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Tpudonora Kpuctuna AnexceeBHa

Koa 1 HaumMeHoBaHMe cnenuaibHocTh, cnenuammsamus: 40.05.01 «IIpaBoBoe obecnicueHue
HaI[MOHAIBHON 0€301aCHOCTHY», TOCYAapCTBEHHO-TIPABOBAsI CIICIIHATN3AIINS.

KBanupukauus BoITYCKHUKA: IOPUCT

®opma 00yueHHs: OUHAS/3a09HAST

Heab ocBoeHusi AUCHUIIMHBI: DPOpMUpPOBAHME KOMIUJIEKCA 3HAHMM O MpaBWIaX M
npoueaypax oQGOpMIICHHUS IOPUIUYECKHMX U CIY>KEOHBIX JIOKYMEHTOB aJMUHHCTPATHBHO-
MIPABOBOTO XapakTepa, CIIOCOOHOCTH pa3pabdaThiBaTh U MPABWIBHO O(QOPMIIATH IOPUAMUECKUAC U

CJ'Iy>K€6HBIe HAOKYMCHTBI AJIMUHUCTPATUBHO-IIPABOBOI'O XapakTepa. HpI/IO6pCTCHHe
06y‘-IaIOHII/IMI/IC$I 3H3HI/IfI, yMeHI/Iﬁ M HABBIKOB COCTAaBJICHHUA aAMHUHUCTPATUBHO-IPOLCCCYATbHBIX
JAOKYMCHTOB, O6€CH€‘IHB3IOH_II/IX OCYHICCTBJICHUC HpO(i)eCCHOHaHLHOI;'I IOpH,Z[H‘lGCKOﬁ

JACATCIIBHOCTH Io pcajin3anuun AIMUHHUCTPATUBHO-IIPABOBBIX u AIMHUHUCTPATUBHO-
MponecCyaJibHbIX OTHOMGHHﬁ, a TaKXKC OKa3aHHC KBaHH(i)HHHpOBaHHOﬁ n IOpH,Z[H‘ICCKOﬁ
noMomu C TrpaxiaHaM, HOPpUIWYCCKUM JiMaM MW OpraHaM BJIaCTH 110 BOIIpoCaM
AJIMUHHUCTPATHUBHOI'O IIpaBa U IIponecca.

Ilian kypca:

Tema 1. MerToguyeckne PpeKOMEHAAIMH IO COCTABJEHHI0 IPOLECCYAJbHBIX
AOKYMEHTOB.

O6mue TpeboBanus. TpeOoBaHME K MPOLECCYaTbHBIM JOKYMEHTaM O COOTBETCTBUU
TOMY 3aKOHY, KOTOpPBIM MPEAYCMOTPEHO €ro CcocCTaBleHHE (110 HaWMEHOBaHHIO, (opme,
conepxkanuto). CoJepkaHue MPOIECCyallbHOTO JIOKYMEHTAa IO COOTBETCTBUIO (haKTUUECKUM
oOcrositenscTBaM. TpeboBaHUs K IpoLECCyalbHbIM JOKYMEHTaM IO JIOTUYHOCTH, KPaTKOCTU U
SCHOCTH. ['paMOTHOCTh W KyNbTypa oQOpMIIEHHUs MpoIlecCyalnbHOro AoKyMeHTa. CocTaBieHue
JOKYMCHTOB B COOTBCTCTBUU C 06HII/IMI/I " CIICOUAJIBHBIMHA IIpaBUJIaMU, PCrIIaMCHTHUPYIOIIUMU
oTAcnbHbIE MX BUIbl. [loamucanue NOKyMEHTa JIMIIAaMH, Y4YacTBYIOIIMMH B IPOU3BOJICTBE
COOTBETCTBYIOIIETO JICHCTBHUS.

Tema 2. Oopmiienne panopra.

Panopr — cmyxeOHoe cooOmenue. TpeOoBaHue K COTpyAHMKAM MOJMLUU TpU
MACbMEHHOM OOpalieHu K HadalbHUKY MO O(DOPMIICHHIO JaHHOTO OOpaIieHUs paropToM,
HE3aBUCHMO OT TOTO, COJAEPXHT JIM 3TO OOpaIlleHHe 3JIEMEHTHI 3asBICHUS, MPEATOKECHUS WU
*anoosl. OTUeT 0 mpozeNaHHo paboTte, 1100 O COBEPILIEHHBIX AEHCTBUAX, IPEIOCTaBISIEMbIN B
¢dopme panopra. Panopt, cogep:xamiuii nHGopMaIuio ciyxxkebHoro xapakrepa. Panopt ¢ nuyHoi
pock0oi, WK Apyroil mHpopmanuelt HecinykeOHOro xapakrepa. OnucaHue MPOU3OLIEAIETO
COOBITHS.

Tema 3. Ilosryyenne 00bsICHEHUIA.

OO0bsicHEHNE — TMCBMEHHOE WM YCTHOE M3JI0KEHHE B OTIPABJIaHKE YeTO-HUOYIb. T1. 4 CT.
11 3akona P® «O nomuuum». CBeneHUs MNOATBEPKIAIOIIETO, OMPOBEPrarouIero,
Pa3bACHSIONIET0, YTOUHSIOIIETO, OMPAaBIBIBAIOIIETO, TPU3HATEILHOTO XapaKTepa, co00ImaeMpie
TPaKJIAHUHOM WJIM JIOJDKHOCTHBIM JIMIIOM COTPYAHUKY TOJHULKUA B OTBET Ha €ro BOMPOCHI IO
MOBOAY KaKHX-THOO COOBITUM, NESHHM, JIWI, MPEeIMETOB, COCTOSIHUN W T. 1. [luchMeHHbIE U
yCcTHBIE 00bscHEeHUs. OOBSICHEHHE TMOJNUCHIBACTCS OMPAIIUBAEMBIM, a TaK K€ JIHUIIOM, €ro



OTOOpaBIIUM U B COOTBETCTBUU C M. 2 cT. 26.2 KoAIl P® sBnsercs 1OKyMEHTOM 1o zieny o0
aJIMUHHUCTPATUBHOM IIpaBOHAPYIICHUHU.

Tema 4. [IpoBeneHHne JUYHOTO J0CMOTPA, 10CMOTPA Belleid.

JIM4HBI TOCMOTpP, JOOCMOTP BeUIeH, HaxOoOAUIMXCA MpH (PUIUUECKOM JIHIE, T.C.
oOcienoBaHue Belllel, NPOBOAMMOE O€3 HapyUIeHMs] HMX KOHCTPYKTMBHOH LIEOCTHOCTH,
OCYIIECTBIISIETCS B CIy4yae HEOOXOJUMOCTH B LIENSX OOHApYKEHUsI OpPYIHil COBEpIICHUS, THOO
IPEIMETOB aJMUHUCTpAaTUBHOro mnpaBoHapyiuieHus (cr. 27.7 KoAll P®) u saBnsgercs mepoit
oOecrnieueHus MPOU3BOCTBA O €Ty 00 aJMUHUCTPATUBHOM IPAaBOHAPYIICHUU B COOTBETCTBUU
co cT. 27.1 KoAIl P®. ®oTo- 1 KHHOChEMKA, BUJIEO3ANCH U T. 1.

Tema S. U3bATHE Beleil H JOKYMEHTOB.

W3bsaTne  Bemed,  SABUBIIMXCA ~ OPYIUMAMHM WM  [pPEAMETaMU  COBEPILECHHS
aJMMHHMCTPATUBHOTO MPABOHAPYIIEHUS U JOKYMEHTOB, UMEIOIIMX 3HAUEHUE J0KA3aTeNIbCTB I10
neny 00 aJIMUHHUCTPATUBHOM IPABOHAPYIIEHWHM U OOHApPY)KEHHBIX Ha MECTE€ COBEpILEHUs
aJMMHHMCTPATUBHOTO IPABOHAPYLIEHUs, JUOO TNpPU OCYILIECTBIECHUU JIMYHOIO JOCMOTPA,
JIOCMOTpa Bellel, HaXOAAIMUXCS NpU (HU3MUYECKOM JUIE, MPOU3BOJIUTCS B MPUCYTCTBUU IBYX
noHsATeIX. B coorBerctBUM co cT. 27.10 KoAIl P® 00 wu3bsATHM Bemied U JIOKYMEHTOB
COCTaBIISIETCS] IPOTOKOI, JIMOO JIeTaeTCsl COOTBETCTBYIOIIAS 3alMMCh B IPOTOKOJIE O JIOCTABICHUHU
WM IPOTOKOJIE 00 aAMUHUCTPATUBHOM 33JI€P’KaHUU.

Tema 6. OpopmireHne NpoTOKO0Ia 00 AIMUHUCTPATHBHOM NPABOHAPYLICHHUH.
Cocrapnenne MPOTOKOJA HEMEUICHHO TIOCIE BBISBICHHUS COBEPILICHUS aJAMUHUCTPATHBHOTO
NPaBOHAPYIICHUS, 32 WCKIIOUCHHEM CiIydaeB, Korzma TpeOyercsi OMOJHUTENPHOE BBIICHEHHUE
00CTOSITENBCTB JIeNa, JIMOO JIaHHBIX O (PM3UYECKOM JIMIIE WM CBEICHHH O FOPHIMYECCKOM JIUIIC, B
OTHOIIICHHH KOTOPBIX BO30YKIAaeTCs JIENI0 00 aIMHHUCTPATHBHOM IIPABOHAPYIIICHHH, KOT/Ia IIPOTOKOII 00
AIMUHHUCTPATUBHOM IIPAaBOHAPYIICHUH COCTABISICTCS B TCUCHHE JBYX CYTOK C MOMEHTA BBISBIICHHS
AIMIHHUCTPATUBHOTO MPAaBOHAPYIIICHHSI.

¢OprI TeKyLWero KOHTpona n npOME)KYTO‘-IHOVI aTTectaymu:

IIpomexyrounas arrecrauuss 1o gucuuiuimHe «lIpakTMKyM 1O  COCTaBIIEHHIO
aJIMAHUCTPATHBHBIX JOKYMEHTOB» MPOBOJIUTCS B COOTBETCTBUM C Y4YeOHBIM IuTaHOM: 6 9
cemecmpe 0Jisl 04HOU Popmbl 00VUeHUs — 8 gude 3auemad.

B xonme ocBoenuss nucuuiuiiHbl «[IpakTUKyM IO COCTaBIEHHIO aJIMUHUCTPATUBHBIX
JOKYMEHTOBY» HCIOJIB3YIOTCS CIEAYIOIIME METOABl TEKYIIEro KOHTPOJSA YCIEBAEMOCTU
oOyyaromuxcs: onpoc, 3cce, NpakTUYeCKue 3aanus, pedepar, TECTUPOBAHUE.

JucuunnuHa sBisercss dTanoM (opmupoBanus komnereHuun IIK-5 - crmocoGHOCTB
pa3pabaThiBaTh M MPABWIHHO OGOPMIIATH IOpUAUYECKHE U CiIykeOHble nokyMeHThl, [ICK-1-
CHOCOOHOCTBIO ~ OCYHIECTBIATh  NPOPECCHOHATBHYIO  IOPUAMYECKYIO  JEATENBHOCTh 110
peanu3any aIMUHUCTPATUBHBIX OTHOIICHUH, OKa3blBaTh KBATHU(PHUIMPOBAHHYIO IOPUIMUECKYIO
IIOMOLIb  IpaXkJaHaM, OPUAMYECKMM JIMAM M OpraHaM BJIaCTM 10 BOIpOcCam
aJMHUHHCTPATUBHOTO MIpaBa.

B pesynbrare 0CBOCHUS TUCIUITIIMHBI Y CTYI€HTOB JOJKHBI OBbITh:

— chopmuposanvl 3HAHUA:

-HOpPMaTHBHbIE IIPABOBbIE aKThl, periaMeHTHpYIOLIHe HOPATOK COCTaBJICHUS
aJIMUHHCTPATUBHBIX IOKyMEHTOB;

-METOIMUYECKNE PEKOMEHJAIINH 110 COCTaBJICHHIO MPOLIECCYAIBbHBIX JOKYMEHTOB;

-ohopmiieHue pamopTa;

-1oJryuyeHre oObsICHEHUH;

-IPOBE/IEHNE JIMYHOTO JIOCMOTPa, JOCMOTpa BEIIeH;

-U3bSITHE BELIEH U JOKYMEHTOB;

-o(opmIIeHHE TPOTOKOIA 00 aAMUHUCTPATUBHOM MTPaBOHAPYILIECHUH;



- MpaBUI COCTAaBJICHHA AaJIMUHUCTPATUBHO-NIPOLIECCYAIBHBIX JOKYMEHTOB, HCIIOJIb30BaHUE
KOTOPBIX HEOOXOAUMO JUIsi OCYILECTBICHHUS MPO(ECCHOHATBHON IOPUINYECKON esITeTbHOCTH
[0  pealu3aluuy  aJAMHHHACTPATHBHO-IIPABOBBIX M aJIMUHHUCTPATUBHO-IIPOLIECCYAIBHBIX
OTHOILIEHHIA, @ TAaKXKe JIJIs OKa3aHWs KBaTM()UIMPOBAHHON IOPHIMYECKON IOMOIIM TpakKIaHaM,
IOPUIMYECKHUM JIMLIAM U OpTraHaM BJIACTH IO JiesiaM 00 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSX.
— cghopmuposarvl ymeHus:
- COCTaBJICHHE IOPUJIMYECKUX U CIYyXKEOHBIX JOKYMEHTOB aJIMMHUCTPATHMBHO-TIPABOBOIO
XapakTepa, BKIII0Yasl UX pa3paboTKy U MPaBUIbHOE 0(OPMIICHHUE;
-COCTaBJIATh ~ IPOLECCyalbHbIE  JTOKYMEHTBl IPH  OCYIIECTBJIEHUH IPO(ECCHOHAIbHON
JEATEIbHOCTH 110  peajnu3alud  aJAMUHUCTPATUBHO-NIPABOBBIX U aJMUHUCTPATUBHO-
IpOIeCCyabHbIX OTHOLUIEHMH M B IpOLEcce OKazaHUs KBaJU(UIMPOBAHHOW HOPUIMUYECKON
IIOMOIIM TpaXkJaHaM, OPUAUYECKUM JIMLAM U opraHaM BIacTM 1O jJeramM o0
aIMVHHMCTPATUBHBIX IPAaBOHAPYILICHUSX.
— chopmuposamvl HABbIKIL:
- aHaJIM3a ¥ UCIIOJIb30BAHMS aJMUHUCTPATUBHOIO U aJMUHUCTPATUBHO-IIPOLIECCYAIBHOTO
3aKOHOJIATEILCTBA B MPOPECCHOHATBHOMN NEATEIFHOCTH B LEJSIX COCTABICHUS FOPUANYECKIX
CIIy’K€OHBIX JOKYMEHTOB aIMUHUCTPATUBHO-IIPABOBOIO U MPOLIECCYAIBHOIO XapakTepa B
IpOLIECCe OCYIIECTBICHUS TPO(ECCHOHATBHON AEATEIbHOCTH;
-COCTaBJICHUS aJMUHUCTPATUBHO-IIPOLIECCYANIBHBIX JOKYMEHTOB IIPH OCYILECTBICHUH
po(heCcCHOHATIBHON JEATENbHOCTH 110 pealu3alii aIMUHUCTPATUBHO-TIPABOBBIX U
a/IMUHUCTPATUBHO-TIPOLIECCYAJIHBIX OTHOLIEHUH U B IIPOLEcCe OKAa3aHUs KBATHU(PUIIMPOBAHHON
IOPUINYECKOH MOMOIIN TpaskJaHaM, FOPUIMYECKUM JIUIIaM ¥ OpraHaM BJIACTH I10 JIeiIaM 00
aJMUHHMCTPATUBHBIX IPABOHAPYILICHHUSAX.
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