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1.IlepevyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB 00yYeHHS MO JUCHHUILINHE, COOTHECEHHBIX C
MJIAHUPYEMBbIMH pPe3yJIbTaTaMH OCBOEHHS MPOrPaMMbl

1.1.  Jucrmmnmaa B1.B.JIB.01.01 «Cyne6HOe nenonpou3BOJICTBO» O0ECIIEYMBAET OBIIAJICHHE
CHEAYOUIMMH KOMIIETEHUUSIMU:
Kon
Tama
Kon HanmeHoBaHue HanMeHoBaHMe 3Tana 0CBOCHUA
KOMIIETEHIIM U KOMIIETEHIIM U ocBoeHMIH KOMIIETEeHIIM U
KOMIIETEeHIH
U
dopmupoBaHUE CIIOCOOHOCTH OCYILECTBISTH
BIIa/ICHNC HABBIKAMH KO (PUKAIOHHOE obecrieueHne
[K-7 IIOATOTOBKH K-7.1.1. JNEATEIBHOCTH CyAbU C HCIIOJb30BAHUEM
TOPUAMICCKIX 3HAHWI OCHOB CyJI€OHOTO JIEIIONPOU3BOJICTBA
JIOKYMEHTOB
1.2. B pesynbrare ocBO€HUS JUCHIUTIIMHBI Y CTYICHTOB JIOJKHBI OBITH:
OT®/TD Koxa srana
O0CBOCHMSI Pe3yabTarnl 00yyeHust
(npu Hanmuuu npodceranaapra)
KOMIIETEeHIIMHU
licrionp3yeT  TONy4YeHHBbIE  3HAHUS  OCHOBHBIX
TECOPETHYECKHX TIOJIOKCHHH Kypca CyIaeOHOro
[pu paspabotke pabo4eii IPOrpaMMsl eT0TTPOM3BO/ICTBA, HEOOXOTUMBIC TS
YYTEHBI TPEOOBAHHS K KBAIM(DUKALIMH: oOecrieueHNs]  KOAU(PHUKALMOHHOW  AEATENBHOCTH
1) TpynoBbie GYHKLINU YTBEPKICHHBIC Cy b1
nocraHoBiaeHrueM Muntpyzaa PO ot 21 Ocy1ecTBaseT MOUCK U IPOBOAUT aHAJIU3 NIPABOBOMH|
aBrycta 1998 r. No 37 (c u3M. u gorm.); 1H(OpMatiH, OTHOCSILIEHCS K IpaBoBOH
A) OkasaHue coneiiCTBHS B IPABOBOM perJiaMeHTalnm Cy/IeOHOTO  JICJIOTIPOHM3BOICTBA
o0ecreuyeHny GpyHKIMOHUPOBAHUS Heobxomumod And OCYIICCTBICHNA
opranmsatmH (Gu3HIECKOro M) KO (PHUKAIIOHHON JESITEIILHOCTU CyIbH
B) TIpasooe obecmcucHue JlaeT  OLIGHKY HOPMATHBHBIM  IPEIIHCAHUSM,
OIPEACIISIOIIIM MOPSIIOK BEJICHHUS
(byHKUHOHMPOBAHKA OPraHK3aLHK IeTOTPOU3BO/ICTBA B Cy/I€ U O(HIMATBHBIM JaHHBIM
(usuueckoro smia) CTATUCTUYECKOH OTYETHOCTH CYACOHBIX OpraHoOB C|
B) PykoBoCTBO IPOLIECCOM HPABOBOTO Y4ETOM OCHOBHBIX TEOPETHUECKUX MOJOKECHUN H
OGCCHC‘ICHI/IH (byHKI_[I/IOHI/IpOBaHI/IH 0a30BbIX IMOHATUU
opranmu3anuu ((pU3ndeckoro Juia) [K-7.1.1. OcyIecTBISIET MOUCK U TIPOBOAUT aHAIN3 MIPABOBOMH]

2) IIpoexr Ilpukaza Muntpyna Poccun
«O06 yTBepxaeHUH MPO(HEeCCHOHATEHOTO
CTaHJapTa IopUCcTa» (MOArOTOBJIECH
Muntpyznom Poccun).Pexum nocryna:
http://profstandart.rosmintrud.ru/obshchiy-
informatsionnyy-blok/natsionalnyy-reestr-
professionalnykh-standartov/reestr-
professionalnykh-standartov/,

3) Ilpuxa3z Muntpyzaa P® or 02.11.2015
r. Ne 832 (c u3m. ot 10.02.2016)

4) PesynbraThl opcaiT-ceccuu ¢
Y4aCTHEM IIPEICTaBUTEIICH
paboronateneii (mpotokon Ne 1 ot 2019

r.)

HHGbOpMaIUH, OTHOCSIIIEHCS K
peraMeHTaIiH
CyZeOHOTO JICJIOMPOU3BOICTBA HEOOXOAUMOM JIist

OpraHu3anuu pa60TBI cyna

MIpaBoOBOH

I[aeT OLICHKY HOPpMAaTHUBHBIM MNpCAnrCanusiIM,
OIIPCACIAIONINM MOpAA0K BCACHUA
ACTIONPOU3BOJACTBA B cyne n JaHHBIC

CTAaTHCTUYCCKON OTYETHOCTH CYI[66HBIX OpraHoB ¢
YUCTOM OCHOBHBIX TCOPCTUUCCKUX IIOJIOXKCHUI

0a30BBIX MOHATHHA Kypca cyebHoro
NEeTIONPON3BOJICTBA B LENAX OpraHu3aldd paboThI
cyna

YMmeer obOecneuuBaTh — JCATENBHOCTH — CYZIOB
cyobektoB P® wu  denepanbHBIX  CYyIOB;

AHAJIM3UPOBATH U HUCIIOJB30BATh IMPOLCCCYAIbHOC
3aKOHOOAaTCIILCTBO B cBOciH HpO(l)CCCHOHEUIBHOﬁ

JACATCIIbHOCTH.




2. O0beM U MeCTO JMCHHUILIHHBI B CTPYKTYpe 00pa3oBaTe/ibHOM IPOrpaMMBbl

B cootBercTBUM C y4yeOHBIM IJIAHOM, IO OYHOM (Qopme 0OydeHHUs MUCLHUIUIMHA OCBAaMBAETCS B 5
cemectpe 3-ro Kypca (1Mo 3a04HOil (opme oOyueHHs AMCLUIUIMHA OCBaWBaeTCs Ha 4 Kypce B JICTHIONO
CECCHI0), 0011asi TPYA0EMKOCTh NUCIIUIUIMHEI B 3a4eTHBIX eauHuIax coctanisier 2 3E (72 gacos).

OcBoeHue NUCLUUIUIMHBI OMUPAETCS HA HEOOXOAWMBIM 00BbEeM TEOPETHUECKUX 3HAHUM B 00JIacTH,
I'PaXXIaHCKOIrO MpaBa, yrOJIOBHOIO IPaBa, aIMUHUCTPATUBHOIO IIpaBa. 3HAHUS U HABBIKHU, I10JIy4acMble
CTYACHTaMH B pe3yJIbTaTe U3yUeHHs JUCUUIUIMHBI, HEOOXOAUMBI Ui (POPMHPOBAHUS MPABOBOTO MO
JESITEIbHOCTH JIUL, OCYIIECTBISIOIUX MPAaBONPUMEHUTENBHYIO U NIPAaBOOXPAHUTENBHYIO IESTEIBHOCTD.
JlucuMminHa = peanusyercs IoclI€ OCBOGHMsS TakKMX JUCHUIUIMH Kak ['paxpaHckoe mpaso,
AIMUHUCTpPaTUBHOE MPaBo, [ paxkaaHCKUil polecc, YToJI0BHOE ITpaBo, YTOJIOBHBIIH Mpolecc.

YuuTeiBas NPUKIAJIHON XapaKTep IUCLUILINHBL, OHA UMEET TECHEHIIYIO CBA3b ¢ [IpakTKkymMoM 1o
COCTABJICHUIO IMPOIECCYAIbHBIX JTOKYMEHTOB. OBIIafieHne CTyJICHTaMU 3HaHWH B OOJIACTH TPaBOBBIX
OCHOB COBPEMEHHOTrO ammapara cyia (o0mel I0pUCAUKIMYA U apOUTPasKHOTO) SIBJISETCS HEOOXOIMMbIM
yciaoBUeM (OPMHUPOBAHUS KBATM(HUIIMPOBAHHOTO COCTaBa CIHEHMAINCTOB CyJa, CeKpeTapedl cyna,
MIOMOIIHUKOB CyZbH, CyJel. Pe3ynbraTsl 00ydeHus, mody4aeMble CTYACHTAMH B pE3yJbTaTe U3yUeHHS
IUCUMUIUIMHBL, HEOOXOOUMBI JUIS NPUMEHEHHS HX B IPAKTHYECKOW JEATENbHOCTH, IMPHU BEICHUHU
JIETIONIPOM3BOICTBA Y MHUPOBBIX CyJei, B PaliOHHBIX M OOJIACTHBIX CyAax, B apOMTpPaXHBIX cCynaax
Pa3IUYHBIX MHCTAHLUH, a TaKkKe s OPMHUPOBAHUS HABBIKOB IOATOTOBKH ITPOEKTOB CY/I€OHBIX aKTOB U
CyZeOHBIX OCTaHOBIICHUH (pelIeHnH, onpeaeIeHU, TPUKA30B, IOCTAHOBICHHH).

Ha xoHTakTHYyI0 paboTy ¢ mpemnogaBareneM ajisi O4HON (Gopmbl o0yueHHs BbIJEIEHO 36 4acoB B
COOTBETCTBUU C y4EOHBIM TUIaHOM (0€3 NEKIMOHHBIX 3aHATHH, 36 4YaCcOB CEeMUHApPCKHUX 3aHATHH) U 36
YacOB BBIJEJICHO HA CAMOCTOSTENbHYIO paboTy 00ydaromuxcs.

Ha xoHTakTHYI0 paboTy ¢ mpernojaaBaTeneM I 3a04HON (opMbl 00ydeHHs BBIICICHO 8 4acoB B
COOTBETCTBUHU C y4eOHBIM TUTaHOM (0€3 JIEKIIMOHHBIX 3aHSATHH, 8 YacOB CEeMHUHApPCKUX 3aHATHI) u 60
9acoB BBIJICIIEHO HAa CAMOCTOSTENILHYIO PaboTy 00yUarommxcs.

dopma MpOMEKyTOUHON aTTECTAIlMK B COOTBETCTBHHU C Y4EOHBIM IUIAHOM — 3a4eT.

3.Conep:kanue U CTPYKTYPa AUCHHUILIMHBI

OO0beM IUCIUILINHEL, Yac.
Konrakrtnas pabota
o0yyaromuxcs ¢
YHAIOT dopma TeKy1ero
MpernoaBaTesieM Mo BHIaM
. KOHTPOJIS
HaumenoBanue tem y4eOHBIX 3aHATUI 4
Ne n/mn yCIIEBAEMOCTH ",
(pazzneinoB) Bcero CP OOMEKYTOUHOMN
5| I/ 113/ alI?TeCTaIi]I/II/I
O, 20, |90, KCP
JAOT | AOT | AOT
* * *
Ounas ¢hopma ob6yyenus
[Mousitue, npeaMet u O, P
cucTeMa Kypca
Tema 1 yp 8 2 4
Cynebnoe
JIETIONTPOU3BOJICTBO
OO61ue npaBuia u O P
Tewma 2 MPUHIIMIIBI CYAEOHOTO 7 4 4
JIeTIOTPOU3BOJICTBA
Tema 3 Jlenonpou3BoACTBO U O P
ero CTPyKTypa B 9 4 4
YHUDHUIIUPOBAHHON
cuCTeMe




Ne o/

HaunmenoBanue tem
(pa3znenoB)

OO0beM IUCIUILINHEL, Yac.

Bcero

npenoaaBaTcjicM 1Mo BUJaamM

Konrakrthas pabota
o0yJaronuxcs ¢

y4eOHBIX 3aHATUI

/9
O

JOT
*

JIP/
90,
HOT
s

13/
90,

0T KCP
*

CP

dopma TeKy1ero
KOHTPOJIA
YCIIEBAEMOCTH®,
IIPOMEKYTOYHOU
aTTecTaluu

JIOKYMEHTAIIVH.

Tema 4

CtpyKTypa ¥ mTaThl
noApasieNeHun,
00€eCIICUMBAIOITUX
BeJICHUE CyIe0HOTO
JIETOMPOU3BO/ICTBRA.

O, P

Tema 5

Hayunast opranuzanus
TpyJa B 00JIacTH
cyne6HOTO
JIeJIONPOU3BOICTBA

O, P

Tema 6

Opraauzanus
JICJIOTIPOU3BOJICTBA Y
MHPOBOTO CYyJIbU

O, P, PC

Tema 7

Opraauzanus
JIIOMTPOU3BO/ICTBA B
cucreme ¢eepanbHbIX
CyJI0B 001Iei
FOPUCTUKITUH

O, P

Tema 8

Opraauzanus
JIIOMTPON3BO/ICTBA B
cucrteme apOUTpaKHBIX
cynoB PO

O, P,

Tema 9

Opraauzanus
JIIOMTPON3BO/ICTBA B
CHUCTEME BOCHHBIX
cynoB PO

O, P

[IpoMexkyTOUYHas arTecTauus

3auer

Bcero

72

36

36

3aounasn

opma obyuenun (wvacmuuno — c /10T)

Tema 1

[TonsiTue, npeaMeT u
cuctema kypca CynedHoe
JIETIONTPOU3BOJICTBO

9

O, P

Tema 2

OO61ue npaBuia u
MPUHIIMIIBI CYAEOHOTO
JeTIONPOU3BOJICTBA

11

O, P

Tema 3

Jenonpou3BoCcTBO U
€ro CTPYKTypa B
YHUDUITUPOBAHHOU
CUCTEME JIOKYMEHTAIIHH.

10

O, P

Tema 4

CtpykTypa ¥ mTaThl
MOJIpa3/IeICHN,

10

O, P




OO0beM IUCIUILINHEL, Yac.
Konrakrthas pabota
o0yJaronuxcs ¢
IpernoiaBaTesieM 1o BHIaM

HanmenoBanue tem yueOHBIX 3aHATHHA
(pa3znenoB) Bcero CP
J/5 | JIP/ | I3/
O, 20, |90,
JAOT | AOT | AOT
* * *

dopma TeKy1ero
KOHTPOJIA
YCIIEBAEMOCTH®,
IIPOMEKYTOYHOU
aTTecTaluu

Ne o/

KCP

00ecIeunBaroImnX
BEJICHHE CyI€OHOTO
JICIIOTIPOM3BOJICTBA.
Tema 5 Hayunas opranuzauus P
TpyJa B 00J1IacTH
cyne6HOTO
JICJIOTIPOM3BOJICTBA
Tema 6 Opraauzanus P
JIETIONIPOU3BOJICTBA Y 7 2/2+ 1 7
MHPOBOT'O CYJbH
Tema 7 Opraauzanus P
JICJIOTIPOM3BOJICTBA B
cucteme ¢eaepanbHbIX 6 2/2+ 1 6
CyJI0B 001ei
FOPUCTUKITUH
Tema 8 Opraauzanus P
JICJIOTIPOM3BOJICTBA B
cucTeMe apOUTPAKHBIX
cynoB PO

Tema 9 Opraauzanus P
JICJIOTIPOM3BOJICTBA B
CHCTEME BOCHHBIX CYyJIOB
PO

[IpomexxyToUHasi aTTecTalus 3a4eT

Bcero: 72 8/4+ 4 60
JlucuuiuinHa peanu3yeTcs YaCTUYHO ¢ MPUMEHEHHEM JMCTaHIIMOHHON 00pa30BaTebHON TEXHOJIOTHEH (Hanee —

JOT): ounas ¢popma oOyuenus 6e3 AOT, 3aounas ¢popma obyuenus — 50% npakruueckux 3anatuid B JJOT. Hoctyn k
JOT ocymecTBisieTcss KaXIbIM  OOyYalOUMCS  CaMOCTOSITENIbHO ¢ JIFOOOTO  yCTPOWMCTBa Ha  MOpTaie:
https://moodle.vlgr-ranepa.ru/. Ilapoap u JOruH K TUYHOMY KabuHeTy / mpoduiaro / y4eTHOH 3amnncl IpeaoCcTaBisieTcs
oOyuarorieMycs B JekaHare. Bce ¢opMbl TEKyIIero KOHTPOJsS, TPOBOJAUMBIC B CUCTEME JUCTAHIIMOHHOTO OOYYCHHS,
OIICHUBAIOTCS B CUCTEME JIUCTAHITHOHHOTO 00yUeHUSI.

*[Ipumeuanue: onpoc (0), mecmuposanue (T), konmpoavrnas paboma (KP), konrokeuym (K), acce (3),
pegepam (P), oucnym (/]), npaxmuueckoe 3a0anue (113), pewenue 3a0au (3), cumyayuonroe 3adanue (C3)u op.

3auamus, ommeuennvle nmocom (+), nposooames ¢ npumenernuem JOT. Ocmanvrole 3aHamus — 6 00bIYHOU

dopme.




Conep:xxaHue THCHUILINHBI

Tema 1. [lonsiTue, npeamet u cucrema Kypca CyaedHoe 1eJI0NPOnu3BOACTBO

[Tonarue nenompousBoxacTBa. Ilonste noxymenta. Benenume penompousBoictBa. CyneOHoe
JIETIOTIPOM3BOACTBO KaK OJIMH U3 BUIOB AEJIONPOU3BOJCTBA. [IoHATHE Cye0HOTO 1eT0NpPON3BOJICTBA.

Cuctema cyneOHOro JeNONpOU3BOACTBA. MecTo CyAeOHOro JAeJONpOU3BOACTBA B CHUCTEME
Apyrux ropuanueckux Hayk. COOTHOLIEHHE CyAeOHOIO JENONpPOM3BOJACTBA C JAPYTUMH IOPUIMUYECKUMHU
HayKaMu. J[ByennHbIN peaMeT cyAeOHOro AeI0npon3BOACTBA. MeToa cy1e0HOro eonporu3BO/ICTBA.

3HayeHue cyneOHOro JenonpousBojacTBa. lLlenmu cyneOHOro aenonpousBOACTBA. 3aaadyu
CyIeOHOTO AEeNMOMPON3BOACTBA.

Hcropus cTaHOBIIEHUS AEIONPOU3BOACTBA B Poccun.

CucrteMa HCTOUHUKOB CyJeOHOTO JIENONPOU3BOJICTBA. MIHCTPYKIUS KaKk OCHOBHOM HOPMAaTHUBHO-
METOJMYECKHI JOKYMEHT IO CyAeOHOMY JeNONpPOU3BOJCTBY. 3Hau€HHE WHCTPYKIMU MO CyJIeOHOMY
JIENIONPOU3BOCTBY.

Tema 2. O0mue npaBu/Ia U NPUHIMNBI Cy1e0HOT0 1e10NPONU3BOACTBA

OOm1re mosoXKeHUs OpraHu3auy padboTsl ¢ JokyMeHTamu. [lonarue nrokymeHToo0opoTa.

[Tonartue noxymenta. Knaccudukamus nenoBbix AoKymMeHToB. [loHsTne u kiaccudukanums
yIPaBIE€HYECKON JOKYMEHTAIUH.

OOmas knaccupuKanms NpoueccyalbHbIX TOKYMeHTOB. IloHATHE BXOIAIIEH KOPPECTIOHACHIINH,
BXOJIIIUN 1T OKyMeHT. [loHATHE MCXoAasAlmel KOPPEeCHOHJCHLNH, UCXOAAIINA AOKyMeHT. CmykeOHas
IepenucKa, BHyTPEHHUN JOKYMEHT.

IOpuanueckass cuna noxkymeHrta. Perucrpamust nokymeHTa. CpOKM HCIIOJIIHEHHS JIOKYMEHTOB.
Ilonstue nena. @opMupoBaHue Iema.

Tema 3./le1ompon3BOACTBO M ero CTPYKTypa B YHH(QUIMPOBAHHOW CHCTeMe
AOKYMEHTAIUH.

O6nacTe NpUMEHEHHS TOCYJapCTBEHHOr0 cTaHaapTa. CoctaB peKBU3UTOB JIOKYMEHTOB.

TpeboBanus u opopmiieHHE PEKBU3UTOB JOKyMeHTOB. HopMmaTuBHO-TipaBoBast 0a3a, TpeOoBaHUSA
K OJaHkaM JOKyMEHTOB M O(OPMIICHHIO IOKyMEHTOB. TpeOOBaHUS IO PACIOJIOKEHUIO PEKBH3HTOB
noKyMeHTOB. OOpasibl 0JIaHKOB TOKYMEHTOB.

Crmiib opopmiteHHs OPUIUATBHOTO TOKYMEHTa, €r0 0COOEHHOCTH.

Tema 4. CTpykTypa M mTarsl nojpasieseHHil, 00eceYnBAOIINX BeJAeHHE CyAeOHOIO
€10 POU3BOACTBA.

Crpykrypa anmapara mupoBoro cyiapu. CTpykTypa ammaparta paiioHHoro cyna. Crpykrypa
anmapara cyaa cyowsekra denepanun. Ctpykrypa anmapara BepxoBroro cyna P®. Buasl nomxHocTei B
chepe cymeOHOro MAeIONMPOM3BOJACTBA, COJAEp)KaHHME BHIMONHAEMOW paboTel. Ilpeacemarens cyna.
ITomomHuk npexacenarens cyna. HaganpHuk npuemMHoON cyza. 3aBedyrolui KaHLEISpUEH cyna MepBou
MHCTaHIMMU. 3aBenyromuil kaHuenspuedl cyna. Cekperapb cyJa. 3aBeAylOIIMM  KaHUENspUEH,
OTBETCTBEHHBIM cekpeTapb BTOpoil MHCcTaHIuHU. CekpeTraph CyAeOHOW KOJIJIETUM BTOPOM HHCTAHIIMU.
3aBenyronMil KaHIENspueld - OTBETCTBEHHBIM cekperapb mnpesuauyma cyna. Cekperapb cyneOHOM
KOJUIETMH - CeKpeTapb pykoBojacTBa. Cekperapp npe3uanyma cyna. Apxusapuyc. Benymuii cnennanuct
no cyneOHOH cTaTHCTUKE cyjaa, craTucTUK. KoHcymbranT cynma mo wuHpopmartuzammu. Cekperapb
CyZe0HOro 3acelaHusl IO YToJOBHBIM JienaM. CekpeTaph Cy/1eOHOro 3aceaHusl 1Mo TPaXJIaHCKUM JICTaM.
ArnmnapaTr MUpPOBOIO CYyJIbH.

Tema 5. Hayuynasi opranusanusi TpyAa B 00/1aCTH cy1e0HOr0 1eJ10IPON3BOACTBA

[Tonsatue Hayunoit opranmszauuu tpyna (HOT) B oOmactu cyneOHOTO Ae10mpoOM3BOJACTBA.
3amaun HayuHo#l opranmzauuu Tpyna (HOT) B obnmactu cyneOHOro nenonpou3BOACTBA. Y CIOBUS TpyJa
cekpetapss cyma. OOopynoBaHHE IEpPCOHAIBLHOrO pabouero mecra cekperaps cyna. [lmanupoBanue
paboThl cekperapst cyna. Yd4eT TICHUXOJOIMYECKHMX OCOOCHHOCTeW paboThl CeKpeTaps Cyza.

8



ABTOMAaTH3MPOBaHHBIE HH(OPMAITMOHHBIE TEXHOJIOTUU B CyZeOHOM Aenornpou3BoacTBe. HopmupoBanue
TpyAa paOOTHUKOB CyA€OHOTO JEIONPON3BOICTBA.

Tema 6. Opranusanus 1eJ10IPOU3BOACTBA Y MUPOBOIO Cy/AbH

MupoBO# Cyabs: €ro cTaTyc ¥ KOMIETEHIUA. MecTO MUPOBOIO CybU B CUCTEME CYAOB OOIIEH
opucIUKIMK. Jlena, moacyIHble MUPOBOMY Cy/be. AMNMapaT MHUPOBOro cyapu. OOmias XxapakTepucTHKa
OpraHU3alUy U BEICHUS JCJIONPOU3BOICTBA HA YUYACTKE Y MUPOBOI'O CY/IbH.

IIpueM u oTmpaBieHUE KOPPECIOHACHIMU. Perucrpanys U yder BXOASIIEH KOPPECIOHACHIINH.
AKT 00 OTCYTCTBHM JTOKYMEHTOB MJIM JIPYTHX BJIO)KEHUH B MMOYTOBBIX OTIpaBiieHUs. Peructparus u y4er
UCXOAIICH KOPPECTIOHICHITNH. PerucTpanus v yuer BHyTPEHHUX JIOKYMEHTOB (cCITy»eOHast epernucKa).

KypHanel yuera BXOAAILIEH M UCXOASIIEH KOPPECIIOHACHLIMU. Pa3zHOCHasE KHMra JUuisi MECTHOU
KoppecnoHaeHuuy. [Iopsaaok npuema noceTurenei.

Perucrpanuss ¥ ydeT YrOJOBHBIX, TPaXIAHCKUX Jel, JAedl 00 aIMUHUCTPATHUBHBIX
npaBoHapymeHusx. IlpumepHblii nepedeHb uHIeKcoB. OO6noxka. CrpaBOYHBIM JIUCT. Y4YeTHO-
CTaTUCTHYECKas KapTouka. AJ(aBUTHBIN yka3aTens. Homep nena.

OdopmiieHre YroJOBHBIX M TPAXKIAHCKHX e Ha CTaAUsAX TNPUHATHA K IMPOU3BOJACTBY H
Ha3HA4eHUs K cyAeOHOMY 3acemanuto. JKypHai ydyeTa Jel, Ha3HaYeHHbIX K PaCCMOTPEHHUIO B CyAeOHOM
3acenanuu. [lopsoK OTIIpaBieHUs U BpYUYEHHUS CYACOHBIX TOBECTOK.

OdopmiieHre yroJoBHBIX M TPXKIAHCKUX JeN Mocjie uX paccMoTpeHus. CocTaBieHHE OMUCH.
[Topsimok 1 cpoku BpyueHHs cyaeOHoro pemeHus (mpuroBopa). Ilpotokon cyaeGHOro 3aceiaHus.

OcobeHHOCTH JIeTIONPOM3BOACTBA IO JeiNaM 00 aJMHHUCTPATHUBHBIX IMPABOHAPYIICHUSX.
Bpyuenne mnoBectok. Ilopsmoxk M cpoku BpydeHHUs TOCTAaHOBJICHHUS IIOCJIE PACCMOTPEHHUs Jena ol
aMUHUCTPATUBHOM IIPaBOHAPYLICHUH.

OOpaieHre K HCIOJHEHHIO PEIIEHU MHMPOBOTO CyAbH, BCTYNUBIIMX B 3aKOHHYIO CHITY.
Hcnonnenue cyneOHOTO pemieHus: (MIpUroBOpa, MOCTAHOBIICHUS). BBIMMCKa HMCIOTHUTENHHOTO JIUCTA.
Crniucanue ziena B apXuB: OCHOBaHHE U MOpAIoK. OpopmiieHHE YroJOBHBIX U IPAXAAHCKUX e, el 00
aJMUHUCTPATUBHBIX [IPABOHAPYIICHUAX, IPOU3BOICTBO 110 KOTOPHIM IIPEKPALLEHO.

IIpueM, perucrpanvss M Yy4YeT BEIIECTBEHHBIX [JOKA3aTelIbCTB U JIMYHBIX JIOKYMEHTOB
ocyxJieHHbIX. JKypHan ydera BEIECTBEHHBIX J10Ka3aTeIbCTB. YNakoBKa. CIpaBOUHBIA JUCT. XpaHEHHE
BEILIECTBCHHBIX JOKA3aTEIbCTB U JIMYHBIX JOKYMEHTOB

OCYXKICHHBIX. llepenaua ¥ YHHUYTOXKEHHME BEIECTBEHHBIX JI0KA3aTEJIbCTB I10CIE BBIHECCHUS
CyZIeOHOTO pelIeHUsI.

Tema 7. Opranuzanusi AeJONPOM3BOACTBA B cHcTeMe (eaepajbHbIX CYAOB 0O0mIei
IOPUCAUKIUHA

MHupOBO# Cyabs: €ro CTaTyc ¥ KOMIETEHIMA. MecTO MUPOBOIO CybU B CUCTEME CYAOB OOIIEH
IOPUCAUKIMHY. [lena, moCyTHble MUPOBOMY CyZbe. AIIIapaT MUPOBOIO CYJIbU.

OOmiast XxapakTepUCTUKa OPTaHU3AIMM M BEJCHHUS JIEJIONMPOU3BOJICTBA HA yYacTKE Y MHPOBOIO
CYJIbH.

IIpueM u oTmpaBieHUE KOPPECIOHACHIMU. Peructpanys U yder BXOASIIEH KOPPECIOHACHIINH.
AKT 00 OTCYTCTBHHM JTOKYMEHTOB MJIM JIPYTHX BIO)KEHUH B MMOYTOBBIX OTIpaBiieHUs. Peructparus u y4er
UCXOAIICH KOPPECTIOHICHITH. PerucTpanus u yuer BHyTPEHHUX JIOKYMEHTOB (CITy»eOHast IepernucKa).

KypHanel yuera BXOAAILIEH M UCXOASIIEH KOPPECIIOHACHLIMU. Pa3zHOCHAsE KHMra JUisi MECTHOU
KoppecnoHaeHuud. [Iopsaaok npuema noceTurenei.

Perucrpanuss ¥ yd4eT YrOJOBHBIX, TpPaXIAHCKUX Jel, JAed 00 aAMUHUCTPATHUBHBIX
npaBoHapymeHusx. IlpumepHblii nepedeHb uHIeKcoB. OO6noxka. CrnpaBOYHBIM JIUCT. Y4YeTHO-
CTaTUCTHYECKas KapTouka. AJ(aBUTHBIN yka3aTens. Homep nena.

OdopmiieHre YTrONOBHBIX M TPAXKIAHCKHX e Ha CTaAUAX TNPUHATHA K IMPOU3BOJACTBY H
Ha3HA4YeHUs K cyAeOHOMY 3acemanuto. JKypHai ydyeTa Jel, Ha3HaYeHHbIX K PaCCMOTPEHHUIO B CyAeOHOM
3acenanuu. [lopsoK OTIIpaBieHUs U BPYUYEHHUS CYACOHBIX TOBECTOK.

OdopmiieHre yroJOBHBIX M TPAXKIAHCKUX e Mocjie uX paccMoTpeHus. CocTaBiIeHHE OMUCH.
[Topsimok 1 cpoku BpyueHHs cyaeOHoro pemeHus (mpuroBopa). Ilpotokon cyaeGHOro 3aceiaHus.
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OcobeHHOCTH JIETIONIPOM3BOACTBA MO JeiNaM 00 aJMHHUCTPATHUBHBIX IMPABOHAPYIICHUSX.
Bpyuenne mnoBectok. ITopsmoxk M cpoku BpydeHHUs TOCTAaHOBJICHHUS IIOCJIE PACCMOTPEHHUs Jena ol
aIMUHUCTPATUBHOM IIPaBOHAPYIICHUH.

OOpaiieHre K HCIOJHEHHIO PEIIEHU MHMPOBOTO CyAbH, BCTYNUBIIMX B 3aKOHHYIO CHITY.
Hcnonnenue cyneOHOTO pemieHus: (MIPUroBOpa, MOCTAHOBIIEHUS). BBINMMCKa HMCIOTHUTENHHOTO JIUCTA.
Crniucanue ziena B apXuB: OCHOBaHHE U MOpAIoK. OpopmiieHHE YroJOBHBIX U FPAXKAAHCKUX e, el 00
aJMUHUCTPATUBHBIX [IPABOHAPYILICHUAX, IPOU3BOICTBO 110 KOTOPHIM IIPEKPALLEHO.

IIpueM, perucrpanvss M Yy4YeT BEIIECTBEHHBIX [JOKA3aTelIbCTB U JIMYHBIX JIOKYMEHTOB
ocyxJieHHbIX. JKypHan ydera BEeIIECTBEHHBIX J10Ka3aTeIbCTB. YNakoBKa. CIpaBOUHBINM JUCT. XpaHEHHE
BEILIECTBCHHBIX JIOKA3aTEJIbCTB M JIMYHBIX JOKYMEHTOB OCYXKIEHHBbIX. llepemada u yHUYTOXEHUE
BEIIECTBEHHBIX JIOKA3aTEIbCTB MOCIE BEIHECEHUS CyIeOHOTO peIIeHusI.

Tema 8. Opranusanus 1eJ101PON3BOACTBA B CHCTeMe apOMTPaKHBIX cy10B P@®

Cucrema apOutpaxsbix cynoB P®. Beicumit Apbutpaxusiii cyny Pd: ero craryc u
kommnereHIus. Mecro Briciiero Apourpasknoro cyna P® B cucreme apoutpaxHbsix cyaos PO.

OOmiast xapakTEepUCTHKa OpraHU3allMi U BEACHUS JICIONPOU3BOJICTBA B CUCTEME apOUTPaKHBIX
cynoB P®. MHCTpyKIMK 1O JeTONPOU3BOCTBY: 00IIast XapaKTePUCTHKA.

Perucrpanus, nopsaok mpueMa U OTIIPABICHUS BXOIALIEH M UCXOIALIEH KOPPECIOHICHLIMHU.
IIppueM u oTopaBiaeHUE KOppeCHOHACHIUU. Perucrpanus U ydeT BXOAAIIEH KOPPECIOHICHLIMHU.
Perucrpanus u yder uUCXOIALIENd KOPPECIOHIACHIUU. Perucrpanus U y4eT BHYTPEHHUX JIOKYMEHTOB
(cmy»eOHas mepenucka).

KypHanel yuera BXOAAILIEH M UCXOASIIEH KOPPECIIOHACHLIMU. Pa3HOCHAsi KHMra Juisi MECTHOU
KOPPECIIOHICHLIUH.

ITopsimok nmpuema nmoceTuTesnen.

[TpoxosxieHrEe MCKOBBIX 3asiBIICHUI U CyJIeOHBIX /€1 B MEPBOM MHCTAHIMHU. PerucrpannoHHBIH
Homep. OO6noxka. [Ipunsatue 3asBieHHs K Npou3BoACTBY. [IpenBapurenbHoe cyneOHOe 3acenaHue u
cynebHoe pazouparenscTBo. OdopmileHre Aen Mocie UX PaCCMOTPEHUSL.

Jlenonpou3BOACTBO 1O MPUEMY M PACCMOTPEHHUIO aleUIIIMOHHBIX kano0. J[e1onpon3BoICTBO
[0 TPOXOXKJICHHUIO aNeUIIHOHHON KaloObl B CyJe NepBOM WHCTaHUUH. JlenmomnpousBOACTBO IO
MIPOXOXKJICHHIO ATIEIUISAIIMOHHOM JKaI00bl B Cy/I€ aneUIAIUOHHON HHCTAHIINH.

Jlenonpou3BOACTBO M0 MPOXOXKACHUIO KaCCAIMOHHBIX JKaJoo.

Jlenonpou3BOACTBO 10 MEPECMOTPY BCTYIHUBILUX B 3aKOHHYIO CHIIy CyJI€OHBIX aKTOB IO BHOBb
OTKPBIBIIUMCS OOCTOSTEILCTBAM.

Jlenonpou3BOACTBO, CBSA3aHHOE C MCIIOJHEHUEM CYAEOHBIX aKTOB apOUTPa)KHBIX CYJIOB.
HcnosHUTENBHBIN JTUCT.

OcobeHHOCTH IeTTONPOU3BOJICTBA T10 JIeJIaM O HECOCTOSTENIbHOCTH (OaHKPOTCTBE).

Ilpuem wu perucrtpauus BEUIECTBEHHBIX JOKa3aTeabCTB. JKypHal yudeTa BEIECTBEHHBIX
JIOKa3aTelbCTB. XpaHEHUE BEIICCTBEHHBIX JOKa3aTelbCTB. llepenaya M yHUYTOXKEHHE BEIICCTBEHHBIX
JOKa3aTeIIbCTB.

Odopmienne i nepeaayn cy1eOHbIX e B apXUB.

Tema 9. Opranusanusi 1eJ10IPON3BOACTBA B CHCTEMe BOCHHBIX cy10B PD

O6mme  monoxenus; OCHOBHBIE  3aJaud  JICJNONPOM3BOJICTBA B  BOCHHOM  CYAE;
Jlenonpou3BOACTBO B BOGHHBIX CyAaxX, COCTaBJIeHUE U odopMieHne HJoKyMeHToB4 Perucrparus u yder
NOCTyNMBIIUX €I W MATCPUATIOB, Ocobennoctu ACIIOIMMPOU3BOACTBA II0 YI'OJIOBHBIM  JCJIaM,
paccMaTpUBaEMbIM C Y4aCTHEM IIPUCSKHBIX 3aceAaTeleH.

Ha CaMOCTOATCIIbHYTO pa60Ty CTYACHTOB IO AUCHUIIIIMHE BBIHOCATCA CICAYIOIUC TCMBbI:
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Ne
n/n

Tema

Bonpocel, BeiHOCHMBbIe HAa CPC

Ounas,
3a04Hast

¢popma

2

[TonsiTue, mpeaMer u
cucTeMa Kypca
Cynebnoe
JETOMPOU3BOJICTBO

1. ITonsTue JIETIOIIPOU3BOICTBA. ITonsTue
JOKYMEHTA.

2. Benenue nenonpousBojicTBa.

3. CynebHoe Aemonpor3BOACTBO KaK OAWH W3
BHJIOB  JICJIONPOM3BOJACTBA. [loHATHE CymeOHOro
JICTTOTIPOM3BOICTBA.

4, Cucrema CcyneOHOTO  JIETIOMPOU3BOJICTBA.
MecTto cyaeOHOro JeNONpOM3BOACTBA B CHCTEME
JIPYTUX IOPUINYECKUX HaYK.

CootTHolleHHe  CyIeOHOTrO  JICNONPOU3BOJACTBA  C
APYTUMHU IOpUANYCCKUMHU HAYKaAMU.

6. JIByeAMHBIHA npeaMer cyneGHOoro
JIEJIONPOU3BO/ICTBA.

7. Mertoa cyaeOHOTo 1eIONpPOU3BOJICTBA.

8. 3Ha4yeHue cyZeOHOro AeI0NPOU3BOICTRA.

0. [lenm  cymeOHOrO  JIEIOMPOU3BOJICTBA.
3agauu cyaeOHOro AeJI0NPOU3BOICTBA

o, P

OO61ue npaBuia u
MPUHIIMIIBI CYAEOHOTO
JeTIONPOU3BOJICTBA

1. OOm1re moIoKeHUs OpraHu3ali padoThl ¢
nokymeHTamu. [loHsTHEe TOKyMEHTO0000pOTA.

2. [Tonsatue  nokymenrta. Knaccugukarus
JEeTOBBIX JOKyMeHTOB. [loHsATHE M Kiaccuukanus
yIpaBIE€HYECKON JOKYMEHTAIUH.

3. OOmas kiaccudukanus MpoLeCcCyaTbHBIX
JOKYMEHTOB.

4. IlonsaTHe BXOZsAIIEW KOPPECHIOHACHIINH,
BXOJSILIHUN JOKYMEHT.

S. IlonsaTHe wHcXOAAIIEH KOPPECIOHACHIINH,
ucxomsaumii  okymeHnt. Ciy)xeOHas Tepenucka,
BHYTPEHHUI JOKYMEHT.

O P

Jlemonpou3BoICTBO U
€ro CTPYKTypa B
YHUDUIIUPOBAHHOU
cucTeMme
JIOKYMCHTAIIVH.

1. OO6nacte TpPUMEHEHHSI TOCYJapCTBEHHOTO
crangapta. CocTaB peKBU3UTOB JOKYMEHTOB.

2. TpeGoBanust u odopmiieHHE PEKBH3UTOB
JTOKYMEHTOB.

3. HopmaruBHo-nipaBoBas 6a3a, TpeOOBaHUS K
OmaHKam JOKYMEHTOB u oopmieHuio
JTOKYMEHTOB.

4. TpeboBanus o PAacIooKEHUIO
PEKBH3UTOB  JOKyMeHTOB. OOpa3isl  OIaHKOB
JOKYMEHTOB.

O, KP

CtpyKTypa ¥ mTaThl
noApasieneHun,
00eCIeCYMBaIOITUX
BeJICHUE CyIe0HOTO
JIETOPOU3BO/JICTBA.

1. Crpykrypa anmnapara MUPOBOIO CyJbH.

2. Crpykrypa amnmnapara pailoHHOTO cyJa.

3. CrpykTypa anmapata cyaa cyObekTa
beneparum.

4. Crpykrypa anmnapara BepxosHoro cyna PO.
5. Buner nmomxsHocTelt B cdepe cymeOHOTO

O P
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ACIIOIMPOU3BOACTBA, COACPKAHUC BBITIOJIHSIEMOM

paboTHI.

6. [Ipeacenarens cyaa.

7. ITomomHuK mpeacenarens cyua.

8. HavansHuk npuemHou cyza.

9. 3aBeAyroOUMil KaHUENspueld cyaa IepBoi
MHCTaHIUH.

10.  3aBenyromnuii KaHuensapuen cyaa.
11. Cekperapsb cyaa.

Hayunas opranuzanms
TpyJa B 00J1IacTH
cyne6HOTO
JIeNTOTIPOU3BOICTBA

1. Ilonstne HayuHOM oOpraHusanuu Tpyna
(HOT) B obnactu cyneOHOT0 EI0nPOU3BOICTRA.

2. 3ajauM  HAy4yHOM  opraHu3auuu Tpyda
(HOT) B obnactu cyneOHOT0 IeI0npPOU3BOICTRA.

3. YcnoBust Tpyaa cekperaps cyna.

4. O6opynoBaHHe TMEpPCOHATBHOTO padbovero
MeCTa CeKpeTaps cyaa

O P

Opraauzanus
JICJIOTIPOU3BOJICTBA Y
MHUPOBOTO CYyJIbU

1. MupoBoil cynpsi: €ro craTyC M KOMIIETEHIHS.
MecTto MHPOBOTO CyIbM B CHCTEME CyIOB oOmiei
IOpUCAUKIMM. Jlenma, TOACYAHBIE MHPOBOMY CYABE.
Arnmnapat MUPOBOTO Cy/bU.

2. OOmass  xapakTEpUCTHKAa  OpraHu3alud |
BEJICHMS JAEIONPOU3BOJCTBA Ha Y4YacTKE Y MHPOBOIO
CYJIbH.

3. IIpuem wu oTmpaBieHHE KOPPECIOHICHIINN.
Perucrpanus u yder Bxonsuied KOppeCIOHAEHIIMNA. AKT
00 OTCYTCTBUM AOKYMEHTOB WJIM APYTHX BIOKCHUU B
MOYTOBBIX  OTHpaBieHUs. Perwcrpamuss W yder
UCXOZAIEN KOoppecloHAeHIMN. Peructpamuss u yder
BHYTPEHHUX JOKYMEHTOB (CITy’KeOHasl TIEPETHCKa).

4. KypHansl yyera BXomdumle U HCXoAAILEH
KOppecnoHAeHIMd. Pa3HocHasg KHWTa JUIsi MECTHOM
KOPPECTIOHJICHIINH.

5. [Nopsnok npuema noceTutenei.

6. Perucrpanust v ydetr yrojaoBHBIX, TPaKIaHCKUX
nen, aen o0 aJAMHUHHCTPAaTHBHBIX IPaBOHAPYIICHUSIX.
[IpumepHsIit [IepeYECHb HHJIEKCOB. Ob6noxKa.
CrnpaBOuHBIN JUCT. YUYETHO-CTaTUCTHUYECKAsT KapTOUKa.
AndasutHbli ykazatens. Homep nena.

7. Odopmienne yroloBHBIX M TPaKIAHCKUX el
Ha CTaausIX NPUHITUS K MPOU3BOJACTBY U Ha3HAUCHHS K
cyaebnomy  3acemanuto. JKypHam  ydera  Jel,
Ha3HAUYCHHBIX K PACCMOTPEHUIO B Cy/IeOHOM 3aceIaHuH.
[lopsimox  oTmpaBieHWsT W BpPy4YeHHA CYAEOHBIX
MTOBECTOK.

O, P, PC

Opraauzanus
JICJIOTIPOM3BOJICTBA B
CHUCTEME
(benepalibHBIX CYJI0B
00IIIel IOPUCAVKITUN

1. OOmas xapakTepuCTHKa OpraHU3allMd M BEICHUS
JeTIONPON3BOJICTBA HA YUACTKE Y MUPOBOTO CYAbBH.

2. IIpueM wu oTmpaBiIeHHWE KOPPECIIOHICHLINH.
Perucrpanus u yuer BXoIsIe KOPPECTIOHACHINH. AKT
00 OTCYTCTBUM AOKYMEHTOB WJIM APYTHX BIOKCHUN B
MOYTOBBIX  OTHpaBieHus. Perwcrpamuss W yder
UCXOIAIIeH KOoppecToHAeHIHU. Perucrpamuss u yder
BHYTPEHHUX JOKYMEHTOB (CIIy’KeOHasl TIEPETHCKa).

3. KypHansl yyera BXxomAuled U HUCXoAAILEH
KOppecoHJAeHIIMU. Pa3HOcHas KHHMra Juisi MECTHOH
KOPPECTIOHICHITUH.

4. [lopsnok npuema noceTuTene.

O P
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5. Perucrpanust v y4etr yrojaoBHBIX, TPaKIaHCKUX
nen, aen o0 aJAMHUHHCTPAaTHBHBIX IPaBOHAPYIICHUSIX.
[IpumepHsIit [IepeYEHb HHJIEKCOB. Ob6noxKa.
CrnpaBOuHBIN JUCT. YUYETHO-CTaTUCTHUYECKAsT KapTOUKa.
AndaButHbli ykazatens. Homep nena.

6. Odopmienne yroioBHBIX M TPaKIAHCKUX el
Ha CTaausIX NPUHITUS K MPOU3BOJACTBY U Ha3HAUCHHS K
cyaebnomy  3acemanuto. JKypHam  ydera [,
Ha3HAUYCHHBIX K PACCMOTPEHUIO B Cy/IeOHOM 3aceIaHuH.
[lopsimox  oTmpaBieHWsT W BpPy4YeHHA CYAEOHBIX
MTOBECTOK.

7. Odopmienne yroloBHBIX M TPaKIAHCKUX el
mocie uX paccMoTpeHus. CocTaBl€HHE  OIHCH.
[lopsimok u CpOKM Bpy4YeHHsI CYyAEOHOTO peLIeHUs
(mpurosopa). [TpoTokoi cyae0HOro 3aceaaHusl.

Opraauzanus
JICIOMTPOU3BO/ICTBA B
cHUCTEME
apOUTPaKHBIX CYJIOB
PD

1. Cucrema  apOutpaxHbIXx  cyaoB  PO.
Beicmuit ApOutpaxusiii cyn P®: ero craryc u
KomnereHus. Mecrto Bricmero ApOurpaxHoro
cyna PO B cucreme apOuTpaxHbix cynoB PO.

2. OOmast xapakTepUCTHKA OpraHu3alud |
BEJICHUS JEJIOIPOU3BOJICTBA B cucreMe
apoutpaxkueix cygoB P®. HHcrpykuum 1o
JeTIONIPOU3BOICTBY: O0IIas XapaKTEPUCTHKA.

3. Perucrpanus, MOpAJOK  IpUeMa |
OTIIPABJIEHUSA BXOIAIIEH u HUCXOIIIeH
KoppecnoHaeHuuu. llpuem u  ornpasieHue
KOpPECIOHICHIIMU. Peructpanus u y4eT BXOIAIIEn
KOPPECIIOHICHLIUH. Perucrparus  u  yuer
HUCXOIALIEH KOpPpECIOHACHIMU. Perucrpauus u
yuyeT BHYTPEHHHX JOKYMEHTOB  (cCiry>keOHas
MIEPETINCKA).

4. KypHansl ydera BXOASIIEH M HCXOSIICH
KOppECIOHICHIIMU. Pa3HOCHAsI KHUTa JUIsi MECTHOU
KOPPECIIOHICHLIUH.

5. [Topsimok mprema MmoCeTUTEIE.

6. [IpoxoxaeHWEe HUCKOBBIX 3asBICHUU U
CyaeOHBIX  Jgen B NEepBOM  MHCTAHLUU.
Perucrpaunonnsiii HOMep. OOnoxka. Ilpunstue
3asBIEHUS K Ipou3BOACTBY. IIpensapurensHoe
cyneOHoe 3aceiaHue U cyaeOHoe pa30upaTesIbCTBO.
OdopmiieHne aen mocie uX pacCMOTPEHHUS.

7. JlenonpousBoACTBO O IpUEMY  H
PacCMOTPEHUIO aneJUIALIMOHHbBIX xaino0.
Jlenonpou3BoaCTBO o IIPOX 0K ICHUIO
aneyuIALMOHHOM  ’kajno0bl B cyde  IepBoH
MHCTAaHLMU. J[eT0NpOn3BOICTBO MO IIPOXOKICHUIO
aTeJISIIMOHHON JKajJo0bl B CyJe aneuISIuOHHON
MHCTaHIUH.

8. JIenonpou3BOACTBO IO MPOXOKIACHUIO
KacCCallMOHHBIX KaJo0.

9. Jlenonpou3BoaCTBO o [IEPECMOTPY
BCTYINHUBIINX B 3aKOHHYIO CHJTY CyJICOHBIX aKTOB TIO
BHOBB OTKPBIBIIUMCS] O0CTOSITEIILCTBAM.

0, PC

Opraauzanys

1. OO011e MoJI0KEHNUS;

o, P
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ACIOIPOU3BOACTBA B 2. OCHOBHBIE 3aauu  JCJIOIPOU3BOACTBA B

CHUCTEMEC BOCHHBIX BOCHHOM CYJC;

cynoB PO 3. Jlenonpon3BoACTBO B  BOEHHBIX CyJax,
COCTaBJIEHUE U OPOpPMIICHHE JOKYMEHTOB;
4. Perucrpanus ¥ y4er NOCTYNHBIIMX J€I H
MaTEpPHUAJIOB.
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4.MarepuaJibl TEKYLIEr0 KOHTPOJISA YCIIEeBAeMOCTH 00y4AIOIUXCHA M (DOH/ OLIEHOYHBIX
CPeICTB MPOMEKYTOYHOM aTTeCTAMH M0 JMCIUILIHHE

4.1. ®opMBbI 1 METObI TEKYLEI0 KOHTPOJISA YCIIEBAEMOCTH M IPOMEKYTOYHOM aTTeCTALIMH.
4.1.1. B xone peanu3anuy HCIOJB3YIOTCS Cileayrone (popMbl U METOIBI TEKYIIEro KOHTPOJISA
yCIIEBaEMOCTH 00YYarOLTUXCS:

Ne i/ HaumenoBanue Tem (pa3iesioB) Metozp! Tekymero KoHTpo.Is
yCneBaeMOoOCTH
Ounas ¢popma
Tema 1 [Tonstue, npeamer u cucrema kypca CyaeOHoe Yemuwuit onpoc,
J€TI0IPOU3BOICTBO pegepam
Tema 2 OO61ue npaBusia U NPUHLIUIIEI Cy1€0HOTO JAeTONPOU3BOICTBA Yemmuwiii onpoc,
pegepam
Tena 3 Jlenonpon3BoACTBO U €r0 CTPYKTypa B YHU(DUIIMPOBAHHOM Yemuwoui onpoc
CHCTEME JTIOKYMEHTAIIUH.
Tewma 4 CrtpyKTypa u mTaThl NOApa3AeIeHH, 00ecreunBaroIuX BeACHNE Yemmuwiii onpoc,
CyAeOHOr0 1eJI0NPOU3BOICTBA. pegepam
Tema 5 Hayunas opranuzanus TpyJa B 06JacTu Cy1e0HOro Yemmuwiii onpoc,
JIeTIONPOU3BOJICTBA pegepam
Tema 6 Opranuzanus AeJ0NpPOU3BOJICTBA Y MUPOBOTO CYIbH Yemuwuit onpoc,
peutenue 3a0at,
pegepam
Tema 7 Opranu3zanus AeJI0MpOU3BOJICTBA B CHCTEME (eiepabHbIX CyI0B Yemmuwiii onpoc,
001l FOPUCTUKINN pegepam
Tema 8 Opranu3zanus AeJ0MpOU3BOJICTBA B CUCTEME apOUTPAKHBIX CYI0B Yemmuwiii onpoc,
PO peutenue 3a0ay
Tema 9 Opranu3zanus AeJ0MpOU3BOICTBA B CUCTEME BOCHHBIX CyJ10B PD Yemmuwiii onpoc,
pegepam
3aounas popma
Tema 1 [TonsTue, mpenMet u cuctema kypca CyaebHoe Yemmuwiii onpoc
J€TI0IPOU3BOICTBO
Tema 2 OO61ue npaBusia U NPUHLIUIIEI Cy1€0HOTO JAeTONPOU3BOICTBA Yemmuwiii onpoc,
pegepam
Tema 3 Jlenonpon3BoACTBO U €r0 CTPYKTypa B YHU(DUIIMPOBAHHOM Yemnwoui onpoc
CHCTEME JTIOKYMEHTAIIUH.
Tewma 4 CrtpyKTypa u mTaThl OApa3AeIeHH, 00ecreunBaroIuX BeACHNE pegepam
CyZIeOHOTO J1eJI0NPOU3BOJICTBA.
Tema 5 Hayunas opranuzanus TpyJa B 06JacTu Cy1e0HOro pegepam
JIeJIONPOU3BOICTBA
Tema 6 Opranuzanus AeJ0NPOU3BOJICTBA Y MUPOBOTO CYJbH pegepam
Tema 7 Opranu3zanus AeJI0MpOU3BOJICTBA B CHCTEME (eiepalbHbIX CyI0B pegepam
00II1el I0PUCAVKITUN
Tema 8 Opranu3zanus AeJ0MPOU3BOJICTBA B CUCTEME apOUTPAKHBIX CYI0B pegepam
PO
Tema 9 Opranu3zanus AeJ0MpOU3BOJICTBA B CUCTEME BOCHHBIX CyJ10B PD pegepam

4.1.2. TIpomexyToyHas aTTecTallMsl TPOBOAUTCS B (QOpMe 3ayera METOAOM YCTHOTO
WMHIUBUAYAIBHOIO ONpOca 110 MEPEYHIO IPUMEPHBIX BOIIPOCOB U3 1. 4.3.

IIpy moAroToBKE K 3a4eTy CTYAEHT BHUMATEIbHO MPOCMAaTPUBAET BOIPOCHI, IPELYCMOTPEHHBIE
paboueil mporpaMMoii, 1 3HAKOMUTBCS ¢ PEKOMEHIOBAHHOM OCHOBHOM tuTepaTypoid. OCHOBOM A7 ciauu
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3ayeTa CTYJEHTOM SIBJISETCS M3Y4YEHHUE KOHCIIEKTOB OO30PHBIX JIEKLIMH, MPOCIYIIAHHBIX B TEUEHUE
ceMecTpa, nH(popMaIHs, MOIyYCHHAs: B PE3yJIbTaTe CaMOCTOSTEILHON padOoThl, M MPaKTHUECKUE HABBIKH,
OCBOCHHBIE IIPU PELICHUHU 3a/1a4 B TEUEHUE CEMECTPA.

4.2. MarepuaJibl TEKyLIero KOHTPOJISA YCIIeBAeMOCTH.

3amaHusi JUIS KOHTAaKTHOH M CaMOCTOSITENIBHON PaOOTHI BKIIIOYAIOT B ce0si KOMIUICKC 3aJaHHi,
BBIMIOJIHEHUE KOTOPBIX IMpEJNojaraeT TINATEIbHOEe H3yueHHe HAyyHOW M y4deOHOW JHTeparyphl,
NEPUOJNYECKUX M3/IaHUH, a TAK)KE 3aKOHOAATEIbHBIX U HOPMATUBHBIX TOKYMEHTOB MpEJIaraéMbIX B I1.6
«YuebHas nuTepaTypa M pecypchl HH(OPMAIMOHHO-TEICKOMMYHHKAIIMOHHON cetu «MHTepHeT»,
yueOHO-METOMUECKOe OOeCIeueHHEe CaMOCTOATENbHON paboThl O0yYalomuXcs MO JUCLHUIUIMHEY.
3amaHus TPEJOCTAaBIAIOTCS Ha MPOBEPKY B DIEKTPOHHOM BHJAE HIM Ha OyMaXHOM HOCHTEIE.
[IpenyoskeHHbIe 3a0aHUs O(POPMIISIOTCS B PELICHHUS 3a1a4, cxeM (Talsui) U T.IL

Tema 1. IlonsiTue, npeamer u cucrema kypca CynedHoe gesonpoussoacrso  HMcropus
CTAHOBJICHMS JeJIonpou3BoacTBa B Poccun.
Bonpocs! 1J1s1 ycTHOr0 onpoca:

1. CucrteMa UCTOYHUKOB CyA€OHOTO €TONPOU3BO/ICTBA.

2. WHCTpyKIMS Kak OCHOBHOM HOPMAaTHBHO-METOJMYECKUN JOKYMEHT 10 CyAeOHOMY
JEJIONPOU3BOICTBY.

3. 3HayeHrne UHCTPYKIUU 110 CYyA€OHOMY JIeTIONIPOU3BOICTRY.

Tema 2. O0mue npaBu/Ia U NPUHIMNBI Cy1e0HOTO 1€ 10NPOU3BOACTBA
Bonpocs! 1J1s1 yCTHOr0 onpoca:

1. ITonsATHE BXOAAIIEH KOPPECTIOHACHIINY, BXOJAIUM JOKYMEHT.

2. ITonsaTHEe HCXOAAIIEeH KOPPECTIOHICHIIMY, UCXOASAIINN JOKYMEHT.
3. CryxeOHast mepenucka, BHyTPEHHHUH JOKyMEHT.

4. IOpuanueckas cuna T0OKyMeHTa.

3. Perucrpanus nokymeHra.

6. CpoKH UCTIONHEHUS JOKYMEHTOB.

7. IlonsTue nena.

8. ®opMupoBaHUE Jena.

Tema 3.

Bonpocs! 1J1s1 yCTHOr0 onpoca:

1. Jlenonpou3BOACTBO U €r0 CTPYKTypa B YHU(PHLIUPOBAHHON CUCTEME JOKYMEHTALIUH.
2. Crwiib opopmireHHs OPUIUATBHOTO TOKYMEHTa, €r0 0COOCHHOCTH.

Tema 4. CrpykTypa M 1TaTthl NoApa3iejeHHil, o0eclne4YnMBAKOIIMX BeleHHEe CYIeOHOIo
J€JI0NPOU3BO/ICTBA.
Bonpocs! 1J1s1 ycTHOIr0 onpoca:

Apxuapuyc.

Benymuii cneruanuct mo cy1e0HOi CTaTHCTUKE Cy/la, CTATUCTHUK.
KoncynbsTaHT cyaa mo nHpopMaTH3aIUH.

Cexkperapb Ccy1eOHOTO 3acelaHHsI 110 YTOJIOBHBIM JIeJIaM.
Cekpetapb cy1e0HOTO 3aceiaHusl M0 TPAKIAHCKUM JICTaM.
ArnmapaTr MUpPOBOIO CYyJIbH.

S s =

Tema 5. Hayuynasi opranusanusi TpyAa B 00/1aCTH cy1e0HOro 1e10IPON3BOACTBA
Bonpocs! 1J1s1 ycTHOro onpoca:
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[TnaanpoBanue pabOTHI ceKpeTaps Ccyaa.

VYdeT MCUX0I0rH4ecKiuX 0COOCHHOCTEH pabOThI CEKpeTaps Cya.
ABTOMaTHU3MPOBAHHBIE HHPOPMAIIMOHHBIE TEXHOJIOTHH B CYJeOHOM JI€IOMPOU3BOICTBE.
HopMmupoanue Tpyaa pabOTHUKOB CyI€OHOTO JIEIOMPON3BOICTBA.

bl NS

Tema 6. Opranusanus 1eJ10IPOU3BOACTBA Y MUPOBOIO CyAbH
Bonpocs! 1J1s1 ycTHOr0 onpoca:

1. IIpueMm, perucrtpanuss M y4YeT BELIECTBEHHBIX JOKA3aTEJIIbCTB U JIUYHBIX JOKYMEHTOB
OCYKJEHHBIX

2. KypHan yueTa BEIIECTBEHHBIX J10Ka3aTEIbCTB.

3. VYnakoBka. CnpaBouHbId JIUCT. XpaHEHHE BELIECTBEHHBIX J0KA3aTEIbCTB M JIMYHBIX
JOKYMEHTOB OCYKICHHBIX.

4. [lepenaya ¥ yHUYTOKEHHE BELIECTBEHHBIX JOKA3aTEIbCTB IOCIE BBIHECEHUS Cy/IEOHOTO
peLieHusl.

Tema 7. Opranusanus JeJONPOU3BOACTBA B cucreMe (enepajabHbIX CYA0B 00uIei
OPUCIUKIUHA
Bonpocs! 1J1s1 ycTHOIr0 onpoca:

1. [Ipuem, peructpamusi M ydeT BEUIECTBEHHBIX JJOKA3aTENbCTB M JIMYHBIX JOKYMEHTOB
OCy’XJeHHBIX. JKypHa ydeTa BelIeCTBEHHBIX JJOKAa3aTEeIbCTB.

2. YmakoBka.

3. CripaBOYHBIH JIUCT.

4. XpaHeHHUE BEIECTBEHHBIX JI0KA3aTeIbCTB U JIMYHBIX JJOKYMEHTOB OCYXJICHHBIX.

5. [lepenaya ¥ yHUYTOKEHHE BELIECTBEHHBIX JOKA3aTEIbCTB IOCIE BBIHECEHUS Cy/IEOHOTO
pereHus.

Tema 8. Opranusanus 1eJ10IPON3BOACTBA B CHCTeMe apOMTPaXKHBIX cy10B PP
Bonpocs! 1J1s1 yCTHOr0 onpoca:

L. OcobeHHOCTH IeTTONPOU3BOJICTBA T10 JIeJIaM O HECOCTOSTENIbHOCTH (OaHKPOTCTBE).

2. [Ipuem u perucTpaiusi BEIIECTBEHHBIX J0Ka3aTeNbCTB. JKypHasl yueTa BELIECTBEHHBIX
JI0Ka3aTeNIbCTB. XpaHEHUE BEIIECTBEHHBIX JI0Ka3aTenbcTB. llepemaya M yHHUTOKEHHE BEIECTBEHHBIX
JI0Ka3aTeNbCTB.

3. Odopmienne i nepeaayn cy1eOHbIX e B apXUB.

Tema 9. Opranmnsanus 1eJ0NPOU3BOACTBA B CHCTeMe BOEHHBIX cy10B P®
Bonpocs! 1J1s1 ycTHOro onpoca:

OO0111e MoJI0KEHNUS;

OCHOBHBIC 33/1a4H JICIONPOU3BOJICTBA B BOCHHOM CY/IC;

Jlenonmpou3BOCTBO B BOCHHBIX CY/aX, COCTaBJIeHHE U 0(hOPMIICHUE TOKYMEHTOB;
Perucrpanus 1 y4eT MOCTYMUBIINX JIC]T U MATEPUAIIOB.

A=

Tembl pedeparTos

CyurHoCTh KOHTPOJIS BEICHUS CyIeOHOTO IETONPOU3BOICTBA U €r0 PEAHa3HAYCHHE
[ToHATHS «KOHTPOJIb BEACHUS JICIIONPOU3BOICTBA» U «KOHTPOJIb UCTIOJTHEHUS
CucreMa NpUHIMIIOB ¥ (PYHKIMH KOHTPOJIS BEACHHS Cy1eOHOTO JIEIONPOU3BOJICTBA
Bupst 1 GopMbI KOHTPOIIS BEACHUS CyZeOHOTO AEI0NPOU3BOICTBA
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S. Bo3MmoxxHocTH MH(GOPMAIMOHHBIX TEXHOJIOTMH B TMPOIECCE OPraHM3alUU TEKYIIEro
KOHTPOJIS CyA€OHOTO A€TONPON3BO/ICTBA.

6. OTBETCTBEHHOCTh PAa0OTHHKOB amlmapaToB CyJOoB B cdepe BeAeHUS CyJaeOHOro
JeIONPOU3BOCTBA

7. @akTopbl ONTHMHU3ALUMU B  CyJeOHOM  JICNIONPOM3BOJCTBE W  TOBBIIIEHHE €r0
3¢ deKTUBHOCTH

8. Opranu3zanust XpaHeHus Jell B Cy/Je€.

9. OnepaTtuBHOE ¥ ApXUBHOE XpPAaHEHUE

10.  3amaum, QyHKUMU ¥ IPUHIUIBI BEICHUS apXUBHOTO JieNia B CyAaX.

11.  VYnpaBneHue apXUBHBIM AEJIOM B CyZE

12.  HopmaTuBHO-IIpaBOBOE pETyJMpOBaHHE apXUBHON pabOTHI B CyAax

13.  Knaccudwukanus u cucreMaTH3aluus J0KyMEHTOB, 00pa3yroImuxcs B IITEIbHOCTH CYy/IOB.
OrnpezeneHre CpoOKOB XpaHEHU Aell (HapsiI0B)

14.  ®opmupoBaHUE OIUCEH JIE.

15. ITopsimok yuéra apXUBHBIX JOKYMEHTOB B CY/JE.

16. OcHOBHBIE M BCIIOMOTraTrelbHbIE YYETHBIE JOKYMEHTHI B apxuBax cynoB Poccuiickoit
denepauun

17.  Opranuzanus paboThl SKCIEPTHOW KOMHUCCUH CYa.

18.  Ot0op men (HapsAIOB) K YHUUTOKEHHUIO

19.  PykoBOACTBO OpraHu3aluell apXuBHOIO JIEJIONPOU3BO/ICTBA B CYE.

20.  IlmaHupoBaHME B JEATEIBHOCTH apXHUBa

IIkana oueHUBaHUA
YcrHblil onpoc

VYpoBeHb 3HaHUM, YMEHHMI ¥ HaBHIKOB 00YYalOLIerocs MpyU YCTHOM OTBETE BO BpeMsl IIPOBEICHUS
TEKyIIero KOHTpOJs ompexaensercs Oamtamu B nuanasone 0-100 %. Kpurepusmu oleHHBaHUS TpU
IIPOBEJIEHUU YCTHOI'O OIpOCa SIBJIAETCS AEMOHCTpPALMs OCHOBHBIX TEOPETHUECKUX MOJIOKEHUN B pamMKax
OCBaMBacMOW KOMIIETEHLIUH, YMEHHUE IPUMEHSTHh IIOJyYEHHblE 3HAaHUS Ha IPAKTUKE, OBJIAJICHHE
HaBBIKAMU aHAJIN3a ¥ CUCTEMAaTHU3AIMH IOPUINUYECKUX JAaHHBIX B O0JIACTH MTPABOBOM CTATUCTHKHU.

IIpu olleHUBaHUY pE3yIbTATOB YCTHOI'O ONPOCA UCMOJIB3YETCS CAEAYIONIas KaJla OLICHOK:

100% - 90% VYyamuiics J1€eMOHCTPUPYET COBEPIICHHOE 3HAHUE OCHOBHBIX TEOPETHUYECKHUX
MOJIOKCHUI TEMBI, YMEET MPUMEHSThH MOTyUeHHbIE 3HAHUS K MPAKTUYCCKOU CHUTYAIIHH,
BIIQJICET HABBIKAMHM aHAIM3a W CHCTEMATH3alMd OCHOBHBIX TOJIOKEHUH IPaBOBOM
CTaTHCTUKH

89% - 75% VYyamuiicss JEeMOHCTPHpPYET 3HaHUE OOJbIIeH YacTH OCHOBHBIX TEOPETHYECKHX
MOJIOKCHUI, yMeeT MPUMEHSTh TOJIYYCHHbIE 3HAHUS K MPAKTUYCCKOW CUTYAIlHH,
BIIaJICET OCHOBHBIMU HAaBBIKAMHU aHAIM3a M CHUCTEMATH3aIllMd OCHOBHBIX MOJIOKEHUMN
IIPAaBOBOM CTATUCTUKH.

74% - 60% VYyamuiics  1EMOHCTPUPYET JOCTATOYHOE 3HAHME OCHOBHBIX  TEOPETHUYECKHUX
MOJIOKCHUI, YMEeT WCIONb30BaTh IOMyYEHHBbIC 3HAHWS JJIS PEIICHUS OCHOBHBIX
MPAKTUYECKUX 3a/a4, YacTUYHO BJAJICET HAaBbIKAMHU aHajdn3a W CHCTEMaTH3alUu
OCHOBHBIX ITOJIOKEHUM TPABOBOM CTATUCTHUKHU.

Menee 60% VYyamuiicss 1eMOHCTPUPYET OTCYTCTBUE 3HAHMS OCHOBHBIX TEOPETUUYECKUX MOJIOKEHUH,
HE yMeeT MPUMEHSTH MOJyYeHHBIC 3HAHMS Ha MPAKTUKE, HE BJIaJICeT HABBIKAMH aHATN3a
Y CUCTEMAaTH3aIlMi OCHOBHBIX MOJIOKCHHI TPABOBOM CTATHCTUKH.

IIpoBepka pedepara
VYpoBeHb 3HaHWH, YMEHHMI M HaBBIKOB OOydaromierocs Npu HpoBepke pedepara BO Bpems
MPOBENICHUST TEKYIEro KOHTpoys omperensercs Oamwtamu B aumamnazone 0-100 %. Kpurepusmu
OLICHUBAHMSI TIPU MIPOBEpKe pedepaTa ABISIETCS JEMOHCTPAIMS OCHOBHBIX TEOPETHUECKUX MOJIOKEHHUH, B
pamMKax OCBauBaeMON KOMIIETEHIINU.
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IIpu oLleHUBaHUK PE3YIIBTATOB YCTHOI'O OIIPOCA UCIOJIB3YETCs CIIEAYIONas IIKala OLECHOK:

100% - 90%

Yuamuiics

JEMOHCTPUPYET

COBEPILIECHHOE
MOJIOKEHUI, B pAMKAaX OCBAMBAEMOUN KOMIIETECHIMHU.

3HaHHUC OCHOBHBIX  TCOPCTHYCCKHUX

89% - 75%

VYyamuiics JEeMOHCTPHpPYET 3HaHUE OOJNbIIeH YacTH OCHOBHBIX TEOPETHYECKHX
MOJIOKEHUI, B pAMKAaX OCBAMBAEMOU KOMIIETECHIIMU.

74% - 60%

Yuamumiics

JEMOHCTPUPYET

JIOCTAaTOYHOE
MOJIOKEHUI, B pAMKAX OCBAMBAEMOU KOMIIETECHIMHU.

3HaHHUC OCHOBHBIX TCOPCTUYCCKUX

Mmenee 60%

Yyamuiicss IEMOHCTPUPYET OTCYTCTBUE 3HAHHUS OCHOBHBIX TEOPETUUYECKUX IOJIOKEHUM,
B pPAMKaX OCBAaMBAEMOUN KOMIIETEHIIHH.

4.3. OueHo4HbIe CPeaCTBa AJIs MPOMEKYTOYHOMH aTTeCTAIlUH.

4.3.1 IlepedyeHb KOMIIETEHIMI € YKa3aHHEM 3TANOB MX ()OPMHPOBAHUS B NpoLecce 0CBOCHUSA
o0pa3oBatenbHOi nporpammbl. Iloka3zaTteqm M KpUTEepHM OLCHHBAHMSA KOMIETEHIMI C y4eToM
3Tana ux GopMUpOBaHNUA

Kon
ITANA
Kox HaunmenoBanue OCBOCHMSI HaunMmeHoBaHue 7Tana oCBOCHHUSA
KOMIIETEHIINH KOMIIETEHIIMH KOMIIeTEHIIHH
KOMIIEeTeHIIH
"
dopmupoBaHUE CIIOCOOHOCTH OCYILECTBISTh
BIIa/ICHNC HABBIKAMH KO (PUKAIOHHOE obecrieueHne
TIK-7 TOATOTOBKH IK-7.1.1. JNEATEIIbHOCTH CYObH C HCIOIbB30BAaHUEM
FOPUAIMHCCKIX 3HAHW OCHOB CyJI€OHOTO JIEIIONPOU3BOJICTBA
JIOKYMEHTOB

JTan ocBOCHHUA

IToka3aTejnL OIEeHUBAHUA

Kpurepnii onennBanus

KOMIICTEHIMHU
IIK-7.1.1. Mcnonb3yer — mojydyeHHble  3HaHWsA BOCHIpPOM3BOOUT B TMOJIHOM  00BEME
dopmupoOBaHHE OCHOBHBIX TCOPCTUICCKUX] OCHOBHBIC TECOPETHYECKHUEC IIOJIOKCHHUS H
CIIOCOOHOCTH MOTOMKEHHH Kypca CYNIEOHOTO GasoBbIe MIOHSTUSA OTHOCUTEIILHO
OCYILECTBIISATh ACTIONPON3BOACTBA,  HEOOXOMIMBIS oyinpocTH M BUNOB — FOPHAMUCCKHX
KOAU(PHUKAITMOHHOE i obecriedeHHs KOMpUKaUHOHHOR JOKYMEHTOB, Haxoasmmxcs B cdepe

ACATCIBHOCTU CYAbU
obecrnieueHue 0 CylneOHOTO JENOMpPON3BOACTBA, a TaKXKe]
CYHICCTBJIACT IOUCK H TIPOBOJUT]
NEATEIbHOCTH hHamm3  mpasool  mEbopmaru, HOPMATHBHBIE TpeboBaHUs,
CyJbH C oTHOCAIIEHCS K npapopoii| PEABABIAEMBIC K UX COCTABICHHIO.
HMCIIOIB30BAHUEM  |perjjameHTALUH cyneGroro| Perraer CaMOCTOATEIIBHO
3HaHHUHU OCHOB IEeTIONIPOU3BOICTBA HeoOxoauMoi s OPraHU3aMOHHO-PACIIOPAAUTEIIBHBIC H
cynebHoro OCYIICCTBICHUST  KOAU(DUKAIIMOHHOKW TEXHUYECKUE BOIPOCHI, OTHOCALIMECH K
JIEJIONIPOU3BO/ICTBA  [IEATENLHOCTH CYIbH NEATEIIbHOCTH ~ NPEACENATENEe  CyJOB,
Jlaet OLICHKY HOPMATHBHBIM Cyjieii, ceKkperapeil CyneOHBIX 3acelaHuid
[PCAICAHIIM, OMpPENCIHIONMM i yHpIX paOOTHUKOB alapara cyjaa IMpH|

MOPpsAAOK BCACHUA ACIOIMPOU3BOJACTBA
B CydAc H 0(1)I/ILII/Ia.J'II>HI>IM JaHHBIM

CTaTHCTUYCCKON OTYCTHOCTH
CYZ[C6HBIX OpraHoB (¢ YUCTOM|
OCHOBHBIX TCOPCTUYCCKUX

TTOJI0KEHUN U 0a30BBIX OHSATUN

OCYH.ICCTBHHCT IOMCK M TIPOBOJUT]

00CY/IeHUM Ha CEMMHAPCKHX 3aHATHUSX.
Hcnons3yer MH(POPMALIMOHHBIE
CIIPaBOYHO-IIPABOBBIE CUCTEMBI,
ounmanbHple CalThl TOCYNAPCTBEHHBIX
OpraHoB C LEIBI0 IIOMCKAa M aHalIu3a
HOPMAaTUBHBIX  IIPaBOBBIX aKTOB U
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aHaaM3  OpaBoBOM  MH(MOpMaUMH, MAaTEPHANIOB CyA€OHOW TMPAKTUKH s

OTHOCAIICHCS K TNPaBOBOH| OCyIIEeCTBICHNS podecCHOHATBLHOM
perIaMeHTAIInA NEATENBHOCTH.
cyne6Horo JIENIOTIPOU3BO/ICTBY

AHanu3upyer CoOJEp)KaHHWE pa3IMYHBIX
IIPaBOBBIX JOKYMEHTOB,
PErNIAMEHTUPYIOIIUX TOPSAOK BEICHUS

HEOOXOOMMON Il OpraHHu3aLuy|
paboTHI cyna

JlaeT OLIEHKY HOPMAaTHBHBIM

IpeMcaHTAM, onpeiensomny ACTOTPOH3BOACTBA B Cy/le B eMsIX
MOPSIOK BEIEHUS JENONPOU3BOICTBA cobroneHus COOTBETCTBYIOIIMX
B Cyle ¥ JaHHbIe cTathcTHueckoi HOPMAaTHBHBIX npearncannn B

OTYETHOCTH CyIEOHBIX OpraHoB C CITy’KE€OHOH JIOKYMEHTAIINH.
Y4ETOM OCHOBHBIX TEOPETHYECKHUX
MOJIOKEHWH ¥ 0a30BBIX  MOHATHUH]
Kypca CyIeOHOTrO JeNoNpOn3BOACTBA|
B LIEJIAX OpraHu3aunuy paboThl cyaa

YMmeer obecrieunBarh AEATEIBLHOCTD
cynoB cyObekToB PO u denepanbHbIx

CYHOB; AHAJIN3UPOBATH b4\
IMCIIOJIb30BaTh MponecCyajibHOC
BaKOHOAATCIILCTBO B cBOcH

npodeccHOHANBHON AeSTeNbHOCTH.

4.3.2. TunoBple OLICHOYHBIE CPEACTBA

IToyIHBII KOMIUIEKT OLIEHOYHBIX MAaTEpUaioB JUIsl IPOMEXYTOUHOM aTTecTalMM INpEACTaBIEH B
ITpunoxenun 1 PIT/L

Bomnpocs! k 3auety no nucnuminHe Cyne6Hoe 1e10MPOn3BOACTBO

1. JlaTe ompeneneHue TOHATHS CyAeOHOro JIeNONpPOM3BOJCTBA, OXapaKTepU30BaTh €ro
IIpeIMET U 3aJauu.

2. PaccMOTpeTs OCHOBHBIE MTOJIOKEHHS, OTIPEICIISIONINE OPraHU3aIMIO U BeIeHHE CyIeOHOTO0
nenonpousBoicTea B Poccuun

3. PaccMOTpeTs OCHOBHBIE TMOHSATHA CyIEOHOTO JENOMPOHM3BOJCTBA: JIOKYMEHTHPOBAHUE,
JTOKyMEHTO000POT, OIIepaTUBHOE XpaHEHHE U HCIIOIb30BaHMsI JOKYMEHTOB B Cy/aX.

4. OxapakrepuzoBats noigHoMouusi CyneOHoro nemapramenta mnpu BepxoBHnom Cyne
Poccuiickoit @eneparuu B chepe BeIeHUs CyIeOHOTO AeTOMPOU3BOJICTBA.

5. OxapakTepu30BaTh OCOOCHHOCTH BEACHUS JIEJIONMPOM3BOJCTBA HAa CyNEOHBIX YyYacTKax
MHUPOBBIX Cy/I€ll Ha COBPEMEHHOM JTarle.

6. Onpenenuth 1MW W 3aadyd  BEJACHHWS  OOIIEro  JEJONMPOU3BOJCTBA B  CYJe.
OxapakTepu30BaTb HOMEHKIIATYpy A€l Cy/a.

7. OxapakTepu30BaTh OpraHU3alMI0 Y4€Ta, XpaHEHHS M UCIOJIb30BAHUS CIY)KEOHBIX
67aHKOB ¢ BocrpousBeneHneM ['ocyaapctBennoro repda Poccuiickoii ®@eneparui.

8. OxapakTepu3oBaTh JA€ATEIBHOCTh MNPUEMHONH CyJa IO PErucTpanuv IOCTYHAaroIInuX
JOKYMEHTOB.

9. HasBatp TpeboBaHust K 0(OPMIICHHIO UCXOAAIINX JOKYMEHTOB Cy/1a.

10.  OxapaxTepu30BaTh MOJHOMOYHS MpeJceiaTeNs Cyla 0 OpraHu3alyu BEeJCHUS Cy1eOHOT0
JIeNIONPOU3BOCTBA.

11.  OxapakTepu30BaTh aBTOMATH3AIHIO TPOLIECCOB B BEICHUH CyIEOHOTO JIEIIONPOU3BO/ICTBA.

12.  Oxapakrepu3oBaTh BUJBI CYA€OHOTO JAEIONPON3BOJICTBA.

13.  Oxapakrepu3oBaTb OCOOCHHOCTH BEICHHUS JIEIONPOM3BOJICTBA IO OOECIEYCHHIO
(YHKIIMOHMPOBAHUS CyJa C y4acTUEM MPHUCSHKHBIX U apOUTPaKHBIX 3aceqaTeleH.

14.  Omnwucare 3aaydl 3JEKTPOHHOTO JIOKYMEHTOOOOpOTa B CyJax, a Takxke (opMbl HX
pean3anui.
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15.  Oxapakrepu3oBaTb JeATEIbHOCTh pAOOTHUKOB ammapara cyjAa @0 XpaHEHHI0 |
UCTIOJIB30BAHUIO TIeuaTeil ¢ n3o0paxenueM [ ocynapcrBenHoro repda Poccuiickoit d@eneparui.

16.  Omnwucark GyHKIMU U TOJIHOMOYHUS SKCIIEPTHON KOMUCCHUH CYJIa.

17.  OxapakTtepu3oBaTb Y4YETHO-PETHUCTPAIIMOHHBIE JKypHalIbl B BEICHUHM CyJEOHOTrO
JeIONPOU3BOCTBA.

18.  PackpbITh npuUHLHUIIEI (GOPMUPOBAHMS HAPSAIOB B BEACHUU CYACOHOTO AEIONPOU3BOICTBA.

19. OxapakTepu30BaTh OPraHU3alMI0 CyJIEOHBIX W3BEIICHUNW W BBHI3OBOB, BKJIIOYAs CMC-
MH(POPMHUPOBAHHUE.

20.  OxapaxTepu3oBaTh 0OecrieueHHE BEJCHUS IPOTOKOJIOB CyA€0HOTO 3ace/laHMsl.

21.  OxapaxTepu3oBaTh BeIEHUE YUETA IBUKEHUS 1€ U CPOKOB UX IPOXOKIECHUS B CYE.

22.  Omnwucarb NOPSIOK UCIOJIB30BAaHUS JOKYMEHTOB, HAXOASIIUXCS HA ApXUBHOM XPaHEHUH.

23.  Omnwmcath OCOOCHHOCTH OpraHM3allud XpPaHEHHWs BEIIECTBEHHBIX JIOKA3aTEIbCTB U

HUCITOJIHCHUA Cy,Z[CGHBIX dKTOB B 4acCTu Cy,Z[BGBI BCIICCTBCHHBIX OOKa3aTCIIbCTB IIOCJIC PACCMOTPCHUMA
CyJeOHBIX el

24.  OxapakTepu30BaTh JEATEIbHOCTh PAOOTHUKOB armapara cyaa Mo 00eCleUeHHUI0 MoJauu
IIPOLIECCYATIBHBIX JJOKYMEHTOB B CyJ, B TOM UHUCIIE B SJIEKTPOHHOM BHJIE.

25.  OxapakTepu3oBarb y4€T, Bblaya, HCIOJIF30BAaHUE M XPaHEHUE OJIAHKOB MCIOJIHUTEIBHBIX
JIUCTOB.

26.  OxapakTepu30BaTh 0COOCHHOCTH apXMBHOTO JIEJIONPOU3BOJICTBA B CY/I€.

27.  OxapakTepu30BaTh OPraHU3AIMI0 YHUUYTOXKECHUS CyJI€OHBIX TOKYMEHTOB, CPOKHU XPaHEHUS
KOTOPBIX UCTEKIIH.

28.  Omnwmcarp 3amaun U (opmel aesrensHoctu ['TAC «IIpaBocynue» B mpolecce BeneHUS
CyZeOHOTO AEeNOMPON3BOACTBA.

29.  PackpbITh CYIIHOCTb, BU/BI U ()OPMBI KOHTPOJIS BEZICHUS Cy1eOHOTO JIONPOU3BOICTBA.

30.  Omnwucare 0COOEHHOCTH OTBETCTBEHHOCTH PAOOTHHMKOB aIapaToB CyJIOB 3a HapyLICHHS B

nporiecce BeAeHUs CyAe0HOr0 AeI0NPON3BOICTBA.

IIkaaa oueHUBaHUA

Oyenusanue Kawecmsa yCmHo20 omeema npu NPOMeNCYmouHou ammecmayuu 00y4arue2ocs

VYpoBeHb 3HAHMH, YMEHHUH ¥ HaBBIKOB OOyYarollerocss MpH YCTHOM OTBETE BO BpeMs
MPOMEXYTOYHOM aTTecTalluu ompeaensercss oneHkaMu «oTiandHo» (90-100%), «xopomo» (75-89%),
«ynoueTBoputTenbHO» (60-74%), «ueynosnerBopurenbHo» (0-59%). KpurtepusiMu oreHuBaHMHs Ha
9K3aMEHE SBJISIETCA JIEMOHCTpalMs 3HAHUM TEOPETHUYECKUX IMIOJOKEHUM B paMKax OCBaMBAeMOM
KOMIIETCHIIMM, YMEHHE COOTHOCHUTH IIOJYYEHHbIE 3HAHUS C KOHKPETHOW CHUTyalluel, OBJIAaJICHUE
HaBbIKAMHU aHAJIM3a W CUCTEMATU3allMM OCHOBHBIX IOJOXXEHUW MPAaBOBON CTAaTUCTHUKU. Y CTAHOBJICHBI
CHEAYIOLIME KPUTEPUU OLIEHOK:

100% - 90% Otansl GopMUPOBaHHS KOMITETEHIINH, IPEAYCMOTPEHHBIE 00pa30BaTeIbHOM
(0TaAM4HO) nporpammoi, c)opMUpOBaHbl Ha BBICOKOM ypoBHE. CB0OOOIHOE BiajieHHE
MaTepHaliOM, BBISBICHUE MEXIPEIMETHBIX CBS3eH. YBEPEHHOE BIIAJICHUE
NOHATUHHBIM  amlmapaToM  JAUCUUIUIMHBL.  [IpakTHueckue  HaBBIKH

npoeCcCHOHATBLHON JEeATeNbHOCTH C(HOPMUPOBAHBI HAa BBICOKOM YpPOBHE.
CnocoOHOCTE K CaMOCTOSITEIBHOMY  HECTAaHJAPTHOMY  PEIICHHUIO
IIPAKTUYECKUX 3a7au

89% - 75% Otanbl KOMOETEHIUH, MPEIyCMOTPEHHBIE 00pa30BaTEIbHOM MPOrpamMMoii,
(xopor10) copMHpOBaHbI JOCTaTOYHO. JleTanbHOE  BOCIPOM3BEICHHE Y4EOHOTO
MmaTepuana. IIpakTndyeckue HaBBIKM TPO(PECCHOHANBHON JAEATENILHOCTH B
3HAYUTENbHOH  Mepe  chopmupoBaHbl.  [IpUCYTCTBYIOT  HaBBIKH

CaMOCTOATCIIBHOTO  PCIICHUA  HNPAKTHUYCCKUX 3aJa4 €  OTACIbHBIMU
9JICMCHTAMU TBOPUCCTBA.
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74% - 60% Otanbl KOMOETEHIUH, MPEAyCMOTPpEHHBIE 00pa30BaTEIbHOM MPOrpamMMoii,
(YnoBieTBOpUTENBbHO)  |cPOpPMHUPOBaHBI HAa MHHUMAJIBHOM  ypoBHe. Hamuume  MUHHMaIbHO
JOMYCTUMOT'O YpPOBHS B YCBOGHHMHM Yy4eOHOTO MaTepuana, B T.4. B
CaMOCTOSITEIbHOM DPEIICHUH TMPAaKTHUYECKUX 3ajad. lIpakTuueckue HaBBIKU
poecCHOHATBLHON AEATEIILHOCTH C(OPMHUPOBAHBI HE B MOJHOW Mepe.

MeHee 60% Otanbl KOMIETEHLUH, MPeAyCMOTPEHHbIE 00pa3oBaTeNbHON MPOrpamMmoii,
(HEeyIOBJIIETBOPUTENBHO |HE cQopMHupoBaHbl. HemocTarouHbI YpOBEHb YCBOCHHUS IMOHSITHHHOIO
) anrmapara ¥ HaJuuue pparMeHTapHbIX 3HaHUU 1o auciumiuHe. OTcyTcTBHE

MUHUMAaJbHO JIOIIyCTUMOTO YPOBHS B CaMOCTOSITEIbHOM  PELICHUH
NpaKTUYeCKUX 3anad. llpakTudeckue  HaBBIKM  MPO(ecCHOHAIbHOM
JEATEIbHOCTH HE C(OPMHUPOBAHBI.

4.4.MetoauyecKkue MaTepuaJbl
[Iporienypa oleHHBAaHUS pPE3yJIbTATOB OOYUEHHs, XapaKTEPHU3YIOUIUX 3Tamnbl (OPMUPOBAHUS
KOMIIETEHIIU, OCYILECTBISAIOTCSA B COOTBETCTBUU ¢ [lo0keHneM o TeKylieM KOHTpOJIE YCIEBAEMOCTH U
npomMexxyTouHoil arrectauuu cryneHTtoB B ®I'BOY BO PAHXul'C u Permamentom o 6amibHO-
pPEUTHHTOBOM cucTeMbl B Bonrorpaackom HHCTUTYTe yrpaBienus - punmuane PAHXul C.

S5.MeToauveckne yKazaHus A 00y4YAKOIIHUXCS 110 OCBOCHUIO TUCIHILINHBI

Pexomenoayuu no niaHuposanuio U OpSaHU3AYUU BpPeMeHU, HeoOX00UMO20 Ha U3ydeHue
OUCYUNTIUHDBL

N3yueHne Kypca MpearoyaraeT, 4ro CTyACHTBI YK€ O3HAKOMIICHBI C OCHOBHBIMM IOHATUSMH U
KAaTeroOpusMU IOPUINYECKONM HAyKH B IIPOLECCE M3YYEHHUs TEOPUU IOCYJapcTBa M IIPaBa, YTOJIOBHOI'O
1paBa, BIAZCIOT OCHOBHBIMH METOAAMU H3ydeHus mnpaBa. Jlns Oojee yriyOJIeHHOTO H3yYeHUs
IMCUUIUIMHBL, CaMOCTOSITENbHON pa3paboTKe MJOKIAg0B, COOOIIEHHH B T.4. C HCIOJIb30BAaHUEM
MYJIbTUMEIUHHBIX CPEICTB, JUOO BBIMOJHEHUM TPAKTHUECKOW pabOThl CTyAEHTaM HEOOXOJUMO
MOJIb30BaThCs PEKOMEHI0BAaHHOM B pabouell mporpamMme auteparypoil. [Ipu camocTosTenbHOM U3ydeHUuN
Kypca peKOMEHAYETCs M0Ib30BaThCsl ICTOYHUKAMM, YKa3aHHBIMHU B CIIUCKE OCHOBHOU JIMTEPATYPBI.

Pexomenoayuu no noozomogke Kk npaKmu4eckomy (CeMuHapCcKomy) 3aHamuro

[IpakTHyeckoe (CeMHMHApCKOE) 3aHATHE - OJHA M3 OCHOBHBIX ()OPM OpraHM3aluu Y4eOHOTO
mporiecca, MpeAcTaBifomas co0oi  KOJUIEKTMBHOE OOCYKICHHE CTYAEHTAMH TEOPETUYECKUX U
MPAKTUYECKUX BOMPOCOB, pelICHHE MPAKTUUYECKUX 33/1a4 MOJI PYKOBOJICTBOM mnpenozaBarens. OcHOBHOM
LEJIBI0 MTPAKTUYECKOTO (CEMUHAPCKOT0) 3aHATHUS SBJISIETCS MPOBEpKa IITyOMHBI MOHMMAHUS CTYJICHTOM
M3y4aeMol TeMbl, yueOHOro MaTepHraia U YMEHHS M3JI0XKUTh €r0 COJIEPKAHHUE SICHBIM U YETKUM SI3bIKOM,
pa3BUTHE CaMOCTOSITEIBHOTO MBIIIJICHUS U TBOPUYECKOW aKTUBHOCTU y CTyJeHTa. Ha mpakTuueckux
(ceMUHaApCKUX) 3aHATHUAX MPEIOJaracTcs paccMarpuBaTh HanOoee BaKHbIC, CYILIECTBEHHBIE, CIIOKHbBIE
BONPOCH KOTOpBIE, Hamboyee TPYJHO YCBAaUBAIOTCS CTyJeHTaMu. [Ipy 3TOM TOTOBHTBCS K
IPAaKTUYECKOMY (CEMHHApCKOMY) 3aHSITHIO BCErja HYKHO 3apaHee. [loAroToBKa K MPaKTHYECKOMY
(ceMuHapCKOMY) 3aHITHIO BKIIIOYAET B ce0sl CleLyronee:

- 00s3aTeIbHOE O3HAKOMJICHHE C TUIAHOM 3aHATHSI, B KOTOPOM COJIEP>KATCsi OCHOBHBIE BOIPOCHI,
BBIHOCHMEIE Ha 00CYKICHUE;

- M3y4YeHHE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX DPAa3/eNoOB y4eOHHMKA, y4eOHOro mocoOwus,
COZIep>)KaHUsl PEKOMEHIOBAHHBIX HOPMATUBHBIX ITPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMU TEPMHHAMU (PEKOMEHAYETCS UX BBIYUHTb);

- W3y4YeHHUE JOIMOJHUTEIHHONU JUTEepaTyphl MO TEME 3aHATHUS, Jenas MPH 3TOM HEOOXOIUMbIE
BBIMHICKH, KOTOPbIE MOHAZ00SITCS IPU 00CYKICHUH Ha CEeMUHAPE;

- (opMynIHMpOBaHHE CBOETO MHEHHUS IO KaXJAOMY BOINPOCY U apryMEHTHPOBAaHHOE €ro
000CHOBaHUE;
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- 3allMCh BO3HUKIIIMX BO BPEMS CAMOCTOSITENILHOU paOOThI C yUeOHHUKAMU U HAYYHOU JIUTEPATyPhI
BOIPOCOB, YTOOBI 3aT€M Ha CEMUHAPE TIOTYYUTh Ha HUX OTBETHI,

- oOpalieHue 3a KOHCYJIbTallMel K PernoaaBaTelio.

[MpakTudeckne (CeMUHAPCKHUE) 3aHATHS BKIIOYAIOT B ce0s U CIEMUAIBHO IOATOTOBJICHHBIE
pedepatsl, BRICTYIUICHUS 10 KaKOW-IMOO CIIOKHOM Wi 0co00 akTyalbHOUW Mpobieme, pelieHue 3aaay.
Ha mpaktudyeckoM (CEMHHApCKOM) 3aHSATHHU CTYIEHT IMPOSBISET CBOE 3HAHHME MPEIMETa, KOPPEKTHPYET
nH(OPMAIINIO, TOJYYCHHYI0O B TPOILECCe JIEKIIMOHHBIX M BHEAYJUTOPHBIX 3aHATHH, QopMmupyer
oTpeieTICHHBIN 00pa3 B IIa3ax MPEenoiaBaTes, MoTydaeT HABBIKM YCTHOM PeYd U KyJIbTYPBI TUCKYCCHH,
HABBIKM TIPAKTHYECKOTO PEUIeHUs 3a1a4.

Memoouueckue pexomenoayuu no Hanucanuto peghepamos

Pedepat sBisiercs MHAWBUIYAIbHON CaMOCTOSITEIBHO BBIMOJHEHHON paboTol crTyneHTta. Temy
pedepara cTyneHT BBIOMpAaeT U3 TMEpPEeYHs TEM, PEKOMEHAYEMBIX IpErnoaBaTeieM, BeIyIINM
COOTBETCTBYIOLIYIO AUCHUILUIMHY. Pedepar, kak mpaBuiio, JODKEH COAepKaTh CIEAYIOIINE CTPYKTYPHbBIE
aneMeHThl: Turynbubiil auct Conepxanue Beenenne OcHoBHast yacTh 3akintoueHre CIHCOK JIMTEPATYPHI
[Tpunoxenus (Ipu HEOOXOUMOCTH).

TpeboBanust xk ob6vemy: He Oomee 15 crpanuu. Odopmnenue: pudr TimesNewRoman, 12
mpudT, 1,5 uarepsana, 1,5 cm ab3ausbii orcTyn. OpUruHaNIBHOCTD 1O cucTeMe AHTuriarnar.BY3 — ne
MeHee 60 mpoIEeHTOB.

Pexomenoayuu no uzyuenuo memoouueckux Mamepuaios

Mertoandeckue Marepuaibl MO JUCHUIUIMHE TO03BOJIAIOT CTYACHTY ONTHUMAJIbHBIM 00pazom
OpraHU30BaTh IPOLECC U3YYECHMS NaHHOM AMCLMIUIMHBL MeToaudeckue Marepuaisl 10 JUCLHUIIINHE
NpU3BaHbl MOMOYb CTYACHTY MOHATH CHEIU(HUKY HM3y4aeMOro MaTepuayia, a B KOHEYHOM HTOre —
MAaKCUMaJbHO IIOJIHO M KAaueCTBEHHO €ro OCBOUTb. B IepByro ouepenp CTYAEHT IOJDKEH OCO3HATh
IIpeAHA3HAYCHUE METOJUYECKUX MATEepUalIOB: CTPYKTYpY, LeIU U 3aAadu. /[ 5TOro OH 3HAKOMUTCS C
npeaMOyJoil, OrjiaBIeHHEM METOJMYECKUX MaTepHajoB, TOBOPS WHAue, OCYILECTBIIAET IEPBUYHOE
3HAKOMCTBO € HHMM. B paszgene, IOCBAIIEHHOM METOAUYECKUM PEKOMEHIALUAM II0 HU3YYCHUIO
JIMCUUIUIMHBL, TIPUBOJATCS COBETHI MO IUIAHUPOBAHHIO M OPraHU3allld HEOOXOAWMOTrO I W3Yy4eHUS
JUCLMIUIMHBI BPEMEHH, OINMCAHUE IOCIEA0BAaTEIIbHOCTH ACUCTBUN CTyleHTa («CUEHapuid H3Yy4EeHHUs
JIMCUUIUIMHBDY ), PEKOMEHIAlUU 110 padoTe ¢ JINTepaTypoi, COBETHI MO MOATOTOBKE K 3a4eTy/3K3aMEHy U
pa3bsICHEHUS 10 MOBOAY pabOThl ¢ TECTOBOW CHCTEMON Kypca M HaJ JOMAIIHUMH 33aJaHusIMU. B 1enom
JAHHBIE METOJMYECKHE PEKOMEHIALNU CIOCOOHBI OOJIETYUTh HM3Y4YCHHE CTYACHTAMHM TUCLUIUIMHBI U
NIOMOYb YCIEIIHO cIaTh 3adeT/sK3aMeH. B paznene, comepkamieM y4eOHO-METOAWYECKHE MaTepHUabl
JUCLUIIIUHBIL, COACPKAHUE IPAKTHUYECKUX 3aHATUM MO JUCLUIUIMHE, CIOBAaph OCHOBHBIX TEPMHHOB
JUCLUIITIUHBL.

Pexomenoayuu no pabome ¢ irumepamypoti

[Ipu pabore c nuTeparypoil HEOOXOIUMO OOpaTUTh BHHMAHHE Ha CIEAYIOIIME BOIPOCHL.
OcHOBHas 4acTh MaTepuallia M3J0XKeHa B Y4eOHHMKax, BKIIOYEHHBIX B OCHOBHOW CIHCOK JIUTEpaTyphI
paboueil mporpammbsl JucUMIUIMHBL. OCHOBHAas M JOMNOJHHUTENbHAs JHUTEparypa IpelHazHaueHa JUis
MOBBIIIICHUS] KauecTBAa 3HAHMW CTYACHTA, pAacIIUpeHus ero Kpyrozopa. Ilpu pabore ¢ muteparypoii
IIPUOPUTET OTIAETCS IEPBOMCTOYHUKAM (HOPMATUBHBIM MaTepuasaMm, 3aKOHaM, KOJAEKcaM U Ip.).

[Ipy w3y4eHHWH UCUMIUIMHBI CTyJIEHTaM CleayeT oOpaTUTh 0co00oe BHHUMAaHHE Ha TaKue
UCTOYHHMKM, KaKk HOPMAaTHBHO-TIPABOBbIE aKThl B 00JacTH TMPaBOBOM CTAaTUCTHKH  (BKJIIOYast

pernoHajbHOE), a TaKXKe Ha MaTepuaibl, pa3MemiaeMble Ha oduuuanbHbIX caiitax opraHoB (Poccrar,
I'MALLMB/ u 1.11.).

Pexomenoayuu no noo2omoske Kk RpOMeICymo4Hou ammecmayuu

IIpy mOArOoTOBKE K 3a4eTy CTYACHT BHUMATEIbHO IIPOCMATPUBAET BOIIPOCHI, NIPEAYCMOTPEHHBIEC B
paboueil mporpaMme M MPOJOJDKACT 3HAKOMHUTBCA C PEKOMEHJOBAHHOM nureparypoil. OCHOBOM st
ClIauM 3aueTa CTYACHTOM SIBJISETCS U3yueHHE KOHCIEKTOB 0030PHBIX JIEKLUH, MPOCIYIIAHHBIX B TEYEHUE
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cemecTpa, HH(MOPMAIMM TIOJTYYEHHOW B pe3ylbTaTe CaMOCTOATENBbHOM paboOThl M TOJydeHHUE
[IPAKTUYECKUX HABBIKOB IIPU PELICHUU 3aJaHUN B TCYCHUE CEMECTPA.

Ocobennocmu uzyueHus: OUCYUNIUHBL CIYOSHMAMU 3A0YHOU Popm 00yYeHUs.

OOyuaromuecss 3a04HON ¢GopM OOydYeHHS H3ydYalOT OTJCNbHbIE HauOoliee 3HAYUMBIC TEMBI
JTUCIHIUIAHBI, COTJIACHO OTBEJEHHBIM IO Y4eOHOMY IUTaHY YacaM, TOJ[ pyKOBOJICTBOM TPEIOIaBaTels B
XOJIe ayIUTOPHBIX 3aHATHI. OcTambHbIe TEMBI TUCIUILIMHBI 00YYaroIHecss H3y4aloT CaMOCTOsTeNbHO. B
XO0[€ CaMOCTOSTENbHOW paboThl OOyyaromuecs: MHUINYT KOHTPOJbHYIO padoTy 1O OAHOW U3
NPE/UIOKEHHBIX TIpernojaBareieM TeM. B Xoae 3a4eTHO-3K3aMEHAllMOHHOM CecCMU 0O0ydYaroluecs
MPEJICTABJISIOT KOHTPOJBHYIO paboTy uis OIECHKH. Hanmuune TONOKUTENbHONH OIEHKH SBISICTCS
JIOIYCKOM K cllaue 3a4eTa M0 AUCHUIUINHE.

[MpakTndeckne (CeMUHAPCKHUE) 3aHATHS BKIIOYAIOT B ce0s U CIEMUATBHO IMOATOTOBJICHHBIE
pedepatsl, BRICTYIUICHHUS 10 KaKOW-IMOO CIIOKHON Wi 0co00 akTyalbHOUW Mpobieme, peleHue 3aaay.
Ha mnpaktudyeckoM (CeMHHApCKOM) 3aHSATHH OOYYarOIIHMIiCS TIPOSBISET CBOE 3HAHUE IMIpPeIMeTa,
KOPpPEKTUPYET HH(POPMAIUIO, TOJYYCHHYI0 B TMPOIECCe JICKIMOHHBIX W MPAKTUYECKUX 3aHATHUH,
(dbopMupyeT onpeeieHHbIN 00pa3 B ria3ax MpernoiaBaTes, OIyJaeT HAaBBIKH YCTHOM Peud U KyJIbTYPBI
JIMICKYCCHU, HABBIKK MPAKTHUUYECKOTO PEIICHHS 3a/1a4.

['maBHOEe BHMMaHHE TPU TPOBECICHUM MPAKTUYCCKUX 3aHATHH JIOMKHO YACIATHCS BBIPAOOTKE
HABBIKOB MPUMEHEHHUs 3aKOHOJATENbCTBA, PETYIHMPYIOIIETO MaHHBIA BHUJ OTHOIIEHWH. Hapsmy ¢ atum
IpU TPOBEACHUM 3aHATHH CIEQyeT YAeNsITh BHUMAHHE TEOPETHUYECKUM BOIPOCaM, OCOOEHHO II0
CIIO)KHBIM TeMaM. TeopeThdecKkue BOIPOCHl PaCCMAaTPUBAIOTCS JIMOO CaMOCTOSITENbHO, MO0 B CBS3U C
peleHrneM KOHKPETHBIX 3a1ad. OOCyKIeHHEe TEOPEeTHYECKHX BOMPOCOB 3aCTABUT HE TOJBKO T'OTOBUTH
peleHue 3a/1a4, HO ¥ TOTOBUTh TeMy B LIEJIOM. TeopeTHYecKHM BOIPOCaM IIeNIeCO00pa3HO YIENATh 10
15-20 munyT. [Ipr HEOOXOIUMOCTH TEOPETUUYECKUM BOIPOCAM MOXKET OBITh MOCBAIICHA OOJIbIIAS YacTh
3aHSTHS, & UHOT/Ia U TIOJTHOE 3aHATHE (Hampumep, AJisi 00CYKICHHS KaKOH-THO0 pabOThI WIIH CTaThH).
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6.Y4eOnast iuTepaTypa u pecypcbl HHGPOPMALMOHHO-TEICeKOMMYHUKAIIMOHHOM CeTH
«HHTEepHET», yUeOHO-MeTOAMYecKoe o0ecnedeHre CaMOCTOATeIbHOI padoThl 00y4aOIIUXCH MO
AUCHHUILINHE

6.1. OcHoBHas JUTEpaTypa.

1. Opranuzanus cyneOHOW JesaTenbHOCTH: ydeOHuK i OakanmaBpuata /boOpenés B.A,
Huopauesa O.H., Epmomun I'.T., 3arenenun O.K., JlareimeBa H.A., Mambixkun A.C. Ileryxos A.H.,
[Tponsikun A.Jl., Tyranos IO.H., Umwkos M.B., Usupos B.B./ nox pea. B.B. Epmosa. — M.: PI'VII, 2016.
—389 c. http://www.op.rei.ru

2. Opranuzanus ¥ JESTETbHOCTh CYAOB OOLICH IOPUCIUKIUHN: HOBEJJIBI M IEPCIIEKTUBBI:
moHorpadust / A.A. I'paBuna, B.I1. Kamenos, O.B. MaxkapoBa u ap.; otB. pea. B.Il. Kamenos. M.:
N3uCIl, KOHTPAKT, 2016. 240 c.

3. Juopauesa O.H. Opranuzaiust paboThI CyIbH TPU OCYIIECTBICHHH CYAOIPOU3BOJICTBA I10
IpaXIaHCKHUM JIeJIaM B cyJax oOIiel IopuCcIuKIuy 1o nepBoi uHctaniun. M.: PATL, 2014 ("bubanoteka
poccuiickoro cyabu").

4. CynebHoe nenonpou3BoACTBO: yueb.mocodue st 6akanaspos / Usupos B.B. — M.: PI'VII,
2016. —335 c. http://www.op.rei.ru

5. ApxuBHOe n1eno B cyne: yueonoe nocooue /Mambikun A.C., Jlateimea H.A.— M.: PT'VII,
2017.—187 c. http://www.op.rei.ru

6. OpraHu3anroOHHO-TEXHUYEeCKOe OOeCleyeHrne JesTeNIbHOCTU CyNIOB: yueOHoe mocobue /

Mawmpsikus A.C., JlateimmeBa H.A. — M.: PT'VII, 2017. =235 ¢.  http://www.op.rei.ru
5. AkrtyanpHble TIPOOJEMBbI AEATEIBHOCTU CyIOB o0mieil ropucaukuuu Poccuiickoit @enepannu:

VYuebnuk / H.B. Azapenok, B.A. baiinykos, B.M. bo3poB u np.; mox pea. B.M. bozposa. M.: KOctuuus,
2017. 568 c.// DOI: 10.15216/978-5-4365-1146-7 (www.doi.org).

6.2. lonotHUTEIBHAS JTUTEPATYPA

1. KoHCTUTYLIMOHHBIE OCHOBBI CyJIeOHON BIACTU: Kypc JIGKUUH A OakanaBpoB /AJEIIKOBa
N.A., dynko U.A., Mapokko H.A. - M.: PI'VII, 2015. - 379 c.

2. Jlenonpon3BOACTBO: OPraHU3aIMsl U BeIeHHe: yu4eOHO-TIPaKTHIeCKoe TToco0ue sl By30B /
AmnppeeBa B.1. - M.: KuoPyc, 2016. — 294 c. http://www.book.ru

3. [ToaroToBka TpaKAAaHCKUX J€1 K pa3OuparensCTBY B Cydax oOOIIeH FOPUCIUKIIUH:
npaktudeckoe nocodue st By3oB /TomueeB H.K., 'opoxos b.A., EpumoB A.®. - M.: Hopma: Undpa-M,
2011. — 464 c. http://www.znanium.com

4. OCHOBBI J€TONPOU3BOCTBA: yueOHOEe rmocobue s By3oB /AcamueB A.M., MupoHosa
N.N., Kocapea E.A., Bykosuu [I.I. /M.: ®opym: MHWudpa-M, 2014. - 144 c.
http://www.znanium.com
5. Jlemompoun3BoAcTBO: yueObHoe mocobue st By30B /bacoBckas E.H., beikoBa T.A., Bsosa
JLM., EmpimeBa E.M./ M.: @opym: Uadpa-M, 2014. —256 c.  http://www.znanium.com
6. JlarpimeBa H.A. TloHsiTHE U CYIIIHOCTHBIE XapaKTEPUCTUKHU CyJIEOHOTO JEIONPOU3BOICTBA
/ H.A. JlarpmueBa //Poccumiickoe mpaBocymme. - 2014, - Ne 2 (94). - C. 65-73.
http://www.znanium.com
7. JlareimeBa  H.A. OO0  0CcOOEGHHOCTSAX  Pa3BUTHSA  OTEUYECTBEHHOTO  CyAE€OHOTO

nenonpousBoactea / H.A. JlaremmeBa // Poccuiickoe mpaBocymume. - 2015. - Ne 1 (105). - C. 62-68.
http://www.znanium.com
8. JlateimeBa H.A. CymHOCTh KOHTpPOJISI BEACHUS CYyAeOHOTO IENOMPOM3BOJCTBA B CyJax
obmeit rwopucaukiuu /H.A. JlareimeBa // MupoBoit cymes. - 2015. - Ne 2. - C. 34-39.
http://www.znanium.com
9. JlarermeBa H.A. O HOBBIX MOJIX0/IaX K XPAHCHHUIO U YUETY apXMBHBIX JJOKYMCHTOB B Cyax
cynebnoit cucremsl Poccuiickoit @enepariu / H.A. JlateimeBa / Aapmunauctparop cyna. - 2015. - Ne 4. -
C. 14-17. http://www.znanium.com
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10.  JlaremmeBa H.A. OcobeHHOCTH TpOBEACHUS MPOBEPOK OPraHU3alMK BXOMAIIETO H
UCXOJMAIIETO JOKYMEHT000opoTa B cyaax obmeil ropucaukiuu / H.A. JlateimeBa / AnMuHHCTpaTop

cyna. - 2014. - Ne 3. - C. 6-11. http://www.znanium.com

11.  JlaremmeBa H.A. OcobeHHOCTH TpOBEACHUS MPOBEPOK OPraHU3alMK BXOMAIIETO H
UCXOJMAIIETO JOKYMEHT000opoTa B cyaax obmeil ropucaukiuu / H.A. JlateimeBa / AnMuHHCTpaTop
cyna. - 2014. - Ne 3. - C. 6-11. http://www.znanium.com

12. JlatpimeBa H.A. Meronuka, menu W 3agadd  MPOBEIEHHUS IPOBEPOK CyIEeOHOTO
JETIONIPOM3BOCTBA 10 OOECIIEYEHUIO JTOCTYIHOCTU TMPaBOCYIUs Ui rpaxaaHckoro obmecTtBa / H.A.
Jlarbruesa // Anmunucrparop cyaa. - 2014. - Ne 4. - C. 9-15. http://www.znanium.com

6.3. YuyeOHO-MeTOqMYECKOE 00ecnedeHHe CAaMOCTOATEIbLHOH padoThl.

1. JlarpieBa H.A. ®opmupoBaHue CUCTEMBI OTE€YECTBEHHOTO CYA€OHOT0 JEI0MPOU3BOICTBA
B nepuon 20-x rr. XX Beka / H.A. Jlarbimesa // Mcropus rocyaapctsa u npasa. - 2015. - Ne 7. - C. 38-43.
http://www.znanium.com

2. JlareimeBa H.A. SIBka Ha cyn: ot 3akimya 1o cMc-uHpopmupoBanus /H.A. Jlareimesa //
Anmunuctparop cyaa. 2016. Ne 3. C.15-19. http://www.znanium.com
3. JlareimeBa H.A. IlpoTtokon cyaeOHOTO 3aceiaHusi: MCTOPUKO-IIPAaBOBOW — aHAJM3

cogepkanusi u mnpennazHauenust /H.A. JlatenmeBa // Anmunucrparop cyna.2016. Ne 4. C.44-48.
http://www.znanium.com
4. JlateimeBa H.A. OcoOeHHOCTH COCTaBIEHUSI OMUCEH Ha Jella M HapsAAbl MOCTOSHHOTO
Cpoka xpaHeHHs B cyneOHom nenornpousBoactse /H.A. Jlateimesa // Anmunucrparop cyaa. 2017. Ne 2.
C.7-12. http://www.znanium.com
5. Opranmszanus cyneOHOW JeATeNbHOCTH [DNIEeKTpOHHBIM pecypc] : y4eOHMK Ui
OakanaBpuata / mox pea. B.B. EpmoBa. - M. : PI'VII, 2016. - 389 c. - (bakanaBpuar). - ISBN 978-5-
93916-533-4. http://op.raj.ru/index.php/srednee-professionalnoe-obrazovanie-2/450-organizatsiya-
sudebnoj-deyatelnostihttp://op.raj.ru
6. IleryxoB Hukomnaii Anexcanaposud.Opranusanusi A€I0NpOU3BOACTBA MUPOBON FOCTULIUN
[DnmeKkTpoHHBIN pecypc] : Hay4dHO-TipakThyeckoe mocoodme s cyneit / H.A. Ileryxos, FO.H. Tyranos,
B.K. Aynos. - M. : PI'VII, 2017. - 203 c. - (bubmuoteka Poccuiickoro Cynen). - ISBN 978-5-93916-600-
3. http://op.raj.ru/index.php/fakultet-povysheniya-kvalifikatsii/2 1-bibliojudge/584-organizatsiya-
deloproizvodstva-mirovoj-yustitsii-nauchno-prakticheskoe-posobie http://op.raj.ru

6.4. HopmaTnBHBIE NPABOBBIE JOKYMEHTHI.

1. Konctutyuusa Poccuiickoit ®enepauuun. IlpuHaTta BCEHapOOHBIM  T'OJIOCOBAHUEM
12.12.1993. M.: Uudpa-M, 2019.

2. ®enepanbHbIil KOHCTUTYLIHMOHHBIN 3aK0H OT 31.12.1996 Ne 1-DK3 «O cyneOHoii cucreme
Poccuiickoit deaeparum» ¢ u3M. U JOII.

3. @denepanbHblil KOHCTUTYLHMOHHBIN 3akoH OT 05.02.2014 Ne 3-®K3 «O Bepxosnom Cyne
Poccutickoi denepanun»

4. @enepanbHblii KOHCTUTYIMOHHBIA 3akoH OoT 07.02.2011 Ne 1-®K3 «O cymax oOmieit
opucaukuuu B Poccutickon denepanun»

5. @enepanbHbIii KOHCTUTYIMOHHBIN 3aKkoH OoT 28.04.1995 Ne 1-®K3 «O06 apOuTpaxHbIX
cynax B Poccuiickoit denepanun»

6. ®denepanbHbli KOHCTUTYHHOHHBIN 3akoH OT 23.06.1999 Ne 1-®K3 "O BoeHHBIX cynax
Poccutickoi denepanun»

7. ®enepanbHblil 3akoH Poccuiickoit @eaepanuu ot 26.06.1992 Ne 3132-1 «O craryce cyneit
B Poccuiickont denepanun»

8. ApOutpaxsblii TporieccyanbHblii kKoaeke Poccuiickoit denepanuu: denepanbHbd 3aKOH

ot 14.06.2002 r. Ne 95-®3
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9. I'paxxmanckuii npoueccyainbHblil kogeke Poccuiickoit @enepanuu ot 14.11.2002 Ne 138-
o3

10.  @enepanbubiii 3akoH oT 08.01.1998 Ne 7-@3 «O Cyne6HOM jgenapTamMeHTe IpH
BepxoBHom Cyne Poccuiickoii @eneparumny»

11. @enepanbHbiil 3ak0oH oT 17.12.1998 Ne 188-®3 «O mupoBbIX cyabsx B Poccuiickoit
Oenepauun»

12.  ®enepanbubiii 3akoH 0T 29.12.1999 1. Ne 218-D3 «O6 obmem yuciae MUPOBBIX Cyneill u
KOJINYECTBE CyZeOHBIX Y4acTKOB B cyObekTax Poccuiickoit denepariumy

13. @enepanbubiii 3akoH oT 27.07.2006 Ne 149-03 «O6 undopmaiuu, HHPOPMAITHOHHBIX
TEXHOJIOTUSAX U O 3aIlUTe HH(OPMAIIID)

14.  ®enepanphelii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX»

15.  @enepanbubiii 3akoH or 22.12.2008 Ne 262-®3  «O06 obecnieueHMHM JocTyma K
uHpOpMaINH O JAeATeNbHOCTH CyZ0B B Poccuiickoii deneparium»

16.  ®enepanphblil 3akoH 0T 30.04.2010 r. Ne 68-O3 «O xomneHcanuy 3a HapylIEHUE IIpaBa
Ha CyIOIPOM3BOJICTBO B Pa3yMHbII CPOK MJIM IIPaBa Ha UCIOJHEHUE CYA€OHOTO aKTa B pa3yMHBIN CPOK»

17.  Tlocranosnenue IlpaButensctBa P® ot 27.12.2012 Ne 1406 «O ¢denepanbHoil 1eneBoit
nporpamme «Pa3Burtue cynedbnoi cucremsl Poccu Ha 2013 - 2020 roas».

18.  HHcTpykumsa mo cyneOHOMY JeNoNpoU3BOJICTBY B pailoHHOM cyne: mpuka3 CynebHoro
nenapramenTa npu BepxoBnom Cyne Poccuiickoit @enepaunn ot 29.04.2003 Ne 36.

19.  HHcTpykumsa mo cyaeOHOMY IETONpPOM3BOACTBY B IO CyA€OHOMY JEIONPOM3BOJCTBY B
BEPXOBHBIX CyJax pecmyOJIMK, KpaeBbIX M OOJIACTHBIX CyJaX, CyAax ropojioB (enepaibHOro 3Ha4YeHus,
CyJax aBTOHOMHOW 00JacTH M AaBTOHOMHBIX OKpYyroB»: mpukaz CyneOHoro pgemaprameHTa IpH
BepxoBHom Cyne Poccuiickoii @enepauyu ot 12.12.2004 Ne 161.

20.  HWHCTpyKuMs TO JIEJIONMPOM3BOJACTBY B BOEHHBIX cynax: mnpukazom CynebHoro
nenapramenTa npu Bepxosnom Cyne Poccuiickoit ®enepanun ot 09.10.2014 Ne 219.

21. WHCTpyKIMA 1O JeNoNpor3BOJICTBY B apOUTpaxHbIX cyaax Poccuiickoit dexepaunu: yTB.
[Tocranosnennem ITnenyma Briciero Apoutpaxuoro Cyaa PO ot 25.12.2013 Ne 100.

22. OO0 ytBepxkaeHnr VHCTpYKIMU MO BeIEHHUIO CyAeOHOM cratucTuku: mnpuka3 CynebHoro
nenapramenTa npu BepxoBHom Cyne PO ot 29.12.2007 Ne 169.

23. OO0 yrtBepxkaenuu llonokenust o6 ammaparte (eaepalbHOro CyAa OOIIeH FOPUCIUKIIUH:
npuka3 Cyne6Horo aenapramenTa npu Bepxosaom Cyne P® ot 21.12.2012 Ne 238.

24. OO0 ytBepxnaeHnn VHCTpyKIMH O MOpsiAKe OTOOpa Ha XpaHEHHE B apXuB (hemepanbHBbIX

CyIOB OOIIeH IOPUCIUKIUN JTOKYMEHTOB, MX KOMIUJICKTOBAaHHS, y4€Ta M HCIOJNb30BAaHUS: IPUKA3
Cynebnoro nenapramenta npu Bepxosuom Cyne P® ot 28.12.2005 Ne 157.

25. OO0 ytBepxneHnn «llepeuHst JOKyMEHTOB (elepanbHbIX CyAO0B OOMIEH FOPUCIUKIUN C
yKa3zaHHEeM CpPOKOB XpaHeHus: npuka3 Cynebnoro nenapramenta npu BC PO ot 09.06.2011 Ne 112.
26. OO0 yrBepxaeHun VHCTpyKIMH O MOpsiAKe OTOOpa Ha XpaHEHHE B apXuB (heaepanbHBbIX

CyIOB OOIIel IOPUCIUKIUN IOKYMEHTOB, MX KOMIUJICKTOBAaHHS, y4€Ta M HCIOJNb30BAaHUS: IPUKA3
Cynebnoro nenapramenta npu Bepxosnom Cyne P® ot 28.12.2005 Ne 157.

27. OO0 yTBepkKJIEHUHM TepeyuHsl IOKYMEHTOB (elepajbHBIX CYA0B OOIIeH IOPUCIUKIUU C
yKa3zaHHEeM CpPOKOB XpaHeHus: npuka3 Cynebnoro nenapramenta npu BC PO ot 09.06.2011 Ne 112.

28. OO0 yrtBepxknenuu llomokenus o6 ammaparte (eaepalbHOro CcyAa OOIIeH FOPUCIUKIIUH:
npuka3 Cyne6Horo aenapramenTa npu Bepxosaom Cyne PO ot 21.12.2012 Ne 238.

29. OO0 yTBepxeHnH PernameHTa opraHu3alyy M3BEIIEHUS YYACTHUKOB CYIONPOU3BOICTBA
nocpenctBoM CMC-cooOmenuit: npukaz CynebHoro nemapramenta npu BepxoBnom Cyne P® or
25.12.2013 Ne 257.

30. OO0 yrtBepxkaeHun WHCTPYKIMH O TOpPSJKE W3TOTOBIEHHS, Yy4YeTa, WCIOIh30BaHUS,
XpaHeHHs W YHHUUTOXXEHHs TMedareil ¢ Bocmpou3BereHueM [ocynapctBeHHoro repba Poccuiickoit
@enepanuu B penepaibHBIX cyAax oOOIIed IOPUCTUKIUH, (elepalbHBIX apOMTPaKHBIX Cyla: MPUKa3
Cynebnoro nenapramenta npu BepxoBaom Cyne PO ot 15.10.2014 No 221.

31.  IlpumepHoe mojoKeHHE O MPUEMHON B CyJdax oOmIei IOpUCIUKIUU: YTB. ['eHepaIbHbIM
mupexTopoMm CynebHoro aenapramenta rnpu Bepxoaom Cyne P® 26.11.2008 r. (ITIpunoxenue Kk Hemy —
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TumoBoli perinaMeHT OpraHu3allMyd JEATENbHOCTH MPHUEMHOW cyna oOmeld IOpUCAMKIMM, YTB.
19.06.2009).

32. O6 ytBepxkaeHUN WHCTPYKIIMM O TOpPSAKE WM3TOTOBIICHUS, YYeTa, HCIOJIb30BaHUS,
XpaHEeHUs U YHUUTOKEHHsI OJIaHKOB ¢ n3o0pakenueM [ ocynapctBennoro repba Poccuiickoit deneparmu,
oopmieHnss M pa3MelleHUs BBIBECOK (hefepalnbHBIX CYIOB OOLIEH [OpUcCAMKINH, (eaepaaTbHbIX
apOouTpakHbIX cynoB: pukaz Cyae6Horo aenapramenta npu BepxoBaom Cyzae PO ot 29.03.2013 Ne 66.

33. O6 ytBepxnaenun Ilopsaka pasMenieHus B HH(POPMAIMOHHO-TEICKOMMYHHUKAMOHHOM
cetn MHTepHET MHpOpPMALMU O BHEMpOLECCYalbHbIX oOparieHusx: npuka3z CyneOHoro nemapraMeHTa
npu BepxosHoMm Cyzne P® ot 11.12.2013 Ne 241.

34. OO0 yrBepxnaeHuu PerimamenTta opraHu3alMyd TNPUMEHEHHUS BHUAC0-KOH(EPEHII-CBS3U B
¢benepanbHBIX cyaax obuiei ropucaukuuu: npuka3z CynedHoro nenapramenta rnpu Bepxosnom Cyne PO
ot 28.12.2015 Ne 401.

35. OO0 yrtBepxkaeHun HHCTpyKmuu o Topsake oOecrieueHUs OJMaHKaAMU HCIIOJHUTEIBHBIX
JUCTOB M UX MPHEMa, Y4eTa, XpaHEHHs], UCTIOIb30BAHUS U YHHUTOXKECHUS B (eepalbHbIX Ccynax oOrmen
IOPDUCIUKIME U B (eaepanbHbIX apOuTpaxHbIX cyngax: npuka3 CyaeOHOro jaenapramMeHTa mpu
BepxoBHom Cyne P® ot 28.12.2015 Ne 399.

36. O0 yrBepxkaenuu Ilopsaka mnomaum B (eaepanbHble CyIbl OOIIEH FOPUCIUKIIUN
JOKYMEHTOB B 3JICKTPOHHOM BHUJE, B TOM YHCIIE B OpPME IEKTPOHHOr0 JOKyMeHTa: npuka3 CyaeOHoro
nenapramenTa npu Bepxosnom Cyne Poccuiickoit ®enepanun ot 27.12.2016 Ne 251.

37. O6 yrBepxnennn Ilopsaka momaun B apOutpaknbele cynel Poccuiickoit deneparyn
JOKYMEHTOB B 3JICKTPOHHOM BHUJE, B TOM YHCIIE B OpPME IEKTPOHHOr0 JOKyMeHTa: npuka3 CyaeOHoro
nenapramenTa npu Bepxosnom Cyne Poccuiickoit ®enepanun ot 28.12.2016 Ne 252.

38. OO0 yrBepxnenuu [lopsiaka mojpauu MUPOBBIM CY/IbsIM IOKYMEHTOB B AJIEKTPOHHOM BHJIE, B
TOM 4uclie B (hopMe 3IIeKTpOHHOT O JoKyMeHTa: npuka3 CyneOHoro nemapramenTa npu Bepxosaom Cyne
P® ot 11.09.2017 Ne 168.

39. OO0 yTBepxaeHUN 0COOBIX yCIOBUH MpuéMa, BpyUCHHsI, XpaHEHUS M BO3BpaTa IMOYTOBBIX
otnpasneHuit paspsaga «Cynednoex»: npukasz OI'VII «Iloura Poccun» ot 05.12.2014 Ne 423-n1

I'OCT P 51511-2001. T'ocymapctBenHblii cranmapT Poccuiickoit ®enepaunn. Iledatn c
BocnpousBeneHneM ['ocynapctBeHHoro repbda Poccuiickoit @enepannu. @opma, pazMepsl U TEXHUUECKUE
TpeOoBaHus: yTB. mocTaHoBieHueM ['occrangapra Poccun ot 25.12.2001 Ne 573-cr.

I'OCT P 7.0.8-2013. Hannonansublil ctanaapt Poccuiickoit @enepaunn. CucreMa cTaHAapTOB 110
uHpopManuu, OMOINOTEYHOMY M U3AATEIbCKOMY JIeNTy. Jenonpon3BOICTBO U apXUBHOE /1e710. TepMUHbI
u onpeneneHus: yTB. mpukaszom Poccranmapra ot 17.10.2013 Ne 1185-cT

I'OCT P HMCO 30300-2015. Cucrema crangapToB 1o HHpOpManuy, OUOIMOTEYHOMY U
uznarenbckomy gneny. Wudpopmanms u gokymenrtanus. Cucrema ymnpaBieHUS JTOKYMEHTaMH: YTB.
npukazoM denepanbHOro areHTCTBAa MO TEXHUYECKOMY perynupoBaHuio U Merposioruu 09.12.2015 Ne
2123-ct // CIIC KoncynbranT Ilnroc.

I'OCT P 7.0.97-2016. Haunonansubiii ctanaapt Poccuiickoit @enepanun. CucreMa cTaHIapTOB
no wuH(opMaruy, OUOIMOTEUHOMY U U3JaTeNbCcKoMy Jeny. OpraHu3anioHHO-PacCHOpsAUTENbHAS
noKyMeHTarus. TpeGoBaHus K opOpMIICHHIO JOKYMEHTOB: YTB. npuka3zoMm Poccranmapra ot 08.12.2016
Ne 2004-cr.

6.5. UnTepHeT-pecypchl.

1.  Oduumansueiii caiit MBJI Poccun (www.mvd.ru, pazgen «CocTostHME MPEeCTyIHOCTH
https://mBa.pd/folder/101762).

2. Odummaneusiii caiit Cyne6Horo nenapramenta (http://www.cdep.ru/index.php?id=79).

3. Oduumansuelii caifT ['enepansHoit mpokypatypsl (http://www.genproc.gov.ru/stat/data/»).

4.  OdunumanbHbIH MHTEPHET-NIOpTal IIpaBOBOM uHpOpMaLIUU
(http://www.pravo.gov.ru/index.html)

5. CnpaBounas npaBoBas cuctema «I apant» (http://www.garant.ru).

6. CropaBounass mpaBoBast cucreMa «Koncynprantllmroc»  (http://www.con-sultant.ru).
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7.MatepuajbHO-TeXHUYeCcKasi 0a3a, HHPOPMaLMOHHbIE TEXHOJIOTMH, IPOrPaMMHOeE
ol0ecrieyeHne 1 MH(GOPMAIHOHHBIE CIIPABOYHbIE CHCTEMbI

MaTepI/IaJIBHO-TeXHI/I‘IeCKOC OGCCHC‘ICHI/IC JUCIHUIIJIINHBI BKJIFOYACT B CCGH:

- JIGKIMOHHBIE ayJIUTOPHH, OOOpPYJOBaHHBIE BHUICOMPOCKIIMOHHBIM O0OpYAOBAaHHEM IS
MPE3CHTAIN, CPEJCTBAMHU 3BYKOBOCIIPOU3BEICHUS, SKPAHOM;

- IOMEIEHHS JUTS TPOBEACHUSI CEMHHAPCKUX M MPAKTUYECKUX 3aHATHI, 000pyJOBaHHBIE yueOHOM
MeOeIbIo.

JlucuuIuiiHa mojajepKaHa COOTBETCTBYIOUIMMHE JIMIEH3UOHHBIMU TPOTPAMMHBIMU TPOAYKTaMHU:
Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apanT, CI1IC KoncynbsTaHT.

[TporpammHubIe cpeacTBa obecreueH st y4eOHOT 0 MpoLecca BKIIOYAIOT:

- mporpammbl npe3eHTannoHHOi rpaduku (MS PowerPoint — a1 MOAroTOBKM CllaiiioB U
IIpe3EHTaLN);

- rekctoBbie peaakTopsl (MS WORD), MS ECXEL — st Ta0nuir, quarpamm.

By3 oOecneunBaer kaxjoro oOyuaromerocs pabO4MM MECTOM B KOMITBIOTEPHOM KJIacce B
COOTBETCTBUU ¢ 00BEMOM M3y4YaeMBbIX JUCIHUILINH, 0OeCIIeYBaeT BbIXO B ceTh IHTEpHeT.

[Tomemenuss Juis  CaMOCTOATENBHOM pabOThl  OOYYaIOUIMXCS  BKIIIOYAIOT  CJIEAYIOIIYIO
OCHAIIIEHHOCTB: CTOJIBI ayAWTOPHBIC, CTYJbs, TOCKA ayIUTOPHBIC, KOMIBIOTEPHl C MOJKIIOUYCHHEM K
JIOKAJIbHOM CETH MHCTUTYTA (BKIIIOYAsl IPABOBbIE CUCTEMBI) U MIHTEpHET.

Jns m3ydeHus: y4eOHOW IMCLUIUIMHBI HCHOJB3YIOTCS aBTOMATH3UpPOBaHHAs OMONMOTEYHAS
MH(POPMAIMOHHAS CHCTEMA U YJIEKTPOHHbIE OMOIMOTEYHBIE CUCTEMBI: «YHUBEPCUTETCKasi OMOIMOTEeKa
ONLINE», «29nexrponno-6ubnuoreunas cucrema usnarenscrsa JIAHDy, «QnekrponHo-Onbnuoreunas
cucrema wusnarenscrBa «lOpaitt», «OnekrpoHHO-OMOAMOTeuHast cuctema IPRbooks», «Hayunas
anekTpoHHas 6ubnnorexka eLIBRARY» u ap.
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ITpunoxxenue 1.

DoH/IbI OLIEHOYHBIX CPEACTB MPOMEKYTOYHOM aTTeCcTAlNU
no aucuunianne «CynedHoe 1e10NPOU3BOACTBO»
Bomnpocsl k 3a4ery no nucunminde CyaedHoe 1eJ10POU3BOICTBO

. JlaTp ompezneneHue MOHATHSA CyHEOHOTO MAETONPOM3BOJICTBA, OXAapaKTEpU30BaTh €ro MpeAMET M

3aJa4d.

. PaCCMOTpeTB OCHOBHBIC TIOJIOKCHHS, ONPCACIAIONINEC OpraHu3ainulo H BCACHUC Cy,Z[CGHOFO

nenonpousBocTea B Poccuun

. PaCCMOTpeTB OCHOBHBIC IIOHATUA Cy,Z[CGHOFO ACIIOIMPOU3BOACTBA: AOKYMCHTHUPOBAHUC,

,Z[OKyMeHTOOGOpOT, OICPAaTUBHOC XPAaHCHUC U UCIIOJIBb30BAHUA JOKYMCHTOB B CyJlaX.

. OxapakrepuzoBars mnonHomouusi CyneGHoro nemapramenta npu BepxoBHom Cyzpe Poccuiickoit

denepanun B chepe BeIeHUs Cy1e0HOrO AeI0NPOU3BOICTBA.

. Oxapakrepu3oBaTh 0COOCHHOCTH BEJICHHS IEIONPOU3BO/ICTBA HA CYACOHBIX yUaCTKaX MUPOBBIX Cyiei

Ha COBPEMEHHOM JTarle.
OnpenenuTh 1LENM M 33aJaud BEACHUS OOIIEro JeNonpou3BoACTBa B cyae. Oxapakrepu3oBaTh
HOMEHKJIATypy [e CyJa.

. OxapakTepu30BaTh OpraHM3alMI0 y4€Ta, XpPaHEHUS U UCIOJIb30BAHUS CIY)KEOHBIX OJAHKOB C

BocmpousBeneHueM I'ocymapctBenHoro repoa Poccuiickoii @eaeparuu.

. OxapakTepHu30BaTh A€ATEIBHOCTh IPUEMHOM Cya IO PErMCTPALMK TOCTYIIAIOLUINX JOKYMEHTOB.

HasBatp TpeboBaHust K 0(OPMIICHHIO UCXOAAIINX JOKYMEHTOB Cy/1a.

. OxapakTepu30BaTh MOJHOMOYHUS TpeAcenareNs Ccyna 10 OpraHM3aluu BeACHUS CyJeOHOro

ACIIOIMPOU3BOACTBA.

. OxapakTepHu30BaTh aBTOMaTH3AIHMIO ITPOILIECCOB B BEICHUH CyIEOHOTO JIEIIONPOU3BOICTBA.
12.
13.

OxapakTepHu30BaTh BUBI CYA€OHOTO JEIONPON3BOJICTBA.

OxapakTepu30BaTh OCOOCHHOCTH BEACHUS JIEIONPOU3BOJCTBA IO 00ECIIEUeHUIO (PYHKIIMOHUPOBAHUS
CyJia ¢ yJacTHEeM MPUCSHKHBIX U apOUTpaKHbIX 3aceaTemNei.

Omnwucatp 331241 NEKTPOHHOTO JOKYMEHTO000pOTa B Cy1aX, a Takke (POPMBI UX peaTH3allHy.
OxapakTepu30BaTh JEATENBHOCTh PaOOTHUKOB ammapara cyla MO XPaHEHUI0 U HCHOJIb30BAHUIO
nedateit ¢ uzodpaxxenueM I'ocynapcrBennoro rep6a Poccuiickoii @enepanuu.

Onwucath GYHKIUU U TOTHOMOYHS 3KCIIEPTHOM KOMHCCUU CYAA.

OxapakTepu30BaTh yUYETHO-PETUCTPALIIOHHBIE KypHAIIb B BEJICHUHU CYA€OHOTO JEIONPON3BOICTRA.
PackpbITh npuHLIKITEL HOPMUPOBAHHS HAPSAIOB B BEACHUU CYAEOHOTO AEIONPOU3BOICTBA.
OxapakTepu30BaTh  OpraHM3alMI0  CyACOHBIX  M3BEUICHMH W  BBI30BOB, BKJIOYAas  CMC-
MH(POPMHUPOBAHHUE.

OxapakTepu30BaTh 00ecredeHre BeICHUS IPOTOKOJIOB CyIeOHOT0 3aceJaHusl.

OxapakTepu30BaTh BEACHNUE yU€Ta IBUKEHUS A€ U CPOKOB MX IPOXOKJIEHUS B CY/IE.

Onucarb NOPSAOK UCIIOJIB30BAHUS JOKYMEHTOB, HAXOSAIIMXCS HA apXMBHOM XPaHEHUU.

Onucate OCOOEHHOCTH OpraHM3allMd XPAHEHUS BEIIECTBEHHBIX [OKA3aTeNIbCTB W HCIIOJHEHUS
CyIeOHBIX aKTOB B YacTU CyJbObI BEIIECTBEHHBIX IOKA3aTENIBCTB IMOCIE PACCMOTPEHHs CyAeOHBIX
aell.

OxapakTepu30BaTh JEATENPHOCTh pAOOTHHMKOB ammapara cyjJa [0 OOeCHeueHHI0 I0JauH
IIPOLIECCYATBHBIX JJOKYMEHTOB B Cy, B TOM UHUCIIE B SJIEKTPOHHOM BHJIE.

Oxapakrepu3oBath yu€T, BblJ1aua, HCIIOJIB30BaHUE U XpaHEHUE OJIaHKOB MCIIOJIHUTEIbHBIX JTHCTOB.
OxapakTepu30BaTh 0COOCHHOCTH apXUBHOTO JETIOMPOU3BOACTBA B CY/IE.

OxapakTepu30BaTh OPraHU3ALMIO0 YHHUTOXKEHUS CyIeOHBIX JOKYMEHTOB, CPOKH XPAaHEHUS KOTOPBIX
UCTEKIIH.

Omnucate 3amaun u Gopmel nesrenbHocTn ['AC «llpaBocyaue» B mporecce BeACHUs CyIeOHOTro
JEI0IPOU3BOACTBA.

PackpbITh CyIIHOCTB, BUIBI M ()OPMBI KOHTPOJISI BEACHUS CYAEOHOT0 AETIONPOU3BOICTRA.

Omnwucate 0COOEHHOCTH OTBETCTBEHHOCTH PAaOOTHMKOB almapaToB CYAOB 33 HapyIICHHUS B IpoLEecce
Be/IeHHsI CyJe0HOT0 JIENIONPOU3BOICTBA.
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