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Moanucan: AnMocos Anekcanap
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ABTOP: K.3.H., JIOIECHT Kaeapbl HPOPMALMOHHBIX CUCTEM M MaTEMAaTUYECKOI'O MOJICIUPOBAHUS
bopucosa A.C.

Kox w HauMeHOBaHHWe HampaBjJeHUsI MNOATOTOBKH, npopuiasa: 38.04.03 VmopasneHue
nepcoHasioM  (YpOBEHb  MarucTpaTypbl), YIpaBieHHE OOyYeHHEM, KOHKYPEHTOCIIOCOOHOCTBIO,
TPYJIOYCTPONCTBOM U IPO(EeCCHOHATFHOM Kapbepoi epcoHala

KBanupukauus (cTeneHb) BHINMYCKHUKA: MarkcTp
®opma 00yUeHUsI: OYHAasI, 32a0YHAST

Heapr ocBoenuss aucuumimubi: CdopmupoBats kommereHimu: [IK OC-39 CnocobHocTh
OTIPECIISATh COIMAIBHO-3KOHOMUYECKYI0 3(PQPEKTUBHOCTh BHEIPSIEMBIX KaIpOBBIX TEXHOJIOTUH U
ymenueM pAaBaTh UM oleHKy; [IK OC-40 CnocoOHOCTh NPUMEHATh KOMMYHHUKATHBHBIA MOIXOZ K
(OPMUPOBAHHIO U pealTn3alui HHPOPMAIIMOHHONW TIOJUTHKU OpraHW3aIluii, CBSI3aHHON C YIpaBICHUEM
MePCOHAJIOM M HAIIPaBJICHHOW Ha pa3BUTHE MEPCOHANIA B OPraHU3aIlUH.

Ilinan kypca:

Tema 1. BBeneHue B JUCHUIJIMHY.

OcHoBHBIE TOHATUA, Kilaccuukanuss UHPOPMAIMOHHBIX CHUCTEM U HH(GOPMAIMOHHBIX
TEXHOJIOTHI. ABTOMaTHU3MpOBaHHOE pabouee Mecto. TpebOoBaHus K amnmapaTHOMy OOECIEYEHUIO
KOMIIbIOTEpa Mosib30BaTensl. [IoHATHA, CBSA3aHHBIE C JOKAIbHBIMHM CETSIMU: THUIIbI CETEH, BHUJIbI CETEH,
TEXHOJIOTHHU TIepe/layd JaHHBIX. TpeboBaHUsI K almapaTHOMy oOecredeHuio cepBepa. TpeOoBaHUsA K
porpaMMHOMY oOecriedeHuto s pa3BepreiBanus MC.

Teopernueckre U OpraHU3aIMOHHBIC IPUHITUIIBI CO3IaHUS HH(HOPMAIITMOHHBIX CUCTEM.

Craguu u STansl CO3AaHUs, BHEPEHUS U (YHKIIMOHUPOBAHUS WH()OPMAIIMOHHBIX CUCTEM.

Metoapl TPOEKTUPOBAHUS HH(DOPMAITMOHHBIX CUCTEM.

TpeboBanusi K amnmapaTHOMy M TporpaMMHOMY oOecrieueHuto [isi pa3BepThiBanus HC.
JloxanwHble cetn u uneHTudukanus B cetu. basel nannsix, CYB/I.

Tema 2. [IporpamMHoe cpeacTBo aBToMaTuzannu 0yxydera «1C: Ilpeanpusitue».

[Tnarpopma 1C:Ilpeanpustue kak CYB/l. OOmas koHUeNIMs HPOrpaMMHOIO KOMILIEKCa
«1C:Ilpennpusatue». Pexumbl 3amycka. Monymnu, BXOJSIIME B COCTaB IMPOTPAMMHOIO KOMILIEKCA
"1C:IIpeanpusitue" u ux B3aumocBs3b. [lonarue Kondurypanuu. CpencrtBa KOHGUTYpUPOBaHMSL.
KommnekcHas  kondurypauus. Bepcum mnporpamm  cuctembl  «1C:Ilpennpusitue». Tumnosas
KOH(UTryparus, OCHOBHbIE TEPMUHBI U TIOHSATHSL.

3anyck nporpammel «1C: Ilpeanpustuey, pexumsl padoTsl. [lyreBoauTens mo KOH(GUTypaiuH.
IToHATHS «KOHCTaHTa», CHPABOYHHMK», «Olepauus», «mpoBoaka». Ilman cueroB. Buasl cueroB mno
OTHOIIEHHUIO K OanaHcy. KomuyecTBeHHBIN U BaIOTHBIN yuerT.

Tema 3. IlepBonauyanbHass HacTpoiika mporpammsel «1C: Byxraarepusi». Yder Kaapos.
3ano/iHeHHe CIPABOYHUKOB.

Coznanue HOBBIX MH(OPMALMOHHBIX 0a3 naHHBIX. [lepBoHavanbHbie HaCTpOMKU. BBOJ KOHCTAHT.
ITapamerpsl KOHCTaHT. [leproaruyecKkue KOHCTAHTHI.

CrnpaBoYHMKM M UX 3amojiHeHHe. Buabl cropaBOYHUKOB. 3alojIHEHHE MHOTOYPOBHEBBIX
CIpaBOYHUKOB. Ilepuonnueckue pPEeKBU3UTHI CIIPaBOYHMKOB. [IoMeTka Ha ynajneHue M KOIUPOBAHUE
3JIEMEHTOB CPaBOYHUKA. [[0TYMHEHHBIE CIPAaBOYHUKH.



BBox cBenenuii 06 opranusanuu, e y4eTHOM MOTUTHKE.
VYuer kaapoB. CrnpaBounuk «CoTpymHUKW». Bumbl mpuka3oB. DkpaHHas W TiedatHas (opma
noKyMeHTa. OTUYeTsl 10 COTPYAHUKAM.

Tema 4. IIpuHIUNBI yyeTa X03slicTBeHHbIX onepanuii. Croco0bl perucTpanuu onepamnui.
Kypnaa onepanuii.

[lpunnumnel ydera Xo3scTBeHHbIX omnepanuit. CrnocoObl peructpauuu onepauuid. KypHan
olepauuii, )kypHai mposofok. Marepsan sugumoctu. Ilopsnok 3anucei B xypHanax. MI3mMeHeHue naTsl U
BPEMEHH IIPOBEACHHOr0 NJOKyMeHTa. KoppekTHble poBoaKH. KOHTPOIJIbE KOPPEKTHOCTH IIPOBOJOK.

Tema S. ®opmuposanue YK. BBoja ocrarkos.
®opmupoBanre YK ¢ moMouiplo onepamnuil BBEACHHBIX BpPY4YHYI. BBOJ OCTaTKOB C MOMOIIBIO
olepaluil BB€ICHHbIX Bpy4uHyt0. CTpykTypa npoBoJku. [IpoBepka BXOIAIIMX OCTATKOB.

Tema 6. lokymeHnTbl. BBOA 10KyMeHTOB. ZKypHasbl JOKyYMEHTOB.

BBox nokymenta. XKypHaiibl TOKyMEHTOB. DKpaHHas M meuyaTtHas (opmbl nokymeHTa. [lewarsb
nokyMeHTa. OCHOBHbIE PEKBU3UTHI JOKyMeHTa. Bunbl 1okymeHTOB. IIpocMOTp mpOBOAOK HOKYMEHTOB.
Cpencrsa aBTOMaTM3allMy BBOJA JTOKYMEHTA M XO3MCTBEHHOM OIEpalliy: BBOJ HOBOI'O JOKYMEHTa Ha
OCHOBAaHUH UMEIOLLEroCs.

VY naneHue noMeueHHbIX 00BEKTOB.

Tema 7. KaccoBble onepanuu. Onepanum no pacieTHOMY cUeTy.

OcoOeHHocTH 3amojiHEHUs] JOKyMeHTOB «lIpuxonHblii KaccoBbli opnep» u «PacxoaHblii
KaccoBblii opaep». IIpoBoaku, cdopmupoBaHHble aoKyMmMeHTamu. OOmmii >xypHasi. OcoOeHHOCTH
3amnojHeHuss JNOKyMeHTOB «llmarexxHoe mnopydenue». Perucrpanus BeImHcok ¢ pacyeTHOro cuera.
CrniocoObl 3amonHeHus: 0aHKOBCKMX PEKBM3MTOB KOHTpareHToB. Ciydau NpeoIiaThl U HOCIETYOLIeH
OIUIATHI B PacUeTax C MOCTABIIMKAMU U NIOKYIATEIISIMU.

Tema 8. Yuer pacueTroB ¢ MOA0TYETHBIMU JIUIAMH.
VY4er pacueToB ¢ MOJOTYETHBIMU JIMIIAMU. 3aIOJHEHUE TOKYMEHTa «ABAHCOBBIN OTYEeT» U pa3bop
MIPOBOJIOK.

Tema 9. Hactpoiiku konpurypanuu 1C: 3apniara u ynpasjeHue IepcoHAJIOM.

Kondurypauusa 1C: 3apnnara u ynpasiaeHue nepcoHaaoM OCHOBHbIE HOHATHUSA (IIOJIb30BATEIN U
ponu, unrepdeiic). IlepponauanbHas HacTpolika KoHpuUrypauuu. O0padotku «Hactpoiika nporpammbi»,
«ITapameTpsl yueta». OCHOBHbBIE CIIPAaBOYHUKU KOH(Urypauuu: «Opranuzauuny», «I'paduku paboTs»,
«IIpousBoncTBeHHble  KaneHgapw», <«llompasgenenusa»,  «JlojbkHOCTHM — opraHM3aumiiy.  BBona
NIEPBOHAYAJIBHBIX JaHHBIX.

Tema 10. Ynpasienune nepconanom: Kagposslii miian

CpaBautenbHas  xapakrepuctuka WMC  ynpaBiaenuss mnepcoHasioM. OOmme  NPUHIUIIBI
aBTOMaTH3allUMd KaJpOBOTO yueTa, oOmue mnpueMsl pabotel ¢ mporpammoil «1C: Ilpeampusitue».
[TnanupoBanue norpedHOCTH B mnepconane. CocTaBieHHE IITaTHOTO pacnucaHus B KoHurypauuu 1C:
3apruiata u yrnpaBJIeHUE IEPCOHAIIOM.

Tema 11. YnpaspJiieHne nepcoHaaioM: JJIeMEHThI PerJIAMEHTHPOBAHHOIO y4eTa KaJApoB

[Tpuem Ha paboty. KapTtoreka corpyanukoB. Ilepemenienue, yBoiibHEHUE IMepcoHaNa. AHaIU3
TekyuecTn KaapoB. Ilombop kanmaupmatoB. Pacuer 3apaboTHOM miaThl COTPYAHHUKOB OpraHU3alMu.
VYBonbHeHne u3 opranuzauui. Otmycka opranuzanuil. OdopmileHHe HauyMCICHUN | yAepiKaHHil.
DopMHUPOBAaHUE OTYETOB.



Tema 12. YnpasJiieHue nepcoHaaIoM: ATTecTanust

Kondurypamus 1C:3VII KOPII. VYmpaBnenue arrecTanueli COTPYIHHKOB. Ynpasnenue
oOyyenneM mnepcoHana. OOpaboTka aHkeT. BolTecHsromme Buabl pacueta. OTcyTcTBHE Ha paboTe,
O0onbHUUHBIE, oTmycka. Habop mnepconana. Pa3paboTka aHkeT, paccbuika, aHanu3. ATrecTanus
nepcoHana. Pa3paboTka BOMPOCOB, MOKaszarenei. YderT pe3ynbTaroB. llepenoaroTroBka ImepcoHama.
[InanupoBaHue U y4eT BHIMOIHEHHUS.

Tema 13. YnpasJienue nepconajiom: MoruBamnus
VYrpaBieHne MOTHBAIMe COTPYAHWKOB. Ha3HadeHwe w© BbIIaTa 3apabOTHOM  ILIATHI.
dunaHcoBas MoTuBanus. PazpaboTka MeponpusaTHi 10 3aIUTE MePCOHANBHBIX JaHHBIX B MIC.
Obpabotka «MoTuBanus MnepcoHanay. Pexumbl (GOpMHpOBaHUS CXeM MOTHUBAIUH. Peructp
cBefeHui «CXxeMbl MOTUBAIIUU COTPYIHUKOBY.

@DopMbI TEKYLIEr0 KOHTPOJISI M IPOMEKYTOYHOM aTTEeCTAIMU:
1.1 Mucuumumnua b1.B.JIB.1.1 «/HpopManmonHble TEXHOJIOTHH YIPABICHUS MEPCOHATIOM)
obecreyrBaeT OBJIa/ICHUE CIEYIOIUMH KOMIETEHIUSIMMU:

Kon
Kon HaumeHnoBaHue HaumeHnoBaHue 3Tana ocBoeHUs
JTana OCBOCHHUS
KOMITETEHITUH KOMITETEHITUH KOMITETEHITUH
KOMITETEHIINH

CriocobHOCTB oTpeneniTh dopmupoBaHUe TPYIOBBIX

COIMATIbHO-9KOHOMHUYECKYIO GbyHKIUH, CBSI3aHHBIX c
K 0C-39.2.3.

IIK OC-39 3G GEKTUBHOCTh  BHEAPSICMBIX HCIIOJIb30BaHUEM
KaJIpOBBIX TEXHOJIOTUI u HHPOPMALMOHHBIX  TEXHOJOTHI
YMEHHEM JIaBaTh UM OICHKY YIpaBJICHHUS IIEPCOHATIOM
Kon
Kon HaunmenoBanue HaumeHnoBanue 3Tana ocBoeHUs
JTana OCBOCHUS
KOMITETEHITUH KOMITETEHITUH KOMITETEHITUH
KOMITETEHITNH

Crioco6HOCTB MIPUMEHSTh DopMupoBaHue TPYLOBBIX

KOMMYHHUKATHBHBIH TOIXOI K GbyHKIUH, CBSI3aHHBIX c

(hOpMHUpPOBAHUIO W pealu3aIuu WCIIOJIb30BaHUEM

K OC-40 MHPOPMALMOHHON  TOJIUTHKH MK 0C-40.2.2.1 MHPOPMAIIMOHHBIX ~ TEXHOJIOTHA

OpraHu3alfii, CBSI3aHHOW C YIpaBIIEHUS IEPCOHAIOM

YOpaBIIEHUEM TIEPCOHAIOM U

HaIpaBJICHHOM Ha  pa3BUTHUE

MepcoHasa B OpraHu3auu

1.2. B pesynbTaTe OCBOSHHS JUCIUIUIMHBI Y CTYJICHTOB JIOJKHBI OBITH COPMHUPOBAHBI:

Oran ocBoeHUs Ioxa3sarens olleHUBaHUS Kputepunii oueHuBanus
KOMITCTEHIINN
IIK 0C-39.2.3. OcymectBiusier  BBIOOp — wWHpOpManuoHHBIX | [IpenssBiuser  TpeboBaHMA K
dopmupoBaHHe TPYAOBBIX | TEXHOJOTUH yIpaBiIeHUS MEPCOHAJIOM, | alnapaTHOMY obecrieueHuIo
(yHKIMHA, CBA3aHHBIX C | MOXOMMINMX  JUII  pEIIeHHs  COLMAJbHO- | cepBepa.
UCIIOJIB30BaHHEM 9KOHOMHUYECKHX MPo0IeM OpraHu3amnny. [IpexssiBisier  TpeboBaHus K
nH()OpPMALMOHHBIX MIPOrPpaMMHOMY OOECTIEUCHHIO IS
TEXHOJOTMIl  yIpaBiieHUs pasBepteiBanuss HMC B pamkax
MIEPCOHAIOM pemraeMoii 3a1a4n.
IIpoBout HacCTpOHKY nHpopMannoHHOH | OCyIIEeCTBIIET NEPBOHAYAIHHYIO
CHCTEMBI B COOTBETCTBHH C TIPEIBSIBIIEMBIMHU | HACTPOUKY IIPOTPAMMHOTO
TpeOOBaHUSIMH cperncTBa aBTOMaTH3aIH1
Ooyxyuera «1C: Ilpenmpustue» u
KOH(HUTypayn «1C:
Byxrantepusi».
Cosnaer u 3aIO0JIHAET
nH}popMannoHHyto 0a3y JaHHBIX.
OcymecTBiIsieT KOJMYECTBEHHbIM M BAIIOTHBIM | 3aNONHSET CIPaBOYHHMKH ydeTa




DTan 0CBOEHHS
KOMIIETEHIIUHA

ITokazaTenn OLCHHUBAHUA

Kputepuii oueHuBanus

y4der c MOMOUIBIO
MH(OPMALMOHHBIX TEXHOJIOTHIL.

COBPEMCHHBIX

XO3AUCTBEHHBIX ONEpALIHil.
OcylecTBIsIET y4eT pacyeToB C
MOIOTYETHBIMHM JIMI[AMH.
@opMUpYET U NPOBOJUT AHAIU3
JKypHana XO35IUCTBEHHBIX
onepanui.

DTaIr 0CBOEHUS

IToxa3aTenp olleHUBAaHUS

Kpurepuii onieHrBaHus

KOMITCTEHIINU
IIK 0C-40.2.2.1 OcymecTtBiusier  BeIOOp — mHpopMmanuoHHBIX | Kmaccudumupyer

dopmupoBaHHe TPYAOBBIX | TEXHOJOTHH, MOXOMAMINX A1 GOPMHUPOBAHUS U | MHPOPMAIIMOHHBIE  CHCTEMBI |
(GyHKIMHA, CBA3aHHBIX C | peaqu3aluy  MHQOPMAIMOHHOM  TIOJIUTHKU | HHPOPMAIIMOHHBIE  TEXHOJIOTUH
UCIIOJIb30BaHHEM OpraHM3alyii, CBS3aHHOH C  YIpaBJICHUEM | YIPABJICHHS IIEPCOHAIOM.
MH(OpPMaMOHHBIX MEPCOHAJIOM U HampaBIeHHOW Ha pa3ButHe | OLeHHBaeT u BBIJIEIISIET
TEXHOJIOTHH  yNpaBJeHUs | HepCOHaa B OpraHU3aluy. nH(pOpMaMOHHbIE CHCTEMBI
IIepPCOHAIIOM yIOpaBJEeHUs  MEPCOHAIIOM B

COOTBETCTBHU C NMPEABIBISIEMBIMA
TpeOOBaHUSIMH

IIpoBoaut HacTpOMKY WHPOPMATMOHHON
CHCTEMBI YIpaBICHUSA MIEpCOHATIOM B
COOTBETCTBUH c MPEeABSIBISIEMBIMI
TpeOOBaHUAMHU

OcymecTBiseT NEepBOHAYAIBHYIO
HACTpOWKy KoHpurypammn «1C:

3apriata " yIpaBieHHE
TIEPCOHATIOM.
Co3naer " 3aI0THSAET

WHPOPMAMOHHYIO 0a3y TaHHBIX.

OcymiecTBisieT KaJApOBEI ydeT opraHuzanuu ¢ | [Imanmpyer MOTPeOHOCTh B
MOMOIIFI0  COBPEMEHHBIX HH(POPMALMOHHBIX | IIEpCOHANIE  UIT  KOHKPETHOM
TEXHOJIOT . OpraHu3aIuu.
Cocraniser HITaTHOE
pacmicaHue B KOH(Urypauuu
«1C: 3apmnmata u ympaBJieHHE
HIEPCOHAIOM.
Peructpupyer MIPUEMBI Ha
pabory, nepeMeIeHue,
YBOJIPHEHHUE TIepCcOoHaA.
[IpoBomuT aHANMHM3 TEKYyYECTH
KaJ[pOB.

HpOMe)KYTOIIHaﬂ arrecrauusa MnMpoBOAUTCS B (bopMe 9K3aMCHa METOJAOM YCTHOI'O OIIpOoCa IIO

IIEPEYHIO IPUMEPHBIX BOIPOCOB.

OcHoBHasi iMTEpaTypa:

1. Tpojpumor B. B. NupopmanvoHHBIE CHCTEMBl M TEXHOJOTMH B SKOHOMHKE W YIpPaBIICHUU:

yuebHuK. Cankt-IleTep6. roc. yH-T 3koHOMUKH U ¢puHaHCcOB. U3n-Bo FOpaiit 2012, 160 c.

2. XapmamoB M.II. VMHpopMaIMOHHBIE TEXHOJIIOTUHM B YIPABJICHWW IEPCOHAIOM: Y4e0.-MEeTO/I.
nocobue . /M.II. Xapnamos, .U. XapnamoBa/— , 2013. — 51 c. Boarorpan, 13a-so BO ®I'BOY BIIO

PAHXuI'C.

3. Acragypona O. A.
Bo BO® PAHXwuI'C, 2013.
4. Mymnanze P.I'.  OcHOBBI yIpaBiieHHsI TIepCOHAIOM [DIeKTpoHHBIH pecypc]: yueOHoe mocobue. -

1C: byxranrepus 8.3: yue6.-metof. nocoobue - 71 c.: Tabn. Bonrorpan: 13n-

2016. - M.: Pycaiinc. Pexxum mpoctyna: http://www.iprbookshop.ru/48929.html.




		2020-12-11T14:12:07+0400
	ВИУ - филиал РАНХиГС
	Алмосов Александр Павлович
	я подтверждаю этот документ




