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1. IlepeyeHb NJaHUPYEMBbIX Pe3y/JbTATOB 00y4eHHS 10 JUCHHUILINHE, COOTHECEHHBIX C
IJIAHUPYEMbIMH pPe3yJIbTaTaMU OCBOEHHS POTrPaMMBbI

1.1 Mucuummuaa B1.B.JIB.11.01 «KanpoBoe nenomnpon3BoacTBO» 00eCIIeYMBACT OBIAICHUE

CICAYIOIIUMHU KOMIICTCHIIUAMM:

Kon
Kon HanmenoBanme HanmMenoBanme 3Tama 0CBOCHUS
JTara OCBOCHUS
KOMIICTCHI[UU Kommnereniuu KOMIICTCHI[UU
KOMIICTCHIIUU
CriocoOHOCTH IPUMEHEHUS
3HaHUI B cdepe
CrocoOHOCTh  TUIAHHUPOBATH | ACIIONpPOU3BOACTBA U1
OpTaHHU30BBIBATh CIyKeOHYIO TUTAHUPOBAHUS Y OPTaHU3aUU
I1K-28 JIeSITEIbHOCTD HCIOJHUTEIICH, K-28.1 CcyXeOHOM AeITeNbHOCTH
OCYIIECTBIIATE KOHTPOIb €e UCTIOJIHUTENIEH, JJIsl KOHTPOIIS U
€3yJILTAaTOB ..
pesy yuéTa pe3yJbTaToB
JIeATeIbHOCTH

1.2. B pesynprate ocBoeHusaucuuitinabibl.B.JIB.11.01 «KampoBoe menonpou3BoaCTBO» Y
CTYJICHTOB JTOJI’KHBI OBITH CHOPMUPOBAHBI:

ITMYHOTO COCTaBa M MO/Ipa3/ielieHuit B cdepe
[PaBOOXPAHUTENbHON AESTEILHOCTH,
000POHBI, 6E30MACHOCTH JTMYHOCTH,
00I1IECTBA U TOCYIAPCTBA, OPraHU3alMOHHOI
1 On3Hec-c(epax, a Takxke B chepe
00pa3oBaHMs, COIMAIBHON ITOMOIIH,
OpraHu3anyy paboThl ICHXOJIOTHYECKUX
Ci1y>KO, IPEOCTABIAIONINX YCIyTH
(bM3MYeCKUM JIMIaM U OpTaHU3aAIHsIM, H
[ICHXOJIOTMYECKOT0 00pa3oBaHus
(pe3ynbTaThl popcaiiT-aHanm3a, yTB.
[TPOTOKOJIOM Kadeapsl ncuxoiaoruu Nel2 ot

Kop srana
OT®/Td A
OCBOCHHUS PesynbraTer 00y4deHust
(pu HayMYMH TIpodCcTaHIAPTA)
KOMITCTCHIIHT
KommereHnus HampasiieHa Ha Ha ypoBHe 3HaHuil:
(bOpMI/IpOBaHI/Ie HpO(beCCI/IOHaJ'H)HOFO OCHOBHBIC BUbI JAOKYMCHTOB, PCKBU3UTHI,
nelicTBYA: IIAHKPOBATH U OPraHU30BLIBATH JIOKyMEHTO000POT  OpraHM3aluH, Kacarommecs
. TUTAaHUPOBAHUS M OpraHu3aluu cirykeOHOH|
CITy>KEOHYIO JIeSITeIbHOCTD UCTIOHUTEIEH, .
. JIESITEIHHOCTH UCTIOJIHUTEIICH
OCYIIIECTBIISITH KOHTPOJIb U YUET €& =
ymt P i Ha ypoBHe ymeHwMi:
[pEe3yJIbTATOB, IPUHUMATH ONITUMAIIbHBIC COCTABICHME - NpaBUIbHOE odopmiennue
yIpaBJICHYECKHE PEICHNs (Pe3YIbTaThl JIOKYMEHTOB, DEINIAMEHTUPYIOLUX IJIAHUPOBAHUE,
(bopcaiiT-aHanu3a, yTB. MPOTOKOJIOM Kadeapbl OPTaHU3AIMIO NeSTeILHOCTH UCTIOIHUTEINEH
rmcuxonoruu Nel2 ot 28.04.2017 r.). Ha ypoBHE HaBBIKOB:
aHanu3 ¥ 00001eHrne NHPOPMAITUH JIJISI COCTABICHUS
OT®: pemeHne KOMIUIEKCHBIX 3a/1a4 OTYETOB, CIIPaBOK, JIOKJIAZIOB B pamMkax
MCHXOJIOTMYECKOT0 00SCIICYCHHUS npOeCcCHOHANBHOI esTeNbHOCTH
yIIpaBJI€HYECKOIl, CITy)keOHOI IeSTeTbHOCTH | [TK-28.1




28.04.2017 1.).

2. O0beM B MeCTO THCHHUIIINHBI
B CTPYKTYpe 00pa30BaTe/ibHOI NMPOrpaMMbl

VYyeOnas nucuuiuinia b1.B.JIB.11.01 «KagpoBoe aenonpon3BoACcTBO» MPUHAIEKUT K
0JIOKy BapuaTHBHAs 4acTh, NUCUUIUIMHEI 1O BeIOOpY. [1o ouHO#l popme 0OydeHHs TUCHUILIMHA
ocBaMBaeTCcsi B S5 ceMmecTpe, o0mias TPYJOEMKOCTb AMCLUMIUIMHBI B 3a4€THBIX €IUHHUIAX
cocransieT 2 3E (72 gaca).

ITo ouno#t ¢Qopme o0OydeHHUS KOIMYECTBO AKaJEeMHYECKHX 4YacoB, BBIICICHHBIX Ha
KOHTakTHYI0 paboTy c mpemojaBaTesieM (MO BHAaM Y4eOHBIX 3aHATHH) — 36 4YacoB U Ha
CaMOCTOSTENIbHYIO0 paboTy oOydarouuxcsi — 36 4acos.

dopma NPOMEKYTOUHON aTTeCTallUU — 3a4eT.

3. Copep:xaHue U CTPYKTYPAAUCUHMIIIHHBI

O0beM AUCHUILINHBI, Yac. ®Dopma
KonrakTHas padora TeKyl1ero
o0y4arommxcs ¢ KOHTPOJIS
Ne /i HaumeHoBaHue TeM npenoaaBarteaeM ycneBaemoc
(pa3nesioB) Bcero 10 BMJaM Y4eOHbIX 3aHATHI Cp TH,
MPOMEKYTO
JI JIP 3 KCP YHOI
aTTecTalluu
Ounasn ghopma odyuenusn
5 cemecmp
Tema 1 JIOKyMEHTBl 1O TIOHUCKY, 12 4 i 2 6 0.C3

0TOOpY M HaliMy TiepcoHana
Tpynosoit JIOrOBOP c
Tema 2 pabOTHUKOM: COAepKaHHUE U 10 2 - 2 6 (0]
MOPSIJIOK 0(OPMIICHUSL.

JluuHoe peno pabOTHUKA:
colepkaHWEe ®  TIOPSIIOK

Tema 3 10 2 - 2 6 0,C3
oopmieHus.

Tema 4 Tpynosas KHIKKA
paboTHHKA: COAEp)KaHHE U 14 4 - 4 6 0,C3

NopsiIoK 0hOopMIICHHS
Tema 5 IIpukasel 10 nepcoHamy: 14 4 - 4 6 O, C3




O0beM TUCHUILINHBI, Yac. ®opma

KonTakTHas pa6ora TEKYLIero
o0yyamommuxces ¢ KOHTPOJIS
Ne i/ HaumeHnoBaHue Tem NpernoaaBarteyieM ycmeBaeMoc
(pa3nesioB) Bcero N0 BM/JaM Y4eOHBIX 3aHATHI CpP TH,
MPOMEKYTO
| JIP I3 KCP YHOMH
aTTecTaluu

comepkaHHE H  TIOPSIOK
odopmiteHUsS

Tema 6 JOKyMeHTbl N0 OTKOMaHAM
POBAHMIO M OTNYCKaM
nepcoHana: coaep’kaHue n 12 4 - 2 6 0,C3, T
nopaaoK opopmneHms.

[IpoMeKyTOUHas aTTeCTAIU - 3auer
Bcero: 72 20 16 36 2 3E
Ipumeuanue: — Gopmbl  mexyweeo Koumpoas ycnesaemocmu: onpoc (O),

mecmuposanue (T), cumyayuonnas 3adaua (C3)
CoaepixaHue AU CHUILIMHBI

Tema 1. [lokymeHTbI N0 NOMCKY, OT6OPY U HaliMy NepcoHana: cogepikaHue U NopAAOK
odopmneHus
3asBiieHHE Ha TOMCK M OTOOp mepcoHana. KBamudukanmoHHbIE TPeOOBaHMS K COMCKATEIIO
BakaHcuu. OObsiBIIEHHE O BakaHCUU. Pe3tome kak jpokymeHT. TpeGoBanus Kk pestome. Bumpl pestome.
Ankera. TpeOoBanus k ankere. Jluct Geceqpl ¢ COMCKaTeNeM BAaKaHCHU. 3asBICHHE O TpHEME Ha
pabory. [IpaBuia opopmienus 3aasieHui. [IpotuBopeunss B moaxoaax K opopMIEHUIO 3asBICHUMN.
ABtoOuorpadwus.

Tema 2. TpynoBoii 10roBop ¢ palOTHUKOM: CO/lep:KaHue U MOPSAT0K 0(popMIIeHUs

JIOKyMEHTBI, IPeIbsIBISIEMbIE TP 3aKIFOUEHUH TPYOBOTO JOroBopa. J{oroBop Kak IOKyMEHT.
Bunsr noroBopoB. OOmiue BOMPOCH! 3aKIFOYEHUS] TPYAOBOrO jgoroopa. CojepikaHHe TpPyI0BOTO
noroBopa. OOs3aTeNbHBIE YCIOBUS TPYAOBOTO JOTOBOpA. J(OMOMHUTENbHBIE YCIOBHS TPYIOBOTO
norosopa. JlermonponsBoacTBo 1mo moroBopaM. OCOOEHHOCTH TTOATOTOBKH TPYIOBBIX JOTOBOPOB,
coaepxkaumx crerudrueckue ycnosus. OdopmieHue Tpya0BOro J0roBopa.

Tema 3. JlnuHan (yueTHan) KapTouKa U IMUHOE Aeno paboTHMKa NpPeanpuUATUA: coaep)KaHue
M nopAagoK opopmaeHms

Conepxanve W TOpAAOK OQOPMIICHUSA JIMYHOW KapTO4kH padoTHHKA. (OcoOeHHOCTH
cofepkaHuss U OGOPMIICHUS JMYHOM KapTOYKH TOCYHapCTBEHHOTO ciyxamiero. OcoOeHHOCTH
cofiepkaHus U Oo(opMIICHHUS JMYHOM KapTOUKH HAYYHOIO (HAy4HO-TIEJAarorHyecKkoro) pabOTHHKA.
Coneprkanue 1 mopsiiok oopMIIEHHS JIMYHOTO Jena padoTHrKa. [IpaBria XpaHeHHs TMYHBIX JIeN U
JIMYHBIX KapTO4YCK pa6OTHI/IKOB.

Tema 4. TpyaoBas KHUXKKA paboTHUKA NpeanpuaTUA: coaep:KaHue n NopsagoK opopmaeHUs
Coneprxanue TpynoBoi KHIDKKH. [Topsimok  odopmiieHns: TpyAOBOM KHIKKU TIPU YCTPOHCTBE

Ha pabory. [lpaBuna BemeHust TpyaoBbIX KHIDKEK. [lopsimok odopmieHust cBeaeHuii o mpuéMe Ha
paboty, o mepeBojie, 0 HarpaxIeHusx, 00 yponpHeHNH. OdopmileHrE B TPYIOBOM KHIKKE 3aricei o



COBMECTUTENLCTBE. VcnpaBiieHue 3anvceil B Tpy10BOM KHUXKKE.

Tema 5. MpuKasbl (pacnopa>keHus) No NepcoHany: coaeprkaHue U NopaaoK opopmneHus

IIpuka3 xak qoxyMeHT. Tumnbl npukasos. [Iprkasbl 10 OCHOBHOM JEATEIBHOCTH U 110 JIMYHOMY
coctaBy. OOmme BOIPOCH MOATOTOBKM IPHUKa30B HO mepcoHary. OCOOEHHOCTH COAEp)KaHUsS U
nopsaka o(pOpMIIEHHMS  OTIENbHBIX BHJIOB NPHUKA30B  (paclopsiKeHMH) MO IepCoHally.
YuauguumpoBanusie GopMbl TEPBUYHON Yu€THON mokymeHTarmu. [Ipukas o mpueme Ha paboTy.
ITpuka3s o nepeBone cotpyanuka. [Ipuka3s 06 yBoabHEHUH.

Tema 6. JIoKyMeHTBI 110 OTKOMAHAUPOBAHUIO U OTILYCKAM IePCOHAJIA:
coliepsKaHe U NOPSAI0K 0(hopMJIeHUsI

[onsiTue komaHIMpOBKU. ['apaHTuM pabOTHHMKAM NpPU HANpaBiICHHH B KOMAaHIHPOBKY.
CnyxebHoe 3amanue. [Ipuka3z o HampaBieHUM pabOTHMKAa B KOMaHIUpoBKY. KomanaupoBouHOe
yaoctoBeperne. CopepikaHue M HOPSIOK O(GOPMIIEHHS JIOKYMEHTOB IO OTKOMAHIMPOBAHHIO
nepcoHana. ConepikaHue U NOPAAOK OPOPMIICHUS] TOKYMEHTOB IO OTITycKaM IepcoHana. [lonstue
ornycka. Tumbl ormyckoB. Ilpuka3 o mpenocraBinenun otmnycka. I'pagux ormyckoB. Baecenue
U3MEHEHUH B rpauk oTImyckoB. JloKyMEHTUPOBaHHUE OT3bIBA U3 OTITYCKa. Y YEOHBII OTITyCK.

Ha camocrosarensnyto padoty cryaentoB no aucuurummne b1.B.JIB.11.01 «Kaaposoe
JIEJIONPOU3BOJICTBOMBBIHOCATCS CJICIYIOIINE TEMBI:

Ne Tema Bonpocsl, BeiHOcuMBbIe Ha CPC Orunas
n/n dpopma
1 2 3 4
1 | JoxymeHTHI 1o mOUCKY, oTOOpY | IlpaBuna  odopmueHus  3asBiICHHN.
U HaliMy epcoHaina [IpotuBopeunst B MoAXoJax K 0, C3
0(OPMIICHUIO 3asIBJICHHIA.
2 | TpynoBoi JIOrOBOP ¢ | lenonpousBoACTBO 0 JOTOBOPAM.
pabotHukoM: conepxkaHue u | OcOOGHHOCTH TOATOTOBKH TPYIOBBIX 0
MOPSIIOK OOPMIICHHS. JIOTOBOPOB, CoZlepIKaIInX

CreIU(UICCKUE YCIOBHSI.
3 | JInunoe neno  pabotHuka: | [IpaBuiia XpaHeHUS JIMYHBIX J€T U

cojiep)KaHue " HOPSAIOK | JIMIHBIX KAPTOYEK PAOOTHUKOB.
odopmIeHusI. 0,C3

4 | TpynoBas xHIKKa pabotHuka: | [lopsgok odopmieHus cBeneHWd O

coJiep>kaHue 17§ nopsiAoK | mpuéMe Ha paboTy, O TMepeBoje, O
odopmIireHUs HarpaxJIeHusx, 00 YBOJIbHEHHH.
OdopmiieHrne B TPYIOBOH  KHHXKKE 0,C3
3anucei 0 COBMECTHUTEIILCTBE.
UcnpaBnenue 3amuceld B TPYyIOBOM
KHIKKE.
5 | IIpukassr mo niepcoHany: | OCOOEHHOCTH COIEp)KaHUA W TOPSIAKA
coJiep)KaHue 17§ HOPSIZIOK | opopMIIeHUs OTJCIBHBIX BHJIOB
oopmienus MIPUKa30B (pacmiopspKeHHiA) 1o 0,C3

nepcoHany. YHUGHUIUPOBAHHBIE (HOPMEI
NEPBUYHON YYETHOM TOKYMEHTALUU.

6 | JOKyMeHTbl MO OTKOMaHAM BHecenne  u3MeHeHMH B rpaduk
POBAHMIO 1 OTMYCKam OTITyCKOB. JlOKyMEHTHpOBaHHE OT3bIBA

0,C3, T




NnepcoHana: cogepikaHue u U3 OTIyCKa. YUYeOHBIH OTMYyCK.
nopsaaoK opopmieHus.

4. MarepuaJjbl TEKyNIero KOHTPOJISA YCIIeBAEMOCTH 00yYAKOIIUXCS U
(oH/T OLIEHOYHBIX CPEICTB MPOMEKYTOUHOMH aTTeCTAIMY 10 AUCIHUIIIHHE

4.1.1. B xone peaqu3anuu JMCHUIUVIMHBI HCIHOJIbL3YIOTCS CJeAYIOIIHE METOAbl TEKYILIero
KOHTPOJIfA YCTIEBAEMOCTH 00YUYAKOIIUXCS

MeTtoabl TeKyLero KOHTpoJist

Ne i/ HanMmeHnoBaHnue TeM (pa3jiesioB)
ycneBaeMoOCTH
Tema 1 JIOKYMEHTBI IO TTOKMCKY, OTOOPY ¥ HaliMy TiepcoHasia Y CTHBIN onpoc, CUTYallHOHHBIE
3a/1a4uu

TpynoBoit 10roBOop ¢ paOOTHUKOM: COJCp)KAaHHE |

Tema 2 YcTHbli onpoc
MOPSAZ0K O(OPMIICHUSI.
Jlmanoe neno pabOoTHWKA: COIEpKaHWE W  TOPAIOK
VY CTHBIN onpoc, CHTyalluOHHBIE
Tema 3 odopmiteHusl. p yai
3a7a4n
Tema 4 TpynoBas KHIKKa pabOTHUKA: COIEpXKAHWE U IOPSIOK VY CTHBIN ONpOC, CUTYyallUOHHBIE
odopmiIeHUs 3a1a9u
Tema 5 [Ipuka3sl 1©O TEpcOHANY: CONEpPKAHME U MOPAIOK VYcTHBIN Onpoc, CUTYallMOHHBIE
odopmIIeHHUS 3a1a4u

JOKYMeHTbl NO OTKOMaHAMPOBAHUIO U OTMNYCKam

VYcTHBIN Onpoc, CUTYallMOHHBIE
Tema 6 nepcoHana: cogep:kaHue n nopagok odopmaeHus.

3aAa4yu, TCCTUPOBAHUC

4.1.2. 3ayer mnpoBOAWTCH ¢ NPHMEHEHHEM CJEAYIIIMX MeTOA0B: TECTHPOBaHUS (Ha
HOCJIETHEM 3aHATUH) U YCTHOI'O OIIpoca.
4.2. MarepuaJbl TeKylero KOHTPOJIsA yCIIeBaeMOCTH.

Tema 1. loKyMeHTBI 110 OMCKY, 0TOOPY U HAliMy mepcoHajIa

Bomnpocsl ycTHOro onpoca:

1.Pe3rome kak nmokymeHt. TpeboBanus k pe3tome. Bumpl pestome.

2.Ankera. TpeboBaHMs K aHKETE.

3.JIuct Gecenpl ¢ COUCKATEIIEM BAKAHCHU.

4. 3asBnenne o mpueme Ha padoty. [IpaBuna odopmienus 3aseienuil. [IporuBopeuns B
MoIX0/1aX K 0POPMIICHHUIO 3asIBIICHUH.

CuryanuoHHBbIC 321241

3ananue 1. JlokyMeHTHpOBaHNE PEKPYTHHIA NEPCOHAJIA

Lenb: oBnazeHHe HaBBIKAMU COCTABJIIEHUS U OLIEHUBAHMS JOKYMEHTBI IO PEKPYTHUHTY
nepcoHaia.

O 1 an 1. CryneHueckas rpynna paz0ouBaercs Ha jaBe uyacTu. Kaxpas monrpymma
npejacTaBisieT ce0s B BHJAE OpraHu3allid M BBIOMpAeT pPYKOBOJIUTENA. 3aTeM KaKias
OpraHu3aiys 3asBisieT O TOM, YTO B HEH MOsSBWIACh BakaHTHas JOJDKHOCTH. llocrme sToro
KaXK7asi TPYINa COCTaBJsIeT MepedeHb TPeOOBaHMM K KaHAWJATy Ha JJaHHOE BAaKaHTHOE MECTO,
dopMHpyeT KOMIUIEKT JOKYMEHTOB, TpeOyeMbIM miisi HaOopa IepcoHaja U COCTaBIISET
oObsiBneHNEe 0 BakaHcuM s nmyOnukanuu B CMU. IlpenonaBatenb, COBMECTHO € TPYMIOi
00CyX/1aeT MpaBUIBHOCTh COCTaBJICHUS JIOKYMEHTOB U O0OBsBICHUA. BrIpabaTbiBatoTcs u
3aIMKCHIBAIOTCS PEKOMEHIAINH.

O 1 an 2. ['pynnsl 0OMEHUBAIOTCS OOBSABICHUAMHU, U UX MPEACTABUTENU COCTABISAIOT
pe3roMe (Z1enaeT Kaxablid CTY/IEHT) B COOTBETCTBHH C TEM OOBSBICHHEM, KOTOPOE MOJYUYEHO OT




apyroii rpynnsl. CocTaBlIeHHBIE PE3IOME OTIAIOTCA «PabOTONATENsIM», KOTOPbIE BBIOMPAIOT U3
HUX HauOosiee TOIXOMAIIME W TEeped TPYIIOH apryMEHTHPYIOT CBOM BbIOOp. OTOOpaHHBIE
IPETEHIEHTBI MPUTJIAIIAOTCs Ha coOece10BaHueE.

O 1 amn 3. CTyaeHTaMH pa3bITPBIBAIOTCS CUTYAIlUU MPOBEICHUS COOECeIOBaHUM, 3aTEM
IPOUCXOUT UX IPYIIIOBOE OOCYXKIECHHE.

3ananmue 2. [logroroBka Kk Tpya0ycTpoicCTBY

1. Haitnure B nTepHeTe 00bsiBICHUS O BakaHCUU «MeHeKep 10 EPCOHATY», U3yUUTe
TpeOOBaHUS, KOTOPbIE MPEABSBIAIOTCS K KaHAUIaTaM.

2. llogymaiiTe — YTO U3 NEPEUYMCICHHBIX TpeOOBaHMK MOXET BbI3BaTh y Bac
3arpynHenus. OnpezenseM Kpyr BOIPOCOB KOTOpbIE HYXIAOTCSA B Baiiel HOMONMHUTENbHOU
pabore. [IpyHuMaeM perieHue, 4To ¢ 3TUM JIeIaeM.

IIpumep:

Bbl He oueHb yBepeHBI B CBOUX BO3MOYKHOCTSX paboThl B mporpamme 1:C3apmiara u
VYnpasieHue MepcoHaJoM. JTO BIOJHE 3aKOHOMEPHO, T.K. U3y4EHHE JII0OOH KOMIBIOTEPHOU
IporpaMMbl MIOMUMO paboThl B Kiacce, rae Bbl Bcerga Moxkere MoMyduTh MOJCKa3Ky, TpeOyeT
CaMOCTOSITENIbHOM pabOThl OAMH Ha OJIMH C 3TOM MPOrpaMMOH.

Yro gemaem?

Y Bac ectp yueOHas Bepcus 1C? Eme pa3 pemaem Bce MpakTUYECKHE 3a7aud
caMocToATeIbHO. [Ipy pemennn kaxoi 3ajaun CMOTPUM KOHCIIEKT MJIM MEeTOMuKy. Ecim s
Bameii yBepeHHOCTH 3TOro HEJOCTATOYHO M3y4yaeM IHTepHET pecypchl, nocpsiueHHble 1C,
yuTaeM (OpyMBbl.

Anpeca HEeKOTOPBIX GopymoB 1o 1C: .

lcsp.ru

videozup.ru/zup/forum/

1cotvet.ru

1c01.ru/forum/

ITonoGHBIM 00pa3oM aHaIU3UpyeM BCE OCTaJbHBbIC TO3ULIUM M3 JIOJDKHOCTHBIX
UHCTPYKIUH (3aKOHOJATEIbCTBO O TPYZAE, KaIpOBOE JAEIONPOU3BOJICTBO, CIIOCOOBI MOWCKA U
oTOopa mepcoHana, u T.11.).

Bce nocnenyroniye npakTHuecKue 3aaHus SBISIOTCS BCIOMOTAaTeIbHBIMU K 33aHUIO 1.
Onu nomoryr Bam Oonee oOocHOBaHO OTBeTMTh Ha Bompoc "UTto Bam HeoOXoAMMO [yis
TPYAOYCTPOICTBA 110 BEIOpaHHON CHENMATBbHOCTH U JJIs JaJIbHEHIIeH ycrielHOW paboThl.

3aganue 3. Boi0op Bamux ncrounnkoB nHGOPMALMU N0 CNIENMATBHOCTH

O3HakoMbTeCh C MpeIOKeHHbIMU Hamu MHTepHeT-pecypcamu. BriGepute Te U3 HHX,
KOTOphIe OyayT ynoOHb! Bam ams paGoTsl.

OTBeThTE Ha CIIEYIOIINE BOIIPOCHL:

Kakumu WutepHer-pecypcamu Bbl Oynmere mosib30BaThCsl ISl OTBETa Ha BOIPOCHI,
Kacarouiyecs I0puIu4eCKON COCTABIIAIOIICH BaIIC NEATEIBHOCTH.

I'me Bbr Oynere wuckath 00pa3ibl JOKYMEHTOB IO JIMYHOMY COCTaBy, OOpa3Ibl
JOJKHOCTHBIX MHCTPYKIIHM.

UYem Bol Oynere pyKoBOJACTBOBATHCS MPHU MOAO0PE MepCcoHaia, Kakol CIHMCOK BOIPOCOB
KaHauaaraMm Bel moarorosure?

http://www.pro-personal.ru/ Wudpopmanmonssiii  mopran s
www.job.ru CICIUAIICTOB IO KaapaM W YIPaBICHHUIO
www.rabota.ru NepCOHAJIOM, OYEeHb MHOTO HWH(pOpMAIHH,

HO HAJI0 PETUCTPUPOBATHCA, €CTh (HOPMBI
JIOKYMEHTOB M OTBETHI HA BOIIPOCHI.



http://forum.kdelo.ru/default.aspx dopyM KaapOBHKOB - OOCYKICHUS
HHTCPCCHBIX TCM.

http://www.bizneshaus.ru/ [IpakTHyeckn Bech CIEKTP TeM IO
KaJIpOBBIM  BOIIpOCaM, OYEHb  MHOIO
nH(pOpMaLUU B JOCTYITHON Gopme

http://www.consultant.ru/ Koncynbrant+ - BCC
3aKOHO/IATEIbCTBO, HO €CTh OTPaHHYCHHS,
y3HaB HOMEp 3aKOHa (IIOCTAaHOBJIEHUS), €r0
MOYHO HAiTH B IPyroM MeCTe

http://www.hr-portal.ru/ CoobmectBo HR meHemkepoB, ecTh
dbopym, MHOro crateii M ecTb (HOPMBI
JIOKYMEHTOB

http://www.hrmaximum.ru/ HopmaruBHbie JTOKYMEHTBI
3aKOHOJATEIBCTBO  pa3dbop  KOHKPETHBIX
CUTYaLHM.

http://www.podborkadrov.ru/ Coo01IecTBO ~ MEHEIKEPOB IO
noadopy nepcoHana

http://b-t.com.ua/test.php YKpauHCKHH CalT ecTh MHOIO

IICUXOJIOTHYCCKHUX TCCTOB

Tema 2. TpyaoBoii 10roBop ¢ pAa0OTHUKOM: CO/iep:KaHHNe U NOPAAOK 0(popMIeHus

Bonpocsl 1151 yCTHOT0 onpoca:

1. Ilepeuncnute TOKYMEHTHI, MPEIBSABIIEMbIE TIPH YCTPOUCTBE HA padoTy.

2. B kakux ciydasx npu npuéme Ha paboTy TpeOyercs cmpaBka 00 OTCYTCTBUHU
cynumoctu?

3. Ilosicaute, nouemy TK P® 3anpemaer 3akiIt0U€HUE CPOUHBIX TPYAOBBIX JOTOBOPOB?

4. OxapaktepusyiTe 00s13aTeIbHbIE YCIOBHS TPYAOBOTO JI0TOBOPA.

5. Ha3zoBuTe 0CHOBaHMSI 3aKIFOYEHHSI CPOYHOTO TPYAOBOIO AOrOBOPA.

6. Ompenenure TMOHATUSA «PEKUM PabOUYEro BpEeMEHW» U «BpeMsi oTiabIxa». Kak oHu
perynupyorces B TpynoBoM kogekce PO?

7. OxapakTepu3yiTe JOMOIHUTEIbHBIE YCIOBHS TPYIOBOTO JOTOBOPA.

8. Kakue DOKyMEHTHI SBISIIOTCS OCHOBAaHHEM JUId M3JAaHUs NpHUKa3za paboTomarens o
npuéme Ha padoTy?

Tema 3. JInuHoe 1es10 padoTHUKA: coiep:KaHUe U NOPSIAOK odopmiieHH .

Bomnpocsl 11 yCTHOTO onpoca:

1. Coneprkanue 1 Mopsaok ohOpMIICHHUS JTUYHON KapTOUKHU pabOTHHUKA

2. OcobeHHOCTH cofepkaHUs M OQOPMIICHHUS JIMYHOM KapTOYKH TOCYIapCTBEHHOTO
CITY’KaIlero

3. OcoOeHHocTH conepkaHUsI U O(OpMIICHHS JIMYHOW KapTOYKM HAy4yHOro (Hay4HO-
eJ[aroru4eckoro) paboTHUKA



4. Coneprkanue U MOpsI0K 0OPMIICHHS JIMYHOTO JieNa pabOTHUKA

CuTyanuoHHbIE 321241

3anoJIHATE JUYHYIO0 KapTOUYKY Ha CIEIYIOUIUX COTPYIHUKOB:

1) Oner bopucouu Onunnos. Pomguncsa 12.01.1963 B r. Bonrorpane. Ctax o0mumii Ha
tekymyto gaty 20 ner. Craxk HeNpephiBHBIM Ha Tekyllyro aary — 18 ner. 3akoHuUmi
Bonarorpanckuii  megarorndecKuii MHCTHTYT, CIEHHAIBHOCTh — YYUTENbh aHIJIMHUCKOTO H
HEMELKOro s3bIKOB. OTchayxkuin 2 rojga B apmuu. JKeHar, UMeeT JBYX HECOBEPIICHHOJIETHUX
NETEN.

2) Anexceit OneroBuu I['pebentok. Pommics 15.11.1974 B r. Bombck CaparoBckoit
obnactu. MuBanun nercrBa. Hurne ve padoTai.

3) Ha cBoe ycmoTtpeHue

Tema 4. TpynoBasi KHH:KKA PA00OTHUKA: COJlEPKAHUE U MOPSA0K 0popMIIeHUst
Bonpocs! 1J1s1 ycTHOTO onpoca:

1. UcTopust BOSHUKHOBEHHS TPYIOBOM KHIKKH

2. CozeprkaHue TpyI0BOM KHIKKH

3. Ocopmitenue TpyIOBOH KHIKKA

CurtyanmoHHbIe 321244

1. PykoBonuTenb KagpoBOil CiIy:KObI BHEC B TPYAOBYIO KHIDKKY 3aIlUCh 00 YBOJHHEHUH
paboOTHHIIBI, Y KOTOPOW HCTEK CPOK TPYIOBOI'O JOTOBOPA, a HOBBIM JIOTOBOP 3aKIIOYaTh
opranu3anus OblIa He ToToBa. [1lo HeOCMOTPY, OKa3zanock, 4To pabOTHHIA B ATOT MEpUO] OblIa
Ha TISITOM Mecslle OepeMEHHOCTH, MPUYEM OHa IPEJOCTaBIsIa B OPTraHU3aIMIO CIIPABKY O
paHHEH IOCTaHOBKE Ha Y4YeT B JKCHCKYIO KOHCYJbTALlMIO, a PaboTa, BBINOJNHSAEMAs €10,He
TpeOoBaia nepeBojaa Ha Apyryro. Onuumre, Kakue 0COOEHHOCTH PEryJIUpOBaHus Tpyaa JaHHOU
pPaOOTHHIIBI JIOJDKHBI JICHCTBOBATh B JaHHOM ciydae?Ecnu IelCTBHSA MO YBOJBHEHHIO OYyayT
IMPpU3HAaHbI HCIIGI;'ICTBI/ITCJII)HI)IMI/I, KaK MCIIPABJIATH 3allUCh, CACIIAHHYIO B praOBOfI KHHKKE?

2. Y AK. KpsiioBoii npu opopmiieHHH ee paboThl M0 COBMECTUTENIBCTBY BBIICHUIIOCH,
YTO B €€ TPYJOBOH KHIKKE OTCYTCTBYET MECTO B pa3Jielie «CBEIeHHS O pabore». KakoBbl
JecTBUS KaJpOBHKA B JAHHOM Cily4dae?

3. Ecnin paGoTHHK pemraer yBOJHMTHCS 1O COOCTBEHHOMY KEJIAaHHIO, TO KaKOB IOPSIOK
BBIJIaUM €r0 TPYJIOBOM KHMXKKH? A €CIM €ro yBOJWIN B CBSA3M C HapylIEHHUEM KOJUIEKTUBHOIO
noroBopa?

Tema 5. [Ipuxa3pl No nepcoHaTy: coaep:Kanue U NOPSAIOK o(opmiaeHust

Bomnpocs! a1 ycTHOr0 onpoca:

1. O6u1re Bompoch! MOATOTOBKH MPUKA30B MO NEPCOHAIY.

2. OcoOEHHOCTH COZIEpXKaHMsI M TIOpsiKa OQOpMIICHHST OTIENBHBIX BU/IOB MPUKA30B (PaclOpshKEHHUH)
0 IEPCOHAITY

CuryaunoHHble 3212491
1. Hapucyiite cxemy cocTaBlieHUs JOKYMEHTOB IIPH MEPEBOJIE HA IPYTYIO padOTy BHYTPH
HNpENIPUATHL.
2. CocraBbTe mnpuka3z o nepeBoge paborHuka O.H. I'puropbeBa Ha palGoTy BHYTpH
opraHu3anuy (BbIOOp HAaUMEHOBAHUS W JPYTUX PEKBU3UTOB OpPraHMU3aIMM OCYIIECTBISETCS
CTYZICHTOM CaMOCTOSITEJIBHO).

Tema 6. /IoOKyMeHTBI 10 OTKOMAHAUPOBAHMIO M OTITyCKaM IepCoHAIA:
co/iepsKaHue U NOPSAA0K 0(pOpMJICHUS



Bomnpocsl 111 yCTHOTO onpoca:
1. Conepxanue 1 opsiiok ohopMIICHHS TOKYMEHTOB 110 OTKOMAaHIMPOBAHUIO ITEPCOHATA
2. Conepxanue 1 opsiiok ohopMIICHHS TOKYMEHTOB I10 OTITyCKaM epcoHaia

CuTyanuoHHbIE 321241
1. Hapucyiite cxeMy COCTaBJICHHS ITOKYMEHTOB IO TPEJOCTABICHUIO OTIIyCKa 10
OEpEeMEHHOCTH M POJIaM.
2. Hapucyiite cxeMy COCTaBI€HHS JOKYMEHTOB II0 IPEIOCTABICHUIO OTITyCKa
pabOTHHUKAM, YCHIHOBUBIIIUM PEOCHKA.
3. Hapucyiite cxemy cOCTaBIEHHUS TOKYMEHTOB IO MPEIOCTABICHUIO OTIYCKA IO YXOIy
3a peOCHKOM.

Bomnpocsl 11t TeCTUPOBaHUSA:
1./le10onpou3BOACTBO H IOKYMEHTAINOHHOE o0ecrieueHue ypaBieHus:
a) pa3IM4aroTcs 00JIaCTIMU UCIIOJIH30BAHUS;
0) UICHTUYHBIC TIOHSATUS;
B) pa3IMYarOTCs BUJIAMH OTICPAITHii;
T) Pa3UYaroTCsl 0 BUJAM OPTaHU3aIiid, B KOTOPHIX HCIOJIb3YIOTCS.

2. JIoKyMeHT omnpeeisieTcsi Kak:

a) HOCUTENh HH(POPMAIINY B CHCTEME YITPABICHUS;

0) nadopMarsi Ha MaTepHaTbHOM HOCHTENE C PEKBU3HTAMH, TIO3BOJSIFOIIAMHU €€
UACHTH(PUIUPOBATS;

B) Ka4eCTBEHHAsl XapaKTEPUCTHKA YIIPaBICHISCKONH HH(POPMAIINH;

T) CBEACHHA, TOATBEp kK Aaonue PakT 0ObEKTUBHON JeHCTBUTEIHHOCTH.

3. JIokyMeHT0000pOT omnpee/aseTcs: Kak:

a) COBOKYITHOCTb B3aMMOYBSI3aHHBIX MIPOLIETYP, 00ECIEYNBAIOIINX IBIKEHHE IOKYMEHTOB B
YUpEKICHUH,

0) UUPKYJSIHS TOKYMEHTOB OpraHU3aIlH;

B) JOKyMEHTBI OpPraHU3alNH, HAXOIAIINECS B IBIKCHIUM;

I') JOKyMEHTOOOMEH OpraHM3aliy ¢ BHENIHEH HH)OPMAIIMOHHOW Cpe1oi, 00ecIeYnBaloIunii ee
a¢dexTrBHOE (PYHKIIMOHHPOBAHHE.

4.3. OueHo4HbIE CPeACTBA JIsl IPOMEKYTOUHOI aTTeCTallU.
3ayeT MpoBOAUTCS ¢ MPUMEHEHUEM CJIETYIOIIMX METO0B: TCCTUPOBaHUS (Ha
MOCIIEHEM 3aHITHH) U YCTHOTO OMpOoca.

4.3.1. dopmupyeMble KOMIIETEHIMU
Konx
Kon HanmenoBanue HanmeHoBanue 3Tama ocBOCHHS
JTana OCBOEHHS
KOMIIETEHIIUN Komrmereninn KOMIIETEHIIHHA
KOMITIETEHIIUN

CriocoOHOCTh TPUMEHEHUS
3HaHuil B chepe
CrocoOHOCTh  IUIAHUPOBATh | JIETONPOM3BOJICTBA VA

OpraHu30BBIBATH CITy)KeOHYIO
IUTAHUPOBAHHS U OpPTraHH3alUN

TIK-28 JIEITENHHOCTD HCIOJIHUTETIEH, .
I1K-28.1 CITy’)KeOHOH NesTeTbHOCTH
OCYIIECTBIIATh KOHTPOJIb ee ¥
Pe3yIIBTATOB WCTIOJTHUTEIICH, TSI KOHTPOJIS U

yuéra pe3yJapTaToB
JEeSITEIbHOCTH

4.3.2 TunoBble OLICHOYHBIE CPEICTBA
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Bonpocbl K 3auerty.
JIoKyMeHTOOOOPOT: MOHATHE, TPUYHHBI POCTA.
Bunbl 1oKymMeHTOB.
JIOKyMEHTBI 110 MOUCKY, OTOOPY U HaliMy IepcoHana.
Pestome kak nokyment. TpeboBanus k pestome. Bupsl pesrome.
Amnkera. TpeOoBaHHUS K aHKETE.
Jluct Gecepl ¢ COMCKATENIEM BAKAHCHH.
3asBnenne o npueme Ha pabory. [IpaBuna odopmienus 3asBienuid. [IpotuBopeuns B
MoJX0/1aX K 0(hOpMIICHHIO 3asIBIICHUH.
TpynoBoii 10roBop ¢ pabOTHUKOM: COIEpPKaHNE U TOPSAOK 0(hOPMIICHUS.
Buier norosopos. Oopmiienne Tpy10BOro J0roBopa.
TpynoBast kKHMXKa Kak TokyMeHT. CojepikaHue TpyaoBod KHKKH. OdopMieHue TpyaoBoi
KHIDKKH.
Jlenonpou3BoACTBO 10 TPYJIOBBIM KHIKKAM: IOJTy4eHHE, YYeT, XpaHEeHHe, Bbljaya pabOTHUKY
TIPU YBOJILHECHHH.
Jluunas (ydeTHas) KapTouyka M JHM4YHOE Jeno pabotHuka npennpusitus. CopepkaHue u
TOPSIOK O(OPMITICHUS JIMYHOW KapTOUKH PaOOTHHKA.
OcobenHoctu conepxanust U 0(hOPMIICHHUS TNYHON KAPTOUKU TOCYIAPCTBEHHOT'O CITYKaIlIero.
OcobeHHOCTH cojiepkaHusl W OQOPMIICHHS JIMIHOM KapTOYKH HAYYHOro (HAy4IHO-
TIEIarOrMYeCcKoro) paboTHHKA.
Coneprkanue 1 mopsiIok 0(hOPMIICHHS JITYHOTO Jiejia paOOTHHKA.
[pukas3 kak nokymeHT. Bump! npukaszos. [IpaBusa paboTs ¢ mpukazamu.
OcCoOeHHOCTH ~CONep)KaHUSI M TMOpsaKa O(QOPMIICHUS] OTACIBbHBIX BHJIOB TPHKA30B
(pacnopspKeHuit ) o MepcoHaIy.
TexHomornu W3aHus TIpUKa3oB. [Ipomeaypsl OTMEHBI W aHHYJIUPOBAHUS IPUKA30B.
XpaHeHue MPUKa30B.
Conepkanue W TOPAIOK OGOPMIIEHHS IOKYMEHTOB 0 OTKOMAHIUPOBAHHMIO MEpCOHAA.
TexHonorus MoJAroTOBKM KOMaHMPOBOYHBIX JOKYMEHTOB.
Conepkanue W TOPSIIOK OGOPMIIEHHS JIOKYMEHTOB IO OTIycKaMm mepcoHana. ['padux
oTIyckoB. 3asBrenue o0 ormycke. [Ipukas 06 oTmycke.
Coneprxanure 1 opsa0K 0(hOpMIIEHHS TICEM T10 TIEPCOHAITY.
Conepxanue 1 opsiiok ohopMIIeHHS CITY>KeOHO-AETOBBIX 3aHCOK TI0 MIEPCOHATY.
CripaBKH 110 TIEPCOHATTY: COJICPIKaHKUEe U TIOPSTIOK OOPMIICHUSL.
TexHoNorMM perucTpaLmMm LOKYMEHTOB, KOHTPOIA UCNONHEHUA [LOKYMEHTOB.
[TocTpoeHre HOMEHKIIATYPHI JEI.
ApXHBHOE XpaHEHHE JOKYMEHTOB
A3bIK M CTUNb AOKYMEHTOB. PeakTMpoBaHMe JOKYMEHTOB.
YHuouKauma, bopmanmsaumsa, CTaHAaPTU3ALUA AOKYMEHTA.
. Paborta c koHdMAaeHUManbHON HOPMaLmel

I/IHTerpa.anaﬂ HIKaJAa OIICHUBAaHUA

OuenuBaembie kpuTepuu no qucuuniaude b1.B.J1B.11.01 MaxkcumaJsibHOe K0J1-B0 % B
«Kaaposoe 1e1011poOM3BOACTBO» UTOr0BOii OlIEHKe

VcTHBIC OTBETHI HA MPOTAKCHNUU CEMECTPA 20

Pa30op cuTyallMOHHBIX 33124 Ha MIPOTSHKEHUH CEMecTpa 30

I[eMOHCTpaIII/IH TCOPETUYCCKUX MOJI0KEHHUH Ha 3a9eTe 30

AlWIN|F-

TectupoBanue 20

BpeMs

YPOBCHL 3HaHHI>'I, }/MCHI/Iﬁ N HaBbIKOB o6yqa101ueroc;1 npu YCTHOM OTBCTC BO
HpOMe)I(YTOIIHOfI arrTecTaun OHNpCACIACTCA OLHCHKAMH <«3auTCHO» WM «HE3aYTCHO.



KputepussMu OIeHMBAaHUS Ha 3a4eTe SBISACTCS JEMOHCTPAIMs OCHOBHBIX TCOPETHUCCKHUX
MOJIOKEHUH, B paMKaxX OCBaWBAaeMOUN KOMIIETCHIINH, YMEHUE TPUMEHSTh MOJIyYeHHBIC 3HAHUS Ha
IPAKTUKE, OBJAJCHHE HAaBBIKAMH aHaJli3a M CUCTEMaTH3aluu HWHPOpMAalMK B 00JIACTH
KaJ[pOBOTO JICTIOMPON3BO/ICTBA.

Jis  muctuiuiH, (GOPMOM HMTOTOBOTO OTYETa KOTOPBIX SIBJISICTCS 3a4eT, MPUHATHI
CJIETYIOIIINE COOTBETCTBUS:

60% - 100% - «3auTeHOX;

MeHee 60% - «He 3aUTCHO.

Y cTaHOBJICHBI CIICTYIOIIHE KPUTEPHUU OLICHOK:

100% - 90% | Ygammiics OEeMOHCTPHPYET COBEPIICHHOE 3HAHWE OCHOBHBIX TEOPETHUYCCKHUX IOJIOKEHHH, B
paMKax OCBaMBaeMOl KOMIICTCHLH, yYMEeT NPUMEHATh MOJydeHHbIC 3HAHUS Ha IPaKTHKE,
BIAJICCT HaBBIKAMU aHaJM3a M CHCTEMaTH3alud HHpopMamuu B o0JacTH KaIpoBOTO
JIeIIONIPOHU3BOICTBA.

89% - 75%  |Yuammiics neMOHCTpHpYeT 3HaHHWE OONBIICH YaCTH OCHOBHBIX TEOPETHUYECKHX IOJIOKECHHH, B
paMKax OCBaWBaeMOl KOMIICTCHLIUH, yMEeT IPHMEHSTH IOTy4YeHHbIC 3HAHUS Ha NPAKTHKE B
OTIEbHBIX chepax NMpohecCHOHATBHON NEeITeNLHOCTH, Blla/IeeT OCHOBHBIMU HAaBBIKAMH aHAJIN3a
W CHCTEeMaTH3alliM aHajiu3a M CHUCTeMaru3aluu uH(opManuu B 00JacTH  KaapoBOTO
JeTONIPOU3BOICTBA.

74% - 60%  |Yuammiics IEMOHCTPUPYET JOCTATOYHOE 3HAHHWE OCHOBHBIX TEOPETHYECKUX MOJIOKEHUH, B
paMKax OCBaMBaeMOM KOMIIETCHIIMH, YMEET HCIIOJIb30BaTh IMOJYYCHHbIC 3HAHUS JUIS PEIICHHUS
OCHOBHBIX TIPaKTHYECKUX 3aJad B OTHENBHBIX cepax NpopecCHOHATIBHOW NesTEeNbHOCTH,
YaCTHYHO BJIaJIC€T OCHOBHBIMU HaBbIKAMH aHaJHM3a U CUCTEMaTH3aluu WHpOpMaluu B obnactu
KaJIpOBOT'O JICIONPOU3BOJICTBA.

meree 60% Vyamuiics AEMOHCTPUPYET OTCYTCTBUE 3HAHUS OCHOBHBIX TEOPETHUECKHUX IIOJIOKEHUH, B
paMKax ocBanBaeMOW KOMIICTEHIINH, HE YMeeT MMPUMEHSTH IOJTy4ICHHBIC 3HAHUS Ha MPAKTHUKE, HE
BIIa/lcCT HABBHIKAMH aHall3a W CHUCTEMAaTH3alMd WHPOpMAaNWd B 00JIacTH KaJpOBOTO
JICTIOTIPOU3BOJICTBA.

YcTHBI onipoc
VYpoBeHb 3HAHWH, YMEHMH M HaBBHIKOB OOYYAIOUIETOCS IPH YCTHOM OTBETE BO
BpeMs TPOBEJCHHS TEKYIIEro KOHTpOJs ompeneinsercs Oawtamu B nuanasone 0-100 %.
Kpurepusimu onieHMBaHUsI IPU MPOBEJICHUH YCTHOTO ONPOCa SBIISETCS JEMOHCTPAIHs OCHOBHBIX
TCOPCTUICCKHUX HOJIO)KCHI/II;'I, B paMKax OCBaMBaeMoOit KOMIICTCHIHWHK, YMCHHUEC IPUMCHATH
NOJTyYeHHbIE 3HAHHWS Ha TMPAKTUKE, OBJAJCHHE HABBIKAMU aHAIW3a W CHCTEMaTH3aluu
nH(popmaIuu B 00J1aCTH KaJPOBOTO ACIONPOU3BOICTBA.
[lpn oueHMBaHUHM PE3yAbTATOB YCTHOTO ONPOCA HCIONB3YETCs CIenyrolas IIKaia
OIICHOK:

100%-90%  |Yyamuiics JAEMOHCTPUPYET COBEPIICHHOC 3HAHHWE TPABHJI PEKPYTHUHTa  IMEPCOHAIIA,
JIOKYMEHTHPOBaHHUS 0TOOpA MEpCOHaNa, JOKYMEHTOB: Pe3lOMe, aHKeTa, aBTOOHOTpadus, JTHIHOES
A€o, TpyaoBas KHWXKKA, YMECT COCTaBJIATL W TPaABUIIBHO O(bOpMJ'IﬂTB JOKYMCHTHI,
permaMeHTHpyomme paboTy OpraHM3aliy U, B YaCTHOCTH, OTOOP MepCcoHaa, BIaaeeT HaBbIKaMK
aHaIIM3a U CUCTEMATH3AIINK JAHHBIX 0 pabOTHHKAX; pa3paboTKu KPUTEPHEB OIIEHKH COMCKATENEH
Ha BaKaHTHOE MECTO.

89%- 75% VYyammiicss IEeMOHCTPUPYET 3HAHUE MPABHII PEKPYTHHTA TIEPCOHANA, JOKYMCHTUPOBAHHS 0TOOpa
HepcoHala, JOKYMEHTOB: pe3loMe, aHKeTa, aBToOHMorpadus, JIMYHOE AENO, TPYIOBas KHIDKKA;
YMEET COCTaBJIATh M MPaBWIBHO O(QOPMILITE JOKYMEHTBI, perIaMeHTUpYIOIIUue paboTy
OpraHu3alyy U, B YaCTHOCTH, OTOOP IepcoHala, BllaJieeT HaBbIKAMHU aHAM3a U CHCTeMAaTH3alUH
JIAHHBIX O paOOTHHKAX; Pa3pabOTKH KPUTEPHEB OLICHKU COUCKATENIeH Ha BAKAHTHOE MECTO.

74% -60%  [Yuammiics AEeMOHCTpPHPYET JOCTaTOYHOE 3HAHHWE TPABWI  pPEKPYTHHTa IEpCOHANA,
JIOKyMEHTHUPOBaHHsI 0TOOpa IepcoHala, JJOKYMEHTOB: pe3loMe, aHKeTa, aBToOnorpadus, imaHoe
JIe7I0, TPyIOBasi KHI)XKKA; YMEET COCTABJIATh M MNPAaBUIBHO OQOPMIATH JOKYMEHTBI,
pernaMeHTHpYoLre padoTy OpraHU3alMy U, B Y4ACTHOCTH, OTOOP MEPCOHANa, YaCTHYHO BIIajeeT
HaBbIKAMH aHaJM3a U CHCTEMAaTH3alMU JaHHBIX O PabOTHUKAX; pa3pabOTKH KPUTEPHUEB OLIEHKU
COHMCKaTeNeil Ha BAKAHTHOE MECTO.

MeHee 60%  [Ydamuiicss — 1eMOHCTPUPYET  OTCYTCTBHE  3HAHHS  MpaBW  PEKPyTHHTa  IEpPCOHaa,
JOKYMEHTHPOBaHHA 0TOOpa MepcoHana, JOKYMEHTOB: pe3loMe, aHKeTa, aBToOnorpadus, TUIHOE
AC€I0, TpyaoBad KHHXKKaA, HE YMECET COCTaBJIATbL U IIPABUIIBHO O(i)OpMJ'[ﬂTB JTOKYMCECHTHI,
periamMeHTHpylomue paboTy OpraHu3aliM M, B YacTHOCTH, OTOOp IE€PCOHaNa, HE BIaaeeT
HaBbIKAMH aHAJIM3a U CHCTEMAaTH3AIM{ JAaHHBIX O PabOTHHKAX; Pa3pabOTKH KPUTEPHEB OLICHKH




COMCKATeJIel Ha BAKAHTHOE MECTO.

TecTupoBanue
YpoBeHb 3HAHWH, YMEHMHA UM HAaBBIKOB OOYYaIOLIErocs IPH YCTHOM OTBETE BO
BpeMs IPOBEJCHHS TEKYIIEro KOHTPOJs ompexaensercss Oamrtamu B auana3zoHe 0-100 %.
KputeprieM OIEHWBaHUS TpPH TNPOBEACHUM TECTUPOBAHUS, SIBJISETCS KOJMYECTBO BEPHBIX
OTBETOB, KOTOpBIE Jal CTYAEHT Ha Bompochl TecTa. I[Ipum pacuere konumyecTBa Oaiios,
MOJIyYEHHBIX CTYIEHTOM I10 UTOTaM TECTUPOBAHMS, UCIIONIb3YyeTCs cieaytomas Gpopmyna:

5=2100%.
0

rac b — xonnyecTBO 6aJ'IJ'IOB, IMOJIYYCHHBIX CTYACHTOM I10 UTOIraM TECTUPOBAHM,
B — xonudecTBO BCPHBIX OTBCTOB, JAHHLIX CTYJACHTOM Ha BOIIPOCHI TCCTA,
O- 06mee KOJHN4YCCTBO BOIIPOCOB B TECTE.

Pa300p cuTyanilMOHHBIX 32124

Pemenue cuTyallMOHHBIX 337a4 OCYILECTBISETCS C LIE€JIbI0 IPOBEPKU YPOBHS HaBBIKOB
(BnajieHuil) CTYACHTA 110 PEIIEHUI0 PAKTUYECKOM CUTYAIl[MOHHON 3a1a4H.

CryneHTy 00OBABIISIETCS YCIOBHE 3a/1a4M, pEIlIEHNE KOTOPOU OH MU3JIaraeT yCTHO.

D¢ (heKTUBHBIM MHTEPAKTHUBHBIM CIIOCOOOM pEIIEHUs 3a7ay SBISETCS CONOCTaBJICHUS
Pe3yJIbTaTOB pa3pelieHus OJHOI0 3aJaHus ABYMS U Oojiee MaJIbIMU IpyIIaMu 00y4aroLuXcsl.

3ajgaun, TpeOyrolue U3y4yeHHs 3HAYUTENBHOrO o0beMa Marepuana, HeoOXOAUMO
OTHOCUTb Ha CAMOCTOSATEIbHYIO PabOTy CTYAEHTOB, C HEIPEMEHHBIM Pa300pOM pe3yJIbTaTOB BO
BpeMs MPAKTHUYECKUX 3aHATUI. B naHHOM ciydae pelleHue CUTYallMOHHBIX 3a7ay C TIIyOOKHUM
000CHOBAaHHEM JOJHKHO MPEJCTABIATHCA HA IPOBEPKY B MHCbMEHHOM BH/IE.

IIpu omeHke peweHHs 3ajad aHAIM3UPYETCS IOHMMAHUE CTYJIEHTOM KOHKPETHOMH
CHUTYalluH, CIMOCOOHOCTh OOOCHOBaHUS BBIOPAHHOW TOYKH 3pEHHUs, TIIyOMHA NPOpabOTKU
MmarepHala, akTUBHOCTb IPE3eHTAallui MaTepuasa.

HpI/I OLICHUBAHUU PC3YJIbTATOB pa360pa CI/ITyaI_II/Iﬁ U CUTYAalIMOHHBIX 3a/1a4 UCIIOJIB3YCTCA
CJICAYIOIIas Kajla OCHOK!

100%-90%  |OTBeT Ha BOMpOC 3aJaudl JaH NpaBUIbHBIA. OOBSICHEHHE XOla €€ PEIICHHUS
1o/ipo0OHOE, MOC/Ie0BATENbHOE, PAMOTHOE, C TEOPETUIECCKUMU 000CHOBAHHSIMHU
(B T.4. W3 NEKIHOHHOTO Kypca), ¢ MpPaBHJIbHBIM W CBOOOJIHBIM BIIAJICHHEM
TEPMUHOJIOTHEN; OTBETHI HA IOMOJHATELHBIC BOIPOCKHI BEPHbIC, YeTKKe. B xoze
NpPE3CHTAMM MaTephana WIM HMHCICHHPOBKH MNPAKTUYECKOH  CHTyalluu
NPOSIBJICHBI AKTHBHOCTH M HABBIKK 3()()EKTHBHON KOMMYHHKAITHH.

89%-75%  |OTBeT Ha BOMPOC 33/1a4d [aH NpaBWIbHBIA. OOBSICHEHHE XO/a €€ PeLICHHS
o/ipoOHOE, HO HEJAOCTATOYHO JIOTUYHOE, C EAMHUYHBIMU OIIMOKaMU B JETallfX,
HEKOTOPbIMU 3aTPYJHEHUSIMH B TEOPETHUYECKOM OOOCHOBaHMU (B T.4. U3
JIEKLIMOHHOI'O MaTrepHaia), OTBEThl HA JIOMOJHUTENbHbIE BOIPOCHI BEPHbIE, HO
HEJOCTaTOYHO YeTKHe. B Xozme mpeseHTanuu Mmarepuala Wil WHCLEHUPOBKU
MPaKTUYECKOW CHUTYyallMM IMPOSBIEHbI JOCTATOYHAs AKTHUBHOCTh M HAaBBIKU
KOMMYHUKAIIH.

74%-60% |OtBeT Ha BONPOC 3agaud JaH NpaBUIbHBIN. OOBACHCHHE XOda €€ peIIeHUs
HEJOCTATOYHO  TIOJHOE, HEMOCIEeNAOBaTeabHOe, ¢  OmMOKaMH, CIa0bIM
TEOpeTUYecKuM OOOCHOBaHHMEM (B T.4. JIEKIIMOHHBIM MaTepuaioM), CO
3HAYUTEIBHBIMU 3aTPYJHEHUSIMH W ONIMOKAMH, OTBETHI Ha JOMOJHHUTEIbHbIC
BOIIPOCHI HEJOCTATOYHO YETKHE, C OIMOKAMHU B JeTalsX. B xoje mpeseHTanun
Marepuaia WIH HHCIEHUPOBKHM MPAKTHYECKONW CHUTyallMd CJabo MPOSBICHBI
AKTHMBHOCTH M HABBHIKH KOMMYHUKAI[HH.




meree 60%  |OTBeT Ha BONPOC 3a7aud JaH HENMPaBWIbHBIH. OOBSICHCHHE XOJa €€ PelICHHS
JaHO HEMOJHOe, HEeIMOoCcleqoBaTeIbHoe, C TIpyObiMu  ommbOkamu, 0Oe3
TEOPETUYECKOro 00OCHOBaHHUs (B T.4. JICKIIMOHHBIM MaTE€pPHAIOM), OTBETHI Ha
JIOTIOJTHUTEJIBHBIC BOMPOCHI HEMpaBWIbHBIC WM OTCYTCTBYIOT. B Xoje
Mpe3eHTAllMM  MaTepyaja WM HHCICHUPOBKH IPAKTHYSCKOW  CHTyaIluu
OTCYTCTBYIOT aKTUBHOCTh M HABBIKH KOMMYHHUKAI[HH.

5. Meroguyeckue ykazaHus 1Jis1 00y4ar0IuXcs 110 OCBOCHUIO M CIHIIIHHbI
HeorbemieMbIM 3J1eMEHTOM y4eOHOro mpolecca SIBISETCS CaMOCTOsATeNbHas paloTra
cryaenta. [lpu uzyueHun Kypca yueOHOW TUCIMIUITMHBI 0CO00€ BHUMAaHHE CJelyeT 00paTuTh Ha
PEKOMEHIYEMYIO OCHOBHYIO U JIOIIOJHUTENIBHYIO JIUTEPATypy. BakHbIM 2JIEMEHTOM IOATOTOBKU
K CEeMUHAapy sBISETCAd TIyOOKO€ H3Y4eHHE OCHOBHOW M JONOJHHUTENBHON JHMTEPaTypHl,
PEKOMEHIOBAaHHOM II0 TEME€ 3aHATUA, a TaKKe IEepPBOUCTOYHUKOB. IIpu sTOM mose3Ho
IIPOYUTAHHYIO JIUTEPATYPY 3aKOHCIIEKTUPOBATD.

6. YueOHas quTepaTypa U pecypchbl HHPOPMAIMOHHO-TEJIEKOMMYHUKANIMOHHO# ceTH
"HHTepHeT", yueOHO-MeTOoAMYECKOe 00eclieYeHue CaMOCTOATEIbHOI padoThl
00y4YaKOIIUXCS MOAUCHUILINHE

6.1.0cHoBHasi IUTEpPaTYpA.

1 Hemymmna O.H. KagpoBoe nenompousBoacto. Boarorpaa: u3a-so Bosarorpanckoro
¢mmana ®I'OY BIIO PAHXul'C, 2014, 128 c.

2. Kysuenos U.H. [lenonpou3soactso [DIEKTPOHHBINH pecypc]: yaeOHO-CIpaBOYHOE MOCo0ue. -
M.: JamkoB u K. — 2014. Pexxum nocryna: http://www.iprbookshop.ru/586 — 3ari. ¢ s3xpaHa.

6.2. lonoTHUTeILHAS JUTEPATypa.

1. TI'saeBa U.B. [lemonpou3BoiacTBO [DNEKTpOHHBIN pecypc]: cnpaBouHuk.— MuHnck: TerpaCucremc,
Terpanut. Pexxum goctyna: http://www.iprbookshop.ru/28072.— 3BbC «IPRbooks».

2. T'punbepr A.C. JJokyMeHTaI[MOHHOE O0ECIICUCHHE YIIpaBiIeHHUs [ DIEKTPOHHBIN pecypc]: yueOHHK.—
ONEeKTPOH.TEKCTOBBIE JIaHHBIE. - IOHUTU JAHA. - 2012. Pexum JIOCTyIa:
http://www.iprbookshop.ru/10497.— 3BC «IPRbooks», 1mo mapostto.

3. Kysznenos U.H. JlokymeHTaunonHoe oOeclieueHre YIpaBiIeHUs U IEIONPOU3BOACTBA: YUCOHUK IS
Oakanaspos. - M.: Uzn-so HOpaiit; U]J] FOpaiit. — 2012.

4. Kynses H.H. lokxymeHnToBeaeHUE [ DIEKTPOHHBIN pecypc]: yueOHUK— DIIEKTPOH. TEKCTOBbIE
nanseie. — M.: Jloroc. — 2012. Pexxum goctyna: http://www.iprbookshop.ru/9082.— 9BC «IPRbooks», o
TIapoJIIo

5. Mensenesa O.B. OCHOBBI JOKYMEHTAIIMOHHOIO OOECIICUEHUs yIpaBieHus |[DJIeKTPOHHBIN pecypc]:
yuebHoe mocodue.—IeKTPOH.TeKCTOBble JaHHble. - KpacHomap: FOXHBIH MHCTHTYT MEHEIKMEHTA. —
2011.Pexxum nocryma: http:// www.iprbookshop.ru/9565.— 3bC «IPRbooks», o naposio.

6.3. YueOHO-MeTOIMYECKOE 0DecTiedeHHe CAaMOCTOSITeIbHOI padoThI.

1. 3axapoBa JloKyMeHTalMOHHOE oO0eclieueHHe yNpaBieHHs [DJIEKTPOHHBIH pecypc] : ydeOHO-
npaktuieckoe nocodoue. M.: EBpasuiickuii OTKpbITHIA HH-T. 2012

2. KoHuowuaeHnmaipHOEe JEJIONPOM3BOACTBO W 3AlUIIEHHBIH  JJEKTPOHHBIH  JIOKYMEHTOOOOpPOT
[DnexTponnslit pecypc]: yueonux/ H.H. Kynsie [u np.].— Dnexrpon.tekcToBble nanasie.— M.: Jloroc,
2013.— 452 ¢.— http://www.iprbookshop.ru/586

6.4. HopMaTUBHbIE NPABOBbIE JOKYMEHTHI.


http://www.iprbookshop.ru/586

®enepanbubiit 3ak0H oT 27 utoiisg 2010 r. N 210-03 «O06 opranuzanuu npeaoCcTaBICHU
rOCYJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT»
[IpaBuna opraHu3anuy IeATeIbHOCTH MHOTO(YHKIIMOHAILHBIX IIEHTPOB MPEIOCTaBICHUS
roCyJapCTBEHHBIX U MyHUIIMIIATIBHBIX YCIIYT, yTBepxkaeHHbIe [locTanoBeHuem [IpaBurensbcTBa
P® or 22.12.2012 N 1376
MeTtonudeckue peKkoMeHaauu 00 0COOCHHOCTX 0OecreueHus] HHPOPMAIIMOHHOW TOCTYITHOCTH
B c(epe Tene-, paaroBeIIanusl, SISKTPOHHBIX U HH()OPMAIITMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTruil, yrBepxaeHHble [Ipukazom Munkomcesszu Poccun ot 25.04.2014 N 108

6.5. UHTEpHET-pecypChl, CIPABOYHbBIE CHCTEMBI.

HHuTtepHeT-pecypcehl OTCYTCTBYIOT.

6.6 NHble NCTOYHUKH.

HHble ncTouHUKU OTCYTCTBYIOT.

1. I/IHq)OpMaIII/IOHHBIe TEXHOJIOT'UH, IPOTrPaMMHOE o0ecneueHue u I/IH(l)OpMaIII/IOHHLIe
ClIpaBOYHbIC CHCTEMBbI

MarepuanpHO-TEXHUYECKOe 00eCIeYeHNEe TUCIUIUIMHBI BKIIFOUAeT B ce0si:

- JIEKIIMOHHBIC ayJUTOPUH, 00OPYIOBaHHBIE BUACOMPOCKIIMOHHBIM 000PYIOBaHUEM IS
Hpe3eHTalHi, CPeICTBaMH 3BYKOBOCIIPOU3BE/ICHHSI, IKPAHOM;

- TIOMETIEHUS ISl IPOBEICHUSI CEMHUHAPCKHUX U MPAKTHYECKUX 3aHATHH, 000pyTOBaHHbIE
yueOHOI MeOebIo;

JlucuuiuiiHa JO0JDKHA  OBITh  TOJJIep)KaHa  COOTBETCTBYIOIIMMH  JIMLIEH3MOHHBIMHU
POTrPaMMHBIMHU TPOAYKTaMHU.

ITporpammHsbIe cpesncTBa oOecrieueHus yueOHOTro Ipolecca JOKHBI BKIIOYATh!

- IPOrpaMMBbI NIPE3EHTAMOHHON TpaduKy;

- TEKCTOBBIE PEIAaKTOPHI.

By3 obecnieunBaeT kaxaoro odyyaromerocss pabouyuM MECTOM B KOMITBIOTEPHOM KJlacce
B COOTBETCTBHH C 00HEMOM M3Y4aeMBIX ITUCIHILINH, 00ECIIEYMBAET BBIXO/ B C€Th MIHTEpHET.
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