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1. IllepeyeHb NJaHUPYEeMbIX Pe3y/JIbTATOB 00y4eHHs 110 AUCHHUILIMHE, COOTHECEHHBIX €
IJIAHUPYEMBbIMH Pe3yJIbTaTaMH OCBOEHHS MPOrPpaMMbI

1.1. Jucummmua  B1.B.JAB.09.01 VYnpapieHue ciy:ke0HOii  Kapbepoii
obecrieynBaeT OBJIAICHUC CIICAYIOIUMU KOMIICTCHIIUAMM
Kon HaumenoBanue Ko HaumenoBanue stamna
KOMITETEHIIUH KOMITETEHIINN JTarla OCBOCHIA OCBOCHUSI KOMIIETCHLIUH
KOMIIETCHIIUH
CrocobeH pa3pabaTeIBaTh U CriocoOHOCTh IPUMEHSATH
pea30BaTh KOHLETILIHA 3HAHUSI OCHOBHBIX PUHIIUIIOB
YIIPaBJICHUS IEPCOHAIIOM, U TIOJIOXKEHUH yIpaBIeHHs
KaJIpOBOY IOJIUTUKHU cirykeOHO# Kapbepoii B
OpraHM3aIiy, OCYILECTBIIATh COOTBETCTBHH CO
CTpaTernuecKoe ynpaBieHUE CTpaTernuecKUMH IIaHaMH
IIepPCOHAJIOM, KaJpOBOe OpraHM3aIiu
ITKc-1 IUTAHUPOBaHHUE M KOHTPOJUIHHT, [MKc-1.1.3.1
(OpPMHPOBATH U UCTIOIB30BATh
TPYIOBOIl NOTEHIHAT U
MHTEJUICKTyaJIbHBIN KaluTala
OpraHU3alHH, OTACIHHOIO
paboTHHUKA, a TaKXKe yNPaBIATh
HWHTEIJIEKTYalbHOMN
COOCTBEHHOCTbHIO
CriocobeH pa3pabaThIBaTh U OBnajieHe HaBBIKAMH
BHEAPATH IPOIPaMMBbI IUTAHUPOBAHUSA, pa3pabOTKU U
npo¢eCCUOHATBHOTO Pa3BUTHS BHEJPEHUSI COBPEMEHHBIX
HepcoHana, TpyIOBOH TEXHOJIOTUH yIpaBJICHUS
aJlanTalyy IepCoHaNa 1 Kapbepoil B OpraHn3anuH.
[Ke-3 CTa)XUPOBKH, IPOLIECCOB Ke-3.3.1
00yueHUsl, yIIpaBICHHs
Kapbepoil ¥ ciyxeOHo-
npoQeCcCHOHATBHBIM
MPOJIBIKEHNEM NIEpCOHAlIa,
OpPraHU30BaTh PabOTY C
Ka/IPOBBIM PE3EPBOM
1.2. B pe3ynpTaTe OCBOCHUS MJUCHHUILUIUHBI Yy CTYACHTOB JOJDKHBI OBITh
c(OPMUPOBAHBI:
OTD/TD
(Ipu HANMYHU Koz orana ocsoerus PesynbraTel 00yueHUs
npodeTaniapra) KOMIICTCHLIMU
OnepanmoHHOe
YIIPABJICHUE
MepPCOHAIOM
noApa3aCICHUCM MKe-1.1.3.1 Omnpenensier  copep)kaHue OCHOBHBIX TIOHSATHI: KazpoBas
OpraHU3alUN. [OJIMTHKA, YIpaBJIeHHE Kaphbepoil Kak HampaBlIeHHE KaJpOBOH
Crparernueckoe [10JINTHKA
yIpaBJIeHUE
MEepCOHAIIOM
OpraHu3aIu




OcCylIeCTBISACT AHATUTHICCKYIO U MPAKTHUECKYIO ACSTEIBHOCTD
B c(hepe TEXHOJIOTHI ITIOCTPOCHUS Kapbephl

OmnepannonHOe
yHpaBieHue
MIEPCOHATIOM H
oIpa3IeIeHuEeM
OopraHu3aluu.
Crparerudeckoe
yIpaBJICHHE
MIePCOHATIOM
OpraHu3aIu

ITKc-3.3.1

Omnpenensier coaepkxaHue OCHOBHBIX MOHSTHIL: CIyeOHas
Kapbepa, BUIBI Kapbepbl, (PaKTOPHI INIAHUPOBAHHSI Kapbephl

Ocy1ecTBISeT aHANUTUYECKYIO U TIPAKTHUECKYIO JESTEIbHOCTD
B chepe aHaNM3a BHYTPEHHHUX 1 BHEIIHUX (DAKTOPOB MOCTPOCHUS
Kapbepbl B OpraHU3alnuu




2. O0beM 1 MeCTO AUCIHMILINHBI
B CTPYKTYpe 00pa30oBaTe/ibHOI NPOrpaMMbl

VYuebnas pucnmmumaa B1.B.JIB.09.01 VYnpaijeHue ciy:xe0HOHl Kapbepoi
MPUHAJICKUT K OJIOKY BapuaTHBHAsl 4acTb, JUCIHUIUIMHBI MO BBIOOPY. B cooTBeTcTBHM C
VY4eOHBIM TJIaHOM, TI0 0OYHOU (popme 0OyueHHs AUCHUILIMHA OCBaMBaeTcs Ha 3 Kypce B 6
cemMecTpe, 00IIasi TPyI0eMKOCTh TUCIMIUIMHBI B 3a4eTHBIX equHuiax cocrasiser 2 3E (72
yaca).

OcBoeHHe JUCHUIUIMHBI ONUpPAETCs HAa MHHUMAIbHO HEOOXOIHMMBIM 00beM
TEOPETUYECKHUX 3HAHUU B 00JIACTH B 0OJACTH SKOHOMHKH, IICUXOJIOTUH, TOCYIapPCTBEHHOTO
yOpaBieHUsl, MOJUTOJNOTUH, IOPUCHPYACHLMU, JTOKYMEHTOBEACHUSA, a TaKkKe Ha
MpUOOpETEHHBIC paHee YMEHUs U HABBIKK B chepe TOCynapCTBEHHOTO W MYHHIIUIIAILHOTO
yIOpaBlieHUs, HAKOHOMUYECKOW  TEOpPHM, COIMOJIOTUM  OpraHu3allH,  YIpaBIICHUS
YEJIIOBEUECKUMHU pecypcaMu. 3HAHMS M HaBBIKH, MOJIYy4YaeMbIE€ CTYJEHTAMU B PE3yJbTaTe
W3Y4YEeHUS JUCIHUIUIMHBI, HEOOXOAMMBI IJisi pabOThl C 3JIEMEHTAMH CHUCTEMBbI COLMAIbHO-
SKOHOMHUYECKOTO pa3BUTUsI PErHOHa, Y4YacTHUsi B TIpolieccax pa3padOTKU JOKYMEHTOB
CTpaTEernyecKoro IUIAHUPOBAHHUS Ha PETHOHAILHOM YPOBHE, a Takke B pa3paboTke u
peanu3aluu MPOeKTOB B 00JACTH TOCYIAPCTBEHHOTO M MYHUIIMITAIBHOTO YIIPABJICHHUS.

VyebOnas gucuumiuHa b1.B.JIB.09.01 «YmpaBienue ciayxeOHONH Kapbepoii»
peanusyetcsi nocie u3ydeHus: JlenoBbie KOMMyHUKanuu, OCHOBBI TEOPUM YIIPaBJICHUS,
OcCHOBBI yIpaBJICHHSI IEPCOHATIOM.

[To ouHol (opme 0O0ydeHHUs KOJIMYECTBO aKaJEMHYECKHX YacOB, BBIICICHHBIX Ha
KOHTaKTHYIO paboTy ¢ mpemnojaBateneM (10 BHAaM y4eOHBIX 3aHATHI) — 32 4acoB U Ha
CaMOCTOATENbHYIO paboTy oOy4daronmxcs — 40 yacos.

®opma MPOMEKYTOYHON aTTeCTAlMU B COOTBETCTBUH C Y YEOHBIM IJIAHOM — 3aueT.



3. Coaep:kaHue H CTPYKTYPA AUCHHUILINHBI

O0beM auCcUMIIIMHBI (MOYJIS), Yac. ®opma
KonrakTHas padoTa Texylero
o0y4aromuxcs ¢ KomIpO.It
Ne /o HaumeHnoBaHue TeM y m ycneBaemMocCT
- (pa3nenos) Bcero npenoaasareaem | Cp ¥,
10 BHJaM y4eOHbIX 3aHATHI IPOMEKYTOY
HOI1
‘]1 JIP H3 KCP aTTeCTalluu
Ounasn ¢hopma odyuenusn
5 cemecmp
CamoormpeneneHne KaK O
Temal | ocHoBa nocrpoenust | 10 2 - 2 - 6
Kapbepbl
0]
Tema 2 CHOBBI IUTAHUPOBAHUS 12 ) ) 4 ) 6 0
Kapbepbl B OpraHUu3aliH
YmpasneHue Kapbepoit B o
Tema 3 | opraHu3anuu 12 4 - 2 - 6
TexHonorun  ympasiieHUs O, T
Tema 4 o
Kapbepo B OpraHu3aluy 10 2 - 2 - 6
I'pymrer TEXHOIIOTUH O
Tema 5 Py
IUIAHUPOBAHUS KAPbEpPbI 10 2 - 2 - 6
Crparernueckuit UIaH O
Tema 6 P 2 2
Pa3BUTHS Kapbepbl 8 - - 4
PaspaboTka mpoekra 1O O, T
IUTAHWPOBAHUIO Kapbephl B
Tema 7 | opranusanuy, } 10 2 . 2 . 6
UCTIONB3YIOIIEH
COBPEMEHHBIE TEXHOJIOTUU
YIPABJICHUSI Kapbepoil
[TpomexxyTo4Has aTTecTarys + 3auer
Bcero: 72 16 16 40
Ilpumeuanue: * — ¢popmer mexyweco konmpons ycnesaemocmu: onpoc (O),

mecmupoganue (T)

Conep:xaHue TUCHUNIMHBI

Tema 1 CamoonpeaeneHue Kak 0CHOBA NOCTPOeHUsI Kapbepbl
[Tonsatue w BUAbI camoomnpeneneHus JUYHOCTU. CyYIIHOCTh UM OCHOBHBIE 3TaIlbl
npoQeCcCHOHATBPHOTO CaMOOIIpeieNieHns. PasrpannueHne MOHATHI «CaMOONpeaeiIeHne» 1

«caMopeaamn3anus,.

JJUMYHOCTHOI'0 CaMOOIIPEACTICHUS.

IIOCTPOEHHUSI KapbepBHl.

IIcuxonoruueckue

«HIPOCTPAHCTBA»

npohecCHOHANBHOTO U

[TpodeccronanpHOE CcaMoOOIpeeeHHe KaKk OCHOBA

Tema 2 OcHOBBI VIAHUPOBAHMSA Kapbepbl B OPraHu3aluu
Omnpenenenne moTpeOHOCTH B IUIAHUPOBAaHMM Kapbephl B opranusauuu. Lleas u
3aa4d Kappepbl B opraHuzauuu. OakTopbl IMJIaHUPOBAHUSA Kapbepbl B OPraHU3alLUM.

CTpaTeFI/ISI, TAKTHKA U TCXHOJIOTUA IIJIIAHUPOBAHUA KapbCPhbl B OpraHU3allvuH.

Tema 3 YnpasiieHne Kapbepoii B OpraHu3anuu




CyOBeKTHl ynpaBJeHHUS Kapbepoh. DTambl OCTPOCHUST Kaphepbl. BUaBl KaphepHBIX
nytei. Kapseporpamma u ee BUJIBI.

Tema 4 TexH0JI0THH YIPABJIE€HHSI KAPbEPOil B OPraHu3amun

B03MOXXHOCTH BBISBICHHSI KapbepHBIX MPOCTPAHCTB. YTpaBieHHe ¢HaKTopaMu
KapbepHOro pa3BuTHs. lcronb30BaHME KapbepHBIX MAapIIPYTOB, MPO(UICH TUIMIOBBIX
JOJKHOCTEM M JIMCTOB ycliexa COTPYJHUKOB B opranusanuu. Pa3paboTka W cocraBieHHE
MaTpHUILIbl TPEOOBAHUMN K JOJKHOCTH.

Tema 5 I'pynnbl TeXHOJIOTHI NIIAHUPOBAHUSA Kapbepbl

Texnonorun 3G(HEKTUBHOH  caMONpe3eHTAMH. TEXHOJIOTUHM  ONTUMAIBHOTO
KapbepHOIo NyTHU. TEXHOJOrMH ONTHMHU3ALMH ITOCTAHOBKHM KAapbEpHBIX LEJNEeW U mpolecca
pa3pabOTKH IJIAHOB KapPhEpPHl.

Tema 6 CTpaTerunueckuii JiaH pa3BUTHS Kapbepbl

[TpenHazHaueHne CTpaTErnYecKoro MjIaHUPOBAaHUS Kapbepbl nepcoHana. [lonsarue u
coJiepKaHUe KapbepHOU cTpaTeruu. MoJenu KapbepHbIX CTPATETUH.

Tema 7 Pa3paGoTka npoekTa mno IVIAHUPOBAHHIO Kapbepbl B OPraHU3allMu,
HCI0JIB3YIOLIEeH COBPeMeHHbIe TeXHOJIO0TMH YIIPABJIEHUSI Kapbepoi

Onucanne opranuzauuu. Onucanue nogpazaeneHuss. Onucanue JIIIP no xampoBbsiM
nepemenieHussM. Kapra kapeepHblx MapuipyToB. Marpuna TpeOoBaHUN K JOJKHOCTH.

[IpodeccrnonanbHblil MOPTPET U KapbEPHASE CTPATETHS COTPYAHUKA MIIAJIIIETO 3BEHA.

Ha camocTosTenbHyt0 paboTy CTyIEHTOB

YupasJjieHue cJ1y:ke0HO Kapbepoil BEBIHOCATCS CJIEAYIOIINE TEMbI:

nmo guctmmummeae b1.B.J1B.10.01

Ne Ounasn
Tema Bonpocsl, BeiHOcHMBbIe Ha CPC
n/n dhopma
1 2 3 4
1 | Camoomnpenenenue kak ocHOBa | OCHOBHBIE TPAEKTOPHH O
MOCTPOEHUS Kapbephl npo¢ecCHOHATBEHOTO
CaMOOMPEEeNIEHUS TMYHOCTH.
2 | OcHOBBI TUTAaHUPOBaHUS | XapaKTepUCTHKA JOITOCPOUYHBIX 0]
Kapbephbl B OpraHUu3allN 1eNnel KapbepHOoro MIaHUPOBAHUS
B OpraHU3alyu.
3 | YnpaBnenue kapbepoii B [NomHOMOUHS CyOBEKTOB O
OpraHu3aluu yIpaBlieHUs KapbepoH B
OopraHu3anuu: pykoBojacTso, HR-
otaen win HR-cnenmanucr,
COTPYAHHUK.
4 | TexHonoruu yHOpaBieHus: | AHaNIHU3 CTPYKTYPBI O, T
Kaphepoil B OpraHu3aliu Obmepoccuiickoro
KiaccudukaTopa mnpodeccuit
pabouux, OKHOCTEH CITyKaIInuX
u tapudHbIx pazpsgos OK 016-94
(OKIIATP).
5 | I'pymmsr TEXHOJIOTUH . O
by [IpaBuna >3¢exrrBHON
TUTaHUPOBAHUS Kaphephl
CaMOTIPE3eHTAIIHN.
6 | Crparernueckuit iaH | MecTo cTpaTern4eckoro O
Pa3BUTHUS KapbephI TUTaHUPOBAHUS KapbePhl NIEPCOHAIIA
B CHICTEME yTIPaBJICHUS
MIEPCOHAJIOM OpTaHHU3ALHH.
7 | Pazpabotka  mpoekra 1O o, T
[IpaBuna u ycnoBus pazpaboTKu
IUIAHUPOBAHUIO  Kaphephl B
. | KapThl KapbEPHBIX MAPIIPYTOB JIS
OpTraHM3alyH, HCIOJIb3YIOIMeH
OpraHu3alHH.
COBPEMEHHBIE TEXHOJIOTUU




| ynpasnenust kapbepoii




4. MaTepuaJjibl TEKYIEr0 KOHTPOJIS YCIIeBaeMOCTH 00yUaonuxcsi 4 (POH/ OLEHOYHBIX
CPeACTB MO IMCUMUILINHE

4.1. (I’OpM]:I U METOAbI TEKYIIEIN0 KOHTPOJIA yCIIEBAEMOCTH U l'[pOMe)KYTO‘lHOﬁ
arrecranmu.

4.1.1. B xone peanmuzauuu aucuumivabl b1.B.JIB.10.01 Ynpasiaenue ciay:xeOHOM
Kapbepoii MCHOJB3yIOTCSA cheayromue (GOopMbl M METOIBI  TEKYIIETO KOHTPOJIS
yCIIEBAEMOCTH 00YUYaIOIINXCS:

Ne ni/m HaumenoBanue Tem (pasaesioB) Mertonet Tekyuuero KoHTposI
ycneBaeMoCTH
OuHnas ¢popma
Temal | CamoompeneneHne Kak OCHOBA IIOCTPOSHUS Kapbepbl YcTHBII oIpoc
Tema 2 OCHOBBI IJTAHUPOBAHMSI KAPbEPHI B OPraHU3aLNN YcTHbIl ompoc
Tema 3 VYrpasieHue Kapbepoil B opraHuzanuu VYcTHBIN ompoc
Tena 4 TexHonornu ynpasiieHUsl KApbepOU B OpraHU3aluu VY CTHBIN onpoc, TUCbMEHHBII
TECT
Tema 5 I'pynnel TeXHOJIOTUH IIIAHUPOBAHUS KapbePhI YceTHBIM ompoc
Tema 6 Crparernueckuil TjiaH pa3BUTHUS Kapbephl YceTHBIM onpoc
Pa3paboTka mpoekTra IO TUIAHUPOBAHUIO Kaphepbl B | Y CTHBINM ONpPOC, TUCHbMEHHBIH
Tema7 | OPTaHU3AINM, ch0n1:3y}01ueﬁ COBPEMEHHBIE TEXHOJIOTHH TeCT
YIpaBIeHUs Kapbepon
3aounas gpopma
Temal | CamoompeneneHue Kak OCHOBA ITOCTPOEHUS Kapbephl [Iposepka pedepata
Tema2 | OCHOBBI JIAHUPOBAHUA Kapbhephbl B OPraHN3aLNN YcTHBIH ompoc
Tema 3 | YmopaBiieHHE Kapbepoil B OpraHU3aluu VYeTHBIi onpoc
Tema4 | TexHonoruu ynpasjeHUs] KapbepOl B OpraHU3alluu IIucemeHHBIN TECT
Tema5 | I'pyIIIbl TEXHOJIOTHI IJIAHUPOBAHUS KAPbEPHI [Iposepka pedepata
Tema 6 Crparernueckuii TjIaH pa3BUTHUS Kapbephl [Iposepka pedepara
PazpaboTka npoekTa 1o miIaHuPOBaHMIO Kapbepbl B Y CTHBIN OITPOC, MUCEMEHHBIN
Tema 7 OpraHu3alliH, UCIIOJIb3YIOIENH COBPEMEHHBIE TEXHOJIOTUN TECT
YIpaBIEHUs Kapbepon

4.1.2. TIpoMexxyTOYHAsI aTTECTAIMsI MPOBOAUTCS B OpMe 3a4eTa METOJOM YCTHOTO
OIIpoca IO MEPEYHIO IPUMEPHBIX BOIIPOCOB U3 11.4.3.

K cnaue 3auera mo QUCIHMIUIMHE AOMYCKAKOTCS CTYACHTHI, MOJIYYUBIINE HE MEHBIIIE
60 OGamnoB mpu Tekyuie arrectanuu. [Ipy MOAroTOBKE K 3a4yeTy CTYAEHT BHUMATEIbHO
MIpOCMaTpUBAET BOMNPOCHL, MPETYCMOTPEHHbIE pabodeil MporpaMMoil, U 3HAKOMUTHCSA C
PEKOMEH/IOBAaHHOM OCHOBHOHM muTepaTypoid. OCHOBOM [UIsl chadd 3adeTra CTYJEHTOM
SBJIETCS U3yYEHHE KOHCIEKTOB OO30pHBIX JIEKIUH, MPOCIYIIAHHBIX B TEYEHHE CEMECTpa,
uHpopManus, TOJlyueHHas B pe3yJbTaTe CaMOCTOSTENbHOW paboThl, M IMPaKTHYECKUE
HaBbIKH, OCBOEHHBIE IIPU PEILICHUH 33/1a4 B TEUEHUE CEMECTpA.

4.2. MaTepuajbl TEKYLIETr0 KOHTPOJISI yCIIeBA€MOCTH.
Tema 1. CamoonpenesieHre KaK 0CHOBA NOCTPOCHUS Kapbepbl.
Bonpocsl 1J1 ycTHOro onpoca:

1. Ha3oBuTe onpeneneHrne NOHITUS CaMOOIPeIeIeHHs IMYHOCTH U €0 BUIBL.
2. Oxapakrepu3yiTe JUUHBIN 3Tall NPO(YEeCcCHOHAIBHOTO CaMOOIPEIEICHHUS.
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3. Kakyro posib uUrpaer caMoOnpeieicHue U caMOpealn3aius B MPOILECcCe TUIAHUPOBAHHS
Kapbepbl MOJIOJIOTO clienuamucTa’?

4.  TlepeuucnuTe  OCHOBHBIC  DJIEMEHTHI  IICUXOJIOTUYECKOTO  IIPOCTPAHCTBA»
poheCCHOHATLHOTO U JJMYHOCTHOTO CaMOOTIPEICTICHHS MOJIOJIOTO CIICIIUAIIACTA.
Tematuka pedeparos:

1. Kapnepa kak mpoiiecc JJMYHOCTHOTO B MPO(ECCHOHAIEHOTO PA3BUTHSI YEIOBEKA.

2. Be10op Kapbephl: CYyITHOCTh U XapaKTEPUCTUKH.

3. [lnannpoBaHue Kapbephl: CYIIHOCTh, XapaKTEPUCTHKH.

4. Peanu3anius Kapbephl: CYIIHOCTh, XapaKTEPUCTUKHU.

5. AHanu3 ¥ KOPPEKIHs Kapbephl: CYITHOCTh, XapaKTCPUCTHKH.

6. Ilpodeccnonanus3m: MCUXOIOTHIECKOE U YIPABICHUECKOE COepIKAHUE.

7. [IpodeccnonanusM 1 Kapbepa.

Tema 2. OCHOBBI INIAHUPOBAHMS KAPbePbl B OPraHM3aluu.

Bonpocs! 14151 ycTHOr0 onpoca:

1. Kakyto posib uMeeT IIaHUPOBAHKUE Kapbepbl PYKOBOAUTENIEM ISl €M0 OpraHU3aIH?

2. HazoBute Tpu Hanbosiee BXXHBIX (PaKTOpa IIIAHUPOBAHUS Kaphepbl, 000CHYHTE OTBET.

3. B yem cocToWT OTIMYME CTPATEeTUH, TAKTUKA M TEXHOJIOTUHU IJIAHUPOBAHUS Kapbephl B
opraHu3aiuu?

Tema 3. CTpaTernueckuii aHaIu3 BHYTPeHHEH cpe/ibl OpraHu3alum.

Bonpochl /151 ycTHOTr0 onpoca:

1. MoxeT nu cTaTth COTPYAHHMK MIIAJIIIETO 3BEHA CyOBEKTOM YIpaBIICHUS] Kapbepoil?
AprymMeHTHpyHTE CBOIO MO3UIIHIO.

2. HazoBuTE OCHOBHBIC 3TAIBI TIOCTPOCHUS KapbephI?

3. Kakoii BuI1 KapbeporpamMMBbI SBIISICTCS HAHO0JIee TPHEMIIEMBIM TSI MOJIOZOTO

crenuanucra? ApryMeHTUpYHTE CBOIO MO3UIIUIO.

Tema 4. TexHoJIOTHM YIPaBJIEHNUsI KAPbePOii B OPraHU3auu

Bonpoch! /151 yCTHOTO onpoca:

1. Kakue 3neMeHThI MOTYT BXOJUTh B KapbepHOE MPOCTPAHCTBO MEHEIKEPa CPEIHETO
3BeHa?

2. HazoBurte cunbHble U cia0ble CTOPOHBI HCIOJB30BAaHUS KaphepHBIX MapIIPYTOB,
npoduneit TUIIOBBIX AOKHOCTEH U JIMCTOB ycIiexa COTPYAHUKOB B OpraHU3al1y.

3. KakoBo npenna3zHadeHre MaTpuilbl TpeOOBaHUHN K TOJDKHOCTH B OpraHU3aIuu?

BOHpOCLI AJIA INCBMEHHOI'0 TeCTa

1. Kak Ha3pIBaeTcs ompesesieHrue ce0s OTHOCHUTEIbHO OOIIEUeTOBEYECKUX KPUTCPUCB
CMBICIIA KU3HH U pean3aius ce0si Ha OCHOBE 3TOT0 CaMOOTIpeIeIeHUs?

a) KM3HEHHOE CaMOOTIPE/ICIICHUE

0) mpodeccroHaTbHOE CaMOOIIPEIeTICHHE

B) COITMAIIBHOE CaMOOTIPE/ICIICHHE

T') JUYHOCTHOE CaMOOMPEICTICHHUE

2. Kak Ha3pIBaeTcsl ompeneneHne ceOs OTHOCHTENHHO BBIPAOOTAHHBIX B OOIIeCTBE (U
MPUHSATHIX JIAHHBIM YEJOBEKOM) KPUTEPHEB NPHHAUICKHOCTH K OIpeaeicHHOW chepe
OOIIIECTBEHHBIX OTHOIICHUH U ONPEACNEHHOMY COIMATbHOMY KpPYTY, OTpaHUYeHHE ceOs
HEKOTOPBIM Kpyrom npodgeccuii?

a) )KU3HEHHOE CaMOOTIpeieNICHUE

0) mpodeccruoHaIbHOE CaMOOTIPEICIICHHE

B) COI[MATIBHOE CaMOOTIpe/IEIICHNE
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T') IMYHOCTHOE CaMOOTIpeICTICHHE

3. Kakue BuibI Kapbepbl OTHOCSATCS K THITY «HAIPaBICHHOCTh Kapbephi»?
a) BepTUKaJIbHAS, TOPU3OHTATIbHAS, CTYIICHYaTas, CKPBITas

0) crabuibHas1, CTPEeMHUTENIbHAS, HOpMaTbHas

B) BJIACTHAsI, KBUIM(DUKALIMOHHAS, CTATyCHAsI, MOHETapHas

r') npodeccuoHaIbHas, JOJDKHOCTHAS

4. Kakue BUIbI Kapbepbl OTHOCITCS K THILY «COAEpkKaHHE MPOUCXOAAIIUX B Mpoliecce
KapbepHOTO JBH)KEHUS U3MEHEHUN»?

a) BepTUKaJIbHAasl, TOPU3OHTANIbHAS, CTYIIEHYaTas, CKpbITast

0) crabuibHast, CTpEeMHUTENIbHAs, HOpMaIbHas

B) BJIACTHAs1, KBUIM()UKALMOHHAS, CTaTyCHAst, MOHETapHas

r) npoeccuoHaibHasi, JOKHOCTHAS

5. UTo UpUHATO CUMTATh LEIBI0 YIPABICHUSA CIY)KEOHO-TIPOPECCHOHATBHBIM
MIPOJIBMKCHUEM ?

a) COrjlacoOBaHHE MHTEPECOB HECKOJIbKHUX OpPraHHU3aliil B HANPABICEHUU HAKOIUICHUS U
MCIOJIb30BaHUs YEIOBEUYECKOI0 Karuraia

0) coriacoBaHMe HWHTEPECOB KOHKYPEHTOB B HANpPaBICHUU HAKOIUIGHUS U
WCIOJIb30BaHUs YEJIOBEUYECKOI0 Karuraia

B) COTJIACOBAaHWE MHTEPECOB OPraHU3allMU U KKJIOTO0 KOHKPETHOTO pabOTHHKA B
HaIpPaBJICHUU KPAaTKOCPOYHOTO TUIAHUPOBAHUS TIPOIAXK

I') COIJIaCOBaHME MHTEPECOB OPraHM3AlMM U KaXKIOr0 KOHKPETHOTO pabOTHHKA B
HaIpPaBJIEHUU HAKOTJICHUS M HCIIOJIb30BAHMSI YEIIOBEYECKOT0 KanuTala

6. Kakoii w®3 BapuaHTOB HE OTHOCHUTCA K OJTamam MpodecCHOHaTHHOTO
caMooTIpeIeeHus?

a) 3apox/ieHue Mpo(hecCHOHAIbHO-OPUEHTUPOBAHHBIX HHTEPECOB

0) npodeccuoHaNbHas aanTaius

B) OKOHYaHHE MPOo(eccCroHaIbHOMN 1€ TeNbHOCTH

I) TOBBIIIEHUs KBalupUKauu/. YKaKUTe HauOojee NOAXOMAUIMHA IMpUMEp
OpraHU3a[MOHHOM 1IeTH Kapbhephbl

a) 3 pexTUBHOE UCIONIB30BaHNE MPO(ECCHOHATBHBIX CIIOCOOHOCTEH MepcoHaia B
WHTEpeCcax Jiena, TOCTHKESHUS [eNIel U pean3ainy 3a7ad OpraHu3aun

0) mosyueHue 6osee copepKaTeaIbHON U aJIeKBaTHON NMpo¢ecCHOHaIbHBIM HHTEpEcaM U
CKJIOHHOCTSIM pabOoThI

B) pa3BUTHE paOOTHUKOM MPO(ECCHOHAIBHBIX CIIOCOOHOCTEN

r) obecrieyeHrne BO3MOXKHOCTEH caMopeain3alui pabOTHUKOB

8. Ha xakux ypOBHSIX IPHHSATO PacCMaTPHUBATh MPOIIECC YITPABJICHUS Kapbepoi?
a) OpraHU3allMOHHBIN U BBICIINNA YPOBEHb yIIPaBICHUS
0) opraHM3alMOHHBIN U UHAUBUAYAJIbHBIN YPOBHU yIIPaBICHUS
B) BBICUIMI 1 UHAUBUYaJIbHBI YPOBEHB YIIPaBICHUS
') UHAUBUAYAJIbHBIN U HU3IIUN YPOBHU YIPaBICHUS
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9. Ha3zoBuTe cTaTyCHYIO XapaKTEPUCTUKY paOOTHHKA, KOTOPO COOTBETCTBYET
Harpyska, CTereHb OTBETCTBEHHOCTH, TPeOOBaHUS K pabOTe U JOIKHOCTHBIE 00S3aHHOCTH.
a) KJIAaCCHBIA YHH
0) 3apaboTHas 11aTa
B) JOJKHOCTD
T') 3BaHUE

10. JloyDKHOCTHBIE IPUBWIICTHU XapaKTEPU3YIOTCS ... 7
a) HabOPOM JITOT U MTOCOOUH, TPEIOCTABIIAEMBIX PAOOTHUKY
0) yBeIMUYEHHBIMH 00bEMaMu paboT, MPEIOCTABISIEMBIX PAOOTHHUKY
B) CUCTEMAaTUYHBIMH MIPOTYJIAMHU
I') YXOJIOM B KOHKYPUPYIOUIYIO OPTaHU3AIHI0

OrtBetnl Ha 3amanue Tecta: 1. A, 2. B, 3. A,4.B,5.1,6.B,7. A,8.5,9.B10. A

Tema S. I'pynnbl TeXHOJIOIMi IIVIAHMPOBAHUA Kapbepbl.
Bomnpocel 1J1s1 yCTHOr0 onpoca:

C nomouibto 0JHON U3 TEXHOJIOTUI ONUIINTE IUIAHUPOBAaHUE COOCTBEHHOIO
pa3BUTHUS B OPraHU3alMy Ha CPEHECPOYHBIN IIEPHOL.

Temaruka pedeparos:

1. TexHONOTHS MHAMBUAYAIHLHOTO KOHCYJIBTHPOBAHHUS 110 Kapbepe.
2. TexHONOTHS TPYIIIOBOTO KOHCYJIBTHPOBAHHS MO Kapbepe.

3. OcobenHocTn ynpaBieHHs Kapbepoii MEHEKEPOB.

4. Cneunduka yrnpapiaeHUs] KApEPOH MOJIOJIBIX CIEIUATUCTOB.

5. 'eHiepHbIe acMEKThI pa3BUTHSI Kapbephl.

6. YnpaBieHue Kapbepoii OTAENbHBIX KaTerOpHiA PaOOTHUKOB.

Tema 6. CTpaTernueckui J1IaH pa3BUTHS Kapbepbl.
Bonpocs! 1J1st ycTHOr0 onpoca:
1. Kakue ycnoBuss HeoOXoAMMO coOmonaTh Uil IUIAHUPOBAHUS KapbepHOU
cTparerun?
2. BeuBure Tpu Hambosee mpHeMIIEMble MOJIENM KapbepHBIX CTpaTeruil ais
POCCHUICKHX OpraHu3anuil. ApryMEHTUPYHTE CBOIO MOZHIIUIO.

Tematuka pedeparos:

. KapbepHb1i1 noTeHIMalI TMYHOCTH.

. KapbepHoe npocTpaHCcTBO yenoBeka.

. TexHoNOrNs caMOMapKETHHTa.

. [lepcoHasibHOE pe3tOME KaK CPEACTBO CAMOMAPKETHUHIA, TEXHUKA €r0 COCTABJICHUS.
. IIoBOpOTHI M KpU3HCHI KapbePhl: CYIIHOCTh ¥ IPUYHHBI.

. Ctpareruu nosesieHus: pabOTHUKA B CUTYaIUSAX MIOBOPOTA U KPU3HCA KaPhEPHI.

. Ilotepst paboTHI U Kapbepa.

. Ajanrtanys K HOBOMY MeCTY paOOThI.

CONO OIS WN P

Tema 7. Pazpa6oTka npoekTa no nNJaHUPOBAHUIO KApbepbl B OPraHU3aluM,
UCIOJb3YI01eli cCOBpeMeHHbIe TEXHOJIOTMH YIPaBJeHHs Kapbepoii.

Pa3paboTraTh MpOEKT MO MIaHUPOBAHUIO KAPhEPhI, OCHOBHBIE pa3Jielibl KOTOPOTO
OyIyT COCTOSITH H3:
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Onucanus opraHu3aiuu.

Onucanus noapasieiacHus.

Onucanus JITTP o kaipoBbIM EPEMEILICHUSIM.

KapTb! kapbepHbIX MapuIpyTOB.

Martpuiisl TpebOBaHUMN K JOKHOCTH.

[TpodeccrnonanbHOTO MOPTPETA M KAPHEPHOU CTPATETHH COTPYIHUKA MIIAIIIICTO

I

3BCHA.

BOHpOCbI AJIA INCBbMEHHOI'0 TeCTa

1. HazoBuTe KaTeropuio JOKHOCTEH TPaKAAHCKOHN CIyXObI, K KOTOPOW OTHOCSATCS
JOJDKHOCTH, YYpEeXJaeMble s COJEHCTBUS JIMIAM, 3aMELIAIOUIMM T'OCYJapCTBEHHBIE
JOJDKHOCTH, PYKOBOIUTENAM rOCyJapCTBEHHBIX OpraHoB, PYKOBOJUTEIISIM
TEPPUTOpPUATBHBIX ~ OpPraHoB  ¢efepaibHbIX OpPraHOB  HUCHOJHUTENIBHON BJIacTH U
PYKOBOIUTENSIM TMPEACTAaBUTENLCTB TOCYJApPCTBEHHBIX OpPraHOB B pead3alld  UX
MOJIHOMOYUH U 3aMelaeMble Ha ONPEEICHHbIN CPOK, OTPAHUYECHHBII CPOKOM MOTHOMOYHIMA
yKa3aHHBIX JIUI] UM PYKOBOJIUTEIEH.

a) pyKOBOJUTEIHN

0) MOMOIITHUKH (COBETHUKH )

B) CIIEI[UATTUCTBI

') 00eCIIeYHBAIOIINE CIICITUATACTHI

2. Ha3oBUTE KaTEropuo JOJDKHOCTEH TPaKJAHCKOW CIYXObI, K KOTOPOH OTHOCSTCS
JOJDKHOCTH,  yupeXIaeMmble Ui  NPO(PECCHOHATBHOTO  OOCCIECUCHHS]  BBITOJHCHHS
rOCYJapCTBCHHBIMH OpraHaMH YCTAHOBJICHHBIX 3a/a4 W (QYHKIUMH W 3aMeriaembie 0e3
OrpaHUYEHUS CPOKA MOJTHOMOYHI

a) PyKOBOJHTEIH

0) TOMOIITHUKY (COBETHUKH )

B) CIIELIMATIUCTBI

') 00eCTICUNBAIONITUE CIICITUATUCTBI

3. Ha3oBuTe KaTeropuio IOJDKHOCTEH TPakJAaHCKOM CIyX,Obl, K KOTOPOH OTHOCSTCS
JOJHKHOCTH, yUpeKIaeMbIe TUTST OpTaHHU3AI[IOHHOTO, WH(OPMAITMOHHOTO,
JOKYMEHTAI[MOHHOTO, (PMHAHCOBO-?KOHOMUYECKOT0, XO35IICTBEHHOT'O U HHOTO 00eCTIeYeHHs
NEATEIbHOCTH TOCYJAapCTBCHHBIX OPTraHOB M 3aMellaeMble 03 OrpaHWuYeHHsS CpOKa
MOJITHOMOYHH.

a) pyKOBOJIUTEINHN

0) TOMOITHUKY (COBETHUKH )

B) CIIEIIUATTUCTHI

') 00ecTieunBarONTUe CIEITUATUCTHI

4. Kakoil rpynbl T0JDKHOCTEH TpaskJaHCKOM CITyObI He CYIIecTBYeT?
a) BBICUINE JODKHOCTHU TPAXKIAHCKOM CITyKOBI

0) crapiire T0JKHOCTU TPAKIAHCKOM CITYKOBI

B) CpeIHHUE JTOJKHOCTH T'PaKJAHCKON CITY>KObI

I') MJIaJIIIHE JOHKHOCTH TPaskIaHCKOM CITy>KOBbI
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5. B mpenenax d4ero, B COOTBETCTBUU C 3aMENIa€MOM JOJKHOCTBIO T'PakIaHCKOM
CIIy’)KOBbI, TPaXTaHCKUM CIYXAIlUM MPHCBAMBAIOTCS KJIACCHBIE UHWHBI TPAKIAHCKOM
CITYXKOBI?

a) KaTeropuu JIOJDKHOCTEH IPakJaHCKON CITY>KOBI

0) rpyIIBI TOJDKHOCTEH TPaKIaHCKOW CITY)KOBI

B) BUJA JIOJKHOCTEH TPaKIaHCKOH CITYKOBI

I') KJlacca JOJKHOCTEHN rpaskJaHCKOM CITy>KObI

6. Ha3oBuTe MOKYMEHT ynpaBieHUsI Kapbepoi, pa3padoTaHHBIN Ha OPraHU3aIOHHOM
YPOBHE, KOTOpBIA OINUCBHIBaET caMy JOJDKHOCTh, Ouorpaduueckue TpeOOBaHUS,
OCOOCHHOCTH  KOPIIOPAaTUBHOM  KYNbTYphl, (YHKIHMOHAN, KIIOYEBbIE KOMIICTCHIUH,
HEOO0XOAMMBIE /ISl YCICIITHOTO BBIMOJIHEHHS BCeX (QYHKIUI TaHHOH TOMHKHOCTH.

a) Kappeporpamma

0) KapTa KapbepHBIX MapUIPyTOB

B) MaTpuna TpeOOBaHUH K JOJDKHOCTAM
T) IpoduIb JOHKHOCTH

7. Ha3oBuTe NOKYMEHT yNpaBJeHUs Kapbepol, pa3paO0oTaHHbIN HAa OPraHU3allOHHOM
YPOBHE, KOTOPBIH COJIEPKUT MEPEeYeHb BCEX JODKHOCTEH OpraHu3alyy Wik MOoApa3aeIeHUs,
a Taxke (PYHKIMOHAIBHBIE 0053aHHOCTH B paMKaX JaHHBIX JOJDKHOCTEH M TpeOOBaHUS K UX
3aMeIlIEHUIO.

a) KapbeporpaMma

0) KapTa KapbepHBIX MapUIPyTOB

B) MaTpula TpeOOBaHUHN K JOJKHOCTSIM

r) npoduns gomwkHOCTUS. HazoBuTe NOKYMEHT yIpaBlieHHUs! Kapbepoi, pa3paOoTaHHBbIHI
Ha OpraHM3allMOHHOM YpPOBHE, KOTOpBIA HanOojee MOJHO ONpEAEsSeT U pPeriaMeHTHPYEeT
IIPOLIECC YIIPABJIEHUS KapbepOi B OpraHU3alIiHy.

a) MoJIoXKeHHe 00 aJjanTaluu

0) MOJIOKEHUE O TIOPSAIKE MPOXOKIACHHUS UCTIBITATEIIBHOTO CPOKa

B) TIOJIOKEHHUE O Kapbhepe

') MHCTPYKIUS IO ITPOBEJIEHUIO cOOece10BaHus

9. Kakoe nemoBoe Ka4ecTBO, KOTOPOE BaKHO YUUTHIBATH MPH IJIAHUPOBAHUH Kapbephl
Ha UHAUWBUAYaJIbHOM YpOBHE, B pPaMKax aJalTUBHOIO TIIOBEIEHUS NPOSBIAETCS Kak
CTpEMIICHHE K JIHJIEPCTBY, BIACTHOCTH?

a) IeNIOBUTOCTh

0) JOMUHUPOBaHHE

B) YCTYIYHUBOCTb

) TpeOOBaTEIbHOCTD

10. Ba30BbIii MOTHB pa3BHUTHUSI KapbepPbl, KOTOPBIA MPOSBIISETCS B CTPEMIICHUN K
HE3aBHCUMOCTH, BO3MOXHOCTH JI€JaTh BCE [10-CBOEMY Ha3bIBAETCH. ..
a) aBTOHOMUS
0) GyHKIMOHATIbHAS KOMIIETEHTHOCTD
B) 6€30IaCHOCTh M CTAOMIILHOCTH
T') CTUJIb KU3HU

OtBernl Ha 3aganne TecTa: 1. 5,2.B,3.1,4.B,5.5,6.1',7. B, 8. B, 9.5, 10. A

Ixana oueHuBaHud

15



YcrTHBI onipoc

YpoBeHb 3HAaHWN, YMEHHH W HABBIKOB OOYYaIOIIETOCS NPH YCTHOM OTBETE BO
BpeMs TMPOBEJCHUS TEKYIIETo KOHTPOJs ompenensercs Oamamu B aumamasone 0-100 %.
Kputepusimu oueHuBaHusi MpU NPOBEICHUH YCTHOTO OIpOCa SBIAETCA JIEMOHCTpAIUs
OCHOBHBIX TEOPETHYECKUX IOJOKEHUN, B paMKax OCBAaMBAEMOW KOMIIETEHIIUHU, YMEHHE
MPUMEHSTh T[OJTY4YCHHbIC 3HAHUS Ha TMpaAKTUKe, OBJIAJCHUE HaBbIKAaMH aHalu3a u
CHCTEMaTHU3alliu yIPaBIeHUYECKOH HH(OPMAIIHH.

[Tpu oneHMBaHUM PE3yJITaTOB YCTHOTO OMpOCa MCIOJNb3YETCs CIENYIOIIas LIKaia
OLICHOK:

100% - 90% |lemMoHCTpalusi 3HAHUM OCHOBHBIX TEOPETUYECKUX IOJOXKEHUM B IOJHOM
o0beMe. YMeHHE TNPUMEHSATh 3HAHWA Ha NPAKTHKE B TIOJHOW Mepe.
CBoOosHOE BiIaZicHWE HaBBIKAMU aHAJIM3a U CUCTEMAaTH3aI[MH B BBIOpPAaHHOU

chepe.

89% - 75% |demoHcTpauusi OoJblneil YacTH 3HAHUH OCHOBHBIX TEOPETHUYECKUX
HOJIOKCHUI. YMEHUE MPUMEHSITh 3HAHHS Ha MPAKTHUKE, JOIYCKasi IPH 3TOM
HE3HAYMTENIbHbIC HETOYHOCTU. BllajieHre OCHOBHBIMU HaBBIKAMU aHAIHM3a U
CHCTEeMAaTH3aluK B BEIOpaHHOU cdepe.

74% - 60% |lemMoHCTpanusi  JOCTaTOYHBIX  3HAHWH  OCHOBHBIX  TEOPETHYECKUX
MOJIOKEHUH. YMEHHe NPUMEHSATh 3HaHUs Ha MPAKTHUKE, OMYyCKas MPU 3TOM
omOKu. BrageHue oTAeIbHBIMUA HaBBIKAMHU aHAIW3a U CUCTEMATH3al[MH B
BBIOpaHHOM cepe.

meHee 60% |JleMOHCTpaIusi OTCYTCTBUSI 3HAHUW OCHOBHBIX TECOPETUYECCKHUX IMOJIOKEHHM.
He ymeer npuMeHsTh 3HaHUS Ha npakTHKe. He BliajieeT HaBbIKaMH aHAIN3a U
CHUCTEMaTHU3alliu B BEIOpaHHOM cdepe.

TecrupoBanue
VYpoBeHb 3HaHMH, YMEHHH W HaBBIKOB OOydarollerocs NpU YCTHOM OTBETE BO
BpeMs TPOBENEHUS TEKYIIET0 KOHTPOJS ompenensercs Oamwtamu B amanazoHe 0-100 %.
KputepueMm oreHMBaHUS MpPU NMPOBEJCHUU TECTUPOBAHUS, SBISIETCS KOJIWYECTBO BEPHBIX
OTBETOB, KOTOpPbIE Jaj CTYIEHT Ha BOMpocH TecTa. Ilpm pacuere konmmuecTBa Oailios,
MOJIyYEHHBIX CTYI€HTOM IO UTOr'aM TECTUPOBAaHMS, UCIIOJIb3YeTCs clieAyromias (hopmya:

b= E x100%,,
0
rne b — konndecTBo OAIIOB, MOMYYEHHBIX CTYICHTOM IO UTOTAM TECTUPOBAHUS;
B — xommaecTBO BCPHBIX OTBECTOB, JAHHBIX CTYACHTOM Ha BOIIPOCHI TECTA,
O — obu1ee KOJINYECTBO BOIPOCOB B TECTE.

IIpoBepka pedepara
VYpoBeHb 3HaHUI, yMEHHIl M HaBBIKOB OOydYarollerocs mpu mpoBepke pedepara
BO BpeMsl MPOBEJCHHS TEKYIETO KOHTPOJIS orpenensercs Oamtamu B quamazoHe 0-100 %.
Kputepusimu orieHuBaHUS TpU IMpOBEpKe pedepaTa SBISETCS IEMOHCTPALUS OCHOBHBIX
TCOPETUICCKUX HOHO)KCHPII)’I, B paMKax OCBanMBaeMoH KOMIICTCHIIUHU.
[Tpu oueHMBaHMM PE3YJIBTATOB YCTHOT'O OINpPOCa MCHOIB3YETCS CIEAyIoIlas IIKajia
OIICHOK:

100% - 90% |/lemoHCTpamusi 3HAHWK OCHOBHBIX TEOPETHUECKUX IMOJIOKEHHH B IMOIHOM
o0beMe. YMeHHE TPUMEHSATh 3HaHWS Ha IPaKTUKE B TMOJHOH Mepe.
CB0oOOHOE BIIaJICHHE HABBIKAMH aHAM3a M CUCTEMAaTHU3al[Md B BBHIOPAHHOMN

chepe.
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89% - 75%

JlemoHCTpanusi  OONbIIE YacTH 3HAHWK OCHOBHBIX TEOPETHYECKHUX
IIOJIOKEHUU. YMEHHE NPUMEHATh 3HAHMS Ha IIPAKTHUKE, JOIyCKas IIPU dTOM
HE3HAYUTelIbHble HETOYHOCTH. BrajeHne OCHOBHBIMHM HaBbIKAMH aHAlIM3a U
CUCTEMAaTH3allNH B BRIOpaHHOM chepe.

74% - 60%

JleMOHCTpanusi ~ JOCTATOYHBIX  3HAHHA  OCHOBHBIX  TCOPETHYECCKUX
IIOJIOKEHUU. YMEHHE NPUMEHATh 3HAHUS Ha IIPAKTHUKE, JOIYCKas IPHU 3TOM
omOKu. BrajeHue OTIeIbHBIMA HAaBBIKAMH aHAIM3a U CUCTEMATHU3allMH B
BEIOpaHHOM chepe.

menee 60%

JleMOHCTpanus OTCYTCTBHSI 3HAHWHM OCHOBHBIX TEOPETUYECKUX IIOJIOKEHUM.
He ymeer npumensaTs 3HaHus Ha npaktuke. He Bianeer HaBbIkaMu aHAINM3a U
cucTeMaTHh3aluu B BBIOpaHHOH cdepe.

4.3. OueHoYHbIe CPeACTBA ISl IPOMEKYTOUYHOI aTTeCcTAlMH.

ITonHBIA KOMIUIEKT OLICHOYHBIX MATEpUAIOB Ui NPOMEKYTOYHON aTTECTALUH
npeacrasieH B [Ipunoxxenun 1 PIT/I.

Kon
KOMITETEHIH
"

Kon
HaumeHoBaHnue HaumMeHoBaHue dTana 0CBOEHHS
JTaNa OCBOECHUS

KOMIIETCHIIMHA KOMIIETCHIINH
KOMIICTCHIIMH

TIKc-1

Cnocob6eH pa3pabaTsIBaTh U CrnocoOGHOCTh MPUMEHATH 3HAHUS
peanu3oBaTh KOHLEIIUH OCHOBHBIX IPHHIUIIOB U MOJIOKEHHI
YIIPaBJICHUSA NIEPCOHAIIOM, yIpaBlieHus ciyxkeOHOI Kapbepoil B

KaJpOBOU IOJUTUKU COOTBETCTBUU CO CTPATErMYECKUMHU
OpraHu3aluy, OCyLUIECTBIIATh IUIAHAaMHU OpraHU3aluu
CTPaTETUYECKOE YIPABIEHUE

NIEPCOHATIOM, KaJpOBOE
IUITAHUPOBAHUE U
KOHTPOJUIMHT, (JOPMUPOBATH U
HCIONB30BaTh TPYAOBOH
HNOTEHIMAN U
MHTEJUIEKTyalIbHBII KalKuTana

IMKc-1.1.3.1

OpraHM3aliy, OTAEIBHOTO
pabOTHHUKA, a TAKKE
YIPAaBJISATh UHTEIIEKTYaIbHOU
COOCTBEHHOCTBIO

TIKc-3

CnocoGeH pa3pabaTbiBaTh U OBnajieHe HABBIKAMU TUNIAHUPOBAHUS,
BHEZPATDH NIPOTPaMMBbI pa3pabOTKK M BHEAPEHHUS
npodeccroHaIBHOTO COBPEMEHHBIX TEXHOJIOTHIA
pa3BUTHSI IIEpCOHATA, yIpaBJICHUS Kaphepoil B OpraHU3aIlHH.
TPYAOBOU afanTaluu
MepcoHaja U CTaXKUPOBKH,
IIpOLIECCOB 00yUYEHUS, IMKc-3.3.1
yIIpaBJIEHUs KApbepoil 1
ciryxe0OHo-
npodeccrnoHaTEHBIM
MIPOJIBIXKEHHUEM TIEpCOHAa,
OpraHu30BaTh paboTy C
KaJIpOBBIM pE3epBOM

JTan 0CBOeHHus | IToxazarenb oneHUBaHUSA | Kpurepnii onennBanus
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KOMIIETCHIIMHA

Omnpepnenser coJiepxKaHue OCHOBHBIX
TIOHATHH: KaapoBas MOJHWTHKA, YIPaBICHHE
Kapbepol KakK HalpaBJICHUE KaIpOoBOM
MIOJIUTUKH

(OpMyIHPYET OCHOBHBIE
TEOPETHUYECKHE MTOJIOKECHUS U
MPUMEHSET UX Ha MIPaKTHKE

- pa3pabaThIBacT KAPhEPHYIO
CTPATETUIO C YUCTOM IEePCOHATBHBIX
0COOEHHOCTEHN JIMYHOCTH, a TAKXKE

IMKc-1.1.3.1
OcymecTBuser aHAJIUTHYECKYIO U | OpraHM3allMOHHBIX (haKTOPOB
MPaKTHYECKYI0  JESATENbHOCTh B  c(epe | -TIPUMEHAECT TEXHOIOTHU
TEXHOJIOTHH MOCTPOEHHUS Kapbhephl IIJIJaHUPOBAHUS Kapbephl B
OpraHu3anuu
(opMynHpyeT OCHOBHEIC
Onpe,ueimeT COZCpIKaHHE OCHOBHBIX | oneTyyeckie MONOKEHMS H
MOHATHH:  cmyxeOHas  Kapbepa, BHIBI NPHMEHSET HX Ha IPAKTHKE
Kapbepbl, GaKTOPHI IITAHNPOBAHHS Kapbephl
IKc-1.1.3.1 -OIIpeaeNseT BHYTPEHHNE U BHEIITHUE

Ocy1ecTBISeT AaHATUTHYECKYIO U
MIPaKTHYECKYIO JeITeILHOCTD B chepe
aHaJM3a BHYTPEHHUX U BHEIIHUX (PaKTOPOB
MIOCTPOCHHS Kapbephl B OpraHU3aluu

(aKTOpBI IOCTPOCHUSI KAPbEPHI
-XapaKTepu3yeT CoJepKaHNe
OCHOBHBIX JJOKYMEHTOB,
perIaMeHTHPYIOLIUX MPOLecC
yIpaBJIeHUs Kapbepoil B OpraHu3aluu

Eall el

caMoonpeacICHUA

16.

Bomnpocsl k 3a4eTy

IlonsTue u BUABI CaMOOIIPCACICHUA JIUNIHOCTHU
CYH_[HOCTB 1 OCHOBHBIC OTallbl HpO(l)eCCI/IOHaJ'IBHOFO CaMOOIIPCACIICHUA
Pa3rpaHquHH€ MOHSITHM «CaMOOIIPCACICHUEC) U «CaMOopeCaliu3alusi»
IIcuxonoruueckue «IPOCTPAHCTBA» HpO(l)eCCI/IOHaJ'ILHOl"O 1 JIMYHOCTHOTI'O

ITpodeccronanbHOE caMmoompeiesieHHe Kak OCHOBA MTOCTPOEHUS Kapbephbl
Onpenenenre NOTpeOHOCTH B MJIAHUPOBAHUU Kapbephl B OpraHU3aluu
Lenb 1 331241 Kapbepbl B OpraHU3aIiu
@akTOpsI IIJITAHUPOBAHUS KaphEPHI B OpraHU3aluu
Crparerusi, TAKTUKA U TEXHOJIOTUS TNIAHUPOBAHUS Kapbephbl B OpraHU3aluu

CyObeKThl ynpaBlieHUsl Kapbepoil

Oransl NOCTPOEHUSI Kapbepbl

Bunb! kappepHbIX yTEH

Kappeporpamma u ee BUJIbI

Bo03M0XHOCTH BBISIBIIEHHS KapbEPHBIX POCTPAHCTB

VYnpasienue GpakTopaMu KapbepHOTO pa3BUTHS

Hcnonb30BaHne KapbepHBIX MapLIPyTOB, MPOQHIIEH TUIOBBIX JOIKHOCTEHN U JHCTOB

ycrexa COTpYAHUKOB B OpraHu3aluun

17
18
19
20

. Pa3paboTka u coctaBneHne MaTpHUIlbl TPEOOBAHUH K JOIKHOCTH

. Texnonoruu 3¢(HeKTUBHON caMOIpe3eHTAIINH

. TexHOJIOrMM ONTUMAIIBHOTO KAPbEPHOTO MyTH

. TexHONOTMH ONTHUMH3AINH TOCTAHOBKH KapbepHBIX eIl U mpoliecca pa3padoTKu

IJIAaHOB Kapbepbl

21
22
23

. IIpennazHadeHue CTPATErMYECKOro INIAHUPOBAHUS Kapbephl IIEpCOHAIA
. IlonsATHE M conepxaHne KapbePHOU CTpaTEruu
. Mogenu KapbepHBIX CTpaTerui

HIxaJia oneHUBaAHHUA
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YpoBeHb 3HAHWH, YMEHHH W HABBIKOB OOYydYaroUIerocs MpU YCTHOM OTBETE BO
BpeMs IIPOMEXKYTOUYHOM aTTECTALlUU ONPEIEIACTCS OLCHKAMU «3aYTCHO» WU
«He3auTeHo». KpurepusiMu oOLlEHMBaHMsI Ha 3auyeTe SBIJISAETCA JIEMOHCTpALUs OCHOBHBIX
TEOPETUYECKUX IOJIOKEHN, B PaMKaX OCBAaMBAEMOM KOMIIETCHLIUH, YMEHUE IPUMEHSATH
[IOJIyYCHHBIE 3HAHUs Ha IIPAKTUKE, OBJIAJICHUE HABBIKAMM aHAJIM3a M CUCTEMaTU3aLUU
MOJIy4eHHOM nH(pOopMaIMy B 00JIACTH YIPABJICHHUs CIIy>K€OHOH Kapbepoil.

Jnis muctuiinH, GOopMOM MTOTOBOTO OTYETa KOTOPBIX SBISETCS 3a4eT, MPHUHSATHI
CJIELYIOIINE COOTBETCTBUS:

60% - 100% - «3auTeHO»;

meHee 60% - «He 3auTeHOY.

Y cTaHOBIIEHBI CIEAYIOINE KPUTEPUH OLIEHOK:

IxaJjia oueHUBaHUA
[Tpu onleHMBaHWY Pe3yIbTATOB 00YUEHUS UCIIONB3YETCS YHUBEPCAJIbHAS IIIKAJIa OICHOK:

Oranbl KOMIIETEHIIUH, MIPEAYCMOTPEHHbIE 00pa30BaTeIbHONW MPOTrpaMMON,
chopMHUpOBaHBI Ha BHICOKOM ypoBHE. CBOOOJHOE BIIAJICHHE MATepHAIIOM,
100% - 90% BBISIBIICHHE MEXKIPEIMETHBIX CBsI3eH. YBEpPEHHOE BIIaJICHUE TOHATHHHBIM
(oTmmI4aHO) anmnapaToM JUCIHMILIUHBL. [IpakTH4Yeckre HaBbIKU MPOQeCCUOHATLHON
JIEATEILHOCTH C(hOPMUPOBAaHBI Ha BBICOKOM ypoBHE. CIOCOOHOCTH K
CaMOCTOSITETbHOMY HECTAHJJAPTHOMY PEIICHHUIO MPAKTUUCCKUX 33124

Oranbl KOMIIETEHIIUH, MPEAYCMOTPEHHbIE 00pa3oBaTebHON MPOrpaMMOH,
copmMupoBaHbl JOCTaTOYHO. JleTanpHOE BOCIPOM3BEICHUE Y4eOHOro
89% - 75% Matepuana. [IpakTudecknue HaBBIKU TPO(eCcCHOHATBHON NEATEILHOCTH B
(xopormio) 3HAYUTENFHON Mepe chopMHUpOBaHbl. [IpUCyTCTBYIOT HaBBIKH
CaMOCTOSITETIPHOTO ~ PEIICHHS MNPAaKTHYECKUX 3adady C  OTICIbHBIMHU
3JIEMEHTAMH TBOPUYECTBA.

DTarbel KOMITETEHIINH, MIPEeyCMOTPEHHBIE 00pa30BaTENFHON MPOTPaMMO,
chopMUpOBaHbl HAa MHHHMMAajIbHOM YpOBHe. Hamuume MUHHMAaILHO

(Y1OBIETBOPUTENHHO)
CaMOCTOSITETIbHOM PELICHNH NPAaKTHYECKUX 3a1ad. [IpakTudeckrne HaBBIKH
npodecCHOHAIBHON eI TeIbHOCTH C(POPMHUPOBAHBI HE B IIOJIHOW Mepe.
OTarbl KOMIIETEHIINH, MIPeyCMOTPEHHBIE 00pa30BaTeIbHON MPOTPaMMOi,
He cdopmupoBanbl. HemoctarouHblil ypoBeHb YCBOEHHS IOHSTHITHOTO
menee 60% anmapara W HaJuyue (QparMeHTapHbIX 3HAHUH 10 JAWCLUILIMHE.
(HEeYnOBIETBOPUTENBHO) | OTCYTCTBHE MUHHUMAIIBHO JIOMTYCTUMOTO YPOBHSI B CAMOCTOSITEIIEHOM

peLeHnn MIPAKTUIECKUX 3ajay. [IpakTuueckue HaBBIKU
npodeccuoHaIbHOM AESTENBHOCTH He C(hOPMUPOBAHBI.

4.4. MeToauyecKue MaTepuabl

[Tponienypa oleHHBaHMs 3HAHUM, YMEHHMH, HAaBBIKOB U (WJIM) OMBITA AEATENIbHOCTH,
XapaKTEepU3YIOIIMX dTanbl (HOPMUPOBAHUS KOMIETEHIINN, OCYIIECTBIISAIOTCS B COOTBETCTBUUI
¢ PermameHTOM O TEKylleM KOHTpOJIE YCIIEBAEMOCTH U IIPOMEXYTOYHOM aTTeCTalUU
ctyneHToB B Bonrorpanckom ¢unmane ®I'bOY BO PAHXul'C u Pernamentom o 6amibHO-
peiiTuHroBoii cucreme B BonrorpagackoM nHCTUTyTE ynpasieHnus - punuane PAHXul C).
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5. Metoauyeckue yKkazaHus 1Jis1 00y4al0IIMXCsl M0 OCBOCHHMIO AU CHHUILIMHBI
MeToan4yeckne peKOMEHIAIUN 110 HAMCAHUIO pedepaToB

Pedepar sBasercs HMHAMBHIYaTbHOM CaMOCTOSITENIbHO BBIMOJHEHHONH paboToi
crynenra. Temy pedepata cTyaeHT BBIOMpaeT W3 TMEPEYHS TEM, PEKOMEHIYEMbBIX
npernojaBaTesieM, BEAYIIMM COOTBETCTBYIOIIYIO IucHUILUIMHY. Pedepar, kak mpaBuio,
JIOJDKEH COJIePIKaTh CICIYIOIIUE CTPYKTYypHBIC d1eMeHThl: TutynbHbd nuct ConepikaHue
Beenenne OcHoBHas 4acth 3akmodeHue Crmcok sureparypbl [lpunoxkenus (mpu
HEOOXOIUMOCTH).

TpeboBanust k 00bemy: He Oonee 15 crpanun. Odopmienue: Hpudt Times New
Roman, 12 mpudrt, 1,5 uarepsana, 1,5 cm ab3anuabii otcTyn. OpUrdiHAIBHOCTD 10 CUCTEME
Antumnaruat.BY3 — ne menee 60 npoueHTosB.

PCKOMCHI[aIII(II(I Mo IJIAHUPOBAHUIO 1 OPraHUu3aliii BpE€eMEHU, HCOﬁXOHI/IMOI‘O Ha
H3YyYCHUEC NUCHUITJIUHDBI

CprRTypa BpPEMEHU, H606XO)]I/IMOFO Ha UBYyYECHHE TUCHUIIJINHBI

Ounas dpopma

®opMa n3ydyeHus JUCLHUIIINHBI Bpewms, 3aTpaunBaemMoe Ha U3y4eHue
JUCIUILUINHEL, %
N3yuenune nureparypsl, pEKOMEHJOBAaHHOU B 50

y4eO0HO IporpaMme

Pemenue 3amay, npaktudeckux ynpaxknenuit u | 30
CHUTYaI[HOHHBIX IIPHMEPOB

W3ydenue Tem, BBIHOCUMBIX Ha 20
CaMOCTOSTEIILHOE PACCMOTPEHUE
Hroro 100

3aounas popma

®opMa u3y4yeHus JUCLUIIINHBI Bpewms, 3aTpauynBaeMoe Ha U3y4CHHUE
JUCLUILIHHEL, %
N3yuenne nureparypsl, pEKOMEHJOBaHHOU B 70

y4eOHOU Mporpamme

Pemrenue 3amay, mpaktudeckux ynpaxknenuit u | 10
CUTYallMOHHBIX IPUMEPOB

N3yuenune TeM, BBIHOCUMBIX Ha 20
CaMOCTOSITETLHOE PACCMOTpPEHHE
Hroro 100

PexoMeHganmu 1o noAroToBKe K NPaKTH4YeCKOMY (CEMHMHAPCKOMY) 3aHATHIO

[IpakTrueckoe (CeMUHAPCKOE) 3aHATHE - OJIHA W3 OCHOBHBIX (DOPM OpraHHM3aIuu
y4eOHOro Tmpoliecca, MPEACTABIAIOMAs COO0N KOJJIEKTUBHOE OOCYXIACHHE CTyIEHTaMHU
TEOPETHYECKUX U TPAKTUYECKUX BOMPOCOB, PEIICHUE TMPAKTHYECKUX 3aJad IO
PYKOBOJCTBOM TipernoaaBaress. OCHOBHOMU IIENbI0 MIPAKTHUECKOTO (CEMUHAPCKOT0) 3aHATHS
SIBJSIETCS TIPOBEpKAa TJIyOMHBI TIOHMMaHHUS CTYJEHTOM H3y4aeMOW TeMbl, y4eOHOTO
Marepuaiga U yMEHHUS HW3JI0KHUTh €ro COAEp>KaHUE SICHBIM M UYETKUM SI3BIKOM, pPa3BUTHE
CaMOCTOSTEIIFHOTO MBIIIUVICHUSI ¥ TBOPYECKOW aKTUBHOCTH y CTyAeHTa. Ha mpakTtuueckmx
(ceMHHApCKUX) 3aHATUSAX TMPEAINoJIaraeTcs paccMaTpuBaTh HauOoJee BaXKHBIE,
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CYLIECTBEHHbIE, CJIOKHBIE BOIPOCH KOTOpbIe, Hanbosiee TPYIHO YCBAaUBAIOTCS CTYACHTAMHU.
[Ipu 5TOM rOTOBUTHCS K MPAKTUUYECKOMY (CEMUHAPCKOMY) 3aHSTHIO BCETJla HYKHO 3apaHee.
[ToaroroBka K MpakTU4eCKOMY (CEMUHAPCKOMY) 3aHITHIO BKJIIIOYAET B ce0sl cieayomiee:

- 00s13aTeIbHOE 03HAKOMJICHHUE C MJIAHOM 3aHSTHS, B KOTOPOM COJIEPIKATCS
OCHOBHBIE BOIIPOCHI, BHIHOCHMBIE Ha 00CYKICHUE;

- U3y4YCHHE KOHCIIEKTOB JICKIIMA, COOTBETCTBYIOIUX Pa3/eiOB yueOHHKA, YIeOHOTO
ocoOus, cofepKaHusl PEKOMEH/I0BAaHHBIX HOPMAaTHUBHBIX IPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMU T€PMHHAMHU (PEKOMEHYeTCSl X BBHIYYHUTH);

- HU3y4YEeHHE JONMOJHUTENIbHOM JIUTEepaTyphl IO TeME 3aHSTHS, JIenas Ipyu STOM
HE0OXOIMMBIC BBITIMCKHU, KOTOPHIE MIOHAA00SATCS PU OOCYKIACHUH Ha CEMUHAPE;

- (hopmynupoBaHre CBOEr0 MHEHUS IO KaXKIOMY BOIIPOCY U apryMEHTHPOBAHHOE €0
000CHOBAHMUE;

- 3allMCh BO3HUKIIKX BO BPEMsI CAMOCTOSITENILHOM pabOoThl ¢ yueOHUKAMU U HAyYHOM
JTUTEPATyphl BOIPOCOB, YTOOBI 3aT€M Ha CEMHHAPE TIOJYYUTh HA HUX OTBETHI,

- oOpalieHue 3a KOHCYJIbTallMel K MPEenoaBaTelo.

[TpakThdeckne (CEMUHAPCKHWE) 3aHATHS BKJIIOYAIOT B ce0S H  CICIHAIBHO
MOATOTOBJICHHbIE pedeparbl, BBICTYIUIGHHS [0 KakoW-TuOO CHOXKHOM uiaum  0cobo
aKTyallbHOM mTpoOsieme, pemieHue 3agad. Ha mnpakTudeckoM (CEMHUHApPCKOM) 3aHATHH
CTYICHT MPOSBISET CBOE 3HAHUE MPEAMETa, KOPPEKTUPYeT MH(MOPMAIIHIO, TIOTYYECHHYIO B
MpOIIecCe JICKITMOHHBIX M BHEAYJAUTOPHBIX 3aHATHH, (hOpMHpYeT OmnpeaeieHHbI 0o0pa3 B
rlla3ax MperojiaBareis, MoJydyaeT HaBbIKM YCTHON pe4d U KYJIbTYpbl TUCKYCCHH, HaBBIKU
MPAKTUYECKOTO PEIICHUs 3a/1a4.

PexomMenganuu mo H3YYCHUI0O METOAUIECCKUX MaTEPUAJIOB

Meronuyeckue marepuasbl MO AUCUMIUIMHE MO3BOJSIOT CTYIAEHTY ONTUMAJIbHBIM
o0pa3oM OpraHu3oBaTh MpPOLECC H3YYEHUS JAaHHOW JUCHMIUIMHBL. ~Meroauyeckue
MaTepuaibl 10 JUCHUILUIMHE MPU3BaHbl IOMOYb CTYACHTY HOHSTH CHELM(PUKY HU3y4yaeMOro
MaTepuasga, a B KOHEYHOM HMTOre — MaKCUMAaJIbHO IIOJHO U KAa4€CTBEHHO €ro OCBOUTH. B
MEPBYIO OYepeb CTYJACHT JOJKEH OCO3HATh IpeHa3HAYEHUE METOAMYECKUX MaTepUasoB:
CTPYKTYpYy, Leau M 3agaud. Jljis 3TOro OH 3HAKOMHTCA C MpeaMOysoH, OrjiaBleHHEM
METOJINYECKUX MaTEepPHaIOB, TOBOPSl MHAUE, OCYIIECTBISAET IEPBUYHOE 3HAKOMCTBO C HUM. B
paszene, NOCBSIIEHHOM METOJUYECKMM PEKOMEHJALUSAM II0 M3YyYEHUIO JUCLUIUINHBI,
MIPUBOJIATCS COBETHI IO IJIAHUPOBAHUIO U OpraHU3alldyd HEOOXOAMMOIO JJsi H3yueHUs
JUCLUIUIMHBL BPEMEHH, ONHCAaHHE IOCIEJOBATEIbHOCTU JEHCTBUI CTyAeHTa («CLeHapHii
U3Y4YEeHUs JUCLMILIMHBI»), PEKOMEHJAllMM 1o pabdoTe C JMUTEepaTypoi, COBETHl IO
MOJITOTOBKE K K3aMEHY U pa3bsICHEHUs 110 MOBOJY PabOThl ¢ TECTOBOM CHCTEMOH Kypca U
HaJ JOMAIlHUMU 33JaHUSIMU. B 11e10M JaHHBIE METOIUYECKHE PEKOMEHAALUU CIOCOOHBI
00JIerYuTh M3y4YEHHE CTYAEHTAaMM TUCHMIIMHBI U MOMOYb YCIEHIHO claTh 3K3aMeH. B
paszgene, coaepxkamieM y4eOHO-METOAMUYECKUE MaTepuallbl AMCLHUIUIMHBL, COJAEPIKaHUE
MIPAKTUYECKUX 3aHATUHN N0 JUCLUIUIMHE, CIOBApPh OCHOBHBIX TEPMUHOB AUCLUIIIIMHBI.

PexomeHnaanum mo caMocToATeJIbHOM padoTe CTyJCHTOB

HeoTbsemiembIM 351eMEHTOM y4eOHOTO Mpoliecca SBISIETCS CaMOCTOsATeNIbHAs padoTa
cryaenTa. [Ipu camocTosATenbHOM paboTe AOCTUraeTcss KOHKPETHOE YCBOEHHE Y4eOHOro
MaTepHala, pa3BHBAIOTCA TEOPETHUYECKUE CIOCOOHOCTH, CTOJb BaXKHBIE JII COBPEMEHHOM
IIOATOTOBKH CIICIIUAJIHNCTOB. q)OpMI)I CaMOCTOSITEIIHLHOMN pa6OTBI CTYACHTOB IO JUCHUIIIIMHEC:
HalMCcaHue KOHCIEKTOB, MOJrOTOBKA OTBETOB K BOIIPOCAM, HalMcaHue pedepaToB, pelIeHne
3aJa4, UCCIE0BaTeNIbCKas paboTa, BHIIIOJIHEHNE KOHTPOIBHOM padoThI.

3amaHus Ui CaAMOCTOSITENIBHOW — paboOThl  BKJIIOYAIOT B ce0s  KOMIUIEKC
AQHAIUTUYECKUX 3aJaHUN BBIIOJIHEHUE, KOTOPBIX, IMPEANOJaraeT TIIATEIbHOE H3Y4YECHHE
Hay4YHOH M y4eOHOW JIMTepaTyphl, NEPUOJUUECKUX H3/IaHUM, a TaKXkKe 3aKOHOJATEIbHBIX U
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HOpPMAaTHUBHBIX JOKYMEHTOB IpeiiaraeMbix B 1.6.4 «YueOHas JuTepaTypa U pPecypcsl
MH(POPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOW — ceTH  «MHTepHeT», y4yeOHO-METOIUYEcKoe
obecrieyeHne CaMOCTOSTENIbHOW pPaboThl OOy4yaromMXcsl IO JUCHMIUIMHE». 3aJaHus
IIPEIOCTABIIAIOTCS HA IPOBEPKY B IIEYATHOM BUJE.

Pexomengaunu nmo padore ¢ JinTepaTrypoi

[Tpu n3ydenun Kypca y4eOHOM AMCUMIUIMHBI 0COOO€ BHUMAaHHE CIEayeT o0paTuTh
Ha PEKOMEHIYEMYI0 OCHOBHYIO U JOTIOJIHUTEIIbHYIO JIUTEPATYPY.

BaxHBIM 3JIEMEHTOM NOATOTOBKM K CEMHHApy SBISETCA TIIyOOKOEe H3ydYeHHE
OCHOBHOH U JOIOJIHUTEIBHON JUTEPaTypbl, PECKOMEHIOBAHHOW 110 TEME 3aHSATHS, a TAKKE
IIEPBOMCTOYHUKOB. [IpH 3TOM IOJE3HO NPOYUTAHHYIO JIMTEPATypPy 3aKOHCIIEKTUPOBATh.
KoHcnekT 1omkeH oTBeuaTh TpeM TpeOOBaHUAM: ObITh COAEPIKATENbHBIM, IO BO3MOXKHOCTH
KpPaTKUM U MPaBUIBHO OQOPMIICHHBIM.

CopnepxaTenpHbIM €ro CIeAyeT CYMTAaThb B TOM CIy4ae, €CIM OH IIepelacT Bce
OCHOBHBIE MBICIIM aBTOPOB B ILEJIOCTHOM BHJE. M3JI0KUTh TEKCT KPATKO — 3TO 3HAYUT
nepeaTh COACpKaHWE KHUTH, CTaTbU B 3HAUYMUTENBHOM Mepe cBOMMHM cioBaMHu. [Ipu 3tom
cllelyeT MPUIEPKUBATHCS MpaBuia - 3alUChIBaTh MbICIIb aBTOpa paboThl JIMUIb [TOCIIE TOTO,
KaKk OHa XOpOoLIO TNOHATa. B TakoMm ciydae MocCTaBieHHas MLeidb OyJeT JOCTUTHYTA.
[{utrpoBaTh aBTOPOB M3y4aeMBbIX paboT (¢ 00s3aTeNbHOM CCHUTKOM Ha HCTOYHHK) CIETYET B
TeX CilydasX, €CJIM HaJ0 3alMChIBaTh OYEHb BAaXKHOE OIPEACICHUE WU IIOJIOKECHHE,
000011ar01Hii BBIBOI.

Baxxno u BHemiHee oopmiieHue KOHCIIeKTa. B ero Hauasne Hajo ykas3ate TeMy
CeMHHapa, 1aTy HaMCaHWs, HA3BaHUS JIUTEPATYPHBIX HICTOYHUKOB, KOTOPBIE OyIyT
3aKOHCIEKTUPOBaHBbL. [ 1yOoKas camocTosTebHas paboTa HaJl HUMH 00€CIeUUT YCIeHOe
YCBOCHHME U3y4aeMOW TUCUUILINHBI.

OpgHuM M3 BaXHEHIIMX CPEICTB CEPHE3HOTO OBJAJACHHUS TEOpUEH SBISIETCA
KOHCnEeKmupoeanue nepeoucmo4HuKos.

Jlns coctaBieHus: KOHCIIEKTa PEKOMEHAYETCsl CHayajla IPOYUTaTh padoTy IEIUKOM,
YTOOBI YSICHUTB €€ OOIIUI CMBICT U cosepkaHue. [Ipu 3ToM MOXKHO clienaTh OMETKU O ee
CTPYKType, 00 OCHOBHBIX IIOJIO)KEHHUSX, BBIBOJIaX, HAJ0 CTapaThCsl OTJIMYATh B TEKCTE
OCHOBHOE OT BTOPOCTEIIEHHOI'O, BBIBOABI OT apryMEHTOB M JOKa3aresbCTB. Eciau ecThb
HEMOHSTHBIE CJI0BA, HA/10 B SHIUKJIONEINYECKOM CIIOBAape HAalUTH, YTO 3TO CJI0OBO 0003HAYAET.
3akoH4MB yTeHue (maparpada, IJ1aBbl, CTaTbU) HAJ0 334aTh ce0e BOIPOCH Takoro poxaa: B
4yeM IJ1aBHas MbIcib? KakoBbl OCHOBHBIE 3BEHbs JOKa3aTelbcTBa ee? UTo BBITEKAaeT W3
yTBepkAeHUH aBTopa? Kak 3TO cormacyercs ¢ TeM, YTO YK€ 3HAeTe O MPOYUTAHHOM M3
JOPYTUX UCTOYHUKOB?

SIcHOCTP M OTYETIMBOCTH BOCHPUATHSA TEKCTa 3aBUCUT OT MHOIOrO: OT
COCPEIOTOYEHHOCTH CTYJE€HTa, OT TEXHMKM YTEHHUS, OT HACTOWYMBOCTH, OT SPKOCTH
BOOOpaXeHUs1, OT TEXHUKH (PUKCUPOBAHUS MMPOYUTAHHOTO, HAKOHELl, OT 3PYAULIUU — 0OLIei
U B KOHKPETHO paccMaTpuUBaeMoi podiieme.

Pe3ynpraToM nepBOHAYaIbHOTO YTEHUS JOJDKEH OBITh NMPOCTON MIaH meKcma u
yemkoe npeocmaegieHue O HEACHbIX Mecmax, OTME4YeHHbIX B KHure. Ilocie
MIPEIBAPUTEIILHOTO O3HAKOMIIEHUS, TIPH IOBTOPHOM UYTEHUM CIENYET 6blOEIUMb OCHOGHbBIE
Mblcu aémopa M VX Pa3BUTHE B MPOU3BEACHUH, OOpaTUTh BHUMaHUE Ha OOOCHOBaHME
OT/ENBHBIX MOJOXKEHUH, Ha METOJIbl U (OPMBI JOKa3aTeIbCTBA, HauboIee SpKue MpUMeEpHI.
B xone 3To#t paboThl OKOHYATEIHHO OTOMpaeTcs MaTepuai JUIsl 3alIUCH U ONpEIeIseTcs ee
BUJI: HJIAH, ME3UCbl, KOHCHEKM.

[Inan 3TO KpaTKWi, NOCIENOBATENbHBIM IEPEYEHb OCHOBHBIX MBICIEN aBTOpA.
3anuch MPOYUTAHHOTO B BHJIE TE€3UCOB — 3HAUUT BBIABUTH U 3aIMCATh OINOPHBIE MBICIH
TeKCTa. Pa3HMIa MeXly TUIAHOM M TE€3UCaMU 3aKJIF0YAETCS B CIEAYIOIIEM: B IUIAaHE MBICIb
Ha3bIBaeTCs (CTaBb BCErJla BOMPOC: O YeM TOBOPUTCS?), B Te3ucax — GopMynupyercs — (4To
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MMEHHO 00 3TOM TOBOpPHUTCA?). 3aluCh OMOPHBIX MBICIEH TEKCTa BakHA, HO IOJHOTO
MPEJCTAaBICHUS O MPOYUTAHHOM Ha OCHOBAaHMM NMOJOOHOM 3alMCH HE COCTaBMIIb. BaxHO
OCMBICJIMTh, KaK aBTOp JOKAa3bIBAa€T CBOIO MbIC/Ib, KaK yOeXIaeT B MCTUHHOCTH CBOHUX
BbIBOJIOB. Tak Bo3HUKAeT KOHCHEKT. Popma 3alUCH, KaK MbI YK€ OTMETHIIH, YCIOXKHSETCS B
3aBHCUMOCTH OT 1ieJiel paboThl: MIaH — 0 YeM?; Te3UChl — O YeM? UYTO UMEHHO?; KOHCIIEKT —
0 4yeM? 4TO UMEHHO? Kak?

KoHcniekT 3T0 KpaTkoe nocienoBaTelIbHOe H3JI0KeHHE cojep:kaHus. OCHOBY ero
COCTAaBJISIET IIJIaH, TE3UChl U BBINMCKU. HenocTaTku KOHCHEKTHPOBAHHUSA: MHOI'OCIIOBUE,
LIUTUPOBAHUE HE OCHOBHBIX, a CBA3YIOLIIUMX MBbICICH, CTpPEMJIEHHE COXPaHUTb
CTHJIMCTUYECKYIO CBSI3aHHOCTH TE€KCTa B yIIepO ero jorudeckoi crpoitnoctu. [Ipucrynats
K KOHCIIEKTHPOBAaHUIO HEOOXOJMMO TOIJa, KOIJla CIOXKHMIMCh HABBIKU COCTABIICHUS 3aIIUCH
B BUJIC Pa3BEPHYTOr0 MOJIPOOHOTO IJIaHA.

®dopma 3anucu Npy KOHCIIEKTUPOBAHUM TpeOyeT 0co00ro BHUMAHUS: Ba’KHO, YTOObI
COOCTBEHHBIC YTBEP)KICHHS, Pa3MBIIUICHUS HaJ NPOYUTAHHBIM, YETKO OTACISUIUCH TPHU
3anucy. Pa3zymHee BBIHOCUTH CBOM IOMETKM Ha LIMPOKHE IIOJIS, 3alMChIBaTh Ha HUX
JIOTIOJIHUTENbHBIE CIIPABOYHBIE JIaHHBIE, IIOMOTAIOIIUE YCBOEHHUIO TEKCTa (J1aTta coObITHS,
YIIOMSIHYTOI'O aBTOpaMH; CBEIECHHSA O JIMIe, Ha3BaHHOM B KHHIE; TOYHOE COJEp)KaHHUe
TepMHHa). EciM KOHCIIEKTUPYETCSl TEKCT BHYIIUTEIBLHOIO 00beMa, HEOOXOIMMO YKa3bIBaTh
CTpaHMIIbl KHUTH, KOTOPbIE OXBATHIBAET Ta WIN MHAsl YaCTh KOHCIIEKTA.

Jnis ynoOcTBa MOMB30BaHHUS CBOMMH 3alUCSIMH Ba)KHO 03arJIaBUTh KPYIHBIE YacTH
KOHCIIEKTa, MOAYepKHUBas 3az0106ku. CielyeT NOMHUTh O Ha3HAuUe€HUM KPAacHOM CTPOKH,
CTPEMHTHCS K YETKOH TpaduKe 3amuceit - ycTynamMu, KOJOHKaMu. M3arate riiaBHbIEe MBICIH
aBTOpPa M UX CHCTEMY apryMEHTOB - HEOOXOJMMO NPEUMYIIECTBEHHO CBOMMHM CIIOBAMH,
nepepadaTpIBasi TAaKUM 00pa3oM WHGOPMAIIHIO,— TaK MPOXOJUT ySICHEHUE €€ CyTH. MBICIIb,
¢pa3bl, MOHATBIE B KOHTEKCTE, MOTYT NpHOOpecTH 0ojee NpOCTpaHHOE H3JIOKEHHE B
3anucu. Ho TekcT opuruHaia cBepThIBaeTCi, M CTYIEHT, OTpadaTbiBas JIOTMYECKOE
MBILUIEHUE, YYUTHCS BBIIEIATH [1aBHOE M 0000IaTh OJHOTUITHBIE CYKICHUS, OJHOPOIHBIE
¢daktel. Kpome Toro, penas 3amucu CBOMMH CJOBaMH, 0000mias, CTYACHT Y4HTCS
IIMCBMEHHOU PEYHn.

3HaHue oOwIel CcTpaTeruy 4YTEHUs, TEXHUKU COCTABJICHHE IUIaHA U TE3HCOB
OIIpEAEIAET U TEXHOJIOTUIO0 KOHCIIEKTUPOBAHUS

e BHuMaTenbHO YUTATh TEKCT, OMYTHO OTMEYasi HETIOHSATHBIE MECTa, HE3HAKOMBbIE
TEPMUHBI U NIOHATUSA. Botnucame na nona 3Ha4€HNE OTMEUECHHBIX ITOHATH.

e [lpu mepBoM 4YTEHHMH TEKCTa HEOOXOAMMO COCTAaBUTh €r0 MPOCHMOU NIaH,
IIOCJIEZI0BATEIbHBIN IEPEUEHb OCHOBHBIX MBICJIEH aBTOpA.

e [Ipu MOBTOPHOM UYTEHHM TEKCTa BBIJENSTH CUCHEM) 00KA3AMeabCme OCHOBHBIX
M0JIOKEHUH paboTHI aBTOpA.

e 3aKIIOUYMTENbHBIM 3Tanm paboThl C TEKCTOM COCTOMT B OCMBICICHMHM paHee
OTMEUYEHHBIX MECT U UX KpaTKOH MOCJe10BaTeIbHOM 3aIUCH.

e [Ipy KOHCIIEKTUPOBAHUU HYXHO CTPEMHUTBHCS 6bIPA3UMD MbICTIb AGMOPA CEOUMU
cioeamu, 3To IoMoraet 0oJsiee ry0OKOMY YCBOEHUIO TEKCTa.

e B pamkax paboThl HaJ NEPBOMCTOYHHUKOM BaXX€H yMENbI ombop wuumam.
HeoOxonuMo yuuThIBaTh, HACKOJBKO SPKO, OPUTHMHAIBHO, CXATO M3JI0XKEHA MBICIb.
[{utnpoBaTh HEOOXOAMMO TE€ CYXKACHHUS, Ha KOTOpPBIE BIOCIEACTBUN BO3MOXKHA CCBHIIKA Kak
Ha aBTOPUTETHOE U3JI0KEHHE MHEHUS, BBIBOJIA 10 TOMY WJIM HHOMY BOIIPOCY.

KoncnektupoBaTh 11€71eco00pa3Ho He Ha OTACIBHOM JIUCTE, a B 00OLIel TeTpaau Ha
oHOM cTpaHune aucra. OOOpOTHAas CTOpPOHA JIMCTa MOXET ObITh HCIOJIb30BaHA IS
JOTIOJTHEHUH, HE0OOXOAMMOCTh KOTOPBIX BBIAICHUTCS B JasibHelmeM. [Ipy KoHCTIEeKTHpOBaHUH
JUTEPaTyphl CIEAyeT OCTaBUTh HIMPOKHUE MOJISA, YTOOBI 3amucaTh Ha HUX IJIaH KOHCIEKTa.
[Tonst Moryt OBITH HCHOJB30BAHBI TAKXKE JUIS 3alMCH CBOMX 3aMEYaHUMU, IOMOJHEHHUH,
BonpocoB. [Ipu BBICTYNJIEHMM Ha CEMHHAape CTYIEHT MOXKET II0JIb30BaThCS CBOUM
KOHCIIEKTOM JJI1 LIUTUPOBAaHUS NEPBOMCTOYHMKA. Bce y4acTHHMKM 3aHATUS BHUMATEIbHO
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CIyIIAIOT BBICTYIUICHHUSI TOBAapHIIEH IO TPYIIE, OTMEYAIOT CIOpPHBIC WM OIIMOOYHBIC
MOJIOKCHUST B HHX, BHOCAT TMOMPABKH, MPEACTABISIOT CBOM PEIICHHWS W OOOCHOBaHUS
00CyX1aeMbIX TTPOOIIEM.

B koHIle cemuHapa, KOrja IpernojaBaTeib 3aHATHS MOJBOIWT UTOTH, CTYACHTHI C
YYETOM PEKOMEHJAIUil MpernojaBareNisi U BBICTYIUICHHH COKYPCHHUKOB, JOTIOJHSIOT HWJIH
HCIIPABIISIOT CBOM KOHCIICKTHI.
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6. YueOHas quTepaTypa u pecypcbl HHPOPMAIIHOHHO-TEJIeKOMMYHUKAIIUOHHOM ceTH
"UHTepHeT", yueOHO-MeTOANYEeCKOe o0ecIieYeHrne CAMOCTOSITeIbHOI padoThl
o0yyaromuxcs N0 TUCHUILINHE

6.1. OcHoBHasi IuTEpaTypa.

YnpaBJjieHHe 4YeJIOBEYeCKMMHU pecypcaMu : Yy4e6HUK U NpPaKTUKyM JAJs  By30B /
0. A. JlanmoBa [u Ap.] ; mox obiel pepakuuei O. A. JlanmoBoil. — MockBa : U3/1aTeibCTBO
IOpaiiT, 2023. — 406 c. — (Bricuiee o6pa3zoBanue). — ISBN 978-5-9916-8761-4. — TekcT :
3JIeKTpOHHbIK //  O6pa3oBaTtesbHass maatpopma  IOpait [cakit]. —  URL:
https://urait.ru/bcode/511328 (nata obpainienus: 25.06.2023).

YnpaBJjieHUe MepCOHa/IOM : YYeOHUK M MPaKTUKYM [AJs1 CcpeiHero npodecCuoHaJbHOro
o6pazoBanus / O. A. Jlanmosa [u Ap.] ; mox obmen pegakuuei 0. A. JlanoBoi. — MockBa :
UspaTtenbctBo OpaiiT, 2023. — 406 c. — (IIpodeccronanbHoe ob6pasoBanue). — ISBN 978-
5-534-01928-5. — TekcT : a/1eKTpoHHBIN // O6pa3oBaTesbHas nmiuatdopma HOpaiT [caiiT].
— URL: https://urait.ru/bcode /513394 (naTa ob6paienus: 25.06.2023).

[lIueupep, JI. b. [lcuxosiorus Kapbepshl : yYieOHUK U NpaKTUKYM A By3oB / JI. b. llnelgep,

3. C. Akbuena, O.II llapuueHueBa. — 2-e u3j., Ucnp. U Aon. — MockBa: H3gaTenbcTBO
IOpaiit, 2023. — 187 c. — (Bbicuiee o6pa3oBanue). — ISBN 978-5-534-06900-6. — TekcT :
3JIeKTpoHHbIM //  O6pasoBaTesnbHas maatpopma  Opaut [caiht]. —  URL:

https://urait.ru/bcode/515756 (nata ob6pamenus: 25.06.2023).

Enuceena, JI. f. Ilegarorvuka u NcUX0JIOTUs IJIAHUPOBAHUS Kapbephl : yuebHOe mocobue
Jisl cpenHero npodeccruoHaabHOro obpasoanus / JI. f. EnuceeBa. — 2-e usa. — MockBa :
UznatenbcTBo KOpaiiT, 2023. — 242 c. — ([IpodeccuonanbHoe o6pa3oBaHue). — ISBN 978-
5-534-11411-9. — TekcT : anekTpoHHbIN // ObpasoBaTesbHas maTdopma OpalT [calT].
— URL: https://urait.ru/bcode/518395 (naTta obpamenus: 25.06.2023).

7.1. [omoJiIHUTe/IbHAdA JIMTepaTrypa:
Enuceesa, JI. A. Tlenarorvka v MCUXOJIOTHS IJITAHUPOBAHUS Kapbepsl : ydeOHOE TocoOue s By30B /
JI. 4. EnuceeBa. — 2-e u3n. — Mocksa : MsgarensctBo IOpaiit, 2023. — 242 c. — (Boicuiee
obpazoBanue). — ISBN 978-5-534-09493-0. — Tekctr : onekrpoHHsld // OOpa3oBarenbHas
wiaropma FOpaiit [caiit]. — URL: https://urait.ru/bcode/515286 (mnara oopamenus: 25.06.2023).

Axanemuueckasi kappepa u 3(pPEeKTHBHBIN KOHTPAKT B COBPEMEHHBIX YHHBEpCHUTETax — MOCKBA :
UznatensctBo IOpaiit, 2022. — 1 ¢. — (FOpaiit.Akanemust). — ISBN 978-5-534-14536-6. — Texkcr :
aneKTpoHHkIH // Obpa3oBarensHas iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/510219
(mara obpamenus: 25.06.2023).

Jlumeax, b. I'. Ctpaternueckuil MEHeDKMEHT : yueOHHK 17151 6akanaBpos / b. I'. JIutBak. — Mockaa :
MNznatensctBo FOpaiit, 2022. — 507 c. — (bakanaBp. Akagemudeckuii kypc). — ISBN 978-5-9916-
2929-4. — Texkcr : osnekTtponHbii // OOpazoBarenpHas minatdopma IOpait [caiit]. — URL:
https://urait.ru/bcode/508941 (narta obpamenus: 25.06.2023).

[lcuxonorust ympaBieHus nepcoHaioMm : yuyeOHuK s By3oB/ E. W. PoroB [u ap.]; mon oOmei

penakmueit  E. WM. PoroBa. — Mocksa : UszmatensctBo [Opaiit, 2023. — 350 c. — (Beicmiee

obpazoBanue). — ISBN 978-5-534-03827-9. — Tekct : onektpoHHbd // OOpa3oBarenbHas
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mwiardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511237 (nara obpamienus: 25.06.2023).

6.2. YueOHO-MeTOIMYECKOe 0DecneueHHe CAaMOCTOSATeILHOI PadoThI.

1 Anpepcon K. JIMHHBIN XBOCT: HOBasi MOJIeNb BeleHus Om3Heca. — M.: Beprmna,
2008.

2 TonosanoBa M.1. CamopasBuTue u muianupoBaHue kapbepsl, Kazans, 2013

3 Hoiinb I1. MenemxMmeHT: ctparerus u tTaktuka. CII16., 1999.

4 3aiiues I'.I'. VYmopaBnenue npenoBoil kapbepoi. M.: W3naTenbCkuil UEHTP
«Axagemusy, 2007

5 3axapoB, M.U. VYmpasrnenue TpyIdoBBIMH pecypcamu: YdueOHoe mocobue /M.U.
3axapos. - M.: [IPOP, 2005

6 Huxax A., Yopasnss usmenenussmu, Cankt-IlerepOypr, 2008 .

7 Kucenesa E.B. IlnanupoBanue u pazsutue kaprepsl, 2010.

8 JlotoBa W.II. Pa3zButme mnpodeccrHoHabHOW Kaphephl KagpOB TOCYAAPCTBEHHOM
ciyx0b1, M., 2003.

9 Makaposa U. K. IlpuBnedyenue, ynepxaHue ¥ pa3BUTHE MEpPCOHAIA KOMITAHUH:
[yueb. moco0b.]. - M.: leno, 2012.

10 Makaposa N.K. YmpaBneHne 4enoBEYECKMMH pecypcaMu: YpOKH 3(P(EKTHBHOTO
HR-menemxmenTa: yueOnuk. — M.: Jleno, 2013.

11 Macnosa B. M. Ynpasnenue nepconanom: yueOnuk. — M.: FOpaiit, 2011.

12 [1natoB B.M., 3onorapeBa C.E., IlnmatoBa O.B. «TexHonorus cTparerudyeckoro
TUTAHUPOBAHUS | yIpaBieHus», M3narenbekuit mom «/lemo», 2011.

13 [1nexanoB A.I'., [InexanoB B.A. Ynpasnenue nepcoHanom [DneKTpoHHBIN pecypc]:
yuebnoe mocobue. Camapa: CamMapcKuil TOCYZapCTBEHHBIH apXHTEKTYypPHO-CTPOHUTEIbHBIN
yu-T, ObC ACB, 2011.

14 TTpuroxxurn A.U. «lenm u neHHoctu. HoBble MeTombl pabOTHI C OymyIIHMY,
Wznparensckuii gom «Jleao», 2010.

15 Peitnop M. Crparerndeckwuii napagokc. — M.: M3garensctBo KOpaiit, 20009.
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https://urait.ru/bcode/511237

16 YnpaBneHnue nepcoHaaoMm: YI4eOHHUK g OakaaaBpoB moj pea. A. A. JInTBuHIOKA |
Poc.roc. ToproBo-a3konom. yH-T. — M.: FOpaiit, 2012.

17 llnennep I1.D. [u op.] YrupaBineHnue rnepcoHaioM [ DIEKTPOHHBIN pecypc]: yueOHoe
nocobue. — M.: KOHUTU-ITAHA, 2012.

18 SIxonToBa E.C. «CtpaTernueckoe yrpaBlieHHE TIEpcoHaIoM», M3marenbckuii qom
«emox, 2013.

6.3. HopMaTHBHbIE IPABOBbIE JOKYMEHTHI.

1. T'ocynapcrBennas J{yma Poccuiickoit ®enepanuu. TpynoBoit kojnekc Poccuiickoii
®enepanun ot 30 gexadps 2001 r. N 197-D3 (TK PD)

2. TocymapctBennas Jlyma Poccuiickoit @enepanuu. I['paxmaHckuil Kolekc
Poccutiickoit ®eneparuu ot 30 HosA0ps 1994 roma N 51-D3

3. O6mepoccuiickuii knaccuduraTop npodeccuii padbounx, JOHKHOCTEH CITyKamux
u tapudubix pazpsgaoB OK 016-94 (OKIIATP) (mpunst nocranoBinenueM ['occrangapra PO
ot 26 nexabdps 1994 r. N 367) (c u3MCHEHUSIMU ¥ JOTIOTTHCHHUSIMH )

4. ®denepanpHblii 3ak0H «O TOCYIapCTBEHHOM TrpaKAaHCKou ciyxkOe Poccuiickoii
®eneparun» ot 27.07.2004 N 79-03

6.4. UuTepHeT-pecypcsl

Hayunas snextponnas 6ubnuoreka «Kubepnenunkay, http://cyberleninka.ru/
HR-coobiectBo u mybnukanuu HR-Portal, http://hr-portal.ru/

[Topran menemkepoB Poccuu - HaBurarop B Mupe 6usHeca, http://tomanage.ru/
Hutepuer-npoekT «KoproparuBHelii MeHeKMEHT», hitp://www.cfin.ru/

CIIC «Koncynprant [Tmrocy http://base.consultant.ru

CIIC «I"apanT» http://base.garant.ru

ok wdE
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7. MaTrepuajibHO-TeXHUYeCKas 6a3a, HHGOPMANIMOHHbIE TEXHOJOTHH, IPOrPaAMMHOe
o0ecrnieyenne U MHPOPMAIMOHHBbIE CTIPABOYHbIE CHCTEMBI

MarepuanbHO-TEXHHUUYECKOE 00eCcTIedeHre TUCIUIIIMHBI BKIIIOYAET B ce0sl:

- JISKIIMOHHBIE ayJUTOPHU, 000pPYIOBAaHHbIE BHIEONPOECKLMOHHBIM 000pYAOBaHUEM
JUISL IPE3EHTALUN, CPEeICTBAMH 3BYKOBOCIIPOU3BEICHHS, IKPAHOM;

- TOMEIIEHUs M IpPOBEAECHUS CEeMHHAPCKUX M IMPAKTUYECKUX 3aHATHH,
000pynoBaHHBIC Y4eOHOUW MEOEIbIO;

JucuunnrHa Jo/pKHa OBITh MOAJIEP’KaHa COOTBETCTBYIOLIMMM JIMLEH3UOHHBIMU
MPOrPaMMHBIMH ITPOAYKTaAMH.

[TporpamMHBIe cpencTBa oOecrieueHHs yueOHOro MpoLecca JOJKHbI BKIHOYATh:

- IPOTPaMMBI ITPE3CHTAUOHHON TpaHKH;

- TEKCTOBBIE PEAAKTOPBI.

By3 ofecneunBaer Kaxaoro oOydaromierocs padOYMM MECTOM B KOMIIBIOTEPHOM
KJIacce€ B COOTBETCTBUHM C OOBEMOM H3Yy4aeMbIX JUCLHMIUIMH, 00OECHEUMBAET BBIXOJ B CETh
Hutepner.

MarepuanbHO-TEXHHUYECKOE OOecreyeHne AMCLUUIUIMHBL JUIs OOydaromuxcs ¢
OTpaHUYEHHBIMU BO3MOXKHOCTSIMHU 37I0POBbSI 1 MHBAIMOB BKIIIOYAET B Ce0sI CIEqyIOIIee:

- yuyeOHble ayIUTOPHM OCHAIIEHBl CHENMATIbHBIM 000pYHOBaHHMEM U Y4eOHBIMHU
MECTaMH C TEXHUYECKUMH CpEACTBAaMHU OOy4YeHHS Ui OOYYalOUIMXCS C Pa3InYHBIMH
BUJIAMU OTPaHUYEHUI 310pOBbS;

- y4deOHasi ayIuTOpHsi, B KOTOPOH OOYdYarOTCS CTYOSHTHI C HapyIIEHHEM CllyXa
000pyZl0BaHAa KOMIIBIOTEPHON TEXHMKOHM, ayAMOTEXHUKOW (aKyCTHUECKUH YCWIHUTENIb WU
KOJIOHKH), BHMJIEOTEXHUKON (MyJbTUMEAUMHBINA IMPOEKTOP), MYIbTUMEIUNHON CHUCTEMOM.
Jlns 00ydeHust UL ¢ HApYLICHUSMHU CIyXa UCIOJIb3YIOTCS MYJIbTUMEIUIHbIE CPEelICTBA U
Jpyrue TEeXHUYECKUE CPENICTB ISl MpHueMa-repenayn yueOHoi mH(popMaui B JOCTYITHBIX
dhopmax;

- i cnaboBUAANIMX OOYYAIOMMXCS B JICKIMOHHBIX M Y4YEOHBIX ayIUTOPHSIX
IPESYCMOTPEH MPOCMOTP YAAJICHHBIX OOBEKTOB (HampuMmep, TEKCTa Ha JJOCKe WM cilaija
Ha dKpaHe) P TTOMOIIHM BUACOYBEITHUUTEINEH IS yIAIEHHOTO MTPOCMOTPA;

- Juid OOydaroUmMXcsi C HapylUIeHUSIMU OIIOPHO-IBUIATEILHOrO amnmapara B
JEKIMOHHBIX W YYEOHBIX ayIUTOPUSAX MPEIYCMOTPEHBI CIENHaTbHO O000pyIOBaHHEIC
pabourie MecTa;

- Ul KOHTAKTHOM W CaMOCTOSITENIbHOW pPaOOThI MCHOJIB3YeTCs] MYJIbTUMEIUHHBIC
KOMIUIEKCBI, 3JIEKTPOHHblE Yy4YeOHUKM M y4yeOHble TOCOOMs, aJanTUPOBaHHbIE K
OTPaHUYCHUSM 3/I0POBBS 00YJAIOIIIXCSI.

OOyuaromecss ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSMH 37I0pOBbS M HMHBAJIMJIBL, B
OTIIMYHE OT OCTAJbHBIX, HMEIOT CBOM CIEHU(PHUECKHE OCOOCHHOCTH BOCIIPHUSTHSA,
nepepaboTKU MaTepualla, BBIIOJIHEHUS HPOMEXKYTOUHBIX M HTOTOBBIX (DOPM KOHTPOJIS
3Hanuii. OHK oOecrieueHbl MeYaTHBIMU U DIIEKTPOHHBIMH 00pa3oBaTEIBHBIMU PECypcaMu
(mporpammsl, yueOHUKH, ydeOHbIE TOCOOUS, MaTepHallbl JUIsl CAMOCTOSITEILHON PabOTHI U T.
1.) B popmax, aganTHPOBAHHBIX K OTPAHUYCHUSM HX 370POBBS H BOCTIPUSTHS HHPOPMAIIHH:

JUist U1 ¢ HApyIIEHUSIMHA 3PSHHUS

- B [I€YaTHOMN (popMe YBEITUUYEHHBIM HIPUPTOM,

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA,

JJist TUT1 ¢ HApyIIEHUSIMA CITyXa, ¢ HApYIICHUSIMHA OTIOPHO-JIBUTATENILHOTO arapara:

- B IeyaTHOH (opme,

- B (hopMe AIIEKTPOHHOTO JOKYMEHTA.
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[Tpunoxxenue 1

Tema 1. CamoonpeesieHne KaK 0CHOBA MOCTPOEHHSI Kapbepbl.

Bonpocs! 14151 ycTHOrO0 onpoca:

1. Ha3oBuTe onpeeneHne NOHITUS CaMOOIIPeIeICHHS IMYHOCTH U €0 BU/IBL.

2. OxapakTepu3yilTe JTHYHBINA dTal MPOoPeCcCHOHATEHOTO CAaMOOTIPEICIICHUSI.

3. Kakyro ponp urpaer caMoolpesesieHle U camopealn3alus B Mpolecce MIaHUpOBaHUS
Kapbepbl MOJIOJIOTO crienuaiucTa’?

4.  Ilepeuucnure  OCHOBHBIE  DJIEMEHTHl  IICHUXOJIOTUYECKOTO  «IIPOCTPAHCTBA»
npoheccHoHaTbHOTO U JUYHOCTHOTO CaMOOIIPEAETICHUS MOJIOIOTO CIIELUATHCTA.
Tematuka pedeparos:

1. Kapnepa kak mnpoiiecc JJMYHOCTHOTO B MPO(ECCHOHAIBEHOTO Pa3BUTHSI YEIOBEKA.

2. Be100p Kapbephl: CYyITHOCTh U XapaKTEPUCTUKH.

3. [InanupoBaHue Kapbephbl: CYITHOCTh, XapPaKTEPUCTUKH.

4. Peanuzanus Kapbephl: CyITHOCTh, XapaKTEPUCTUKH.

5. AHanM3 ¥ KOPPEKIHs Kapbepbl: CYITHOCTh, XapaKTEPUCTUKH.

6. IIpodeccnonanu3m: MCUXOIOTUIECKOE U YIIPABICHUECKOE COepIKAHNUE.

7. IIpodeccnonanusm 1 Kapbepa.

Tema 2. OcHOBBI INIAHUPOBAHUS Kapbepbl B OPraHU3alUH.

Bonpocs 14151 ycTHOr0 onpoca:

1. Kakyto posib uMeeT IIaHUPOBAHKUE Kapbepbl PYKOBOJIUTENIEM IS €r0 OpraHu3aiuun?

2. HazoBuTe Tpu Hanbosiee BXXHBIX (PaKkTOpa IIIAHUPOBAHUS Kaphepbl, 000CHYHTE OTBET.

3. B yem cocToWT OTIMYME CTPATeTUH, TAKTUKA M TEXHOJIOTUHU IJIAaHUPOBAHUS Kapbephl B
opraHu3amuu?

Tema 3. CTpaTernueckuii aHaJIu3 BHYTPEeHHel cpeJAbl OPraHu3aluu.

Bonpochl /151 ycTHOTr0 onpoca:

4. MoxeT i CTaTh COTPYIHUK MIIAJIIIETO 3B€HA CYOBEKTOM YIIpaBJIEHUS Kaphepoii?
ApryMeHTHpYyHTE CBOKO MO3ULUIO.

5. HazoBuTe OCHOBHBIE 3TaIbI NOCTPOEHUS Kapbephl?

6. Kakoii BuJ KapbeporpamMMEl SIBIISIETCS. HAaUOo0JIee IPUEMIIEMBIM TSI MOJIOJIOTO

crenuanucta? ApryMeHTUpYHTE CBOIO MO3UIIUIO.

Tema 4. TexHoJIOTHM YIPaBJIEHNsI KAPbEPOii B OPraHU3aIuu

Bonpoch! /151 yCTHOT0 onpoca:

1. Kakue 31eMeHThI MOTYT BXOJUTh B KapbepHOE MPOCTPAHCTBO MEHEIKEPa CPEIHETO
3BeHa?

2. HazoBute cunbHble U cia0ble CTOPOHBI HCIOJB30BAaHUS KaphepHBIX MapIIPYTOB,
npodueit TUIIOBBIX AOKHOCTEH U JIMCTOB ycIiexa COTPYAHUKOB B OpraHU3al1u.

3. KakoBo npenHa3zHadeHre MaTpullbl TpeOOBaHUHN K TOJDKHOCTH B OpraHU3aIuu?

BO]’[pOCLI AJIA INCBMEHHOI'0 TeCTa

1. Kak HaspiBaeTcs ompeeneHue ceOsi OTHOCUTEIBHO OOIIEYEeIOBEYECKHX KPUTEPHUEB
CMBICIIA )KU3HU U peasTu3aiis ce0si Ha OCHOBE ATOTO CaMOOTpeIeTICHHs?

a) KM3HCHHOE CaMOOTIPEICTICHHUE
0) mpodeccroHaTbHOE CaMOOTIPEIeTICHIE
B) COIMATILHOE CaMOOIIPEICTICHUE
T') IUYHOCTHOE CaMOOTIPEICTICHHUE
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2. Kak HaspIBaeTcs ompeneneHne ceOsi OTHOCHUTEIBHO BBIPAOOTAHHBIX B 00IIeCTBE (U
MPUHATHIX JIaHHBIM YEJIOBEKOM) KpUTEPUEB NPUHAAJICIKHOCTH K OINpeAeTIeHHON cdepe
OOIIECTBEHHBIX OTHOUICHUM U ONpeAeIeHHOMY COLHUAIbHOMY KpYTy, OIpaHUYeHHE ceOs
HEKOTOPBIM KpyroM npodeccuii?

a) )KU3HEHHOE CaMOOoIIpeieNIeHUuE

0) mpodeccnoHaTbEHOE CaMOOTIPEICTICHHE

B) COI[MAIbHOE CaMOOTpe/IeIeHNE

I') JMYHOCTHOE CaMOOIPEEIICHNE

3. Kakue BUIbI Kapbephbl OTHOCATCS K THITY «HAIIPABIIEHHOCTH Kapbeph»?
a) BEpTUKAJIbHAS, TOPU30HTATIbHAS, CTYIICHYATAsl, CKPBITAsI

0) crabuibHast, CTpeMUTENIbHAS, HOpMaJIbHas

B) BJIACTHAs, KBaTM(UKAIMOHHASI, CTATyCHAsl, MOHETapHAs

T') npodeccuoHaIbHast, JOJDKHOCTHAS

4. Kakue BUIBI Kapbepbl OTHOCITCS K THITY «COACPKAHHUE MPOMCXOMSAIINX B MPOIIECCe
KapbePHOTO JABWKCHUS N3MCHEHUN»?

a) BepTUKaJIbHAsl, TOPU3OHTANIbHAS, CTYIIEHYATas, CKPBITast

0) crabuibHas1, CTpEeMHUTEIIbHAS, HOpMaIbHas

B) BJIACTHAs, KBATM(UKAIMOHHASI, CTATyCHAsl, MOHETapHAS

I') npodeccuoHaIbHast, JOJDKHOCTHASI

5. Uro mpuHATO CYUTATh LENbI0 YOpPaBIEHUS CIyXkeOHO-TpodecCHOHATHHBIM
NPOABUKEHUEM?

a) COIVIACOBAaHUE MHTEPECOB HECKOJIbKMX OpPraHu3alliii B HANpPABICHUM HAKOIUICHUS U
MCITIOJIH30BAHUS YEIOBEYECKOTO KaluTana

0) coryiiacoBaHHME HWHTEPECOB KOHKYPEHTOB B HAallpaBICHUHW HAKOIUIEHUS U
MCIOJIb30BaHUs YEIOBEUYECKOI0 KarurTaia

B) COTJIaCOBAaHME WHTEPECOB OPraHM3AlMU M KAKIOrO KOHKPETHOrO pa0OTHUKA B
HaMpaBIIEHUU KPATKOCPOYHOTO MIAHUPOBAHUS MPOJAK

I) COTJIaCOBaHHME MHTEPECOB OPraHU3allUd M KaKJOT0 KOHKPETHOTO pabOTHHKA B
HAlpaBlICHWH HAKOIUIEHHWS W HCIHOJB30BaHUs dYelloBeueckoro kamutana6. Kakoit wu3
BapUaHTOB HE OTHOCUTCSA K ATaraM NMpo(ecCHOoHaIBHOTO caMooTpeieeHus?

a) 3apoKJeHre MTPOPECCUOHATBPHO-OPUEHTHPOBAHHBIX HHTEPECOB

0) mpodeccuoHabHAs aanTaIus

B) OKOHUYaHHE MPO(PECCUOHATIBHOM 1eATEIbHOCTH

r) TOBbIIIEHUS KBanupukanmuu/. VYKaKUTe Haubolee MOAXOMALINN MpUMep
OpraHU3alMOHHON LEIN Kapbepbl

a) 2 exTrBHOE UCIOIB30BaHNE MPO(ECCHOHATBHBIX CITIOCOOHOCTEH MepcoHaa B
WHTEpecax Jiena, JOCTHKESHHS 1eTiel U peanu3aliu 3a1a4 OpraHu3aiuu

0) nonydeHue Oosiee copep KaTesIbHOM U afieKBaTHOM NpodecCHOHAIBHBIM HHTEpECaM U
CKJIOHHOCTSIM pabOThI

B) pa3BUTHE pabOTHUKOM NMPO(ECCHOHANBHBIX CIIOCOOHOCTEN

) oOecrieueHre BO3MOXKHOCTEH caMopeain3alui pabOTHUKOB

8. Ha kakux ypoBHSX MPHUHATO paccMaTpUBaTh MPOLECC YIPaBIEHUs Kapbepoii?
a) OpraHU3allMOHHBIN U BBICIIUN YPOBEHb YIPABICHUS
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0) opraHu3aIMOHHBIN ¥ WHAWBUYAIbHBIH YPOBHU yIIPABICHUS
B) BBICIIMI U MHIUBUyaJIbHbI YPOBEHb YIIPaBICHUS
I') UHIUBUAYAJIbHBIA U HU3LIUH YPOBHHU yIIpaBIICHUS

9. Ha3zoBuTe CTaTyCHYIO XapaKTEPUCTUKY paOOTHHKA, KOTOPOH COOTBETCTBYET
HarpysKa, CTeIIeHb OTBETCTBEHHOCTH, TPEOOBAHUS K pabOTE U JTOJDKHOCTHBIC OOSI3aHHOCTH.
a) KJIACCHBINA YUH
0) 3apaboTHas 11aTa
B) IOJDKHOCTh
T') 3BaHUE

10. JomKHOCTHBIC TPUBUIICTHH XapaKTEPU3YIOTCS ... 7
a) HabOPOM JITOT U MTOCOOUH, TPEIOCTABIAEMBIX PAOOTHUKY
0) yBeTUYCHHBIMH 00beMaMu PabOT, MPEIOCTABIAEMbIX PAOOTHUKY
B) CUCTEeMAaTUIHBIMHU MTPOTYJIaMHU
T') YXOJIOM B KOHKYPHUPYIOIIYIO OpPTraHU3aI1I0

OrtBeTnl Ha 3aanne TecTa: 1. A, 2. B, 3. A,4.B,5.1,6.B,7. A, 8.5,9.B10. A

Tema S. I'pynnbl TeXHOJIOTHH IIVIAHMPOBAHUA Kapbepbl.
Bomnpocsl 111 ycTHOr0 onpoca:

C nomoIpi0 OAHON M3 TEXHOJIOTHI OMUIINTE TUIAHUPOBAHUE COOCTBEHHOTO
pa3BUTHs B OpraHU3allii Ha CPEJHECPOUYHBIN NEPUOS.

TemarTuka pedeparos:

1. TexHosnorMs MHAMBUAYAIBHOIO KOHCYIbTUPOBAHUS 110 Kapbepe.
2. TexHONOTHS TPYNTIOBOTO KOHCYJIBTHPOBAHUS TI0 Kapbepe.

3. OcobeHHOCTH yIpaBiIeHUs Kapbepoil MEHEKEPOB.

4. Cneuuduka ynpaBieHUs KapbepOi MOJIOJIBIX CHEI[UAINCTOB.

5. 'eniepHbIe acIEKTHl pa3BUTHUS KapbephI.

6. YrpaBieHue Kapbepoi OTJCIIBHBIX KaTerOpuii paOOTHUKOB.

Tema 6. CTpaTernyeckuii IjiaH pa3BUTHS Kapbepbl.
Bonpocs! 1J1s1 ycTHOr0 onpoca:
3. Kakme ycnoBus HEOOXOaMMO cOOMIOAATh ISl TUTAHUPOBAHHS KapbepHOM
cTpareruu?
4. BoisBuTe Tpu HamOojee NMpHeMJIeMble MOJAETH KapbepHBIX CTPATEruid JUis
POCCHICKHMX OpraHu3aiuii. ApryMeHTUpYHTE CBOIO MO3UIHIO.

TemarTuka pedeparos:

. KappepHblil noTeHma IMYHOCTH.

. KappepHoe npocTpaHCTBO YenoBeKa.

. Texaomorus CaMOMAapKETHUHTA.

. IlepconanbHOE pe3romMe Kak CpeICTBO CAMOMApPKETUHIa, TEXHUKA €70 COCTABJICHUS.
. [IoBOPOTBI ¥ KPU3KCHI KaphEPBI: CYIIHOCTh U TPUYHHBI.

. Ctpareruu noseseHust paboTHUKA B CUTyallUsIX IOBOPOTA U KPU3UCA KAPbEPHI.

. [loteps paboThl U Kapbepa.

. AjnanTanys K HOBOMY MecTy paOOThI.

O~NOOTE WN -
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Tema 7. PazpaboTka nmpoekTa no NJaHNPOBAHUIO Kapbepbl B OPraHu3aluu,
HCNOJb3YI0LIeH COBPeMEeHHbIE TeXHOJIOTUM YIIPABJIeHUsI Kapbepo.
Pa3paboTraTh MpOEKT M0 MIaHUPOBAHHIO KAPhEPbl, OCHOBHBIE pa3/ielibl KOTOPOTO
OyIyT COCTOSITh H3:
Onucanus opraHu3aluu.
Onucanus noapasieacHus.
Onucanus JITIP o kaipoBbIM EPEMEILICHUSIM.
KapTb! kapbepHbIX MapuIpyTOB.
Martpuiisl TpebOBaHUHN K JOKHOCTH.
[MpodeccrnonanbHOTO MOPTPETA M KAPHEPHOH CTPATETHH COTPYIHUKA MIIAIIIICTO

oouhkwdE

3BCHA.

BOHpOCLI AJIsE IHCBbMECHHOI'0 TECTa

1. HazoBuTe KaTeropuio JOKHOCTEW TPaKAAHCKOHN CIyXOBbI, K KOTOPOW OTHOCSATCS
JOJDKHOCTH, YYpEKIaeMble Ui COJCHCTBHS JIMIIaM, 3aMEIIAloIUM TOCYIapCTBEHHBIC
JOJDKHOCTH, PYKOBOJIUTEISIM roCyJapCTBEHHBIX OpTaHoB, PYKOBOJIUTEISIM
TePPUTOpPUATBHBIX ~ OpraHoB  ¢efepanbHbIX OpPraHOB  HUCHOJHUTEIBHON BJIacTH U
PYKOBOIUTENSIM TMPEACTAaBUTENLCTB TOCYJApPCTBEHHBIX OpPraHOB B pead3allld  UX
MOJIHOMOYHH U 3aMeliaeMble Ha ONPEEICHHbIN CPOK, OTPAHUYECHHBIN CPOKOM MOTHOMOYHIMA
yKa3aHHBIX JIUI] U PYKOBOJIUTEIEH.

a) pyKOBOJUTEIHU

0) TOMOIITHUKY (COBETHHUKH )

B) CIICIIUATTUCTHI

') 00eCTICUUBAIONTUE CIICITUATUCTBI

2. Ha3oBUTE KaTeropuro JODKHOCTEH TPakKJAaHCKOW CIYXObI, K KOTOPOH OTHOCSTCS
JOJDKHOCTH, — yupeXJaemble Ui  NPO(EeCcCHOHATBHOTO  O00ECTICUCHHsI  BBITOJHEHHUS
rOCYJapCTBCHHBIMH OpPTaHaMH YCTAHOBJICHHBIX 3a/a4 W (YHKIUH W 3aMeliaeMbie 0Oe3
OrpaHUYEHUS CPOKaA MOJTHOMOYHI

a) PyKOBOJUTEIH

0) MOMOIITHUKY (COBETHUKH )

B) CIIELIMATIUCTBI

') 00eCTICUNBAIONITUE CIICITUATUCTBI

3. HazoBuTe kaTeropmio MOHKHOCTEH TIpa)KIaHCKOW CIYXObI, K KOTOPOW OTHOCSTCS
JOJKHOCTH, ydpexaacmble JUTSt OpraHU3alMOHHOTIO, MH(OPMaLIMOHHOTO,
JOKYMEHTAI[MOHHOTO, (PMHAHCOBO-?KOHOMMYECKOT'0, XO35HCTBEHHOI0 U HHOTO 00eCTIeYeHus
NEeSTeIbHOCTH TOCYJapCTBEHHBIX OpPraHOB U 3aMellaeMble 0e3 OrpaHHYeHHs CpoKa
ITOJIHOMOYHH.

a) PyKOBOJHUTEIH
0) MOMOITHUKY (COBETHUKH)
B) CIIEIIAATTUCTHI

') 00eCTICUNBAIONTUE CIICITUATUCTBI

4. Kaxoii rpynms! JOHKHOCTEH rpa’kJaHCKOM CIy OBl HE CyIIECTBYET?
a) BBICIINE JODKHOCTHU TPAXKIAHCKOM CITyKOBI
0) cTapuIre TOJKHOCTU I'Pa)1aHCKOM CITy>KOBbI
B) CpeJIHUE JOJDKHOCTHU TPAXKAAHCKOM CITyKOBI
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T') MJIQIINAE JOJDKHOCTH TPAXKITAHCKOM CITYKOBI

5. B mpenenax yero, B COOTBETCTBUHU C 3aMEIIaeMON JODKHOCTBIO TPa)KJIaHCKOU
CIy’)KOBI, TPAXKIAHCKUM CIY)KalllUM TIPUCBAaMBAIOTCA KJIACCHBIE UWHBI TPaKIAHCKON
CITYKOBI?

a) KaTeropuu JIOJDKHOCTEH IPakJaHCKON CITY>KOBI

0) rpyNIBI TOJDKHOCTEH TPaKIaHCKOW CITY>KOBI

B) BUJA JIOJKHOCTEH TPaXKIaHCKOH CITYKOBI

I') KJ1acca JOJHKHOCTEHN rpaskJaHCKOM CcITy>KObI

6. HazoBuTe NOKyMEHT ynpaBileHUs] Kapbepoil, pa3paboTaHHbII Ha OPraHU3alMOHHOM
YPOBHE, KOTOpBIA OINHUCBHIBaET caMy JOJDKHOCTh, OHorpaduyeckue TpeOOBaHUS,
0COOEHHOCTH KOPIOPATUBHOW  KYJNbTYphl, (YHKIMOHAJ, KIIOYEBblE KOMIIETEHIUH,
HEOOXOAUMBIE JIJIS1 YCICITHOTO BBIMOJIHEHHS BCeX (QYHKIUI TaHHOH TOMHKHOCTH.

a) Kapbeporpamma

0) KapTa KapbepHBIX MapUIPyTOB

B) MaTpuia TpeOOBaHUHN K JTOJDKHOCTSIM

r) npoduins gomwkHOCTH7. HazoBUTE NOKYMEHT yIpaBlieHHUs! Kapbepoi, pa3paOoTaHHBbIH
Ha OpraHu3allMOHHOM YypPOBHE, KOTOPBIM COJEPKUT TEpeueHb BCEX JOJDKHOCTEH
OpraHu3aly WIN IOApa3ieieHus, a Takke (yHKIHOHAIbHbIE OO0SI3aHHOCTH B paMKax
JTAHHBIX JIOJDKHOCTEH U TpeOOBaHUS K UX 3aMEIICHUIO.

a) KapbeporpaMma

0) KapTa KapbepHBIX MapUIPYTOB

B) MaTpuia TpeOOBaHUHN K JTOJDKHOCTSIM

r) npoduis gomwkHOCTHS. HazoBUTE NOKYMEHT yIpaBlieHHs Kapbepou, pa3padoTaHHbIH
Ha OpraHM3allMOHHOM YpPOBHE, KOTOpBIA Hanbojee MOJHO ONpEAEseT U pPeriaMeHTHPYEeT
IpoIiece yIpaBieHHUs Kapbepoil B OpraHu3aluy.

a) IoJI0kKeHHe 00 aJanTalnuu

0) MOJIOKEHUE O TIOPSAIKE MPOXOKIACHHUS UCTIBITATEIIBHOTO CPOKa

B) TMOJIOKEHHUE O Kapbhepe

') THCTPYKIUS TI0 TIPOBEJICHUIO COOECEeTOBaHUS

9. Kakoe nenoBoe Ka4ecTBO, KOTOPOE BaKHO YUUTHIBATH MPH IJIAHUPOBAHUH Kapbephl
Ha UHAUWBUAYaJIbHOM YpOBHE, B pPaMKax aJalTUBHOIO TIOBEIEHUS NPOSBIAETCS Kak
CTpEMIICHHE K JIHJIEPCTBY, BIACTHOCTH?

a) IeNIOBUTOCTh

0) JOMUHUPOBAaHHE

B) YCTYIYHUBOCTb

r) TpeOOBaTEIbHOCTD

10. Ba30BbIii MOTHB pa3BHUTHUSI KapbePbl, KOTOPHINA MPOSBISETCS B CTPEMIICHUN K
HE3aBHCUMOCTH, BO3MOXHOCTH JI€JIaTh BCE I10-CBOEMY Ha3bIBAETCHl. . .
a) aBTOHOMUS
0) GyHKIMOHATIbHAS KOMIIETEHTHOCTD
B) 6€30MaCHOCTh M CTAOMIIBHOCTH
T') CTUJIb KU3HU

OtBernl Ha 3aganne TecTa: 1. 5,2.B,3.1,4.B,5.5,6.1',7. B, 8. B, 9.5, 10. A
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