec000pa3HO BIOXUTH B Pa3BUTHE AKIMOHEPHOTO
0o0IIecTBa, a UMEHHO B BBINIYCK aKI[UH.
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Cumyayusa 3. 20 wMas TeKymero roja Ha 3aceJaHHMH MECTHOTO KOMHTETa Mpodcoro3
MuHHCTEpCTBa CONMANBHON 3amuThl PO 00Cy)manuch BOMPOCHl OPraHU3ally OTIPABKU JeTeH Ha
OT/BIX ¥ BBIJICIICHUS CAHATOPHBIX MTyTEBOK COTPYIHUKAM MHUHHCTEPCTBA.

brina 3acmymrana uHpopManus npeacenarens mectkoma [lnayruna I1.C. o Tom, 9T0 B Hroje mereit
BBIBe3yT B IlogMockoBHBIHN Jareps beikoBo B omHy cMeHy. COOp M OTHpaBKa JeTell Ha3HAueHBI Ha 6
utonst B 10 9acoB y TIaBHOTO BXOJla B 3/IaHWE MHUHUCTEPCTBA. BeicTynuBImii wieH mectkoma CHIOPOB
K.C. mpemmoxun BeIIEINTh BEIOMCTBEHHBIE aBTOOYCHI, 8 HE 3aKa3bIBaTh UX B aBTOMAPKE.

O pacnpeieseHUU yTeBOK B caHaropuii «bepe3oBas polia» cienal cOOOMIEeHHE YJIEH MECTKOMA,
npejiceiaTeb KOMUCCUU MO collcTpaxoBanuio ['nuceeB H.M.. KOTOpBI cka3an, 4To B CaHATOPUU
«OpOHHUPOBAHBI MUHHUCTEPCTBOM 24 MECTa, YTO IMMO3BOJUT YAOBICTBOPHUTH MPOCHOBI BCEX HYXKAIOUIUXCS
COTPYAHHUKOB, HAIMCABIINX
3asBICHUS.

MecTKOM peIIua BBIJICIUTh NYTEBKM B CAHATOPUM BCEM HYXKJAIOIIUMCSA B JICUCHHH
COTpYOHUKAM MHUHHUCTEPCTBA, HANKCABIIUM 3asBJIEHUS, a TaKKe MOPYYHI 3aMECTUTEII0 MECTKOMa
KproukoByllO.cocTaBuTh CHHUCKH JeTed mo oTpsimaml0 WIOHS W OpraHW30BaTh HCIIOIB30BAaHUE
BEJIOMCTBCHHBIX aBTOOYCOB.

[IpoTokon 3acemanmsa Bema ka3madeidr M3orosa B.C., Ha 3aceJaHWHW TPHCYTCTBOBAIHA BCE
yiersl MecTkoMa - [Tmayrun I1.C., Cugopos K.C., Pactopryesa 1.C., Augpeesa M.K., Kproukos I1.0.

Cumyayusa 4. ®uznueckue nuna 3anecoB EBrenmii Anekcanaposud, Munakos bopuc bopucosny,
3anecoBa Bamentuna Eroporna, IlleBapauma Hwukomaii HukutoBma m bormanoB Huxonait MBanoBwd
Cco3Jany KOHCYJIbTaTHUBHO-NOCpeNHHUYECKoe mpeanpusatue «MUWI» ¢ ropuanyeckuM CcTaTycoM
TOBapUIIECTBA C OTPAHUYEHHOM OTBETCTBEHHOCTHIO. [Ipennpusarue 3apeructpupoBaHo JIeHUHIpagcKuM
(duaramoM MOCKOBCKO# perucTpallMOHHOW HajaThl 7 ampelis TEeKyIliero roja mo aapecy: Mocksa,
yn. CmonwHas, 1. 17, kop. L.

10 anpens Ha 3aceJaHUM MPABJIEHUS, COCTOSINETO UX YUPEAUTENEH, pacCMaTPUBAIIUCH BOIPOCHI
00 YTBEpXIEHHH IUIaHa Pa3BEPTHIBAHUS IEATEILHOCTH NPEINPHUITHS HA TEKYIIHHA TO U O Ha3HAYCHUU
3amecoBa E.A. Ha MOMKHOCTH nupekTopa. HasHaueHme AMPEKTOpa COCTOSIIOCH CIMHOTIIACHO IO
npenioxeHuto b.b.

3anecoB E.A. cyen HeEOOXOOUMBIM HauyaTh JEATEIBHOCTb NPENNPHUSATHS C OKa3aHUs
KOMMEpYECKHX M MH(GOPMANMOHHO-MOCPETHUIECKUX YCIYT MO JOTOBOpaM C IPOU3BOACTBEHHBIMHU
dbupMaMu ¥ TIpeACTaBHI TIOIPOOHEIH TUTaH.

Unen mpanenuss leBapaun H.H. Beickasan MHeHHE O HEOOXOIMMOCTH BKJIIOYHMTH B IUIaH
COBMECTHYIO J€ATEIBHOCTh C TYPUCTHYECKUMHU (hrpMamMu T'. MOCKBBI.

[IpaBneHre pemmnio IIaH YTBEPIUTh U 3aCIyIIaTh OTYET O €To BBHIMONHEHUH | okTa6ps. [IpoTokon
3acefaHus npasiaeHus noanucaitn Munakos b.b. u 3aneco3aB.E.

Cumyayua 5. 8 WONA TEKyIEr0 ToJa 3aMECTHTENb TeHEPATbHOTO ITUPEKTOpa X03pacdeTHOTO
oOpenuHeHusT «lleHTp HayYHO-TEXHUYECKHX CBs3ei» Poccuiickod TOProBO-NPOMBIIIICHHON MalaThl
AxormoB P.C. ipoBen coBelanue pyKoBOIUTENEH OTIeaoB U ciryx0 (13 yemoBek) 00 OCHOBaHUH HOBBIX
MIPeICTaBUTENHCTB HHOPUPM B . MOCKBe.

On mepeuncnun HazBanus 10 ¢upM, BBHIPA3HBIIMX JKeJaHHE OTKPHITH CBOU NPEACTABUTEIHCTBA, U
Ha3BaJ YCIOBHUS 3aKJIIOUYEHUS JOTOBOPOB - MPEAOCTABICHHUE KUIbS COTPYAHHKAM W MOMEIICHHUH MO
TOProBBIE 3Bl U OGUCH. Peanmm3ausi 3THX YCIOBHHA CAEpP)KHWBAETCS W3-32 OTCYTCTBHA CBOOOJHBIX
roMenieHuit B LleHTpe MexayHapomHO ToproBiau Ha KpacHompecHeHCKO# HabepeKHOM.

Ha Bormpoc, kakue 00s3aTenbCTBA JOIDKHO B3ATh Ha ce0s o0benuHenue, AxkoroB P.C. oTBeTmi, uTo
OHO MOXET PEUIUTh BOMPOCH MPOCKTUPOBAHUS, OPraHU3AlMH PEMOHTHO-PECTaBPAIMOHHEIX PaboT H
HOBOTO cTpouTenbcTBa. LleHTpanbHbIA aJMUHUCTPATUBHBIA OKpPYTr T'. MOCKBBI BBIJICJIHWII HEXWUIIbIE
MOMEIICHHUSI U yYaCTOK 3EMJH JJsI CTPOUTEIHCTBA OOBEKTOB CEPBHCHOTO OOCIYXHBAHUS H
MIPEJICTAaBUTEIIHCTBA HHOPUPM.

Ha coBemannu ObUIO pelieHO HA4aTh MOJTOTOBKY K 3aKIFOUYEHHIO JJOTOBOPOB ¢ MHOQHUpMaMH C 1
CeHTSIOpsl TeKymiero roga (OTBETCTBEHHBIM - HAYalbHUK JOTOBOPHO-NPaBOBOTO oTAeida CHMOHOB
E.C), a x 15 utonst Bcem otaenaM U ciyx0aMm o0ObeIMHEHUS pa3padboTaTh U MPEACTABUTH IUIAHBI U
HEOOXOJAUMYI0 CMETHO-(PMHAHCOBYIO JOKYMCHTAIIMI0 HAa PEKOHCTPYKIUIO, CTPOUTEIBCTBO H
IKCIUTYyaTaINIO 3JaHIH U TIOMEUIEHHH ¢ IPUBICUYEHIEM HHOCTPAHHBIX M POCCHICKUX WHBECTOPOB.
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CoBemnanue MPOTOKOJHPOBAIOCH  CEKpETapeM  3aMECTUTENs T'eHepalbHOro  JUpeKTopa
Tumodeenoit H.H.

Cumyayua 6. Ha BTopoM 3acemanun CoBera nupekTopoB CeBepo-BocTouHOro axkmuoHEpHOTO
kommMmepueckoro 6anka (CBAK-bank, r. Maranas, yiu. [Ipomerapckas, n. 25) 10 uroHS TeKymiero roaa
o0cyknmanach cTpaTerusi pa3BUTHs OaHKa BO BTOpoM moiyronmu. [IpeacemarenbcTBOBall Mpe3nIEHT
CBAK-banka fA6nokxos C.C., npucyrcrBoBaB wieHsl CoBeta ['onuapos I[IL.H., ®umatos C.II,
Jlebenen A.T"., Xmenesckuii 1.C.

SA6mokoB C.C. mpeacTaBui MPOEKT OOBECAWHEHHUS TOJOBHOTO OaHKa W BCeX €ro (mimanoB B
EAMHYIO OPraHU3aLMOHHYIO0 CUCTEMY, 00€CIIEYeHHYI0 MOJEMHON KOMIIBIOTEPHOH CEThI0 ¥ MOIIHBIMU
CpeICTBaMH CBSI3M, BKJIIOYas CIyTHUKOBYI. Enwnas wuHQOpManmuoHHAsh CHUCTeMa YCKOPHT
OCYIIIECTBJICHNE BCEX OAHKOBCKHUX omeparuii. O0pa3yeTcsi MOITHBINH O0aHKOBCKUN KOHIIEPH, KOTOPBIH
MOJXKET B3ATh Ha ce0s HWHBECTUPOBAHHE MPOMBIIIICHHOCTH M Hay4YHBIX MPOEKTOB HE TOJBKO B
pernonax Cesepo-Bocroka, Ho u B LlentpansHoit Poccun.

Burne-ipe3unent ©Oanka [orwapoB II.H. cooOmmmr, d9ro OamkoBckass cuctema CBAK
yCTaHAaBIMBAEeT KOHTaKT ¢ Owpkamu. [lpm yuactum ctpykryp CBAK-banka HemaBHO co3maHa
MexnynaponHasi Oupka HE3aBHCHUMOM HayKH, OPraHM3aTOpPOM KOTOpPOW BBICTYNMJI OJUH U3
yupenureneit 6anka - JIura He3aBUCHMBIX YICHBIX.

Hupextop ¢unnana 6anka B r. Xabapocke Muaypos H.II. roBopmir 0 HeOOXOIUMOCTH yIaCTHS
B Pa3BUTHUU KOMMEPYECKHUX CTPYKTYp - MPEANPHUATHNA HOBHIX (OpM COOCTBEHHOCTH U (OHAOB, B
COCTaB yupeAHuTeNIeld KOTOPBIX UMEET Ipaiic BXOAUTH OaHK.

CoBeT ANPEKTOPOB eIyl OPraHU30BaTh pPa3pabOoTKy KOHIENIINH CO3/IaHusI 0aHKOBCKOTO KOHIIEPHA
CBAK-banka (oTBeTcTBeHHBIH - ipe3uaeHT S6mokoB C.C.) k 1 aBrycra TeKyIcro roja.
[Iporokon 3acenanus Bena cekpetapb CoBeTa TUPEKTOPOB (10 gomkHOCTH) baba Hoa M.

Cumyayusa 7. 16 MapTa TEKYyIIETO Tojla COCTOSIIOCH BTOPOE 3acelaHWe IPaBICHUS TOBAPHUIIIECTBA C
OTPaHUYCHHOM OTBETCTBEHHOCTBHIO MaJloro npeanpusaTus «MeuTay, IOCBSIIEHHOE YTBEP)KICHHUIO pa3Mepa
(onga 3apabOTHON IIATHI JUIsl COCTABJICHHUS IITATHOTO PACIIMCAHUS NPEANPHUATHS Ha BTOPOH KBapTall.

I'maBubIil Oyxrantep npeanpustus CmuproBa H.B. 3aunTana mpoeKkT MITaTHOTO paCIUCAHUS
n 000CHOBaJIa MPOLIEHT yBenuueHus GoHaa 3apabOTHOMN IUIATHI.

Unen mpasienust Antonos ['.C. BbIcka3aics 3a yBennueHue QoHzpa 3apaboTHOU miatel Ha 25% u
COOTBETCTBYIOIEE YBENNUCHNE CTABOK JOKHOCTHBIX OKJIA/IOB.

Hupexrop mpeampustus 3oimotapeB E.M. paccka3an o IuraHax W HamnpaBleHUSX NPpUOBIIH B (HOHI
Pa3BUTHS NPEINPUATHS 1 BO3MOXHOCTH YBEIHYHUTH GOH 3apabOTHOI miaTsl ToNbKO Ha 20%.

[IpaBienne pemrmno yBenuuuTh (HOHI 3apaOOTHOM IIaThl BO BTOPOM KBapTaje TEKYIIero roja Ha
20% u IOpYYHUTh TUPEKTOPY YTBEPAUTH MTATHOE PACTIHCAHUE TIPEATIPUSITHS.

Pemenue ObII0 MPUHATO €IWHOTIIACHO BceMu uieHamu npasieHus (3onorapeB E.W., Autonos I'.C.,
CenesneB N.II., Axosnes II.T. u I'ankua M.M.).

[Iporokon moxmucan mpeacemartesieM TnpaBieHus 3onotapeBeiM E.M. m cekperapem (1o
nowkHocTH) Mutunoi O. T

Cumyayusn 8. 23 oKkTAOpS TEKYIIEr0o rojla COCTOSIIOCH OYEPEHOE BOCHMOE 3acelaHue KOMHCCHH
npu [IpaButenscTBe MOCKBBI IO KYJIBType, HCKYCCTBY M OXpaHE MCTOPUYECKOTO HACIEAHs O Cynboe
MEMOPHUAITBHEIX COOPYKEHUH 3MOXU TOTATHTAPU3MA, PACIIONIOKEHHBIX B IIeHTpe MOCKBBI.

B coctaBe koMuCCcHHM Ha TTOCTOSIHHOW OCHOBE paboTaroT 25 4eaoBeK, MpeaceaTeieM SBISeTCS
akamemuk He3znamos 3.B., cexperapem - npodeccop Coxonos B.A.

Ha 3acemanuu mnpucyrcTBoBamu 21 YiieH KOMHUCCHH, a TaKXe NPUTIIANICHHBIC -3aMECTUTENh
HadaJIbHUKA TOCYJAaPCTBCHHON MHCIICKIIUY OXPAaHBI TAMSTHUKOB

TEMA: CTIIPABKA

Cumyayusa 1. Jlns TpoBepKH BBINOTHEHHUS IuTaHa obecriedeHUs: PoOCCHHCKOro — areHTCTBa
MEX]IyHApPOJHOTO COTPYJHUYECTBA W PA3BUTHS KOHTOPCKOH MeOenbio W 00O0pyJOBaHHWEM HAYaIbHUK
I'maBHOrO ynpaBieHus MaTepuaibHO-TexHUYecKoe obOecnieueHuss Cepermn B.I'. mopyudmn riaBHOMY
Oyxranrepy ympasienuss Mapkosy Il JI. mpenctaBuTh CBeleHHS, JUI1 KaKMX YIPABICHWH areHTCTBA U
KaKue BHJIbI KOMIUIEKTOB MeOei 1 000pymoBaHMsI OBLTH 3aKyTIICHBI B I TI0JTY) OJTHU TEKYIIIETO Tojia
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HeobxoquMo yka3aTh Takke KOJMYECTBO KOMIDIEKTOB, WX CTOMMOCTh (B pyOJisSiX M BaJIoTe),
MECTO YCTaHOBKH (HOMepa CITy>KeOHBIX TIOMEIIICHHH )
CBeneHus ObLIM TIPEJICTABIICHBI 3 MFOJIS TEKYIIETO TO1a

Cumyayus 2. Jlns TOATOTOBKM TIONOBOIO OTYETa 3aMECTUTENb pykKoBogurtesns JlemapraMeHra
NPOMBILIICHHOCTH W TOTpebuTenbckoro  peiHKa [IpaButensctBa Mockebl badbun W.C. mopyumn
BBIUMCIIMTENIPHOMY LIEHTpY (HauanbHUK LeHTpa - IlonoB JLI.) mOAroTOoBUTH CHpaBKYy O HAIMYUM U
HOTPEOHOCTH JIeNIapTaMEHTa B BEIYUCIUTENBHON TEXHUKE.

OH noTtpeboBan MpeacTaBUTh JaHHbIE O (akThieckoM Hajanumu B Bl mammb exunoii cepuun OBM,
MaJibIX BBIYHMCIUTENIBHBIX MallWH, MEPCOHATBHBIX KOMIIBIOTEPOB B CTPYKTYPHBIX MOJpa3aeleHUsIX
JenapTaMeHTa, a TakKe O KOJUYECTBE BHUACOTCPMMHAJIOB M aBTOMATU3UPOBAaHHBIX PAabOYMX MeCT
COTPYAHHUKOB, CBsI3aHHBIX ¢ BL] uHMsIMY CBSI3U.

BLI momxen ObUT Takke MPEACTAaBUTH CBEACHUS O MOTpeOHOCTH ammapaTa [JaBka B mprHoOOpeTeHUH
HOBBIX WM 3aMeHe ycTapeBlmux OBM Bcex THIIOB, a Takke NMOTPEOHOCTb B NMPUOOPETCHUH MAarHUTHBIX
JIMCKOB, 6apabaHOB 1 BHICOMATEPHANIOB JIJIsl 000PyIOBAHHS HOBBIX aBTOMATH3UPOBAHHBIX pa0OIHX MECT

CBeneHust TOIKHBI OBITH IPECTABIICHBI K 25 IeKaOpsl TEKYIIEro roaa.

Cumyayus 3. Kanuenspus Ynpasnenus nenamu [IpaButensctBa Mockssl (HadanbHUK - Ocun [1.B.)
oOpaTuicst B KOHTOPY ONTOBOM Toproiu Ne 6 JlenapraMeHTa MPOMBIIUIEHHOCTH B MTOTPEOUTETBCKOTO
pPBIHKAa C TPOCHOOH IMOATOTOBUTH CIPABKYy O HATUYHHM B KOHTOPE I MPOAAXH MO OE3HATUIHOMY
pacuery cpeicTB OPITEXHUKH, KOHTOPCKOM MeOenl 1 000pyA0BaHHUSI.

B cnpaBke HE0OX0OMMO COOOIIUTH MAPKH U KOJIMYECTBO MUILIYIINX MAIINH, MUKPOKAIBKYJISTOPOB,
YEPTEKHOTO 000PYIOBaHMS, KOHTOPCKO# Mebenu, kKanoprudepoB, KaHIEIAPCKUX MPUHAIICKHOCTEH.

VYrpapmsonwii koHTOpoit Ne 6 demopoB C.M. HOATOTOBMII W TIPENCTABII B OOIWMIHA OTAET BCIO
MH(OPMAIIMIO IO COCTOSIHHIO Ha 1 CEeHTAOPsI TEKYIIEro roja.

Cumyayusn 4. YnpapneHue fenaMi MUHACTEPCTBA TOIUIMBA U dHEepreTuku PO (YropaBisomuii nenamMu -
Ucaes B.H.) nanpasmio B HUN «Kayuyk», nmoguuHsromMiAcS MHUHUCTEPCTBY, MHCBMO C IPOCHOOM
COOOLINTH CBEAGHHS O COCTaBe W O0beMe JOKYMEHTOOOOpOTa WHCTUTYyTa 3a mpoumeqmuii ron. s
pa3paboTKH eIMHON CUCTEMBI IOKyMEHTAIIHOHHOTO OOECTIeueH s YIIPaBJIeHUSI B MITHUCTEPCTBE TPeOOBAJIOCh
MPE/ICTaBUTH 110 COCTOSHUIO Ha | STHBaps TEKYIIEro ro/ia CIeAYIONIYI0 HHPOPMAIIHIO:

001wt 00beM TOKYMEHTO000pOTa 3a ro (TIoTy4aeMble, OTIPaBIsieMble U BHYTPEHHHE TOKYMEHTBHI);

KOJIMYECTBO JIOKyMEHTOB, ITOCTYNHBIINX U3 MUHUCTEPCTBA, B TOM YHCJIE TeX, HA KOTOPBIE TPeOOBAJICS
OTBET HJIN TIOATOTOBKA KaKMUX-JTHOO0 APYTHX TOKYMEHTOB;

KOJIMYECTBO JTOKYMEHTOB, IIOCTYMHUBIINX U3 IPYTUX YUPEKICHUH U NPEANPHUATHH OTPACIH, B TOM
YucIie TeX, Ha KOTOpbIE TPeOOBaJICs OTBET;

KOJIMYECTBO JOKYMEHTOB, IMOCTYNUBIINX M3 APYTHUX YUPEKACHUN M OpraHM3aIii, a TOM YHCIIE
TpeOOBABIINX OTBETA;

KOJIMYECTBO MPEAIOKEHHUM, 3asBICHUMN K Kano0 rpaxIaH;
KOJIMYECTBO HWHHIMATHBHBIX OTHPABIAEMBIX [TOKYMEHTOB; KOJIHYECTBO W THPaX OCHOBHBIX BHIOB
BHYTPEHHUX JTOKYMEHTOB (TIPHKa3bl, yKa3aHWs, HHCTPYKIIUH, CIIPABKH, JOKIJIAJHBIC 3aITUCKH, TIPOTOKOJEI,
aKTBI).

[To mopydenuio pykoBoactBa HMUW Takas cripaBka ObLTa ITOATOTOBNICHA KAHIIEISPHUEH HMHCTUTYTA M
OTIIpaBjIieHa B MUHHCTEPCTBO 3a TMOANMCHIO 3amecturens mupekropa Jlebemesa U.B. 10 sHBaps Tekyiiero
roza.

Cumyayus 5. Otpen pacnpeleleHHs MOJOIbIX CIEHHAJINCTOB YIpaBiIeHHUA KaapoB MHHHCTEpCTBa
¢unancoB PO (mawanpHuk otnena - bopoBoit E.M.) 3ampocun @®uHAHCOBYIO akageMuIo IIpH
[IpaBurensctBe P® moarotoButs WHPOPMALMIO O BBHIMOJHEHHH JOTOBOPOB C MHHHUCTEPCTBAMH,
BEZOMCTBaMH, NIPEATIPUATUSIMU U OPTaHU3ALUAMU O ITOJTOTOBKE MOJIOZBIX CIELUAIMCTOB 3a IIOCIIEIHHUE J1Ba
roza.

MunuctepctBo  mpocwio K 10 ceHTAOps Tekywlero roia IpeAcTaBUTh WH(OpMAauio,
(UKCHPYIOIIYIO:

o0111ee KOJIM4ECTBO I0TOBOPOB;

o0l1ee KOJIMYECTBO BBIMYCKHUKOB, B TOM YHCIE MO CHEUHAIBLHOCTSIM H CIICHUAIIN3ALMSM;
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KOJIMYECTBO BBIITYCKHUKOB, HAlpaBIsIeMbIX Ha paboTy IO pacHpesesieHNIO, B TOM YHCIIe B MOPSAAKE
BBIIIOJIHEHUS! 0T OBOPOB.
* Tlo yka3aHHIO PEKTOpa aKaJeMWH CIpaBKa ObLIa MOATOTOBJIEHA M OTIpaBieHa B MMHHCTEPCTBO
(hMHAHCOB 3a MOJNKCHIO HaYaIbHHUKA ypasieHus kaapos Cemunoii K.B.

Cumyayus 6. YaeOHO-MeTOAMUIECKOe ympaBieHne ['ocymapcTBeHHOro komurera PO mo oOpa3oBaHmIO
3aMpocuiio Y MOCKOBCKOIO aBHAIMOHHO-TEXHOJIOTMYECKOT0 YHUBEPCUTETa CBEICHUS O HAIMYHH H
3¢ P EKTUBHOCTH UCTIONB30BAHUSI CPEACTB BRIYUCITUTENBHON TEXHUKH.

B mceMe yrmpaBneHne MpoCcriio COOOIIUTD K 25 UIOHS TEKYILEro roja:

KOJIMYECTBO CICIMALHBIX AUCIUICHHBIX KJIACCOB;

KOJIM4ecTBO yueOHbIX APMOoB;

KOJIMYECTBO YacOB MAIIMHHOTO BPEMEHH, HCIoiIb30BanHoro s nposeaenuss HUCXKP, B Tom uncie
CTyJCHTAMU;

KOJIMYECTBO YaCOB MAIIMHHOT'O BPEMEHH, UCITIOJIb30BAHHOTO B yUeOHOM TIPOLIECCE;

KOJUYECTBO IMKONbHUKOB ¥ ywammxca [ITY, oOywarommxcs ocHoBaM HH(pOpMaTHKH Ha Oaze
BBIYHCITUTENHFHON TEXHUKH BY3a.

Ho ykazaHuro pexTopa yHUBEpCUTETA CIIPaBKa O HATMYUK U UCTIONH30BAHUU CPEJICTB BEIUYMCIUTEIHHOM
TEXHUKH B TPOIIIOM y4eOHOM Tomy Oblla MOATrOTOBJIEHA W OTIpaBiIeHa 3a TMOJIMUCHI0 MPOPEKTOpa
YHHBEPCHUTETA IO HayIHOU paboTte mpodeccopa Macmosa H.I1.

TEMA: 1OKJIAIHAS 3ATIMCKA

CocTaBUTh U O(l)OpMI/ITI: JOKJIaAHBIC 3aIIMCKH, HCO6X0,I[I/IMI>IC B CICAYIOMINX YIIPABICHYCCKUX
CUTyaluAdax:

Cumyayusn 1. 20 UWIOHSA TeKymero roja 3aMeCTUTE]Ibh HavYaJlbHHUKA TIPOU3BOJICTBEHHOTO
oObeuHeHNsT «MOCKOBCKas TOpoJicKasi TenedoHHass ceTb» (MoauuHsIeTcS MUHUCTEPCTBY CBsi3u PD)
Hy6os I1.1. oOpatuics k HadanbHUKY CIEIMAIBEHOTO yIPaBISHUS TEICPOHHON CBS3M MHUHHCTEPCTBA
AxkcenoBy I'.C. ¢ mpemioxxeHreM BBIAEIUTH MPsIMbIE MPOBOJA W Ha3HAYUTH Teide(OHHBIE HOMEpa
HOBBIM a0OHEHTaM I10 JIOTOBOPAM.

Anpeca abonenToB: yn. Uexosa, a1. 7 (KPOCC ATC - 295) u nep CusneB Bpaxek, 1. 3 (KPOCC
ATC -294),

Boienenne mpsMBIX TPOBOJOB HEOOXOIWMO JUISI BKJIOYCHHS a0OHEHTOB B CETh JIAaHHBIX
«udorem» ¢ 1 wurons Tekymero rona. IIpoexkTel MOTOBOPOB C aOOHEHTaMH IOATOTOBJICHBI H
corjacoBaHsbl ¢ [ TaBHBIM TIaHOBO-(WHAHCOBEIM yTIPaBJICHHEM MUHHCTEPCTBA CBS3H PO.

Hoxmannas 3ammcka 3apeructpupoBaHa 3a Ne 34 u B JIeHb NONAMWCAHHUS W OTIpaBICHA B
MUHHUCTEPCTBO.

Cumyayus 2. Ounmuansl Mex0aHKOBCKOTO o0BeamHeHUs «TopOaHK», pacloOIOKEHHBIE B
MockBe u MOCKOBCKOW 00JacTH, 3aJCpPKUBAIOT TPEJCTABICHUE ©KEMECIYHBIX OTUYETHBIX
OyXTaJITepCKUX JOKYMEHTOB.; WIH MPEACTABISA0 UX C omo3nanueM Ha 4-5 mgueil. Ilo 3Tol mpuumHe
CBOJHBIC MECSYHBIE OTUYETH OOBemMHEeHHe Hampabisier B lleHTpanbHbii 0aHk P® Takke c
HapyLIEeHHEM yCTaHOBIIEHHBIX CPOKOB.

®unancoBwii qupektop «TopOanka» Jlomapes H.H. 12 wronms Tekymiero roja B JOKIaIHOU
3aMucKe MPenyioKuI npe3uaeHTy 6anka @emopory M.O m3nate mpukazo0 yCTaHOBICHHH €IHHOTO
CpOKa TIPEICTABJICHHS OTUETHBIX OYXTaITEPCKUX MOKYMEHTOB (28 4Hclia KaXJAOTO Mecsma) M O
BO3JIOKCHHUH TIEPCOHATBHOI OTBETCTBEHHOCTH 32 COOJIIOJICHUE 3TOTO CPOKA Ha TUPEKTOPOB (PHIIHATIOB

Cumyayus 3. B MOCKOBCKOM HWHCTUTYTE IIOBBIIICHUS KBaJU(HUKAIMA PaOOTHUKOB 0Opa30BaHMUS
[paButensctBa MOCKBBI  CO3[aHBI TOCTOSIHHO —JICWCTBYIOIIME KYpPCHl ITOBBIMICHUS KBaTH(PUKAITUU
KypaTopoB MYHHUIIUIAILHBIX IIKOJBHBIX OKPYroB. Kypcel paboTany Ha MPUHIMIIE CaMOOKYIaeMOCTH,
OITHAKO B TEKYIIEM Y4YeOHOM TONy IUIA TMPOJOIDKEHHA WX AEATEINBHOCTH HEOOXOAWMO JOTIOIHUTEIbHOE
(hmHaHCHMpOBaHUE U3 OI0/KETa T. MOCKBBL

Pextop wHcTHTyTa, Tpodeccop AmocoB B.B. obpatmncs k pykoBoamrtenmo JlemaprameHra
obpazoBanus Kozuno#t JL.H. ¢ mpocb6oii Begenuts 10 MIH.py0. Uit MOKBapTAIBLHOIO (DUHAHCHPOBAHUS
JeATeTIHHOCTH KYPCOB B TEKYIIIEM YI€OHOM TOfTy.
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Cumyayua 4. I'naBuplii Oyxrairep MOCKOBCKOTO KOMOWHATa II0 IIPOU3BOJICTBY MY3BIKATHHBIX
WHCTPYMEHTOB M MeOerm AHoxwHa JLH. 9 OKTS0ps Tekyimero roia mpoBejia ONEpPaTHBHYIO IPOBEPKY
COCTOSTHUS y4eTa TOBAPHO-MaTePUATBHBIX ICHHOCTEH Ha CKJIa/IC JISTKOBOCILTAMEHSIFOIIIIXCS JKUIKOCTEH.

Eto ycTaHOBIEHO, UTO IPUXO/THBIE U PACXOIHBIC TOKYMEHTHI HA CKIIA/IC BEyTCS HEOPEKHO U CAAIOTCS B
OyXTaJITepHIO C OIO3IaHNEM Ha 5-6 THEH.

[Tpu ipoBepke haKTUIESCKOTO HAMYMS MaTEpHAJIOB 110 24 HANMEHOBAHMSIM ObLIa YCTAaHOBJICHA HEIOCTada
50 xr knes [IBA, 25 kr maka me6enpHoro 1 10 7. anetoHa. CocTaBiieHa BEOMOCTh OCTATKOB PAaCXOIHBIX
MaTepHaIOB Ha 2 JTUCTaX B 2 DK3EMILIIpax.

Pe3ynbratel onepaTuBHOU TpoBepku 10 OKTAOpsS TeKymiero roja ObLIHM OhOPMIICHBI B TOKJIAIHON
3aMKCKe, KOTOpas ¢ OJHMM SK3eMIUIIPOM BEIOMOCTH ObLIa HANpaBjeHa JUPEKTOPY KomOuHaTta JlapruoHOBY
B.M.

Cumyayusa 5. 3amecturenb pykoBoauTens [lemaprameHTa BHemHuX cBszed [IpaButensctBa MOCKBEI
CypoB II.C. cooOmmn nepBoMy 3aMECTUTENIO NPEMbepa MPAaBUTENHCTBA MO KOMIUIEKCY COLMAIBHOM
3ammuTel Kopo6oBy B.A., uTo 15 CeHTAOps TEKyIero roja AemapTaMeHT MPOBE MEPEroBOPhI ¢ hUpMOit
«Mepx» (bembrus) 00 acCOPTUMEHTE M pACUSTHRIX II€HaX Ha (hapMaleBTHICCKYIO IPOAYKITHIO,
HpeaIaraeMyto i peanuzaiys B MOCKBE 10 COLMAIEHO HU3KUM LIEHAM.

I1.C. CypoB npeanoxuin ONpenennTh, KakKue MyHHUIIUITAIbHBIE allTeKd MOTYT CTaTh 0Oa30BBIMHU IS
peanuzanuu ToBapoB GUPMbI «MepK», U pa3penInTb UM 3aKJII0YUTH IPAMBIE JOTOBOPHI O MOCTaBKax
manbix naptuit (0,5 T) apmaneBrudeckoil npoaykuuu ¢ 1 siHBapst CAEAYIOLIETo To/a.

Joxnagnas 3ammcka 3a JI'2 24 Opuia ornpasneHa B [IpaButenscTBO MOCKBEI 16 CEHTSIOpS TEKyIEro
roja.

Cumyayusn 6.B ynpaBieHuun KaapoB AKaJeMHUHM BHEIHEH TOpProBauM MUHHCTEPCTBA
BHEIITHUX SKOHOMHYECKUX CBs3eil PD 0CBOOOAMIOCH MECTO MHCIIEKTOpA IT0 IEPCOHAITY.

Havanpauk ympaBrmenuss YBapoB JLII. XomaraiicTByeT O TIIepeBOJe CIEIHaINCTa Y4eOHO-
metoandeckoro oraena CadonoBoir A.Il., okoHumBIIEll B mpouuioM roxy (axyibTeT YHpaBICHUS
Poccuiickoro rocyaapcTBeHHOTO T'YMaHHUTAapHOTO YHHUBEpPCUTETa (CHEUHATU3ALUS - «yIpaBiIcHHUE
MePCOHAIIOM»), Ha paboTy 1Mo cuenuaibHOCTH ¢ 10 ceHTSIOps TEKyIIero roaa.

Hoxnagnas 3anucka Ha uMs npopekropa akanemun [letposa WU.K. Obina coctaBnena 4 ceHtsops,
B TOT XK€ JIeHb 3aBH3MPOBaHa HAYAJLHUKOM y4yeOHO-MeTonuueckoro otaena Epoxuueim B.C. u 5
CEeHTAOps IpeJcTaBleHa Ha PaCCMOTPEHUE

Cumyayun 7. B axuMoHEpHOH! CTpaxoBOW KOMHAHUU «ACKOM» NPOBEACH aHaIU3 Honbopa u
PaccTaHOBKY KaJpOB PYKOBOAMUTEJNIEH C BBICIIUM CIIELIMAIbHBIM 00pa30BaHUEM.

B. TexymeMm rogy B UCIOJHUTEIbHON JUPEKLIUU KOMIAHUHU TOJBKO / Ha4aJbHUKOB OTIEJIOB
U CEKTOpPOB M3 16 mMenu BBICIIEe SKOHOMHYECKOe M (UHAHCOBOe oOpazoBaHue. B ¢unnamax u
OTIENEHUsIX KoMIaHuu 52% MOIKHOCTEN PYKOBOAMTENEH 3aMelleHbl CHEIHATUCTaMH C BBICHIUM
CIeLUAIbHBIM 00pa30BaHUEM.

HauvanpHuk ynpasienus kaapoB KonoHoB A.M. 15 ampens Tekymero roja MNpeaioKHII
npe3useHTy «Ackom» Y3noBy B.C. 3aknounts gorosopsl ¢ Poccuiickoil akajgemueil ynpaBieHHs
O €XEroJHOW LeJIeBOM IUIATHOM IOArOTOBKE 2 CHEHHAIUCTOB IO CIELHAIBHOCTH «IJKOHOMHUCT-
MEHEJDKEp CTPaxoBOrO Jiela» M O IOBBIMIEHUM KBaJU(PUKALMU CIEIUAIUCTOB C BBICHIUM
00pa3oBaHNEM MO CIEHUANH3AINN «(QUHAHCH U YUET B CTPAXOBOM JIEJIC».

Cumyayusn 8. I'ocymapcTBeHHBIH KOMHTET P® mo oO0pa30BaHUIO SBISETCS IOCTOSHHOW 0a3oit
MPOXOXICHUS MPOU3BOACTBCHHOW TMpPaKTUKUA CTyJAeHTOB 4 Kypca (akyiapTera yHpaBICHUS
Poccuiickoro rocyapcTBEHHOTO TYMaHUTAPHOTO YHUBEPCUTETA.

20 mas HAYaIRHUK OTHAENIa MEXKIYHapoOdHBIX cBsizelt By3oB llomomapeB I'.C. obpatmics
ynpasisironiemy KoctionoBy HO.A., opranusyromemMy pa0doTy cTyJaeHTOB B ['ockoMutere, ¢ mpoch0oit
HaMpaBUTh B OTACH 3 CTYACHTOB JJIS MOATOTOBKH JOKYMEHTOB K Cllady€ B I[CHTPAJbHBIA apXUB U
pa3paboTKu peKOMEHAAIUH 10 YTOYHEHHUI0 HOMEHKIIATYPHI JIe] OTAelNa Ha CIeIyIOIHH To/I.

[Ipom3BoncTBeHHAsT MpakTHKa B oTnene Iuanupyercss ¢ 1 mo 20 wmross, a ¢ 21 mo 17 wmioHs - B
VYrpaBieHUH BHEIIHUX CHOLICHWI MUWHHCTEPCTBA HAYKHM M TEXHUMYECKON moymTuku P®, uro obecrieunt
BBHITMOJIHCHAE pPa0OT IO BCEM pas3feliaM M TeMaM MNporpaMmbl MPakTHUKA. OTBETCTBEHHBIM 32
MPOXO’KJIEHNE CTYAEHTaMH MPOU3BOACTBEHHOMN MPAKTHKU B OTAENE Oy/AeT Ha3HA4YeH TJIaBHBIN CHEUAIICT
0 MEX/TyHAPOHBIM CBsI3siM By30B JlaBpyrmH T.A.
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Cumyayus 9. KoMMepUYecKUil NHPEKTOP TOPTOBOTO aKIMOHEpHOTO obmecTtBa N4Toproeeiii moM
«Bect» 10 HOSOpsT TEKyIero roja HampaBWI 3aMECTUTEIIIO TMPEICENaTeNsl MPAaBICHUS - TeHePALHOMY
mupektopy McaeBy JI.LA. MOKIaJHYIO 3alMCKy O HANPaBICHUM B KOMaHAMPOBKY BEIYIIErO CIEIHAIFICTA
koMmMepueckoro oraena JlementoeBa T.H. u sxciepra Hedemona C.C.

B r. Cankrt-lIletepbypre ¢ 12 mo 14 HOSOpsS COCTOHMTCS MEXKIYHAPOMHBIA IYIITHON ayKIIMOH
«Pycckmii Mex», B KOTOPOM CIEIUAIIMCTAM TOPTOBOTO JoMa «BecT» HEeoOXOmUMO MPHHATH Y4acThe C
LETbI0 U3YYEHMsI KOHBIOHKTYpBI CIpoca Ha .MeXoBble u3aenus. Benymemy cnenumanvct JlementoeBy T.H.
1iesiecoo0pa3Ho Taxke 0hOPMHUTH JOBEPEHHOCTh Ha YHaCTHE B TOPrax M 3aKIIOYEHHE KOHTPAKTOB.

Cumyayusa 10. CoBMECTHOE POCCHHMCKO-IIBEACKOE NMpeanpusaTue «Butrep», 3aperucTpupoBaHHOE B T.
MockBe, TOCTpPOHIO COOCTBEHHYIO TOCTHHHMILY JJIs TIPpHeMa MHOCTPaHHBIX TTapTHEPOB B Tocenke | ommipiae
OnuanoBckoro paiioHa MockoBckoi o6nactu. ['ocTuHHIIA HE SBAAETCS IOPUAUYCCKUM JIMIIOM H HE
HMEET CaMOCTOSATEIBHOIO pacyeTHOro cuerta. Jlo ee OTKpbITHA npeanpuaTie «Burrep» J0mKHO BCTaTh Ha
y4eT B AIMHHHUCTpaAIid MOCKOBCKOW 00JIACTH IO BHEITHEAKOHOMHYECKOU aestenbHocTH (BAMO) u
COOOIIUTE O KOJaX, IIPUCBOSHHBIX MPEATIPUATHIO OpraHAMH CTAaHJAPTH3AIMH B MOMEHT PETUCTPALINH.

20 HOsOps TeKyllero roja reHepalbHBIH aupekTop mnpeanpusatus PumunmoB C.A. HampaBHI
JMOoKIaaHyTo 3amucky Ne 8, B koTopoi nHQopMHUpyeT, uTo «Burep» Ha Tepputopurn MOCKOBCKO# obmacTu
MIPEAIIONIaracT OCYIIECTBIATh CICAYIOMNE BUABI NEATSIHPHOCTH: TOCTUHIYHBIE YCIIyTH - 91620, pexmama -
84300, TpaHCTIOPTHO-3KCIICAUIIMOHHBIE yciuyru - 51500, po3nuuHas Topromims - 71211, oOriectBeHHOE
muranue - 7133 1.

Kompr mo O6mepoccuiickoMy Kiaccudukaropy otpacield HapomHoro xossiictBa (OKOHX) Opumm
NPUCBOCHBI B MOMEHT peructpaimu npeanpuatas 16.09.90, ceupetenscto Ne 22-322-46/02-0376.

TEMA: OFbJCHUTEJIBHAS 3AIIMCKA

Cumyayusa 1. B ynpaBneHue noTpeOUTEILCKOrO phIHKa BOCcTOYHOr0 agMUHHUCTPATUBHOTO OKpYyTa T.
MockBel TOCTynmia >amnoda OT >KWIBLOB MYHHLMIAIGHOrO okpyra «llepoBo» Ha OTCyTCTBHE H
IIEHTPAIEHOM yHHBepcame Mukpopariona (TOO «Puray») MOJIOYHBIX TTPOAYKTOB.

Havanenuk ynpaBiaenust Knumenko B ®. morpeboBan ot ['eHepanbHOTO AMpeKTOpa MarasuHa
Cysoposa [1.B. mpencraButh OOBSCHUTENBHYIO 3alMCKy O MPHYMHAX HECOONIOJCHHs 005S3aTEIBHOTO
ACCOPTUMEHTHOI'O MMHUMyMa TOBapoOB, YTIBEPXKIEHHOTO B IpedeKType B HOSOpe MpOLUIOro rojia B
Ipoliecce NpUBaTU3aLUU Mara3uHa

10 sBaps Texymiero roga Cysopos 11.13. cooOmmui, 4To yTBEPKACHHBIN aCCOPTUMEHTHBIA MUHUMYM B
MarasuHe CTpOro COoOJIIOaeTCsl, MOJIOYHbIE MPOAYKTHI 3aBO3STCS B YCTAHOBJICHHOM KOJIMYECTBE CTPOIO I10
rpaduKy.

B Tekymem romy MmarasuH 3aKiIOYMa J0roBop ¢ OCTaHKMHCKMM MOJIOYHBIM KOMOHMHATOM 00
YBEJTMYEHHH TIOCTaBOK, YTO MO3BOJUT C 15 stHBaps 00ecmeYuTh TOProBII0 MOJIOYHBIMH NPOAYKTaMH B
TEYCHUE BCETO padovero JHs.

Cexperapb AMPEKTOpa 3aperHCTPUpOBaNIa OOBSICHUTENBHYIO 3amucky mox Ne 2 u oTmpaBuia ee B

npedexTypy.

Tema 5. TexHOJI0rMH PerucTpauy U KOHTPOJIA UCIIOJTHEHUS TOKYMEHTOB

Bonpocel 11 ycTHOro onpoca:

1. [TepBuunas 00paboTKa JOKyMeHTa. Peructpanus u MHIEKCUPOBAHHUE TOKYMEHTA.

2. Ilenu peructpauuu JOKYMEHTOB B opraHuzauuu. CocTaBisoomue HOpoLeaypbl
peructpanuu. Iloctpoenne HWIIC mo nokymentam. Tpu tmma UIIC. Kpurepuum BwIOOpa
ontumansHoi UIIC nokyMeHTOB OpraHu3aiui.

3. CocTraBnstomue KOHTPOJISI UCHIOJIHEHUS JOKyMeHTa. CrcteMa KOHTPOJS UCIIOTHEHUS
AOKYMCHTA. KOHTpOJIb CPOKOB HCITIOJIHCHUS JOKYMCHTA.

Tema 6. Opranmsanus padoThbl ¢ JUYHBIMH OOpalleHUSIMH TI'Pa)KAaH B OPraHbl
BJIACTH M YNIPABJICHUS

Bonpocel 1J1s ycTHOro onpoca:

1. Uctopusi pa3paboOTKH 3aKOHOMATEILHO-HOPMATUBHOW 0a3bl Mo paboTe C JTUYHBIMHU
O6paH_[€HI/ISIMI/I TpaxXJiaH B PA3JIMYHbIC UHCTAHIIUH.
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2. JInaHble oOpalieHusl TPaKIaH B MHCTAHIUY - CIIEIU(UKA TOKYyMEHTOOOPa30BaHHUS.

3. TpeboBanus Kk paboTe C TMIHBIMU OOpAIEHUSIMH TPaK/IaH.
4. Tunsl TMYHBIX 0OpaIICHUH.

Tema 7. Opranmsanus cayxboii JJOY Tekymero XxpaHeHusi JAOKYMEHTOB.

IlocTpoeHne HOMEHKJIATYPBI e/1. ApXUBHOE XpaHeHHe J0OKYMEHTOB
Bonpocsl 11 ycTHOro onpoca:

[Tonstue ”neno”. IlpusHaxu 3aBeneHus Ae.

TexHoNorus co31aHusl HOMEHKIATYpPbl B OpraHU3aIiiy.

BHenpenue HOMEHKIIATYpbI €l

AHalu3 KOHKPETHOM HOMEHKJIATYpBhI JIeJl - CAMOCTOSITEIbHAs paboTa.

Ocob6ernocTr 0pOpMIICHUS ApXUBHOTO JeTa.
@OyHKIMM apXyBa B OPraHN3aINu.
OcobenHocT paboTHI ¢ apXUBHOK HH(pOpManreit

NN R WD =

Tema 8. /IuHrBucTHYECKHE 0COOEHHOCTH TEKCTA JOKYMEHTA.
Bonpocel 11 ycTHOro onpoca:
1. OcobeHHOCTH O(MUITUATEHO-AEIOBOTO CTHIIS.

TexHoJIOrHs crivcaHus JOKYMCHTOB B apXHUB. 3KCHepTI/I3a HCHHOCTHU JOKYMCHTOB.

2. KynpTypa peun B JOKYMEHTE: MCIOJIh30BaHHME PACIICIVICHHBIX CKa3yeMBIX, HECKIOHSIEMBIX

CYHICCTBUTCIIbHBIX, KOCBCHHBIX Haﬂemeﬁ KOJIMYCCTBCHHBIX YHCIUTCIIBHBIX U T.II.

3. TunuyHbie OMUOKK B TEKCTaX JOKyMeHTOB. CIIOCOOBI H3JIOKEHUS MaTepralia B IOKyMCHTaX.
4. OcHOBHBIE TPEOOBaHUS K TEKCTY JTIOKYMEHTA - TOYHOCTD, SICHOCTh, JAKOHU3M (POPMYITHPOBOK.

Bonpocs! 1J1s1 TeCTUPOBAHUSA:

1. lesionpon3BOACTBO U JOKYMEHTAIMOHHOE 00ecreyeHue yIPaABJICHUS:
a) pa3IMyaroTcs 00JIACTAMU UCIIOJIb30BaAHUS;

0) UIICHTUIHBIC TTOHATHUS;

B) pa3nMyaroTCsl BUIAMH OTIEpaLuii;

T) pa3IUYaloTCsl 10 BHJAM OPraHU3alid, B KOTOPBIX HCIOJIb3YIOTCS.

2. IoKyMeHT onpejeJisieTcsl Kak:

a) HOCUTEIh MH(POPMAIINK B CHCTEME YITPABIICHUS;

0) mapopMani Ha MaTepUaTLHOM HOCHTEIE ¢ PEKBH3UTAMH, ITO3BOJISIOIINMHU
UIEeHTU(UIIPOBATE;

B) Ka4ECTBECHHAs XapaKTePUCTHKA YIIPaBIeHYSCKOH MH(pOopManuy;

T') CBEIEHHS, TIOATBEPkKAAIONINE PaKT 00BEKTUBHOMN JIEHCTBUTELHOCTH.

3. UuH cexkperaps, apxuBapuyca, CTPYKTypa KaHIEJSPUA MOABUJINCH B IEPHON:
a) MMPUKA3HOTO JIEIOMPON3BOJICTBA;

0) KOJIJISKCKOTO JICTIOTPON3BOICTRA;

B) MHHHCTEPCKOTO JCJIONPOU3BO/ICTRA,

') COBETCKOIO I€JIONPOU3BOACTBA

4. Ilpuka3Hoe qe0npou3BoaAcTBO B Poccun
a) 16-18 Beka;

6)15 —16 Beka;

B) 15 —17 Beka,;

r)19-20 Beka.

5. Kosuiexckoe aes10onpou3BoacTBo B Poccnnu
a) 19 Bek;
0) 18 Bek;
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B) 17 Bek;
r) 16 Bek.

6. CBUTKOBOE CTOJIOLIOBOE [1€JI0NIPOU3BOACTBO ¢(POPMHUPOBAIOCH B IEPUO:
a) MPUKA3HOTO JICJIONIPON3BO/ICTBA;

0) KOJIJIS)KCKOTO JIETIOTPON3BOICTRA;

B) MHHHCTEPCKOTO JCIONPOU3BOICTRA,

T') UCTIOJIHUTEILHOTO JIEJIOTPONU3BOJICTBA.

7. JokyMeHTO000pOT onpeaessieTcsl Kak:

a) COBOKYITHOCTH B3aUMOYBSI3aHHBIX MPOIIETyp, 00ECIIeYHBAIONINX TBUKEHUE JOKYMEHTOB B
YUpeKICHUH;

0) UUPKYJISIHUA JTOKYMEHTOB OpraHr3alii;

B) IOKYMEHTBI OpTaHU3AIHH, HAXO/ISIIHECS B IBUKCHUH;

') TOKYMEHTOOOMEH OpraHM3allii ¢ BHEIIHEH HH(OPMAIIMOHHOM Cpe10ii, 00SCIICUNBAIOIIHIA ee
s dexTBHOE PYHKIMOHUPOBAHHE.

8. TeHaeHIINU poCTAa JOKYMEHTO000POTA SABJISIOTCA:
a) MO3UTHBHBIM SIBIICHHEM COBPEMEHHOCTH;

0) HETaTHBHBIM SIBJICHUEM COBPEMEHHOCTH;

B) HETaTUBHBIM SIBIICHHEM Pa3BUTHUS IIMBUIIH3AIINY;

T') TO3UTHUBHBIM SIBICHUEM Pa3BUTHS [[UBUIH3AIINH.

9.0cHOBHBbIE MPHYHHBI POCTA JOKYMEHT0000pPOTA SIBJISIOTCS:
a) paloHaNbHbIEe, HPPAIIMOHAIIBHEI,

0) perynupyemsbie, HeperyIupyeMbIE;

B) OOBEKTHUBHBIMH U CYyOBEKTHBHBIMU;

T') HETaTHBHBIC, TO3UTHBHBIC.

10. O0beKTHBHBIE IPHYHUHBI POCTA JOKYMEHT0000poTa
a) GOpMHUPYIOTCS TI0 BOJIC U JKEJIAHHUIO JIOCH;

0) GopmMupyIOTCS TOMUMO BOJIH U JKEJIAHUS JIOCH;

B) (hopMUPYIOTCS TIO BOJIE TOCCTPYKTYD;

r) GopMHUPYIOTCS 1O BOJIE TOCCTPYKTYP H JKEIAHUIO JIIOJICH.

11. Cy0beKkTHBHBIE IPUYUHBI POCTA JOKYMEHT0000pOTA

a) ¢GopmupyIOTCs Giarogaps aAMUHUCTPATUBHBIM JEHCTBUSM JIIOJEH;
0) dopmupyroTcs 1Mo Bosie CyOBEKTOB TOCYAapCTBa;

B) (hopMUpYIOTCS 1O BoJe CyOBEKTOB YIPaBJICHUS;

r) GOpPMUPYIOTCS W3-3a HEMPABOMEPHBIX IEHCTBUH JIIOACH.

12. OnTuMu3anus J10KyMeHTO000pOTAa B OPraHU3ally MPU3BaHa
a) 3aMEJUUTUTh U COKPATUTh JOKYMEHTOOOOPOT;

0) COKpaTUTh JOKYMEHTOOOOPOT;

B) YCKOPUTDH JJOKYMEHTOOOOPOT;

T') COKPAaTUTh U YCKOPUTH JIOKYMEHTOOOOPOT.

13. MeToa npeBapuTEeILHOT0 PACCMOTPEHHUSI IOKYMEHTOB MPUMEHSIETCSI B OTHOIIIEHUH
a) BXOJIAIIECTO IOKYMEHTOIIOTOKA;

0) BHyTPEHHETO JOKYMEHTOITOTOKA;

B) HCXOJSIIETO JOKYMEHTOIOTOKA;

) M1000T0 JOKYMEHTOIIOTOKA.

14. PadoTta ¢ koH(puIeHIHATBHON HHpOpMaNHeld BKIOYAeT B ce0s:

a) TeXHUYECKHE acteKThl ooecniedeHus KU;
0) TEeXHUYECKUE U HOPMATHBHO-TIPABOBBIC acTeKThl oOecieueHus KU;
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B) OpraHU3aIMOHHBIC acieKThl obecrieueHus KU,
') TEXHUYECKUE, OPraHU3alMOHHbIE H HOPMAaTHBHO-IIPABOBBIE actieKThl ooecnieueHus KU.

15. ABTOMATH3HPOBAHHBII JOKYMEHTO000POT NPU3BaH HA COBPEMEHHOM JTamne:

a) TIOJTHOCTHIO 3aMEHUTH OyMa’KHEIH;

0) mpoayoupoBaTh OyMaXKHBIH;

B) pa3AenuTh ¢ OyMakKHBIM TOKYMEHTOIIOTOKH (BXOSIIIE, HCXOSIIIE, BHYTPEHHUE)

T') pa3JIeNUTh ¢ OyMaXKHBIM HHPOPMAITUOHHBIE TOTOKH (4aCTh JJOKYMEHTOB - JIEKTPOHHBIE, YacTh -
OyMa’KHEIE)

16. OnTuMHM3anKs TOKYMEHTO000POTa B OPraHU3alluM, B IEPBYI0 OUepeab, ABJAseTcs PyHKIHe:
a) pyKOBOZIHTENS OpraHU3allii;

0) ciyx061 J10Y;

B) BCEX COTPYJHUKOB OpraHU3allVH;

T') pyKOBOAUTENEH CTPYKTYPHBIX ITOIPa3ACIICHAMN.

17. Cayxoa 1OY, B uaeasie, NoI4MHACTCS:
a) HaTIPSIMYIO PYKOBOJIUTEIIO;

0) 3aMECTUTEINIO PYKOBOJIUTEIIS;

B) HAYAIBHUKY OTJICJIa KaJPOB;

') HAYAJIBHUKY I0PUIMYECKON CITYKOBI.

18. YCOP/ siBasieTcsi:

a) yIpaBlIieHUEM CUCTEMOMN OpPraHU3allMOHHON JIESTeIILHOCTH;

0) yCOBEPIIICHCTBOBAHUEM OPTaHU3AMMOHHON NIEATEIFHOCTH;

B) YHHU(HUITUPOBAHHON CUCTEMOU TOKyMEHTOB;

T') YHUBEPCAIBHON CHCTEMOW OPTaHU3aIMOHHO-PACTIOPSIIUTEIBHON TOKYMEHTAITVH.

19. 'CJ0Y - sTo:

a) TpaXKIaHCKas CUCTeMa JJOKYMEHTAIIMOHHOTO 00SCTICUeHUS YIIPaBICHMUS,

0) reHepasibHas CUCTEMa JIOKyMEHTAI[MOHHOTO 00CCIICUCHHS YIIPABICHHUS;

B) TOCYJapCTBEHHAs CHUCTEMA JOKYMEHTAIIMIOHHOTO 00ECIICUeHHUS YIIPABIICHUS;

') FOCYIapCTBEHHO-MYHHMIIUIIAIbHAS CUCTEMA JOKYMEHTAIIMOHHOTO 00ECIICUECHHUS YIIPaBICHHS.

20. Tpu cnoco6a yHuPUKAIUM TEKCTA TOKYMEHTA:
a) TpadapeT, aHKeTa, TabJInIIa;

0) cxema, rpaduk, KapTa;

B) oneporpamma, ans00M (Gopm, MapmpyTorpamma,
r) Tpadapert, aHkeTa, Tadnua, rpadux.

21. PekBU3MTOM Ha3bIBAETCS:

a) DJIEMEHT JOKYMEHTA;

0) nHGOPMAITMOHHBIN IEMEHT JOKYMCHTA,

B) HOCHTEJb UH(OpMaIyu;

T') BCIOMOTaTelIbHOE CPEZICTBO O(hOpMIICHHE TOKYMEHTA.

22. HocureasiMu HH(GOPMAIUH SABJISIOTCS:

a) Oymara, IJIacTHK;

0) Oymara, IJIacTHK, BUACO, ayIHO - JICHTHI;

B) 10001 MaTepuaIbHBII 00BEKT, Ha KOTOPOM HaHeceHa WH(POPMAaIus;
T') Ianupyc, nepraMeHT, Oymara, mIacTuK.

23. Benymas 3aauya KaHIeJISIPUU:

a) OpPraHu30BaTh U MOJUICPKUBATH JOKYMEHTOOOOPOT B OPTaHHU3AIMHU IO EMHBIM IIPaBUIIaM;
0) mpoBepATH paboTy C TOKYMEHTaMH B OpraHHU3allVK U HAKa3bIBaTh 32 HAPYIICHUS;

B) PEKOMEHJIOBATh PYKOBOJUTEIIO CIIOCOOBI OPTaHU3aINU TOKYMEHTOO00POTa;

T') MAlTMHOIIUCHBIC ¥ SKCIICAUIIMOHHBIE OTIEPaIlu C TOKYMEHTAMH.
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24. TexHOJIOTHA PErUCTPAIUN JOKYMEHTOB ObIBAIOT:

a) IEHTPATN30BAHHEIC;

0) eHTpaIM30BaHHKIC U ICIICHTPATM30BAHHBIC;

B) JCICHTPATN30BaHHEIC;

T') HEHTPaJM30BaHHbIE, ACIICHTPATN30BAHHBIE, CMEIIAaHHBIE.

25.TexH0J10THSI KOHTPOJISI MCIIOJTHEHHS JOKYMEHTOB MpeanoJiaraer:
a) KOHTPOJIb KauecTBa UCIIOTHEHUS;

0) KOHTPOJIb KaYeCTBA U CPOKOB MCIIOJTHCHUS;

B) KOHTPOJIb CO3/IaHMsI U OTTIPABKH JIOKyMEHTA aJipecary;

T') KOHTPOJIb Pa3pelIeHns BOIPOCOB, OTPAKEHHBIX B TOKYMEHTE.

26. OnpenesieHue MOHATHS «IEJI0M:

a) TanKa ¢ JOKYMCHTaMU;

0) TOKYMEHTHI, OTHOCSIITHECS K OJHOU TIpodieme;

B) TICPBUYHBIN TOKYMEHTHBIA KOMIUIEKC, CTPYITITUPOBAHHBIN 110 KAKOMY-JIN0O MPHU3HAKY;

T') IEPBUYHBIH JIOKYyMEHTHBIA KOMITJIEKC, CTPYIIMPOBAHHBINA M0 WICHTHYHBIM PEKBU3UTAM JIOKYMEHTA.

27. HomeHKJIaTYypa 1ea:

a) TOKyMEHT, B KOTOPOM IIEPEUUCIICHBI TJIABHBIC JIe)la OPraHu3alliy;

0) AOKyMEHT, B KOTOPOM IePEUHCIICHBI BCE JIeNia OPTaHnu3alliy;

B) TIPUMEPHBIH CIUCOK JIe), HEOOXOAMMEBIX K 3aBEJICHUIO B OpraHU3aluy,
T') IOKyMEHTBI, OTHOCSIIITUECS K OJHOH mpodieme.

28. ApxuBHOe XpaHeHHe JOKYMEHTOB He00X01UMO:

a) JUTsl IOBTOPHOT'O UCTIOIB30BAHUS JOKYMEHTOB;

0) JUTISE OTYETHOCTH TI€PE]T BHIMIECTOSAIINMH OPTaHU3aIUSIMU;
B) Ha CITy4ail MPOMaXH JOKyMEHTa B OPTaHH3AIINY;

T') Ha CJIydail yIipa3AHeHUs] OPTaHU3alINY.

29. SI3bIK TOKYMEHTOB OTJINYAET:

a) 00pa3HOCTh M pa3HOOOpa3ne SI3BIKOBBIX CPEIICTB;

0) TOYHOCTH U CY)KCHHUE JMaNa30Ha S3bIKOBIX CPEJICTB;
B) HCIIOJIb30BaHUE MPOPECCHOHATU3MOB;

T') UCTIOJIb30BAHUE TUATIEKTH3MOB.

30. Opranu3anuoHHAasi TPyNIa JOKyMeHTOB.

a) ycTas, I10JIOKEHUE, NIPaBUIa, MHCTPYKIMS, IPUKa3;

0) ycTaB, MOJOKEHHUE, TUIAH, UHCTPYKIIHS;

B) yCTaB, OTYET, MPaBUJIa, HHCTPYKLUS;

I') ycTaB, [10JI0XKEHUE, [IPABUIIA, HHCTPYKLUS, PETIIaMEHT.

31. PacniopsiauTeJbHASA IPYNIA JOKYMEHTOB.

a) MOCTaHOBJIEHNE, PACTIOPSDKEHNE, PENIeHne, TPUKa3, YKa3aHHe;

0) yka3, IOCTaHOBJICHHE, PACTIOPSDKEHNUE, PUKa3, YKa3aHUe

B) yKa3, IOCTaHOBJICHHE, PACIIOPSDKEHHE, PEIleHIe, IPUKa3, YKa3aHHe
T') yKa3, IOCTaHOBJICHHUE, PACIIOPSHKEHUE, PELICHUE, TTPUKA3.

32. CnipaBo4HO-HH(OPMALHOHHASI TPYNIIA JOKYMEHTOB.
a) IOKJIaiHasl 3aMUCKa, aKT, IPOTOKOJ,

0) moroBop, CIIyKeOHas 3arricKa, HHCTPYKITHUS;

B) CIIpaBKa, yKa3aHue, 3asBJICHUE;

T) TenerpaMma, TesiepoHorpaMma, yKasaHue.

33. [IpaBuiia opopmieHHnsi peKBU3UTOB, oTpaxkeHHbie B TOCT P 6.30 -2003.
a) HOCST 00sI3aTeNIbHBINA XapaKTep;
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0) HOCAT PEKOMEHIATEILHBIN XapaKTep;
B) HOCSIT JIUPEKTUBHBIN XapakTep;
T') HOCST PEKOMEHIaTeILHO-00513aTEBHBIN XapaKTep;

34. Opranu3anus cayxo6oi [JOY Tekyuiero xpaHeHusi J0KyMeHTOB.
a) OHO OCYIIECTBJISIETCS B OTHOIIIEHWH HCIIOIHEHHBIX TOKYMEHTOB

0) OHO OCYIIECTBIISICTCS B OTHOIIIEHUH HEUCIIOTHEHHBIX JOKYMEHTOB

B) OHO OCYIIECTBIISIETCS] B OTHOIIICHUH JOKYMEHTOB Ha KOHTPOJIE

T') OHO OCYIIECTBIISIETCS B OTHOIIEHUH MMPOCPOUCHHBIX JOKYMEHTOB

3S. Ilpuka3 - OCHOBHOI pacniopsANTeJbHBINA JOKYMEHT B Opranusanuu. Buasl npukasos:
a) [0 JIMYHOMY COCTaBY, OIIEPAaTUBHOM J1€STEIbHOCTH;

0) 10 JINYHOMY COCTaBY, XO35MCTBEHHOH NESITEIbHOCTH;

B) KaJIpOBBIE, 110 TEKYIIEH AEATEILHOCTH;

I') IO JINYHOMY COCTaBY, OCHOBHOM JEATEILHOCTH;

36. TexcT akTa COCTOMT H3:

a) 000CHOBBIBAOIIIEH, KOHCTATUPYIOMIEH, PEKOMEHIYIOMIEH YacTH;
0) BBOIHOH, (JaKTHUIECKOH, pEKOMEHIYIOIICH YacTH;

B) BBOJHOH, KOHCTAaTHPYIOIIEH, UTOTOBOM YacTH;

') BBOJHOW, KOHCTaTUPYIOLIEH, peKOMEHAYIOIIEH YacTy;

37. Jloky1agHas U cJayxeOHAS 3aNUCKH:

a) B 3HAUYNTEIFHON CTENIEHH HICHTUYHBI IO 0)OPMIICHHIO U COACPKAHHIO;
0) MPOTUBOTIOCTABIICHBI 110 O(POPMIICHHIO M COJICPIKAHUIO;

B) 10 0(OPMIICHHIO COBIQJIAIOT, [0 COJEPKAHUIO MPOTHBOMOCTABIICHBI;

T') WACHTHYHBI 110 COJIEPKAHUIO, PA3INYalOTCs 10 OPOPMIICHHUIO;

38. TpeboBanust kK 0(pOPMIECHHIO 00BICHUTETbHON 3aNIUCKHU:
a) COCTaBJIACTCS OT IIEPBOTO JIUIIA

0) cocTaBIsIeTCS OT TPETHETO JINIIA;

B) COCTaBJISICTCS] OT TPYIIITBI JIAIL;

T') COCTABIISICTCS OT HAPYIIIUTEIS ACIUIIIHEL.

39. TpeGoBaHusi K 0(h)OPMJIEHHIO TPOTOKOJIA:

a) 9acTH TEKCTa: BBOHAS (CIIYIIAHN - BRICTYIIIH-PEIIHIIN ), OCHOBHAS;

0) 4acTH TEKCTa: MMOBECTKA JIHS, OCHOBHAS (CITyIIATH-BBICTYIIIN-PEIIHIIH ),
B) YaCTHU TEKCTa: BBOJIHAS, IIOBECTKA JIHS, CBEJACHUS O IIPUCYTCTBYIOIINX;

T') 4aCTH TEKCTa: BBOJHAS, OCHOBHAS (CITYIIAIH-BBICTYITHITH-PEITIIIN).

40. TpedoBanus k 0opMJICHHUIO 10TOBOPA:

a) 00s3aTeNTbHOE KOJIMYECTBO YIACTHIUKOB CTOPOH — JIBA;

0) 00s13aTeTEHOE KOJIMYECTBO DK3EMITISIPOB — JIBA;

B) 00s13aTeIPHOE YKa3aHUE OTCHIIOK K 3aKoHaM P®;

) 00s3arenbHOEe O(hOPMIICHHE PEKBH3UTHOTO MUHIMYMa JIOTOBOPA;

Kmoun x Tecram: 10, 20, 30, 4B, 50, 6a, 7a, 80, 98, 100, 111, 12r, 13a, 14r, 151, 160,
176, 18r, 198, 20a, 2106, 228, 23a, 24r, 250, 268, 278, 28a, 290, 30r, 31a, 32a, 330, 34a, 351, 36r,
37a, 38a, 39r, 40r.

HIxaJja oneHUBAHUA

YcrHblii onpoc
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VYpoBeHb 3HAHMH, YMEHMH W HaBBIKOB OOYyYaroIIErocss NpU YCTHOM OTBETE BO
BpeMsl IIPOBEJIEHUS TEKYIIEro KOHTpousist ompexaensiercs Oamnamu B nuamnazoHe 0-100 %.
Kpurepusimu onieHuBaHuS NpU IPOBEIEHUN YCTHOTO OIIPOCA SIBJISIETCS IEMOHCTPALUsl OCHOBHBIX
TEOPETUYECKHX TIOJIOKEHUI, B paMKaX OCBaWBaeMOl KOMIIETEHIIMH, yMEHHE MPUMEHSTh
[IOJIyUCHHBbIE 3HAHUS Ha I[IPAKTHKE, OBJIAJICHUE HaBbIKaMHM aHalW3a M CHCTEMaTU3alluu
nH(popMaIuu B 00JIaCTH JJOKYMEHTAITMOHHOTO 00SCIICYEHUS YIIPABIICHHUS.

IIpn oneHMBaHMM pPE3YJIBTATOB YCTHOTO OIIPOCAa MCIONb3YETCA Cleaylollas IIKaia
OIICHOK:

100% - 90%  |Yuamuiics AEMOHCTPUPYET COBEPLICHHOE 3HAHME MEXAHHW3MOB YCTHOM M MHCBMEHHOH peuy;
OCHOBHBIX HOPDM M IIpaBWJI COBPEMEHHOTO DPYCCKOTO $3bIKa; OCHOBHBIX HOPM M MoOZENei
JOKYMEHTHPOBAHHS; YMEET NPHUMEHATh OCHOBHBIE MEXaHW3Mbl YCTHOH W NMUCBMEHHOW pedud B
OOWICHNH; NPUMEHATH HOPMBI PYCCKOTO S3bIKa B paMKax CIOXHUBIIMXCS MOAENEH
KOMMYHHKAallU{; Ha NPO(QECCHOHAIBHOM YPOBHE pEalM30BBIBATh IIMCHMEHHYIO M YCTHYIO
KOMMYHHKALUIO NPU OpPTraHM3allMd JOKYMEHTAI[MOHHOTO o0ecHedeHHs YIpaBleHHs, BIageeT
HaBBIKAMH IPIMEHEHUS] MEXaHU3MOB YCTHOW M NHCBMEHHOH PeuM; CIIOCOOHOCTBIO K PeueBOMY
B3aUMO/ICHCTBUIO M B3aMMOIIOHUMAaHHIO; HaBBIKAMH IPAaMOTHOM YCTHOW M NMHMCBMEHHOH pedn B
npolecce JTOKYMEHTHPOBAHHMS M JOKYMEHTAIIMOHHOTO 00ECIIeYeH sl yITpaBIeHUsL.

89% - 75% VYyamnmiics JeMOHCTPUPYET 3HAHHE OOJBIICH YaCTH MEXaHM3MOB YCTHOW M MHUCHMCHHOH pevu;
OCHOBHBIX HOPM U IMpPaBHJI COBPEMEHHOI'O PYCCKOIO S3bIKa; OCHOBHBIX HOPM W Mojemei
JIOKyMEHTUPOBaHUSI; YMEET MPUMEHSATh OCHOBHbIE MEXaHU3Mbl YCTHOW M IMUCbMEHHOW peuu B
OOIIICHWHU; TPHUMEHATh HOPMBI PYCCKOI'O S3bIKa B pPaMKax CJIOXHBIIUXCS — MOJEJCH
KOMMYHUKAIIMHA;, Ha TPOPECCHOHAIEHOM YPOBHE pEalM30BBIBATH NHCEMCHHYIO W YCTHYIO
KOMMYHHUKAIIHIO TIPH OPTaHU3alNH JTOKYMEHTAIIMOHHOTO 00ECIIeUeHNs YIPABICHNS B OTACIBHBIX
chepax mpodeccHOHATBHOW [EATETHHOCTH, BIAaJeeT HAaBBHIKAMH NPUMEHEHHS MEXaHH3MOB
YCTHOW W THChMEHHOW pEYH; CIOCOOHOCThIO K  pEYCBOMY  B3aWMMOJICHCTBHIO U
B3aMMOIIOHMMAHUIO; HABBIKAMHU TPAMOTHOM YCTHOM W MNHCHBMEHHOM pe4Yd B TMpoliecce
JTOKYMEHTHPOBAHU U JOKYMEHTAIIMOHHOTO 00eCcTieueHNs YIpaBICHHUS.

74% - 60% VYyamuiics AEMOHCTPUPYET NOCTaTOYHOE 3HAHUE MEXaHU3MOB YCTHOM M NHCBMEHHOM peuy;
OCHOBHBIX HOPM W NPaBWJI COBPEMEHHOTO PYCCKOTO $3bIKa; OCHOBHBIX HOPM M MOZEJeH
JTOKYMEHTHPOBAHH, YMEET NPUMEHATH OCHOBHBIE MEXaHHU3MBI YCTHOM M ITMCHMEHHOW PEYH B
OOIIICHUU; HOPMBI PYCCKOTO S3bIKA B paMKaxX CIIOKHBIIMXCS MOJENIed KOMMYHHKAIMU;, Ha
poeCCHOHATBPHOM YPOBHE PEaM30BBIBATh MHUCHBMEHHYI0 W YCTHYHO KOMMYHHKAILUIO MPH
OpraHM3allii  JOKYMCHTAI[MOHHOTO OOCCIICYCHUS YOpaBICHUS B  OTACIBHBIX cdepax
MpoECCHOHANBHON JCSITEIBHOCTH, YACTHYHO BIIAJICCT HABBIKAMU NPUMCHCHHS MEXaHU3MOB
YCTHOW W TNHCBMCHHON  peYd; CIOCOOHOCTBIO K  PEUCBOMY  B3aMMOJCUCTBHIO W
B3aMMOINIOHMMAHUIO; HAaBBIKAMHU TPAMOTHOM YCTHOM U MHCHbMEHHON peur B IIpoliecce
JTOKYMEHTHPOBAHU U JOKYMEHTAIIMOHHOTO 00eCcTeueHus yIpaBICHNUS.

Mmeree 60%  |Ywammiics OEMOHCTPHPYET OTCYTCTBHE 3HaHWS OONBIIEH YacTH MEXaHW3MOB YCTHOW W
MUCbMEHHOU peYr; OCHOBHBIX HOPM U MPABHJ COBPEMEHHOI'O PYCCKOTO S3bIKa; OCHOBHBIX HOPM
W Mojeneil JIOKYMEHTHPOBaHUs, HE YMEeT NPUMEHATh OCHOBHbIE MEXaHHU3Mbl YCTHOH H
MUCbMEHHOW pedd B OOIICHWH;, HOPMBI PYCCKOTO SI3bIKA B pPaMKax CIIOKHBIIMXCS MoJeen
KOMMYHHUKAIMK; Ha TPO(ECCHOHATBHOM YPOBHE peaji30BbIBaTh MUCBMEHHYIO W YCTHYIO
KOMMYHUKAIIWIO TPH OPTraHU3aluy TOKYMEHTAIIMOHHOTO 00ECIICUCHUS YIPABJICHUS B OTACIBHBIX
chepax mnpodecCHOHATBPHON MAEATEIIFHOCTH, HE BIAJCeT HABBIKAMU TPAMOTHON YCTHOH W
MUCBMEHHOW peYd B TMPOIECCe JOKYMCHTHPOBAHUS W JOKYMCHTAIIMOHHOTO OOCCICUcHHS
YIPaBIICHHUS.

TecrupoBanue

YpoBeHb 3HaHWN, YMEHUW W HABBIKOB OOYYaIOMIETOCs TPH YCTHOM OTBETE BO
BpeMs TPOBEJCHMS TEKYIIEro KOHTpOJs ompenensercs Oamtamu B auamnazoHe 0-100 %.
KputepueM oneHuBaHUS NpH IPOBENCHUU TECTHUPOBAHUS, SBISETCS KOJWYECTBO BEPHBIX
OTBETOB, KOTOpHIE Jal CTYJEHT Ha BOIpOCH Tecta. llpm pacuere KoiauyecTBa OaisioB,
HOJYYEHHBIX CTYIEHTOM IO UTOraM TECTUPOBAHMSI, UCIIONb3YeTCs cieyomas popmyia:

b= B x100% ,
0

rne b — xonuuecTBO 6aIoB, MONYYEHHBIX CTYJJCHTOM 10 UTOTaM TeCTHPOBAHUS;

B — Komm4ecTBO BEPHBIX OTBETOB, JAHHBIX CTYACHTOM Ha BOIIPOCHI TECTA;

O — of1ree KOIMUECTBO BOIIPOCOB B TECTE.
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Pa300p cuTyaniMOHHBIX 32124

Pemenne cuTyallMOHHBIX 3a7ad OCYIIECTBISIETCS C LIEIBIO MIPOBEPKH YPOBHS HAaBBIKOB
(BMaieHnii) CTyICHTA 10 PEIICHUIO IPAKTUIECKON CUTYallMOHHOM 3a/1a4H.

CryneHty oObsBIsIeTCS yCIOBUE 33/1a4H, PELICHHE KOTOPOI OH M3JIaraeT yCTHO.

O} PexTUBHBIM HMHTEPAKTUBHBIM CIIOCOOOM pelIeHHs 3a7ad SBISETCS COMOCTAaBJICHUS
PE3yaBTATOB pa3pelieHus OJTHOTO 3aJaHus ABYyMs M 00Jiee MaIbIMH I'PYNIIaMu 00YYarOIuXCS.

3amaun, TpeOyromMe W3yYeHUs] 3HAYUTEIBHOTO o0beMa MaTepuajia, HEOO0XO0IUMO
OTHOCHUTH Ha CAMOCTOSITEIIbHYIO pabOTy CTYJIEHTOB, C HEIPEMEHHBIM pa300pOM pe3yabTaToOB BO
BpeMs IMPAaKTHUYECKUX 3aHATHA. B TaHHOM cilydae perieHne CUTYallMOHHBIX 3a/1ad ¢ TIyOOKUM
000CHOBaHMEM JIOJDKHO MPEACTABIATHCS Ha MPOBEPKY B MUCbMEHHOM BHJIE.

[Ipn oueHke pemieHust 3a7ad aHAIM3UPYETCS MOHMMAaHUE CTYJEHTOM KOHKPETHOM
CUTYalluH, CIIOCOOHOCTb OOOCHOBAaHHUSI BBIOPAHHOM TOYKM 3peHHs, IIIyOMHa MpopabOTKH
MaTepuaia, akTUBHOCTh MPE3eHTAllUK MaTepuasa.

[Ipu onileHMBaHUU Pe3yabTAaTOB pa300pa CUTyallUid U CUTYAllMOHHBIX 3a/1a4 UCTOIb3yeTCs
CJIeIyIOIas IKajga OLEHOK:

100% -90% |OTBeT Ha BOMPOC 3ada4yd JaH NpaBWIbHBIA. OOBSICHEHHE XO0la €€ PEUICHHS
oApOOHOE, MOCIIEI0BATEIBHOE, TPAMOTHOE, C TEOPETHUECKUMH 0OOCHOBAHUSIMH
(B T.4. W3 JEKIMOHHOTO Kypca), C MPaBWIbHBIM M CBOOOJHBIM BIIaJICHHEM
TEPMUHOJIOTHEH; OTBETHI Ha JOMOJHUTEILHBIC BOIIPOCH BEPHBIE, YeTKHe. B xo/¢e
NPE3CHTAIlMM  MaTepuana WIA WHCICHUPOBKH TPAKTHUYECKOW CHUTYaI[HH
MIPOSIBJIEHBI AKTUBHOCTh M HABBIKH 2()(DEKTHBHOM KOMMYHHKAIIHH.

89%-75% |OTBeT HAa BOMPOC 3aJaud JaH NpaBWIbHBIN. OOBICHEHHE XOAa €€ PEIICHUs
MoIpOOHOE, HO HEJOCTATOYHO JIOTMYHOE, C €AUHHYHBIMU OIIHOKAMH B JI€TAIIfAX,
HEKOTOPHIMH 3aTPYIHCHHSIMH B TEOPETHUYECKOM OOOCHOBaHMM (B T.4. W3
JICKIIHOHHOTO MaTepualia), OTBEThI Ha JOMOJHHUTEIbHBIC BOIPOCHI BEPHBIEC, HO
HEJIOCTaTOYHO 4YeTKHe. B Xoje Mpe3eHTalluu Marepuana WM HHCICHUPOBKH
NPAaKTUYECKONH CHUTYyal[iM TPOSBIEHBI JOCTaTOYHAss AKTHBHOCTh W HABBIKH
KOMMYHUKAITUH.

74%-60% |OTBeT Ha BONPOC 3aJa4d JaH NPaBHIbHBIA. OOBSICHCHHE XOJa €€ PEIICHHUS
HEJIOCTATOYHO IIOJIHOE, HEMOCIIeNOBaTeIbHOE, C  OIIMOKAaMM, CIa0bIM
TEOPETHYECKUM O0OCHOBaHMEM (B T.4. JIGKIIMOHHBIM MaTepHalIOM), CO
SHAYUTCIBbHBIMU 3aTPYAHCHUSIMU U OH_II/I6KaMI/I, OTBC€TbI Ha AOIIOJHUTCIIBHBIC
BOTIPOCHI HEJJOCTATOYHO YETKHE, C OMMOKAaMH B JeTasAX. B Xojae mpe3eHTanuu
MaTepuaia WM WHCIEHUPOBKM MPAKTUYECKOH CHTyallud CJ1a00 MPOSBICHBI
AKTUBHOCTH M HABBIKM KOMMYHHKAIIHH.

menee 60%  |OTBET Ha BONPOC 33Jaud JIaH HENMpaBWIbHBIA. OOBICHEHHE XOAa €€ PEIICHHS
JAaHO  HETOJHOE, HEeIMOoCJeaA0BaTeIbHOe, C TrpyObIMH  ommOkamu, 0e3
TEOPETHYECKOT0 OOOCHOBaHUS (B T.4. JICKIIMOHHBIM MaTEpHAIOM), OTBEThI Ha
JIOTIOJIHUTEIBHBIC BOIMPOCHI HEMpABUIIbHBIE MM OTCYTCTBYIOT. B Xxoje
NPE3CHTAIlMM  MaTepuana WIA WHCICHUPOBKH TPAKTHUYECKOW CHUTYaI[HH
OTCYTCTBYIOT aKTHBHOCTbH M HABBIKH KOMMYHHUKAITHH.

Marepuanabl TEKYIIEro KOHTPOJS —YCIIEBAEMOCTH TMPEAOCTaBIAIOTCS B (opmax,
aJIaNTHPOBAHHBIX K KOHKPETHBIM OrPAaHUYEHHSIM  370pOBbS M BOCHPUATHS HH(MOpMAIUU
o0yJaromnmmxcsi:

JUISL JIAI] C HapyIICHWSMH 3pEHUs: B IT€4aTHOW (opme yBenHMUeHHBIM MIpUQTOM, B (opme
AIIEKTPOHHOTO JOKYMEHTa, B (hopme aynuodaiina, B meyarHoi hopme Ha si3bike bpaiiis.
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JUIS JIMI] C HapYIICHUSAMH CiyXa: B medatHoi gopme, B (hopMe 3JIeKTPOHHOTO IOKYMEHTA.

IJId JIMI ¢ HAPYIICHHUAMHA OIIOPHO-ABUIAaTCIBHOIO arrmapara: B

AJIEKTPOHHOTO JJOKyMEHTa, B opme ayauodaiiia.

neyatHoi Qopme, B dopme

[Ipu mpoBeneHUM MpoLEAYpHl OLIEHUBAHUS PE3YJAbTaTOB OOyUEHUS MHBAJIWIOB U JIUIL C

OIrpaHUYC€HHBIMH BO3MOXKXHOCTIAMU 300POBBA MPEAYCMATPHUBACTCA HCIIOJIB30BAHUC TCXHHUYCCKHX

CpENCTB, HEOOXOUMBIX UM B CBS3M C WX HHAWBUIAYaTbHBIMH OCOOCHHOCTSAMH. DTH CPEICTBA

mMoryT ObITh mpepoctaBieHsl BHUY PAHXul'C wmnm MOryT HCHOJB30BaThbcs COOCTBEHHBIE

TCXHUYCCKUC CPCACTBA.

HpI/I HCO6XOI[I/IMOCTI/I HHBAJIMAaM U JIMIaM C OIrpaHUY€HHBIMHA BO3MOXHOCTAMHA 310POBbBA

MpeaoCTaBIACTCA OOMMOJIHUTCIBHOC BPEMS IJId IOATOTOBKH OTBETA HA BBHIITOJIHCHUC 3aI[aHI/II>'I.

4.3. OnleHOYHbBIE CPeACTBA ISl IPOMEKYTOYHOM aTTeCTAluu

Kon
Kon HaumenoBanue HanmMeHoBaHue 3Tana 0ocBOEHUS
KOMITETCHITHN Komnerentim PTara OCBOCHHA KOMITETCHITHN
KOMIIECTEHITHH
CrocoOHOCTD TPaMOTHOTO
W3JO0KEHHS CBOMX MBICTIEH B
MTUCbMEHHOM dhopme pu
CIOCOOHOCTB OCYILECTBIATh COCTaBIICHUM U  O(QOPMIICHUU
JIEJIOBYIO KOMMYHUKAIUIO B YCTHOU VIOPABJICHYECKUX  JOKYMCHTOB;
YK-4 n  nucbMeHHod — ¢Qopmax  Ha | YK-4.2.3 3HaHWE  IpaBWI  I[OCTPOCHUS
rOCyIapCTBCHHOM (p1X) u YCTHOW W THUCBMEHHOW peuH,
HWHOCTPAHHOM (BIX) SI3BIKAX NpaBWJI PEYCBOTO ITUKETA MpPU
OpTaHU3aIIH
JIOKYMEHTAIIHOHHOTO
o0ecriedeHns yIpaBIeHAS
CITOCOOHOCTH cobpaTh u OcBoeHHE TEXHOJIOTHH
MIPOaHATN3UPOBATH HCXO/IHBIC JIEIIOTIPON3BOICTBA KaK
JTaHHEIE, HEOOXOIMBIE TUTS MPUKJIATHOTO MeToaa coopa u
pacuera SKOHOMHYECKUX u aHaM3a UCXOIHBIX JaHHBIX.
TIK-1 COLHAITBHO-?KOHOMHYECKHIX IIK-1.2.5
MoKazaresei, XapaKTePH3YOLIIX
JIeSITEIIEHOCTD XO3SIHCTBYFOIIUX
CyOBEKTOB
Jran ocBoeHus | [loka3aresib OlleHUBAHUS Kpurepnii Pexomenayemblie
KOMIIeTeHI[ UM OlLleHUBAHUSA cpeacTBa
(MeToabI)
OIleHHBAHUS
VK-4.2.3 3HaTh MEXaHU3MbI YCTHOM U MMCbMEHHOMN JemoHncTpanus 3auer B popme
Cnoco6HOCTh pedd;  OCHOBHBIE  HOPMBI W TIpaBWJIA | 3HAHUN OCHOBHBIX YCTHOTO OIpoca
TPaMOTHOTO COBPEMEHHOI'0 PYCCKOTO $5I3bIKa; OCHOBHBIE | TEOPETHUYECKHUX
H3JIOKCHHS CBOUX | HOPMBI M MOJICITH IOKYMEHTHPOBAHUS MOJIOKCHUH B
MBICTICH B MIOJTHOM 00BeMe
MMUCHMECHHOM YMETh TNPUMEHSTH OCHOBHBIC MEXaHH3MbI | YMEHHC IPUMCHSITh
dhopme IIPHU | yCTHOH W TNHCHMEHHOW pedd B OOIICHHUM; | 3HAHUS HA
COCTABJIEHUM W | TIPAMEHSATH HOPMBI PYCCKOTO MIPAaKTHUKE B TIOJTHOM
odopmIeHHN S3BIKa B paMKaxX CIOXHBIIUXCA MOJIeNed | Mepe
YOPaBJIEHYECKUX | KOMMYHHKAIUH; Ha IPO(QECCHOHATHHOM YPOBHE
JIOKYMEHTOB, peaTn30BbIBATh NMUCHBMEHHYI0 M YCTHYIO
3HAHWE  TIPABHJI | KOMMYHHUKAIIUIO npu OpraHu3aIH
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MOCTPOCHUS JIOKYMEHTAIUOHHOT'O 00SCIICUCHHS YIIPABICHUS

YCTHOM u

MMMCbMCHHOM

pedn, TIPaBUII

pEUEeBOro STUKeTa | BIAJETh HABBIKAMHM NPHMEHEHHs MeXaHu3MoB | CBoGomHoe
NpH OpraHM3aluy | YCTHOH M MMCBMEHHOW pedu; BIIaICHUE

JOKyMEHTAIIHOHH | CIIOCOOHOCTBIO K PEYEBOMY B3aMMOJICHCTBMIO M | HABLIKAMM aHAIIM3a
oro obecreyeHus | B3aUMOIOHUMAHUIO; HAaBBIKAMH TIPaMOTHOH | M CUCTEMaTH3aluU
yIIpaBIICHUS YCTHOH M TIMCBMEHHOH peun B TIIpoliecce | B BEIOpaHHOM
JIOKYMEHTHPOBAHUS W  JIOKYMEHTAallMOHHOTO | cdepe
o0ecIieueHHs ynpaBJIeHHs
IIK-1.2.5 JleMOHCTpanus 3HaHMHM OCHOBHBIX TeXHONOTWH | JleMoHCTpanus 3ager B opme
OcBoenue U METOAWK JAEIONpPOU3BOACTBA, HEOOXOAMMBIX | 3HAHUH OCHOBHBIX YCTHOTO Oompoca
TEXHOJIOTUH Ul pacdera  COLMAIbHO-)KOHOMHYECKHX | TEOPETHIECKUX
JETIONPON3BOJCTB | MOKAa3aTeleH, XapaKTepU3yIOMUX ACATEIbHOCTD | MOJOXKEHUH B
a KaK | XO3SIMCTBYIOIMNX CYOBEKTOB TIOJITHOM 00beMe
MPUKJIQTHOTO Ymenue MIPUMEHSATH 3HAHHA 1o | YMEHus IpUMEHSTh
MeToga cOOpa M | AeNONpOM3BOACTBY B  pacdere COLHAIBHO- | 3HAHHS HA
aHajn3a 9KOHOMHUYECKHUX MOKa3aTesel, | MPaKTHKE B MOTHOM
UCXOJHBIX XapaKTepU3yIOLIIX JIeSITEIBHOCTh | Mepe
JIaHHBIX XO3SMCTBYIONIMX CYOBEKTOB Ha NPAKTHKE B

MIOJIHOM Mepe

CBobozHoe BIIaJICHUE HaBBIKAMU
JIEJIONPOU3BOICTBA, HEOOXOAUMBIX JUIS pacuera
COIMAIbHO-9KOHOMHYECKHX roKazareJei,
XapaKTepU3YIOIINX JIeSITETFHOCTD
XO3AUCTBYIONNX CYOBEKTOB

CsoboHoe
BIIAZICHHE
HaBLIKAMU aHAJIN3a
M CHCTEMATH3aLAN
B BBIOpaHHOM

chepe

[Ipu mpoBeneHUM MpoLEAYpbl OLIEHUBAHUS PE3YAbTaTOB OOyUeHUS MHBAJIWIOB U JIUIL C
OTpaHUYEHHBIMH BO3MOKHOCTSIMU 3/10pPOBbsI MPEAYCMATPUBAETCS UCIIOJIb30BAHNE TEXHHUUECKHX
CPEICTB, HEOOXOMUMBIX UM B CBSI3M C WX WHAMBHIYAaTbHBIMH OCOOCHHOCTSIMH. DTH CpEICTBa
MOTYT OBITh IPEIOCTABIICHBI HIIU MOTYT UCTIOJIB30BaThCS COOCTBEHHBIE TEXHHUECKHE CPEJICTBA;

HpI/I HeO6XOI[I/IMOCTI/I HWHBAJIMAaM U JIMaM C OIrpaHU4Y€HHBIMH BO3MOXHOCTAMHA 310POBbBA
MpeaoCTaBIACTCA NOMOJIHUTCIBHOC BPEMS IJId IOATOTOBKH OTBETA HA BBHIITOJHCHUC 3aI[aHI/II>'I.

WHCTpyKIMsS TO TOPSAKY TMPOBEACHUS TPOIEAYPhl OICHUBAHUS TIPEJIOCTABISETCS B
IOCTyImHOW ¢opMe (YyCTHO, B MHChbMEHHON (opme, B muchMeHHON (opme Ha s3bike bpaitns,
YCTHO C MCTIOJIb30BaHUEM YCIIYT CYpJIOTIEPEBOIUHKA).

JoctymHas dhopma npeoCcTaBiIeHUs 3aJaHUi OIIEHOYHBIX CPENICTB: B MeuaTHou Gopme, B
neyatHo ¢opMme yBeNIWYeHHBIM IpudTOoM, B meyatHou ¢opme mpudrtom bpaiinsa, B dopme
AIIEKTPOHHOTO JIOKYMEHTA, 3aJlaHHsI 3aUUTHIBAIOTCA aCCUCTEHTOM, 33/IaHUS MPEJOCTABISIIOTCS C
HCIIOJIb30BAaHUEM CYP/IOIIEPEBO/IA).

HoctynHast popMa MpeaocTaBiIeHUs] OTBETOB Ha 33/aHusl (MIMCbMEHHO Ha Oymare, Habop
OTBETOB Ha KOMIIBIOTEPE, MUCHMEHHO Ha s3bIKe bpaiiis, ¢ MCImoib30BaHWEM yCIyT acCHCTEHTA,
YCTHO).

HpI/I HCOGXOI[I/IMOCTI/I JJIA 06y11a}01m/1xc;1 C OI'paHUYCHHBIMH BO3MOXKHOCTAMU 300POBBA U
HWHBAJIMAOB IIponcaypa OCHUBaHUA PE3YJIbTAaTOB O6y‘-I€HI/I$I Mo JUCHUIIIIMHEC MOXCT NPOBOAUTHCA
B HCCKOJIBKO 3TaIlOB.

HpOBeI[eHI/IG nmpoucaypnel OHLHCHHUBAHUA PC3YIIbTATOB O6yquHH HUHBAaJIMJOB M JIMI C
OrpaHU4YC€HHBIMHU BO3MOXHOCTAMU 3OO0POBBA AOIMYCKACTCA C HUCIIOJB30BAHHUEM ANUCTAHIHWUOHHBIX
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00pa30BaTeIbHBIX TEXHOJIOTHA.

Bormpocs! k 3auery
Hcropus pa3Butus aenonpousBojicTea B Poccun
[Ipobnemsl pocTa JOKyMEHTO00OpOTa
Crioco0bl pauMoHaNIN3aUH JOKyMEHTO000pOTA.
I'CAOY. YCOP/. Yuudbuxamwus, GopMain3aius, CTaHIapTH3ALKS JOKYMEHTA
OpranuzaiimoHHas TpyIa J0KyMEeHTOB.
PacnopsinuTenbHas Tpynmna J0KyMEHTOB.
CupaBouHo-uHGOPMAIIOHHAS TPYIIa JOKYMEHTOB.
IIpaBuna opopMieHNS TOKYMEHTOB. PEKBU3UTHBIN COCTaB TOKYMEHTA.
Opranunzanus ciyxos1 JOY
9. TexHOIOTUM PETHUCTPALUH JOKYMEHTOB.
10. TexHOIOTHH KOHTPOJIS UCTIOJHEHUS TOKYMEHTOB
11. Opranuzanus ciayx6oi JIOY Texymero xpaHeHUs JOKYMEHTOB.
12. ApXuBHOE XpaHEHHE JOKYMEHTOB
13. Odopmienue pe3yapTaTOB KOHTPOJIS 32 TPYIOBOH M HCIIOTHUTEIBCKOU TUCITUTUTHHOM.
14. OcoGeHHOCTH TEKCTa TOKyMEHTA
15. CnocoObl yHUpHKAINU TEKCTa JOKYMEHTa
16. Ilpuka3 - OCHOBHOM pacopaIUTENbHBIA JOKYMEHT B OpraHU3aluN
17. KagpoBbie mpuKa3bl
18. TpeOoBaHuUs K pEKBU3UTHOMY COCTaBY JOKYMEHTa
19. CocraBneHnne KopnopaTUBHBIX CTaHIapPTOB
20. TpeboBaHus K OQOPMIICHUIO OPTaHNU3allHOHHBIX JOKYMEHTOB (MHCTPYKIIKS, PABUIIA U T.I1.).
21. TpebGoBanus K 0POPMIICHHUIO aKTa.
22. TpeboBanus Kk 0pOpMIICHHIO IPUKA3a.
23. TpeboBaHus K OGOPMIICHUIO PACIIOPSIKCHHSL.
24. TpeGoBanus K 0pOPMIICHHUIO TeIe(hOHOIPAMMEL.
25. TpeboBanus Kk 0hOpMIICHHIO TUIAHA.
26. TpeboBanus Kk 0HOPMIICHHIO OTUETA.
27. TpeboBanus K 0O(OPMIICHHUIO 3asBICHHUS
28. TpeboBanwUst K 0()OPMIICHUIO JOKIAIHOM (CITy»KeOHOI) 3aITUCKU.
29. TpeboBanus Kk 0OpMIIEHHIO TPOTOKOJIA
30. TpeboBanus Kk 0POPMIICHHIO JTOTOBOpa
31. CyxebHas mepernucka
32. Homenknarypa aen
33. OdopmieHHEe TAMOKCHHON OTYETHOCTH

Elh el

P

MIxana oneHuBaAHUSA

YpoBeHb 3HaHWW, yYMEHUW W HABBIKOB OOYyYalOMIETOoCsl TPH YCTHOM OTBETE BO
BpeMsl MPOMEXYTOUHOW aTTECTAIMU OINPEIEISAETCS OLICHKAMH «3aYTEHO» WM «HE 3aYTEHOM.
Kputepusmu oneHuBaHUS Ha 3a4eTe SIBISETCA JIEMOHCTpAIMsl OCHOBHBIX TEOPETHYECKHX
HOHO)KCHI/If/'I, B paMKax ocBaMBaeMoOU KOMIICTCHIIMHU, YMCHUC ITPUMCHSATDH MMOJTYYCHHBIC 3HAHUS HaA
NpaKkTHKEe, OBJAJCHHE HaBbIKAMU aHaJlIW3a M CUCTEeMaTH3aluu HHPopMaluu B o0nactu
JIOKYMEHTAIMOHHOTO 00eCTeueHH s YIpaBIeHuUsI.

Jna mucuuiuiiH, (OpMOM HMTOTOBOTO OTYETa KOTOPBIX SIBISETCA 3a4eT, NPUHSTHI
CJIEAYIOIE COOTBETCTBUSA:

60% - 100% - «3auTeHO»;

Menee 60% - «He 3a4TEeHOY.

Y cTaHOBINIEHBI CIIEYIOIINE KPUTEPUU OIICHOK:
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100% - 90%

JleMoHCTpanysi 3HAHUH OCHOBHBIX TCOPETHUYCCKUX IIOJIOKEHUH B IMOTHOM OOBeMe. YMEHHE
MPUMCHSITh 3HAHWS Ha MPaKTUKE B MOJMHON Mepe. CBOOOIHOE BlaJicHUC HABBIKAMHU aHAIIN3a W
CcHCTeMaTH3aIliK B BRIOpaHHOH cdepe.

89% - 715%

JlemoHcTparust OoJbIIe dYacTH 3HAHWK OCHOBHBIX TEOPETHUYECKUX IOJIOKCHUH. YMeHue
MPUMEHSTh 3HAHUs Ha MpakTUKe, AOMyCcKas MpU 3TOM HE3HAYUTENIbHbIE HETOUHOCTH. Bianenue
OCHOBHBIMH HaBBIKAMH aHAJIMN3a H CUCTEMATH3alluU B BRIOpaHHOI cepe.

74% - 60%

JleMOHCTpanusi JTOCTATOYHBIX 3HAHUM OCHOBHBIX TEOPETHYECKUX TMOJOKEHUH. YMeHue
MPUMEHSITh 3HAHHWS HA MPaKTUKE, JOMycKas TpW 1TOM OIMWOKW. BiameHue OTICIbHBIMHU
HaBBIKaMH aHAJIN3a U CUCTEMATH3aIMK B BEIOpaHHOU chepe.

menee 60%

JleMoHCTpanusi OTCYTCTBHS 3HAHWM OCHOBHBIX TEOPETHYECKHMX monokenuid. He ymeer
NPUMEHATh 3HAHUS Ha TNpakTuke. He BiajieeT HaBBIKAMHU aHAIN3a U CUCTEMATH3AlUU B
BEIOpaHHOM cdepe.

4.4. MeToanueckne MaTepuaJbl

IIponienypa oneHuMBaHUS 3HAHWUN, YMEHUH, HAaBBIKOB M (WJIM) ONbITa AEATEIbHOCTH,
XapaKTepU3YIOIUX dTanbl (GOpMUPOBAHUS KOMIETEHIUH, OCYILECTBISIOTCS B COOTBETCTBUHU C
[TonoxeHueM 0 TEKyIeM KOHTPOJIE YCIEBAEMOCTH M IMPOMEXKYTOUHOMN aTTeCTallud CTYACHTOB B
®I'bOY BO PAHXul'C u Pernamentom o 6amuibHO-peHTHHTOBON cucteme B Bonrorpagckom
WHCTUTYTE yrpaBieHus - punuaie PAHXul C.
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5. MeToauyeckne yKazaHus il 00y4AOUIUXCS 110 OCBOCHHIO JUCIHUNIMHBI

PekomeHgaumumu No N1aHUPOBAHUIO U OpraHMU3aLUN BpeMeHU, Heo6Xo4MMOoro Ha usyyeHue
AUCLUNAUHDI

CTpyKTypa BpemeHU, Heo6X04MMOro Ha M3ydeHne ANCLUNIUHDI

dopma U3yyeHHs TUCHUTUITHHBI Bpewmsi, 3aTpaunBaeMoe Ha U3y4eHUE
JMCIUIUIMHEL, %0
N3ydenue nurepaTypbl, pPEKOMEHJOBAHHOW B 40
yueOHOM porpaMmMe
Paz0op mpakTHYeCKuX yrnpakxHEHUH 1 40
CUTYAIIMOHHBIX IPUMEPOB
N3ydenue TeM, BBIHOCUMBIX Ha 20
CaMOCTOSITEJIbHOE PACCMOTPEHUE
Uroro 100

PekomeHAauumM No NOArOTOBKE K NMPaKTUYECKOMY (CEMUHAPCKOMY) 3aHATUIO

MpakTuyeckoe (CcemMMHaApCKoe) 3aHATME - ogHa W3 OCHOBHbIX GOpM oOpraHM3auum
yyebHoro npouecca, npeactaBnAloWan cobol KONNEKTUBHOE O0OCy)KAeHWe CTygeHTamu
TEOPETMYECKUX N MPAKTUYECKUX BOMPOCOB, pelleHne NPaKTUYeCcKUX 3a4ay nog, pyKoBOACTBOM
npenogasatens. OCHOBHOM LENbl0 MPaAKTUYECKOro (CEMMHAPCKOro) 3aHATMA ABNAETCS
npoBepKa rnyobuHbl NOHMMAHUA CTYAEHTOM M3y4aemol TeMbl, y4ebHOro matepmana U ymeHus
N3/10}KUTb €ro CoAep*KaHMe ACHbIM U YETKMM A3bIKOM, Pa3BUTUE CAMOCTOATENIbHOrO MblILUNEHUSA
M  TBOPYECKOM QaKTUBHOCTM Yy CTyaeHTa. Ha npakTuyeckux (CEMMHAPCKMUX) 3aHATUAX
npegnonaraeTcA pPaccmMaTpuMBaTb Hambonee BaXKHble, CYLLECTBEHHbIE, C/NOXHble BOMPOCHI
KOoTopble, Hanbonee TpyAHO yYCBaMBaOTCA CTyAeHTamMU. MpK 3STOM FrOTOBUTLCA K MPaKTUYECKOMY
(cemuMHapckomy) 3aHATUIO BCerga HYXHO 3apaHee. [logroToBka K MpaKTUYECKOMY
(cemmnHapckomy) 3aHATUIO BKIKOYAET B cebn cneaytollee:

- o6sA3aTenbHOe O3HAaKOMIEeHME C NAAHOM 3aHATUA, B KOTOPOM COAEPKATCA OCHOBHbIE
BOMPOCHI, BBIHOCMMble Ha 0bCyKaeHMe;

- M3y4YeHMe KOHCNEeKTOB NeKLMA, COOTBETCTBYIOLIMX pa3aenoB y4vyebHuKa, ydebHoro
nocobua, cogeprkaHMA PeKOMeHA0BAHHbIX HOPMATUBHbIX NPABOBbLIX AKTOB;

- paboTa c OCHOBHbIMM TEPMUHAMM (PEKOMEHAYETCA UX BblyYUTb);

- W3y4YyeHue [OMOJIHUTENIbHOW JNMTepaTypbl MO TemMe 3aHATMA, Aenad Mnpu  3TOM
HeobxoaMMmble BbIMUCKK, KOTOPble MOHaA06ATCcA Npu 0OCyXKAEHUM Ha CEMUHAPE;

- GopmynMpoBaHME CBOErO MHEHMA NO KaxKAOMY BOMPOCY M apryMeHTMPOBAHHOE ero
obocHoBaHMeE;

- 3aNMCb BO3HMKLUMX BO BPEMA CaMOCTOATENbHOW pPaboTbl ¢ yyebHMKAMM U HAy4HOM
IMTepaTypbl BONPOCOB, YTOObI 3aTEM Ha CEMMHApPE NOYYUTb HA HUX OTBETDI;

- obpalleHne 3a KOHCyNbTalUMEN K NpenoaaBaTtento.

MpaKTuyeckne (CEMUHAPCKUE) 3aHATMA BK/IOYAIOT B CebA BbICTYNIEHUA NO KaKon-nmbo
CNOXHOM MAM ocobo aKTyasbHOW Npobaeme, pacCMOTPeHMEe U O6CYyKAEHWEe MNPaAKTUYECKUX
cuTyaumin. Ha npakTuyeckom (CEMMHAPCKOM) 3aHATUM CTYAEHT NpOoABAAET CBOE 3HaHue
npegmeTta, KoppeKTupyeT WHOOPMAUMIO, MOJIYYEHHYHD B MNPOLECCE JIEKUMOHHbIX U
BHEAYAUTOPHbIX 3aHATMI, ¢dopmupyeT onpegeneHHbln 06pa3 B rnasax npenoaasaTens,
Nnosly4aeT HaBblKM YCTHOM pPeYynm M KynbTypbl AUCKYCCMM, HABbIKM MPAKTUYECKOro pelleHus
3ajau.
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PekomeHAauumM No U3y4eHUo MeToANYECKUX MaTepuanos

MeTogmnyeckme martepuanbl N0 AUCUUNAMHE MO3BOJIAKOT CTYAEHTY ONTUMAa/IbHbIM
obpa3om opraHM3oBaTb NPOLLECC U3YYEHUA AAHHOW AUCUMNAUHBLIL. MeToamnyeckne maTtepuanbi
no ANUCUUNIMHE NPU3BaHbl MOMOYb CTYAEHTY MOHATb cneuMduKy M3yd4aemoro matepuana, a B
KOHEYHOM UTOre — MaKCMMalbHO MOJIHO W KayeCTBEHHO ero OCBOUTb. B nepByto ouvepenb
CTYAEHT AOJ/I}KEeH OCO3HaTb NpefHa3HayeHMe METOAMYECKMX MaTepuasnos: CTPYKTYPY, LEenu u
3aga4yn. [11a 3TOro OH 3HAaKOMMUTCA C npeambynoii, ornaBneHMemM MeTOANYECKUX MATepMasios,
roBopsA WHaye, OCYLLECTB/AAET MNepBUYHOE 3HAKOMCTBO C HUM. B pasgene, NocBALWEHHOM
MEeTOAMYECKMM PEeKOMEeHAAUMAM MO WU3YYEHUID AUCUMNAMHbLI, MNPUBOAATCS COBETbl MO
NAAHUPOBAHMIO M OpPraHM3auMM HeobXoAMMOro ANAA WU3YYEHUS AUCUMMJIUHBI BPEMEHM,
onucaHue nocnenoBaTe/ibHOCTU AENCTBUINA CTyAeHTa (KCUEHapUi M3yYeHUs AUCUMNIUHDIY),
pekoMmeHgaumMm no paboTe ¢ AMTepPaTypoOn, COBETbI NO NOATOTOBKE K 3a4eTy U Pa3bACHEHUA MO
nosoAy paboTbl C TECTOBOM CMCTEMOM Kypca U Had AOMALHMMK 3a4aHMAMMK. B uesom aaHHble
MeToAMYecKMe peKomMeHaaunn crnocobHbl 06/1erynMTb M3yveHne CTYAEHTAaMW AUCUMMIUHBL U
NoMoYb YCMewHo caaTb 3a4eT. B paspgene, cogeprKaliem yyebHO-meToANYEeCcKMe maTepuanbl
OMCUMNANHBI, COAEPKaHME MPaKTUYECKUX 3aHATUW MO AUCUMNAMHE, CN0Bapb OCHOBHbIX
TEPMWHOB ANCUMMINHBI.

PekomeHgauum no camoctoaTenbHou paboTe cTygeHTOB

HeorbeMiemMbIM 37€MEHTOM Y4eOHOTO Mporecca SBISETCS CaMOCTOSITENbHAsT paboTa
crynenra. Ilpum camoctosATenbHONH paboOTe MOCTUTAETCS KOHKPETHOE YCBOSHHE Y4eOHOTO
MaTepuaia, pPa3BUBAIOTCS TEOPETUYECKUE CIIOCOOHOCTH, CTOJb BAaXKHBIC /I COBPEMEHHOM
MOJATOTOBKU CHEIUATUCTOB. DOPMBI CaMOCTOSITEIPHOM PAOOTHI CTYJIEHTOB IO JIUCIMIUIAHE:
HaNMCcaHNe KOHCIIEKTOB, MOATOTOBKA OTBETOB K BOIIPOCAM, UCCIIEIOBaTEIbCKast paboTa.

3agaHuAa Ana camocToaTeNibHON paboTbl BKAOYAKOT B ceba KOMMAEKC aHaANTUYECKUX
3343aHUI BbINONIHEHWE, KOTOPbLIX, Npeanonaraet TWaTe/lbHOe U3yvyeHue HaydyHon u yvyebHoWm
NTepaTypbl, NepuoaMYEcKMX W3LAHUM, QA TaKXKe 3aKOHOAATENbHbIX W HOPMATUBHbIX
OOKYMEHTOB npeanaraembix B8 n.6.4 «YyebHasa nutepaTypa U pecypcbl MHPOPMALMOHHO-
TeNEeKOMMYHUKALUNOHHOM cetn "MHTepHeTt", y4yebHo-meToanyeckoe obecneyeHune
CaMOCTOATEeNIbHOM pPaboTbl Oby4varoWMXcA MO AgucuMNAnHE». 3a[aHUA NPenoCTaBAAKOTCA Ha
NPOBEPKY B NeYaTHOM BUAE.

PekomeHpgaumm no pabote c autepatypoii

[Tpu m3yueHun Kypca y4yeOHOM JUCHMIUIMHBI 0CO00€ BHMMAaHHE cJelyeT OoOpaTHUTh Ha
PEKOMEHYeMYIO OCHOBHYIO M JIOTIOIHUTEIBHYIO JIUTEPATYPYy.

BaxHbIM 371€MEHTOM IMOATOTOBKH K CEMHHAPY SBJISIETCS TITyOOKOE N3yuyeHHE OCHOBHOU U
JIONOJTHUTETIbHOM JIUTEpaTyphl, PEKOMEH/IOBAHHON TI0 TEME 3aHATHSI, @ TAKXKE EPBONCTOYHUKOB.
[Ipu 5TOM MOJIE3HO MPOYUTAHHYIO JTUTEPATYPY 3aKOHCIIEKTUPOBaTh. KOHCIIEKT 0JIKEH OTBEYaTh
TpeM TpeOOBaHHAM: OBITH COAEPKATEIBHBIM, IO BO3MOXKHOCTH KpaTKUM M HPaBHIBHO

0(OPMIICHHBIM.
CoaepikaTeNbHBIM €ro CIeIyeT CUUTAaTh B TOM CIlIydae, €CII OH MepeaaeT BCe OCHOBHBIC
MBICJIH ABTOPOB B IICJIOCTHOM BHJC. V3JI0XKHTh TEKCT KpPaTKO — 93TO 3HAYUT MepeaaTh

COJIepXKaHUE KHHUIHM, CTaTbM B 3HAYMUTEIBHOM Mepe cBouMH cioBamu. lIpu sToM crenyer
NPUIIEPKUBATHCS TIPaBUJIa - 3aMUCHIBATh MBICIH aBTOpa pabOThI JTUIIH MOCIE TOTO, KaK OHA
XOpoIIo MOHATA. B TakoM ciiydae nmocTaBieHHas Lenb OyAeT AoCcTUrnyra. LlutupoBats aBTOpOB
U3ydaeMbIX padoT (¢ 00s3aTeNbHON CCHUIKOM Ha MCTOYHHUK) CIEIyeT B TeX CIIydasix, €ClIM HaJo
3aIMChIBaTh OYEHb BaKHOE ONpPE/IEICHNE WM MOJI0KEeHHEe, 00000 BHIBO.

BaxHo u BHemHee opopMiieHne KOHCIIeKTa. B ero Hauane Hago yka3aTh TeMy CEMHHApa,
JaTy HaIMCaHMsI, Ha3BaHUSI TUTEPATYPHBIX UCTOYHUKOB, KOTOPbIE Oy1yT 3aKOHCIIEKTHPOBAHBI.
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I'myGokast camocTosATenbHas paboTa HaJl HUMU 00ECIIEUUT YCIEIIHOE YCBOCHUE U3ydaeMOi
JUCIUTUIAHBI.

OnHuM W3 BaXHEHIIMX CPEACTB CEPhE3HOTO  OBJIAJCHUA TEOpUEH  sBIsIeTCS
KOHCHeKmupoeanue nepeoucnoyHuKos.

JInst cocTaBiieHHs KOHCIIEKTa PEKOMEH/YeTCsl CHaYasIa MpOYUTaTh paboTy LEIUKOM, YTOOBI
YSICHUTB €€ OOIIHI cMBICT U coepkanue. [Ipr 3ToM MOKHO c/ieniaTh IOMETKH O €€ CTPYKType, 00
OCHOBHBIX TIOJIOKEHHUSX, BBIBOJIAX, HAJO0 CTAaparbCsi OTIUYaTh B TEKCT€ OCHOBHOE OT
BTOPOCTEINEHHOT0, BHIBOJIBI OT apIYMEHTOB U J0Ka3aTeNIbCTB. Ecin ecTh HENMOHATHBIE CIIOBA, HA0
B DHIUKJIONEMYECKOM CIIOBape HAHUTH, YTO 3TO CIOBO 00O3HAUaeT. 3aKOHYMB YTeHHe (maparpada,
TJIaBbl, CTaThbU) HAAO 33JaTh ceOe BOMpPOCHl Takoro ponaa: B uem riaBHas mbiciab? KakoBbl
OCHOBHBIE 3BEHbsl JOKa3zarenbcTBa ee? UYUTo BbITeKaeT U3 yTBepxkaeHuM asropa? Kak 3t0
COTJIaCyeTCsl C TeM, YTO YK€ 3HAeTe O MPOUUTAHHOM M3 IPYTHX UCTOYHUKOB?

SICHOCTb M OTYETIUBOCTh BOCIPHUATUS TEKCTa 3aBHCUT  OT MHOTOTO:  OT
COCpPEIOTOYEHHOCTH CTY/IEHTa, OT TEXHUKH UTEHHUs, OT HACTOWYMBOCTH, OT SPKOCTHU
BOOOpaXeHUs, OT TEXHUKU (PUKCHPOBAHUS MPOYUTAHHOTO, HAKOHEII, OT 3PYAMLINU — OOIIeH U B
KOHKPETHO paccMaTpuBaeMoi mpoodieme.

PesynpTaTom nepBOHaYaIbHOTO YTEHUS JOJDKEH OBITh MPOCTON MIAH meKcma u yemroe
npeocmaenenue 0 HEACHBIX Mecmax, OTMEUYEHHbIX B KHure. [locie mnpeaBapuTenbHOTO
03HAaKOMJIEHHUS, [P NIOBTOPHOM YTEHHMH CIEAYET 6bl0€1UNb OCHOGHbIE MbBIC/IU A6MOPA U UX
pa3BUTHE B MPOU3BEACHUU, OOPATUTh BHUMaHHE HAa OOOCHOBaHHE OTIEIbHBIX MOJIOKEHUH, Ha
MeToabl W (OpMBI JOKa3aTenbcTBA, HauOonee spkue NpuMepbl. B xoze 3Toil paboThl
OKOHYATEJIbHO OTOMpaeTcs MaTepuai Ul 3alucu U OIpenessieTcs] €€ BUI: MJIaH, me3Uchl,
Koncnekm.

[Iman 3TO KpaTKuid, MOCJIEIOBATENbHBIN MMEPEUYCHh OCHOBHBIX MBICIICH aBTOpa. 3alUCh
IPOYNUTAHHOTO B BUJIE TE3MCOB — 3HAUUT BBIABHUTH U 3aMUCATh ONOPHBIE MBICIH TeKCTa. Pa3Huma
MEXy IJIAaHOM W Te3ucaMH 3aKjodaeTcs B CIEIYIOIIeM: B IJIaHE MBIC/Ib Ha3bIBaeTcs (CTaBb
BCETJa BOMPOC: O 4YeM TOBOpPUTCS?), B Te3ucax — (opMyiaHpyercs — (4TO UMEHHO 00 3TOM
roBOpUTCA?). 3amuCh OMOPHBIX MBICIEH TEKCTa BaKHA, HO TIOJIHOTO TMPEACTABICHHUS O
POYNTAHHOM Ha OCHOBAaHHMHM IOJ0OHOM 3alycy HE COCTaBUIIb. BaXHO OCMBICIHUTBH, KaK aBTOP
JOKa3bIBa€T CBOIO MBICHIb, KaK YOEXJaeT B HCTHMHHOCTH CBOUX BBIBOAOB. TaK BO3HHKAET
KoHcrieKT. Dopma 3amucu, Kak Mbl yXKe OTMETHIIM, YCIOXKHSETCS B 3aBUCHMOCTH OT IIeJiei
paboTHI: TUTAaH — O YeM?; Te3UChI — 0 YeM? YTO UMEHHO?; KOHCIIEKT — 0 YeM? 4TO UMEHHO? Kak?

KoHcmiekT 3TO KpaTkoe TIOcCieoBaTeNIbHOEe H3NIoKeHHe cojaepkaHus. OCHOBY ero
COCTaBJsieT IUJIaH, TE3UChl W BBIMUCKUA. HemocTaTku KOHCIEKTUPOBAHUS: MHOTOCIOBHE,
IIUTUPOBAHUE HE OCHOBHBIX, @ CBA3YIOIIMX MBICICH, CTPEMJICHHE COXPAHUThH CTHIUCTUYECKYIO
CBSI3aHHOCTH TEKCTa B yIIEpO €ro JIOTH4ecKoil cTpoitHocTH. [IprucTynaTh K KOHCIIEKTHPOBAHHUIO
HEOOXO/MMO TOTJa, KOTJa CIIOKWIMCh HABBIKM COCTABJICHMS 3allUCM B BHJE Pa3BEPHYTOTrO
MOAPOOHOTO TIJIaHa.

dopma 3anmucH MPU KOHCIEKTUPOBAHUU TpeOdyeT 0coOOro BHUMAHUS: BaXKHO, YTOOBI
COOCTBEHHBIEC YTBEP)KICHHS, Pa3MbIIUICHUS HAJ MPOUYUTAHHBIM, YETKO OTACISIINCH MPHU 3aIHCH.
PazymHee BBIHOCHUTH CBOM TIOMETKH Ha HIMPOKHE IOJIS, 3alHMChIBATh Ha HUX JOMOJHHUTEIbHbIE
CIIpaBOYHbBIE JJaHHBIE, IOMOTAIOLINE YCBOCHUIO TEKCTA (aTa COOBITUS, YIIOMSIHYTOTO aBTOpaMUu;
CBEJICHUS O JIMIE, HA3BaHHOM B KHUTE; TOYHOE CojiepKaHue TepMuHa). Ecnu KoHCnekTupyercs
TEKCT BHYIIUTEIHHOTO 00beMa, HE0OXOIUMO YKa3bIBaTh CTPAHMIIBI KHUTH, KOTOPHIE OXBATHIBAET
Ta WM WHAS YaCTh KOHCIEKTA.

s ynoGcTBa MONIb30BAHMS CBOMMH 3allMCSAMU Ba)KHO O3arjlaBUTh KPYITHBIE YacTH
KOHCIIEKTa, MOTYEpPKUBasi 3azo10éku. CienyeT MOMHUTH O Ha3HAUYEHUM KPAacHOM CTpOKH,
CTPEMHUTHCSA K YeTKOM rpaduke 3amuceid - ycTynmamu, KOJOHKamH. M3maraTh rjiaBHbIE MBICIIH
aBTOpa M HX CHUCTEMYy apryMEHTOB - HEOOXOJUMO TNPEUMYIIECTBEHHO CBOMMH CIIOBaMH,
nepepabarbiBas TakuM 00pa3oM HHGPOpPMAIMIO,— TaK MPOXOAWT YSCHEHHE €€ CYTH. MBICIb,
(pa3bl, MOHATHIE B KOHTEKCTE, MOTYT IpruolOpecTu Hosiee NpocTpaHHOE U3JI0KeHHe B 3amucu. Ho
TEKCT OpUTHMHAJIa CBEPTHIBACTCSA, U CTYACHT, OTpabaThIBasi JIOTMYECKOE MBIIUICHUE, YYUTHCA
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BBIJICTISITh TJIABHOE M 0000INATh OJHOTHUITHBIC CYXACHHs, OonHOpoaHble (akTel. Kpome Toro,
Jienas 3anucy CBOMMHU clioBaMH, 0000111asi, CTYACHT YUYUTCS TUCbMEHHON peyu.

3HaHMe 00IIel CTPATeruy YTEHUs, TEXHUKH COCTABJICHHE IIJIaHa M TE3UCOB OIMpEeiseT ’
TEXHOJIOTUIO KOHCTIEKTUPOBAHUS

e BHUMAaTEeNbHO YHUTATh TEKCT, MOIYTHO OTMEYas HEMOHSATHBIE MECTa, HE3HAKOMbBIC
TEPMUHBI U TIOHATUS. Botnucame na noaa 31aueHve OTMEUCHHBIX MTOHSATHUH.

e [Ilpu mepBOM UYTEHHH TEKCTAa HEOOXOIUMO COCTAaBUTh €Tr0 HPOCHION NaH,
MOCIIeI0BATEbHBIN TIepeYeHh OCHOBHBIX MBICIICH aBTOpA.

e [Ipu NOBTOPHOM UTEHHWU TEKCTa BBLACIATH CUCHEMY O0O0KA3AmMenbcme OCHOBHBIX
MOJIOXKEHUH PabOThI aBTOpA.

e 3aKIIOYUTENBHBIA dSTam paboThl C TEKCTOM COCTOMT B OCMBICICHHH paHee
OTMEUYEHHBIX MECT U UX KPaTKOU MOCIIEIOBATENBHOMN 3aIIUCH.

e [Ipu KOHCHEKTUPOBAHWU HY)KHO CTPEMUTHCS GbIPA3UMbL MbICAL ABMOPA CEOUMU
cnoeamu, STo TIOMOTaeT 0oJiee TITYyOOKOMY YCBOSHHUIO TEKCTa.

e B pamkax paboThl Haa TIEPBOMCTOYHUKOM BAXKECH YMENBI omoéop uyumam.
Heob6xommMo y9uThIBaTh, HACKOJIBKO SIPKO, OPUTHHAIBHO, CKATO M3JI0XKeHa MBICHb. L{luTnpoBarth
HEOOXO0IUMO Te CYXJCHHSI, Ha KOTOpbIE BIOCIEICTBUM BO3MOXKHA CChIIKA KaK HA aBTOPUTETHOE
U3TI0’)KEHUE MHEHHUSI, BEIBOJIA TIO TOMY WJIM HHOMY BOTIPOCY.

KoHncnexktrupoBats 11eecoo0pa3Ho He Ha OTAEILHOM JIMCTE, a B 00IIel TeTpaau Ha OJTHON
cTpanuie jucta. OOOpPOTHAasE CTOpPOHA JHCTa MOXET OBITh HWCIOJB30BaHA MJISI JIOTIOJHEHHIHA,
HEOOXO/JMMOCTh KOTOpPBIX BBIICHUTCS B JajibHelmeM. [Ipy KOHCHEKTHMpPOBAHWU JIUTEPATyphl
CIIEyeT OCTaBUTh IIUPOKUE TOJIS, YTOOBI 3aMMcaTh Ha HUX IUIaH KOHcrekTa. [lons Moryt ObITh
HCIOJIb30BaHbI TAKXKE JUIS 3aMCH CBOMX 3aMEUYaHMi, TOMOIIHEHHH, BoripocoB. [Ipu BeicTyIIeHUN
HA CEMHUHApe CTYIEHT MOXET IIOJIb30BaThCsl CBOMM KOHCIIEKTOM JUIS  ITUTHPOBAHUS
MEPBOMCTOYHNKA. Bce yuacTHUKM 3aHATHS BHUMATENBHO CIYIIAIOT BHICTYIUICHHUS TOBapHUILEH MO
TpyIIe, OTMEUYAlOT CIIOPHBIE WM OIIMOOYHBIE TIOJNIOKEHUS B HHUX, BHOCST TIOINPABKH,
MIPEJICTABIISIOT CBOM PEIICHUs U 000CHOBaHUS 00CYKIAEMBIX TIPOOIIEM.

B koHIIe ceMuHapa, KOr/ia MpernojaBaTeNb 3aHATHS TOJIBOJAUT UTOTH, CTYJAEHTHI C yU4ETOM
pEeKOMEHIallMii MpenojiaBaTeisl U BBICTYIUIEHUH COKYPCHHMKOB, IOTOJIHSIIOT WM HCIPABISIOT
CBOM KOHCIIEKTHI.

35



6. YueOHas quTepatypa u pecypcbl HHGOPMALHOHHO-TEJIEKOMMYHHUKALIMOHHOM ceTH
"UHTepHeT", yueOHO-MeTOAUYECKOE 00ecedeHrne CaMOCTOSITeIbHOI padoThI
o0y4aromuxcs Mo IUCHUIIHHE

6.1. OcHoBHas auTeparTypa.

1. I'punbepr A.C. JIokyMeHTaIllMOHHOE OOCCIICUCHHE yIpaBicHUs [DIEKTPOHHBIA pecypc]: y4eOHUK.—
ONeKTpoH.  TekcToBble  mamaple. — TOHUTU  JAHA. — 2012. PexuMm  mocryma:
http://www.iprbookshop.ru/10497.— 3BC «IPRbooks», o maporo.

2. Kyzuenor U.H. [lemonpou3Boactso [DICKTPOHHBIN pecypc]: yueOHO-cripaBodHOE mocobue. - M.:
HamkoB u K. — 2014. Pexxum poctyma: http://www.iprbookshop.ru/586 — 3ari1. ¢ akpaHa.

3. Ky3nenoB U.H. [lokymeHnTanmoHHoe oOecreueHue yrnpaBieHHs U AEJONPOU3BOACTBA: YUSOHHMK IS
OakanaBpoB. - M.: Uzn-Bo IOpaiit; U/] FOpaiit. — 2012.

6.2. lonostHMTEIBLHAS JIUTEPATYpPA.

1. I'saeBa U.B. JlenomponsBoacTBo [DneKTpOHHBIA pecypc]: crpaBouyHHK.— MuHck: TerpaCuctemc,

Terpanut. Pexxum noctyna: http://www.iprbookshop.ru/28072.— 3B5C «IPRbooks».

2. Hemymmua O.H. Kaapomoe nemonpou3BojactBo. Bomrorpan: m3n-Bo Bonrorpaackoro dwumuana
®I'bOY BIIO PAHXuI'C, 2014, 128 c.

3. Kynses H.H. lokymenToBeaeHue [ DIEKTPOHHBIN pecypc]: yueOHUK— DIEKTPOH. TEKCTOBBIE

nmaubie. — M.: Jloroc. — 2012. Pexxum mocryna: http://www.iprbookshop.ru/9082.— 3BC «IPRbooks»,

0 TTapOJIII0

4. Menasenea O.B. OcHOBBI JOKYMEHTAIIMOHHOT'O OOECIICUCHUS yIpaBICHUS [DIEKTPOHHBIA pecypc]:

y4geOHOe TIocoOme.— DJIEKTPOH. TEKCTOBBIC AaHHBIC. - KpacHomap: KOKHBIN MHCTUTYT MEHEIKMEHTA. —

2011. Pexxum poctyna: http://www.iprbookshop.ru/9565.— DBC «IPRbooksy, mo mapoiito.

6.3. YueOHO-MeTOoqUYeCKOE 0O0ecTiedeHHe CaMOCTOATEILHOM padoThl.

1. 3axapoBa JlokyMmMeHTaMOHHOE oOOecIieueHne yIpaBIIeHUS [DNEeKTPOHHBIN pecype]| : ydeOHO-
npakTuaeckoe nocodoue. M.: EBpasuiickuii OTKpBITHIA HH-T. 2012

2. KonduaeHuuansHoe [ENONPOM3BOACTBO M 3alIMUICHHBIA  3JEKTPOHHBIM  JOKYMEHTOOOOpOT
[Dnexrponnsiii pecype]: yueonuk/ H.H. Kynsier [u ap.].— DiekTpoH. TeKkcToBbIe nanHbie.— M.: Jloroc,
2013.— 452 ¢.— http://www.iprbookshop.ru/586

6.4. HopmaTuBHbIE IPABOBbIE JOKYMEHTHI.

1. TOCT P6.30-2003. «YuuduuupoBaHHas CHCTEMa OPraHU3alMOHHO-PACIOPSIUTEIHLHON
JoKyMeHTaumu. TpeGoBaHHuA K 0)OPMIICHHIO JOKYMEHTOBY». YTBEp)KIEH U BBEJCH B ACHCTBHE
¢ 01.07.2003 mocranomienuem loctammapra P® or 03.03.2003 Ne 65-ct. - M.: U3a-Bo
cranmaptos, 2003

2. KsanuduxauroHHBIN CIPAaBOYHUK AOJDKHOCTEH ciayxammx. — M., 2001.

3. Jlemompou3BoacTBO U apxuBHOE neo. Tepmunsl u onpenenenus. [OCT P51141-98. - M., 1998.

1. OcHoBHBIE ITpaBUiIa pabOTH TocymapcTBeHHBIX apxuBoB CCCP. — M., 1984.

2. OcHOBHbIE TpaBuiia pabOTHI BEAOMCTBEHHBIX apXHBOB. — M., 1986.

3. CnoBapb COBPEMEHHOW apXUBHOW TEPMUHOJIOTUN COLUATUCTHUECKUX CcTpaH. - M., 1982, 1988.
6.5. UnTepHeT-pecypChl, CIPABOYHbIE CHCTEMBI.

1. www.management.com.ua - IHTepHeT nopTtai JJisl yIpaBJieHIEB.

2. www.garant.ru — ['apaHr.

3. www.consultant.ru - Koncynpraat-Iliroc.

4. dic.academic.ru/searchall.php - CnioBapu u sHIMKIIONEUH.

5. glossary.ru - Ciy>x06a TeMaTH49ECKUX TOJIKOBBIX CJIOBapeH.

6. WWWw.zipsites.ru - BuoimoTeka SKOHOMHUYECKOHW U yIIPaBICHYECKOM JINTEPaTyPHI.

7. www.sf—online.ru — lenoBoii xxypHai «Cekper GUupMbD».
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7. MaTepunaibHO-TeXHH4YecKasi 0a3a, HTHPOPMALMOHHbIE TEXHOJIOIMH, IPOrPpaMMHOe
o0ecrieyeHue M1 UHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

MaTepuranbHo-TeXxHUYecKoe obecneyeHme ANCUUNANHBI BKAKOYAET B cebs:

- NEKUMOHHble ayauTopumn, obopyaoBaHHble BUAEOMNPOEKLMOHHbBIM 060pyaOBaHMEM
ANA Npe3eHTaunii, cpeAcTBaMuM 3BYKOBOCNPOU3BEAEHWA, SKPAHOM;

- NoMeleHWA ANA  NPOBEAEHUA  CEMMHAPCKUX U MPAKTUYECKUX  3aHATUMN,
obopynoBaHHble y4ebHoN mebenblio;

AvcumnnanHa pomkHa ObiTb  NoaAeprkaHa COOTBETCTBYHOWMMU  IMLEH3UOHHBIMM
NPOrpamMHbIMU NPOAYKTaMMU.

MporpammHble cpeacTBa obecneyeHnn y4ebHOro NpoLecca A0XKHbI BKAOYATb:

- NPOrpammbl Npe3eHTaLMOHHOM rpaduKy;

- TEKCTOBbIE peAaKTopbl.

By3 ob6ecrieunBaer kaxxoro o0ydaromerocsi pabounM MeCTOM B KOMITBIOTEPHOM KJlacce
B COOTBETCTBHH C 00HEMOM M3Y4aeMBbIX TUCIUILINH, 00ECIIEYMBACT BBIXO] B C€Th MIHTEpHET.

O6ecneunBaeTCs BO3SMOKHOCTh OECIPETSATCTBEHHOTO JJOCTYIA 00YJarOITUXCsl MHBAJIUIOB

B ayJAUTOPUH, TyaJICTHbIE U APYrHe NOMELICHNUs, a TAKXKe UX PeObIBaHUS B YKa3aHHBIX
NOMEIICHUAX (HaJM4re MaHyCoB, MOPYYHEH, paCIIMPEHHBIX IBEPHBIX IPOEMOB, TU(PTOB, IPU
OTCYTCTBUH JTU(PTOB ayJUTOPHUS PACIIONAraeTCs Ha MEPBOM dTaxKe, HAIMUKE CTIIeUATbHBIX
Kpeces U APYTUX NpUCocoOIeHui).

Y4eOHbIe ayTUTOPUH JIJIsl BCEX BUIOB KOHTAKTHOW M CAaMOCTOSITENILHOW paOOThI, HaydHAast
OnOIMOTEKA ¥ MHBIE TIOMEIIECHUS AJI1 00yUeHUS OCHAIIEHBI CIIEIIUAIBHBIM 000pYyIOBaHUEM U
yu4eOHBIMUA MECTaMU C TEXHUYECKUMU CPEACTBAMU O0yUEHUS TSl OOYJAFOIIIHXCS C
OTpaHHYEHHBIMHA BO3MOKHOCTSIMH 3I0POBbSI M 00YYAIOIIMXCS HHBAJIUIOB C PA3HBIMU BUAMU
OTPaHUYEHUH 310POBBSI:

- C HapyILIEHUSAMU 3PEHUS:

[Ipunrep bpaiins braille embosser everest-dv4

DIIeKTPOHHBIN py4uHO#l Buneoyseneuntesb CAHI/]
- C HApYIICHUSAMH CIIyXa:
cpencTBa OecrpoBoHOM nepenaun 3Byka (FM-cucremsr);
AKyCTUYECKHUM YCUIIUTENb U KOJIOHKH;
TudIIodIeIIUIeephl, PaJuOKIACCH.
- C HApYIICHUSAMHU OTIOPHO-ABUTATEILHOTO almapara:

NepeBUKHBIC, PETYJINPYEMble SPrOHOMUYECKHUE MAPThl C HCTOUHUKOM MUTAHUS IS
VHAUBUIYAIbHBIX TEXHUYECKUX CPEJICTB;

KOMIIBIOTCPHAasd TEXHHUKaA CO ClICHHUAJIbHBIM ITPOrpaMMHBIM 06€CH€‘IGHI/ICM;

aJIbTepHaTUBHBIE YCTPOICTBA BBOJA MH(OPMAIINH;
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JPYTUX TEXHUYECKUX CPEJCTB MprueMa-rnepeaaun yueOHoi nHopmanuu B JOCTYIHBIX
dbopmax JJis CTYIEHTOB C HAPYIICHUSIMH OTIOPHO-IBUTATEIIBHOTO arapara.

Hoctyn k nHGOpMaIIMOHHBIM U 6ubIHOorpaduueckuM pecypcaM B cetu MHTepHET TSl KaXI10TO
00y4aromerocst HHBAJIUIAa WU 00YJarOIIEerocs ¢ OTPAHMYEHHBIMHA BO3MOKHOCTSIMH 3/I0POBBS
o0ecreyeH npeoCTaBICHHEM eMy HE MEHEEe YeM OIHOTO y4eOHOro, METOIUYECKOTO MeYaTHOTO
I/I/ HJIA DJICKTPOHHOT'O U3JaHUA 11O aﬂaHTaHHOHHOﬁ JUCHUITIINHE (BKJIIO‘IaSI SJICKTPOHHBIC 633]31
NEepUOMYECKUX U3JIaHUH), B (hOpMax, aJalTHPOBAHHBIX K OTPAHUYEHUSAM HX 3/10POBbs U
BOCTIPHSITHS HHPOPMAIIUH:

Jnist o0ydaroniuxcs ¢ HapylUIeHUMU 3PEHUS:

® B rieyaTHou (popme yBeIMueHHBIM HIpUQPTOM;
¢ B )opMe DIIEKTPOHHOTO TOKYMEHTA;
¢ B opme aynuodaiina;
e B nnieuatHoi popme mpudrom bpaiimns.
Jliist 0Oyyaronmxcs ¢ HapyImeHUsIMU CITyXa:

e B rieuatHou popme;
e B )opMe DIIEKTPOHHOTO TOKYMEHTA;
¢ B opme ayauodaiina.
Jnist o0ydaronuxcst ¢ HapyIeHUsIMU OMTOPHO-ABUTaTeIbHOTO anmapara:

e B rieuatHo popme;

¢ B )opMe DIIEKTPOHHOTO TOKYMEHTA;

¢ B opme ayauodaiina.
ConeprkaHue aganTaliOHHON JUCIUTIINHBI Pa3MEIeHO Ha caiiTe WH(GOPMAIMOHHO-
KoMMYyHUKaImoHHou cetn MHTepHeT: Cebuika: http://vigr.ranepa.ru/sveden/education/ ...

MHbopmaLmoHHble cpeacTBa 0byyeHUs, afanTUPOBaHHbIE K OrpaHUYEHUAM 340PO0BbA
obyuvarowmxcs:

9NIEKTPOHHbIE YYEeBHUKM, yyebHble GUNbMbI NO TEMaTUKe AWCLMNAMHBI, NPEe3eHTaLuu,
MHTEPaKTUBHbIE yqe6Hb|e M HarnagHole I'IOCO6VIFI, TexHn4yeckme cpencrtea npeabABieHUA
MHPOPMALUU (MYNbTUMEAMIHBIA KOMMNIEKC) U KOHTPO/A 3HAHMI (TECTOBbIE CUCTEMBI).
3BC «Aiibyke», MHpopmanmonHo-nipaBoBbie 0a3bl qaHHBIX («KoHCcynpTanT [lmtocy, «"apanTy).

MynbTUMeANIHBIA KOMMNIEKC B IEKLLMOHHOM ayauTOpUM.
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