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1. Hepeqem, INIAHUPYEMBIX pE3yJILTAaTOB Oﬁy‘leHI/lﬂ Mo TMCHMIIVIMHE, COOTHECCHHBIX C
INIAHUPYEMBIMH peE3yJdbTaTaMHU 0CBOCHUA 06pa30BaTe.]'[l)H0171 IporpaMmmbIl

1.1 Juctumuuna b1.0.22 VHocTpaHHBIN $3bIK NpO(EeCcCHOHAIBLHOrO OOLIeHHs] 00ecreurnBaeT
OBJIAJICHHE CIIETYIOMIMMHU KOMIIETCHIUAMHE C YIE€TOM 3Tara:

Kon HaumenoBanune Kon HaumenoBanue JTana
KOMIIETEHIIUN | KOMIIETEHIUU JTana OCBOEHHUS | OCBOCHUSI KOMIIETEHIIUU
KOMIETCHITUU
YK OC-4 Crniocoben YK OC-4.2.2 @dopmupoBaHue CHOCOOHOCTH]
OCYILIECTBIISITh OCYILIECTBIISATh hi (S (0):3% )
KOMMYHHUKAIMIO, B TOM KOMMYHHMKAI[MI0O B  YCTHOH
quciie  JeJIOBYlO, B (hopMe Ha UHOCTPAHHOM SI3bIKE
ycTHOH M mnucbMeHHOM | YK OC-4.2.3. dopmupoBaHue
dhopmax Ha CIIOCOOHOCTH  OCYIIECTBIISITh
rocy/1apCTBEHHOM u JIEIOBYI0 KOMMYHUKALIUIO B
MHOCTPaHHOM(BIX) MUCBMEHHOW  ¢opme  Ha
SI3BIKAX WHOCTPAHHOM SI3bIKE
YK OC-4.3.1 dopmupoBaHue
CIOCOOHOCTH MIPOBECTHU
nyOJIMYHOE BBICTYIUIEHHE Ha
MHOCTPAaHHOM SI3bIKE
YK OC-5 Crniocoben  mposiats | YK OC-5.2.2 dopmupoBaHue
TOJIEPAaHTHOCTh B CIIOCOOHOCTH HCKaTh HOBBIX
YCIOBUSAX COTPYIHUKOB H TPOBOJUTH
MEXKYJIbTYPHOTO UHTEPBBIO HAa HHOCTPAaHHOM
pazHooOpa3us SI3BIKE
oOmecTBa B | VK OC-5.3.1 ®opMHpOBaHHE
COLIMAJIbHO- CIOCOOHOCTH MIPOBECTHU
HUCTOPUYECKOM " Oecely ¢ COTPYAHUKOM st
¢dbunocodcrom BBISIBJICHHS ero
KOHTEKCTax, MOTHBAI[MOHHOTO  Mpoduis
coOmroaaTh HOPMBI Ha UHOCTPaHHOM(BIX) SI3bIKaX
9TUKM M ucCnoJib3oBars | YK OC-5.3.2 dopmupoBaHue
NeQeKTONIOrHUeCcKre CIIOCOOHOCTH aHAINU3UPOBATh
3HAHUSI B COLIMATILHOU U BOTIPOCHI OXpaHBl Tpyda H
npodeccuoHalbHON 3I0pOBbsI  II€pCOHANa  Ha
chepax WHOCTPAHHOM(BIX) S3bIKaX
OIIK-1 Cnocoben npumensts | OIIK-1.2.2.2 dopmupoBaHHE
3HAHUSA (Ha CIIOCOOHOCTH  OCYILIECTBIIATh
IIPOMEKYTOUHOM YCTHBIE W TIHCHMEHHBIE
YpOBHE) KOMMYHUKAIHH Ha
SKOHOMMYECKO, MHOCTPAaHHOM  f3BIKE IO
OpraHU3alMOHHOM, npoOiemMam yIIpaBICHUS
YIPaBJIEHYECKOH, IIEPCOHAIOM
COLIMOJIOTHYECKOU u | OIIK-1.3.1 PopMHpOBaHHE
MICUXOJIOTHYECKON CIOCOOHOCTM  4YWTaTh U
TEOpUH, POCCHUICKOIO o0cyXIaTh Hay4HYIO
3aKOHOJATENbCTBA B JTUTEPaTypy Ha
4acTH paboThl c MHOCTpPaHHOM(bIX) SI3bIKaX 10
MIEPCOHAJIOM npu BOIIPOCaM TEOpUHn u




pemenun
poheccHoHaTbHBIX
3amad

MIPaKTUKU
IIEPCOHAIIOM

YIIpaBJICHUS

OIIK-1.3.2 dopmupoBaHHE

CIIOCOOHOCTH  OCYIIECTBIIATh
MHGOPMAIIMOHHBIN MOUCK Ha
MHOCTPaHHOM(bIX)  fA3BIKax
HOPMaTHBHBIX aKTOB,
PETYIUPYIOIUX OTHOILIECHUS
B chepe yIIpaBJICHUS

HEPCOHATIOM

1.2. B pe3ynbrare 0CBOCHUS JUCLUILINHBI Y CTYAEHTOB JOJKHBI ObITh C(POPMHUPOBAHBI:

OTO/TD Kox  »srana Pesynbrarsl 00yueHus
(npu HANTUYUK OCBOEHUS
npodcerangapra)/ KOMITIETEHIUI
TPYAOBBIC WIH
npodeccuoHaIbHbIC
JNEUCTBUA
YK OC-4.2.2 |Ha ypoBHE 3HaHUI: JEMOHCTPUPYET 3HAHUE
crienn(pUIeCKOi JIGKCHKA UHOCTPAHHOTO SI3bIKA,
pacpoCTpaHeHHOHU B JIEIOBOM cepe
Ha YPOBHE YMEHHUI: IEMOHCTPUPYET BiIaJICHUE
I'PaMOTHOM, CBOOOIHOH peubio
Ha YPOBHE HABBIKOB: CBOOOJIHO BEET JCIOBYIO Oeceny
Ha UHOCTPAHHOM (MX) SI3bIKaX
YK OC-4.2.3. |Ha ypoBHE 3HaHUI: JEMOHCTPUPYET 3HAHUE TpeOOBaHU
«JlesTenbHOCTh 110 K HaIllMCaHUIO JIEJIOBBIX TUCEM Ha HHOCTPAaHHOM(BIX)
OpraHu3aluy Tpyaa S3BIKAX
11 OTLTATBI Ha YPOBHE yMEHHii: cOOII0IaeT Bce TPeOOBaHMS K
[1EpCOoHaIa» HAIHCAHUIO JEJI0BOTO MMUChMa Ha MHOCTPAHHOM SI3BIKE
[Ipodeccuonanbroro Ha YPOBHE HABBIKOB: CBOOOIHO BEJIET JICIOBYIO
cTaniapra MEPENHCKy Ha HHOCTPAHHOM (BIX) A3BIKAX
«Crienuamcr no YK OC-4.3.1 |Ha ypoBHE 3HaHUI: JEMOHCTPUPYET 3HAHUE JICTOBOTO
YTIPABJICHHIIO ATHKETa CTPaHbl KOHTPAreHTa
?;2;2§$Zﬁ>> Ha YPOBHE YMEHHUH: TUIAHUPYET U TIPOBOAMT AETIOBYIO
IMpukasom BcTpeuy (IyOJIM4HOE BBICTYIUIEHHE) HA HHOCTPAaHHOM
MuHucTepcTBa A3BIRE
nyma u comanbHo Ha YpOBHE HABBIKOB: CIIOCOOEH MPOBECTH JIEIOBYIO
atTsr Poccuiickoit BCTpeuy (IyOJaM4HOE BBICTYIUIEHHE) HA HHOCTPAaHHOM
Denepaunu oT «06» A3BIKC —
oxTs6ps 2015 . Ne YKOC-5.2.2 [na YPOBHE SHAHHH: IEMOHCTPUPYET 3HAHUE J100aJIbHBIX
6911) TeHJACHIUN B C(belze pEKpYTMEHTA
«JTOKyMEHTALMOHHOG Ha YPOBHE YMEHHUI: MOXKET ITPOBOJIUTH HHTEPBBIO C
oGecrieuenue padoThl KaHIUAaTaMy Ha HHOCTPaHHOM(BIX) sI3bIKaxX
C [epPCOHATOM» Ha YpOBHE HABBIKOB: BJIa/ICCT HABBIKAMU ITOVMCKA U
[1po(ecCHOHAIBHOTO MPUBJICYCHUS TIEPCOHANIA HA MEXKTYHAPOIHBIX
cTaHzapTa H(GOPMAIIMOHHBIX TUIOMAJKAX
«CeLnanucT o YK OC-5.3.1 |Ha ypoBHE 3HaHUH: JEMOHCTPUPYET 3HAHUE

0COOEHHOCTE MOTUBALIMU U CTUMYJIMPOBAHMUSI B
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yIIpaBJIECHUIO
[IEPCOHATIOM»
(Y1BepxaeH
[Ipukaszom
MunucrepcTBa
TpyAa U COUUAIBHOU
3amuThel Poccuiickon
Deneparun ot «06»
okTs0ps 2015 1. Ne
691H)

YCIIOBUSAX MEKKYJIBTYPHOTO Pa3HO00pa3ust

Ha YpOBHE YMEHUI: MOXKET IIPOBECTH Oeceny C
COTPYJHHKOM JIJISl BBISIBJICHHS €M0 MOTHBAIIHIOHHOTO
poduiIs Ha HHOCTPAHHOM(BIX) SI3bIKAX

Ha YPOBHE HABBIKOB: CITIOCOOCH BBISBUTH (DaKThI
JTUCKPUMHUHAIIMOHHOW MPAKTUKHU B chepe TPYAOBBIX
OTHOIIEHUM C yU4E€TOM CIIeIU(PUKUA HAITMOHATIHFHOTO 1
KYJIbTYPHOTO KOHTEKCTa

YK OC-5.3.2

Ha YPOBHE 3HAHMI: JEMOHCTPUPYET 3HAHUE FTUYECKUX U
MPaBOBBIX CTAH/IAPTOB MOBEACHUS B chepe TPYAOBBIX
OTHOILIEHUH

Ha ypOBHE YMEHUM: IEMOHCTPUPYET YMEHHE
AHAIM3UPOBATEH BOIIPOCHI OXPAHBI TPYa U 310POBBS
IIepcoHaja Ha HHOCTPAHHOM(BIX) SI3bIKaX

Ha YPOBHC HABBIKOB: CII0COOEH BBISIBIISTH HpO6J’I€MLI n
HaxXOJUThb PCUICHUA 110 BOIIpOCaM YIIPaBJICHUA
MIEPCOHAJIOM Ha MHOCTPAHHOM(BIX) S3bIKAX

OIlK-1.2.2.2

Ha YpOBHE 3HAHUI: IEMOHCTPUPYET 3HAHUE
crenu(puUecKoi JeKCUKH HHOCTPAHHOTO s3bIKa B cdepe
yIpaBieHUs] IEPCOHAIOM

Ha YPOBHE YMEHMI: IEMOHCTPUPYET YMEHUE
aHAIIM3UPOBATh NPO(HECCHOHAIBHBIE IPOOIEMBI
yIpaBieHUs! IEPCOHATIOM Ha MHOCTPAHHOM(bIX) SI3bIKaX

Ha YPOBHE HABBIKOB: OCYIIIECTBIISIET YCTHHIC U
MUCbMEHHBIE KOMMYHUKAIIMY Ha MHOCTPAHHOM SI3BIKE TIO
npo0seMaM yrpaBJieHHs IEPCOHAIOM

OIIK-1.3.1

Ha YPOBHE 3HAHUM: IEMOHCTPUPYET 3HAHUE JIEKCUKHU
MHOCTPAHHOTO S3bIKa 3KOHOMUYECKHX,
OpraHU3alMOHHBIX, YIPABICHYECKUX, COLIMOJIOTHUECKUX
Y [ICUXOJIOTMYECKUX TEOPUI

Ha YPOBHE YMEHMI: IEMOHCTPUPYET YMEHUE YUTATh U
o0CcyXJaTh HAYYHYIO JIUTEpATypy Ha UHOCTPAHHOM(BIX)
SI3pIKaxX MO BOIPOCAaM TEOPUU U MPAKTUKU YIIPaBICHUS
IEPCOHAJIOM

Ha YpOBHE HABBIKOB: CIIOCOOEH aHAIM3UPOBATh Ha
MHOCTPaHHOM(bIX) SI3bIKaX SKOHOMHUYECKUE,
OpraHU3alMOHHBIE, YIIPABICHYECKHE, COLIMOJIOTUYECKUE
U TICUXOJIOTMYECKHE aCIIEKThl TEOPUHU U MPAKTUKH
yIpaBJIEHUs IEPCOHATIOM

OIIK-1.3.2

Ha YpOBHE 3HAHUI: IEMOHCTPUPYET 3HAHHE
IOPUAMYECKON TEPMUHOJIOTUH B cepe yrpaBiIeHUs
IIEPCOHATIOM

Ha ypOBHE YMEHUM: IEMOHCTPUPYET YMEHHE
OCYILECTBIIATH HH(GOPMALIMOHHBIN TIOKUCK Ha
MHOCTPaHHOM(bIX) SI3bIKaX HOPMATHUBHBIX aKTOB,
PErYIHUPYIOIIUX OTHOIIEHUS B cepe yrnpaBiIeHUS
IIEPCOHATIOM

Ha YpOBHE HABBIKOB: CIIOCOOEH aHAIM3UPOBATh U
Pa3BACHATH COACPIKAHUEC HOPMATHUBHLBIX aKTOB,
PEryIHUPYIOIIUX OTHOIIEHUS B cepe yrnpaBiaeHUS
MIEPCOHAJIOM Ha HHOCTPAHHOM(BIX) SI3bIKAX
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2. O0bemM 1 MecTO JMCHMILIMHBI B cTpykType OII BO

VYyebnas nucuumuimaa 51.0.22 «HOCTpaHHBIH S3bIK TPO(ECCHOHATBHOIO OOIIEHUSI»BXOIUT B
biok 1. OGs3aTenpHas 4acTh y4eOHOTO TUTaHA M OCBaWBaeTcs Ha 3-4 Kypcax B S-7cemecTpax,
o011as TpyI0EMKOCTh 9 3aUeTHBIX eAuHUIl, 324 Jaca.

OcBoeHNE TUCIUILTUHBI OTMPAETCS HA MUHUMAIIEHO HEOOXOAUMBIH 00bEeM TEOPETHIECKUX
3HaHMUM B 00JIACT MHOCTPAHHOIO S3bIKA, a TAK)KE HA MPUOOPETEHHbIE PaHEE HABBIKK U YMEHUSI,
MOJy4YeHHBIE TMpU HU3ydeHUW Takux maucuuiummH kak b1.0.01 Wuoctpanuwii sBeik (1-4
cemectpsl); b1.0.02 «Mcropus (Uctopus Poccun, Beeobmas ucropusi)» (1 cemectp); b1.0.04
«IIpaBoBenenue» (1 cemectp); b1.0.16 «OcHoBbl Teopun ympaBinenus» (1 cemectp); 51.0.05
«[Icuxonorusa» (2 cemectp); b1.0.15 «OpranuzaunoHHOEe NPOEKTHPOBaHUE» (2 ceMecTp);
b1.0.09 «3xonommueckas teopus» (1-2 cemectp); ®TH.03 «Opranmzanusi 100pOBOITHUECKOM
(BOJIOHTEPCKOI) NEATEIILHOCTH U B3aUMOJIEHCTBUE € colMalibHO opueHTHpoBaHHbIMU HKO» (1
cemectp); b1.0.03 «®unocodpus» (2 cemectp); b1.0.14 «KynpTypa peun u Aem0BOE OOIICHHUE)
(2 cemectp); b1.0.08 «Kynsrypomorus» (3 cemectp);b1.0.27 «3THKa ¥ TICUXOJOTHS ACIOBBIX
otHomeHuit» (3 cemectp); b1.0.23 «Texnonorun nuunort >¢hdexTuBHOCTH yrpaBieHna» (4
cemectp); b1.0.13 «IIcuxodusuonorus mnpodeccnoHambHON AesTENbHOCTHY (4 ceMecTp);
b1.0.20 «TpynoBoe mpaBo» (5 cemectp).

3HaHUs, TOJyYCHHBIE B XOJ€ HW3Y4eHUs JUCHUIUIMHBI «VHOCTpaHHBIA  SI3BIK
po(eccuoHAIBHOTO OOIIEHHS» MOTYT ObITh IOJIE3HBI IPU U3YYEHUU TaKUX NMPOPECCHOHATBHBIX
muciuiuH kak b1.B.JIB.07.01 «OcHoBel PR pearensnocti» u b1.B.JIB.07.02 «YmpaBnenue
0O0IIeCTBEHHBIMHU OTHOIICHUSMU.

Ha xonTakTHyto paboTy ¢ mpemnojaBareneM BbieiacHO 146 4acoB B COOTBETCTBHH C
y4eOHBIM IUITAaHOM 10 O4YHO#N Qopme oOydeHus (mpaktuueckue 3aHsATHS — 144 wyaca,
KOHCYJIbTAIIUS K dK3aMeHy — 2 4aca),142 Jaca Ha caMOCTOATENbHYIO paboTy oOydaroruxcs u 36
9acoOB Ha KOHTPOJTb.

@®opMBI IPOMEKYTOYHOW aTTECTAlMM B COOTBETCTBUHU C yYCOHBIM IIJITAHOM — 3a4YETHl,
9K3aMeEH.

3. Conep:xanue M CTPYKTYPa AU CUMILIMHBI
OuHnas ¢popma 00ydeHust

Ne n/m HaunmMeHoBaHue TeM u/WiIn O0beM TUCHMILIMHBI, Yac. dopma
pa3nesioB Bcero KonTakTHas padoTa Cp TeKylero
00yJaIIUXCS C MpenoxaBaTesieM KOHTP 0JIAA
10 BUAAM y4eOHBIX 3aHATHI yCIeBaeMoCTH,
J/20 JIP/ 3/ |KCP/K NMPOMEKYTOUH Ol
, 20, 90, | oHCya aTTecTaluu
JOT* | 10T* | AOT* | pranu
K
IK3aM
eHy
Tema 1 | Globalization and | 20 8 12 O
Competition Trends in
Human Resource
Management
Tema 2 | The Effectiveness of | 22 10 12 0)
Recruiting
Tema 3 | RecruitingDiverseWorkf | 22 10 12 O




orce
Tema 4 | EmployeeSelection 22 10 12 O
Tema 5 | InterviewingCandidates 22 10 12 O
[IpomexyTrouHas aTTecTanus 3a
HUtoro: 108 48 60
Tema 6 | Motivation and | 20 8 12 O
Incentives
Tema 7 | BusinessLetters 22 10 12 O, KP
Tema 8 | Equal Opportunity and | 22 10 12 O
the Law
Tema 9 | Discriminatory 22 10 12 O
Employment Practices
Tema Sexual Harassment in | 22 10 12 O
10 the Workplace
Recruiting
[IpomexyTouHas aTTecTalus 3a
Uroro: 108 48 60
Tema EthicsandEmployee 14 8 6 O
11 Rights
Tema ManagingDismissals 14 10 4 O
12
Tema Employee Safety and | 14 10 4 O
13 Health
Tema Workplace Health Risks: | 14 10 4 O
14 Problems and Solutions
Tema Insurance Benefits 14 10 4 O, T
15
Wroro: 70 48 22
Koncynbranus K 2 2
IK3aMEHy
[IpomexyTouHas aTTecTalus 36 OK3
Wroro:
Bcero: | 324 | | 36 144 ] 2 | 142

CamocrostensHas pabota (CP) 1o W3ydyeHUIO AUCIUIUIMHBI

OCYHICCTBIIACTCA C

npumenennem JJOT. Hoctyn k IOT ocymiecTBisieTcs: KakIbIM 00y4JarOIMUMCsl CaMOCTOSATEIHLHO

c JI000r0 YCTpPOMCTBa Ha MOpTaje:

https://Ims.ranepa.rullapons u JIOTHH K JUYHOMY

KaOMHeTY/TIpoQuiIt0/ydeTHON 3aIlicu IpeoCTaBisieTcs: 00yJaronemMycs: JeKaHaTOM.
IIpumeyanue:
* popmul mexyugeco konmpoas ycnegaemocmu: onpoc (0O), koumponvras paboma (KP), mecmuposanue (T).

** hopmol npomesicymounoi ammecmayuu. 3avem (3a), sxzamen (IK3).

Coaep:xanueauCIUNIMHBI
Tema 1. Globalization and Competition Trends in Human Resource Management

['pammaruka
“to be”, “to have”

I'oBopeHue
Explain what globalization trend in HR management is. How does it affect business writing?
What are benefits and threats of globalization for consumers and labour force?

Tema 2. The Effectiveness of Recruiting
I'pammaTuka




Countable and uncountable nouns

l'oBopenue

What are main sources of candidates for employment?

What should employers keep in mind when using Internet sites to find job candidates?

Tema 3. Recruiting Diverse Workforce

I'pammaTuka
The Present Simple Tense & The Present Continuous Tense. The Past Simple Tense

l'oBopenue
What are the main things you would do to recruit and retain a more diverse workforce?

Tema 4. Employee Selection

['pammatuka
The Present Perfect Tense. Degrees of Comparison

l'oBopenue

Why is it important to conduct pre-employment background investigations?

Do you think a certified psychologist who is specifically trained in test construction should (or
should not) be used by a small business that needs a test system for its applicants?

Tema S. Interviewing Candidates

['pammaruka
The Future/”Will, Shall”

l'oBopenue

For what sorts of jobs do you think computerized interviews are most appropriate? Why?
What can you say about ‘headhunters’? Why are they dangerous for small companies?
What do you think are pros and cons of unorthodox interview methods?

Would you recommend a procedure like this?

Tema 6. Motivation and Incentives

['pammaruka
Possessives

l'oBopenue
Compare and contrast incentive plans discussed in the article. What are pros and cons of each
type of incentive plans?

Tema 7. Business Letters

['pammatuka
The Future /’to be going to”/

l'oBopenue

Why is it important to answer the question “What will convince your reader that what you’re
writing is important for him or her?”

Do you agree that using passive voice would take the personality out of your letter? Prove your
point of view.

How would you respond to someone about the lack of job openings at your bank if you don’t
want to scare a potential employee?

Tema 8.Equal Opportunity and the Law

['pammaruka
Zero and First Conditionals

l'oBopenue
Define adverse impact and explain how it is proved.



What is the difference between disparate treatment and disparate impact? Can you give several
examples?

Tema 9. Discriminatory Employment Practices

I'pammaTuka
The Past Simple Tense & The Present Perfect Tense.

I'oBopeHue

Discriminatory employment practices an employer can/can’t use in recruiting, selection,
promotion.

When can educational and physical requirements be job related and legal? Give several
examples.

Tema 10. Sexual Harassment in the Workplace Recruiting

['pammaruka
Passive forms

l'oBopenue

Everyone loses when sexual harassment occurs. It affects productivity and lowers morale at all
levels of an organization. Most importantly, it can even result in a lawsuit. Everyone has the
right to work in an environment free from sexual harassment and to be evaluated on his or her
work performance.

What is the difference between sexual attraction and sexual harassment?

Who is the most frequent victim of sexual harassment?

Tema 11.Ethics and Employee Rights

['pammatuka
Modal verbs

I'oBopeHue

You believe your employee is making unethical choices. How would you check this and what
would you do about it if it’s true?

You believe your employer is making unethical choices. What would you do about it if it’s true?

Tema 12. Managing Dismissals

['pammaruka
Disjunctive Questions

I'oBopeHue

How would you ensure fairness in disciplining, without punishment approach?

Provide examples of behaviour that would probably be unethical but legal, and examples of
behaviour that would probably be illegal but ethical.

Tema 13. Employee Safety and Health

['pammaruka
The Present Perfect Tense & The Past Perfect Tense

l'oBopenue
How can an employer reduce the occurrence of unsafe acts on the part of his/her employees?

Describe at least five techniques for reducing accidents.

Tema 14. Workplace Health Risks: Problems and Solutions

I'pammaTuka
The Past Simple Tense & The Past Continuous Tense.

l'oBopenue
Read Appendix 1 and get familiar with background facts that can refer to a potentially aggressive

employee. Describe the steps employers can take to reduce workplace violence.
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Explain how you would reduce stress at work. Look at Appendix 2 for more ideas.
Appendix 1. A list of background facts suggesting the need for a more in-depth investigation:
— An unexplained gap in employment.

— Incomplete or false information in CV.

— A negative, unfavorable or false reference.

— Violent behaviour on the job.

— A criminal history involving violent behaviour.

— Drug or alcohol abuse.

— Indications of instability in the individual’s work or personal life, for example, frequent job
changes or geographic moves.

— Lost licenses or accreditations.

Appendix 2. Ways to reduce job stress:

— Build rewarding, pleasant, cooperative relationships with colleagues and employees.

— Build an especially effective and supportive relationship with your boss.

— Negotiate with your boss for realistic deadlines on important projects.

— Find time every day for relaxation.

— Find ways to reduce unnecessary noise.

— Get more and better quality sleep.

— Meditation is another option. Choose a quiet place with soft light and sit comfortably.
Meditate by focusing your thoughts (for example, count breaths or visualize a beach). When
your mind wanders, bring it back to focusing your thoughts on your breathing.

Tema 15. Insurance Benefits

['pammaruka
The Infinitive /-ing form/

l'oBopenue
Discuss the ways of controlling workers’ compensation costs and reducing workers’
compensation claims.

4. MaTepuaJjibl TEKYLIEro KOHTPOJIA yCIIeBAeMOCTH 00Y4YaKOIIUXCsl U (DOH/T OLIEHOYHBIX
CpPeACTB MPOMEKYTOUHOM aTTEeCTAUMHU MO TUCHMUILINHE

4.1. ®opMbl U METOJbl TEKYLUIETO KOHTPOJIA YCIHEBAEMOCTH U MPOMEKYTOUHOM
aTTEeCTaLlUN.

4.1.1. B xome peanuzamuu gucuuiuinael - b1.0.22  MHocTpaHHBIM  S3BIK
IpO(hEeCCUOHAILHOIO OOLICHMUs MCIOJB3YIOTCS CIEAYIOIIME METOAbl TEKYIIEro KOHTPOJISL
yCIIEBAEMOCTH 00yJarONINXCS:

Tema u/unm paznen Mertobl TEKyIIEero
KOHTPOJIS

yCIIEBaEMOCTH

Tema 1. Globalization and Competition Trends in Human Resource oTpoc
Management

Tema 2. The Effectiveness of Recruiting OTIpoc
Tewma 3. RecruitingDiverseWorkforce OIpoc
Tewma 4. EmployeeSelection o1poc
Tema 5. InterviewingCandidates oTIpoc
Tema 6. Motivation and Incentives oTIpoc
Tema 7. BusinessLetters OIIpoc,

KOHTpPOJIbHAA
paborta
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Tema 8. Equal Opportunity and the Law oTIpoc
Tewma 9. Discriminatory Employment Practices o1poc
Tema 10. Sexual Harassment in the Workplace Recruiting oTIpoc
Tema 11. EthicsandEmployee Rights OIpoc
Tema 12. ManagingDismissals onpoc
Tema 13. Employee Safety and Health oTIpoc
Tema 14. Workplace Health Risks: Problems and Solutions OTIpoc
Tema 15. Insurance Benefits OIIPOC, TECT

4.1.2. 3aueTsl 1 3K3aMEH MPOBOJAATCS C IPUMEHEHUEM CJIEIYIOIIUX METOJIOB (CPE/ICTB): B
ycTHOU (hopMe 1o BompocaM W 3amanusiM.KoHTposibHas paboTa MPOBOJWUTCS B BHJEC TECTA B
cucteme CJI10.

4.2. MaTtepuaJibl TeKyLIero KOHTPOJIsl YCIIeBaAeMOCTH.

[IpenogaBarenb OLEHUBAET YPOBEHB MOJITOTOBICHHOCTH 00YYaIOLIUXCS K 3aHITHIO 110
CJIEAYIOLUM MTOKA3aTeIIsIM:

- YCTHBIE OTBEThI Ha BOIIPOCHI MpenoaBareis 10 TeMe 3aHATHS,

- BBICTYIUIEHHE C JIOKJIaJJaMU 110 BOIIpOCaM K orpocawm,

- ydyactue B 00CYXJAEHHUH JT0KJIa/I0B,

- KOJIMYECTBO MPaBUJIbHBIX OTBETOB IIPU TECTUPOBAHUH,

- 3amuTa pedepara.

Kpurepuu orieHnBanus 0TBETa Ha BOIIPOCHI:

- CTENIEHb YCBOCHMS MOHATUM U KaTETOPUH T10 TEME;

- yMeHue paboTaTh ¢ ICTOYHUKAMU,

- TPaMOTHOCTb U3JIO’KEHUS MaTepHara;

- CaMOCTOSATEIbHOCTh pabOThl, HAJIMYNE COOCTBEHHON 000CHOBAHHOM MO3UIINH.

Kputepuu orieHrBaHMsI KOHTPOJIBHOM pabOThI:

- 3HaHue ¥ MOHUMaHKHE TEOPETUUECKOTO MaTeprala

- AHanu3 u olleHKa uHdopMaluu

- [locTpoenune cyxxaeHui

- CoOmonenue TpeboBaHuM K 0QOPMIICHUIO

- I'pamoTHOCTB

Kputepuu orieHBaHMS BBIIIOJIHEHUS TECTA:

- IPaBUJILHOCTh OTBETOB Ha BOIIPOCHI TECTA.

OneHka 3HaHUM, YMEHUH, HaBBIKOB MPOBOJUTCS Ha OCHOBE OaUIbHO-PEUTHHIOBOM
cuctembl 70% u3 100% (70 6amnoB u3 100) - BkiIag mo pe3ylibraTaM MOCEIIaeMOCTH 3aHSTHA,
aKTUBHOCTH Ha 3aHATHUSAX, BBICTYIUIEHUS C JOKIQJaMU, Y4acTUsi B OOCYXKICHMSIX JIOKJIaJ0B
Jpyrux o0ydaromuxcs, OTBETOB Ha BOIPOCHI IIPETIOIaBaTells B X0/1€ 3aHATHS, 3aluTa pedepara.

Heranuzanuss OauyloOB M KPUTEPUU OLEHKU TEKYIIEro KOHTPOJIs YCHEeBAaeMOCTH
YTBEpPKIAeTCsl Ha 3aceJaHuU Kadepbl.

Temwt 0121 no02omosKu K onpocam:

Tema 1. Globalization and Competition Trends in Human Resource Management
Explain what globalization trend in HR management is. How does it affect business writing?
What are benefits and threats of globalization for consumers and labour force?

Tema 2. The Effectiveness of Recruiting
What are main sources of candidates for employment?
What should employers keep in mind when using Internet sites to find job candidates?

Tema 3. Recruiting Diverse Workforce
12



What are the main things you would do to recruit and retain a more diverse workforce?

Tema 4. Employee Selection

Why is it important to conduct pre-employment background investigations?

Do you think a certified psychologist who is specifically trained in test construction should (or
should not) be used by a small business that needs a test system for its applicants?

Tema S. Interviewing Candidates

For what sorts of jobs do you think computerized interviews are most appropriate? Why?
What can you say about ‘headhunters’? Why are they dangerous for small companies?
What do you think are pros and cons of unorthodox interview methods?

Would you recommend a procedure like this?

Tema 6. Motivation and Incentives
Compare and contrast incentive plans discussed in the article. What are pros and cons of each
type of incentive plans?

Tema 7. Business Letters

Why is it important to answer the question “What will convince your reader that what you’re
writing is important for him or her?”

Do you agree that using passive voice would take the personality out of your letter? Prove your
point of view.

How would you respond to someone about the lack of job openings at your bank if you don’t
want to scare a potential employee?

Tema 8.Equal Opportunity and the Law

Define adverse impact and explain how it is proved.

What is the difference between disparate treatment and disparate impact? Can you give several
examples?

Tema 9. Discriminatory Employment Practices

Discriminatory employment practices an employer can/can’t use in recruiting, selection,
promotion.

When can educational and physical requirements be job related and legal? Give several
examples.

Tema 10. Sexual Harassment in the Workplace Recruiting

Everyone loses when sexual harassment occurs. It affects productivity and lowers morale at all
levels of an organization. Most importantly, it can even result in a lawsuit. Everyone has the
right to work in an environment free from sexual harassment and to be evaluated on his or her
work performance.

What is the difference between sexual attraction and sexual harassment?

Who is the most frequent victim of sexual harassment?

Tema 11.Ethics and Employee Rights

You believe your employee is making unethical choices. How would you check this and what
would you do about it if it’s true?

You believe your employer is making unethical choices. What would you do about it if it’s true?

Tema 12. Managing Dismissals
How would you ensure fairness in disciplining, without punishment approach?

13



Provide examples of behaviour that would probably be unethical but legal, and examples of
behaviour that would probably be illegal but ethical.

Tema 13. Employee Safety and Health
How can an employer reduce the occurrence of unsafe acts on the part of his/her employees?
Describe at least five techniques for reducing accidents.

Tema 14. Workplace Health Risks: Problems and Solutions
Read Appendix 1 and get familiar with background facts that can refer to a potentially aggressive
employee. Describe the steps employers can take to reduce workplace violence.

Tema 15. Insurance Benefits
Discuss the ways of controlling workers’ compensation costs and reducing workers’
compensation claims.

Ilpumepnutii 6apuanm KOHmMPOAbHOU PAdGOMbL
1. Mark the word that doesn't belong in each group.

EXAMPLE:

a) car b) plane c) airport d) train e) truck

1 a) sales b) marketing c) finance d) manager e) personnel

2 a) engineer b) visitor c) secretary  d) receptionist €) accountant

3 a) company b) department c¢) head office d) subsidiary e) meeting
4a)voice mail b) e-mail c) report d) letter €) memo
5 a) client b) colleague c) assistant  d) manager €) team member

2. Choose a word from the box which has a similar meaning.
example: telephone -c) call

a) journey b) profit c) call d) pay
e) buy f) invoice g) client h) employment

7 trip e

8 salary............

9 job............

10 customer ............

3. Mark the verb that does not go with the noun.

EXAMPLE:

a) send b) receive C) pay d) make an invoice

11 a)drive b) attend c) lead d) arrange a meeting

12 a) finish b) read c) write d) pay the report
13 a) make D) receive c) solve d) have a phone call

14 a)enjoy b) spend c) start d) leave your job

15 a)spend b) make c) lose d) attend money

4. Choose the best answer to complete each sentence.
16 When a salesperson wants to visit a client, he or she normally telephones a week or two
before to make...
a) a message. b) an appointment. c¢) an engagement. d) a reservation.

17 When you arrange to meet someone, it is a good idea to send an e-mail to............ the date and
time of your meeting.
a) cancel b) order c) place d) confirm

14



18 When you are a visitor and you arrive at a company, you should go first to...

a) Deliveries. b) the restaurant  ¢) Reception d) the mail room.

19 Sales staff sometimes............ their important customers at a restaurant.

a) entertain  b) employ c) estimate d) enjoy

20 If you want to go to a popular restaurant, you should telephone first to............ a table.
a) fix b) recommend C) reserve d) order

5. Choose the best word or phrase from the box to complete the text.

a) the cheapest e) slowest

b) faster f) as

c) more g) than

d) less h) better

If you have a long distance to travel, and money is not a problem, then it is............ better to go
by plane, because it is............ and............ 22 convenient. Travelling by bus is............  but also
the............ ** form of transport. Trains are usually more expensive............ * buses. a) the
cheapest e) slowest b) faster f) as ¢c) more g) than
d) less h) better

6. Write the past simple form of each verb to complete the text.

Bill Gates (write)........ wrote his first computer program at the age of 13. He (spend)............ % a
lot of time using computers. But at that time computers were expensive: it (cost)............ *7'$40 an
hour to use one. Bill (work)............ % Quring his school holidays. That way, he (make) ............ »
some money, and he also (learn)............ 3% a lot about using computers.

7. Choose the best word or phrase to complete the text.
Ben Driver and Sheila Quirke both ....... work for AAA, the Australian Advertising Agency. But

they.....ccue.... 3! know each other. Ben............... 32 based in Sydney and.............. 3 alot in his
work. Sheila............... ** the company's headquarters in Melbourne and............... 3 travel much.
John Fowles,............... 3 Managing Director, thinks highly of both of ............... 7 The
Agency............... 3% open a new office in Perth, and John is planning to appoint either Ben or
Sheila as the Manager. Sheila............... 3% more management experience, but Ben is excellent at
client relations. What............... * John do?

EXAMPLE:

a) work b) works ¢) is working d) worked

a) aren't b) doesn't c) don't d) not

a) am b) is c) are d) he's

a) travels b) travel c) travelling d) are travelling

a) work at b) works at c¢) work for d) works for

a) aren't b) isn't c) don't d) doesn't

a) they b) there c) their d) they're

a) they b)them c) their d) him

a) going b) going to ¢) is going to d) be going to

a) is having b) had c) have d) has

a) can b) may ¢) should d) need

8. Cross out the extra word to form a correct question.
example: Do you do speak French?

1 How many people do work for your company?

2 Is it is a manufacturing company?

3 Do can you describe some of your products?

4 Are these products are yours?

5 Where to do you export to?
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9. Read the article and answer the questions below.

A young boy and his mother were shopping in the toy section in Takashimaya Co's store in
Tokyo right before Christmas. On display was a robot cat that looked and moved just like a
living animal. 'It's so real, Mum,' the boy cried as he watched the cat.

'Excellent. We should take this,' said the boy's mother, 26-year-old Junko Shibata, who seemed
happy to pay ¥185,000 (nearly US$1,500) for the toy.

The cat, which has 15 electric motors inside it, sounds like a real cat, moves its body and
responds to the people around it.

Omron Corp, a major Japanese maker of robots and automated equipment, has decided to start
developing digital animals as toys. The firm launched the new cat in November.

'Our robot cat may be too pricey, but this is our first product in the market of robot pets. We
want to find out who really wants our product,' said Toshihiro Tashima, who leads Omron's
project on electric pets.

At the toy shop in Tokyo, most visitors said they would like to bring home such toys, and hope
that prices will drop.

A report says that by 2010 personal robots will have a 50.2% market share of the entire Japanese
robot market. This will be almost double the share for robots for industrial use (28.4%). The
boom of various robots for personal and family use in Japan started in 1999 when Sony Corp
launched its popular series of Aibo robot pets.

The market has since grown steadily with newcomers such as a man-like robot that can walk
down the stairs and electric fish that can swim.

Ilpumepnvriieapuanmmecma

Choose the best answer to each question.
1 The article is mainly about...

a) robot animals.

b) robots for use in industry.

c¢) Christmas shopping in Tokyo.

d) The Japanese electronics industry.

2 The robot cat is ...

a) a computer game.

b) alive animal.

¢) equipment for use in the house.
d) atoy.

3 The robot cat is ...
a) very expensive.b) quite expensive.c) medium-priced.d) low-priced.

4 The robot cat is produced by...

a) Takashimaya Co.

b) Omron Corp.

c¢) Sony Corp.

d) The manufacturer's name is not in the article.

5 Which is true?

a) The robot cat is a new product.

b) The robot cat has been on the market since 1999.

c) The company that makes the cat knows a lot about the market for this product.
d) The company already makes other robot animals.
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6 Most visitors to the store ...

a) loved the cat.

b) were happy with the price.

c) thought that the cat was not very real.
d) didn't like the cat.

7 The market share for personal robots in Japan ...

a) is not growing at the moment.

b) will not increase very much.

c) will be much bigger than the market share for industrial robots by 2010.
d) will be twice as big by 2010.

8 The meaning of pricey (line 10) is ...
a) cheap.

b) high-priced.

c) has no fixed price.

d) difficult to price.

9 The meaning of boom (line 17) is ...
a) arapid increase in sales.

b) a sharp fall in sales.

c) aslow rise in sales.

d) a steady fall in sales.

10 The meaning of newcomers (line 19) in this article is...
a) new types of business.
b) new customers.
c) new trends in the market.
d) products that are new on the market

¢) Yes, but it's tied for first place with another bank

Bonpocvt memot 011 noocomosku Kk onpocam (Ouckyccuam) (memvt 00K1a008):

Tema 1: Basic definitions in Public Administration.
Ocnosnvle onpeoenenusn ¢ I'ocyoapcmeennou Cnysicoe.
[TpuHIUITBI GIOPOKPATHIECKOTO TOCYIapCTRA.

Tema 2: Separationofpowers.

Pazoenenue enacmeil.

Paznple Moienu yrpaBiaeHHs TOCYyIapCTBOM B MUDE.
Paznenenne Bnacreit mpotuB CiusiHUS BIACTEH.

Tema 3: Systems of government.
CucreMblynpasBJieHHsI.
ApucToTenb U ero Teopusi GopM yIpaBiIeHUS»

Tema 4: Civil Service and its history. CorruptioninCivilService.

I'ocynapcrBenHas ciyxoa u eé ucropusi. Koppynuus B I'ocynapcrennoii Cay:xoe.
Mepsi 60pr0bI ¢ KOppymuei B ['ocynapcreennoit Ciyxoe.

D¢ dexTrBHBIE MEPHI B 0OpHOE C KOPPYNLIUEH.
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Tema S: Strategic management.
CrpaTteruueckuii rocy1apcTBeHHbIii MeHEeIKMEHT.
D¢ dexTuBHBINMNPOLIECCYTPABICHUS.

Tema 6: Decision-making in Public Administration.
IIpunsTue pemenuii B I'ocynapcreennoii Ciyxoe.
[IpuHsATHE penieHui B COBPEMEHHOM MUDE.

Tema 7: Negotiating. Cross-cultural negotiating.
IIpoBenenune neperoBopoB. MeKKYy/IbTYPHBIH THAJIOT.
Crparerus ¥ TakTUKa TOBEJACHUS BO BPEMS IIEPETOBOPOB.

Tema 8: Public Service and Staff Management
TocynapcrBennast Ciryx0a u ynpapjieHue MepCcoOHATIOM.
CoBpeMeHHbIe ITOAX0I6I K HAaOOpy mepcoHaa.

Tema 9: Public Service reform in Great Britain.
Pedopma IN'ocynapcrBenHoii ciay:k0b1 B Besinkoopuranuu.
Pedopmel rocynapcTBenHoi ciyk0s1 Poccum.

Tema 10: LocalGovernmentinGreatBritain.
MectHoecamoynpasienrneBPoccun.

Tema 11: Recruitment of civil servants in Great Britain.
Ha6op B cTpykTypbI rocciay:k0bl Beiukoopuranuu.
[Tponieaypst oTOOpa U TpeOOBaHMs K KaHIUaTaM Ha TOCYIapCTBEHHYIO CITYKOy.

Tema 12: Career in the Civil Service of Great Britain.
Kapnepa B rocciyxoe Beankoopuranuu.

Kak roccnyxaiue ienatoT kapbepy

[IpenmymiecTBa nog00HOM Kapbepbl.

BaxxnocTh kapbepsl B rocciyxoe.

Ilpumepnviememovipepepamos
1.Outstanding theoretic of state policy.
Buioarowuecs meopemuku 2ocyoapcmeenHou nOAUMuKU.
2. ThesystemofgovernmentintheUSA. ['ocyoapcmeennascucmemaCILLIA.
3. The system of government in Canada.
T'ocyoapcmeennascucmemaKarnaow.
4. The system of government in Australia.
T'ocyoapcmeennascucmemaAscmpanuu.
5. The system of government in New Zealand.
T'ocyoapcmeennas cucmema Hosoul 3enanouu.
6. Successfuljobinterviews.
Dppexmusroeunmepsbioupo8aAHUEKAHOUOANOS.
7. The Pendleton Civil Service Reform Act.
3akon [lenmntona o pedgopme roccmyxOnr CIIIA B 1883 romy.
8. PersonnelPolicy of Russia in the Civil Service.
Kaoposas nonumuxa Poccuu 6 cucmeme 20cy0apcmeeHHOll CLysHcoObl.
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Kpurtepuu oneHnBaHusi yCTHBIX 0TBETOB (B paMKax 0Ipoca) B paMKaxX TeKyIeH
aTTecTanuu
IIkana oneHMBaHUA
YcrHbIi onpoc
VYpoBeHb 3HAHUWM, YMEHMIl M HaBBIKOB OOy4aromIerocs IpH YCTHOM OTBETE BO
BpeMsi IPOBEACHUS TEKYIIEro KOHTpois ompenensiercss Oamwiamu B jnuanazoHe 0-100 %.
Kputepusmu onieHuBaHuUS IPU NMPOBEIEHUU YCTHOT'O OIIPOCa SBJISETCS AEMOHCTPALMs OCHOBHBIX
JIEKCUKO-TPaMMaTHYECKUX 3HAHUN B paMKax OCBAaMBA€MON KOMIIETEHLMH, YMEHHE MPUMEHSTh
MOJIyYE€HHbIE 3HAHUS Ha MPAKTUKE, OBJAJICHUE YMEHUSIMHU UTECHHUS, TOBOPEHUS, ayAUpPOBaHUS U
MUChMa.
[Ipn oueHMBaHUM pE3yIbTATOB YCTHOIO OIPOCa MCHOJB3YEeTCA Cleayolas IIKaia
OLICHOK:

Kpurepun

—  IPOAEMOHCTPUPOBAaHA  CHOCOOHOCTb  JIOTUYHO  CTPOUTH
BBICKAa3bIBAHUE B COOTBETCTBHUU C KOMMyHHKaTHBHOﬁ 33}13‘161\/’1;

— NIPOAEMOHCTPHUPOBAH MEXKIWCHMILUIMHAPHBIN IMOAXOJ K PEIICHUIO
3aJa4d,  OCYIIECTBIEHA  MHTETpalus  JUHTBUCTUYECKHX U 90-100%
OKCTPAJIMHIBUCTUYICCKUX 3HaHI/II\/'I;

— JICKCUYECKHME E€IWHUIBI H  TIpaMMaTH4YeCKue  CIPYKTYpHI
MCI0JIb30BaHbl YMECTHO, p€Yb MOHSITHA.

— MPOJEMOHCTPUpPOBaHa CHOCOOHOCTh aHAIM3UPOBATh U 0000IIAThH
uH(popMaLIo;

— TIPOAEMOHCTPHPOBAaHA CHOCOOHOCTh CHHTE3MPOBaTh HA OCHOBE
JAaHHBIX HOBYIO HH(OpMaIIHIO;

0
— cjaenaHbl 00OCHOBAHHBIE BBIBOJBI HAa OCHOBE HMHTEpIPETALUU 75-89%
uH(popMaluy, pa3bsiCHEHUS;
—  YCTQHOBJIEHbl ~ IPUYMHHO-CJIEJICTBEHHBIE  CBSI3U,  BBISBICHBI
3aKOHOMEPHOCTH;
- TOYHOCTb BOCITPOU3BEICHUS y4eOHOro marepuaia
(BOCIpOM3BENCHHUE SA3BIKOBBIX EIUHMI], TI'PaMMaTHUYECKUX IpPaBUJ,
KOMMYHHUKaTUBHBIX HOPM U T.I1.); 60-74%

— TOYHOCTH B OINHUCAaHUU (PAKTOB, SBJICHUN, TMPOIECCOB C
HCIIOJIB30BAHUEM JICKCUKU U I'PAMMATUKH,
— TOYHOCTD Pa3JIMYCHUA U BBIJACJICHUA N3YUYCHHBIX MaTCPHAJIOB,

—  (¢parMeHTapHOE BOCHPOM3BEACHHE Y4eOHOrOo  MaTepuasa
(BOCHpOI/ISBC)IeHI/Ie A3BIKOBBIX CIUWHHIL, TI'paMMAarudCCKHUX IIpaBUll,
KOMMYHHUKAaTUBHBIX HOPM U T.I1.);

— JIEMOHCTPHUPYET 0a30BYI0 TOYHOCTh B ONMUCAHUH (DAKTOB, SBIICHUU,
IMpOoHECCOB C UCIIOJB30BAHHUEM JICKCUKU U T'PaMMATUKU

— Ppa3anvdacT U BbIACIIACT NU3YYCHHBIC MaTCPHAJIbI,

meHee 60%

OtBeT HeBepHBIM (HE BOCIPOM3BOIUT YueOHBI Marepual), Jau0o
OTBET OTCYTCTBYET. 0
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Kpurtepuu onennBaHusi pelieHHs TECTOBBIX 3a/IaHNH B paMKaXx TeKyuiei
NPOMEKYTOYHOI aTTecTaluu
VYpoBeHb 3HAHUWM, YMEHMIl M HaBBIKOB OOy4aromIerocs IpH YCTHOM OTBETE BO
BpeMsi IMPOBEACHUS TEKYIIEro KOHTpos ompexaensiercss Oamiamu B nauamnazoHe 0-100 %.
Kputepuem oneHuBaHusi NpU NPOBEACHUM TECTUPOBAHUSA, SBISETCS KOJIMYECTBO BEPHBIX
OTBETOB, KOTOpbIE Jajl CTYJEHT Ha Bompocel Tecra. llpm pacdere koaudecTBa Oaos,
MIOJIyYE€HHBIX CTYJEHTOM I10 UTOTaM TECTHPOBAHUS, UCIOJIb3yeTCs clieayromas Gopmyna:

5= 100%.
0

rac b — xonmuecTBO 6aJ'IJ'IOB, MOJIYYCHHBIX CTYACHTOM 110 UTOTaM TCCTUPOBAHUA,
B — komngecTBO BCPHBIX OTBETOB, IaHHLIX CTYACHTOM Ha BOIIPOCHI TECTA,
O — o0r1ee KOJIMYECTBO BOIIPOCOB B TECTE.

Kpurtepuu onennBanusi 3¢cc3 B paMKax TeKylleil POMeKYTOYHOH aTTecTanumn

Kpurepun Bajbl

Dcce XapakTepHu3yeTcsl TEeMAaTHYECKON CBSI3HOCTBHIO M 3aBEPIIIEHHOCTBIO, 90-100%
BKJIIOYAET HEOOXOIUMYIO JIEKCUKY (B TOM YHUCIJIE TEPMUHOJIOTUYECKYIO), a
TaKKe pa3HOOOpa3Hble rpaMmaTuyeckue KOHCTpYKIUU. COOTBETCTBYET
KaHPOBBIM TPEOOBAHUAM K MUCbMEHHOU peun. CoaepKUT HEOOXO0IUMYIO
CTPaHOBEAUYECKYI0 HH(POPMALUIO TPO(PECCHOHANIBHOIO XapaKTepa, a TAKXKe
CaMOCTOSITEJIBHO CJIeJIaHHbIE BBIBObI HA MPO(PECCUOHAIILHBIE TEMBI.

Dcce xapaKTepu3yeTcsl TeMaTHYeCKON CBA3HOCTBIO U 3aBEPIICHHOCTHIO, 75-89%
BKJTFOYAET HEOOXOIMMYIO JIGKCHKY, a TAKKEe pa3HOOOpa3HbIC
rpaMMaTudeckue KOHCTPYKIHH. COOTBETCTBYET KaHPOBBIM TPEOOBAHUSIM K
MHHUCbMEHHOU PE€UU C HEKOTOPBIMU OTKIIOHCHHUSAMUA (HGCTpOFOG COOTBETCTBUEC
xaupy). ComepKuT HEOOXOIUMYIO CTPAHOBEIUYECKYIO HH(POpMAIIUIO
po(heCCHOHAIBHOTO XapaKTepa, a TAK)KE CAMOCTOSITEIIBHO ClICITaHHbIC
BBIBOJbBI HA HpO(l)GCCI/IOHaHBHI)IG TEMBI.

Dcce xapaKTepu3yeTcsl TEeMAaTUYECKON CBA3HOCTBIO U 3aBEPILIEHHOCTHIO, 60-74%
BKiodaeT 50% HeoOX0MMMOM JIEKCUKH, a TaKkKe Hanbosiee ynoTpeonsieMmblie
rpamMMarn4eckne KOHCTpYKIuUA. COOTBETCTBYET KaHPOBBIM TPEOOBAaHUSIM K
MUCHMEHHOM PeYl ¢ HEKOTOPHIMH OTKJIOHEHUSIMH (HECTPOTOE COOTBETCTBHE

xaHpy). CompepKuT HEOOXOIUMYIO CTPAHOBEIUYECKYIO HH(OPMAITHIO
po(heCCHOHATBHOTO XapaKTepa.

Dcce xapaKTepu3yeTcsl TeMaTHYeCKON CBA3HOCTBIO U 3aBEPIICHHOCTHIO, 30-60%
BKJIFOYAET JIEKCHUECKHUH MHWHUMYM IO TEMATHUKE 3CCEC, a TAKKC 0a30BbIii
HabOp rpaMMaTUYECKUX KOHCTPYKIUH, HEOOXOAUMBIH /17151 HallUCAHUS
tekcta. Colep>KUT MUHUMATHFHO-HEOOXOIUMMYIO CTPAHOBEIYECKYIO
nHpopMalIMIo MPO(PEeCcCHOHANBHOTO XapaKTepa

Omnenka 3a pabOTy Ha MPAKTUYCCKOM 3aHATHU CTPOUTCS HAa OCHOBaHWHM PeriiameHTa o
TEKYIIIEeM KOHTPOJIE YCINEBAEMOCTH M TIPOMEXKYTOYHOW aTTECTAlMU OOYyJaroIIHMXCS IO
o0pa3oBaTeNbHBIM IpPOrpaMMaM BBICHIETO O00pa3oBaHWsT — MporpamMmaM OakajaBpuara,
IporpaMMaM CHELHAINTETa, MPOrpaMMaM Marucrparypbl MHCTHTYTa mpaBa ¥ HAaMOHAIBHOM
6e3omacHocty, yrBepxaeHHOM 28.01.2020 Pemenuem Yuenoro Cosera YMC PAHXul'C.
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4.3. OueHovHbIe CpeCTBA I MPOMEKYTOUHOM aTTeCTAlMU.

4.3.1. [lepeyenb KOMIETEHIHIi C YKa3aHMeM ITANoOB UX GopMHUpPOBaHKs B polecce
0CBOCHHUs 00pa3oBaTeJbHON NporpamMmsal. Ilokasaresm U KpUTepuH OLEHUBAHUS
KOMIIETEHIMI ¢ y4eToM 3Tana ux (popmMupoBaHus

Kon HaumenoBanune Kon HaumenoBanue JTana
KOMIIETEHIIUN | KOMIIETEHIUU JTana OCBOEHHUS | OCBOCHUSI KOMIIETEHIIUU
KOMIETCHITUU
YK OC-4 Crniocoben YK OC-4.2.2 @dopmupoBaHue CHOCOOHOCTH]
OCYILIECTBIISITh OCYILIECTBIISATh hi (S (0):3% )
KOMMYHHUKAIMIO, B TOM KOMMYHHMKAI[MI0O B  YCTHOH
quciie  JeJIOBYlO, B (hopMe Ha UHOCTPAHHOM SI3bIKE
ycTHOH M mnucbMeHHOM | YK OC-4.2.3. dopmupoBaHue
dhopmax Ha CIIOCOOHOCTH  OCYIIECTBIISITh
rocy/1apCTBEHHOM u JETIOBYI0 KOMMYHHKAIIHIO B
MHOCTPaHHOM(BIX) MUCBMEHHOW  ¢opme  Ha
SI3BIKAX WHOCTPAHHOM SI3bIKE
YK OC-4.3.1 dopmupoBaHue
CIOCOOHOCTH MIPOBECTHU
nyOJIMYHOE BBICTYIUIEHHE Ha
MHOCTPAaHHOM SI3bIKE
YK OC-5 Crniocoben  mposiats | YK OC-5.2.2 dopmupoBaHue
TOJIEPAaHTHOCTh B CIIOCOOHOCTH HCKaTh HOBBIX
YCIOBUSAX COTPYIHUKOB H TPOBOJUTH
MEXKYJIbTYPHOTO UHTEPBBIO HAa HHOCTPAaHHOM
pazHooOpa3us SI3BIKE
oOmecTBa B | VK OC-5.3.1 ®opMHpOBaHHE
COLIMAJIbHO- CIOCOOHOCTH MIPOBECTHU
HUCTOPUYECKOM " Oecely ¢ COTPYAHUKOM st
¢dbunocodcrom BBISIBJICHHS ero
KOHTEKCTax, MOTHBAI[MOHHOTO  Mpoduis
coOmroaaTh HOPMBI Ha UHOCTPaHHOM(BIX) SI3bIKaX
9TUKM M ucnoJib3oBars | YK OC-5.3.2 dopmupoBaHue
NeQeKTONIOrHUeCcKre CIIOCOOHOCTH aHAINU3UPOBATh
3HAHUSI B COLIMATILHOU U BOTIPOCHI OXpaHBl Tpyda H
npodeccuoHalbHON 3I0pOBbsI  II€pCOHANa  Ha
chepax WHOCTPAHHOM(BIX) S3bIKaX
OIIK-1 Cnocoben npumensts | OIIK-1.2.2.2 dopmupoBaHHE
3HAHUSA (Ha CIIOCOOHOCTH  OCYILIECTBIISATh
IIPOMEKYTOUHOM YCTHBIE W TIHCHMEHHbBIE
YpOBHE) KOMMYHUKAIHH Ha
HKOHOMMYECKOI, MHOCTPAaHHOM  f3BIKE IO
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OPraHu3aIlMOHHOM,
YIIPaBJICHUYECKOH,
COLMOJIOTHYECKON 31
MICUXOJOTUYECKOU
TEOpUl, POCCHICKOIO
3aKOHOJIaTEJIbCTBA B
4yacTu paboThl c
MEPCOHAIIOM npu
perieHuun
npohecCcHoHaTBHBIX
3a1a4

npoOiemMam yIpaBJICHUS
MIEPCOHAJIOM

OIIK-1.3.1 dopmupoBaHHE
COCOOHOCTH  YUTaTh U
00CyX1aTh Hay4HYIO
JUTEpaTypy Ha
MHOCTPaHHOM(bIX) SI3bIKaX 10
BOIIpOCaM TEeopuun "
MIPaKTUKU yIpaBJICHUS
MIEPCOHAJIOM

OIIK-1.3.2 dopmupoBaHHE

CIIOCOOHOCTH  OCYIIECTBIIATh
MHGOPMAIIMOHHBIN MOUCK Ha
MHOCTPaHHOM(bIX)  fA3BIKax
HOPMaTHBHBIX aKTOB,
PETyIUPYIOMUX OTHOIICHUS
B chepe yIIpaBJICHUS
EPCOHAIIOM

4.3.2. TunoBble OLlEHOYHBIE CPEACTBA

~N NN W=

TunmoBble TEMBI 3aUeTa

. Human resource management.
. Job analysis.
. Importance of human resource management.
. Performance appraisals.
. Managing disputes. Developing public relations.
. Human resource excellence.
. Sections of the human resource excellence standard.

TunoBsble 3a1aHus IS 3a4eTa
[Ton6epute k cymectBuTeabHbIM (1—10) cooTBeTCTBYIOIIME UM OoTIpeneneHus (a—j):

1. store a. how good or bad something is

2. quality b. the buying and selling of goods, services, currencies or securities

3. business c. commercial activities in general, such as trading, buying and selling,
manufacturing, arranging deals

4. trade d. food, etc. that is grown on a farm and sold

5. produce e. a place where goods are sold to the public

6. company f. a room or building that belongs to a company with rooms where people can
work at desks

7. office g. a business organization that makes or sells goods or services

8. customer | h. a person who works for another person or organization in return for wages

9. employee | i. a person who buys something from a shop

10. work J- what a person does to earn money

TunoBbleTeMbIIK3aMeHa

1. Why is a Human Resources Department important?
2. Ways of recruiting personnel.
3. Selection process.
4. HRM (Human Resource Management) and HRM (Human Capital Management).
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5. Developing quality workforce.

6. Training and development

7. Flexibility and inflexibility. Job protection. Benefits.
8. Work-Lifebalance.

TunoBble 3aJaHus JJs IK3aMeHa

1. BoiOepuTe nmoaxoasiniee cJI0BO U3 YKa3aHHBIX B CKOOKaX.

1. I work in a small hotel in Amsterdam. I €8 an hour. (earn / paid)

2. It’s not a lot, but it’s more than the wage. (maximum / minimum)

3. Some customers leave me , and that is a great help. (perks / tips)

4. My sister works in a bank and her 1s €3,000 a month. (salary / wage)

5. The bank also provides her with a good package. (bonus / benefits)

6. Next year she thinks she will get a car. (company / business)

7. When she is 55, she will be able to give up work and live on her . (package /
pension)

2.Bbi0epuTEenpaBUIIbHBIHBAPHAHTOTBETA:

1.1 three business lunches this week.
a) had b) have had
2. The company’s share prices at the end of last week.
a) bounced b) has bounced
3. The company for a 5% increase in sales last month.
a) budgeted b) has budgeted
4. The shares a high rate of interest some days ago.
a) yielded b) has yielded
5.1t a pleasure to do business with you today.
a) was b) has been
6. Last year she her own company and proved to be a very good
businesswoman.
a) set up b) has set up
7.1 writing the three-year business plan yet.
a) didn’t finish b) haven’t finished
8.1 a successful business trip last month.
a) had b) have had
9.1 some gas shares recently.
a) bought b) have bought
10. Many years ago she a slide rule to add up the sales figures.
a) used b) has used
HIkanaoueHnBaHuA.

OneHka 3HaHUN, yMEHUH, HABBIKOB ITPOBOJUTCSI HA OCHOBE 0OAJUIbHO-PEUTUHIOBOI CUCTEMBI:
30% u3 100% (v 30 6amioB u3 100) - BKJ1aJ B UTOTOBYIO OLIEHKY 1O pe3yjibTaTam
IIPOMEKYTOYHOM aTTECTALHH.

[Ipu oueHnBaHuM OTBETA OOYUAIOLIETOCs B X0/I€ MPOMEKYTOYHON aTTECTALUN MOKHO
ONUPATHCS Ha CIECIYIOUINE KPUTEPUU:

bayel Kpurepuii onenku

26-30 OOyuaromuiics MoKa3bIBaeT BBICOKUN YPOBEHb KOMIIETEHTHOCTH, 3HAHUS
MIPOrPpaMMHOTO MaTepuaia, yaeOHO!, TePHOINIECKON U MOHOTpadUIeCKOu
JUTEPaTyphl, 3aKOHOJAATEILCTBA U MPAKTUKU €r0 IPUMEHEHHUS, PACKPHIBAET HE
TOJIbKO OCHOBHBIE TIOHSATHUS, HO U QHAJIM3UPYET UX C TOUKH 3PEHUS PA3ITUYHBIX
aBTOpoB. OOyUarOUIUIICs TOKA3bIBAET HE TOJBKO BBICOKUM YPOBEHb TEOPETHUECKUX
3HAHMH, HO U BUJUT MEKIUCIHUILIMHApHbIE cBsi3U. [IpodeccruonanbHO, IpaMoTHO,
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MIOCJIEOBATEILHO, XOPOLIUM SI3bIKOM YETKO M3JIaraeT MaTrepHall, apryMEeHTUPOBAHHO
(dbopMynupyeT BbIBOIbI. 3HAET B paMKax TPEOOBAHUHN K HAIIPABIICHUIO U IPO(UITIO
MIOATOTOBKH 3aKOHOJAaTEeJIbHO-HOPMATHUBHYIO U MpakTudeckyto 0a3zy. Ha Bomnpocsl
OTBEYAET KPATKO, APIYMEHTUPOBAHO, YBEPEHHO, 0 CYLIECTBY.

16-25 OOyuaromuiics Moka3bIBaeT JOCTATOYHBIH YPOBEHb KOMIIETEHTHOCTH, 3HAHUS
MaTepUaIoB 3aHATHH, yueOHOM U METOIMYECKON JIUTEpaTypbl, 3aKOHOIaTENIbCTBA U
MIPaKTUKU €ro IPUMEHEHHUs. YBEPEHHO U NMPOPECCUOHATBHO, TPAMOTHBIM SI3bIKOM,
SICHO, YETKO U MOHATHO M3JIaraeT COCTOSIHUE U CYTh BONPOCca. 3HAET HOPMaTUBHO-
3aKOHOJIATEIIbHYIO M IPAKTHUECKYI0 0a3y, HO IIPU OTBETE JIOMYCKAET
HEeCYyLIEeCTBEHHbIE MorpemHocTH. O0yJaromuiics nokas3bplBaeT JOCTaTOYHBIA YPOBEHb
podeccruoHaIbHBIX 3HAHUN, CBOOOHO ONIEPUPYET MOHATUSAMHU, METOAAMU OLIEHKU
MPUHSATHS PEIICHUH, UMEET MPEICTaBICHUE: 0 MEXKIUCIUIUIMHAPHBIX CBS34X,
YBSI3bIBAET 3HAHUS, TIOJYYEHHbIE IPU U3YUYEHUU PA3IMYHBIX JUCLUILINH, YMEET
aHAJIM3UPOBAThH MPAKTUYECKUE CUTYAIH, HO JOMYCKAeT HEKOTOPbIE MOTPEIIHOCTH.
OTBeT NOCTPOEH JIOTMYHO, MaTepHUaJl U3J1araeTcsi XOPOIIUM S3bIKOM, IIPUBJIEKAETCS
MH(OPMATUBHBIN U WJUTIOCTPUPOBAHHBIN MaTepHall, HO IPU OTBETE JOIMYCKAeT
HEKOTOpbIE MOTPEIIHOCTH. BOIpOChl HE BBI3BIBAIOT CYIIECTBEHHBIX 3aTPyIHEHUI.

6-15 OOyuaromuiics MoKa3bIBaeT AOCTATOYHbIEC 3HAHUS MaTEpUAJIOB 3aHATUI, HO MTPU
OTBETE OTCYTCTBYET JOJDKHAS CBSI3b MEXK/Y aHAJTH30M, apTYMEHTAIIMEH 1 BHIBOJAMH.
Ha mocraBneHHbIe YieHaMi KOMUCCHH BOTIPOCHI OTBEYaeT HEYBEPEHHO, JOMYCKaeT
norpenrHocTr. OOyJaromuiics BiaeeT MPaKTHYECKIMH HAaBBIKAMH, TIPUBIICKACT
WLTIOCTPATHBHBIN MaTepHai, HO YyBCTBYET ce0si HEYBEPEHHO IIPU aHAJIM3E
MEXTUCIMIIMHAPHBIX CBs3eH. B 0TBETE HE BCeria MpUCYTCTBYET JIOTHKA,
apryMEHTHI TIPUBJICKAIOTCSl HEIOCTaTOYHO Beckue. Ha mocTaBieHHbIE BOITPOCHI
3aTPYAHSETCS C OTBETaMH, MOKA3bIBACT HEIOCTATOYHO TITYOOKHE 3HAHHSL.

0-5 OOyuaromuiics Moka3bIBaeT ciadble 3HAHUSI MaTEPUAJIOB 3aHATHH, yueOHOM
JUTEPaTyphl, 3aKOHOAATEILCTBA U MPAKTUKU €TI0 IPUMEHEHHUSI, HU3KUI YpOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE U3JI0KEeHHE Bonpoca. OOydaromuics MoKa3bBaeT
ci1abbli ypoBeHb IPO(eCcCHOHANIBHBIX 3HAHUH, 3aTPyIHAETCS MPU aHAINU3E
MIPAKTHYECKUX cuTyanui. He MOoKXeT mpruBeCTH NpuMephl U3 PeaIbHON MPAKTHKU.
HeyBepeHHO 1 1oruuecky HenocjaeI0BaTeabHo u3iaraer Marepuai. HenpaBuibHo
OTBEYAET Ha BOIIPOCHI UJIU 3aTPYAHSAETCS C OTBETOM.

IIkana nepeBoja U3 MHOT00a/VIbHOM CUCTEMBI B TPAAUIMOHHYIO /IS 3a4eTa:

- 00y4JaroIeMycs BbICTABIISIETCS OLICHKA «HE 3aYTEHO» €CIM 00ydaroluiics Habpas
MmeHee 50 6aios,

- OLIEHKA «3a4TEHO0» BBICTABIIIETCS IIPU YCIOBUH, €CiIH 00ydaromuiica Hadpai ot 60 10
100 6amnos.

100 OanyioB BBICTABIISETCS IPU YCIOBUU BBIIIOJIHEHUS BCeX TPeOOBaHUH, a TaKKe IpU
00s13aTEIILHOM TTPOSIBICHUN TBOPUECKOTO OTHOIIICHHS K IMPEIMETY, YMEHUU HAXOIUTh
OpUTHMHAIIBHBIC, HE COJIEpKAIIUeCs B ydeOHUKAX OTBETHI, YMEHUHU pabOTaTh C HICTOYHUKAMH,
KOTOPBIE COAEPIKATCS IOTIOIHUTENILHON JINTEPAType K KypCy, YMEHUHU COCAMHATH 3HAHHUS,
MOJIyYCHHBIE B TAHHOM KypCe CO 3HAHUSIMH JPYTUX JUCIUTUIHH.

IIkana nepeBoja U3 MHOT00a/JIbHOI CHCTeMbI B TPAAMIHOHHYIO VISl IK3aMeHa:

- 00y4aromeMycst BRICTABIISIETCS OI[CHKA «HEYIOBJIETBOPUTEILHOY €CITH 00yUYaroInuics
Habpan menee 60 6amioB,

- OIICHKA «Y/IOBJICTBOPUTEIBHOY BBICTABIISICTCS TP YCIOBHH, €CITH 00YJatONTHIACS
Habpai ot 60 1o 74 Gamios;
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- OLICHKA «XOPOIIIO» BBICTABIISACTCA MPHU YCIOBUH, €CJIM 00yJaromuiicst Habpan oT 75 1o
89 Gamos;

- OILICHKA «OTJIMYHO» BBICTABJISIETCS TIPH YCIOBUH, €clii o0ydaronuiics Habpan ot 90 1o
100 Gamos.

100 OanyioB BBICTABIISETCS IPU YCIOBUU BBIIIOJIHEHUS BCeX TPpeOOBaHUH, a TaKKe IpU
00s3aTeIbHOM NPOSIBIIEHUH TBOPYECKOTO0 OTHOLLIEHUS K IPEIMETY, YMEHUU HaXOAUTh
OpUT'MHAJIbHBIE, HE COJIEpIKaIIMecsa B yueOHUKaX OTBEThI, YMEHUU paboTaTh C UCTOUHUKAMU,
KOTOpBIE COAEpKATCs JOMOJIHUTEIBHON JTUTEpaType K KypCy, YMEHUH COCAUHSITH 3HAHMUS,
[IOJIyYE€HHBIE B JAaHHOM KYpC€ CO 3HaHUSIMU JAPYTUX JUCLUILINH.

4.4. Meroanueckne MaTepuaIbl

[Ipouenypa oueHHBaHMS  pe3yJIbTaTOB  OOYYEHMs, XapaKTEPU3YIOUIUX  ITaIbl
(dbopMHUpOBaHMST KOMIIETEHIIUH, OCYLIECTBIISIFOTCSI B COOTBETCTBUM C [lonoxeHHeM O TeKylieM
KOHTPOJIE YCTIIEBAEMOCTH U MPOMEXyTouHO# aTTectanuu cTyaeHToB B ®I'BOY BO PAHXul'C u
Pernamentom o GalibHO-pEUTHHIOBOM cucTteMe B BonrorpajckoM HHCTUTYTE YIpPaBJICHUS -
¢bunuane PAHXul'C.

3aueT ¥ 3K3aMEeH COCTOST U3 2 YacTel: rpaMMaTHYECKUI TeCT (OLIEHUBAETCS UCXOs U3
KOJIMYECTBA IPABWJIBHO BBINIOJIHEHHBIX 33JJaHuil), onpoc, Oecesia WK 3aluTa Npe3eHTaluu 1o
TeMaTuKe Kypca (yIYUTBIBAETCS IPABMIIBHOE C TOUKH 3pEHUS (POHETUUECKOIO U JIEKCHKO-
IPaMMAaTHYECKOTO CTPOSI aHIVIMHCKOTO S3bIKa U3JIOKEHUE COJepKaHUS MaTepuaa),
(oLleHMBaeTCs MOHOJIOTMYECKas U JUAJIOTUYecKasl peyb 00y4yaemMoro).

[IncebmeHHas yacTh 3a4eT U 3K3aMeHa OLIEHUBAETCS UCXOI U3 KOJIMYECTBA MPABUIIBHO
BBINIOJIHEHHBIX 33JJaHUN TECTa, YCTHAs 4YacThb OLEHUBAETCS C TOUKHU 3PEHUSI KOPPEKTHOCTHU
(OHETHYECKOT0 U JIEKCUKO- TPaMMaTHYECKOT0 CTPOS aHIJIMICKOTO SI3bIKa, IPU 3TOM U3JI0KEHHE
COJIep’KaHUs TEKCTa WM IPE3CHTALMsI OLIECHUBACTCSI € TOYKU 3pEHUS MPABUIBHOCTU
ITOATrOTOBJIEHHOM YaCTH, TaK ¥ CHIOHTAHHOW MOHOJIOTUYECKON U AUAIIOTMYECKOM pedyH CTYyICHTA.

5. MeToauyeckne yKazanus JJsi 00y4aroIUXcsl M0 OCBOEHHIO THCHHMILINHBI
YCTHBIN ONpOC SBIISETCS OJHUM U3 OCHOBHBIX CIIOCOOOB MTPOBEPKU YCBOCHHUS 3HAHUM
oOyuarouumucs. Pa3BepHyThIi OTBET CTYy/I€HTA JOKEH MPEACTaBIATh CO00M CBSI3HOE,
JIOTUYECKH TOCJEeI0BaTEIbHOE COOOIIEHUE HA ONPEICTICHHYIO TEMY, IIOKa3bIBaTh €0 YMEHUE
MPUMEHSTH ONPEIEICHUs], TPaBUIa B KOHKPETHBIX ciaydasiX. OCHOBHbIE KPUTEPUU OLICHKU
YCTHOTO OTBETA: MPaBUILHOCTh OTBETA [0 COAEPHKAHUIO; IIOJHOTA U ITyOMHA OTBETA; JIOTUKA
U3JI0’KEHUS MaTepuala (yYUThIBAaeTCS YMEHHE CTPOUTD LIEJIOCTHBIN, OCIeA0BATEIbHbIN
paccka3s, rpaMOTHO MOJIb30BaThCA CHEHMAIbHON TEPMUHOJIOTHE ); UCIIOJIb30BAHHE
JOTIOTHUTEIBHOTO MaTepHara.
Memoouueckue yKazanusa no camocmoamenbHoil N0020moeKe K 3aHAMUAM RPAKMUYECKo20
(cemunapckozo) muna:

[ToaroToBka K 3aHATUSAM J0JKHA HOCUTh CUCTEMAaTUYECKUIN XapakTep. DTO MO3BOJIUT
oOyuaroliemycs B IOJIHOM 00beMe BBITIOJIHUTD Bee TpeOoBaHusl npenogaBaTesis. O0ydarommumest
PEKOMEHAYETCSI U3y4aTh OCHOBHYIO, TOTIOJHUTEIbHYIO, YU€OHO-METOIMYECKYIO JTUTEPATYPY, a
TaK)Ke 3HAKOMUTbCA ¢ IHTepHeT-ucToUHNKaMH, HOPMaTUBHYIO 0a3y ¥ UHbIE UICTOYHUKH (CIIHCOK
IpHUBEJEH B paboyeil mporpaMMe Mo JUCIUIUINHE).

Memoouueckue ykazanus no no02omoexe 00K1a008:

[ToaroroBka 006y4aromuxcs K ONpocy NpearnoaraeT u3ydeHue B COOTBETCTBUU
TEMaTUKOHN JAUCUHUIIIIMHBI OCHOBHOM/ IOTIOJHUTEIBHOM JTUTEPATypbl, HOPMAaTUBHBIX IOKYMEHTOB,
HMHTEPHET-PECYPCOB.

OO0yuaromuiicsi TOTOBUT AOKJIA B (JopMe YCTHOTO COOOIIEHHUS 110 TEME AUCITUTUTHHBIL.

[Ipennaraercs cienyromas CTpyKTypa JoKJIaja:

1. BBenenue:
— YKa3bIBaeTcs TeMa U 11eJib JOKJIaJa;
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— o0o03HayvaeTcs NpoOIEMHOE 10J1e, TEMAaTUUECKUEe pa3Aesbl JOKIala.

2. OCHOBHOE co/iepKaHKEe JIOKJIaaa:

— T0CJIeI0BATENbHO PACKPHIBAIOTCS TEMATUUECKUE Pa3/Aeibl JOKIala.

3. 3akiroueHue:

— IPUBOJISITCS] OCHOBHBIE PE3YJIbTATHI U CY)KJIEHUSI aBTOPA O MOBOJTY ITYTE€H BO3MOMXHOTO
pelIeHNs paCCMOTPEHHOM IIPOOIeMBbl, KOTOPhIE MOT'YT OBITH 0()OPMIIEHBI B BUJIE PEKOMEHIAIIUH.

Memoouueckue pekomenoayuu no HARUCAHUIO KOHMPOIAbHOU PAOOMbL:

KonTtponbHas paboTa sSBIsE€TCS CaMOCTOSATEIHHOM MPAaKTUIECKOU paboToit oOydaronuxcs. OHa
IIPU3BaHa ONPEAETUTh CTEIIEHb OCBOCHUS CTYICHTOM 3HAHUW U HaBBIKOB, MTOJIyYEHHBIX UM B
IpoLecce U3y4yeHus: AUCIUILIIUHBIL.

KonTposnbHas pabota npeycMaTpUBaeT BIIOJIHEHUE MPAKTUYECKUX 3a1aHui 1O

MHOCTPaHHOMY SI3bIKY B IUCbMEHHOM BU/JIE.

Memoouueckue ykazanusa no no020moeKe K mecmupoeanuio:

TectupoBanue oOecrieunBaeT KOHTPOJIb 3a 3HAHUSIMHU O00y4YaIOIIHUXCS, CTIOCOOCTBYET Pa3BUTHIO
YMEHHUS BBLIEIATh, aHATU3UPOBaTh U 000011aTh HauboJIee CyIEeCTBEHHBIE CBSI3U, IIPU3HAKYU U
npuHIUIBL. OCHOBHBIMHM KPUTEPHUSIMH OLEHKHU SIBJISIIOTCSI CAMOCTOSITENIbHOCTb, IPaBUIIBHOCTD U
CKOPOCTh OTBETa Ha BOIIPOC.

[Ipn moaroToBke K TECTUPOBAHUIO CIEAYET YYUTHIBaTh, UTO TECT MPOBEPSET HE TOJBKO
3HAaHME TIOHATUM, KaTeropui, COOBITUH, SBIEHWI, yMEHHUS BBIIEIATh, AHAIU3UPOBATH U
0000maTey Hauboyiee CYIIECTBEHHbIE CBS3HM, IMPU3HAKW U TPUHLUIBI Pa3HbIX SBICHUN U
npoueccoB. [lo3TroMy npu MOAroTOBKE K TECTYy HE CIEAYET MPOCTO 3aydHBaTh, HEOOXOIMMO
MOHATH JIOTUKY H3JI0)KEHHOTO Marepuaia. OJTOMY HEMajo CIOCOOCTBYET COCTaBJICHHE
pa3BepHYTOTO IIaHa, TaOJMUI], CXeM. BoJblIyl0 NOMOIIb OKa3bIBAlOT HMHTEPHET-TPEHAXKEPHI,
MO3BOJISIFOIIME, BO-TIEPBBIX, 3aKPENHUTh 3HAHMS, BO-BTOPBIX, NMPUOOPECTH COOTBETCTBYIOILKE
MICUXOJIOTMYECKHE HaBbIKA CAaMOPETYISILIMM U CAMOKOHTPOJIS.

TectupoBaHue wuMeeT psAa OCOOEHHOCTEH, 3HAHME KOTOPBIX IIOMOTAeT YCIIELIHO
BBIIIOJIHUTh TecT. MOXHO JaTh CIEIyIOIIMEe METOAMYECKHE PEKOMEHJALUU: CleayeT
BHUMATEJIBbHO U3YYUTh CTPYKTYpPY TECTa, OLEHUTh 00bEM BPEMEHHM, BBIJIEISIEMOrO Ha JIAHHBIN
TECT, YBUJETb, KAaKOro THUIA 3a/JaHusi B HEM COJIEp)KaTcsi; OTBeYaTh Ha T€ BOIPOCHL, B
MPaBUJIBHOCTH PEIIEHHUsS] KOTOPbIX HET COMHEHUI, NT0OKa HE OCTaHaBJIMBAsChb HAa TEX, KOTOPHIE
MOTYT BBI3BaTh JI0JITUE PAa3AyMbsl; OUE€Hb BaKHO BCETJja BHUMATEJILHO YATATh 33aJJaHUs 10 KOHIIA,
HE IBITAACh NOHSTH YCIOBUS «I10 TIEPBBIM CIIOBaAM.

6. YueOHasi JuTeparypa M pecypcbl HHGOPMAUMOHHO-TEIEKOMMYHUKANMOHHOM
cetu "UntepHer', BKIWYAsA mNepedyeHb Y4yeOHO-METOAMYECKOr0 oOecrevyeHHs ISl
CaMOCTOSITE/IbHOI PadoThl 00y4aIOMIMXCA 0 AUCIHUNIHHE

6.1. OcHoBHas1 tuTEpaTypa

AHIJIMACKUN A3BIK

1. AwutoB, B. ®. Awurnwmiickuii s3bik (al-Bl+) : yueb. mocoOue i aKageMHUYECKOTO
Oakanaspuata / B. ®. Autos, B. M. AutoBa, C. B. Kagu. — 13-e uzn., ucnp. u gon. — M. :
WznarensctBo FOpaiit, 2018. — 234 c. — (Cepus : YuuBepcutetsl Poccun). — ISBN 978-5-
534-07022-4. — Pexum nocryma: www.biblio-online.ru/book/265ABF6B-77C1-4631-B343-
476D02172DC9.

2. Hes3oposa, I'. JI. Anrnuiickuii s36IK B 2 4. YacTh 1: y4eOHUK ISl aKaJIeMHYECKOTO
Oakanmaspuata / I'. JI. HeB3oposa, I'. . Hukurymkuna. — 2-e usn., ucnp. U gon. — M.:
WznarensctBo FOpaiit, 2018. — 339 c¢. — (Cepus : bakanasp. Akagemuueckuii kypc). — ISBN
978-5-534-02057-1. — Pexum noctyna :www.biblio-online.ru/book/8EB298C1-8326-4712-
A841-311E7D62B566.
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3. Hessoposa, I'. JI. Aurnuiickuil si3pik B 2 4. YacTe 2 : y4eOHHMK JJI aKaJIeMUYECKOTO
OakanaBpuata / I'. JI. HeB3opoma, I'. Y. Hukutymkuna. — 2-e u3a., uchp. u jgon. — M.:
WznarensctBo FOpaiit, 2018. — 403 ¢. — (Cepus : bakanasp. Axkagemuueckuii kypc). — ISBN
978-5-534-02108-0. — Pexum noctyna :www.biblio-online.ru/book/CC98F55C-CB9E-4C91-
948A-35883D066DSE.

4. UYuxkunesa, JI. C. Aurnuiickuii si3plk B ynpasienuu nepconainom (B1—B2). English for
Human Resource Managers: yueOHMK u npaktukym s By3oB/ JI. C. Uukunesa,
E. B. Jlusckas, JI. C. Ecuna. — 2-e u3n., nepepad. u mon. — Mocksa : U3marensctBo FOpaiit,
2019. — 203 c. — (Cepus: bakamaBp. AkaeMHUeCKU Kypc)

Hemenxkuii 131K

1. PaeBckas JI. B. Kypc Hemenkoro si3bika B cepe npodeccuoHalIbHOM KOMMYHHUKAIUU =
DeutschimBereichderFachkommunikation: [y4e6. mocooue], U3a-Bo C3AI'C, 2011.

2. KaraeBa A. I'. u n1p. Hemeuxwuii si3bIK /17151 TyMaHUTApPHBIX BY30B: YU€OHUK Uil OaKaiaBpoB . -
3-e m31. - 318 c. FOpaiit, 2015.

®paHuy3cKkuil I3bIK

1. Bososen M. . ®@paniy3ckuil si3bIk B cepe MnpodeccuoHanbHOH KOMMYHUKaIMK: [y4eO.
nocobue] / [mox pex. O. P. [Ipoménok-Kanpaunoii]. —226 ¢. — U3a-so C3AI'C, 2011.
2. barana XK. [lenoBoil ¢ppaniy3ckuit s3b1k: yued. mocodue .—258 c. — @aunra; Hayka, 2011.

6.2. lonoiHMTE/IbHAS JIUTEPATyPa

AHIJIMACKUN A3BIK

1. lNannH.B. MHHOBamMM © TpagunuM B IPENOJABAHMM HWHOCTPAHHBIX S3BIKOB JUIS
rocyapcTBeHHbIX ciyxkamux // Hayunsie Tpynsl CeBepo-3amagHOro MHCTUTYTa YIPABJICHUA.
2011. T. 2. Ne 3. C. 69-76. - DbCelibraryhttp://elibrary.ru/item.asp?id=17073575

2. WnbunnckasE.Il. Let’s Learn English with Pleasure. English GrammarinUse
[DnexTponHbIi pecypc] : yuebHoe mocobue no anrimiickomy s3eiky / E.IT. Unpuunckas, W.A.
TonmaueBa. — DIeKTpOH. TeKCTOBBIE MaHHbIe. — CapartoB: By3oBckoe oOpazoBanue, 2018. —
321 c. — 978-5-4487-0209-9. — Pexxum noctyna: http://www.iprbookshop.ru/74282.html

3. NnpunnckasE.Il. Improveyour English [Onexkrponnsiii pecype] : yuebHOe mocobue 1mo
anrnuiickomy s3biky / E.Il. Unpunnckas, U.A. TonmaueBa. — DIJIEKTPOH. TEKCTOBBIE JIaHHBIE.
— CaparoB: By3zockoe oOpazoBanue, 2018. — 85 c. — 978-5-4487-0207-5. — Pexum
noctyna: http://www.iprbookshop.ru/74283.html

4. MexoBaM.B. JlenoBoid WHOCTpaHHBINM  s3bIK  (aHrMHCKMA  s13bIK)  KemepoBo:
KemepoBckuif  rocygapCcTBEHHBIM  yHHBEPCUTET  KyJIbTypbl W HcKycctB 2014 -
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/29655.— 9bC «IPRbooks»

5. Barrow L. Supporting Young English Learners in the United States / Lisa Barrow and
Lisa Markman-Pithers // The Future of Children. Vol. 26, No. 2, Starting Early: Education from
Pre Kindergarten to Third Grade (Fall 2016), pp. 159-183. — PexxummocTtyna: https://www-jstor-
org.ezproxy.ranepa.ru:2443/stable/43940586

6. Wu T.-T. A Mobile Game-Based English Vocabulary Practice System Based on Portfolio
Analysis / Ting-Ting Wu and Yueh-Min Huang // Journal of Educational Technology & Society.
Vol. 20, No. 2 (April 2017), pp. 265-277. — Pexum pocrtyna: https://www-jstor-
org.ezproxy.ranepa.ru:2443/stable/90002180

7. Cargill M. Publishing Research in English as an Additional Language: Practices,
Pathways and Potentials / Margaret Cargill, Sally Burgess. - University of Adelaide Press, 2017.
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— 278 p. — Pexxumpocryma: https://www-jstor-
org.ezproxy.ranepa.ru:2443/stable/10.20851/j.ctt1t305¢cq

8. Miller D. Social Media in an English Village. - UCL Press, 2016. — 234 p. —
Pexumpocryna: https://www-jstor-org.ezproxy.ranepa.ru:2443/stable/j.ctt1g69xs1

Hemenxkuii 131K

Deutsch. Ein Lehrbuch fiir Ausldnder. Teil 1b. VEB Verlag Enzyklopéddie Leipzig, 2003.
. Munnep E.H. I'pammarnka HeMeLKOro si3blKa € ypaxHEeHUsIMU. Y4yeOHoe nocodue. M.:
N3n-Bo «SI3bik u utepatypay, 2007 r.- 174 c.

3. CoxonoBa H.b., Monmyanosa U./1., 'ypoa E.l1. CripaBouHuUK 110 rpaMMaTHKE HEMELIKOTO
s3b1ka. Mocksa: «I[Ipocsemenuey, 2003 . — 381 c.

4. TekcThl U3 HEMEUKHX ra3eT U )KypHAJIOB.

5. Texctol sanuknoneaun Brockhaus Multimedial.

6. Wyneu, B. 3yanepmaiiep; [1ep. ¢ Hem. A.A. Tlomo. Hemenkas rpammaTuka ¢
ynpaxHeHUsIMU: [ Y4eb. mocobue s ctyaenTtoB-uHocTpanues]|. M.: JIUCT, 2003. - 328 c.

7. Hewmernkas rpaMMaTHKa ¢ ynpaXHEHUSIMHA: [ydeO. mocoOue it CTYACHTOB-HHOCTPAHIIEB] /
X. llynen, B. 3ynaepmaiiep; nep. ¢ Hem. A. A. Tlomos. - M.:

8. 3aspsioBa B.M., Mnbuna JI.B. [IpakTuueckuii Kypc HEMELKOTO s3bIKa (U1 HAUMHAIOIIMX ).
Mocksa: U3a-so YePo, 2003 r.-220 c.

9. Casuenko I'.K., MapsuunaJl. A. Hemeuxwuii s13p1k. B 2-X yactax: Yueb6Hoe nocodue.-
Bosrorpan: M3n-so BAI'C, 2002.- 192 c.

10. Hemeuko-pycckuii, pyccko-Hemenkuil cioBapb: [lonntuka. O61iecTB0. DKOHOMUKA.

KynbTypa: ok. 25000 cioB u Bepasenuii / coct. B. A. Tannensman. - M.: AUPHUC-TTPECC;

POJIb®, 1999. - 575 c. bonbmmoit Hemenko-pycckuid cinoBaps. B 3 1.: ok. 180000 nexkcuy. en.

T.2:L-Z/cocr. E. W. Jlemmnr, H. I1. Ctpaxosa, H. 1. ®unuuesa u ap. ; mox pyk. O. H.

Mockanbckoi. - 6-¢ u3., crep. - M.: Pyc. 3., 2000. - 680 c.

11.Themen neu: Lehrwerk fiir Deutsch als Fremdsprache. Kursbuch 3 / H.

Aufderstrabe, W.Bonzli, W. Lohfert. - Munchen: Max Hueber Verlag, 2001.

N —

@ paHLy3cKUISA3BIK

1. I'peuanasE.Il. La douce France. — M.: U3n-BoJluct, 2007. — 197 c.

2. HasbigoBa JI.J1.YuebHoe mocoOue M KOHTPOJIbHbIE PabOThl MO (PPaHIy3CKOMY SI3BIKY IS
CTYIE€HTOB 3a04YHOTO OTHeNeHHs. — M,:EBpa3uiickuii OTKpBITBIA HMHCTUTYT, MOCKOBCKHIA
rocy/lapCTBEHHbIN YHUBEPCUTET SKOHOMUKHU, CTATUCTUKU U HHPopMaTuku. — 2005. — 152¢

3. Jlesuna M.C., CamconoBa O.b., Xapay3osaB.B. ®paniry3ckuii a3bIK. [ DIEKTPOHHBIN pecypc:
VYueonnk u npaktukym/ Jlesuna M.C., CamconoBa O.b., Xapay3zoBaB.B. - DnekTpoH. TeKcTOBBIE
nanable.—M.:U3narensctBolOpaiit 2016. — 488c. — Pexum poctyna: http://www.biblio-
online.ru

4. TTapueBckuitK.K. Camoyuutens ¢panirysckoro si3pika. — M., 2010. - 320 c.

5. Education civique. — Paris : Hachette, 2010. — 97p.

6. De Gunten B., Martin A., Niogret M. Les institutions de la France. — Paris :Natan, 2010. —
160p.

7. Gasquez A., Heintzmann E. Grammairefrangaise et expression ecrite. — Paris :Natan , 2010. —
288p.

8. Rausch A., DELF.Juniorscolaire B1. — Paris, 2008.
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6.3. YuyeOHo-MeTOAMUECKOE 00ecnieyeHre CaMOCTOATeIbHOI padoThl

AHIJIMACKUN A3BIK

1. Aranos, B. C. ConnanbHO-IICUXOJOTUYECKHE JETEPMUHAHTHI KPEaTUBHON KOMIIETEHTHOCTH

cTyaeHTOB: MoHorpadus / Aranos, Banepuii Cepreesuy, JlaBnetoBa, Pana Yenosna. - M. :

MakeeB Uropp Bsuecnasosuu, 2016. - 163 c.

2. Mogenb MO3UIIMOHHOTO OOy4YeHHUS CTYIACHTOB [DJIEKTPOHHBIM pecypc|: TEOpeTHUeCKHe

OCHOBBI M MeToaudeckue pexkoMmennauun/ WM.b. usan [u ap.]— DNEKTPOH. TEKCTOBHIE

naHHble.— M.: MOCKOBCKUI TOpPOJCKON mneparorudeckuid yHusepcuter, 2012.— 152 c.—

Pexxum  moctyma:  http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27375.html.—  3bC

«IPRbooks»

3. OOpa3zoBaTelbHble THHOBALIUU U MIPAKTUKU Kapbepbl: COOPHUK METOAMUYECKUX MATEpUaIOB U

crareii / PAHXul'C npu IIpesunente PO®. - M.: [leno, 2015. - 192 c.

4. llcuxonorus ajmanTanuu u couuanbHas cpena. CoBpeMEHHbIE MOJIXO[bl, MPOOJIEMBI,

nepcnekTuBsl [DnekTpoHHslid pecypc]/ JL.I. [lukas [u ap.].— DIeKTpOH. TEKCTOBBIC JaHHBIC.—

M.: Ilep Co, 2007 — 624 c.— Pexum JOCTyTa:

http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/7431.html.— 2bC «IPRbooks»

5. CouuanbHO-TICUXOJIOTUYECKUE AaCTEeKThl (POPMHUPOBAHUSA KYJIBTYphl CaMOOOydJaromiencs

opranmzaruu / A. SI. Hukonaes [u ap.] // Bonpock ncuxosoruu. - 2014. - Ne 6. - C. 44-52.
Hemenkmuii s3bIK

1. 3aBbsanoBa B.M., Unbuna JI.B. [IpakTuueckuii Kypc HEMEUKOTO sI3bIKa (U1 HAYMHAIOIIMX).
Mocksa: U3a-so YePo, 2003 r.-220 c.

2. CaBuenko ['.K., MapsaunaJl.A. Hemeukwuii si3bik. B 2-x yactsax: YuebHoe nocobue.-
Bonrorpaa: U3a-so BAI'C, 2002.- 192 c.

@panny3ckuii A3bIK
1. Jleuna M.C., Camconosa O.b., Xapay3oaB.B. ®paniy3ckuii s3bIK. [ DIEKTPOHHBIH

pecypc]: Yuebnuk u npakrukym/ Jlesuna M.C., Camconona O.b., Xapay3osaB.B. - DnexTpoH.
TekcToBbIe nanubie.—M.:3narenscTBolOpaiit 2016. — 488c. — Pexxum moctyma:
http://www.biblio-online.ru

6.4. HopmaTuBHbIEe NIPaBOBbIE JOKYMEHTHI
1. 06 o6pazoBanuu B Poccuiickoit denepannn: OenepanbHblii 3aKoH oT 29.12.2012 Ne273-
@d3 (¢ mocnenyronuMyA U3MEHEHUSIMH U IOTIOJTHCHUSIMH )

6.5. UnTepHer-pecypcbl

AHIJIMACKUN A3BIK

1. Lentpanpnas  Oubnmoreka  oOpa3oBaTelNbHBIX  pecypcoB. Pexum  gocryma:
http://www.edulib.ru/

2. CBoHBIM KaTajor ANMEKTPOHHBIX OMOINOTEK. Pexum JOCTyTIA:
http://www.lib.msu.ru/journal/Unilib/main.htm

3. bazbr nanueix MHUOH. Pexxum nocryma: http://www.inion.ru/product/db.htm

4. bubmmoreka oOpa3zoBaTeapHOTO MOpTAa «IKOHOMHUKA, COIMOJIOTUS, MEHEIKMEHT.
Pexxum pocryma: http://ecsocman.edu.ru/

5. bubmmortexa ¢enepansHoro moprana «Poccuiickoe obOpazoBanue». Pexum mocryma:

http://www.edu.ru/
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6. bubnuorexa yueOHONM M HAy4HOM JIMTEpAaTypbl PYCCKOTO T'YMaHUTapHOI'O HHTEPHET
yHuBepcuteTa. Pexxum pocryna: http://www.i-u.ru/biblio/default.aspx

Hemenxkuii 131K
1. http://www.myvideo.de/

http://lizenzshop.filmwerk.de/shop/materials.cfm?type=trailer&genre=Kurzspielfilm

http://www.deutscher-kurzfilmpreis.de
http://www.arte.tv/de/Kurzfilmauswahl/2249920.html
http://www.wdr.de/tv/kinozeit/kurzfilm/
http://www.kindernetz.de/videobox/-/id=163182/vvn8e7/index.html
www.toggo.de

http://www.goethe.de/kue/flm/bes/deindex.htm.
http://www.zdf.de/

WX JAaanbkw D

—_
o)

. http://www.spiegel.de
. http://www.dw-world.de/dw/0,,265,00.htm.

—_ =
N =

. http://www.tagesschau.de/

13. http://www.wdrmaus.de/maus.phtmll1

@paHIy3cKHii SI3BIK

1. http://www.tfl.fr/ tfl

. http://www.france2.fr/ france 2

. http://www.france3.ft/ france 3

. http://www.canalplus.ft/ canal plus
. http://www.arte.tv/fr/70.html art tv
. http://www.france5.fr/ la cinqieme
. http://tfl.1ci.fr/ info tf 1

. http://www.m6.fr/ M6

. http://'www.rfo.fr/ rfo

O 00 3 N W B~ W N

10. http://www.tv5.org/index.phptv5

11. http://www.france24.com/fr/tv-en-direct-chaine-live - HOBocTH

6.6. UHbIeMCTOYHUKH
1. AnexcannpoaE.M., benskoBall.I'. English for Public Administration. Yye6noenoco6ue/
M.: KI1VY, 2016.ew Presidential Administration. US Office of Personnel Management, 2010.
2. Kopotkunall.b. AHraumiickuil s3bIK 171 TOCYJapCTBEHHOI'O YIpaBiieHUS. YUEOHUK U
npaktukym. M.: FOpaiit, 2015.
3. MaxkapoBa, E. A. AHromiickuii s3bIK Ul TICUXOJIOTOB : YydeOHOoe mnocoOue
pexkomennoBano YMO.... - 2-e uzganue, nepepaboranHoe u AonoiaHeHHoe. - M. :FOpaiit, 2013. -
403 c.

4. HekpacoBa, E. B. English grammar: yHukanpHblii Kypc 3¢ (eKTHBHOrO M OBICTPOTrO
M3YYEHHUs aHIJIMICKON rpamMmmaTuku — M.: Dkemo, 2011. — 302 c.
5. Uukunea, JI. C. AHIIIMIACKUN SA3BIK IS SKOHOMHUYECKUX CIEIUAIBbHOCTEH : y4eOHOe

nocobue : pekomeHa0BaHo M-Bom o6pazoBanus PO.... - M. : KYPC, 2013. - 160 c.
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6. [abapaunaC.B. MHocTpaHHBIN A3bIK B MPaBOBEACHUU. AHITIMHCKUN s3bIK // CaparoB:
By3oBckoe oOpazoBanue - http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/27440 — 3BC
«IPRbooks»

7. Attwood M., Dimmock S, Personnel Management. Macmillan, 2009.

8. Elcock H. Local Government: Politician Professionals and the Public in Local
Authorities., Oxford University Press, 2009.

0. Downding K. The Civil Service. N.Y. Rotledge, 2010.

10. Farnham D., Horton S., Managing the New Public Services, Macmillan, 2010.

11.  Hornby A.S. Oxford Advanced Learners Dictionary of Current English, Oxford
University Press, 2009.

12. Mark Farrell British life and institutions. Chancerel, L.2010.

13. SarrouhEllissar, Social Politics in Canada: A Model for Development, Annual Report,
Canada, Ottava,2009.

14. UK Civil Service Reform. Program Annual Report, 2009.

7. MaTepuajabHO-TeXHHYecKasi 0a3a, HHPOPMALHMOHHBIE TEXHOJOTHHU, IPOTPaAMMHOE
obecrnieyeHne 1 UHGOPMANMOHHBIE CTIPABOYHBIE CHCTEMBbI

MarepuanbHO-TeXHHUECKOE 00ecTieueH e qUCIUTUIMHBI BKITIOYaeT B ceOsl:

- JIGKIMOHHBIC ayTUTOPHH, 000PYIOBaHHBIE BHJICONPOCKIIMOHHBIM 000pYIOBAaHHEM IS
MPe3eHTAINH, CPECTBAMHU 3BYKOBOCIIPOU3BEICHUS, SKPAHOM;

- TIOMEIIEHUS ISl TPOBEACHUSI CEMUHAPCKUX U MPAKTHYECKUX 3aHATUH, 000pyIOBaHHBIC
yueOHOM MeOelbo.

JlucuuruinHa —TOAJIEpKaHa COOTBETCTBYIOUIMMH — JIMIIEH3MOHHBIMH — [TPOTPAMMHBIMHA
npoaykramu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apanr,
CIIC KoncynbTaHT.

[IporpamMmHsble cpencTBa obecrieueHus: yaeOHOTO IpoIecca BKIIOYAOT:

- Iporpammsl fpe3eHTauonHoi rpapuku (MS PowerPoint — 11 moArotoBku cnaiiioB u
IIpe3eHTalui);

- rekctoBble peaakTopsl (MS WORD), MS ECXEL — st Tabnuu, quarpamm.

By3 oGecneunBaer kaxaoro oOydaromierocss paboymmM MECTOM B KOMITBIOTEPHOM KJIacce
B COOTBETCTBUU C 00BEMOM H3y9aeMbIX JUCIUILINH, 00ECTIeUnBaeT BHIXO B ceTh VIHTEpHET.

[lomemienus uisi caMOCTOSITEILHOM pabOThl O0yHaroIIMXCSl BKIIIOYAIOT CIEAYIOIIYIO
OCHAIICHHOCTh:  CTOJIBI ~ AyJUTOPHBIE, CTYJbS, JIOCKH ayJUTOPHBIE, KOMITBIOTEPHI C
MOJIKITIOYEHUEM K JIOKAJIbHOW CETH MHCTUTYTA (BKITFOYAst IPABOBBIE CUCTEMBI) U VIHTEpHET.

Jdnsi  w3ydeHwst  y4eOHOW  MUCHMIUIMHBI — HCIIOJNB3YIOTCS  aBTOMAaTH3WPOBAHHAS
OoubnuoTeyHass wWHQOpPMAIMOHHAS CHUCTEMa W JJICKTPOHHBIE OMOIMOTEYHBIE CHCTEMBI:
«YHuBepcurerckass ~ 6ubnamoreka  ONLINE»,  «DnexkTtpoHHO-OubinoTeuHas  cucrema
m3narensctBa  JIAHbY», «OnektpoHHo-OMOMMoTeUHass cucremMa wu3aarenscTtBa  «tOpaitTy,
«QnexkTpoHHO-OuOMMoTeyHass cucrema [PRbooks», «Hayunas osnextponHHas Oubnuoreka
eLIBRARY» u np.

IIpunoxenune
IIpumepnvie mecmul 015 IK3aMeHA
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IIpumepHBIii TECT
Tecr 1.
1. BuuMarensHO mpoYnTaiiTe TEKCT. 3aMOTHUTE MPOITYCKH CI0BaMHU U3 criucka. Kaxkmoe ciioBo
MO>KET OBITh MCHOJIL30BAaHO TOJIHKO 0JIMH pa3. OJIHO CJI0BO B CIIUCKE — JIMIIHEE.

a) consequently d) renewable g) project j) gates b) accommodate €) operate h) turbine k) too c¢)
production f) resources 1) built

Hydro-energy is a (1), non-polluting natural resource. Old mills used to (2) on
running water, and the oldest industrial plants were (3) in the vicinity of waterfalls. The
Tainion Koski power plant was (4) small to make full use of all its available water
(%). (6), a considerable part of the water flow was allowed to escape through the dam

(7) without utilizing it for electricity (8). For this reason ImatranVoima Oy decided
to up-grade its power plant and to extend it to (9) a fourth (10). With its help, the
water masses which were previously directed past the power plant are now fully and efficiently
utilised.

Tecr 2.

Bri6epuTe npaBUiibHYIO0 rpaMMaTHYECKYIO POpMY.

1) If I won a lot of money in the lottery, I a round the world trip.
a) would make

b) will make

c) made

d) am going to make

2) There were taxis outside when he left the restaurant.
a) any

b) very few

c) a little

d) a bit of

3) By the time they split up they a lot of disagreements.
a) had

b) had had

c) have had

d) have

4) Your collegue doesn’t earn much. He a yacht.

a) can’t have bought
b) couldn’t buy

¢) must be buying

d) might buy

5) Concrete on the building site and poured into position as a wet mixture.
a) can make
b) have made

¢) made

d) may be made

6) He knows many foreign languages. He English, French, German and Spanish so far.
a) learnt

b) is learning

c) learns

d) has learnt

7) We will rent this house only if it fully-furnished.

a) will be
b) is

c¢) would be

d) has been
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8) The last news exciting!

a) were

b) have been

c) will be

d) has been

9) The sun is shining. You take an umbrella with you.
a) haven’t got

b) don’t have to

c) mustn’t

d) can’t

10) I to call you last night, but your mobile phone was turned off.
a) had been trying

b) was trying

c) hadtried

d) havetried

Bribepute nmpaBUIIbHBIN MTEPEBO/I MO TIEPKHYTOTO BBHIPAKCHHSL.
1) She asked me if I had made my decision.

a) €CJu s IpUHsIa

b) ecnu st npuHUMAlO

C) IpUHSLUIA JIU 5

d) mpuHumaronmu

2) Next time I see him I’'m going to tell him what I think..

a) 00s13aTENIbHO CKaXy

b) cobuparoch ckazatb

C) TIOMTy TOTOBOPHUTH

d) moiiny u ckaxy

3) In the old times builders used to employ brick.

a) OOBIYHO UCIOJIH30BATN

b) ucnonb3oBaiiv, 4TOObI MPUMEHUTH

C) TIOJIb30BAIUCH

d) Buzenu noJyib3y B IpUMEHEHUHU

4) Heisonholidaynow. He must be traveling around the world.
a) BEpOSITHO, ITyTEIIECTBYET

b) nomKeH myTenecTBOBaTh

C) HYXXHO TyTeIIeCTBOBATh

d) MokeT ObITh, MyTELIECTBOBAI

5) Veryfewpeopleliveneartheirplaceofwork.

a) OYeHb HEMHOTHE JIFOIH

b) HekoTOpBbIE JIFOIU

C) HECKOJIBKO YEJIOBEK

d) HUKTO W3 JIFO/IEH

3anoJIHATE MPOMYCKH B MIPEAJIOKEHUAX, BRIOpaB HanboJiee MoIX0 Ui BapUaAHT.

6) A is a person who puts together parts systematically in order to build something.
a) engineer b) civil engineer c¢) builder d) designer

7 units reduce construction time considerably.

a) Reinforced b) Prefabricated ¢) Concrete d) Fireproof

8) Glass-silicosite is as durable as marble or granite. , In many cases it has replaced

natural rock.

a) Since b) However c¢) Because d) Therefore
9) Are you an early bird or a ?

a) night owl

b) sleepwalk
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¢) chatterbox

d) snob

10) Somebody who constantly late is putting a low value on your time.
a) puts off

b) breaks town

c) turns up

d) splits up

11) I would be grateful if you could send me an and some additional information about
the job.

a) letter

b) envelope

¢) recommendation

d) application form

12) The girl was . Men couldn’t take their eyes off her.

a) gorgeous

b) clever

c¢) double-faced

d) overlooking

Tect 3.
Bribepure nmpaBUIIbHBIN MTEPEBO/I MOTIEPKHYTOTO BHIPAKCHHSL.
1) She asked me if I had made my decision.
a) €cJu s IpuHsIa
b) ecnu s npuHUMAlO
C) IpUHSLUIA JIU 5
d) mpunumaronmn
2) Next time I see him I’'m going to tell him what I think..
a) 00s13aTEIIbHO CKaXy
b) cobuparoch ckazatb
C) MOy MOTOBOPUTH
d) moiiny u ckaxy
3) In the old times builders used to employ brick.
a) OOBIYHO UCIOJIH30BATN
b) ucnonb3oBaiiy, 4TOObI MPUMEHUTH
C) TIOJIb30BAIHUCH
d) Busenu nmoJib3y B IpUMEHEHUU
4) He 1s on holiday now. He must be traveling around the world.
a) BEpOSITHO, IMyTEIIECTBYET
b) nomKeH myTenecTBOBaTh
C) HYXXHO TyTeIIeCTBOBATh
d) MokeT ObITh, MyTELIECTBOBAI
5) Veryfewpeopleliveneartheirplaceofwork.
a) OYeHb HEMHOTHE JIFO/IH
b) HEKOTOpEIE JIFOAH
C) HECKOJIBKO YEJIOBEK
d) HUKTO M3 JIFO/IEH
3anoJIHATE MPOTYCKH B MIPEATIOKEHUAX, BRIOpaB HanboJiee MoIX0 Ui BapUaHT.

6) A is a person who puts together parts systematically in order to build something.
a) engineer b) civil engineer c¢) builder d) designer
7 units reduce construction time considerably.

a) Reinforced b) Prefabricated c) Concrete d) Fireproof
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8) Glass-silicosite is as durable as marble or granite. , In many cases it has replaced
natural rock.

a) Since b) However c¢) Because d) Therefore

9) Are you an early bird or a ?

a) night owl

b) sleepwalk

c) chatterbox

d) snob

10) Somebody who constantly late is putting a low value on your time.
a) puts off

b) breaks town

c) turns up

d) splits up

11) I would be grateful if you could send me an and some additional information about
the job.

a) letter

b) envelope

¢) recommendation

d) application form

12) The girl was . Men couldn’t take their eyes off her.

a) gorgeous

b) clever

c¢) double-faced

d) overlooking

Tecr 4.
1. K xax1oMy BBICKa3bIBAaHUIO U3 KOJIOHKH A TIOJAOEPHUTE COOTBETCTBYIOIINM OTBET U3 KOJOHKU
B.
OOuH OTBET JIUIIHUM.

A B
1) Smoking or non-smoking? a) No, I’m just looking.
2) Can I help you? b) Great!
3) Shall I call for you sometime after six? c¢) Thanks for coming.
4) Better be going. d) Can | have the last name, please?
5) Hello! Is that Emma? e) I work as a waiter.
f) “Non”, please.

2. K kaxx/1oMy BBICKa3bIBAHHIO U3 JIEBOW KOJOHKH MOJI0EPUTE COOTBETCTBYIOIINN OTBET U3
IIPaBOM KOJIOHKH.

OIMHOTBETIUIITHHIMA.

1. How are things with you? a) No problem.

2. Can I take a message? b) Don’t mention it.

3. I'm afraid we must be going c¢) No, thank you.

4. Can I have a newspaper with my breakfast? d) Fine as usual, thanks.
e) It’s a pity

Tecr 5.
[TepenBamuoOpa3zenkonBepra.
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3anoJHUTE apec OTIPABUTEIS, paCCTaBUB OYKBBI B PABUIILHOM IMOPSIJIKE.

D)
2)
3)

a. Detroit, MI, 48104
b. 5 Green Street, Apt. 3
c. Ms. Wilson

Tecr 6.
OHpC)ICJ'H/ITC, K KaKOMY BUAY IMUCbMa OTHOCATCA MPEACTABJICHHBIC OTPBIBKU U BIIMIIHUTC B OJraHK
OTBCTOB TOJBKO 6y1(By noa onpeaciiCHHbBIM HOMEPOM.
1) informal
2) formal
3) job application
4) memo
a) Dear Mr. Wooster, I am writing in my capacity as secretary of college social club to say how
concerned we were to read about the decisions taken at committee meeting held on the fourth of
last month.
b) Dear Mark, I am writing to let you know about a marvellous opportunity that I have heard
about and that I think is exactly what you’re looking for.
c¢) Dear Sir/Madam, I am writing to express my interest in the position of part-time library
assistant that I saw advertised in your newsletter dated 13 th June.
d) To: All staff From: M.Mc Govern, [.T. Center Subject: Computer Access Date:18 August
2008

Tecr 7.
1. [TopOepute 3aroyI0OBOK K CIEAYIOLIEMY OTPBIBKY U3 IMMCbMa 00 YCTpONCTBE Ha paboTy,
BBIOpaB u3 a, b, ¢, d.
Camp counseling certificate Grade 3 ski instructor Driver’s licence IBM PC user Fluent German
a) Interests
b) Additional Skills
c¢) Education
d) Personal detail

2. 3amoHUTE MPOMYCKHU B MPEUIOKEHUIX, BEIOpAB HanOoJIee MOIXOAIIUN BapUAHT.

1. The first President of the US was .

a) Th. Jefferson b) G. Washington c) J. Carter d) J. Kennedy

2. The great medieval church in London, rebuilt by Sir Chr. Wren in 1675-1697 is .
a) Westminster Abbey c¢) St. Paul’s Cathedral b) Windsor Castle d) Lincoln Minster

3. was the Prime Minister of Britain in 1940-45 and in 1951-55.

a) W. Churchill b) O. Cromwell ¢) W. Harold d) M. Thatcher

36




		2021-10-09T21:43:50+0300
	Алмосов Александр Павлович
	Я являюсь автором этого документа




