<I)e)1epa.m>ﬂoe rocyrapCcrBeHHO€ 610}1?!(6THO€ 06pa30BaTeJ’IBH00
yupe/ieHue BbICIIero oopa3oBaHus
™ «POCCHMCKASI AKAJEMHUS HAPOJHOTI'O XO3SIiICTBA
U I'OCYJAPCTBEHHOM CJIYKBbI
MPU NPE3UJIEHTE POCCUMCKOW ®EJEPALIUN»

Anmocos
AnekcaHap o o
MaBnoBuY g e

n
D
P
An
E
o
M
P

Bounrorpaackuii uacTUTyT ynpasineaus — ¢punuan PAHXul 'C
@akynbTeT rocy1apCTBEHHOTO U MYHHIIUIIAIBHOTO YIIPABICHUS
kadeapa KOPIOPaTUBHOTO YIIPABICHUS

YTBepxkacHa

penieHreM Kadeapbl

KOPIHOPATUBHOIO yIIPaBJICHUS

[Ipotokoist oT «02» centsiops 2019 r. Ne 1

PABOYASA IMTPOI'PAMMA JUCHHUITJINHBI

b1.B./IB.10.01 YupaBJenue ciy:xxe0H0ll kKapbepoii

(unoexc u naumenosanue oucyuniunsl (MOOYIs), 8 COOMEEMCMEUU C YHEOHBIM NAAHOM)

10 HAMpPaBJIEHUIO MOATOTOBKH (CHEUAIBHOCTH)

38.03.03 «YnpaBnenue nepcoHarom» (ypoBeHb OakataBpuara)

(KOO U HAUMEHOB8AHUEe HaNPAasieHUs NOO20MOBKU (CneyualbHOCmL))

«CTpaTernueckoe 1 ONeparioHHOE yIpaBJICHHE IEPCOHAIOM OPraHU3aI[H»

Hanpasiennocmy (Mpoghuis)

baxanasp

Keanau (i)ltl('alﬂt}l

O4YHa:

Gopma(el) 0b6yuenus

I'ox Habopa - 2020

Bonrorpan, 2019 r.



ABTOP(bI)-cOCTABUTENb(M):
CT. TIpenoiaBaTeNib Kadeapbl KOPIIOPATUBHOTO YIIPABICHUS
CT. TIpenoaBaTeNib Kadeapbl KOPIIOPATUBHOTO YIIPABICHUS

3aBeayromnuii kadenpoil KOPHIOPATUBHOTO YIIPABIICHUS
I-p 9KOH. HayK, JOICHT

Manas A.JI.
[Hupsesa B.A.

bynerosa H.E.



COJAEP)KAHUE

IlepeueHp IaHUPYEMBIX PE3YILTATOB 00YUEHHUS 110 TUCIUIUINHE, COOTHECEHHBIX C
TUTAHUPYEMBIMH pe3yIbTaTaMH OCBOCHUS 00pa30BATEIBbHOMN MPOTPAMMEI .............

O0BbEM U MECTO AUCILUTLINHBI
B CTPYKTYpPE 00Pa30BATEITBHOM TTPOTPAMMBI ...\ vesensenearensaneeneeneasaneeneaneananens

ConepKaHUE U CTPYKTYPA TUCHUTITIHHBI ... vu v eueineneeneenenenaenaeanseneeneeneeens

Martepuaibl TEKYIIETo KOHTPOJISl YCIIEBAEMOCTH 00YYarOIMUXCS U (POH]T OTIEHOUHBIX
CPEJICTB TIO JTUCIIHTIITITHE ... e eueuenetenaue enetanaee et ean e aae ee aen eae ee aenaee eneeenaeenas

MeToauueckue YKa3aHus JJI 06yqa10m1/1x051
1O OCBOCHUIO JUCHHUIITIHMHBI . ......uuiiiiiiiiiiiiiiiiiiiiiennnannennnnnnnens

VYueOHas iuTeparypa u pecypchl HHPOPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOW CeTH
"UntepHer", yueOHO-METOAMYECKOE 00ECIIEYCHUE CAaMOCTOATEILHON PabOThI
(IO E1 I 11070:(0 @1 (010112 (61170005 171 (<SP

6.1. OCHOBHAS JTUTEPATYPA +evvvenveeneeennteenteenne et entee e eteneeeteenearaneanneeannenn

6.2. JIOTIOTTHUTEITBHASI JIATEPATYPA «. e vveeeeeneeeneeeneeenteenneerteseeaneeenneaaeeeenneennees

6.3. YuebHO-MeToin4YecKoe 00ecrieueHIe CaMOCTOATEIBHON PAOOTHI ......uvvvennennen.
6.4. HopMaTUBHBIC MMPABOBBIE JOKYMEHTBI ....vveetteneteenteenneeaneeennenenneeaaneennneenans
6.5, VIHT@DHET-PECYPCBI ...veuttnttettenteeeienae eaeaee eae eae et ee e et e e ae eaeaeaeaaeas
MarepuanbHO-TeXHHUECKas 0a3a, HH(PpOPMAITMOHHBIE TEXHOJIOTHH,

pOrpaMMHOE oOecrieueHre u NH()OPMAIIMOHHBIC CTIPABOYHBIE CUCTEMHI ...............

19

24

24
24
24
25
25

26



1. Hepeqeﬂb IJIAHUPYEMBIX pe3yJbTaToOB oﬁyqe}mﬂ no JTMCHMIIJIMHE, COOTHECCHHBIX C

1.1. JucuumivHa

B1.B.JIB.10.01

Yupasienue

obecnieuynBaeT OBJIAICHUC CIICAYIOIIMMU KOMIICTCHIIUAMMU

cayxeOHOi

IJIAHUPYEMBIMHU pPE3yJIbTaTaMHU OCBOCHHUSA IPOrPpaMMbI

Kapbepoii

Kon Haunmenosanue Kon HaunmeHoBanue 3Tana
KOMITETEHIINU KOMITETEHIINN JTatia 0CBOCHHA OCBOEHUSI KOMITETEHINH
KOMITETEHIINU
3HaHNe OCHOB pa3padoOTKU U OguajieHrie HaBBIKAMHU
peanu3anuy KOHIETIHH TUTAHUPOBAHUS, pa3paboTKU U
YIIpaBJICHUS TIEPCOHAIIOM, BHEJIPEHHSI COBPEMEHHBIX
KaJIpOBOM ITOJTUTHKU TEXHOJIOTHH yIpaBIECHHS
OpraHHM3alliH, OCHOB Kapbepoil B OpraHu3alyy.
CTPaTErnvecKoro ynpaBieHHs
MIepCOHAJIOM, OCHOB
TK-1 (opmuposari n MK-1.2.1.1
WCIIOJIb30BAHMS TPYAOBOTO
MOTEeHIMaNa 1
MHTEJUIEKTYaIbHOTO KanuTajia
OpraHM3al|H, OTIETBHOTO
paboTHHKa, a TaKKe OCHOB
YIIpaBIICHUS HHTEIJIEKTYaIbHON
COOCTBEHHOCTHIO U YMEHUE
MPUMEHSATH X Ha MIPAKTUKE
Branenue naBsikamu cOopa CriocoOHOCTh IPUMEHSTh
nH(popManuu 11 aHan3a 3HAHUSI OCHOBHBIX IPHHIIUIIOB
BHYTPEHHUX M BHEIIHHUX U TIOJIOKEHUH yIpaBIIeHHs
(haKTOpOB, BIUSIONINX Ha ciryeOHOI Kapbepoii B
3¢ PEKTUBHOCTH IESTENBHOCTH COOTBETCTBHH CO
K-15 TIepCcoHaja OpraHu3aluy, K-15.1.2 CTpaTerniaecKUMH TIaHAMH
YMEHHEM PacCCUUTHIBATH OpraHM3alx
YHUCIIEHHOCTh U
npoeccroHaNbHBIN COCTaB
TIepCoHaja B COOTBETCTBHH CO
CTpaTernuecKUMH TIaHAMH
OpraHM3aliN
1.2. B pe3ynpTare OCBOCHHS JWCIMIUIMHBI Y CTYIEHTOB JOJDKHBI OBITh
c(OPMHPOBAHBI:
OTD/TO
(Tpu HATTMYHUH Kon srana ocsoerus Pe3ynbraTel 00ydeHust
npoderanapra) KOMITETEHIINN
OnepannoHHoe
yIpaBieHHE
[epcoHaIOM " Ormpenensier coliep>kaHue OCHOBHBIX ToHsATud: IIporecchl
110 ApasieIeHIeM rpyNITOBOH JTIMHAMHKH. COBOKYITHOCTB TPUHIIUIIOB
R IIK-19.3.2 (bOpMI/IpOliaHI/IH KOMaH/IbI. Teopun W KOHIENIUH
B3aMMOJICHCTBUS JIIOZIe B OpraHW3ald, BKJIIOYash BOIPOCHI
Crparernyeckoe THIEpCTBA M YTIPABIIEHHsT KOHQIUKTAMH.
YIpaBJICHUC
MEPCOHATIOM
OpraHu3aIu




OCYH_IeCTBJ'IHeT AHAJIMUTUYCCKYIO U NIPAKTUYCCKYIO JCATCIIBHOCTD
B C(bepe aHaJIn3a KOMMYHUKAIIMOHHBIX mpoueccoB B
OpraHu3anuuv, JUarHoCTUPOBAHUA OpFaHPBaHPIOHHOﬁ KYJIbTYPHI,
BLISIBJICHUS €€ CHJIBHBIX U CIa0bIX CTOpPOH, TEXHOJIOTUH BIIMSHUS]
Ha MHAWBUAYAJIbHOC U I'PYIIIIOBOC MOBCACHUC COTPYAHUKOB.

OrnepaliioHHOE
yIpaBJieHUE
TIEPCOHAJIOM U
To/Ipa3/ielieHueM
OpraHH3aIHH.
Crparerunyeckoe
yIIpaBJieHUE
TIEpCOHAJIOM
OpraHU3aIUH

I1K-15.1.2

Onpezenser CcomepKaHHEe OCHOBHBIX TIOHATHIA: CIyxeOHas
Kapbepa, BUIIBI KAPbepbl, (PAKTOPHI IUTAHUPOBAHUS KaphePhl

(OCyILECTBISET aHATUTUUECKYIO U MPAKTHUYECKYIO JIEATEIbHOCTH
B cepe aHATN3a BHYTPEHHUX M BHENTHUX (DAKTOPOB IMOCTPOCHHUS]
Kapbephl B OpraHu3aluu




2. O06beM U MeCTO TUCHUTLIHHBI
B CTPYKTYpe 00pa30BaTe/ibHOM NPOrpaMMbl

Vuebnas puctmmmHa B1.B.J[B.10.01 Ymnpasienue ciyxe0Hoii Kapbepoii
NPUHAIISKUAT K OJIOKY BapuaTHBHAsl 4acTh, MTUCHUIUIMHBI 1O BeIOOpY. B cooTBeTcTBUH C
VY4eOHbIM TUIaHOM, TIO0 OYHOM (Gopme oOydeHHs TUCIMILINHA OCBaMBaeTCs Ha 3 Kypce B 5
ceMecTpe, o0mIast TPyA0eMKOCTh JUCIUTUIMHEI B 3a4€THBIX enuHuIax cocrasiser 2 3E (72
qaca).

OcBoeHME JTUCHUIUIMHBI ONMPAETCS HAa MUHUMaJbHO HEOOXOIUMBIM 00beM
TEOPETUYECKUX 3HAHUM B 00JIaCTH B 00JIaCTH 3KOHOMUKH, IICUXOJIOTUH, FOCYIapCTBEHHOTO
yIOpaBIEHUS, TOJUTOJOTUY, IOPUCIPYICHIMHM, [TOKYMEHTOBEIEHMs, a TaKKe Ha
npuoOpeTeHHbIe paHee YMEHHS U HaBBIKH B cpepe rocyJapCTBEHHOTO W MYHUIIUITAIHLHOTO
yIOpaBiI€HUS, HKOHOMUYECKOM  TEOpWUH, COLMOJIOTMM  OpraHu3aluu, YIpaBJICHUS
YeJI0BEYECKUMH pecypcaMM. 3HAHMUS W HABBIKM, MOJydaeMble CTYACHTAaMU B pe3yJIbTaTe
U3Y4YEHUs AUCLUILIMHBI, HEOOXOAUMBI JUIsl pabOThl C AJIEMEHTAaMU CHCTEMBl COLIMAIBHO-
SKOHOMMUYECKOTO pPAa3BUTHS PErMOHA, y4yacTHsl B IIpoIleccax pa3pabOTKU JTOKYMEHTOB
CTPaTEerMyecKoro IUIAHWPOBAaHUS Ha PErHOHAJIbHOM YPOBHE, a TaKkKe B pa3paboTke H
peayin3ainuy MpoeKToB B 00JaCTH rOCYIapCTBEHHOI'0 U MyHULIUIIATIBHOTO YIIPaBJICHHUS.

Vuebnas muciummHa b1.B.JIB.10.01 «YmpaBneHue ciyxeOHOH Kapbepoii»
peannszyercst nocie usydeHus: JlemoBele KOMMyHMKaMu, OCHOBBI TEOPHUU YIIPaBJICHMUS,
OCHOBBI yIIpaBJIEHHS IEPCOHATIOM.

ITo ouHoil popme OOydeHHsS] KOJIMUECTBO aKaJEMHUYECKUX YacOB, BBIJICJICHHBIX Ha
KOHTAaKTHYIO paboTy c mperojaaBareneM (1Mo BHIAM Yy4eOHBIX 3aHATHI) — 36 4acoB W Ha
CaMOCTOSITENIbHYIO padoTy o0yJarommxcsi — 36 4acos.

dopma NIpOMEKYTOUHON aTTECTALUU B COOTBETCTBUM ¢ YUEOHBIM IIJITAHOM — 3a4eT.



3. Copep:xaHue U CTPYKTYPa AUCHUITIUHBI

O0beM quCHUIIUHBI (MOYJIs), Yac. ®opma
KonTakTHas pabora Texymero
6 KOHTPOJIA
Ne n/m HanvenoBanue tem o0yHaroImuXxcs ¢ yerneBaemoct
* (pa3aeios) Beero npenojgaBaTejieM CP u*,
10 BUJIaM Y4eOHbIX 3aHATHH IPOMEKYTOU
HOI1
J JIP 3 KCP aTTeCcTAlluu
Ounas popma odyuenusn
5 cemecmp
Camoomnpenenenme Kak O
Temal | ocHOBa nocrpoenus | 12 4 - 2 - 6
Kapbepbl
Tewma 2 OcHOBBI MJIaHUPOBAHUSA 10 2 ) 4 ) 4 O
Kapbephbl B OpraHu3aluu
VYipasneHue kapbepou B O
Tema3 | opraHusanuu 12 4 - 2 - 6
Tema 4 TexHOMOTUM  yNpaBIICHHUS O, T
Kapbepoll B OpraHu3aluy 10 4 - 2 - 4
[pynmet TEXHOJIOTUH O
Tema 5 Py
IUIAHUPOBAHUS KAPhEPHI 10 2 - 2 - 6
Crparernueckuii J1aH O
Tema 6
Pa3BUTHUS Kapbepbl 8 2 - 2 - 4
PazpaboTka mpoekra 10 O, T
TUTAHUPOBAHUIO Kapbephl B
Tema 7 | opranu3anuu,
P HHE, 10 2 - 2 - | 6
WCTIONB3YIOIIEH
COBpPEMEHHBIE TEXHOJOTHH
YIPABJIEHUS KapbEPOU
[TpomexyTo4yHas aTTecTanus + 3aver
Bcero: 72 20 16 36

Ipumeuanue: * — gopmor mexyweeo xommpons ycnesaemocmu: onpoc (0O),
mecmuposanue (T)

Conepxanue THCHMILINHBI

Tema 1 CamoonpeneneHne KaK OCHOBA IIOCTPOCHHUS Kapbepbl

IlonsaTtue mu BUIbBI CaMOOINPCACICHUA JTUYHOCTH. CyIIIHOCTI) U OCHOBHBIC OJTallbl
npo(hecCHOHATBFHOTO CaMOOTIpe/ieieHrs. Pa3rpaHnueHre MOHIATUH «CaMOOTPEACTICHUE)» U
«camopeanu3anus».  [IcMxomorudeckue  «IpPOCTPAHCTBA»  MPO(ECCHOHAIBHOTO |
JMYHOCTHOTO camoonperenenus. I[IpodeccronansHoe camoomnpeseieHne Kak OCHOBA
MOCTPOEHHSI KAPHEPHI.

Tema 2 OcHOBBI IVIAHUPOBAHNUSA Kapbepbl B OpraHu3anuu

Omnpenenenre NOTPEeOHOCTH B IJITAHUPOBAHUU Kaphephl B opranuzanuu. Llensb u
3a/auu Kapeepsl B opraHuzanyu. PakTopel IUIAHUPOBAHUS Kapbepbl B OpraHU3alLlUH.
CTpaTeI‘I/ISI, TAaKTHKa 1 TCXHOJIOTHS IIJIAHUPOBAHUWA KaPbCPhI B OpraHu3aluu.

Tema 3 YnpasJiieHue Kapbepoil B OpraHu3anuu




CyOBeKThl yrpaBieHUs] Kapbepoil. DTambl MOCTPOSHUS Kapbepbl. BUIpl KapbepHBIX
nyreil. Kapseporpamma u ee BUABI.

Tema 4 TexHnoJsiorum ynpasJjieHusi Kapbepoil B OpraHu3aumuu

B03M0KHOCTH BBISIBIICHHSI KAaPbEPHBIX IIPOCTPAHCTB. VYnpasnenue (pakropamu
KapbepHOro pa3BuTHs. lcrmonp30BaHHE KapbepHBIX MapUIpyTOB, NPOQHIEH THIIOBBIX
JOJDKHOCTEN M JIMCTOB yCIeXa COTPYIHUKOB B opraHu3anuu. Pa3paboTka M cocTaBieHUE
MaTpHIbl TPEOOBAHUMN K JOJHKHOCTH.

Tema S I'pynnbl TeXHOJIOIMH IJIAHMPOBAHHUS Kapbepbl

Texnonorun 3¢pPexkTUBHON  caMompe3eHTalud. TEeXHOJOTUM  ONTHUMAILHOTO
KapbepHOIO IIyTH. TEXHOJOTMH ONTHUMHU3ALMKA IOCTAHOBKU KapbEpHBIX LIEJIEH U Ipolecca
pa3pabOTKU TIAHOB KaphEPHI.

Tema 6 CTpaTernveckuii nJiaH pa3BUTHS Kapbepbl

IIpeana3zHaueHue CTPATErnYeCcKOro INIAHUPOBAHUA Kapbepsl nepcoHana. Ilonsatue u
COJIepKaHUE KapbepHOU cTpareruu. Moienu KapbepHbIX CTPATETU.

Tema 7 Pa3pa0oTka mpoekTa Nno IUVIAHMPOBAHMI0 Kapbepbl B OPraHu3alMu,
HCIO/b3YIOIEH COBPEeMEHHbIEe TEXHOJIOIHH YIIPABJICHUS Kapbepoil

Onucanue opranmzanuu. Onucanue noxapasaenenus. Onucanue JIIIP mo xaapoBbiM
nepemenieHusM. Kapra kapbepHbIX MapHIpyToB. Marpuma TpeOOBaHMM K JOJIKHOCTH.

[TpodeccronanbHBIN TOPTPET U KapbepHAasi CTPATErsi COTPYAHUKA MII IIIIETO 3BEHA.

Ha camocrostensayto paboty cryaentoB mno aucuummae b1.B.JIB.10.01
Ynpasienue ciry:e0HOH Kapbepoil BIHOCSTCS CIEAYIOIINE TEMBbI:
Ne Ounas
Tema Bonpocsl, BeiHOCHMBIE Ha CPC
n/n ¢popma
1 2 3 4
1 | Camoomnpenenenne kak ocHOBa | OCHOBHBIE TPAEKTOPHH O
MOCTPOEHUS Kapbephl npodecCHOHATBHOTO
CaMoOMpeeIeHUs JINIHOCTH.
2 | OcHOBBI IJIAHUPOBAHMS | XapaKTEPUCTUKA TOJITOCPOUHBIX O
Kapbepbl B OpraHu3alum Henei KapbepHoro MIaHUPOBAHUS
B OpTraHU3aIlHy.
3 | Ynparnenue kapbepoii B [MomHOMOUMS CyOBEKTOB O
OpraHu3aIHuu yIIpaBJICHHUS Kaphepoil B
OpraHu3anuu: pykoBojacTo, HR-
ornen unu HR-crenmanucr,
COTPYIHHK.
4 | TexHonorum yrpaBieHus | AHaJIN3 CTPYKTYpPbI O, T
Kapbepol B OpraHu3aliu O01epoccHiickoro
KiaccudukaTopa npodeccuii
paboumx, JTOJHKHOCTEH CITy)KaIUX
u TapudHubix paspsaao OK 016-94
(OKIIATP).
5 | Tpynmsr TEXHOJIOTUH . O
py [paBuna s¢pdexkTuBHON
TUTAHUPOBAHUS Kapbephl
CaMOIpe3eHTAIHH.
6 | Crparernueckuii iad | MecTo cTpaTernueckoro O
Pa3BUTHA Kapbephbl TUTAHUPOBAHUS Kapbephl MepcoHaa
B CHCTEMeE yIpaBIlIeHHUs
MIEPCOHAIIOM OpPTaHU3AIHH.
7 | Pazpabotka  mpoekrta 1O O, T
[IpaBwiia u ycioBus pa3paboTKu
IUTAHUPOBAHUIO  Kaphephl B
. | KapThl KApbEPHBIX MapIIPyTOB IS
OpraHU3allly, HUCIONB3YIOIIEeH
OpraHU3allHy.
COBpEMEHHBIE TEXHOJIOTHH




| YIPABJIECHUS KapbEPOU




4. MaTtepuaJjibl TeKyLIero KOHTPOJIsI yClleBaeMoCTH 00y4aromuxcs U (poH/1 OlleHOYHBIX
CPeCTB MO JMCIUIIHHE

4.1. ®opMBbI M MeTOAbI TEKYLIEro KOHTPOJISA YCIIeBAeMOCTH U MPOMeKYyTOYHOM
aTTecTalnuu.

4.1.1. B xone peanuzanuu qucuumiuHsl b1.B.JIB.10.01 Ynpasienue ciy:xe0HOM
Kapbepoil UCTONB3YIOTCS  cienyomme (GOopMbl M METOABl  TEKYIIEro  KOHTPOJIS
yCIIEBAEMOCTH O0yUaIOUTUXCS:

Ne n/m HaumenoBanue teM (pa3aesnoB) MeTonn! Texymero koHTpo:
yCIeBaeMoOCTH
Ounas ¢popma
Tema 1 CamoonpeseneHne Kak OCHOBA IMOCTPOEHUS Kaphephl YcTHBI onpoc
Tema 2 OCHOBBI IJTAHUPOBAHMSI Kapbephbl B OpraHU3aI1H YcTHBI# onpoc
Tema 3 Y1paBieHue Kapbepoi B OpraHu3aluu Y CTHBI onpoc
Tena 4 TexHonoruu ynpasJiieHUsl KAPbEPOH B OpraHU3aLUU VY CTHBIH OIpoc, MUCBMEHHBII
TECT
Tema 5 I'pynmbl TeXHOIOrMI IIAHUPOBAHUS KAPbEPHI YcTHBI onpoc
Tema 6 Crpaternueckuit IiaH pa3BUTHS Kaphephl YcrHBI# onpoc
Pa3paboTka mpoekTa TO TUIAHUPOBAHWIO Kapbepbl B | YCTHBIH OMPOC, MUCHMEHHBIH
Tema7 | OPraHH3ALNM, I/ICHOJII:3YIOH_IGI71 COBPEMEHHBIE TEXHOJIOTUU TECT
YIPABIIEHUS KapbEPOU
3aounas ¢popma
Tema 1 CamMoonpeneneHne Kak OCHOBA MOCTPOEHUS Kaphephl ITpoBepka pedepata
Tema 2 OCHOBBI IJTAHUPOBAHMSI Kapbephbl B OpraHU3aIlH Y CTHBI onpoc
Tema 3 Y1paBieHue Kapbepoi B OpraHu3aluu Y CTHBI onpoc
Tema 4 | TexHOIIOTMH ynIpaBIEHUS KapbepOU B OPraHU3aLUU ITnceMeHHBIN TECT
Tema 5 | I'pynmsl TEXHOJOTHMH IUNIAHUPOBAHUS KAPbEPhI [TpoBepka pedepata
Teva 6 CrpaTternueckuii miaH pa3BUTUS Kapbephl [Tposepka pedepara
Pa3zpaboTka mpoekTa TO TUIAHUPOBAHWIO Kapbepbl B | YCTHBIH OMPOC, MUCHMEHHBIH
Tema 7 OpraHu3alliy, UCIOJb3YIOLEH COBPEMEHHBIE TEXHOIOIUU TECT
YIPABJIECHUS KapbEPOU

4.1.2. IIpoMexyTouHasi aTTeCTalUs MTPOBOIUTCS B popMe 3a4eTa METOJIOM YCTHOTO
ompoca Mo MepeyHIo MPUMEPHBIX BOIIPOCOB U3 11.4.3.

K caayc 3a4cTta IO AUCHUIINIMHE JOITYCKAIOTCA CTYACHTHI, IOJTYYHMBIINEC HC MCHBIIC
60 OamnoB mpu TeKymied arrectanuu. [Ipu MOATOTOBKE K 3a4eTy CTYJACHT BHUMATEIBHO
MPOCMATPUBAET BOMPOCHI, MPEAYCMOTPEHHBbIE paboyell MporpaMmoil, U 3HAKOMUTHCA C
PEKOMEH/IOBAaHHOW OCHOBHOW JsuTeparypoil. OCHOBOM [yisi caadyM 3adera CTYJIEHTOM
SABJISICTCSA U3YYCHUC KOHCIICKTOB 0630pHI)IX HGKHHﬁ, MNpOCIyIIaHHBIX B TCYHCHHUE CEMCCTpa,
uH(popManus, TOJTYYCHHAs B pPE3yJIbTaTe CaMOCTOSITEIILHON pabOThl, M MPaKTHYCCKHE
HaBBIKH, OCBOCHHBIE TIPU PEIICHUU 3a]1a4 B TEUCHHE CEMECTPa.

4.2. MarepuaJibl TEKyIIero KOHTPOJISA YCIIeBAeMOCTH.
Tema 1. CamoonpeseeHHe KaK 0CHOBA IMOCTPOCHHUS Kapbepbl.
Bonpocs! uIst yCTHOTO onpoca:

1. HazoBuTe onpeienieHue MOHATHS CAaMOOTIPEACIICHUS JINYHOCTH U €T0 BUJIBI.
2. OxapakTepu3yiTe JUUHBINA ATaIl TPOPECCHOHATBHOTO CaMOOTIPEICICHNUSI.
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3. Kakyro poap urpaer caMoOIIpe/ielieHHe U caMOpealin3alysl B IMPOLEecce MIaHUPOBAHUS
Kapbepbl MOJIOJIOTO crienuaiucTa?

4.  TlepeuucnuTe  OCHOBHBIE  O3JEMEHTHI  TICUXOJOTHYECKOTO  «IIPOCTPAHCTBA»
po(heCCHOHATFHOTO ¥ IMYHOCTHOTO CaMOOTIPEIENIEHUS] MOJIOAOTO CIICIHATTUCTA.
Tematuka pedeparosn:

. Kapbepa kak mporiiecc TM4HOCTHOTO ¥ MPO(HECCHOHAIBFHOTO Pa3BUTHS YEJIOBEKA.

. Be10op kapbephl: CYIITHOCTh U XapaKTEPUCTUKH.

. [InmanupoBaHue Kapbephl: CYIIHOCTb, XapaKTEPUCTHUKH.

. Peanmuzanust kapbephl: CyIIHOCTb, XapaKTEPUCTHKH.

. AHaNM3 ¥ KOPPEKIMsI Kapbephl: CYIIHOCTb, XapaKTEPUCTUKH.

. [Ipodeccnonanu3m: MCUXOIOTUIECKOE U YIIPABIEHUYECKOE COIEepIKaHHE.

. [Ipodeccnonanusm u kapbepa.

NN R W

Tema 2. OcHOBBI INIAHUPOBAHUS Kapbepbl B OPraHU3aIuM.

Bonpocs! 1151 yeTHOTO onpoca:

1. Kaxyro poJib nMeeT miIaHupOBaHUE Kapbepbl PyKOBOIUTENIEM AJISl €r0 OpraHu3alun?

2. HazoBute Tpu Hanbosee BXXHBIX (paKTOpa IUIAHUPOBAHHS Kapbepbl, 000CHYHTE OTBET.

3. B uem cocTouT OTIIMYME CTPATETWH, TAKTUKH M TEXHOJIOTUU TUIAHUPOBAHHS Kapbephbl B
opraHu3aiu?

Tema 3. CTpareru4eckuii aHaJIu3 BHYTPeHHel cpe/ibl OPraHu3alum.

Bonpocs! 1151 yeTHOTO onpoca:

1. MoxeTr nu cTaTh COTPYAHUK MJIQJIIETO 3BeHa CYOBEKTOM YIpaBJICHUS Kapbepou?
AprymMeHTHpyHTe CBOIO MO3ULHIO.

2. Ha3zoBuTe OCHOBHBIE ATAITBI MOCTPOEHHSI Kaphephl?

3. Kaxoif BuJ KapbeporpamMMmsl sIBIISIETCS HanOo0J1ee MPUEMIIEMBIM TSI MOJIOJIOTO

crenuanucta? ApryMEHTUPYHUTE CBOIO MO3ULUIO.

Tema 4. TexHosiorum ynpasJjieHusi Kapbepoii B OpraHu3anumn

Bonpocs! 1151 yeTHOTO onpoca:

1. Kakue nnemMeHTBl MOTYT BXOJUTb B Kapb€pHOE NPOCTPAHCTBO MEHEKEpPA CPEIHErO
3BeHa?

2. HazoBute cuibHble U ci1a0ble CTOPOHBI MCIIOJIB30BAaHUS KAPBEPHBIX MAapUIPYTOB,
npo¢uiel TUITOBBIX JOJDKHOCTEH U JIMCTOB yCIIeXa COTPYAHUKOB B OPTaHU3AIHH.

3. KakoBo npenHazHaueHHe MaTpUIlbl TpeOOBaHUN K JOJDKHOCTH B OpraHU3aluN?

BOHpOCI)I AJIsi MIICBbMEHHOI'0 TEeCTa

1. Kak nHa3bIBaeTcs ompeneiieHue ceOsi OTHOCUTENIBHO OOIIEUETIOBEYECKUX KPUTEPUEB
CMBICJIA )KU3HU U peanu3aius ce0s Ha OCHOBE ATOr0 caMOOoNpeneaeHus?

a) )KM3HEHHOE CaMOOTIPe/ICIICHIE
0) mpodeccuoHAIEHOE CaMOOTIPEIeTICHIE
B) COIMAILHOE CAMOOTIPEICIICHNUE
I') IUYHOCTHOE CaMOOIPE/IeNIEHUE

2. Kak Ha3bIBaeTcsl ompeneieHue cedsi OTHOCUTENBbHO BbIpaOOTaHHBIX B 0OO0mIecTBE (U
NPUHATBIX JAHHBIM YEJOBEKOM) KPUTEPHEB INPHHAUICKHOCTH K ONpeIeseHHOH cdepe
OOIIECTBEHHBIX OTHOUICHUH M OIPEAEICHHOMY COIMAIbHOMY KpYI'y, OrpaHHUYeHHue cels
HEKOTOPBIM KpyroM npodeccuii?

a) )KU3HEHHOE CaMOOIIpE/IETICHHE

0) mpodeccuoHATEHOE CaMOOTIPEICTICHIE

B) COLIMAJIbHOE CaMOOIIPEIEIICHNE
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I') IMYHOCTHOE CaMOOTpEIeIEHUE

3. Kakue BUibI Kapbepbl OTHOCATCS K THITY «HAIPABICHHOCTh Kapbephbi»?
a) BEpTUKAJIbHAS, TOPU30HTAIbHAS, CTyIIEHYATas, CKPBITASI

0) crabuipHas1, CTpeMUTENIbHAsI, HOpMAaJIbHAas

B) BJIaCTHas, KBAIM(HUKAMOHHAS, CTaTyCHAs, MOHETapHast

r) npodeccnoHabHas, JOKHOCTHAS

4. Kakue BB Kapbepbl OTHOCATCS K THITY «COJEpKaHWE MPOUCXOAIINX B IPOLIECCEe
KapbepHOTO JABKEHHS N3MEHEHHI»?

a) BepTUKaJIbHAsl, TOPU30HTAJIbHAS, CTyIIEHYaTasi, CKPITas

0) crabuipHas1, CTpeMUTENIbHAsI, HOpMaJIbHAas

B) BJIACTHAA, KBATM(PUKALMOHHAS, CTaTyCHAsl, MOHETapHas

r) npodeccuoHaIbHas, J0HKHOCTHAS

5. UYto mpuMHATO CYMTATh LEJNBIO YIPABICHUS CIIy)eOHO-TPO(ecCHOHATBHBIM
MPOJBIKEHHEM ?

a) COIVIACOBAaHUE MHTEPECOB HECKOJBKMX OpraHM3allMii B HAIPaBJICHUU HAKOIUICHUS U
UCIOJb30BAHUS YEI0BEYECKOTO KaluTana

0) coriacoBaHMe WHTEPECOB KOHKYPEHTOB B HANpaBICHWW HAKOIUICHUA U
UCIOJb30BAHUS YEIOBEUYECKOr0 KaluTana

B) COrJAaCOBAaHHWE HWHTEPECOB OpraHM3allMM M KaXJOro KOHKPETHOrO0 pabOTHUKA B
HaIpaBJIEHUU KPaTKOCPOUHOTO IJIAHUPOBAHUS TPOAAXK

I') COIJIaCOBaHME MHTEPECOB OPraHU3allid U Ka)XJ0ro KOHKPETHOrOo pabOTHUKa B
HaIPaBJICHUU HAKOIJIEHUS M MCII0JIb30BaHUS YEJIOBEUYECKOIO KaluTasa

6. Kakoii w©3 BapmaHTOB HE OTHOCUTCS K J3TanaM Mpo¢eCCHOHATBLHOTO
camoomnpeeneHus ?

a) 3apoKJIeHHE TPOPECCHOHAIIBHO-OPUEHTUPOBAHHBIX HHTEPECOB

0) mpodeccuoHabHas aaanTanus

B) OKOHUAHUE NMPOPECCUOHANBHON 1€ATEIbHOCTH

I) TOBBIIICHUS KBaIMQUKAMKU/. YKaKUTe Haubolee TMOAXOIAMUNA TpUMEp
OpraHU3alMOHHOM LIEJIU Kapbephl

a) 2(QQPEKTUBHOE HCIOJB30BaHNE MPOPECCHOHATBHBIX CIIOCOOHOCTEH IepcoHana B
MHTEpecax Jena, TOCTHKEHUS 1Ieieil U peann3anuy 3a/1a4 OpraHu3aluu

0) momydenue 6oJiee coaep KaTeNbHOM U aeKBaTHOM MpodeccHoHaIbHBIM HHTEPEcaM U
CKJIOHHOCTSIM padOThI

B) pa3BUTHE paOOTHUKOM MPO(HECCHOHAIBHBIX CITIOCOOHOCTEN

r) obecrieyeHre BO3SMOKHOCTEH caMopeaTn3anui paboTHUKOB

8. Ha xakux ypoBHSIX MIPUHATO pacCMaTpUBATh MPOIECC YITPABICHHS Kapbepoii?
a) OpraHM3allMOHHBIN U BBICIIMNA YPOBEHb YIIPABICHUS
0) opraHu3alOHHBIN U WHAWBUIYaTIbHBIA YPOBHU YIPABJICHUS
B) BBICILIMI ¥ MHAUBUYaJIbHBI YPOBEHb YIPaBICHUS
') MHAUBUAYAJIbHBIN ¥ HU3IIUN YPOBHH YIIPaBICHUS
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9. HaszoBuTe CTaTycHyI XapakTE€pUCTHKY paOOTHHMKA, KOTOPOH COOTBETCTBYET
Harpyska, CTeTeHb OTBETCTBEHHOCTH, TPEOOBaHUS K pabOTe M JOHKHOCTHBIE 00s3aHHOCTH.
a) KJIaCCHBIN YUH
0) 3apaboTHas maTa
B) JIOJDKHOCTD
I') 3BaHUE

10. JIo/KHOCTHBIC TPUBIIICTUH XapaKTePU3YIOTCS ... 7
a) HabOPOM JIBTOT U TIOCOOMH, IPEAOCTABIIIEMBIX PAOOTHUKY
0) yBelIMYEHHBIMH 00beMaMu padoT, MPEIOCTABISIEMbIX PAOOTHUKY
B) CHCTEMaTUYHBIMH MTPOTYJIaMH
') YXOJIOM B KOHKYPUPYIOIIYIO OPraHU3aluI0

OrtBersl Ha 3amanne Tecta: 1. A, 2. B, 3. A,4.B,5.1,6.B,7. A, 8.5,9.B10. A

Tema S. I'pynnbl TeXHOJIOrMii VIAHMPOBAHUSA Kapbephbl.
Bomnpoce! 111 YCTHOI0 onpoca:

C mnomouipl0 OJHOM M3 TEXHOJOTMH ONUIIUTE IJAHUPOBAHUE COOCTBEHHOIO
pa3BUTHUS B OPraHU3ALUU HA CPEIHECPOUHBIN IIEPUOL.

Tematuka pedeparosn:

1. TexHONOTUsI UHIUBUAYAIBHOTO KOHCYJIBTUPOBAHUS IO Kaphepe.
2. TexHONOTHS TPYIIIOBOTO KOHCYJITHPOBAHUS IO Kapbepe.

3. OcobeHHOCTH ynpaBiIeHUs Kapbepoil MEHEIKEPOB.

4. Crneuuduka yrnpapieHUs Kapbepoid MOJIOBIX CIIEIIUATHCTOB.

5. 'eniepHbIe aCEKTH Pa3BUTHUS KapbephI.

6. YopaBiieHue Kapbepoil OTACTbHBIX KATETOPHi paOOTHUKOB.

Tema 6. CTpaTern4eckuii njiaH pa3BuTHsI Kapbepbl.
Bonpocs! 1151 yeTHOTO onpoca:
1. Kakue ycnoBuss HEOOXOAUMO COONIIOAATH JUISl TUTAHUPOBAHMS KaphbepHOU
cTparerun?
2. BrpigBute Tpm Hambosiee TpUEMIIEMbIE MOJENTH KapbepHBIX CTPAaTEerwidl Jyis
POCCHICKHMX OpraHu3aliil. ApryMEHTUPYHTE CBOIO MO3UIIMIO.

Tematuka pedeparosn:

1. KapbepHblil NOTEeHIMAT JINYHOCTH.

2. KapbepHoe mpocTpaHCTBO YeI0BEKa.

3. TexHonorus caMmoMapKeTHHTa.

4. TlepcoHanbHOE pe3tOMe Kak CPEeICTBO CAMOMAPKETHHIa, TEXHUKA €r0 COCTABIICHUSL.
5. [1oBOpPOTHI M KPU3KCHI KapbEePhl: CYIIHOCTb U MIPUUNHBI.

6. Ctparerun noBeieHUs1 paOOTHHUKA B CUTYaIUAX TIOBOPOTA U KPU3HCA Kapbephl.

7. Ilotepst pabOTHI U Kapbepa.

8. AnanTanus K HOBOMY MecTy paOOTEHI.

Tema 7. Pazpa0doTka mpoekTa no IVIAHHPOBAHWI0 Kapbepbl B OPraHU3alHu,
HCI0JIB3YI0Lel COBPeMeHHbIe TeXHOJIOTHH YIIPaBJIeHUs] Kapbepoi.

Pa3paboTaTh MpOEKT MO MJIAHUPOBAHUIO Kapbepbl, OCHOBHBIE pa3Jiebl KOTOPOIrO
OyIyT COCTOSITh H3:
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Onucanust opraHu3aLyy.

Onucanust oIpa3IeeHusl.

Onwucanust JITIP o xkaapoBbIM nepeMeIeHusIM.

Kapts! kappepHBIX MapIIpyTOB.

Martpuiibl TpeOOBaHUHN K JOKHOCTH.

[TpodeccroHabHOTO MOPTPETA U KAPHEPHOW CTPATErHH COTPYTHHKA MIIAIIIETO

SurwhE

3BCHA.

BOHpOCbI AJIsi MIHCbMEHHOI'0 TeCTa

1. Ha3oBuTe KaTeropuio JOKHOCTEHW T'PakJaHCKOM CIIyXObl, K KOTOPOH OTHOCSTCS
JOJDKHOCTH, YYpEKIaeMble U1 COJMCHCTBMS JIMIAM, 3aMEIIAIOIIUM TOCYJapCTBEHHBIE
JOJKHOCTH, PYKOBOJUTEISIM roCy/1apCTBEHHBIX OpraHoB, PYKOBOJUTEISAM
TEPPUTOPUATBHBIX OpPraHoB  (eAepaqbHBIX OPraHOB  HCIIOJHUTEIBHOH BIACTH U
PYKOBOJUTENAM TPEACTABUTENBCTB TI'OCYAAPCTBEHHBIX OpPraHoB B pealu3alud UuX
IIOJTHOMOYMH U 3aMellacMble Ha ONPEIEICHHBIN CPOK, OTPAHUYECHHBINA CPOKOM ITOJTHOMOYUI
YKa3aHHBIX JIML WJIA PYKOBOJIUTEIICH.

a) pyKOBOUTEIH

0) TOMOIITHUKH (COBETHHUKH )

B) CIICIIMAIIUCTHI

T') 00€CIIeYNBAIONINE CIICIIUATHCTHI

2. HazoBute kaTeropuio JOJDKHOCTEH Ipa’KJaHCKOM CIyKObl, K KOTOpOM OTHOCATCS
JIOJDKHOCTH, — y4peXgaemble s Mpo(ecCHOHATBbHOTO  00ecledyeHUs]  BBIMOJHEHUS
roCy/lapCTBEHHBIMU OpraHaMM YCTAHOBJIEHHBIX 3a1ady M (QYHKIOUI M 3amemiaeMble 0e3
OTPaHUYECHUS CPOKA MOJTHOMOYUI

a) pyKOBOJIUTEIH

0) TOMOIITHUKY (COBETHHKH )

B) CHEIMAIUCTBI
') 00ecreYnBaroIINe CIIeUaATUCThI

3. HazoBuTe KaTeropmio MOJDKHOCTEH TpakKIaHCKOH CIYXOBI, K KOTOPOH OTHOCSTCS
JIOJIKHOCTH, yupexaemble JUISt OpraHU3aIMOHHOTO, MH(POPMALIMOHHOTO,
JTOKYMEHTAI[HOHHOTO, (PMHAHCOBO-3KOHOMUYECKOTO, XO35HCTBEHHOTO U HHOTO 00eCTeueHus
NEeSITEIBHOCTH TOCYJAapCTBEHHBIX OPraHoB U 3aMeljaemble 0e3 OrpaHHYeHMs] CpoKa
MMOJIHOMOYHH.

a) pyKOBOJIUTEIH

0) TOMOIITHUKY (COBETHHKH )

B) CIIECIIMAIIACTHI

') 00ecreYnBaroIne CrIeIHaTUCThI

4. Kakoil rpynms! JOJDKHOCTEHN IpaskJaHCKOM CITy»KObI HE CYIIECTBYET?
a) BBICIINE JJOJDKHOCTH TPAXKIAAHCKOM CITY>KOBI

0) crapiue T0JHKHOCTH TPasKJaHCKON CITYKOBI

B) CpeIIHUE JIOJDKHOCTHU TPaXKTaHCKOU CITY>KOBI

T') MJIQIIIUE JTIOJDKHOCTH TPaXTaHCKOU CITY>KOBI
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5. B mpenenax yero, B COOTBETCTBUM C 3aMEIIAEMOMN JOJDKHOCTBIO T'PAXKJIAHCKOMN
CIy’KOBl,  IPOKIAHCKUM CIyXalllUM IPHUCBAMBAIOTCA KJIACCHBIE YHMHBI TPakJIaHCKOMN
CITYKOb1?

a) KaTeropuu J0JDKHOCTEH IPpaXAaHCKON CITYKOBI

0) TPYIIIBI TOHKHOCTEH TPaXTaHCKOU CITY>KOBI

B) BHJIa TOJDKHOCTEHN Ipa)AaHCKOM CITy>KObI

I') KJ1acca J0JDKHOCTEN TPaKJaHCKOM CITyKObI

6. HazoBuTe MOKyMEHT ympaBlIeHHs Kapbepoi, pa3paOOoTaHHbIM Ha OpraHU3aIlMOHHOM
YpOBHE, KOTOPBI ONKCHIBAa€T caMmy JOJDKHOCTh, OHorpaduueckue TpeOOBaHMS,
0COOEHHOCTH KOPHOPATUBHOW  KYJABTYPHI, (YHKIIMOHAJT, KIIOYEBHIE KOMIIETCHIINH,
HEOO0XOIMMBIE JJIS1 YCTICITHOTO BBITIOJHEHHSI BCeX (DYHKIUN TaHHOW JJOJDKHOCTH.

a) Kapbeporpamma

0) KapTa KapbepHBIX MapIIPyTOB

B) MaTpula TpeOOBaHUN K JOJDKHOCTAM
T) IpOpHIIb JOJDKHOCTH

7. Ha3oBuTE JOKYMEHT yIIpaBJIEHUs Kapbepol, pa3pabOTaHHBIM HAa OpraHU3alMOHHOM
YpOBHE, KOTOPBIN COJIEPKUT IIEPEYEHb BCEX JIOJKHOCTEW OpraHU3al[ui WU MOpa3/IeieHHUs,
a TaKke (QyHKIMOHAJIbHbIE 00A3aHHOCTH B PaMKaX JIaHHBIX JOJDKHOCTEM M TpeOOBaHUS K MX
3aMEIICHUIO.

a) Kapbeporpamma

0) KapTa KapbepHBIX MapIIPyTOB

B) MaTpula TpeOOBaHUN K JOJLDKHOCTSAM

r) nmpoduis gomwkHOCTHS. Haz0BUTE NOKYMEHT yIpaBlIeHHs Kapbepoi, pa3paboTaHHBIN
Ha OpPraHM3allMOHHOM YpPOBHE, KOTOPBIM HamOojee MOJIHO ONPENENseT U perJaMeHTHpPYeT
IIPOLIECC YIIPABJICHUS Kapbepoil B OpraHU3aliH.

a) TOJI0XKEeHHE 00 afanTaiuu

0) TOJI0KEeHHE O TTOPSIIKE IPOXOXKCHUS UCTIBITATEIILHOTO CPOKA

B) IMOJIOKEHUE O Kaphepe

I') HHCTPYKLUS 110 POBEIEHUIO cOOece10BaHNS

9. Kakoe nenoBoe Ka4ecTBO, KOTOPOE BaKHO YUUTHIBATH MPH IJIAHUPOBAHUH Kapbepbl
Ha WMHIMBUAYAJFHOM YpPOBHE, B paMKax aJalTHBHOTO TIOBEJCHUS TMPOSBISETCS Kak
CTpEMJICHHE K JIUJIEPCTBY, BIACTHOCTH?

a) 1IeTOBUTOCTh

0) TOMHUHHPOBaHUE

B) YCTYITUYUBOCTh

T') TpeOOBATEIEHOCTh

10. Ba30BbIii MOTHB DPa3BUTHS Kapbepbl, KOTOPBIA MPOSBISETCS B CTPEMJICHHH K
HE3aBHCHMOCTH, BO3MOXHOCTH JIeJaTh BCE M0-CBOEMY Ha3bIBAETCA. . .
a) aBTOHOMHSI
0) hbyHKIIMOHAILHAS KOMIIETCHTHOCTD
B) 0€30MMaCHOCTh U CTAOMIIBHOCTh
') CTWIb KU3HU

OtBernl Ha 3apanne Ttecta: 1.65,2.B,3.1,4.B,5.5,6.1, 7. B, 8. B, 9.5, 10. A

I kaJja oueHuBaHusd
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YcrHblii onpoc

YpoBeHb 3HAHMN, YMEHUH M HaBBIKOB OOY4alollerocs HpH YCTHOM OTBETE BO
BpeMsl TIPOBEICHHUS TEKYLIETO KOHTPOJIs ompexaessiercs Oammamu B nuamasone 0-100 %.
Kputepusmu oneHuBaHUS INpPU NPOBEACHUM YCTHOIO OIpOCa SBISAETCS JEMOHCTPALUS
OCHOBHBIX TEOPETUYECKHX II0JI0KEHUHM, B paMKaX OCBaMBAa€MOM KOMIETEHIIMH, YMEHHE
NPUMEHATh [OJYYE€HHbIE 3HaHMS Ha IIPaKTHKE, OBJIAJICHHME HaBBIKAMHM aHalIM3a M
CHCTEMaTH3allU{ YIPaBICHYECKOW UH(POPMAIIHH.

IIpu oueHMBaHMM PE3yIbTATOB YCTHOIO ONpPOCA UCHOJB3YETCs CIEAYIOIIas MHIKaa
OLICHOK:

100% - 90% |/IlemoHcTpalisi 3HAHUKH OCHOBHBIX TEOPETUYECKUX IOJIOKEHUH B TIOJHOM
oObeMe. YMeHHE TPUMEHSITh 3HAHHMS Ha MPAKTUKE B TMOJHOW Mepe.
CBoOOHOE BIIaJIcHHE HaBBIKAMH aHAM3a M CUCTEMATU3allMK B BHIOPAHHOM

cepe.

89% - 75% |demoncTparms OoJiplield 4YacTW 3HAHUH OCHOBHBIX TEOPETHUYECKHX
MOJIOKEHUI. YMEHHE NPUMEHSTh 3HaHUsI Ha MPAKTUKE, TOMYCKasi MPH dTOM
HEe3HAYMTENIbHBIC HETOYHOCTH. BrajieHHe OCHOBHBIMU HABBIKAMHU aHAIHM3a U
CUCTEeMAaTH3aIllK B BRIOpaHHOM cdepe.

74% - 60% |[demoHCTpals  JOCTaTOYHBIX  3HAHWA  OCHOBHBIX  TEOPETHUYECKHX
MOJIOKCHUI. YMEHHE NPUMEHSATh 3HaHUs Ha MPAKTUKE, OMYCKask MPH dTOM
omnOKy. BrageHue OTIeIbHBIMA HaBBIKAMHU aHAIM3a U CUCTEMATU3allMH B
BBIOpaHHOM chepe.

Menee 60% |lemoHCcTpalysi OTCYTCTBHSI 3HAHUW OCHOBHBIX TEOPETHUYECKUX MOJIOKEHUH.
He ymeer npuMeHsTh 3HaHUS HA MIpakTHKe. He BliazeeT HaBbIKaMy aHAJIA3a U
CUCTeMAaTH3aIlNK B BRIOpaHHOM cdepe.

TecrupoBanue
VYpoBeHb 3HAHMM, YMEHUH M HaBBIKOB OOY4YalolErocsi NMpU YCTHOM OTBETE BO
BpeMsi TPOBEACHUS TEKYLIEro KOHTPOJs ompexensercs Oamnamu B auanazoHe 0-100 %.
KputeprueM oneHuBaHus NpU NPOBEICHUM TECTUPOBAHMUS, SIBISIETCA KOJUYECTBO BEPHBIX
OTBETOB, KOTOpPbIE Jal CTYAEHT Ha Bompochkl Tecra. IIpum pacuere konmuectBa 0asios,
MOJIyYEHHBIX CTYIEHTOM IO UTOTaM TECTUPOBAHMUSI, UCTIOIb3YeTCs cieaytomiast popmyna:

5=2100%.
0

rac b — xonmuecTBO 63,J'IJ'IOB, MOJIYYCHHBIX CTYACHTOM I1I0 UTOr'aM TCCTUPOBAHUSA;
B — komn4gecTBO BCPHBIX OTBECTOB, JAHHBIX CTYACHTOM Ha BOIIPOCHI TECTA,
O — o01iee KOJIMYECTBO BOTIPOCOB B TECTE.

IIposepka pedepara
VYpoBeHb 3HAHWH, YMEHUII M HaBBIKOB OOy4aroUIerocsi Mpu MpOBEpKe pedepara
BO BpeMs MPOBEICHUS TEKYIIETO KOHTPOJIS onpenenseTcs Oamtamu B auanazoHe 0-100 %.
Kpurepusimu orieHuBaHUS TIpU TpOBEpKe pedepara sBISETCS IEMOHCTpAIMS OCHOBHBIX
TCOPECTUICCKUX HOJ'IO)KGHI/II;'I, B paMKax OCBaMBaeMoOM KOMIICTCHIINU.
IIpu oneHMBaHUU peE3yJbTAaTOB YCTHOTO OIPOCAa MCIOJIB3YETCS CIEAyHoIlas IIKajia
OLICHOK:

100% - 90% |/IlemoHcTpalisi 3HAHUKH OCHOBHBIX TEOPETUYECKUX IOJIOKEHUH B TIOJHOM
oObeMe. YMeEHHE NPUMEHATh 3HaHHWA Ha TIPaKTHKE B TMOJHOW Mepe.
CBoOOHOE BIIaJIcHHE HaBBIKAMH aHAM3a M CUCTEMATU3allMK B BHIOPAHHOM

chepe.
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89% - 75%

JlemoHcTpanmst  OOJbllIeld YacTH 3HAHUM OCHOBHBIX TEOPETUYECKHX
MOJIOKEHUH. YMEHNE TPUMEHSTh 3HAaHUS Ha MPaKTUKE, JOMYCKasi IpU 3TOM
HE3HAYUTENIbHBIE HETOYHOCTH. BrasieHre OCHOBHBIMU HaBBIKAMHU aHAM3a U
CUCTEMAaTH3aIllK B BRIOpaHHOM cdepe.

74% - 60%

HGMOHCTpaHI/IH JAOCTAaTOYHBIX 3HAHUU OCHOBHBIX TCOPCTHUICCKUX
IIOJIOKEHUW. YMEHHE NMPUMEHATh 3HAHMS Ha IPAKTUKE, IOIyCKas MpPU 3TOM
OIIIMOKH. BJ'IaIICHI/Ie OTACJIbHBIMU HABBIKAMH aHAJIM3a U CHUCTEMATHU3aAllUU B
BBIOpaHHOM cepe.

meHee 60%

JleMOHCTpalusi OTCYTCTBUSI 3HAHUKA OCHOBHBIX TEOPETHUECKUX IOJIOKEHHUIM.
He ymeer npuMeHsTh 3HaHus Ha npakThke. He BiaajeeT HaBbIKaMy aHaIU3a U
CUCTEMAaTH3aIllK B BRIOpaHHOM cdepe.

4.3. OueHovHbIe CpeaCTBA JJIA MPOMEKYTOYHOM aTTeCTAlMU.

[lonHBI KOMIUIEKT OLIEHOYHBIX MAaTEpPHAIOB Ul IMPOMEXYTOYHOM AaTTEeCTALMU
npencrasieH B [Ipunoxenun 1 PITIJL.

Kopg
KOMITETCHIIU
)/

Kog
HaumenoBanue HaunmMeHoBaHue 3Tana ocBOeHHSA
7Tana oCBOEHHUSA

KOMIICTCHIIMHA KOMIICTCHIIMHA
KOMIICTCHIIMHU

IK-1

3HaHHE OCHOB Pa3pabOTKH U OBnajieHHe HaBbIKAMH ITAHUPOBAHHS,
peanu3alnuy KOHIEIHH pa3paboTKu U BHEAPEHHUS
YIIPaBJICHHUSI IEPCOHAIIOM, COBPEMEHHBIX TEXHOJIOT Ui
KaJIpOBOM MTOTUTUKH YIIpaBJICHHUS KApbepOil B OpraHH3aIliu.
OpraHU3aliy, OCHOB
CTPATErHYECKOr0 yIpaBICHHUS
MEePCOHATIOM, OCHOB
(hopMHUpPOBaHUS U
HCIONB30BaHUs TPYAOBOTO [K-1.2.1.1
MOTEHIHANA U
HHTEJUICKTYaIbHOTO KamuTana
OpraHU3aIuH, OTACIEHOTO
paboTHHKA, a TAK)KE OCHOB
YIIpaBiIeHUS
HHTEJUICKTYAIbHOM
COOCTBEHHOCTHIO U YMEHUE
MPUMEHSATH X Ha MIPAKTUKE

[K-15

Branenne HaBbIkaMu cOopa CriocoOHOCTh MPUMEHSThH 3HAHUSI
uH(popMaIuK I aHATH3a OCHOBHBIX TIPUHIIUIIOB U TIOJIOKEHU
BHYTPEHHUX U BHEITHUX YIIPaBIICHUS CITY:KEOHOU Kapbepoi B
(haKTOpPOB, BIUSIONINX HA COOTBETCTBHH CO CTPATETHYECKUMH
3¢ EKTHBHOCTH IUTAHAMU OpTaHU3AINU
JIEATEIBHOCTH MIepCOHAIA K-15.1.2
OpraHHU3alliy, YMEHHEM
PacCUUTHIBATH YUCICHHOCTD U
PO eCCUOHATHHBIN COCTaB
MepcoHala B COOTBETCTBUH CO
CTpaTErnueCKUMH TUIaHAMH
OpraHu3aIiu

| JTan 0CBOCHHS | IToka3aTenb oneHMBAHUS | Kpurepnii oneHuBaHNusA
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KOMIICTCHIIMHU

Omnpenensier cofiepkaHue OCHOBHBIX
noHaTtuil: Ilporeccel rpynnoBoii TMHAMUKU.
COBOKYITHOCTh TIPHHIUITOB (DOPMUPOBAHUS
KOMaHJIbl. Teopun u KOHIIENIIUU
B3aUMOJICIICTBUS JIIOJIE B oOpraHu3aluy,
BKJIFOYAsi BOIPOCHI JTUJIEPCTBA U YIPABICHUS

(hopMyIHpyeT OCHOBHBIC
TEOPETHUYECKUE MOJIOKEHHUS U
MPUMEHSET X HA TPAKTUKE

KOH(JIMKTaMH.

[1K-19.3.2 - pa3pabaTbIBaeT KapbepHYIO
OcymecTaiser AHATHTHIHICCKYIO Y | cTpaternio ¢ yueToM mepcoHaTbHBIX
TPAKTHACCKYIO  ICATCIBHOCTD B cbepe |0 Gennocteii JIMYHOCTH, a TAKXKe
aHaJlH3a KOMMYHWKALIHOHHBIX NMPOLECCOB B | (o vyoa i oHEBIX (AKTOPOR
OpraHusawuM, ZMATHOCTUPOBAHMA | 11y cepaer TexHOMOHH
OpraHN3ALMORHON KYILTYPbL, BBIABICHUS €€ | 11oyopa s kaphepsl B
CHJIBHBIX M CJa0bIX CTOPOH, TEXHOJOTHUil O ——
BJIMSIHUSI HA WHJMBUIYaJbHOE U TPYIIOBOE
MOBEJICHUE COTPYIHUKOB.

(opMynHpyeT OCHOBHBIE

Onpe;[eimeT cofiepKaHue OCHOBHBIX | o0 neTyueckie TONOKEHHS
MOHATHH:  Cly)KeOHash  Kapbepa,  BHJBI TIPHMERSET MX HA TIPAKTHKE
Kapbepbl, (HaKTOPhI ILIAHUPOBAHUS Kaphepbl

MK-15.1.2 -OMpeieNsieT BHYTPEHHUE U BHEITHUE

OcymiecTBiIsIeT aHATUTUYECKYIO U
MIPAaKTHYECKYIO JeITeIbHOCTh B cdepe
aHaJIM3a BHYTPEHHUX M BHEITHUX (haKTOpOB
MIOCTPOEHUS Kapbephl B OpraHn3aliu

(haKTOpBI TOCTPOCHUS Kaphephl
-XapaKTepu3yeT CoAepKaHue
OCHOBHBIX JOKYMEHTOB,
periIaMeHTHPYIOLIUX MPOLECC
YIpaBJIeHUs Kapbepoil B OpraHu3aluu

APwnhE

16.

18
19

Bonpocsl Kk 3auery

ITonsarue u BHU/IbI CaMOOIIPEACTICHUS JINIYHOCTHU

CyIHOCTh ¥ OCHOBHBIE 3TaIbI IPO(HECCHOHATBHOTO CaMOOIIPEIETICHUS
Pasrpannyenue MoHITHI «CaMOOTIPEICTICHUE) U «CaMOpEaTH3aIsDy
[Icuxonmoruveckue «IpoCTpaHCTBa» MPO(HECCHOHATBHOTO U IMYHOCTHOTO
CaMOOMPEAEICHUS
[TpodeccronanbHOE caMOOIpeaAeIeHNe Kak OCHOBA IIOCTPOCHHUS Kapbephl
Omnpenenenne NOTPEOHOCTH B INIAHUPOBAHUU Kapbephbl B OpraHu3alun

Ienp u 3a1aun Kappepsl B OpraHU3aluu
@akTopsI IJIAHUPOBAHUS KapbePbl B OPraHU3aLUN

CTpaTeI‘I/ISI, TAaKTHKA 1 TCXHOJIOTHS IIJIAHUPOBAHWA KaPbCPhI B OpraHru3alin

CyOBeKThl ynpaBiIeHHs Kapbepoit

Oransl OCTPOEHUS Kapbepbl

Bunb!l kappepHBIX IyTeH

Kapseporpamma u ee BubI

Bo03MOXHOCTH BBISIBIEHHS KAPBEPHBIX IPOCTPAHCTB
VYnpasnenue pakTopamMu KapbepHOTO Pa3BUTHS

Vcnonp30BaHne KapbepPHBIX MAPIIPYTOB, TPOQHIIEH TUIIOBBIX JODKHOCTEH 1 JIMCTOB
ycrexa COTpYyIHUKOB B OpraHU3aluu
17. PazpaboTka 1 cocTaBlieHHE MaTPUIIbI TPEOOBAHHH K JOKHOCTH

. Texnonoruu 3¢peKTUBHON caMONpPE3EHTAILIIN
. TexHonoru1 ONTUMaJILHOTO KapbepHOTO IyTH

20. TexHOJIOTMHM ONTUMHU3AIIUH ITOCTAHOBKH KaphEPHBIX IEJIEeH U Mpoliecca pa3padoTKH
TUTAHOB Kapbepbl
21. TlpemHa3HaueHHE CTPATETUYECKOTO INIAHMPOBAHUS Kapbepbl IepcoHaa

18




22. TlonsiTue u coepkaHue KapbepHOU CTpaTErHu
23. Mopenu KapbepHBIX CTpaTeruit

I kaJja oueHuBaHud

YpoBeHb 3HAHMH, YMEHUH M HaBBIKOB OOY4alollerocs HpH YCTHOM OTBETE BO
BpeMsi  [IPOMEXYTOUYHOM  aTTECTAllUM  OMpENeNseTcd  OLEHKaMHM  «3aYyTeHO» WIH
«He3auTeHo». Kpurepusmu OLlEHMBAaHMS Ha 3a4yeTe SBISETCS JEMOHCTPALMsl OCHOBHBIX
TEOPETUYECKUX IIOJIOKEHUH, B paMKax OCBAaMBAaEMOIl KOMIIETEHIIMM, YMEHUE NPUMEHATH
[IOJIyYEHHBbIE 3HAHHSA Ha MPAKTHUKE, OBJIAJICHHUE HABbIKAMU aHAJIW3a U CHUCTEMaTU3alUU
MOJIy4eHHOH MH(pOpMaIMK B 00JIACTH YIIPABIEHUS CIyKeOHOH Kaphepoid.

Jiga pucuuniauH, (GOpMON HWTOTOBOTO OTYETa KOTOPBIX SBIISETCA 3a4eT, MPUHATHI
CJIEYIOIINE COOTBETCTBUS:

60% - 100% - «3auteHOY;

MeHee 60% - «He 3a4TEeHOY.

VY cTaHOBIIEHBI CIENYIOINE KPUTEPUHN OLICHOK:

Ixana oneHUBaHUA
[Ipu orieHMBaHUM PE3YJILTATOB O0YUEHUS UCIIONIB3YETCs YHUBEPCAIbHAS IIIKAJIa OI[CHOK:

OTanbl KOMIETEHIINH, TPELyCMOTPEHHBIE 00pa30BaTENbHON MPOrPaMMOi,
copMupoBaHbl Ha BHICOKOM ypoBHe. CBOOOJHOE BIIaJieHHUE MaTepHalioM,
100% - 90% BBISIBJICHHE MEXKIIPEAMETHBIX CBA3€H. YBEpEeHHOE BIIaJIeHHE MOHATHITHBIM
(oTnM4HO) anmapatoM JUCHMIUIMHBL [IpakTHdeckue HaBBIKA MPOQecCHOHATBHON
NSSITEIbHOCTH  COPMHUPOBAHBI HA BBICOKOM ypoBHe. CHocoOHOCTh K
CaMOCTOSATEIIbHOMY HECTAHAAPTHOMY PEIICHUIO TPAaKTHYECKHUX 3a1a4

OTanbl KOMIETEHIIMH, TPELyCMOTPEHHBIE 00pa30BaTEIbHON MPOrPaMMOi,
copmupoBaHbl  10cTaTOYHO. JleTanmpHOE BOCIPOM3BENEHUE Y4eOHOro
89% - 75% MaTepuana. [IpakTndeckrue HaBBIKM NPO(ECCHOHATBLHOW NESITENBHOCTH B
(xoporo) 3HAYUTENILHOH  Mepe  copMupoBaHbl.  [IpUCYTCTBYIOT  HaBBIKH
CaMOCTOSITEIIFHOTO ~ pElICHHUs] TMPAaKTUYeCKUX 3a1ad C  OTACIbHBIMH
HJIEMEHTaMH TBOPUYECTBA.

OTanbl KOMIETEHIIMH, TPELyCMOTPEHHBIE 00pa30BaTEIbHON MPOrPaMMOi,
copMUpoBaHBl Ha MHHHMaJIbHOM YpOBHe. Hanwume MHMHHUMAaIBHO

74% - 60%
JIONTyCTUMOTO YPOBHS B YCBOGHMM y4eOHOro marepuajia, B T.4. B

(YIOBJIETBOPUTEIHHO)
CaMOCTOSATEIBHOM pEIIeHNN MpaKTHYecKuX 3ajad. llpakTudyeckne HaBBIKU
npodecCHOHANBHON AeSTeTbHOCTH CQOPMUPOBAHEI HE B TIOTHOH Mepe.
OTanbl KOMIETEHIIMH, TPELyCMOTPEHHBIE 00pa30BaTEIBHON MPOrPaMMOi,
He cdopmupoBaHbl. HemocTaTouHbBI ypOBEHb YCBOCHHUS IMOHSTHITHOTO
Menee 60% anmapata W Hajguuhie (QparMeHTapHBIX 3HAHWH 1O AUCHUILIUHE.
(HeyoBIETBOPUTENBbHO) | OTCYTCTBUE MHHHUMAJIBHO JOMYCTUMOIO YPOBHS B CaMOCTOSTEILHOM

peleHuu MPaKTHYECKUX 3a/ad. [IpakTnueckue HaBBIKU
npohecCHOHAILHOM IESTENbHOCTU He C(hOPMUPOBAHBL

4.4. Metonnueckue MaTepuasbl

[Iponieaypa orieHUBaHMS 3HAHWM, YMEHUW, HABBIKOB U (WJIM) OMbBITA JIEATEIHLHOCTH,
XapaKTePU3YIOIIUX dTarbl (POPMUPOBAHUS KOMIIETECHIIHA, OCYIIECTBISIOTCS B COOTBETCTBUHU
c PermaMeHTOM O TEKylleM KOHTpPOJIE YCHEBAEMOCTH M IPOMEXKYTOUYHOM aTTecTaluu
crynentoB B Bonrorpanckom ¢pummane ®I'bOY BO PAHXul'C u PernamenTtom o 6ayuibHO-
pelTuHTOBOI cucteme B Bonrorpanckom nHctutyte ynpasienus - ¢punuane PAHXul C).
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5. Meroauyeckue ykazaHusi A1 00y4aroLIUXCs M0 OCBOCHUIO TUCHHUILINHBI
Meroanyeckue peKOMeHAAIMH 110 HANMCAaHNIO pedepaToB

Pedepar sBisercs WHIMBUAYaTbHOM CaMOCTOSTENBHO BBIIOJHEHHOW paboTOM
crynenta. Temy pedepara cTyaeHT BBIOMpaeT U3 TEpeuHs TeM, PEKOMEHIyeMBIX
IperoiaBaTesieM, BEAYIIUM COOTBETCTBYIOIIYIO TUCHUIUIMHY. Pedepar, kak mpaBuio,
JOJDKEH COJIEP)KaTh CIEAYIOLIUE CTPYKTYpHbIE 3JIeMeHThl: TuTynbHblll nuct CoaeprxkaHue
Beenenne OcHoBHas wacTh 3akmodeHne Cnucok mautepaTypbl llpunoxenus (mpu
HEOOXOUMOCTH).

TpeboBanust k 00beMy: He Oosee 15 crpanui. Odopmuenue: lpudpt Times New
Roman, 12 mpudrt, 1,5 uateppana, 1,5 cM ad3arHbiii oTCTYNn. OpUTHHATBHOCTD 110 CUCTEME
Antumaruat.BY3 — He menee 60 npo1ieHTOB.

PexoMenganuu mo IVIAHUPOBAHHUIO 1 OPraHU3allMu BPpEMECHH, H606X0}II/IMOF0 Ha
U3YyYCHUE NUCHUITIUHBI

CprKTypa BpPEMEHU, H606X0}II/IMOI‘O Ha U3yYCHUE NUCHUIIIUNHBI

Ounas gopma

dopMa u3ydeHus: JUCHUIIIINHBI Bpewmsi, 3aTpaunBaeMoe Ha U3y4eHUe
JUCLMIUTHHEL, %
N3yuyenue nureparypsl, pEKOMEHIOBAaHHON B 50

y4eOHOM mporpamMme

Pemenue 3a1a4, npaktnyeckux ynpaxkuenuii u | 30
CUTYallMOHHBIX TPUMEPOB

N3yuenue TeM, BHIHOCUMBIX Ha 20
CaMOCTOSITEIIbHOE PACCMOTPEHNE
Hroro 100

3aouHas Gopma

dopMa u3ydeHus: JUCLHUIIIIUHBI Bpewmsi, 3aTpaunBacMoe Ha U3y4eHUe
JTUCLMIUTHHEL, %
N3yuyenue nureparypsl, pEKOMEHIOBAaHHOW B 70

y4eOHOM mporpamMme

Pemenue 3a1a4, npaktnyeckux ynpaxknenuii u | 10
CUTYAIIMOHHBIX IPUMEPOB

N3yuenune TeM, BHIHOCUMBIX Ha 20
CaMOCTOSITEJIbHOE PACCMOTPEHHE
Hroro 100

PexoMeHnganmuu mo moaroToBKe K MPAKTUIECCKOMY (CeMHHaPCKOMy) 3AaHATHIO

[TpakTHdeckoe (ceMHUHApPCKOE) 3aHATHE - OJHA M3 OCHOBHBIX (DOpPM OpraHm3aIiuu
y4eOHOTO Tpolecca, MpPEICTaBIsIomas co00i KOJUIEKTUBHOE OOCYKICHHE CTYACHTaMH
TEOPETUUYECKUX U TMPAKTUYECKUX BOIMPOCOB, PEIICHUE NPAKTUYECKUX 3a/Jad  IOJ
PYKOBOJICTBOM IpenojaBaresis. OCHOBHOU LENbIO MPAKTUYECKOTO (CEMUHAPCKOTO) 3aHATHUS
SBJIICTCS TIPOBEpPKA TJIYOMHBI TIOHUMAaHUS CTYJIEHTOM H3y4aeMOW TeMbl, Y4eOHOTO
Marepuaiga U YMEHHUS M3JIO0KHUTh €ro COJIep)KaHHe SICHBIM M YETKHUM SI3BIKOM, pPa3BUTHE
CaMOCTOSITEJIBHOTO MBIIUICHUSI U TBOPUYECKOW aKTHUBHOCTH y cTyAeHTa. Ha mpakTuueckux
(ceMuUHApCKUX)  3aHATUSIX  MpeAroJiaraeTcss  paccMaTpuBaTh  HaumOoJsiee  BaXKHEBIE,
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CYIIECTBEHHBIE, CII0’KHBIE BOIIPOCHI KOTOPBIE, HanOoJiee TPYIHO YCBAaUBAIOTCS CTY/ACHTaMH.
[Tpu 5TOM rOTOBHUTBHCS K MPAKTHUECKOMY (CEMUHAPCKOMY) 3aHATHIO BCET/Ia HY)KHO 3apaHee.
[TonroToBka K MpakTUYECKOMY (CEMUHAPCKOMY) 3aHATHIO BKITIOYAET B Ce0sl Ceytomiee:

- 00s3arenbHOE O3HAKOMJICHHWE C IUTAHOM 3aHSTHS, B KOTOPOM COJEpXKarcs
OCHOBHBIE BOIIPOCHI, BRIHOCUMBIE Ha 00CYKICHHE;

- M3y4eHHe KOHCIEKTOB JICKIIUH, COOTBETCTBYIOIIUX PA3/IeloOB ydyeOHUKA, YIeOHOTO
mocoous1, CoepKaHusl PEKOMEHJOBAHHBIX HOPMATHUBHBIX IPABOBHIX aKTOB;

- paboTa c OCHOBHBIMU TEPMHHAMH (PEKOMEHIYETCSl UX BBIYYHUTD);

- W3yYeHHUE [OTOJIHUTENFHON JUTEpaTypbl MO TEMEe 3aHSATHs, Jelas IpU ITOM
HE00XO/IMMBIE BBIITUCKH, KOTOPBIE TIOHAIOOSATCS TIPH 00CYKIACHUU Ha CEMUHAPE;

- (opmynrpoBaHKE CBOETO MHEHHUS TI0 KaXIOMY BOIIPOCY M apTyMEHTHPOBAHHOE €T0
000CHOBAHHE;

- 3aIIUCh BO3HUKIIUX BO BPEMsI CAMOCTOSITETILHON padOThI C yIeOHUKAMU U HAyYHOU
JUTEPaTyphl BOIIPOCOB, YTOOBI 3aTeM Ha CEMUHAPE TMOIYYUTh Ha HUX OTBETHI;

- oOparieHue 3a KOHCYJIbTallUeH K MPerno/1aBaTelro.

[IpakTueckue (ceMHHApCKHE€) 3aHATUS BKIOYAOT B ce0f M ClEHUaIbHO
MOATOTOBJIEHHbIE pedepaTbl, BBICTYIUIEHHS 10 KakoOH-TMOO CIOXHOM WM 0co00
aKTyallbHOM mpoOJeme, pemieHue 3amad. Ha mnpakTuueckoMm (CEMHUHAPCKOM) 3aHITHH
CTYZIEHT MpOSBISIET CBOE 3HAHUE IMPEIMETa, KOPPEKTHPYET WH(POPMAIHIO, TIOIYYEHHYIO B
nporiecce JIGKIMOHHBIX W BHEAYIAMTOPHBIX 3aHATHHA, (HOpMUpPYeT OmlpeAeseHHbIH o0pa3 B
riia3ax MpernogaBaressi, MoJydaeT HAaBBIKM YCTHOW PeYH M KYJIbTYpBl TUCKYCCHUHU, HABBIKH
MPAKTUYECKOTO PEIICHUS 3a/1a4.

PexoMenganuu mo H3YYCHUI0 METOAUYIECCKUX MATEPUAJIOB

Meroanueckue maTepHalibl MO JUCHUILIMHE TO3BOJISIOT CTYACHTY ONTHUMAaIbHBIM
o0pa3oM OpraHuM3oBaTh TMPOIECC U3YUCHUS JaHHOW JUCIUIUIMHBL. MeToaudecKue
MaTepHasbl M0 JUCIHUILIMHE MPU3BAHBI IIOMOYb CTYJEHTY MOHATH CIENU(UKY U3ydaeMOTo
Marepuana, a B KOHEUHOM UTOTe€ — MaKCHMAaJIbHO TOJIHO M Ka4eCTBEHHO €ro OCBOWUTH. B
MEPBYIO OYepeb CTYACHT JOJKEH OCO3HATh IpEJHa3HAYEHUE METOANYECKUX MATEpPHaIOB:
CTPYKTYpYy, Lenu M 3amayd. Jlis 3TOro OH 3HAKOMHUTCS € TpeamOysol, OTJiaBIeHHEM
METOJUYECKUX MaTepUaoB, TOBOPS MHAYE, OCYIIECTBIISIET MEPBUYHOE 3HAKOMCTBO ¢ HUM. B
paszesne, TOCBAINIEHHOM METOJAMYECKHMM PEKOMEHJAIUSAM IO H3YyYEHUIO JAUCIUIUIMHBL,
MIPUBOJIATCS. COBETHl MO IUIAHUPOBAHUIO W OPraHU3aldd HEOOXOJUMOTO JIsi M3Y4YCHHS
JUCIUIUITMHB BPEMEHH, OMHCAHHUE IOCJIEI0BATEIbHOCTU JEUCTBUN CTyAEHTa («CIeHapHii
W3y4YeHUs JUCIUIUIMHBDY), PEKOMEHJAlMU 10 paboTe ¢ JHUTepaTypod, COBETHI IIO
MOJTOTOBKE K 9K3aMEHY M Pa3bsiCHEHHUsS MO0 MOBOJY pabOThl C TECTOBOM CHUCTEMOW Kypca U
HaJl IOMAaIllHUMHU 3aJlaHusIMU. B 11€10M 1aHHBIE METOAMYECKHE PEKOMEHAIUHU CIIOCOOHBI
O0JIETYNTh HW3yYCHHE CTYACHTAMHU AWCIMILIUHBI W MOMOYhL YCHEIIHO CAAaTh JK3aMeH. B
paszene, coaeprKalieM y4eOHO-METOJIMYECKHE MaTepuaibl JUCHMIUIMHBL, COJEpKaHUE
MPAKTUYECKUX 3aHITUHI MO TUCHIUILIMHE, CJIOBapPh OCHOBHBIX TEPMUHOB JUCITUTUIHHBI.

PexomeHnganum mo caMocTosiTe/IbHOI padoTe CTy1eHTOB

HeoTbemnembIM 371€eMEHTOM y4eOHOTO Mpoliecca SIBISIETCS CaMOCTOsITeNbHAs paboTa
cryaeHra. Ilpu camocTosdTenbHOl paboTe JOCTUTraeTcs KOHKPETHOE YCBOEHHUE Y4eOHOTO
MaTepuasa, pa3BUBAIOTCS TEOPETHUUECKHUE CIIOCOOHOCTH, CTOJb Ba)KHBIE JJISi COBPEMEHHOMU
MOATOTOBKH crieliManucToB. @opMbl caMOCTOATENBHON pabOThl CTYIEHTOB 0 JUCLMILINHE!
HaNMcaHue KOHCIIEKTOB, IOJrOTOBKA OTBETOB K BOIIPOCaM, HalMcaHue pedepaToB, pelIeHne
3aJ1a4, UCCIEeI0BATENbCKasi paboTa, BHIIIOJIHEHNE KOHTPOJIBLHOM paboThl.

3amaHus  JUIA  CaMOCTOSITENIBHOM — pabOThl  BKIIIOYAIOT B ce0S  KOMIIJIEKC
AHAJIMTUYECKUX 3aJaHUM BBINIOJIHEHUE, KOTOPBIX, MPEANOJaraeT TIIATelIbHOE H3y4eHHE
Hay4yHOUM M y4eOHOU IuTepaTypbl, IEPUOANUECKUX U3AAHUM, a TaKKe 3aKOHOJATEIbHBIX U
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HOPMAaTHUBHBIX JOKYMEHTOB Tpe/yiaraeMbix B 1.6.4 «YueOHas nmTeparypa W Pecypchl
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  ceTn  «VHTepHeT», y4eOHO-METOINYeCKOe
o0ecrieyeHne CaMOCTOSITENIFHONH paboThl OOYdYaloOUIMXCsl MO JUCHUIUIMHE». 3aJaHHs
NPEJOCTABIISIOTCS HA IPOBEPKY B TIEYaTHOM BHJIE.

Pexomenanuu no paéore ¢ aurepaTypoii

[Ipu u3yuenuu kypca y4eOHOW AUCHMIUIMHBI 0C000€ BHUMAHHE CIEAYyEeT OOpaTHUTh
Ha PEKOMEHYEMYI0 OCHOBHYIO U JTOTIOJTHUTEIbHYIO JTUTEPATYPY.

Ba)kHbIM »]IEMEHTOM TOJATOTOBKM K CEMHHAapy SBISETCS TJyOOKOEe H3ydyeHUe
OCHOBHOW U JOTIOJHUTEIBHOU JIMTEPATYpPhl, PEKOMEHIOBAHHOM IO TEME 3aHATHUS, a TAKKE
MIEPBOUCTOYHUKOB. [IpyM 3TOM MOJNE3HO NPOUYUTAHHYIO JINTEPATYPYy 3aKOHCIEKTHPOBATb.
KoHcnekT 1omKkeH oTBeuaTh TpeM TPEOOBAHUAM: OBITH COJIEPKATEIBHBIM, 0 BO3MOXHOCTH
KpPaTKUM U PABUIIBHO O(OPMIICHHBIM.

CopnepxaTenpHbIM €ro CJelyeT CUuTaTh B TOM Cllydae, €CIM OH IepelacT Bce
OCHOBHBIE MBICIIH aBTOPOB B IIEJIOCTHOM BuAE. M3I0KUTH TEKCT KpaTKO — 3TO 3HAYUT
neperaTh CoAepKaHUe KHUTH, CTaTbU B 3HAUMTENIbHON Mepe cBOMMHM cioBaMu. [Ipu sTom
ClIelyeT NMPUACPKUBATHCS MIPaBUIIa - 3alIUChIBaTh MBICIb aBTOPa pabOThI JIUILb MOCIE TOTO,
KaKk OHa XOpolo IMOoHATa. B TakoMm ciydae mnocraBiieHHas Leab OyJIeT JOCTUTHYTA.
[{utupoBaTh aBTOPOB M3y4aeMbIX paboT (C 00sS3aTeNbHOM CCHIIKON HAa UICTOYHMK) CIEAYET B
TE€X CIy4asX, €CIM HaJ0 3alllChiBaTh OYEHb BA)XKHOE OIPEJEICHHE WIN IOJIOKEHHE,
000011aroIHii BBIBOI.

BaxxHo u BHelIHee o(opMiieHHE KOHCIIEKTa. B ero Hauasne HaJo yka3aTh TEMY
ceMHHapa, J1aTy HallucaHusl, Ha3BaHUS JIMTEPATYPHBIX UCTOYHUKOB, KOTOpPbIE OyIyT
3aKOHCIIEKTHPOBaHbI. | 1yboKas caMocTosTeNbHas padoTa Ha/l HUMHU O0ECIIEUNT YCIEIIHOE
YCBOCHUE U3y4aeMOU AUCUUTLIVHBI.

OpHMM W3 BaXHEHIIMX CpPEACTB CEPbE3HOTO OBJAJACHUS TEOpUeH sBisgeTcs
KOHCREeKmupoeanue nepeoucmoyHuKos.

Jlig cocTaBiieHUs] KOHCIIEKTa PEKOMEH]IyeTCsl CHavaja MpOYUTaTh padoTy LEIUKOM,
9TOOBI YACHUTH €€ OOLIMiA CMBICK U coaepxanue. [Ipu 3ToM MOKHO caenarh OMETKU O ee
CTPYKType, 00 OCHOBHBIX IIOJIOKEHMSIX, BBIBOJAX, HAJ0 CTapaThCsl OTINYAThb B TEKCTE
OCHOBHOE OT BTOPOCTENEHHOTO, BBIBOJBI OT ApryMEHTOB M J0Ka3aTenbcTB. Eciau ecTh
HETOHSATHBIE CJI0BA, HAJI0 B SHIMKJIONEUYECKOM CJIOBApPE HAWTH, YTO 3TO CJIOBO 0003HAYaET.
3akoHuMB yreHue (maparpada, I1aBbl, CTaTbH) HAAO 3a7aTh ceOe BOMPOCH TAaKoro poja: B
4yeMm TyiaBHas MbIciab? KakoBbl OCHOBHBIE 3BEHbs J0OKazarenbcTBa ee? UTo BbITEKaeT u3
yIBepkAeHU aBTOpa? Kak 3TO corsacyercss ¢ TeM, 4TO YK€ 3HAaeTe O IPOYUTAHHOM U3
JPYrUX UCTOYHUKOB?

SlcHOCTP W OTYETJIMBOCTh BOCHPHUATUS TEKCTa 3aBUCUT OT  MHOTOIO: OT
COCpPEOTOUYEHHOCTU CTYJIEHTA, OT TEXHMKH UTEHHUS, OT HACTOMYMBOCTH, OT SIPKOCTHU
BOOOpaXeHHUsI, OT TEXHUKU (PUKCHPOBAHUS MTPOUUTAHHOTO, HAKOHEII, OT APYIUIMUA — 00IIei
1 B KOHKPETHO paccMaTpuBaeMoi mpooiieme.

Pe3ynbraroM nepBoHauaIbHOIO YTEHHUS JIOJDKEH OBITh MPOCTON Maan meKkcma u
yemkKoe npeocmaeieHue O HEACHbIX Mecmax, OTMedeHHbIXx B KkHure. Ilocie
IIPEIBAPUTEIILHOTO 03HAKOMIIEHUS, IIPU MOBTOPHOM YTEHUU CIEAYET 6bl0€AUMb OCHOBGHbIE
MblCIU aémopa M X Pa3BUTHE B MPOU3BEACHUM, OOpaTHTh BHHUMaHHE HAa OOOCHOBaHHE
OTJENBHBIX TOJIOKEHHUH, Ha METOIBI M (DOPMBI JI0Ka3aTEeNbCTBA, HanboIee SpKUe MPUMEpHI.
B xoze 3T0it paboThl OKOHUYATETIFHO OTOMPAETCS MaTepUal ISl 3alHCH M OTIpEeNsieTcs ee
BU/JI: N1GH, Me3UCHl, KOHCREKM.

[Inan 3TO KpaTkuii, NOCIEAOBATEIBHBIA IIEPEUYEHb OCHOBHBIX MBICIEH aBTOpA.
3anuch NPOYUTAHHOTO B BHJIE€ TE3MCOB — 3HAYUT BBISIBUTH M 3allMCaTh OIOPHBIE MBICIIN
TekcTa. Pa3Huia Mexay MJaHOM U Te3MCaMU 3aKJII0YAeTCsl B CIEAYIOLIEM: B IUIAHE MBICIb
Ha3bIBaeTCs (CTaBb BCET/Ia BOMPOC: O YeM rOBOpPUTCA?), B Te3ucax — popMynupyercs — (4To
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UMEHHO 00 3TOM TrOBOpHUTCS?). 3alucCh OMOPHBIX MBICIEH TEKCTa Ba)kHA, HO IOJHOTO
IIPEJICTaBJICHNs] O NMPOYNTAHHOM Ha OCHOBAHMHU MOJOOHOM 3amucu HE COCTaBUIllb. BaxHO
OCMBICJIUTh, KaK aBTOp JOKa3bIBAE€T CBOIO MBICIb, KaK YOEXJaeT B MCTHMHHOCTH CBOMX
BbIBOJIOB. Tak Bo3HUKaeT koHcnekT. dopma 3amucy, Kak Mbl YK€ OTMETHIIN, YCIIOKHSIETCS B
3aBUCHUMOCTH OT 1ieJiel paboThI: TUIaH — O YeM?; Te3UChl — 0 4YeM? UTO UMEHHO?; KOHCIEKT —
0 yeM? YTO UMEHHO? Kak?

KoHcrnekT 3T0 KpaTkoe Mocie0BaTeNbHOE HU3JI0KEHUe cojaepkaHus. OCHOBY €ro
COCTaBIISI€T IJIaH, TE3UChl M BBIMHUCKH. HemocTaTku KOHCIIEKTHPOBAHMSI: MHOTOCIIOBUE,
LIUTUPOBAHUE HE OCHOBHBIX, a CBS3YIOIIMX MBICIEH, CTPEMJIEHME COXpPaHUTh
CTHJINCTUYECKYIO CBSI3aHHOCTH TEKCTa B ylIepO €ro JIoruueckoi crpoiHocTu. Ilpucrynars
K KOHCIIEKTHPOBAaHUIO HEOOXOAMMO TOT/a, KOTJa CIOKHUINCh HABBIKM COCTABJICHUS 3aliCH
B BU/JIE Pa3BEPHYTOT0O MOAPOOHOTO IJIaHa.

®opma 3anucy NMpU KOHCIIEKTUPOBAHUU TPeOyeT 0COO0ro BHUMAHHUS: BaKHO, YTOOBI
COOCTBEHHBIE YTBEP)KIICHHS, Pa3MBIIUICHUS HAJl MPOYUTAHHBIM, YE€TKO OTACISUINCH TIPU
3anucu. PazymHee BBIHOCHUTH CBOM IOMETKM Ha IIMPOKME TOJS, 3alUCBhIBATh Ha HHX
JIOTIOJTHUTENIbHBIE CIIPABOYHBIE JIaHHBIE, ITOMOTAIOIIME YCBOCHMIO TEKCTa (Jara coObITHS,
YIOMSIHYTOTO aBTOPaMH; CBEJIEHHUS O JIMLE, HAa3BaHHOM B KHUIE, TOYHOE COJIEp)KaHUE
TepMHuHa). Eciu KOHCIEKTUPYETCsl TEKCT BHYIIUTENBHOIO 00beMa, HE0OX0AUMO YKa3bIBaTh
CTpaHUIbl KHUT'H, KOTOPbIE OXBATBHIBAET Ta WJIM MHASI YACTh KOHCIIEKTA.

Jlig ynoOcTBa MoJIb30BaHMsI CBOMMM 3alIMCSMU BaXHO O3arjaBUTh KPYIIHBIE YacTH
KOHCIIEKTa, NOJ4YepKUBas 3azon06ku. CienyeT MOMHUTh O Ha3HAYEHHWU KPacHOM CTPOKH,
CTPEMHTHCS K YETKOH rpaduke 3amuceil - ycTyrnaMu, KoJIoHKaMu. M3marats riiaBHbIe MBICITH
aBTOpa M MX CHUCTEMY apryMEHTOB - HEOOXOJUMO NMPEUMYILIECTBEHHO CBOMMH CJIOBAMH,
nepepadarbiBasi TaKUM 00pa3oM WH(GOPMAIHIO,— TaK MPOXOAUT YACHEHUE €€ CYTH. MEICIb,
¢bpa3bl, MOHATHIE B KOHTEKCTE, MOTYT NpuoOpecTtd Oojiee NMPOCTPAHHOE H3JI0KECHUE B
3anucu. Ho TekcT opuruHana CcBEpPTHIBAETCA, W CTYAEHT, OTpadaThiBas JIOTUYECKOE
MBIIIJIEHUE, YIUTHCS BBIIEIATH TJIABHOE U 0000111aTh OJHOTUIIHBIE CY)KJIEHUS, OJHOPOHbIE
¢daxTel. Kpome Toro, nenmast 3amMcd CBOMMH CJOBaMHd,  0000Imasi, CTyJEHT Y4YHTCA
MMHUCbMEHHOM peuu.

3HaHMe OOIIel CTpaTeruu UTEHUs, TEXHUKH COCTaBJICHHME IUIAaHa U TE3HCOB
OTpEENsAeT U TEXHOJOTHIO KOHCIIEKTUPOBAHUS

e BHuMaTenbHO YUTATh TEKCT, IOIYTHO OTMEYasi HEMOHATHBIE MECTa, HE3HAKOMBIE
TEPMUHBI U NOHATUSA. Boinucame na nona 3naueHne OTMEUEHHBIX MOHATHUIL.

e [lpu nepBoM uYTeHMM TeKCTa HEOOXOJUMO COCTaBUTb €r0 HPOCHMOU NAAH,
IIOCJIEI0BATEIIbHBIN IIEPEYEHb OCHOBHBIX MBICIIEH aBTOpA.

e [Ipy NOBTOPHOM YTEHMM TEKCTa BBIJIENSTH CUCHIEMY OOKA3AmeabCme OCHOBHBIX
MI0JIOKEHUI pabOTHI aBTOpA.

e 3aKIIOYUTENbHBIN 3Tanm paboThl C TEKCTOM COCTOMT B OCMBICIEHUU paHee
OTMEUEHHBIX MECT U UX KPaTKOH MOCIIe10BaTEIbHON 3alHCH.

e [Ipu KOHCIIEKTUPOBAHUU HYKHO CTPEMUTBCS 6bIPA3UNLL MbICTIb AGMOPA CEOUMU
cnosamu, 3To IoMoraeT 0oJiee rTyOOKOMY YCBOEHHUIO TEKCTa.

e B pamkax paOoThl HaJ MNEPBOUCTOUYHHKOM BAKEH YMEIbI ombop uumam.
Heo0x0omuMo y4HTHIBaTh, HACKOJIBKO SPKO, OPUTHHAIBHO, CXKATO W3JI0XKEHA MBICIb.
[{utupoBaTh HEOOXOAUMO T€ CYXKJIEHHUS, HA KOTOPBIE BIIOCIEACTBUH BO3MOXKHA CCBIJIKA Kak
Ha aBTOPUTETHOE M3JI0KEHUE MHEHHUS, BBIBOJIA 10 TOMY UJIM HHOMY BOIIPOCY.

KoncmexktnpoBaTh 11e71€c000pa3sHo HE Ha OTIEIBHOM JIMCTE, & B OOMIeH TeTpaau Ha
onHOM crTpaHuie nucta. OOOpOTHAas CTOPOHA JIUCTa MOXKET OBITh HCIOJIB30BaHA IS
JIOTNIOJTHEHUH, HE0OX0JMMOCTh KOTOPBIX BBIICHUTCS B JanbHelmeM. [Ipyu koHcnekTupoBaHuu
JUTEpaTypbl CIEAyeT OCTaBUTh LIMPOKUE IO, YTOObI 3amyucaTh Ha HUX IUIaH KOHCIIEKTA.
[Tonst mMoryt OBITH HCIIOJIB30BAHBI TAKXKE IS 3alMCH CBOMX 3aMEYaHUM, JOTOJHEHUH,
BONpocoB. [Ipy BBICTYIUIEHMM Ha CEMHUHApe CTYAEHT MOXET I0JIb30BaTbCcs CBOUM
KOHCIIEKTOM Ul LIMTUPOBaHMS IEPBOUCTOYHMKA. Bce ydJaCTHHMKM 3aHSTHS BHHMMATENIBHO
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CJIYIIarOT BBICTYIIJICHUA TOBapI/IHICf/'I o rpymnrmne, OTMCYArOT CIIOPHBIC WJIN omrnOoYHbBIE
MOJIOKCHUA B HHUX, BHOCAT IOMNPAaBKU, NPCACTABIAIOT CBOM PCUHICHHUA U O6OCHOBaHI/I$I
00CyX/TaeMbIX POOITEM.

B KOHIC CEMHHAapa, Korga npernogaBaTciib 3aHATHA MNOABOJUT UTOIU, CTYIACHTHI C
YUeTOM peKOMeHIIaL[I/Iﬁ npenoaaBarejiad u BI)ICTYHHCHI/Iﬁ COKYPCHHUKOB, MOOIOJHAIOT WA
HCIIPAaBJIAKOT CBOU KOHCICKTEI.
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6. YueOHas 1uTepaTrypa u pecypchbl HHPOPMAIMOHHO-TETeKOMMYHUKANIMOHHOI ceTH
"UHTepHeT", yHeOHO-MeTOAMUYECKOE 00eclieueHHe CaMOCTOSATeIbHOIH PadoThl
o0yuyamuxcst Mo JUCHHUILINHE

6.1. OcHoBHas JuTepaTypa.

1 Makapoa U. K. IlpuBneueHue, yaep:KaHW€ M pPa3BUTUE IEPCOHANA KOMIIAHUH:
[yueb. moco0b.]. - 122 c., deno, 2012

2 Okcunoiin K. D. Opranmzannonnoe noseaenue: yueonuk / K.9.Okcunoiin. - 471 c.,
KuoPyc, 2017

6.2. lonoTHUTEILHAS JIUTEPATypPa

1 Cy6oueB H. C. T'ocynapcTBeHHas ciy»0a 1 KaapoBasi MOJUTHKA: yuel. mocolue . -
2-e m31., mepepad. u gor. - 171 c., Uza-so ®I'OY BIIO BAI'C, 2011

2 KabamoB C.HO. MopaiabHO-3THYECKHE M TPABOBBIE OCHOBBI TOCYIApCTBEHHOTO U
MYHHULMIIAJIBHOTO  YOpaBJIeHUs [DJEKTPOHHBIM pecypc]: MpodeccroHanbHAas 3THKA,
KaJpoBasi MOJHUTHKA, TUIAHUPOBAHHE Kapbepbl M MPOTUBOJACHCTBHE KOPPYNIUH. YueOHOe
nmocooue.— DIEKTPOH. TEKCTOBble mnaHHBIe.— 216 cC., Jlemo, 2014 Pexum pocryma:
http://www.iprbookshop.ru/51028.— 3BC «IPRbooks», mo mapoJio

3 Usanona C. [u ap.] PazButne nmoTeHIman€a COTpYAHUKOB [DIEKTPOHHBIN pecypc]:
npodeccuoHaNbHBIE KOMIIETEHIINH, JHIEPCTBO, KOMMYHHUKamuun.— 288 c. AnpnuHa
[Ma6mummep 2014 Pexxum noctyna: http://www.iprbookshop.ru/22839.— 3BC «IPRbooksy,
10 TTAPOJIIO

6.3. YueGHO-MeTOAMYECKOE 00ecTIeyeHre CaMOCTOSITeTbHOI padoThI.

1 Amnpepcon K. JInmuHHBINH XBOCT: HOBast MOJieb BeJeHUs Ou3zHeca. — M.: Bepuiuna,
2008.

2 TonoBanoBa M.1. Camopa3zBuTue u IuiaHupoBanue Kapbepsl, Kazans, 2013

3 Hoitne I1. MenemxmenT: crparerus u taktuka. CII6., 1999.

4 3aitues ['.I. Vmpasnenue nenoBoil kapbepoil. M.: W3znmarensckuil 1eHTp
«Axagemus», 2007

5 3axapoB, M.U. VmpaBnenue TpyaoBBIMH pecypcamu: YdeOHoe mocobue /M.U.
3axapos. - M.: [IPOP, 2005

6 Wuxak A., Yopasnss nsmenenusmu, Cankr-IlerepOypr, 2008 .

7 Kucenesa E.B. IlnanupoBanue u pa3sutue kapbepsl, 2010.

8 JlotoBa W.II. Pa3ButHe mpodeccnoHambHON Kapbepbl KaJpoB TOCYAapCTBEHHOMN
ciyx0s1, M., 2003.

9 Makaposa U. K. I[lpuBnedenue, yaepkaHue W pa3BUTHE IMEPCOHATIA KOMITAHUU:
[yaeb. mocob.]. - M.: llemo, 2012.

10 MakapoBa M.K. YmpapieHue uenoBeUYeCKUMHU pecypcaMu: YpokH 3((EeKTHBHOTO
HR-menemxmenTa: yue6nuk. — M.: Jleno, 2013.

11 Macnora B. M. Ynpasnenue nepconanom: yueOruk. — M.: FOpaiir, 2011.

12 ITmaroB B.M., 3onorapeBa C.E., ITmaroBa O.B. «TexHomorus crpaTrerndeckoro
IUTAaHUPOBAHUA U yIipaBieHus», M3narensckuii nom «/leno», 2011.

13 IlnexanoB A.I'., [Tnexarnos B.A. YnpasieHnue nepcoHanom [ DIEeKTPOHHBIN pecypc]:
yuebHoe mocobue. Camapa: Camapckuii rOCyIapCTBEHHBIH apXUTEKTYPHO-CTPOUTEIbHBIN
yH-T, ObC ACB, 2011.

14 TIpuroxxun A.UN. «llemu u nennoctu. HoBeie MeToapl paboOThl ¢ OymyIum»,
Mz natensckuit mom «Jlemox», 2010.

15 PeitHop M. Crpaternueckuii napagokc. — M.: U3natensctBo FOpaiit, 2009.

25



16 YupaBnenue nepcoHanom: ydeOHUK Ui OakanaBpoB moxa ped. A. A. JInTBUHIOKA ;
Poc.roc. ToproBo-skonoM. yH-T. — M.: FOpaiit, 2012.

17 Hnennep I1.D. [u np.] YnpaBrnenue nepcoHaioM [DIeKTPOHHBIN pecypc]: yueOHoe
nocoobue. — M.: KOHUTU-JJAHA, 2012.

18 SxonrtoBa E.C. «Crparernueckoe ympamieHHE MepcoHanoMy», M3mgarenbeckuilt 1om
«deno», 2013.

6.4. HopmaTHBHbBIE IPaBOBbIE TOKYMEHTHI.

1. I'ocynapctBenHas {yma Poccutickoit @enepaunn. Tpynosoi koaekc Poccuiickoit
®eneparuu ot 30 nexadbps 2001 r. N 197-03 (TK PD)

2. TocymapcrtBennas [{yma Poccuiickoit ®enepanuu. ['pakmaHckuii  KoJEKC
Poccuiickoit @eneparuu ot 30 Hos16pst 1994 rona N 51-®3

3. Obmepoccuiickuii kmaccudukarop npodeccuii padbodmx, TOJHKHOCTEH CITyXKaIIUX
u tapudubix paspsanoB OK 016-94 (OKIIATP) (npuusar nocranoBiaenueM ['occrannapra PO
oT 26 nexadps 1994 r. N 367) (c uI3SMEHEHMSIMU U IOTIOJIHEHUSIMU )

4. @enepanbHblil 3ak0H «O rocynapcTBEHHON IpaxAaHCKoW ciyxOe Poccuiickoit
®enepaunn» ot 27.07.2004 N 79-D3

6.5. UnTepHeT-pecypchbl

Hayunas snextponnas oudnmnoreka «Kubdepiaenunka», http://cyberleninka.ru/
HR-coo6miectBo u mybnukarmu HR-Portal, http://hr-portal.ru/

[Topran menemxepoB Poccun - HaBuraTop B Mupe OusHeca, http://ftomanage.ru/
Wurepuer-npoekt «KopropatuBHelii MeHeKMEHT», http://www.cfin.ru/

CIIC «Koncynbrant [Timrocy http://base.consultant.ru

CIIC «I"apanTt» http://base.garant.ru

oo wNE
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7. MaTepl/IaJIbHO-TEXHH‘IQCKaH 6333, I/IH(i)OpMaIII/IOHHbIe TEXHOJIOI'MH, IIPOrpaMMHOC
odecneyeHue u HH(bOpMaIII/IOHHbIe ClIPAaBOYHBIC CUCTEMBI

MatepuanbHO-TEXHUUYECKOE 00eCTIeYeHNE TUCIUILUIMHBI BKJIIOYAeT B ceOs:

- JIGKIIIOHHBIE ayAUTOPHH, 000pYJOBaHHBIE BHICONPOEKIIMOHHBIM 000PY10BaHUEM
JUIS TIpE3EHTAalli, CpeICTBaMU 3BYKOBOCIIPOU3BEICHUSI, SKPAHOM;

- TIOMELIEHUs JUIsl TPOBEICHHS CEMUHApCKUX U MPAKTHUYECKUX 3aHSITHH,
o0opynoBaHHBIC YUeOHOU MEOEIbIO;

JucuumiuuHa JoikHA OBITh NOJJEpXkKaHa COOTBETCTBYIOIIMMHU JIMIIEH3MOHHBIMU
IIPOrpPaMMHBIMH MPOJAYKTaMH.

IIporpamMmMHbIe cpeacTBa obecriedeHtst yueOHOro rnpouecca J0HKHbBI BKI0YaTh:

- IPOrpaMMBI IPE3EHTALIMOHHON TpaduKy;

- TEKCTOBBIE PEAAKTOPBI.

By3 obecrieunBaeT Kaxxaoro oOydaromerocsi pabo4mM MECTOM B KOMITBIOTEPHOM
KJIacCE B COOTBETCTBUHM C 00BEMOM M3Y4aeMbIX AMCLMILINH, 00ECIeYnBaeT BHIXOJ B CETh
HNuTtepner.

MarepuanabHO-TEXHHUECKOE OOeCIeYeHne MAUCIUIUIMHBL ISl OOYdJalomMXCsl ¢
OTpaHMYEHHBIMHU BO3MOYKHOCTSIMU 37J0POBbsI M HMHBAJIMJIOB BKIIIOUAET B Ce0s CIIETYIOIIEE:

- ydeOHbIE ayIUTOPUU OCHALIEHBI CHEIHAIbHBIM OOOPYAOBAHUEM U Y4EOHBIMHU
MECTaMH C TEXHHYECKUMHU CpPEICTBaMU OOydYeHHs s OOyJaromuXcs C pasIuYHBIMHU
BUJIaMU OI'PaHUYEHU 310pOBbS;

- y4eOHast ayauTopHs, B KOTOpOH 0Oy4aroTcs CTYAEHTHI C HApyIICHHEM CiIyXa
00OpyZOBaHa KOMITBIOTEPHON TEXHUKOH, ayIMOTEXHUKOH (aKyCTUYECKMH YCWIHMTENb H
KOJIOHKH), BHMJICOTEXHUKON (MYIbTUMEIUNHBIN MPOEKTOp), MYIbTUMEIUNHON CHUCTEMOM.
Jlig oOyuyeHus JIMIl C HApYHIEHUSIMHU CyXa HCIOJIb3YIOTCS MYJIbTUMEANNWHBIE CPEACTBA U
Ipyrue TeXHUYECKHe CPEJCTB /s MpueMa-nepenadn yqeOHo nHdopMaiu B TOCTYITHBIX
bopmax;

- Uil cnaboBUIAIIMX OOYyYaromMXCsl B JIGKIMOHHBIX M YYEOHBIX ayAUTOPHSIX
MPEIyCMOTPEH MPOCMOTpP YAAJICHHBIX OOBEKTOB (HampuMep, TeKCTa Ha JIOCKe HIIU Cliaiiia
Ha ’KpaHe) IpU MOMOUIN BUAEOYBEITUUUTENEH JUIs yAaJIEHHOTO IPOCMOTPA;

- aud  oOydarolMXCsli C HapylIEHUSMH OIOPHO-JIBUTaTENIbHOTO —amnmapara B
JEKIIMOHHBIX M Y4YEOHBIX ayIUTOPHSIX MPEIyCMOTPEHBI CIIEIHAIbHO 000pYIOBaHHBIE
paboure mecra;

- JUIi KOHTAaKTHOW W CaMOCTOSITETIbHOM pabOTHl HMCIOJIB3YETCS MYIbTUMEIUNHBIC
KOMIUIEKCBI, DJICKTPOHHBIE Y4YeOHMKHM U YdeOHbIe TMOCOOMs, aJanTHpPOBaHHBIE K
OTpaHUUYEHUSM 3JJ0POBbS 00yJarOIINXCS.

OOyuaromuecsi ¢ OTpaHMYEHHBIMH BO3MOXKHOCTSIMH 3/I0pPOBbSI M WHBAJIUIBI, B
OTJIMYME OT OCTAIbHBIX, HMEIOT CBOM cHelHu(UUecKue OCOOEHHOCTH BOCHPUSATHS,
nepepaboTKU MaTepualia, BBITIOJTHEHUS MPOMEXYTOUYHBIX M HMTOTOBBIX (DOPM KOHTPOJIS
3HaHUW. OHU oOecreyeHbl MEeYaTHBIMU U AJIEKTPOHHBIMU 00pa30BaTEIbHBIMU pecypcamu
(mporpaMwmbl, y4eOHUKH, ydeOHBIE TOCOOUS, MaTEPHAJIBI Il CAMOCTOATEIBHOM pabOTHI U T.
1.) B popMax, aganTUPOBAHHBIX K OTPAHUYCHUSM HX 370POBbs M BOCTIPUSATHS HH(POPMAIIHH:

JUig U1 ¢ HapyIIEHUMH 3pEHUS:

- B IIe4aTHOU (popMe YBETMUEHHBIM MIPHPTOM,

- B (hopMe 2IeKTPOHHOTO JIOKYMEHTA,

JUi U1 ¢ HapyIIEHUsAMHU CIyXa, C HapyILEHUsIMU OTIOPHO-JBUTATEIBHOTO annapara:

- B IeyaTHou opme,

- B (hopMe 2IeKTPOHHOTO TIOKYMEHTA.
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