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1. IlepeyeHb MIIAHMPYEMBIX Pe3yJbTATOB 00y4eHHS MO AUCHUILINHE,

COOTHECEHHBIX C IVIAHUPYEMBIMH pPe3yJibTATAMHU OCBOEHNSI 00pa30BaTeIbHOM

11. JucuuniuHa

MPOrpamMmabl

®T]1.B.02

«bubnmoreyHo-uHpOpPMATHOHHBIE
TEXHOJIOTUW 00ECTIEYNBAET OBJIAJICHUE CIEIYIONTUMHI KOMIECTECHITUSIMH:

CHUCTCMBI 41

Kox HauMenoBanme Kon HaumenoBanue 3Tama
KOMITeTeHIHH O — 3Tana oCBOEHHs 0CBOEHUS
KOMINETeHINH KOMIIETEHIIUH
Branenune merogamu u Bragers MmeTonamu u
MPOrpaMMHBIMH MPOrpaMMHBIMH
cpezncTBaMu 00pabOTKH cpesacTBaMH 00pabOTKH
JIeTIOBOW MH(OpManuH, JIeTIOBOW MH(pOpManuH,
HaBBIKaMH PaOOTHI CO HaBBIKAMH PaOOTHI CO
CHeUaTM3UPOBAaHHBIMHU CHeUaTM3UPOBAaHHBIMHU
KaJIpOBBIMHU KaJIpOBBIMHU
KOMIBIOTEPHBIMH KOMIBIOTEPHBIMH
porpaMMamH, porpaMMaMu
CIOCOOHOCTBHIO AHan3upoBaTh U
B3aMMOJIEHCTBOBATH CO pemars craHIapTHEIE
ciryxOamu 3a1a4n
nH(OpMaIMOHHBIX npoeccHOHANBEHON
T1IK-27 TEXHOJOTUHA U T1IK-27.1.3 JIEATEIILHOCTH HA OCHOBE
3¢ PEKTUBHO nH(popManMOHHOH 1
WCIIONIb30BaTh 6ubnmrorpaduaeckoi
KOpPHOpaTHBHBIE KYJBTYpBI
nH}popManuoHHbIE BsaumoneiicTBoBaTh co
CHCTEMBI ITPY PEIICHUH ciryx0amu
3a]a4 yrpaBJeHUs HH(OPMAIIMOHHBIX
TIEPCOHAIOM TEXHOJIOTUH U
3¢ PEeKTUBHO
UCTIONIb30BaTh
KOpPHOpaTHBHBIE
nH}popManuoHHbIE
CHCTEMBI ITPY PEIICHUH
3a]a4 yrpaBJeHUs
TIepCOHAJIOM
3HaHHe KOPITOPaTUBHBIX [pumeHsTH
KOMM YHUKAI[UOHHBIX KOpHOpaTUBHbIE
KAHAJIOB H CPEJICTB KOMMYHHKaIIHOHHBIE
Hepeiaun HH(OpMALIL, KaHallbl W CpENCTBa
IK-28 BJIaJICHUEM HaBBIKAMU I1K-28.1.3 nepeaun  MHpopMaLi
BJIaJICHUEM  HaBBIKAMH
MH(OPMALIOHHOTO nH(pOpManOHHOTO
o0ecrieueHns TIPOIECCOB obecrieueHns MpoIeccoB
BHYTPEHHUX BHYTPEHHHUX
KOMM YHUKAIU i KOMMyHUKAI[MH
1.2. B pe3ynapTare OCBOGHUS JUCHUIUIMHBI Y CTYACGHTOB JIOJDKHBI  OBITh
c(OPMHPOBAHBI:
OT®/TD

(npu HATUYHUH
npodcranapra)

Kox 3Tana ocBoenns
KOMITETEHIIHH

PesynbTaThl 00y4yeHus




Paspabotka cucreMsr
OIEPAI[MOHHOTO YIIPaBIICHUS
TIEPCOHAJIOM U PadOTHI
CTPYKTYPHOT'O MO/Ipa3/IeIIeHHS,
peanuzanuei onepauoHHOro
YIIpaBIICHUS! TIEPCOHAIIOM H

[TpuMeHsATh METOUKY MOKUCKA M 0TOOpa MH(POPMAIIH B
0a3ax JaHHBIX ¥ aHAJUTUKO-CHHTETHYECKON
nepepabOTKH HCTOUHUKOB MH(OpMANUK B y4eOHOU U
Hay4HO-UCCIIe/I0BATEeNILCKOH padore.
AHanu3upoBaThb W  pemaTrbh CTaHAAPTHBIE 3a/a4d
npodeCcCHOHABHOM ~ AEATENIbHOCTH  Ha  OCHOBE
nH}popMannoHHOH W OMONHOrpadIecKoil KyJIbTYpHI C

PaboTEI CTPYKTYPHOTO npuMeHeHueM — cbopa,  00paboTku  uH(OpMAIuH,
HOApa3/ICIeHNA, B3aMMOJIENCTBOBATL CO CIyKO0aMH HH(POPMAIMOHHBIX
AJIMUHACTPUPOBAHNS TEXHOJIOT Ui " sdpdexTrBHO HCIIOIb30BATh
HPOTECCOB 1 K-27.1.3 KOPIOpAaTUBHEIE HH()OPMALMOHHBIE CHCTEMBIL.
JIOKyMEHTO000pOTa 110 IIpUMeHSATEL METOBI HAYYHOTO AHAIM3a M IIPOrPAMMHBIX
OIEPAIMOHHOMY YIIPABJICHHIO cpencts  0o0paboTKM  1enoBod  uH(OpPMALUH  IIpU
nepcoHaiom u padore paspaboTke KypCOBOM u BBIITYCKHOM
CIPYKTYPHOTO MOApA3ACICHUA KBAJTM(UKAIIMOHHON pabOThl, HAaBBIKOB pPa0OTHI CO
(Ipodpeccuonanbhbiii cranap CHEIMATIU3UPOBAHHBIMA  KaJPOBBIMU KOMITHIOTEPHBIMU
«CnennanucT 1o ynpaBleHUIO IpOrpaMMaMm.
TIEPCOHATIOMY. Y TBEPHKICH B3auMozelicTBOBaTh CO CIyX0aMHu HH()OPMAIMOHHBIX
ITpuxaszom MunucrepcTaa o

- TEXHOJOT Ui u 3¢ pexTuBHO UCIIONB30BaTh
TPy/Ja ¥ COUATLHOM 3aIUTHI
Poceniickoii dejiepatuan ot KOPIIOPATUBHEIE ~ MH()OPMAIMOHHBIE ~ CHCTEMBI  TPH
«06» oxTs16pst 2015 . Ne 691H) pelIeHnH 3a71a4q
Pa3paboTKa CHCTEMBI TIpUMEeHATL METOMIMKY TTIOMCKA W 0TOOpa MH(OPMALUU B
OTEPAIIMOHHOTO YIIPABJIEHHUS 0a3ax JaHHBIX ¥ aHAJUTHKO-CUHTETHYECKOM
TIEPCOHAJIOM U PadOTHI nepepabOTKH HCTOYHUKOB MH(OpMALUK B y4eOHOU U
CTPYKTYPHOTO HayYHO-UCCIIEN0BATENLCKON paboTe.
NOJpa3siesieHusl, peansaluei AHanu3MpoBaTh M pEaTh CTaHAAPTHBIE 3a]auu
OTEPAIIMOHHOTO YIIPABJIEHHUS NpoECCHOHANBHOM  JICATENLHOCTH  Ha  OCHOBE
TIEPCOHAJIOM U PadOTHI nH}popMannoHHOH M OMONHOrpadIecKoil KyJIbTYpHI C
CTPYKTYPHOTO npuMeHeHneM  cOopa,  00paboTku  MH(OpMAaINH,
HOJIpas eI s, B3aUMOJIENCTBOBATh CO CIYXKOaMh HMH(OPMAaMOHHBIX
a/IMUHUCTPUPOBAHUS TEXHOJOT Ui u 3¢ pexTuBHO UCIIONB30BaTh
HPOIECCOB U KOPIOPAaTUBHBIE MH(OPMAIIMOHHBIE CHCTEMBI.
JOKyMEHTO060pPOTA 10 [K.28.1.3 TTpUMEHATH METO Il HAYYHOTO aHANIM3a M POrPaMMHBIX

OIEPAlMIOHHOMY YITPaBJICHHIO
TIEpCOHAJIOM U paboTte
CTPYKTYPHOTO
MOJpa3/ieIeHUs
(ITpodheccroHaNbHBIN
cranaapt «Crienuanuct 1o
YIIPaBIICHHUIO ITEPCOHATIOM).
VYrBepxnen [Ipukazom
MuHucTepcTBa Tpyaa u
COLIMAIBHOM 3aIUThI
Poccuiickoit ®enepanun oT
«06» oxTa0ps 2015 1. Ne
691H)

cpenctB  0o0paboTkm  nenmoBod  mHpoOpMammu  npu
pa3pabotke KypcoBOH u BBIMTYCKHOM
KBaJM(UKAIIMOHHON paboThl, HAaBHIKOB pabOTBl €O
CHeLUaTM3UPOBAaHHBIMU KaJPOBBIMH KOMITBIOTEPHBIMHU
IporpaMMaMH.

®dopmupoBaTh u CHCTEMAaTH3HPOBAThH
oubnuorpaduuecknii  anmapar  npu  pazpaboTke
KYPCOBOH U BBIITYCKHOHN KBaJM(PHUKAIIMOHHON paboTHI.
BzanmopeiictBoBaTh co ciry:x0amMu MH(GOPMAIMOHHBIX
TEXHOJIOTUH u 3¢ PeKTUBHO UCIIONIb30BATh
KOpIOpaTHBHBIE MH(QOPMAIMOHHBIE CHUCTEMBI  NpPHU
peleHun 3aaa4

2. O0beM M MeCTO JMCHHUILIHHBI B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl

Yuebnas aucummuHa DOT/[.B.02

«bubnmoreuno-nHGOPMAITMOHHBIE  CHCTEMBl U

TEXHOJIOTUW» TIPUHAJICKUT K OJOKYy BapHaTHBHAs 4YacTh, OCHOBHBIC JUCIUIUIMHBEL B
COOTBETCTBUU C YUEOHBIM IUIAHOM, MO0 OYHOU (popMe OOydeHHUs TUCITUIUIMHA OCBamBaeTcs B |
cemecTpe, 00Imas TPYIOEMKOCTh JUCIUIUIMHBI B 3a4eTHBIX enuHuiax cocrtariusier 1 3E (36

4acoB).

ITo ouHOl ¢(opme 0OyueHHS] KOJIMYECTBO aKaJAEMHUYECKUX YacOB, BBIJICICHHBIX Ha
KOHTAaKTHYIO paboTy C mpemnogaBareneM (MO BHAAM y4eOHBIX 3aHATHH) — 6 9YacoB M Ha
CaMOCTOSITENIbHYIO pa0doTy oOydarormuxcst — 30 Jacos.

®opma MPOMEKyTOUHON aTTECTAIIMM B COOTBETCTBUHU C YIEOHBIM TNIAHOM — 3a4eT.




3. Conep:xanue ¥ CTPYKTYpa JMCHUIIIHHBI

O0beM JUCHUILIHHDI, YacC.
®opma
KonTakTHas paGora
o0y4Jaronuxcs ¢ TEKyH1ero
Mo HaunMenoBanue Tem (pa3iesioB) . KOHTPOJIi
n/n P Bceero fiperonagare1em Cp yCcneBaeMoCTH,
10 BHAAM Y4eOHBIX .
. NMPOMEKYTOYH O
SAHATHH aTTecTAllUN
J | Jp | o3 | KCp
Ounas popma odyuenusn
1 cemecmp
AHaNUTUKO-CUHTETUYECKAs
nepepaboTka HMCTOYHHKOB
nHpOpPMaIUK B YIeOHOW U HAYYHO-
Tema HCCIIeI0BATEILCKON pabore.
1 bubmuoreka BUY PAHXuI'C. BO | 36 2| - 4 30 O
nu ABO  pokymentoB. CBA
oubmmoreku BUY  PAHXwul'C.
Cnucok  mutepatypbl. CHOCKH
(cchIKm).
[TpomexyToUHas ATTeCTAIHS 3a
Bceero: | 36 2 4 30

Ipumeuanue: 4 — npakmuueckue 3aoanus (113).
Conepxanue THCHMILINHBI

Tema 1. AHAJIMTHKO-CHHTEeTHYeCcKasi NepepadoTKa HCTOYHUKOB HHPOpManuu B
yueOHOH 1 HAYy4YHO-UccJIe0BaTeabckoil padore. budbimmoreka BUY PAHXul'C. BO u ABO
noxkymeHToB. CBA 6mbmorexn BUY PAHXulI'C. Cniucok iureparypbl. CHOCKH (CCHIIIKH)

Bubnuorpaduyeckoe onucaHue JIOKYMEHTOB. AHAJIUTHYECKOE OMOIIMOrpauuecKoe OIMHMCAHUE
NokyMeHTOB. OmnucaHue 3JeKTPOHHBIX pecypcoB. CokpaiieHuss B OuOmuorpaduueckoM ONMUCAHUU
npousBenennid mnedatu. ['OCTe.. Mertoamka ohopMIIEHHS CHHCKOB HCIOJIb30BAHHOW IJUTEPATypHI.
Pacnonoxxenne wuHpopmanuu B chnucke. HayuyHblii  TekcT. YueOHbld TekcT. OdopmieHue
Oubnuorpa)uyecKux CHOCOK. OJIEKTpOHHAs OuOmuorexa. ba3pl JaHHBIX 3JICKTPOHHOW OMOIIMOTEKU
¢unmmana. [TomHOTEKCTOBBIE 0a3bl AaHHBIX. MeToauKa moucka U oroopa nHpopmanuu B 0azax AaHHBIX.
TpaauuuoHHBIE KAaTalOTH M KapTOTEKH. JJIEKTPOHHBIA KaTajor: ero CBOMCTBA M MHOTOACIIEKTHOCTD
JOCTyIa, BO3MO)KHOCTH ~ HCIIONB30BaHMST ~ HAa  PAcCTOSHHUM,  ONEPaTHMBHOCTh  IIOMCKA,
MHOTO(YHKIMOHATBHOCTh. DIEKTPOHHBIE OMOIHoTeuHbIe cucTeMbl. CepBHCHI U BO3MOYXHOCTH.




4. MaTtepuaJibl TEKyILIero KOHTPOJISA yCIIEBAEMOCTH 00y4Yaromuxcst M (poH/
OLICHOYHBIX CPEICTB N0 AMCUUILIMHE

4.1. ®opmMbl M MeTOAbI TEKYIIEro KOHTPOJS YCINEBAEMOCTH M HPOMEKYTOYHOI
aTTecTalnuu.

4.1.1. B xoxe peammzanuu gucuuiuimael OTI.B.02 «bubnnoTeuyHo-MHPOPMAIMOHHBIE
CUCTEMBl W TEXHOJIOTUW» MCHOJb3YIOTCS  CIEAYIOIIME METOJbl TEKYILEro KOHTPOJIs
yCIIEBAaEMOCTH O0YUaIOLTUXCS:

Ne ni/m HaumenoBanue TeM (pa3eaoB) Meronb1 Tekymero KOHTpOs
ycneBaeMoCTH
Ounas ¢popma
AHaJINTHKO-CUHTETHYECKAs nepepaboTka HCTOYHUKOB
“H(pOPMANUHU B YU4eOHOW U HAYIHO-HCCIICIOBATEILCKOM padoTe.
Tema 1 bubnnoreka BUY PAHXul'C. BO u ABO nokymentoB. CBA YcTHBIH ompoc
onbmorekn BUY PAHXul'C. Crmcok nurepatypsl. CHOCKH
(ccpuIKNM)

4.1.2. TIpoMexyTouHasi aTTeCcTallvs IPOBOJAUTCSA B (hOpME 3aueTa METOJOM BBITOTHCHHSI
MPAKTUYECKUX 3aJaHUM.

4.2. MarepuaJibl TEKyIIero KOHTPOJISA YCIIeBA€MOCTH.

TunoBblie 0OlleHOYHbIE MaTepHUAJIbI 10 TeMe 1

AHAJIMTHKO-CHHTeTHYeCKasi Nepepa0OoTKa WCTOYHUKOB HHpopManuu B Yy4eOHOH M Hay4HO-
uccjaenoBarenbekoii padore. bubdaumoreka BUY PAHXuI'C. BO m ABO nokymentoB. CBA
onommoreku BUY PAHXulI'C. Cniucok jutepatypbl. CHOCKH (CCBIIKH).

Bomnpocsr u1s ycTHOTO 0ompoca:

Uro Takoe Oubmmorpaduieckoe onucanue JOKyMeHTa?

Kak cocraButs OubmHoOrpaduueckoe ONMMCaHne KHUTH OJTHOTO, BYX, TPEX aBTOPOB?
Kak cocraButh OubIHOrpaduueckoe onucaHue KHATH YEThIPeX aBTOPOB?

Kak cocraBuTh OubIHOrpaduueckoe onrcaHue KHATH MATH 1 00JIee aBTOPOB?

Kak cocraBuTh OubIHOrpaduueckoe ONrcaHue KHATH MOJT 3arjiaBueM?

Kak cocraBute Oubnmorpaduyeckoe ommcaHue OJHOTO W3 TOMOB MHOTOTOMHOTO
nu3anHus’?

7. Kak cocraBuTh aHaMTHYECKOE OHOIHOrpaduueckoe onucaHue T0KyMmeHTa?

8. Kak cocraButs OubMHOTrpaduueckoe OMMCcCaHue IMEKTPOHHOTO pecypca?

9. OcobenHoctu  cocTaBieHUs  OMONMMOTrpagUUEcKOro  OMHCAHUS  HOPMATHUBHBIX
JIOKYMEHTOB. 3aroJIoBOK.

10. OcobenHocti  cocraBieHUs  OuOMMOrpaUIeckoro  OMHCAaHUS ~ HOPMATUBHBIX
AIIEKTPOHHBIX TOKYMEHTOB.

11. Crpykrypa crpaBo4HO-OMOIHOrpadudeckoro ammapara OuOmuoTeku. TpaTuiioHHBIE
KaTaJIOTH ¥ KapTOTEKH.

12. AndasurHslii karanor. Hasnauenwue.

13. Cucremarudeckuii karaaor. OCOOCHHOCTH CTPYKTYPHI.

14. CucremaTtnueckas kaproteka crarei. Cxoactso u pasnnuus ¢ CK.

15. AndaBuTHO-TIpEIMETHBIN yKa3aTenb — BCIOMOTATEIbHBIN amlmapar CHCTEMaTHYecKOTO
Karajiora.

oo wNE




16. OdopmieHne CIMCKOB MCIIOJIb30BAaHHOM JTUTEPATYPHI.

17. CnocoOsI pactionoxeHus: HHPOPMAIUH B CITUCKE JTUTEPaTyphl ?

18. TlpaBmia opopmienus 6nbIuorpaGuIeckux CChIIOK (CHOCOK).

19. Dnexrponnbie 6a3bl JanHbIX OubmMoTekn BUUY PAHXul C. (bubnuorpadudeckue,
CMEIIIaHHBbIE, TOJIHOTEKCTOBBIE).

20. Cepgucol u Bo3moxxHocT IBC «Jlanb», IBC «IPRbooks».

21. Cepsucsl 1 BosmoxkHocTH IBC «FOPAWT», 35C «ZNANIUM».



4.3. OueHo4HbIe CpeacTBa AJIs IPOMEKYTOYHON aTTeCcTalluM.

4.3.1. IlepevyeHb KOMIIETEHIUII ¢ YKa3aHHeM 3TanoB WX (OPMHUPOBAHMS B MpoLecce OCBOCHUSA
o0pa3oBaTtenbHOi mporpamMmsl. [lokasaTean U KpUTepu OLEHNBAHUS KOMIIETEHIIUH € y4eTOM

Tana ux GopMHPOBAHUSA

Kog HaumenoBanue Kon HaumenoBaHue 3Tara 0CBOCHUS
KOMITETEHIUH KOMIIETEHIUN JTara 0CBOCHHA KOMIIETEHIUU
KOMIIETEHIUN

Bnangenune MetomaMu u Bnanetrs MeTomaMu u
MIPOrPaMMHEIMH CPEACTBAMU MIPOrPaMMHEIMHU CPEACTBAMU
00paboTKH /1e10BOM 00paboTKH 1e10BOM
WH(POPMAIIUHU, HABBIKAMH WH(POPMAIIUY, HaBEIKAMH PaOOTHI
paboTEI co CO CICIHATH3UPOBAHHBIMU
CHCIMATH3UPOBAHHBIMU KaJIPOBBIMU KOMITHIOTCPHBIMU
KaJ[POBBIMU KOMITHIOTCPHBIMU porpaMMaMu

I1K-27 I1K-27.1.3
MPOrpaMMaMu, CIIOCOOHOCTHIO ®DopMupoBaTH HABBIKU PAOOTHI C
B3aUMOJICHICTBOBATH CO OMOIMOTETHO-
ciryx0amMu HHPOPMAITMOHHBIX MH(POPMAINMOHHBIMU CHCTEMaMHU
TEXHOJIOTUH U 3PPEKTUBHO Hcnonp30BaTh KOPIIOPATUBHBIC
HCIOJIB30BaTh KOPIIOPATUBHBIC WH(POPMAIMOHHBIC CUCTEMBI TIPU
WH(POPMAIMOHHBIC CHCTEMBI peIIeHUH 33]1a9 yIpaBICHUS
IIPH PEUICHUH 3a7a4 MIEPCOHAIOM
YIPaBJICHUS ITEPCOHATIOM
3HaHUE KOPIIOPATUBHBIX [IpuMeHSTH 3HAHUS O
KOMM yYHUKAITHOHHBIX KaHAJIOB U OMOIMOTEYHO-UH( OPMATIHOHHBIX
CPEJICTB Iepeaadu cucTeMax, KOpIOPaTUBHBIX
WH(pOPMAIIUH, BIIJICHUCM KOMMYHHUKAIIMOHHBIX KaHAJIaX U

TK-28 HaBBIKAMY UHPOPMAITUOHHOTO 1K-28.1.3 CpeICTBax mepenavu
o0ecrieueHHs MPOIIECCOB HHPOPMAIIUH JUTS
BHYTPCHHUX KOMMYHUKAIHA WH(POPMAIMOHHOTO 00ECTICUCHUS

MIPOIIECCOB BHYTPEHHHUX
KOMM YHHUKAIUi

JTan 0CBOECHHUSA
KOMIIETeH N

Iloxa3zaTean oneHMBaHUA

Kpurepnii onennBanus

I1K-27.1.3

Bnanenue meronamu u
MPOrPaMMHBIMU CPEACTBAMHU
00pabOTKHU JEITOBOM
uHpopMaInK, HaBbIKAMU
paboTEI co
CrEIUATH3UPOBAHHBIMHU
KaJIpOBBIMHU
KOMITBIOTEPHBIMHU
porpamMMamu,
CIIOCOOHOCTHIO
B3aUMO/JIEICTBOBATDH CO
ciryxOamu
uH(pOPMAIIMOHHBIX
TEXHOJIOTUH U 3 (HEKTUBHO
HCIIOJIb30BATh
KOPIOpATHBHBIE
HUH(pOPMAIIMOHHBIE CHCTEMBI
MIPU PENICHUH 3a/1a4
YIPaBJICHUSI [TEPCOHATIOM

AHaNNU3UPOBATH U PEIIaTh CTAHIAPTHEIC
3a7a4u MPpo(eCCHOHABHON IeITETbHOCTH Ha
OCHOBE MH(OPMAIIIOHHON U
6nbnrorpaduueckoii KyJIbTyphI C
MIpUMEHEeHHEM cOopa, 00paboTKU
nHpopmManuu

B3zaumosieiicTBOBaTh co CyxOaMu
HUH(OPMAIMOHHBIX TEXHOIOTHI U

3 (HEeKTUBHO UCTTIONB30BaTh KOPIIOPATHBHbIC
HH(OPMAIMOHHBIE CHCTEMBI.

PaboTath co crenuaIn3upOBaHHBIMH

KaJIpOBBIMU KOMITBIOTEPHBIMU TPOTPaMMaMH
BzaumozeiicTBOBaTh co CIyxO6aMu
nH(pOPMAaIMOHHBIX TEXHOJIOTHUH 1

3¢ PEKTUBHO HCIIONB30BATH KOPIOPATHBHBIE
nH(OpMAaNMOHHbIE CUCTEMBI ITPU PEILICHUH
3aja4 yIpaBJIeHUS IEPCOHAIIOM.

JleMoHcTpalysi 3HaHU OCHOBHBIX

TEOPETHYECKUX MONOKEHUH B
IIOJIHOM 00BbeMeE

HpI/IMeHHTB 3HaHUA HAa IPAKTUKE B

MIOJTHOM Mepe

@dopMHUpPOBATH HABBIKU PabOTHI C
6nbaoTeYHO-UH( OPMATIMOHHBIMHU
CHCTeMaMu

CBO6OZ[HO BJIaJCTh HaBbIKaMU

aHaJlN3a U CUCTEMATH3AalluK B
BBIOpaHHOM cdepe

Wcnons3oBaTh KOpPHOpaTUBHBLIC

I/IH(l)OpMaHI/IOHHI)Ie CHUCTEMEI IIpH
PCUHICHUH 3a1a4 YIIPpaBJICHUA
nepCcoHaJIOM




I1K-28.1.3 [IpuMeHATh 3HAHUSA O OUOTUOTEUHO- DopMyIUPYET NPUHIUIBI
3HaHue KOPIIOpaTUBHBIX I/IH(l)OpMaHI/IOHHHX CUCTEMAX, I/IH(l)OpMaHI/IOHHO-

KOMM YHUKAIITUOHHBIX

BHYTPEHHUX KOMMYHUKAIIUHI

KOPIOPATUBHBIX KOMMYHHKAIIMOHHBIX KOMMYHHKAIIHOHHBIX TCXHOIOTHH

KaHAIIOB " CpenICTB KauecTBeHHO (OPMHPOBATH
KaHAJIAX ¥ CPEJICTBAX Mepeadr HHPOPMAIH
NEPENATH - HHQOPMALIH, JU1st ”HQOPMAIIHOHHOTO 00eCIIeUCHHS! CHCTCMATH3HPOBATL
BIIa/iCHHCM HaBbIKAMH . 6ubIuorpaduUecKuii anmapar s
HH(OPMAIHOHHOTO TIPOIECCOB BHYTPEHHMX KOMMYHHKAIIHIA ¥ .
KYPCOBO#1 U BBITYCKHOM
obecrieyeHHss  IpPOIECCOB

KBaJM(UKAIIMOHHOH paboTHI

4.3.2 TunoBbie OLlCHOYHbIE CPeACTBA

HpaKanecKue 3alaHUs K 3a9€TYy 110 AU CHUIIJIMHE ((BI/IﬁJII/IOTe‘{HO-I/IH(l)OpMaIII/IOHHbIe

CHUCTEMbI U TEXHOJIOIHHN)

BapuanTt Ne 1
1. Hcnonn3ys snekrpoHHbIe pecypebl oubmmorekn BUY PAHXul' C, HailTh MCTOYHUKH
uHpopmanuu 1o Teme: «O0pa3zoBaTeIbHBIE YUPEKICHUSD)
2. Odopmuth «CHUCOK UCHOIH30BAHHBIX HCTOYHUKOB U JINTEPATYPHI».
Cnoco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OhopMUTH MOACTPOYHBIE CCHUIKH (CHOCKH).

Bapuant Ne 2
1. Ucnonn3ys snekTpoHHBIE pecypehl Oubmmorekn BUY PAHXul'C, HailTi MCTOYHMKH
uHpopmanuu o Teme: «VcnomHenue penepanbHoro OropKera B POy
2. O¢popmuth «CHUCOK UCTIOTB30BAHHBIX HCTOYHUKOB U JIUTEPATYPBI».
Cnioco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OhopMUTH MOACTPOUHBIE CCHUIKH (CHOCKH).

BapuanTt Ne 3
1. Hcnonn3ys snekrpoHHbIe pecypebl oubmmoreku BUY PAHXul' C, HailTh MCTOYHUKH
uHpopmanuu 1o Teme: «Hanoroo6nosxxeHne IpuaMIECKIX JTUID
2. Odopmuth «CHUCOK NCHIOTB30BAHHBIX HCTOYHUKOB U JIUTEPATYPHI».
Cnioco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OhopMUTH MOACTPOYHBIE CCHUIKH (CHOCKH).

Bapuant Ne 4
1. Hcnonn3ys snekrpoHHbIe pecypebl oubmmoreku BUY PAHXul C, HailTh MCTOYHUKH
uHpopmanuu o Teme: «O0s3aTebHOE cTpaxoBanue B PDy
2. Odopmuth «CHUCOK NCHOIB30BAHHBIX HCTOYHUKOB U JIUTEPATYPBI».
Cnoco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OhopMUTH MOACTPOYHBIE CCHUIKH (CHOCKH).

Bapwnant Ne 5
1. Hcnonn3ys snekrpoHHbIe pecypebl oubmmoreku BUY PAHXul' C, HailTh MCTOYHUKH
uHpopmanuu 1o Teme: «MHOCTpaHHBIe UHBECTUINH B PD»
2. Odopmuth «CHUCOK NCIOTB30BAHHBIX HCTOYHUKOB U JIUTEPATYPBI».
Cnoco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OhopMUTH MOACTPOYHBIE CCHUIKH (CHOCKH).

Bapuant Ne 6
1. Hcnonn3ys anekrpoHHbIe pecypebl oubmmorekn BUY PAHXul'C, HailTH MCTOYHUKH
uHpopmanuu 1o teme: «IlogoxoaHeiil HaTOT B PD)




Odopmuth «CHUCOK HCIIOJIb30BAHHBIX UCTOYHUKOB U IUTEPATYPHI».
Crnioco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
OdopMHUTB TIOICTPOYHBIE CCHUTKH (CHOCKH).

Bapuant Ne 7
Hcnonb3ys anexTpoHHbie pecypebl onbmnorekn BUY PAHXul'C, HaliTi MCTOYHUKH
nHpopmanuu 1o teme: «VcrnoHuTeNbHOE TPOU3BOACTBO B PDy
Odopmuth «CHUCOK HCIIOJIb30BAHHBIX UCTOYHUKOB U IUTEPATYPHI».
Crioco0 ¢popMupoBaHus — 110 BUAAM HU3/1aHUS.
OdopMHUTB TIOICTPOYHBIE CCHUTKH (CHOCKH).

Bapuant Ne 8
Hcnonb3yst anekTpoHHbIe pecypehl oubmuorekn BIIY PAHXul'C, HaliTH MCTOYHUKH
uHpopmanuu 1o teme: «O0mecTBeHHbIe 00beuHeHHST PD)»
Odopmuth «CHUCOK HCIIOJIb30BAHHBIX UCTOYHUKOB U IUTEPATYPHI».
Crioco0 ¢popMupoBaHus — 110 BUAAM HU3/1aHUS.
OdopMHUTB TIOICTPOYHBIE CCHUTKH (CHOCKH).

Bapuant Ne 9
Ucnonw3ys snexkrponusie pecypesl oubnuorekn BUY PAHXul'C, naittu uctouyHuku
uHpopManuu 1o Teme: «MyHUIHUITaTbHOE UMYIECTBO PDy
Odopmuts «CrHCOK UCTIONB30BAHHBIX UCTOYHUKOB M JTUTEPATYPHI».
Crioco0 ¢popMupoBaHus — 110 BUAAM HU3/1aHUS.
OdopMHUTB TIOICTPOYHBIE CCHUTKH (CHOCKH).

BapuanTt Ne 10
Ucnonw3ys anexkrponusie pecypesl 6ubnuoreku BIUY PAHXul'C, naittn ucrouyHuku
uHpopmanuu 1o teme: «l'ocynapcTBeHHas rpaskIaHCKas ciry:x0a B POy
Odopmuth «CHUCOK HCIIOJIB30BAHHBIX UCTOYHUKOB U TIUTEPATYPHI».
Crioco0 ¢popMupoBaHus — 110 BUAAM HU3/1aHUS.
OdopMHUTB TIOICTPOYHBIE CCHUTKU (CHOCKH).

Bapuant No 11
Hcnonp3yst anekTpoHHbIe pecypebl oubnnorekn BUY PAHXul'C, HaiiTh MCTOYHUKH
uHpopmanuu 1o Teme: «MyHUIHUIaIbHAs C1yx0a B PD»

Odopmuth «CHUCOK HCIIOJIB30BAHHBIX UCTOYHUKOB U TIUTEPATYPHI».
Cnoco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
OdopMHUTB TIOICTPOYHBIE CCHUTKHU (CHOCKH).

Bapuant Ne 12
Hcnonb3yst anekTpoHHbIe pecypehl onbnnorekn BUY PAHXul'C, HaiiTh MCTOYHUKH
uHpopmanuu 1o teme: «TypucTckas neareabHOCTh B PDy»
Odopmuth «CHUCOK HCIIOJIb30BAHHBIX UCTOYHUKOB M IUTEPATYPHI».
Crioco0 ¢popMupoBaHus — 110 BUAAM HU3/1aHUS.
OdopMHUTB TIOICTPOYHBIE CCHUTKH (CHOCKH).

Bapuant Ne 13
Hcnonb3yst anekTpoHHbIe pecypehl oubnuorekn BUY PAHXul'C, HaiiTh MCTOYHUKH
uHpopmanuu 1o teme: «TamoxkeHHas ciry:xO6a B POy



2. Odopmuth «CUCOK NCIOTB30BAHHBIX HCTOYHUKOB U JIUTEPATYPHI».
Cnoco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OhopMUTH MOACTPOYHBIE CCHUIKH (CHOCKH).

BapuanTt Ne 14
1. Hcnonn3ys anekTpoHHbIe pecypebl oubmmorekn BUY PAHXul C, HailTh MCTOYHUKH
uHpopManuu 1o Teme: «MUrpanroHHbIe mporeccsl B POy
2. Odopmuth «CHUCOK NCIOTB30BAHHBIX HCTOYHUKOB U JIUTEPATYPBI».
Cnoco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OhopMUTH MOACTPOYHBIE CCHUIKH (CHOCKH).

Bapuant Ne 15
1. Hcnonn3ys snekTpoHHbIe pecypebl oubmmoreku BUY PAHXul C, HailTh MCTOYHUKH
uHpopmanuu o Teme: «CueTHas nanata B POy
2. Odopmuth «CHUCOK NCHOIB30BAHHBIX HCTOYHUKOB U JIUTEPATYPHI».
Crnioco6 ¢popMupoBaHus — IO BUAAM U3JaHUSI.
3. OhopMUTH MOACTPOYHBIE CCHUIKH (CHOCKH).

Bapuant Ne 16
1. Hcnonn3ys snekrpoHHbIe pecypebl oubmmoreku BUY PAHXul C, HailTh MCTOYHUKH
uHpopmanuu o Teme: «Koppymius B PD»
2. Odopmuth «CHUCOK NCHOIB30BAHHBIX HCTOYHUKOB U JIUTEPATYPBI».
Cnoco6 ¢popMupoBaHus — IO BUAAM U3JaHUSI.
3. OhopMUTH MOACTPOYHBIE CCHUIKH (CHOCKH).

Bapuant Ne 17
1. Ucnonb3ys anekTpoHHbIE pecypcbl oubmuorekn BUIY PAHXul'C, HaliTH MCTOYHUKH
uHpopmanuu 1o Teme: «Hanoroo6moxxenne GU3MUECKUX JTUTD)
2. Odopmuth «CHUCOK NCIOTB30BAHHBIX HCTOYHUKOB U JIUTEPATYPHI».
Crioco0 ¢popMupoBaHus — 10 BUAAM HU3/1aHUS.
3. OhopMUTH MOACTPOYHBIE CCHUIKH (CHOCKH).

Bapuant Ne 18
1. MHcnons3ys anekrpoHHble pecypebl Oudnuoreku BUY PAHXul'C, HaliTu HCTOYHUKHI
uHpopmanuu o Teme: «IIpaBo co6cTBeHHOCTH B PD)»
2. Odopmuts «CHUCOK NCHOIH30BAHHBIX HCTOYHUKOB U JINTEPATYPHI».
Cnioco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
OdopMHUTB TIOICTPOYHBIE CCHUTKH (CHOCKH).

w

BapuanTt Ne 19
1. Ucnone3yst snekrponHsie pecypcbl oubmmoreku BY PAHXul'C, HaiiTH MCTOYHUKH
uHpopmanuu o Teme: «Hekommepueckne opranuzanuu B POy
2. Odpopmuthb «CNUCOK HCTIOIH30BAHHBIX UCTOYHUKOB H JIUTEPATYPHI».
Cnoco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OpopMHTH TOACTPOUYHBIE CCHIIIKU (CHOCKH).

Bapuant Ne 20
1. Ucnone3yst anekrponHsie pecypcbl oubnmoreku BMY PAHXul'C, HaiiTh MCTOYHUKH
nHpopmanuu 1o Teme: «HOpuanyeckne nuiay
2. Odpopmuthb «CIUCOK MCTIOTB30BAHHBIX UCTOYHUKOB H JIUTEPATYPHI».
Cnoco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OpopMHTH IOACTPOUYHBIE CCHIIIKU (CHOCKH).



Bapuant Ne 21
1. Ucnonb3yst snexkrponHsie pecypcbl oubnmorekn BY PAHXul'C, HaiiTh MCTOYHUKH
uHpopmanuu o Teme: «M36upaTtensHbie cucteMbl POy
2. Odpopmuth «CrUCOK UCTIONB30BAHHBIX HICTOYHUKOB U JIUTEPATYPHI».
Cnioco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OpopMHTH TOACTPOUYHBIE CCHIIIKU (CHOCKH).

Bapuant Ne 22
1. Ucnone3yst snexkrponHsie pecypcbl oubnmorekn BY PAHXul'C, HaiiTh MCTOYHUKH
uHpopmanuu o Teme: «Ilomutrueckue naptuu POy
2. Odpopmuthb «CrUCOK MCTIONB30BAaHHBIX HICTOUHUKOB U JIUTEPATYPHI».
Cnoco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OpopMHTH TOACTPOUYHBIE CCHIIIKU (CHOCKH).

Bapuant Ne 23
1. Ucnonb3yst snekrponHsie pecypcbl oubmmoreku BMY PAHXul'C, HaiiTh MCTOYHUKH
nHpOpPMAIINHY IO TeMe: «AyIUTOpCKas NesITeTbHOCTh B PDy»
2. Odpopmutb «CNUCOK MCTIOIH30BAHHBIX HICTOUHUKOB U JIUTEPATYPHI».
Cnioco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OpopMHTb TOACTPOUYHBIE CCHIIIKU (CHOCKH).

Bapuant Ne 24
1. Ucnonb3yst anexkrponHsie pecypcbl oubnmorekn BMY PAHXul'C, HaiiTh MCTOYHMKH
nHpopmanuu o Teme: «CpencTBa MacCoBOK MHPOPMALTUI
2. Odpopmuthb «CNUCOK MCTIOIH30BAHHBIX HICTOUHUKOB U JIUTEPATYPHI».
Cnioco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OpopMHTH TOACTPOUYHBIE CCHIIIKU (CHOCKH).
Bapuant Ne 25
1. Ucnone3yst snekrponHsie pecypcbl oubmmoreku BMY PAHXul'C, HaiiTh MCTOYHUKH
nHpopmanuu 1o Teme: «MyHHUIIUTTATBHBIA OI0KET
2. Odpopmuthb «CIUCOK MCTIOIH30BAHHBIX HICTOUHUKOB U JIUTEPATYPHI».
Cnoco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OpopMHTH TOACTPOUYHBIE CCHIIIKU (CHOCKH).
Bapuant Ne 26
1. Ucnonb3yst snekrponHsie pecypcbl oubnmorekn BY PAHXul'C, HaiiTh MCTOYHMKH
uHpopmanuu no Teme: «Jloxoaer Hacenerus: PDy»
2. Odpopmuthb «CNUCOK MCTIOIH30BAHHBIX HICTOUHUKOB U JIUTEPATYPHI».
Cnioco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OpopMHTH TOACTPOUYHBIE CCHIIIKU (CHOCKH).

Bapuant Ne 27
1. Ucnone3yst snekrponnsie pecypcesl oubmmorekn BIIY PAHXul'C, HaliTH MCTOYHUKH
uHpopmanuu 1o Teme: «CoruansHoe 00ecTiedeHne»
2. Odpopmuthb «CNUCOK HCTIOIH30BAHHBIX HICTOUHUKOB U JIUTEPATYPHI».
Cnoco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OpopMHTH IOACTPOUYHBIE CCHIIIKU (CHOCKH).

BapuanTt Ne 28
1. Ucnone3yst snekrponnsie pecypcbl oubmmorekn BIIY PAHXul'C, HaliTH MCTOYHUKH
nHpopmanuu o Teme: «Hanoroo6noxenne Gpu3ndeckux JIuip
2. Odpopmuthb «CIUCOK MCTIOIB30BAHHBIX HICTOUHUKOB U JIUTEPATYPHI».



Crnioco6 popMupoBaHus — O BUAAM U3JaHUSI.
3. OpopMHTH TOACTPOUYHBIE CCHIIIKU (CHOCKH).

BapuanTt Ne 29
1. Ucnone3yst snexkrponHsie pecypcbl oubmmorekn BUY PAHXwul'C, HaliTH MCTOYHUKH
uHpopmanuu o Teme: «PernoHanpHas MOJIUTHKA»
2. Odpopmuthb «CNUCOK MCTIOIH30BAHHBIX HICTOUHUKOB U JIUTEPATYPHI».
Cnioco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OpopMHTH IOACTPOUYHBIE CCHIIIKU (CHOCKH).
BapuanTt Ne 30
1. Ucnone3yst snekrponHsie pecypcbl oubnuotexkn BIUY PAHXul'C, HaliTH MCTOUYHUKH
nHpopMauy 1o TeMe: «BHEIIHsIS MOTMTHKa»
2. Odpopmuth «CrUCOK MCTIOIH30BAHHBIX HICTOUHUKOB U JIUTEPATYPHI».
Crnioco6 ¢popMupoBaHus — O BUAAM U3JaHUSI.
3. OpopMHTH IOACTPOUYHBIE CCHIIIKU (CHOCKH).

IIIkana oneHUBaHMS.
Jus  mucturuiiH, (OpMOM HMTOTOBOTO OTYETa KOTOPBIX SIBJISICTCS 3a4eT, TMPUHSTHI
CJIETYIOIIE COOTBETCTBUSI:
60% - 100% - «3auteHOY;
MeHee 60% - «He 3aUTEHOY.
Y CTaHOBIICHBI CIIETYIONINE KPUTEPUHU OTICHOK:

100% - 90% Dranbl KOMIIETEHIINH, ITPEAYCMOTPEHHBIE 00pa30BaTeIbHON POrpaMMOX,
(oTIMYHO) c(opMHUpOBaHBI Ha BEICOKOM ypoBHE. CBOOOIHOE Bila/IcHUE MaTepHaIoM, BBISBICHHE
MEXIPEIMETHBIX CBSI3€H. Y BEpEHHOE BIIaJIeHHE IIOHATHIHBIM allapaToM JUCIHATUTAHEIL.
[IpakTHyeckre HaBBIKK MPOPECCHOHATILHON NESTENBHOCTH C(OPMUPOBAHBI Ha BEICOKOM
ypoBHe. CIIoCOOHOCTB K CAMOCTOSTEIFHOMY HECTaH/IAPTHOMY PEIICHUIO IPaKTUIECKIX

3a1a4
89% - 75% Dranbl KOMIIETEHIINH, ITPEAYCMOTPEHHBIE 00pa30BaTeIbHON POrpaMMOX,
(xoporo) copMUpPOBaHbI JJOCTATOYHO. JleTabHOE BOCIpOU3BEACHIE YUeOHOr0 MaTepHana.

HpaKTI/I‘IeCKI/Ie HaBBIKH HpO(beCCHOHaHBHOﬁ JACATCIIBHOCTU B 3HAYMTEIIHLHON MEpe
C(l)OpMI/IpOBaHBI. HpI/ICYTCTByIOT HAaBBIKU CAMOCTOATCIIBHOI'O PCIICHUA NPAKTUICCKUX
3a7a4 ¢ OTACIbHBIMHA 3JICMCHTAMU TBOPYCCTBA.

74% - 60% DTarbl KOMIIETCHIIUY, IPETyCMOTPEHHBIC 00pa30BaTEILHOMN IPOrPaMMON,
(YmOBIETBOPUTEIHHO) |copMUpOBaHBI HA MUHUMAIHHOM YpOBHE. Hammune MUHUMABHO JOMYCTHMOTO YPOBHS B
YCBOCHHUH Y4EOHOTO MaTepuaa, B T.4. B CAMOCTOSTEIIEHOM PEIICHUH MPAKTHUSCKUX
3anad. [IpakTudeckue HaBBIKU MPOGECCUOHATBHOMN IEITETbHOCTH C(HOPMUPOBAHEI HE B
TIOJTHOM Mepe.

MeHee 60% Dranbl KOMIIETEHIINH, [TPEAYCMOTPEHHbIE 00pa30BaTeIbHON NPOrpaMMOid, He
(HeynoBieTBOpUTENHbHO)| copmupoBaHbl. HemocTaTouHbIl ypOBEHb YCBOSHHS IIOHATHIHOIO anmapaTa 1 HaJlndue
(parMeHTapHBIX 3HAHHUH 10 AUcHUIUIMHE. OTCYTCTBHE MHHUMAIIBHO JIOITYCTUMOT'O YPOBHS

B CAMOCTOSITEIILHOM PEIICHUH NMPAKTHUECKHX 3a]1a4. [IpakTiHyeckue HaBBIKU

npoecCHOHANBEHON NIESITENEHOCTH He CQOPMHUPOBAHEI.

4.4. Metoanueckue MaTepuabl

[Ipouenypa oueHWBaHWS  PE3YJIbTAaTOB  OOYUYEHHs, XapaKTEPHU3YIOUIUX  ATaIlbl
(dbopMUpOBaHHS KOMIIETEHIINA, OCYIIECTBISIFOTCS B COOTBETCTBUU C [lojokeHHEeM O TeKyIiem
KOHTPOJIE YCTIEBAEMOCTH U MPOMExXyTouHOU arTectanuu cryaeHToB B ®I'bOY BO PAHXul'C u
PernamenTom 0 OayIbHO-PEUTHHIOBOM cucTeMe B BoJIrorpajgckoM HMHCTUTYTE YNPABICHUS -
¢mmane PAHXul C.




5. MeToanuyeckue YKazaHusl 1Jist oﬁyqalomnxcn M0 OCBOCHHUIO TUCHHUIIIMHBI

PexoMeH1a1[uM M0 MOATOTOBKE K MPAKTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO
OCHOBHOH 11€JIbI0 MPAKTHUYECKOTO (CEMMHApPCKOTO) 3aHATHSA SBISETCS IMPOBEPKA TINTyOMHBI
MOHMMAHUS CTYICHTOM H3Y4aeMOW TeMbl, Y4eOHOTO Marepuaia W YMEHHS H3JIOXKHUTh €ro
COJIepKaHNE SICHBIM U YETKHM SI3bIKOM, Pa3BUTHE CAMOCTOSTEIILHOTO MBIIIICHHUSI U TBOPYECKOM
aKTHUBHOCTH y CcTyzAeHTa. II0AroToBKa K MpakTHIECKOMY (CEMHHAPCKOMY) 3aHITHIO BKIIIOYAET B
cebs cienyromiee:

- 00s13aTeNbHOE 03HAKOMIICHHE C TUIAHOM 3aHSTHS, B KOTOPOM COZIEP)KaTCsl OCHOBHBIE BOTIPOCHI,
BBIHOCHUMBIE Ha 00CYXJICHUE;

- W3Y4YEHHME KOHCIEKTOB JIEKIIMH, COOTBETCTBYIOLIUX pa3/elioB yuyeOHMKa, yueOHOro mnocodus,
COJIepKaHUsI PEKOMEH/IOBAaHHBIX HOPMAaTUBHBIX MTPABOBBIX AKTOB;

- paboTa c OCHOBHBIMU TE€PMHHAMH (PEKOMEHIYETCSl MX BBIYYHUTD);

- W3yYeHHUE JOTIOJHUTENBHOM JUTEpaTypsl MO TeME 3aHATH, Jenas MpPU TOM HEOOXOIMMbIe
BBIMHICKH, KOTOPbIE TOHAZI00STCS IPU OOCYKJICHUH HA CEMUHApe;

- (opMynHpOBaHHE CBOEr0 MHEHHS IO KaKIOMY BOINPOCY H apryMEHTHPOBAHHOE €ro
000CHOBAHHE;

- 3amUCh BO3HHUKIIUX BO BPEMS CaMOCTOSITENBHON pPabOThI C y4eOHHMKAMH ¥ HayYHOUH
JUTEPaTyphl BOIPOCOB, YTOOBI 3aTEM Ha CEMUHApE MOJIYYUTh HA HUX OTBETHI;

- oOpareHue 3a KOHCYJIbTallMeH K MPerno/iaBaTelro.

PexoMeHaluM M0 caMOCTOATEIbHOI padoTe CTYAeHTOB
IIpu camocTosiTensHONH paboTe JOCTHraeTcss KOHKPETHOE YCBOGHHE YYEeOHOro Mmarepualia,

Pa3BHBAIOTCS TEOPETHUYECKUE CIOCOOHOCTH, CTOJIb BAXKHBIC JUISI COBPEMEHHON IMOJTOTOBKH
CMEUMANNCTOB. 3aJaHus sl CaMOCTOATENBHOW pPa0OThl BKIIOYAIOT B Ce0SI KOMILUIEKC
AHAIIMTUYECKUX 3aJaHUH BBIIIOJIHEHHE, KOTOPBIX, IIPEAIOIaraeT TIaTeIbHOE H3yUYeHNE HayYHOU
1 y4yeOHOU IuTepaTyphl, NIEPUOAUUECKUX U3JaHUHN, a TaKKe 3aKOHOJATENbHBIX U HOPMATUBHBIX
JOKYMEHTOB TpeajiaraeMpix B 1.6. «YdeOHas nuTeparypa M pecypcbl HH(OPMaIMOHHO-
TENIEKOMMYHUKAITHOHHOM ceTu "Unrepuer", yueOHO-METOJMIECKOE obecrieueHue
CaMOCTOSITENIbHOW paboThl 00ydYaroOmMXCs MO JUCIHUILIMHE». 3aJaHus TPEIOCTABISIOTCS Ha
IIPOBEPKY B IIEYaTHOM BHUJIE.

Ne i/m Tema Bonpocsl, Beinocumbie Ha CPC
1 2 3
1 Anannruko-cunTernyeckas | 1. bubnuorpaduyeckoe onucaHue 10KyMEHTOB.

nepepaboTka HCTOYHHKOB | ApanuTuyeckoe 6MOmuorpaduyeckoe onucaHue JOKYMEHTOB.
uH(bopMaImK B yIeOHOH U | Ompcanme SIeKTPOHHBIX pecypcoB. COKpAIIIEHHS B

HayHO-HCCICNOBATENLCKOR G161 0rpadyrueckoM ONMCAHMU IPOH3BEICHHI IIeUaTH.
pabote. bubmorexa BUY 2. TOCTuI
PAHXuI'C. BO u ABO ‘ '

J1okymenToB. CBA 3. Meroauka oopmMIIeHHS CITUCKOB UCTIONB30BaAHHON

euGmorexs BUY JuTepaTypbl. Pacmnonoxenne nHQOpPMAIIMY B CIIHCKE.
PAHXuI'C. Criucox Hayunblii TekcT. Y4eOHBIN TEKCT.

nuTeparypbl. CHOCKH 4. Oopmienue 6ubIHOrpahuIeCKUX CHOCOK.

(cchUIKM) 5. DnekTpoHHast OubMoTeka. basbl TaHHBIX AJIEKTPOHHOM

oubnmmnoTeku grmana. [1odHOTEeKCTOBbIE 0a3bl TaHHBIX.

6. Meroauka norcka 1 0T00pa HHGpOpMaIKy B 6a3aX JaHHBIX.
TpanumoHHbIe KaTaloru U KapTOTEKU. DJIEKTPOHHBIN
KaTaJIor: ero CBOWCTBAa U MHOTOACIIEKTHOCTD JIOCTYIIA,
BO3MOYKHOCTB MCIIOJIb30BaHHsI HA PACCTOSIHUH, ONIEPaTHBHOCTD
MOMCKAa, MHOTO()YHKIIMOHAJILHOCTb.

7. OnexTpoHHbIe OMOIMOTeuHbIe cucTeMbl. CepBHCH U
BO3MOYKHOCTH.




Pexomengaunu nmo padore ¢ surepatypoi

[Tpu pabote ¢ auTEepaTypoid HEOOXOIMMO 0OPATUTH BHUMAHKE HA CIIEAYIOIINE BOMPOCHI.
OcHoBHasi yacTb MaTepuaja H3JI0)KEHa B Y4YEOHHKaX, BKJIIOYEHHBIX B OCHOBHOM CIIMCOK
JUTEepaTypel paboyeil mporpaMMbl AMCUMILIMHBL. OCHOBHasi M JONOJHUTENbHAs JIUTEpaTypa
IIpeAHa3HayYeHa JJIs ITOBBIIICHUS Ka4eCTBA 3HAaHUH CTYAECHTA, PaCIIMPEHUS €ro Kpyro3opa.

IIpy 3TOM MOJIE3HO MPOYUTAHHYIO JUTEPATYPY 3aKOHCHEKTHPOBaTh. KOHCIEKT NOIKEH
OTBCUATb TPEM Tp€6OBaHI/I$IMI OBITH COACPIKATCIIbHBIM, 11O BO3MOKHOCTHU KPATKUM H IMPABUIIBHO
0(OPMIICHHBIM.

ConepkaTenbHBIM €r0 CIeIyeT CUMTaTh B TOM CJIydae, €CIM OH Iepe/lacT BCe OCHOBHBIE
MBICJIM aBTOPOB B MLCJIOCTHOM BHIEC. HN310XUTh TEKCT KpaTkKO — OJ3TO 3HAYUT MNCpCAaTb
CoJiepKaHWe KHUTH, CTaThM B 3HAYMTENBHOM Mepe CBOMMHU clioBamu. llpum sToM cremyer
IIPUJIEP)KUBAThCS TMPaBUJIa - 3alMChIBaTh MBICIL aBTOpa padOThl JIMIIL MOCIE TOrO, KaK OHa
XOpOIIO MOHATA. B TakoMm ciydae mocTaBieHHas 1eib OyzneT Jqocturayra. LlutupoBars aBTopoB
M3y4aeMbIX palboT (¢ 00sA3aTeIbHON CCBHIIKOM Ha MCTOYHMK) CJIENYET B TEX CIIydasX, €CIU HaJlo
3aIHChIBATh OYE€Hb BAXKHOE OTIPEIETICHNE HIIH MOJI0KEHHEe, 0000IIa0INil BHIBO/L.



6. YueOHas quTeparypa u pecypcbl HHGOPMALHOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH
"UHTepHeT", yUeOHO-MeTOAMYECKOE 00eclieueHHe CaMOCTOSATeIbHOIH PadoThl
o0yyaruuxcst Mo TUCHHUIJINHE

6.1. OcHoBHas JIMTEpaTypa

1.Annoxuna, O. W. HWubOopMaNMOHHO-aHAIUTUYECKHE CHUCTEMBI © ceTd. Yacte 1.
HNHdpopmManimoHHO-aHATUTHYECKUE CUCTEMBI : ydeOHoe mocobue mo cnemuaibHocTH 080801
«[Ipuknagnas mHpopMmaTHka (B MHPOpMaIMoHHOW cdepe)y, kBamudukanuu «MHDOpMATHK-
anamutux» / O. U. Annoxuna, O. I'. bacamaesa. - KemepoBo: KemepoBckuii rocymapcTBeHHBIH
UHCTUTYT KynbTyphl, 2010. - 148 c. - Pexxum goctyna: http://www.iprbookshop.ru/21973.html. -
Tekcr : 2JEeKTPOHHBIN.

6.2. JlonmostHUTEIbHAS JIUTEPATypa

1. T'onybenko, H. b. bubnunoreunoe nemno : mHHOBanuu u nepcrnekrtuBbl / H. b. ['omyGenko. -
Mockaa : Jloroc, 2014. - 132 c. - Pexxum gocryma: http://www.iprbookshop.ru/27265. - Tekcr :
JIEKTPOHHBIN.

2. AHanuTUKO-CHUHTeTHUYeCcKass mnepepaborka uHpopmanuu. Yacte 1. bubmmorpaduyeckoe
OomnMCcaHue : Y4eOHO-METOAMYECKUH KOMIUIEKC [0 HampaBieHuto mnoArotoBku 071900
«bubnmoTeyHO-MHPOPMALIMOHHAS ACATEIILHOCTEY, KBaJdH(UKanus (CTENeHb) BBITYCKHUKA —
«bakanaBp», popma oOyueHust — ounas u 3aouyHas / cocraButenp O. f. CakxoBa. - KemepoBo :
KemepoBckuil rocymnapcTBeHHBIM HMHCTUTYT KyabTypbl, 2012. - 75 C. - Pexum poctyna:
http://www.iprbookshop.ru/29649.html. - TekcT : 2IeKTPOHHBI.

6.3. YueGHO-MeTOAMYECKOE 00ecTiedeHne CaMOCTOSITeTbHOI padoThI

1. Tony6enko, H. b. Beenenne B 6ubnmoreunoe aeno / H. b. T'omy6enko. - 3-e u3a. - Mocksa :
Wutepner-Yuusepcurer Uapopmannonnsix TexHonoruid, At ITu Op Meaua, 2019. - 170 c. -
Pexxum nocryma: http://www.iprbookshop.ru/79700.html. - TekcT : 3neKTPOHHBIIL.

6.4. HopmaTuBHBIE IPABOBbIE IOKYMEHTBI

1. Poccuiickas ®enepanms. 3akonbl. O0 mHboOpManuy, UHPOPMALMOHHBIX TEXHOJOTHSIX U O
3amuTe wHQOopMarmu : (enepanpHbid 3akoH oT 27.07.2006 Ne 149-®3 (¢ M3MEHEHHUSIMH U
nonosHeHusMHU, BeTynui B cuty ¢ 01.01.2017) / Poccwuiickas denepanms. 3akoHbl. - TeKCT :
anekTpoHHbId. - [loctyn u3 CIIC I"apaHnr.

2. TOCT P 7.0.100-2018. bubmuorpaduyeckas 3anuck. bubiaunorpaduueckoe onvcanue : oomue
TpeboBaHUS u npaBuia COCTaBJICHUS : BBEJICH 01.07.2019. - URL:
http://www.viniti.ru/docs/sibid/gost-7.0.100.pdf (mata oGpamienus: 03.09.2019). - Tekcr
BIEKTPOHHBIM.

3. TOCT P 17.0.5- 2008 bubnuorpaguyeckass ccpuika : oOmue TpeOoBaHUS M TpaBUia
COCTaBJICHUS BBEJICH 01.01.2009. - URL
http://vigr.ranepa. ru/mdex php?option=com_content&task=view&id=1376&Itemid=134(nara
obpamenus: 03.09.2019). - Tekct : MEKTPOHHBIH.

4. TOCT P 7.0.12-2011. bubmuorpaduueckas 3anuch. CokpalieHue CliOB Ha PYCCKOM SI3bIKE.
Ob6mue  TpeboBamms w  mpaBuna :  opunmameHoe — m3manme. —  URL
http://vigr.ranepa.ru/index.php?option=com_content&task=view&id=1376&Itemid=134 (mata
obpamenus: 03.09.2019). - TekcT : MEKTPOHHBIN.

6.5. UnTepHeT-pecypchbl

WNuTepHer-cTpanuna oubnuoreku Ha caiite BUY PAHXul'C
http://vlgr.ranepa.ru/index.php?option=com content&task=view&id=1412.




7. MaTepuanbHO-TexHH4YecKas 0a3a, HHGOPMALMOHHbIE TEXHOJOTHH, IPOrPAMMHOE
ol0ecrieyeHne 1 MH(pOpPMaILHOHHBIE CIIPABOYHbIE CHCTEMbI

MatepuanbHO-TEXHUUYECKOE 00ecTIeueHNE TMCIUIUIMHBI BKIIOYAET B ce0sl:

- JIEKLIHOHHBIE ayAUTOPHH, 000PYI0BAHHBIE BUIEONPOEKLIINOHHBIM 000y I0BAaHUEM IS
IIpe3eHTAalM, CPEeICTBAMU 3BYKOBOCIIPOU3BEICHHMS, SKPAHOM;

- TOMCHICHUA I MPOBCACHUA CEMUHAPCKUX U MTPAKTUYCCKUX 3aH$ITI/II>'I, O60py,[[OBaHHI)Ie
yueOHOI MeOebIo.

JIMCIUIUIMHA TTOAepKaHa COOTBETCTBYIOIIMMHU JIMIIEH3UOHHBIMU TIPOTPAMMHBIMH TIPOTyKTAMH:
Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apanT, CIIC
Koncynbranr.

ITporpammHBIe cpeCTBa 00eCIEUeHHs yUeOHOT0 MPOLIECCca BKIIIOYAIOT:

- IpOrpaMMBbI TIpe3eHTannoHHoM rpaduku (MS PowerPoint — ij1st mOATOTOBKH C1aliI0B U
IIpe3eHTalNi);

- rekctoBble peaaktopsl (MS WORD), MS ECXEL — st Tabnui, AuarpaM.

By3 obecrnieunBaeT KaxJ10ro 00ydaromierocsi pabo4MM MECTOM B KOMIIBIOTEPHOM KJIacce B
COOTBETCTBHUH C 00BEMOM N3y4aCMbIX OUCHUILINH, oOecrieynBaeT BBIXO/J B CE€Th I/IHTepHeT.

[Tomerenus A1t CaMOCTOSTEIHLHON pabOTHI 00YUaIOLIUXCS BKITFOUAIOT CIIEIYIONIYIO
OCHAIIIEHHOCTb: CTOJIbI ayIUTOPHBIE, CTYJIbs, JOCKU ayIUTOPHBIE, KOMIIBIOTEPHI C
MOAKJIIOUEHUEM K JIOKAJIbHOW CETH MHCTUTYTA (BKJIIOYasi IPABOBbIE CUCTEMBI) U VIHTEpHET.

Jiis u3ydeHust yaeOHOW TUCITUTUIMHBI CTIOJIB3YIOTCSl aBTOMATH3UpOBaHHAs OMOIIMOTeUHAs
nH(OpPMAIMOHHAS CHCTEMA U 3JICKTPOHHBIC OMOIMOTEYHBIC CUCTEMBI: «Y HUBEPCUTETCKAS
oubmmoreka ONLINEY, «9nexkTpoHHO-O0nOmmoTeuHas cuctema u3narenbersa JIAHDY,
«QNEeKTPOHHO-OMOMHOTEeYHAsI chcTeMa u3aarenbcTBa «lOpaitTy, « QneKTpoHHO-O0nOIHoTe HAas
cucrema IPRbooks», Dnexrponno-oudmmoreunas cucrema «ZNANIUM», «Hayuanas
anekTpoHHas oubnmoreka eLIBRARY» u np.
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