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Leab ocBoOeHUSs IMCUMIIJIMHBI:

®opmupoBanue kommeTeHIuA: YK OC-1 crmocoOHOCTh NMPUMEHATh KPUTHYECCKUN aHaIu3
uHpOpMAllMM W CUCTEMHBIA TONXOJ JUisg pemeHus mnpodeccnoHanbHbix 3amad, [1K-1
CIIOCOOHOCTH MOJTOTaBIMBATh UCXOAHBIE JaHHbIE, HEOOXOIUMBIE ISl pacyeTa SKOHOMHUYECKUX
U COLIMAJIbHO-DPKOHOMHUYECKHUX MMOKa3aTeIeH, XapaKTEPU3YIOIIUX IeATEIbHOCTh X03IUCTBYIOIINX
CyOBEKTOB

Ilinan kypca:
Conep:xxanue TUCHMILINHBI (MOYJIs1)

Tema 1. Ilpeamer m 3agaum kypca. OCHOBHbIe TEepMHHBI M OIpeJeJICHUs.
HopmartuBHo-npaBoBasi 6a3a padoThl ¢ JOKYMEHTAMH OTPAHUYCHHOI0 PACIIPOCTPAHECHUS.

[TonsiTHe rocy1apcTBEHHOM, KOMMEPUECKOH U cily>)keOHOM TaiiHbl. ['paykaaHcKuil KoJaeke
P® u ¢enepanpuble 3akoHbl «O TrocyaapcTBeHHOM TaiiHe», «O KOMMepYecKoil TaiiHey.
QenepanbHOE  3aKOHONATENBCTBO O  JOKYMEHTaX W MHPOPMALMU  OTPAaHUYEHHOTO
pacripoctpaneHus. IloHsATHEe KOHDUAESHIIMATBHOTO U CEKPETHOTO JEJIONPOU3BOCTBA.

Tema 2. CymHOCTb, 32244 M 0COOEHHOCTH KOH(PUIEHUHMAIBHOIO M CEKPETHOro
JeJT0NPOU3BOACTBA.

JIOKYMEHTBI OTKPBITOIO U OrpaHWYEHHOro aoctyna. Orinuue KOH(UISHIUAIBHOTO U
CEKPETHOT0 JAEJIONPOU3BOICTBA OT OTKPHITOTO JIeJ0npou3BoicTBa. [ToHaTue u peanuszamnus Gopm
YSI3BUMOCTH IOKYMEHTHUPOBaHHON MH(pOopMalnu. 3aaun 1 0COOEHHOCTH KOH(UICHIIMAIBHOTO U
CEKPETHOI'O AEJIONPOU3BOICTBA.

Tema 3. Opranuszanus KOH(UIeHINATBHOT0 JAeJI0NPOU3BOACTBA.
JlokyMeHTHpOBaHHe KOH(PHUIEeHIUAILHOI HH(pOopMannu.

Opranu3zaius CTpyKTYpPHOIO MOJpa3AeiaeHus o padoTe ¢ JOKYMEHTaMU OTPaHUYEHHOTO
noctyna. Meroauka pacyera YMCICHHOCTH COTPYIHHMKOB. 3ahaud U (pyHKIMM HOApa3eeHuH
KOH(UICHIIMAIBHOTO  JIeJONpPOU3BoIcTBAa. TpeboBaHMsI K CIYXKEOHbIM TOMEUICHUSM U
TEXHOJIOTUH paboThl. OmpeneneHre cocTaBa KOH(QUICHINANBHBIX JOKYMEHTOB. ' pudbl U cpoku
CEKPETHOCTH U KOH(PUIEHIIUAIBHOCTH.

Tema 4. IToaroroBka u n3gaHue KOH(PHICHUUAIBHBIX JOKYMEHTOB.

Odopmiienre u y4yer HocuTenell KOHpHIeHIHaTbHOH uHpopMmauuu. M3roroBneHue u
y4er IIPOEKTOB KOH(UIEHITNAIbHBIX JIOKYMEHTOB. Odopmnenue W3/1aBa€MBbIX
KOH(HICHIIMATIBHBIX JOKYMEHTOB. PEKBU3HTHI.

Tema 5. Yuer KOH(HMIEeHIHATBHBIX AOKYMEHTOB. PasmHoKeHuUe
KOH(l)l/llIeHIIl/laJII)HbIX AOKYMECHTOB.



OOmme TpeboBaHUS K y4yeTy KOH(QUACHUMAIBHBIX JOKYMEHTOB. YUeT W3/IaHHBIX
KOH(UACHIIMATBHBIX JTOKYMEHTOB. YUET MOCTYNMBIINX KOH(UACHIMAIBHBIX TOKYMEHTOB. YUeT
KOH(HICHIIMATIBHBIX JOKYMEHTOB BBIACICHHOIO XpaHEeHUs. Pa3MHOXeHHe KOH(PHUACHIIMATbHBIX
JTOKyMeHTOB. JKypHain ydera pa3MHOKEHHS KOH(DUACHIIMATBHBIX JOKYMEHTOB.

Tema 6. Opranuzanusi KOH(PUIEHIHATIBLHOTO JOKYMEHT0000pOTA.

[ToHATHE M TPUHIMIIBI OpraHU3AMK KOH(PUACHIINATBEHOTO JOKyMeHTooO0opoTa. Cucrema
JIocTyna K KOHQHUACHIUATbHBIM JTOKyMeHTaM. Opranusanus UCHOJHEHUS KOH(UICHIIMATbHBIX
JOKYMCHTOB. OTHpaB.HeHI/Ie KOH(bI/II[GHLII/IaJIBHbIX AOKYMCHTOB.

Tema 7. CocraBiileHMe HOMEHKJIATYp, (opmupoBaHue u  o(dopMJIeHHUE
KOH(HICHIUAIBHBIX JeJ1.

CocraBieHne HOMEHKIATyp KOH(pHIeHIMadbHbIX fAen. Cucremaruzanus — Jedl.
CocraBnenue 3aronoBkoB jen. HMupekcauus. PDopmupoBaHue KOH(UIECHIMAIBHBIX JEII.
Odopmiienne  koHpuaeHIMANbHBIX  gen.  OdopmieHne U3bATHS — KOH(PUICHIMATBHBIX
JIOKYMEHTOB U J€JI.

Tema 8. IloaroroBka KOH(QUICHUNAIBHBIX JOKYMEHTOB /1JIs1 aDXUBHOI0 XpaHEHHUS U
YHUYTOKEHHS.

DKcrnepTusa LIGHHOCTH KOH(PUACHITHATBHBIX JIOKYMEHTOB. IToaroroBka
KOH(HICHIIMATIBHBIX NI U JOKYMEHTOB Il apXUBHOTO XxpaHeHHs. COCTaBIIEHHE OMUCEH JIEll.
[TonroroBka KOHGUACHIMAIBHBIX 1€ M JOKYMEHTOB [UIsl YHHUUTOKEHHUSA. AKT O BbLICICHUU
KOH(i)I/IZIeHIII/IaJII)HI)IX aclln IIOKYMGHTOB K yHI/ILITO)KeHI/IIO.

(I)OprI TEKYLIEro KOHTPOJIA U l'lpOMC)KyTO'—[HOﬁ arreCcralnumn

B xome peammzanuu pucummivasl  B1.B.JIB.6.1 JEJOIIPOU3BOJACTBO U PEXUM
CEKPETHOCTH wucnoap3yroTcs CIEAYIOIME METOAbl TEKYIIEro KOHTPOIs YCIEBAEMOCTHU
00ydJarouuxcs:

— npu npoeedeHuu 3aHAMUL JIeKYUOHHO20 muna.

® KOHTpOJbHas paboTa;
® TECTHPOBAHHUE.
— npuU nPoBedeHUU 3aHAMUL CEMUHAPCKO20 MUNA:

® 0OMpOC;
® COCTaBIIEHUE 33/1a4, BOIIPOCOB, KPOCCBOP/IOB, TECTOB, CUTYAIIHIA;
® COCTaBIICHUE IOKYMEHTOB;
® TECTHpPOBAHHUE.

[TpoMexxyTodHast aTTeCcTalus MPOBOTUTCS B popMe 3adera.

Huctunmuna  B1.B.JIB.6.1  «Jlemonpou3BOACTBO W PEXUM CEKPETHOCTH» O0ecreynuBaeT
dbopMupoBaHUE CleayIOIIed KOMIETEHIINN:

Kon HaumenoBanue Kox
KOMITETEHIIUU KOMITETEHIIUU JTana OCBOECHHUS Ienr KOMITETEHITUH
KOMITETEHIUU




CHOCOOHOCTh MPUMEHSTh YKOC-1.2.4 CrniocoOHOCTh ¢ TOMOIIBIO Prtocodhckoro u
YK OC-1 KPUTHYCCKUI aHAIH3 HOPMAaTHBHO-IIPABOBOTO aHAIN3a KPUTUUCCKU
UHGOPMAINN ¥ CHCTEMHBIH OIIEHNBAaTh HH(YOPMAIUIO ¥ IPHMEHSTh
HOAXOJ JUISL PEIICHHS CHCTEMHBIH HOIXOJ I JOKYMEHTAIIHOHHOTO
npodecCHoHANBHBIX 331a4 o0ecrieueHus! yIPaBICHHNS, BBIBICHHS
CONMATBHO-9KOHOMUYECKUX MPOOIIEM,
pa3paboTKH criocoOOB MPEOI0JICHUS
CYILECTBYIOIIUX YIPO3 U 00eCIEeYeHUs
6e3omacHOCTH 00IIecTBa
Crioco6HOCTb OJATrOTaBIMBATh I1K-1.2.6 CnocoOHOCTb aHANU3UPOBATh UH(HOPMALIHIO
IK-1 HCXOJHbIE JaHHEIE, JUISE TIOTOTOBKH HCXOJHBIX JAHHBIX IJIS
HeoOXOAMMEIE JUIS pacyeTra HKOHOMHYECKHX PacyeTOB
9KOHOMHYECKHX U COIMATBHO-
HKOHOMHYECKHX ITOKa3aTeNeH,
XapaKTePU3YIONINX AeSITeIbHOCTD
XO3SIHCTBYIONIHX CYOBEKTOB

B pe3ynbrate 0cBOSHUS NUCHUIUIMHBI Y CTYIACHTOB JOJHKHBI OBITH CPOPMHUPOBAHBI:

OTO/TD

Kon
KOMITETEHIUU

Pe3ynbraTsl 00yueHus

YKOC-1.2.4

Ha ypoBne 3Hanuit —

Vka3arb OCHOBHBIE IIPUHLIUIIBL OpraHu3alyu CEKpPETHOIO u
KOH(UIEHIUAILHOTO JIJIONPOU3BOJCTBA; OOBACHUTL POJb JOKYMEHTOB B
mpolecce  NPUHATHA — yHOPaBIEHYECKUX  PELICHWH, HAIpaBICHHBIX Ha
npoQuIakTUKy, NperynpexaeHHe NPEeCTYIUICHUH U HMHBIX IpaBOHAPYLICHU;
Ha3BaTh TPeOOBaHUS TPABOBBIX AKTOB B OONACTH 3aMIUTHI TOCYIapCTBEHHOM
TalHbl U MHOPMAIIMOHHOH 6e30I1acHOCTH

Ha ypoBne ymenwmii —

Hcnonb30BaTh M COCTaBJISATH HOPMAaTHBHBIE W TPABOBBIE JIOKYMEHTHI,
oTHOcsMecs K Oynaymedl npoQecCHOHAIBHOW AeATeTbHOCTH; MPaBIILHO
COCTaBIISITH ¥ OQOPMIISITH CITy)KEOHBIE TOKYMEHTBI, B TOM YHCJIE CEKpPETHBIC,
coZiepyKallye CBeICHNs] OTPaHHYCHHOTO TIOIb30BaHMS;

Ha ypoBHe HaBBIKOB —

CoCTaBUTh JOKYMEHTHI B COOTBETCTBHH C TpPEOOBAHMAMH CEKPETHOIO U
KOH(HUACHINANFHOTO  JENONPOU3BOJICTBA; UCIIONB30BAaTh  TEXHOIOTHUIO
o0paleHust co ciy>xeOHON HHpOpMalUel OrpaHUUCHHOI0 PacIpOCTPaHEHUs

CocraBienue u
Ipe/ICTaBICHNUE
(uHaHCOBO#
OTYETHOCTH
HKOHOMHYECKOTO
cyObekTal mpoBeeHUE
(hMHAHCOBOTO
aHanu3a,
O0DKETUPOBaHHE
yIpaBJeHUE
JCHEKHBIMU
notokamu (ITpod.
CTaHIapT
«byxranrep», yTB.
IIpukazom MunTpyna
Poccuu ot 22 nexabpst
2014 r. N 1061H)

IK-1.2.6

Ha ypoBne 3nanuit —

JlemoHCTpanysi 3HaHUH OCHOBHBIX TE€XHOJIOTMH M METOJUK JIEJIONPOU3BOCTBA,
HEOOXOMUMBIX UII  pacdera  COIHATbHO-d)KOHOMHUYECKHMX  TIOKa3aTelei,
XapaKTePU3YIOUIMX JIESTEIBHOCTh X035 HCTBYIOIUX CYOBEKTOB

Ha ypoBHe ymennii —

YMeHne NpUMEHATb 3HAHUS 110 JENONPOU3BOJACTBY B pPacyeTe COLMaIbHO-
HKOHOMHYECKUX nokasaTeJeH, XapaKTEPU3YIOIUX JIeATENILHOCTD
XO3SMCTBYIOIMX CYObEKTOB HAa NIPAKTUKE B OJHOH Mepe

Ha ypoBHe HaBBIKOB —

CBoOomHOE BiIaJeHUE HaBBIKAMH JIEJIONPOMU3BOJICTBA,
pacdera  COLMAIBbHO-PKOHOMUYECKMX  IIOKa3aTeseH,
JeATENHHOCTD XO3SIHCTBYIOIHNX CyObEKTOB

HEOOXOAUMBIX  JUIS
XapaKTepU3yIOLUX

OcHoBHas JuTepaTypa:

1. I'paxnan B. .

2014. 365 c.

2. HUsnera T.H.
MCTO,Z[I/IIICCKI/Iﬁ KOMILIEKC / KeMepOBCKI/Iﬁ T OCYHapCTBCHHLIﬁ YH-T KYJBTYpPbBI U HCKYCCTB.
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