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1. Hepeqeﬂb IJIAHUPYEMBIX pE3yJIbTaTOB oﬁyqe}mﬂ no JTMCHMIIJIMHE, COOTHECCHHBIX C
IJIAHUPYEMBIMHU pPE3yJbTaTaMHU OCBOCHHUSA IPOrPpaMMbI

1.1. Juctumummaa b1.65.25 MubopMalinoHHbIe TEXHOJIOTHU B YIIPABJICHUH TIEPCOHATIOM
obecrieunBaeT OBJIA/ICHUE CIICTYIONTUMHU KOMIICTCHITUSIMU:

Kon
Kon HaumenoBanue HaumenoBanue sTana ocBoeHUS
JTama OCBOCHUS
KOMIICTCHITHA KOMIICTCHITHA KOMIICTCHITHA
KOMIICTCHITHA
®dopMHpOBaHUE  MPAKTHYECKUX
HABBIKOB MIPUMEHCHUS
MIPOrPaMMHO-TEXHOJIOT MUECKUX
WHCTPYMEHTOB TUTSt
OBJICTBOPCHUS
Crioco0HOCTB pa3paboTaTth Ei o MauIP)IOHHHx
YK OC-2 MIPOEKT Ha OCHOBE OLIEHKU YK O0C-2.5.1 P N N
. noTpedHoCcTEH MIPOEKTHOM
PECYPCOB M OTpaHUYCHUIHA
JIESITETBHOCTH B o0iactu
TOCYJapCTBCHHOTO YIIPABJICHUS C
Y4eTOM PECYPCHBIX
BO3MOYKHOCTEH U OrpaHUYECHUH.
Kon
Kon HaumenoBanue HaumenoBanue stana ocBoeHUS
JTama OCBOCHUS
KOMIICTCHITHA KOMIICTCHITHA KOMIICTCHITHA
KOMIICTCHITHU
[Momyuenne o0ydJaromuMucs
CrocoOHOCTh UCTIONB30BaTh 3HaHUH B cdepe paboTEl C
OCHOBBI TIPABOBBIX 3HAHUI B KOMITBIOTEPHBIMHU OaHKaMu
VK 0C-10 P VK 0C-10.4.1 TP
pa3TUUHBIX chepax TIPaBOBOU uH(pOpMAIHHY,
JIESITETBHOCTH nmeromumucs B Poccun.
Kon
Kon HaumenoBanue HaumenoBanue sTana ocBoeHUS
JTama OCBOCHUS
KOMIICTCHITHA KOMIICTCHITHU KOMIICTCHITHA
KOMIICTCHITHA
CriocoGHOCTh pemars Crioco0HOCTP Ha  NPUKIAIHOM
CTaHJapTHBIE 3a1a4n YpOBHE HCTIONIB30BaTh
poQeCCHOHATHEHOMN BO3MOXKHOCTH COBPEMCHHBIX
JIESITETBHOCTH Ha OCHOBE aBTOMATU3UPOBAHHBIX
UH(POPMAITMOHHOU u OIK-10.4.2 WHPOPMAIIMOHHBIX ~ CHCTEM B
OIIK-10 OoubmorpauIecKoil KyIbTyphl o JIeSITENIbHOCTH CIIEIUATICTOB
c MIPUMEHCHHUEM CITYKOBI YIpaBICHUSL
nH(popManuoHHO- MIEPCOHATIOM.
KOMM YHUKAITHOHHBIX
TEXHOJNIOTHA M C  y4eTOM
OCHOBHBIX TpeOOoBaHU
nH}popManoHHOM
6€30ITaCHOCTH
Kon
Kon HaumenoBanue HaumenoBanue sTana ocBoeHUs
JTama OCBOCHUS
KOMIICTCHITHA KOMIICTCHITHA KOMIICTCHITHA
KOMIICTCHITHA
Bnanenue HAaBbIKAMHU u Wzydyenne GyHKIMA, KOTOpBIE
MeTogaMu cOopa HH(OpMAIUH peanu3yroTcs c MIOMOUIBIO
JUTSL BBISIBJICHUST TTOTPEOHOCTH U KOMIIBIOTEPHBIX CHCTEM B cdepe
(dhopMupoBaHUsI 3aKasa YIpaBICHUSI MIEPCOHATIOM,
IK-19 OpraHu3alliii B OOYYCHUU W IK-19.2.1 O3HAKOMJICHHE C OCHOBHBIMU
Pa3BUTHH MIEPCOHAA, NPUHIMIIAMA ~ TIOCTPOCHHUS U
HaBBIKaMH cOopa WH(popManuu HCTIONb30BaHUs, Haubosee
JUTSt aHaIM3a pBIHKA pacmpocTpaHeHHBIX B Poccum
00pa30oBaTENbHBIX, WH(POPMAIMOHHBIX TEXHOJIOTHIA,

KOHCAJITUHI'OBBIX U MHBIX BHJ0B

peau3yronix 3TH QYHKIHH.




ycIyr B 00JacTH yNpaBJeHUs
TIEpCOHAJIOM, a TaKxe
HaBBIKAMH MOy EeHUS
oOpaTHOW CBSI3M M 00pabOTKH
pPEe3yabTaTOB OOYUYCHHS U WHBIX
bopm PO eCCUOHATHFHOTO
pa3BUTHS ITepcoHaa
Kon
Kon Haunmenosanue HaunmeHoBaHue 3Tana oCBOEHUS
KOMITETEHIINN KOMITETEHIINU JTatia 0CBOCHHA KOMITETEHIINU
KOMITETEHIINU
Branenue METOIaMH u O3HakOMJIEHHE C OCHOBHBIMH
MPOTPaMMHBIMU ~ CPEICTBAMHU NPUHOMIAMA  [IOCTPOEHHS |
00paboTku JIETIOBOM WCIIOIb30BAHMS, Haunbosee
nHpopmanuu, HaBBIKAMH pacripocTpaHeHHbIX B Poccuu
paboTsl co aBTOMAaTU3UPOBAHHBIX  CHCTEM
CHeUaIM3UPOBaHHBIMHU (bupmBbI 1C, OCBOEHHE
KaJpOBBIMH  KOMIIBIOTEPHBIMH K-27.3.1 nporpammsl 1 C:Byxrantepus u
[K-27 porpaMMaMH, CHOCOOHOCTBIO 1C:3apnmata M ympaBlieHUE
B3aMMO/ICHCTBOBATH co TIEpCOHAJIOM Ha
cnyxbamu  MH()OPMAITMOHHBIX M0JIb30BaTEIbCKOM YPOBHE.
TEXHOIOTUH W 3PPEKTUBHO
WCIIONIb30BaTh KOPITOPaTUBHEIE
nH}popManuoHHbIE CHCTEMBI
npH peneHun 3a1a4
YIIpaBJIeHUs! IIEPCOHATIOM
1.2. B pE3yIbTaTeC OCBOCHUA JUCHUITIINHBI y CTYACHTOB JOJI’KHBI OBITH
c(OPMHPOBAHBI:
OTD/TO
Kopn sTana ocBoeHus
(ipu HaNTMYMK Pe3ynbraTsl 00ydeHus
KOMITETEHIINU
npodcTaHIapTa)

AHanmm3upyer  npoeCCHOHAIBHO  3HAYMMBIE  ITPOOJIEMHEI,
npuobpeTeHue MPOLIECCOB U SIBJIEHUM C HCIOIb30BAHUEM MaTEMaTHUYECKHUX|
crocobHoCTEH METOAOB aHaIX3a W NPOTHO3UPOBAHMS HA OCHOBE NMPHUMCHCHUS
pa3pabOTKu  MPOEKTOB HOBEHIIIEro MPOrpaMMHOT0O O0eCIIeueHHSI.

Ha  OCHOBE  OIIEHKH

pecypeos " YK 0C-2.5.1
orpaHnueHuii B cdepe
TOCYIapCTBEHHOTO U

MYHHUIUTIAIIBHOTO

YIIpaBJIeHUSI.

TOCTIDKEHUE YK OC-104.1 [Tpumensier HOpMaTHBHBIE ITPAaBOBEIE akTHI B obnactu MC.
OITpE/IETIEHHOT0  YPOBHS

TOTOBHOCTH K

[IPUMEHEHHIO IIPaBOBBIX

3HAHUI B cBoei

PO eCCHOHATHHOMN

(TICHIX OJIOT MUY ECKOM )

JACATCIbHOCTH HAa OCHOBEC
IIPUHIIUIIOB 3aKOHHOCTH,

mpodeccHoHamu3Ma U
KOMIIETCHTHOCTH.
0000IIeHHasT  TpyaoBas
(b yHKIHSA

«JloKyMEeHTallMOHHOE




oOecrieueHne paboOTHI C
repcoHagom» /

TPY0BBIE G yHKIHU:
BeJleHUE
OpraHu3alMOHHON U
[pacropsAUTENbHOM
TOKyMEHTalluu 1o
[epCoHAaIYy, BEJICHUE

JIOKYMCHTAIIUU T10 YUCTY|
M1 IBWKCHHUIO KaJpoOB,

a TMIUHUCTPUPOBAHUE
[IPOLIECCOB i
ITOKYMEHTO000pOTa  T10
YIeTy W JBWKCHUIO
KaJpoB, TMpPEICTaBICHUE
ITOKYMCHTOB 1o
[IepCOHATY B
rOCYJapCTBEHHBIC
OpTaHBI

(podp. CTaHAapT
«Cneranuct 1o
YIIpaBJICHUIO

[IEPCOHATIOM ).

OIIK-10.4.2

CriocoOHOCTh
BO3MOXKHOCTU

Ha

MMPUKIaJHOM
COBPEMCHHBIX

YPOBHE  HCIIOJb30BATh
ABTOMATU3UPOBAHHBIX

MHOOPMAIIMOHHBIX CHCTEM B JICATEIBHOCTH CIICIUAITHCTOB
CITY>KOBI YIIPABJICHHS [IEPCOHAIIOM.

0000IIeHHasT  TpyaoBas
byHKIus «JlesaTensHOCTH,
o Pa3BHUTHIO
nepconana» /

TPYIOBBIC byHKIUH:
OpraHu3aIusl
MEepONpUITHI 110
Pa3BUTHIO "
[OCTPOCHHIO
MpoQeCCHOHATHHOMN

Kaphephl IIEPCOHATA
(pod. CTaHIApPT
«Crienuanuct o
YIIpaBJICHUIO
[IEPCOHATIOM ).

[1K-19.2.1

HpI/IMeHHeT I/IH(l)OpMaHI/IOHHI)Ie CHCTEMBI M 0a3bl JaHHBIX IIO0

BOIpocCaM YIIpaBJICHUA ITEPCOHATIOM.




TpYIOBbIE (DYHKIMH:
pa3paboTka CUCTEMBI
OITepaIMOHHOTO
YIIpaBJIeHUS TIEPCOHATIOM
1 paboThl CTPYKTYPHOTO
ropas/ieseHusl,
peanu3zanus
OITepaIMOHHOT O
YIIpaBJIeHUS] TIEPCOHAITIOM
1 paboThl CTPYKTYPHOTO
ropas/ieseH s,
QIMIHUCTPUPOBAHHE
[pOLIECCOB u
ITOKyMeHTOo00opoTa 10|
OITepaIlIOHHOMY
YIIpaBIJICHUIO
repcoHajioM H  paboTe
CTPYKTYPHOTO
[opa3/ielieHus

(podp. CTaHAapT
«Crienuanuct o
YIIpaBJICHUIO
[IEPCOHATIOM ).

[K-27.3.1

[IpuMeHsSeT COOTBETCTBYIOIIEE MPOrpaMMHOE OOeCHedeHne s
00paboTky enoBoit nHpopManuu




2. O06beM U MeCTO TUCHUTLIHHBI
B CTPYKTYpe 00pa30BaTe/ibHOM NPOrpaMMbl

Vuebnas mucummumHa b1.b.14  «HHpopManuoHHbIE TEXHOJOTHHM B  YIIPaBICHUH
MEPCOHATIOM» MPUHAUICKHUT K ONOKY 0a30Basi 4acTh. B cOOTBETCTBUM ¢ y4eOHBIM ILTAaHOM, TIO
ouHOU (hopme oOydeHHs NUCIMILIMHA OCBaWBaeTcs B 5, 6 cemectpax, oOIias TPyAOEeMKOCTb
JMCIHUIUIAHBI B 3a4€THBIX eauHuIax coctaBisiet 6 3E (216 uaca).

OcBoeHME JUCUMIUIMHBI  ONUpaeTcs Ha MHUHUMAQJIbHO HEOOXOAUMBIH  00BEM
TEOPETHUYECKMX 3HAHUU B 00MacTH MH(POPMATHUKH, YIMPABICHHUS TEPCOHAIOM OpraHU3alluH, a
TaK)Ke Ha MPUOOPETEHHBIX paHEe YMEHUSAX U HaBbIKaxX B c()epe yIpaBIEHYECKOTO yueTa U yuera
nepcoHana. 3HaHUS U HaBbIKH, [10JIy4a€Mbl€ CTYyJE€HTaMH B PE3yJbTaTe U3yUYEHUs AUCLUILINHBI,
HEOOXOUMBI [yl OpraHU3alMy AaBTOMAaTHU3MPOBAHHOTO KaJpOBOTO YyueTa B OpraHHU3aliM,
BBIOOpAa HEOOXOJMMBIX TEXHOJOTUYECKUX CPEACTB IMPU aBTOMATHU3AIMU OyXTaJTepCKOro u
KaJpOBOI'0 y4yeTa MpEeANpUATHUSI.

VYuebnas gucuumumbaa bl1.b5.14 HMHdopManuoHHble TEXHOJOTMM B  YIPaBICHUH
nepcoHaioM  peamusyercs mocie  usydenus: b1.B.OJ[.3  Uudopmaruka, B1.5.19
VYrpaneHueckuil yuet u yuet nepconana, b1.b.24 Ynopasnenue nepcoHaioM opraHu3aluu.

[lo ounoit Qopme 00yueHHUS KOJIMYECTBO aKaJEMHYECKMX YacoB, BbIJCIECHHBIX Ha
KOHTAaKTHYIO paboTy c mpenojaBareieM (o BuIaM ydeOHbIX 3aHsaTHi) — 108 wacoB m Ha
CaMOCTOSITEIIEHYIO pa0OTy 00yJaromuXxcs — /2 4acos.

®opma MPOMEKYTOYHOH aTTeCTAIlMH B COOTBETCTBUU C y4EOHBIM IIAHOM — 3aueT B 5
ceMecTpe, 3K3aMeH B 6 ceMecTpe.



3. Coep:xaHue U CTPYKTYPa AUCHUIITUHBI

Ounasn popma odyuenusn

Ne n/m

HaumeHnoBanue tem
(pa3nenoB)

O0beM TUCHMIUINHBI (MOIYJIS), YacC.

KonTakTHas pabora
o0yuaromuxcs ¢
npernoaaBarteaeM

Bcero M0 BHAAM y4eOHBIX Cp

3aHATHI

J JIP I3

KC
P

®opma
TeKyLIero
KOHTPOJIst
yenesaemoctn®,
NPOMEKYTOYHOI
aTrecTanuu

5 cemecmp

Tema 1

CrtpykTypa, cocTaB 1
KITaCCH(UKAIUS
UH(OPMAITMOHHBIX
CHCTEM H
UH()OPMAITMOHHBIX
TEXHOJIOTMH OIEPKKU
YIIPaBJIEHYECKUX
peleHui

Tema 2

Bunbr obecnieuenus
UH()OPMAITMOHHBIX
CHCTEM H
UH()OPMAITMOHHBIX
TEXHOJIOTUH YIIpaBJICHUS
MIEPCOHATIOM.
WNudopmanmronnas
0€301MacHOCTh U 3alluTa
nHpOpManuu.

Tema 3

Opranuzanus
aHAJIMTUYECKOU pabOThI
CIIy’K0 yIpaBJIeHHUsI
nepconaiioMm B Microsoft
Excel.

O, KP

Tema 4

Texnonoruu paboThI €
PETSALMOHHON MOJAECIIBIO
0a3bl MaHHBIX B Microsoft
Access Mpu peleHnu
3a/1a4 yrpaBIeHUS
MIEPCOHATIOM

O, KP

Tema 5

WuTepHeT-pecypcesl it
pelieHns 3a1a4y
yIpaBJeHUs NEPCOHATIOM

Tema 6

IIporpammHoOe cpencrso
«1C: Ilpennpusruey.

Tema 7

ITepBonauasnbHas HaCTPOMKa
nporpaMmsl «1C:
IIpennpusaruey». Yuer
KaJpoB B KOH(PHUTYpaLIUH
1C:byxranrepus.
3anoiHeHne CIpaBOYHUKOB.

14 1 6 4

Tema &

ITpuHnume! yyera




Ne n/m

HaumeHnoBanue tem
(pa3nenoB)

O0beM TUCHMIUINHBI (MOIYJIS), Yac.

Bcero

3aHATHH

KonTakTHas paGora
o0yuaromuxcs ¢
npernojaaBarteiaeM

M0 BHAAM Y4eOHBIX

JI

JIP I3

KC
P

Cp

®opma
TeKyLIero
KOHTPOJIst
yenesaemoctn®,
NPOMEKYTOYHOI
aTTecTanuu

XO3UCTBEHHBIX OMNEPAIUH.
CriocoObl perucTpanuu
onepanuii. Kypuan
onepanui. JJOKyMeHTHI.
BBoJ 1OKYMEHTOB.
KypHansl JTOKyMEHTOB.

Tema 9

®opmuposanne YK. BBox
OCTATKOB.

C3

Tema 10

Kaccosslie omnepanuu.
Oneparuu 1Mo pac4eTHOMY
cYeTy. YUeT pacueToB ¢
IIOAOTYCTHBIMU JIMLIaMH.

12 2

C3

Tema 11

VYuer 3aTpar Ha OIIaTy
Tpyza.

16 2

C3

Tema 12

Ananus xo3sgHiCcTBEHHOH
NeSITeNIbHOCTH. 3aKphITHE
Mmecsna. Buael orueTos.

12 2

O, T

[IpomexxyTouHas aTTecTanys 5 ceMecTp

3a

Bcero S cemectp:

108 20

34

54

6 cemecTp

Tema 13

Nudopmanuonubie
TEXHOJIOTUU
KOMILJIEKCHOM OIIEHKH
MepCoOHAIIA

Tema 14

AHanus nIporpaMMHOro
o0ecrieyeHust O ICPKKU
YIPaBIEHYECKUX
peieHuii B chepe
YIIPaBJICHUS IEPCOHATIOM

Tema 15

KomrekcHbie
nH(OPMAITMOHHBIE
CUCTEMBI yIIpaBJICHUs
nepconaiom (HRM-
CHCTEMBI)

Tema 16

Cucrema onepaTHBHOIO
KaJpoBOr'o yuera
ynpasnenus «1C: 3apriaTa
W yIpaBJICHUE MEPCOHATOM

18 4

Tema 17

KanpoBblii ninan

14 4

C3

Tema 18

Pabora ¢ mepconaiom

12 2

C3

Tema 19

3apaboTHas maTa

C3

Tema 20

buomerpuueckue u
HEHUPOCETEBbIE
TEXHOJIOTUU B
NESITETLHOCTH CITYKO
YIPABJICHUS IEPCOHAIOM

10 2

[IpomexxyTouHas aTrecTanys 6 ceMecTp

36

36

OKk3

10




O0beM TUCHMIUINHBI (MOIYJIS), Yac.
KonTakTHas paGora
®opma
00yJaKLIHXCs ¢ TeKylero
Ne n/n HanmeHnoBanne Tem npemnojaaBaTejieM KOHTPOJIS
B (pa3aeJioB) Bcero 10 BHAAM Y4eOHBIX CP | ycneBaemoctu®,
3AHSITHII NPOMEKYTOYHOI
aTTreCTaluuu
K
J JIP 113 PC
Bcero 6 cemectp: | 108 18 2 34 36 | 18
3a
Bcero: 216 38 2 68 36 72
K3
Ipumeuanue: 4 — ¢hopmvl mexyweeo koumponas ycnesaemocmu: onpoc (O),

mecmupoganue (1), xonmpoavnas paboma (KP), xornoxsuym (K), scce (3), pechepam (P),
oucnym ([]), cumyayuonnas 3aoaua (C3), pazoop cumyayuti (PC)

Conepxanue TUCHMILINHBI

Tema 1
Crpykrypa, cocTaB U Ki1accupuKanusi HHPOPMAIMOHHBIX CHCTEM M HH(OPMALMOHHBIX
TeXHOJIOTHH MOJ/IeP:KKH YIPABJICHYECKUX PelleHnH
Buowi 3anamuii: nexyus-npesenmayusi

WHbopMalMOHHBI  KOHTYp ympaBieHus nepcoHaioM. CTpykrypa ¥ TOHSATHS
nHpopmamonabix cucteM (MC) m unpopmammonusix texuosoruit (MUT). Drambl pa3Butus
MH(GOPMAIMOHHBIX CHCTEM U UX 3BOJIIONMA. KOHIIENINMK cTaHAapTOB YIPAaBISHHS U MIOCTPOCHUS
IT-cuctem. CoctaB u Kiaccupukanus KOpHopaTHBHBIX HHPopmannoHHeix cuctem (KHC).
WHpopMalMOHHBIE TEXHOJOTHMM KaK COCTaBISIOMIAs YacTb aBTOMATH3MPOBAHHOW CHCTEMBI
yIpaBJIeHUs] TepcoHANOM. [IpUHIMIBI OpraHM3allid W TOCTPOCHUS HMH(OPMAIMOHHBIX
TEXHOJIOTUH.

Tema 2
Bunbl o6ecnieyennsi ”HPOPMALMOHHBIX CHCTEM M MH(POPMALMOHHBIX TEXHOJIOTHii
ynpasJjeHnus nepconanom. Ungopmannonnas 6e30nacHOCTb U 3alUMTa HHGOPMaLNHU.
Buowi 3anamuii: nexyus-npesenmayusi

Cucrema mnokazarened  HMH(POPMALMOHHBIX  TEXHOJOTHH. TeXHOJIOTMYECKOoe U
HOPMAaTUBHO-METOAMYECKOE  O0OECreYeHne  aBTOMATU3MPOBAHHBIX  CHCTEM  YIpPaBICHUS
nepcoHaoM. TexXHu4Yeckoe H NPOrpaMMHOE OO0ecleUeHHe aBTOMAaTHU3UPOBAHHBIX CHCTEM
ynpasieHus nepcoHanoM. [Ipo6iembl nHpopmMamoHHOW 0€30MaCHOCTH B aBTOMATU3UPOBAHHBIX
cucremax ympasiaeHuss nepcoHanoM (ACVYII). CranmapTsl 3amutel uMHGOpManuu. Mecto
npumMensieMbix UT- TexHonoruii B CTPYKType MH(POPMALMOHHON 0€30TMacHOCTH OpTaHU3aIIH.
[TpuHIMOBI TIOCTpOCHHUsT cHCcTeM HH(pOpManMoHHONW Oe3omacHOCTH. Buabl obecnedeHus
uH(popManmoHHONW Oe3omacHOCTH. MeToasl W cpeicTBa oOecredeHus WHGOPMAITMOHHON
6ezomacuoct B ACVII.

Tema 3
Opranu3anys aHAJUTHYECKOil padoThI ci1yK0 ynpasiieHusi nepconanom B Microsoft Excel.
Buowt 3anamuii: nabopamopuas paboma

CrannmapTHbeie TakeTbl 00pabOTKHM KaapoBod HMH(popManuu. AHaauTHYeCcKas padoTa B
Microsoft Excel. CoprtupoBka u ¢unbTpanus naHHBIX. Bumasl ¢GuisTpoB. YciioBHOE
¢dopmaTupoBanue 0a3bl JaHHBIX KaapoBoil mHpopmanuu. Koncomunanus nanusix. [lonsenenue
MIPOMEKYTOYHBIX M 00IIMX UTOTOB. [TocTpoeHre CBOIHBIX TaOIUI] M CBOJIHBIX THArPAMM.

Tema 4
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TexHoJiornu padoTsl ¢ peJsAHOHHONH MO/e/IbI0 0a3bl JaHHBIX B Microsoft Access npu
PeLIeHNH 32124 yPaBJeHUs MepPCOHAIOM
Buowt 3anamuii: nexyus-demoncmpayus

bank nannbeix. basa manneix. Cuctema ympapieHust 6a3oi gaHHbIX. OpraHuzamus 0a3
naHHbIX. Monenu opranuzanuu aaHHbIX. @opmupoBaHue 0asbl JaHHBIX B Access. OCHOBHbIE
npueMbl (OpMUPOBaHUS 0a3bl JAaHHBIX (CO3/laHuE TaONMI, YCTAHOBJIEHHE CBSI3€H MEXay
TabnuIaMu). AHaIWTUKA JaHHBIX (CO3/aHUE 3ampocoB M oTueToB). lIpoektupoBanue Qopm
BBIXOJHBIX TOKYMEHTOB.

Tema 5
HNuTepHeT-pecypcehl 1Jisl pelieHus 3a/1a4 YIpaBieHUs MepCOHATIOM
Buowt 3anamuii: nexyus-demoncmpayus
OnTumu3zanus Moucka HHPOpPMAIMH UHTEPHET-PECYPCOB MO YIPABICHHUIO MEPCOHATIOM.

WudopmaronHeie mopTaibl sl clyx0 ympasieHus mepcoHaioMm. Crenuanu3upoBaHHbIC
crpaBo4HbIe cucTeMbl. KajipoBbie areHTcTBa. KOHCANTHHT B 001aCTH YIIpaBIICHHS TIEPCOHATIOM.
[TpodeccronansHbBIe HHTEPHET-COOOIIECTBA KaJpOBUKOB. O0IauHbIe TEXHOJIOTHH.

Tema 6
IIporpammnuoe cpeacrso «1C: Ipexnpusitue».

[Tnarpopma 1C:IIpennpustue kak CYBJ]. OOmmas KoHIEnus TporpaMMHOTO KOMIUIEKCa
«1C:Ilpeanpusitue». Pexumbl 3amycka. Mojaynu, BXOJIIME B COCTaB IPOrPaMMHOIO
komriekca "1C:IIpemnpusitue” u wux B3aumocBs3b. llonstue Koudurypamuu. Cpenctsa
KoHQurypupoBanus.  KommnekcHas  koHpurypamms. Bepcum — mporpamMm  CHCTEMBI
«1C:Ilpeanpusitue». Tunosast KOHPUTYpaI¥si, OCHOBHBIE TEPMUHBI U TIOHSTHSI.

3anyck mnporpammbl «1C: Ilpennpusitue», pexumsl paOoTsl. IlyreBoaurtens 1o
KoHurypauuu. [IoHATHS «KOHCTaHTay, CIIPABOYHUKY, «OTIEpaLlUs», «IIpoBoaKkay. [Inan cyeros.
Buapl cueToB no oTHomeHuo K 6anancy. KoinuecTBeHHBIN U BAIIOTHBIN yUeT.

Tema 7
IlepBonavanabHasi HacTpoiika nporpammbl «1C: IIpeanpustue». Yder kaipos B
koHpurypauuu 1C:Byxranrepus. 3anoJiHeHue CIPaBOYHUKOB.

Co3nanne HOBBIX MHPOpPMAIMOHHBIX 0a3 maHHBIX. [lepBoHauanbHbBIe HacTpoiiku. BBox
KOHCTaHT. [lapameTrpsl KOHCTaHT. [lepuoanueckre KOHCTaHTBI.

CripaBOYHMKM M MX 3alojiHeHue. Buibl cripaBOUHMKOB. 3anoOJHEHME MHOTOYPOBHEBBIX
cpaBO4YHMKOB. Ileproanyeckue pexkBU3HUTHI CIpaBOYHUKOB. llomerka Ha ynaneHue u
KOIIMPOBAHUE JIEMEHTOB CIIPABOYHUKA. [[0TYMHEHHBIE CIIPABOYHUKH.

BBoj cBeaenuii 00 opranu3zaiuu, €e y4eTHOMN MOJUTHKE.

VYuer kagpos. CrnpaBoyHuk «CoTpyaHHKW». Bunel npuka3oB. DKpaHHas U MedaTHas
¢dopma nokymeHnTta. OTYETHI 110 COTPYIHUKAM.

Tema 8
IpuHnunb yyera xo3siiicTBeHHbIX onepauuii. Cnocodbl perucrpauuu onepauuii. 2Kypuan
onepauui. /lokymMenTol. BBoa 1o0KyMeHTOB. ) KypHaJibl JOKYMEHTOB.

[MpuHmunel  ydera XO3sMCTBEHHBIX omneparuif. CrocoObl perucTpanuy  Onepanuii.
Kypnan onepanuii, xypHai nposofok. Marepsan Buaumoctu. [lopsaok 3anuceld B )KypHaax.
W3meHeHne naThl U BpPEMEHHU NpOBEAEHHOro JIokymeHTa. Koppektnblie npoBojku. KoHTpois
KOPPEKTHOCTH NpoBOJOK. BBoa mokymeHrta. XKypHanbl JOKYMEHTOB. DKpaHHas U IedaTHas
¢dopmbl mokymenTa. [ledats qokymeHnTa. OCHOBHBIE PEKBU3UTHI JOKYMEHTA. BUIBI TOKYMEHTOB.
IIpocMoTp mnpoBomOK JOoKyMeHTOB. CpencTBa aBTOMaTH3alMM BBOAA JOKYMEHTa U
XO3S5IIICTBEHHOM OIlepaliy: BBOJI HOBOT'O JJOKYMEHTA HA OCHOBaHUM MMEIOLIErOCs.

VY naneHue noMeyeHHbIX 0OBEKTOB.
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Tema 9
®opmupoBanue YK. BBoa ocrarkos.
@opmupoBanre YK ¢ momomiplo onepanuii BBEICHHBIX BPY4YHYK. BBOJ OCTaTkoB ¢
MIOMOIIBI0 ONEepalnuii BBEAEHHBIX BpyuHyro. CrTpykrypa mnpoBojaku. IIpoBepka BxoIsmmx
OCTAaTKOB.

Tema 10
KaccoBbie onepannu. Onepanum no pacueTHOMy c4eTy. Y4eT pacyeToB C MOAOTYETHBIMHU
JIMIAMH.

OcoOeHHOCTH 3amoTHEeHUs! TOKYMEeHTOB «lIpuxoaHblif kKaccoBbIi opaep» u «PacxoaHbIi
KaccoBbIil opaep». [IpoBoaku, chopmupoBanHbie fokymMmeHTamu. OOmwii xxypHain. OcoOeHHOCTH
3anoJIHeHNs JOKyMeHTOB «llmarexxHoe mnopydenue». Perucrpanmss BeInMCOK ¢ pacyeTHOro
cuera. CrnocoObl 3amojiHeHUs] 0AHKOBCKMX PEKBU3UTOB KOHTpareHToB. Ciyyau npenoruiatbl U
MOCJIEYIOUIEN OIIaThl B pacyerax € IOCTAaBIIMKAMHU M TMOKyNaTelsIMU. Y4YeT pPacyeToB ¢
[OI0TYETHBIMU JIUIIaMH. 3all0JIHEHHE JOKYMEHTa « ABAHCOBBII OTYET» U pa300p MPOBOJIOK.

Tema 11
Yuder 3aTpar Ha onJiaty Tpyaa.

VYyer 3arpar Ha omnary tpyna. JJoxyment «Hauucnenue 3aprnartely. @OpMUPOBAHHUE U
IeyaTh pPACUYETHONW BEIOMOCTHM M PACUETHBIX JUCTKOB. JlokymeHT «BsblmmaTa 3apruiaTeD».
dopmMupoBaHUE M TM€4yaTh IUIATEKHOM BemoMocTH. (OCOOEHHOCTH 3allOJIHEHUS JOKyMEHTa
«PacxoHbIi KaCCOBBIN OpAEp» MPH Bblaye 3apIuiarhl. [Iopsnok 3an0HEHNs TOKYMEHTOB.

Tema 12

AHaJIu3 X0351iICTBEHHOM /1esiTeJIbHOCTU. 3aKpbITHE Mecsina. Buabl oT4eToB.

Ananu3 HakoruieHHON wHpopManmonHoi 0a3wl. [loaenenue utoroB B cucreme «1C:
byxranrepus». 3aBeplieHre OTUYETHOTO NMEPHUOJA B KOMIIBIOTEpHON Oyxranrepuu. («3aKpbITHE
Mecsuay). Pacnpenenenne n cnucaHue KOCBEHHBIX 3aTpaT Ha Ipou3BOJCTBO. MHBeHTapu3anus
OCTaTKOB  HE3aBEpIIEHHOTO IMpou3BOJACTBA. OmpeneneHue IMOJHONM MNpPOU3BOACTBEHHOMN
ce0ECTOMMOCTH MPOAYKIIMM W OTYETHl, B KOTOPBIX OHa oTpaxaercs. CrnmcaHWe OTKIOHEHHS
(hakTHYEeCKOI ce0eCTOMMOCTH OT €€ IJIaHOBOW BennurHbL. OTpakeHne (UHAHCOBOTO pe3yibTara
NEATeTbHOCTH MPEANPUSATHS Ha cUeTe MPUOBUIEH U YOBITKOB.

Pa3nnyHble BUIBI OTUETOB 3a BHIOPAHHBIN EPHOI.

Crannmaptasie otueTbl: OOOpOTHO-canbAOBas BenoMmocTh, IllaxmaTka, AHanmu3 cuera,
AHanu3 cyOKOHTO.

CrnenmanusupoBanHble oTueTsl: Knura npoaax, Kaura nokynok... Hactpolika otuera.
HcnpaiieHne ommO0K ¢ TOMOIIbIO I€TaIU3aI[MH OTYETOB.

PernamentupoBanubie oT4ersl. JloOaBieHume HOBBIX (OpPM periaMeHTHPOBAHHBIX
otyetoB. PopmupoBaHue OyXTraiaTepckoro OanaHca.

Tema 13
HNupopManuoHHbIe TEXHOJOTMH KOMILIEKCHOH OLIEHKHU NMepcoHaia
Buowt 3anamuii: nexyus-npezenmayus, 1abopamopnas paboma
[Tpodeccuonansubie  cranmaptel. [Ipodeccuorpamma. OCHOBHBIE  BO3MOXKHOCTH
OPOTPaMMHBIX ~ TPOAYKTOB  JUI  pealu3aluyd  TOpOIEAyp  OLEHHBAHUS  MEpCOHaa.
[Icuxonmoruyeckoe TECTHPOBAHHE C WCIOJIB30BAHMEM IIKAJ, TIIOCTPOCHHBIX Ha OCHOBE
KoHIenmuu P. AMTxayspa. Mcronb30Banue pe3yinbTaToB TECTHPOBAHUS IS TOA00pa ImepcoHana
Ha OMpeJIeNICHHBIE IOJDKHOCTH. ABTOMAaTU3MPOBAaHHAs OI[CHKA MepcoHaa.
Tema 14
AHaJIU3 NPOrpaMMHOro odecrneyeHus MoAdep:KK1 ypaB/IeHYeCKHX pellleHuii B cepe
ynpaBJieHHsI IePCOHAIOM
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Buowt 3anamuii: npaxmuyeckoe 3ansamue (KOAI0KEUYM)

@OyHKIIMOHATBHOCTh CUCTEM TOJIEPKKU MPUHATHS YIPABICHYECKHX PEUIeHUN B cdepe
ympasieHusi nepcoHasioM. Kpurepun mombopa MporpaMMHBIX TNPOIYKTOB HH(POPMATH3AINH
CIy’K0 ympaBJeHHs MepcoHaioM. ANTOpUT™M BbIOOpa U otieHKa 3¢ dexkrnBroctn VC yrpaBneHus
MIEPCOHAJIOM.

Tema 15
KommniekcHble HH()OpMAlIMOHHBIE CHCTEMbI YIIPABJICHHUS NMEPCOHAIOM
(HRM-cucrembr)
Buowi 3anamuii: nexyus-npezenmayus, 1abopamopras paboma

OCHOBBI NPOEKTHOI'O YNpPAaBIEHUS OpraHu3anueil. YNpaBiaeHHE 4YEIOBEUECKHMMH PECYypCaMH B
npoekre. CTPyKTypHBIM MOAXOJ K BHEIPEHHIO HMHPOPMAIMOHHBIX CHUCTEM YIIPABIICHUS
nepcoHanoM. MT-mpoxykrter m UT-pemienus uig ynpaBiieHUs NpeANnpusTHEM (KOMIAHHUEH).
Konuenuun MRP [, MRP Il u CRP. UnTerpanus konuenuuii ynpasienus. Tpedbosanus k HRM-
cucreme. TUTIOBOI HAOOp aBTOMATH3UPYEMBIX OU3HEC-TIpoIeccoB coBpeMeHnHoi HRM-cuctembr.
NHTerpaTuBHBIN NOTEHIMA KOHLEIIIINN YIIPABIECHUs pecypcamu npeanpusatus ERP-cucrem

Tema 16
CucreMa onepaTuBHOI0 KaipoBoro yuera u ynpasijenus «1C: 3apmiiaTa u ynpaBjieHue
NepCOHAIOM
Buowt 3anamuii; nexyus-demoncmpayus, rabopamopuasn paboma

Kondurypanus u 0CHOBHbIE BO3MOXHOCTH CHCTEMBI OTIEPATHBHOTO KaJPOBOTO ydeTa H
ynpasnenus «1C: 3apmiaTta u ynpasieHnue nepconanomy». Ilpasuna co3panus HHGOpPMAITHOHHON
6a3p1 cucrembl. CepBHCHBIE BO3MOXKHOCTH. MHTepdeiic cucTeMbl ONMEepaTUBHOTO KaJIpOBOTO
yueta u ymnpasineHus «1C: 3apmuiata u ynpasieHHe nepcoHaaoMy». CBeeHHsl 00 OpraHu3alni.
3amoyiHEHHEe M BEJCHHE CIPaBOYHHKOB «Dusmueckue numa», «COTPyIHUKH OpTraHHU3aLUNy,
«domxHoctn opranmzanum», «llogpaznenenuss opranuzanun», «lltatHoe pacnmcaHuey,
«Ilonp3oBaTenn». KagpoBsle IBHKEHUs COTPYAHUKOB. KagpoBbie OTUETHI.

Tema 17
Kazaposblii miian
[InanupoBanue mnorpedbHOCcTH B mnepcoHane. CoCTaBlieHHWE IITATHOTO paclUCaHUsi B
koHurypanuu 1C: 3apruiara u yrpaBiieHHE TEPCOHATIOM.

Tema 18
PaGora ¢ nepconanom
[Tpuem nHa paboty. KaproTeka coTpyanukos. Ilepemenienne, yBOJIbHEHHE IE€PCOHAIA.
Anamu3 Tekydectd KaapoB. [lombop kanmmmaroB. OtcyrcTBHEe Ha paboTe, OOJbHUYHBIE,
ormycka. @opmupoBanue ot4deroB. [louck u moxbop kKanaumatoB yepe3 MHTepHeT. AHanmm3
BO3MOXHOCTH MHTCTpalln HC u rinobanbHBIX BEIYHUCIATEILHBIX CETEH.

Tema 19
3apaboTHas mara
Buowl 3anamuii: nexyusa-npezenmayus, npakmuyeckas paboma
Hasnauenue u pacder 3apaboTHOM 1u1aTel. DUHAHCOBAST MOTHBAITHSL.

Tema 20
Bunomerpnueckne u HelipoceTeBble TEXHOJIOTMH B /IeSITEIbHOCTH CJIYKO
ylpaBJieHHs NEPCOHATOM
Buowl 3anamuii: nekyus-npesenmayus, npakmuyeckas paboma
OcCHOBHBIC HAINpaBICHUS NPUMEHEHHUsS OHOMETPUYECKHX CHCTEM B YIIPaBICHUH
nepciaHanoM. HWHTerpupoBaHHas OuOMeTpHuUecKas cuUcTeMa ydyeTa pabouyero BpEMEHU U
koHTposist noctyna BIO TIME. Buomerpuueckas cucrema ydera pabodero BpemeHH Simple
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WTC. OcHoBHBIE TPUHLIUIIBI Pa0OTHI UCKYCCTBEHHBIX HelpoceTel. HelpoceTeBble TEXHOIOTUU
B yIpaBiieHUH niepcoHanoMm. HeitpoceTeBoit moa0op cOTPYIHUKOB.

Ha camocrositenshyio paboty crtynentoB no aucturmiuae b1.b.14 Muadopmannonubie
TCXHOJIOTHH B YIIPABJICHHUU IIEPCOHAJIIOM BBIHOCATCA CICAYIOIINEC TCMbI:

Ne Tema Bonpocsl, Beinocumbie Ha CPC Orunas
n/n ¢popma

1 2 3 4

CrtpykTypa, cocTaB 1
KITaCCU(pUKAIUS
UH(OPMAITMOHHBIX
CHCTEM H
UH(OPMAITMOHHBIX
TEXHOJIOTUH OIEPKKU
YIIPaBJIEHYECKUX
peleHuni

[NousTre NHPOPMAITMOHHON CHCTEMBI.

TpeboBanus Kk anmapaTHOMy 00eCIIEUeHHIO KOMITbIOTEpa
TMI0JIb30BaTEIS.

TpeboBaHus K anmapaTHOMy 00ECIIEYCHHUIO CepBepa. (0]
TpebGoBaHMs K TPOrPaMMHOMY OOECITCUCHUIO IS
pasBepteiBanus VC.

Bunbr obecrieuenus
UH(OPMAITMOHHBIX
CUCTEM U
UH(OPMAITMOHHBIX
TEXHOJIOTHI
yIpaBICHUS
MIEPCOHATIOM.
WNudopmanmronnas
0€30MacHOCTb U 3allnTa
nHbOpMauu.

Opranuzanus
aHAJIMTUYECKOU pabOTHI
3 | cinyx0 yrpaBieHUs 0, KP
MIEPCOHAJIOM B
Microsoft Excel

Texnonoruu paboThI C
PETSALMOHHON MOJAECIIBIO
0a3bl JTAaHHBIX B

4 | Microsoft Access npu ba3sel nanneix, CYB/I. 0, KP
pElIeHUH 33129
yIpaBICHUS
MIEPCOHATIOM

WuTepHeT-pecypcesl s
perieHus 3a1a4
yIpaBIeHUs
NIEPCOHATIOM

ITonsTH, CBSI3aHHBIE C JIOKAJIBHBIMU CETSIMU: THITHI
ceTel, BUJbI CETEH, TEXHOJIOIMH Mepeaadyu JaHHbIX.

[IporpammHoOe cpencTBo OOmmye NpuHIKITEI aBTOMAaTH3auK Oyxydera. O0mmme
«1C: Ilpennpusruey. npuemMsl paboThl ¢ mporpammoit «1C: [peanpusituey.

ITepBonauanbHas
HAacTpOWKa  IPOrpaMMbl
«1C: [penmpustue». | [leppoHauansHas  HacTpoiika  mporpammbl  «1C:
7 | Yuer KaJIpoB B | IIpenmpusituer. Yuer KaJpoB. 3amnonHeHue (0]
KoH(pHTYypauu CIPaBOYHHKOB.
1C:byxranrepus.
3anonHeHue
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CIPaBOYHHKOB.

ITpuHnUIIBEL yuera | Co3manue TunoBodi omepanuu. [llabmon TunoBoM
XO35IICTBEHHBIX onepauuu. HMcnons3oBaHME  THUIIOBOM  OIEpaluu.

8 | omepammii.  JlokymeHTHI. | OCHOBHBIC PEKBU3UTHI IOKYMEHTA. (0)
Bron JnokyMeHToB. | [IpoBoaku noKyMeHTa.

KypHans! JTOKyMEHTOB. OTMmeHa MpoBeieHUs JOKYMEHTA.

9 Popmuposanne VK. Beon BBonx 1 pazHeceHHe 0CTaTKOB. o)
OCTaTKOB.

KaccoBrie oneparumu. OdopmiieHnEe KaCCOBOM KHUTH.

10 Omnepanunu no pacyetHoMy | KoHTHpOBKa BBITMCKH OaHKa. 0.C3
cdeTy. Y4eT pacyeroB ¢ [Mopsimok JTOKyMEHTOB TIpu O(GOPMIICHHH PaCUYETOB C ’
MOJJOTYETHBIMH JIHIIAMH. MOJJOTYETHBIM JIUIIOM.

11 VYuer 3aTpar Ha OIIaTy [Mopsimok 1OKyMEHTOB IpH OQOPMIICHHH OIMJIATHI TPYIa. 0.C3
Tpyza.

3aBepiieHHE OTYETHOrO TNEPHOAa B KOMIIBIOTEPHOM
AHanu3 X03UCTBEHHOM Oyxranrepun. («3akpbiTHe Mecsiay). Pacrnpenenenue u

12 | nesitenbHOCTH. 3aKpBITHE | CIMCAHME KOCBEHHBIX 3aTpaT Ha  IPOHM3BOJCTBO. O, T

Mecsina. Bunsl oTueTos. OtpakeHre (UHAHCOBOIO pe3ylbTaTa AEATENbHOCTH
MPEANPHUSTHS Ha cUeTe NPUObLIEH U YOBITKOB.
WNudopmannonnsle

13 | TexHoyoruK } 0
KOMIUIEKCHOM OLIEHKHU
nepcoHasna
AHanus IporpaMMHOro
obecrieueHus
MO IEPIKKH

14 | ynpaBneHueckux o)
pelieHuii B chepe
yIpaBICHUS
MIEPCOHATIOM
KomruiekcHeie
nH(pOpPMAIMOHHbIE

15 | cucrtemsl ynpaBieHUs
nepconanoM (HRM-

CHCTEMBI)
CHCTeMa OTepaTHBHOTO OOBEeKTB  KOH(UTYpAIHH. BBOIE MepBOHAYAIIbHBIX
KapOBOTO ydeTa M nanHeix.  OOpabotka  «Hacrtpoiika  mporpammen»,

16 | yupasnenus «1C: «[Tapamerpsl ydera». CrpaBouyHUKH «OpraHuzanumn, o
3apruiata 1 yrpasicHue «[paduxu paboThD», § «[lonpaznenenus»,
[IEPCOHATION «Honpamen:mna OpTraHu3aLuny, «JlomxHOCTH

OpraHu3aIxi.
OOmye MpUHLIMIBI aBTOMAaTH3allUM KaJpoOBOTO Y4ETa,

17 | KagpoBsrii nian obmme mnpuembl pabotel ¢ mporpammor  «1C: 0, C3
IIpennpusrtuey.
CpaBHUTENBHAsT ~XapaKTEPUCTUKAa HH(OPMALUOHHBIX
CHCTEM YIpaBlieHHS TIEPCOHAJIOM MO  BOIPOCaM

18 | Pabora ¢ mepcoHaoMm periaMeHTHPOBAHHOTO yuera kajpoB: [Ipuem Ha pabory 0, C3
B opraHm3anuio, KagpoBoe nepemenienie opraHuzaimu,
YBonpHeHNE U3 opranuzanuid, OTmycka opranu3aiuii.

19 | 3apaborHas maTa 0, C3
buomerpuueckue u
HEHUPOCETEBbIE

20 | TEXHOJIOTUHU B O, T

NEeSITETLHOCTH CITYKO
yIpaBICHUS
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| nepconanom
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4. MaTtepuaJjibl TeKyLIero KOHTPOJIsSI yCIleBaeMoCTH 00y4aromuxcs U (pOH/1 OlleHOYHBIX

CPEaACTB 10 JIUCHUIIJIMHE

4.1. ®opmMbl M MeTOAbI TEKYIIEr0o KOHTPOJS YCIEeBAEMOCTH M IPOMEKYTOYHOM
aTTecTalnuu.

4.1.1. B xone peanmuszanuu gucummiinHel bl.b.14 MHpopManmoHHbIE TEXHOJOTHMH B
YIIPaBJIEHUHU TEPCOHAIOM HCIOIB3YIOTCS CIeAyIoHe (GOPMBI U METOJAbI TEKYIIETO KOHTPOJIS
yCIIeBAaEMOCTH O0yUYaIOUIUXCS:

MeTtoabl TEKyLIero KOHTPOJIf

Ne n/m HaumeHoBanue TeM (pa3aenoB)
YCHIEeBaeMOCTH
Ounas ¢popma

CrpykTypa, COCTaB U KJIaCCUPUKAIUS

Tema 1 | HHQOPMALMOHHBIX CUCTEM U MH(OPMAITMOHHBIX YerHslit onpoc
TEXHOJIOTUH NOJIEP/KKHU YIIPABICHYECKUX PEIICHUN

Tema2 | Buapl oOecrieueHuss UHPOPMAIIMOHHBIX CHCTEM H VeTHBIN ompoc
MH(GOPMAIMOHHBIX TEXHOJIOTHI yIPaBICHHS
nepcoHaioM. MudopmarmonHast 6€30nacHOCTb U
3aImuTa HHPOPMaIIUH.

Tea 3 Opranuzanys aHaTUTHYECKOH pabOTHI CITyXKO ¥ CTHELIE OMIpOC, KOHTPOIIbHAS
yrpasienus nepconaiom B Microsoft Excel. padora

Tema4 | TexHOJOTHH PaOOTHI C PEISIIIMOHHON MOJIEIBIO Oa3bI YCTHBII 0POC, KOHTPOJIbHAS
naHHBIX B Microsoft Access npu perieHun 3amad pabora
YIIPaBJICHUS [IEPCOHAIOM

Tema 5 | VIHTGPHET-PECYPCEI [T PEIICHHUS 324 YIPaBICHHUS Ycrublit onpoc
[IEPCOHAIOM

Tema 6 [IporpamMmMHoOe cpencTBo aBTomMaTu3anuu Oyxydera «1C: VetHniif onpoc
IIpennpusrtuey.
ITepBonavasbHas HacCTpoMKa [IPOrpaMMBl «1C:

Tema 7 [Ipennpusrtue. VYuer KaJpoB. 3anonHeHue VYecrHslit onpoc
CIIPABOYHHKOB.

Tema 8 ITpuHnUIBEL ydera XO35IICTBEHHBIX OIepanui. PellieHHe CHTYILHORHBIX 337124
Jokymentsl. BBox noxkymenTos. JKypHaibl JOKYMEHTOB.

Tema 9 | ®opmuposanue YK. BBoj ocTaTkos.

Temal0 Kaccosrie oneparuu. Onepaiyu 1o pacueTHOMY CUETY. PeliieHne CUTYallMOHHBIX 337124
Yuer pacyeTroB ¢ NOJOTYETHBIMU JIMIIAMH.

Tema 11 | Vyer 3aTpat Ha OruIaTy Tpyaa. PetlcHHe CHTYaUHOHHEIX 32121
Tema 12 AHanu3 X03HUCTBEHHOM J1eATEIbHOCTH. 3aKpbITHE VYeraslit onpoc, [IucsMeHHBIIH
Mmecsna. Buael oTueTos. TECT

Tewa 13 WudopmanoHHbIE TEXHOJIOTUN KOMIUIEKCHOM
OLICHKU IIepcoHasa
AHaJH3 POrpaMMHOTO 00ECIICYCHUS TT0IICPIKKU Yerublit onpoc
Tema 14 | ympaBJieHYECKHUX pelIeHui B chepe yrnpaBiieHUs
IIEPCOHAIOM
Tema 15 KommuiekcHbie HHPOPMAITMOHHBIE CHCTEMBI Ycrublit onpoc
ynpasienus nepcorasiom (HRM-cucremsr)
Tema 16 Cucrema ornepaTHBHOIO KaJJpOBOr0 y4eTa U YIPaBICHUS Vi ompoc
«1C: 3apmiaTa u ynpaBlieHHE TIEPCOHATIOM)
Tema 17 | Kangposblil nan Pemenne cuTyaliMOHHBIX 3a1a4
Tema 18 | PaboTa ¢ mepcoHanioMm Penrenue cuTyariMoHHBIX 33124
Tema 19 | 3apaboTHas miata Pemenye cuTyaliMOHHBIX 3a1a4
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buomerpruueckre U HEUPOCETEBBIE TEXHOJIOTMH B YerHslii onpoc, [TncbMeHHBIi

Tema 20
JIESITEILHOCTH CIYKO yIpaBJIeHHs] IEPCOHATIOM TECT

4.1.2. TlpomexxyTouHasl aTTecTanus MPOBOAMUTCS B (popMe 3aueTa METOJOM YCTHOTO
oIpoca Mo MEePEUHI0 MPUMEPHBIX BOIIPOCOB U3 M1.4.3. 1 BHINOJHEHUS IPAKTHUECKOTO 33JaHUs Ha
KOMIIbIOTEpE (CUTYyallMOHHbIE 3a7auu U3 11.4.2.)

IIppy nDoaroroBke K 3a4eTy CTYACHT BHUMATEIBHO IPOCMAaTPUBAET BOIPOCHI,
MpeAYyCMOTPEHHBIE padoveil MNporpaMMoi, M 3HAKOMHTCS C PEKOMEHJOBAaHHOM OCHOBHOM
autepaTypoil. OCHOBOM U1 CAauu 3adera CTYIACHTOM SBISETCS M3y4YEHHE KOHCIIEKTOB
0030pHBIX JIEKIMH, NPOCTYIIaHHBIX B TEUYEHHE CeMecTpa, HHGOpMaIus, IOJy4YeHHas B
pe3ysabTaTe CaMOCTOSITENIbHOM pabOThl, U MPAKTUUYECKUE HABBIKM, OCBOEHHBIE INPH pPELICHUU
3a/1a4 B TE€YEHUE CEMECTPA.

4.2. MarepuaJibl TEKyIIero KOHTPOJISA YCIIeBAeMOCTH.

Tunosblie oLleHOYHBIE MATEPHAIbI
Tema 1. Crpykrypa, coctaB M kjaaccupukanuss WHGPOPMALUMOHHBIX CHCTEM M
HH(OPMALMOHHBIX TEXHOJIOTHIl MOJIEPKKH YIIPABJIeHYECKHX PelleHn i

Bomnpocel ycrHoro onpoca:

WNudopmanus B cucTeMe YIpaBJIeHUs! IEPCOHANIOM: TTOHSITHE, BHJIbI, CBOWCTBA.
VpapieHue 4eI0BEYECKUMH pecypcaMu Kak OM3HeC-TIpolLecce.
WudopmanronHas cucteMa yrpaBiieHUs TIEPCOHAIIOM.

Otarnsl pa3BUTHS HHYOPMAITMOHHBIX CUCTEM M UX SBOJIIOLIUS.

KopropaTuBHbie HH()OPMAITIOHHBIE CUCTEMBI: COCTAB U KJIaCCH(HUKAIINS.
NudopmanmonHbie TEXHOJIOTHH B YIPaBICHUH MIEPCOHATIOM: TIOHSTHE, OCHOBHBIE BH/IBL.
WHbopMaiMoOHHBII KOHTYP YIIpaBJIEeHHs IEPCOHAIIOM: Ha3HAUYEHHUE, CTPYKTYpa.

Nooak~kwNhE

1. OcHoBHbIE MOHATHS, KiIaccu(UKaus MHPOPMAIMOHHBIX CHCTEM U MH(YOPMAIMOHHBIX
TEXHOJIOTUH. ABTOMaTH3UMpOBaHHOE  pabouee MECTO. Teopernueckue 51
OpraHu3aIMOHHBIC TPUHIIMITEI CO3/1aHUS HH(YOPMAIIMOHHBIX CUCTEM.

2. Cramuu W dSTambl CO3JaHUs, BHEApPEHHs W (YHKIHMOHHPOBAHUS HHOOPMAIIMOHHBIX

CHCTEM.

MeToabl MPOEKTHPOBAHMS HH(OPMAIIMOHHBIX CHCTEM.

4. TpebGoBaHHs K amnmapaTHOMY W MPOTPaMMHOMY obOecrieueHuto uisi pa3septbiBanus MC.
JlokanbpHbBIE CeTH U UIACHTU(DUKAIHS B CETH.

5. IlonsTus, CBA3aHHBIE C JIOKAIBHBIMU CETSIMM: TUIIBI CETEH, BUJIbI CETEH, TEXHOJIOTHUI
neperavyy JaHHbIX.

6. TpeOoBaHwms K ammapaTHOMY 0OECIICUCHHIO CepBEpa.

7. TpeOoBaHus K IpOTpaMMHOMY oOecrieueHuto s pa3sepToiBanus VC.

8. bazwl nannbix, CYB/.

w

Tema 2. Buabl obecnieyeHusi MHPOPMALMOHHBIX cCMCTeM W HHGOPMALMOHHBIX T€XHOJIOT U
ynpasJienus nepconanom. Mndpopmannonnas 06e30nacHOCTh U 3a1MTa HHpopManuu.

1. HopmaTtuBHO-MeTOqMuecKkoe  oOecrmeyeHHe  WH(POPMALMOHHBIX  TEXHOJOTHH
YIPaBIEHUS IIEPCOHAIOM.

2. AmnmapaTHO-TeXHHYecKoe obecrieuyeHre WH(POPMAIMOHHBIX TEXHOJOTHI yIpaBIeHUsS
IIEPCOHATIOM.

3. Ilporpammnuoe oOecredyeHne  WHGOPMAIMOHHBIX  TEXHOJOTHH  yIpaBJICHUS
IIEPCOHATIOM.
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4. TIpoekTtupoBaHue WH(POPMAIMOHHBIX CHCTEM VIPABJICHUS TIEPCOHAIOM: IIEJb,
(baxTOpBI, MPUHIIUIIBI, METO/IbI U ATAITBI TOCTPOCHHUS.

5. Cucrema HHpOpPMaIIMOHHONW OE30MaCHOCTH: COCTaB, IPUHIMIIBI IOCTPOEHUSI.

6. WudopmarnmonHas 0e30MacHOCTh aBTOMAaTHU3UPOBAHHBIX CHUCTEM  YIIPaBJICHUS
HEPCOHAJIOM.

Tema 3. Opranu3anusi aHAJUTHYECKOI PaGoThI CJIYKO yNpaBJIeHHsI IEPCOHATIOM B
Microsoft Excel

[ToHsTHE 1EKTPOHHON TaOIUIIBI.

®opmatel JaHHBIX B TAOMUYHOM penaktope Microsoft Excel.

CpencrBa 006pabOTKH TaHHBIX B TaOnMu4yHOM penakrope Microsoft Excel.

Amnanmutnueckas padboTa cayx0 ynpasneHus nepconaioM B Microsoft Excel.

KonmdecTBeHHbIN aHanmu3 KaapoBoro coctaBa B Microsoft Excel.

SEENC NS

IpumepHvie 3a0auu 0 KOHMPONLHOU PAOOMbL

1. Hcmonp3ys BO3MOXKHOCTH TabmUM4HOTO penakropa Excel, BeimenuTs B IITaTHOM
pacTiyCaHuy COTPYTHUKOB cO cTaxem padboTsl oT 10 10 30 ner.

2. Hcnonp3ys BO3MOXKHOCTH TabmuMuHOTO pemakropa Excel, moAroToBUTH OTYETHI TO
oThenaM, CoJep)Kallfe CIeAyrmy HHpopMmanuoo: TadensHbld HOMep, PUO, 3anmMaemas
JOJDKHOCTh, Pa3Mep CTaBKH, NPEAYCMOTPEB BO3MOKHOCTH BBIBOJA Ha IiedaTh OTYETa IIO
OpraHu3aIliuy B LEJIOM U TI0 KaXXJIOMY OT/AETY B OTACIbHOCTH.

3. Hcnonp3ys BO3MOKHOCTM TabiaumyHOTO penakrtopa Excel, MOAroTOBUTH CHHCOK
COTPYIIHUKOB TIEHCHOHHOTO BO3pacTa.

4. Wcnonb3ys BO3MOXKHOCTM TaOnu4yHOTO pemakropa Excel, mpeacraBute B BuUje
TaOJUIIBI Pe3yabTaThl TEHAEPHOTO aHajH3a KaJIpoBOTO COCTaBa CTPYKTYPHBIX IMOApa3AeiIeHUN
OpraHu3aI|H 110 3aHUMAEMBIM JIOJDKHOCTSIM.

5. Hcnonw3ys BO3MOXXHOCTH TaOIW4HOTO penakropa Excel, mpeacraButh B BHIE
IMarpaMMBbl  paclpesielieHue COTPYIHUKOB TIO 3aHUMAEMbIM JOJDKHOCTSIM M YPOBHIO
00pa3oBaHus 10 OPraHU3alKH B II€JIOM H [0 OTIeNIaM.

6. Hcnonp3ys BO3MOXHOCTM TabnuyHOTO penaktopa Excel, moaroroButh CHucok
COTPYIHUKOB OpTraHU3aIMK co cTaxkeM pabotsl oT 10 1o 35 ner.

7. HWcnonp3ys BO3MOXHOCTH TaOIMYHOTO perakropa Excel, moarotroBute oTuer 1o
CpeIHel 3apIiaTe COTPYIHUKOB 3a MOJIYTOIUE 110 OT/AETaM M OPraHU3alluy B IIEJIOM.

Tema 4. Texnosioruu padoThl ¢ peJsIUOHHONH Mo/AebI0 6a3bl JaHHBIX B Microsoft Access
NpPH pelleHn! 3a/1a4 YNPaBJIEHHs MEPCOHAIOM

PensiimonHbIe 6a3bl TaHHBIX.

[TnanupoBaHue 1 KoHUTypaims 0a3bl qaHHBIX B Microsoft Access..

Hopwmanuzamus 6a3sl nanabix B Microsoft Access..

Cosznanne tabmu B Microsoft Access..

YcraHoBieHue cBsi3eil Mexay Tabnuiamu B Microsoft Access.

Hcnonn3oBanue 3ampocoB B Microsoft Access..

Pab6ora ¢ opmamu B Microsoft Access..

Koncrpynposanue otaetoB B Microsoft Access.

NGO~ WNE

IpumepHvie 3a0ayu 05 KOHMPONLHOU PAOOMbL
1. Ha 6a3e mannbix Access B Tabnuie «llItaTHoe pacmucaHue)» pacCuuTaTh MECSIHBIN
(OH/T OTUIATHI TPY/AA COTPYIHUKOB.
2. Ha 06a3e maHHBIX Access TOJITOTOBUTH CITHCOK COTPYTHUKOB OPraHU3aIliN CO CTAXKEM
paboter ot 10 10 35 ner, comepkamuii CienyOmyo nHGOpMaIHIo: ToIpa3eiieHue, Ta0eIbHBIH
Homep, ®UO, 1omKHOCTD, pa3Mep CTaBKH.
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3. Hcnonp3ys 0a3y pnanHbix Access «llltatHoe pacnucanue», co3gatb (Qopmy,
COJIEpIKalIyl0 CIEAYIIY HHPopMaluioo: TabenpHbld HOMep, DPHO, DOMKHOCTH, pa3Mep
3aHMMAaeMOM CTaBKH. BBIIEINTh B HEN COTPYIHUKOB, 3aMEIIAIOIIUX IIOJHYIO CTAaBKY.

4. Wcnonb3ys 06a3y panHbeix Access «llltaTHoe pacnucanue», c€o3/1aTh OTYET,
COJIeprKaluil CIEAYIOUTYI0 MHPOPMAIUIO IO KaJIpOBOMY COCTaBY OpraHU3alliu: Noipa3aeiieHuE,
pykoBoautens noapazaenenus, OUNO, tabenbHBII HOMEp, 3aHMMaeMasi JOJDKHOCTB, pa3Mep
CTaBKH, CTaX.

5. MHcnonb3ys 06a3y nanubix Access «llltatHoe pacnucaHue», NOATOTOBUTH OTYET I10
pe3yiapTaTaM TEHJEpHOTO aHalu3a KaJpoBOTO COCTaBa CTPYKTYPHBIX MOJApa3JesIeHUN
OpraHM3aIiK 110 3aHUMAEMbIM JO0JKHOCTSIM.

Tema S. HHTepHeT-pecypchl AJIs1 pelieHus 3a1a4 YIPaBJeHUs IIePCOHAIOM

1. TlouckoBble CHCTEMBI: OpraHu3anus HWHOOPMANMOHHOTO TPOCTPAHCTBA W
O0COOEHHOCTH MOUCKA.

2. VHTepHeT-BepCHHU CTIEUANTN3UPOBAHHBIX CIIPABOYHBIX CUCTEM.

3. HHTepHeT-pecypchl pecypchl CIIykO yOpaBlieHHs TMEpPCOHAJIOM MpH TOa00pe
nepcoHana.

4. VIHTepHeT-pecypchl pecypchl B3aMMOJCHCTBHS CIIEHUAINCTOB CIYXO YyIpaBieHUs
MIEPCOHATIOM.

5. HHTepHET-pecypchl pecypchl CIyKO0 YIpaBJIeHUs TEPCOHAIOM Tpu (HOPMUPOBAHHU
npodeccHoHATFHON Kapbephl.

Tema 6. Ilporpammuoe cpeactBo «1C: Ipeanpusitue.

Bonpocs! 1151 ycTHOr0 onpoca:

1. OGmas xoHuemnus nporpamMmmuoro komriekca «1C:IIpeampustaer.

2. Pexumsl 3arrycka.

3. Ilonssitne  Kondurypammu.  CpenctBa  koHpurypupoBanus.  KommiekcHas
KoHurypamnus. Tumnosas KoHpUTryparus

4. Bepcun nporpamm cucremsl «1C:Ilpennpustuer.

Tema 7. IlepBoHauanbHasi HacTpoiika nporpammbl «1C: Ilpexnpustue». Yuer
KapoB B koHpurypauuu 1C:Byxranrepusi. 3ano/jiHeHue CIPABOYHUKOB.

Bomnpoce! 111 yCTHOI0 onpoca:

1. IloHATHA «KOHCTaHTa», CIIPAaBOYHUKY, «OIEpaLUs», «IpoBoakay. [Iman cuetoB. Buel
CYETOB 10 OTHOLIEHUIO K OanaHcy. KolnyecTBEHHbIN U BAJIIOTHBIN y4erT.

2. Co3nanue HOBBIX MH(OPMAIMOHHBIX 0a3 MaHHBIX. [lepBoHaYanbHBIE HACTPOMKH.
BBox xoHcranT. [Tapamerps! KoHCTaHT. [Iepuoanyeckre KOHCTaHTHI.

3. CnpaBoYHMKM W WX  3al0JHEHHWE. Buabl  CIpaBOYHHWKOB.  3aroJHEHHE
MHOTOYPOBHEBBIX CIPaBOYHMKOB. Ileproauueckne peKkBU3UTHI CIpaBOYHMKOB. IlomeTka Ha
yZaJeHue U KONMPOBaHUE IEMEHTOB CIIPaBOYHUKA. [loTUMHEHHBIE CTIPABOYHMKH.

4. BBon cBenieHMi 00 OpraHu3aluy, €€ y4eTHONW MOJUTHKE.

5. Vuer kaapos. CrnpaBounuk «CoTpynaHuUKH». Buibl npuka3zoB. DKpaHHas U MedaTHas
¢dopma nokymenTta. OTYETHI 110 COTPYIHUKAM.

Tema 8. [IpyHIUNBI yuyeTa X0351iicTBEHHBIX onepanuii. Croco0bl perucrpanumn
onepaumid. ’Kypnaua onepauuii. lokymentol. BBoa 10kyMeHTOB. ZKypHajibl JOKYMEHTOB.

Bonpocs! 1u1s1 ycTHOr0 onpoca:
1. IlpuHuHMIIBEI yueTa X03sIMCTBEHHBIX ONepauil.
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Crioco0bl peructpanuu oneparmii.

Onepanuu, BBeEHHbIE BpYuHYI0. CTPYKTYypa IIPOBOIKH.

Kypnan oneparuii.

PopmMa TOKYMEHTOB.

KypHanbl JOKyMEHTOB.

JIOKyMEHTBI, IpelyCMaTPUBAIOLIUE U HE MTPEyCMaTPUBAIOLINE CO3/ITaHUE 3aIIUCH
pErucTpoB OyXrajaTepuu.

NoURWN

Tema 9. ®opmuposanue YK. BBoa ocrarkos.

PaccmaTpuBaemMbie BONPOCHI:
1. ®opmuposanue YK.
2. BBoj ocTaTkoB.
3. IIpoBepka BXOISAIINX OCTATKOB.

CutyanMoHHbIE 32/1a4U:

3agauya 1: ®opmupoBanue YK
31 aBrycra HEOOXOAMMO BBECTH OIEPALIMIO, OTPAKAIOIIYIO B ydeTe (hOpMUPOBAHUE YCTaBHOTO
kanutana 3A0 «AnbrepHaruBay (4 npoBoaku, [t 75.01, Kt 80.01). CormnacHo y4upenuTeabHbIM
JOKyMeHTaM ycTaBHbIN kanuTan coctaiser 185000 pyOneit (1850 0OBIKHOBEHHBIX aKIMM IO
100 py6. xaxmas). Jlonu akiiMOHEPOB pacrpeaeNeHbl CISIYIOINUM 00pa3oM:

HOpuanueckue nuima duznyeckue Iuma
HITO 750 akumit Wanos MBan NBanoBuu 300 akuwmii, 30000 pyO.
«Kanurtarb» 75000 pyo®. [TerpoB JImutpuii AHpeeBUY 250 akuwii, 25000 pyO.
Bacuibe @enop CrenanoBuu 550 akmwii, 55000 pyo.

3angaya 2: BBoa HayaIbHBIX OCTATKOB
ITo coctostHuio Ha 1 ceHTsA0ps Ha ckiage Nel MMenuch OCTaTKU TOBAapoOB: TKaHb IiepcTsiHas 10
MerpoB mo 100 py6. 3a merp. 31 aBrycra odopMuTh JBe oOmepanud. B crnpaBoOYHUK
«Kontparentsl» BHectu mnoctaBmuka 3A0 «Texctuns Ilmoc» WMHH 3440561241; p/c
40602810955410100266; anpec: Bonrorpan, yn. ['arapuna,l; nata oTKpeITHs cyeTa 15sHBaps;
0aHK MOCTaBIINKa BEIOEpUTE U3 CIIpaBOYHUKA «BaHKm».

Tema 10. KaccoBble onepanuu. Onepanuu no pac4eTHOMY c4eTy. Y4eT pacueroB ¢
MOJ0TYETHBIMH JINIAMH.

PaccmaTpuBaemble BOIPOCHI:

1. Ilopsnok BeneHUs: KaCCOBBIX OIepalyii, perinaMeHTupoBanHsblil [lonoxennem banka
Poccum ot 12.10.2011r. Ne373I1

2. OcoOeHHOCTH 3anoJHEeHUs JOKyMEHTOB «IIpuX0IHBINi KacCOBBIM opaep» U
«PacxoaHbIN KaCCOBBIN OplIEp».

3. TunuuHble Ooneparyy Mo Kacce U MpoBOJKH, C(hopMUPOBAHHBIE TOKYMEHTAMHU.

4. OcobeHHocTH 3anosHeHHs JOKyMeHTOB «Ilnatexxnoe nmopyuaenuney, «Cuery.

5. Pabora ¢ BeInICKOI OaHKa.

6. Perucrpanus MOCTYIJICHHUS U CIICAHUS ICHEKHBIX CPEJCTB ¢ OAHKOBCKUX CYETOB.

7.  CnocoObl 3a1oJIHeHUs1 0aHKOBCKUX PEKBU3UTOB KOHTPAreHTOB.

8. PacueTsl ¢ MOIOTYETHBIMH JIMIIAMHU: KOMaHIUPOBKA.

9. PacueTsl ¢ MOIOTYETHBIMHU JIMLIAMU: IPHOOPETEHNE MATEPUATIOB.

10. 3amonHeHue AOKyMEHTa «ABAaHCOBBIH OTYET» MPOBOJKH, CHOPMHPOBAHHBIE HA €T0

OCHOBaHUHU.
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CutyanMoHHbIE 32/1a4U:
3agauya 1: B xaccy npeanpustust YapeauTeasiMi — (GU3MYIeCKUMH JTUIIaMH B Ka4eCTBE B3HOCOB B
VYK OblTH BHECEHBI CyMMBI, IPUBEACHHBIC B TAOIHIIE!

Tabnuua
Yupenureib Cymma [ara JdoxkymeHnT
Wpanos N.U. 15000.00 4 ceHTA0pA ITpuxonaHblil kaccoBblil opaep Nel
[Terpos JI.A. 25000.00 4 ceHTsiOpst [TpuxoaubIil KaccoBbIl opaep Ne2
BacwmiseB ©.C. 20000.00 4 ceHTsOps ITpuxoaubIil KaccoBbIl opaep Ne3
Hroro: 60000.00

3agaua 2: 5 ceHTIOpsI KACCUPOM MPOU3BOAMTCS cadya HAJTHMYHBIX JICHEKHBIX CPEJICTB B CyMMeE
60000.00 py0., moiydeHHBIX B KadecTBE BKJIaJa y4dpeauTesed, M3 Kacchl OpPraHMU3alMMu Ha
OCHOBHOW pacyeTHBIN CUET.

3agauya 3: [lomydena BeITTMCKA OaHKA O 3aYUCIICHUU 5 CEHTAOps Ha pacueTHbI cuer 60000.00
pyo.

3agaya 4: 6 ceHTAO0ps HA pacyETHBIN CUET ObUIM 3a4UMCIICHBI TOCTYIUIEHHUS B YCTaBHBIN KalUTajl
ot HIIO «Kamurane» Ha cymmy 75000 py6. IloctymieHust oTpaskeHbl B BBITUCKE OaHKa OT 5
CEHTSIOpsI.

3apaua 5: 7 ceHTAOps ¢ pacueTHOTO cueTa npeanpusatus mo yeky K07 Ne 456789 ot 7 ceHtsiOps
IIOJIyYEHBI ICHEXKHBIE CpeACTBa Ha X03siicTBeHHbIE HYXIbl — 500 pyO. [locTymuenus oTpaxeHsl
B BbINKCKe OaHka Ne 3 oT 7 ceHTAOps.

3agauya 6: B coorBercTBHM ¢ OCHOBHBIM HoroBopoM 3AO AnbrepHatuBa ¢ 3AO «TekcTuib
ITnrocy Ha noctaBkyl0 METpOB TKaHU IEPCTSIHOM 3amaTuTe nocrasmuky 1180 pyo.

7 ceHTsIOps OT OOCIY>KMBAIOIIEro OAHKA TMOJIyY€HA BBIMUCKA OT 6 CEHTSOpPS B COMPOBOKIACHUH
KOIWH TUIATEKHOTO MOPYICHUS OT 6 CEHTSIOPsI, M3 KOTOPO clieayer, uTo cymma B pasmepe 1180
pyo0. crimcana ¢ pacuetHoro cuera 3AO AnbTepHaTHBA.

3agauya /: CornacHo noroopy Ne2-TIK ot 2 ceHTs10pst Ha pacueTHbli cueT 3A0 AnbTepHaTUBa
noJsiyueHa rnpepomara ot nokynarens «llIBeitHas ¢abpuka Bukropus», B cuer mpeacrosiiein
noctaBku TkaHW. Dakt mpepomiatel B cymme 1770 py6. (150 py6. 3a merp + HIC)
MOATBEPKIeH BEIMTUCKOM Ne 4 ¢ GaHKOBCKOTO CUYeTa OT 7 CEHTSOPS C MPUIIOKECHHEM IIATSKHOTO
nopyueHust Ne 44. 113 nnatexHOro mopydeHus CjienyeT, 4YTo B CyMMY IpEAOIIaThl BKIIOYEH
HIC 18 %.

3agaua 8: 3A0 AnprepHaruBa 3akmounino ¢ 3A0 «Tekcrunb [Imroc» morosop Ne JII1-03 ot 7
ceHTs10ps Ha mocTaBKy 20 meTpoB TkaHM wmepcTsHoi mo 100 py0. 3a merp. Pacdersl 3a TKaHb
MIPOU3BOIATCS B TMOPSAKE MPEIBAPUTEILHON OIJIaThl HA OCHOBAaHMH BBICTABJICHHOTO cuera Ne
345/21 ot 7 ceHTsI0pAL.

3agaua 9: Cornacuo goroopy Ne 5-TIK ot 8 centsiOpst Ha pacuetnsiii cuer 3AO AnbpTepHaTHBa
noJiydeHa mpezoriara ot nokynarens «llIBeitHas ¢abpuxa Buxropus» 3a 20 MeTpoB TKaHU
mepcrssHot mo 150 py6. 3a Merp, B cuer mpexacrosmeid mnoctaBku. daxkt mpenorars
MOATBEPIKJIeH BBIMTUCKOM No 5 ¢ OaHKOBCKOTO cueTa OT 9 CEHTAOpSI C MPUIIOKESHUEM ILIATSKHOTO
nopyueHust Ne 45. V3 nnatexHoro mopydeHus cCjienyeT, 4YTo B CyMMY IpEAOIIaThl BKIIOYEH
HIC 18 %.

3anaua 10: BacunseB komaHaupoBaH B MOCKBY ISl COTIIacOBaHMS Tpadrka MOCTaBKU TOBAPOB
CPOKOM Ha 5 JTHEM.
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8 ceHTA0ps M3 Kacchl MNpeAnpusATHsS BblAaHbl oA otuyeT BacunbeBy 6000 pyOseilr Ha
KOMaHIMPOBOYHBIE PACXO/IBI.

1. IlpoBeppTe HamMuKMe HEOOXOAUMBIX JIEHEXKHBIX CPEJICTB B Kacce.

2. Chopmupyiite Pacxoousiii kaccoswiii opoep OT 8 CeHTSO0ps, BeIOpaB orepanuio — Bwidaua
nooomyemHoMy auyy W CO3JaB CTaThIO TBM)KCHUS JICHEXKHBIX CPEICTB — 6bl0ayd NOO omuem
(BHI TBWKEHHS ICHSIKHBIX CPENCTB — [Ipouue niamesicu no mekyuwum onepayusm).

12 centsiOpst BacuiibeB mpeacTaBuil aBaHCOBBIM OTYET 0 KoMaHaupoBke. O0IIasi cymma 3aTpar
coctaBuia 5700 py0. u3 pacuera:

Cyrounsie — 500 pyO0. (5 x 100 py0.)

lNoctunuia — 1800 pyoO. (3 x 600 py6.)

[Tpoezn — 3400 py6. (2 x 1700 py6.)

3apaua 11: 20 centsiOps Beimano mojotuer OOGosenckoit I'.C. 500 py6. Ha mpuoOpereHue
KaHITOBapoB. 22 ceHTAOps BbigaHo mojpoTdeT MuxaitnoBoir C.B. 700 py6. Ha mpuoOpeTeHue
MYTOBUII TIEPJIAMYTPOBBIX 25TIT.

25 cenrsa6ps OoGonenckas I'.C. orumramace Ha cymmy 350 py0. W mpemocraBuiia
creayrone ToKyMeHThl: ToBapHbIid 4ek + kaccoBblii uek Ne 125 3a 20 centsOps. O6oneHckas
I'.C. mpuo6pena y nocraBmka OOO «IllkonbHuK» 1 niepenana Ha ckiaa 20 ceHTsOps 2 mauku
oymaru o 150 py0., 10 reneBbix pydek mo 5 py06. 3a mrt. Beero mokymnok; Ha cymmy 350 pyo.,
cuer-dakrypa He npenbsiieH, HJIC He yIuThIBaTS.

MuxaitnoBa C.B. otuurtamace Ha cymmy 500 py0. W mpeaocTaBuiia CIEIYIOIINE
nokyMeHThI: ToBapHEI dek + kaccoBblid uek Ne 47 3a 22 cents0Ops. Muxaiinosa C.B. mpuoOpena
y nocraBuka M.U.II. ®enopo B.B. u mepemana Ha OCHOBHOM CKJiaag 25 IIT. MYrOBHII
nepaamyTpoBeix o 20 py0. 3a mr. Bcero mokymok Ha cymmy S500py0., cder-akrypa He
npenbsasieH, HIC He yauTbIBaTh.

Tema 11. Yuer 3aTpar Ha omJiaty Tpyaa.

PaccmaTpuBaemble BOIPOCHI:

1. Bo3MOXHOCTh COBMECTHOTO UCIIOJIb30BaHUS JAHHBIX IIporpaMMaMHu
«1C:byxrantepus» u «1C:3apruiata u YnpapiaeHHE IEPCOHATIOM.

2. OcoOEeHHOCTH 3aTI0THEHUS CIPAaBOYHUKOB «Duzndeckue nuia», «CoTpyTHUKI.

3. Peructpanuu mnpuema coTpyIHHMKAa Ha paboTy, IepeBoAa Ha JPYryl JNOJDKHOCTh U
YBOJIBHEHHUS U3 OpraHU3aIiu.

4. Tlewarnsie popmbl fokymeHTOB «Ilpuka3 o nmpuemer, «llpukas o nepeBone», «IIpukas
00 yBOJTbHEHUM.

5. Hauucnenue 3apaboTHOI IJIaTHI.

6. Brimara 3apabotnoii miatel. JlokymeHnTsl «Benomocts B Kaccy» U «BemoMocTh B
0aHK».

7. 3agomxennocts o HA®DJI nepen 6romxeToM.

CutyanMoHHbIE 32/1a4U:
3anaua 1:

Paccuwnraiite 3apruiaty coTpyaHUKaM GUPMEI 3a CEHTSIOPh, KCXOJIS U3 TOTO, YTO BCE COTPYAHUKH
0TpaboTaIN MECSI IOJTHOCTHIO.

3agaua 2:
3 OKTSOpSI MOTYYIUTh HEOOXOIUMYIO JUISl BBIJIAYH 3apIUIaThl CyMMY B OaHKe (3aJjaHHE BBITIOJTHUTH
CaMOCTOSITENIBHO).

24



3agaua 3:
3 okTsA0ps 3apIaTa BhIIUIaY€HA MOJHOCTHIO MO MJIATEXHOW BEIOMOCTH Yepe3 Kaccy.

3agaua 4:
4 oxTs0ps crimmmte 330 nKeHHOCTh o HIDJI nepen O6romxeTom.

3agaua 5:

Hauucnute M BBLAATh BCEM COTPYAHMKAM 3apIUiaTy 3a OKTSOpb, yuuThIBas, uyto OO6ojeHCcKas
I'.C. Opana oTmmyck 3a CBOM cueT Ha 4 JHS, HAUMCJICHHAs cymMMa 3apruiaThl coctaBmia He 7000
pyoueii, a 7000 — (7000/22*4) = 7000 — 1 272,73 = 5 727,27 (py6.) u y BacunbeBa onHomy u3
eTel UCIOJIHUIIOCH 18 jeT.

Tema 12. AHaau3 X03M1iiCTBEHHO# JeATEJHLHOCTH. 3aKpbiTHe Mecsina. Buabl
OTYEeTOB.
Bonpocs! 1151 yeTHOTO onpoca:
1. Ananmu3 HakoruleHHOW HH(popmMaimonHoi 60a3bl. [lonBenenune uroroB B cucteme «l1C:
Byxrantepus». 3aBepiieHne 0TUETHOTO MEPHOJIa B KOMITBIOTEPHOU OyXTraiTepuu.
2. JIokyMeHT «3aKpbITHE MECAIIAY.
3. Pacmipenenenue u cnucanrie KOCBEHHBIX 3aTpaT Ha MPOU3BOCTBO.
4. OrpaxxeHue (pUHAHCOBOTO PE3yNIbTaTa JIEATEIBHOCTH TMPEANPHUATHS HA CUYETe MPUOBLICH U
YOBITKOB.
5. Paznuunble BUIBI OTYETOB 32 BEIOPAHHBIN MTEPHO/I.
6. Crangaptabie oTueThl: OOOPOTHO-CANIBIOBAs BEIOMOCTh, I1laxmarka, AHamu3 cueta, AHAIN3
CyOKOHTO.
7. CrneunanusupoBanHble oTyeTbl: KHura mnponax, Kuura noxynok... Hacrpoiika otuera.
HcnpaiieHne ommO0K ¢ TOMOIIbIO A€TaIU3aMH OTYETOB.
8. PermamentupoBanHbie oT4eThl. JloOaBieHHE HOBBIX (POPM peraMEeHTHPOBAHHBIX OTUYETOB.
dopmupoBaHue OyxraaTepckoro OanaHca.

Hrorosoiii Tect (5 cemectp)

1.Y710 Takoe pexxuM KOH(PpUTypupoBaHus?
a. Pexxum HacTpoWkM mporpaMMbl IOJl PpEANbHYI0 TEXHUYECKYI0 KOH(UIYPALHIO
KOMIIBIOTEpA.
b. PexkuM HacTpoWiKM TpOTpaMMbl Ha TEXHUYECKHE OCOOCHHOCTH pabOThl B Cpejie
JIOKAJIbHOM BBIYUCIUTEIBHOU CETH.
C. PexxuM HacTpoiiku M pPa3BUTHSA (DYHKIIMOHAIBHOTO HAIrpaBlIEHUs] OyXralaTepcKou
IIPOrpPaMMBI.
d. Pexxum  cormacoBaHuss pabOTBl  OyXranTepcKOW  MpOrpaMMbl  C  JAPYTUMH
nputoxxeHusiMu Windows.

2. Moryr au ObITh AeTATU3UPOBAHBI NMOKa3aTeJd CTAHAAPTHOro ordera «0O00poTHO-
CaJIbJI0Basi BeIOMOCTD) HEIOCPEACTBEHHO B peXKnUMe ee pocMoTpa?
a. He moryr.
b. Moryr.
C. Moryr myrem BbBIOOpa OJHOTO H3 BO3MOXHBIX CIOCOOOB JETaau3allud uepe3
IIpeUIaraeMoe Ui 3TOH eI MEHIO.
d. MoryT ObITh JeTAIN3UPOBAHBI TOJBKO IO CyOCcYeTaM.

3. Uto Ha3pIBaeTCs NEPHOANYECKO KOHCTAHTOM?
a. KoHcTaHTBI, KOTOpbIE IEPUOINYECKU TIOBTOPSIFOTCS B CIIMCKE KOHCTAHT.
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b. KoHCTaHTBI, 7151 KOTOPBIX COXPAHSIETCS UCTOPHUS M3MEHEHUS 3HAYCHUI 10 IaTaM.
c. KoHcTaHTbl, mepuo1 AeHCTBUSI KOTOPBIX OTPAaHUYEH TEKYIIUM padOYiM MEPUOJIOM.
d. Bce BhIICTIEpEUNCIICHHBIC CITyYad KOHCTAHT.

1. Kakue JOKyMeHTbI PperucTpUMpyOT B IMporpaMMe omnepauud ¢ Oe3HAJTUYHbIMH
JAeHeKHBIMH CpeACTBAMH?

a. Ilocrymienue Ha pacueTHslid cueT, CriMcaHue ¢ pacueTHOIO CUeTa.

b. PacxomHblit KaccoBblii opep, [IpuxoaHbINH KacCOBBIH opaep.

C. Cuet, Brimucka.

d. Bce, nmepeuncieHHbIe B IPEABIIYIIUX OTBETAX.

2. IoKyMeHTbI THIIOBOH KOH(pUTypauuu Npu NpoBeieHNH, KaK NPpaBuiIo, GopMUPYIOT
a. 3amMcH HAJOTOBOTO y4eTa MO HaJory Ha MpHOBUIb OJHOBPEMEHHO C (POPMHUPOBAHUEM
3anucei OyXrajaTepcKoro y4yera,
b. 1100 3am¥ch HAJOTOBOrO ydyeTa MO HAJIOTY Ha MPUOBLIb, THO0 3aIMCH OYyXTalTepCKOro
y4era,
C. TOJIBKO 3aITUCH OYXTaITEPCKOTO yUera;
d. TOJIbKO 3amMCH HAJIOTOBOTO yUeTa.

3. BpeMenHble pa3HuUbI, oTpaxaemble, corjacHo IIBY 18/02, B anaauTnyeckom ydere
COOTBETCTBYIOIIIMX CYETOB OYXIajTepcKOro Yy4yera, B OLEHKe KOTOPbIX BO3HHKJA
BpeMeHHasi pa3HUIA B THIIOBOIi KOH(pUTrypauuu
a. OTpa)kaeTcsl B HAJIOTOBOM Y4eTe I10 BUy yuera «BP»;
b. orpakarorcs Ha 3a0aaHCOBBIX CYETaX IUIAHA CUETOB OYXTaITEPCKOTO y4eTa 110 BHIY
yuera «BPy;
C. oTpaxaroTcsi Ha 3abamaHcoBbix cuerax BPOl, BP02,... m T.n. mnaHa cueroB
OyXTaJTepcKoro y4yera;
d. oTpakaroTcst Ha 3a0aNaHCOBBIX CYETaX IUIAHA CUETOB OyXTalTepPCKOTO ydera IO
CyOKoHTO «BP».

7. B nokyMeHTe THNOBOH KoHpurypauuu «PacxogHblii KaccoBblii opaep» KHOINKA
«Onepanus»
a. BBI3BIBACT JACUCTBHS, aHATIOTUYHbIE MYHKTY MeHI0 «Onepanum IJIaBHOI0 MEHIO;
b. s mpocmoTpa oneparmii, CHOPMUPOBAHHBIX TOKYMEHTOM;
C. BBI3bIBAET MEHIO J/JI1 BbIOOpa OJHOTO M3 BAapUAaHTOB HCIOJB30BaHUS JIAHHOIO
JOKyMEHTAa,
d. Uit mpocMOTpa onepalyi, U IBUKEHHH, CJISTTAaHHBIX JOKYMEHTOM BO BCEX PErHCTpaXx.

8. JlaTa onepanuu BBOAa HAYAJIbHBIX OCTATKOB M0 cYeTaM 0yXrajaTrepckoro yyera
a. JOJDKHA COBMAJaTh C KOHEYHOM JaTOM OTYETHOro Mepuoja, B KOTOPOM HAauMHAETCS
BEJICHUE y4eTa B IPOrpaMMe;
b. nomkHa coBmanaTh C KOHEYHOW JaTOW OTYETHOTO MEPUOJa, IMPEIIIECTBYIOIIEIO
IepHoIy Hayaja BE/ICHUs ydeTa B IporpamMme;
C. JOJDKHA COBIAAATh C AATOM Hayasla BEJICHUS y4eTa B IPOrpaMME;
d. IoypKHA MpemecTBOBATH JIaTe Havyajla BEACHUs y4ueTa B IporpaMMme.

9. CrangaptHblii oTYeT THUNOBOH KOH(puUrypauuu «OG0OpPOTHO-CATBI0BAS BeEIOMOCTH)
MO2KeT ObITh copMHUPOBaH:

a. Jlist GamaHCOBBIX JINOO 17151 0AJIAHCOBBIX M 320aTaHCOBBIX CYETOB OTHOBPEMEHHO.

b. Tospko a1t GaNaHCOBBIX CUETOB.

C. Tombko a1t 3a0aIaHCOBBIX CUETOB.

d. [lyns OGanaHCOBBIX U 320aJIAHCOBBIX CUETOB OJHOBPEMEHHO.
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10. B TunoBoii koupurypauuu «KaccoBasi KHUra» npeacrapjsier co0oi 00beKT THIA

a. Oruer.

b. JlokymeHT.
c. O6paboTka.
d. Xypnaun.

11. Ecin 10 OTHOIIEHHIO K JOKYMEHTY, MOPOUBIIEMY MPOBOJAKH, BHITIOJHUTH ONEPAIUIO
«IToMeTUTH HA yIaJI€eHHE)», YTO MPOU30IIET C €ro MPOBOAKAMHU?
a. IIpoBoaku coxpaHsTcs B >KypHajie onepauuii 1 OyayT BIMATH Ha UTOTH JIO TEX IOp,
IIOKa 110 OTHOMICHUIO K HUM HC 6YI[6T BBIIIOJITHCHA OIICpanud yaaJCHUsA (I/IJH/I IIOMETKH Ha
yAQJICHHE).
b. IIpoBoaKHM COXpaHSTCS B XKypHAaJe MPOBOJIOK, HO HE OyIyT BIUITH HA UTOTH.
. IIpoBoaku OyayT yaajneHbl U He OyAYT BIMSTH HA UTOTH.
d. TIpoBoku OyayT TOMEYEHBI Ha YIaJICHHUE.

12. lis1 kaKoii Heiu B OKHe KaJleHAaps NPeIyCMOTPeHa KHOMKA «>>»?
a. Jlust mepexofa K TOH e JaTe CIEAYIOIEero MecsIa.
b. Jns mepexona Ha AaTy MOCIEIHETO THS MECAIA.
c. Jlnst mepexoa Ha 1aTy MOCIETHETo THS rofa.
d. Jlns mepexoza K To# ke Jare CIeayroIero roja.

13. Cnoco0sb1 perncTpanuu Xo3siiicTBEHHbIX ONepPalHii:

BBOJI OTIEpAIIMH BPYUHYIO, TUTIOBAs OTIEPaInsi, TOKYMEHTHI,
BBOJI OTIEpAIlMX BPYYHYIO, JOKYMEHTHI;

BBOJI OTIEpAIH BPYYHYIO, TUTIOBAs OTIEpaLUs;

TUTIOBAs OTIEPALUs, TOKYMEHTHI.

oo o

14. IlocTosiHHbIE Pa3HUIIBI B OLICHKE AKTUBOB M 00513aTEJIbCTB B TUNIOBO KOHGUIypauuun
d. HC OTPaXarTCs U HEC XPAHSATCS,
b. orpaxkaroTcs B HaJIOroBoM yuere 1o Buaam ydera «HY» u «[1Py;
C. OTpa)karoTCs B HAJIOTOBOM ydeTe 1o BUy yuera «I1P»;
d. oTpakaroTcs Ha cYeTax IUIaHa CUETOB OYXTaJTEpCKOTO ydeTa MO BHIY ydera
«I1P».

15. CopaBouHuk «baHkoBCcKHe cueTa»
a. TIOJIYMHEH JIBYM cripaBouHuKaM «Opranuzanun» u «KoHTpareHTsI;
b. momurHeH o HOMY CripaBOYHUKY «OpraHu3aIumny;
C. TIOJTYMHEH OJTHOMY CIPaBOYHUKY «KOHTpareHTs»,
d. He MOUMHEH HUKAKUM JAPYTUM CIPABOYHUKAM.

16. B TunoBo#i KOH(pUTrypauuu NP pyYHOM BBO/e onepauuni
a. BCerJa BpPYYHYIO BBOJATCS TPOBOJKH OYyXTajTepCcKOro y4era, HeoOXOAuMble
MPOBOJIKA IO CUYETaM HaJOTOBOTO YdeTa BBOMATCS BPYYHYIO WIH (HOPMHUPYIOTCS
aBTOMAaTHYECKHU 1O KHOIKE «3alOJIHUTh.
b. Bcerna BpydHyHO BBOJISATCS TPOBOJKH OYXTaJTEepCKOTO yd4era, HEOOXOUMBbIe
HAJIOTOBBIE TIOKA3aTEeIH 3aMIOIHAI0TCS ABTOMATUYECKH WA BBOAATCS BPYYHYIO.
C. IPOBOAKM OYyXrajaTepCcKOro M HAJIOrOBOIO Y4eTa BBOJATCS TOJBKO BpPYUYHYIO,
COOTBETCTBEHHO B TaONMUYHBIE YACTH C 3akiaakamMu «byxranrepckuit yuer» W
«Hamorosslii yuer».
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d. Bpy4HyH0 BBOJSATCS TOJIKO TPOBOAKH OyXrajJTepcKOro y4era, HeoOXOIUMBIe
MPOBOJIKK IO CYETaM HAJIOTOBOTO ydeTa CHOPMHPYIOTCS TpPHU 3alycKe perjJaMeHTHON
00pabOTKH B KOHIIE OTYETHOTO TIEPUOIA.

17. B THnoBoii KOHGUIypanuM OCHOBHBIM TEXHOJOIMYECKHM IPUHEMOM BeleHUs
OyXrajTepcKoro y4era siBjasieTcs:
a. Perucrpanus ¢pakToB X0341iCTBEHHOU JESATENBHOCTH B CIIPAaBOYHUKAX.
b. Perucrparust pakTOB XO3SHCTBEHHOM JEATEILHOCTH C MMOMOIIBIO PYYHBIX OMEPAITUHi.
C. Peructpanus pakroB X035HCTBEHHOU AEATENBHOCTH B JOKYMEHTaX KOH(PUTYpaLIu.
d. Peructparusi GpakToB XO3SHCTBEHHOU JEATEIBHOCTH HEMOCPEJCTBEHHO B PETHCTPax

OyXranTepum.
e. Perucrpanus gaxToB XO3sSHUCTBEHHOW NEATEIHHOCTU HEMOCPEACTBEHHO B PETUCTPaxX
HAaKOIUICHHUSL.
18. B THnoBoOli KOH(pUrypanuu aHaJuTHYecKHil ydyeT Ha cuere 51 «PacuerHble
cyera»

a. BeleTcs B pa3pe3e 0JHOTO CYOKOHTO BHjia «CTaThU IBUXKEHUSI IEHEKHBIX CPEJICTBY;

b. BemeTcs B paspese aByX cyOKkoHTO Buja «CTaThbH JBYMIKEHHS JACHEKHBIX CPEICTBY U
«BbaHKOBCKHE CUETa»;

C. BeIeTcs B pa3pes3e OJHOTO CYOKOHTO Bujia «baHKOBCKHE cUeTay;

d. Bemercst B paspese Tpex CyOKOHTO Buia «CTaTbu JBHIKCHHsS JCHEKHBIX CPEICTBY,
«baHkoBCKHE cueTa» U «Jl[OKYMEHTBI pacyeTOB C KOHTpPareHTaMm.

19. B TunoBoii koHpUIypanuM AHAJIUTHYECKHH Y4YeT HAJMYHBIX ICHEKHbIX
cpeactB Ha cuete 50 «Kaccay»
a. BeJeTcs B pa3pese JByX CyOKOHTO Buja «CTaTbu ABMKEHMSI IEHEXKHBIX CPEICTB» U
«Kaccel npeanpusatus»,
b. Bexercs B pa3pe3e 0iHOrO CyOKOHTO Bua «Kacchl mpeanpusTusy;
C. BeleTcs B paspe3e Tpex CyOKoHTO BHja «CTaTbu JIBUYKEHUS JICHEKHBIX CPEICTBY,
«Kaccel npennpusatus» U «Buasl pacyeToB B BaIIOTE;
d. Bezercs B pa3pe3e 0JTHOTO CyOKOHTO Bua «CTaTbu JIBUKCHUSI ICHE)KHBIX CPEICTBY.

20. B Tunosoii koHpurypanuu ¢popmupoBanue peraameHTHON Gopmbl «OTHeT Kaccupay»
BBITNIOJIHACTCH

a. oryetoM «KaccoBast KHUTA 3a IEPHO1»;

b. oTuerom «Kaprouka cueray o cuery 50 «Kaccay;

C. n1oKymMeHTOM «IIpuXOIHBIN KacCOBBIN OpAEP»;

d. mokymeHTOM «PacXoHbIN KaCCOBBIIT OpACp».

21. MoOKHO JIM OJMH 3K3eMIUISIP MPOrpaMMbl, YCTAHOBJIEHHON HA OJHOM KOMIIbIOTEpe,
HCMOJIB30BATH /ISl BeJIEHHsI Y4eTa Ha HeCKOJbKUX MpeanpusiTusix?

a. Henb3st Mo mpuymHEe TEXHUYECKO HEBO3MOKHOCTH PEATM3AINU TAKOTO MPOIecca.

b. MoxHo 6e3 orpaHUYEHHIA.

C. MOHO 10 MUCEMEHHOMY Pa3pelieHuto 0T (GUpMbI-pa3paboTUHKa.

d. MOHO TOJIBKO B CHEIIHATBEHBIX MHOTOTIOJIE30BATEIECKUX BEPCHSIX.

22. KakoBa B3auMocCBsi3b 00beKTOB nporpammsel «Onepauus» u «IlpoBoaka»?
a. OTH MOHATUSA He3aBUCUMBbI. OTIENbHO BBOJSTCS ONEpAlUU, OTIACIBHO BBOJSTCS
IIPOBOJIKH.
b. BBojx HOBOIT oneparnu TpedyeT 005A3aTeILHOTO BBOIA XOTS Obl OJTHOM MPOBOIKH.
c. IIpoBoaku Bcerja npUHAUIEkKAT KaKOM-TMO0 ornepaunu (J0OKyMEHTY), XOTs olepanus
(IOKYMEHT) MOTYT M HE COJIep>KaTh IPOBOIOK.
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d. Onepanyss HUKOTZAa HE MOXET COJACp)KaTh NPOBOJOK, IOCKOJBKY MPOBOIKH
COJZIEPKATCs B )KYPHAJIE IIPOBOJOK, a ONIEPALMHU B )KypHAJIE JOKYMEHTOB.

23. JIokyMeHTbI THIIOBOI KOH(pUTypauuu NpH NPoBeIeHNH, KaK NPaBUJI0, GopMUPYIOT
a. 3amucH HaJOTOBOTO y4eTa M0 HAJIOTY Ha MPUOBLUTE OJHOBPEMEHHO ¢ (hopMUpOBaHHEM
3anucel OyXraiaTepckoro ydera
b. JIubo 3ammcu HAJIOrOBOrO YydYeTa IO HAJIOTy Ha NpPUObUTh, JHOO 3alucH
OyXrajnTepcKoro yuera
. Tonbko 3amucu OyXraaTepcKoro ydera
d. Tonbko 3amucu HaJIOrOBOTO ydyera

24. B TUNOBOi#i KOH(Urypanuu aHaaIuTHUYEeCKUHl ydeT HA cueTe 80 «YcTaBHBIH KanuTa »
Be/leTcs B pa3pese

a. 0JHOTO BUAa cyOKOHTO: «KOHTpareHTsI»

b. nByx BumoB cyokonTo: «KoHTpareHTs» n «HoMeHKIaTypa»

C. Tpex BUA0B cyOkoHTO: «KoHTpareHTb», «LleHHbie Oymarn», «HoMeHknaTypa»

d. mByx BuaoB cyOkoHTO: «KoHTpareHTth» u «L{eHHbIC Oymarm»

25. Ilycts B BY B neber cuera 41.01 orHecena cymma 1000 py6., npudyem 200 pyo. He
NPUHUMAIOTCH VIS LeJiell HAJIOr000J103KeHusl, TOr1a B HAJOroBoM ydere mo cuery 41.01
JAOJIZKHBI ObITH 3a(PUKCHPOBAHBI CJIEAYIONIUE IBUKEHH:

a. HY:JI-t 41.01 cymma 800 pyO0.; [IP:JI-T 41.01 cymma 200 py®.

b. TIP:/I-t 41.01 cymma 800 py6.; BP:JI-T 41.01 cymma 200 pyo0.

c. HY: -t 41.01 cymma =1000 py6.; BP:JI-T 41.01 cymma =200 py®.; I1P:[I-T 41.01

cymma =200  pyO.

d. HY: -t 41.01 cymma =800 py6.; BP:JI-T 41.01 cymma =200  py0.; ITP:JI-T 41.01

cymma =200 pyo0.

26. O0bexT KoHpurypauuu «CnpaBoyHUK» NpeIHAZHAYEH JJIA:
a. ®opMupoBaHUs BEIXOIHOW HH(POPMAIIHH.
b. XpaHeHHUs CIIUCKOB OJTHOPOJIHBIX DJICMEHTOB.
C. XpaHeHus HH(OPMALIMK O COBEPILIEHHBIX X03HCTBEHHBIX OIEepalusX.
d. Jlns HakoruieHust HHGOPMALIMK O HATUYUY U IBUKEHUU CPEJICTB.

27. CraHaapTHbIii oT4eT TUMOBOW KoHpurypauun «OO00pPOTHO-CAILI0BAsI BEIOMOCTHY
oTOoOpaxKaer:
a. OcraTku CUETOB Ha HA4Yalo0 W KOHEI mepuojia U o0OpOTHI Mo Ne0eTy M KpeauTy ¢
3aJaHHOM MTEPUOTUYHOCTHIO.
b. OGOpOTHI HEKOTOPOTO cYeTa B KOPPECIOHICHIMH C IPYTMMH CYETaMHU, CallbJ0 Ha
HAYaJl0 W KOHEI[ Tepuoja C 3aJaHHOW NEePUOJUYHOCTHIO, TAKXKE MOXHO IMOJIYYUTh
JETAIM3AIMIO 10 cyOcyeTaM U CYOKOHTO aHaJU3UPYEeMOTO CUETa.
c. Caypi0 cUeTOB Ha HAYaJl0 U KOHEIl IIepHo/Jia ¢ 3aaHHON EPUOTUTIHOCTHIO.
d. OGOpOTHI HEKOTOPOTO CYeTa B KOPPECHOHJICHIIMU C JPYTUMH CYETAaMH, CAbI0 Ha
Hayvajo ¥ KOHEI] IepHo/ia C 3alaHHOM MePHOANMYHOCTBIO.

28. OcHOBHBIM Ha3HauYeHHeM 00bekTa KoHpurypauun «KoHcTanTa» sBjIseTcs: XpaHeHHe
d. 4MCCII U CTPOK,
b. Habopa OJHOTUIIHBIX BEJIHYHH;
C. €IMHUYHOU BEINYMHBI;
d. eqMHUYHOW BeNWYMHBI W HaOoOpa 3HAYCHUH, MOKA3BIBAIOLICTO HW3MEHEHHE JTOM
BEJIMYMHBI BO BPEMCHH.
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29. B TunoBoii KOH(pUrypauuu AJsi IpocMOTpa HHPoOpManu 0aHKOBCKHUX BBINHCOK
a. IpelyCMOTPEH COOTBETCTBYIOIUN PETUCTD CBEACHUM «BpImucka 0aHkay;
b. mpemycMOTpeH COOTBETCTBYIONIMI perucTp Oyxrantepun «Bpimucka OaHkay;
C. MPeayCMOTPEH COOTBETCTBYIONIUM TOKYMEHT «BhInucka 0aHkay;
d. mpeaxycmoTpeHa coOTBETCTBYIOIAs 00paboTKa «BhImucka OaHKay.

30. B TunoBoii KoOHpUTypauuu onepamnus MOJy4YeHHs] HAJIMYHBIX JIEHEKHBIX CPEICTB U3
0aHKa perucTpupyercs NpH MOMOIIN JOKYMEHTA

a. IJIaTeXHOE MOPyUYCHHE,;

b. BeImuCKa OaHKa,

C. MPUXOJHBINA KaCCOBBIA OPAED;

d. pacxomHBbIi KaCCOBBIN Opep.

31. B xOMIIEKT NMOCTAaBKH NPOrpamMMbl BXOAUT JeMOHCTPALMOHHAsi MH(OPMaLMOHHAS
0aza. [ly1a KakuX 1eJieii OHa npeAHa3HavYeHa?
a. JleMOHCTpalMOHHYI 0a3y CIeAyeT UCIOIb30BATh JUIsl OPraHU3alUU BEICHHS ydeTa
II0CJIE€ IPEIBAPUTEIBLHOTO YIaJICHUs U3 Hee Bceil nHdopmanuu.
b. JlemoHCcTpanmoHHyt0 0a3y cliefyeT HCHOJIb30BaTh KakK Y4eOHYIO, Ul OCBOCHUS
IIPOrPaMMBI.
C. Mcnonb3yercss Kak NOTOJHUTENbHAS 0a3a JaHHBIX, €CIIM HEOOXOIMMO BECTH Y4YET B
JIBYX OpraHU3alusIX 0JHOBPEMEHHO.
d. JlemoHcTpairioHHas 0a3a NpeqHa3Ha4YeHa Ul HAKOIUICHWs MH(OpManuu, KOTOPYIO
cllelyeT JEMOHCTPUPOBATh PYKOBOJICTBY IPEAPUITHS WM BHEIIHUM NOTPEOUTENSIM.

32. Moxer Jiu ObITH H3MEHEHO BpeMsl paHee BBeJeHHOM onepanuu?
a. He mMo’xeT HM ITpH KaKuX 00CTOSTENbCTBAX.
b. Moxer, eciu py BBOJIE ONIEpaIIMU BpeMsi ObLIO YCTAHOBIICHO aBTOMATHUYECKH.
C. Moxer, eciii HOBOE BPEMS HE U3MEHMUT IIPEKHETO MOPSIAKA CIEIOBAHUS ONIEpALUH.
d. Moxet 0e3 SIBHBIX OTpaHHYCHUH.

33. K uemy npuBeJeT NONbITKA MOMETUTH HA ylajleHHE 00beKT, KOTOPBIii y:Ke MOMeYeH Ha
yaajenue?
a. K ¢pusuueckomy ynaneHuro oobeKTa.
b. Huuero He u3meHUTCSI.
c. CHumercs TOMeTKa Ha  yjajleHHe 0e3  TOATBEPXKICHHS  I0JIb30BaTEIeM
MIPaBOMEPHOCTH TAKOTO JICHCTBHUSI.
d. CHumercss TIOMETKa Ha yJaleHHWEe, HO TOJBKO TOCIE MOATBEPIKICHHS
M0JIL30BATEIIEM MTPABOMEPHOCTH TAKOTO JICHCTBHSL.

34. Hoswiii IINTAH CHETOB mo:keT 0bITH €CO31aH
a. Tombko B pexxume Konduryparop.
b. Tombko B pexxume 1C:byxranrepus.
c. Kak B pexxume Konguryparop tak u B pexxume 1C:byxrantepus.

35. BBoa Ha4vaJbHBIX OCTATKOB M0 cYeTaM OyXraJTepcKoro y4yera B THIIOBOM
KOH(UIypalHMHU OCYIIECTBJIACTCH:
a. Ilyrem 3amMcu MOBOJOK B cHEeUMalbHBIM peructp Oyxrantepun «HauanbHble
OCTaTKW» B KOppecrnoHAeHIMU ¢ 3abanancoBbiM cuetoMm 000 «BcmomorarenbHblit
cyer».
b. Ilyrem 3ammcu TOBOJOK B pEructp Oyxranrepun «XO03pacueTHBI» B
KoppecnoHaeHnu ¢ 6anancosiM cuetoMm 000 «BecrmoMoraTenbHbINA CYETY.
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c. Ilyrem 3ammcu mOBOJOK B peructp Oyxrantepuu «XospacueTHblity (Kypnan
NpoBOJIOK OyX. YueT) B KOppecnoHIeHIMu cC 3abamancoBsiM cuerom 000
«BcrioMorarenbHbIN CHYET».

d. Ilyrem 3amucu MOBOJOK B CHEHHANBHBIN peructp Oyxranrepuu «HauanbHble
OCTaTKW», HE MOJICPKUBAIOIINN KOPPECIIOHACHIIUIO CYETOB.

36. CranaapTHblii oTyeT THMOBOIi KoHurypauum «OO00pPOTHO-CATBI0BAS BEAOMOCTbY
MO3BOJISIET 1eTAJTN3HMPOBATH HTOTH CYETOB:

a. Ilo mepuomam, cyocueram, CyOKOHTO.

b. Tlo mepuonam.

c. Ilo cybcueram.

d. Tlo cybcueram u cyOKOHTO.

Ortsernl: 1.c; 2.c; 3.b; 4.3; 5.a; 6.a; 7c; 8.d; 9.a; 10.a; 11.b; 12.d; 13.a; 14.c; 15.a; 16.b;
17.c; 18.b; 19.d; 20.a; 21.b; 22.c; 23.a; 24.d; 25.a; 26.b; 27.a; 28.c; 29.d; 30.c; 31.b; 32.d; 33.d;
34.a; 35.b; 36.a.

Tema 13. UndopManHoOHHbIE TEXHOJIOTHH KOMILIEKCHOI OLIEHKHU MepcoHaJIa
Mojens J0DKHOCTH B MH(POPMAIIMOHHOM KOHTYPE YIPaBICHHS TIEPCOHATIOM.
CtpykTypa MOAEIH JOKHOCTH.

OcHoBHbIE IPUEMBI POPMHUPOBAHUS MOJENN JOKHOCTH.

ITpumenenust koHuenuuu P. AMTxayspa B CUCTEME OLIEHKH [IEPCOHAIA.

el N S

Tema 14. AHau3 NporpaMMHOro odecrneveHus NOAAEPKKH yIPaBJIeHYeCKNX pellleHui B
cdepe ynpab/ieHHs IEPCOHAIOM
1. IlpuknanHble mporpamMmsl i yIPaBJIE€HUS IEPCOHATIOM.
2. OyHKIMOHAIBHBIE KOHTYPBI aBTOMATU3UPOBAHHEIX  CHCTEM  YIIPABICHUA
HEPCOHATIOM.
3. Knaccugukarus aBTOMaTH3HPOBAHHBIX CUCTEM YIIPABIICHUS TIEPCOHAIIOM.
4. YpOBHHM aBTOMaTH3AIlUH JICATEILHOCTHU CIY)XO YIIpaBJIEHUS TIEPCOHAIIOM.
5. ApxuTeKTypa NporpaMMHOIO KOMIUJIEKCA YIPaBIEHUS IEPCOHATIOM.

Tema 15. KomniekcHble nHpOPMaLMOHHbIE CHCTeMBbI yIipaBJjieHus nepconanom (HRM-
CHUCTEMBbI)

1 Bunuel aBTOMAaTH3UPOBAHHBIX WH(MOPMAIIMOHHBIX CHUCTEM YIIPABICHHS IEPCOHAIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

2 @OyHKIMOHAIBHBIE BO3MOXXHOCTH HMH(POPMAIMOHHBIX CHCTEM B cdepe ynpaBIeHHS
IIEPCOHAJIOM.

3 KonrenTyaibHbIe TIOX0AbI K aBTOMATH3AINH CITYXKO YIIPABICHUS TIEPCOHAIOM.

4 TlpuHIUIBI BEIOOpa MPOTPaMMHBIX TPOAYKTOB Ul peann3anud QyHKIUN yIpaBIeHHS
IIEPCOHAJIOM.

Tema 16. Cucrema onepaTuBHOT0 KaJpPoBOro yuera u ynpasJjenus «1C: 3apmiara u
ylpaBJieHHe NePCOHATOM

1. «1C: 3Bapmiata u  ymnpaBi€HME  IEpCOHAIOM» B OOIIEM  KOHTYype
aBTOMATU3UPOBAHHBIX CUCTEM YIIPAaBJICHUs OpraHu3aluei.

2. ®OyHKIMOHAIBHBIE BO3MOXHOCTH «1C: 3apruiara u ynpaBiieHHuE TIEPCOHATIOM.

3. TlepBonavanbHas HacTpoika KOHPUTYpaLIUH.

4. CnpaBounuku B «1C: 3apniaTa v ynpaBjeHHE IEPCOHATIOM»: COCTaB, HA3HAYEHUE.

5. OcHOBHbIE JTamnbl HACTPOWKH CHUCTEMBI OIEPATUBHOIO KaJpOBOrO y4yeTa U
ynpasnenus «1C: 3apriara u ynpaBieHHE IEPCOHATIOM.
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6. CepBucubie Bo3MOxHOCTH «lC: 3apmnmara u ynpaBieHHE MEpCOHATIOM»  JUIs
Pa3IMYHbIX IPYII paOOTHUKOB.

Tema 17. Kagposblii niian
PaccmaTpuBaemble BOIPOCHI:
1. CpaBuurenbHas xapakrepuctuka MC yrpaBieHus nepcoHaioMm.
2. TInanupoBaHue OTPEOHOCTH B IEPCOHAJIE.
3. CocraBieHue INTAaTHOTO pacnucanus B KoHurypauumum 1C: 3apmiara U ynpaBieHHE
HEPCOHATIOM.

CutyanMoHHbIE 32124 U:

3agauya 1: C 01.01.2015 B OOO "Pomamka" B noapasjieneHuu AAMUHHUCTpAIUS BBOAATCS JBE
HOBBIE CTaBKH I10 JOJLKHOCTH BOJUTENH ¢ 8 pa3psaom u okiagom 17000 pyoO.

3agauya 2: C 01.01.2015 B OOO "Pomamka" B mojpa3ieleHud AJMHHHUCTPAIUS BBOJUTCS
CTaBKa Mo JIOJDKHOCTH Oyxrantep co 2 paspsuoM u okiagom 20000 py6.

3agauya 3: C 01.01.2015 B OOO "Pomamka" B mojpa3/ielneHud AJMHHHUCTPALUS BBOJUTCS
CTaBKa MO JOJDKHOCTH BEIYIIUH CHEUAIUCT co 2 pa3psanoM u okiaaoMm 18000 pyo.

3agauya 4: C 01.04.2015 B OOO "Pomamika" B noapazjieneHnn AIMUHUCTPALUs YBEINUUBACTCS

KOJIMYECTBO CTaBOK C OJHOM JI0 TPeX IO JOJDKHOCTH OyXTalTep M YBEIUYMBACTCS OKIIAMA C
20 000 pyo6uteii o 22 000 pyOueii.

3agauya 5 C 01.04.2015 B OOO "Pomamka" B nojpa3aencHu AJIMUHUCTPALUsS COKpAIlaeTCs
OJHa ITaTHad €JWHHUIIA 110 JOJDKHOCTHU BGI[YIIII/II;'I CIICUAINCT.

3agaua 6: Co3jmaiiTe B MITATHOM PACHHCAHUU B MOAPA3JACICHUH ATMHHHUCTPALUS TOJLKHOCTH
(mupexTopa 1 paspsin 1, okman 35000; rmaBHOoTO Oyxranrtepa paspsn 1, okman 25000; kaccupa
paspsn 2, oknan 15000; u HavanbHMKA OTIEa TpoAaxk paspsia 3, okman 20000;).

Tema 18. PaGota c nmepconanom

PaccmaTpuBaemble BOIPOCHI:
[Ipuem Ha pabory.
[lepemenienue, yBoJIbHEHUE TIEPCOHATIA.
OtcyrcTBUE Ha paboTe, OOJIbHUYHBIE, OTIYCKA.
@opMHUpPOBAHUE OTYETOB.
Pacuer 3apaboTHOI MIaThl COTPYAHUKOB OpPTraHU3aIUH.
[Touck u moad0p kauaUIaTOB Yepe3 MHTepHeT.
Amnanus Bo3MoxHOCTH HHTerpaiuu MC 1 rinobanbHbIX BEIYUCIUTENBHBIX CETEH.

SCOrONERP

CutyanMoHHbIE 32124 U:
3agaya 1: C 01.04.2015 B OOO "Pomamka" npumure Ha pabOTy B MOApa3JeiieHUE
AIMHHHCTpAIUS IUPEKTOPA, TIABHOTO OyXranrepa, Kaccupa.

3agauya 2: Co3paiite «BeqoMOCTh B KacCy» M HAUMCIIUTE aBaHC 3a TeKyIIuil mecsi JJupekropy,
I'maBHOMY Oyxranrtepy, Kaccupy.

3agaua 3: YBosbre 22.05.2015 roma Kaccupa mo cOOCTBEHHOMY KEIIAHUIO C ITOCIEIYFOIIHM
HAYUCJICHUECM COTPYAHUKY KOMIICHCAlIUH 3a HEUCIIOJIb30BaHHbBIN OTITYCK.
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3agaua 4: Brimaiite 3apabotHyro miuaty 3a ampens 2015 roga  aupekTopy, TIIIaBHOMY
Oyxranrepy u Kaccupy.

3apaua S: Cospnaiite Tabens padouero BpemeHu st cotpyanukoB OOO «Pomarmika» 3a mait
2015 T.

3agaua 6: OpopmMuTe KOMaHAUPOBKY I coTpyaHuka AdanaceeBa ¢ 01.05.2016 mo 15.05.2016
B I. MockBa nans corsacoBanusi jgoroopa ¢ OOO «IIpomereit». ®PuHaHCUpOBaHUE —

BHEOIODKETHOE.

3agaya 7: Hauucnure 3apruiaty 3a Maii 2015 r. BceM coTpyTHUKaM.

3anava 8: Oopmure BBITUIATY KOMaHIUPOBOYHBIX.

3apaua 9: OnpenenuTh COrIACHO MITATHOMY PaCMCAaHUIO BAKAaHTHBIC IOJKHOCTU U MPUHSATH HA
HUX COTPYAHUKOB. HepCOHaHBHLIC JaHHBIC IPUAYMATh.

3agaua 10: OdopmMuTe KOMaHAUPOBKY Ha TPYMITY COTPYAHHUKOB (TJI. Oyxranrep, Oyxraiarep) C
09.05.2016 mo 15.05.2016 rona B opranuzanuio OO0 «AitnanT» . Bonrorpan ¢ nensto ooMeHa
onbIToM. DUHAHCUPOBaHNUE — BHEOIOIKET.

3agaua 11: PaGoTHUKY OpraHu3anuu(BOANTEIND), 3aHATOMY Ha padOTe ¢ BPEAHBIMH YCIOBUSMU
TpyZa, MPEACTABISETCS OCHOBHOM €XKErOHBIN OTITYCK MPOJOJDKUTENBHOCTHIO 28 KalleHIapHbIX
nueit (¢ 01.06.2015 no 29.06.2015) u 1ONOTHUTENBHBIA OTITYCK, IPETYCMOTPEHHBIE YCIOBUSMU
KOJUIEKTHBHOTO JOTOBOPA, 32 BPEIHBIE YCIOBUS TPYZa — MPOJAOJDKUTENFHOCTHIO 4 KaJeHTapHBIX
nust (¢ 30.06.2015), npucoeanHsieMblil K OCHOBHOMY OTIYCKY. ONUIINTE MOPSAJOK 3aNOJHEHUS
JTOKyMEHTa KaJ[poBOTO y4eTa Ha OTIIyCK JJIsl 3TOro pabOTHUKA.

3agauya 12: 3apeructpupyiite mpenocraBieHue pabOTHUKY (Oyxranrep) oTmycka 0e3
coxpanenus 3aprmatel ¢ 05.06.2015 mo 15.06.2015 mo cemelHBIM 0OCTOSTENHCTBAM.

3agaua 13: 3aperucrpupyiite OONBHUYHBIN JUIsi TiiaBHOTO Oyxranrepa ¢ 20.06.2015 mo
30.06.2016 B cBs3u c 3abojeBaHueM. Brltutata mo OonbHUYHOMY OyneM MpOW3BEICHA C

3apIuiaToi.

3apaual 4: Cortpynnuna nouwia B otiyck ¢ 01.06.15 mo 15.06.15t. C 14.06.15 ona 3a0osnena u
OTKphUIa 00JbHUYHBIHN 110 27.06.15, Beixoa Ha padoty 28.06.15r1., HO OHA TPOTHIIA CBOM OTIIYCK

Ha JTHU OOJIBHMYHOTO (T.€. 2 JHs, KOTOPBhIE COBMAJadyd C OTIHYCKOM) W BBIILIA Ha padoTy
30.06.15T.

3anaua 15: 3apeructpupyiite npenocrasienue riaBaomy Oyxranrepy ¢ 08.06.2015 ormycka Ha
10 nueii 6e3 coxpaHeHUs 3apIUIaAThI.

3agaua 16: 3apeructpupyiite mnpenoctaBienue ¢ 08.06.2015 omnomy w3 Bomutenel (He
HBaHoBy) yueOHOro oTIycKa Ha 14 nHei.

Tema 19. 3apabornas mara
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PaccmaTpuBaemble BONIPOCHI:
1. Ha3nauenue u pacuet 3apabOTHOM IJIATHI.
2. ®uHaHCOBAss MOTHUBAITHSL.

CuryanmoHHbIe 32/1a4H

3apaua 7: Cozmaiite ¢ 01.07.2015 nmonpaznenenune «Komnaexcuas oOpucaoa», 100aBbTE JIBE
LITaTHBIE €QUHMIBI — pasHopaboumit ¢ Buiakoi oxiaga ot 10000 mo 20000 u HauucieHueM
CoenvHuiii 3apabomox (015 pabomarowux no oxKnacy).

3agauya 8: ¢ 01.07.2015 nmpummure Ha pabOTy OBYX HOBBIX cOTpyAHHMKOB (BacmibeB MBan
[TerpoBuu ¢ okmagom 10000, TlerpoB FOpuit Bukroposuu ¢ oxnagom 20000) B moapasaeneHue
«KommekcHas Opurazia» u Ha3HaubTe UM BUJ pacueta CaenbHbIN 3apaboToK (17151 paboTaromux
10 OKJIAJNY).

3agaua 9: CoTpyaHuku Opuraasl cooupanu croibl. 3a 1 cton ycranosiena pacienka 1 200 pyo.
KomuuectBo cobpannbix Opuranoit cromos — 100. Cymma BeipaboTku Opuraas — 120 000 pyo.
Buectn umH(popMmammio B mporpaMmy O TOM, CKOJBKO BbIpaboTana Opuraaa, cocrosiias H3
COTPYIHUKOB OpUTaJIbI, 32 UIOJIb MECSII.

3agaua 10: Ilepeodopmure moxkymeHT CrenbHbIE pabOTBI TakK, YTOOBI y4eT BeENCS HE IO
KaX/JIOMY COTPYIHUKY, a JUii OpUTrajpl, MPUYEM YYUTHIBAIUCH KOIPPHUIMEHTH TPYIOBOTO
yuactust (KTVY) kaxm10ro coTpyHHKA COTIACHO TapU(HBIM CTaBKaM.

3agaya 11: Ha 03.08.2015 u3MeHuTh mITaTHOE paclucaHue AJis Pa3HOPaOOYero, BBHINOJIHUTH
M3MEHEHHE TIAHOBBIX HA4YMCICHWN JUIsi BacuibeBa, ynaiawB NMpenbplIylIuid BUJ HAUYMCICHUS U
no6aBuB 1Ba HOBBIX Oriara 1o oknaay u ClaenbHbIN 3apadoToK (TOIBKO CIENKA).

3agauya 12: CotpyaHuky Opuraabl B aBrycTe cooupai CTolibl. 3a 1 CTOJ ycTaHOBJICHA pacIieHKa
1200 py6. KommuectBo cobpanubix Opuranoi crosoB — 100. Cymma BeIpaOOTKH Opuraasl —
12 000 py6. BHectn wuHpOpMammio B MpOrpaMMy O TOM, CKOJBKO BbIpaOoTana Opurana,
COCTOSIIAs U3 COTPYAHUKOB OpUTajbl, 3a UIOJIh MECSII.

3anayva 13: HauucnuTe ¥ BHIIJIATUTE 3apIUIaTy 32 HIOHb BCEM paOOTHHKAM OpTraHU3aINH.

Tema 20. Buomerpuyeckne u HeiipoceTeBble TEXHOJOTHH B JIeSITEILHOCTH CIIYKO
yIpaBJieHHUs MePCOHAIOM

PaccmaTpuBaembie BONPOCHI:
1. Tlpumenenue OMOMETPUIECKUX TEXHOJIOTUI B CUCTEME YIPABJICHHUS IEPCOHATIOM.
2. OpraHu3zanus IepcoHUPHUIIMPOBAHHOTO ydeTa paboyero BpeMeHu Ha 6a3ze OMOMEeTpHUYECKON
cucremsbl Bio Time.
3. buomerpuueckas cucrema ydera padoudero Bpemenu Simple WTC.
4. B0o3MOXHOCTH MPUMEHEHHS HEUPOCETEBBIX TEXHOJIOTHI B YIIPaBICHUHU MTEPCOHATIOM.
5. Ilporecc oOyuenus HeltpoceTH.
6. [IpuMmeHeHne HEHPOCETEBBIX TEXHOJIOTHH TIPU TTOI00PE MepCOHAA.

Hrorosoiii Tect (6 cemectp)

1. Ilpn paGore c¢ pasgenom «Kagpw» mporpammbl «1C:3apmiara um ynpabjeHHue
MEePCOHATIOM» HMEITCH BO3MOKHOCTH:

a. BecTtu kagpoBbIil yueT COTpYJHUKOB U Y4€T IITATHOTO PACIIUCAHUs

b. BecTu kafpoBbIii yUeT COTPYAHUKOB, Y4€T IITATHOIO PACIIMCAHUS, PACUET 3apILIaThl

C. Bectu kagpoBbIif yueT U pacdeT 3apIuiaThl

d. BecTu KaapOBBIii y4eT COTPYIHUKOB

2. Kak BBeCTH U3 JKypHaJa JOKYMeHT?

a. Haxarp Ha KHONIKY Ha NIaHEJIM UHCTPYMEHTOB OKHA >KypHaJa.

b. Haxars JletictBust HoBblIid.
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O06a oTBeTa BEpHBI.

Cuera «O01€eX035liCTBEHHbIE PACX0AbD> HOMEp:
68

26

25

001-11

IIpu npuemMe Ha padoTy TPYA0BOii 10TOBOP CO3AaeTCH :

IIpu co3nanum HOBOM OJKHOCTHU B CIIPAaBOYHMKE «/[oIKHOCTIY.

[Ipu co3taHuM HOBOTO COTPYAHUKA B CIPaBOYHUKE «COTPYAHUKM.

IIpu cozranum HOBOTO (PU3UYECKOTO JIUIA B CIpaBOYHUKE «DuU3nueckue aumay.

Cuera «Pac4deTsl ¢ IepCOHAJIOM M0 OILIATE TPYAA» HOMeEP:
70
73
71
75

151 yero HyKHbI ClIPABOYHUKH

Jnst XpaHeHus! YCIIOBHO-TIOCTOSIHHOW MH(pOpManuy, Uit GOpMUPOBAHHS CIICKA
BO3MOYKHBIX 3HAYCHUH.

Jlnia xpaHeHus: THPOpMaIUu.

Jnst ynoOcTBa 3anosHeHust GopM.

Cuera «PacyeTsl ¢ NepcOHAJIOM IO NPOYUM ONEPALMAM» HOMeEp:
73
75
71
76

151 yero Hy:keH «CTapTOBbIii MOMOIIHUK
Jli1s pa®oTHI € 3aJJaHHBIM YUPEKACHUEM.
Jliig BBOJ1a cBEeIEHUH 00 YUpeXKICHUH.

Kakue n3 mapameTrpoB MOKHO y4ecTh MPU pacueTe c1eJbHOro Haps/a:
KoadduumeHT TpynoBoro yqactus.

OO0pa3oBaHue COTPYIHHKA.

TpynoBoii crax.

Cuera «BanoTHbIe cYeTa» HOMep:
o7
59
52
55

. Cuera «OCHOBHOE MPOU3BOACTBO» HOMEP:

15
21
19
20
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12. B oanoii unpopmanuoHHoii 6a3e nporpammsl «1C:3apmiiara u ynpanJjieHue

a.

MEePCOHATIOM 8» MOKHO BECTH yUeT

Tonpko A5 0JTHOM OpraHU3alUyU — OPUANYECKOTO JIMLA WM UHAUBUIYaIbHOTO
IpeaIpUHUMATENS.

JIJ1 HECKOJIBKUX OpraHU3alusl — OPUANMUECKUX JIUL WA UHAUBUIYAJIbHBIX
MIpEANPUHUMATEIICH.

JIJ11 HECKOJIBKUX OpraHU3aluii, HO TOJBKO IOPUINYECKUX JIULL.

Tonpko Asst 0JHOH OpraHU3auy U €€ (PHINAIOB U IPEJCTaBUTEIBCTB.

13. Kakasi kHonka o3Ha4aeT «I3MeHUTh TeKYIIUIi 31eMeHT»?

=

JIucr ¢ 3emeHpIM IIFOCOM.
3eneHblil KapaHJalluK.
KpacHslii kpecTuk.

14. Kak 106aBUTH HOBYIO IO3MLMIO B IITaTHOe pacnucanue B 3YII 3.0?

JloGaBHUTBH HOBBI A5IeMeHT B cripaBouHUK «llITaTHOE pacucanmuey.

Bectu noxkymeHT «/3MeHEHHE IITaTHOTO PACIIUCAHUS», B KOTOPOM JT00aBUTh HOBYIO
MTO3UIIMIO IITATHOIO PACIIUCAHUS.

JloGaBHUTH HOBBIH AyIeMeHT B cripaBouHUK «llITaTHOE pacucanuey, a 3aTeM BBECTH
NOKYMEHT «/3MeHeHne ITaTHOrO PACIIUCAHUSI.

15. B nporpamme 3VYII 3.0 aBaHc cOTPyAHMKAM MOKeT BHIIIAYMBATHCS:

coow

@UKCUPOBAHHON CYMMOMW MJIM IIPOLIEHTOM OT OKJIaJa.

[To pacuery 3a nepByro NOJOBUHY MeCAIIA.

OUKCUPOBAHHON CYMMOM WJIM MO PACUETY 32 MEPBYIO MMOJOBUHY MECSA.
®ukcupoBaHHON cyMMoi, mporieHTOM 0T @OT unu no pacyery 3a NEPBYIO MOJIOBUHY
Mecsna.

16. K YEeMYy MMPUBEIAET NMOMBITKA NOMETUTH HA YIAJICHUE 06'1)6KT, KOTOprﬁ YK€ IIOMEYCH

oo

Ha yaajieHue?

K ¢usnyeckomy ynaneHuro oObeKra.
Hwuuero He nsmenurcs.

CHuMeTcst TOMETKa Ha yalleHue.

17. Kak NMPOU3BECTU OKOHYATEC/IbHOC YAAJCHUE IIOMCUYCHHBIX HA YIaJI€CHUE 00bEeKTOB

a. Paznen Cepsuc.
b. Paznen Hactpoiika.
c. Paznen Kagpsl.

18. Opl"aHPBalIHH OIIATHJIA 32 paﬁonmlca a00HeMEeHT HA IocelleHne quHec-ueHTpa.

B nporpamme 1aHHbIi (paKT perucTpupyercsi ¢ IOMOIIbIO IOKYMEHTA:
a. PasoBoe HauncieHue.
b. MarepuasibHasi TOMOIIIb.
C. Peructparus mpo4mx JT0X0JI0B.
d. Jloxox B HaTypaibHO# (opme.

19. loxymenT nepecuetr HADJI ucnoap3yercs:

a. s xamepanbHO npoBepkH 3amosnHeHus Gpopmer 2-HADJL.
b. [ns mepepacuera CyMMBI HaJIOTa 32 YKa3aHHBIH MeCsI] HAJIOTOBOTO MEPHO/IA.
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C. JIns mepepacyera CyMMBbI HAJIOTA 33 YKa3aHHbBIA HAJIOTOBBIN MEPUO/I.
d. Bo Bcex BbIIICHA3BAHHBIX CITyYasiX.

20. B repmunax nporpammsl 1C:3VII pa3gatyuk — 370:
a. dusnyeckoe JIUIO YIOJIHOMOUYCHHOE Ha Iepesiady JeHEer COTPYIHUKAM.
b. Byxranrep-kaccup, BBIILUIAYMBAIONINN 3apPILIATY COTPYIHUKAM.
C. I'eHepanbHBIN AUPEKTOP.
d. AIMHHHCTpPATOp CHCTEMBI, KOTOPBII pa3laeT MpaBa MoJIb30BaTEIISIM.

OtBetnl Ha Bomipockl Tecta: 1.b; 2.c; 3.b; 4.b; 5.c; 6.a; 7.a; 8.b; 9.a; 10.c; 11.d; 12.b; 13.b;
14.b; 15.d; 16.c; 17.a; 18. d; 19. c; 20.a.

I kaJja oueHuBaHus

YcrHblii onpoc
YpoBeHb 3HaHUN, YMEHMM M HaBBIKOB OOYYaOIIErocss IpPH YCTHOM OTBETE BO BpeMs
MPOMEKYTOUYHOM  arTecTanuu  ompexpensercs  omeHkamu  «OT1nudHo»/  «XOpomioy/
«Y noBneTBopuTenbsHO»/ «HeynoBIeTBOPHTEIHHON.
B Bousrorpaackom uactutyTe yrpasienus — pumane PAHXul C npunsiTa cienyromas mkana
COOTBETCTBUS PEHTUHTOBBIX OIEHOK MATHOAIILHBIM OI[CHKAM:
- 90 - 100% — «oTmmaHO» (5);
-75 — 89% — «xopommo» (4);
- 60 — 74 — «ynoBnerBopuTENHHOY (3);
- meHee 60% — «HEeYIOBIETBOPUTETHHO» (2).

VYpoBeHb 3HAaHUM, YMEHUN U HaBBIKOB OOydalollerocs MpU YCTHOM OTBETE€ BO BpeMs
MIPOBEJICHUST TEKYILEro KOHTPOJIs omnpenensiercs 6amiamu B auamnazone 0-100 %. Kpurepusmu
OLICHUMBAaHMUs IIpU IMPOBEACHUM YCTHOTO OIpOCa SBIAECTCS JEMOHCTpanus OCHOBHBIX
TEOPETUYECKUX IIOJIOKEHUH, B pPaMKax OCBAMBAaE€MOM KOMIIETCHIMH, YMEHUE IIPUMEHSATH
IIOJYy4YCHHBbIE 3HAHMS Ha IIPAKTHKE, OBJAJCHUE HAaBbIKAMU aHAIM3a W CHCTEMAaTU3aluu
uHpOpMaInu.

IIpn oueHMBaHMM pE3yabTATOB YCTHOIO ONPOCAa HCIOJB3YETCsS CIEAYOIas IIKala
OILICHOK:

100% — 95% | crymeHT Tay0OKO MOHUMAET MPOIICHHBI MaTepUal, OTBEYACT YETKO U
BCECTOPOHHE, YMEET OLICHUBATh (DAaKTHI, CAMOCTOSTEIFHO PacCyKAaeT, OTIINYaeTCs
CIIOCOOHOCTBHIO 0OOCHOBBIBATH BBIBOJIBI, PA3bICHSITH MX B JIOTMYECKOM
HIOCJIEI0BATEIbHOCTH;

94% —90% | crynmeHT riTy0OKO MOHUMAET MPOIICHHBIN MaTepuall, OTBEYaeT YETKO U
BCECTOPOHHE, YMEET OLICHUBATh (DAaKTHI, CAMOCTOSTEIFHO PacCy)KAaeT, OTIINIaeTCs
CIIOCOOHOCTBHIO 0OOCHOBBIBATH BBIBOJIbI, PA3bICHSITH MX B JIOTMYECKOM
HIOCJICIOBATEIBHOCTH, HO JIOITYCKAaeT OT/EIbHbIE HETOUHOCTH;

89% —85% | crynmeHT riry0OKO MOHUMAET MPOIICHHBIH MaTepual, OTBeYaeT YeTKO U
BCECTOPOHHE, YMEET OLICHUBATh (DAaKTHI, CAMOCTOSTEIFHO PacCyKAaeT, OTIINYaeTCs
CIIOCOOHOCTBHIO 0OOCHOBBIBATH BBIBOJIBI, PA3bICHSITH MX B JJOTMYECKOM
HIOCJICIOBATEIBHOCTH, HO JIOITYCKAaeT HEKOTOPhIEe OIIMOKU OOIIEro XapaKkrepa;

84% —80% | cTynmeHT XOpOILIO TOHMMAET MPOWICHHBINA MaTepHall, HO HE MOXKET TEOPETUUCCKH
000CHOBATh HEKOTOPHIC BHIBO/IBI,
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79% — 75%

CTYACHT OTBCYACT B OCHOBHOM IPAaBUJIbHO, HO YYBCTBYCTCA MCXaHNYCCKOC
3ay4YMBAaHUC MaTCpuUaja,

74% — 70%

B OTBETE CTYy/ICHTA UMEIOTCS CYIIIECTBEHHBIE HEJIOCTATKH, MaTepUall OXBaueH
HEMOJIHO, B PACCYKJICHUSX JTOTYCKAIOTCS OMIHOKH;

69% — 65%

OTBCT CTYJACHTA MPABUJICH JIUIIb YaCTUYHO, [TPU pa3bACHCHUU MaTCpUalia
JIOTTYCKAIOTCS CEpbE3HbIE OLINOKY;

64% — 60%

CTYACHT UMCCT 06III€€ MMpeaACTaBJICHHUE O TEMEC, HO HC YMCCT JIOTUYCCKU 000CHOBATH
CBOU MBICJIH,

Menee 60%

CTYACHT UMCCT JIMIIb YaCTUIHOC MPCACTABJICHUEC O TCMC.

TecrupoBanue

YpoBeHb 3HAHUM, YMEHUN K HAaBBIKOB OOYyYalOLIErocs MpU YCTHOM OTBETE BO BpeMs
MPOBEJICHUST TEKYIIETO KOHTpOJISI ompenensercs Oamamu B auanazone 0-100 %. Kpurepuem
OLICHMBAHMSI NIPU NPOBEACHUN TECTHUPOBAHMS, SIBJISETCS KOJIUYECTBO BEPHBIX OTBETOB, KOTOPHIE
Jlall CTYAEHT Ha BoIpockl Tecta. [Ipu pacuere konudecTBa 6AIOB, NOJYYEHHBIX CTYJIEHTOM IIO
UTOTaM TECTUPOBAHUS, UCTIOIB3YyETCA Cieaytomas popmya:

5=2100%.
0

rac b — xonmuecTBO 63,J'IJ'IOB, MOJIYYCHHBIX CTYACHTOM 110 UTOTaM TECCTUPOBAHMA,
B — komu4gecTBO BCPHBIX OTBECTOB, JAHHBIX CTYACHTOM Ha BOIIPOCHI TECTA,
O — o01iee KOJTMYECTBO BOTIPOCOB B TECTE.

4.3. OueHo4HbIe CpeacTBa JAJIs IPOMEKYTOYHON aTTeCcTalluM.

4.3.1. Ilepeyenb KOMIETEHIUI C YKa3aHHEM 3TanoB UX (popMupoBaHus B polecce
0CBOeHHs 00pa3oBaTesibHOI nmporpamMmel. IlokaszaTesin U KpuTepuu OLeHUBAHUS
KOMIIETEeHIHI ¢ y4eTOM 3Tana ux (OpMHUpoOBaHHS

Kon
Kon HaumenoBanue HaumenoBanue sTana ocBoeHUs
JTara OCBOCHUs
KOMIICTCHITHA KOMIICTCHITHA KOMIICTCHITHA
KOMIICTCHITHA

dopMHpOBaHUE  MPAKTHYECKUX
HABBIKOB MIPUMEHCHUS

MIPOrPaMMHO-TEXHOJIOT MIECKUX
WHCTPYMEHTOB JUIst

JIOBJIETBOPEHHUSI
CrocoOHOCTh pa3paboTaTh EH o MauIP)IOHHHx
YK OC-2 MIPOEKT Ha OCHOBE OLIEHKU YK OC-2.5.1 P N N
. noTpedHoCTEH MIPOEKTHOMN
PECypCOB M OrpaHUYEHHUN

JIeSITeIbHOCTH B obmactn
TOCYIapCTBEHHOI'O YIIPABIICHUS C
y4eToM PECYPCHBIX

BO3MOYKHOCTEH U OrpaHUYECHUH.

Otam 0CBOECHUs IToxa3zaTens OlleHUBaHUS Kputepuii oneHuBaHus
KOMIICTCHITHU
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JTar 0CBOEHHUS

Iloka3aTenb onieHUBaHUS

Kputepuii oneHuBaHus

KOMIICTCHITHA
YK O0C-2.5.1 AHaM3HUpyeT NpoQecCUOHATHHO 3HAYUMBIC 3HaHNE OCHOBHBIX TEOPETHUECKHUX
dopmMupoBaHue MIPOOJIEMBI, MPOIIECCOB U SBJICHUH C TIOJIO>KEHHH:

MIPaKTHYECKUX HaBBIKOB
MIPUMEHEHNS! TIPOrPaMMHO-
TEXHOJIOTUIECKIX
WHCTPYMEHTOB IS
YIIOBJIETBOPEHUS
nH(pOpMaIMOHHBIX
MOTPeOHOCTEN MPOEKTHON
JIeITeILHOCTH B 001acTh
roCcyIapCTBEHHOTO
YIIPaBIICHUS C yIETOM
PECYPCHBIX BO3MOXKHOCTEN
U OTpaHUYECHUH.

HACIIONIB30BAHNEM MaTEMATHUECKUX METOI0B
aHaJM3a U MPOTHO3UPOBAHKS HA OCHOBE
MPUMEHEHUST HOBEUIIIETO MTPOrPaMMHOT0
obecrieueHusl.

[laer onpenenenue npeaMeTHON
00J1acTH, MepevncIsieT
B3aUMOCBSI3H OCHOBHBIX
MPUHIIMUIIOB, 3aKOHOB, MOHATHH K
KaTeropuii HH(HOPMAIMOHHBIX
TEXHOJIOTHi.

XapakTepHuszyeT TeXHOIOTUH
00paboTKH, aHATTU3a ’
CHCTeMaTH3aly HayqdHO-
yIpaBiieHYeCKON MH(OPMAaIIUH.
OrneHnBaeT mpodeccHoHaIbHO
3HAYMMBIE TTPOOIIEMBI, ITPOLIECCOB
U SIBJICHUH C HUCIOJIb30BaHUEM
MaTEeMaTHYECKUX METO/IOB
aHaJI3a 1 MPOTHO3UPOBAHUS Ha
OCHOBE IIPUMEHEHHS HOBEHIIero
MIPOrpPaMMHOTO 00eCeYeHusI.
Beigenser nporpaMMHo-
TEXHOJIOTHYECKUX HHCTPYMEHTOB
JUTSL YIOBJIETBOPEHHS
nH(pOpPMaMOHHBIX TOTpeOHOCTEH
MPOEKTHOH JICATENEHOCTH B
00J1aCTH TOCYapCTBEHHOTO
YIIpaBIICHUSL.

Kog
Kon HaumenoBanue HaumenoBaHue 3Tara 0CBOCHUS
JTara OCBOCHUS
KOMIIETEHIUN KOMIIETEHIUN KOMIIETEHIUN
KOMIIETEHIUU
Iomy4yenue 0o0ydJaromuMucs
CrocoOHOCTh UCTIONB30BATh 3HaHUH B cdepe paboTEl C
OCHOBBI IIPABOBBIX 3HAHUI B KOMIILIOTEPHEIMU Oankamu
VK 0C-10 P VK 0C-10.4.1 'ep

Pa3TUUHBIX chepax TIPaBOBOU uH(pOpMAIIHHY,

JIeATENLHOCTH AMeronmUMucs B Poccun.

JTar 0CBOEHHUS

Iloka3aTenb onieHUBaHUS

Kputepuii oneHuBaHus

KOMITETEHIINU

YK OC-104.1 [IpuMeHsieT HOpMaTHBHBIE INpaBOBBIE aKThl B | JlaeT  ompeneneHue  OCHOBHBIX

[omy4yenue obnactu UC. TEOPETUYECKUX TOJIOKEHUIM:

00yJarONMMUCS 3HAHUU B OO0BbsicHsAET TIPUHIHATIBI

chepe paboTHI c obecrieueHUs WH(POPMAIIMOHHOM

KOMITBIOTEPHBIMU OaHKaMH 0€30ITaCHOCTH.

nmpaBoBo  mHQOpMaImy, [lepeuncnser TpeboBaHUs K

nmeromumucs B Poccun HA/IOKHOCTH H 3 PEKTUBHOCTH
nH(pOpMaIMOHHBIX cucTeM B
00J1aCTH YIpaBJICHHS IIEPCOHAIIOM.
JemoHncTpupyer pabory c
HUMEIOLIUMHUCS B Poccun
KOMITBIOTEPHBIMHU OGaHKaMH
IIPaBOBOU nHpopMmarmu.

[IpuMeHsieT 3aKOHOATENBHBIE AKTHI
B 00J1aCTH yIpaBIICHUS NIEPCOHAIOM
npu pabore ¢ MH(OPMAIMOHHBIMU
CHCTEMaMH.

Kog

HaunmenoBanue | Kon

| HaumenoBanue sTana oCBOCHHS
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KOMIICTCHIIUH KOMIICTCHIIUH JTara OCBOEHUs KOMITETEHIINN
KOMIICTECHIIUH
Crioco6HOCTh pemars CriocoOHOCTP Ha NPHUKIATHOM
CTaH/apTHbIE 3a/1auu ypoBHE WCIIONIb30BATh
npoeccHoHANBEHON BO3MOXKHOCTH COBPEMEHHBIX
JIeITEIFHOCTH ~ Ha  OCHOBE ABTOMATH3UPOBAHHBIX
HuH(MOPMAIMOHHON U OIK-10.4.2 HHOOPMAIIMOHHBIX ~ CHCTEM B
OIK-10 O6ubnrorpaduueckoil KyabTyphl JIeSITeIbHOCTH CHELNAIICTOB
c MIPUMEHEHHEM CITY>KOBI YIIpaBiIeHUS
nH(popMannoHHO- MIEPCOHATIOM.
KOMM YHUKAIIHOHHBIX
TEXHOJIOTMA H C  Y4eToM
OCHOBHBIX TpeOoBaHUH
nH(popManoHHOH
0€30ITacCHOCTH

JTar 0CBOEHHUS

Iloka3aTenb onieHUBaHUS

Kputepuii oneHuBaHus

KOMIETEHIUU
OIlK-10.4.2 IIpuMeHsieT OCHOBHBIE NPUHIUIIBI TOCTpOeHUs | JlaeT onpeneneHust OCHOBHBIX

CrocoGHOCTb Ha | U UCIIOJIb30BaHUs, Hauboee TEOPETUYECKUX TOJIOKEHUIM

IIPUKIIaAHOM YPOBHE | pacHpocTpaHeHHbIX B Poccun aBTOMATU3UPOBAHHBIX CHCTEM

HCIOJIb30BaTh aBTOMATU3UPOBAHHBIX CHCTEM YUeTa. yuera.

BO3MOYKHOCTH Pemraer 3amaun BegeHus

COBPEMEHHBIX KaJpOBOr0 y4eTa U

aBTOMAaTU3UPOBaHHBIX OpraHU3alMOHHON AEATEIEHOCTU

nH(OPMAIMOHHBIX CHUCTEM Ha ocHoBe 1atdopmsl 1C:

B JIeSITENbHOCTU IIpennpusrtue.

CHELHUATICTOB CILY>KOBI JleMoHCTpHpYeT hopMHUpOBaHHUE

YIIPABJICHUSI IEPCOHAIIOM.

OCHOBHBIX CTaHJAPTHBIX,
CHelHaIbHbBIX U
periIaMeHTHPOBAHHBIX OTUYETOB,
UCTIONB3Ys (PYHKIIMOHAIBHBIE
BO3MOXKHOCTH IIPOTPaMMBbl
1C:byxrantepus.

AHaNu3upyeT U COAEPIKATENbHO
HUHTEPIPETUPYET MOTyUEHHBIE
pE3yNBTATHL

Kon
Kon Haunmenosanue HaunmeHoBaHue 3Tana ocBOEHUS
JTana OCBOCHUs
KOMITETEHIINU KOMITETEHIINN KOMITETEHIINU
KOMITETEHIINU
Bnanenue HaBbIkamMu U Wzydenne  QyHKIMHA, KOTOpBIE
Meronamu coopa nadopmanuu peanusyorcs c MTOMOIIBIO
JUISl BBISIBJIEHHS] IOTPEOHOCTH U KOMITBIOTEPHBIX CHCTEM B cdepe
(hopMupoBaHUs 3aKaza yIpaBJIeHUs MIEPCOHAJIOM,
OpraHM3aliy B O0YYEHUH U O3HaKOMJICHHE C  OCHOBHBIMHU
pa3BUTHH NIEpCOHAA, NPUHOMIAMHA ~ TOCTPOGHUS |
HaBBIKaMH cOopa nHpopmanuu HCTIONb30BaHUs, Haunboee
IS aHAJIM3a PHIHKA [K-19.2.1 pacnpocTpaHeHHbIX B Poccum
IK-19 00pa3oBaTeNbHBIX, MH(QOPMAIMOHHBIX  TEXHOJIOTHH,

KOHCAJITUHT'OBBIX M HHBIX BHJOB
YCIYT B 00JIaCTH YIIPaBIICHUS
MEPCOHAJIOM, & TAKKE
HaBBIKAMH TIOJYYCHHSI
00paTHOI CBSI3M U 00PaOOTKH
PE3yIABTATOB OOYUCHUS U UHBIX
¢dhopm npodheccHoHATEHOTO
pa3BUTHS MEpCOHANA

peaTu3yronux 3TH (HyHKIHIH.
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JTar 0CBOEHHUS

Iloka3aTenb onieHUBaHUS

Kputepuii oneHuBaHus

KOMITETEHIINU
K-19.2.1 [Tpumensier nHGOpMaLIMOHHBIE CUCTEMBI U 0a3bl | J[eMOHCTpUpYyeT 3HaHWE TOHSATHH,
JITAaHHBIX T10 BOIIPOCAM YIIPaBJIEHHS NEPCOHAJIOM. | BHJIOB, THIIOB HH(OPMAIHOHHO-
. KOMMYHHUKAIIMOHHBIX TEXHOJOTUH,
Nzyuenue GbyHKIMH,

KOTOpbIC PpCAIU3YIOTCA C
NOMOUIBIO KOMITBIOTCPHBIX

cucTeM B chepe
VIPABJICHUSI TIEPCOHATIOM,
O3HAKOMJICHHE c
OCHOBHBIMH  TIPHHI[HIIAMH
MOCTPOCHHS u
HCTIONB30BaHus, Haubosee
pacnpocTpaHEHHBIX B

Poccun  mH(pOpMAaIMOHHBIX
TEXHOJIOTUH, pearnu3yromux
9TH (HYHKIHH.

uH(pOPMAIIMOHHBIX pecypcos,
HEOOXOAUMBIX JUIS PEIICHUS 3a71a4
npodeCCHOHAIBHON JIeSITeTbHOCTH
B KaJIpoBo#i cepe.

[Mpumensier WH(pOPMAIIMOHHBIC
CUCTeMBbl W 0a3bl JaHHBIX IO
KaJIpOBBIM BOIIPOCAM.
JleMoHCTpHUpYET OCHOBHBIE
TIPUEMBI paboThI B
aBTOMAaTU3UPOBAHHBIX

WHPOPMAIMOHHBIX ~ CUCTEMaxX B
nporecce WH(POPMAIIMOHHOTO

obecrieueHus u
KaJ[POBBIX TE€XHOJIOTHIA

peanu3aiuu

Kon
Kon Haunmenosanue HaunmeHoBaHue 3Tana oCBOEHUS
KOMITETEHIINU KOMITETEHIINU JTatia 0CBOCHHA KOMITETEHIINU
KOMITETEHIINU

Bnanenue MeTOJaMHU u CriocoOHOCTh MIPUMEHSATh
MPOTPaMMHBIMU ~ CPEICTBAMH 3HAHWS OCHOBHBIX NPHHIUIIOB U
00paboTku JIETIOBOM TIOJIO)KEHUH KOMMYHHMKaTHBHOTO
nHpopmanuu, HaBBIKAMH MEHE/DKMEHTa W HCIIOJIb30BaTh
paboTsI co METOJIBI u MIpOrpaMMHbIe
CHeUaIM3UPOBaHHBIMHU cpencTBa  OOpaOOTKH  JIENTOBOM
KaJpOBBIMH  KOMIIBIOTEPHBIMH K-27.3.1 nHpopmanum, 3 PEeKTUBHO

[K-27 MporpaMMaMH, CHOCOOHOCTBIO WCIIONIb30BaTh ~ KOPIIOPATUBHEIE
B3aMMO/ICHCTBOBATH co nH(OpPMAaIMOHHBIE CUCTEMBI TIPH
ciyx0amMu  MHQOPMAIMOHHBIX pelieHny  3a1a4  YIpaBJICHUS
TEXHOIOTUH W 3PPEKTUBHO MIEPCOHATIOM.
WCIIONIb30BaTh KOPITOPaTUBHEIE
nH(popManuoHHbIE CHCTEMBI
pu peneHun 3a1a4
YIIpaBJIEHUs! IIEPCOHAIIOM

JTar 0CBOEHHUS

Iloka3aTenb onieHUBaHUS

Kputepuii oneHuBaHus

KOMITETEHIINU
IK-27.3.1 [IpumeHsier COOTBETCTBYIOIIEE MPOrpaMMHOE | 3HAET CYIIHOCTh U 3HAUEHUE
CriocoOHOCTh  TIPUMEHSATH | oOecrieueHne it 00pabOTKM  JIeNIOBOH | M(POBHU3ALMH B Pa3BUTHU
3HAHMS OCHOBHBIX | HH(OpMaIIH COBPEMEHHOI'0 O0IIECTBA.
TIPUHIMIIOB ¥ TIOJIOKECHUH BeiGupaer MeToab! u cpeacTaa
KOMMYHUKAaTUBHOTO TIOTYYEeHHUs], XPaHEHUS,
MEHE/DKMEHTa u nepepabOTKH HHPOPMAIHH;
WCIIONIb30BaTh METOABI | HaBBIKAMH Pa0OTHI ¢ KOMITBIOTEPOM
NpOrpaMMHBIE  CPEZACTBa KaK CPEe/ICTBOM YIPaBJICHHS
00paboTku JIeTIOBOH nHpopmanmen.
uHpopmanuy, 3hHeKTUBHO [Ipumensier nporpamMmHbIe
UCIIONIb30BATh cpezcTBa Uit 00pabOTKH JEIO0BOM
KOpPHOpaTHBHBIE nH}opManuy, B TOM YHCIIE
nH}popMannoHHbIE MIPOrpaMMBbI aBTOMaTH3aINN
CHCTEMBI TIpU  pEUICHUH OpraHU3alMOHHOH U
3a1a4 YOpaBJIEHUS XO03SIICTBEHHOM JIeATEIHHOCTH,
TIEPCOHAJIOM. BE€/ICHHS KaJpOBOTO ydeTa.
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4.3.2 TunoBble OLlEHOYHBIE CPEACTBA

Bonpocsl k 3auerty (5 cemecTp)
. Kordurypanuu. Coznanue cBoeit ”HGOPMAIIMOHHOM Oa3bl.
. YcranoBka paboueit natsl. Koncrantel. CipaBOUHUKH.
. I3meHeHue niaHa c4eTos.
. Yuer kaapos.
. IIpyHIUIIBI ydeTa XO3sIMCTBEHHBIX ONIEPALUH.
. Crioco6m1 peructpanuu oneparuit. XKypHai onepanui.
. Crpykrypa npoBoku. PyuHoii BBoJI onepariuii.
. BBox noxymenTa. JIokymMeHT B KypHaine onepauuil. XXypHanbel 1okyMeHTOB. IleyaTts
JOKYMEHTA.
9. KypHan mpoBoJIOK.
10. BBOJ BXOJSIIMX OCTATKOB.
11. KaccoBble onepaium.
12. Omneparuu o pacu€THOMY CUETY.
13. Vuér pacuéroB ¢ yupeauTensimMu.
14. Vuér pacuéroB ¢ noCTaBIIMKAMHU.
15. Vuér pacuéroB ¢ nokynareasimMu.
16. Yuér pacu€ToB ¢ NOJOTYETHBIMH JIUIIAMH.
17. DxcrutyaTanysi OCHOBHBIX CPEJCTB.
18. Vuer 3apaOOTHO¥ TIATHI.
19. DkcmyaTanusi OCHOBHBIX CpeZICTB. BbIObITHE M IepeMenieHue OCHOBHBIX CPEJICTB.
20. Bunsl oTueToB.
21. Jleranm3amus otyera. [leproy moctpoeHus otaeToB. Hactpoiika oTdera.
22. PernaMeHTHbIE OTUYETHI.
23. Yd4er (UHAHCOBBIX PE3yIHTATOB.

cONO OIS~ WN -

Bomnpocsl k 3k3ameny (6 cemecTp)
TpeboBanust k KoMIbIOTEpam nosb3oBaTeneit VC.
TuIbl TIOKaIbHBIX CETEN.
Tonosornu JT0KaabHBIX CETEH.
[Tporpammuoe obecnieuenrne C (MUHUMAaNbHBIE TPEOOBAHUS).
OcHoBubIe dneMenTsl kKoHurypanuu 1C:Ilpeanpusrue.
. Konduryparun. Cozganue cBoeit HHPOPMAITMOHHON 0a3bI.
. YcraHoBka paboueit natbl. KoncranTel. CipaBOUYHUKH.
. Y4er KaJpoB.
IIpuHIHUIBL yyeTa X035 HCTBEHHBIX OllEpaluil.
10. Crioco0OwI peructpanuu oneparuii. KypHai onepanui.
11. Crpykrypa npoBoaku. PyuHoii BBOJI onepariuii.
12. Brox noxkymenTa. JIokyMeHT B sxypHaje onepaiuil. KypHansl jokymeHTOB. [leuaTs
JOKYMEHTA.
13. XKypHas npoBoJIOK.
14. BBoJ BXOASIIIUX OCTAaTKOB.
15. KaccoBble onepanum.
16. Omneparuu o pacu€THOMY CUETY.
17. Yuét pacd€ToB ¢ yupeaIuTensiMu.
18. Yuér pacuéToB ¢ moCTaBIIUKAMHU.
19. Vuér pacuéToB ¢ OKyNaTeIsIMU.
20. Y4ér pacy€ToB C MOJOTYETHBIMH JTHLIAMH.
21. DKcrutyaTtalysi OCHOBHBIX CPEJICTB.
22. Yyer 3apaOOTHO IJIaTHI.

CENOUAWNE
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23. Buyibl OT4ETOB.

24. [leranu3zanus otueta. [lepuon mocrpoenus otueToB. HacTpoiika otuera.

25. PernaMeHTHBIE OTYETHI.

26. Yuet (puHAHCOBBIX PE3yIbTaTOB.

27. Ilonsatne «uapopmanum». KauectBo uHpopmanum.

28. TlonsTHe MHPOPMALMOHHOW TEXHOJIOTHH YIIPABIICHUSI.

29. TlonsTHE MHPOPMALIMOHHOW CUCTEMBI OPTaHU3AIIH.

30. MadopmannoHHBI MEHEPKMEHT U €r0 MECTO B IPOIIECcaxX M CUCTEMAaX YIPaBJICHUS.

31. OcHOBHBIE KOMITOHEHTHI MH(POPMALMOHHONW HHPPACTPYKTYphl Moienb 06paboTku
nH(pOpMAIUY B OpraHU3aIHH.

32. IlpuHnumns! pa3paboTKi HHPOPMAITMOHHBIX TEXHOJIOTUH YIIpaBJIeHUS.

33. ABTOMaTH3HPOBAHHBIE CUCTEMBI YITPABICHHS.

34. KopnopatuBHbie HHPOPMALMOHHBIE CUCTEMBI.

35. adopmaninoHHbIE CETH KaK OCHOBA CO3aHUsI COBPEMEHHBIX NH()OPMAIIHOHHBIX
TEXHOJIOTUH YIpaBJICHUS, HX KJIaCCH(PHUKAIINS.

36. [IporpamMmMHbIe cpeacTBa 00padboTku qaHHBIX. CTPYKTYpa MPOTPaMMHOTO 00ECTICUCHHUS.

37. CoBpeMeHHBIE OTIepaIllMOHHBIE CUCTEMBI, UX BUJIBI, 00JIACTH IPUMEHEHHUS U PEXKUMBI
(YHKIIMOHUPOBAHUS.

38. udopmannoHHbIE TEXHOJIOTHH YIIPABICHHS IIEPCOHATIOM.

39. bazbl nansbix. Kiaccudukanus 6a3 naHHbIX. MeT0I0JI0OTHYECKHE OCHOBBI TOCTPOCHUS
0a3 maHHbIX. [[pUHIMITEI TPOEKTUPOBAHUS YIIPABIEHUYECKUX 0a3 TaHHBIX.

40. MadopmManiMoHHbIe TEXHOJIOTHH MOIICPKKH MPUHATHUS YIPABICHYECKUX PEIICHHUH.

41. Ucnonb3oBanue APM B ynpaBiieHUH OpraHU3aUuei.

42. Tloaxons! k moctpoenuto NC.

43. Ocuosusbie Teaaennuu pasputust UT u UC.

I kaJja oueHuBaHusd

YpoBeHb 3HaHUN, YMEHMM M HaBBIKOB OOYYaOIIErocss IpPH YCTHOM OTBETE BO BpeMs
MIPOMEKYTOYHOM  aTTECTAllMA  ONPEAEISAETCS OLEHKAaMU  «3a4TE€HO» WM  «HE3aYTCHOM.
KpurepussMu oneHuBaHusS Ha 3a4yeTe SBISAETCS JEMOHCTPALMs OCHOBHBIX TEOPETUYECKHUX
MIOJIOKEHUH, B pAMKaxX 0CBaMBAa€MON KOMIIETCHIIMY, YMEHHUE IPUMEHSATH MTOJYy4CHHbIC 3HAHUS Ha

IIPaKTHKE.

HJ’ISI JUCHUIIINH, (1)OpMOI>'I HUTOrOBOI0 OTUYCTA KOTOPBIX SABJIACTCSA 3a4€T, MPUHATHI CICAYIOUIUC

COOTBECTCTBHA:

60% - 100% - «3auteHOY;
menee 60% - «He 3aUTEHOY.
[Tpu oreHUBAaHUY PE3YIBTATOB YCTHOTO OMPOCA MCIIOJIB3YETCSI CIIEYIOMas IIIKaia OI[EHOK:

100% - 90%

JleMOHCTpanusi 3HAHWUH OCHOBHBIX TEOPETHYECKUX TIOJNIOKEHUH B TIONHOM OOBEMeE.
YMeHue NpUMEHATh 3HAHUS Ha TPAKTHKe B TNOiHOW Mepe. CBOOOAHOE BlajeHHE
HaBbIKaMH aHaJIM3a M CUCTEMAaTU3alluu B BRIOpaHHOU cdepe.

89% - 75%

JeMoHcTpaiuss Oonbllieii 4YacTH 3HAHWKM OCHOBHBIX TEOPETHYCCKUX IIOJIOKCHHIA,
YMeHue npuMEHATh 3HAHUSA Ha NpPaKTUKE, JHONyCKas IpPU 3TOM HE3HAUUTEIbHbIC
HETOYHOCTH. BrajeHune OCHOBHBIMH HaBBIKAMHM aHalM3a M CHCTEMaTH3allid B
BBIOpaHHOM cdepe.

74% - 60%

JeMoHcTpanysi 10CTaTOUYHBIX 3HAHMM OCHOBHBIX TEOPETHUYECKHUX MOJIOKEHUU. Y MEHHE
MPUMEHSATh 3HAHMS Ha MPAKTHKE, JIOMYCKas MPU dToM OIMOKU. BiiajgeHue oTaenbHbIMU
HaBbIKaMH aHaJIM3a U CUCTEMAaTU3allMU B BRIOpaHHOU cdepe.

menee 60%

JleMoHCTpanus OTCYTCTBUSL 3HAHUN OCHOBHBIX TEOPETHMYECKHUX NOJIOKEeHHU. He ymeer
IIPUMEHSATh 3HAaHMS HA NpakTuke. He Blajeer HaBbIKAMM aHAIU3a U CUCTEMATHU3ALUU B
BBIOpaHHOM cdepe.

4.4. Metonnueckue MaTepuajbl
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[Ipouieaypa olieHMBaHUS 3HAHWM, YMEHUH, HABBIKOB W (WJIM) ONBITA JEATEIHLHOCTH,
XapaKTePU3YIOMIUX 3Tanbl (POPMUPOBAHHS KOMIIETEHIIHHA, OCYIIECTBIISIFOTCS B COOTBETCTBUH C
PernaMeHTOM 0 TEKyIIEM KOHTPOJIE YCIIEBAEMOCTH U MPOMEKYTOUHOM aTTECTAllUM CTY/IEHTOB B
Bonrorpaackom ¢ummane ®I'BOY BO PAHXul'C u PermamenToM 0 OaibHO-PEHTHHTOBOM
cucreme B Boarorpaackom nHcTuTyTe ynpasienus - ¢ummane PAHXul C).
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5. MeToauyeckne yKazaHus JAjs 00yYAKOUIUXCS 110 OCBOECHHIO JUCIHUNIMHBI
MeToauyeckne peKOMeHIAMHU 110 HANTUCAHUIO pedpepaToB
PexoMenganuu no nJaHMpPOBAHUIO U OPraHU3AIUM BpeMeHH, He00X0IMMOTI0 HA U3yYeHHe
AUCHHILINHBI

CprKTypa BpPEMEHU, H606X0}II/IMOI‘O Ha U3YyYCHUE NUCHUIIIUNHBI

dopma U3y4eHHs UCUUTUIMHBI Bpewmsi, 3aTpaunBaemMoe Ha U3ydeHUE
TUCIUILINHEL, %
N3yuyenue nureparypsl, pEKOMEHIOBAaHHOU B 40
y4eOHOM mporpamMme
Pemrenue 3ana4, npakTUYECKUX YIIPaKHEHUN U 40
CUTYaLIMOHHBIX IPUMEPOB
N3ydeHue TeM, BBIHOCUMBIX Ha 20
CaMOCTOSITEJIBHOE PACCMOTPEHUE
Htoro 100

PexoMeHnganuu mo moaroToBKe K MPAKTUIECCKOMY (CeMHHaPCKOMy) 3AaHATHIO

[IpakTueckoe (CeMMHApPCKOE) 3aHSITHE — OJHA U3 OCHOBHBIX ()OpPM OpraHu3aluu
yueOHOro Tpolecca, MpeACTaBIfomas co00il KONIEKTUBHOE OOCYXKICHHE CTYACHTaMH
TEOPETUYECKUX U MPAKTUUYECKUX BOIIPOCOB, PELICHHE MPAKTUYECKUX 3a/ad M0Jl PYKOBOJCTBOM
npenojaBaTesis. OCHOBHOM LIENBIO MPAKTUYECKOTO (CEMUHAPCKOT0) 3aHATHS SBJIIETCS MIPOBEPKA
IJIyOMHBI TOHMMaHUS CTYJ€HTOM HM3y4aeMOW TeMbl, yUeOHOro MaTrepuajla U YMEHUs U3JI0KHUTh
€ro CcoJiep’KaHue SICHBIM W YETKHM S3BIKOM, DPa3BUTHUE CAMOCTOSITEILHOTO MBIIUIEHUS MU
TBOPUECKOM AaKTMBHOCTH Yy cTylaeHTa. Ha mnpaktuueckux (CEMHMHApCKHUX) 3aHSTHSIX
MIPENIoJIaraeTcsl paccMaTpuBaTh HauOoJiee Ba)KHbIE, CYIIECTBEHHBIE, CIIOKHBIE BOMPOCHI
KOTOpbIE, HanboJee TPy IHO YCBAaUBAIOTCA CTyIeHTaMu. [Ipy 3TOM roTOBUTHCS K IPAKTHUYECKOMY
(ceMMHapCKOMY) 3aHSTHIO BCerJa HYXHO 3apaHee. lloaroroBka K IpakTHYECKOMY
(ceMHHApPCKOMY) 3aHSTHUIO BKIIIOYAET B CeOs CIeIyroIIee:

- 00s13arenbHOE O3HAKOMIIEHHE C IUIAHOM 3aHATHS, B KOTOPOM COJAEpKAaTcs OCHOBHBIE
BOIIPOCHI, BEIHOCUMBIE Ha O0CYXICHHUE;

- W3Y4YE€HHE KOHCIEKTOB JIEKLUH, COOTBETCTBYIOUIMX pa3/eloB ydyeOHHKA, Y4eOHOTO
1noco0us, coaepKaHusi peKOMEH0BaHHBIX HOPMATUBHBIX MPABOBBIX AKTOB;

- paboTa c OCHOBHBIMHU TEPMUHAMHU (PEKOMEHIYETCSl UX BBIYUUTD);

- U3y4yeHHE JOINOJIHUTEIBHOM JMTEpaTypbl IO TEME 3aHATUS, Jefas IpU 3TOM
HEO0XO/IMMBIE BBIITUCKHU, KOTOPBIE TIOHAIOOSATCS IPH 00CYKACHUU Ha CEMUHAPE;

- (bopmynupoBaHHE CBOETO MHEHHS IO KaKJOMY BOIPOCY M apryMEHTHPOBAaHHOE €ro
000CHOBAHHE;

- 3allMCh BO3HUKIIMX BO BPEMs CaMOCTOSITENIbHOM pabOThl ¢ ydyeOHMKaMH M HaydyHOU
JUTEPaTyphl BOIIPOCOB, UTOOBI 3aTEM Ha CEMUHAPE MOJYYUTh Ha HUX OTBETHI;

- oOpariieHue 3a KOHCYJIbTAallueH K MPEero/aBaTelio.

[IpakTueckue (ceMMHAapCKuE€) 3aHATHS BKIIOYAIOT B ce0f M CHEUAIBHO
MIOATOTOBJIEHHbIE pedepaTsl, BBHICTYIUIEHHUS MO KAKOW-IMOO CIOXKHOW MM 0CO00 aKTyallbHOMN
npoOneme, pemieHue 3aaa4. Ha npaktuueckoM (CEMHUHAPCKOM) 3aHSITHH CTYJIEHT MPOSBISET CBOE
3HAaHUE TMpeaMeTa, KOPPEeKTUpYeT HH(POPMAIHIO, IMOIYYEeHHYI0 B IPOILECCe JEKIMOHHBIX M
BHEAYAUTOPHBIX 3aHATHH, (OPMHUPYET ONpeaesIeHHBIN 00pa3 B Tl1a3ax Mperno aBaTelis, MoIydacT
HAaBbIKM YCTHOM pedM U KyJbTYphl TUCKYCCHH, HABBIKH MTPAKTUUYECKOTO PELICHUS 3a1a4.
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PexoMenganuu mo H3YYCHUI0 METOAUYIECCKUX MATEPUAJTIOB

Meroauueckue Marepuanabl 10 JACHUIUIMHE IIO3BOJIAKOT CTYAEHTY ONTHUMAJIbHBIM
00pa3oM OpraHu30BaTh NPOIECC U3YYSHUS JaHHOUN TUCIMIIMHBL. MeTOJMUeCcCKie MaTepUallbl 110
IMCUMIUIMHE TPU3BaHBl MOMOYb CTYACHTY MOHATH CHENM(UKY H3ydaeMoro marepuaia, a B
KOHEYHOM HTOT€ — MAKCHUMAJbHO IIOJIHO M KAa4EeCTBEHHO €ro OCBOWMTh. B IepByro oudepenn
CTYIEHT JIOJDKEH OCO3HaTh IIPEAHA3HAYEHUE METOJUYECKUX MATEPHANIOB: CTPYKTYpPY, LEIU H
3agauu. [y 5TOro OH 3HAKOMHTCS C MpeaMOyJIOi, OTJIaBICHHEM METOJHMYECKHX MaTepUaloB,
rOBOps MHA4e, OCYIIECTBIISIET IEPBHYHOE 3HAKOMCTBO C HUM. B pasjgene, INOCBSILEHHOM
METOJUYECKUM DPEKOMEHJALMUAM II0 HW3Y4YCHMIO JUCHMIUIMHBIL, TPHUBOJIATCA COBETHI IO
IUTAaHUPOBAHUIO U OpraHU3aIlMK HEOOXOAUMOTO Ul U3YyUEHUS AUCLUIIIIMHBI BPEMEHU, OIMCaHUE
[IOCJIEIOBATEIbHOCTH ~ JAEWCTBUM  CTyJEHTa  («CLIEHApUil  M3y4eHMs]  JTUCLUIUIMHBDY),
PEKOMEHAALINY 10 paboTe ¢ JIUTEPATypPOM, COBETHI MO MOJIrOTOBKE K SK3aMEHY U Pa3bsICHEHUS
M0 TOBOJAY pabOThl C TECTOBOM CHCTEMOW Kypca W HaJ JIOMAallHUMHU 3aJaHusMu. B 1emnom
JTaHHBIE METOJMYECKHE PEKOMEHJAIMH CIOCOOHBI  OOJETYWTh HW3YyYeHHE CTYyJCHTaMHU
IMCUMIUIMHBL M TIOMOYh YCIIEIIHO cJaTh SK3aMeH. B  pasgene, cojaepkameMm y4deOHO-
METOUYECKHUE MaTEPHUAIIbl TUCIMUILIMHBI, COACPKAHUE NIPAKTUYECKUX 3aHATUN IO JTUCLUILINHE,
CJIOBapb OCHOBHBIX TEPMUHOB JUCLUIUIMHBI.

PexomMeH1allMK 110 CAMOCTOSITE/ILHOI padoTe CTYyACHTOB

HeoTbemsieMbIM 3J1€MEHTOM Y4eOHOTO IIpolecca SIBISIETCS CaMOCTOSTENbHast padoTa
crynenra. Ilpum camocrositenbHON paboTe JOCTUraeTcs KOHKPETHOE YCBOEHHE YueOHOro
MaTepuana, pa3BUBAIOTCA TEOPETHUECKHE CIOCOOHOCTH, CTOJb BAXHBIE U COBPEMEHHOM
MOJTOTOBKH CIIEUATUCTOB. DOPMBI CaMOCTOSITENBHON pPabOTHl CTYACHTOB MO JIUCIHILIHHE:
HamMcaHue KOHCIEKTOB, TMOATOTOBKAa OTBETOB K BONpPOCAaM, HamucaHue pedeparoB, pelieHue
3ajad4, Ucceq0BaTeNbCckas paboTa, BHIIOIHEHNE KOHTPOJIBHOM PabOThI.

3amaHus JUIsE CaMOCTOSITENIbHON pabOoThl BKIIIOYAIOT B Ce0sl KOMILJIEKC aHATUTHYECKHX
3aJJaHU{ BBITIOJIHEHHE, KOTOPBIX, MPEIOJaraeT TIIATeNbHOE H3y4eHHWE HAaydYHOW W ydeOHOM
JTUTEPaTyphl, TEPUOJUYECKUX W3JaHMHA, a TakKe 3aKOHOJATENbHBIX W HOPMAaTHUBHBIX
JIOKYMEHTOB, TpeiaraeMbix B 1.6.4 «YueOHas nuTepaTypa U pecypchbl MH(OpPMAaIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CeTH "UnTepuer", yuyeOHO-MeToAuuecKkoe  olecrieueHue
CaMOCTOSITEJIbHOM PabOTHl O0ydYaromuXcs M0 AUCHMIUIMHEY. 3aJaHusl NpPeAOCTaBIAIOTCS Ha
MIPOBEPKY B MIEYATHOM BHJIE.

Pexomenanuu no paéore ¢ aurepaTypoii

[Tpu m3yyeHnn Kypca y4eOHOW AMCUUIUIMHBI 0c000€ BHUMAaHHE CIEAyeT OOpaTuTh Ha
PEKOMEHIYEMYIO OCHOBHYIO U JOIIOJHUTEIBHYIO JIUTEPATYPY.

BaxHBIM 351€eMEHTOM MOATOTOBKH K CEMUHAPY ABJIACTCA I‘JIy6OKO€ HN3Yy4YCHUC OCHOBHOH U
HOHOHHHTCHBHOﬁ JINTCPATYPHI, peKOMCHHOBaHHOﬁ MO0 TEMC 3aHATHUS, a TAKXKEC ICPBOUCTOYHUKOB.
IIpy 5TOM MOJIE3HO TPOUYNUTAHHYIO JINTEPATYPY 3aKOHCIEKTUPOBaTh. KOHCIIEKT N0JDKEH OTBEUaTh
TpEM Tpe6OBaHI/I$IMI OBLITH COACPKATCIIbHBIM, II0 BO3MOXHOCTU KpPATKHUM W TIPAaBUJIBHO
0(OPMIICHHBIM.

ConepkaTenbHBIM €ro CIelyeT CYMTaTh B TOM CiIydae, €Clid OH MepeaaeT BCe OCHOBHBIC
MBICJIM aBTOPOB B MLCJIOCTHOM BHIEC. HN310XUTh TEKCT KpaTkO — OJ3TO 3HAYUT NCpcAaTb
CoJepKaHWe KHUTW, CTAaThM B 3HAYMTENBHOM Mepe CBOMMHU clioBamu. llpum sToM cremyer
NpUIACPKUBATHCA TIpaBUJIa - 3allMCbIBATh MbBICJIIb aBTOpa pa6OTI>I JIMIIIB IIOCJIE TOI'O, KaK OHa
XOpOIIO MOHATA. B TakoMm ciydae mocraBieHHas 1eib OyneT JocTturnyra. LlutupoBars aBTopoB
M3y4aeMbIX palboT (¢ 00sA3aTeabHON CCBHIIKOM Ha UCTOYHMK) CIEAYET B TEX CIIydasX, €CIU HaJlo
3aMMCBIBATh OYEHb BAYKHOE OTIPE/ICIICHNE HITH TTOJIOKEHHE, 0000IIAOIHIA BEIBO/L.

Baxno u BHenHee opopMiieHrne KOHCIIeKTa. B ero Havyane Hajgo ykasaTb TEMY CEMUHApa,
AaTy HallMCaHHud, Ha3BaHU A JIMTCPATYPHBIX HCTOYHUKOB, KOTOPBIC 6YZ[YT 3aKOHCIICKTUPOBAHBI.

46



I'myOoxast camocrosiTenbHas paboTa HaJl HUIMHM 00€CIIEUUT YCIEIIHOE YCBOCHUE N3y4aeMOoi
JUCLMIUIAHBIL.

OpHuM U3 BaXHEMIIUX CpPEACTB CEPhE3HOTO OBJAJEHUS TEOpPHEH  SBIsAETCS
KOHCneKmupoeanue nepeoucmouHuKos.

Jlii cocTaBiieHUs! KOHCIIEKTa pEKOMEHIyeTCsl CHayajla POYUTaTh paboTy LEIUKOM, YTOOBI
YSICHUTB €€ OO CMBICI U cofepkanue. [Ipu 3ToM MOKHO caienaTh IOMETKU O €€ CTPYKTYpe, 00
OCHOBHBIX TIOJIO)KEHUSX, BBIBOJAX, HAJO CTapaTbCcid OTJIMYAaTh B TEKCTE OCHOBHOE OT
BTOPOCTENIEHHOT0, BHIBOJIBI OT apI'yMEHTOB U JI0Ka3aTeNbCTB. ECIIN €CTh HEMOHATHBIE CIIOBA, HAJ0
B SHITMKJIONIETTYECKOM CIIOBAape HAHTH, YTO 3TO CIOBO 0003HAYaeT. 3aKOHYMB uTeHHE (maparpada,
IJIaBbl, CTaTbU) HAJ0 3a4aTh ce0e BOMPOCHI Takoro poja: B uem rnaBHas mbicib? KakoBbl
OCHOBHBIE 3BEHBSl JOKazaTenbcTBa ee? UTo BbITeKaeT W3 yrBepkaeHuid aBtopa? Kak 3T0
COIJIaCyeTCs C TEM, YTO YK€ 3HAETE O IPOUUTAHHOM M3 IPYTUX UCTOYHUKOB?

SlcHOCTP W OTYETIMBOCTh  BOCHPUATUS TEKCTa 3aBUCUT OT MHOIOro: OT
COCPEOTOUYEHHOCTU CTY/I€HTa, OT TEXHUKM UTEHHUS, OT HACTOMYMBOCTH, OT SPKOCTU
BOOOpaXeHHUsI, OT TEXHUKH (HPUKCUPOBAHHS MPOUYNTAHHOTO, HAKOHEII, OT dPYAUIIUN — OOIIeH U B
KOHKPETHO paccMaTpuBaeMoi mpoodieme.

Pe3ynbraroM nepBOHaYaIbHOTO YTEHHUS JIOJDKEH ObITh IPOCTON MJIAH MeKCma u uemikoe
npeocmaenenue 0 HeEACHBIX Mecmax, OTMEUYEeHHbIX B KkHuUre. [locie mnpenBapuTenbHOTO
O3HAKOMJIEHUS, NPU TOBTOPHOM YTEHHH CIIEIYET 6bl0€UMmb OCHOGHbIE MbICIU A6MOPA N UX
pa3BUTHE B MPOW3BEICHUU, OOpAaTUTh BHUMaHUE Ha 0OOCHOBaHME OT/ENBHBIX IMOJIOKEHUH, Ha
MeTOasl W (OPMBI JI0Ka3aTeNbCTBA, Hamboyiee spkue mNpuMepsl. B xome 3Toil paboOThI
OKOHYATEJIbHO OTOMpaeTcss MaTepuan Uil 3alUCH U ONpeNeNsieTcs €€ BUJ NJIaH, Me3UChl,
KOHCneKm.

[Inan 3710 KpaTKui, MOCJIEI0BATENbHBIN MEpPEeYeHb OCHOBHBIX MBICIEH aBTOpa. 3aluch
IIPOYUTAHHOTO B BUJIE TE3UCOB — 3HAUUT BBIBUTDH U 3alMCaTh ONOPHBIE MBICIU TeKcTa. PasHuna
MEXAY MJIaHOM U TE3UCaMU 3aKJIHYAeTCs B CIEAYIOIIEM: B IUIAHE MBICIb Ha3blBaeTcs (CTaBb
BCErJia BOMPOC: O YeM TOBOpUTCSH?), B Te3Ucax — (opMynupyercss — (4T0 UMEHHO 00 3TOM
roBopurcs?). 3amuch OMOPHBIX MBICIEH TEKCTa BakHA, HO TIOJHOTO TMPEACTaBICHUS O
IIPOYUTAHHOM Ha OCHOBAaHUU MOJOOHOI 3aluCcU HE COCTaBMIIb. BaXXHO OCMBICIUTH, KaK aBTOP
JIOKa3bIBAa€T CBOIO MBICIIb, KaK YOEXIaeT B HCTUHHOCTH CBOMX BBIBOJOB. Tak BO3HUKaeT
koHcrekT. dopma 3amucu, Kak Mbl YK€ OTMETHIIM, YCIOXXHSETCS B 3aBUCHUMOCTH OT LieJel
paboTHI: IJIaH — 0 YeM?; Te3UCHl — 0 YeM? YTO UMEHHO?; KOHCIIEKT — 0 YeM? 4TO UIMEHHO? Kak?

KoHcnekt — 3TO KpaTkoe NocieaoBaTelbHOE M3JI0KEHHE cojiepkaHus. OCHOBY €ro
COCTaBNII€T IIJIaH, TE3UChl M BBINIUCKU. HemocTaTku KOHCIEKTHPOBAHMSI: MHOTOCIOBHE,
LIUTUPOBAHUE HE OCHOBHBIX, & CBSI3YIOUIUX MBICIEH, CTPEMJIEHHE COXPAaHUTh CTUIMCTHUYECKYIO
CBSI3aHHOCTh TEKCTa B yHIepO €ro Joruueckoil crpoiHocTH. [IpucTynarh K KOHCIIEKTHPOBAHUIO
HEO0OXOIMMO TOI'/la, KOI/Ia CJIOKWJIMCh HaBBIKM COCTaBJIEHMsI 3allUCU B BHJIE Pa3BEPHYTOTO
1oApoOHOTO IJIaHa.

@®opma 3anmucH MpH KOHCIEKTUPOBAHMM TPeOyeT 0COOOro BHUMAHUS: BAKHO, YTOOBI
COOCTBEHHBIE YTBEP)KJICHHSI, pa3MbIIIJICHUS HaJl IPOYUTAHHBIM, YETKO OTACISUTUCH TIPU 3aITHCH.
Pa3ymHee BBIHOCUTH CBOM NOMETKHM Ha LIMPOKHE IOJIs, 3allMChIBaTh HAa HUX JOIOJIHUTEIIbHbBIE
CIpaBOYHBIC JAHHBIE, IIOMOTAIOIINE YCBOCHHUIO TEKCTa (AaTa COOBITHSA, YIIOMSHYTOTO aBTOPAMU;
CBEJICHUS O JIMLE, HA3BAaHHOM B KHMI€; TOUYHOE COJIep)KaHue TepMuHa). Eciu KoHCHeKTupyercs
TEKCT BHYIIUTEIBHOTO 00beMa, He0OOXOAMMO YKa3bIBaTh CTPAHUIIBI KHUTH, KOTOPHIE OXBATHIBAET
Ta WIM NHAs 4acTh KOHCIEKTa.

Jlisg ynoOcTBa MOJIB30BAHMSI CBOMMH 3allMCSIMU Ba)XKHO O3arjaBUTh KPYIHBIE YacTH
KOHCIIEKTa, MOJYEpKUBas 3a20106ku. ClelyeT NOMHUTh O Ha3HAUE€HUM KpPAacHOM CTpPOKH,
CTPEMHTBCS K YETKOH rpaduke 3amuceil - ycTymamu, KOJOHKaMu. M3iaraTe TiaBHBIE MBICITH
aBTOpa M HX CUCTEMY apryMEHTOB - HEOOXOJUMO IPEUMYILIECTBEHHO CBOMMHM CJIOBaMH,
nepepadarbiBasi TaKUM 00pa3oM HH(POpPMAIMIO, — TaK MPOXOJUT YySCHEHHE ee CyTu. MBICIb,
(bpa3bl, MOHATHIE B KOHTEKCTE, MOTYT MpHoOpecTH Ooiee MpocTpaHHOe U3JI0KeHue B 3anucu. Ho
TEKCT OpWUTIMHaJla CBEPTHIBACTCS, U CTYAEHT, OTpadaThiBasl JIOTMYECKOE MBIIUIEHUE, YYHUTHCS
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BBIJICNIATh TJaBHOE W 0000LIaTh OJHOTHUITHBIE CY)XIEHHs, OIHOpoaHbIe (akTel. Kpome ToOTO,
Jienasi 3alyicy CBOMMM CJIOBaMH, 0000111as1, CTYACHT YUYUTCS TUCbMEHHON peun.

3HaHMe 00Iel CTPaTEeruy YTEHUs, TEXHUKU COCTABJICHUE IUIaHA U TE€3UCOB ONpEAEIsieT U
TEXHOJIOTHIO KOHCIIEKTUPOBaHUS

e BHuMaTenbHO YUTaTh TEKCT, MOIMYTHO OTMEYas HENOHSATHbIE MECTa, HE3HAKOMbIE
TEPMUHBI U NIOHATUS. Boinucame na nona 3naueHne OTMEUEHHBIX MOHATHUI.

e [lpy mnepBoM 4YTEHMHM TEKCTa HEOOXOAMMO COCTaBUTb €r0 HPOCMON NJaH,
IIOCJIEI0BATEIIbHBIN IIEPEUYEHb OCHOBHBIX MBICIIEH aBTOPA.

e [lpy NOBTOPHOM UTEHUM TEKCTAa BBIACIATH CUCHEM) O0O0KA3AmenabCme OCHOBHBIX
MI0JIOKEHUI pabOTHI aBTOpA.

e 3aKJIOYUTENbHBII 3Tanm pabOThl € TEKCTOM COCTOMT B OCMBICIEHUU paHee
OTMEUEHHBIX MECT U UX KPaTKOH MOCIe10BaTEIbHON 3aMHCH.

e [lpy KOHCHEKTUPOBAHUU HYKHO CTPEMUTBCS GbIPAZUMDL MBICIAL AGMOPA CEOUMU
c106amu, 3TO IOMOraeT 0oJiee rITyOOKOMY YCBOCHHIO TEKCTA.

e B paMmkax paboTbl HaJ NEPBOMCTOYHUKOM BAXKEH YMEJBIH omoop wuumam.
Heo06x0auMo yuuThIBaTh, HACKOJIBKO SPKO, OPUTHHAIIBLHO, CIKATO M3JI0KEHA MBICHb. LluTHpoBaTh
HEOOX0IMMO T€ CYXJIEHHS, Ha KOTOpBIE BIOCIIEICTBUN BO3MOXHA CChIJIKA KaK Ha aBTOPUTETHOE
U3JI0’KEHNE MHEHMSI, BBIBOJIA TIO TOMY WJIM HHOMY BOMPOCY.

KoHcnexrrupoBats 11e1ecoo0pa3Ho He Ha OTJEIBHOM JIMCTE, a B OOIIeH TeTpaau Ha OJTHOM
cTpanuiie jmcra. OOOpOTHas CTOpPOHA JIUCTA MOXET OBbITh HCIIOJIb30BaHA JUISl JIOTIOJTHEHHH,
HEOOXOAUMOCTh KOTOPBIX BBISICHUTCS B JAajbHeWIleM. [Ipy KOHCIEKTHPOBAHUM JIMTEPATYpbI
CIIEyeT OCTaBHUThH IHUPOKHE IOJISL, YTOOBI 3amucarh Ha HUX IJIaH KoHcnekTa. [loms moryT ObITh
HCIIOJIB30BAHBI TAKXKE JUIS 3alIUCH CBOUX 3aMEUYaHMi, JONOJHEHUH, BOnpocoB. 1lpu BeICcTyIUIEHNN
Ha CEMUHApe CTYIEHT MOXXET I[0JIb30BaThCsl CBOMM KOHCIEKTOM JUIsl ILUTHPOBAHUS
IIEPBOMCTOYHHKA. BCe yuacTHMKM 3aHATUS BHUMATEJIBHO CIYIIAIOT BHICTYIIJICHHS TOBAPHILEH 1O
IpylIe, OTMEYaloT CIOpPHbIE WM OLIMOOYHBIE TIOJOXKEHHWS B HHUX, BHOCST IONPAaBKHU,
IIPEJICTABIISAIOT CBOU PEIIEHUSI 1 000CHOBaHMS 00CYKIAEMBIX MPOOIIEM.

B koHI1e cemuHapa, Korjaa npenoaBaTellb 3aHsATHS TOBOIUT UTOTH, CTYJIEHTHI C YUETOM
pEeKOMEHAALNN TPENnoAaBareiss U BBICTYIUIEHUN COKYPCHUKOB, IOIOJIHSIOT WJIM HCHPABISIOT
CBOM KOHCIIEKTBHI.
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6. YueOHas 1uTepaTrypa u pecypchbl HHPOPMALHOHHO-TETIeKOMMYHUKANIMOHHOI ceTH
"UHTepHeT", yUeOHO-MeTOAMUYECKOE 00eclieueHHe CaMOCTOSATeIbHOIH PadoThl
o0yuyaruuxcst Mo TUCIHHUIJINHE

6.1. OcHoBHas JuTepaTypa.

1. AcradypoBa O. A. 1C: byxranrepus 8.3: yue6.-mero. mocobue - 71 c.: Tabn. Bonrorpan:
Hzn-so BO PAHXuI'C, 2013
2. Tpopumor B. B. NHpopMaMOHHBIE CUCTEMBI U TEXHOJOTHH B SKOHOMHKE U YIPABICHHUH:
yaeOHuK. Cankrt-Iletep0. roc. yH-T SKOHOMHKH H (puHaHCOB. M31-Bo FOpaiit 2011, 160
3. Xapnamo M.II. MHpOpMaITMOHHBIE TEXHOJIOTHH B YIPABICHUU MEPCOHATIOM: y4e0.-MeTOoI.
noco6ue . /M.II. Xapmamos, N.1. XapnamoBa/—, 2012. — 51 c. Bosrorpan, U3a-so BO ®I'BOY
BITO PAHXul'C
4. C.B. Hazapos [u 1p.] OcHOBBI WHOOPMAIIMOHHBIX  TEXHOJIOTHI [DneKTpoHHBII
pecypc]UuTepHeT-YuuBepcuter Uudopmanmonnsix Texnonoruit (MHTYUT) 2016

Pexum noctyna: http://www.iprbookshop.ru/16712.— 3B5C «IPRbooks», mo mapoJito

6.2. lonotHUTEIBLHAS JIUTEPATypPa

1.Caax A.D. lHpopmanioHHbIe TEXHOJIOTUH yrpaBieHus: yaeOHuk CII6.: [Tutep 2012
2.ABnees  B.B. VmpaBnenue nepcoHamoMm.  Ontumusanus — KOMaHIHOW  paboTBHI.
PenHx)uHUpUHTrOBast TEXHOJIOTHA [ DIIEKTPOHHBIN pecypc]: mpakTukym.— 256 c¢.  M.: ®uHaHCHI
u cratuctuka 2013 Pexxum nocryma: http://www.iprbookshop.ru/18855.— 3BC «IPRbooks», mo
[apoJIo

3.MndpopmanoHHble TEXHOJOTMM B JKOHOMHKE M YympaBieHuu: YueOnuk. T. 1, 2/ Pen.
Tpodumor B.B. M.: FOpaiit, 2015

4 YucroB JI.B., Xapuronoa C.A. X03siiCTBEHHbIE OTIEpAIlMU B KOMITBIOTEPHOU OyXraiarepuu 6.
M.:1C- ITaGnumunr, 2012

5.XaputonoB C.A. 1C:Byxranrepus 8 mis HaunHaromux. M.: 1C- [Tabmummnr, 2012

6.3. YueOHO-MeTOIUUYECKOE 00ecliedeHHe CAMOCTOSITeJIbHOI padoThl.
1. Acradypoa O. A. 1C: Byxranrepus 8.3: yueb.-meton. mocodbue - 71 c.: Tabn. Bonrorpan:
Hzn-so BO PAHXuI'C, 2013

6.4. HopmaTHBHbIE IPaBOBbIE TOKYMEHTHI.

1. Koncrutynus Poccuiickoit @eneparun. — M.: b.u., 1993.

2. I'paxxnanckuii konekc Poccuiickoit denepanyu.

3. Hanorossrii koniekec P® ot 05.08.2000 Ne 117-®@3. Y. 2. (pex. ot 28.12.2016) I'masa 25.
Hanor na mpu6bsuts opranuzamnuii (BBegena OenepanbabiM 3akoHOM 0T 06.08.2001 N 110-D3)

4. ®enepanbubiit 3akoH "O Oyxranrepckom ydere" ot 06.12.2011 N 402-D3.

5. TlonoxeHue o MopsiiKke BEACHUS KAacCCOBBIX Olepalnuii ¢ 6aHKHOTaMu U MoHeTol banka
Poccun na tepputopun Poccuiickoit ®@enepanuu (yrB. bankom Poccum 12.10.2011 N 373-I1)
(3apeructpuposano B Muntocte PO 24.11.2011 N 22394)

6. @enepanbHbIil 3ak0H "O HaMOHATBHOH TUTaTeX)HOU cucTeme" ot 27.06.2011 N 161-D3.

7. ITlpuka3z Munduna P® ot 29.07.1998 N 34H (pexn. ot 24.12.2010, ¢ u3m. ot 08.07.2016)
"O6 yrBepxkaeHun I[loyokeHHsT MO BENEHHIO OYyXTalTepcKOro y4dera U OyXrajaTepcKoit
otuetHocTH B Poccuiickoit ®enepanuu" (3apeructpupoBaHo B Munwocte PO 27.08.1998 N
1598).

8. Ilpukaz Munduna PO ot 13.06.1995 N 49 (pen. or 08.11.2010) "OO6 yrBepxaeHUU
MeTtomueckux yka3aHUM 110 HHBEHTapHU3allMi UMYLIECTBA U (PMHAHCOBBIX 00513aTENbCTB"
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6.5. UnTepHeT-pecypchbl

1. http://base.garant.ru/ - cipaBouHo-mIOMCKOBast cuctema «I["apaHT»

2. http://lwww.consultant.ru/ - cnpaBouno-nouckoBasi cuctema «Koncynprant [Lmrocy»
3. http://www.1c.ru — caiit ¢pupmsr 1C.

4.http://edu.lc.ru/dist-training/ — mnoaroToBKa K TECTHPOBAHHWIO HA CepTUDUKAT

1C:IIpodeccuonan.

5. http://konkurs.1c.ru/ — crynendeckue copeproBanus mo 1C.

6.

7.

9.

http://market-pages.ru/infteh/index.ntml - xypc nekumit «HMudpopmarmonHsie
TEXHOJIOTHHU B 9dKOHOMUKE»
http://abc.vvsu.ru/Books/inform_tehnolog/page0001l.asp -  Kypc  nekumit

«lHbOpMaIMOHHBIE TEXHOJOTHH B JKOHOMHUKE». ABTOphl: Mouceenko E.B.,
JlaBpymuna E.I'., pegaxrop: JI.3. Anumnko
http://www.intuit.ru/department/itmngt/itmangt/ - Kypc JSKIHH
«MHbOopManmoHHBIE TEXHOJIOTHU B yrpaBineHun». ABTopsl: O.H. I'panmuun, B.U.
Kusie

VYnpasnenue nepconaniom Ha matdopme 1C:Ipennpustue 8. OOmiee onucanue //
Hcrounuk http://www.1c.ru.
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7. MaTepl/IaJIbHO-TEXHH‘IQCKaH 6333, I/IH(i)OpMaIII/IOHHbIe TEXHOJIOI'MH, IIPOrpaMMHOC
odecneyeHue u HH(bOpMaIII/IOHHbIe CIIPaBOYHBLIC CUCTEMbI

MatepuanbHO-TEXHUUYECKOE 00ecTIeYeHNE TUCIUILUINHBI BKJIIOYAeT B ceOs:

- JIGKIIIOHHBIE ayAUTOPHUH, 00OPYAOBAHHBIE BUACONPOECKIIMOHHBIM 000PYJOBaHUEM IS
Ipe3eHTAalMM, CPEeICTBAMU 3BYKOBOCIIPOU3BECHHUS, SKPAHOM;

- KOMIIBIOTEPHBIE KJIAacChl C COOTBETCTBYIOIIMM IPOIPaMMHBIM OOECIeUeHHUEM U
MOAKIIIOUEHUEM K Internet, paccuntanHble Ha 00y4eHHEe rpynnbl cTyAeHTOB U3 10 — 14 yenosex,
YIOBJIETBOPAIOIINE CAHUTAPHO-TUTHEHNYECKUM U IPOTUBOTIOKAPHBIM TPEOOBAHUAM;

JlucuumiauHa JIoJKHa OBITh  MOJJIEp)KaHAa COOTBETCTBYIOLUIMMH  JIMLEH3MOHHBIMU
IIPOrpPaMMHBIMH MPOJAYKTaMH.

[TporpammHbIe cpeacTBa oOecrieueHns yueOHOTO MpoLecca JOHKHBI BKITIOYATh!

cucremy 1C:Ilpennpustue c¢ kondurypamumsmu 1C:Byxranrepus u 1C:3apmnara u
ynpasieHue nepcoHanom, llogkmouenne k cucreme Kontyp OxcrepH, Kontyp ®okyc u
Konryp.byxranrepus; crnpaBoyHO-npaBoBble cucTteMbl «KoHCynbTanT+», «['apaHT»; KOMIUIEKT
pa3aTOYHBIX MaTepPHANOB (IIPAKTUUECKHE KEHC-CHUTyalli IO TeMaM, TECTOBbIC 3aj1aHus). BY3
obecrieunBaeT KaxJa0ro oOydaromerocss pabouMM MECTOM B KOMIIBIOTEDHOM Kilacce B
COOTBETCTBUU C 00bEMOM M3ydaeMbIX TUCIUIUINH, 00ECIIEYNBAET BHIXOJ B ceTh MIHTEpHET.

MarepuaabHO-TEXHHUECKOE  OOeCleYeHne JMUCHMIUIMHBI Ui OOyJaromuxcs ¢
OTpaHMYEHHBIMU BO3MOKHOCTSIMU 370POBbSI M1 MHBAJIMI0B BKJIIOUAET B ce0s Cleyrolee:

- yueOHbIE ayAUTOPUH OCHAIIEHBI CIENMAIBLHBIM 000pYIOBAaHUEM U YU€OHBIMH MECTaMU
C TEXHHYECKUMH CpEACTBAMH OOy4YeHHs Ui OOYYalomIMXCS C Pa3IUYHBIMH BHJAMHU
OTPaHUYEHUH 3/I0POBbS;

- y4yeOHast ayauTOpHsi, B KOTOPOW OOYdYarOTCS CTYIEHTHl C HapylIIeHHEM CIyxa
0o0OpyZOoBaHAa KOMIBIOTEPHOH TEXHMKOW, ayAHMOTEXHUKOW (aKyCTUYECKUH yCWIHMTENb W
KOJIOHKH), BUACOTEXHUKON (MYJIbTUMEAUUHBIN MPOEKTOP), MYJIbTUMEIUHHON cuctemoin. s
oOy4eHHs1 JUI] C HApYHICHUSMHU CIIyXa HCIOJB3YIOTCS MYJIbTHMEIHIHBIE CPEICTBA U JpYyrue
TEXHUYECKHE CPEACTB IS IpueMa-repesadn yaeOHo nHPOpMAaIuH B TOCTYIHBIX (hopMax;

- ana  cna®oBUAAIIMX OOy4aroUuxcs B JIGKIUOHHBIX M Y4E€OHBIX ayIUTOPUAX
MPEIyCMOTPEH MPOCMOTP YAAJCHHBIX 00BEKTOB (HampuMep, TeKCTa Ha JIOCKe WM cllaiiia Ha
9KpaHe) IpU MOMOIIY BUICO YBETUUUTENEH [T yIaI€HHOTO TPOCMOTPa;

- JU1s1 00y4aroUInXcsl ¢ HapyIIEHUSIMH OIIOPHO-/IBUTaTENIbHOTO anmnapara B JIEKIIMOHHBIX U
Y4eOHBIX ayAUTOPHUSAX MPETYCMOTPEHBI CIIEHAIEHO 000pyI0BaHHBIE PabOUre MECTa;

- JUIi KOHTaKTHOW M CaMOCTOSITENFHOM pabOThl HCHOJB3YeTCsl MYJIbTHMEIHIHbIC
KOMIUIEKCHI, IEKTPOHHBIC YYEOHUKH U y4eOHBIE TTOCOOUs, aaNTHPOBAHHBIE K OTPAHUYCHUSM
3J10pOBbsI 00yUaOLIUXCA.

OOyuarommuecs: C OrpaHHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI 1 HHBAIHIBI, B OTIIMYHE OT
OCTaJIbHBIX, UIMEIOT CBOU Crenn(uIeckne 0COOEHHOCTH BOCIPHUATHS, MepepaboTKH MaTepHana,
BBITIOJTHEHUS] TIPOMEKYTOUYHBIX M MTOTOBBIX (hopM KOHTpoisi 3HaHWi. OHM oOecreueHbl
MI€YaTHBIMU U 3JIEKTPOHHBIMU 00pa30BaTEIbHBIMU PECYpCaMHU (IIPOrpaMMbl, YUEOHUKH, yueOHbIE
nocoOusi, MaTepuajbl Uil CaMOCTOSATENbHOW paboThl M T. A.) B (opMax, aJalTHUPOBAHHBIX K
OTPAaHUYEHUSM HX 370POBBS  BOCTIPUATHS WH(POPMALIUH:

JUig U1 ¢ HapyIIEHUSMH 3pEHUS:

- B IIe4aTHOU (popMe YBETHUEHHBIM MIPHPTOM,

- B (hopMe 2IeKTPOHHOTO JIOKYMEHTA,

JUi U1 ¢ HapyIIEHUsAMHU CIyXa, C HapyILIEHUsIMU OTIOPHO-JBUTATEIbHOIO annapara:

- B IeyaTHou opme,

- B (hopMe 2IeKTPOHHOTO JIOKYMEHTA.
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