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1. Ilepedyenb NJIAHMPYEMBIX Pe3y/IbTATOB 00y4eHHUsI 110 AUCHMILIMHE (MOLYJII0),
COOTHECEHHBIX € IJIAHUPYEMBbIMH Pe3y/IbTATAMH OCBOECHHS IPOTrPaMMBbI

1.1.

Hucuunmmaa  b1.B.JIB.6.1

((Z[GJ'IOHpOI/I?)BO,I[CTBO U PEKHUM CCKPETHOCTHU»

oOecrieurBaeT (POPMHUPOBAHUE CIEAYIOMIECH KOMIIETCHIIUH:

Kon HanmenoBanue Kon
KOMIIETCHIIUH KOMIIETCHIIUH 9Tana OCBOCHHS Lens kKomMIeTeHINU
KOMITCTCHITUH
CHOCOOHOCTh MPUMEHSTh YKOC-1.2.4 CrniocoOHOCTh ¢ TOMOIIBI0 prtocodhckoro u
YK OC-1 KPHUTHYECKHUIl aHaIN3 HOPMATHBHO-ITPaBOBOTO aHAIU3a KPUTHYECKU
nH(OpMALNH M CHCTEMHBIH OLICHUBATh HH(POPMALIUIO U IPUMEHSTD
TOJIXO JJISI PELICHHS CHCTEMHBIH MOJXO JJIsl JOKYMEHTAIIMOHHOTO
npodeccnoHaIbHBIX 3a1a4 obecrieyeHus! yrpaBiIeHNs, BELIBICHUS
COIMATBHO-9KOHOMUYECKUX MPOOIIEM,
pa3paboTKH criocoOOB MPEOI0JICHUS
CYILECTBYIOIIUX YIPO3 U 00eCIEeUeHUs
0e3omacHOCTH 00IIecTBa
Crioco6HOCTb OJArOTaBIMBATh I1K-1.2.6 CnocoOHOCTb aHAIU3UPOBATh UH(OPMALUIO
IK-1 HCXOJHBIE JaHHEIE, JUTS TOJTOTOBKY MCXOTHBIX TAHHBIX JUIS
HEOoOXOAUMBIE AT pacuera 9KOHOMHYECKUX PAacUeTOB
9KOHOMHYECKUX M COLHAIBHO-
SKOHOMHUYECKHUX MOoKa3aTemneH,
XapaKTePU3YIOIUX JIESITEIbHOCTh
XO3SHCTBYIOIINX CYOBEKTOB

1.2.B PE3YIbTAaTC OCBOCHU A NTUCHUIUINHBL Y CTYACHTOB TOJIKHBI OBITH C(i)OpMPIpOBaHLIZ

OTO/TD

Kon
KOMITETEHIUN

Pe3ynbraTsl 00yueHus

YKOC-1.2.4

Ha ypoBne 3Hanuit —

Vka3arb OCHOBHBIE HPUHLUIIBI OpraHu3anuu CEKPETHOIO u
KOH(UIEHIUAILHOTO JIJIONPOU3BOJCTBA; OOBACHUTL POJb JOKYMEHTOB B
mpolecce  NPUHATHA — yHOPaBIEHYECKUX  PELICHWH, HAIpaBICHHBIX  Ha
npoduIakTUKy, NperynpexaeHue NPecTYIUICHUH W HMHBIX IpaBOHAPYIICHUI;
Ha3BaThb TPeOOBAHUS TPABOBBIX AKTOB B OONACTH 3alIUTHl TOCYHApCTBEHHOM
TalHbl U UHOPMAIIMOHHOH 6e30IacHOCTH

Ha ypoBHe ymenmii —

Hcmons30BaTh M COCTABIATH HOPMATHUBHBIC WU IIPABOBBIE JIOKYMEHTEI,
OTHOcsIMecs K Oyaymeill IpoQecCHOHAIbHOW AEATEIbHOCTH; IPABUIBHO
COCTaBIATh U O(OPMIATH CIyKEOHBIE NOKYMEHTHI, B TOM UHCIC CEKPETHEIE,
cojieprKalllie CBEACHUS] OTPAHHYEHHOTO MONb30BaHUS;

Ha ypoBHe HaBBIKOB —

CocTaBuTh JOKYMEHTBI B COOTBCTCTBUU C Tpe6OBaHl/IﬂMI/I CCKpPETHOTO U
KOH(HICHIMAIBHOTO  JeJONPOU3BO/CTBA; HCIIONb30BaTh  TEXHOJOTHIO
o0pateHust co ciayxeOHol MH(pOpMalKell OrpaHUYEHHOTO PaclpOCTpaHEeHUs

Cocrasienue u
Mpe/ICTaBICHIE
(uHaHCOBO#
OTYETHOCTH
HKOHOMHYECKOTO
cyObekTal mpoBeneHUEe
(hMHAHCOBOTO
aHanu3a,
O0DKETUPOBaHHE U
yIpaBJieHue
JICHESKHBIMU
notokamu (ITpod.
CTaHIapT
«byxrantepy, yTB.
IIpuxasom Munrtpyna
Poccum ot 22 nexabps
2014 r. N 1061n)

IK-1.2.6

Ha ypoBHe 3HaHuUi —

JlemoHCTpanys 3HaHUH OCHOBHBIX TE€XHOJIOTMH M METOJMK JEJONPOU3BO/ICTBA,
HEOOXOMUMBIX JUII  pacdera  COIHATbHO-)KOHOMHUYECKHMX  TIOKa3aTelei,
XapaKTePU3YIOUIMX JIESTEIbHOCTh X035 HCTBYIOIUX CYOBEKTOB

Ha ypoBHe ymennii —

YMeHne NpUMEHATh 3HAHUS II0 JEJNONPOU3BOJICTBY B pPacyere COLMAIbHO-
SKOHOMHYECKUX MoKa3aTeneH, XapaKTePU3yIOIUX JIeSITEIbHOCTh
XO3SHCTBYIOIINX CYOBEKTOB Ha NPAKTHKE B IOJHOM Mepe

Ha ypoBHe HaBBIKOB —

CBoOonHOE BNaJIeHHE HaBBIKAMH JEJIONPOM3BO/ICTBA,
pacyeta  COLMAIBbHO-DKOHOMHYECKHX  IIOKa3aTeseH,
JeSITEIbHOCTD XO3SMCTBYIONINX CYOBEKTOB

HEOOXOIUMBIX IS
XapaKTePU3YIOUINX




2. O0beM U MeCTO TUCHUTTHHBI (MO1YJIA)
B CTPYKTYpe 00pa30BaTe/ibHOI NPOrpaMMbl

VyeOnas nucuumummHa b1.B.JIB.6.1. «/lenonpon3BoacTBO U peXUM CEKPETHOCTH
NPUHAUICKUT K OJOKY BapHaTHBHAs 4YacTh, AMCLUMIUIMHBI MO BbIOOpY. B cooTBercTBUU C
Y4eOHBIM UIAHOM, 10 OYHOM (hopMme 00ydeHHs AUCIUILIMHA OCBaMBaeTcs BO 2 ceMecTpe (1o
3a04HON (opMe 0OydeHMs] NUCUUIUIMHA OCBauBaeTcsi Ha 3 Kypce), olmias TPyIOeMKOCTb
JTUCLUIITMHBI B 3a4eTHBIX eauHunax cocrasisier 3 3E (108 yacos).

VYuebnas nucuummHa b1.B.JIB.6.1. «Jlenonpou3BOACTBO M PEXKUM  CEKPETHOCTH
ONUPAETCSI MUHUMAJIBHO HEOOXOAUMBINA 00bEM TEOPETUUECKUX 3HAHUH B 0071aCTH SKOHOMHUKH U
HAI[MOHAJLHOW 0€30MacHOCTH. 3HAHWS U HABBIKM, MOJy4YaeMble CTYACHTaMHU B pe3yJbTaTe
U3yUYCHHs JUCLUILTUHBI, HEOOXOIUMBI Ui OpraHM3aluHd JOKYMEHTO00O0pOTa B OpraHU3allHH,
oQOpMIICHHS CIY)KEOHBIX JIOKYMEHTOB, OOECIEUEHHUS COXpPaHEHUS TOCYAapCTBEHHOU U
KOMMEPYECKOW TANHBI.

Vyebnas nucummuimHa b1.B.JIB.6.1. «Jlenonpou3BojACTBO M PEXHM CEKPETHOCTH»
peamuzyercss  mocie  u3ydenus:  bl1.b.36 ~ Hanwmonanshast ~ 6e3omacunocts, bl1.b.4
[Ipodeccuonanvhass stuka u ciuyxebHsiii stuker, b1.B.OJ.1 KynsTypa peun u nemnoBoe
oO1ieHue.

[Io ouHoit Qopme 00ydeHHS KOIMYECTBO aKaJEMHUYECKHX YacOB, BbIICICHHBIX Ha
KOHTAaKTHYIO paboTy ¢ mpernogaBareneM (1o BuiaM y4eOHBIX 3aHsITUH) — 54 vaca (ekumid — 20
YacoB, CEMUHAPCKUX 3aHATHH — 34 Yaca) U Ha caMOCTOATEIbHYI0 paboTy oOydaromuxcs — 54
yaca.

[To 3aounoit popme oOyueHHUS KOIUYECTBO aKaJIEMUYECKUX YacOB, BBIICICHHBIX Ha
KOHTaKTHYIO paboTy C mpernoaaBaTesieM (10 BUAaM YYEOHBIX 3aHATUN) — 12 yacoB (Jekuuii — 4
yaca, CEMUHAPCKHUX 3aHITHI — § 4acoB), Ha CAMOCTOSATENbHYIO paboTy oOyuaromuxcs — 92 vaca,
Ha KOHTPOJIb — 4 yaca.

dopma NpOMEKYTOYHON aTTeCTallui B COOTBETCTBUH C Y YEOHBIM IJIAHOM — 3a4eT.

3. Coaep:xkanue U CTPYKTYpPa AMCUMILTHHBI (MO1YJIs1)

O0beM JuCHHMIIMHBI (MOAYJIsT), Yac. dopma
KonrakTHas padora TeKYILero
Ne n/n HaumenoBanue Tem o0y4yalomuxcs ¢ KOHTPOJIA
(pa3neJioB) Bcero npenoaaBaTeieM CP | ycnmeBaemocTH,
10 BUIAM Y4eOHBbIX 3aHATHH NMPOMEKYTOYHO
J | ap [ m3 | KCp i aTTecTaluu
Ounasn ¢hopma odyuenusn
2 cemecmp
[Ipeamer u 3agaum Kypcea. O, T
OCHOBHBIE TEPMUHBI U
OITpEICIICHUS.
Tewa 1 HopmarusHo-tipaBoBas 19 5 i 4 i 6
0a3a paboTHI C
IOKYMEHTaMHU
OTPaHUYECHHOTO
pacupoCTpaHEeHUs.
CymHocTb, 3a71a41 U o, T
0COOEHHOCTH
Tema?2 | KOHQUIEHINATBHOTO U 12 2 - 4 - 6
CEKPETHOTO
JIEIIONIPOU3BOJCTBA.




Ne i/

HaunMmeHOBaHHE TEM
(pa3zaeJioB)

O0beM qucHUNIMHBI (MOYJIsT), Yac.

Bcero

KonTakTHas pa6ota
odyvyaruuxcs ¢
npenogaBaTeieM

10 BH/IaM y4eOHbIX 3aHATHI

JI

JIP

113

KCP

CP

dopma
TeKyIero
KOHTPOJIsI
ycneBaeMoCTH,
NMPOMEKYTOYHO
H aTTecTanyuu

Tema 3

Opranuzanus
KOH(UIEHITNATEHOTO
JIeJIONPOU3BOICTBA.
JIoKyMEHTUPOBaHUE
KOH(UIEHIMATBHOM
uHpopManuu.

14

o T

Tema 4

[TonroroBka u u3ganue
KOH(UICHITMATEHBIX
JIOKYMEHTOB.

18

Tema 5

Vyer
KOH(UICHITHATEHBIX
JIOKYMEHTOB.
PasmHoxeHME
KOH(UICHITMATEHBIX
JIOKYMEHTOB.

12

Tema 6

Opranuzanus
KOH(HICHIINATHLHOTO
JOKYMEHTO000pOoTA.

14

oT

Tema 7

CocraBnenue
HOMEHKJIATYP,
dbopMupoBaHUe U
oopmiieHHE
KOH(HUICHIINATBHBIX JElI.

14

Tema 8

ITonroroBka
KOH(UICHITMATBEHBIX
JIOKYMEHTOB IS
apXUBHOI'O XpaHEHUS U
YHUUYTOXKEHUS

12

KP

IIpomexxyTouHas aTTecTanus

3auét B popme
YCTHOTO OIpoca

Bcero:

108

20

34

54

3aounasn ¢hopma odyuenusn

3 Kypc

Tema 1

[Ipeamer u 3agaum Kypcea.
OCHOBHBIE TEpMUHBI U
ONpPEIECTICHUS.
HopmartusHo-npaBoBas
0a3a paboTHI C
JOKYMEHTaMHu
OIrpaHU4YCHHOT'O
pacnpocTpaHEHHUs!.

12

10

Tema 2

CymHocTb, 3a71a41 U
0COOEHHOCTHU
KOH(PHUACHITHATHHOTO H
CEKpPETHOTO
JIETOTIPON3BO/ICTRA.

12

10




O0beM IMCHUILVINHBI (MOAYJIST), Yac. dopma
KontakTHas padoTa TeKyIIero
HauMmeHnoBaHnue Tem odyvyaruuxcs ¢ KOHTPOJISA

Ne i/

(pa3zaeJioB) Bceero npenogasartesjieM CP | ycmeBaemocTHu,
10 BHJaM Y4eOHBIX 3aHATHIA NMPOMEKYTOYHO
JI JIP 3 KCP i aTTecTanmum

Opranuzanus T
KOH(HICHI[ATEHOTO 14 - 12

€JIONPOU3BO/ICTBA.
Tema3 | p % - 2 -
JIoKyMEHTUPOBaHUE
KOH(UIEHIMATBHOM

uHpopManuu.

Tema 4 | [ToAroToBKa M U3IAHHE T
KOH(UAEHIIMATBHBIX 14 - - 2 - 12
JIOKYMEHTOB.

Tema5 | Vuer o T
KOH(HICHIIATBHBIX 12 12
JIOKYMEHTOB.
PasmHoxeHME
KOH(pHIEHINATbHBIX
JIOKYMEHTOB.

Tema 6 | Opranuszanus oT
KOH(HUIEHIIUATBLHOTO 14 - - 2 - 12
JIOKyMEHT0000pOTA.

Tema 7 | CocraBnenue T
HOMEHKJIATYP,
(dbopmupoBaHue U 14 - - 2 - 12
odopmiieHrE

KOH(HUICHIINATBHBIX JElI.

Tema 8 | [TonroroBka 12 12 | KP
KOH(PHUACHITNATBHBIX
JIOKYMEHTOB s - - - -
apXUBHOIO XpaHEHHUS U
YHUYTOXKEHUS

3auét B Qopme
IIpomexxyTouHas arrecranus 4 bop

YCTHOT'O OoIpoca

Bceero: 108 4 - 8 92 4

Ilpumeuanue: 4 — ¢opmbvr mexywezo roumpons ycnesaemocmu: onpoc (0O),
mecmuposgarue (T), koumponvnas paboma (KP).

Conep:xxaHue TUCHMIIMHBI (MOYJIs1)

Tema 1. Ilpeamer m 3agaum Kypca. OCHOBHbIE TEPMHHBI H OINpedeJICHUS.
HopMmaTtuBHo-npaBoBasi 6a3a paGoThl ¢ JOKYMEHTAMH OrPAHMYECHHOI'0 PACIIPOCTPAHEHUS.

[ToHATHE TOCYIAapCTBEHHOM, KOMMEPUECKON U CITy>KeOHOH TaiHbI. I'paskiaHCKUN KOJEKC
P® u denepanbubie 3akoHbl «O TOCYTapcTBEeHHOM TaifHe», «O KOMMepuecKol TaifHe».
denepanbHOe  3aKOHONATENBCTBO O  JOKYMEHTaX W MHPOPMAllMM  OrPAaHUYEHHOTO
pacnpoctpaneHus. [loHsTHE KOHPUIEHIIMAIBHOTO U CEKPETHOTO JIEIOMPOU3BO/ICTBA.

Tema 2. CymHocTb, 321a4¥ M OCOOCHHOCTH KOH(HICHIHAJILHOIO M CEKPETHOIO
€101 POU3BO/ACTBA.



I[OKYMQHTBI OTKPBITOTO W OrpaHUYCHHOI'O0 JOCTYIIA. Otnnune KOH(l)I/II[eHI_[I/IaJIBHOI‘O n
CEKPETHOr0 JEJIONPON3BOACTBA OT OTKPBITOTO JAenonpoun3BoacTBa. [lonsarue u peanuzanus hopm
VSI3BEMOCTH JIOKYMEHTHPOBaHHOW WH(MOpManuu. 3aa4u U 0COOCHHOCTH KOH(PHUICHIINATHHOTO U
CEKPETHOI0 JAEJIONPOU3BO/ICTBA.

Tema 3. Oprann3anus KOH(UIEHINATBLHOT 0 AeJIONPON3BO/CTBA.
JoxkymeHTHpOBaHMEe KOH(PUAEHIUAIbHOI HHPOPMALMH.

Opranuzanus CTpyKTYpPHOTO MOApa3AesieHus 1o paboTe ¢ JOKyMEHTaMU OrPAHUYEHHOTO
noctyna. MeTtoauka pacdyera YMCICHHOCTH COTPYIHHUKOB. 3afaud U (QYHKIUU MOApa3IeIeHUN
KOH(HICHIIMATIHHOTO  JICTIONPOU3BOJCTBA. 1peOOBaHUS K CIY)KEOHBIM IOMEUICHUAM U
TeXHOJOoruu padoTsl. OmpeneneHre coctaBa KOHPHUISHIUATbHBIX JOKYMEHTOB. ['pudbl 1 cpoku
CCKPCTHOCTHU U KOH(bI/IIICHL[I/IaJIBHOCTI/I.

Tema 4. [loaroroBKa u N31aHNe KOH(PUIECHIUATBHBIX JOKYMEHTOB.

Odopmierre u yder HocuTeleld KoH(uaeHnuanbHOW uHGopMaruu. M3rotoBieHue u
y4der MIPOEKTOB KOH(UICHITHATEHBIX JIOKYMEHTOB. Odopmnenue M3/1aBaeMbIX
KOH(UICHIIMATBHBIX JOKYMEHTOB. PEKBU3UTHI.

Tema 5. Yyer KOH(PpHAEHIIMAIbHBIX AOKYMEHTOB. Pa3zmnuoskenue
KOH(UIEeHIIHAJIbHBIX JOKYMEHTOB.

OO6mue TpeOboOBaHUA K YyuYeTy KOH(UIECHIMAIBHBIX JOKYMEHTOB. YUYeT U3JaHHBIX
KOH(HICHIIMATBHBIX IOKYMEHTOB. YUYET MOCTYIMUBIINX KOH(PUACHIIMATBHBIX JTOKYyMEHTOB. Y4eT
KOH(UICHIIMATBHBIX JOKYMEHTOB BBIJCIIEHHOTO XpaHeHHs. Pa3MHokeHne KOHGUICHIINATbHBIX
JOKYMEHTOB. JKypHail yyera pa3sMHOKEHUS! KOH(DUICHIINAIBHBIX TOKYMEHTOB.

Tema 6. Opranuzanus KOHQUIEHIHAIHLHOIO T0KYMEHT0000poTA.

[TonsiTHE M TPUHIMIBI OPraHU3ALMH KOHPHICHIMATBLHOTO T0KyMeHTooOopoTa. Crucrema
A0CTyIa K KOH(i)I/IIICHIII/IaJH)HI)IM JOKYMCHTaM. OpFaHI/I?,aIII/IfI HUCIIOJIHCHU KOH(bHI[eHLII/IaJH)HI)IX
JTOKyMeHTOB. OTnpaBiieHre KOH(PHUICHINAIBHBIX JOKYMEHTOB.

Tema 7. CocraBiieHne HOMEHKJIATYp, ¢opmupoBanne u  odopmiieHHe
KOH(UIeHIHAIBbHBIX JeJI.

CocraBieHne HOMEHKJIATyp KOH(pHUACHUUANbHBIX jgen. Cucremaruzamus  Jell.
CocraBnenue 3aroyioBkoB jen. HMupekcauus. @opmupoBaHue KOH(UIECHIUAIBHBIX JEIl.
Odopmnenne koHpuUAeHIUANbHBIX  ned. Odopmienne u3BATHS  KOHOUACHIIHUATBHBIX
JIOKYMEHTOB U JIEJI.

Tema 8. HO}]I‘OTOBKa KOHq)I/[)]eHIII/Ia.TIbHLIX AOKYMCECHTOB /IJIsI apXUBHOTI'0 XpaHCHUA U
YHHUUYTOKCHHUSA.

3KCH€pTI/ISa IOECHHOCTH KOH(l)I/II[GHIII/IaJ'II)HI)IX JOKYMCHTOB. HOI[FOTOBKa
I(OH(I)I/II[GHI_II/IaJIBHBIX ACIT U NJOKYMCHTOB IJId apXHUBHOI'O XpPaHCHMUA. CocraBieHue onucei JCII.
HOI[FOTOBKa KOH(i)I/I)IeHIII/IaJ'II)HI)IX ACT U JOKYMCHTOB IJId YHHYTOKCHHA. AxT 0 BBIJICIICHUHN
I(OH(I)I/II[GHI_II/IaJIBHBIX ACJI 1 JOKYMCHTOB K YHUYTOKCHHIO.

HeorbemieMbIM 35IeMEHTOM y4eOHOTO mpolecca sBISETCS CaMOCTOsITeNbHas padora
cryaeHta. Ilpu camocrosTenbHON paboTe MOCTUraeTCsl KOHKPETHOE YCBOEHHE Y4eOHOro
MaTepHajia, pa3BUBAIOTCS TEOPETUYECKHE CIIOCOOHOCTH, CTOJNb BaKHBIE U COBPEMEHHOM
MOJATOTOBKU CIEUUATUCTOB. DOpPMBI CAMOCTOATEIBHOM pabOThl CTYAEHTOB IO JUCLMILIUHE:
HalMcaHUe KOHCIIEKTOB, IMOATOTOBKAa OTBETOB K BOIPOCAaM, HamucaHue pedeparoB, pelieHue
3ajiay, UCCIIE0BATENbCKas pPabOTa, BHIIIOJTHEHNE KOHTPOIBHON PaboOTHI.

CamocrosarenbHas paboTa cryaenToB no aucuuminie b1.B.J1B.6.1 «Jlenonpon3BoacTBo
U PEXKHUM CEKPETHOCTH» BKJIIOUAET CIEAYIOUINE BUbI paboT:



®opma

Ne Tema Bonpocsl, Beinocumbie Ha CPC Conepaanne KOHTPOJISA
n/n CPC
CPC

1 2 4 5 6

1 [Ipenmer u 3agaun ITonstue rocygapcteennon, | CM, CK, YM B, KP
Kypca. OCHOBHEIC KOMMEepYecKoil 1 ciyke0HO# TaiHbL. [ pakqanckuii
TEPMHUHBI 1 komekc P® wu  denmepanpHpie  3akoHBL  «O
OIpEelIEIICHHUS. rocyAapCTBEHHOW TaifHe», «O KOMMepYecKoi
HopmarusHo- TaiiHe».  DexnepanbHOE  3aKOHONATENLCTBO O
npaBoBas 6a3za JOKyMEHTaXx M HH(QOpPMAlMKd OrPaHUYEHHOTO
paboTsl ¢ pacnpoctpaHeHus. [loHsATHE KOH(UICHIIMATEHOTO
JIOKYMCHTaMHU U CEKPETHOTO JeJIONPOU3BOICTBA.

OTPaHUIECHHOTO
pactpocTpaHeHHS.

2 CymHocTh, 331291 JoxymeHTBI OTKpBITOrO M orpanmdenHoro | CM, CK, YM b, KP
1 0COOEHHOCTH mocryma.  Omimume  KOHQUACHIMAIBHOTO |
KOH(QUIESHIINATBHO | CEKPETHOTO JENONPOM3BOACTBA OT  OTKPHITOTO
TO ¥ CEKPETHOTO nenorpon3BoacTBa. [loHsaTre u peanmzamust Gopm
JIETTOTIPON3BO/ICTBA | YA3BUMOCTH JOKYMEHTHPOBAaHHON HH(OpMAIIHH.

3agauyn U OCOOCHHOCTH KOH(UACHIMAILHOTO |
CEKPETHOI'0 IeJIONPOU3BO/ICTBA.

3 Opranuzanus Opranuzanus crpykrypuoro | CM, CK, YM b, KP,
KOH(OUACHIMAIBLHO | MOApa3lielieHusi 1o paboTe C JAOKyMEHTaMH OBC
ro OTpaHHYEHHOrO JocTyma. MeToauka pacdera
JIeTIONIPON3BOJICTBA | YHCICHHOCTH COTPYAHHUKOB. 3anadd U (yHKIHH
. TOIpa3 ICIICHIH KOH(UICHITHATEHOTO
JIOKyMECHTHUPOBAHH | AEJOMPOM3BOJACTBA. TpeOoBaHUA K CIyKEOHBIM
e MTOMEIICHUSAM U TEXHOJIOTUU paboTel. OnpenencHue
KOH(pHUICHIIMATBHO | COCTaBa KOH(PHUICHIUANEHBIX TOKYMEHTOB. [ pudsl
it maOpMAaITIH. U CPOKH CEKPETHOCTH U KOH(PHICHIINATEHOCTH.

4 IlonroroBka u OdopmiieHue u y4eT nHocurenedt | CM, CK, YM B, KP,
n3aHue KoH(UAeHIMaIBHOH uH(opManuu. 3rotoBneHue OBC
KOH(HUICHIMATIBHBI | U Y4eT MPOCKTOB KOH(DHUICHIIMATBHBIX JOKYMEHTOB.

X JJOKYMEHTOB. OdopmiieHre U3AaBaeMbIX  KOHQPHUIACHIHATbHBIX
JIOKYMEHTOB. PeKBU3UTHI.

5 VYyer O6mme TpeboBaHUS K yuery | CM, CK, YM B, KP,
KOH(UICHIINATPHEI | KOH(PHUICHINAIEHBIX JOKYMEHTOB. YUeT W3JaHHBIX OBC
X TOKYMCHTOB. KOH(HICHIIHATHHBIX JIOKYMEHTOB. VYyer
PasmHOXeHHE MOCTYNUBIINX KOH(UACHINATIBHBIX JTOKYMEHTOB.

KOH(UICHIIHAIBHEI | YUeT KOH(HICHIIHATbHBIX JIOKYMEHTOB

X TOKYMCHTOB. BEIJICIICHHOTO XpaHCHHUS. PasmHOxeHHE
KOH(UIEHIIMATbHBIX TOKyMEHTOB. JKypHanm ydera
Pa3MHOXEHUS KOH(DHACHIIMAIBHBIX JOKYMEHTOB.

6 Opranuzanus Ionatve wu mnpunnunel  opranusauuu | CK, YM,CM B, KP,
KOH(UACHIIMAIBHO | KOHGHISHIMAIBHOTO TOKyMeHTooOopoTta. CucteMa OBC
ro JIOCTyNna K KOH(QHICHIHMAJIbHBIM JIOKYMEHTaM.

JIOKyMEHT0000poT | OpraHusanys UCHOJHEHUs] KOH(UIIEHIIMAIbHBIX
a. JMOKyMeHTOB. OTnpaBieHHe KOHQUACHIINAIBHBIX
JIOKYMEHTOB.

7 CocraBjieHue CocraBiieHue nomenknaryp | CK, YM, CM b, KP,
HOMEHKJIATYp, KOHQUIEHIHATBHEIX Jen. CucreMaTu3amus Jeil. OBC
(dopmupoBanue u CocraBneHre 3aroJioBkoB  jen.  MuHpmekcarws.
odopmieHHe dopmupoBaHue KOH(HIEHIINATBHBIX Tied.

KoHpureHMaIbHbl | OdopmieHne KOH(HICHIINATbHBIX JeIL.
X JIed. Odopmirenune W3BATHUS KOH(MHIEHITHATEHBIX

JIOKyMEHTOB U JIeTI.




OBC — obcyxkaeHne Ha 3aHATUSIX PE3YJIbTaTOB.

8 Ioaroroska OkcnepTusa nennoctd | CK, YM, CM b, KP,
KOH(UISHITHATBHBI | KOHGUICHIIMATBLHBIX  JOKYMEHTOB. IloaroroBka OBC
X JIOKyMEHTOB JUIsl | KOHQUOCHIHANBHBIX JeI W JOKYMEHTOB IS
apXHUBHOTO apxuBHOro xpaHeHms. CoOCTaBIECHHE OIHCEH eI
XpaHCHUS u | [loororoBka  KOHOHWIEHIHWANBHBIX  Hel U
YHHYITOXKCHUS JOKYMCHTOB Il YHHYTOXKEHUS. AKT O BBIICICHUH

KOHQUICHIMATBHEIX eI H  JOKyMEHTOB K
YHUUTOXEHHUIO.
CM  —1noaroToBka K MPAaKTU4YECKOMY (J1aOOpaTOpHOMY, CEMUHAPCKOMY) 3aHATHIO;
YM  — u3ydeHue yueOHOTO MaTepHaa;
CK  —u3ydeHue yueOHOro MaTepuasa U COCTaBIIEHUE KOHCIIEKTa;
b — Oecena MHIMBUTyalbHAS UIH C TPYIIION;
KP  — koHTponbHas pabora;

4. ®oHJ OLICHOYHBIX CPEICTB MPOMEKYTOYHOM aTTeCTAllUN

M0 JUCHUIIHHE (MOAYJII0)

4.1. ®opmMbl M MeTOAbI TEKYLIEr0 KOHTPOJS YCIeBA€MOCTH M IPOMEKYTOYHOM
aTTecTalMu.

4.1.1. B xone peanuzanuu gucuuiuiiael b1.B.JIB.2.1 «Jlenonpous3BoJACTBO U peKUM
CEKPETHOCTH» HCIOJIb3YIOTCS CIICAYIONIME METOJbl TEKYIIEro KOHTPOJS YCIEBaeMOCTH
o0yJaromuxcs:

Ne i/

HaumenoBanue Tem (pa3jiesioB)

MeToabl TEKYIIEro KOHTPOJIsA
YCIIEBAEMOCTH

Ounasn gropma

Hpez(MeT " 3a]a4u Kypca. OCHOBHEIE TEPMUHBI U OIIPEACIICHU .

MMCBbMEHHBIN TECT, YCTHBIN OMpOC

Tema 1 HopwmarusHo-TipaBoBast 6a3a paboThI ¢ JOKYMEHTaMHU
OTrPaHUYEHHOI0 PaCOPOCTPAHEHHUSL.
CymHocTs, 331241 1 0COOCHHOCTH KOH(UAESHIINAIEHOTO 1 MUCBMEHHBIN TECT, YCTHBIN OIIPOC
Tema 2 CEKPETHOT'0 JIJIONPOU3BOICTBA.
Opranuzanus KOHQUASHIIMAIBHOTO JIEIONPOU3BOJICTBA. MUCBMEHHBIN TECT, YCTHBIN OIIPOC
Tema 3 JlokyMeHTHUpoBaHe KOHBUICHIIMATbHON HHHOPMALIUH.
Tema 4 | IloaroroBka u u3naHue KOHPHUACHINAIHHBIX JOKYMEHTOB. IIUCbMEHHBIN TECT, YCTHBII OIIPOC
Y4eT KOH(QUACHIIHAIBHBIX JOKYMEHTOB. PasMHOXKeHHe MUCBMEHHBIN TECT, YCTHBIN OIIPOC
Tema 5 | KoH(UAESHIHAIBHBIX JTOKYMEHTOB.
Tema 6 | Opranuzanus KOHQHUIESHIMATBHOTO IOKYMEHTO000pOTA. MUCBMEHHBIN TECT, YCTHBIN OIIPOC
Tema 7 | CocraBieHne HOMEHKIATYp, (popMHupoBaHue U 0(OpMIICHHUE MUCBMEHHBIN TECT, YCTHBIN OIIPOC
KOH(HICHIIMATBHBIX .
Tema 8 [MoaroroBka KOH(PUICHIHATBHBIX JOKYMEHTOB Ul apXUBHOTO KonTtponsHas pabora
XpaHEHHS U YHHYTOXKCHUS
3aounasn popma
IIpenmer u 3amaun kypca. OCHOBHBIE TEPMUHBI H OTIPEICICHUS.
Tema 1 HopmaTuBHO-IpaBoBas 6a3za paboOTHI C TOKYMEHTaMHU IIpoBepka pedepara, MICEMEHHBIA TECT

OTrPaHUYCHHOTO PACTIPOCTPAHCHU.

Tema 2

CyImHOCTB, 33Ja91 1 0COOEHHOCTH KOH(HUICHIIHAIHHOTO U
CEKPETHOT0 JIeJI0IPOM3BOJICTBA.

IIpoBepka pedepara, MICEMEHHBINA TECT




Opranuzanus KOHQUICHIUAIEHOTO JCIOMPOU3BOICTRA. IIposepka pedepara, MICEMEHHBIN TECT
Tema 3 JlokyMeHTHpOBaHNE KOHPUACHIINATHLHOW HHPOPMAITHH.

IToaroroBka u n3nanue KOHQUACHINAIBHBIX JTOKYMEHTOB. [Iposepxka pedepaTa, MICHEMEHHBIN TECT
Tema 4

Yuer koH(UASHINATBHBIX TOKYMEHTOB. PazMHOXeHHe [IpoBepka pedepara, NMUCHMEHHBIH TECT,
Tema 5 | KOH(UAESHIMAIBHBIX JOKYMEHTOB. YCTHBIH o1poc

Opranuzanus KOHGHUAEHIMAIBHOTO IOKYMEHTO000poTa. [IpoBepka pedepara, NMUCHMEHHBIH TECT,
Tema 6 YCTHBIH OIIPOC

CocraBnieHne HOMEHKIATYp, (GopMHUpoBaHUe U 0(OPMIICHUE [Iposepka pedepaTa, MICHEMEHHBIN TECT

Tema 7 KOH(UICHIIMAIBHBIX eI

Tema 8 IloaroroBka KOH(l)I/I,HeHHI/IaJ'IBHLIX JOKYMCHTOB JId apXUBHOTO KOHTpOJ'IbHaH pa60Ta
XpaHCHUA U YHUUITOKCHUSL

4.1.2. TIpoMexyTodHas aTrTecTamusi MPOBOAUTCS B (hopMe 3adera METOJIOM HTOTOBOTO
tectupoBanus (1.4.3.).

K cnaue 3adera Mo QUCHUILIIMHE JOMYCKAIOTCS CTYACHTHI, MOJYYUBIINE HE MeHble 60
OayuioB mpu  Tekymied arrectauuu. [Ipm TOArOTOBKE K 3a4eTy CTYICHT BHUMATEIbHO
MPOCMATPUBAET BOIIPOCHI, TPEAYCMOTpEHHbIE B pabodeld mporpaMme ¥ TPOAOIKAET
3HAKOMUTHCA C PEKOMEHIOBAaHHOW nuTeparypoil. OCHOBOWM 1S coadd 3adyera CTYACHTOM
SABJISICTCSI M3YYCHHE KOHCIEKTOB OO30PHBIX JIEKIMH, MPOCIYIIAHHBIX B TEUYCHHE CEMECTpa,
uH(pOpPMaIIMHU MOJIYYEHHOU B Pe3yJIbTaTe CAMOCTOSTEIbHOM pabOThI M MOTYYCHHE MPAKTUYECKUX
HAaBBIKOB IPY PEIICHUH 33124 B TEUEHUE CEMECTpa.

4.2. MarepuaJibl TEKyIIero KOHTPOJISA YCIIeBaeMOCTH.

Tema 1: Ilpeamer m 3agaum Kypca. OCHOBHbIE TepPMHHBI W OIpedeJeHUS.
HopMmaTtuBHo-npaBoBasi 6a3a paGoThl ¢ JOKYMEHTAMHU OTPAHMYEHHOT0 PACIIPOCTPAHEHUS.
Bonpocul ona yemnozo onpoca
1.IloHsiTHE rOCYAAPCTBEHHOM, KOMMEPUYECKOM U CIyKEOHOM TalHBbI.
2.I'paxxnanckuiit kogexc PO u ¢enepanbubie 3akoHbl «O rocyaapcTBEHHON TaiiHey», «O
KOMMEPYECKON TalHEe».
3.®enepanbHOE 3aKOHOAATETBCTBO O JOKYMEHTaX W HWHGOpPMAlUUA OTPaHUYEHHOTO
pacnpocTpaHEeHUSI.
4.TlonsTHEe KOHPHUACHIIUATHHOTO U CEKPETHOTO JIETIONPOU3BOJICTBA.
Tema 2: CymHOCTb, 331a4¥ M OCOOEHHOCTH KOH(PMIEHIUAIBLHOTO M CEKPETHOI0
AeJIONPOU3BOACTBA.
Bonpocwr ona ycmuozo onpoca
1.JIOKyMEHTBI OTKPBITOTO U OTPAHUYEHHOTO JI0CTYTIA.
2.01Mure KOH(PHUACHIMAIBHOTO U CEKPETHOTO JEJIONPOU3BOJICTBA OT OTKPBITOTO
JIETIONIPOU3BOJICTBA.
3.[lonsTHe u peanuzanus GopM ysI3BUMOCTH JOKYMEHTUPOBAHHON MH(POpPMAIUH.
4.3agaun 1 0coO0EHHOCTH KOH(UISHIIMATEHOTO U CEKPETHOTO JEIOMPON3BOACTBA.

Tema 3: Opranusanus KOH(UICHIIHAJTBHOI0 JeJIONPON3BOACTBA.

JIoKyMeHTHpPOBaHHEe KOH(PHUICHINATbHON HH(POPMALMH.
Bonpocul ona yemnozo onpoca

1.0pranu3amnusi  CTPYKTYpPHOTO  TOApa3AelieHuss 1o paboTe C  JOKyMEHTaMu
OTPaHUYEHHOTO JocTyna. Meroauka pacuera YUCIEHHOCTH COTPYIHUKOB.

2. 3agaun v PyHKITUU TTOIpa3ieTIeHui KOH(DHUICHIIMATEHOTO JEIOPON3BOCTRA.

3. TpeGoBaHUS K CIIY>KEOHBIM MTOMEIIEHUSIM U TEXHOJIOTUU PAOOTHI.

4. Omnpenenenue coctaBa KOHPHUIEHIUAIbHBIX JOKYMEHTOB.

5. 'pudbl 1 cpoKH CEKPETHOCTH M KOH(PHUICHIINATHHOCTH.

Tema 4: IloaroroBka v u3ganue KOHGPUIEHIHAIBbHBIX T0KYMEHTOB.




Bonpocwi 0na yecmnoeo onpoca
1.0dopmiieHre U ydeT HOCUTENNeH KOHPUACHITMATBHOU HHPOpMaIIHU.
2.I3roToBiieHUE U y4eT MPOEKTOB KOHPHACHIINATIHHBIX JOKYMEHTOB.
3.0dopmiieHue U31aBaeMbIX KOHPHUICHIIMATBHBIX JOKYMECHTOB.

4. PexBU3UTHI KOHPHUACHIIMATIBHBIX JOKYMEHTOB.

Tema 5: Yuer KOH(HMIeHINATBHBIX JOKYMEHTOB. PasmHoxkeHne

KOH(}UAeHINATbHBIX IOKYMEHTOB.
Bonpocul ona yemnozo onpoca

1.006mue TpeboBaHus K y4eTy KOH(GUICHIIMATBHBIX JOKYMEHTOB.

2. Yd4er u3naHHbIX KOHQUACHIUATIBHBIX TOKYMEHTOB.

3. Yder nocTynuBIMIKUX KOHPUACHIUATBHBIX T0KYMEHTOB.

4. Yder koH(pHUIEHITNABHBIX JOKYMEHTOB BBIJICIICHHOTO XPAHCHHSL.

5. Pa3mHOeHuEe KOH(UIEHIMAIBHBIX JOKyMEeHTOB. JKypHanm ydera pa3MHOXKCHHS
KOH(UICHIIMATLHBIX JOKYMEHTOB.

Tema 6: Opranuzanus KOHQPUICHINATBHOI0 IOKYMEHT0000pOTA.
Bonpocw ona yemnozo onpoca
1.IloHATHE M IPUHLUIIBI OpraHU3alMK KOH(PUICHIIMATBHOTO JOKYMEHTO000pOTa.
2. Cucrema gocTyna K KOH(QUACHIUAIBHBIM JOKYMEHTAM.
3. Opranu3zanus UCTIOJIHEHUS KOH(PHUIEHIIMATBHBIX JJOKYMEHTOB.
4. OtnpaBieHue KOH(UACHITUATBHBIX JOKYMEHTOB.

Tema 7: CocraBjieHMe HOMeHKJaTyp, ¢opmupoBanue #u  odopmieHue

KOH(UIEeHIIUATbHBIX JIeJl.
Bonpocul ona yemnozo onpoca

1.CocraBneHre HOMEHKJIATYp KOH(DUIEHIIUAIBHBIX JEll.

2. Cucremaruzanus Jeil.

3. CocraBneHue 3arojoBKoB aen. MHaekcanus.

4. ®opmupoBaHue KOH(DUICHINAIBHBIX JIEI.

5. Odopmrenne KOH(PUIECHITUATBHBIX JeIl.

6. OdopmineHmne u3bsATHs KOHPUIEHIMAIBHBIX JOKYMEHTOB U JIEJI.

Tema 8: [loAroToBKa KOH(PUIECHIHAIBHBIX JOKYMEHTOB /1JIs apXHBHOT0 XpPaHEHUsI U

YHUYTOKEHHUS.
Bonpocul ons yemnoeo onpoca

1.DkcnepTr3a IeHHOCTH KOH(UICHIIMATBHBIX JOKYMEHTOB.

2. [ToaroroBka KOH(HUICHITUAITBHBIX JE]T U JIOKYMEHTOB ISl ApXUBHOTO XPaHCHHSI.

3. CocraBlieHHE OIMCEN Jell.

4. TloaroroBka KOH(MUICHIWAIBHBIX JET M JOKYMEHTOB JUIsl YHHUYTOXKEHHUSA. AKT O
BbIJIETICHUH KOH(DHUIEHIIUAIBHBIX e U JOKYMEHTOB K YHUUTOKECHHIO.

TemaTu4yecKkue TeCTHI

Tema 1: Ilpeamer um 3agaum Kypca. OCHOBHbIE TEPMHHBI H OIpeleJCHUS.
HopMmaTtuBHo-npaBoBasi 6a3a paGoThl ¢ JOKYMEHTAMHU OTPAHMYEHHOT0 PACIIPOCTPAHEHUSI.
1. Ha xakue mOKyMEHTBI pacipoCTpaHseTcs KOHPUISHITUATBHOE JIeTOTPON3BOICTBO:

a) Ha Bce

0) Ha CEeKpETHBIE

B) Ha JJOKYMEHTBI OTKPBITOI'O JOCTYIa

T') Ha cojieprKalue KOMMEPUYECKYIO U CIY>KEOHYIO TalHy
2. Korja nosiBUIMCH NEpBbIE OMpPEAEICHUs] KOMMEPUECKOU TallHbI?

a) B XVIlIB.



0) B XX B.
B) B niepBoii mosoBruHe XIXB.
r) Bo BTOpoii nonoBuHeX|Xs.
3. B xakoM HopmaTuBHOM akTe PD Obu10 BIIepBBIC TaHO OMpeeiIcHUE KOMMEPYECKON TaitHbI?
a) B 'paxxnanckom xoaexce PO
0) B 3akoHe «O KOMMEPYECKOM TaitHE
B) B 3ak0HE «O rocy1apCcTBEHHOHU TailHe»
r) B 3aKkoHe «O MpeAnpusTUIX U MPEeANPUHIMATEIbCKOMN 1eATeTbHOCTH

4, Korna nosiBunuck qokymentsl JICIT?
a)B 1937 .
06) B 1926T.
B) B 1961 r.
r)B 1993 r.
5. B kakoM HOPMaTHUBHOM aKTe JACTCs ONPEEICHUE CEKPETHBIM IOKYMEHTaM?
a) B 'paxxmanckom koaekce PD
0) B 3akoHe «O KOMMepUECKOH TailHe»
B) B 3akoHE «O rocy1apCTBEHHOU TaifHe»
r) B 3akoHE «O IpeanpuATUsIX U TPEANPUHUMATETECKON IEATETLHOCTH

Tema 2: CymHoOCTb, 331244 M OCOOEHHOCTH KOH(PHIECHUHMAJIBLHOIO U CEKPEeTHOI0
JeJ10NPON3BO/ACTBA.
1. Kakoe onpesiesieHHe COOTBETCTBYET TEPMHUHY «10KYMEHTHPOBAHHE»:
a) cocTaBiieHUE U 0POpPMIICHHE JOKYMEHTOB
0) oprarmu3anus padoThl ¢ JOKYMEHTaMHU
B) obeclieueHue IBUKEHUs JOKYMEHTOB B OpPraHU3aLuU
2. K ¢pyukuusm j1o06oro fokymenta HE otnocures:
a) KOMMYHHKaTHBHAs
0) mpaBoBast
B) MHIUBUAYAJIU3UPYIOILAs
2.B cooTrBeTcTBMH € KAaKHMM 3aKOHOM oOmpejae/iseTcsl MOPSJAOK JAOCTYNA K CEKPeTHbIM
AOKYMeHTam?
a) «O rocynapCTBEHHOM TaifHEY;
0) «O KoMMepuecKoi TaitHey;
B) «O nepcoHaNbHbBIX JaHHBIX.
3.Kak 0b1 Bbl onpeaeniin 3/1eKTPOHHOE IPABUTEJIBCTBO? JTO:
a) aHaJIor TPAJAUIIMOHHOTO NPAaBUTENbCTBA;
0) cioco0 B3aMMOAEHUCTBUS rOCy1apCcTBa U IPax/iaH;
B) MH(pOpMaTH3aLUs AESITEIbHOCTH TOCYJapCTBEHHBIX OPraHOB;
I') YyMEHHE YMHOBHHUKOB I0JIb30BaThCcd MHPOPMALMOHHO-KOMMYHUKALMOHHBIMU
TEXHOJIOTUSIMHU.
4. IIpenocrasiieHue B JIEKTPOHHOH (pOpMe NPABUTEJIbCTBEHHOM HHPOPMALHMH, IPOTPaMM,
cTpaTeruii M yeJayr — 310 (Bbi0epuTe Bce BAPUAHTHI):
a) DJIEKTPOHHBIE YCIIYTH;
0) SJIEKTPOHHOE YIIPABJICHUE;
B) 2JIEKTPOHHAs J€MOKpaTHs;
T') 2JIEKTPOHHAs! KOMMEPIIHSI.
5. Kak Ha3bIBaeTcsl rocylapcrBeHHasi nporpamma, npunaras B 2010 r. 1 HanpasJeHHas
Ha pa3BuTHe UH(popmaTu3auumu B PP:
a) «MupopmaronHas Poccusy;
0) «OnextponHnas Poccusy;
B) «H}pOopManmoHHoe 00111eCTBOY»



I) «IEKTPOHHOE ITPABUTEIBCTBOY

Tema 3: JlokymenTupoBanue. Cucrema OP/L.
1.Kakoe noHsTue 3J1eKTPOHHOTO JOKYMEHTAa 3aKpPEIIEHO POCCUHCKUM 3aKOHOAATEIbCTBOM:

a) 3TO JOKYMEHT, CO3/IaHHbII U BOCIIPOM3BOAUMBIN C MoMoIb0 DBM;
0) 3TO JOKYMEHT Ha MAallMHOYMTAEMOM HOCHUTENE, AJIS UCIOJIb30BaHUs KOTOPOTO

H€O6XOI[I/IMBI cpeacTBa BBIUHMCIIMTEILHOM TCXHHUKU,

B) 9TO JIOKYMEHTHPOBaHHAas HH(OpManus, MpeCTaBICHHAs B JIEKTPOHHOM BUJIC;
I) OTO DJICKTPOHHbIE JaHHbIC, COJEpKallhe aTpUOYTBl M  PEKBU3UTHI,

IIO3BOJIAOIINUEC UX I/I,Z[eHTI/I(l)I/II_II/IPOBaTB.

2. Kakoro Bu/1a 3JIEKTPOHHOM MOJIKMCH HET B 3aKOHOAATEIbCTBE:

a) mpocTasi;

0) crnoxxHas;

B) YCHJICHHAS;

T') yCHJIEHHAs! HeKBaTU(UITUPOBAHHAS.

3. I[J'ISI KaKuX JOKYMCHTOB H€ OOITYCKACTCA IIPUMCHCHHUEC HpOCTOﬁ 3H€KTpOHHOI71 IHOAIINCH:

a) KOH(HUICHITNATBHBIX;
0) CEKPETHBIX;

B) C IOMETKOM «JTUYHOY;
T') paclopsiAUTEIbHBIX.

4. Kakyto (yHKIMIO He BBIIOJIHSIOT YJOCTOBEPSIOIINE LIEHTPBHI:

5.

a) CO3JAI0T KJIFOYH MOATUCH;

0) BBIJAIOT KJIFOYH MOJIITUCH;

B) XpaHAT cepTU(UKATHI TPOBEPKU KITFOUA MOIIICH;

T') ONPEACIIAIOT OPSAIOK UCIIOIB30BAHUS SJIEKTPOHHBIX MOANMKUCEH B OPraHU3aIUU.

Kaxoe OIpCACIICHUC BJICKTPOHHOI'O I[OKYMGHTOO6OI)OT8. COOTBECTCTBYCT ((HpaBI/IJ'IaM

OpTaHM3aINH JISTIOMPOU3BOJICTBA B (heIepATbHBIX OpraHaX UCIIOJHUTEILHOW BIACTH?

a) JOKYMEHTOO0OPOT C IPUMEHEHHEM UH(POPMALIMOHHOM CUCTEMBI;
0) IBUKEHME IEKTPOHHBIX IOKYMEHTOB;

B) MH(OPMAIIMOHHBIN OOMEH JaHHBIMU M METa/laHHbIMU;

') opranu3anus paboThl C 3IEKTPOHHBIMU JJOKYMEHTaMHU.

Tema 4: TpeGoBaHusi K 0(p)OpMJIEHHIO TOKYMEHTOB.

1.Kak pacumdpossiBaercst MOJ10:

a) MEXBEJJOMCTBEHHOE JIEKTPOHHOE JOKYMEHTALMOHHOE 00ECIIEUCHHUE;
0) MeXyHapOIHOE IEKTPOHHOE JOKYMEHTAI[HIOHHOE 00ECTICUeHHE;

B) MEKBEJIOMCTBEHHBI! AJIEKTPOHHBII TOKYMEHTOO0O0POT;

I') MEXIyHAaPOIHBIM 2IEKTPOHHBIN TOKYMEHTHBIN OOMEH.

1. B xakom roay npunsto ITonoxenne o MD310O?

a) B 2009
06)B 2014
B) B 2011
r)B2016r.

3. I'maBHas 3agaua M3 J1O:

a) YCOBEPIIICHCTBOBAHHUE JEIONPON3BO/ICTBA OpraHU3AIHiI-yIaCTHUKOB

0) opranusaius B3aumoaeiicteus COJl ydacTHUKOB

B) YCKOpEHHE UCTIOJIHCHUS TTOPYUYCHUH MPaBUTEIbCTBA (heiepabHBIMH OpraHaMu
T') MOBBIIIIEHUE KA4eCTBA OKa3aHUs YCIYT HACEIECHUIO

4. KTo He siBIeTCS 00513aTeAbHBIM ydacTHUKOM MO J1O?

a) Anmunuctpauus [Ipesunenra



0) denepanbHbIE OpraHbl UCTIOJHUTEILHON BIACTH

B) OpraHbl BJIACTH CYObEKTOB PD

I') TEpPUTOPUAIBHBIE OpraHbl (e/lepalbHBIX OPraHOB MCIIOJHUTEIFHON BIACTH B
cyobekTax POD.
5. Kak pacmmdpossiBaercs CMDB?

a) cHCTeMa Mep JIEKTPOHHOTO B3aUMO/ICHCTBUS;

0) cucteMa MyHUIIMIIAIIBHOM 3JIEKTPOHHOM BIIACTH;

B) CHCTEMa MEKBEJIOMCTBEHHOTO HJICKTPOHHOTO B3aMMOICHCTBHS;

I') CUCTEMa MEXTOCYIapCTBEHHOTO 3JIEKTPOHHOTO B3aUMOICHCTBHS

Tema 5: O01mMe NPUHUMIIBI JOKYMEHTO000pPOTA.

1.Kaxoii dakTop sBiIsieTCS HECYIIECTBEHHBIM JJIsi BHEAPEHUS JIEKTPOHHOTO TOKYMEHTO000pOTa
B IOCY/IapCTBEHHOM annapare:

a) pocT o0BeMa JOKyMEHTOO0O0pOTa;

0) HEZOCTAaTOYHOE OBJIAJEHUE TIOCYJAapCTBEHHBIMU CIIY)KallUMH HaBbIKaMU
pabotsl B CO/I;

B) HEOOXOJMMOCTh COOJIIOJICHUST BBICOKOM CTeneHW HH(DOPMAIMOHHON
0€30I1aCHOCTH;

') HeOOXOIMMOCTh COBMEIICHHUS pa3HOpoaHbIX CO/I.
2. Kak Ha3biBaeTcsi (penmepanpHas 1eieBas mporpaMma, Kacaromascs BHEIPEHUS dJIEKTPOHHOTO
JIOKYMEHTOO00O0pOTa B OpraHax BJIacTU U yIpaBJIeHUs?

a) «Madopmanmonnas Poccus»

0) «DNEeKTPOHHOE MPABUTEIHCTBOY

B) «OnektpoHHas Poccusi»

r) «MIH(DOpMAIIIOHHOE 00IIECTBOY
3. Kakoe moiokeHHe HE COOTBETCTBYEeT 4 MOJENSIM pelIeHus 3aaad HUH(POPMALMOHHOTO
o0ecrieyeHnss OpraHoB (peaepansbHOro YpoBHs (IPUMEHHUTEIHHO K JIOKyMEHTO000POTY):

a) pelieHde 3agad  JOKYMEHTOOOOpOTa U OpraHu3alfy  YIpaBICHYECKOTO

B3aMMO/JICICTBUS B paMKaxX OJIHOTO OpraHa UCIOJIHUTEIbHON BIACTH;

0) B cUCTEMe «OpraH UCIIOJIHUTEIHHON BJIACTU U TIOJJYMHEHHBIE CTPYKTYPBI»;

B) B CCTEME «OpraH UCIOJHUTENIbHOM BJIaCTH — HAaCEJIEHUE U MaJIblii OU3HECY;

I') B MEXTOCYJapCTBEHHON CHCTEME BBICIINX OPTaHOB UCIIOJIHUTENBHOM BIACTH.
4. Korzma nomkeH 3aBepLIMTHCS MEpPeXo]] K JIEKTPOHHOMY JOKYMEHTOOOOpOTY B rocammnapare
(cormacHo nmoctanoBienuto [IpaBurenscrea PO Ne 890 ot 06.09.2012):

a)k 2020 r.

6)B2030T.

B)B 2017 .

') B 0003puMOM Oy TyIIIEeM.
5. VI3 yeTbIpex MoJyI0KEHU BIOEPUTE TO, KOTOPOE HE COOTBETCTBYET JIEHCTBUTEIBHOCTH (3a/1a4a
HE pellieHa B HAaCTOsIIee BpeMs):

a) B OpraHax TOCYJapCTBEHHOH BJacTH (OPMUPYETCSI COBPEMEHHAs
MH(OPMAIIMOHHO-TEXHOJIOTHYECKast THPPACTPYKTYPA;

6) B rocamnmapare OCYIIECTBISIETCS  MEXBEJOMCTBEHHOE  DJIEKTPOHHOE
B3aMOJCHCTBUE;

B) BHeIpeHHE WH(POPMAIMOHHBIX TEXHOJOTHH TPUBEIO K 3HAYUTEIBHOMY
yIY4IIEHUIO KayecTBa paboThl FOCYIapCTBEHHOIO anmnapara;

I') TOCYJJapCTBEHHbIE U MYHHUIIMIIAIbHBIE OPTraHbl CO3/Jalli CBOU CAUTHI.

Tema 6: Opranu3anusi 1 TEXHOJIOTHs pa00ThI C JOKYMEHTaMHU.



1. JIns Kakux KaTeropuil JOKYMEHTOB HE IIeJIeCOO0pa3HO HMCIIONb30BaTh AIIEKTPOHHBIN
JOKYMEHTOOOOpOT BHYTPU OpraHU3aI[Uuu?

a) pacHopsAUTEIbHBIX

0) BXOJAILINX U3 BBIIIECTOSIINX OPIaHOB

B) BHYTPEHHEH MEPEMICKU MKy CTPYKTYPHBIMU MOPA3ACTICHUIMU

T) 7151 Bcex 0€3 UCKITIOUCHHS
2. MoxeT 1u OpraHM3alus B HACTOSIIEE BpPEMS IOJHOCTBIO TEPEHTH K DICKTPOHHOMY
JIOKYMEHTO000pOTY (0e30yMakHOMY):

a) HeT

0) na

B) cMoxeT k 2017 r.

T') Bcerzia 0y1eT COXpaHAThCS JIEKTPOHHO-OYMaXKHbIN TOKYMEHTOOOOPOT.
3. Kakme texHOmOrMU pabOTHl C BXOASIMIMMU JOKYMEHTAMHU PEIKO NPHUMCHSIOTCS B
COBPEMEHHBIX OpraHu3aiusax (Bcex popM cOOCTBEHHOCTH):

a) mapauienpHas pabora ¢ OyMaXHBIMH JOKYMEHTAMU WU WX 3JICKTPOHHBIMH
KOIUSIMU;

0) paboTa TOJIBKO C AIEKTPOHHBIMHU JTOKYMEHTaMH;

B) MpeuMyIIeCTBEHHAasl paboTa ¢ 3JIEKTPOHHBIMH JOKYMEHTaMH, IPU COXPAHEHUU
MOITTMHHHUKA BXOJISIIET0 JOKYMEHTA Ha OyMaKHOM HOCHUTEIIE;

r) paboTa TOJIbKO ¢ OYMaXHbIMU JJOKYMEHTaMHU.
4. Kakoit KOMITJIEKC JOKYMEHTOB He OTHOCUTCS K BHEITHEMY JJOKYMEHTOOOOPOTY OpTaHU3aIIH:

a) MPUKa3bl U PACHIOPSKEHHSI BHIIIECTOSIIETO OPraHa;

0) MpUKa3bl U PACIOPSHKEHUS PYKOBOIUTEISI OPTaHU3allUN;

B) OTYETHAS JOKYMEHTAIIUS;

I) ciyeOHasl epenucKa.
5. C KakuMu OpraHu3aiusiMd IeJecooOpa3HO MPHUMEHSTh BHEIIHUNA  DJIEKTPOHHBIH
JIOKyMEHTO000pOT:

a) ¢ KOTOPBIMH Y PYKOBOJICTBA XOPOIIME OTHOIICHHUS,

0) C KOTOPBIMH HMEETCS PETYJSIPHBIM W OONBIION 1O 00BeMy OyMaXKHBIN
JIOKyMEHTO000pOT;

B) KOTOPBIE MPEBOCXOAT B TEXHOJIOTHICCKOM CMBICIIE;

') KOTOpbIe puAepkuBaroTcs cranaapros J10OY.

Tema 7: 3ﬂeKTp0HHLIe HJOKYMEHTBI U 3J'leKTp0HHLIﬁ HOKyMeHTOOﬁOpOT.
1.B xakoMm rogy B opraHax MCHOJHHUTENbHOM Biactu Bonrorpaackoil obisactu Obuia BHeEIpeHa
ACO/:

a)B 2003 .

6)B2014T.

B) B 2009 .

I') 10 CHX TOp HE BHEJPEHA.
2. B xakomM roay mnpuHaTro mnocraHoBieHue "OO yrBepxknaeHun IlomoxxeHus o
MEXBEJIOMCTBEHHOM  JJIEKTpPOHHOM  (0e30yMa)XHOM)  JIOKyMEHTOOOOpOoTe B  OpraHax
WCIIOJTHUTENIbHON BilacTu Bosrorpasckoii oomactu"?

a)B 2003 r.

6)B2013T.

B) B 2009 .

T') OJITOTOBJICHO, HO HE TIPUHSTO
3. KakoBa 7107151 311€KTpOHHOT0 (6€30yMa)XXHOT0) TOKYMEHTOO0OPOTa B OpraHax MCIOJHUTEIbHOM
Biactu Bonrorpasckoii obmactu B o01ieM o0beMe JOKyMEHTO000poTa Mo cocTosiHuio Ha 2016
r.?

a) 100%

6) 50%



B) 15%
) 35%
4. 1ns kakux TOKyMeHTOB npenHazHadueHa ACOKU:
a) I CEKPETHBIX
0) s KOH(UICHIMANIBHBIX U 00palleHu TpakJaH
B) JUII KOH(PUICHITUATBHBIX
T) JUIsl BCeX

5. B xakoM rogy B opraHax HCHOJHHUTEIBbHON BiIacTu Bonrorpanackoii o6nacti Oblia BHEApEHa

ACOKHN?
a) B 2003 1.
6)B2015T.
B) B 2009 r.
I') TOTOBUTCS K BHeapeHuto B 2017 T.

Tema 8: JJ1eKTPOHHOE NPABUTEJIbCTBO PD
1.ITonsatue «OJICKTPOHHOC IMMPABUTCIILCTBO» IMMOABUIIOCH B MHpOBOfI IMPAKTHKE:

a) B koH1te 1980-x rr. B CIIIA;

6) B Hayane XXI B. B EBponeiickom Coro3se;
B) B 2005 . B P®

r) BO BTOpoii nonoBuHe XX B. B Anonun

2. Kak HaspiBanacek (enepaibHas meneBas nporpamMma, npuasatas B 2002 r. 1 HampaBJICHHAs HA

pazButHe nHpopmaruzauuu B PD:
a) «Madpopmanmonnas Poccusi»;
0) «OnexktponHnas Poccusy;
B) «MHpOopMaIimoHHOE 0011IeCTBOY
) «IEKTPOHHOE MTPABUTEIBCTBO

3. CDyHKI_II/IOHaJ'ILHO JACATCIIbBHOCTD JJICKTPOHHOI'O ITPABUTCIIBCTBA MOXKHO pPasgCIMTb Ha TpU

COCTaBJISOLIME (BBIOEPUTE BCE BAPUAHTHI):
a) rOCyIapCcTBO ISl TOCYapCTBa;
0) OM3HEC I TOCYAapCTBa;
B) TOCYJapCTBO /sl OM3HECa;
') YUHOBHMKHU JIJIs1 HAPOJIa;
1) TOCYJapCTBO AJIS TpaKaaH

4. Crparerus pa3Butus uHpopMarioHHOro obmiectBa B Poccuiickoit deneparuu, yrBepkiacHa

IIpesunentom Pocculickont Penepannu:
a)B2010r,;
6)B2011r,;
B) B 2008 .
r) B 2006 T.

5. KTo MOXkeT BOCIIOJIB30BaTHCS €AMHBIM NIOPTAJIOM I'OCYIAPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT

www.gosuslugi.ru:
a) TOJIbKO (pU3MUecKue JIuila;
0) TONBKO IOPUAMYECKUE JIUIIA;
B) TOJIbKO rpakaane Poccuu;
') pOCCUICKHE U MHOCTPAHHBIE TPAKIaHe U OpraHU3aIUH.

OueHkKa TeMaTHYeCKUX TeCTOB


http://www.gosuslugi.ru/
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CPE3OBBIE TECTbI
1-p1ii cpe3 (MPOBOAMTCS MO HCTeYeHUE 5 yUeOHBIX He/leIb)
1. Kak 651 Bol onipeienuiyg 3J1eKTpOHHOE MPAaBUTENBCTBO? DTO:
a) aHaJIor TPAJAULIMOHHOTIO NPAaBUTENIbCTBA;
0) crmoco0 B3aMMOJICHCTBUS TOCYIaPCTBA U TPaXKIaH;
B) HH(pOpMATH3AIUS ACSITEILHOCTH TOCYJaPCTBEHHBIX OPTraHOB;
I) yMEHHE YMHOBHHKOB IOJIb30BaThCS MH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIMU
TEXHOJIOTHSIMHU.
2. YUto sBIISIETCS MPAaBOBOM 0a30i AJIEKTPOHHOTO MpaBUTEIbCTBA PD:
a) poccUiicKoe 3aKOHO0/1aTeNbCTBO;
0) MexXIyHapOAHOE 3aKOHOIaTEIbCTBO;
B) aJAMUHUCTPATUBHBIC PErVIAMEHTHl OpPraHOB TOCYAApPCTBEHHOM BIJIACTU U
YIPaBJICHMUS;
r) henepanpuslii 3akoH «O [IpaButensctBe PDy.
3. Kakue nenonpoun3BoCTBEHHBIE ONepaliuy T0JbKHA noaaepxuBate CO/I:
a) UH(POPMALIMOHHO-CITPABOYHYIO paboTy ¢ JOKYMEHTaMU;
0) OTIpaBKy — MOJYy4YECHUE TOKYMEHTOB;
B) BCE OCHOBHBIE OIEpaIlii;
') pETUCTPALMIO U KOHTPOJIb UCIIOTHEHUS JOKYMEHTOB.
4. B kakom roay 6butn yTBepkIeHbl «IIpaBuiia oOMeHa TOKyMEeHTaMu B 3JIEKTPOHHOM BUJIE TpU
OpraHu3ay HHPOPMAIIMOHHOTO B3aUMOJICHCTBUS»?
a) B 2009;
0) B 2014;
B) B 2016;
r)s2013r.
5. I'maBHas 3agaua CMDB:
a) NoBbIlIeHne Y3PPEKTUBHOCTH YIPaBICHUS
0) opranusarus Bzaumoaericteus CO/Jl henepanbHbIX OpraHoB
B) OKa3aHME TOCY/IapCTBEHHBIX M MYHUIIUITAJIHBIX YCIYT B JIEGKTPOHHOM (hopme
I') YCKOPEHUE U yMEeHbIlIeHHe 00beMa JOKYMEHTO00opoTa
6. Kto moxer ObITh yuacTHuKOM CMOB?
a) TOJIbKO (penepanbHbie OpraHbl UCIIONTHUTENBHOM BIACTH
0) TOBKO OpraHbl BIIACTU CYObEKTOB PD
B) TOCYJapCTBEHHbIE U MyHUIIUIIATbHBIE OpTaHU3aI[UN
r) M00bIe OpraHU3aAINH
7. Texunonorus paboThl ¢ OOpALIEHUSIMU TPAKIAH B JIEKTPOHHON opMe He BKITIOYAET:
a) COCTaBJICHHE TPaXXTaHUHOM 3JIEKTPOHHOTO COOOLICHUS
0) perucrpanus 31EKTPOHHOTO COOOIIEHUS
B) COOJII0/IEHNE CPOKOB MCTIOJIHEHHUS 3apoca
I) JUYHBIA BU3HUT TPaXJIaHWHA B TOCYIApPCTBEHHBIA OpraH HJsl TOJTy4eHUS
MOJJIMHHHUKA IOKYMEHTA.
8. Kto moxer 6bITh yuacTHHKOM ACOKMU (BpIOEpHTE HanbOJIEe MPABUIHHOE YTBEPKICHHUE):
a) Oprasbl rocy/1apCTBEHHON BJIacTH
0) opraHbl MECTHOTO CaMOYIIPaBIICHUS




B) OpraHbl TOCYJapCTBEHHOM BJIACTM W  MECTHOIO  CaMOYIPAaBJICHUS
Bonrorpanckoii oomactu
T') Bce opranu3anuu Bonrorpaackoit obmactu
9. Kto siBnsiercst oneparopom ACOKMU:
a) Komuter mH(pOpMaNMOHHBIX TEXHOJOTHH AIMUHHCTpauuu Bonrorpanuckoii
obnactu
0) LlenTp nuopmManMoOHHBIX TeXHOJOTUI Bonrorpanackoit oonactu
B) LleHTp mokyMeHTanuu HOBeHIIe ncropuu Bonrorpaackoi obmactu
r) Aamunuctpanus Bonrorpaackoi o6nactu
10. B cocTaB apxuBHOTO (JOHA OPTaHU3ALUU BKIIFOYAIOT 3JIEKTPOHHBIE IOKYMEHTHI:
a) MIOCTOSIHHOT'O XpaHEHMUS,
0) MOCTOSTHHOTO | JI0JATOBpeMeHHOTO (CcBbImIe 10 y1eT) XpaHeHus,
B) BPEMEHHOI'O XpaHEHUS
I') BCE JOKYMEHTBI

2-ii cpe3 (MPOBOAUTCS MO UcTedeHUH 14 yueOHBIX Helelb)
1. Cxonbko aenyratoB B Bonrorpaackoit odnactroit Jyme?
a) 5l
0) 49
B) 38
r) 45
2. IlpenocraBieHue B S3JIEKTPOHHOW (QopMe NPaBUTEIHCTBEHHOW WH(MOPMAIUU, TPOTpamM,
CTpaTeruii u yciuyr — 3To (BbIOEpUTE BCe BApUAHTHI):
a) 2JIEKTPOHHBIE YCIYTU;
0) AIEKTPOHHOE yIpaBJICHHE,
B) 2JIEKTPOHHAs J€MOKpaTHs;
T') SJIEKTPOHHAS KOMMEPIIHSI.

3. Kto sBnsercs opranuzaropom M3IJ10?
a) ®Ch
6) ©CO
B) MunkomcBsizu PO
r) [IpaButensctBo PO
4. Kto siBnsiercst opranuzaropom CMOB?
a) ®Cb
6) ®CO
B) MunkomcBsizu PO
r) [IpaButenscrtBo PO
5. B kakoMm rogy npuHAT ¢eaepanbHbiii 3akoH Ne 201-D3 «O06 opraHuzanuy MpeaocTaBIeHUs
roCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYr»?
a) B 2009
6)B 2014
B) B 2010
r)B2016r.
6. TexHonorus paboThl ¢ 0OpaIIEHUSIMH IPaX/1aH B 3JEKTPOHHOU (hopMe He BKIIIOUYAET:
a) COCTaBJICHHE T'PaXkXTaHUHOM 3JIEKTPOHHOTO COOOIICHUS
0) perucrpanus 3IEKTPOHHOTO COOOIIEHUS
B) COOJTI0JICHNE CPOKOB MUCITOTHEHHS 3arpoca
I) JIUYHBIM BU3UT TpaXJaHWHA B TOCYIApCTBEHHBIM oOpraH uisd TMOJXy4eHHs
MOJJIMHHKKA TIOKYMEHTA.



7. Kro sBnsiercs onepatopom ACOKU:

oOactu

a) Komurer wHGOpMAIIMOHHBIX TEXHOJOTHH AJMHUHHCTpanuu Bonrorpanckoi

0) Lleatp nHpopManMoOHHBIX TeXHOJOTUN Bonrorpaackoii oomactu
B) LleHTp mOKyMeHTanmu HOBelIIel nctopun Bonrorpaackoit ooiactu
r) AnmuHUCTpanus Bonrorpaackoit odaactu

8. Ko B Bonrorpaackoii 001actu B HacTosiiiee BpeMs siBisiercs: yaactHukom M3 J10:

a) ObnacrtHas [{yma

0) AnmuHuCcTparus Boirorpanackoit ooiactu

B) anmapart ['yoepHaropa Bosrorpaackoit obmactu

r) Bce opransl 3akoHOAATENBHOM U UCTIOHUTEIFHON BIACTH 00JIaCTH

9. KakoB ypoBenb BHenpeHuss COJ[ B opraHax MeCTHOTO camoylpaBiieHUsi Bousrorpaackoi

oOiacrtu:

a) OYCHb BBHICOKUH
0) BBICOKHUIA

B) HU3KUU

T') HyJIEBOI

10. Uro mnpexzae Bcero HEOOXOMUMO IS PAa3BHTHS DJIEKTPOHHOTO JOKYMEHTOOOOpOTa B
MYHULIUTIAJIUTETaX?

a) TOTOBHOCTh MYHHIIUIAIBHBIX CITY>KalIUX

0) HaJTMYue TEXHUUYECKUX BO3MOKHOCTEH

B) BOJISI TyOepHaTOpa

T') J)KeJIaHHuEe PYKOBOJIUTEJIEH OpPraHOB MYHHUIIMTIATIHLHOTO CAaMOYITPaBICHUS

OueHka cpe30BbIX TECTOB
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UTOT'OBBIA TECT
b1.B./IB.6.1 «/le10npou3BOACTBO U PEKUM CEKPETHOCTH

1. Kakue akTbl He IPUHUMAET BBICIIEE JTOJDKHOCTHOE JIUI0 cyObekTa PO?

a) pacropsHKeHUS

0) yka3bl

B) OIpeeeHUs

I') IOCTaHOBJICHHUS
2. Crpaterus pa3Butus nHpopmannoHHoro obmectBa B Poccuiickoit denepanuu, yrBepacHa
IIpesunenrom Poccutickont @enepanuu:

a)B2010T.;
6)B2011r,;




B) B 2008 .
r) B 2006 T.
3. Kak Ob1 Bol onpeenuimm 31eKTpOHHOE TPABUTEIBCTBO? DTO:
a) aHaJIOT TPAJULIMOHHOIO [IPABUTENILCTBA;
0) cioco6 B3aMMOACHCTBUS TOCYIapCTBa M IPaX/iaH;
B) HH(pOpMaTH3aLMs JESITeIbHOCTH TOCYAAPCTBEHHBIX OPTaHOB;
I') yMEHHE YMHOBHHUKOB IOJIb30BaThCd MH(POPMALMOHHO-KOMMYHUKAIMOHHBIMU
TEXHOJIOTUSIMH.
4. YUro sBisieTcs MpaBOBOM 0a30i 3NMEKTPOHHOTO MPpaBUTENIbCTBA PD:
a) POCCHICKOE 3aKOHO/1aTENIbCTBO;
0) MeX1yHapOAHOE 3aKOHO/1aTENbCTBO;
B) aJMMHUCTPAaTHBHbIC PEIVIAMEHTBl OPraHOB TOCYJAapCTBEHHOM BIACTH MU
yIpaBJICHUS;
r) ¢penepanbublii 3akoH «O IIpaBuTenscTtBe PDy.
5. Kakoe noHsTHE 3JIEKTPOHHOTO JOKYMEHTA 3aKPEIJIEHO POCCUNCKUM 3aKOHOAATEIbCTBOM:
a) 9TO JOKYMEHT, CO3/IaHHBIH U BOCITPOU3BOAMMBIN ¢ TTOMOIIbI0 DBM;
0) ATO JOKYMEHT Ha MAIIMHOYUTAEMOM HOCHTENE, /I UCIOJIb30BaHUS KOTOPOIO
HE00XO0/IMMBI CPECTBA BBIYMCIUTEIbHON TEXHUKH;
B) 3TO JIOKYMEHTHpPOBaHHasi UHQOpMaLMsl, [IPEICTaBICHHAsI B 3JIEKTPOHHOM BU/IE;
I) 03TO DJCKTPOHHbIE JaHHbIE, COJepXKallhe aTpuOyTbl M  PEKBU3UTHI,
MO3BOJISIONINE UX UICHTH()UINPOBATD.
6. Kakoe ompeneneHne 3JIEKTPOHHOIO JOKYMEHTOOOOpoTa coorBercTByeT «lIpaBmiiam
OpraHu3aIiy JeJIONPOU3BOACTBA B (peIepaTIbHBIX OpraHaX UCIOTHUTEIBHOM BIACTH»?
a) JOKYMEHTOO0O0POT C IPUMEHEHHEM UH(POPMALIMOHHOM CUCTEMBI;
0) IBUKEHHE IEKTPOHHBIX TOKYMEHTOB;
B) MUH(OPMAIIMOHHBIN OOMEH JaHHBIMU U METa/laHHbIMU;
') opranu3anus paboThl C 3EKTPOHHBIMU JJOKYMEHTaMHU.
7. Kakue 1enonpou3BoACTBEHHBIE ONEpaLuy 10JDKHA nogaepxxuBatb COJL:
a) UH(pOPMAaLIMOHHO-CITPAaBOYHYIO pabOTy ¢ JOKYMEHTaMU;
0) OTIpaBKY — NOJy4YEeHHE TOKYMEHTOB;
B) BCE OCHOBHBIE OIIE€pallii;
I') PErUCTPALIMIO U KOHTPOJIb UCTIOTHEHUS IOKYMEHTOB.
8. B xakom roay 6wl yTBepkaeHbI «lIpaBuna oOMeHa JOKyMEHTaMH B JIEKTPOHHOM BHJIE ITPU
OpraHu3aly HH(HOPMAIIMOHHOTO B3aUMOACHCTBUSI»?
a) B 2009;
0) B 2014;
B) B 2016;
r)B2013r.
9. Briienazpannble [IpaBuna o0s3aTenbHbI:
a) JUIs BCEX OpraHu3aluii;
0) JI71s1 BCeX TOCYIapCTBEHHBIX OpraHU3alINiA;
B) TOJIBKO JUIs1 (peiepabHbIX TOCYAaPCTBEHHBIX OPraHoOB;
T') TOJIBKO ISl HErOCy1apCTBEHHBIX OpPraHU3alni.
10. Ko He saBisgercs o0s13aTeqabHbIM yyacTHUKOM MDJ[O?
a) Anmunuctpauus [Ipesuaenrta
0) denepanbHbIE OpraHbl HCIIOJIHUTEIHLHON BIACTH
B) OpraHbI BJIaCTH CYObEKTOB PD
I') TepPUTOpUANIbHBIE OpraHbl (e/lepalbHbIX OPraHOB HCIIOJIHUTEIBLHON BIACTH B
cyobekTax POD.
11. KTo aBnsercs opranuzaropom CMOB?
a) ®Ch
6) ©CO



B) Munkomcasizu PO

r) [IpaButenscTBo PO
12. B kakom rony npussT (enepanbubiii 3akoH Ne 201-®3 «O6 opranuzanuu npeaocTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»?

a) B 2009

6)B 2014

B) B 2010

r)B2016T.
13. Kakoii (akrop SBISETCS  HECYIMECTBEHHBIM JUIsl  BHEAPEHUS  DIIEKTPOHHOTO
JIOKyMEHTO000pOTa B rOCYIapCTBEHHOM ammapare:

a) poct o0beMa TOKYMEHTO000POTa;

0) HeJZOCTaTOYHOE OBJIAJCHHE TOCYJAapCTBEHHBIMU CIIY)KalIUMH HaBBIKAMH
pabotel B CO/I;

B) HEOOXOAWMMOCTh COONIOJICHUS BBICOKOM CTeneHH HMHGOPMAIMOHHON
0€30I1aCHOCTH;

') HEOOXOIUMOCTh COBMEIIEHUs pazHopoaHbix CO/I.
14. Kak Ha3pIBaeTcs ¢enepaibHas IefieBasi MporpaMma, Kacaromasicss BHEAPSHUS dJICKTPOHHOTO
JIOKyMEHTO000pOTa B OpraHax BJIaCTH U yIPaBICHUS?

a) «uadopmarnmonnast Poccus»

0) «DNEeKTPOHHOE MTPABUTEIHCTBOY

B) «QnektpoHHas Poccusi»

r) «MIHpOpMaIIMOHHOE OOIIECTBOY
15. Kakoe monokeHHe HE COOTBETCTBYET 4 MOJENSM pelIeHus 3aaad HH(OPMAIOHHOTO
oOecrnieueHus opraHoB (peiepabHOT0 YPOBHS (IPUMEHHUTEIBHO K JOKYMEHTOOO0OPOTY):

a) pemieHWe 3aJad JOKYMEHTOOOOpOTa W OpTaHU3aIllH  yIPaBIECHYECKOTO

B3aMMO/ICHCTBUS B paMKaxX OJTHOTO OpraHa UCIOJIHUTEIbHON BIACTH;

0) B CUCTEME «OpTaH UCIIOJIHUTEIHHON BIACTH U TIOJYMHECHHBIC CTPYKTYPBDY;

B) B CICTEME «OpraH UCTIIOJHUTENILHOM BJIACTH — HACEJIEHUE U MaJIblii OU3HECY;

') B MeXKTOCYIaPCTBEHHON CHCTEME BBICIIINX OPTaHOB MCIIOJTHUTEIBLHON BIIACTH.
16. Korna momkeH 3aBepIIMTHCA MEPEXO] K 3JIEKTPOHHOMY JOKYMEHTOOOOPOTY B rocarrmapare
(cormacuo nmoctanosynennto [IpaBurenasctBa PO Ne 890 ot 06.09.2012):

a) k 2020 r.

6) B 2030 .

B)B 2017 .

') B 0003puMOM OyTyILIEM.
17. U3 derblpex MONOXKEHUN BBIOEpPUTE TO, KOTOPOE HE COOTBETCTBYET JEHCTBUTEIHHOCTH
(3a1aua He pellieHa B HaCTOAIIEE BpeMs):

a) B OpraHax TOCYJapCTBEHHON BiacTu (GOPMUPYETCS COBpPEMEHHAsS
WH()OPMAITMOHHO-TEXHOJIOTHYECKast HHQPACTPYKTYpa;

0) B Trocammapare OCYIIECTBISIETCS  MEXKBEIOMCTBEHHOE  JJIEKTPOHHOE
B3aMMOJICHCTBHE;

B) BHeIpeHHE WH()OPMAIMOHHBIX TEXHOJOTHH TMPUBENO K 3HAYUTEIBHOMY
YIY4ILIEHUIO KayecTBa paboThl rOCYIapCTBEHHOIO anmnapara;

') TOCYAapCTBEHHBIC U MYHUIIUTIAIBHBIE OPTaHbl CO3JJAJI CBOM CAUTHI.
18. Jlns Kakux KaTeropuil JTOKYMEHTOB HeE ILelecoo0pa3HO HCMOIb30BaTh AJIEKTPOHHBIN
JIOKyMEHTOOOOPOT BHYTPU OpraHU3aIUH?

a) pacmopsAUTEIbHBIX

0) BXOJIAIINX U3 BBIIIECTOSIIUX OPTaHOB

B) BHYTPEHHEH MEPEMCKU MKy CTPYKTYPHBIMU TOpa3IeTICHUIMHU

T) JUIst Bcex 0e3 UCKITI0UeHUs
19. Moxer nu opraHu3amuss B HACTOSIIEE BPEMS IOJTHOCTBIO IEPEUTH K 3JIEKTPOHHOMY
JIOKyMEHT0000poTy (0e30yMakHOMY):



a) HeT

0) na

B) cMoxeT k 2017 r.

T') Bcerza 0y1eT COXpaHAThCS JIEKTPOHHO-OYMaXKHbIN TOKYMEHTOOOOPOT.
20. KakoBa jgonsg 3JeKTpPOHHOTO (0e30yMakHOT0) JOKYMEHTOOOOpOTa B OpraHax
UCIIOJTHUTENIbHOM BiacT Bonrorpazackoit obimactu B o0imeM oO0beMe JO0KYyMEHTOO0OpOTa IO
cocrosiHuto Ha 2016 r.?

a) 100%

0) 50%

B) 15%

r) 35%

OueHka UTOrOBOIO TECTa

KoJsm4ecTBO NpaBMJIbHBIX OTBETOB IIpoueHTHI
20 100
19 95
18 90
17 85
16 80
15 75
14 70
13 65
12 60
11 55
10 50
9 45
8 40
7 35
6 30
5 25
4 20
3 15
2 10
1 5

IxaJjia oneHUBaHUA.
YcTHBI onipoc

VYpoBeHb 3HAHUM, YMEHMH U HAaBBIKOB OOY4YaroLerocs IpH YCTHOM OTBETE BO
BpeMs TPOBEJCHHS TEKYIIEro KOHTpOJs ompenensercs Oamwrtamu B auamazoHe 0-100 %.
Kpurepusimu olieHuBaHMS MTPU MIPOBEACHUU YCTHOT'O OIIpOca SBISETCS JEMOHCTPALMsI OCHOBHBIX
TCOPCTUICCKUX HOJIO)KCHPII)’I, B paMKax OCBanMBaeMoit KOMIICTCHIMH, YMCHHUE TIPUMCHATH
NOJydeHHbIE 3HAaHUS Ha TMPaKTHKE, OBJIAJCHHE HaBbIKAMU aHaln3a M CHCTEeMaTU3aluu
uH(popMaluu B 001acTH AETONPON3BOACTBA U 00ECTIEUEHUS PEKUMA CEKPETHOCTH. .

IIpu oueHMBaHMU pE3yAbTATOB YCTHOTO OIPOCAa HCHOJIB3YETCs CleAylolas IIKaaa
OLICHOK:

100% - 90% VYyamuiics IeMOHCTPUPYET COBEPIIEHHOE 3HAaHUE OCHOBHBIX TEOPETHUECKUX IOJ0XKEHUH B
paMKax OCBaMBacMOM KOMIIETEHIIMH, YMEET NPHMEHATh MOJyYEHHbIC 3HAHUS Ha IPaKTHKE,
BJIaJleeT HAaBBIKAMH aHAJIM3a AEATEIbHOCTH OPraHU3allli, MOJKET OLIEHMBATh COOTHOIICHHUE




IUIAaHUPYEMOT'0 pE3yJibTaTa U 3aTpavYUBACMbIX PECYpPCOB, MOKET HCIOJb30BaTh PE3YyJIbTAaTbl
aHaJIn3a I OpraHru3anun JCJI0IPOU3BOACTBA U obecrnieueHus pexKMa CCKPETHOCTH.

89% - 75%

VYyammuiicss IeMOHCTPUPYET 3HAHKWE OOJbIIEH YaCTH OCHOBHBIX TEOPETHUECKUX TOJIOKECHHUN B
paMKax OcBaMBaeMOI KOMIICTECHITUH, YMEET IMPUMEHATH NOJXy4YCHHBIC 3HAHHUSA Ha MPAKTHKE B
OTIENBHBIX cdepax NpodhecCHOHATHHON esTeNbHOCTH, BIAAeeT OCHOBHBIMH HABBIKAMH
aHalM3a JEATeIBHOCTH OpTaHU3aIlH, MOXKET OICHHBATH COOTHOIIEHHE IUIAHUPYEMOTO
pe3ynbpTaTa M 3aTpadydBacMBIX PECYpCOB, MOXKET HCIOJB30BATH PE3yJIbTAaTHl aHANW3a I
OpTaHU3AINH JeJIONPON3BOICTBA H 00ECTICUCHHS PEKIMA CEKPETHOCTH.

74% - 60%

Yyamuiics AEMOHCTPHPYET NOCTATOYHOE 3HAHWE OCHOBHBIX TCOPETHYECKUX MOJOKCHHH B
paMKax ocBaMBaeMOM KOMIETEHIIUH, yMEET UCIIOIb30BaTh MTOJIYYEHHbIC 3HAHUS JJIsl PELICHUS
OCHOBHBIX TNPAKTUYECKHX 3a7ad B OTIEIBHBIX cdepax MpodecCHOHANBHON AeSTeNbHOCTH,
YaCTMYHO BJIaJe€T HaBBIKAMM OpPraHU3alMU JEJONPOU3BOJCTBA M O0ECHEYCHHUS pPEexXHMa
CEKPETHOCTH.

Menee 60%

Vyamuiicss TeMOHCTPUPYET OTCYTCTBHE 3HAHUSI OCHOBHBIX TEOPETHYCCKHUX MOJIOKEHHUH B
paMKax OCBaWBaeMOW KOMIICTCHIMH, HE BIIAJceT HABBIKAMH aHAlM3a JeATCIbHOCTH
OpraHu3alld, HE MOXET OLCHUBATH COOTHOIICHHE IUIAHUPYEMOTO pe3yibTata H
3aTpayrBacMBIX PECYPCOB, HE MOJXKET HCIIOJIB30BaTh PE3yJIbTAaThl aHAIM3a Ui OpraHU3aluH
JICTIONPOH3BOJICTBA U 00ECIICUECHHS PEIKHMA CEKPETHOCTH

TecTtupoBanme

YpoBeHb 3HAHWH, YMEHMHA W HAaBBIKOB OOYYalONIETOCs IPH YCTHOM OTBETE BO
BpeMsl IIPOBEJICHUSI TEKYIIEro KOHTpOJA ompenensercs Oamiamu B guana3zone 0-100 %.
KputepreM oneHWBaHUS TpHU MPOBEICHUU TECTHPOBAHUS, SBISCTCS KOJIWYSCTBO BEPHBIX
OTBETOB, KOTOpBIE Jai CTYAEHT Ha Bompochkl Tecta. [Ipm pacuere KonuyectBa 0asios,
MOJTYYEHHBIX CTYJACHTOM II0 UTOTaM TECTHPOBAHMSI, UCIIOJIB3YETCS ClieAyromas GopMyIa;

E=£><100%,
o

rac b — xonuuecTBO 6aJ'IJ'IOB, MOJIYYCHHBIX CTYACHTOM 110 UTOI'aM TECCTUPOBAHMU;
B — xonudecTBO BCPHBIX OTBCTOB, JAHHLIX CTYJCHTOM Ha BOIIPOCHI TCCTA,
O- 06mee KOJIMYCCTBO BOIIPOCOB B TCCTC.

4.3. OueHo4HbIe CPeACTBA AJIsl IPOMEKYTOYHOM ATTECTAIIUM.

Kon Haumenosanue Kon
KOMITIETeHIIUH KOMITIETeHIIUH 9Tana OCBOCHHS Lens komMIeTeHINU
KOMIICTCHIIUH
CrocoOHOCTh PUMEHSATH YKOC-1.2.4 CriocoOHOCTh ¢ TOMOIIBIO prtocodhckoro u
YK OC-1 KPUTHYECKUI aHAIN3 HOPMAaTUBHO-TIPABOBOI'0 aHAJIM3a KPUTHYECKU
nH(OpMALNH ¥ CHCTEMHBII OLICHUBATh HH(POPMALIUIO U TIPUMEHSTh
HOAXOA AJIS pelIeHUs CHCTEMHBIH MOAXO0A AT JOKYMEHTallMOHHOTO
npodeccnoHaIbHBIX 3a1a4 obecrieyeHus! yrpaBiIeHNsI, BELIBICHUS
COIMAJIbHO-3KOHOMHUUECKUX IPOOIIEM,
pa3paboTKH CIIOCOOOB MPEOIOICHUS
CYILECTBYIOIIUX YIPO3 U 00eCIeYeHNs
0e3omacHOCTH 00IIecTBa
CriocoGHOCTh MOArOTaBINBAT IK-1.2.6 CnocoOHOCTb aHANMU3UPOBATh HHHOPMALIHIO
IK-1 WCXOJHBIE TaHHBIE, JUTS TOJTOTOBKY MCXOTHBIX TAHHBIX JIJIS
HEOOXOAUMBIE AT pacuera 9KOHOMHYECKUX PAaCUETOB
9KOHOMHYECKUX U COLIHAIBHO-
3KOHOMUYECKHUX TTOKa3aTele,
XapaKTePU3YIOIIUX JeSITENLHOCT
XO3SMCTBYIOINX CYObEKTOB

Oran 0cBOCHHUS [Toka3arenp oleHUBaHUS Kpurepuii onennBanus
KOMIIETEHIIMU
VKOC-1.24 VYka3aTb OCHOBHBIE NPUHIUIBI OPraHU3alUU CEKPETHOro U | JleMoHcTpalys 3HaHHK
CriocoOHOCTh ¢ IOMOLIBIO | KOH(PUACHIUATBLHOTO JEJONPOU3BOJCTBA; OOBSCHUTh POJb | OCHOBHBIX TEOPETHYECKUX
¢dunocodpckoro 7 | JIOKyMEHTOB B TMpOLECCEe MPHHATUS  YIPABJICHYECKHX | TIOJIOKESHUH B MOJHOM 00beMe

HOPMaTHUBHO-ITPaBOBOI'O
aHalin3a KPpUTUYCCKHN

peLIeHHi, HAaIpaBIEeHHbBIX Ha IpoQUITaAKTHKY,
IIpeaynpexJIeHHe MPEeCTYIUIEHUI M MHBIX NpaBOHApYUICHUH;




OLICHMBATh WH(OPMAIHIO
U TPUMEHSTh CHUCTEMHBIN
HOXO0[ Ut
JIOKyMEHTAIIMOHHOTO
o0ecrieyeHus yrpaBJICHus,
BBISIBJIICHHS ~ COLMAIIBHO-
SKOHOMHYECKHX TpOOieM,
pa3paboTKH crnoco0oB
[PEOIOICHUS
CYIIECTBYIOUIUX YTPO3 H
obecrieyeHust
Oe3omacHOCTH 001IecTBa

Ha3BaTh TPEeOOBAaHMS IIPABOBBIX AKTOB B OONACTH 3aIl[UTHI
rOCY/IapCTBEHHOM TallHbl U MH(POPMALIMOHHON 0€300aCHOCTH

Hcnonb30BaTe M COCTAaBIATHL HOPMATHBHBIE W IIPABOBBIC
JOKYMEHTBI, OTHOCSIIMECS K Oynymiell mpodeccHoHaIbHOM
JEATENbHOCTH; TPAaBHIIBHO COCTAaBIATE U OGOPMIATH
ciyxeOHble JOKYMEHTbl, B TOM 4YHCIE CEKPETHBHIE,
coJieprKalllie CBe/IEHHsl OTPAaHMYEHHOIO 10JIb30BAHUS;

YMenne MIPUMCHATH 3HAHUA
Ha IPaKTHUKE B MOJTHOM MEpe

CocTaBUTh JTOKYMEHTBI B COOTBETCTBHU C TpPeOOBaHHAMHU
CeKPETHOT0 ¥  KOH(QHICHIHMAIFHOTO JIENIONPON3BOJCTBA,
HCIONB30BaTh TEXHOJIOTHUIO O0palleHus co  CIy)XeOHOI
nHpopMarel OorpaHIYEeHHOTO PACTIPOCTPAHEHUS

CB00OIHOC BITaJICHUE
HaBBIKAMH aHAIM3a U
CHUCTEMATH3ALMH B
BBIOpaHHOH cdepe

I1K-1.2.6

CnocoOHOCTh
aHAITM3UPOBATh
UH()OPMAIHIO JUIs
MTOATOTOBKH MCXOIHEIX
JAHHBIX IS
SKOHOMHYECKHX PacyeToB

JemoHcTpanusi 3HaHUH OCHOBHBIX TEXHOJIOTUH U METOIHK
JIeNIONIPOU3BO/ICTBA, HEOOXOAUMBIX Ul pacueTa COLUAIbHO-
SKOHOMHUYECKHUX MoKa3aTeJe, XapaKTePU3YIOLIHX
JIeSITEIbHOCTD XO3SIMCTBYIOIINX CYOBEKTOB

JlemoHCcTpanus 3HaHUH
OCHOBHBIX TEOPETHYECKHUX

MTOJIOKEHHNH B ITOJIHOM 00BbEME

YMeHne NpuMeHATh 3HAHUSA 110 JETIOIPOU3BOICTBY B pacueTe
COLMATBbHO-PKOHOMUYECKHX MTOKa3aTele, XapaKTepH3YIOIIIX
JeSITEeNIbHOCTh  XO3SHCTBYIOIIUX CYOBEKTOB Ha IPAKTUKE B
TIOJIHOM Mepe

‘YMeHue NpuMeHsITh 3HaHUS
Ha TPaKTHKE B MTOJTHOW Mepe

CBoOonHOEe  BIajcHHE  HaBBIKAMHM  JICJIOIPOHM3BOJICTBA,
HCOOXOAMMBIX ISl pacdyera COLHAIBHO-3KOHOMHYECKHX
HoKasaTeneif, XapaKTepU3YIOLINX JIeSATEILHOCTD

XO3SHCTBYIOIINX CYOBEKTOB

CB000IHOC BIIaICHHE
HaBbIKAMH aHAJIU3a U
CHUCTEMATH3ALMU B
BBIOpaHHOH cdepe

Bonpocsl k 3auery:

1. TloHsTHe rocynapCcTBEHHOM, KOMMEPUYECKOM U CITyKEOHON TalHBI.

o gk

© o~

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

23.
24.
25.

I'paxxnanckuit kogeke PO u denepanbubie 3akoHbl «O TOCyAapCTBEHHOM TaiHe», «O
KOMMEPUYECKOM TaiiHe».

QenepanbHOe 3aKOHOJATENBCTBO O JOKYMEHTaX M HH(POPMAIMH OTPaHUYEHHOTO
pacrpoCcTpaHEeHHUS.

[TonaTre KOH(YUICHINAIBHOTO U CEKPETHOTO JICTONPOU3BOJICTBA.

JIOKyMEHTBI OTKPBITOTO U OTPAaHUYEHHOT'O JJOCTYIIA.

Otnuune KOH(PHUIECHIMATBHOTO M CEKPETHOTO JENIONPOU3BOACTBA OT OTKPBITOTO
JIEJIONPOU3BO/ICTBA.

[TonsTne u peanuzanus GopM ysI3BUMOCTH TOKYMEHTUPOBAaHHON MH(POpMAIUH.

3agauu 1 0COOEHHOCTH KOH(PUICHIIMATBHOTO U CEKPETHOTO JI€JI0NMPOU3BOJICTBA.
Opranu3zaius CTpyKTYpHOTIO TOJApa3esieHus o padboTe ¢ JOKyMEHTaMU OIPaHUYEHHOI0
Jocryna. MeToauka pacuera YuCI€HHOCTH COTPYAHHUKOB.

3amaun U QYHKIMH TOIpa3eieHIil KOH(UIEHIIMATLHOTO ASIONPOU3BOICTRA.
TpeboBanus K ci1y’)keOHBIM TOMEIIEHUSM U TEXHOJIOTHH PaOOTHI.

Omnpenenenne cocraBa KOH(UIEHIIMAIBHBIX JOKYMEHTOB.

I'pudsl 1 CPOKH CEKPETHOCTH U KOHPUICHIIMATBHOCTH.

Odopminenue u yuaer Hocutene KoHGUIeHIINaIbHON HHPOPMAITIH.

N3roroBneHue 1 y4eT NpOeKTOB KOH(PUICHIIMATbHBIX JOKYMEHTOB.

Odopmnenne n3gaBaeMbIx KOH(DUIEHIIMATBHBIX JOKYMEHTOB.

PexBU3UTHI KOHOUAECHIIMATBHBIX JOKYMEHTOB.

O6mue TpeboBaHMs K YUeTy KOHPHUACHINAIbHBIX TOKYMEHTOB.

VY4er u3AaHHBIX KOH(UACHIIUAIBHBIX TOKYMEHTOB.

VY4yer nocTynuBIINX KOHGUICHIMATBHBIX JOKYMEHTOB.

VY4er KOH(PUICHINATBHBIX JOKYMEHTOB BBIJICJIEHHOTO XpaHEHHUSI.

PasmHOXeHHEe KOH(QUICHIHMANbHBIX JOKyMeHTOB. JKypHam yuera pa3MHOXKEHHS
KOH(HICHIIMATIBHBIX JOKYMEHTOB.

[ToHsiTHe ¥ IPUHLIKIIBI OpraHU3alUU KOHPUASHINATBHOTO JOKYMEHTO000pOTA.

Cucrema gocTyna K KOH(QUACHIUAIBHBIM JOKYMEHTaM.

Opranu3zaiys UCIOJHEHUS KOHPUIEHIUATbHBIX TJOKYMEHTOB.



26. OTnpasienne KOHQUICHINAIBHBIX JTOKYMEHTOB.

27. CocTtaBieHrne HOMEHKIIATYp KOH(PUACHIIMAIBHBIX JIEII.

28. Cucremaruzanus Jei.

29. CocraneHue 3arojoBKoB Jei. Muaekcamnus.

30. ®opmupoBaHue KOH(PUICHINATBHBIX JIEI.

31. Oopmienune KoH(UIESHITUATBLHBIX JE1.

32. OopmieHne u3bATHS KOHPHUICHIMATBHBIX JOKYMEHTOB U JIET.

33. DkcnepTH3a HEHHOCTH KOH(PHUICHIINAIBHBIX TOKYMEHTOB.

34. IloaroroBka KOH(UACHIUAIBHBIX JIEJ U TOKYMEHTOB Il apXUBHOTO XPAHEHHS.

35. CocrasiieHue OIMcel aeil.

36. [TonrotoBka KOH(HICHIMAIBHBIX €1 M JOKYMEHTOB JUIS YHUYTOXEHHUS. AKT O
BBIJICTICHUN KOH(QHICHINATBHBIX /1T U JOKYMEHTOB K YHHUYTOXKECHHIO.

IxaJia oneHUBaAHUA

YpoBeHb 3HaHUN, yYMEHUH W HABBIKOB OOYYalOMIErocs NPH YCTHOM OTBETE BO
BpeMsi TMPOMEXKYTOYHOW aTTECTAI[UU OIPEIEISICTCS OLICHKAMHU «3a4TCHOY» WUJIU «HE 3aYTCHOY.
Kpurepusmu olieHMBaHUST Ha 3a4eTe SBISCTCA JEMOHCTpAIlMs OCHOBHBIX TEOPETUYECKHX
MOJIOKEHUH, B paMKaX OCBaMBAaE€MOUN KOMIIETCHIINH, YMEHHE TIPUMEHSTh MOJTYYECHHBIC 3HaHUs Ha
MpaKTHUKE, OBJIAJICHUE HAaBBIKAMH OPTaHHU3AIlMU JIEIOIPOU3BOICTBA U PEKUMA CEKPETHOCTH.

Jts  mucturuiH, (GOPMOM HMTOTOBOTO OTYETa KOTOPBIX SIBJISICTCS 3a4eT, MPUHSTHI
CJIEIYIOIINE COOTBETCTBUS:

60% - 100% - «3aureHON;

MeHee 60% - «He 3auTeHO».

Y CcTaHOBJIEHBI CIEAYIONINE KPUTEPUH OIEHOK:

100% - 90%

VYyammiicss JEMOHCTPHUPYET COBEPIICHHOE 3HAHHE OCHOBHBIX TEOPETHUYCCKHUX MOJOXKCHHUU, B
paMKax OCBaMBaeMOW KOMIIETEHIIMH, yMeeT NPUMEHSTh IMOIy4YCHHbIE 3HAHUS Ha MPAKTHKE,
BJIaJiceT HABBIKAMH aHAJM3a W CHCTeMaTH3aluu MHGOpPMAIMK B 00JaCTH ICIOMPOU3BOJICTBA U
peKHMMa CEKPETHOCTH., a Takke (OPMHUPOBAHUS TMPEAJIOKCHUNA I10 COBEPIICHCTBOBAHHUIO
OpraHU3aINK JIEJONPOU3BOJICTBA U PEXKIMA CEKPETHOCTH. .

89% - 75%

Yyamuiics JeMOHCTPUPYET 3HaHHE OOJBINEH YaCTH OCHOBHBIX TEOPETUYECKUX TMOJOKEHHM, B
paMKax OCBaMBae€MOW KOMIIETEHIMH, yMEeT MPUMEHSTh MOJIY4YCHHbIE 3HAHHs Ha TPAKTHKE B
OTICNBHBIX chepax mpodheCCHOHATBHOMN AEATEIbHOCTH, BIIaJIceT OCHOBHBIMU HABbIKAMH aHAU3a
U CcHUCTeMaTH3aluu (UHAHCOBOW WH(POpMANUKU B 00JACTH AETOMPOU3BOJICTBA M pPEXHMa
CEKPETHOCTH.

74% - 60%

anmnﬁc;[ JACMOHCTPUPYCT AOCTATOYHOC 3HAHHWEC OCHOBHBLIX TCOPCTHUCCKUX HOHOX(GHHﬁ, B
paMKax ocBauBaeMOM KOMIICTCHIHU, YMECT HCHOJb30BaTh IMOJYYCHHBIC 3HAHUA UIA PCHICHUA
OCHOBHBIX TMPAKTUYCCKUX 3aAdad B OTACIbHBIX C(l)ean HpO(i)CCCI/IOHaHBHOI\/’I JACATCIBbHOCTH,
YaCTUYHO BJIaJICET OCHOBHBIMHM HaBBIKAMH aHaJIM3a U CHCTEMATU3allUN I/IHq)OpMaL[I/II/I B o0nacTtu
JACJIONTPOU3BOACTBA U PEIKMMA CCKPECTHOCTH..

meree 60%

anmnﬁm JACMOHCTPUPYCT OTCYTCTBUEC 3HAHHUSA OCHOBHBIX TEOPETHUCCKUX HOHOX(GHHﬁ, B
paMKax 0CBaMBaeMoOit KOMIIETCHI MU, HE YMCET NPUMCHATH NOJIYYCHHBIC 3HAHWUA Ha IPAKTUKE, HE
BJIAACCT HABBIKAMH aHaAJIM3a U CUCTCMAaTHU3alluH I/IH(I)OpMaIlI/II/I B oOjacTtu ACJIOITPOU3BOACTBA U
pEXKMMa CEKPETHOCTH.

4.4.MeToau4yeckue MaTepuaJIbl

[Ipouenypsl OlLleHMBaHUS 3HAHUM, YMEHUW, HAaBBHIKOB U (MJIM) OMbITa AESTEIBLHOCTH,
XapaKTepU3YIOIUX ATanbl (GOPMUPOBAHUS KOMIETEHIUI, OCYIIECTBISIOTCS B COOTBETCTBHHU C
[TonoskeHreM O TEKyIIeM KOHTpPOJIE YCIIEBAEMOCTH M IMTPOMEKYTOUHOM aTTecTallii CTY/I€HTOB B
®I'bOY BO PAHXul'C u Pernamentom o 6amibHO-peHTHHTOBON cucteme B Bonrorpaackom
MHCTUTYTe ynpasienus — puinaie PAHXul'C.




5. MeToauyeckue yKazaHus il 00y4aOIIUXCS M0 OCBOCHUIO TUCHUIIMHBI (MOIYJIS)

PexomeHnaanum no NJIaHUPOBAHUIO M OPTAaHU3ALMU BpeMeHHU, HE00X0JUMOI0 HA U3yYeHue
AUCIHUTILTUHBI (MOTYJIs1)

CprRTypa BpPEMEHU, H606X0)1HM01"0 Ha U3YyYCHUE NUCHUITJIUHDbI

dopma u3ydeHHst TUCIUTUTHHBI Bpewmsi, 3aTpauriBaeMoe Ha U3ydeHHE
IHACIUILIMHEL, %
W3yueHne nmureparypsl, peKOMEHIOBAHHOH B 40
y4eOHOU mporpamme
Penrenue 3amay, NpakTHYECKUX YIIPAKHEHUH U 40
CUTYaIlMOHHBIX IPUMEPOB
N3yuenune TeM, BEIHOCUMBIX Ha 20
CaMOCTOSITEIIbHOE PACCMOTPEHHE
Htoro 100

PexoMeHganmuy mo moaroToBKe K NMPaKTHIE€CKOMY (ceMm[apcm)My) 3AHATHIO

[IpakTryeckoe (CEMHHApPCKOE) 3aHATHE - OJHA W3 OCHOBHBIX (HOpPM OpraHH3aIHU
y4yeOHOro mpolecca, IMpeaCTaBsAonas co00M KOJUIEKTUBHOE OOCYXAEHUE CTyIEeHTaMu
TCOPCTUUCCKHUX W MPAKTHUYCCKUX BOIPOCOB, PCHICHUC IMPAKTUYCCKUX 3aJad I10A PYKOBOJICTBOM
npenojanatesns. OCHOBHOH LEJIbIO MPAKTHUECKOro (CEMMHAPCKOI0) 3aHATHS SIBJIIETCS IPOBEPKA
FJIY6I/IHI)I IMOHUMAaHHA CTYyJCHTOM 1/13y11aeM0171 TEMBI, yqe6H0r0 MaTcpuajia 1 YMCHUA U3JIOXKUTH
€ro cojep)KaHue SICHBIM M YETKUM $3BIKOM, DPa3BUTHE CAMOCTOSTEIbHOI'O MBIIUICHUS U
TBOPUYECKON aKTMBHOCTM Yy cTyaeHTa. Ha mnpaktuueckux (CeMUHApCKUX) 3aHATHIX
OpEeronaraeTcss paccMaTpuBaTh HanOosee BaXKHbIC, CYIIECTBEHHBIEC, CIIOKHBIE BOIPOCHI
KOTOpBbIE, HauboJjee TPYJHO YCBAaUBAIOTCA CTyAeHTaMu. [Ipy 3TOM roTOBUTHCS K IPAKTUYECKOMY
(ceMHUHApCKOMY) 3aHATHIO BCerJa HYKHO 3apaHee. [loAroroBka K INpakTHYECKOMY
(ceMrUHAPCKOMY) 3aHATHIO BKJIIOYAET B CEOsI ClIeyroIIee:

- 00s3aTe’abHOE O3HAKOMJICHHE C IUIAHOM 3aHATHS, B KOTOPOM COJIEpIKATCS OCHOBHBIE
BOTIPOCHI, BEBIHOCHUMBIE Ha 00CYXICHHE;

- U3y4yeHHE KOHCIIEKTOB JIEKIMH, COOTBETCTBYIOIIMX pa3ieiioB y4eOHUKa, y4yeOHOTro
HOC06I/I5[, COACPIKaHUA PEKOMCHAOBAHHBIX HOPMATUBHBIX ITPABOBLIX aKTOB,

- paboTa ¢ OCHOBHBIMU TEPMHUHAMH (PEKOMEH/1YEeTCS UX BBIYUUTh);

- HW3Y4YCHHUC JIOHOHHI/ITCHBHOﬁ JUTCPATYphl MO TEME 3aHATHA, AC€Iasd IPH 3TOM
HE00XO0/IMMBbIE BBIITUCKHU, KOTOPBIE MOHA1004TCS TPH 00CYKJIEHUN Ha CEMUHAPE;

- (opMyIuUpOBaHUE CBOEr0 MHEHMS MO Ka)KJOMYy BONPOCY M apryMEHTHUPOBAHHOE €ro
000CHOBaHUE;

- 3allUCh BO3HUKIIKX BO BPEMsI CaMOCTOSITENIbHOM padOThl ¢ ydeOHMKaMU U HAy4YHOUH
JUTEPATyphl BOIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYyYUTh Ha HUX OTBETHI;

- oOparieHue 3a KOHCYJIbTalluel K MpernoiaBaTeio.

[IpakTuyeckne (CeMHMHApCKHE) 3aHATUS  BKIIOYAIOT B ce0d M CIEHUAIBHO
MOJIFOTOBJIEHHBIE pedepaThl, BBHICTYIUIEHHUSI MO KakKOW-TMOO CI0XKHOM MM 0CO00 aKTyalabHOU
npobaeme, perienue 3a1a4. Ha npakTruueckoM (CeMUHAPCKOM) 3aHATHH CTYACHT IPOSIBIISET CBOE
3HaHWE TIPEeIMEeTa, KOPPEKTUpYeT WH(OpMaIUI0, MOJYyYEHHYIO B MPOIECCE JIEKIIMOHHBIX U
BHEAYJAUTOPHBIX 3aHATUH, POpPMUPYET ONpeieNeHHbII 00pa3 B ri1a3ax MpernoiaBaTens, MoxydaeT
HAaBBIKM YCTHOM pE€YM U KYJIbTYPBI IUCKYCCHH, HABBIKM IIPAKTUYECKOTO PEIICHUS 3aa4.

PCKOMeHHaIIPII/I M0 U3YYCHUI0 METOAUYECCKUX MAaTECPHAJIOB




Meroanueckue Marepuanbl 0 JUCHUIUIMHE IIO3BOJIAKOT CTYIEHTY ONTUMAaJIbHBIM
00pa3oM OpraHu30BaTh MPOLIECC U3YUCHUS] TAHHOW JUCHUILTUHBL. MeToauiyeckue MaTepuabl 1o
JTUCIUIUIMHE TPU3BAaHbBl [IOMOYbL CTYJIEHTY MOHATH CHeUU(HUKYy H3ydaemMoro Marepuana, a B
KOHEYHOM HUTOr€ — MAaKCMMAJIbHO IIOJIHO M KA4E€CTBEHHO €ro OCBOUTh. B mepByro ouepenp
CTYJIEHT JIOJDKEH OCO3HaTh NMpEAHA3HAYEHUE METOJUYECKHUX MATEpUAJIOB: CTPYKTYpYy, LUEIH U
3amagn. JJis 3TOro OH 3HAKOMUTCS C MpeamOyIoi, OTJaBICHHEM METOJUYECKHX MaTepHANIOB,
roBOps MHA4e, OCYUIECTBISET IEPBUYHOE 3HAKOMCTBO C HUM. B pasnene, NOCBAILIEHHOM
METOJMYECKUM PEKOMEHIAUUSIM 10 H3YYEHUIO JUCUUILIMHBI, HIPUBOLATCSA COBETHI IO
IUTAHUPOBAHUIO U OPTaHU3AIMH HEOOXOAUMOTO Ul U3yYEHUS AUCIUILTUHBI BpEMEHH, OIMCaHue
MOCJICIOBATEILHOCTH  ACUCTBUH  cTyAeHTa  («CLUEHAapui  HU3yYEHUS  JUCLMIUIAHBIY),
pPEKOMEHIalluu Mo paboTe ¢ JUTepaTypol, COBETHI M0 MOJATOTOBKE K 2K3aMEHY M pa3bsCHEHUs
o MOBOAY pabOTBI C TECTOBOW CHUCTEMOW Kypca W HaJl JOMAallHHUMH 3aJaHUsMU. B memom
JaHHbIE METOJWYECKHME PEKOMEHJAIMU CIOCOOHBI OOJErdyuTh H3y4YEHHE CTYACHTaMU
JUCUMIUIMHBL M TIOMOYb YCIEIIHO CAaTh »JK3aMeH. B paszgerne, coxepkamieMm ydeOHO-
METOAMYECKUE MaTepUasbl JUCUUILIMHBI, COACPKAHNE MPAKTUYECKUX 3aHATUN MO THUCLUILIMHE,
CJIOBapb OCHOBHBIX TEPMHUHOB AUCUHUILIAHBI.

Pexomenanuu no paéore ¢ JiuTepaTypoii

[Tpu m3yueHnn Kypca y4eOHOW IUCHMIUIMHBI 0COO0O€ BHHMaHHE CIEIyeT OOpaTHTh Ha
PEKOMEH1YEMYI0 OCHOBHYIO M JJOTIOJIHUTEIIbHYIO JIUTEPATYpYy.

BaXHBIM 37IEMEHTOM MOATOTOBKH K CEMHHAPY SBJISETCS TIyOOKOE H3yYeHHE OCHOBHON U
JIOTIOJIHUTEIBHOM JINTepaTypbl, PEKOMEH/I0BAaHHOMH 110 TEME 3aHATHS, a TAK)KE IEPBOMCTOUHUKOB.
[Tpu 3TOM MOJIE3HO MPOUYUTAHHYIO JIUTEPATYPY 3aKOHCIIEKTHPOBATh. KOHCIEKT TOIHKEH OTBEYaTh
TpeM TpeOOBaHUAM: OBITh COJEpPXKATENbHBIM, IO BO3MOXKHOCTM KpaTKUM M IPaBHIbHO
0(OpPMIICHHBIM.

ConeprxaTenbHbIM €0 CelyeT CYMTATh B TOM CJIy4ae, €ClId OH Iepe/lacT BCEe OCHOBHbBIE
MBICIH ABTOPOB B IEJIOCTHOM BHJE. M3JIOXKHTH TEKCT KpaTKO — O3TO 3HAYUT MepenaTb
CoJepKaHWE KHUTH, CTaThbM B 3HAYMTENbHOM Mepe cBoMMHU cioBamu. llpu 3Tom ciemyer
NPUIEPKUBATHCS TIPAaBUIA - 3alMCHIBATH MBICTH aBTOpa pabOTHI JIMIIb TOCNIE TOTO, KaK OHa
XOpOUIO MOHATa. B TakoM ciydae mocTaBieHHas 1efb OyaeT HocTurayra. LlutupoBats aBTOpoOB
U3y4aeMbIX paldoT (C 00s13aTeNbHON CCHUIKOM HAa MCTOYHHMK) CIIEIYET B T€X CIIydasx, €CIU HaJo
3aMMChIBaTh OYEHb BAXKHOE ONpEIEICHNE WU MOJI0KEHUE, 000010l BEIBOI.

Baxno u BHenHee oopMiIeHHne KOHCIIEKTa. B ero Havane Hajgo yka3aTh TEMy CEMHHApA,
JlaTy HallMCaHUs, Ha3BaHUS JIUTEPATYPHBIX HCTOYHUKOB, KOTOPbIE OYAYT 3aKOHCIEKTUPOBAHBI.
I'my0Ooxkast camocTrosiTenbHas paboTa HaJl HUIMH O00ECIIEUUT YCIEIIHOE YCBOCHHE N3ydaeMOi
JUCLUTUIMHBL.

OmHUM W3  BaXHEHIIUX CPEACTB  CEPHE3HOTO OBIAJCHUS TEOPHEH  SBISAETCS
KOHCHEeKmuposanue nepeoucmoyHuKos.

Jn1s cocTaBiieHUs! KOHCIIEKTa PEKOMEHIyeTCsl CHayalla IPOYUTaTh paboTy LETUKOM, YTOOBI
YSACHUTD €€ 00IIMI CMBICT U cofepkaHue. [Ipu 3ToM MOXKHO cienaTh IOMETKH O €€ CTPYKTYpe, 00
OCHOBHBIX TIOJIOKEHHUSAX, BBIBOJAX, HAJA0 CTAapaThCsl OTIMYaTh B TEKCT€ OCHOBHOE OT
BTOPOCTENIEHHOT0, BBIBOJIbI OT apIyMEHTOB U JJOKa3aTeJIbCTB. ECiM eCTh HEMOHATHBIE CIIOBA, HAJ0
B DHITUKJIOTIETMIECKOM CJIOBape HANTH, YTO ATO CJI0BO 0003HA4YaeT. 3aKOHUMB uTeHHE (Taparpada,
IJIaBbl, CTaThU) HAJ0 3a/JaTh ceOe BOMPOCHI Takoro poaa: B uem rmaBHas Mbiciab? KakoBbl
OCHOBHBIE 3BEHbsSI JI0OKa3aTenbcTBa €e€? UTo BeITEKaeT W3 yTBepxkAeHUM aBropa? Kak 310
COIJIaCYeTCsl C TEM, UTO YK€ 3HAeTe O MPOUYUTAHHOM U3 JAPYIHMX UCTOYHUKOB?

SICHOCTP W  OTYETIMBOCTH BOCHPHATHS TEKCTa 3aBHCHUT  OT MHOTOTO:  OT
COCPEJOTOUYEHHOCTH CTYyJ€HTa, OT TEXHUKH YTEHHs, OT HACTOHYMBOCTH, OT SPKOCTH
BOOOpaKeHUsI, OT TEXHUKU (PUKCHPOBAHUS MPOYUTAHHOTO, HAKOHEII, OT dPYAULIUU — OOIIed U B
KOHKPETHO paccMaTpuBaeMoil npoodieme.



Pe3ynbpTaTom nmepBoOHAYAIEHOTO YTCHHUSI IOJKEH OBITh POCTOW MIAH MeKCma u uemkoe
npeocmaegnenue 0 HEACHbIX Mecmax, OTMEUYCHHbIX B KHure. [locie mnpeaBapuTenbHOTO
03HAKOMJICHHUSI, IPU TIOBTOPHOM YTCHHUH CJCAYET 8blOEIUMb OCHOGHbBIE MBbICIU A6MOPA U UX
pa3BUTHE B MPOU3BEACHUU, OOPATUTh BHHUMAaHHE Ha OOOCHOBAaHHE OTHEIbHBIX IMOJIOKEHUH, Ha
METOJBI W (OPMBI JOKA3aTENbCTBA, HaumOolee spkue mnpuMepbl. B xome 3Toil paboTh
OKOHYATEJIbHO OTOMpaeTcss MaTepuan JUisl 3alUCH U OIpelessieTcs €€ BUJ: MJIaH, Mme3Uchl,
KOHCneKm.

[Inan 3TO KpaTKuid, MOCIEIOBATENIbHBIN MEPEUYCHb OCHOBHBIX MBICIEH aBTOpa. 3allHCh
MPOYMTAHHOTO B BHJIE TE3UCOB — 3HAUYUT BBIIBUTDH U 3alKCaTh OMOPHBIE MbICIIU TekcTa. Pa3nuna
MEXy IJIAHOM W TEe3UCaMH 3aKJII0YaeTcs B CIEAYIOIIEM: B IUIaHE MbBICIh Ha3bIBaeTCs (CTaBb
BCErJa BOMPOC: O 4YeM TOBOpUTCS?), B Te3ucax — (opMyaupyercs — (4TO UMEHHO 00 3TOM
roBoputcsi?). 3amuch OIMOPHBIX MBICIACH TeKcTa BakKHA, HO IOJHOTO MPEACTaBICHHUS O
MPOYNTAHHOM Ha OCHOBAaHWH TOJO00HOW 3alMCH HE COCTABHINb. BaKHO OCMBICIUTH, KaK aBTOP
JIOKa3bIBAa€T CBOIO MBICIIb, KaK YOEXJaeT B HMCTUHHOCTH CBOMX BBIBOJIOB. Tak BO3HHKaeT
koHcriekT. dopma 3amucu, Kak Mbl YK€ OTMETHIIM, YCJIOXHSETCS B 3aBUCHUMOCTU OT LieJied
paboTHI: TUIaH — O YeM?; Te3UChI — 0 4YeM? YTO UMEHHO?; KOHCIIEKT — O 4eM? 4TO UMEHHO? Kak?

KoHcniekT 3TO KpaTkoe TMOCienoBaTeIbHOe H3JIOKEHUE cojaepkanus. OCHOBY €ro
COCTaBISieT IUJIaH, TE3UChl M BBINUCKUA. HemocTaTku KOHCHEKTUPOBAHUS: MHOTOCIOBHE,
IUTAPOBAHUE HE OCHOBHBIX, & CBS3YIOIIUX MBICIEH, CTPEMJICHUE COXPAHUTh CTUIMCTHYECKYIO
CBSI3aHHOCTh TEKCTa B yIIepO ero JIoruueckoil crporHocTu. Ilpuctynarh K KOHCIIEKTUPOBAHUIO
HEOOXOAMMO TOTrJa, KOT/A CJIOXKHJIMCh HaBBIKM COCTABJICHUS 3allMCH B BHJIE Pa3BEPHYTOTO
oIpOOHOrO IJIaHAa.

dopmMa 3anucu TpU KOHCHEKTHUPOBAHHWU TPeOyeT 0COOOr0 BHHMAHHS: BaXKHO, YTOOBI
COOCTBEHHBIEC YTBEPXKICHUS, Pa3MbIIUICHUS HAJ MPOUYUTAHHBIM, YETKO OTACISUINCH MPU 3aIUCH.
Pa3zymHee BBIHOCHMTH CBOM NMOMETKH Ha MIMPOKHUE TOJIS, 3alMChIBATh HA HUX JOTOJHUTEIHHBIC
CIIPaBOYHBIC JJAHHBIE, IOMOTAIOINE YCBOCHUIO TEKCTA (1aTa COOBITUS, YIIOMSIHYTOIO aBTOpaMH;
CBEJICHHUA O JIMIIC, HA3BAHHOM B KHHT€;, TOYHOE COjepx)aHue TepMuHa). Eciau KoHcnekTupyercs
TEKCT BHYIIUTEIHHOIO 00beMa, HEOOXOJUMO YKa3bIBaTh CTPAHUIIBI KHUTH, KOTOPHIE OXBATHIBAET
Ta WM MHAs 4YaCTh KOHCIIEKTA.

Jlns ynoOcTBa MONIb30BAHMS CBOMMH 3aMUCSIMH Ba)KHO O3arjaBUTh KpPYIHBIE 4YacTH
KOHCIIEKTa, TOIYEepKUBasi 3azcon06ku. Cienyer TOMHUTh O HA3HAUYEHUM KPACHOW CTPOKH,
CTPEMHUTHCS K UYETKOHM Tpaduke 3amuceld - ycTymamH, KOJOHKaMH. V3maraTh TJIaBHBIE MBICIIH
aBTOpa M HX CHUCTEMY apryMEHTOB - HEOOXOAMMO TMPEUMYIIECTBEHHO CBOMMH CIIOBAMH,
nepepabarbiBas TakuM o0pa3oM HH(OpPMAIMIO,— TaK MPOXOIUT YSACHEHUE ee CYyTH. MBICTHb,
¢dpa3bl, TOHATHIE B KOHTEKCTE, MOTYT MPHOOpecTr 0oJiee MPOCTPAaHHOE U3JI0KEeHHE B 3anucH. Ho
TEKCT OpUTHHANIA CBEPTHIBACTCSA, U CTYACHT, OTpabaThiBas JIOTUYECKOE MBIILICHUE, YUYUTHCS
BBIICJIATH TJIaBHOE M 0000IIaTh OJHOTHIHBIC CYXXIEHHUS, OJAHOpoAHbIe (akThl. Kpome TorO,
JieNas 3aucy CBOMMH CIIOBaMH, 0000111asi, CTYICHT YYUTCS MUCbMEHHON peyH.

3HaHue 001Iel cTpaTeru YTEHHS, TEXHUKU COCTaBJICHHUE TUIaHa M T€3UCOB OIPEACIISET U
TEXHOJIOTHIO KOHCIIEKTUPOBAHUS

e BauMmarenpHO uYWTaTh TEKCT, MOMYTHO OTMEYas HEMOHATHBIE MECTa, HE3HAKOMBIC
TEPMUHBI U TIOHATHSI. Botnucame nHa nojs 3HaYCHUE OTMEUEHHBIX MMOHSATHH.

e [Ipy mepBOM UTEHUH TEKCTa HEOOXOIWMO COCTAaBUTh €r0 HPOCHMON NIAaH,
MOCJIE/I0BATEIbHBIN MepeueHb OCHOBHBIX MBICIIEH aBTOpA.

e [Ipy MOBTOPHOM UYTEHHHM TEKCTa BBIJICIATH CUCHEMY OO0KA3amelbCme OCHOBHBIX
MOJIOKEHUH pabOTHI aBTOPA.

e 3aKIIOYMTENbHBIA 3Tanm paboThl C TEKCTOM COCTOMT B OCMBICIEHUU paHee
OTMEYEHHBIX MECT M MX KPAaTKOM IMOCIIET0BATEILHON 3aIHCH.

e [lpu KOHCIEKTUPOBAHMM HYKHO CTPEMHUTBCS 6bIPA3UNIL MbICb AGMOPA CEOUMU
c106amu, 3To TIOMOraeT 0oJee rTy0OOKOMY YCBOCHHIO TEKCTa.

e B pamkax pa0GoTel Hag TIEPBOMCTOYHUKOM BAXKEH YMEJBIA omoop uumam.
Heob6xonuMo y4uThIBaTh, HACKOJIBKO SIPKO, OPUTHHAIBHO, CKAaTO M3JI0kKEeHa MBICIb. L{uTupoBars



HE00XO/IMMO T€ CYXKICHHS, Ha KOTOPBIE BIIOCIIEICTBUH BO3MOXKHA CChIJIKA KaK Ha aBTOPUTETHOE
U3JI0’KEHNE MHEHUS, BBIBOJIA 110 TOMY HJIM HHOMY BOIIPOCY.

KoncnekrupoBats 11e51€c000pa3Ho HE Ha OTAEIBHOM JIUCTE, a B OOIIEH TeTpaau Ha OJHOM
crpaHune jucta. OOOpPOTHas CTOPOHA JIMCTa MOXKET ObITh MCIIOJIb30BaHA ISl JOIOJIHEHUH,
HEOOXOIMMOCTh KOTOPBIX BBIACHUTCS B JaibHeWmieM. [Ipy KOHCHEKTHPOBAHMU JIUTEPATypHI
CllelyeT OCTaBUTh IIMPOKHUE I10JIs, YTOOBI 3amucaTh Ha HUX IIaH KoHcrekTa. Ilons moryrt ObITh
HUCIIOJIB30BaHbI TAKXKC JJIA 3aIllMCH CBOUX SaMeanHﬁ, I[OHOJIHCHI/If/'I, BOIIPOCOB. HpI/I BBICTYIIJICHUA
Ha CEMUHape CTYAEHT MOXET II0Jb30BaThCsl CBOMM KOHCHEKTOM Il LIUTUPOBaHMSA
NEPBONCTOUYHHKA. Bce YYaCTHUKU 3aHATHA BHUMATCIIbHO CIIYIIAIOT BBICTYIIJICHUA TOBapI/IH_Ief/'I 10
Ipylme, OTMEYaloT CIOpHbIE WIM OUIMOOYHbIE TIOJNOKEHUSs B HUX, BHOCST IOIPAaBKH,
IPEJICTABIIIOT CBOM PEIIEHUsI U 0O0OCHOBAaHUS 00CYKJaEMBbIX IIPOOIIEM.

B koH1le cemMuHapa, Korza npenojiaBaTesib 3aHATHS [TOJABOAUT UTOTH, CTYAEHTHI C YIETOM
peKOMeHI[aI_[I/Iﬁ npenoaaBareist U BBICTyTIJIeHI/Iﬁ COKYPCHHUKOB, OOIMOJIHAIOT HWJIM HCIPABIIAIOT
CBOU KOHCIIEKTHI.

6. YueOHas qurepaTypa u pecypcbl HHPOPMAIMOHHO-TEJIeKOMMYHUKAIIMOHHOM CeTH
"UHTepHeT", y4eOHO-MeTOAMYECKOE 0O0eclieYeHue CaMOCTOATEIbHOH PadoThl
00y4aKOIIHUXCS 10 JUCHUILINHE (MOLYJIIO)
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6.4.HopmaTuBHbBIE NPABOBbIE JOKYMEHTDI.

@enepanbubiii 3akoH oT 10.01.2002 Ne 1-@3 (pea. ot 08.11.2007) "OO6 37eKTPOHHOI
nudposoit moanucu". B coorBerctBuu ¢ denepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-03
JAHHBIM ~ JOKyMEHT ObT MOpHU3HAH yTpatuBmuM cuiay ¢ | woms 2012 ropja.
®enepanbabiM 3akoHOM 0T 10.07.2012 Ne 108-®3 nmara yTpaThl CUJibl IepeHeceHa Ha 1 uroist
2013 ropa.

®denepanbubiit 3akoH OT 22.10.2004 No 125-D3 (pex. ot 28.11.2015) "O6 apxuBHOM Aene B
Poccuiickoit deneparun’.

®denepanbubiii 3ak0H 0T 27.07.2006 Ne 149-D3 (pen. ot 13.07.2015) "O6 undbopmaruwu,
MH(POPMALIMOHHBIX TEXHOJOTUAX U O 3amuTe uHpopmanuu" (C U3M. M JOM., BCTYI. B CHIY C
10.01.2016).

®enepanbubiit 3ak0H oT 27.07.2006 No 152-®3 (pen. ot 21.07.2014) "O nepcoHaIbHBIX
TaHHbIX" (C U3M. U J011., BCTyI. B cuiy ¢ 01.09.2015).

®epnepanbubiii 3ak0H oT 27.07.2006 No 152-®3 (pen. ot 21.07.2014) "O nepcoHaIbHBIX
naHHbIX" (C U3M. U JOIL., BCTym. B cuiy ¢ 01.09.2015).

®enepanbubiit 3akoH 0T 27.07.2010 No 210-®3 (pen. ot 13.07.2015) "O6 opranuzanuu
MPEIOCTAaBIEHUSI TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX ycayr" (C U3M. U JAOI., BCTYI. B CHILY C
10.01.2016).

O®enepanbhbiii 3akoH 0T 06.04.2011 Ne 63-®3 (pen. ot 28.06.2014) "OO6 snekTpoHHOU
noanucu" (¢ U3M. U J0o1., Berym. B cury ¢ 01.07.2015).

[TocranoBnenue IlpaBurenscrBa P® ot 22.09.2009 Ne 754 (pen. ot 06.04.2013) "O6
yTBepkaeHuu [1ookeHns o cucteMe MeXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO TOKYMEHTO00O0poTa".

[TocranoBnenue [IpaButensctBa PD ot 06.09.2012 Ne 890 pen. ot 21.07.2014) "O mepax
[0 COBEPLICHCTBOBAHUIO JJIEKTPOHHOI'O JIOKYMEHTOOOOpPOTa B OpraHax TIoOCyJapCTBEHHOU
Biactu'.

[TocranoBnenue IlpaButensctBa P® ot 09.02.2012 Ne 111 "OO6 31meKTpOHHON MOAMNMUCH,
MCIIOJIb3YEMOM OpraHaMu UCIIOJIHUTEIBHON BIACTH M OpraHaMU MECTHOT'O CaMOYIIpaBJIeHUs MpU
OpraHM3aliy AJIEKTPOHHOIO B3aUMOAECUCTBUS MEXIy COOOH, O MOpsAKE €€ HCIOIb30BaHUs, a
TaKkXke 00 yCTaHOBJIEHHU TpeOOBaHMH K OOECIEYEHHIO COBMECTHUMOCTH CPEICTB AJIEKTPOHHOU
noanucu" (Bmecte ¢ "[IpaBwiiamMu HWCHONB30BaHUS  YCHJIGHHOW  KBaTU(DHUIIMPOBAHHOU
ANIEKTPOHHOM TOJMUCH OpraHaMd HCIOJHUTEIBHOM BIIACTU M OpPraHaMM MECTHOTO
CaMOYIpPAaBJIEHUS TpPU OpraHM3alMM 3JIEKTPOHHOTO B3aUMOJCHCTBUS Mexay coOoif",
"TpebGoBaHMsAMH K OOECHEUEHHIO COBMECTUMOCTH CpPEACTB DJEKTPOHHOM NOJMMCH IpH
OpraHM3ali 3JIEKTPOHHOTO B3aUMOJEHCTBUS OpPraHOB MCIIOJIHUTEIbHOW BJIACTU U OPraHOB
MECTHOT'O CaMOYIIpaBJICHUs MKy co00it").

[Toctanosnenne IlpaBurensctBa P® ot 24.10.2013 Ne 940 "O mnpunstuu KouBeHIMH
Opranmzanun OOveauHeHHbIX Hammii 00 HMCHONIB30BaHUM ANEKTPOHHBIX COOOIIEHUN B
MEX1yHapOJHBIX T0roBopax".

[TocranoBnenue IlpaBurensctBa P® ot 15.04.2014 Ne 313 (pen. ot 17.06.2015) "O6
YTBEPKACHUH TOCydapcTBeHHOH mnporpammel Poccuiickoit @enepannu "HMubopmannonHoe
obmectBo (2011 - 2020 romasr)".

[TocranoBnenue IlpaButenscrBa P® ot 25.12.2014 Ne 1494 "OOG yrBepxkaenun IlpaBun
oOMeHa JOKYMEHTaMH B DJJIGKTPOHHOM BHAE TpU OpraHu3anuud HHGOPMAIMOHHOTO
B3aNMMOJICUCTBHA".

Pacnopsokenue IlpaButensctBa P ot 12.02.2011 Ne 176-p "OO6 yTBepKIAeHHHU IUIaHA
MEPONPUITHH 1O Mepexoay ¢eaepanbHbIX OPraHOB UCIIOIHUTENBHON BiIacTU Ha 0e30yMakHbII
JIOKYMEHTOOOOPOT NP OpraHu3alyy BHYTPEHHEH nesTeabHOCTH" .



Pacnopsokenue [IpaBurensctBa PO ot 02.04.2015 Ne 583-p "OO6 yrBepxaenuu Ilepeuns
BUJIOB JIOKYMEHTOB, MpenycMoTpeHHoro [IpaBuiamu oOMeHa JOKyMEHTaMH B AJIEKTPOHHOM
BUJEC TMpH OpPraHM3alMU HMH()OPMAIMOHHOTO B3aWMOJCHCTBHSA, YTB. IOCTAaHOBJICHHUEM
[IpaBuTensctBa PO oT 25.12.2014 Ne 1494".

[Tpukaz MunkynsTypsl Poccunm ot 25.08.2010 Ne 558 (¢ um3m. ot 04.02.2015) "OG6
yrBepxkaeHuH "[lepeuHs TUMOBBIX YNpaBICHUYECKHX apXHMBHBIX JOKYMEHTOB, 00pa3yIOLIUXCs B
IIPOLIECCE JIEATENBHOCTH TOCYJApPCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CAaMOYIpAaBICHUS U
opraHu3anuii, C yKa3aHHeM CpOKoB xpaHeHus" (3apeructpupoBaHo B Munrocte Poccun
08.09.2010 Ne 18380).

[Ipukaz Mwunkomcsizu P® ot 02.09.2011 Ne 221. "OO6 yrtBepxkaeHuu TpeOoBaHmii K
UH(POPMALIMOHHBIM CHUCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOOO0OpoTa QenepaabHbIX OpraHoB
UCIIOJTHUTENIbHOM  BJIACTH, YYMUTHIBAIONIMX B TOM 4YHCIEe HEOOXOAMMOCTH 00paboTKu
MOCPEJCTBOM JaHHBIX CHUCTEM CIY)KeOHOW WH(pOpPMalMU OTPAHUYCHHOTO PacIpOCTpaHEHHS"
(3apeructpupoBano B Muntocte P 15.11.2011 Ne 22304).

ITpuxa3z Poccranmapra or 08.11.2013 Ne 1465-ct "OO yTBep)KIEHMH HAIMOHAIBHOIO
cranaapra'.

[Tpukaz ®CTIK Poccum ot 11.02.2013 Ne 17 "O6 yrBepxkaenun TpeboBaHMil O 3amIuTe
uH(pOpMaIIMU, HE COCTABIISIONIEH TOCYIapCTBEHHYIO TaliHy, COJEpKalIeicsl B TOCYAapCTBEHHBIX
uH(popMalnoHHbIX cucTemax" (3aperucrpuposano B Muntocte Poccun 31.05.2013 Ne 28608).

[Tpukaz MunkomcBsizu Poccun Ne 186, @CO Poccum Ne 258 or 27.05.2015. "OO6
YTBEPKICHUU TpeboBanuii K OPraHU3allMOHHO-TEXHUYECKOMY B3aUMOJICVICTBUIO
TrOCYIapCTBEHHBIX OpPraHOB U TOCYAAPCTBEHHBIX OpraHHW3alii TMOCPeICTBOM OOMeHa
JIOKyMEHTaMHu B 3JIEKTpOoHHOM Buje" (3apeructpupoBaHo B Muniocte Poccum 22.09.2015 Ne
38956).

Crpaterna pa3Butna uHPopmaumoHHoro obuwectsa B Poccuiickoit Pepepaumm (yTB.
Mpe3ngeHtom PP 07.02.2008 Ne Mp-212).

[ToctanoBnenne ['nmaBel Aamunuctpanuu Bonrorpanckoit 061. ot 20.06.2003 Ne 463 (c
u3M. ot 11.05.2007) "O6 yrBepxaenuu MHCTpyKIuM 10 AeNONPOU3BOACTBY B AJIMUHUCTPALIUN
Bonrorpanckoii obnactu"
u3 uHpopmannoHHoro 6anka "Bonrorpanckas obnacts" JlokymeHT yTpatun cuiy c 1 ampens
2011 roga B cBsA3U ¢ u3aHueM nocranoBieHus [naBel Anmunuctpanuu Bonrorpaackoit 001. ot
29.03.2011 Ne 276.

[Toctanosnenne I'maBel Anmunuctpanuu Boarorpaackoit o6mactu ot 30 mapta 2009 r. Ne
306 "O BBOAE B DOKCIUTyaTallMl0 €IWHOW aBTOMATU3MPOBAHHOW CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTa B OpraHax MCHOJHUTENbHOM BiacTH Bonrorpanackoit oomactu'.

[TocranoBnenue I'maBel AnmMunucTpanun Bonrorpanackoit oonactu ot 31 utons 2009 r. Ne
885 "O BHenpeHUH 3JIEKTPOHHON IMPPOBOM MOANNCH B €JUHYIO aBTOMAaTU3UPOBAHHYIO CUCTEMY
3JIEKTPOHHOT'0 JJOKYMEHTOOOOPOTa OPraHOB MCHOJIHUTENBbHOM BacTu Bonrorpaackoit obmactu'.
(B pen. mocranonenus ['yoepuaropa Bonrorpanckoit 06:1. ot 16.04.2013 Ne 347).

[TocranoBnenue I'naBe AagmunucTpanuu Bonrorpaackoit obiaactu ot 22 centsops 2009 r.
Ne 1108 "OO6 wucnonp30BaHUU BJIEKTPOHHOW LMQPPOBOM MOANUCH B CHEHUATM3UPOBAHHBIX
MH(POPMAaLMOHHBIX cucTeMax Bomrorpackoit obnactu'.

[Toctanosnenune IlpaButenscTtBa Bosrorpaackoit o6m. ot 26.02.2013 Ne 78-m (penm. ot
24.03.2014) "OG6 yrBepxaeHuu [lomokeHHs O  MEXBEIOMCTBEHHOM  DJIEKTPOHHOM
(6e30yMakHOM) TTOKYMEHTOOOOpPOTE€ B OpraHax HCIOTHUTEIBHOW BIacTH Boarorpaackoit
obmactu".

[Tocranosnenue [IpaButenscTBa Bonrorpauckoit 06:1. ot 23.04.2013 Ne 189- "O06
yrBepxacHun  IIpaBunm  nmenompowusBoacTBa B OpraHax — MCIOJHMUTEIBHOW — BJIACTH
Bonrorpanckoii o6mactu".

[TocranoBnenue I'yGepunatopa Bonrorpaackoit obmnactu ot 17 anpens 2015 r. Ne 334 "O6
ABTOMAaTU3UPOBAHHON cucreMe o0paboTKu KOH(UIeHIINATbHOMN nH(popManun
Bounrorpaackoit o6mactu".



[TocranoBnenue I'yoepnatopa Bonrorpaackoit o6m. ot 12.10.2015 Ne 914 "O6
Y4aCTHUKE MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO IOKyMEHToo0opoTa".

Pacnopsokenne  Komurera MHGOpPMAnMOHHBIX ~ TEXHOJOTHH W TEIEKOMMYHUKAIUI
Anmvunnctpanuu Bonrorpaackoit 0611. ot 01.06.2009 Ne 03-o/nx "O6 yrBepxknenun MHCTpyKInm
NOJB30BATENsl MO 3alluTe HWHGPOPMAlMKM B aBTOMATH3MPOBAHHOW CHCTEME 3JICKTPOHHOTO
JOKYMEHTOO0OpOTa B OpraHax HCIOJIHUTEIbHOU BiacTu Bomrorpaackoir oOmactu u ¢Gopm
JOKYMEHTOB, HCIOJb3yEeMBIX IpPH pPadOTE C aBTOMATU3UPOBAHHOW CHCTEMON 3JEKTPOHHOTO
JIOKYMEHTOO0OpOTa B OpraHax UCIOJHUTEILHOM BiracTu Bonrorpaackoit o6aactu'.

ITpuxa3z Komurera no ympasieHHio apxuBamMu AaMuHMCTpanuu Boirorpaiackoil o0i1. or
30.08.2010 Ne 121 "OO6 yrBepxkaeHHMHM MeETOOUYECKUX PEKOMEHIAMA 110 pa3paboTke
UHCTPYKLMH 110 JEJIONPOU3BOJACTBY B OpraHax HCIIOJIHUTEIBHON BilacTu Bousrorpaackoin
obnactu".

[Tpuka3 xomuTeTa MHGOPMAIIMOHHBIX TexHOJOrui Bonrorpanckoi obmactu ot 28 ampens
2015 1. Ne 57-0/m " OO0 yTBEp)KIEHHH periiaMeHTa TOJIKIIYCHUS K «ABTOMAaTH3UPOBAHHON
cucteme 00paboTku KoH(pUIeHITMATEHON nHpopMmanuu Bonrorpaackoii obmactu".

6.5. UnTepHeT-pecypcesbl.

Www.management.com.ua - THTepHeT mopTa /sl yIPaBICHIICB.

www.megabook.ru/business - 3KOHOMHYECKHIT CII0Bapb.

www.glossary.ru - ciry»x6a TeMaTHYeCKHX TOJIKOBBIX CIIOBapei.

www.bpm-online.ru - Bce 00 ynpaBieHun OH3HEC IpolleccaMH, CTpaTerued, (puHaHCamH,
HIEPCOHAIIOM, MAPKETHHIOM.

ek-lit.agava.ru/books.htm - Bubnroreka SKOHOMHYECKO# U 1ETOBOM JTUTEPATYphl. YHTATbHS.
eup.kulichki.net/Catalog/All-All.htm - Bubnuoreka SKOHOMHUYECKOW U  YIPaBICHYECKOM
JauTepaTyphl. becratHas aieKTpoHHas OuOnmuorexka (MOHOrpaduH, IUCCEPTAIlMH, KHUTH,
CTaThU, HOBOCTH M AHAIINTHKA, KOHCIIEKTHI JICKIUii, pedepaTsl, yIeOHUKH).

econom.nsc.ru/jep - BuptyanbHasi 5KOHOMHYECKast ONOIHOTEKA.

www.garant.ru — I'apanr.

WWW.vopreco.ru - XXypuai «Bompockl 5JKOHOMUKHY.

www.expert.ru- XKypuan «kcrnepT».

www.akdi.ru- Uarepaer-cepBep «AK/I DKOHOMEKA U KHU3HBY.

www.consultant.ru - Koucyssrant-ITmioc.

dic.academic.ru/searchall.php - CioBapu u SHIMKIOTICTUH.

glossary.ru - Cinyx0a TeMaTHYECKHX TOJKOBBIX CIOBapei.

WWW.Zipsites.ru - Bubinoreka 3KOHOMUYIECKOHN U YIIPaBICHYECKO JTUTEPATYPHL.
www.sf—online.ru — JleioBoit sxxypran «Cekper Gupmb».

7. MarepuajbHO-TeXHHYecKas 0a3a, UHPOPMALMOHHbIE TEXHOJIOTHH, IPOrPpaMMHOe
ol0ecrieyeHue U MH(pOPMAIHOHHBIE CTIPABOYHbIE CHCTEMbI

MarepuanbHO-TEXHHUECKOE 00eCTIeYeHNE TUCIUILTUHBI BKIJIIOYAET B CeOs:

- JIEKIIMOHHBIE ayJUTOPUU, 00OPYIOBaHHBIE BUACONPOCKIIMOHHBIM 000PYIOBaHUEM JUIS
NPe3CHTAIHA, CPEICTBAMH 3BYKOBOCIIPOU3BEICHHS, IKPAHOM;

- TIOMEILEHHS ISl IPOBEICHUSI CEMMHAPCKHUX U MPAKTUYECKUX 3aHATHH, 000pYyAOBaHHBIE
yueOHOI MeOebio;

- KOMIIBIOTEpPHBIE KJIACCHI, OCHAIIEHHBIE COBPEMEHHBIMU KOMITBIOTEpPAMH C BBIXOJOM B
Nurtepner.

JlucuuiuinHa — J0JDKHA  OBITh  TOJIep)KaHa  COOTBETCTBYIOLIMMM  JIMLEH3UOHHBIMU
POTPAMMHBIMA TIPOTYKTaMH.

IIporpammMHbIe cpeacTBa obecreueH s yueOHOTo npoiecca J0HKHbI BKIIOYATh:



- onepanMoHHyto cuctemy Windows;

- IPOrpaMMbl IPE3CHTALMOHHON IpaduKy;

- TEKCTOBBIE PEAKTOPBI;

- rpadu4ecKue peaakTopshl.

By3 ob6ecrieunBaeT KaXxaoro 00y4aromerocss paboyuM MECTOM B KOMIIBIOTEPHOM KJIacce
B COOTBETCTBHH C 00BEMOM H3y4aeMbIX JTUCIHILUINH, 0OeCIeYrBaeT BbIXO/] B ceTh MIHTEpHeT.

MarepuanbHO-TEXHHUECKOE  OOECleYeHrne JUCHMIUIMHBI  UIs  OOyJarommuxcs ¢
OrpaHUYEHHBIMU BO3MOXHOCTSIMHU 3[J0OPOBbs U MHBAJIMJIOB BKJIIOUYAET B ce0s ClieAyrolee:

- yuyeOHBIE ayIUTOPUH OCHAIIEHBI CIIEHUAIBHBIM 000PYAOBAaHHEM M y4YEeOHBIMU MECTaMHU
C TEXHUYECKUMHU CpeAcTBaMU OOy4deHMs Ul OO0ydaloluxcs ¢ pasiMYHbIMU  BUJAAMU
OTpaHUYEHUH 310POBbS;

- yuyeOHas ayaAuTOpHsi, B KOTOpOM 0OOy4aroTCsd CTYAEHThl C HapyLIEHHEM CllyXa
000opy/s0oBaHAa KOMIIBIOTEPHOM TEXHUKOM, ayJIMOTEXHUKON (aKyCTHUYECKUH YCWINTENb U
KOJIOHKH ), BHJCOTEXHUKOW (MYJIbTUMEIUWHBIA TPOEKTOP), MYJIbTUMEAUHHON cucTtemon. Jlis
0o0y4eHHUsl JIUI[ ¢ HAapYUICHUSIMHU CIIyXa HCIOJIb3YIOTCS MYJIbTUMEAUMHBIE CPEICTBA U JIpYrHe
TEXHUYECKHE CPECTB AJIs IpUeMa-nepeaayn yueoHol nHopMauu B JOCTYIHBIX (popMmax;

- UIA  cHa0OBHIAIIMX OOYYAIOIUXCS B JIGKIHMOHHBIX W y4YEOHBIX ayAHTOPHUSX
IPEIYyCMOTPEH IPOCMOTP YAaJCHHbIX OOBEKTOB (HampUMep, TEKCTa Ha JOCKe WM claijia Ha
HKpaHe) IPU OMOIIY BUIEOYBEIUUUTENCH JIUIs YJaIEHHOTO IPOCMOTPA;

- U1 00y4aIOUIMXCs C HapyLIEHUSIMH OIIOPHO-ABUraTeIbHOIO annapara B JIEKIIMOHHbBIX U
y4eOHBIX ayJAUTOPHUAX MPETYCMOTPEHBI CIIEIHAIbHO 000PYyA0BaHbIe pab0UYNe MECTa;

- 8 KOHTaKTHOM M CaMOCTOSITEIbHOM pabOThl HCHOJIB3YETCsl MYJIbTUMEIUIHbIC
KOMILJIEKCBI, JIEKTPOHHBIE YUeOHUKH M y4eOHBbIE MOCOOUs, aIanTUPOBAHHBIE K OTPAHUYCHUSIM
3J1I0pOBbsI 00YUAIOIIUXCS.

OOyuarommuecs ¢ OrpaHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbSl U MHBAJIM/IbI, B OTJINYUE OT
OCTaJIbHBIX, UIMEIOT CBOU cHelHpuyecKkre 0COOEHHOCTH BOCIPUATHUS, epepaboTKU MaTepuania,
BBIMIOJTHEHUSI ITPOMEXYTOUHBIX M HMTOrOBBIX (opM KOHTpoJsis 3HaHMU. OHM oOecredeHbl
IEYaTHBIMH U 3JIEKTPOHHBIMH 00pa30BaTeIbHBIMU pecypcamMu (IIpOrpaMMsl, y4eOHUKH, YUeOHbIE
nocoOusi, MaTepuaibl sl CaMOCTOSITENbHOW padoThl M T. A.) B (opMmax, aJaNTHPOBAHHBIX K
OTPaHUYEHUSAM HUX 370POBbS U BOCIPUATHS HH(POPMALIUN:

JUig nu1 ¢ HapyIIeHUsIMU 3pEHus, :

- B Ie4YaTHOH (opMe yBETMUEHHBIM HIPUPTOM,

- B (popMe 31eKTPOHHOTO TOKYMEHTA,

JUia au1 ¢ HapyIIEHUMH Cl1yXa, ¢ HapyIIEHUsIMH ONIOPHO-ABUTATEIBHOTO almapara:

- B Ie4yaTtHo# opme,

- B (hopMe 3JEKTPOHHOTO JJOKYMEHTA.
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