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1. Ilepedyenb NJIaHMPYEMBbIX Pe3yJbTATOB 00y4eHHs 110 JUCHHUILINHE, COOTHECEHHBIX C
IJIAHUPYEMBIMH pPe3y/JbTaTaAMHU OCBOCHHS IIPOTrPaMMBbl

1.1 JlucuurmHa

b1.B.JIB.1.1

«Mudopmanronusie

TCXHOJIOTHH YIIpaBJICHUA

IICPCOHAIIOM>» obecrneunBaeT OBJIAACHUC CICAYIOIIMMHU KOMIICTCHIIUAMM:

Kon
Kon HaumenoBanue HaumeHnoBanue sTana ocBOeHHUS
3Tana OCBOCHUS
KOMIICTCHIINU KOMIICTCHIINU KOMIICTCHITHU
KOMIICTCHIINU
CnocobHoCTh onpeneniTh dopmupoBaHue TPYIOBBIX
COLIMAIEHO-9)KOHOMHUECKYIO GbyHKIUH, CBSI3aHHBIX c
K 0C-39.2.3.
ITK OC-39 3¢ (GEKTUBHOCTh  BHEAPACMBIX HCIIOJIb30BaHUEM
KaJIPOBBIX TEXHOJIOTHI WH(POPMALIMOHHBIX  TEXHOJOTHI
YMEHHUEM JIaBaTh UM OIICHKY YIpaBJICHUS TEPCOHATIOM
Kon
Kon HaumenoBanue HaumenoBanue sTana ocBOeHHUS
JTara OCBOCHUS
KOMIICTCHIIMU KOMIICTCHIINU KOMIETCHITHU
KOMIICTCHIINU
CrocoOHOCTH TIPUMEHSTh DopMupoBaHue TPYLOBBIX
KOMMYHHUKATHBHBI MOIXOX K byHKIMH, CBSI3aHHBIX c
(OPMHUPOBAHUIO W peaTH3alHUN HCTIONB30BaHUEM
K OC-40 HHPOPMALMOHHOW  TTOJIUTHKH I[MIK 0C-40.2.2.1 MH(OPMALMOHHBIX ~ TEXHOJIOTHH
OpraHM3aIlii, CBS3aHHOH C YIpaBJICHUS IEPCOHATIOM
yIOpaBJIeHHEM [EPCOHAIOM H
HAalPAaBJICHHOM Ha  pa3BUTHUE
NIepCOHaIa B OpraHU3aINH
1.2. B pe3ynpTaTe OCBOCHUS JUCHUIUIMHBI Y  CTYICHTOB JIOJDKHBI  OBITh
c(hopMUPOBaHbI:
OTD/TD
Kopx »Tama ocBoeHus
(pm HANMAIHH PesynbraTel 00y4ueHus
KOMIICTCHIITHN
npodcrangapTa)
- Crpaterudeckoe —  OcymecTBiseT BHIOOP HHPOPMAIIMOHHBIX TEXHOJIOTUH
yIIpaBJICHHE TIEPCOHAIIOM| VIpaBJICHUS TEPCOHAIOM, TOXOMSIINX IS PEIICHUS
OpraHU3aIHH. CONUATEHO-YKOHOMHYECKHX MPO0IIeM OpraHI3aIHy.
- OmneparroHHo€| — IIpoBomutr HAcTpoOWKy HH(DOPMAIMOHHOW CHCTEMBI B
YIIPAaBJICHUC NIEPCOHAIIOM COOTBETCTBUU C MPEABSABIIEMBIMH TPEOOBAHUIMU
1 HoApas3AcIeHuCM —  OcyniecTBasieT KOJMYECTBEHHBIM U BaIOTHBIA yUYeT C
OpraHn3aluu. MTOMOIIBIO COBPEMEHHBIX WH(POPMAIIMOHHBIX|
(IIpukas Muntpyna TEXHOJIOTHil.
[Poccun ot 06.10.2015 N
691 «O0 yTBEpXKICHUH
MpoQdeCCHOHATHHOTO
pod MK 0C-39. 2.3.
cTangapra «Crenuanmcr
Mo YIpaBJICHUIO
nepcoHanom». Pasgen 11
Omnmcanue TPYAOBBIX
(byHKIMH, BXOISIIUX B
mpodeccnoHambHBIMI
CTaHIapT
(byHKIIMOHANTBHAS KapTal
BrIa
PO eCCHOHANTBHOM
e TEIIbHOCTH )




OTO/TD
(pu HANMMYH

KOIL oTalia OCBOCHUA

PesynbraTel 00y4yeHus

nepcoHanom». Pazmen 1.
Omnrmcanue TPYAOBBIX
(hyHKOWUH, BXOMSIINX B
PO eCCUOHANBHBIH
CTaHIapT
(pyHKUMOHANBHAS KapTa
BUIA
poQeCCUOHATBHOM
eSITeTIBHOCTH)

KOMIETEHIIUU
npodcranmapTa)

- Crparerudeckoe OcymecTBiseT BbIOOp MH(POPMAMOHHBIX TEXHOJIOTHH,

YIpaBJIEHUE NIEPCOHATIOM MOXOIAINX Ui (GopMUpOBaHMA W  peaH3aluu

OpraHU3aLHH. nH()OPMAIMOHHON HMONMNTHKK OpraHU3anuil, CBI3aHHON

- JleaTenpHOCTH 1O C YIOpPaBJIEHUEM IIEPCOHAJIOM M HaNpaBJICHHOW Ha

Pa3BUTHIO IIEPCOHANA pa3BUTHE NIEPCOHAJIA B OpraHU3aLUH.

- OmnepauuonHoe [TpoBoanT HAcTpoiiKy HWH(POPMALMOHHON CHCTEMBI

YIIpaBJICHUC IICPCOHAJIOM| YTIpaBJICHUA IEePCOHATIOM B COOTBETCTBUH c

it MOApa3/ICJICHUEM IpeIbABIAEMbIMHE TPEOOBAHUSIMU

OpraHusalun OcymiecTBasieT  KaJIpOBBI  y4eT OpraHu3aluu C

(ITpukas MunTtpyna MOMOILBIO COBpPEMEHHBIX HH(POPMAIIMOHHBIX

Poccuu ot 06.10.2015 N TEXHOJIOTUMN.

6911 «OO6 yTBEpKAECHHH K 0C-40.2.2.1

npodeccroHanbHOTO

cTangapra «Crienuanmcr

1o YIPABIIEHUIO




2. O6beM U MeCTO TUCHHUILIHHBI
B CTPYKTYpe a1anTHPOBAHHOW 00pa30BaTeIbHOI MPOrpaMMbl

VYyebnas pgucnummHa b1.B.JIB.1.1 «MHpopMallMOHHBIE TEXHOJIOTHH YIPABJICHHS
NEPCOHAIOM» IMPUHAIIECKUT K OJIOKY BapuaTUBHAs 4acTh U SABJISAETCS AUCLUILIMHON 11O BBIOOPY.
B cootBeTrcTBHM C yueOHBIM IJIAHOM, 110 O4HOI (hopMe 00ydeHHs TUCIUILINHA OCBAaUBAaeTCs B 3
cemectpe (3a04HOi (hopme OOydeHHS AWCIMILINHA OCBAMBACTCSA HA 2 Kypce ceccus S), oOmias
TPYIOEMKOCTh TUCHHUILTHHBI B 3a4eTHbBIX equauiax cocraniseT 3 3E (108 yacos).

OcBoeHne JUCHMIUIMHBI ~ ONMHMPAETCs HAa MHUHUMAJIbHO HEOOXOOUMBIH  00BeM
TEOPETUYECKUX 3HAHUI B oOiacTu MHPOPMATHKH, YIPaBICHUS MEPCOHAJIOM OpraHU3alMH, a
TaKXXe Ha MPHOOPETEHHBIX paHee YMEHUSIX U HaBbIKaX B cepe yImpaBICHUECKOTO yUeTa U y4yeTa
nepcoHasia. 3HaHUS U HaBBIKH, MOJy4yaeMble CTYJCHTAMH B Pe3y/IbTaTe U3yUeHUs TUCHUIUIMHBI,
HEOOXOIUMBl I OpraHU3alMi aBTOMATHU3MPOBAHHOIO KaJpOBOIO ydeTa B OpraHU3allMH,
BbIOOpa HEOOXOAMMBIX TEXHOJOTMYECKMX CPEACTB IMPU aBTOMATHU3AIMH OyXralTepckoro u
KaJIpOBOI'0 y4yeTa NpeANpUsATHUS.

VYuyebnass aucnumumHa bl1.B.JIB.1.1 «/HpopManmoHHbIE TEXHOJOTHH YIPaBIICHUS
nepcoHaiom» peanusyercs mnocie uzyueHus: bl.B.7 «Texnomoruum ympaBieHHs pa3BUTHEM
nepcoHana», bl.b.8 «DyHKIMOHANTEHO-CTOMMOCTHOM aHAJIW3 CUCTEMbl U  TEXHOJIOTUHU
ynpasieHus nepcoHaiom», bl.b.4.2 «CoBpemeHHbIe NpOOIEMBl YIPaBICHUS MEPCOHAIOM),
b1.B.OJl.1 «Pa3BuTtue TeOopuM M MPaAKTUKU yOpaBieHUs mnepcoHanom», bl1.B.O/.2
«CTpyKTYypHO-(QYHKIIMOHATBHBIN aHAIN3 CUCTEM YIIPABJICHUS TIEPCOHATIOM .

[Io ouHoit Qopme 00ydeHHS KOIMYECTBO aKaJEMHUYECKHX YacOB, BBIICICHHBIX Ha
KOHTAaKTHYIO paboTy c mpemogaBareneM (MO BUAaM y4eOHBIX 3aHsATHI) — 42 dYaca M Ha
CaMOCTOSTENbHYIO paboTy oOyuaronuxcs — 30 yacos.

[To 3aounoii popme OOydeHUS KOJUYECTBO AKAJEMHUYCCKUX YaCOB, BBIJICICHHBIX Ha
KOHTakTHYIO paboTy c¢ mpernojaBareieM (MO BUAaM Yy4yeOHbIX 3aHATUH) — 18 dacoB, Ha
CaMOCTOSTEIIbHYIO paboTy oOyuaronuxcst — 81 dac, Ha KOHTPOJIb — 9 4acoB.

dopma NpOMEKYTOYHON aTTeCTAllMU B COOTBETCTBUH C YU€OHBIM IIIAHOM — SK3aMEH.



3. Coep:xkaHue U CTPYKTYPa AUCUHUILTUHBI

O0beM aucuMIIMHBI (MOYJIsSA), Yac.
KonTakTHast padora ®opwa
00yYarouuxcs ¢ Texymero
Ne i/ HaumenoBanue tem npemnoaaBaTeieM KOHTpOIA
(pasneJioB) Bceero N0 BHaM Y4eOHBIX CP | ycmeBaemoctn”,
3AHSITHIA NPOMEKYTOUHOM
aTTecTanuu
J JIP 3 KC
P
Ounasn ¢hopma 0dyuenusn
Tema 1 BBenenue B tucuuILIUHY. 3 1 2 0
IIporpammHoOe CpeacTBO
Tema 2 | aBTomMaTH3anuu Oyxydera 3 1 2 O
«1C: Ilpenmpusituey.
IlepBoHauanpHas HaCTPOUKa
nporpammsl «1C:
Tema 3 | Byxrantepusi». Yuer 6 2 2 2 O
KaJpOB. 3allOJIHCHHE
CIIPABOYHMKOB.
IIpuniune! yuera
XO03SUCTBEHHBIX ONEPALIUA.
Tema 4 | CriocoObI peructpanuu 5 1 4 0O
onepanuii. XKypnan
onepauuu.
Tema 5 ®opmupoBanue YK. Brog 5 1 5 2 0.C3
OCTaTKOB.
HoxymenTsl. BBox
Tema 6 | moxymeHTOB. JKypHabt 2,5 0,5 2 O
JIOKYMEHTOB.
KaccoBbie onepanum.
Tema 7 | Onepaiuu Mo pac4eTHOMY 7 1 4 2 0,C3
CUeTy.
Tema§ | > 1T pacieronc 45 | 05 2 2 0,C3
MOIOTYETHBIMU JIMIIAMH.
Hacrpotiku konpurypamnum
1C: 3apruiata u ynpaBieHHE
Tema 9 | MEPCOHATOM. OcHOBHBIE 8 2 5 4 0
CIIPABOYHMKH, HJIEMEHTHI
perIaMeHTHPOBAHHOTO
yueTa KaJpoB
Tema 10 anaBne}{He MEPCOHAIOM: 10 2 6 5 0.C3
KaapoBslii mian
VYrpasneHue nepcoHanoM:
Tewma 11 TIeMEHTEI 8 2 4 2 0,C3
pEeTIaMeHTHPOBAHHOTO
ydera KaJpoB
Tema 12 VYnpaBneHue NepcoHaIoM: 3 1 2 0
ArTectanus
Tema 13 YupaBieHue 1nepcoHagoMm: 7 1 4 2 0.C3. T
MoTtuBanus
IIpoMexyTouHas arrecTanys 36 36 Ok3
Bcero: | 108 16 26 36 | 30
3aounasn ¢hopma odyuenusn
Tema |1 | Beenenne B wicummumny. | 4,25 | 0,25 | | | | 4 | 0)




O0beM AucUMIIMHBI (MOYJIA), YaC.

KonTakTHast paGoTa

00yYarouuxcs ¢ Tgcgmio
No m/nt HaumeHnoBaHue Tem npenojaaBaTeieM KouTpoIs
(pasaesion) Bcero M0 BHIAM Y4€eOHBIX CP | ycmeBaemoctn”,
3aAHSITHIA NPOMEKYTOYHOM
aTTecTaluu
J JIP mn3 KC
P
IIporpammMHoe cpeacTBo
Tema 2 | aBromMaTu3anuu Oyxydera 6,25 0,25 6 0]
«1C: llpenmpusrtuey.
[TepBoHauanpHas HACTpoOiiKa
nporpammsl «1C:
Tema 3 | Byxrantepusi». Yuer 7,25 0,25 1 6 0]
KaJpoB. 3all0JIHCHHE
CIIPaBOYHHKOB.
[IpuHiune! yuera
XO351ICTBEHHBIX OIEPALMMN.
Tema 4 | CriocoObl perucTpamnuu 8,25 0,25 8 o
onepauuid. XypHan
ONEPALMM.
Tema 5 | DoPMupoBane VK. Beox | 755 | g5 1 6 0,C3
OCTaTKOB.
HoxymenTsl. BBon
Tema 6 | mokymenTtos. XKypHaisl 6,25 0,25 6 0O
JIOKYMEHTOB.
Kaccossie onepanuu.
Tema 7 | Oneparuu 1Mo pac4eTHOMY 8,25 0,25 2 6 0,C3
CUeTYy.
Tema g | > €T Pacterosc 725 | 0,25 1 6 0,C3
MOIOTYETHHIMU JIUTIAMH.
Hacrpoiiku xoH(pUryparmm
1C: 3apmnaTa u yrpaBieHue
Tema 9 nepconanioM. OCHOBHEIE 9,25 0,25 1 8 o
CIIPaBOYHHKH, DIIEMEHTHI
peTrIaMeHTHPOBAHHOTO
yueTa KaJpoB
Tema 10 anaBﬂe}iHe MePCOHAJIOM: 8,5 0.5 5 6 0.C3
Kanposslii mian
YmpaBiieHue MepcoHaNIoM:
Tema 11 | DICMCHTH 105 | 05 4 6 0, C3
pEeTrIaMeHTHPOBAHHOTO
ydera KaJpoB
Tema 12 YupaBieHue 1nepcoHagoMm: 6.5 05 6 0
ATtrtecranus
Tema 13 YPaBICHHE NEPCOHATOM: 9,25 0,25 2 7 0,C3, T
MotuBaius
[TpomesxyTouHast aTTecTanys 9 9 JKk3
Bcero: | 108 4 14 9 81
Ipumeuanue: 4 — ¢opmvl mexkyweeo koumpons ycneeaemocmu: onpoc (0O),

mecmuposanue (T), koumponvnas paboma (KP), xonnoxseuym (K), scce (3), pepepam (P),
oucnym ([), cumyayuonuas 3adava (C3), pazoop cumyayuii (PC)




Conep:xaHue TMCHUILTHHBI

Tema 1. BBegeHnue B JUCHUIIIHHY.

OcHoBHblE TOHATHS, Kiaccudukanusi MHHOPMAIIMOHHBIX CHUCTEM U HH(OPMALMOHHBIX
TEXHOJIOTHI. ABTOMaTH3HpOBaHHOE pabodee MecTo. TpeboBaHus K anmapaTHOMY 00ECTIICUCHUIO
KOMIIbIOTEpA MOJb30BaTeNs. [IoHATHSA, CBA3aHHBIE C JIOKAIBHBIMH CETSMH: THUIIBI CETEH, BUIBI
CEeTei, TeXHOJIOTHH Tepeavyud JaHHbIX. TpeOoBaHMsS K ammapaTHOMY OOECIICUEHHUIO cepBepa.
TpeGoBanus k mporpaMMHOMY oOecrieueHuto i pa3BepToiBanus UC.

Teopernueckre U OpraHU3alMOHHBIC TPUHIIUIIBI CO3aHMS HHPOPMAIIMOHHBIX CHCTEM.

Craguu u STambl CO3JaHUS, BHEAPEHUA U (YHKIMOHUPOBAHMS HH(POPMALIMOHHBIX
CHCTEM.

MeTo/1bI TPOEKTHUPOBAHUS HHPOPMAIIIOHHBIX CUCTEM.

TpeboBaHus K anmapaTHOMy U IIPOrpaMMHOMY oOecrieueHuro ais pasBepreiBanus HC.
JlokanwpHbIe cetn U uaeHTUUKaIus B cetu. ba3er nanubix, CYB/I.

Tema 2. IIporpammHuoe cpeactBo asromaTuzanum Oyxy4dera «1C: Ilpeanpusitue».

[Tnarpopma 1C:IIpennpustue kak CYB/I. OOmias KOHIEenus IporpaMMHOTO KOMILJIEKCa
«1C:Ilpeanpustue». Pexumbl 3amycka. Moaynu, BXoAflue B COCTaB MPOrPaMMHOTO
komruiekca "1C:Ilpennpusitue” u wux B3auMocBs3b. l[lonstue Kondurypanmuu. Cpencrtsa
koH(urypupoBanusi.  KommekcHas — koHburypauusa. Bepcum — mporpaMm  cHCTEMBI
«1C:IIpeanpusitue». Tunosas KOHPUTypanus, OCHOBHbIE TEPMUHBI U TIOHSTHSI.

3anyck mporpammel  «1C: Ilpenmpusitue», pexumbl pabotbl. I[lyTeBomuTens 1o
KoHurypanuu. [IoHATHS «KOHCTaHTa», CIPABOYHUKY, «OTEpanusy», «IpoBoakay. [Inan cyeTos.
Bunsl cyeToB o oTHOLIEHHIO K 6anaHcy. KonnyecTBeHHBIN U BAJIIOTHBIN YYeT.

Tema 3. IlepBoHauajbHasi HacTpoiika mnporpammbl «1C: Byxraarepusi». Yder
Ka/1poB. 3anoJ/IHeHHe CIIPABOYHHMKOB.

Coznanue HOBBIX MH(pOPMAIMOHHBIX 0a3 naHHBIX. [lepBoHauanbHBIE HAcTpoiiku. BBon
KoHCTaHT. [lapamerps! koHCTaHT. [lepuoanueckre KOHCTaHTHI.

CripaBOYHMKH M MX 3al0ojJHEHUE. BBl clpaBOUYHMKOB. 3all0JIHEHUE MHOTOYPOBHEBBIX
cnpaBoYHUKOB. Ilepuoanueckue pekBU3UTHI cCIpaBOYHUKOB. Ilomerka Ha ynaneHue U
KOIIMPOBAHUE 3JIEMEHTOB CIIpaBOYHUKA. [ [0T4MHEHHbIE CIPAaBOYHUKH.

BBon cBenenuii 00 opranu3zanim, ee y4eTHON MOJUTHKE.

VYyer kaznpos. CnpaBouHuk «CoTpyAHMKW». Bunabpl npuka3oB. DkpaHHas M IedaTHas
¢dopma nokymeHTa. OTUETHI IO COTPYTHUKAM.

Tema 4. [lpuHumMnbl ydera Xxo3silicTBeHHbIX omepaumii. Cnoco0bl perucrpaumu
onepanuii. 2KypHaJ onepauuii.

[lpuHimnel ydera Xo3sHCTBEHHBIX omepanuil. CrnocoObl perucrpanyy orneparui.
KypHnan onepaumii, xypHas npoofok. MHrepBan BunuMocty. [lopanok 3amuceil B )KypHanax.
W3meHenne natel U BpEMEHM IIPOBEACHHOro JoKymeHTa. KoppektHele mpoBoaku. KoHTpois
KOPPEKTHOCTH IPOBOJOK.

Tema 5. ®opmuposanue YK. BBox ocraTkos.

®opmupoBanre YK ¢ momomipro ornepanuii BBEICHHBIX BpydHYK. BBOa ocTaTtkoB ¢
IIOMOLIbIO ONEpaluii BBEIEHHBIX BpyuHylo. CrTpykrypa mnpoBoiku. I[IpoBepka BXxomsmmx
OCTAaTKOB.

Tema 6. lokymeHnTsl. BBoa 10KyMeHTOB. 7 KypHa/ibl J1OKYMEHTOB.
BBox noxymenta. XXypHanel JOKYMEHTOB. DKpaHHash M medaTHas (GOpMbI TOKyMEHTa.
[Teyatp noxkymeHTa. OCHOBHBIE PEKBU3UTHI JOKyMeHTa. Buabl nokymeHnToB. IIpocmotp



MPOBOJIOK JOKYMeHTOB. CpeacTBa aBTOMAaTu3allMid BBOJA JIOKYMEHTa M XO3SHCTBEHHOMU
OTIEpAIlMH: BBOJ HOBOTO IOKYMEHTA Ha OCHOBAHUH MMEIOIIETOCS.
Vnaneuune moMeueHHBIX O0OBEKTOB.

Tema 7. KaccoBble onepanun. Onepanuu no pac4eTHOMY CUeTYy.

OcobenHocTH 3amofHeHUs TOKyMeHTOB «lIpuxomHbIi KaccoBbIi opaep» U «PacxoaHbrii
KaccoBbIid opaep». [IpoBoaku, chopMupoBanHbie JokyMeHTamu. OOt xypHain. OcoOeHHOCTH
3anojHeHuss NOKyMeHTOB «llmarexxHoe mopydeHue». Perucrparus BeImucok ¢ pacueTHOTO
cuera. CriocoObl 3amoyiHeHUsT OAHKOBCKUX PEKBU3UTOB KOHTpareHTtoB. Ciydan MpenoriaThl U
MOCJICTYIONIEH OIUIaThl B pacueTax C MOCTABIIUKAMHU U TTOKYIATEIISIMH.

Tema 8. Yuer pacueToB ¢ NOA0TYETHHIMH JIMIIAMH.
VYyer pacdyeToB ¢ MOJOTYETHBIMU JIMIIAMH. 3allOJIHEHUE TOKYMEHTa «ABAaHCOBBIM OTYET)
1 pa30op MPOBOIOK.

Tema 9. Hacrpoiiku konpurypanuu 1C: 3apmiiata u ynpapjieHue nepcoHaI0M.

Kondurypanmuss 1C: 3aprata u  ynpapieHue mnepcoHaioM OCHOBHBIE TMOHSITHS
(monb3oBatenu u ponu, uHTepdeiic). Ilepponavansuas HacTpolika KoHpuUrypauuu. O6paboTku
«Hacrpoiika nporpammsl», «llapamerpsl yudera». OCHOBHBIE CIPAaBOUYHUKHM KOH(PUrypaluu:
«Opranmzanumny, «['padbuxu pabotel», «IIpousBoacTBeHHble KaneHaapu», «lloapaznenenus»,
«/lomxkHocTH opranu3anuin». BBoa nepBoHayanbHBIX JaHHBIX.

Tema 10. Ynpasienue nepconanom: Kaaposblii mian

CpaBuutenbHas xapakrepuctuka HMC ympaBnenus mnepconanoMm. OOIIMe MHPUHIUIIBI
aBTOMATH3aIMK KaJIpOBOTO y4eTa, o0Imue mpueMsl paboTsl ¢ mporpammoii «1C: [pennpusitue».
[InanupoBanue mnoTpeOHOCTH B mepcoHane. CocraBieHHe I[ITATHOTO pAcHUCaHUS B
koHurypanuu 1C: 3apruiata u yrnpaBieHUE TEPCOHATIOM.

Tema 11. YnpapieHue NepCOHATIOM: DJIeMEHTbl PerjJaMeHTHPOBAHHOIO YyueTa
Ka/IpoB

[Ipuem Ha paboty. Kaproreka corpynHukos. Ilepemenienne, yBoJbHEHUE IEpPCOHANA.
Ananu3 tekydectu kaapoB. ITonbop kannmaaroB. Pacyer 3apaboTHOM mUIaThl COTPYJHHKOB
OopraHu3anuu. YBoJbHEHHE U3 opranu3auuid. Otnycka opranu3zanuii. OpopmiieHne HauucaeHun
u yaepxxanuii. DopMUpoOBaHHE OTYETOB.

Tema 12. YnpaBieHue nepcoHaaIoM: ATTecTanus

Kondurypanus 1C:3VI1 KOPII. Ynpasnenue atrectauueil COTpyJHUKOB. YTIpaBieHHE
oOyueHneM nepcoHana. OOpaOoTka aHkeT. BbITecHstomme Buibsl pacuera. OTCYTCTBHE Ha
paborte, OonpHUYHBIC, OoTmycka. Habop mepconana. Pa3paboTka aHKeT, pacchlika, aHau3.
Attecranus  mepcoHasna. Pa3paboTka  BONpPOCOB, TOKa3aTened. VYdeT  pe3ysbTaToB.
[Tepenoaroroska nepconana. [lmanupoBanue 1 y4eT BHIIOTHEHHUS.

Tema 13. Ynpasienue nepconajom: MoruBanus

VYnpaBieHue MOTHBaLMeH cOTpyAHUWKOB. HazHaueHue u BbIIUIaTa 3apabOTHOM IUIATHI
®unHaHcoBas MoTuBalus. Pa3paboTka MeponpusATHil 10 3aMTe EPCOHANBHBIX JaHHbIX B MC.

Ob6pabotka «MoTHBanMsg MepcoHanay. PexuMbl (GOPMHUPOBAHUS CXE€M MOTHBAIIMH.
Peructp cBenennit «CxemMbl MOTUBALIUHA COTPYIHUKOBY.

Ha  camocrostenpHyto  paboty  crygeHtoB 1o  gucnmmuimae  b1.B.JIB.1.1
«MHpopMaIOHHBIE TEXHOJIOTHH YIIPABIECHUS TIEPCOHATIOM) BBIHOCITCS CIEIYIONINE TEMBI:
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lij‘:[ Tema Bonpocsl, BbiHOcuMble Ha CPC g::;: 3;3;;?
1 2 3 4 5
[TonsTre MHGOPMAITMOHHON CHCTEMBL.
TpeboBanus k anmapaTHOMY 00eCIeUeHHUIO
KOMITBIOTEPA MOJIb30BATENS.
[onsATHSL, CBSI3aHHBIE C JIOKAJIBHBIMU CETAMHU:
Beenenne B TUIIBI CETEU, BUJIBI CETEM, TEXHOJIOTUH Mepenadn
1 | nucuuruiuHy. JAHHBIX. (0] O
TpeboBanus k anmapaTHOMY 00eCIeUeHHIO
cepsepa.
TpeboBanus Kk NporpaMMHOMY 00€CTICUEHHIO IS
pasBeptsiBanus VC.
baser janueix, CYB/I.
IIporpammuoe
CPEJCTBO OOure NpuHIMITEI aBTOMATH3AIMK OyXydeTa.
2 | aBTOMAaTH3aINH O6uire npuemsl paboTsl ¢ porpammoit «1C: ) (0]
Oyxydera «1C: [Ipeanpusitue.
IIpennpusrue».
ITepBonauanbHas
HaCT:ponKa [POTPAMMEI [lepBonavyanpHas HacTpoiika mporpammsl «1C:
3 «1C: - Tpeanpusrie. IIpeanpustue». VYyer KaapoB. 3aloJHEHUE 0) (0]
Yuer KaJpoB.
CIPaBOYHHKOB.
3anonHeHue
CIPAaBOYHHKOB.
4 HpHIEHHHH yuera Co3panue TunoBoit onepauuu. [1ladnon Tumosoi
XO3SIUCTBEHHBIX 9 o O
. omnepauun. Mcronp3oBaHne TUIIOBOM OnepaLu.
onepauuil.
5 ®opmmposarne VK. BBox u pazHeceHne 0CTaTKOB. 0,C3 0,C3
BBoJ ocTaTkoB.
HoxymenTsl. BBox OCHOBHbIE PEKBU3UTHI JOKYMEHTA.
6 | noxymenroB. Xypnans! | IIpoBonku JOKyMeHTa. () (0]
JIOKYMEHTOB. OTMeHa IpoBeACHUS IOKYMEHTA.
KaccoBrle oneparumn. OdopMmiieHHe KaCCOBON KHUTH.
7 | Onepanuu o KonTtuposka BeITUCKH OaHKa. 0, C3 0,C3
pacyeTHOMY CYUETY.
VYuer pacueToB ¢ Tobs
8 | nogoruersmu PSAIOK JOKYMEHTOB IIPX 0()OPMIIEHUH PacyeToB 0.C3 0.C3
C MOIOTYETHBIM JIULIOM.
JMLAMH.
Hacrpoiiku
KOH(HTYpauu 1C: | O0bexTsl KOHDUTYpanyu. BBoa mepBoHaYaNBHBIX
3apruiara u | manabix. OOpaboTtka «HacTpoiika mporpaMmby,
9 | ynpaBnenue «[lapameTtpst yaeTay. CripaBOYHHUKH () )
MIEPCOHAIIOM. «Opranuzauum, «['paduxu padoThI»,
OcHOBHEIE «ITonpaznenenus».
CIIPABOYHHKH.
VYnpasnenue OOmpe nUpUHOMIBL aBTOMATHU3ALMH KaIpOBOTO
10 | mepconanom: ydera, ob0mme mpuembl padoTel ¢ mporpammoii | O, C3 0,C3
Kanpossrii man «1C: 3apruiara u ynpaBieHHE TIEPCOHATIOM).
CpaBHuUTENBHAS XapaKTepUCTUKA
VYnpasnenue WHPOPMALMOHHBIX CHUCTEM YIPaBIEHUS
TIEPCOHAIIOM: MIEPCOHAIIOM TI0 BOTIPOCAM PETIIaMEHTHPOBAHHOTO
11 | DnemeHTHI yuaeta kanpos: [Ipuem Ha paboTy B OpraHM3aIuIo, 0, C3 0,C3
pernamenTrpoBanHoro | Kagposoe nepeMelIeHne OpraHu3anui,
ydera KaJpoB VBosbHEHHME W3 opraHM3aumi,  OTtmycka
OpraHu3aluii.
12 | Yopasnenue [IpuMeHeHne  SKCHEpPTHBIX  CHUCTEM, CHCTEM ) (0]
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MIEPCOHAJIOM: NOAACPKKUA TPUHATUS PEIICHUA B YNpaBICHUU
ArtTecTanusg TIEPCOHAIIOM.
Yupasnenue O6paboTka «MoTHBaIHSA TEPCOHANIA». PeKUMBI
13 | mepcoHanom: dopmupoBanuss cxem MotmBanuu. Peructp | O,C3, T 0,C3, T
MotuBanus cBefieHnid «CXeMBI MOTHBAIIN COTPYAHHUKOB).
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4. MaTtepuaJbl TeKyLIero KOHTPOJIS yCeBaeMOCTH 00y4aromuxcs U (pOHI OLleHOYHBIX

CpeacTB 1Mo TMCHUIIJIUHE

4.1. ®opMbl W MeETOAbI TEKYIIEr0 KOHTPOJISI yCHEBAEMOCTH M NPOMEKYTOYHOM
aTTecTaluu.

4.1.1. B xone peanusanuu auciuiuinabl bl.b.14 MHbopManroHHbIE TEXHOJIOTHU B
YIPaBICHUH TIEPCOHATIOM HCIIONB3YIOTCS Cleayronme GOpMbl U METOMBI TEKYIIETO KOHTPOJIIS
YCIIEBaEMOCTH 00YJarOITUXCS:

Metoabl TeKyLero KOHTpoJist

Ne i/ HaumenoBanue Tem (pa3jiesioB)
YCEeBaeMoCTH
Ounas ¢popma
BBenenue B quCHUILINHY. N
Tema 1 A et y VYerHblii onpoc
[IporpamMMHO€E CpeaCcTBO aBTOMATH3AINH O eta «1C: .
Tema 2 porp pe I yxya VYeTHbIN onpoc
[Ipeanpusitue.
IIepBonavasbHast HacTpouKa IpOrpamMMBl «1C:
Tema 3 [Ipennpusrtue». VYuer KaJpoB. 3anonHeHue VYcrHsli onpoc
CIIPAaBOYHHKOB.
[IpuHUUIE yueTa X035UCTBEHHBIX ONEPALIMA. .
Tema 4 PHHII ya patl VYerHbll onpoc
VYernsiii onpoc. Pemenue
Tema5 | ®opmuporanue YK. BBox octatkos.
CUTYallMOHHBIX 3a1a4
OKyMeHTHL. BBOZT 1oKyMeHTOB. JKypHaslbl JOKYMEHTOB. .
Tema 6 Hoxy ALAOKY yp 0Ky VYeTHbIH onpoc
VYerublii onpoc. Peenne
Tema 7 Kaccossie onepanuu. Onepanuu 1o pacueTHOMY CUETY.
CUTYallMOHHBIX 3a1a4
VYernsiii onpoc. Pemenue
Tema 8 YyeT pacueToB ¢ MOAOTYETHBIMHU JIUL[AMHU.
CUTYallMOHHBIX 3a/1a4
Hactpoiikn kondurypanuu 1C: 3apmiara u ynpasieHue
Tema9 | mepcoHanom. VYcrHslii onpoc
OCHOBHBIE CIPABOYHUKHU.
o VYcTHslii onpoc. Pemenne
Tema 10 | Ympasnenue nepconanom: Kaaposslit miian
CUTYallMOHHBIX 3a/1a4
Tema 11 YipasieHue nepcoHaIoM: DJIEMEHTHI VYerusiii onpoc. Perrenne
PENIAMEHTHPOBAHHOIO Y4YeTa KaJpoB CHUTYaIlMOHHBIX 33124
VYpasieHue nepcoHanoM: ATTecTanus .
Tema 12 P P H VYeTHbll onpoc
VYernbiii onpoc. Pemenue
Tema 13 | YmpaBienue nepcoHanoM: Motusanus CHUTYAI[MOHHBIX 3371ad.
ITucbmMeHHbI TeCT
Ounas dpopma
BBenenue B qUCHUTUINHY. N
Tema 1 A et y VYeTHbli onpoc
[IporpammHuoe cpencTBo aBTomaTn3anuu oyxydera «1C: .
Tema 2 porp pel . yxy VYeTHbIN onpoc
[Ipennpusitue».
[lepBonavanpHas HACTpOWKa  TPOTpPaMMBbI «1C:
Tema 3 [penmpusrtuey. VYyer KaJpoB. 3anosnHeHue VYerHbliT onpoc
CIIPABOYHHKOB.
ITpuHIMIIBI yueTa X039UCTBEHHBIX ONEpPAIIHil. .
Tema 4 PHHI ¥ part YcrHbiit onpoc
VYcrTaslii onpoc. Pemenue
Tema5 | ®opmuposanue YK. BBox ocTarkos.
CUTYAallMOHHBIX 3a/1a4
OKyMeHThL. BBoI 10KyMeHTOB. JKypHasibl JOKYMEHTOB. N
Tema 6 Hloxy AAOKY yp HOKY VYcTHslii onpoc
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VYcrasif onpoc. Pemenue

Tema 7 | KaccoBble onepanuu. Onepaiyuy Mo pacueTHOMY CUETY. CHTYAIHONHBIX 38124

VYerHbiii onpoc. Pemenne

Tema 8 Yu4eT pacueToB ¢ MOAOTYCTHBIMH JTHUIIAMH.
CI/ITyaHI/IOHHBIX 3ada4

Hactpoiikn xonpurypanmmn 1C: 3apmiata u ynpaBieHHe
Tema 9 | mepconaiom. VYerHeiii onpoc
OCHOBHBIE CITPaBOYHUKH.

VYernsiii onpoc. Pemenue

Tema 10 | Ynpapnenue nepcoHanom: KaapoBslit mian
CUTYAallMOHHBIX 3a1a4

Tema 11 YnpasneHue nepcoHanoM: JIeMEHTHI YcrTasii onpoc. Pemenne
pPErNIAMEHTUPOBAHHOI'O YUYeTa KaJpoB CHUTYalHOHHBIX 3a/1a4
VYnpasnenue nepcoHanoMm: ATTecTanus N

Tema 12 p P H VYerHblii onpoc

VYernbii onpoc. Pemenne
Tema 13 | YnpapieHue nepcoHaioMm: MoTuBanust CUTYaLIMOHHBIX 3a7a4.
[IuceMeHHBIN TECT

4.1.2. TlpomexxyTo4yHasi aTTecTallds MPOBOAUTCS B ¢dopMe 3auera METOJIOM YCTHOTO
ompoca Mo MEPEUHI0 MPUMEPHBIX BOMPOCOB U3 M.4.3. U MPAKTUUYECKUX 3aJaHUK (CUTyallMOHHbBIE
3amauu u3 1m.4.2.)

[Ipy moAroTOBKE K SK3aMEHY CTYIEHT BHHUMATEIbHO IPOCMATPUBAET BOMPOCHI,
MPeyCMOTPEHHbIE paboueil mporpamMMmoil, W 3HAKOMUTCA C PEKOMEHJIOBAaHHOW OCHOBHOM
nuteparypoil. OCHOBOM JUIsi Cllauyd 3adeTa CTYACHTOM SIBIIETCS HM3YyUY€HHE KOHCIIEKTOB
0030pHBIX JIEKLUH, MPOCIHYyIIAaHHBIX B TEUEHHUE ceMmecTpa, HHpopmanus, MoIydyeHHas B
pe3yJibTaTe CaMOCTOSITEIbHON pa0OThl, U MPAKTHYECKHE HABBIKM, OCBOCHHBIC TPH PEIICHUU
3aJa4 B TEYCHHE CEMECTpa.

[Ipn HeoOxomuMOCTH TpeAycMaTpUBAeTCS YyBEJIWYEHHE BPEMEHM Ha MOATOTOBKY K

3a4€Ty, a TaKXKe MPEAOCTABIIACTCS JOMOJIHUTENBHOE BpEMs I IIOArOTOBKM OTBETA Ha 3a4ére.
[Tponienypa mpoBeneHHs] TPOMEXYTOYHOM aTTECTalMM Ul OOYYaroLIUXCsl C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU  3JIOPOBbSI W OOYYalOIIMXCS HWHBAJIMIOB YCTAHABIMBAETCA C Y4ETOM
MHAMBUAYAJIbHBIX Mcuxopu3nueckux ocoOeHHocTel. IlpomexxyTouHass aTTecTanus MOMKET
IIPOBOJIUTHCS B HECKOJIBKO 3TAIOB.

4.2. MarepuaJibl TEeKyLIero KOHTPOJISA YCIIeBAeMOCTH.
Tunosble oLleHOYHBbIE MATEPHAIbI
Tema 1. BBenenne B AMCUMILIIMHY.

Bonpocsl ycTHOro onpoca:

1. OcHoBHBIC MOHATHS, Kiaccudukauss WHOOPMAIMOHHBIX CHCTEM U HH(DOPMAIIMOHHBIX
TEXHOJIOTH. ABTOMaTU3UPOBAHHOE pabouee MECTO. Teopernueckue 51
OpTraHU3aI[MOHHBIE IPUHITUIIBI CO3TaHUS HH()OPMAIITMOHHBIX CHCTEM.

2. Cragum W DOTambl CO3JaHWs, BHEAPEHUS M (YHKIMOHHPOBAHUS HH()OPMAIOHHBIX

CUCTEM.
MeTop1 TpOEeKTUPOBaHMSI UH(POPMAILIMOHHBIX CHCTEM.
4. TpeboBaHus K anmapaTHOMYy M MPOrpaMMHOMY oOecrieueHHIo it pa3BepThiBanust VC.

JlokanbHbIE ceTH U UICHTU(DUKALIUS B CETH.

5. HOHSITI/ISI, CBA3aHHBIC C JIOKAJIbHBIMU CETAMMU:. THUIIbI ceTeﬁ, BHIbI ceTeﬁ, TEXHOJIOTUHU
nepeaavn JaHHBIX.

6. TpebOoBaHus K anmapaTHOMY OOECIICUCHHUIO CepPBEPA.

7. TpebGoBaHus Kk mporpaMMHOMY obOecrieueHuto il pazBepTeiBanus NC.

w
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8. basml ganubix, CYB/I.
Tema 2. [IporpamMHoe cpeacTBO aBToMaTu3anuu 0yxy4dera «1C: Ipennpusitue».

Bonpocsl 1J1s1 ycTHOrO0 onpoca:

1. OGmas xoHuenus mporpaMMuoro komruiekca «1 C:Ilpennpusruey.

2. Pexumbl 3ammycka.

3. llonsatue  Kondwurypanuu. CpenctBa  KOH(pUTYpHpOBaHUS. Komnnekcnas
KoHurypauus. Tunosas KoHpUTypaus

4. Bepcuu nporpamm cuctembl «1C:IIpeanpusituey.

Tema 3. [lepBonavajbHasi HacTpoiika nporpammsl «1C: Ilpeanpusitue». Yuer
Ka/IpOB. 3anoJIHeHUe CIIPABOYHHUKOB.

Bonpocel 1J1s1 yCTHOro onpoca:

1. TloHATHS «KOHCTAHTa», CIIPABOYHUKY, «Ollepalusy», «IpoBojkay. [lnan cueros. Buel
CYETOB I10 OTHOLIEHMIO K OanaHcy. KolndyecTBEHHbIN U BAJIFOTHBIN YUeT.

2. Co3ganue HOBbIX MHGOpPMALMOHHBIX 0a3 JaHHBIX. llepBoHavaabHBIE HACTPOMKH.
BBonx koHcranT. [Tapamerpsl KoHCTaHT. [lepuoauueckue KOHCTaHTHI.

3. CiipaBoYHMKM M HX  3alO0JHEHUWE. Buapl  cnpaBOYHHMKOB.  3aloJIHEHUE
MHOTOYPOBHEBBIX CIIPaBOYHHUKOB. [lepmoanueckue peKBU3WTHI CHpaBOYHUKOB. [lomerka Ha
yZlaJI€HUE U KOIIMPOBAHUE 3JIEMEHTOB CIIpaBOYHUKA. [[oTUMHEHHbBIE CIPAaBOYHUKH.

4. BBoj cBefieHMi 00 OpraHu3aluy, €€ yueTHOM MOJIUTHKE.

5. Yuer kaapos. CrnpaBouHuk «CoTpyAHUKH». Bunel npuka3zoB. DKkpaHHas U NedaTHas
¢dopma nokymeHTa. OTUETHI IO COTPYTHUKAM.

Tema 4. [IpyHIUNBI y4eTa X0351licTBEHHBIX onepanuii. Croco0bl perucrpanumn
onepauuii. 7KypHasa onepaumid.

Bonpocsl 1J1s1 yCTHOTO onpoca:
1. IIpuHUIMIIBI yYeTa XO35IIICTBEHHBIX OMepaluii.
2. CriocoObl perucTpalyy ornepamnui.
3. Omnepanuu, BBeIeHHBIE BpYUHYI0. CTPYKTypa MPOBOAKH.
4. XKypnan oneparuii.

Tema 5. ®opmupoanue YK. BBoja ocrarkos.

BonpocsI /151 yCTHOT0 onpoca:
1. ®opmuposanue YK.
2. BBox ocTaTkos.
3. TIpoBepka BXOIAIINX OCTATKOB.

CuryalnuoHHbIE 32/1a4U:

3anaua 1: ®opmuposanue YK
31 aBrycra HEOOXOJMMO BBECTH OIEPALUIO, OTPAXKAIOIIYIO B yyeTe (pOpMUPOBAHHE YCTaBHOTO
kanurtana 3A0 «AnbrepHatuBay» (4 mposoaku, It 75.01, Kt 80.01). CornacHo yupeauTenbHbIM
JOKyMEHTaM YCTaBHBINM KamuTan coctaBiseT 185000 pybneit (1850 0OBIKHOBEHHBIX aKIUW IO
100 py6. xaxxmast). Jlonm akiimoOHEpOB pacpeieIeHbI CASAYIOIMNUM 00pa3oMm:

HOpuandeckue nuima duznyeckue numa
HITO 750 axkumii Wanos MBan MBanoBu4 300 aknwmii, 30000 pyoO.
«Kanuranb» 75000 pyO®. [Terpor JImutpuii AHIpeeBUY 250 akmwmit, 25000 py0.

15




\ \ BacunwseB @enop CrenanoBud \ 550 axnwmii, 55000 pyo®.

3agaua 2: BBoa HAYAJILHBIX OCTATKOB
[To coctosinuio Ha | ceHtsa0ps Ha ckiaae Nel MMeNnUCh OCTaTKM TOBAPOB: TKaHb miepcTsHas 10
MerpoB mo 100 py6. 3a merp. 31 aBrycra odopmMuTh aBe omnepanuu. B crpaBodHHK
«Kontparentsl» BHectu mnoctaBmuka 3A0 «Texctuns Ilmoc» MHH 3440561241; p/c
40602810955410100266; anpec: Bonrorpaa, yi. ['arapuna,l; nara oTkpeiTusa cuera 15sHBaps;
0aHK MmocTaBIIMKa BhIOEpHUTE U3 CrIipaBOYHHUKA «BaHKM».

Tema 6. lokymeHThI. BBoa 10KyMeHTOB. 2KypHaJibl JOKYMEHTOB.

Bomnpocsl Ist yCTHOIO OnIpoca:

1. ®opma TOKYMEHTOB.

2. XypHaibl TOKyMEHTOB.

3. JIokyMeHTBI, IpeayCMaTpUBAIOIINE U HE TIPETyCMAaTPUBAIOLINE CO3AaHUE 3aITUCH
PETUCTPOB OyXTaITEPHH.

Tema 7. KaccoBble onepanuu. Onepanuy no pac4eTHOMY cUery.

Bonpocsl 1151 ycTHOr0 onpoca:

1. ITopsaok BeaeHUs KaCCOBBIX Olepalui, perinameHTupoBanHblid [Tonoxxennem banka
Poccun ot 12.10.201 1. Ne37311

2. OcoOeHHOCTH 3anoHEHHS TOKYMEHTOB «[IpuXoqHbIN KacCOBBIN OpAep» U
«PacxoHbIi KaCCOBBII OplIEep».

3. TunuynHble onepanyu 1o Kacce u MPoBOAKH, CPOPMUPOBAHHBIE JOKYMEHTAMHU.

4. OcobeHHOCTH 3a110JIHEHUS T0KYyMEHTOB «llnaTexHoe nopyueHue», «Cuer».

5. Pabota c BeIUCKOI1 OaHKa.

6. Perucrpanus MocTyIUICHHUS U CIIUCAHHSI ICHE)KHBIX CPEJICTB C OAHKOBCKHMX CUCTOB.

7. CnocoObl 3aroHeHus1 0aHKOBCKUX PEKBU3UTOB KOHTPAreHTOB.

CuryanuoHHbIC 32/1a4H:
3anaua 1: B xaccy npeanpusitisi YapeauTensiMu — GU3NUECKUMU JIMIIaMU B Ka4eCTBE B3HOCOB B
YK OblTH BHECEHBI CYMMBI, IPUBEICHHBIE B TAOJIHIIE:

Tabnuua
Yupeaureib Cymma Jara JdoxkymeHT
Wpanos 1.1. 15000.00 4 ceHTA0psI [Ipuxoanslit kaccoBblil opaep Nel
Ilerpos I.A. 25000.00 4 ceHTs0ps [Tpuxonnslii KaccoBbliii opaep Ne2
Bacuiner @©.C. 20000.00 4 ceHTsAOpsI ITpuxomnbIit KaccoBbIit opaep Ne3
Hroro: 60000.00

3agaua 2: 5 ceHTsI0ps KacCHPOM MPOU3BOAMUTCS Cllaya HATMYHBIX JCHEXKHBIX CPEJCTB B CyMMeE
60000.00 pyO., MOITy4YEeHHBIX B KayecTBE BKJIAJa YydpenuTesed, M3 Kacchl OpraHM3alud Ha
OCHOBHOMW pacyeTHBIN CYET.

3anaua 3: [lomyduena BeInMcKka OaHKa O 3a4MCICHUHN 5 CeHTSOps Ha pacueTHbid cyer 60000.00
pyo.

33}13'-13 4: 6 CCHTSI6p${ Ha paC‘-ICTHLII\/Il cueT OBLIN 3aYMCIICHBI MOCTYIIJICHHUS B YCTaBHBIﬁ KalimTall

ot HIIO «Kanutane» Ha cymmy 75000 pyO. IlocTymiueHus oTpakeHbl B BbIMHCKE OaHKa OT 5
CEHTAODA.
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3agaua S: 7 ceHTA0ps ¢ pacueTHOTO cuera npeanpusTus mno yeky K07 Ne 456789 ot 7 centsiops
MOJTYYCHBI JICHS)KHBIE CPEJICTBA Ha X03sKcTBeHHBIC HYXIbI — 500 py0. [locTymieHus: oTpakeHbl
B BhIIICKe O0aHka Ne 3 o1 7 ceHTs0psL.

3agaua 6: B coorBercTBUM ¢ OCHOBHBIM noroBopoM 3A0O AnbprepHatuBa ¢ 3A0 «TekcTuib
[Tmroc» Ha moctaBky10 METpPOB TKaHU MIEPCTSIHOM 3aruiatute noctasumky 1180 pyo.

7 CceHTSOps OT OOCITYKHBArOIIETr0 O0aHKA IMOJyYeHA BBITUCKA OT 6 CEHTSIOPS B COMPOBOKICHHUH
KOITUHU TIATEKHOTO MOPYYCHHUS OT 6 CEHTIOPs, U3 KOTOPOH cleayeT, 4To cyMMa B pazmepe 1180
py0. crincana ¢ pacuetHoro cuera 3A0 AnbpTepHaTHBA.

3agaua 7: Cornacao goroBopy Ne2-IIK ot 2 centsabps Ha pacuetssiii cuer 3AO AnpTepHaTnBa
noxydeHa mpenorviata ot nokynarens «llIBeiinas ¢abpuka Buxrtopus», B cyer mpeacrosimei
noctaBku Tkanu. @Dakt mnpeporiarel B cymme 1770 py6. (150 py6. 3a merp + HIC)
HOATBEPIK/IEH BBHIMHCKOM Ne 4 ¢ GaHKOBCKOTO cyeTa OT 7 CEHTSAOPS ¢ MPUIOKEHUEM IUIATEKHOTO
nopyueHuss Ne 44. 13 nnarexHoro nopydeHus cienyer, 4YTOo B CyMMY MPEJOIIaThl BKIIOUEH
HJIC 18 %.

3amauya 8: 3A0 AnbrepHatuBa 3akintouniio ¢ 3A0 «Texkcruib [lnroc» goroBop Ne JIIT-03 ot 7
ceHTs10psi Ha nocTtaBky 20 MeTpoB TkaHu wepcTsHoM 1o 100 py0. 3a merp. PacueTs! 3a TkaHb
MIPOM3BOIATCS B TOPSIIKE TPEIBAPUTEIBLHON OIIaThl HA OCHOBAaHWHU BBICTABJIECHHOTO cyera No
345/21 ot 7 ceHTAODA.

3agaua 9: Cornacuo goroopy Ne 5-IIK ot 8 centsi0ps Ha pacueTHslii cuer 3AO AnbTepHaTHBA
nojydeHa mpezoruiata ot nokynareis «llIBeiinas ¢abpuka Buktopus» 3a 20 MeTpoB TKaHU
meperssHo 1o 150 py6. 3a Merp, B cyeT mnpencrosiieil moctaBku. DakT mpenoruiaThl
MOJTBEPKJIEH BHIMHCKOM No 5 ¢ 0aHKOBCKOTO c4eTa OT 9 CeHTAOps ¢ MPUIOKEHUEM IJIATEKHOTO
nopydenust Ne 45. V3 mmaTte)XxHOTO MOpPY4YEHHS CIEAYeT, YTO B CYMMY IPEAOIUIATHl BKIIOYEH
HJIC 18 %.

Tema 8. Yuer pacueToB ¢ NOA0TYETHBIMY JULIAMH.

Bonpocs! 1J1s1 yCTHOTO onpoca:

1. Pacuersl ¢ mOJOTYETHBIMH JIMLIAMH: KOMaH/IUPOBKA.

2. PacueTsl ¢ OJIOTYETHBIMHU JIMLIAMU: IPHOOPETEHNE MaTEpPHAJIOB.

3. 3amomHeHHe JOKYMEHTa «ABAaHCOBBIH OTYET» MPOBOJKH, CPOPMHPOBAHHBIE HA €ro
OCHOBaHMHU.

CuryalnuoHHbIE 32/1a4U:
3agaua 1: BacunseB koMmaHAMpoBaH B MOCKBY JJis coriacoBaHus rpaduka MOCTaBKHA TOBApOB
CPOKOM Ha 5 JHEM.

8 ceHTA0pss W3 Kacchl MNpeANnpusATHS BblAaHbl Moja order BacuibeBy 6000 py6neit Ha
KOMaHIUPOBOYHBIE PACXO/IBI.

1. IlpoBepbTe HaNMMUME HEOOXOAUMBIX JIEHEKHBIX CPEJICTB B Kacce.

2. Chopmupyiite Pacxoousiii kaccoswiti opoep OT 8 ceHTIOps, BBIOpaB omepainuio — Bulioaua
nooomuemHomy auyy W CO3/1aB CTaThlO JBM)KEHUS JECHEKHBIX CPEACTB — 8bldaua noo omuem
(BUI IBYOKEHHUS ICHEIKHBIX CPENCTB — [Ipouue naiamedsicu no mekyuum onepayusm).

12 cenTs0pst BacuibeB mpecTaBuil aBaHCOBBIM OTYET 0 KoMaHaupoBKe. OO0Imas cymMma 3aTpaT

coctaBuia 5700 py6. u3 pacuera:
Cytounsie — 500 py6. (5 x 100 py6.)
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'octunauma — 1800 py6. (3 x 600 pyo.)
[Tpoe3a — 3400 py6. (2 x 1700 py6.)

3apaua 2: 20 centsa6ps Bbimano momotuer O6onenckoir I.C. 500 py6. Ha mpuoOpereHue
KaHI[TOBapOB. 22 ceHTA0ps BblgaHO mojotueT MuxainoBoit C.B. 700 py6. Ha nmpuoOpereHwme
MYTOBUIL MEPJIaMyTPOBBIX 251IIT.

25 cenrsiOpss O6onenckas [.C. orumramace Ha cymmy 350 py0. W mpemocTaBuiia
CIeyroIIHe JTOKYMEHThI: ToBapHBINA uek + kaccoBbiii yek Ne 125 3a 20 centsops. OboneHckas
I'.C. nmpuobpena y nocraBumka OOO «lllkonsHuk» 1 nepenana Ha ckiaag 20 ceHTAOps 2 mavyKu
oymaru o 150 py6., 10 rexeBeix pyuek mo S py0. 3a mr. Beero mokymnok; Ha cymmy 350 pyo.,
cuer-dakrypa He npenbsasieH, HIC He yauThIBaTh.

MuxaitnoBa C.B. orumrtamace Ha cymmy 500 py0. W mpeaocTaBwiia CICIYIOITUE
JTOoKyMeHThI: ToBapHBIi ek + kaccoBblid uek Ne 47 3a 22 centsOps. Muxaitnosa C.B. npuobpena
y nocrasimka WM.Y.II. ®@enopo B.B. u mepepgana Ha OCHOBHOHM cKiaja 25 MIT. MYTOBUIL
nepiaamyTpoBeix 1o 20 py6. 3a mr. Bcero mokymok Ha cymmy 500py0., cuer-daktypa He
npenbsasieH, HJC He yuuThiBaTh.

Tema 9. Hacrpoiiku konurypanun 1C: 3apmiara u ynpasJieHHe IepPCOHAJIOM.
Bonpocs! 1J1s1 ycTHOTO onpoca:
1. Koudpurypauus 1C: 3apruiata wu  ympaBieHue mnepcoHaqoM. (OCHOBHBIE TMOHSTHS
(monp30BaTenu U poiu, HHTEpdeiic).
2. IlepBoHavanpHas HACTPOiIiKa KOHPUTYPALIUU.
3. OcHOBHBIE CTIPaBOYHHUKH KOH(QUTYpPAIIH.

Tema 10. Ynpasienue nepconanom: Kaaposblii niian
Bonpocs! a1 ycTHOro onpoca:
1. CpaBuurenbHas xapaktepuctuka C ynpaBieHus IEpCOHATIOM.
2. IlnanupoBaHue NOTPEOHOCTHU B EPCOHAIE.
3. CocraBneHre INTAaTHOTO pacnucanus B KoHurypammu 1C: 3aprmmata W yrnpaBlieHHE
NIEPCOHAJIOM.

CuryalnuoHHbIE 32/1a4U:

3agaua 1: C 01.01.2015 B OOO "Pomamka" B nojapazaeineHuu AJMUHUCTPALIUS BBOJSATCS JBE
HOBBIE CTaBKH 10 JO0JDKHOCTH BOAUTEIND ¢ 8 paszpsaoM u okiagom 17000 pyo.

3agaua 2: C 01.01.2015 B OOO "Pomamka" B moapasjieineHud AIMHUHHCTpAIUS BBOJIUTCS
CTaBKa I10 JIOJDKHOCTH Oyxrantep co 2 pa3psaiaoM u okiagom 20000 pyo.

3agaya 3: C 01.01.2015 B OOO "Pomamka" B moxapasneneHuu AJMUHUCTpALUsi BBOJIUTCS
CTaBKa I10 JIOJDKHOCTH BeAYIIUH CIIEUAIUCT co 2 pa3psnoM u okiagom 18000 py6.

3agaua 4: C 01.04.2015 B OOO "Pomamka" B noapasieineHuu AIMUHUCTPALUs YBEINYUBAETCS
KOJINYECTBO CTABOK C OJHOW JI0 TpeX MO JOJHKHOCTU OyXTajTep M YBEJIWYMBAETCS OKIAJ C
20 000 py6ueit no 22 000 py6ueit.

3apaua 5: C 01.04.2015 B OOO "Pomamika" B nmojapasieneHud AJIMUHUCTPALIAS COKPAIAETCs
OJIHA TITAaTHAs €AMHUIIA TIO JOJKHOCTHU BEAYIIHA CIICIIUAIHCT.

3agaua 6: Co3pjaiiTe B MTAaTHOM PACIUCAHWH B MOJPA3ICICHUN AJIMHUHHCTPAIUS JTOJKHOCTH

(mupexropa 1 paspsn 1, oxnan 35000; rmaBHoro Oyxrantepa paspsa 1, okmax 25000; xaccupa
paspsn 2, oknazn 15000; u HawanmbHKUKA oTIea Ipoaax paspsan 3, okian 20000;).
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Tema 11. YnpapiieHne nepcoHAJOM: JJIeMEHTHI PerJIaMeHTHPOBAHHOIO Yy4eTa

KaJpoB

Bonpocs! 1J1s1 ycTHOTO onpoca:
[Tpuem Ha paboTy.
[lepemelieHue, yBoJIbHEHUE IIEPCOHAIA.
DopMHUPOBaHUE OTUETOB.
Pacuer 3apaboTHO# MIATHI COTPYTHUKOB OPTaHHU3AIIHH.
OdopmiieHne KOMaHIUPOBKH.
OtcyrcTBHE Ha paboTe, 00TFHUYHBIC, OTIYCKA.

ook whE

CuryalnuoHHbIE 32/1a4U:
3agaya 1: C 01.04.2015 B OOO '"Pomamka" mnpumure Ha pabOTy B TOJApa3aeiieHUe
AJIMUHHCTpalUs TUPEKTOPA, IIABHOTO OyXranrepa, Kaccupa.

3agaua 2: Co3naiite «BeqoMOCTh B KacCy» M HAUYUCIIHUTE aBaHC 3a TEKyIIHi mecsn [dupektopy,
['maBHOMY Oyxranrepy, Kaccupy.

3agaua 3: YBonbre 22.05.2015 roma Kaccupa mo coOCTBEHHOMY >KETaHHUIO C IMOCIETYIOIIUM
HAYMCIICHUEM COTPYAHUKY KOMIIEHCAIIMH 32 HEUCIIOJIb30BAHHBIN OTIYCK.

3agaua 4: Brimaiite 3apabothHyro minaty 3a ampens 2015 roga  aUpeKTopy, TIIaBHOMY
Oyxraiarepy u Kaccupy.

3agaua 5: Cosznaiite Tabenb paboudero BpemeHu st coTpyaHukoB OOO «Pomamikay 3a mai
2015 r.

3agaua 6: OdopmuTe KOMaHIUPOBKY It coTpyaHuka Adanacsena ¢ 01.05.2016 mo 15.05.2016
B I. MockBa mua coriacoBanust noroBopa ¢ OOO «IIpomereit»y. dunaHCUpOBaHHE —

BHEOIOKETHOE.

3agaya 7: Hauncnnre 3apruiaty 3a maii 2015 r. BceM COTpyIHUKAM.

3agaua 8: Odopmure BbIILIATY KOMAHIUPOBOYHBIX.

33}13‘13 9: OHpe,I[CJ'II/ITB COTJIaCHO HITATHOMY pAaCIIUCAHUIO BAKAHTHBIC JOJIDKHOCTHU U IIPUHATH HaA
HUX COTPYAHUKOB. HepCOHaIII)HI)Ie JaHHBIC IPUAYMATh.

3agaua 10: OgopmuTe KOMaHIUPOBKY Ha TPYMIY COTPYIHUKOB (TJI. OyxranTep, Oyxrairep) C
09.05.2016 o 15.05.2016 roga B opranuszanuio OOO «Ainant» r. Boarorpaz c nenpio oOMeHa
onbIToM. PUHAHCUPOBAHHE — BHEOIOIKET.

3agaya 11: PaGoTHuKy opraHu3anuu(BOAUTENE), 3aHATOMY Ha paboTe ¢ BPEAHBIMHU YCIOBUSIMU
TpyZa, MPEACTABISAETCSI OCHOBHON €XKETOIHBIN OTIYCK MPOJIOJIKUTENIBHOCTBIO 28 KaJleHJapHbIX
nHeit (¢ 01.06.2015 mo 29.06.2015) 1 1ONOTHUTENBHBIN OTIIYCK, IPEAYCMOTPEHHBIE YCIOBUSIMU
KOJUIEKTUBHOT'O IOTOBOpA, 332 BPEAHBIE YCIOBUS TPyAa — MPOAOKUTEIBHOCTBIO 4 KaJleHIapHbIX
s (¢ 30.06.2015), mpucoennHseMblii K OCHOBHOMY OTIYCKY. ONHIINTE MOPSAIOK 3aMOJIHEHUS
JIOKYMEHTa KaJIpOBOT'0 y4eTa Ha OTITYCK JUIs 3TOr0 pabOTHHKA.
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3agaua 12: 3apeructpupyiite mpenocraBieHue padoTHUKY (Oyxraiarep) oTmycka 0e3
coxpanenus 3apmiathl ¢ 05.06.2015 mo 15.06.2015 mo ceMelHBIM 00CTOATETHLCTBAM.

3apaua 13: 3apeructpupyiite OOJBHHMYHBIN s TiaBHOro Oyxranrepa c¢ 20.06.2015 mo
30.06.2016 B cBszu ¢ 3aboneBanueM. Bpiuiata mo OGonpHUYHOMY OyneM NpOM3BEACHA C

3apIuIaTou.

3agaua 14: Corpyanuna nonuia B otmmyck ¢ 01.06.15 mo 15.06.15r. C 14.06.15 ona 3abosena u
OTKpbLIa 00JbHUYHBIN 110 27.06.15, Beixoa Ha padoty 28.06.15r., HO OHA TPOJJTHIIA CBOM OTITYCK
Ha JHU OONBHUYHOrO (T.e. 2 IHS, KOTOpHIE COBHAJAIM C OTIYCKOM) M BBIIUIA Ha paboTy
30.06.15 r.

3anaua 15: 3apeructpupyiite npeaocTtaBieHue riaaBHoMy oyxranrepy ¢ 08.06.2015 ormycka Ha
10 nHeit 6e3 coxpaHeHHUs 3apIlIaThl.

3apaua 16: 3apeructpupyiite npenoctaBienue c¢ 08.06.2015 omnomy u3 BoauTenen (He
HBanoBy) yuebHOro oTmycka Ha 14 qHeil.

Tema 12. YnpanJ/ieHHe MepCcOHATIOM: ATTecTaUMS
Bonpocs! 1J1s1 ycTHOTO onpoca:
YnpaBrneHue artecTaleil CoTpyIHUKOB.
VYnpasienue 00ydeHnEeM IepcoHaIa.
OO0paboTka aHKeT.
Habop nepconana. PazpaboTka aHKET, pacChlIKa, aHAIN3.
ATtrectanus nepconaia. PazpaboTka BOoIpocoB, mokaszareneil. Y4yeT pe3yibTaToB.
[lepenoaroroBka nepconana. [InanupoBaHue v y4eT BbIIIOTHEHUS.

ogakrwdE

Tema 13. Ynpasiienue nepconasom: MoruBauust

Bonpocsl 1151 ycTHOr0 onpoca:
1. VnpaBieHne MOTHBaLMEN COTPYIHUKOB.
2. Haznauenue u BbIIaTa 3apaboTHOM 11aThl. @HMHAHCOBASE MOTHBAIIHSL.
3. Pa3paboTka MeponpusaTHil 1o 3amuTe NepcoHaIbHbIX JaHHBIX B MIC.

CuryanuoHHBbIC 32/1a4H:

3apaua 1: Coszpaiite ¢ 01.07.2015 noapazaenenue «Komnaekchas opueadar», n100aBbTE IBE
HITaTHBIE €IWHUIIBI — pa3sHopaboumii ¢ Buikoi okinaga or 10000 mo 20000 u HauucieHuem
CoenvHuiil 3apabomox (015 pabomarwux no oxkiady).

3agaua 2: ¢ 01.07.2015 nmpumure Ha paboOTy OBYX HOBBIX cOoTpyAHHMKOB (BacuibeB VBan
[TerpoBuu ¢ oxmagom 10000, Ilerpos FOpuii Buxktoposuu ¢ oknazom 20000) B noapasaeneHue
«KommuiekcHast 6puraga» v Ha3HaubTe UM BUJI pacdyera ChaenbHbli 3apaboToK (711 paboTaronmx
0 OKJIANY).

3anaua 3: CotpyaHuku Opuraasl codupanu croisl. 3a 1 cron ycraHoBieHa pacienka 1 200 py6.
KonmuecTBo cobpannbix Opuranoii cromoB — 100. Cymma Beipadotku Opuraasr — 120 000 pyoO.
Buectn uHdopmainuio B mporpaMmy O TOM, CKOJBKO BbIpaboTasia Opuraja, cocTosiuas 3
COTPYAHHUKOB OpHTaJIbI, 32 HIOJIb MECHII.

3anaua 4: [lepeopopmure nokymeHT CaenbHble pabOThI TaK, YTOOBI YU€T BEJICS HE 10 KaXJIOMY
COTPYIHUKY, a JUIs Opurajipl, IpuyeM y4uThIBaIuCh Koddduunentsl TpynoBoro yyactus (KTY)
KaXJI0T0 COTPYJHHKA COTIACHO TapU(HBIM CTaBKaM.

3agaya 5: Ha 03.08.2015 u3MeHUTHh IITaTHOE paclucaHue JJIsl pa3HOpabOyero, BHIIOJHUTH
U3MEHEeHHE IJIAaHOBBIX HAauMCICHUH JUis BacmiibeBa, ynanuB mpeiblAyIIMid BUJ HAYUCICHHUS U
n06aBuB aBa HOBBIX OriaTta mo okiany u CaenbHbIN 3apad0TOK (TOJIBKO CIETKA).
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3agaua 6: CoTpyaHHUKHN OpHUraabl B aBrycTe COOMpanu cToibl. 3a 1 CTOJ ycTaHOBJIEHA paclieHKa
1200 py6. KonmuuectBo cobpannbix Opuramor crosioB — 100. Cymma BbIpabOTKH Opuraapl —
12 000 py6. Buectu wuHpopmammio B NporpaMMmMy O TOM, CKOJBKO BbIpaboTrama Opurana,
COCTOSIIAs U3 COTPYTHUKOB OpHUTabl, 38 UIOJIb MECSII.

3agava 7: Hauncnure U BBITUIATUTE 3apIUIaTy 3a UIOHb BCEM paOOTHHUKAM OpTraHU3aIIH.

3anaua 8: Cotpynuuky AdanaceeBy U.A ¢ 03.08.2015 na3nayaercs emie oJuH BUJ IUIAHOBOTO
Hauucienus — [Ipemus nporieHToM OT ero okiazga (20%).

3apaua 9: Y BoguTens B rpaduke HE IPEAYyCMOTPEHA paboTa B BBIXOJIHBIC U MIPa3IHUYHBIC THHU,
HO B CBSI3M C MPOU3BOJCTBEHHON HEOOXOIUMOCTHIO OH BBIXOIHUT HAa pa0dOTy B CBOM BBIXOJHOMN
nenb. 14.06.2015 y paOGoTHHMKaA BBIXOJIHOH, HO B 3TOT JCHb IO MHCBMEHHOMY COTJIACHIO €r0
BBI3BIBAIOT Ha paboTy. 3apeructpupyiire B nporpamme paxt padotst 14.06.2015.

HToroselii Tect

1. IIpu pabore c pa3zgeaom «Kaape» mporpammsbl «1C:3apniaTa W ynpabJjieHHe
NEePCOHAIOM» HMEIOTCSl BO3MOKHOCTH:

Bectu kaapoBbIil yueT COTPYAHUKOB U yY€T IITATHOTO PACIIUCAHUS

Bectu kagpoBblil y4eT COTPYIHUKOB, yYET IITATHOIO PAaCHUCAHUS, pacyeT 3apIijiaThl
Bectu kaapoBbIi yUeT U pacueT 3apIuiaThl

BecTtu kagpoBblil y4eT COTPYIHUKOB

oo o

Kak BBecTH M3 :KypHaJa JOKyMeHT?

HakaTp Ha KHOIIKY Ha MMaHEIH HHCTPYMEHTOB OKHA JKypHaa.
Haxats JletictBust HoBbiid.

O06a oTBeTa BEpHBI.

oCoT®N

Cuera «O0mEex03s1iICTBEHHbIE PACX0ABD> HOMeEp:
68

26

25

001-11

o0 o w

IIpu npueme Ha padoTy TPY/A0OBOIi 10TOBOP CO31AETCH :

[Ipu co3ganum HOBOM TOJPKHOCTH B CIIPABOYHHKE «/[0IKHOCTIY.

[Tpu co3naHnK HOBOTO COTPYAHHUKA B CIIPaBOYHUKE «COTPYAHUKI.

[Tpu coznannu HOBOTO (PU3UYECKOTO JUIIA B CIPAaBOUHUKE «DU3NYECKHUE TUTIA.

oo A

Cuerta «PacyeTsl ¢ IepCOHAJIOM 110 OILIATE TPYAa» HOMEP:
70
73
71
75

oo oo

S

JlJ1s1 4ero HyKHbI CIIPABOYHUKH

a. Jlus xpaHeHHs yCIIOBHO-TIOCTOSIHHON HH(OpMaIuy, 1uig GOpMHUpPOBaHUS CIIHCKA
BO3MOJKHBIX 3HAYECHUM.

b. Jlnst xpaHeHust ”HPOPMAIHH.
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20 oo N

©o

oo

13.

oo

14.

15.

st yno6ctBa 3anonHeHus Gopm.

Cuera «Pac4yeTsl ¢ IePCOHAJIOM 110 IIPOYUM ONlepalMsIM» HOMep:
73
75
71
76

Jast yero Hy:keH «CTapToBBIii IOMOUTHUK
Jist paGoThI € 3aJaHHBIM YUPEKACHUEM.
Jlyist BBOJIa cBeIeHU 00 yUpeKICHUH.

Kakue U3 napamMeTpoB MOKHO y4ecTh MIPU pacyeTe ¢/1eJTbHOr0 HAPsI/AA:
Koaddumuent tpyaoBoro yuacTtusi.

OO6pa3oBaHue COTPYIHUKA.

TpynoBoii crax.

. Cuera «Ba/loTHBIE CU€Ta» HOMEP:

57
59
52
55

. Cuera «OCHOBHOE IIPOU3BOICTBO» HOMEP:

15
21
19
20

. B onHoii nagopmanuonHoii 6asze nporpammsel «1C:3apniiaTa n ynpasjieHue

NEePCOHATIOM 8» MOKHO BeCTH y4eT

Tonpko A1 0OTHOM OpraHu3aluyu — PUANUECKOTO JINLA WIA HHIAUBUAYAIBHOIO
npeapUHUMATES.

JIJ1s HECKONBKUX OpraHu3alus — FOPUINYECKHX JIUL WIX UHIUBUIYAIbHBIX
IIpEANPUHUMATEIICH.

JI1 HECKONBKUX OpraHu3aluil, HO TOJIbKO FOPUINYECKUX JINLL.

Tonpko A5 0J1HOM opraHu3anuy U ee GUINaIoB U MPEACTaBUTEIbCTB.

Kakas kHonka o3Hauyaet «I3MeHUTDH TeKylmii 31eMeHT»?
JIucT ¢ 3eNeHbIM ILTIOCOM.

3eneHbli KapaHaluK.

KpacHblii kpecTuk.

Kak 1o6aBuTH HOBYIO TO3MIIMIO B ITATHOE pacnucanue B 3YI1I 3.0?

J106aBUTH HOBBIH 371€eMEHT B cripaBouHUK «llITaTHOE paciucanue».

Bectu nokymeHT «/3MeHeHHe MITaTHOTO paclUcaHus», B KOTOPOM JOOABUTH HOBYIO
MTO3ULIMIO IITATHOI'O PACIIUCAHUSI.

Jlo6GaBuTH HOBBIH 251eMeHT B cripaBouHUK «lllTaTHOoe pacniucanuey, a 3aTeM BBECTH
JNOKYMEHT «V3MeHeHne ITaTHOIO PaCIIUCAHUSI.

B nporpamme 3VYII 3.0 aBaHC cOTPYAHUKAM MOKeT BbIIJIAYHBATHCH:
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OUKCUPOBAHHOM CYMMOM WJIM IPOLIEHTOM OT OKJaja.

ITo pacuery 3a epByIO IIOJIOBUHY MECALA.

DUKCUPOBAHHON CYMMOM WJIM 110 pacyeTy 3a MEPBYIO IIOJOBUHY MECsLA.
®ukcupoBaHHOM cymmoit, npoueHToM oT POT uinu 1o pacueTy 3a epByIO MOJIOBUHY
Mecsua.

o0 o

16. K yemy npuBeaeT MONBITKA IOMETUTDH HA yJajleHHe 00beKT, KOTOPbIH yiKe MOMeYeH
Ha yaajieHue?

K ¢usnueckomy ynaneHuo o0ObEKTa.

. Huuero He nsmenurcs.

€. CHuMercs MOMeTKa Ha yAaJICHHE.

o

17. Kak mpou3BecTH OKOHYATEIbHOE YIaJIeHHe MOMEYeHHbIX HA yaajleHne 00beKTOB
a. Paznen Cepsuc.
b. Pasnen Hacrpoiika.
C. Paznen Kagpsl.

18. Opranusanus omIaTuJa 3a padoTHUKA a00HEeMEHT HA mocelieHne PUTHeC-IEHTPA.
B nporpamme 1aHHbIi (PAKT perucTpupyercs ¢ NOMOIILIO TOKYMEHTA:
a. Pa3oBoe HaunciieHue.
b. MarepuanbHasi IOMOIIIb.
C. Perucrpanus npounx q0Xom0B.
d. Jloxon B HaTypaibHO# (opme.

19. NoxkymenT nepecuetr HIADJI ucnonn3yercs:
a. Jlis kamepasibHOM MpoBepKH 3anoiaHeHus Gopmer 2-HIDJI.
b. Jlns mepepacuera cyMMbI HaJIOTa 33 YKa3aHHbBII MECSIl HAJIOTOBOTO MEPUOIA.
C. /[lnsa mepepacuera cyMMBbl HaJIOra 3a YKa3aHHbIN HAJOTOBBIM EPUO.
d. Bo Bcex BbIIIICHa3BAHHBIX CITydasX.

20. B repmunax nporpammbl 1C:3VII pazaaTunk — 3T10:
a. dusnueckoe JIMLO YNOJHOMOYEHHOE Ha Iepesiady ACHET COTPYJHUKAM.
b. Byxranrtep-kaccup, BBIIIIAYMBAIOLIMNA 3apIUIATY COTPYAHUKAM.
C. I'enepanbHBIN AUPEKTOP.
d. AJMUHHCTpPATOpP CHCTEMBbI, KOTOPBIH pa3/iacT mpaBa MojIb30BaATEIISIM.

OtBetnl Ha Bompock! TecTa: 1.b; 2.¢; 3.b; 4.b; 5.c; 6.a; 7.a; 8.b; 9.a; 10.c; 11.d; 12.b; 13.b;
14.b; 15.d; 16.c; 17.a; 18. d; 19. c; 20.a.

HIkaJia oneHUBaHUA

YcTHBI onipoc
YpoBeHb 3HAHWN, YMEHUH M HABBIKOB OO0YyYaromierocsi Mpud YCTHOM OTBET€ BO BpeMs
OPOMEXYTOUHOW  arTecTauuu  ompenensercs  oueHkamu  «OtiaumuHO»/ — «Xopomoy/
«¥Y noBieTBopuTesbHOY»/ «HeynoBneTBopUTenbHOY.
B Bousrorpaackom uaetutyte ynpasienus — ¢puamnaine PAHXul'C npunsTa ciaeqyromas mkana
COOTBETCTBUS PEUTUHTOBBIX OIIEHOK MATHOAIIIbHBIM OLIEHKaM:
- 90 — 100% — «oTimuanO» (5);
-75 — 89% — «xopomio» (4);
- 60 — 74 — «ynoBieTBopuTENHHON (3);
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- meHee 60% — «HeyAOBIETBOPUTEILHO (2).

YpoBeHb 3HAHWN, YMEHMA W HABBIKOB OOYYalOIIETOCs MPH YCTHOM OTBETE BO BpeMs
MPOBEJICHUS TEKYILEro KOHTPOJsl onpenensercs Oamtamu B nauanazone 0-100 %. Kpurepusmu
OLICHMBAHMSI TpPH MPOBEJECHUU YCTHOIO ONpoca SBISETCS JIEMOHCTpPAIUsi OCHOBHBIX
TCOPCTUICCKHUX HOHO)KCHPIﬁ, B paMKax OocCBanBaeMOU KOMIICTCHII MK, YMCHUC MPUMCHATH
MOJIyYeHHBbIE 3HAHUS Ha NPAKTHKE, OBJAJCHHE HAaBbIKAMU aHajiW3a W CUCTEMaTH3aluu
uHpOpMaLnH.

[Ipy oneHuBaHUM pPE3yJIbTATOB YCTHOTO OIPOCa MCIONb3YETCA Cleayollas IIKaia
OLICHOK:

100% — 95% | cTymeHT IiTyOOKO ITIOHUMAET IPOUIEHHBIA MaTEPHAII, OTBEYAET YETKO U
9

BCECTOPOHHE, YMEET OLICHUBATh (DAKTHI, CAMOCTOSTEIBHO PACCYKIAET, OTIIHYACTCS

CIIOCOOHOCTBHIO 00OCHOBBIBATH BBIBOJIBI, PA3BICHATH MX B JIOTHUCCKON

[IOCIE0BATEIBHOCTH;

94% —90% | cTymeHT TJIyOOKO IMOHMMAET MPOMICHHBI MaTepHall, OTBEYAECT YETKO U
BCECTOPOHHE, YMEET OIICHUBATh (PAKThI, CAMOCTOSATEIILHO PacCyKIaeT, OTIINIAeTCs
CIIOCOOHOCTBIO 00OCHOBBIBATH BBIBOJIBI, PA3BSICHSITH UX B JIOTHYECKOM
MOCJIEIOBATEIBHOCTH, HO JIOITYCKAET OT/ICIbHBIE HETOYHOCTH;

89% — 85% CTYIEHT IIYOOKO IOHUMAET IIPONAECHHBII MaTepuall, OTBEYAET YETKO U
b

BCECTOPOHHE, YMEET OIICHUBATH (DAKTHI, CAMOCTOSTEIHLHO PACCYKIACT, OTIIHYACTCS

CIIOCOOHOCTBIO 000CHOBBIBATH BBIBOJIBI, PA3BSICHITH X B JIOTHUECKON

MOCIIEI0BATEIFHOCTH, HO JIONTYCKAeT HEKOTOPHIC OMIMOKH OOIIETO XapaKTepa;

84% — 80% | cTyZeHT XOpOIIO MOHUMAET MPONACHHBINA MaTepHall, HO HE MOXKET TEOPETUICCKU
000CHOBATh HEKOTOPHIC BHIBOJIBI;

79% — 75% | cTyZOeHT oTBe4aeT B OCHOBHOM IIPABHIILHO, HO YYBCTBYETCS MEXaHUYECKOE
3ayylBaHUE MaTEepPHANa;

74% —70% | B OTBETE CTyIEHTAa UMEIOTCSI CYIIECTBEHHBIE HETIOCTATKH, MaTEpHAJl OXBAYEeH
HEIOJIHO, B PACCYKJICHUSX JIOMYCKAIOTCSI OIINOKH;

69% — 65% | oTBeT CTy/AEHTa NMpaBHJIEH JIUIIb YaCTHYHO, TIPY Pa3bsICHEHUH MaTepHuaa
JIOTTYCKAIOTCS CEPhE3HBIEC OIITUOKY;

64% — 60% | crymeHT umeeT odIee MpeICTaBIeHNE O TEME, HO HE YMEET JIOTHIECKH 000CHOBATh
CBOM MBICJIH,

Menee 60% | CTyIEHT UMEET JUIITh YaCTUYHOE TIPEJICTABICHUE O TEME.

TecrupoBanue
VYpoBeHb 3HaHUI, yMEHUH M HaBBIKOB OOYYAIOLIErocsi MPU YCTHOM OTBETE BO BpeEMs
MPOBEJCHUS TEKYIIEro KOHTpoJs ompenenserca Oamnamu B auanazone 0-100 %. Kpurtepuem
OILICHUBAHMSI MIPHU MPOBEJACHUN TECTHUPOBAHMUS, SBIISIETCS KOJIUYECTBO BEPHBIX OTBETOB, KOTOPHIE
Jlall CTYJIEHT Ha BOMpockl TecTa. [Ipu pacuere konuuecTBa 0ayIoB, MOJYYEHHBIX CTYIEHTOM I10
UTOTaM TECTUPOBAHMUSI, UCIIONB3YETCs cleayromas popMmyna:

5=2x100%.
0
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rac b — xonmuecTBO 6aJIJIOB, MOJIYYCHHBIX CTYACHTOM IO UTOraM TCCTUPOBAHMUA,
B — konmMuecTBO BEpHBIX OTBETOB, TAHHBIX CTYACHTOM Ha BOIIPOCHI TECTA;
O — oO11ee KOJIMYECTBO BOIIPOCOB B TECTE.

4.3. OHeHO‘lHLIe cpeacrea aJjid HpOMe)I(yTO'{HOﬁ aTrTreCcranmuu.

4.3.1. [lepevyeHb KOMIETEHIMI ¢ YKa3aHMEM 3TANOB UX ()OPMHUPOBAHUSA B MpoLiecce
0ocBOeHHs1 00pa3oBaTesbHOI mporpamMmmbl. [loka3aTenn U KpUTEpHUH OLEHUBAHUS
KOMIIETEHIHI ¢ y4eTOM 3Tana ux (popMupoBaHus

Kon
Kon HaumenoBanue HaumeHoBaHue 3Tana 0CBOCHHUS
JTana OCBOCHUS
KOMIICTCHIIHU KOMIICTCHIINU KOMIETCHITHU
KOMTIICTCHIINU

CnocobHoCTh OTpeneNiTh dopmupoBaHue TPYAOBBIX

COIUATEHO-YKOHOMHUECKYIO GbyHKIUH, CBSI3aHHBIX c
K 0C-39.2.3.

IIK OC-39 3¢ (GEKTUBHOCTh  BHEAPACMBIX HCIOJIb30BaHUEM
KaJpOBBIX  TEXHOJOTHH u HHPOPMALIMOHHBIX  TEXHOJOTHI
YMEHHUEM JIaBaTh UM OLICHKY YIPaBICHUSI IEPCOHATIOM

DTan 0CBOEHHUS

IToka3aTenp olleHUBaHUS

Kpurepuii oneHnBaHus

TEXHOJIOTHH YpaBJiCHUA

KOMITETEHIIMU
IIK 0C-39.2.3. OcymectBiusier  BBIOOp — WHpOpManuoHHBIX | [IpempsiBiuser  TpeOoBaHMSA K
dopmupoBaHue TPYIOBBIX | TEXHOJOTHH YIpaBICHUSA MIEPCOHAJIOM, | alapaTHOMY 00eCIIeYeHHIO
(YHKIIHI, CBSI3AHHBIX C NOXOJAMMX A PEIICHUS  COLMAlbHO- | cepBepa.
HCTIONB30BAHIEM HKOHOMHYECKHX MPOOJIEM OpraHU3aLuH. [MpenwsiBisier  TpeOoBaHus K
NPOrpaMMHOMY O0OECTICUEHHIO IS
nH(pOpPMaLMOHHBIX

pasBepthiBanus HC B pamkax
pelaeMon 3a1auu.

TIepCOHAIOM IIpoBogur HaCTPOHNKY uHpopMaMoHHOH | OCyLIeCTBISET MePBOHAYAIBHYIO
CHCTEMBI B COOTBETCTBHM C IPEXBSIBIAEMBIMHU | HACTPOIKY MIPOTPaMMHOTO
TpeOOBaHUSIMHU cpencTaa aBTOMaTH3aIUH
Oyxyuera «1C: Ilpennpustue» u
KOH(HUTypauu «1C:
Byxranrepus».
Co3snaer u 3aIloJIHAET
HHPOPMAMOHHYIO 0a3y JaHHBIX.
OcymecTBiIseT KOJMYECTBEHHBIH M BATIOTHBIM | 3amoHAET CIIPAaBOYHHUKH ydeTa
yuer c TIOMOUIBIO COBPEMEHHBIX | XO3SHCTBEHHBIX OINEPaIUi.
MH()OPMALIMOHHBIX TEXHOJIOTHI. OcymecTBIIsSeT y4eT pacueToB ¢
MOZOTYETHBIMH JINLIAMHU.
DopMuUpPYET U IPOBOAUT aHAIU3
JKypHaJla X03511ICTBEHHBIX
onepanui.
Konx
Kon Haunmenosanue HaunmeHoBaHue 3Tana ocBOeHHUs
KOMIIETEeHIIUU KOMIETEHIIUU JTatla OcBoCHHA KOMIIETEHIINU
KOMIMETEHIIUU
CrocobHOCTB IPUMEHSTh ®dopMHpOBaHUE TPYAOBBIX
KOMMYHHUKATHBHBIM MOIXOX K GbyHKIMH, CBSI3aHHBIX c
(OPMUPOBAHUIO M peanu3aliu UCTIONIb30BaHUEM
K OC-40 HH(bopMauH?HHOﬁ TOJUTHKN IIK 0C-40.2.2.1 MH()OPMAIMOHHBIX  TEXHOJIOTHH
OpraHu3alyii, CBSI3aHHOH ¢ YIIPaBIIEHUSI IEPCOHATIOM
yIOpaBJIEHUEM MEPCOHANIOM H
HaNpaBIEHHOW Ha  pa3BUTHE
NepCOHaNa B OpraHu3alu
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DTaIr 0CBOEHUS

IToxa3aTenp olleHUBAHUS

Kpurepuii oneHnBanus

NepCcoHaJIOM

KOMIIETCHIINI
IIK 0C-40.2.2.1 OcymectBiusger  BoIOOp  mHpopManuoHHbIX | Knaccupuumpyer

dopMuUpOBaHKE TPYAOBBIX | TEXHOJOTHH, MOXOAAMNX A1 GOPMHUPOBaHUS U | HHPOPMAIIMOHHBIE  CHUCTEMBI U
(YHKIHH, CBSI3AHHBIX C peanuzanuu  MHOOPMALMOHHOW  MOJMTHKH | UHQOPMALMOHHBIE  TEXHOJIOTHU
HCHOTTB30BAHIEM OpraHM3alyii, CBS3aHHOH C  YNpaBICHUEM | YIPaBJICHHS NEPCOHATIOM.
HEOPMAIHOHHEIX NEepPCOHAJIOM W HampaBleHHOH Ha passutHe | OneHuBaeT u BBIICIISCT

N HIepCOHalIa B OpTaHU3aLUH. UH(POPMALMOHHBIE CHCTEMBI
TEXHOJIOTUH yIpaBiIeHUs VOpABTCHHS  NEPCOHATOM B

COOTBETCTBHH C NPEIBSIBIIEMBIMA
TpeOOBAHUSIMHA

IIpoBogut HacCTpOHKY WHPOPMATMOHHON
CHCTEMBI YTpaBICHUS MIEPCOHATIOM B
COOTBETCTBUH c MPEABIBISIEMBIMI
TpeOOBaHUSIMHU

OcyliecTBICT IEePBOHAYATBHYIO
HacTpoliky KoHpurypamun «1C:
3apmiata u yIpaBJIeHUE
MIEPCOHATIOM).

Co3gaer u 3anoaHseT
nH(popManMoOHHYIO 0a3y JaHHBIX.

OcyIecTBiIseT KaJIpoBbId y4eT OpraHu3aliu C
MOMOIIBI0  COBPEMEHHBIX  MH(OPMAIIMOHHBIX
TEXHOJIOTHM.

[Inanupyet MOTpeOHOCTh B
IepcoHale  JUId  KOHKPETHOM
OopraHu3aluu.

CocTaBiseT ITaTHOE
pacmicanue B KOHQUTypauu
«1C: 3apmiiaTa u ynpaBiieHue
MIEPCOHATIOM.

Peructpupyet nprems! Ha
pabory, mepemMenieHue,
YBOJIEHEHHUE NIEPCOHANIA.
[TpoBoanT aHAMN3 TEKYIECTH
KaJpoOB.

ocarwnE

4.3.2 TunoBble OLIEHOYHBIE CPEICTBA

BOl'[pOCI)I K 3K3aMEHY

[Tonstue «uHpopmarum». [lonarue nHpOpMallnOHHON CUCTEMBI.
IToxxoas! k moctpoenuto nHGopmarmonHsix cucteM (MC).
[TonsiTre nHGOpMaIMOHHON TEXHOJIOTMH YIPABICHUS.

[Tpuniuns! pa3paboTky HHGOPMAIIMOHHBIX TEXHOJIOTUN YIIPABICHHUS.
NHupopmaninoHHble TEXHOJIOTUH YIIPABICHUS IIEPCOHATIOM.
WHdopmanroHHbIe TEXHOJIOTUH MOJEPKKHI MPUHATUS YIPABICHYECKUX PELICHUH.

[lonHBIA KOMIUIEKT OLEHOYHBIX MAaTEpPUAIOB Ui IPOMEXYTOYHOW aTTeCTalluU
npejcTasieH B npuwiioxxenun 1 PILJL

Ixana oueHnBaHUA

ITpu onleHMBaHUM Pe3yNbTaTOB O0YyUEHHs UCIIOIB3YETCs CIENYIOIas IIKaja OLCHOK:

100% - 90%
(oTIMYHO)

OTaIbl KOMIICTCHIINU,

porpaMmoii, chopmMHpoBaHbI

BJIaJICHUC MaTcpualioM, BBISIBJICHUC

VYBepeHHOE BIIAJICHUE MOHATHIHBIM

[IpakTnueckue HaBBIKA

IIPELYCMOTPEHHbIE
Ha BBICOKOM YpOBHE.

npodeccuoHaTbHON

o0Opa3oBaTenbHOI
CBobosiHOE
MEXKIIPEAMETHBIX  CBSI3EH.
anmnapaToM  JAUCLMILIUHBL.

JCATCIIbHOCTH
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chopMupoBaHBl ~ Ha  BBICOKOM  ypoBHe.  CmocoOHOCTH K
CaMOCTOSITEILHOMY HECTaHJIaPTHOMY PEIICHUIO MPAKTUYSCKUX 3a/1ad.

89% - 75%
(xoporo)

Otanbl ~ KOMIIETEHINH, MPe1yCMOTPEHHbIE o0pa3oBaTeNbHOI
IPOrpaMMOoii, c(hopMUPOBaHbI JIOCTATOYHO. JleranpHoe
BOCIpOM3BeJeHHE YyueOHOro Marepuana. [IpakThyeckue HaBBIKU
npodeccHoHaNbHOM  JESITeNbHOCTM B 3HAUMTEIBHOW  Mepe
chopmupoBanbl. [IpUCcyTCTBYIOT HaBBIKH CaMOCTOSATEIHHOTO PEIICHUS
MPaKTUYECKUX 3a/1a4 C OTJEIbHBIMU 3JIEMEHTAMH TBOPYECTBA.

74% - 60%
(YZIOBJIETBOPUTEIIHHO)

Oransl KOMIIETCHIINH, MIPEAYCMOTPEHHBIE oOpa3zoBaTenbHOU
nporpaMMoii, copmMupoBaHbl Ha MUHUMAJIBHOM ypoBHe. Hammuwme
MHUHUMAJIBHO JOMYCTUMOTO YPOBHS B YCBOCHHUU y4eOHOIr0 MaTepuala,
B T.4. B CaMOCTOATEJIbHOM pEHIEHUH NPAKTUYECKUX  3aj]ad.
[IpakTruueckue HaBBIKH npodecCuoHaTbHOM JIeATEIbHOCTH
c(hOopMHUPOBaHbI HE B MOJIHOM Mepe.

menee 60%
(HEeyIOBJIETBOPUTEINIBLHO)

Oransl KOMIIETECHIINH, IIPEAYCMOTPEHHBIE o0Opa3oBaTesIbHOI
porpaMMoii, He chopMupoBaHbl. HemocTarouHbIil YPOBEHb YCBOCHHUS
NOHATUIHOTO ammapata W Haludue (QparMeHTapHBIX 3HAHUH 110
aucuurimHe. OTCYyTCTBHE MHMHMMAIbHO JOMYCTUMOIO YpPOBHS B
CaMOCTOSITEJIbHOM pEUIEHUU TMpaKkTHUecKuX 3anad. IIlpaktuueckue
HABBIKU NPO(ECCHOHATIBLHON AeSITeNFHOCTU HE CHOPMUPOBAHBI.

4.4. MetoanuecKue MaTepuasbl

IIponienypa  oneHMBaHUS  pe3ylbTaTOB  OOyuYeHMs, XapaKTEPU3YIOIIMX  3Talbl
(GopMHUpPOBaHHS KOMIIETEHIIMH, OCYIIECTBIAIOTCS B COOTBETCTBUM C [lonoxkeHneM o TeKyliem
KOHTpOJIE YCIIEBAEMOCTH U IPOMEXKYTOUHOU arrectanuu cTyneHToB B PI'bOY BO PAHXul'C u
PernamenToM 0 OayuibHO-peHTHHIOBOH cucreme B BosrorpajackoM HWHCTHTYTE YHpaBieHHUS -

¢mmane PAHXul'C.
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5. MeToauyeckne yKazaHus 1Js 00y4YAHIIUXCS 10 OCBOECHHIO JUCIHUIJIMHBI
MeToauyeckune peKOMeHIAUU 110 HANTUCAHUIO pedepaToB
[To mucruruinae pedepaToB HE MPEITYCMOTPEHO.

PexoMenganuu mo IVIAHUPOBAHHUIO X1 OpraHu3aliui BpEeMEHH, H606XOL[I/IMOF0 Ha U3y4Ye€Hue
AUCHHUIIIMHBI

CTpykTypa BpeMeHHU, He00X0AUMOI0 HA U3yUeHHUe U CHHIIHHbI

®opMa n3yyeHus JUCLHUIIINHBI Bpewms, 3aTpaunBaemMoe Ha U3yyeHue
JUMCIUTUIMHEL, %0
N3yuyenue nureparypsl, pEeKOMEHA0OBAHHON B 40
y4eOHOil mporpamme
Pemenne 3ana4, npakTUYECKUX YIIPAXKHEHUN U 40
CUTYallMOHHBIX IPUMEPOB
W3ydeHue TeM, BBIHOCUMBIX Ha 20
CaMOCTOSITEJIBHOE PACCMOTPEHUE
Htoro 100

PexoMeHganmuy mo moaroToBKe K NMPaKTHIE€CKOMY (CeMI/IHapCKOMy) 3AHATHIO

[IpakTHyeckoe (CEeMHHApPCKOE) 3aHSATHE — OJHA W3 OCHOBHBIX (DOpPM OpraHH3aIHu
y4eOHOro mpolecca, IMpeICTaBisAionas co00i KOJUIEKTUBHOE OOCYXAEHUE CTyIEHTaMu
TCOPCTUUCCKHUX W MPAKTHUYCCKUX BOIPOCOB, PCHICHUC IMPAKTUYCCKUX 3aJad IIO0A PYKOBOICTBOM
npenojaBatesnsi. OCHOBHOH LEJIbIO MPAKTUYECKOrO (CEMMHAPCKOI0) 3aHATHS SBIISETCS POBEPKa
FJIY6I/IHI)I IMOHUMAaHHUA CTYyJCHTOM 1/13y11aeM0171 TEMBI, yqe6H0r0 MaTcpuajia ¥ YMCHUA U3JIOXKUTH
€ro cojep)KaHue SICHBIM M YETKHUM S3BIKOM, DPa3BUTHE CAMOCTOSTEIBHOIO MBIIUICHUS U
TBOPUYECKON aKTMBHOCTM Yy cTyaeHTa. Ha mnpakThueckux (CEMUHApCKHUX) 3aHITHSIX
OperonaraeTcss paccMaTpuBaTh HanOosee BaXKHbBIC, CYIIECTBEHHBIE, CIIOKHBIE BOIPOCHI
KOTOpBIE, HauboJjee TPyJHO YCBAaUBAIOTCA CTyneHTaMu. [Ipy 3TOM roTOBUTHCS K IPAKTUYECKOMY
(ceMHUHApCKOMY) 3aHATHIO BCerJa HYKHO 3apaHee. IloAroroBka K MPaKTHYECKOMY
(ceMrUHApCKOMY) 3aHATHIO BKJIIOYAET B CEOsI ClIeayOIIee:

- 00s3aTe’abHOE O3HAKOMJICHHE C IUIAHOM 3aHATHS, B KOTOPOM COJIEpIKATCS OCHOBHBIE
BOTIPOCHI, BEIHOCHUMBIE Ha 00CYXICHHE;

- U3y4yeHHE KOHCIIEKTOB JEKIMHA, COOTBETCTBYIOIIMX pa3leioB y4eOHHKA, y4eOHOro
HOC06I/I5[, COACPIKAaHUA PEKOMCHAOBAHHBIX HOPMATUBHBIX MMPAaBOBLIX aKTOB,

- paboTa ¢ OCHOBHBIMU TEPMHUHAMH (PEKOMEH/IYEeTCS UX BBIYUUTh);

- HW3Y4YCHHUC ﬂOHOJ’IHI/ITCJ’IBHOﬁ JAUTCPATYphl MO TEME 3aHATHA, AC€JTasd IPH 3TOM
HE00XO0/IMMbI€ BBIITUCKHU, KOTOPBIE MOHAI005TCS IPH 00CYKJICHUN Ha CEMUHAPE;

- (opMyIuUpOBaHUE CBOEr0 MHEHMS MO Ka)KJOMYy BONPOCY W apryMEHTHUPOBAHHOE €ro
000CHOBaHUE;

- 3allMCh BO3HUKIIKUX BO BpPEMsI CaMOCTOSITENIbHOM paldoThl ¢ ydeOHMKaMU U HAy4YHOUH
JUTEpATyphl BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYUYUTh Ha HUX OTBETHI;

- oOpalieHne 3a KOHCYJbTalluel K MpenoiaBaTento.

[IpakTuyeckne (CeMHHAapCKHe) 3aHATUS BKIIOYAIOT B ce0d M CIELUAIBHO
MOJIFOTOBJIEHHBIE pedepaThl, BBHICTYIUIEHHS MO KakKOH-TMOO CIOKHOM WM 0CO00 aKTyanbHOU
npobieme, perienue 3a1a4. Ha npaktiuueckoM (CeMUHApCKOM) 3aHATHH CTYICHT MPOSBIISIET CBOE
3HaHWE TIPeIMeTa, KOPPEKTUpYyeT WH(OpMaInio, MOJYyYEHHYIO B MPOIECCE JICKIIMOHHBIX W
BHEAYJAUTOPHBIX 3aHATUH, POPMUPYET ONpeieNeHHbII 00pa3 B Ii1a3ax MpernoiaBaTens, MoxydaeT
HAaBBIKM YCTHOM pE€YM U KYJIbTYPBI TUCKYCCHH, HABBIKM IIPAKTUYECKOTO PEIICHUS 3aa4.
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PexomMenganuu mo HU3YYCHHUIO METOANYIECCKUX MATEPHUATIOB

Meroanueckue Marepuanbl [0 JUCHUILUIMHE II03BOJIAKOT CTYIEHTY ONTUMAaJIbHBIM
00pa3oM OpraHu30BaTh MPOLIECC U3YUCHUSI TAHHOW JUCHUILTUHBL. MeToauiyeckue MaTepuabl 1Mo
JUCIUIUIMHE TPU3BaHbl IIOMOYb CTYJIEHTY MOHATH CHeUU(HUKY H3ydyaeMoro marepuaia, a B
KOHEYHOM HUTOr€ — MAaKCMMAJIbHO IIOJIHO M KA4E€CTBEHHO €ro OCBOUTh. B mepByro ouepenp
CTYJIEHT JIOJDKEH OCO3HaTh NMpEAHA3HAYEHUE METOJUYECKHUX MATEpUAJIOB: CTPYKTYpy, LEIH U
3amayn. JJis 3TOro OH 3HAKOMUTCSI C MpeaMOyIioi, OTJaBICHHEM METOJUYECKHX MaTepUANIOB,
roBOpsA HMHAye, OCYHIECTBISET IEPBHUYHOE 3HAKOMCTBO C HUM. B paszene, MOCBSILIEHHOM
METOJMYECKUM PEKOMEHIALUUSIM 10 H3YYEHUIO JUCUUIUIMHBI, HIPUBOLATCS COBETHI IO
IUTAHUPOBAHUIO U OPTaHU3AIMH HEOOXOAUMOTO Ul U3yYEHUS AUCLIUILTUHBI BpEMEHH, OIMCaHue
MOCJIEIOBATEIbHOCTH  ACHUCTBUH  CTyAeHTa  («CUEHapud  W3y4YeHUs  JUCHUIUTHHBDY),
PEKOMEHIalluu Mo paboTe ¢ JUTepaTypol, COBETHI M0 MOJATOTOBKE K 2K3aMEHY M pa3bsCHEHUs
o MOBOAY pabOTBI C TECTOBOW CHUCTEMOW Kypca W HaJl JOMAallHAMH 3aJlaHusMU. B 1menom
JaHHbIE METOJWYECKHUE PEKOMEHJAIMU CIOCOOHBI OOJIErYuTh HW3Y4YCHHE CTYACHTaMHU
JUCLMIUIMHBL M TIOMOYb YCIEUIHO cJaTh OJK3aMeH. B paszgene, coxaepxkaiemM ydeOHO-
METOJAMYECKUE MaTepualbl JUCUUILIMHBI, COACPKAHNE MTPAKTUYECKUX 3aHATUM MO THUCLUUILIMHE,
CJIOBapb OCHOBHBIX TEPMHUHOB AUCUHUILIAHBI.

PexoMeH1a1uM 110 CAMOCTOATEIbHOI padoTe CTY1€HTOB

HeotrbeMiembIM 371€MEHTOM Y4eOHOrO Mpoliecca SBISIETCS CaMOCTOsITeNIbHas paboTta
cryaenta. Ilpu camocrosTensHON paboTe AOCTUTAETCs KOHKPETHOE YCBOCHHE Y4YEeOHOTO
MaTepuaina, pPa3BUBAIOTCS TEOPETUYECKUE CIOCOOHOCTH, CTOJb BaXKHBIE HJISI COBPEMEHHOMN
MOJATOTOBKH CITEIHATUCTOB. DOpMBI caMOCTOSITEIHHONH PAa0OTHI CTYIEHTOB IO JAWCIHILINHE:
HaIMCaHHe KOHCIEKTOB, MOATOTOBKAa OTBETOB K BOIIPOCaM, HAalMCaHUE pedeparoB, pelieHUe
3aJa4, HCCIIe0BaTeNbCcKas padoTa, BHIIOJTHEHNE KOHTPOIBHOM PabOoTHI.

3amaHust Ui CaMOCTOSTENbHOM paboThl BKIIIOYAIOT B c€0s KOMILIEKC aHaTUTHUYECKHUX
3aJJaHWil BBIMTOJIHEHHE, KOTOPBIX, MPEIINOoJaracT TIIATENbHOC W3yYeHHe HAyYHOW W y4eOHOU
JUTEpaTyphl, MEPUOAMYECKUX UW3JaHUM, a TakkKe 3aKOHOJATeNbHBIX W HOPMAaTHUBHBIX
JIOKYMEHTOB, TpeajaraeMeix B 11.6.4 «YueOHas nuTepaTypa U pecypchl HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIUOHHOU CeTH "NuTepuer", y4eOHO-METOJUUECKOe obecrieueHue
CaMOCTOSITEIbHOW PabOThl OOYyYaIONMIMXCS MO0 TUCHUIUIMHE». 3aJaHusl MPEIOCTaBISIOTCS Ha
IPOBEPKY B I€YaTHOM BHUJIE.

PexoMenganuu nmo padore ¢ aureparypoit

[Tpu m3yueHnn Kypca ydeOHOW TUCHUIUIMHBI 0COO0C BHMMAaHHE CIEIyeT OOpaTHTh Ha
PEKOMEHYEMYIO OCHOBHYIO Y JIOTIOJTHUTEIBHYIO JTUTEPATYPY.

BaXHBIM 3JIEMEHTOM IMOJATOTOBKH K CEMHHAPY SBJISIETCS TIyOOKOE H3yYeHHE OCHOBHOU U
I[OHOJ'[HI/ITGJ'II)HOI\/’I JINTCPATYPHI, pCKOMeHI[OBaHHOI\/’I 10 TEMC 3aHATHUSA, a TAKXKE ICPBOUCTOYHUKOB.
[Tpu 3TOM M0JIE3HO MPOUYUTAHHYIO JIUTEPATYPY 3aKOHCIICKTHPOBATh. KOHCIIEKT TOJKEH OTBEYATh
TpEM Tpe6OBaHI/I$IMZ OBITE COACPIKATCIIBHBIM, I10 BO3MOXHOCTHU KpPATKUM W TPaBUIIBHO
0(OPMIICHHBIM.

ConepikaTebHBIM €ro CIeIyeT CUUTATh B TOM CIIy4ae, €CIIM OH IMepeiacT BCe OCHOBHBIC
MBICIH ABTOPOB B IIEIOCTHOM BuJE. M3JI0XKHTh TEKCT KpaTKO — 3TO 3HAYUT Mepeaarh
COJCpKaHWE KHUTH, CTaThM B 3HAYMTEIBHOM Mepe CBOMMH ClloBaMH. [Ipu 3TOM cieayeT
NPUICPKUBATHCS MPAaBUIA - 3alMCHIBATH MBICIH aBTOpa pabOTHI JIMIIL TOCIE TOTO, KaK OHa
XOpOIIO MOoHATa. B TakoM ciydae mocTaBieHHas 1ieib OyaeT HJocTUrHyTa. [[uTrpoBaTs aBTOpOB
U3y4aeMbIX paboT (¢ 00s3aTeNIbHON CCHUIKON Ha MCTOYHHK) CIIEAYET B TeX CIIydasiX, €CJIH HaI0
3aIMChIBATh OYEHb BYKHOE OIPEICTICHUE WU TTOJIOKEHUE, 0000IIAIOIINT BHIBOI.
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Baxxno u BHentHee odopMIIeHHE KOHCIIEKTa. B ero Hauasne Hajo ykazaTth TEMy CEMUHapa,
JaTy HaIMCaHMsl, Ha3BaHUsI TUTEPATyPHBIX UICTOYHUKOB, KOTOpPbIE OyyT 3aKOHCTIEKTUPOBAHBI.
['myboxasi camocTosiTeNbHast paboTa HaJl HUIMH 00ECIICUHT YCICIIHOE YCBOCHHUE N3yIaeMOi
JUCIUTUIAHBI.

OmHuM U3  BAXKHEWMIMX CPEICTB CEPhE3HOrO0  OBJAJACHUS TEOpUEH  SIBIACTCA
KOHCHeKmupoeanue nepeoucnoyHuKos.

Jliis cocTaBiieHUs] KOHCIIEKTA PEKOMEHIyeTCsl CHayaJla IPOYUTaTh paboTy LIETUKOM, YTOOBI
YSICHUTB €€ 001l cMbICI U coaepkanue. [Ipu 3ToM MOKHO c/ienaTh IOMETKH O €€ CTPYKTYype, 00
OCHOBHBIX TOJIOKEHUSIX, BBIBOJAX, HAJ0 CTApaThCsi OTJIMYaTh B TEKCT€ OCHOBHOE OT
BTOPOCTENEHHOT'0, BHIBOJIBI OT apIYMEHTOB U J0Ka3aTeNIbCTB. ECy ecTh HeMOHSATHBIE CII0Ba, HAJ0
B DHIIMKJIOTIEIUYECKOM CJIOBape HANTH, UTO 3TO CIOBO 0003HAYaeT. 3aKOHYMB uTeHHE (maparpada,
[JIaBbl, CTaThU) HAJAO 3a/JaTh cebe BOMpPOCHl Takoro pona: B uem rnaBHas mbicib? KakoBbl
OCHOBHBIE 3BEHbsl JIOKa3aTrenbcTBa ee? Uro BhITekaeT U3 yrBepkaeHuid aBtopa? Kak 3T0
COIJIaCyeTCs ¢ TeM, UTO YK€ 3HAeTe O MPOUYUTAHHOM M3 IPYTUX UCTOUYHUKOB?

SlcHOCTP M OTYETIMBOCTH  BOCHPHUSTHS  TEKCTa 3aBUCUT OT MHOIOro: OT
COCpPEIOTOYEHHOCTU CTYAEHTa, OT TEXHUKH UTEHHUS, OT HACTOWYMBOCTHU, OT SPKOCTU
BOOOpaXeHUsl, OT TEXHUKU (PUKCUPOBAHUS MTPOUYNTAHHOTO, HAKOHEI, OT dPYIULIUUA — OOIIECH U B
KOHKPETHO paccMaTpuBaeMoi mpooiieme.

Pe3ynbrarom nepBoHAYaIBLHOTO YTCHHS JOJIKEH OBITh IPOCTON MIAH mMeKcma u uemKoe
npeocmaenienue 0 HEACHbIX Mecmax, OTMEUYCHHbIX B KHure. [locie mnpeaBapuTenbHOTO
03HAKOMJIEHHUS, NPU MOBTOPHOM UYTEHHUH CJENYET 6blOEIUMb OCHOBHbIE MbICIU AGMOPA U UX
pa3BUTHE B MPOU3BEACHUU, OOPATUTh BHUMAaHHE Ha OOOCHOBAHME OTIENIBbHBIX MOJOXKEHUH, Ha
METOJBI W (OPMBI JIOKA3aTeIbCTBA, HaWOoJee spKHe TNpuMepbl. B xome 3Toil paboThI
OKOHYATEJIbHO OTOMpaeTcss MaTepuan JUisl 3alUCH U OINpelessieTcs €€ BUI: MJIaH, Me3UCHl,
KOHCneKm.

[Inan 3T0 KpaTKuii, TOCIeI0BATENbHBIN NEpeYyeHb OCHOBHBIX MBICICH aBTOpa. 3aIuch
MPOYMTAHHOTO B BHJIE TE3UCOB — 3HAYMT BBISIBUTH M 3alMCaTh OMOPHBIE MBICIIH TeKcTa. PazHuiia
MEXy IJIAHOM W TE3UCaMH 3aKJII0YaeTCs B CIEAYIOIIEM: B IUIaHE MBICIh Ha3bIBaeTCs (CTaBb
BCErza BOMpOC: O 4YeM TOBOpUTCA?), B Te3nucax — (popmynupyercss — (4TO UMEHHO 00 3TOM
roBopHUTcs?). 3amuch OIMOPHBIX MBICTAEH TeKCcTa BaXkKHA, HO TOJHOTO TMPEACTaBIEHUS O
MPOYNTAHHOM Ha OCHOBAaHWHU MOJOOHOM 3aMMCH HE COCTABUIIb. BakKHO OCMBICIUTB, KaK aBTOP
JIOKA3bIBAa€T CBOIO MBICIIb, KaK YOEXJaeT B HMCTUHHOCTH CBOUX BBIBOJIOB. Tak BO3HUKaeT
koHcriekT. dDopma 3amucu, Kak Mbl YK€ OTMETHIIM, YCJIOXHSETCS B 3aBUCHUMOCTH OT IieNiei
paboThI: TJIaH — 0 YeM?; Te3UChl — 0 4eM? YTO UMEHHO?; KOHCIIEKT — O 4eM? 4TO HMEHHO? Kak?

KoHcmiekT — 3TO KpaTkoe IMOcCienoBaTeIbHOe H3J0KEeHHE cojaepkanus. OCHOBY €ro
COCTaBJISIET IUIAH, TE3UChl M BBINMUCKU. HemocTaTku KOHCIEKTHUPOBAHUS: MHOTOCIIOBHUE,
[UTAPOBAHUE HE OCHOBHBIX, & CBS3YIOIIUX MBICIEH, CTPEMJICHUE COXPAHHUTHh CTUIIMCTUYECKYIO
CBSI3aHHOCTh TEKCTa B yIIepO ero Joruueckoil crpoitHocTH. [IpucTynarh K KOHCIIEKTUPOBAHHUIO
HEOOXOMMO TOTJa, KOT/Aa CJIOXKHJINCh HaBBIKM COCTABJICHHUS 3allUCH B BHUJE Pa3BEPHYTOTO
MoJIpOOHOTO IJIaHa.

dopma 3anucu TpPU KOHCIEKTHPOBAHWU TPeOyeT 0COOOT0 BHHMAHHS: BaXKHO, YTOOBI
COOCTBEHHBIEC YTBEPIK/ICHHUSI, PA3MBIILJICHHUS HAJl IPOYNUTAHHBIM, YETKO OTIEISIIUCH MPH 3aMHCH.
Pa3ymHee BBIHOCHTH CBOM NMOMETKH Ha IIMPOKWE TIOJISA, 3alUCHIBaTh HA HUX JIOTIOJTHUTEIIbHBIC
CIIPaBOYHBIC JJAHHBIC, TOMOTAIOIIUE YCBOCHUIO TEKCTA (AaTa COOBITHS, YIOMSHYTOTO aBTOPaMU;
CBEJICHUS O JIMIIC, Ha3BAaHHOM B KHHT€;, TOYHOE COJep)aHue TepMuHa). Ecim KoHcmeKkTupyeTcs
TEKCT BHYIIUTEIHHOTO 00beMa, HEOOXOJUMO YKa3bIBaTh CTPAHUIIBI KHUTH, KOTOPHIE OXBATHIBAET
Ta WM UHAS 9aCTh KOHCIIEKTA.

s ynoGcTBa MONB30BAHHUS CBOMMH 3aMUCSIMH Ba)KHO O3arjaBUTh KPYIMHBIE YacTH
KOHCIIEKTa, TOIYEepKHUBasi 3azcon06ku. Cienyer TOMHUTh O HA3HAUYCHWHM KPACHOW CTPOKH,
CTPEMUTHCS K YETKOH Tpaduke 3amuceld - ycTymamH, KOJOHKaMH. VM3maraTh TJIaBHBIE MBICIH
aBTOpa M WX CHCTEMY apryMEHTOB - HEOOXOAMMO TMPEUMYIIECTBEHHO CBOWMH CIIOBAMH,
nepepabarbiBas TakuM O0pa3oM HHQPOPMAIUIO, — TaK MPOXOAUT YSICHEHHE €€ CyTH. MBICTb,
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(bpa3bl, MOHATHIE B KOHTEKCTE, MOTYT pHoOpecTH OoJiee MpOoCTpaHHOE U3JI0KEeHHE B 3anucu. Ho
TEKCT OpUTHMHAJa CBEPTBHIBAETCS, U CTYAEHT, OTpadaThiBas JIOTMYECKOE MBIIUIEHUE, YYUTHCS
BBIJICJIATh TJIaBHOE M 0000IIaTh OJHOTHIIHBIE CYXJEHHs, oxHOpoaHble (akTel. Kpome ToroO,
Jieiasi 3alMcy CBOMMHU CJIOBAMHU, 0000111asi, CTyIeHT YYUTCS MUCbMEHHOM peyH.

3HaHue o0Iel cTpaTeruy YTeHUs, TEXHUKU COCTABIICHHE IIJIaHa U TE€3UCOB OMpEACTseT U
TEXHOJIOTHI0 KOHCIIEKTUPOBaHUS

e BHuMaTenbHO 4UTaThb TEKCT, MOIMYTHO OTMEYas HENOHSATHBIE MECTa, HE3HAKOMbIC
TEPMUHBI U NIOHATUS. Boinucame na nona 3Ha4eHNE OTMEUCHHBIX ITOHATH.

e [lpy mepBOM UTEHHMHM TEKCTa HEOOXOIUMO COCTAaBUTb €r0 HpPOCMOU NlaH,
IIOCJIEIOBATEIIbHBIN IIEPEYEHb OCHOBHBIX MBICJIEH aBTOpA.

e [Ipyu NOBTOPHOM YTEHUM TEKCTA BBIICIATb CUCHEMY O0O0KA3QmMenbCme OCHOBHBIX
HOJIOXKEHUI paboThl aBTOPA.

e 3aKJIIOUYMTENBHBIA dSTam paboThl C TEKCTOM COCTOUT B OCMBICIIGHHH paHee
OTMEYEHHBIX MECT U UX KPAaTKOU I10CIIEN0BATEIBHOMN 3aIUCH.

e [Ipy KOHCHEKTUPOBAHMU HYKHO CTPEMUTBCS 6bIPA3UMb MbICIb AGMOPA CEOUMU
c0éamu, 3TO IOMoraet 6osee ri1y00KOMy YCBOCHHIO TEKCTA.

e B pamkax paOoTbl HaJ NEPBOMCTOYHUKOM BaXXEH YMEIbI omoop wuumam.
Heo0xonnMo yuuThIBaTh, HACKOJBKO SIPKO, OPUTMHAJIBHO, CKAaTO U3JI0KEHa MbIcib. LlutupoBars
HE00XO0/IUMO T€ CYKIEHUS, Ha KOTOPbIE BIIOCIEICTBUM BO3MOXKHA CChUIKA KaK Ha aBTOPUTETHOE
W3JI0KEHUE MHEHUS, BBIBOJA [10 TOMY HUJIM HUHOMY BOIIPOCY.

KoncnekTupoBath 11€1€c000pa3Ho He Ha OTIEJIHOM JIUCTE, a B OOLIEeH TeTpaan Ha OJTHOM
crpanune jmcta. OOOpPOTHAsE CTOPOHA JIMCTa MOXKET OBITh HCIIONB30BaHA ISl JIOTIOJTHEHUH,
HEOOXOMMOCTh KOTOPBIX BBIACHUTCS B JaibHeWieM. [Ipy KOHCHEKTMPOBAHMU JIMTEPaTyphl
ClleZlyeT OCTaBUTh IIMPOKUE MO, YTOOBI 3amucaTh Ha HUX IUIaH KoHcrekTa. [loss Moryt ObITh
MCIIOJIb30BaHbl TAKXKE Ul 3allICH CBOMX 3aMEuYaHUii, IONOJIHEHUH, Bopocos. [Ipu BeicTyneHnn
Ha CEMMHApe CTYIEHT MOXET II0JIb30BaTbCsl CBOMM KOHCIIEKTOM JUIi LIUTUPOBAHUS
IIEPBOMCTOYHUKA. BCce yd4aCTHUKM 3aHATUS BHUMATENIBHO CIYLIAIOT BBICTYIUIEHUS TOBapUILEH IO
rpynre, OTMEYaloT CIOPHbIE WM OLIMOOYHBIE IIOJIOKEHHsI B HHUX, BHOCAT IIOINPABKH,
NPE/ICTABISAIOT CBOU PELIEHHsI U 000CHOBAHUS 00CYK/IaeMbIX MPOOIIEM.

B xoH1e ceMuHapa, Korjaa npenojaBaTeib 3aHATHS TOABOINUT UTOTH, CTYACHTBI C YIETOM
PEKOMEH Al MPENOaBaTeNsl U BBICTYIUIEHUN COKYPCHUKOB, JOINOJHSIOT WINM HMCIPABISIOT
CBOM KOHCIIEKTBHI.
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6. YueOHas muTepaTypa u pecypchbl HH(POPMAIMOHHO-TEJIeKOMMYHUKANMOHHOM ceTH
"UHTepHeT", yueOHO-MeTOAHYECKOE 00eceueHrne CaMOCTOSITeIbHOM padoThI
o0y4aromuxcs 1Mo JMCHUIIIHHE

6.1. OcHoBHas JuTepaTypa.

1. Tpodumor B. B. HudopmanmoHHble CHCTEMBI W TEXHOJOTHM B OJKOHOMHKE H
ynpasieHun: yaeOHuk. Cankt-Iletep0. roc. yH-T 3koHOMHKHU U prHAHCOB. M31-Bo FOpaiit 2012,
160 c.

2.  XapnamoB M.II. MHpopMannOHHBIE TEXHOJOTUM B YINPABIECHUU IEPCOHAIOM: Y4eO.-
metof. mocodue . /M.II. Xapnamos, N.1. Xapnamosa/— , 2013. — 51 c. Boarorpaa, U3n-s8o BO
OI'bOY BIIO PAHXuI'C.

3. AcradpypoBa O. A. 1C: byxrantepus 8.3: y4eb.-meton. mocodbue - 71 c.: Tabm.
Boarorpan: U3n-so BO PAHXul'C, 2013.

4. Mymnanze P.I'.  OcHOBBI ympaBlieHHsT TEPCOHAIOM [DJEKTPOHHBIA pecypc]: yueOHoe
nocobue. - 2016. - M.: Pycaiinc.  Pexxum moctyma: http://www.iprbookshop.ru/48929.html.

6.2. lonoiHUTEILHAS JIUTEPATypa

1. Caak A.D. Undopmarnrionnslie TexHojaoruu ynpasnenus: yueouuk CII6.: [Turep 2012

2. Asaeee B.B. Vnpasiaenue mnepcoHanoMmM. OnTuMH3anus — KOMaHIHOH — paboTHI.
PenH)xMHUPUHTOBast TEXHOJIOTHS [ DJIEKTPOHHBIN pecypc|: npakTukymM.— 256 ¢. M.: OunaHCh
u cratuctuka 2013 Pexum pocryma: http://www.iprbookshop.ru/18855.— DBC «IPRbooksy, mo
MapoIro

3. IL.D. Ilmennep [u np.]. YmpaBiieHue mepcoHANIOM [DJICKTPOHHBIA pecypc]: ydeOHOe
nocodbue Uig CTYIACHTOB BY30B, OOYy4YalONIUXCS IO CHEUUATbHOCTAM «MeEHEeIKMEHT
opranuzaun» u «Ynpasienue nepconaiom». -  TOHUTU-JAHA. — 2012. Pexum poctyna:
http://www.iprbookshop.ru/8597.html.

4. BacunbeB P.b. VmpaBnenue pa3ButueM HMHPOPMAIMOHHBIX CHUCTEM [DIEKTPOHHBIN
pecypc] Untepuer-yu-T Undopmarmonnsix Texnonoruit (MHTYUT) 2016. Pexum
noctyna: http://www.iprbookshop.ru/62828.html.

5. HMHpopmanoHHble TEXHOJOTMM B 3KOHOMUKE M ympaBieHuu: Yuebuuk. T. 1, 2/ Pen.
Tpodumon B.B. M.: Opaiir, 2015

6. Yuctos /I.B., Xaputonona C.A. Xo3siicTBeHHbIE ONEpALlUU B KOMIIBIOTEPHOM OyXTanTepuu.
M.:1C- ITabmummar, 2012

7. XapuronoB C.A. 1C:byxranrepus 8 mig HaunHatomux. M.: 1C- ITa6nummnr, 2012

8. Ceprees, A.H. Co3nanue caiitoB Ha ocHoBe WorldPress [DnekTpoHHBIH pecypc]:
YuebHoe mocobue M.: — 128c. —  H30ATENLCTBO JlaHb, 2015. Pexxum JOCTyna:
http://e.lanbook.com/books/element.php?pll_id=68457

6.3. YueOHO-MeTOIMYECKOE 0DecTiedeHHe CAaMOCTOSITeIbHOI padoThI.
1. Acradyposa O. A. 1C: Byxranrepus 8.3: yueb.-meTos. nocodbue - 71 c.: Tabn. Bonrorpan:
N3n-so BO PAHXul'C, 2013

6.4. HopMaTHBHbBIE NPABOBbIE TOKYMEHTHI.
1. Koncturynus Poccuniickoit @enepauun. — M.: b.u., 1993.
2. I'paxnanckuii koaeke Poccuiickoit deneparumn.
3. Hanorossiii koaexc P® ot 05.08.2000 Ne 117-®3. Y. 2. (pexn. ot 28.12.2016) ['naa 25.
Hanor na npuObuis opranusaiuii (Beenena ®enepanbubivM 3akoHoM 0T 06.08.2001 N 110-D3)
4. ®enepanbublil 3akoH "O Oyxrantepckom yuere" ot 06.12.2011 N 402-D3.
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http://www.consultant.ru/document/cons_doc_LAW_32849/3d0cac60971a511280cbba229d9b6329c07731f7/#dst100036

5. IlonoxeHune o MOPsIKE BEICHHs KACCOBBIX ONepauuii ¢ 0aHKHOTaMM U MOHeTOW banka
Poccun na tepputopun Poccuiickoit ®enepanun (yrB. bankom Poccum 12.10.2011 N 373-IT)
(3apeructpuposano B Muntocte P® 24.11.2011 N 22394)

6. ®enepanbhblii 3akoH "O HanMOHANBHOM M1aTexkHOU cucteMe" oT 27.06.2011 N 161-D3.

7. Ilpuxa3z Mundpuna PO ot 29.07.1998 N 34u (pex. ot 24.12.2010, ¢ u3m. ot 08.07.2016)
"O6 yrBepkaeHun I[looKEHUST IO BEICHHUIO OYXTalTepCKOro ydeTa W OyXTralaTepCKoOu
otuetHocTu B Poccuiickoit ®@enepanuun" (3apeructpupoBaHo B Muniocre PO 27.08.1998 N
1598).

8. Ilpukaz Mundura PO ot 13.06.1995 N 49 (pen. ot 08.11.2010) "O6 yrBepxkaeHUN
MeTtoauueckux ykazaHu# 10 MHBEHTapU3allMi UMYIIECTBA U (PMHAHCOBBIX 003aTeNbCTB"

6.5. UnTepHeT-pecypchl

1. http://base.garant.ru/ - cnpaBouHO-TIOMCKOBast cucTeMa «I'apaHT»

2. http://www.consultant.ru/ - cipaBouno-norckoBast cucrema «Koncynprant [1nrocy»

3. http://www.1c.ru — caiit pupmsr 1C.

4. http://edu.lc.ru/dist-training/ — moaroroBka K  TECTUPOBaHWUIO Ha  cepTHdHKAT
1C:IIpocdeccuonarn.

5. http://konkurs.1c.ru/ — crynendeckue copeBHoBanus mo 1C.

6. http://market-pages.ru/infteh/index.html — xypc nexkuuii «HpOpMAIMOHHBIC TEXHOJIOTUH B
HKOHOMHUKEY

7. http://abc.vvsu.ru/Books/inform_tehnolog/page0001.asp - Kypc JEKIHH
«H(popMamoHHBIE TEXHOJIOTHH B SKOHOMEKE». ABTOpH: Mouceenko E.B., JlaBpymmna E.I'.,
penaxrop: JI.3. AHunko

8. http://www.intuit.ru/department/itmngt/itmangt/ — Kypc nekuuit «MHbOpMaMOHHBIC
TeXHoJoruu B ynpasieHun». Asropsl: O.H. I'pannuun, B.U. Kusien

9. Vnpapnenue nepconanom Ha mnatdopme 1C:IIpeanpusitue 8. OOuiee onucanue // UcTouHmk
http://www.1c.ru.

10. http://window.edu.ru/catalog/resources?p_rubr=2.2.76.2.12 - denepanbHbIi
oOpa3oBaTtenbHbI TIOpTan «EnnHOE OKHO AOCTyma K 0Opa3oBaTelbHBIM pecypcamy», pasiei
«YTpaBieHHEe YeTOBEUECKUMHU PeCcypcamMm»
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http://market-pages.ru/infteh/index.html
http://abc.vvsu.ru/Books/inform_tehnolog/page0001.asp
http://www.intuit.ru/department/itmngt/itmangt/

7. MaTtepuaibHO-TeXHN4YeCKasA 0a3a, HH(POpMALMOHHBbIE TEXHOJOTHH, IPOTPAMMHOE
o0ecrieyeHue M1 UHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

MatepuanbHO-TEXHUYECKOE 0OecTeyeHe TUCIUIUINHBI BKIIOYAeT B ceOs:

- JIEKIIMOHHBIC ayJUTOPUH, 00OPYAOBAaHHBIE BUACONPOCKIIMOHHBIM 000PYIOBaHUEM JUIS
Mpe3EHTALIN, CPEICTBAMHU 3BYKOBOCIIPOU3BEACHHUS, SKPAHOM;

- TIOMEILEHHS JJIs1 TPOBEICHUSI CEMHUHAPCKHUX U MPAKTUYECKUX 3aHATHH, 000py10BaHHbIE
y4eOHOI MeOeIbIo.

JlucumiinHa TOJIepKaHa COOTBETCTBYIOIIMMH  JUIICH3UOHHBIMH  IPOTPAMMHBIMU
npoayktamu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apanrT,
CIIC KoHCynbTaHT.

[IporpamMMHBbIe cpencTBa obecreyeHus yueOHOTo Mpoliecca BKIIOYAIOT:

- cuctemy |C:Ilpeanpusitue ¢ xondurypauusmu 1C:byxranrepus u 1C:3apruiata u
yIpaBieHUE ePCOHATIOM

- IPOrpaMMHBIH MaKeT sl CTATHCTUYECKOTO aHanu3a Statistica;

- MporpamMmsbl mpe3eHTannoHHoi rpaduku (MS PowerPoint — i moAroToBku cnaiiioB u
Ipe3eHTalui);

- TekcTtoBbIe penakTopsl (MS WORD), MS ECXEL — st Tabnuil, guarpamm.

By3 ob6ecrieunBaeT KaKa0ro 00y4aromerocss paboyuM MECTOM B KOMITBIOTEPHOM KJIacce
B COOTBETCTBUU C 00bEMOM H3y4aeMbIX JUCLUUIUINH, 00eCIeUnBaeT BhIXO B ceTh IHTepHeT.

[TomemieHust Ansi CaMOCTOSITENFHOW PAa0OTHI OOYYAIOMIMXCS BKJIIOYAIOT CIIEAYIOIIYIO
OCHAIIIEHHOCTh:  CTOJIBI  AyJWTOPHBIC, CTYyNbs, JOCKA ayIUTOpPHBIE, KOMIBIOTEPHl C
MOJKJIIOYEHUEM K JIOKaJIbHON CeTH MHCTUTYTA (BKJIIOYAs IIPABOBBIE CUCTEMBI) U MIHTEpHET.

Jliis u3ydeHus: yueOHOW TUCHUIUIMHBI UCTIONB3YIOTCS aBTOMATU3UPOBaHHas OMOIMoTeyHas
UHPOPMALIMOHHAS CUCTEMa M DJIEKTPOHHBIE OWOIMOTEYHBIE CHUCTEMBI: «YHHBEPCHUTETCKAs
ouoimoreka ONLINE», «OnekTtpoHHO-OMOMMoTeuHass cucremMa wu3natenscTBa JIAHD»,
«DJIeKTPOHHO-OMOIMOTeYHas cucTeMa m3narenbeTBa «HOpaiTy», «IIeKTpOHHO-OMOIMOTeUHAS
cucrema IPRbooks», «Hayunas snexrponnas 6udmmorexka eLIBRARY» u ap.
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[Ipunoxenue 1.

MoHIbI OLIEHOYHBIX CPEICTB
NMPOMEKYTOYHOM aTTecTalluu
no aucuuninHe «udopmannoHHble TEXHOJOTHH YIIPABJIEHUS MEPCOHATIOM

Bonpocs k 3k3aMeny
Bonpocs! no nporpamme 1C:3apniiaTta u ynpapjieHue epcoOHATIOM

1. Vuer mepcoHaNbHBIX JaHHBIX paboTHHKA s opopmieHus TnuHoU Kaprouku B 1C: 3aprmara
U YIIpaBJICHHUE IEPCOHAIIOM.

2. Odopmnenue npuema Ha padoty B 1C: 3apmiaTa u ynpaBieHUE IEPCOHATIOM.

3. Benenue mraTHoro pacnmcanus B 1C: 3apriiaTa v ynpaBieHUE TIEPCOHATIOM.

4. VYuer 3apabotHoit miatsl B 1C: 3apruiara u ynpapiieHHE IEPCOHATIOM.

5. OcoleHHOCTH yyeTa yueHbIX cTerneHel v 3BaHuil B 1C: 3apruiata v yrpaBlieHUE [1EPCOHATIOM.

6. OcoOeHHOCTH TIpHeMa Ha pabOTy BOEHHOCIYKAIIMX (B TOM YHCJIE BOSHHBIX NMPOXOAMBIINX
cinyx0y B ycioBusix 60eBbIx feiictBuii)B 1C: 3aprara u yrpaBieHHe IEPCOHATIOM.

7. Tlpuem Ha paboTy 1o coBMecTUTENNbCTBY B 1C: 3apmiata v yrpaBieHUE IIEPCOHATIOM.

8. Odopmnenue mnepeBoga Ha apyroe mecro paborsl B 1C: 3apruata u  ympaBieHHE
HEPCOHAIIOM.

9. [IlepeBoa Ha APYryro JOKHOCTH HIIM B APYroe CTPYKTypHOe moapaszaenenue B 1C: 3apmnaTta
¥ YIPaBJICHUE TIEPCOHAIIOM.

10. ITepeBon Ha paboOTy B IpYryl0 MECTHOCTh BMecTe ¢ paboronmarenem B 1C: 3apruiara u
yIIpaBJIEHUE MTEPCOHATIOM.

11. Odopmiienue yBonbHeHus coTpyaHuka B 1C: 3apriaTa U ynpaBieHHE IEPCOHATIOM.

12. Odopmitenne koMmaHIUPOBKU coTpyaHuKa B 1C: 3apruiata u yrpaBiieHUE TePCOHATIOM.

13. Odopmiienue nucroB HeTpyaocnocoOHoctu B 1C: 3apriara u yrnpaBieHHe EPCOHAIOM.

14. Odopmienne otmyckoB B 1C: 3apruiara u ynpaBjieHHE IIEPCOHATIOM.

15. Odopmiienne Haumcnenuid B 1C: 3apmnata M ymnpaBlieHHE IE€PCOHATIOM Ha MpUMeEpe
IPEMUPOBAHHS COTPYAHHUKOB.

16. Odopmienne ynepxanuid B 1C: 3apminata M ymopaBieHHE IEPCOHAIOM Ha TNpuMepe
UCTIOTHUTEIILHOTO JINCTA.

17. VBonbHeHHE Hu3-3a UCTEUEHMs CpOKa JeilcTBua TpyaoBoro jporosopa B 1C: 3apmiara u
yIIpaBJIEHUE MTEPCOHATIOM.

18. VBonbHeHHE B CBSI3UM C JMKBUAALMEH OpraHM3allMd WIH HpeKpalleHHeM AeATelbHOCTH
WHIUBUIyalIbHOTO nipeanpuHumaTtess B 1C: 3apriiaTa u yripaBieHHE IEPCOHATIOM.

19. Vuer craxeit obmero xapakrepa B 1C: 3apriara u ynpajieHHe IEPCOHAIOM.

20. CrpaxoBoii cTax u ero nojcuet B 1C: 3apruiata u ynpaBlieHUE TIEPCOHATIOM.

Bonpocs! no nporpamme 1C:Byxranrepus

OcHoBHbIe cocTaBiromue cucremsl 1 C:IIpenmpusitue.
Kondurypauuu. Bepcun. Coznanue cBoeit HHGpOpMaimoHHON 6a3bl.
VYcranoka paboueil natel. Koncrantsl. CipaBOYHHUKH.
VYuer kaapos.
Crnioco0sI peructpanuu onepanuii. XKypHas oneparui.
BBon noxymenta. JIokyMeHT B >kypHaie onepaunid. XKypHaibl 1okymeHToB. [ledars
JTOKYMEHTA.
BBoj BXoasAmMX 0CTaTKOB.
Kaccossie onepanuu. Onepanuu no pac4éTHOMY CUETY.
9. Vuér pacuéToB ¢ yUpeaAUTEISIMHU.

oML E

o N
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10. Yuér pacuéToB ¢ MOCTABIIUKAMH.

11. Vuér pacuéroB ¢ MOKymaTeJIsIMH.

12. Vuér pacuéToB ¢ MOAOTUYETHHIMH JTUIAMHU.
13. Bugsr otueros.

14. PernaMeHTHBIE OTYETHI.

Bonpocs! 001ero xapaxkrepa

7. Tlonsarue «uHpopmanum». [loHsTHE HHPOPMALIMOHHON CUCTEMBI.

8. Tlomxomsl k mocTpoenuto nHopmarmoHHbix cuctem (MC).

9. Tonsarue nHGOPMAITMOHHON TEXHOJIOTHH YIIPABICHHUS.

10. ITpuHIMIBEI pa3paboTKH HHHOPMAITMOHHBIX TEXHOJIOTUHN yIIPaBIICHHUS.

11. MadopmanrioHHbIE TEXHOIOTHH YIIPABICHUS TIEPCOHATIOM.

12. UudopmanioHHbIe TEXHOIOTHH MOAJICPKKH MIPUHATHS YIPABIEHYECKUX PEILICHUH.
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