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Kpammpukanus BEINYCKHUKA: IOPUCT

dopma o0yUyeHHsi: OUHAsI/3a09HASL

Leab ocBoeHusi AUCHUIIMHBI: POpMHUpPOBAaHME KOMIUIEKCA 3HAHMM O MpaBWIAX M
nporenypax O(GOpMIICHHUS IOPUIMYECKUX M CIY)KEOHBIX JOKYMEHTOB aJMHUHHUCTPATHUBHO-
IIPaBOBOI'0 XapakTepa, CIIOCOOHOCTH pa3padaThiBaTh U MPaBUIBHO O(POPMIIATH IOPUAMYECKUE U

CIIy’)kKeOHBIE ~ JIOKYMEHTBl  aJMHHUCTPAaTHUBHO-TIPAaBOBOrO  xapakrepa.  llpmoOpereHue
00yyaromyUMuUCs 3HaHUM, YMEHUI M HABBIKOB COCTABJICHUS aJMUHUCTPATUBHO-IIPOIIECCYATbHBIX
JIOKYMEHTOB, 00ECTIeYnBAOIINX  OCYIIECTBICHHE TMPO(PECCHOHATBHON  IOPHINYECKOM

JEATEIIBHOCTH 10 peaJlM3alud  aJMUHUCTPAaTUBHO-NIPABOBBIX M  aJIMUHUCTPAaTUBHO-
IPOLECCYaTIbHBIX OTHOIIEHUM, a TaKKe OKa3aHWe KBAJU(ULUUPOBAHHOM M  IOPUIUYECKOMN
IOMOLIM C TpaxJaHaM, IOPUAMYECKMM JMIAM M OpraHaM BJIacTH [0  BOIIPOCaM
aMUHUCTPATUBHOIO IIpaBa U Ipoliecca.

Iliian kypca:

Tema 1. O0mue MeToAUYeCKHE PEKOMEHJANUM MO COCTABJIECHMI0 AAMHHHUCTPATUBHO-
NpoleccyaJbHbIX JOKYMEHTOB: BONPOCHI TEOPHH M HOPMATHBHbIE TPeOOBaHMS

OObmue monoxeHuss 00 aJMUHUCTPATUBHO-TIPOLIECCYAIBHBIX JOKYMEHTAX: BOIMPOCHl TEOPHU U
neranpHble geuHuIMH. Knaccupukanus aIMUHHCTPATHBHO-TIPOIECCYalIbHBIX JOKYMEHTOB. Busl
MPOIIECCYATbHBIX JIOKYMEHTOB B IPOM3BOICTBE TI0 JiesiaM 00 aIMUHHUCTPATHBHBIX TPABOHAPYIICHHUSAX U B
aJMUHHACTPATUBHOM  cyaonpou3BojactBe. OcHOBHbIE TpeOoBaHMS K ¢GopMe H  COJIEPKaHUIO
aJMHHHUCTPATUBHO-TIPOLIECCYATbHBIX JOKYMEHTOB. TpeboBaHHE K IpOLECCYalTbHBIM JOKyMEHTaM O
COOTBETCTBHM TOMY 3aKOHY, KOTOPBIM MPEIYCMOTPEHO €ro COCTaBjieHHE (110 HauMEHOBaHMIO, (hopMe,
conmepxkanuto). CofepkaHue TMPOLECCYalbHOrO JOKYMEHTa 10 COOTBETCTBUIO  (PAKTHUECKUM
oOcrositenbcTBaM. TpeOoBaHMs K POIECCYAIbHBIM JOKYMEHTAM T10 JIOTHYHOCTH, KPATKOCTH U SCHOCTH.
I'paMOTHOCTE M KyJibTypa O(OPMIICHHUS MPOIECCYAIbHOT0 J0KyMeHTa. COCTaBJIeHHE JOKYMEHTOB B
COOTBETCTBHH C OOIIMMH M CHEIMATbHBIMUA MPABUIAMH, PETJIAMEHTHPYIOIIUMH OTACIBbHBIC WX BHIBI.
[Moanucanue JOKyMEHTA JIUIIAMH, YIACTBYIOIIMMH B MMPOU3BOJICTBE COOTBETCTBYIOIIETO ICHCTBUS.

Tema 2. Bompocbl mnpoueccyajbHOro ogopmjeHusi BoO30yxaeHuss Jeaa o0
a/IMUHUCTPATHBHOM NMPaBOHAPYLIEHUHT

[ToBoabl W ocHOBaHUS Al BO3OYKAEHUS Aena 00 aJIMUHHCTPATHBHOM NpPaBOHAPYIICHUH, MX
nokymentanpHas ¢ukcammsa. Odopmienune pamopra. Otder o TpojenaHHOW pabore, MO0 O
COBEpPILEHHBIX NEHCTBUSX, MpefocTaBisieMblii B ¢opMe panopra. OnpeeneHue JOHKHOCTHOTO JIHMILA
aJIMAHUCTPATUBHOTO OpraHa o BO30YXIeHHH Jena o0 aJIMHHUCTPATUBHOM NPaBOHAPYIICHHH.
Omnpenenenne IOKHOCTHOTO JIMIA aAMUHHUCTPATUBHOTO OpraHa o0 oTkase B BO30yXIeHHMH jaena o0
aJMUHUCTPATUBHOM MpaBoHapymieHuu. llocTaHoBneHne mnpokypopa o BO30YXKISHHH Jena o0
aJIMUHUCTPAaTUBHOM  npaBoHapymeHud.  CocraBieHHWe  NPOTOKoiMa 00  aAMHUHUCTPAaTUBHOM
npaBoOHApylUIeHUH: o00mue TpeboBaHus. VIHbIE JTOKYMEHTHI, KOTOPBIMH MOXET O(OopMISTHCS
B030y>xJeHue fena 00 agMuHUCTpaTuBHOM npaBoHapymeHuu (cT. 28.1 KoAll P®). Tunuunsle ommdku
NIPY COCTABJICHUHU MPOLECCYyabHBIX JOKYMEHTOB Ha CTaluM BO30YXKICHHA Aefia 00 aAMUHUCTPATUBHOM
NpaBOHAPYIICHUH.

Tema 3. IIpomeccyajibHble TOKYMEHTHI, oO0ecneynBalOIyue MNoJydeHHe H (HKCANMIO
A0Ka3aTeJbCTB 110 /ieJly 00 aAMUHUCTPATUBHOM IPABOHAPYIICHUH



[Tomyuenne oObsICHeHMNA W ToKa3aHWW. Ha3zHavueHWE SKCIEPTH3BI M IPHUBIICUCHUE CITCIIHATICTA.
JInuHBIE OCMOTpP, OCMOTpP TNOMENIEHUM, TEPPUTOPUNA, Bellled W JOKYMEHTOB, TPAHCIOPTHBIX CPEJNICTB.
®oTO0- U KHMHOCHhEMKA, BUJEO3aIUCh. V3bATHE BeleH W IOKYMEHTOB B PaMKax aJIMUHUCTPATHBHOTO
mporiecca.  AJIMHHHUCTpaTUBHOE — 3ajepxkaHue. I[lpuMeHeHue WHBIX Mep  oOecriedyeHuss B
aIMUHUCTpPATHBHOM mporecce. OmpenmencHue 00 HCTPeOOBAaHWHM CBEACHHN, HEOOXOAWMBIX IS
paspemienus nena. OmpemenaeHue 00 HUCTPeOOBAHWKM HEOOXOIUMBIX ITOMOJHUTEIHHBIX MAaTEPHAIOB IIO
neny. TunudHble OIMMOKM TIPH COCTaBICHHM TIPOIECCYalIbHBIX JOKYMEHTOB, OOCCICUUBAIOIINX
noJTydeHune u (PUKCAIHIO JOKa3aTeIbCTB IO [Ty 00 aIMIHICTPATHBHOM IPAaBOHAPYIIICHHH.

Tema 4. IlpoueccyanbHble JOKYMEHTBI, O0ecneyMBalOlMe paccMOTpeHHe jena o0
aIMUHUCTPATUBHOM TMPAaBOHAPYLIeHUH Mo cymiecTBY. JlokymeHnTajibHOoe odopMieHue Mep
aAMMHHCTPATUBHOIO MPUHYKIEHUS.

AKTBI, 00€CIIeUnBAIOIINE HAJICKAIISe U3BEIICHHUE JIUI], YYaCTBYIOIIMX B POU3BOJICTBE, O MECTE
U BpPEMCHHM pAaCCMOTPCHHS JieJla M WX SIBKY HA pPacCMOTPEHHUE Jjena. AKThI, 00eCIeUYMBAOIINE
paccMOTpeHHe Jella KOMIIETEHTHBIM aJMHUHUCTPATHBHBIM OPTraHOM WM CyAbed B COOTBETCTBHH C
ycranoBieHHOi KoAIl P® mnoaBemoMCTBEHHOCTHIO. AKTHI, OOecmedrBaroniie IMpeKparieHre
MIPOM3BOICTBA MO JIeNTy 00 aJMHUHUCTPATUBHOM MPAaBOHAPYLICHUH. TUIIMYHBIC OIUOKH MPH COCTABICHUH
MPOIECCYANbHBIX JOKYMEHTOB, OOECHeYrBalONMX pACCMOTPEeHHE Jena o0 aJIMHHUCTPATHBHOM
MIPaBOHAPYIICHUH TI0 CYIIecTBY. Mephl allMUHUCTPATHBHOTO HMPUHYKICHHS, 0OCOOCHHOCTH UX M30paHus
U JIOKyMEHTaJIbHOE 0(hOpMIICHHUE.

Tema 5. OdopmiieHne NpoToKoJia 00 AIMUHUCTPATUBHOM NPABOHAPYLIEHUH.

I[OJDKHOCTHBIC Jjna, YINOJHOMOYCHHBIC COCTaBJIATH ITPOTOKOJIBI 06 AIMHUHUCTPATUBHBIX
npaBoHapyIIeHusAX. TpeboBaHUs K CoAep)aHUIO MpoTokojia. COCTaBJIEHUE MPOTOKOJIA: OOIIUN MOPSIIOK
U UCKIIOYeHns. HampaBnenne KoM MpoTOKOIa 00 aIMUHUCTPATUBHOM IpaBOHAPYIICHUU. THITMIHBIE
OIMMOKM TIPU COCTABJICHWH TMPOTOKONA 00 aJIMHUHUCTPATHBHOM TNpaBOHapymieHHH. BosBpamieHue
npoToKoNia 00 aJMHHUCTPATUBHOM NpPaBOHApYIIEHHMM W JAPYTMX MaTepuUalioB Jeia B Opra,
JOJDKHOCTHOMY — JIMIYy, KOTOpBIE COCTaBWJIM TIPOTOK: TOPSAOK MW OCHOBaHus. [IpoTokom 00
aJMHUHHACTPATHBHOM IMIPaBOHAPYIIIEHUH, COBEPIIIEHHE KOTOPOTO BIIEYET a/IMUHUCTPATUBHBIN apecT.

Tema 6. IlocTaHoBJIeHHE MO ey 00 AAMUHUCTPATUBHOM NMPAaBOHAPYLIEHHH KaK HTOTOBBIA
AOKYMEHT IIO JeJIy.

CopeprxaHue TIOCTAaHOBJICHHS IO /ey 00 aJIMMHHCTPAaTMBHOM IPaBOHAPYIICHUH: HOPMATHBHBIC
TpeOOBaHMS U TPAKTHYECKHE acTIeKThl. Borpockl, penraemMple MpU BEIHECEHUH TTOCTAHOBJICHMS IO JeNTy 00
aJIMUHUCTPAaTUBHOM IPaBOHApYyIIEHUH. BpIHEceHHE MOCTaHOBJICHUS B (hOpME 3JIEKTPOHHOIO JOKYMEHTa
U C MPUIOKEHUEM MaTepualioB, MOJyUYEHHbIX C IPUMEHEHUEM Pa0OTAIOIIMX B aBTOMATHUYECKOM PEXUME
CHENUANBHBIX TEXHUYECKHX CPEJCTB, UMEIOMMX (YHKIUU (OTO- U KHMHOCHEMKH, BHIICO3AIUCH, U
cpenacTB GOTO- W KHHOCHEMKH, BHJEO3amicH. HampaBiieHwe KONMWI TOCTaHOBIEHHS IO Jely 00
aJMUHUCTPATUBHOM IpaBOHApYILIEHWU. BceTymieHne B 3aKOHHYIO CHIIy ITOCTAHOBJICHHUS IO ey 00
aJMHHHUCTPATHBHOM MpPaBOHApPYIIEHUH. THUMHUYHBIE OMIMOKH MPU COCTABIEHWH ITOCTAHOBIIEHUS IO eIy 00
aIMMHUCTPATUBHOM MPaBOHAPYIIIEHUH.

Tema 7. IlpoueccyajibHblil NMOPSAIOK 005KATOBAHUSI He BCTYNHMBUIMX B 3aKOHHYI0 CHJLY
MOCTAHOBJICHHUE MO ey 00 aIMUHMCTPATUBHOM NPaBOHAPYIIEHUH.

[IpaBo Ha oOkamoBaHWME MOCTAHOBJICHHUS MO A€y 00 aJAMUHHCTPATUBHOM IIPABOHAPYIICHUH.
[lopsimox u cpoku mofayd xajoObl (IIPOTECTa) Ha MOCTAHOBJICHUE IO AeNy 00 aJIMUHHCTPAaTUBHOM
npaBoHapyiennd. CopaeprkaHue xajnoObl (IpoTecTa): HOPMATHBHBIC TPEOOBAaHUS M IMPAKTHUECKUE
acniektbl. OcCOOEHHOCTH TIPOLIEAYPhl PACCMOTPEHMS IKaloObl Ha IIOCTAHOBJIEHHE 110 Jeny 00
aJMUHUCTPATUBHOM TPaBOHAPYLICHWH, €€ JOKYMEHTAJbHOE CONpOBOXIeHHE. Perrenue mo xanobe
(mpoTecty) Ha OCTAHOBIEHHE MO €Ty 00 aAMHHHCTPATHBHOM IPAaBOHAPYIIEHUH: CONEP)KaHUE, BUIBI
MOPSAZOK BCTYIUIEHUS B CHIy. THNHYHBIE OMIMOKM TMPH COCTABJICHWH MPOIECCYyabHBIX JTOKYMEHTOB B
paMKax CTaAud OOKAJIOBaHMS HE BCTYNHMBIIMX B 3aKOHHYIO CHIy IOCTaHOBJIIGHHE MO Jeny 00
aJMUHHUCTPATUBHOM NIPaBOHAPYIIEHHU.

Tema 8. IlpomeccyaJbHblii NOPSAAOK 00:KaJOBAaHUS BCTYNMBIIMX B 3aKOHHYIO CHJIY
NMOCTAHOBJICHHE IO ey 00 AIMAHMCTPATHBHOM NIPaBOHAPYIICHUH.



[IpaBo Ha oOXaJOBaHWE BCTYMHUBILETO B 3aKOHHYIO CHIIy TIOCTaHOBICHHS IO Jeiny 00
aJIMAHUCTPATUBHOM TIPAaBOHAPYIICHUU, PEIICHUHA MO pe3yibTaTaM PacCMOTPEHHs KaloO (TMPOTECTOB).
[Nopsinok U Cpoku mojaur kajao0bl (IpOTecTa) HA BCTYMHBINCE B 3aKOHHYIO CHIIy ITOCTAHOBJICHUE II0
Jieny 00 aJMHHHCTPATUBHOM IPABOHAPYIICHUHU, PEIICHUE II0 pe3yJibTaTaM pPAacCMOTPEHHS Kajlod
(npotecroB). Comeprkanne xajno0bl (TIpoTecTa) HAa BCTYIMHWBIIEE B 3aKOHHYIO CHJIY MOCTAaHOBIIEHHE II0
Jeny o0 aJMUHUCTPATUBHOM MPAaBOHAPYIICHWH, pEICHHE IO pe3yjbTaTaM PacCMOTPEHHsS Kalod
(IpoTeCcTOB): HOPMATHMBHBIC TPEOOBAHUS U TPAKTUYECKHE acmeKThl. (OCOOCHHOCTH MPOLEAYPHI
paccMOTpeHHUsl IKajJoObl Ha BCTYNHBIIEE B 3aKOHHYIO CHIIy TIOCTAHOBIEHHE IO Jeiny 00
aJIMAHUCTPATUBHOM MPABOHAPYIIIEHUH, PEIICHUE TIO0 pe3yJIbTaTaM PacCMOTPEHUs kanod (MPOTeCcTOB), ee
JIOKYMEHTAQJILHOE COIMPOBOXK/cHHE. PemieHne no xamobe (MpoTecTy) Ha BCTYIUBIISE B 3aKOHHYIO CHITY
MOCTAHOBJICHUE TIO Jieny 00 aJMUHUCTPATHBHOM IMPABOHAPYIICHUHW, PEIICHHE [0 pe3yJbTaTaM
paccMoTpeHusi kayob (MPOTEeCTOB): COJACp)KaHWE, BHIBI, MOPSIOK BCTYIUICHHWS B CHIY. TUIHYHBIC
OIIMOKY TPU COCTaBJICHUHU MPOIECCYATBHBIX JOKYMEHTOB B paMKaxX CTaJuy 00aJlOBaHHS BCTYIHMBIIUX B
3aKOHHYIO CHJIy IIOCTaHOBJICHHE 1O Jelly 00 aJMUHHCTPATHBHOM NPaBOHAPYIICHUH, PEIICHUH 110
pe3yJbTaTaM pacCMOTPEHHUS XKal00, IPOTECTOB.

Tema 9. OcoGeHHOCTH COCTABJIEHHS] MPONECCYATbHBIX JOKYMEHTOB B aJMHHHUCTPATHBHOM
CyIONPOU3BOACTBE (B Cy/le NepBOi MHCTAHLMH).

OOmue acmekTsl COCTaBJICHHS HPOLECCYaNbHBIX JOKYMEHTOB B  aJAMUHHCTPATUBHOM
CYJOIIPOU3BOACTBE (B CyJc MEpBOW HHCTAaHIWH). JJOKYMEHTBI, COCTaBISieMble B paMKaX NPHKA3HOTO
MPOU3BOACTBA. AJIMUHUCTPATUBHBIA MCK: OCOOCHHOCTH COCTAaBJICHWS. THIUYHBIC OIIMOKU TIpH
COCTaBJICHMM AaJMHUHHUCTPAaTUBHOrO Hcka. [loaroroBka jenma, paccMarpuBaeMoro B  IOPsAKe
aJMHUHHUCTPATUBHOTO CYIOIPOM3BOACTBA, K CyIcOHOMY pa30upaTeabcTBy. OCOOCHHOCTH CyneOHOro
pasobuparensctBa cornmacio KAC P®. OcobeHHOCTH NpPOU3BOACTBA MO OTACIBHBIM KATErOPUsIM
angMuHUCTpaTuBHBIX nAen cornmacHo KAC P®. YmpomeHHoe npou3BoAcTBO. Pemienue cyia mo peny,
paccMaTpUBacMOMY B TOpSAKE aJMHHUCTPATHBHOIO CYIONPOM3BOACTBA. [HBIE mpoleccyanbHbIe
JOKYMCHTHI, COCTAaBJISIEMBIC 10 aciy, paccMaTpuBacMoMy B MOpAaKE AIMUHUCTPATUBHOI'O
CyJIOIPOU3BOJICTBA.

Tema 10. Bompochl cocTaBiieHusl TPOLECCYaTbHBIX [JOKYMEHTOB TMpPH 00:KaJI0BAHMHU
Cyae0HBIX AKTOB B paMKaX aAMHUHHCTPATHBHOIO CYyA0NPON3BO/CTBA.

[IpaBo Ha oOkanoBaHWE HE BCTYNMBIIMX W BCTYNHUBIUMX B CHJIYy CyIEOHBIX akTOB B paMKax
aJMUHHUCTpAaTUBHOrO cynonpousBozactBa. llopsimok u cpoku momaum »xanod. CoxepxaHue Kajoo:
HOPMATUBHBIE TPeOOBaHHS M MpaKTHUeckre acnekThl. OcOOEHHOCTH MPOLIEAYp PACCMOTPEHUS Kallod Ha
HE BCTYNMBLIME W BCTYNHUBIIME B CHIYy CyJIeOHbIe akThl B paMKax aJIMHHHCTPATHBHOTO
cynomnpousBoacTtBa. CyneOHbIE aKTbl, NPUHUMAaEMble 10 HMTOraM PACCMOTPEHHs XXajloO0 B IOPSIKeE
AIMUHUCTPATUBHOTO  CYJIONPOM3BOJACTBA CyJaMH AaleUILHMOHHOM, KacCalMOHHOW, HaJI30pHOU
I/IHCTaHHI/II\/'Il COJZCPIKAHNE, BUIABI NOPAJOK BCTYIUJICHUA B CHUITY. Tunuydele OMIMOKH IIpu COCTaBJICHUU
NPOLIECCYATbHBIX TOKYMEHTOB B paMKax 00>KaJlOBaHMs HE BCTYNMBIIMX M BCTYIHUBIIUX B CHITy CyIeOHBIX
AKTOB B paMKax aAMHWHHUCTPATUBHOTO CYJIOIIPOU3BOIACTBA. BOHpOCLI HUCIIOJIHCHUA Cy,[[e6HBIX aKTOB B
MOpSAIKE aIMUHUCTPATHBHOTO CYJOTIPOU3BO/ICTBA, €r0 JOKYMEHTAIIMOHHOE COIPOBOXKICHHE.

¢OprI TeKyLWero KOHTpona n npOME)KYTO‘-IHOVI aTTectaymu:

IIpomexyrounas arrecrauuss 1o gucuuiuimHe «lIpakTMKyM 1O  COCTaBIIEHHIO
aJMUHHUCTPATUBHBIX JTOKYMEHTOB» IMPOBOJUTCS B COOTBETCTBUU C Y4EOHBIM IUIAHOM 8 6uoe
9K3aMeHa.

B xone ocBoenust nuctuiuinHbl «[IpakTHKyM IO COCTaBJIEHHIO aJMUHUCTPATHBHBIX
JOKYMEHTOB» HCIIOJIb3YIOTCS CIEAYIOIIHME METOABl TEKYIIEro KOHTPOJS YCIEBAEMOCTU
oOydaromuxcs: onpoc, 3cce, MpakTUYecKue 3aanus, pedepar, TECTUPOBAHUE.

JucuumnnuHa sBisieTcst dtanoM  (opmupoBanus kommnereHuuu I[IK-5 - cmocoGHOCTD
pa3palaTeiBaTh U MPaBUIBLHO OQOPMIIATH IOpUAMYECKHE U ciayxkeOHble nokymeHtsl, [ICK-1-
CHOCOOHOCTBIO  OCYHIECTBIATh  NPOPECCHOHATBHYIO  IOPUAMYECKYIO  JIEATENBHOCTh  I10
pearu3aluy aJJMUHUCTPATUBHBIX OTHOIIEHUH, OKa3bIBaTh KBAIU(DPUIIMPOBAHHYIO IOPUIUUECKYIO
NOMOLIb  IpaXkJaHaM, OPUAUMYECKMM JIMAM M OpraHaM BJIaCTM 10 BOIpOcCaMm
aJMUHHCTPATUBHOTO IpaBa.

B pesynbrare 0CBOCHUS TUCIHUIIIMHBI Y CTYIEHTOB JOJKHBI ObITh:



paspabaTelBacT W TPABWIBHO O(QOpPMIISIET IOPHUAWYECKHE W CIYXKEOHBIE JTOKYMEHTBI
aJIMAHUCTPATUBHO-TIPABOBOTO XapaKTepa

WCIIONIB3YET 3HAHUS O NpaBWIaX M Hpoleaypax OQOPMIICHUS FOPUIUYCCKHX M CITY)>KEOHBIX
JIOKYMEHTOB ~ aJIMUHUCTPAaTHUBHO-TIPABOBOIO  XapakTepa B TMPOIECCE MPABOBOTO  OOECICUCHUs
(YHKIIMOHUPOBAHUS OpraHu3auy ((hU3UIecKoro JIHIa)

COCTaBIISICT aJIMUHHUCTPATHBHO-TIPOIIECCYaIbHbIC JIOKYMEHTHI, obecrieunBaroniue
OCYIIECTBICHHE MPO(PECCHOHATHLHON HOPUIAMYSCKON NEATSIBHOCTH 0 Peaau3allii aJMUHUCTPATUBHO-
MPaBOBBIX U aIMUHUCTPATUBHO-TIPOLIECCYATLHBIX OTHOIICHUH,

OKa3bIBaCT KBAUTM(UIIMPOBAHHYIO FOPUIAMYCCKYIO MOMOIIb rpa)cIaHaM, FOPUIUICCKUM JTHIAM U
OopraHaM BJIaCTH IO BONPOCAM aJMHHHCTPATUBHOTO MpaBa U Mporecca.
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