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1. ITepevyenb miIaHMpyeMbIX pPe3yJIbTATOB 00y4eHHSs M0 JHCHUIINHE, COOTHECEHHBIX €
IJIAHUPYEMBbIMH pPe3y/IbTaTaAMHU OCBOCHHS 00pa30BaTe/IbHON NPOrpaMMblI

1.1. JuctunmHa B1.0.09 «MudopManuoHHbIe TEXHOJOTHH B yNpaBjieHHH» O00€CIeurnBacT
OBJIQJICHHUE CIICAYIONTUMHU KOMIICTCHIIASIMHU:

Kon
Kon
KOMITETe HanmeHnoBanme Jramna HaunMeHoBaHMe 3Tana 0CBOCHHUS
— KOMIIeTeHI[UH OCBOEHUS KOMIIeTeHIIH T
KOMIIeTEHIIUHN
CrocoOeH UCIONb30BaTh B ®opMUpPOBAHUE HUCXOJHBIX JIAHHBIX
poeCcCHOHATLHOM TS pelieHus 3amau
ACATCILHOCTH poecCHOHAILHON AESITeThHOCTH Ha
nH(pOPMAITHOHHO- OIIK-5.2 -
OCHOBE HH(OPMALMOHHON KYIbTYpPbI
KOMMYHHKAIHOHHBIC C TpUMEHEHHEeM HH()OPMAIMOHHO-
TCXHOJIOT'UH, o
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.
rOCyIapCTBEHHBIE 51 3
OTIK-5 MyHHITHTIATHHBIE AKPEILICHAE HABBIKOB PELLCHH
MHDOPMAITHOHHEIE 3a71a4 Mpo(peCcCHOHAIBHOM
CHCTEMBL IIPUMEHSTD JIeATEIbHOCTH Ha OCHOBE
TCXHOJIOTHH DJICKTPOHHOI'O OITK-5.3 MH(POPMALMOHHOM KYJIBTYPBI €
MPaBUTEIBCTBA u MpUMEHEeHHEeM HH(OPMaLlMOHHO-
HPEIOCTABICHUS KOMMYHUKAIIMOHHBIX TEXHOJOTUH.
rocy1apCTBECHHBIX
(MyHUITUITATBHBIX ) YCITYT
1.2 B pe3ynbpTaTe 0cBOCHMS AUCHUILUIMHBI y CTYACHTOB JIOJKHBI OBITH CDOPMUPOBAHBI:
OTO/TD Koa stana
(mpu HAIMYMH OCBOCHHUS PesyabTaTnl 00yyeHus

npodcrangapra) | KOMIETEHUHH

3HaeT OCHOBBI COBPEMEHHBIX HH()OPMAIMOHHBIX TEXHOJIOTUH

COOp ¥ CUCTEMHBbIl aHAIIH3 (cbopa, o00paboTKHM, XpaHeHHS | Tepeqaun HWHPOpPMAIUH) U
CBEIeHUH, HEOOXOIUMBIX TEeHJCHLMH UX PA3BUTHSL.
u1st petnienus 3a1a4 B

COOTBETCTBYIOIIEH cepe 3HaeT mpueMbl paboOTHl C COBPEMEHHBIMHM THIIOBBIMH MaKeTaMU
MpoQeCcCHOHANTBHOM npukiaaneix nporpamm (MS Excel, MS Word u MS Power Point),
e TeIbHOCTH Ha OCHOBE 00€eCIeunBAIOIUX NIHPOKUE BO3MOXKHOCTH 00paboTKH HH(POPMALIUHL.

COBpEMEHHBIX CTAaHAapPTOB
MHQOPMALMOHHON U
Gu6IOrpaduUecKoii OIIK-5.2
KYJIBTYPBI;

(o pesynbraTam Qopcaiit-
CECCHH, YTB. IPOTOKOJIOM
Kadenpbl
rOCyTapCTBEHHOTO
YIIpaBJICHUS U
mosiutosiorur Ne 1 ot
30.08.2016 1.)

3HaeT OCHOBHBIE TpeOOBaHUs HHPOPMAMOHHOHN 6€3011aCHOCTH.




. 3HaeT MpeIMeTHYI0 00JIacTh, COJIEpXKaHHE W B3aWMOCBS3H)
cOop u CHCTCMHBIH aHaTH3 OCHOBHBIX  NPUHLHUIIOB, 3aKOHOB, TMOHATUH U  KaTeropui
CBCIICHHIA, HEOOXOMMBIX UH(POPMALUOHHBIX TEXHOJIOTUH, IPUMEHAEMBIX B
(UL PCLLICHIS 33131 B npodeccroHANBHOM JeITeIbHOCTH.

COOTBCTCTBYIOU-IeHUCq)ePe Omnpenenser nH(pOPMaAIMOHHO-KOMMYHHKAIIMOHHbIE
MPOGheCCHOHANBHOI TEXHOJIOTUH, TpeOOBaHUsI MH(POPMAIIMOHHONW U OMOIHOrpaduuecKoi
IICATCILHOCTH HA OCHOBE KyJIbTypbl 1 HMH()OPMALMOHHOW GE30MaCHOCTH NP PELICHUH 33124
COBPEMCHHBIX CTAH/IAPTOB npoecCHOHABHON eITEIBHOCTH.

MH(OPMALHOHHOI 1 Brageer ocHOBaMM aHanHM3a COLMANBHO H  MPO(ECCHOHATBHO
orbHorpauIeckoil OIIK-5.3 3HAYUMBIX TPOOJEM, IPOLIECCOB M SABICHHH C HCIIOIb30BAHUEM
KYJIbTYPRIL, . MaTeMaTUYECKHX METOJIOB aHalnW3a W IMPOTHO3MPOBAHUS HA OCHOBE
(1o pesynbraram popcaiir- TPHMEHEHHUS HOBEHIIIETO TIPOTPAMMHOTO 00ECTICUCHHSL.

CeCCUH, YTB. IPOTOKOJIOM

Kagenpol

rOCyapCTBEHHOT'O

yIIpaBJICHUS U

monurosoru Ne 1 ot

30.08.2016 r.)

2. O0beM U MeCTO JUCHHUILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOMH MPOrpaMMbl

VYuebnas mucuumimHa B1.0.09 «MHpopManuoHHble TEXHOJIOTHH B YNPaBJIeHHUW» BXOAUT B
brox «ba3oBas yacTb» yueOHOro miaHa. Y4eOHBIM IUIAHOM, IO O4YHON (popme oOydeHHs AMCUUILIIMHA
u3ydaeTcs B TEUYCHHE JIBYX CEMECTPOB M 3aKaHYMBaeTCs 3a4eToM B 1 cemecTpe W 3K3aMeHOM BO 2
cemectpe (o O4HO/3a04HOUM (opMe oOydeHHs] AMCUMILIMHA ocBawBaeTcss B 1 u 2 cemecTpax
3aKaHYMBACTCS COOTBETCTBEHHO 3aueToM B 1 cemecrpe, 3K3aMeHOM BO 2 cemecTpe), oOrmas
TPYIOEMKOCTh JUCIMIUIMHBI B 3a4€THBIX eauHHIaX coctaBisier 216 yaco (6 3E) (mo ouHO/3204HOM
dopme 00ydeHHs 00MIast TPYI0SMKOCTh JUCIUILUIMHBI B 3aUETHBIX €IUHMIIAX cocTaBiseT 216 dacos (6
3E).

OcBoeHWe IUCHUIUIMHBI ONMHPAETCS HAa MHHAMAIBHO HEOOXOAWMBIH O0BEM TEOPETHUECKUX
3HAHUU, MMOJIYYEHHBIX MPU U3YYEHUU TaKUX IUCHUIUIMH, Kak (usuka, b1.B.01 Jloruka, 51.0.08 Briciias
MaTeMaTHKa, a TaK’kKe Ha IpUOOpEeTEeHHbIE paHee YMEHHUS M HaBbIKU B 00JacTU MHPOPMATHUKU. 3HAHUS U
HaBBIKH, MTOJIy4aeMble CTYJACHTAMH B pe3yJIbTaTe U3y4eHUs IUCLUIINHBI, HEOOXOIUMBI JUIS yIIpaBJIECHUS
uHbopManuel W 3HAHMAMH B CHUCTEME TOCYIAapCTBEHHOTO YIIPaBIICHHUS, KaK B3aWMOCBS3aHHOW U
COOTBETCTBYIOLIMM 00pa3oM c(HOPMUPOBAHHON COBOKYNHOCTH: OPraHM3allMOHHBIX, YIPaBIEHYECKUX,
HSKOHOMHYECKHX, HWH(POPMALMOHHBIX, METOIUYECKUX, MPOrPAaMMHO-TEXHOJIOTHYECKHX  aCIEKTOB
JESTeIbHOCTH IO YIOBJIETBOPEHHUIO MH()OPMAIIMOHHBIX MOTPEOHOCTEH C 11EIbI0 MPUHATHS Y3PPEKTHBHOTO
pemieHust B 00JacTH TOCYJApCTBEHHOTO YIPABICHHUS, B TOM YHCIIE PEUNICHWH 10 CO3JMAaHHI0 |
MOoJIep KaHUI0 0€30MaCHBIX YCIOBUH KU3HEIEATEIIEHOCTH.

3HaHUsl, OJIydeHHBIE B X0J1¢ n3ydeHus quctuminael b1.0.09 «AndopmanuoHHbie TEXHOJIOTHH
B YNpaBJeHHW» MOTYT OBITh MOJE3HBI NMPU H3YyYEHUH TaKuX MPOo(ecCHOHANbHBIX IUCIMILIMH, Kak
b1.B.19 Cratucruka, b1.0.05 Commomorus, b1.0.10 Dxonommueckas teopus, b1.0.15
ITporuosupoBanue u manuposanue, OTJ[.01 bubnuoreuHo-nH(pOpMAIIMOHHBIE CUCTEMBI M TEXHOJIOTHH,
b1.B.05 OcHOBBI MaTeMaTHYECKOTO MOJIEITUPOBAHHUS  COIUAIBLHO-D)KOHOMHUYECKUX  IIPOIIECCOB,
b1.B./IB.09.01 LludpoBoe oOiiecTBO, BBEAEHUE B MCKYCCTBEHHBIH HMHTEIJIEKT M Pa3TOBOPHbBIE OOTHI,
b1.B./IB.09.02 Iludposoe 0b111eCTBO U yrpaBieHHe HU(PPOBON permyTaruei.

[To ouHolt dopme 0OyueHHs] KOJIMUYECTBO aKaJIEMHUECKUX YacOB, BBIIEICHHBIX Ha KOHTAKTHYIO
paboTy ¢ mpernogaBaTesieM (IO BHJAM Y4eOHBIX 3aHATHH) — 82 dwaca, m3 HuUX 32 Yaca JICKIIMOHHBIX
3aHATHH, 48 yacoB sabopaTopHBIX paboT, 2 4Yaca KOHCYJbTAlMif, Ha CaMOCTOATENbHYIO paboTy
oOyyaromuxcs — 98 4acoB, Ha KOHTPOJIb — 36 4acoB.

[To ouHno/3204HON (opmMe O0OyueHHs] KOJUYECTBO aKaJEeMHYECKHX YacOB, BBIIEJICHHBIX Ha
KOHTAKTHYIO paboTy ¢ MperojaaBatenieM (10 BUAaM yYeOHBIX 3aHATHI) — 42 dvaca, U3 HUX 16 9acoB
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JIEKIIMOHHBIX 3aHATUM, 24 yaca jabopaTOpHBIX paboT, 2 4Yaca KOHCYJbTallUid, Ha CaMOCTOSITEIHHYIO
paboty obyuaronuxcs — 138 yaco, Ha KOHTpoOIIb — 36 4acoB.

@opMbl NIPOMEKYTOYHOM aTTECTallUd [0 OYHOM M OYHO/3a04HOM (opmaM o0OydeHHs] B

COOTBETCTBUM C Y4EOHBIM IUIAHOM: 3a IEPBbII CEMECTp HU3Y4YEHMs AUCUMIUIMHBI — 3a4eT, 3a BTOPOU
CEMECTpP U3YYEHHS NUCLUIUIMHBI — DK3aMEH.

3. Conep:xkaHue U CTPYKTYPa AMCHUTLIHHBI

Tabauua 2.
O06BeM TUCHUILUIAHBI, YacC. ®opma
KonrakTHast padora TeKylLero
o0yvyarmuxcs ¢ KOHTPOJISt
Ne n/m HaunmeHnoBanue Tem (pa3eion), Beero annoz[aBaTe.neM CP yemesaemoc,
10 BUAAM Y4eOHBIX 3aHATHH TPOMEIKYTOHHOR
A | m3 [ Jp [ Konuc ArrecTami
Ounasn ¢hopma odyuenusn
1 cemecTp
Wudopmanmonusie TEXHOJIOTUHU
Tema 1 obecreyeHUs yIpaBIeHIECKOM 19 2 ) ) 10 o
nestenbHOCTH. OCHOBHBIC TTOHSTHS
W ONIPEICTICHHUS.
WuCcTpyMeHTaTBHBIE cpencTaa
Tema 2 WHPOPMAIMOHHBIX  TEXHOJIOTHH. 17 4 ) ) 10 O.T
Cocras, KIaccu(puKaIus u
0COOCHHOCTH OpTaHU3AIIH.
CoBpeMeHHbIE HHTErPUPOBAHHBIE
Tema 3 opucubile  makerbl.  [IpuHIMIBI 19 6 _ 32 10 0. KP
OpraHu3allii ¥  OCOOCHHOCTH
HCIIOJIb30BaHUSL.
Wudopmanmonusie CHUCTEMBI.
Tema 4 | ApxutekTypa, KiacCHQUKAMsA U 17 2 - - 10 (0]
MPOCKTHPOBAHUE.
Texnonoruu OpraHu3anuu
Tema 5 HHq)OpMa]{HOHHOFO 19 1 - - 10 O, T
B3aUMO/JICHCTBUS B KOPIIOPATUBHBIX
CUCTEMaX.
HudopmanmoHHbIe TEXHOJIOTUHI
Tema 6 HMHTEJUICKTyaTbHOMN MOIICPIKKH 17 1 - - 10 0]
YIpaBICHYCCKAX PEIICHHUN.
[IpomexyTouHas aTTecTanus 3a4eT
2 ceMecTp
WudopmannonHas 06e30MacHOCTb.
Tema7 | Meroast u cpencTBa 14 4 - - 10 0]
MHPOPMALMOHHOM 3aIUTHL.
Tema 8 ba3er 1 0aukn manHbiX. OCHOBHEIE 24 6 _ 8 10 0, KP
TIOHSTHUS W IPUHIIHITEI IOCTPOCHHS.
Tema 9 Pazpabotka ®  HcIOIB30BaHUE 24 4 ) 8 2 10 0
PEIAIMOHHBIX 0a3 TaHHBIX.
Tema 10 TexHonornM  IUTAHUPOBAHUS U 10 ) ) ) 8 0
YIpaBJICHUS POCKTAMH.
IIpomexxyTouHas aTTecTanus 46 SK3aMEH
Bcero | cemectp: 108 16 32 60
Bceero |l cemectp: 108 16 16 2 38 36
Bcero: 216 32 48 2 98 36




O0beM TUCHUILUIMHBI, Yac. ®opma
KonrakTHas padoTta TeKyIIero
Ne n/m HaumenoBanue Tem (pa3iesos), oby4atommxces ¢ KOHTPOS
Bcero npenoaaBaTejeM CP | ycnesaemoctu,
10 BUIAM Y4eOHBbIX 3aHSTHI TTPOMEZKYTOTHO
T | m3 | TP | Ko H aTTeCcTaluu
Ouno/3aounan gropma odoyueHus
1 cemecTp
NubopmannoHHbie TEXHOJIOTHH
Tema 1 obecrieueHus yIpaBICHICCKO 21 1 i i 20 0
nesTenbHocTH. OCHOBHBIC MOHSTHS
OIIpeIeTICHUSL.
WHCTpyMeHTaIbHBIC cpencTBa
Tena 2 nH(pOpMAMOHHBIX TEXHOJIOTHil. 21 1 i i 20 O.T
Cocras, KIaccu(UKaIus u
0COOCHHOCTH OpTaHH3aINH.
CoBpeMeHHbIE HWHTETPUPOBaHHbIC
Tema 3 OoQUCHBIE  MAKETHI. [MpuHIUIIB 30 5 ) 16 20 0. KP
OpraHu3aiiu u 0COOEHHOCTH
HCIIOJIb30BaHMS.
Wundopmannonusie CHCTEMBI.
Tema 4 | Apxurektypa, KiaccupuKaus | 20 2 - - 20 0
MPOCKTUPOBAHHE.
TexHonoruun OpraHusalnuu
Tema5 | uHbOPMANMOHHOTO B3aUMOICHCTBUSI 20 1 - - 20 O, T
B KOPIOPAaTUBHBIX CUCTEMAX.
WudopmannonHsie TEXHOJIOTUHU
Tema 6 | UHTEIIEKTYaIbHON HOIEPIKKH 20 1 - - 20 0]
YIPaBICHISCKUX PEIICHHH.
IIpomexxyTouHas arrecTanus 3a4eT
2 ceMecTp
WNudpopmannonnas 0e30MacHOCTb.
Tema 7 | Metompl u cpencTsa 11 2 - - 11 0]
nH(pOpPMaIMOHHOH 3aLIHTHI.
Tema 8 Basor n Oanku ganaeix. OCHOBHEBIE 24 2 _ ) 20 0, KP
TIOHATHA U TPUHIOUIBI TOCTPOCHUS.
Tema 9 PaszpaGoTtka u WCTIONIb30BaHUE 26 2 _ 8 2 20 o)
PEIANMOHHBIX 0a3 JaHHBIX.
Tema lo Texnonoruu TIJIaHUPOBAHUA u 10 2 _ _ 10 O
YIPABJICHUS IPOCKTAMHU.
IIpomexxyTouHasl arrecTanus 36 3a4eT/3K3aMeH
Bcero | cemecTp: | 108 8 16 84
Bcero Il cemecTp: | 108 8 8 2 54 36
Bcero: | 216 16 24 2 138 36
Ilpumeuanue:

* — npu npumereHuy dNEKMPOHHO20 0OYYeHUsl, OUCMAHYUOHHBIX 0OPA308AMETbHBIX MEXHON02UL 8 COOMBEMCMEUL C
VYEOHbIM NAAHOM,

** — gpopmul mexyweco koumpons ycneeaemocmu: onpoc (0), mecmupoganue (T), xowmponvnas paboma (KP),
xonnoxeuym (K), scce (3), pegpepam (P), oucnym (/), pewernue 3adau (3) u op.

ConepxaHue TUCHUILINHBI

Tema 1. UHpopManmoHHBIE TEXHOJOIMH O0eCHeYeHUs YNPABJICHYECKON JAeATeJbHOCTH.
OcHOBHbBIC IIOHATHS U ONIPeeICHHS.
Dopmbvl 3aHAMUL: NeKYUA-NPe3eHMAaAYUs]
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Nudopmanus n nHGOopMaThzaims odmecTBa. XapaKTEepUCTHKAa WH()OPMAIMOHHOTO OOIIECTBA.
Onpenenenue napopmanuu. Buasl u ee cBoiictBa nadopmarun. Koanposanue nHpopmammu.

[Tonsatne wuHpopMaunoHHOro nponecca. Buasl HHOpMaMOHHBIX HpoleccoB B  chepe
ynpasinenusi. Ilonstue wunpopmanmonHoi TexHomorud. OCHOBHBIE NPOUEAYPHl WH(POPMAMOHHBIX
TexHosoruii B cdepe ympasienus. Knaccupukanus wnHGOpMaLMOHHBIX TexHONOrui. TeHaeHIMH
Pa3BUTHS COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTUH.

Tema 2. HHCcTpyMeHTa/IbHBbIE cpeacTBa HMHGMOPMANUMOHHBIX TexHoJioruil. Cocras,
KkJaccupukanus 1 0CO0EHHOCTH OPraHU3ALMH.

Dopmvel 3aHAMUL: IeKYua-npe3eHmayus, 1ab0pamopHas paboma

[TonsiTHE IPOrpaMMBI M TPOrpaMMHOTO obecrieuenust. Kiaccudukamnus nporpaMMHBIX CPEJICTB.

CucremMHOe IporpaMMHOE OOECIeUeHHE: ONEPallMOHHBIE CUCTEMbl U ONEPALMOHHBIE O0OJIOYKH.
OcoOeHHOCTH OTEPAMOHHBIX CUCTEM. TeXHUYeCKre cpeicTBAa MH(POPMAITMOHHBIX TEXHOJIOTHH.

Beruncnurensnas cucrema mno ¢on Helimany. Ilpunnber ¢on Heiimana. CrpykTypHO-
(byHKIMOHATBHAS OPraHU3aLUs IEPCOHAIBHOTO KOMITbIOTepa. JIoKaabpHbIe U TI00aIbHbIE CETH.

Tema 3. CoBpeMeHHbIe HHTerpupoBaHHbIe 0OQuCcHbIE NMaKkeThbl. [IpUHIUNBI OpraHu3anuu u
0CO0EHHOCTH MCIOJIb30BAHMS.

Dopmel 3aHAMUL. JleKyus-npe3eHmayus (3a UCKII0YeHuem 3a04Hol @opmvl), 1adbopamophas
paboma

Konuenmus snekrpoHHoro oguca. OOmas XapakTepUCTHKAa COBPEMEHHBIX WHTETPUPOBAHHBIX
oucHpix makeroB. CocTaB M Ha3HAYCHHWE MPOTPAMMHBIX KOMIIOHEHTOB o¢ucHoro nakera MS Office
2016. IIpuHIMnIbI TOCTPOEHUS rpauuecKOro MoIb30BaTENbCKOro HHTepdeiica 1 0COOEHHOCTH paboThI C
OCHOBHBIMH TiporpamMamu oducHoro nmakera MS Office 2016. Ucnons3zoBanue opucHoro makera MS
Office 2016 ans peureHus 3a7a4 yrnpaBaeHUsI.

Tema 4. UndopMannoHHbIe CUCTeMbI. ADXHTEKTYPa, KjilaccuuKanus U NPOeKTHPOBAaHMe.

Dopmbl 3aHAMUL: TIeKYUs-NPpe3eHMaAYUs]

Oobmee nonarue nHGOpMaMOHHON crcTeMbl. Kitaccudukaryst nHGOPMAIIMOHHBIX CHCTEM.

CoctaB u cTpyKTypa MH(pOpPMaLMOHHONW cucTteMbl. PopMallbHOE NMPEACTaBIEHUE APXUTEKTYPHI
nHPOPMAIMOHHON  cucTeMbl.  VHpOpManMOHHBIE  KOMIIOHEHTHI B CHCTEMax  YIPaBJICHHUS.
WudopmanvoHHas MoJeNlb yIOpaBIE€HUS B CHCTEMax, peaJn3alus OCHOBHBIX KOMIIOHEHTOB.
WNHupopmaninoHHble TOTOKU B CUCTEMAX YIPABIEHUS, UX XapaKTEPUCTUKU U 0cOOeHHOCTH. Opranuzanus
J0CTyna Tmojb3oBarened k uHpopmaunoHHbIM cuctemaMm. HIIC oOmero HazHadyeHus (IpaBOBBIE
CUCTEMBI, CTATUCTUYECKHE CHCTEMBbI, CIpaBOYHble cHCTeMbl). [IpoexTupoBaHue HHGOPMALMOHHBIX
CHCTEM.

Tema 5. TexHosrornu opranu3anuy HHPOPMALNOHHOI0 B3aUMO/eliCTBHS B KOPIOPATUBHBIX
cHucTeMax.

Dopmel 3aHAMUL. IeKYUs-npe3eHmayus (3a UCKIIYeHUuemM 3a04HOU @Gopmbl), 1adopamopHas
paboma

TexHonoruu pacnpeneneHus UHQOPMAIMOHHBIX MOTOKOB B KOPIIOPAaTUBHBIX CETSAX, CPEACTBA
npeoOpa3oBanuss HMHpopMaiu. XapaKTEpPUCTHKH MPOrpaMMHOIo obecneueHust II00anbHOM CeTH.
[IpaBuiia opranuzanuy B3auMoIEHCTBUS MOJIb30BATENs ¢ HHPOPMAIMOHHBIMU PECYpPCaMH B II100aIbHbBIX
CETSIX.

OcoOeHHOCTH TOCTPOEHHUs TJIOOANBHBIX ceTei Ha mpumepe cetu MHtepHer. XapakrepucTuka
coBpeMeHHBIX MHTepHeT-TexHonoruil. Mcmonp3oBanue texHosorun Web 2.0 a1 opraHuzanuu
MH(OPMALIMOHHOTO B3aUMOJICHCTBHS B KOPIIOPATUBHOM cucTeMeE.

Tema 6. UndopManuoHHbIEe TEXHOJIOTMH MHTEIEKTYAIbHOM MOJIEPKKH yYIPaBJIEeHYECKUX
peleHmi.

Dopmbl 3aHAMUIL. TeKYUA-npe3eHmayus, 1a6opamopHas paboma

CucreMbl UCKYCCTBEHHOI'O WHTEJIEKTa. TEXHOJIOTHS MOJy4yeHUs, MPEJCTaBICHUs, XpaHEHUs U
npeoOpa3oBaHus 3HAaHUN. DKCIEPTHBIE CUCTEMBI: OmpeaeieHne, pyHKIum, cTpykrypa. IIpoaykiroHHbIe



JKCTepTHBIE cucTeMbl. CeMaHTHYeCKue CeTH Juisl mpeactaBieHus 3HaHuil. Cetn peiiMoB. MexaHu3Mbl
(bpeiiMoB 1 HaclIeZIOBaHUS CBOMCTB.

CucremMbl oAAEPKKU MpUHATUA peteHnii. OLAP-TexH0I0run Ha OCHOBE XpaHWIUILL JAHHBIX.

Tema 7. UndopmannonHas 0e3onacHocTb. MeToAbI U cpeacTBa HHPOPMANMOHHOM 3aIMThI.

Dopmbl 3aHAMULL: TeKYUA-NPEe3eHMAYUSL

Bunsl uHbOpManMOHHBIX yrpo3. 3aKOHOJATENIbHBIE M HMHBIE IPAaBOBbIE aKThl Poccuiickoit
Odenepannu, peryivpyoolye npaBoBble OTHOIICHUS B cepe NHPOPMALIMOHHOM 0€30MaCHOCTH U 3allUThI
rOCyJ1apCTBEHHOMW TalHbI.

TexHuuyeckue cpeincTBa 3alluThl MHGOPMAUU OT HECAHKIIMOHHPOBAHHOTO JOCTyMma MX
TEXHUYECKHE XapaKTEPUCTHKH, MECTO IMPHIIOKEHUS, CIIOCOOBI OpPraHM3allMd 3alIUThl KOJUIEKTUBHBIX
nH(OPMALIMOHHBIX pecypcoB. [IporpaMmmHbie TPOIYKTHI U CPEACTBA JIsl OPraHU3aAIMH 3AIIUThI IUYHBIX U
obmux ¢aitoB. IlpaBuna mMOATOTOBKM U TepeAayd JENOBBIX JIOKYMEHTOB, COCTaBJISFOIIUX
roCyJapCTBEHHYIO TalHY.

HIudpoBaHre JOKYMEHTOB B cpejie TeIeKOMMYHHUKanuid. Opranu3amusi 3aluThl JUYHBIX (ailiioB
Ha paboueM MecTe MOoJb30Barels (HCIOIb30BaHHE HACTPOEK OMEPAllMOHHOW CUCTEMbI, BBOJ IapoJiei,
YCTaHOBKA IPaB JIOCTYIIA).

Tema 8. ba3pl u 6aHkH JaHHBIX. OCHOBHbIE MOHATHS M MPUHLIMIIBI MOCTPOEHHUS.

Dopmbl 3aHAMULL: TeKYUus-npe3enmayus, 1a00pamopHnas paboma

Omnpenenenne 6a3pl nanHbix (BbJl). Buasl 6a3 nanubeix, ux ocodeHHOCTH. CTPyKTypa XpaHEHHUS
JTaHHBIX B 0a3e maHHbIX. Cuctema ynpasiieHus 6a3amu qaHHbIX (CYBJI). S3biku ommcanus Bl u s3biku
MaHUIMyIUpOBaHus AaHHBIMU. OpraHu3aius padoThl MoIb30BaTeNeil ¢ 6a3aMu JaHHBIX.

CnoxHOCTH TpeAcTaBiIeHuss HHOpMaIK Ui XpaHeHusT B 0aze JaHHBIX. XapaKTepUCTHKH 0a3
JAHHBIX, OLIEHKAa KayecTBa 0a3bl AaHHBIX. [IpuHIUI paboThl pacrpenenéHHOW Oa3bl TaHHBIX B CETH.
OcHOBBI poeKTHpOBaHUsS 0a3 MaHHBIX. ba3a MaHHBIX — OCHOBa MH(OPMALMOHHO MOWCKOBOW CHCTEMBI
(UIIC).

Tema 9. PazpaGoTka u MCI0JIb30BaHNeE PeJIAIIUOHHBIX 023 TaHHBIX.

Dopmbl 3aHAMULL: TeKyus-npe3enmayus, 1a6opamopras paboma

[InanupoBanne koH(urypauuu ©0a3pl  fgaHHBIX. LlemocTHocTh 0a3bl  JaHHBIX, MpaBHIIA
HOpMaJIU3al1u.

[TpoextupoBanue 0a3bl naHHBIX. [IpencraBienue npeameTHol obOsactu. Jlormueckas Mojenb
naHHbIX. Pu3nyeckas MoJeNb JaHHBIX. CBA3M MEXAY OTHOILIECHUSMH.

Kpatkuit o630p CYBJl Access. O0bekThl U cTpykTypa Access. Pabora ¢ tabmunamu mnpu
pa3paboTtke 0a3bl gaHHBIX. Co3aaHue TaOaMIl B PA3IMUYHBIX PEKHUMaX. YIPABICHHUE MOJSIMU B PEXHUME
tabnnna. Pexum KOHCTpyKTOpa M €ro OcoO€HHOCTH. THIIbI JaHHBIX, Ha3HAYEHHE THUIIOB JAHHBIX B
pexxuMe KOHCTpykTopa. Co3/laHue CIIMCKOB, KOHTPOJIb € TIOMOILBIO MAaCKH BBOJA, JIOTUYECKUI KOHTPOJIb
BBOJIMMBIX JIaHHBIX B TaOnulbl. [IpoBeieHre BbIUMCICHHUH B MOJISX TaOIUIB! (MCIIOb30BaHue QYHKIUHN U
Hajactpoiiku — Iloctpoutens BelpakeHuil). IMIopT AaHHBIX B 0a3y JaHHBIX U3 JIPYTUX HCTOYHUKOB
JaHHBIX. YIpaBJIeHWE MOJISAMHU TaOIMIBI C MCHOJb30BaHWEM (QWIBTPOB U CTaHAAPTHBIX COPTHUPOBOK.
[IpaBuia ycTaHOBKH CBS3€H MeX 1y TaOIHIIaMu.

Pa3zpabotka 3ampocoB k 6a3ze nanubix. O0mmMe cBeaeHus o hopmMupoBanun 3arpocoB. Coznanue
3allpoCcoOB B pexxuMe KOHCTpykTopa. IlocTpoeHne napamerpudeckux 3ampocoB. PaboTa ¢ popmamu, BUabI
dbopm. PazpaboTka makera (OpMBI, pacroiIOKEHHUE AJIEMEHTOB yrmpaBieHus Ha ¢opme. PaspaboTtka
OTYETOB.

Tema 10. TexHoJIOTHH IUIAHUPOBAHNUS M YNIPABJIeHUs IPOEKTAMH.

Dopmel 3aHAMUU: IeKYUua-npe3eHmayus, 1a00pamopHas paboma

[Tonsitue npoekra. UHCTpyMeHTalIbHBIE CPECTBA yIpaBiieHus npoektamu - MS Projet. Pecypcsl,
TUIBI pecypcoB. BBox Tabnuibl pecypcoB. Haznauenue pecypcos.

Pexumbl npeacrapneHuss nHGOpPMALMK B pa3HbIX (opMaTax: pexuM AuarpaMmbl ['aHTa, pexxum
[IEPT-auarpamMmbl, pPeXHUM HCIOJIB30BaHUS pabOT, pPEXHM HCIOIB30BaHUs pecypcoB. CrocoObl
onTtuMu3anuu rpaduka padbot. Pecypcuslit ananus npoekta. CTOUMOCTHOM aHaIN3 IPOEKTa.
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CucreMbl 2JIEKTPOHHOT0 IOKYMEHT0000pPOTA. JJIEKTPOHHOE NPABUTEILCTBO PD.

®opMHpOBaHUE MPENNOCHUTOK K BHEAPEHUIO HHPOPMAITMOHHBIX TEXHOJIOTUU YIPABICHHUS.

BbiOop mocTaBmMKa KOMIUIEKCHBIX WH(OPMAIMOHHBIX peHICHUU ((PakTop BPEMEHU CO3/IaHUS
TEMaTUYEeCKOr0 MPOTPAaMMHOTO OO0ECIeUYeHHs, CXeMa BBIOOpAa H3Y4EeHHE pPhIHKA M COOTBETCTBYIOIIEH
OpTaHU3aIMOHHON CTPYKTYPHI; BEIPAOOTKA (PMHAHCOBO-3KOHOMHYECKIX M TEXHOJIOTUYCCKUX YCIOBHI).

CrpykTypu3zanus mporecca yrpasieHus (TpeOyeTcs Oojiee TOYHAs IOCTAaHOBKA peIIaeMon
VIIpaBJICHYECKON 3a/Ja4yM, MPHUBEICHHE €€ K HEKOTOPOMY HH(OPMAIMOHHOMY CTaHAApTy, KOTOPBIA
MTO3BOJIUT IPOTPAMMHOMY O0ECIIEUCHHUI0 00JIee KAYeCTBEHHO MPOU3BOANTH 00pabOTKY).

HoBble nH(DOpMAIIMOHHBIE TEXHOJIOTHH KaK HOBBI METO CTPYKTYpPHU3aIHsl poIiecca YIpaBiICHUS
(TaHHBI METOJ TO3BOJIIET B CPABHUTEIBHO MAJOM BPEMEHHOM IIPOCTPAHCTBE MyTEM OO0OOIICHHS
MHOXKECTBa pa3IMuyHOM WH(GOpPMAIMU TpeliaraTh YIPAaBJICHIY HEKOTOPHIC PEIICHUS YIPaBICHYCCKUX
3a7a4).

basbl qaHHBIX HH(OPMAIIMOHHBIX cHcTeM yrpasiieHus. CTpykTypa u popMupoBaHue 6a3 JaHHBIX
uHPOpPMAMOHHBIX cucTeM ((opmupoBaHue 0a3 JaHHBIX TPOUCXOAUT B TOCYIAPCTBEHHBIX U
MYHUIIUNIAIBHBIX ~ OpraHaxX BIIACTH HA MPEANPHATUSAX, B OOIICCTBCHHBIX OpraHU3alUsiX, B
00111€00pa30BaTENBHBIX YUPEIKICHUSIX ).

DKOHOMHUYECKHE POOJIeMbI BHEIAPEHUS HHOOPMAIIMOHHBIX TEXHOJIOTHH YIIPABJICHUSI.

CamocrosiTe1bHasA padoTa CTy/ieHTa

HeoThemieMbIM 37IEMEHTOM Y4eOHOTO Tpolecca SBISETCS CaMOCTOsATENbHAas paboTa CTyHIEHTa.
[Tpu camocTosATensHOI paboTe AOCTUTAaeTCsd KOHKPETHOE YCBOCHHME y4eOHOro Marepuaia, pa3BHBAIOTCS
TEOPETHYECKHE CIIOCOOHOCTH, CTOJb BAKHBIC U COBPEMEHHOW IOJITrOTOBKH CHEIUATUCTOB. DOpMbI
CaMOCTOSITEIbHOHN pa6OTI)I CTYACHTOB 110 JUCHUIIIMHC. HAIIMCAHUC KOHCIICKTOB, IMOATIOTOBKAa OTBCTOB K
BOIIpPOCAaM, HamucaHue pedepaToB, pEIICHUE 3a/1ad, HCCIEeNOBATeNbCKasi pPadoTa, BBINOIHEHUE
KOHTPOJIbHON pabOTHI.

Ha camocrostensHyto paboty cryneHtoB no jucuuminHe B1.0.09. «MHpopManuoHHbIe
TeXHOJIOTHH B YIPABJEHUH» BEIHOCSTCS CIEIYIONINE TEMBI:

o
&
5 dopma

Ne 5

Tema 5 Bonpocsl, BeiHOCMMBIe HA CPC KOHTPO

n/n -

E o Jas
o o

<
= =

1 2 3 4 5
HudopmanmoHHbIe 1. HoBele wuHPOpPMAMOHHBIE TEXHOJOTHMM KaK HOBBIH  METOJ
TEXHOJIOTHH CTPYKTYpPH3ALHs MPOLECca YIIPaBICHUSL.
obecrieueHUs 2. PazButue cucreMbl NOAroToBKM crneuuanuctoB no HMKT wu

1. |ympaBnenueckoit 10 |xBamuQUIMPOBAHHBIX M10Jb30BATENCH. o
NI TETHHOCTH. 3. MHdOpMaITHOHHO-KOMMYHHKAIIMOHHBIC TEXHOJIOTHU U TOCYIaPCTRO.

OCHOBHBIC TOHATHS | 4. HWudpopManuOHHBIE TEXHOJIOIMH B  CHCTEME COBPEMEHHOIO
OTIpeIeNeHusl. 00pa3oBaHUS.

2. |HHCTpyMEeHTaIbHBIE 1. OcHoBHBIE CcHOCOOBI TIpEACTaBICHUS HWHPOPMALMKM W KOMaHA B

cpencTaa KOMIIBIOTEPE.

MHPOPMAITMOHHBIX 2. KoMmbroTepsl Kak CpeZICTBO OOIIEHUS JIFOIEH.

texHonoruii.  Cocras,| 10 O, T
KIaccuuKaIus u

0COOCHHOCTH

OpTaHU3aIHH.

3. | CoBpemeHnHbIe 1. ®opmupoBaHHE NPEANOCHUIOK K BHEAPCHHIO MPOTPAMMHOIO
WHTETPUPOBAHHEIC 10 o0ecIIieYeHrs] OPraHOB TOCYJAPCTBCHHOTO YIIPABIICHHUS. 0. KP
oducHbIe MaKETHI. 2. TlepcnexTuBbl CBOOOJHOTO MPOTPAMMHOTO oOecredeHuss B cdepe ’
TIpuHIUIIBI TOCYapCTBEHHOTO YIPaBICHUSI.
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OpraHM3aIn u 3. TocynmapcTBeHHbIE OpraHbl BJIaCTHM Ha pPBIHKE HPOrPaMMHOIO
0COOCHHOCTH obecrieueHusl.
UCIIOJIb30BaHMSI. 4.  CymecTBylOllME  CXEMBbl  JIMICH3UPOBAHUS  NPOrPaMMHOTO
obecrieueHusl.

4, |HudopmanmoHHbe 1. T'unmeprekcToBasi TEXHOJIOTHSI.
CHCTEMBI. 2. ABroMaTu3anus oduca.
ApXHTEKTYpa, 10 |3. KommbroTepHBIe IPOrpaMMBl TSl KaICHAAPHOTO [UIAHUPOBAHMUS ACN U o
KiIaccu(uKanus n MEpONPHUATHI W KOHTPOJIS BBITIOTHEHUS.
POEKTHPOBAHHE.

5. |TexHonoruu l.IIpobnema Bxoxkaenus Poccum B MupoBoe HH(DOPMAIIOHHOE
OpTaHM3aIN MIPOCTPAHCTBO.
MH(pOpPMAIMOHHOTO 10 2. DyHKIMOHATIBbHBIE BO3MOXXHOCTH M OOJAaCTH NPHMEHEHHS CETEBBIX O.T
B3aNUMOJIEUCTBHUS B TexHoJorui urepHeTa. >
KOPHOPaTHBHBIX 3. BecripoBoHo# MHTEpHET: 0COOCHHOCTH €r0 ()yHKIIMOHHPOBAHUSI.
cucreMax. 4. DTH4eckue HOPMBI OBEICHHS] B MHH(OPMAIIMOHHON CETH.

6. |Mudopmanmonnsie 1. CrpaTternyeckre HarpaBjieHHsl B 00JaCTH 3allUThl WHPOPMAIMOHHBIX
TEXHOJIOTUH CHCTEM.
MHTEJUIEKTyaIbHON 10 2. Poccuiickuii ONBIT NPHUMEHEHHS NPOrpaMMHOrO olecreueHus B o
HOJIEPIKKA 00J1acTH 3aIMTHl HHPOPMAIIMOHHBIX CHCTEM.
YIpaBIEHYECKUX 3. 3agauu mo 3amure HHGOPMAIUH OT yrpo3.
pELICHUH. 4. lpaBoHapymieHus B 0061acTH HHPOPMAITHOHHBIX TEXHOJIOTHH.

7. |HWadopmannonHas 1. [loacucTema 3alIMThl OT KOMIBIOTEPHBIX BUPYCOB.
6e3omacHOCT. MeTombl 2. Ilonck u 00e3BpeXMBaHNE BUPYCOB.
u cpenctBa| 10 |3. Ckarue TaHHBIX. O
WHPOPMAIMOHHON
3aIINTHI.

8. |ba3bl n OaHKM NaHHBIX. 1. AHanmu3 TaHHBIX C TIOMOIIBIO AIEKTPOHHBIX TAOJIHII.
OCHOBHBIC TIOHATHUS H 10 2. HaxoxaeHue ONTHMalBHBIX pEIICHWH C T[OMOILIbIO ammapara O. KP
NPUHLUIIBI TOCTPOCHHUS. 3NEeKTPOHHBIX TaOJIHII. ’

3. Micionib30BaHue AJICKTPOHHBIX TAOJHIT IJIsl BeICHHS 0a3 TaHHBIX.

9. |Paspabotka u 1. O630p TEXHOJOTHI UHTETPAIIUH HHPOPMAIIMOHHBIX CHCTEM.
UCIIOJIb30BaHKE 10 2. ba3bl naHHBIX MH()OPMALMOHHBIX CHCTEM OPraHOB I'OCYAApPCTBEHHOI'O o
PEISLUOHHBIX 6a3 yIIpaBJICHUSL.
JITAaHHBIX. 3. Ctpykrypa u popmupoBaHue 6a3 JaHHBIX HH)OPMAIIOHHBIX CUCTEM.

10. | TexHonoruu 1. Hcnonb3oBaHWe NPOrpaMMHBIX M HMH(POPMAIMOHHBIX TEXHOJIOTHH B
TUTAaHWPOBAHUS n JIeATeIbHOCTH TOCYIaPCTBEHHBIX OPTaHOB BIIACTH.
YIIpaBIeHUS 8 2. OcoOeHHOCTH BHEAPEHUS TPOTPAMMHBIX M  HWH(POPMAIMOHHBIX 0
MPOEKTaMH. TEXHOJIOTHH B JICSTEIEHOCTH TOCYIapCTBEHHbBIX OPIaHOB BIIACTH.

3. baspl nanubix u UaTEpHET.
4. DNEeKTPOHHBIE ICHE)KHBIE CHCTEMBI.

HCIOJIB3YIOTCS CIICAYIOIINC (1)OpMBI N MCTOABI TCKYIIETO KOHTPOJIA YCIICBAECMOCTH 06y‘laIOH_[I/IXCSIZ

4. MaTtepuajbl TEKYIEro KOHTPOJIsI yCieBaeMOCTH 00y4Yarouxcst ¥ POH/1 OLleHOUYHBIX

CpeaACTB IO IUCHUIIJINHE

4.1. (I)OprI U METOAbI TEKYHIECTI0 KOHTPOJIA YCIIEBAEMOCTH U l'[pOMC)KyTO‘-IHOﬁ arrecralumn

4.1.1. B xone peanuzammu quctuuiinibl B1.B.9. «AHpopMannoHHbIe TEXHOJOTHH B YIPABJICHHM)

AJIsl 0YHOI (hopMBI

Tema (paznen)

DopmBI (METOIBI)
TEKYIIET0 KOHTPOJISA

yCIIEeBaeMOCTH
Tewma 1. Nudopmanmonnsie TEXHOJIOTUHU obecriedeHus yIpaBJIeH4YEeCKOMN onpoc
JesitenbHOCTH. OCHOBHBIE MMOHATHS M OIPE/ICTICHHSI.
Tewma 2. WHucTpyMeHTansHBIE cpeacTBa MHPOPMAIMOHHBIX TexHonoruil. Coctas, OIIPOC, TECTUPOBAHUE
KJaccu(uKaIys 1 0COOEHHOCTH OPTaHU3aIHH.
Tema 3. CoBpeMeHHbIE ~ MHTErpUpOBaHHblE  oducHbIE makeTsl. [IpuHIMOBI | OIpoc, KOHTpOJIbHAs paboTa
OpTaHM3alK 1 0COOCHHOCTH UCIIOIb30BAHMS.
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Tema 4. WHdopManmoHHble  CHCTEMBL.  ApPXHTEKTypa,  KiIacCUpHUKALUs | orpoc
MPOEKTUPOBAHUE.

Tema 5 TexHomorun opraHum3zau  WH(OOPMALMOHHOTO  B3aWMOJEHUCTBUS B OIIPOC, TECTUPOBAHUE
KOPIIOPaTUBHBIX CHUCTEMaX.

Tema 6. WHdopManMoHHBIlE  TEXHOJOTMM  WHTEJUICKTYaJbHOW HOJIEPIKKU orpoc
YIpPaBIEHYECKUX PELICHUH.

Tema 7. Wudopmanmonnas 6e3onacHOCTb. MeTopl M cpefcTBa HHYOPMALMOHHOM ompoc
3aIUTEL

Tema 8. basbl n Ganku 1aHHBIX. OCHOBHBIE TIOHATHSI U IPHHIIMITB TTOCTPOCHHSI. OIIpOC, KOHTPOJIbHas paboTa

Tema 9. Pa3paboTka 1 MCIOJIb30BaHUE PEISALUOHHBIX 0a3 TaHHBIX. ornpoc

Tema 10. TexHOIOruu IIAaHUPOBAHUS U YNIPABJICHHsI IPOSKTaMHU. orpoc

JJIs1 0YHO-3204HOM U 3204HOM dopm
Tema (pazaen) DopMBI (METOIBI)
TEKYIIETO KOHTPOJIS
yCIIEBAEMOCTH

Tema 1. Wndopmannonnsie TEXHOJIOTHUH obecrieueHHA YIIPaBJICHYECKOU oIpoc
JesTesbHoCTH. OCHOBHBIE TIOHSTHS X OIPEIEIICHHS.

Tema 2. WucTpyMeHTanmbpHBIE cpencTBa HHGOPMAIMOHHBIX TexHoJormid. Cocras, OIIPOC, TECTUPOBAHUE
Ki1accuukanms 1 0cOOEHHOCTH OpraHHU3al|y.

Tema 3. CoBpeMeHHbIE ~ MHTETPUPOBaHHbIE  O(UCHbIE  MakeTbl. [IpUHIUIEL orpoc
OpraHM3aly 1 0COOCHHOCTH UCIIOb30BaHHS.

Tema 4. WndopmannonHele  cucteMbl.  ApXUTEKTypa,  Kilaccupukauus U orpoc
MIPOEKTUPOBAHHE.

Tema 5 TexHosornyn  opraHuzalu WH(GOPMALMOHHOTO  B3aMMOJCWUCTBUS B ompoc
KOPIIOPAaTUBHBIX CUCTEMaX.

Tema 6. HudopmanmonHsie TEXHOJIOTUH WHTEJUIEKTyalbHOU MOIEPKKU OIIpOC
YIPaBJIEHYECKUX PELICHUM.

Tewma 7. HNudopmanmonnas 6e30macHOCTb. MeToabl M cpeicTBa HHPOPMAITMOHHON ompoc
3aIUTHL

Tema 8. basbl u 6anku naHHbIX. OCHOBHBIE MOHATHS U MPUHIIMIIBI IIOCTPOSHHSI. orpoc

Tema 9. Pa3paboTka 1 UCIOJIb30BaHNE PEISLMOHHBIX 0a3 JaHHBIX. orpoc

Tema 10. TexHOJIOrMH INIAHUPOBAHUS M YIPABIEHUs IPOSKTaMH. orpoc

4.1.2. [IpomexyTouHas aTTecTalys IPOBOJUTCS MOCIE IEPBOIO CEMECTPA U3YUEHHUSI IUCLUIIIMHbI
B (hopMe 3adera Mo YCTHBIM BOIIpOCaM M TNPAKTHUYECKUM 3aJaHusAM Ha kommbiorepe. ITocie BToporo
ceMecTpa U3y4eHHs B (popMe 3K3aMeHa METOJIOM YCTHOI'O OIpoca MO MEPEeYHI0 IPUMEPHBIX BOIIPOCOB U3
11.4.3 1 pelieHns NpakTHUECKUX 3ajau.

K cnade 3auera/sk3aMeHa MO JAUCHUIUIMHE JOMYCKAIOTCS CTYAEHTHI, MOJyYUBIINE HE MeHbIne 60
O0auioB mpu Tekyuied arrecrauuu. [Ipm moAroroBke K 3adeTy/’K3aMeHY CTYIEHT BHHMMATEIBHO
IPOCMAaTpPUBAET  BOMPOCHL, NPEAYCMOTPEHHBbIEe pabodyeld  mporpaMMmoil, M  3HAKOMHUTBCA  C
PEKOMEHIOBAaHHON OCHOBHOM JintepaTypoil. OCHOBOM JJI cllauu 3adera/sK3amMeHa CTYIEHTOM SIBIISICTCS
U3yuyeHHe KOHCIEKTOB OO30pHBIX JIEKIMH, MNPOCIYIIaHHBIX B TEYEHHE CeMecTpa, HHQopmanus,
MOJIyYeHHasi B pe3yJbTaTe€ CAMOCTOSTEIbHOM pPaldOThI, W NPAKTHUYECKHE HAaBBIKH, OCBOEHHBIE IpU
pELIeHNN 3aa4 B TEYEHHUE CEMECTPA.

[Tpu HEOOXOIMMOCTH IPEAYCMaTPUBAETCS YBEJIIMUEHNE BPEMEHHU Ha MOJATOTOBKY K 3a4€TY, a TaKKe
IIPEIOCTABIIAETCS JTONOJHUTENIBHOE BpeMs [UIsl TOATOTOBKM OTBeTa Ha 3au€re. lIponenypa nposeneHus
MIPOMEXKYTOUHOM arTecTaluy A OOYyYaloIlUXCsl C OrPaHUYEHHBIMH BO3MOXHOCTSMHU 3/I0POBbSI U
OoOyJarommxcsi HMHBIUJIOB YCTAHABIMBAECTCA C YYETOM HWHIUBUAYAIbHBIX TMCUXO(DU3MUYECKUX
ocobenHocrelt. [I[pomexxyTouHas arTecTalus MOXKET IPOBOAUTHCS B HECKOJIBKO 3TAIOB.

4.2. MaTepuaJbl TEKYLIEro KOHTPOJIS yCIIeBAEMOCTH

[IpenoiaBaTenb OLIGHWBACT YPOBEHb IOATOTOBICHHOCTH OOYYAIOIIUMXCA K 3aHATHIO 110
CJIEYIOIIUM ITOKA3aTesIM:

- YCTHBIE OTBETHI Ha BOIIPOCHI IPENOJABATENs 110 TEME 3aHATHUS,

- KOJINYECTBO MPABUIIBHBIX OTBETOB IPU TECTUPOBAHUH,
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- BBINIOJTHEHUE KOHTPOJIBHBIX padoT.

Ornenka 3HaHUWH, YMEHHUH, HAaBBIKOB MPOBOAMTCS HA OCHOBE OaJUIbHO-PEHTHHIOBOM cucteMsl 70%
u3 100% (70 6aios u3 100) - Bkiaa mo pe3yabTaTaM IMOCEIIAeMOCTH 3aHATHI, aKTUBHOCTH Ha 3aHATHUSX,
BBICTYIUIEHUS C JIOKJaJaMH, y4acTUs B OOCYKJIEHUSX IOKJIaJOB IPYIMX OOy4aromuxcs, OTBETOB Ha
BOIIPOCHI MIpernoaBaTesis B X0/ 3aHATHS, 110 pe3yibTaTaM TECTUPOBAHUE U BBHIOJIHEHUS KOHTPOJBHBIX
pabor.

Jeranuzanus 0anioB U KPUTEPUH OLIEHKU TEKYIIET0 KOHTPOJISl yCIIEBAEMOCTH YTBEP:KIAeTCsl Ha
3aceaHuy KaQeapsl.

Bonpocwl ona noozomoeku k onpocam:

Tema 1. WUHpopManmoHHBbIE TEXHOJOTHH oOOecledYeHHs YNPABJICHYECKON JAeATeJbHOCTH.
OcHOBHBIE IIOHSITHSA U OINIPe/ieJICHHS.

HNudopmanronHoe o011ecTBO: MOHATHE U IPU3HAKH.

WHdopmanoHHbIE TEXHOJIOTUHU B OpraHax rocy1apCTBEHHOIO YIIPABICHMSL.

WudopmManMoHHbIE TEXHOJOTUM MOJAEPKKH YIPABICHYECKHX pPELIIeHHH B OpraHax Hc-
MOJTHUTEIbHOM BIIACTH.

CoBepIieHCTBOBaHNE HMH(POPMALMOHHBIX TEXHOJOTHH B TOCYJAapCTBEHHOM W MYHHUIMIIAIHEHOM
yIIpaBJICHUH.

PazpaboTtka MeponpusTHii MO TOBBIIEHHIO 3(PPEKTUBHOCTH MYHHLIMNAIBLHOTO YIpPABICHHS Ha
OCHOBE UCIOJIb30BAHUS MH(POPMALIMOHHBIX TEXHOJIOTHH.

Tema 2. HWHcTpymMeHTa/bHbIe cpeAcTBa HH(popMannoHHbIX TexHoJjoruil. Cocras,
KJacCH(UKANMA U 0COOEHHOCTH OPraHU3aLHM.

[lonsiTue u  CymHOCTP HMH(OPMALMOHHBIX ¥ KOMMYHUKAIIMOHHBIX TEXHOJOTMH. Buabl
MHGOPMALIMOHHBIX 1 KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

W3 kakux TEXHUYECKUX 3JIEMEHTOB COCTOUT JIOKAIbHAsI CETh.

Kakoe nporpamMmmHoe o0OecrieueHre TpeOyeTcsl s HOAKIIOUEHHs K JIOKAIBHOM CeTH KOMITbIOTEpa
I10JIb30BATEJI.

B yeMm paznuune Mexay cepBepaMu, KOTOpPbIE IPUMEHSIOTCA B JIOKAIbHBIX CETAX.

Jliist 9ero pazMemiaroT HHPOPMAIUIO B BHIE OTACIHHBIX (hailIoB HA cepBepe.

Kakue nporpammHble CpeACcTBa UCHOJB3YIOT B JIOKAJIbHON CETH JUIsl OpraHU3alMy KOJUIEKTUBHOU
paboTHI.

Tema 3. CoBpemMeHHbIe HHTErpHPOBaHHBbIC O(ucHbIe nakeTbl. [IpUHOMIBI OpraHu3auuu u
0CO0EHHOCTH MCIOJIb30BAHMS.

Konnenuus 31eKTpoHHOr0 oduca.

Krnaccudukanys nHTErpupoBaHHbBIX O(PHUCHBIX TAKETOB.

Cocras nporpammuoro nakera MS Office.

UYro noapasymeBaeTcs Mol TEPMUHOM «I10JIb30BATEIbCKUN HHTEPDENCY.

Kakumu cpeactBaMu MO>KHO KOITUPOBaTh JOKyMeHThl B MS Word.

OCHOBHBIC BO3MOKHOCTH Tabym4HOTo Tiporieccopa MA Excel.

Tema 4. UndgopmManuoHHbIe CHCTEMBbI. ADXHTEKTYPAa, KJIaccuGuKanus U NPOCKTHPOBaHHe.

dopmupoBaHue HHPOPMAITMOHHOM cucTeMbl 1Sl 3 (PEKTUBHOTO YIPaBIEHUS.

OcHOBHBIE KJ1acchl HHPOPMALIMOHHBIX CUCTEM.

Ha3nauenue u coctaB MOJENM TaHHBIX.

OTarnsl NPOEKTUPOBAHUS HH(OPMAIIMOHHBIX CUCTEM.

Tema 5. TexHosiorun opraHu3anuv MHPOPMAIMOHHOI0 B3aMMO/EiCTBUS B KOPIOPATUBHBIX
cucTemMax.

Hcnonb3oBanne MHTEpHET-TEXHOIOTHUI B TOCYITaPCTBEHHOM U MYHUIIUIIAILHOM YIIPABJICHUH.

enu n 3anaun « DJIEKTPOHHOTO NPABUTENIHLCTBAY.

MupoBoil ONBIT pealn3alud «3JIEKTPOHHOI'O IMPaBUTENbCTBA». «DJIEKTPOHHOE MPaBUTEILCTBOY
Poccun.
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Tema 6. UnpopManuOHHBbIE TEXHOJOIMM HHTEJJIEKTYAJbHON MOMJEPKKH YNPAaBJeHYECKHX

peleHni.
dopMupoBaHUE TEPPUTOPUATBHON CUCTEMBI HH(OPMALIMOHHBIX PECYPCOB.
Hcnonp30BaHne 3KCIIEPTHRIX HH(POPMALTMOHHBIX TEXHOJIOTUI B TOCYIapCTBEHHOM YIIPABICHHH.
Knaccugukanus MHTeNIeKTyaIbHbIX HH()OPMAIIMOHHBIX CUCTEM.
Tema 7. UndopmanuonHas 6e3onacHocTb. MeToabl U cpeAcTBAa HHGPOPMALMOHHO 3aLUTHI.
Onpenenenne MHPOPMALMOHHONW OE30I1aCHOCTH.
OCHOBHBIE 1IETH 3aIUTHl HH(POPMAITUH.
Konnenuus nadopmanmoHHoi 6€301aCHOCTH.
bazoBsie npuHIUIBI HHYOPMAITMOHHON 6€30MaCHOCTH.
Ob6ecnevenne nHGOPMAITMOHHONW 0€30MTaCHOCTH.
Tema 8. ba3pl u 0anku 1aHHBIX. OCHOBHbIEC IOHATHS M IPUHIMIIBI IOCTPOECHUS.
B 4eM 3akiogaercs 1esSTeNbHOCTh aIMUHUCTpAaTOpa 0a3bl JaHHBIX.
JU1st 9ero yCTaHaBIMBAIOT KIIIOYH TP (POPMUPOBAHUH JTOTHYECKON CTPYKTYPHI Oa3bl JAHHBIX

B uem orimume paboThl ¢ 0azamMM JaHHBIX NPU TMOHCKe WHpOpManuu B cetu VHTepHET, OT

MH(POPMAIMOHHBIX CHCTEM, KOTOPBIE PACIIPOCTPAHSIOTCS, KAK aBTOHOMHBIN MPOJTYKT.
Kak noarorouts naHsbie aasi GOpMUPOBAHUS HAa UX OCHOBE 0a3bl JaHHBIX.
B 4yeM cocTouT KOHLIENIIHS PENSIIUOHHBIX 0a3 JaHHBIX.
Jli1g yero HeoO6X0AMMa HOpMaTH3aIKs TaOJMYHOTO MPEACTaBICHUS JAHHBIX
Tema 9. PazpaGoTka M MCIIO/Ib30BaHUE PeISIHMOHHBIX 023 JaHHBIX.
Kakue Tunel ganubix MmoxkHo xpanutb B CYBJ] Access.
Kakumu cnocodbamu MokHO opranu3oBaTh Ta0auLbl B MS Access.
J17ig 9ero yCcTaHaBIMUBAIOT KJIIOYU MTPH (POPMHUPOBAHUH JIOTUYECKON CTPYKTYphI 0a3bl TaHHBIX.
s xakux nenet B CYBJl Access ucnonp3yercst MacTep MoJICTaHOBKHU?
W3 kakux 3TanoB COCTOUT MPOIECC CO3aaHus GopM.
Kakwue BuapI 3a1ipoCcoB MOKHO OPTraHH30BATh C MOMOIIBIO CTAHIAPTHBIX cpelcTB MS Access.

MoOXHO JIM HM3MEHATH CBA3U B cXeMe 0a3bl JaHHBIX, KOrJa OHa C(i)OpMI/IpOBaHa N3 HCCKOJIBKHX

TaOJINLL.

Kaxkwne mpaBujia UCHOJB3YIOT IJIA (bOpMI/IpOBaHI/IH CJIOKHOT'O 3aIpoca 110 HECKOJIbKHM Ta6J'II/II_[aM

0a3bl JaHHBIX.
Kax npumMenuTs hopMyny Mpu OpraHu3aliyiy 3arnpoca K YUCISHHBIM 3HAUYECHUSIM B 0a3e TaHHBIX.
Kak BbI3BaTh pegakTop MakpoCoOB.
Kak n3MeHuTh CBOWCTBA DJIEMEHTA YIIPaBIIeHUS Ha (OPME MOTH30BATENS.
Tema 10. TexHoJsioruu MIAHUPOBAHUSA M YIIPABJIEHUS] TPOEKTAMM.
Kakumu cmocob6aMu MOKHO YCTaHABIMBATH JUIUTEIHHOCTH PA0OT B MPOEKTE.
Kak n3MeHuTh CBS3M MEXY 3aJa4aMU MPOEKTA.
Jl11g gero cozmaeTcs TabIHIIa pecypcoB.
Kakum 06pa3om nmpou3BoauTCs Ha3HAYEHHUE PECYPCOB 3a/1auaM.
Kak M0>XHO MpoOBECTH ONTHUMHU3ALNIO UCIIOJIb30BaHUS PECYPCOB.

IIpumepnvie mecmut 0ns nposedenus mecmuposéanus no Teme 2:
1. ITo xapakTepy oOpabaTbiBaeMoil HHPOpMAaIK HH()OPMAIIMOHHBIE CUCTEMBI TIOJIPA3AEIAIOTCA Ha!
a) IECKpUIITOPHBIE;
0) rUMepTEKCTOBBIE;
B) IOKYMEHTAJILHBIE;
r) rpaduyeckue.
2. lns paxTorpadudeckux HHPOPMAIIMOHHBIX CUCTEM XapaKTEPHBIM SBIIIETCS HATUYHE:
a) KpUTEPHS CMBICIIOBOTO COOTBETCTBUSI,
0) s3bIKa MAaHUIYITMPOBAHUS TaHHBIX;
B) UH(POPMAIIMOHHO-TIOMCKOBOTO SI3bIKA;
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T') HHTEJUIEKTYaJIbHOTO peIaKTopa.
3. XapakTepHbIM aTpuOyTOM OCHOBHOH AEATETBHOCTH IOJIb30BaTeNsl WH(POPMAIMOHHONW CHUCTEMBI
SIBJIICTCS:
a) npodeccuOHAIbHBIN;
0) nH(pOPMAIIMOHHBIH;
B) METOJIMYECKUI;
T') YIpaBICHYCCKUH.
4. Mogens TaHHBIX MPEJICTABISAET COOOMA:
a) ¢pusrUecKoe MpeCcTaBiIeHNE JaHHBIX B TaMaT DBM;
0) CTpyKTypa HaKarIMBaeMou B 0a3e TaHHBIX HHPOPMAIUH;
B) OMMCaHUE IPEIMETHON 00J1aCTH;
r) hopmanu3oBaHHOE MPEACTABICHUE TOTUIECKOTO ONTUCAHMS TAHHBIX.
5. OCHOBHBIM OTJIMYKEM UHGOPMAITMOHHON CUCTEMbI OT HH(POPMAIIMOHHON TEXHOJIOTHH SIBIISIETCS:
a) UH(GOPMAIIMOHHBIC TEXHOJIOTHH HE BKIIIOYAIOT B CeOs arnmapaTHbIe CPE/ICTBA,
0) uHbOpPMAIMOHHBIE TEXHOJOTMHM MpeIHAa3HAYeHbl [UJIsl PEIICHUs IMO0JIb30BATEIbCKUX
3ajay;
B) MH(OPMAIIMOHHBIE CHCTEMbI MOTYT OBITh KaK MPOOJIEMHO-OPHUEHTUPOBAHHBIMH, TaK H
MPEIMETHO-OPUCHTUPOBAHHBIMH;
r) uH(hOpMallMOHHAsI CUCTeMa BKIIIOUAeT B ce0s peaiv3yeMble B Hell MH(OpMAlMOHHBIC
TEXHOJIOTHUH.
6. OcHoBOM ocTpoeHUs U HYHKIIMOHUPOBAHUS CeTH VIHTEpHET SABIsIETCS CEMEHCTBO MPOTOKOJIOB:
a) TCP;
6) TCP/IP;
B) UDP;
r) IP.
7. PactipenienieHHBIC BBIYUCIICHUS B KOMITBIOTEPHBIX CETSAX OCHOBAHBI HA ApXHUTEKTYpE:
a) cepBep-cepBep;
0) KIIMEHT-KJINCHT;
B) pacrpe/ielieHHasl CETh;
T') KJIMEHT-CEepPBep.
8. Kananamu cBSI3M B IJ100QNBbHBIX CETAX SIBISIFOTCS:
a) BUTAs Mapa, KOAKCHATbHBIA Ka0elb, CITyTHUKOBASI CBSI3b;
0) ONTOBOJIOKOHHBIN Ka0enb, TenedoHHas IUHUS, BUTAs Mapa;
B) TenedOHHAs IMHUS, PAIHOKAHAIBI, CTyTHUKOBAS CBS3h;
T') ONTOBOJIOKOHHBIN Kabenb, TenedoHHas TUHUS, KOAaKCHATbHBINA KaOeb.
9. YCTpOMCTBOM TIEPCOHAIBHOTO KOMIIBIOTEPA, CBS3BIBAIONIMM €r0 CO CPENIOH Ieperadd JTaHHBIX,
SIBIISICTCS:
a) MOJIeM;
0) MyJIbTUILIIEKCOD;
B) CETEBOM ajamTep;
T) [UTIO3.
10. Tomosorusi, B KOTOPO#l TepenaBaeMbie JTaHHBIC MOTYT BOCIIPUHUMATHCSI CPa3y BCEMH PabOYNMH
CTaHIIUSIMH, TIOJIKIIFOUYEHHBIMU K CETH, Ha3bIBACTCS:
a) moce0BaTeNIbHAS;
0) mapanenpHas;
B) IIMPOKOBEIIATENIbHAS;
T') KOJIbIIeBasl.
11. JIBe 0IMHAKOBBIX JTOKAJTHHBIX BBIYUCIATEIBHBIX CETH MOTYT OBITh COSIMHEHBI MKy CO00M mpH
MTOMOIIN YCTPOICTBA:
a) IIJTI03;
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0) MocT;
B) MOJIEM;
') MapuIpyTU3aTop.
12. bpay3ep He 1103BOJISIET IPOCMATPUBATh:
a) TUIIEPTEKCTOBbIE JOKYMEHTHI;
0) (aiinsl 6a3 TaHHBIX;
B) IHTEpHET CailThI;
r) rpaduuecKue n300paxeHuUsI.
13. Tlepemaua naHHBIX B JIOKAJIbHBIX BBIYMCIUTEIBHBIX CETSIX OCYIIECTBISIETCS C MOMOUIBIO
OIIpEJICIEHHBIX COTJIAIICHUN, KOTOPBIMHU SIBIISIFOTCS:
a) YTHUJIUTHI,
0) amanTepsl;
B) IPOTOKOJIBI;
') KOHTPOJUIEPHI.
14. ®opmanu30BaHHBIM OIMUCAHUEM JIOTUYECKOU CTPYKTYPhI TAHHBIX SIBISETCS:
a) 0a3a JJaHHBIX;
0) MOJIe/bh TAHHBIX;
B) TICPEUYCHDb BO3MOXHBIX CTPYKTYP JIaHHBIX;
T) IlepeyueHb onepaluii HaJl JaHHBIMH.
15. Ilpu nmpoexTupoBaHUU 06a3bl JaHHBIX OPUEHTHPYIOTCS HA UCTIOIB30BAHUE!
a) TaHHBIX HECKOJIKHUX MPEIMETHBIX 00JIacTeill;
0) KOHKpPETHOTO Habopa TaHHbIX;
B) cllydaifHOTO Ha0Opa JaHHBIX;
I') JaHHBIX OJJHOU IIpeaIMETHON 00IacTH.

Ilpumepnvie mecmul 01 npogedenus mecmuposanusn no Teme 5:

1. B noKaNbHBIX BBIYMCIUTENBHBIX CETAX B KayeCTBE MEpelarolleil Cpepl UCIONb3YIOTCA: a — BUTas
rapa MmpoBOJIOB; O — KOaKCHUaJIbHBIN KaOellb; B — OMTOBOJOKOHHBIM KaOelb; I' — KaHAJIbl CITyTHUKOBOU
CBSI3M; [l — TPaBUTALIMOHHOMN TOJIE:

a)a,B, T
0)0,B,T
B)a, T, I
r)a,0,B

2. OtkpeiTHE © 3akpbeiTHe OKHAa Windows C TOYKH 3peHUs OOBEKTHO-OPUECHTHPOBAHHOTO

MIPOrpaMMHUPOBAHUS 3TO
a) 00BEKT
0) meTox
B) KJ1acc
T') CBOIMCTBO
3. KonmuecTro GaiiT s koguposanus cioBa TECT B komoBoit Tadmmie UNICODE

a)6
0) 8
B) 64
F) 4 CTpysTYpa | Chsitan *
4. B MS PowerPoint mpu Ha)xaTHH Ha KIaBUITY _
Enter B cutyanuun, noka3aHHOM Ha PUCYHKE, Cnana 1
MIPOU30UJIET * = Cnang 2
¢l Cnaidg, 3
a) 1o0aBlieHNe KONUU ciaiia 4 ¢ TeM ke HUMEHeM !
0) 1o6aBlIeHKE MYCTOrO claiina 6e3 uMeHn “* Cnang 4]
s =l Cnanp 5
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B) f00aBJieHNE KOMHUH claiiaa 4 6e3 UMEeHH!
I) ynaneHue ciaiina 4
5. ®otorpadus ycrporcrsa mis urennst CD mpeacraBiieHa Ha pUCYHKE

-
]
s

a)2
0) 1
B) 3
r) 4
6 HaGop 3HaKOB, KOTOpBIE UCIOIB3YIOTCS 1151 POPMUPOBAHUS COOOIIEHUH, HA3bIBACTCS
a) angaBUTOM
0) Tezaypycom
B) TaOIMIICH
I') MACCUBOM
7. CoBokymHOCTE DBM 1 iporpaMMHOTO 00eCTieueHUsT Ha3bIBACTCS
a) BCTPOCHHOM CUCTEMOM
0) BBIYUCIUTENBHON cUCTEMOM
B) MIOCTPOUTENIEM KOZa
I') UHTEIPUPOBAHHOMN CHUCTEMOM
8. B uHCTpyMEHTaNIbHOH cucTeMe MPOrpaMMUPOBAHUS KOMITUIISITOP
a) mpeoOpa3yeT UCXOIHYIO MPOrpaMMy B SKBUBAICHTHYIO €i MpOrpaMMy B MaIIWHHBIX
KoJax
0) oTiaxuBaeT padboTy MPOrpaMMbl
B) TEHEPHUPYET AUArpamMmy CBS3€i MEKIY MOIYISIMH
') BOCOPUHUMAET UCXOAHYIO IPOrPaMMYy U BHITIONHSIET €€
9. YacroTa reneparopa TaKTOBBIX HMITYJIbCOB U3MEPSETCS B
a) merabaiitax
0) MeranuKcensix
B) Merarepiiax
r) Meraburax
10. C nomMo1bio yKa3aHHBIX Ha pHUCyHKe 31eMeHToB B MS Word

wa
e b e el B - i rpa e s

a) yCTAHABJIMBAIOTCS MMapaMeTphbl CTPAHULIBI JJIs TIeYaTH JOKYMEHTa
0) ycTaHABIMBAIOTCS TPAHUIIBI a03alia /Il BBIIEJICHHOTO hparMeHTa TeKCTa
B) YCTaHABJIMBAIOTCS JIEBAsl U MpaBasi IPaHULIBI ISl BCETO JIOKYMEHTa
T') yCTaHABIIMBAETCS BHIpaBHUBAHKE a03ala 1Mo NIMPHUHE CTPAHHIIBI
11. IIpencraBnenue ¢ailyioB ¥ KaTaJOroB SBISIETCS MO/IENbIO
a) AITOPUTMHUYECKOU
0) ceTeBoil HH(OPMAIMOHHOMH
B) MepapXxuyeckoil nHGOpMalOHHON
r) TaOaMYHON UHPOPMALIMOHHOM
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12. YcrpoiicTBOM BBIBOJIAa AaHHBIX siBsieTcs: a) mpuBog CD-ROM, 0) skecTkuit 11UcK, B) MOHUTOP, T)
CKaHep, 1) Ja3epHbII NPUHTED
a)T, 11
0)0,B, T
B) a, B, 11
) B, Il
13. [dpaiiBep — 3TO mporpaMma, KOTopast o3BOJISET
a) o0ecrieuynBaTh CBSA3b MEXK/y ONEPAIMOHHON CHUCTEMOI U BHEIIHUMH YCTPOWCTBAMH
0) BBINOJHATH BCIOMOTraTejabHble pabOThl C yCTPOMCTBAMU BBOJA/BBIBO/IA, HOCUTEISIMU
JAHHBIX | T.11.
B) OCYILIECTBJISATH AUAJIOT MOJIb30BATENS C KOMIBIOTEPOM
T') pacrpeessaTh ONEPATUBHYIO MAMSTh IEPCOHATBFHOTO KOMITLIOTEpa
14. JInst Toro, 9TOOBI BBHITIOJIHATH YKa3aHHOE BhIIeeHue siueek B MS Excel HeoOxoammo

A | B | © | © | E

a) EJNKHYTh MO sYeiikaM, yaep>KuBas HaxaTon kinaBuiry Alt
0) yAepKrBaTh HAXKAaTOMW JIEBYIO KHOTKY MBIIIN U MPOTSAHYTh YKa3aTellb OT OJHOU sTUCHKHU
K JIpyroi
B) IIENIKATH TI0 sSTYeiKaM, yaepkuBas HaxkaToi kinaBumry Ctrl
I') LIETKHYTh 1O siyelike Al, HaXXaTh M yAepKuBaTh HaxaToll knasuury Shift, menkuyTs mo
siuetike D4
15. K BHEMIHMM 3alOMUHAIONINM YCTPONCTBAM OTHOCSTCS: a) ECTKUMl NUCK, 0) (udII-maMsrh, B)
K3LI-TIaMSITh, I') PErUCTPBI
a)B, T
0)a,r
B) 0, B
r)a, 6o
16. YcTpoiicTBOM pyyHOro BBO/A rpaMueCKUX JaHHBIX, BBITOIHIEMBIM B BUJIE PYKOATKH, CBA3aHHOU
C TATYUKAMH HAIIPSDKEHUSI, SIBIISIETCS
a) Kypcop
0) ckaHep
B) MBIIIIb
') CBETOBOE I1E€PO
17. Bo3MOXHOCTb OpraHu3aluy paboThl OJJHOBPEMEHHO C HECKOJIBKUMH MPUIOKEHUSMH B CUCTEME
Windows noaaepxuBaetcst
a) 3a cUeT pa3JiesieHHs] BpEMEHU MEXIy 3aJadamu;
0) yCcTaHOBKOM Oouepe Iy BBIMOIHEHUS TPUIIOKEHUH C TIOMOIIBIO TUCIIeTYEepa 3a/1ay;
B) OpraHuzalueidl MpoBeJEHUS OIlpoca TOTOBHOCTH NPWIOXKEHUs K paborte, C
MOCJIEAYIOLUM 3aIlyCKOM €ro 0e3 y4acTHs MOJIb30BaTels;
I') IPH TIOMOIIY CO3JIaHUsI CTPOKHM MEHIO, C YKa3aHUEM HAaXOXJAEHUS 3ajjad B ONepaTUBHOMN
MaMSTH KOMITBIOTEpA.

Koumponvnasa paooma no Teme 3:

[{enbto KOHTPOJIBHOTO 3aJaHUs SIBISETCS JAEMOHCTpALUs CTYIEHTOM NpPUOOPETEHHBIX HABBIKOB
UCTOJIb30BaHUsI MH(POPMAIIMOHHBIX TEXHOJIOTMH B TPO(PECCHOHAIBHON JCATEIBHOCTH B  Cpelie
ornepannonnoi cucreMbl WINDOWS u npunoskennit Word, Excel, Power Point.
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KouTtponbHoe 3amaHue  BBIMOJHSETCS  CTYIAEHTAMH  CAMOCTOSTENIbHO, MHCbMEHHO IO
WHIUBUIYAILHBIM BapUaHTaM, PUBEICHHBIM HIKE, C MOCIIEIYIOICH MPOBEPKOI MperogaBaTeiemM.

1. Baganue aus HeueTHBIX BapuaHToB (1, 3, 5, ..., 25).

B cBsi3u ¢ oTKpBITHEM (MIHaTa JUPEKTOP KOMIIAHUH TOPYUHIL:

1. 'maBHOMY OyXranTepy paccuyuTaTb CyMMY €KEMECSYHOIO MOTalleHUs IPU MOTYYeHUN KpeauTa
B pasmepe S pyO. mpu ycmoBuu Pr % ronoBeix Ha cpok L ier, HapucoBaTh Tpaduk MOramieHus
MIPOLIEHTOB U OCHOBHOT'O JIOJITA.

2. HavanpHMKY OT/Jena Pa3BUTUS COCTAaBUTh M PACCUMTATh CMETY PAaCXOJOB UIi oOecredeHus
¢bunmrana Heo6XOAUMBIM 000PYIOBAaHUEM, C YUETOM IPYII MPUOOPETAEMbBIX TOBAPOB.

3. HayanpHUKY OpraHn3allMOHHOTO OT/IeNa:

- 0bOpMUTH BCE pacyeThl B BUE CIY>KEOHOMN 3aIllHCKH,

- JUIS IPUHATHS PEIICHHUS TOTOTOBUTH JIOKJIAJ-TIPE3CHTAIUIO.

Cuenapuii penieHust KOHTPOJIBHOTO 3a/IaHusl.
Jns permieHust nepBoy 3a1a4uu:

- COCTaBUTh MAaT€MAaTHYECKyI0 MOJENb 3a/layH, OMHCATh TEXHOJOTUIO €€ PELICHHUS C MOMOIIbIO
anexktpoHHo Tabiuubl MS Excel, ohopmuTs pemenue kak nepsblii muct kaurd MS Excel B uncioBom u
dbopMynbHOM BHUjIE (paciieyaTka); B KauecTBE OTBETA 3alKCaTh PACUeTHYIO POPMYIy PEIICHUS 3a/1auH.

- WCIOJNIB3YS Pe3yJIbTaThl PacdyeToB, HA BTOPOM JIMCTE 3TOM ke kHurm MS Excel mocrpouts
rpaduk moramieHus IPOIEHTOB U OCHOBHOTO JI0JITA.

s pemenust BTOpo 3a1auu:

1. Wcnonb3ysl BbIAECNEHHBIA KPEOUT MPOM3BECTH PacyeT HIKEIPUBEIECHHOW CMETHI, UCIIONb3YS

TEKYIIUU Kypc aosuiapa (omnpeaesieTcs: IpernojaBaTeiem).

Cwmera 3aKynku
No Kon- | IlenaB Ilena B
n/n HaunmenoBanue I'pymnna ToBapa BO y.e. pyo. CroumocTh Hons
1 [Mpoueccop KOMITBIOTEP 558
2 daxc OpITEeXHUKA 220
3 ;ic;[r;?};(T)Baanmﬁ OpITeXHHKA 650
4 [punTep azepHbIi nepudepuiiHoe ycrp. 250
5 [IpunTep cTpYiHbIH nepudepuitHoe ycrp. 70
6 MosnuTop 19" KOMIIBIOTEP 185
7 Knasuarypa KOMIIBIOTEP 4
8 Onrtryeckast "MpIIb" KOMIIBIOTEP 2
9 TemedoHHBIH ammapat OpTTEXHUKA 25
10 | HacromnpHas mamma OpTTEXHUKA 15
11 | PaGoumii cTon Me0elnb 115
12 | Kpecmo MebeTb 65
13 | Tymbouka Mme0elnb 35

2. Tlocne mpoOW3BENEHHBIX PAacyeTOB YAOCTOBEPUTHCA, YTO HE IMPEBBIIIEHA CyMMa KpEAuTa;
pa3HMIIA MEXKJYy CYMMOM KpeauTa M CyMMOM 3aTpady€HHBIX CPEICTB IO CMETE HE JOJDKHA MPEBBIILIATH
CTOMMOCTH OJIHOM omnTudyeckoil wmbimu. KonmuecTBo 000pymoBaHWs MO KakIOH Tpymme ToBapa
ONPEIEIAETC CAMOCTOSATENBHO CTYIEHTOM, HO HE MEHEE OJJTHOM €IMHUIIBI TOBapa M0 KaK10M TpyIIe.

3. BBMHCINUTB, CKONBKO (PUHAHCOBBIX CPEACTB HEOOXOAMMO TOTPATUTh HA KAXKIYI TPYIMILY
TOBapoB. PaccunTaTh HOTIO KaXKI0TO HAMMEHOBAHUS OT OOIIUX 3aTpart.
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Pesynbrat coxpanuts B Bujae kauru MS Excel.

Jlns pemeHus TpeTben 3a1a4u:

WCIIONB3Ysl TEKCTOBBIM pemaktop MS Word, ¢yHKIuI0 CTpykTypa IOKyMEHTa, TJAaBHBIA —
BJIOXKEHHBIH JJOKYMEHT, cO3/1aTh (hailsl, coeprkaluii peieHrne nepBoii ¥ BTOPOil 3a1a4u;

ucronb3ys npunoxkenne MS Office mist moaroroBku mpeseHtanuid PowerPoint, moaroToBuTh
JOKJIa1 JIJIsl IPUHSITUS PEILICHMUSL.

Pe3ynbTaThl pabOThI HOKHBI OBITH TIPEACTABICHBI B BUE Tpex ¢aiiaoB MS Excel, ognoro ¢aiina
MS Word u PowerPoint Ba/ieKTpoHOM BHIIe Ha JFOOOM W3 MAarHUTHBIX HOCHUTENEH, a TakKe B BHUJC
OTYeTa, pacrneyaTaHHoro Ha jguctax ¢opmara A4. OTueT IOJKEH CoAepk aTh TUTYJIbHBIN JHCT, oOpasely
KOTOPOT'O NMPHUBEJICH B MPUJIOKEHHUH, OTJIaBJICHUE, a TAKXKE M0 KaXKJ0M U3 33]1a4 €€ MOCTaHOBKY, OITMCAaHUE
TEXHOJIOTUH PEIICHUS U TOJyUYEeHHBIE PE3YJIbTAThL.

Bapuantsl 1151 perieHus KOHTPOJILHOTO 3a/IaHMSL.

Homep | YcnoBus kpenura Pasmep Yenosus Cpok
BapHUaHTa Kkpeauta S | kpemuta | Kpemura L
Pr

1 Iloramrenue 1 500 000 11,5 3
3 D | 1500000 | 150 3
5 BECh CPOK 1 500 000 17,5 3
7 KPEATE 1500000 | 180 3
1 500 000 19,0 3

1 750 000 11,5 4

1 750 000 15,0 4

9 IToramenue c 1 750 000 17,5 4
11 Hp{’)a::;;;’;“m 1750000 | 18,0 4
13 0CTaTOK 1 750 000 19,0 4
i OCHOBHOTO IO |~ 5 195 z
2100 000 20,0 5

2100 000 21,5 5

2100 000 22,0 5

17 Jocpounoe 2 100 000 23,0 5
19 ngg;ﬁf‘;ﬁg;c 1500000 | 115 7
21 [IOJIOBUHOM JIET 1 650 000 17,5 7
23 1 750 000 19,0 7
25 1 950 000 22,5 7
2100 000 24,0 7

HpenonaBaTenL MOXKET IIpH HGO6XOJII/IMOCTI/I HN3MCHHUTH YHUCJIOBBIC JaHHBIC W YCJIOBHA B Ta6n1/1ue

BAapHUaHTOB.

II. 3aganue ns yeTHBIX BapuaHToB (2, 4, 6, ....24)
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Kuaura MS EXCEL conepxut nBa nucta: «3BOHKH» U «Tapudsi.
Ha nucre «3BOHKM» pacmoiioskeHa TaONIWIla ¢ UCXOJHBIMU JAHHBIMU IO YYETY 3BOHKOB Pa3HBIX
KJIMEHTOB (puc.l).

Knuent | Jlata Bpewms T'opon JmurensHoCcTh | Neo Tell.
3BOHKA 3BOHKA BBI30BA 3BOHKA, MUH | KJIMEHTa
Nel9 02.03.2009 | 18.20 Kues 7 4952551416
No23 05.03.2009 | 9.15 MockBa 24 4993152426
Ne31 03.03.2009 | 8.29 JIbBOB 3 4999681513
Ned5 08.03.2009 | 20.28 MockBa 45 4952459878
Nel9 07.03.2009 | 19.25 Munck 4 4952551416
Ne23 08.03.2009 | 7.45 Tyna 14 4993152426
No31 11.03.2009 | 9.23 MockBa 9 4999681513
No45 09.03.2009 | 22.29 Kuen 32 4952459878
Nel9 12.03.2009 | 15.00 Bonorna 17 4952551416
No23 15.03.2009 | 19.15 MuHck 4 4993152426
Ne31 13.03.2009 | 18.09 Kypck 23 4999681513
No45 18.03.2009 | 2.48 Boponex S) 4952459878
Nel9 17.03.2009 | 9.05 Kypran 41 4952551416
Ne23 18.03.2009 | 17.40 Boponex 1 4993152426
No31 21.03.2009 | 12.03 JIbBOB 11 4999681513
Ned5 19.03.2009 | 12.00 MuHck 3 4952459878
Nel9 22.03.2009 | 15.10 MockBa 8 4952551416
Ne23 25.03.2009 | 19.05 MockBa 2 4993152426
No31 23.03.2009 | 18.09 MockBa 35 4999681513
Ned5 28.03.2009 | 23.18 MockBa 5 4952459878
Nel9 27.03.2009 | 21.45 MuHck 14 4952551416
No23 28.03.2009 | 16.41 Tyna 19 4993152426
No31 31.03.2009 | 13.03 Mocksa 20 4999681513
Ned5 29.03.2009 | 09.39 Kues 12 4952459878
Nel9 03.04.2009 | 08.50 JIbBOB 15 4952551416
No23 02.04.2009 | 9.15 Kypck 21 4993152426
No31 06.04.2009 | 8.29 MuHck 13 4999681513
No45 09.04.2009 | 20.28 Ynan-Yo |9 4952459878
Nol9 12.04.2009 | 19.25 Tomck 7 4952551416
No23 14.04.2009 | 7.45 Omck 4 4993152426
No31 15.04.2009 | 9.23 TBepb 13 4999681513
No45 17.04.2009 | 22.29 Kumunes 2 4952459878
Puc. 1

Ha mucre «Tapuds» pacnonoxkensl 2 TaOIULbI C pa3HBIMU Tapu(HBIMU MJIAHAMU, TPUBEICHHBIC
Ha puc.2 ¥ 3 COOTBETCTBEHHO.

Kimment | Ne MectHbil | MecTHBbIN MexayropogHui MexayropogHui
Tapuda | 3BOHOK, 3BOHOK 3BOHOK, pyO/MUH 3BOHOK  JIbIOTHBIMH,
pyo/mMuH JILIOTHBIN pyo/mMuH
pyo/mMuH
Nel9 1 .25 .05 3.2 1.8
Ne23 2 5 .01 5.2 0.98
Puc. 2
| Kiuent | Ne | O6wem | CBepx o6wema | O6bem | CBepx oGbema |
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Tapuga MECTHBIX | MECTHBIX MEXIYTOPOAHUX MEXTyTOPOJHBIX
3BOHKOB, 3BOHKOB, 3BOHKOB, MUH 3BOHKOB pyO/MHUH
MUH pyo/mMuH
Ne31 3 100 0,5 100 5
Ned5 4 200 1 200 25
Puc. 3

* - JIbroTHBIE 3BOHKH - 3TO 3BOHKH B BBIXOJIHBIC THU ¥ B OyaHU nocie 18-00.

Hcnonb3ys naHHbIe TaOJIUIIbI, BHITOJHUThH YKa3aHHbIC HIKE 3a/1a4H.

1. C momomrsio ¢uibTpa 0TOOpaTh JaHHBIE MO 33JaHHOMY KJIMEHTY B COOTBETCTBUH CO
CBOMM BapuaHTOM W ckomupoBaTh B HOBBIM (aitn MS EXCEL ¢ umenem «®amunus cryaeHTa No
BapuanTa» (Hanpumep, MiBanoB Bapl.xls) Ha muct 1 ¢ uMeHeM «3BOHKH» TaOJIUIy 3BOHKOB, a Ha JIMCT 2
c umeneM «Tapudpl» ckonupoBaTh TaOIUILY ¢ TaprUPOM VISl CBOETO KIIUEHTA.

2. B nony4yennyro Tabnuiry 3B0HKOB 100aBUTh CIIEIYIOIINE CTOIOIIBI:

CTOUMOCTH I10 JIbTOTHOMY Tapu}y

CTOMMOCTb 110 OOBIYHOMY Tapupy

CTOUMOCTH C YU€TOM BPEMEHHU 3BOHKA

U TIPOBECTH PACYUETHI, UCIIOJIB3YS alNreOpandeckue, yCIOBHbIE GYHKINH, a TaKkKe QYHKIUU 1aThl U
BpPEMEHH.

3. [IpoBectu ycnoBHOE (hopMaTHpOBaHKE TaOIHIIBI 3BOHKOB (B 3aBUCUMOCTH OT BapHUaHTA):

BCe JIbrOTHBIC 3BOHKH (Tapud Nel, 2, tapud Ne3, 4) u 3BOHKU B mpezenax BbIICICHHONH HOPMBI
BBIJIEJIUTH 3€JIEHBIM LIBETOM;

BCE 3BOHKH CBEPX HOPMBI — KPACHBIM

4. BeraBute B kuury MS EXCEL HoBbiit nuct ¢ HazBanueMm «MTOI'M», ckonupoBath Ha
HEero Tabyuily, IOJyYeHHYIO B 1.1, 1 B HEM PAacCUUTATh CPEIHIOI0 IIUTENBbHOCTD (OOIIYI0 JUIMTEILHOCTh
WM KOJIMYECTBO) 3BOHKOB 3a MEPUOJ B COOTBETCTBUM C BAPUAHTOM B pabodee BpeMs, B JIbFOTHOE BPEMS.
Ucnons3oBare komanay UTOI'A.

S. BceraBute B kaury MS EXCEL noBbrit muct «YCJIYT Wy, ckonupoBaTh Ha HEro TaOIHILy,
MOJIyYUeHHYI0 B M.l W B HEM pacCYUTaThb CTOUMOCTH MPEAOCTABICHHBIX YCIYr 3a TpPH Mecsla Io
JIbIOTHBIM, OOBIYHBIM U CyMMapHbIM 3BoHKaM. C(hopMupoBaTh cueTa Ha OIUIaTy 3a 3 Mecsla, UCIONb3Ys
komany MS Word Pacceuika. Cuer foimkeH cojaepkaTh cienyrouryo nHpopmanuio: Ne kimeHra, Ne
TenedoHa, Iepruo/1 OIIaThl, CyMMa OKa3aHHBIX YCIYT.

6. [ToctpouTh NUHEWHBIH IpadMK CTOMMOCTH OKa3aHHBIX YCIYT 3a TPU Mecsla, J00aBUThH
JIMHUIO TPEHJa U TOCTPOUTD MTPOTHO3 CTOMMOCTH MPEJOCTaBISIEMON YCIyTH Ha 3 Mecsilia BIiepel.
7. Ha ocHoBe Tabnuupl, mosiyyeHHOH B 1.1, MOCTPOUTH CBOJHYIO TaOJMILy, OTPaXKaroIlylo

3aBUCUMOCTH OOIIEH NIUTEIHHOCTH (CpEeIHEH JUITMTEIbHOCTH, KOJIMYECTBa 3BOHKOB) BCEX, JBIOTHBIX U
OOBIYHBIX 3BOHKOB I10 BBI3BIBAEMBIM TOpojaM (B COOTBETCTBMM CO CBOMM BapuaHToMm). IIpencraButh
MOJIy4YE€HHBIE PE3YJIbTAThl B BUJIE 00BEMHON THCTOTPaAMMBI.

[ToAroToBUTH MpE3EHTALMIO, AEMOHCTPUPYIOLIYI0 TEXHOJIOTHMIO PEIIEHUs 3alayd 7, UCIOJIb3Ys
npunoxxenne MS Office nnst moaroroBku npesenranuii PowerPoint, moAroToBUTh AOKIIAM JIJIST IPUHATUS
pelieHus

Pe3ynbTarhl BBIMOTHEHHOTO KOHTPOJIBHOTO 33/1aHUsl paOOTHI TOJKHBI OBITH MPEACTABICHBI B BUIE
pacrnieyaTku Ha jaucTtax Gopmarta A4, COCTOSIIEH U3 CIEYIONINX Pa3AeiiOB:

TUTynbHBIN JIUCT (CM. IPUIIOKEHHE)

OrnaBieHue ¢ yKa3aHHeM HOMEPOB CTPaHUI] pa3/esioB

3agaun 1 — 7 NOMKHBI OBITH MPEACTABICHbI KaXAas B OTIEIBHOM pasJiesie, COCTOSIEM U3 3-X
HUKECIEAYIOUX MyHKTOB:

ITocraHoBKa 3a/1a4¥ B COOTBETCTBUU C BAPUAHTOM

TexHomorus pemeHus

[Tony4ennslii pe3ynbraT (Tabauna, rpaguky).

[IpesenTanusi, IEMOHCTPUPYIOIIAs TEXHOJIOTHIO PEeLICHUS 3a1a4u 7.
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BbInosHeHHIo 3a1auus B MS WORD wu ¢aiin PowerPoint ¢ npesenTanueii.

Tabnuia BapuaHToOB

Ne
ITynkr 1 ITyukr 4 Ilynxr 7
BapHaHTa

CpenHromn JIUTEILHOCTD B | 3aBUCHUMOCTH OOLIEH UINTENHHOCTH
2 Kinent Ne23 pel A et A

JIBTOTHOE BpeMsl 32 STHBaph OOBIYHBIX U JIBIOTHBIX 3BOHKOB

061y JINTEILHOCTH B | 3aBUCUMOCTH CpeIHEN IIUTEILHOCTH
4 Kinent Ne45 1y A ped A

JITOTHOE BpeMsl 32 STHBaph BCEX U JIbI'OTHBIX 3BOHKOB
6 Koerr No3 1 KonudecTBo 3BOHKOB B JIBFOTHOE | 3aBHCHUMOCTH CPEIHEH NITUTECIBHOCTH

- BpeMsI 3a SHBaph BCeX M OOBIYHBIX 3BOHKOB

CpenHromn JIUTEILHOCTD B | 3aBUCHMOCTb KOJIMYECTBA OOBLIYHBIX
8 Kinent Nel9 pel A

JIbFOTHOE BpeMs 3a (heBpab M JBIOTHBIX 3BOHKOB

OOmyro JINTETHLHOCTD B | 3aBHCHMOCTH CpeIHEN IIUTEILHOCTH
10 Konent Ne3 1 y n pen

JIbFOTHOE BpeMsi 3a (heBpalib BCEX U JIBIOTHBIX 3BOHKOB

KonuuecTBO 3BOHKOB B JIBFOTHOE | 3aBHCUMOCTh CPEIHEH MINTEIbHOCTH
12 Kaunent Ne23

Bpems 3a (heBpaih BCeX M OOBIYHBIX 3BOHKOB

CpeIHIon IUITUTENBHOCTD B | 3aBUCHMOCTb KOJUYECTBA OOBIYHBIX
14 Kaunenrt Ne23 P

JIBTOTHOE BPEMsi 32 MapT U JBIOTHBIX 3BOHKOB

O6uyro JINTEIBLHOCTD B | 3aBUCHUMOCTH CpeqHeEN IIUTEILHOCTH
16 Kaunent Ned5 Y . peld A

JIbFTOTHOE BPEMsi 32 MapT BCEX U JIBIOTHBIX 3BOHKOB

KonnyecTtBo 3BOHKOB B pabouee | 3aBUCHUMOCTH CPENHEN IIMTEILHOCTH
18 Kaunent Ne23 p peld A

BpeMs 32 MapT OOBIYHBIX U JIBIOTHBIX 3BOHKOB

KoinyecTBO 3BOHKOB B JIBIOTHOE | 3aBUCHUMOCTH CPENHEN IIMTEILHOCTH
20 Kruent Ne31 PeLe 1

BpEMs 3a MapT BCEX U OOBIYHBIX 3BOHKOB

OO01IyI0 JINTEILHOCTEL B pabouee | 3aBUCHMOCTL CPEIHEH MINTEILHOCTH
22 Konent Nel9 HyIo A P PE/HCH A

BpeMH 3a MapT nu }IHBapI) BCCX U JIBI'OTHBIX 3BOHKOB

OO0y JINTEIILHOCTH B | 3aBUCHMOCTh CpeaHEN MINTEILHOCTH
24 Konent Ne23 Hy M PEHCH A

JIBI'OTHOC BpeMﬂ 3a MapT u HHBapI:- O6bI‘-IHbIX U JIbI'OTHBIX 3BOHKOB

HpeHO,I[aBaTeJ'IB MOXKCT IIpU HeO6XO,I[I/IMOCTI/I HU3MCHHUTDH YUCIIOBBIC NAHHBIC U YCJIOBUS B Ta6n1/1ue

BapHaHTOB.

Konumponsnan paboma no Teme 8:

[lenbl0 KOHTPOJIBHOTO 3a/1aHUS SIBISIETCS JIEMOHCTpAIMs CTYAEHTaMHM MPUOOPETEHHBIX HABBIKOB
HCIOJIb30BaHUsl MH(OPMALIMOHHBIX TEXHOJOTMH B MNpo(ecCHOHAIBbHON MAesITeNbHOCTH B cpere MS
Access.

KonTponbHoe 3amaHue  BBINOJHSETCS  CTYIAEHTAMHM  CAMOCTOSTEIbHO, TMHCbMEHHO  IIO
WHIVBUAYAJIBHBIM BapuUaHTaM, NPUBEICHHBIM HIKE, C IOCIEIYIOIIEH IPOBEPKON IPENOIaBaTENIEM.
OdopmieHre KOHTPOIBHOTO 3a/IaHUs OCYIIECTBIISETCS B COOTBETCTBUHM € IIPECTaBIEHHBIM (POPMATOM.

CTyneHThl, He BBINOJIHMUBIINE KOHTPOJIBHOE 33JaHNE, HE TOIYCKAIOTCS K 3a4ETy.

Boigaua 3ananmit: 10 nenens.

Cnaua 3aganuii: 14 Hemens.

OxkoHuarenbpHas caya (C y4eToM UCIpaBlieHUs omnOoK): 15

COJEPXAHMUE 3ATAHNAL.

Jlns yuera nenoBoil MHQOpMAaLMK C 1IE€JbI0 MOBBIIIEHHUS] KauecTBa YIPABIICHUS AEATEIbHOCTHIO
(GUpPMBI IPUHATO PELICHHE O CO3/aHUM LIEHTPATU30BaHHON 0a3bl TaHHBIX, BKIIOYAOLIEH OonepanuoHHO-
CIpaBOYHbIE JaHHBIE O pealn3yeMblx MpoekTax. Co3/laHHe U MCIOIb30BAaHUE YKa3aHHOW 0a3bl JaHHBIX
Ipe/roiaraeT BhIMOJIHEHHE CIEAYIOUINX padoT.

1. Co3nath HOByIO 6a3y naHHBIX. MIMs Ga3bl JaHHBIX — (amuuidg CTyJeHTa U HOMEp BapHaHTa
(npumep: MBanos_3).

2. Co3nath W 3amOJHUTH HEOOXOJUMBIMU JAHHBIMH TaOIUIBl B COOTBETCTBUU C 3aJlaHHBIM
npernojiaBateneM BapuaHToM. CTpyKTypa co3aaBaeMbIX TaOnuil mpejacraBieHa B Tabd. 1. Jlanable mms
3aMoJIHEHUs TaOJIMIl BBHIOMPAIOTCS CTYJEHTOM CaMOCTOSITENbHO C yY€TOM THIIOB TOJieH M TeMAaTHUKU
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3aganud. [lpu 3amomHeHun Tabaui, B MOJAX, IJE 3TO IeIecoo0pa3Ho, MCIOIb30BaTh MAacKy BBOJAA U
YCJIOBHS Ha 3HAYECHUE.

Bce co3nannble TaOnuIbl cBS3aTh MEXAYy COOOH MO COOTBETCTBYIOIIMM IIOJISIM, IPU 3TOM KOJIbI
IIOJIEH TAKXKE NOJLKHBI COOTBETCTBOBATH APYT IPYTY.

Tabmuua 1.
Tabure! [Tons Twurer onei KonuuectBo
3amnucen

[IpoekTs Kox mpoexra Yucnosoii 4
Hazsanue TexcToBbIi
PykoBoaurens TekcToBbIM
Kon pyxoBogutens Yucmoson
Jara Hagana [Hara/Bpems
JaTta okoHuaHus Jara/Bpemst

Pabotsr Kon pabotst Yucnosoit 20
Kon npoekra YucnoBoi
HazBanue paboThl TexcToBbIi
Hauano JHara/Bpems
3aBepieHue Jara/Bpems
Hcnonaurens TexcToBbIit
Kon ucnonaurens Yucmosont
Pecypc TekcToBblit
Kop pecypca UucnoBoi

Kanper Kopx cotpynnnka Yucnosoi 12
dHO TexcToBbIit
JlomKHOCTD TexcToBbIit
Kon noapasnenenus Uucnosoii
Ilon TexcToBbIi
Jata poxxaeHus Jata/Bpems
Oo0pasoBanue TekcToBBIN
Tenedon TekcToBBIN
[Jara Haiima Jara/Bpems
Oxnan JleHexxHbIH

Hoappaznenenns | Kon noapasneneHus Yuciosont 4
HaunmenoBanme TexcToBbIit
Kon npoexra Yuciosont
PykoBoaurenn TexcToBbIH
Kon pyxoBoaurens Yuciosont
Hucio coTpyaHUKOB YucnoBoi

Pecypchr Kon pecypca UucnoBoii 16
HaumenoBanue TexcToBbIi
Kareropus TexcToBbIi
Llena JleHexxHbIi
KonnuectBo YucnoBoit

3. I yckopeHus A0CTyIa K He00X01MMOM HH(OpMaILUY, a TaKXkKe MOBBIIIEHUs y100cTBa padoTh
c Hel co3gate ¢opMy cC 3amaHHbIMM noismu. [lapamerpsl odopmieHMs UM HEOOXOIAMMBIE MO
BBIOMPAIOTCS B COOTBETCTBUH C BapHaHTOM U3 Tad. 2. dopma JoJKHA UMETh 3arojI0OBOK, TEKCT KOTOPOTO
COOTBETCTBYET TEMATHUKE MOJIEH.

B ToM cnywae, ecnu B BapuaHTe Ha (popMe MMeeTcs II0Je, OTCYTCTBYIOLIEE B YKa3aHHBIX
TabMUIaX, TO TaKO€ BBIYUCIIEMOE I0JIe HEOOXOAMMO CO3JaTh CAMOCTOSITENBHO C HCIOJIb30BAHUEM
MIaHEJIN JIEMEHTOB U TIOCTpoUTeNs BeIpaxkeHu. Eciu sxe mosnst Ha popme OTHOCATCS K pa3HbIM TaOIHIIaM
UCNOJb30BaTh 3MeMeHT «llogunHenHast popmay, yCTaHOBUB MPU 3TOM COOTBETCTBYIOIIYIO B3aUMOCBS3b
MEX1y MOJISIMHU.

Tabmmra 2.

Bapu [TapameTpsr oopmieHHS Tabnmma Criucok nosei
aHT
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1 3arosoBku  moned M (OPMBL: HasBanune paboTsl
HIpudt- Tunga; Pazmep-18,; Pabotsr Cpok oKOHYaHUS
Conepxumoe nonei: Pecypcbl Hcnonuurens
HIpudrt - Georgia; Paszmep - 14; HaumenoBanue

Kareropus

2 3arosioBku nosieit u popmsI: HaszBanne
Mpudt- Georgia; Pazmep-17,; [IpoexTs Texymas nara
Conepxumoe ToJei: [onpaznenenus Cpok ot Hagana
Ipudrt - Garamond; Pa3mep - 16; HanmenoBanune

Hucio coTpyJHUKOB

3 3aronoBku NOJIEH U POPMEI: HazBanue paboTst
pudt- Tunga; Pa3zmep-17; PaGoTst UcnonanTens
Conepxxumoe ToJei: Kanpsr JomxHocTh
Hlpudrt - Mangal; Pazmep - 14; Bospact

Crax paboThl B hupme

4 3arosioBku nosieit u Gpopmbl: 0)5(0)

Hlpudt- Tunga; Pazmep-17; Kanpsr JomxHOCTh

Conepxumoe nonei: Ilonpaznenenus Bo3spacr

HIpudt- Courier New;Pazmep-15; O0pazoBanue
HanmeHoBaHue

5 3aronoBku  mojie M (POPMEIL: HazBanue
pudt- Tunga; Pazmep-16; [IpoekTs PykoBomutens
Cognepxumoe moJen: PaGoTst Cpox OKOHYaHUS
pudr - Tahoma; Pasmep - 14, HazBanue paboTst

Hcnonuurens

3] 3aronoBky noJei U popmer: OUO
Mpudt- Mangal; Pazmep-17; PaGoTst JomxHOCTh
Copnepxumoe Hoei: Kanpsr Bospacr
Hlpudt- Arial; Pazmep-14; O0pazoBanue

HanmeHoBaHue

7 3aroj0BKY MOJICH U GOPMEI: OUO
HIpudt- Mangal; Pazmep-15; Kanpsr ITon
Copepxumoe mosnei: Ilonpaznenenus Bo3zpact
HIpudt-Courier New; Pa3zmep-14; HaumenoBanue

PykoBoaurens

8 3aronoBKH NOJEH U POPMET: Ha3Banue
pudt- Tahoma; Pazmep-19; [IpoekTs Texymas nara
Cognepxumoe moJieu: PaGoTtst Cpoxk ot Hauana
pudrt - Garamond; Pa3mep - 16; HazBanue paboTst

JlmuTenbHOCTD

9 3aronoBKH NOJIEH U POPMET: HazBanue paboTst
pudrt- Century; Pazmep-18; PaGoTtst HUcnoxauTens
Conepxumoe moJei: Kanpsr JlomKHOCTH
HIpudrt - Tunga; Paszmep - 16; Bospacr

T'ogoBoii noxon
10 | 3aronoBku noneit u Gopmer: OUO
HIpudt-Courier New; Paszmep-17; Pabotsr JomkHOCTD
Copnepxumoe HoJei: Kanpsr Bospacr
pudr - Century; Pa3zmep - 16; Crax paboTsI
Konnuectso
BBINOJIHAEMBIX padoT
11 | 3aroxnoBku nosuel u GOpPMBIL: Hazpanue
Hlpudt- Garamond; Pa3zmep-18; IIpoexTsl Texymas nara
Copnepxxumoe nonei: Pabotsr CpoK OKOHYaHHS** ***
Hlpudr - Arial; Paszmep - 14; HasBanune paboTsl
JUnTensHOCTH PaboTHI
12 | 3aroyioBKH moJjei: HazBanue paboTsI
Ipudt- Century; Pazmep-17,; PaboTst JnurenbHOCTH
Copepxumoe ToJei: Pecypcot HanmenoBanue
pudt - Garamond; Pa3mep - 16; Lena
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13 | 3aronoBku nosjei u Gopmer: HazBanue
HIpudt- Garamond; Pa3zmep-16; IIpoexTst PykoBoaurens
Conepxumoe nonei: Ioxpa3znenenus KomnuectBo npoekToB
Hlpudrt - Tunga; Pasmep - 15; HaumenoBanue
Yucno coTpyJHUKOB
14 | 3aronoBku nojei U GopMer: HazBanue paboThl
HIpudt- Mangal; Pazmep-18; Pabotsr Cpok OKOHYaHUS
Conepxumoe ToJei: Pecypcot HUcnonuurens
pudr - Century; Pa3zmep - 16; HanmenoBanune
Konnuectso
15 | 3aronoBku nozei u Gpopmsr: 0)5(0)
Mpudt- Mangal; Pazmep-17; PaGoTtst JomxHOCT
Conepxumoe ToJIel: Kanpsr Bo3spacr
Hlpudt- Arial; Pazmep-14; O0pazoBanue
HanmenoBanue

* - ITUTENBHOCTH MPOCKTA U CTAX PAaOOTHI PACCUNUTHIBAIOTCS B rOJIaX.

** - ITUTENTLHOCTH PaOOTHI PACCUUTHIBAIOTCS B MECSIIAX.

**% - OTHOCHUTENBHASI CTOMMOCTh PabOTHI MPEICTABISACTCS B MPOIEHTaX OT OOIIeH CTOMMOCTH
BCeX PabOT KOHKPETHOTO MPOCKTA.

F*FX - B JTaHHOM T10JI€ JOJI’KHA BBIBOJMUTHCS II€HA CAMOTO JIOPOTOro U3 UMEIOIINXCS PECYPCOB.

FHAXE - KOJMMUECTBO MECALIEB OT TEKYIIEH JaThl IO AaThl OKOHYAHHS MPOEKTA.

4. BbiOopka MaHHBIX, HEOOXOJMMBIX IS PEIICHUS MPUKIAAHON 3aa4dl OCYIIEeCTBISETCS
MOCPEJICTBOM HCIIOJIB30BaHUS 3ampoca KOHKpeTHOro Bujaa. C 3TOH NeENbl0 B KOHTPOJIBHOM 3aJlaHUH
cienyer chOpMUPOBATH 3aMPOC € 33JAaHHBIMU [TapaMeTPaMH, COOTBETCTBYIOIIHMI BapuaHTy U3 Tao. 3.

Tabnuna 3.
Bapuant | Tun 3ampoca Pe3ynpTat BHINOJIHEHUS

1 3anpoc Ha BBIOOPKY BeiBecTH ai1s Ka)K10T0 poeKTa paboTy AITUTENFHOCTh, KOTOPOI HE MPEBBINIAET OAHOTO
Mecsia

2 3anpoc Ha BBIOOPKY BriBecTn Ha3BaHME BCeX MPOEKTOB U CTOUMOCTD UX BBITIOTHEHHS

3 3ampoc ¢ mapameTpamu | BriBecTr Ha3BaHHE TMpOEKTa W JUIMTEIFHOCTH €TI0 BEITIONHEHHS B COOTBETCTBHH C
BBEJICHHBIM KOJIOM

4 3ampoc ¢ mapameTpamMu | BrIBecTH CIHMCOK COTPYAHHUKOB MEHCHOHHOTO BO3pAcTa C yKa3aHHEM CTaka paboTHI B
tdupme

5 3ampoc Ha OOHOBJICHHE | YBEIHYUTH OKJIAX COTPYJHHKOB, YYACTBYIOUINX B BBIIOJHCHHH Oojee deM OIHOU
pabots Ha 12 %

6 3ampoc ¢ mapameTpamu | BrIBecTH BceX COTPYTHHKOB MYKCKOTO IT0JIa, YYACTBYIOIIMX B BBIMOJHCHHH OIIHOTO
KOHKPETHOTO MPOEKTA, KOJ| KOTOPOTr0 BBOJUTCS B IPOIIECCE BHIIOIHEHUS 3ampoca

7 3ampoc Ha BEIOOPKY BriBecTu nepeueHs Bcex pabOT M CTOMMOCTH MX BBITTOJTHEHUS

8 3ampoc Ha yganeHue Y aanuth U3 6a3bl JaHHBIX BRITIOJHEHHBIH MIPOEKT U BCe pabOThI, CBA3aHHBIE C HIM

9 3ampoc ¢ mapameTpamMu | BRIBeCTH CITMCOK COTPYIHHKOB, CTaXX pabOTHl B (ppMe KOTOPHIX MpPEBHIMAET 6 JIET, a
TaKXKe Ha3BaHU MMOJIPa3/ICICHAN IIe OHH YHCISTCS

10 3ampoc Ha BEIOOPKY BriBecTH CHHCOK COTPYAHHKOB, YYacTBYIOUIMX B BBIIIONHCHWH Ooliee YeM OIHOM
paboThl, & TAKXKE MX JJOJDKHOCTh M OO CTax

11 3ampoc ¢ mapameTpamMu | BrIBecTH CIIMCOK COTPYIHMKOB, X JOJDKHOCTH UM Ha3BaHUS MOJpa3/eieHuil, B Bo3pacTe
0T 25 110 35 JeT ¥ BBHIMONHSIONIMX TOJIBKO OJHY padoTy

12 3ampoc Ha BEIOOPKY BriBecTn Ha3BaHHMA NPOEKTOB M MX PYKOBOAMTENEH, KOIMYECTBO PabOT B KOTOPBIX
TpeBbImaert 4.

13 3anpoc Ha BEIOOPKY BriBecTr CIMCOK COTPYAHUKOB, MMEIOIUX BBICIIEE 00pa30BaHUE, a TAKIKE UX BO3PACT U
CcTaxk paboTsl B hupme

14 3anpoc Ha OOHOBJIEHWE | YBEJIMUYUTh KOJUYECTBO COTPYAHHKOB Ha 16 % moapaszneneHus, y4acTBYIOIIETO B
BBINTOJIHEHUH POEKTa, KOJ| KOTOPOTO BBOAUTCS B MPOIIECcCEe BHIOIHEHHUS 3aIpoca

15 3anpoc Ha BEIOOPKY BriBecTH CIHCOK COTPYAHHMKOB, UX JOJKHOCTH, BO3PACT M MOJApa3/IelieHHe, a TakkKe
KOJINYECTBO PadOT, B BBHITIOJTHEHUH KOTOPHIX OHH YYaCTBYIOT
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5. CnopaBouHble  JaHHbIE, MPEIOCTABISEMbIE  BBIIIECTOSAIIEMY  PYKOBOJCTBY  WJIU
3aMHTEPECOBAHHBIM MOpa3IeTICHUSIM, 0QOPMIISIOTCS B BUAE OTYeTa. J[JIs 3TOr0 B KOHTPOJIBLHOM 3aJaHUH
HE0OXOIMMO CO3/7aTh OTYET, BKIIIOYAIOIIECH Bce HEOOXOUMBIE MOJI U O(POPMIICHHBIH B COOTBETCTBUU C
BapuaHTOM 110 Tab. 4. Kaxaplit OTUET JOHKEH UMETh 3aroJIOBOK U 0(h)OPMIIEH C MCIOJIb30BAHUEM TaHEH
anemeHToB. [Ipumep odopmieHus oTyeTa MPUBEICH HA PUCYHKE 1.

Tabmua 4.
Bapuant Ha3nauenue Ilong B oTueTe
1 BeBecTH s KaXZIOro TpOeKTa CHHCOK paboT ¢ ykazaHueM | [Ipoekt
JUIMTEIbHOCTH UX BBIIIOJIHEHUS B MECALIAaX Pabora
JmaTeIbHOCTh
2 BriBecTn Ui KaXkZIOro IpOEKTa CIUCOK PECYpCcOB ¢ ykazaHueM ux | IIpoekt
CTOMMOCTH B €BpO Pecypc
CronmocTh
3 BriBecTH 111 KaKOTO NPOEKTa CIIMCOK COTPYIHUKOB, yyacTByroumx | IIpoekt
B Cro BBIMOJHCHWM C YKa3aHUEM BEJIMYMHBI 3apa0oTHOM Iuiatel, | McnonHuTEnh
TIOJIYYEHHOM 32 BpeMs BBITIOJHEHUS IPOEKTa Brimaueno
4 BeiBecTH 11 KaXIOro MOJpa3JeNeHus CHHCOK coTpynHukoB c | Iloxpasnenenue
yKa3aHUEM BO3pacTa U CTaxka paboThI CoTpyaHuk
Bo3zpact
Craxx paboTsI
5 BriBecTH CHMCOK MPOEKTOB € YKa3aHMEM HX JiIUTelnbHOCTH u | IIpoekt
CTOUMOCTH I[J'II/ITGJ'H)HOCTI)
Croumocthb
6 BriBecTu a5 KaXA0ro NPOeKTa CHUCOK COTPYAHUKOB, BhIIONHAOMMX | [IpoekT
IBe u Ooee paboT, ¢ ykazaHHEM UX JOJKHOCTH Hcnonuurens
JlOomKHOCTD
7 BriBecTn 11 Ka)KIOro MpOEKTa CIUCOK PECYPCOB, HCMONb3yeMbIX B | IIpoekT
IBYX H Ooyee paboTax, ¢ yKa3aHHEM HX 0OIIei CTOMMOCTH Pecypc
O061m1ast CTOMMOCTB
8 BriBecTn 11 KakIoro MoApaslieleHHs CHUCOK cOTpyAHUKOB co | Iloapasmenenue
cTaxxeM paboThl B (hupMme Oonee 5 neT, ¢ ykazaHueM X rojnoBoro | CoTpymHHK
Joxofa Crax paboTsl
T'onoBoii noxon
9 BeBecTH Ans  KaXIOro TOApasfeNieHus CHucok mpoektoB uM | [loxpasnmenenue
BBITNIOJIHACMBIX, C YKasaHueEmM OTHOCHUTEIBLHON YHUCJIICHHOCTHU HpOCKT
COTPYIHUKOB, pACCUMTAaHHBIX B TMpPOLEHTaX OT oOmiero uwcna | OTHOCHUTENbHASI YUCICHHOCTh
COTPYAHHUKOB (PHPMBI COTPYAHHUKOB
10 s xaxnoro pykoBOJOUTENST BBIBECTHU CIIUCOK NMPOEKTOB, KOTOpbIMU | PykoBoguTens
OH PYKOBOJUT C YKa3aHHEM HUX OOIIeH CTOUMOCTH IIpoexTsl
O01m1ast CTOMMOCTB
11 Jyis KaXIoro MpoeKTa BBIBECTH CIHCOK BHINMONHEHHBIX pabdor, ¢ | I[Ipoekr
YKa3aHHEM UX CTOUMOCTH Pabora
[ata 3aBepeHust
Croumoctb
12 Jns  xaxzaoro mnojApaslelieHdss BBIBECTM CIHCOK CcOTpyAHUKOB | Iloapasmenenue
MIEHCMOHHOTO BO3pacTa, ¢ yKa3aHHEM MX BO3pacTa M rofoBoro noxoxa | CoTpymaHHK
Bo3zpact
T'onoBoi noxon
13 BriBectu crincku paGoT, BBIMONHIEMBIX COTPYIHUKAMH MY>KCKOro | JKeHCKHil mepcoHam
JKEHCKOTO T0J1a, C YKa3aHUEM MX OOIIe CTOMMOCTH Myxckoi nepcoHa
PaboTst
O6m1ast CTOMMOCTB
14 Jis  KakIoro TpoeKTa BBIBECTH CHHCOK HE HadaThix pabor, c¢ | IIpoekt
YKa3aHHUEM UX JUIMTEIbHOCTH, PACCUMTAHHOM B MecsLax Pabora
Jara nayamna
JnurensHOCTH
15 Jnsg  xaxzaoro mpoekTa BBIBECTH Ha3BaHuE mojpasneneHus, | [Ipoext
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OTBETCTBEHHOI'O 32 €ro BBINOJHEHHWE U CIHCOK ydacTByromux B ero | Ilompaznenenue
BBITIOJIHCHUH COTPYAHUKOB, IMCIOIINX CpeHEee 00pa3oBaHue Hcnonuurens
JlomxHOCTB

Pacnipenienenue coTpyITHUKOB 110 IPOEKTaM

[IpoekTt UccnenoBanue peiHka
COTpyaHUK: JlOIKHOCTE:
NBanos .. Mapketosior
[Terposa A.IL DKOHOMHCT
Cunopos C.C. AHaIATHK
[Ipoekt Pa3zpaboTka npoaykra
COTpyaHUK: JlOIKHOCTE:
Opnoga N.1O. TexHomnor
SActpedos A.I1. [Iporpammuct
Coxkoiosa O.C. Penakrop

Puc. 1. IIpumep opopmiieHrs oT4yeTa
PesynpTar BBIOMHEHWS 3aJaHus OQOPMIIICTCS W TMPEACTABISCTCS TPENOJaBaTeIi0 B

3JIGKTPOHHOM BHJE. DNEKTpOHHBIN (ain (ums ¢aitna — dammwinsg CTyIeHTa U HOMEp €ro BapuaHTa)
JOJDKEH conepxarb 0azy maHHbIX MS Access co BceMH OOBEKTaMH, MPEIyCMOTPEHHBIMH IYHKTAMH
3a7aHusl.

TeMbl KOHTPOJIBHBIX PadOT 1JIs1 0YHO/3204HOM (opMBbI 00yUeHUsI
KonrponbHas paboTa sBiseTCs WHAWBUIAYAIbHOM CaMOCTOSTEIbHO BBIMOJIHEHHOW paloToii

cTyieHTa. BapuaHT KOHTpPONBHOW pabOTHl CTYIEHT BBIOMpAeT W3 TepedHsi paboT, PEeKOMEHIyEeMBIX
npernojiaBaTeseM, BEAYIIMM JaHHYIO TUCHMIUIMHY, COIVIACHO MOCJEIHUM JBYM IM(paM HOMepa B
3aueTke (ecsiu yucno 6ospuie 50, To oT Hero Hago oTHATH 50). KonTponpHas paboTa A0KHA coAepkKaTh
CIIEYIOIINE CTPYKTypHbIE 3ieMeHThl: TuTynbHbll snuct Copepxanue Bpenenune OcHOBHas yacTb
3axmtouenrne CrUCOK JIUTEpaTyphl.

1.

gk~ wn

9.

10.

[TonsiTHEe MH(OPMAIIMOHHBIX TEXHOJOTHM, UX 1€, METO/IbI U CPE/ICTBA.
Bunbl ntHQOpPMAIIMOHHBIX TEXHOJIOTUN U POTPaMMHbIE IPOAYKTHI, X peaTu3ylollue.
HoBble nHpopMaloHHble 1 KOMMYHUKAaTHUBHbBIE TEXHOJIOTHH.
WH(popMalinoHHbIE TEXHOJIIOTUN SKCIIEPTHBIX CUCTEM.
Bo3moxHbBIE TyTH ¥ METO/IbI BHEIPEHUS U PETYIIUPOBAHMS HOBBIX TEXHOJIOTUN U UX MPUKIIATHBIX
IPUMEHEHUH B HMHTepecax OOILIECTBEHHOTO pPa3BUTHS, HKOHOMMYECKOI'O POCTa W Hporpecca
JI€MOKpAaTHUH.
Nudopmannonnsie cucreMsl. Knaccugukarus mHOOPMAIIMOHHBIX CUCTEM.
HoBble BO3MOXHOCTH, BBI30BBI M YIpoO3bl, KOTOpbIE BCTAIOT MeEped TOCyIapCTBEHHBIMHU,
KOMMEpPYECKHMHU M OOIIECTBEHHBIMH OpraHU3alMsIMU M TPaXJaHAMU B CBSI3M C Pa3BUTHEM U
pacnpocTpaHEHHEM HOBBIX HH(POPMAIMOHHO-KOMMYHUKATUBHBIX TEXHOJOTUH U MEPEX0/oM K
MH(POPMAIIMOHHOMY OOIIECTBY.
[Tpo6iema Bxoxaenust Poccuu B MupoBoe HH(OOPMALIMOHHOE ITPOCTPAHCTRO.

[TonsTue 3amuTs MHGOPMAIUK. YPOBHH 3aLIUTHI HH()OPMALIHH.

Yrpo3bl UHPOPMALIMOHHBIM CUCTEMAM U UX BUJBIL.
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[TpoGnembr nHGOpMaITOHHON Oe30macHOCTH B Poccuu u B Mupe.

Pazpabotka mnomutuku wuHGpOpMAMOHHOM Oe3omacHocTH. Konnenuus uHGOpMAIMOHHON
6e3onacHocTH Poccuiickoit denepanum.

MeToap! 1 CpeacTBa 3alUIUThl HH()OPMAIK B UHPOPMALIMOHHBIX CHCTEMAX.

Kpunrorpaduueckas 3amura nHpopMaLuu.

TexHuueckue, OpraHu3allMOHHBIE W IPOrpPaMMHBIE CPEACTBA O0ECIEUEHUS] COXPAHHOCTH H
3aIUTBI OT HECAHKIIMOHMPOBAHHOTO JOCTYIIA.

Buibl KOMIIBIOTEPHBIX IPECTYIIIEHUI.

XaKepCTBO: IIOHATUE, BUJIbI, OTBETCTBEHHOCTD.

[TpoGuieMbl mpaBoBOrO perynupoBanus B cetu MHTEpHET.

bopr6a ¢ mpecTyHOCTbIO B IN100aIbHBIX KOMIIBIOTEPHBIX CETAX: MEKAYHAPOIHBIN OIBIT.
DeKTpOHHO-IM(POBAs MOAMUCH KaK WHCTPYMEHT MPUAAHUS IOPUIHUECKONW CHIIBI 3JIEKTPOHHBIM
JOKYMEHTaM.

OCHOBHBIE IPUHIHIIBI Pa3pa0OTKU NOTUTUKHA HHPOPMALMOHHOM O€30MacCHOCTH.

Passutne OC cemeiictBa Windows.

KommnbroTepHblie ceTH: NPUHLIUIBI ()YyHKIIMOHUPOBAHUS M PECYPCHI.

Tornonorust KOMIBIOTEPHBIX CETEH.

Hcropust 3apoxkaenus u pazsutus MaTepHera.

ConuanbHble W KYJNbTYpHbIE IOCIEACTBHS pacnpocTpaHeHuss HTepHeT-KOMMyHUKalMi B
obmecTne.

WHTEpHET U €r0 OCHOBHBIE BUBI CEPBHCA.

I'nmoGanbHast cerb HTEpHET: IPUHLUIIBI PYHKIIMOHUPOBAHUS U PECYPCHI.

HoBble BO3MOXHOCTM INpuMeHeHHsl VHTepHeT-TeXHOJOrMii B  00JaCTH  MOJIMTUYECKHUX
TEXHOJIOTUH.

I'mobanbHas cets Internet. IpencraBienue o cTpykType u cucteme aapecanuu Internet.
IIporokomnsr MHTEpPHET.

W HTEpHET-TEXHOJIOTUN B IIOBCEIHEBHOM JKU3HH.

[Touck nnpopmanuu B Marepuer. Web-unnexcsl, Web-katanoru.

ITorckoBbIE CEPBEPBI.

CoBpemenHble TexHosIorun oOuieHus B intepHer. CeTeBoil 3THUKET.

ConuanbHble CETU: UX NIPEUMYIIECTBA, HEJOCTATKH, XapaKTEPUCTUKH, CTAAUH Pa3BUTHS.
CucreMbl 3J1€KTPOHHBIX IUIaTeXeH, HU(POBbIE TEHBIH.

[Tonsatne uHPOPMALMOHHON O€30MacHOCTH, MOHMMAaHHE HOBBIX BBI30BOB, CTOSIIMX Hepen
[IPaBOOXPAHUTENIbHBIMH, BOCHHO-TIOJUTHUUYECKUMU M Pa3BEAbIBATEIIbHBIMU  CTPYKTYpaMu
rocyapcrBa.

OneiT ucnonb3oBaHuss VHTEpHET B KayecTBE HHCTPYMEHTa IPABO3ALUTHOM, Tpa’kJaHCKOM,
J€MOKPATUYECKON aKTUBHOCTHU U MOJIMTHYECKONW caMOOpTraHu3aIiy o011ecTBa.

OcHoBHbI€ (OPMBI U HAIIPABJICHUS PA3BUTHUS 3JIEKTPOHHON KOMMEPIIUH.

OnbIT rocy1apcTBEHHOTO PEryIMpOBaHus IHTEpHET U ero NpuiIoKeHuil 3a pyoeKoM.
HopmaruBHo-nnpaBoBasi 0aza, peryiupyomas pa3BUTHE W TNpPUMEHEHHE HWH(POPMAIMOHHO-
KOMMYHMKATHUBHBIX TEXHOJIOTU B Poccun.

CpaBHUTENBHBI aHaIM3 ONbITa TOCYAAPCTBEHHOro KOHTposst MHTepHer B  crTpaHax,
peanu3youmx NpoIyMaHHYyI0 U KOMIUIEKCHYIO cTpaTeruto B aToi obnactu (Cunramyp, TaiiBanb,
Kwuraii).

[TpobGnembl co3aHNs UCKYCCTBEHHOT'O MHTEIJICKTA.

Hcropus ssmorckoro npoekra 9BM maToro nokojaeHusl.

[TpuMeHeHne MEeTOI0B paclio3HaBaHUs 00pa30B.

[IpaBuTENnbCTBEHHBIE TPOrPaMMBbI B 00J1acTH MHGOpMATH3aLUU: IporpaMma «JIeKTPOHHAs
Poccus».
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48. [IpaBuTeNbCTBEHHBIE IPOTPAMMBI B 001acTH HH(GOPMATU3aLKMU: TporpaMMa «DJIEKTPOHHOE
MIPaBUTEIILCTBOY.

49. [IpaBuTeNbCTBEHHBIE MPOTrPAMMBI B 00J1aCTH HH(GOPMATU3ALINUN: KOHIEIIHS «3JIEKTPOHHOTO
rocy/1apcTBay.

50. [ToHsiTHE M CYITHOCTH AJIEKTPOHHOTO JOKYMEHTOO0O0POTA.

IxaJia oneHUBaAHUA

YCTHBIH ONIPOC M pelieHue 3a1a4

YpoBeHb 3HAHMI, YMEHUH ¥ HaBBIKOB OOYYAlOIIErocsi IpU YCTHOM OTBET€ BO BpeMsd
MPOBEACHUS TEKYIIEro KOHTPOJs ompenensercs Oawamu B nuamasone 0-100 %. Kpurepusvu
OLICHUBAHMS TPU MPOBEACHUU YCTHOTO OIpOCa SBISIETCS JEMOHCTPAIMSl OCHOBHBIX TEOPETHUECKUX
MOJIOKEHUH, B paMKax OCBaMBaeMOW KOMIIETEHIMH, YMEHHE NPUMEHATh IOJy4YeHHbIC 3HAHHUS Ha
NPaKTHUKE, OBJaJICHUE HABBIKAMM aHalM3a M CHUCTeMaTH3aluu (puHaHCOBOW WHpopManuu B 001acTH
rOCy/IapCTBEHHBIX U MYHHUIIUITAIBHBIX (PUHAHCOB.

[Tpu onleHMBaHMM PE3YNIHTATOB YCTHOT'O ONPOCA MCIIOJIB3YETCs CIEAYIONIAs MIKala OIEHOK:

100% - VYyanmiicss JEMOHCTPHPYET COBEPIICHHOE 3HAHHUE OCHOBHBIX TEOPETHUCCKUX IOJIOKCHHM, B
90% paMKax OCBaMBaeMON KOMIIETEHIIMH, YMEeT MPUMEHATH JeHcTByolee OI0KeTHOE 3aKOHOIAaTeNbCTBA B
cBOCH MPOdeCcCHOHANTBHOM ACATEILHOCTH, BIIAJICCT HABBIKAMH aHATU3a

JeicTByromeil 61omkeTHol cucteMsl PO

89% - Yuanmiicss [eMOHCTPHUPYET COBEPIICHHOE 3HAHWE OOJBINCH YaCTH OCHOBHBIX TCOPETHUCCKUX
75% MOJIOKEHUH, B paMKax OCBaMBaeMOW KOMIICTCHIIMH, YMEET IPUMEHATh JeicTByIolee OOHKETHOE
3aKOHOJATEIbCTBA B OTACIBHBIX cepax MPOPECCHOHANBHOW MEATEIbHOCTH, BIAJCET OCHOBHBIMH
HaBBIKAMU aHAJIM3a JEHCTBYIONIEH OI0IKeTHOH cucteMbl PO

74% - VYyammiicss AEMOHCTPHUPYET IOCTAaTOYHOE 3HAHHE OCHOBHBIX TEOPETHUYCCKUX IOJOXKCHUH, B
60% paMKax OcBaWBacMON KOMIIETEHIINH, YMEET MPUMCHATH JCHCTBYoIIee OI0KETHOE 3aKOHOIATEIbCTBA B
OTIENBHBIX cdepax Mpo(ecCHOHATBPHON MAeATEIFHOCTH, YaCTUYHO BIIAJICET OCHOBHBIMH HaBBIKAMHU
aHalm3a NefcTByIomel OrmKkeTHOH cucteMbl PO

MeHee VYyammiicss IEMOHCTPUPYET OTCYTCTBHE 3HAHUA OCHOBHBIX TCOPCTUYCCKHUX IIOJIOKCHHUH, B
60% paMKax OCBamBaeMOW KOMITCTCHIINH, HE yMEeT MPUMEHSITh JACHCTBYIOMIee OI0PKETHOE 3aKOHOJAaTEIhCTBA
B CBOEH mpodeccHoHaIFHON AeATENIFHOCTH, He BiIaficeT HaBBIKaMH aHAIIN3a

JeHCTByIOmEH Or0IKeTHOM cucTteMbl PD

TecrupoBanue
VYpoBeHb 3HaHUH, YMEHMI 1 HaBBIKOB 00YYaIOLIErocs MPU YCTHOM OTBETE BO BpPEeMsl IPOBEIECHUS
TEKYIIEro KOHTpossl ompenensercs Oamwtamu B auanazoHe 0-100 %. Kpurepuem oneHuBaHus Npu
IIPOBE/IEHUU TECTHUPOBAHUS, SIBJISETCS KOJMUYECTBO BEPHBIX OTBETOB, KOTOPbIE JaJl CTYACHT Ha BOIPOCHI
tecta. Ilpm pacuere KonmuecTBa OaNyIOB, MOJNYYEHHBIX CTYJSHTOM TII0 HWTOTaM TECTHPOBAHUS,
UCHOJb3YyeTCs cienyomas Gopmyna:

5=2100%,
0

rae b — konu4ecTBo 6aJ'IJ'IOB, MOJIYYCHHBIX CTYACHTOM I10 UTOT'aM TCCTUPOBAHUA;
B — xonmmdectBo BCPHBIX OTBETOB, JAHHBIX CTYACHTOM Ha BOIPOCHI TCCTA,
O- 06]]_[66 KOJIMYCCTBO BOIIPOCOB B TECTC.

IIpoBepka pedepara
YpoBeHb 3HaHMI, YMEHUH U HaBBIKOB oOOydaromlerocs Mpu HpoBepke pedepata BO Bpems
MPOBEJICHUSI TEKYIIero KOHTpoJsi ompenensercs Oammamu B auana3zone 0-100 %. Kpurtepusmu
OLICHHWBAHUS MPU NMpoBepKe pedepaTa ABIAETCS JEMOHCTPALMSI OCHOBHBIX TEOPETUYECKUX MOJIOKEHUH, B
pamMKax OCBauBaeMOM KOMIIETEHIUH.
ITpu oneHMBaHUM PE3yNIHTATOB YCTHOT'O OMpPOCa UCIIOJIb3YETCs CIEeNyIoIas IKaza OI[eHOK:

100% - VYuaiuiicss JeMOHCTPUPYET COBEPIIECHHOE 3HAHHME OCHOBHBIX TEOPETHMYECKHX IOJOXKEHHM, B
90% paMKax OCBaHBAEMOM KOMIICTEHIIHH.
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89% - VYuaiuiicss 1eMOHCTPUPYET 3HAHUE OOJIBIICH YaCTH OCHOBHBIX TEOPETHUYECKUX MOJIOKEHHH, B
75% paMKax 0CBaMBa€MOI KOMIETEHIIHH.
74% - VYuaruiics J1eMOHCTPUPYET OCTATOYHOE 3HAHHME OCHOBHBIX TEOPETHYECKUX IMOJIOKEHUM, B
60% paMKax OCBaMBacMO¥ KOMIICTCHIIHH.
MeHee VYuaiuiics IeMOHCTPUPYET OTCYTCTBHUE 3HAHHMS OCHOBHBIX TEOPETHUECKHUX TOJIOKCHUMN, B
60% paMKax OCBaMBaeMO¥ KOMIICTCHIHH.
4.3. OueHoYHBbIE CPEACTBA JJIsl MPOMEKYTOUHON aTTecTAlluN

4.3.1. TlepeyeHb KoOMIEeTEeHHHMH ¢ YKa3aHHeM JTamnoB HX (OPMHPOBAHUS B Hpolecce
ocBoeHHsi 00pa3oBaTeibHOW nporpamMmbl. [loka3aresn U KPpUTEPUU OLEHUBAHUS KOMIIETEHUHH ¢
yueToMm dTana ux GopMupoBaHus

Kong
Kon HanmenoBanue HaunMmeHoBaHHe 3Tana 0CBOSHUS
JTaIra OCBOCHHS
KOMIICTCHIIUH KOMIICTCHIINN KOMIICTCHIIMN
KOMIIETCHIIUH
CnocobOeH HCIONb30BaTh B ®dopMHpOBaHHE HCXOIHBIX JTAaHHBIX LIS
npogeccHoHaTLHOI peLIeHns 3aj1a4 npogeccHOHaTbHON
NESTETHOCTH OI1K-5.2 JIEATETLHOCTH Ha OCHOBE WH()OPMAIMOHHON
1H)OPMAIHOHHO- KyJBTYPBI C MPUMEHEHHEM HH(bclpMauHOHHo-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHHA.
KOMMYHUKaIMOHHbIE
3akperuieHre HaBBIKOB PELICHUS 3372
TEXHOJIOTUH, N
npoheCcCHOHATBHON IEITEIBHOCTH HAa OCHOBE
TOCYapCTBCHHbIC 1 UH(POPMAIHOHHON KYIbTYPhI C MPUMEHEHHEM
OIIK-5 MYyHHUIUIIAJIBHBIC UHPOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX
MH(pOPMALMOHHBIE TEXHOJIOTHIA.
CHCTEMBI; MIPUMEHSTh OITK-5.3
TEXHOJIOTHHU DJIEKTPOHHOIO
MPaBUTENBCTBA u
MPEIOCTaBICHHS
rOCy1apCTBEHHBIX
(MyHUITUTIIAJIBHBIX) YCIIYT
PeKOMeH}]yeMLIe
JTamn 0CBOCHUS Kpurepnii cpeacTBa
IToka3aTenb oeHMBAHUS
KOMIICTECHIIMU OllCHUBAaHUA (MeTO}]])I)
OllCHUBAaHUA
OIIK-5.2 3HaeT  OCHOBBI  coBpeMenHpix || TyOOKOE 3HaHHE Sauer B opme
.. |OCHOB COBpeMEHHBIX SIIEKTPOHHOTO  TecTa
Dopmuposatue MCXOMHBIX | yyhopMalMOHHBIX ~ TEXHOJIOTHiA p P ’
JAHHBIX U pelICHUs 3ajad HUH(POPMAITHOHHBIX YCTHOTO  Ompoca |
IpOdECCHOHANBHOI (cbopa, 006pabOTKH, XpaHEHHS W |rexHomoruit (cbopa, peleHus MPaKTUIECKOi
JeATENBHOCTH  Ha  OCHOBeE | Iepenaun nHpopmaImn) u |00paboTKH, XpaHEHUS H| 3a/1a4l Ha KOMITBIOTEPE
MH(OPMALMOHHO KYJIBTYPEIL C | TeHACHLMIT UX Pa3BHTHSL Tiepe/iain )
nHbOpMAIUK) 1
TIPUMCHCHHEM 3HaeT IIPUEMBI paboTHI c ¢op N
nHpopMannoHHO- TCHACHIMH UX
KOMMYHHKATIHOHHBIX COBPEMEHHBIMH THUIIOBBIMH | pasBuTHSL.
TEXHOJIOTHIA. HakeTaMH TPHKIAgHBIX mporpamm |I'mybokoe 3HaHME
(MS Excel, MS Word u MS Power | IPHEMOB paboTsi ¢
Poi 6 COBPEMEHHBIMH
oint), 00ECHCYMBAIOUIMX WHPOKUE | /0o oM
BO3MOXHOCTH 06pa6OTKI/I MPUKIAJHBIX [IPOTPaAMM
I/IH(bOpMaHI/II/I. (MS Excel, MS Word u
3HaeT  OCHOBHBIE  TpeOOBaHUA MS Power Point),
. obecreunBaronInx
“H(OPMAMOHHON OE30MTaCHOCTH. HTHPOKHE BO3MOKHOCTH
00paboTKH
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nH(pOPMAIINH.
Bnanenue 3HanussMu 00
OCHOBHBIX TPEOOBaHUSIX

nH(pOpMaMOHHOH

0e30I1acHOCTH.
OIIK-5.3 3HaeT  mpeaMeTHY0 — 006macth, |CBOOOAHO M yBEpEeHHO | DK3aMEH
3aKpericHIe HABBIKOB coziepKaHue U B3aHMOCBS3b | ONIPEACIICHEI YCTHOTO
peleHus 3anaq OCHOBHBIX TPHHIMIOB, 3aKOHOB, |MH()OPMAINOHHO- BBIOpaHHOMY OHIETYy H
npodeccHOHANbHOI TIOHATHH u KaTeropuii |KOMMYHUKAaLIOHHBIE | peLIeHHEM
JeATeNbHOCTH Ha OCHOBE WHOOPMALMOHHBIX  TEXHOJIOTHH, | TEXHOJIOTHH, MPaKTHYECKOH
UH(GOPMAIMOHHOU KyJIbTYpHI ¢ | IPUMCHACMBIX B | TpeOOBaHH Ha KOMIIBIOTEPE
IpEMEHEHHEM IpodeCCHOHANBHOMN NEeSTENFHOCTH. | MH(POPMAIIMOHHON U
HHPOPMAIMOHHO- Omnpenensier nH(pOpPMaMOHHO- |OubIHOrpaduIecKoit
KOMMYHHKAIMOHHBIX KOMMYHUKAIIMOHHBIE TEXHOJIOTHH, |KYJIbTYPHI U
TEXHOIOTHIA. TpeOoBaHUsI HMH(POPMAIIMOHHONW | |MH(GOPMAIIMOHHON

Oonbnrorpaduueckoil KyJabTypsl H |0€30HaCHOCTH MPH
nHpopMannoHHON  0GE30MaCHOCTH | peIICHUH 3a1ad
pu penIeHuH 3a7a4 |npodeccnoHaNbHOM
PO eCCHOHANBHOMN NESITENFHOCTH. | ICSTENbHOCTH.
Brnaneer OCHOBaMH aHaIM3a
COIIMATBHO M MpodeccHoHaNTbHO
3HAYMMBIX NPOOJIEM, MPOLECCOB U
SIBJICHUH c HCIIOIb30BAHUEM
MaTeMaTHYeCKHX METOJIOB aHalh3a
U TPOTHO3MPOBAHUS HA OCHOBE
IIPUMEHEHHUS HOBEHIIEro
MIPOrPaMMHOTO 00eCIICUCHHS.

RRoOo~NoOR~wNE

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.

4.3.2 TunoBble OLIECHOYHbIE CPEICTBA

IIpumepHBIe BONPOCHI JIsA 3a4€Ta 10 AUCHHUILIMHE
[Tonstue nndopmaruzauuu. Mupopmaruzanus yrnpaBieHHs..
IIpumepsl CHMBOJIBHBIX KOJIOB, UX XapaKTEPUCTUKA.
XapaKkTeprucTUKa CUCTEM CUUCIICHUS.
OTiinumne cucTeM CUUCIEHUS OT CUMBOJIBHBIX KOJOB.
CocTaB 1 0COOEHHOCTH BBIUUCIUTEILHON CUCTEMBI.
Beruucnurensnas cucrema no JIx. ¢pon Helimany.
bazossle npunnune! /x. pon Heiimany.
TexHUKO-3KCIUTyaTallMOHHBIE XapaKTEPUCTUKH BBIYUCIUTEIbHON CUCTEMBI.
TeXHUKO-3KCIUTyaTallMOHHBIE XapaKTEPUCTUKH MEPCOHAIBHOTO KOMITBIOTEpPA.
CTpyKTypHO —pyHKIIMOHAIbHAs CXeMa IEPCOHAIBLHOTO0 KOMITBIOTEpA.
Bunel naMsaTH nN€pcOHAIILHOTO KOMIIBIOTEPA.
XapakTeprucTuKa NporpaMMHOro o0ecreyeHusl.
Bunas! nporpamMMHoro odecriedeHus A1 IEPCOHANBHBIX KOMITBIOTEPOB.
WHcTpymMeHTallbHOE TPOrpaMMHOE O0ecTieueHue.
Haznauenue 1 BUJIbI TPAHCIATOPOB.
[Ipouecc MOArOTOBKM MPOrpaMMBbI [Tl BHIIOJHEHUS! HA KOMITBIOTEpE.
Opranuzanys KOMIBIOTEPHON CETH.
OCco0EHHOCTH CETEBLIX B3aNMOIEHCTBUM.
XapaKkTepHuCTHUKa CETEBBIX TOMOJIOTHH.
TexHonoruu opraHu3alm CETeBbIX B3aUMO/ICHCTBHIA.
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IIpumepHbIe 3aJaHUA K 3a4eTy

3ananue 1.

Hcnonb3ys Bo3MOKHOCTH (OpMAaTUPOBAaHUS TEKCTa Ha 0a3e MpUMEHEHHUsS CTUiIed oQopMmIleHHUs,
pa3MeTUTh OTYET O PabOTe KaJIpPOBOH CIIYKOBI JUIsi pabOTHI ¢ HUM B PEXKHUME CTPYKTYpPHI JTOKYMEHTA.
CoxpaHUTh MOJYYCHHBIH AOKYMEHT, MPEAYCMOTPEB BO3MOXKHOCTh BHECEHHE H3MEHEHHI B OTAENbHBIC
pa3IeIbl TeKCTa.

3aganue 2.

Ha 6a3e oTdera 0 BHIIOJTHEHHOM MPOCKTE paboueii rpynmon MpoIeMOHCTPUPOBATH BO3MOKHOCTH
KOJUIGKTUBHOM pa0OTBl C JIOKYMEHTOM: DEXKHUM TJaBHOTO M BIIO)KEHHOTO JOKYMEHTa, CpaBHEHHE
Pa3IMYHBIX BEPCHI TOKYMEHTA, OPTaHU3AIHS PA3IMYHBIX PEKUMOB JIOCTYIIA K TEKCTY TIOKYMEHTA.

3aganue 3.

Hcnonb3yst BO3MOXHOCTH TabimuHOTo Tiporieccopa MS Excel, moaroToBuTh OTYETHI 1O OTEIAM,
coJieprKaIliue cleAyroulyo nHdopMalnoo: HoMep U HazBaHue npoekta, GO oTBETCTBEHHOTO 3a MPOEKT,
3aHMMaeMasi JIOJKHOCTh, pa3Mep CTaBKH, MPEIyCMOTPEB BO3MOXKHOCTH BBIBOJA Ha TeYaTh OTYETA IO
OpraHM3allfH B LIEJIOM U 10 KKJOMY OTAENY B OTACIbHOCTH.

3ananue 4.

Hcnonb3ys BO3MOKHOCTH TabnuuHOoro npoueccopa MS Excel, moaroToBuTh Ciucok COTpyIHUKOB
33JJaHHOTO OTHeNa (CM. BapUaHT) TNICHCHOHHOTO BO3pacTa, Ha OCHOBE HMMECIOIIMXCS JAaHHBIX O JaTe
POXKICHHS COTPYIHUKOB.

3aganue 5.

Hcnone3ys Bo3MokHOCTH TabiuyHoro mporeccopa MS Excel, onpeaenuts o0mue 3atpatsl Ha
BBITIOJTHEHHBIN OTJ/IETIOM IPOCKT, UCXO/SI U3 HMEIOIINXCSI JAHHBIX 00 OKJIaJjaX M CTaBKaX COTPYIAHHKOB, a
TaK)ke CTOMMOCTb 3aTPAaYeHHbIX MaTEPHAIIOB.

IIpuMepHbIe BONIPOCHI 1JIsl IK3aMEHA 110 AU CHHUILINHE:
1.TTonsaTne Tepmuna «MHpopmanus», OCHOBHBIE €€ CBOWCTBA.
2. Paznuuus mexay nousatusiMu «MHpopmarronHas TexHosorus» u «MHpopManoHHbIi mporecey.
3. Henu co3nanus nHGOPMAIIMOHHBIX CUCTEM, COCTaB HH(POPMAIIMOHHON CHCTEMBI.
4.0Oco0eHHOCTH MPOrPaMMHOI0 00ecIeYeHus 115l COBPEMEHHBIX HH(POPMALIMOHHBIX CHCTEM.
5.CocraB nakera MS Office, Ha3HaueHNE HACTOJIBHBIX MPUIOKEHHH.
6. Ha3znauenue n ocHOBHbIE (DPYHKIIMH TEKCTOBOTO npoieccopa Word.
7. Hasnauenue u hyHKIMOHAIbHBIE BO3MOXXHOCTH TaOJIMUHOTO mporeccopa MS Excel.
8.Ha3znauenue u Bo3MoHOCTH Iporpammsl Power Point.
9. OmpenencHuie u KiaccupuKanus HHHOPMAITMOHHBIX ITPOIIECCOB.
10. Koauposanue uHpopmarum.
11. CocraB BeruncauTenbHol cucteMsl. [Ipuniuns! pon Helimana.
12. Onpenenenue u kinaccupuKanys HHGOPMAIMOHHBIX TEXHOJIOTHH.
13. Knaccudukanus u KpaTkasi XapaKTepHCTHKa BHIOB MPOTPaMMHOT0 00ECTICYECHUSI.
14. CrpykTypHO-(yHKIMOHAIbHAsI OpraHU3alus IEPCOHAIBHOTO KOMIIBbIOTEpPA.
15. Buapl namMsaTH IEPCOHATBLHOTO KOMITBIOTEPA.
16. XapakrepucTuka HHPOPMAITMOHHOTO OOIIECTBA.
17. TenneHIMM pa3BUTHS COBPEMEHHBIX HH(GOPMAIIMOHHBIX TEXHOJIOTHH.
18. Undopmarusanus rocyAapCTBEHHOTO yIIpaBIECHUS.
19. Kinaccuduranust KOMIbIOTEPHBIX CETEH.
20. BapuaHTbI peaqu3aiuy CeTeBbIX TOMOJIOTUH KOMITBIOTEPHBIX CeTEeH.
21. Ha3HaueHHe ¥ MPUHIIATIBI OPTaHU3AIUH JIOKAJTBHBIX KOMIIBIOTEPHBIX CETEH.
22. TexHnueckue U MPOrpaMMHBIE CPE/ICTBA JIOKAIbHBIX KOMITBIOTEPHBIX CETEH.
23. Ha3zHaueHHe U MPUHIIAITEI OPTaHU3AIINH TII00aTHHBIX KOMITBIOTEPHBIX CETEH.

33



34

24. IlpuHnuns! GyHKIMOHUPOBaHUS ceTu MIHTEepHET.

25. OcHOBHBIE CEepBHCHI ceTH MIHTepHET.

26. Xapaktepuctuka opaysepa Internet Explorer.

27. NadhopManinoHHO-TIOMCKOBBIE CHCTEMBI (MaliHbl) ceTu VHTEpHET.

28. Monienu onucaHusi U CTPYKTYpHBIE 3JIEMEHTHI 0a3 JaHHbIX.

29. Kimaccuduxkanms u ocHoBHbIe xapaktepuctuku CYB/I.

30. Dtanbl mpoekTHpoBaHUs 0a3 JaHHBIX C UCIIOJIb30BaHHEM MS Access.

31. TlonsiTue MOJENU NaHHBIX.

32. [IpenmeTHast 06J1aCTh U METO/BI €€ OMMCAHUSI.

33. TexHosorus opranu3aiuu HHGopManroHHoro B3aumoeiicreus Web 2.0.

34. nTennexTyanbHas HOAAEpKKa YIIPABICHUYECKUX PEUICHUN. DKCIEPTHBIE CUCTEMBI.

35. Yrpo3sl 6e30macHOCTH KOH(PHUACHIINATFHON HH(DOpMAIIH.

36. [IpuHIMIIBI OpraHU3aKy 3alTUThl HHPOpPMAIIUA Ha 00bEKTaX HHPOPMATH3AIUH.

37. TpeboBaHMA K 3aLIUIIEHHBIM HH()OPMAIIHOHHBIM CHCTEMAM.

38. Kimaccudukaruss OCHOBHBIX METOJIOB 3aIIUTHI HH(POPMAIIHH.

39. MexcereBble  JKpaHbl, HX KilaccHu(uKamuMs MO  IMOKa3areiasM  3allUIICHHOCTH  OT
HECaHKIMOHUPOBAHHOTO JOCTYNa K HHPOPMAIIHH.

40. Onpenenenue U CTpyKTypa 0a3bl JaHHBIX.

IIpumepHbIe 3aJaHUA IS IK3aMeHa N0 U CHUILINHE
3amanmue 1.
B TexkcroBoMm mporieccope MS Word co3nats Tabiuity GyHKIMH Kak MOKA3aHO HIKE:

HazBauue Dopmyaa
GyHkuMu
te dx )2 2 2
X d dz
Lpamenne 11 = [G(x(t), yO, 20| o | +[ 2| +[ ] ot
TpaHCBEPCATbHOCTU i dt dt dt
C
2.BexTopHoe € € &3
MIPOM3BEICHHE axb :W da; 4a, as
vI9
b, Db, by
3aganue 2.

[Tpombiniennsie npeanpusatus N-oil odnactu npoussenu B 1 kBaprane 2017 roga 4370 craHkoB
c nporpammubIM ympasieHuem (CI1Y), a Bo BTOopoM u TperbeM KkBapTamax 5680 u 5965 CIIY
cootBercTBeHHO. CTommocTh onHoro CIIY B 1 kBaprane cocraBisiia 258 ThIC. pyO., a BO BTOPOM H
TpeTbeM kBapTanax 273 u 310 Teic. py0. COOTBETCTBEHHO.

@ rnaEHan MeHo BeraEka PasMETKA CTPAHHLE DOPMYAE! JaHHslE PELEHIMP OEAHHE BHa HaacTpoiiku
3 j;v Calibri S - A x SE==l® 5 osu - Eléjl A‘dl _,‘2 i:i:;::’: g:
Py | K& U-|@-|&-A-)\SES B | B | e aine - e ratamas matoe- | B oopuar - | @ !
Byep o6meHa LWpnpT BbipaBHMBaHUE Yneno Crunmn Aueiikm
G12 - =
A B C D E F
1 | keapTan |l keBapTtan lll keapTan Obuwas cToMMocTb
Konu4ectso
- cny 4370 5680 5965
CtouMmocTb
258000 273000 310000
3  oaHoro CNY
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Onpenenuth B siueiike E2 obmryro ctommocth Bcex CIIY, mpousBeneHHbix B N-0if oOmactu 3a
nepsble Tpu kBaprana 2018 rona.
Ocy1iecTBUTh KOHTPOJIb U3MEHEHUS 3HaUYCHHS sST9eKu E2 Takum oOpa3oM, 4To eciu:

- 3HaueHue suerku E2 npeBpicuT 5 MUIIIMAPAOB, TO OHA OKPAIIUBAETCS B KPACHBIN 1[BET;

- 3Ha4YeHue siueiiku E2 Oyner MeHsbIe 4 MIIIIHAPA0B, TO OHA OKPALITMBAETCS B 3€JICHBIN IIBET.

3aganue 3.

Hcnonb3yss 0Gazy manHbix MS Access «COTpYOHHMKH OpraHu3alli», co3Aarh (Gopmy,
coJiepKalIyto ciaeayoinyo uHpopmaiuoo: tadensHbiii HoMep, PHO, mOmKHOCTD, pa3Mep 3aHUMAaEMOU
CTaBKU. Bp1ienuTh B HEW COTPYAHUKOB, 3aMEILAIOIIUX ITOJIHYIO CTaBKY.

3aganue 4.

Hcnone3yst 6a3y nmanHbix MS Access «IIpoekTel», cO31aTh OTYET, COMCPIKALIUN CIICTYIOUTYIO
MHGOpPMALIMIO 10 BBINOJHSAEMBIM IPOEKTaM: Ha3BaHUE IPOEKTa, IOJpa3JelieHUue, PYKOBOJIUTEIb
noapaszaenenus, @O, TabenbHbI HOMED, 3aHUMaeMasi I0JDKHOCTD, pa3Mep CTaBKH, CTaX.

[TosIHBIM KOMIUIEKT OLEHOYHBIX MAaTEpHUaJOB AJIs NPOMEKYTOYHOM aTTECTALlMM IPEACTABIEH B
[Tpunoxenun 1 PILJL.

IIIxana oneHNBaHUA

[Tpu oueHUBaHUM PE3yNIbTATOB O0YUEHHSI UCIIOIB3YETCs CIEAYIOIIAs IIKaja OLCHOK:

100% - 90%
(oTIIMYHO)

Oranbel  KOMIETEHLUH, HPEIyCMOTPEHHbIE  aJalTUPOBAaHHOM  00pa30BaTEIbHOMN
porpamMmoii, chopMHpOBaHbl Ha BEICOKOM ypoBHE. CBOOOIHOE BIIaZIeHHE MaTEpUaoM,
BBISIBIICHHE MEXIPEIMETHBIX CBS3€i. YBEPEHHOE BJaJICHHE MOHATHIHBIM arIapaToM
JUCIUTUIAHBL. [IpakTuueckue HABBIKU npodecCHOHANBbHOM  JESITeTbHOCTU
chopMUPOBaHEI Ha BBICOKOM ypoBHE. CHIOCOOHOCTP K  CaMOCTOSITCIIBHOMY
HECTaHJIAPTHOMY PEHICHUIO MPAKTUYECKHX 3a/1a4.

89% - 75%
(xoporio)

Otanbl  KOMIIETEHLIMH, TPEAyCMOTPEHHbIE  aJalTHPOBAHHOM  0Opa3oBaTelbHOM
MporpaMMoii, copMHUPOBAaHbI JOCTATOYHO. JleTanbHOE BOCHPOU3BEAECHHE Y4EOHOTrO
Mmatepuana. [IpakTuyeckue HaBBIKM MPOGECCHOHATBHON EATENbHOCTH B 3HAYMTEIbHOM
Mepe copMupoBaHbl. [IpUCYTCTBYIOT  HaBBIKM  CAaMOCTOSATEIBHOIO  PELIEHUs
IIPAKTUYECKUX 3aJa4 C OTAEIbHBIMU 3JIEMEHTAMH TBOPUYECTBA.

74% - 60%
(ymoBieTBop
UTEJIBHO)

Oranbl  KOMIETEHLUH, MPEIyCMOTPEHHbIE  aJalTHUPOBaHHOM  00pazoBaTENbHOMN
nporpaMMmoii, chopMUpOBaHBI HAa MHHUMaJIbHOM YypoBHe. Hanuume MHMHUMAaIBHO
JIOTYCTUMOI'O YpPOBHSI B YCBOEHMM Y4e€OHOro Marepuana, B T.4. B CaMOCTOSITEIbHOM
peleHNH  TMpakTHYecKuX 3ajnad. [IpakTuyeckue HaBbIKM  IpOQecCHOHATBHOMN
JeSITeNIbHOCTH C(hOPMHUPOBAHBI HE B MOJTHON MEpE.

Menee 60%
(HeyoBieTB
OPHUTEINBHO)

Oranbl  KOMIETEHIMH, MPEeIyCMOTPEHHbIE  aJanTHUPOBAaHHOW  00pazoBaTENbHOMN
nporpammoii, He chopmupoBaHsl. HemocTtaTouHbi ypOBEHH YCBOCHHS MOHSTUWHOTO
anmapata W Hajguuue (parMeHTapHbBIX 3HaHUK 10 aucuurUimHe. OTCyTCTBHE
MHHUMAJIBHO JOIYCTUMOTO YPOBHS B CAMOCTOSITEIBHOM PENIEHUH MPAKTHYECKUX 3a]1ay.
ITpakTudeckrie HaBBIKK MTPO(HECCHOHATBLHON IEATEIHHOCTH HE C(HOPMHUPOBAHBI.

4.4. MeToauueckue MaTepHaJIbI

[Ipouenypa olLeHUBaHUS 3HAHWM, YMEHUW, HABBIKOB M (WJIM) ONbITAa JESITEIBHOCTH,
XapaKTEePU3YIONIUX JTanbl (OPMUPOBAHUS KOMIETEHIIMH, OCYIIECTBISIIOTCS B COOTBETCTBUU C
[TonoxeHneM 0 TeKyIIeM KOHTPOJIE YCIIEBAEMOCTH M MIPOMEKYTOUHOU aTTecTalnu cTyeHToB B PI'bOY
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BO PAHXul'C u PernmamenTtomM o Oa/uTbHO-PEUTHHTOBOM cucTeMe B BoarorpajackoM HHCTHTYTE
ynpasnenus - pumane PAHXul'C.

5. MeToauuyecKue YKa3aHusd 1J1d Oﬁy‘lalOHIl/IXCﬂ 0 OCBOCHHIO JUCHMIIJIUHBbI

PexoMenganuu mo IVIAHUPOBAHHUIO X OPraHu3aliud BpEMEHU, H606X0)II/IMOF0 Ha U3y4YeHUue
AUCHHUIIIMHBI

IIpu pabore ¢ HacTOSIUM Y4€OHO-METOAMYECKMM KOMIUIEKCOM 0c000€ BHUMAaHME CIIEAyeT
Oo0paTUTh Ha 3HAHUE TEOPETUYECKUX BOMPOCOB WH(POPMATUKH, HMETh BBICOKUH  YPOBEHb
MHGOPMALIMOHHOM KyJIBTYpBl, 3HaTh YCTPOMCTBO COBPEMEHHOI'O MEPCOHAIBHOIO KOMIBIOTEPA, HUMETh
ri1yOOKHe HAaBBIKK pabOTHl C COBPEMEHHBIMHU OIEPALMOHHBIMU CUCTEMaMH M O(GHUCHBIMH MPHKIJIAIHBIMH
naketamu. Ilepen BbInosHEHUEM TPAKTUYECKUX 331aHUH 00s13aTEIbHO AOJDKEH OBbITh MOAPOOHO pa3o0paH
U U3Yy4Y€H TEOPETUUYECKUN MaTepual 1o Kax/10i TeMe Kypca.

B mpouecce n3ydeHuss Kypca CTYAEGHT JOJDKEH BbIpaOOTaTh HABBIKM M INPUEMbI BIAJCHUSA
COBPEMEHHBIMU TEXHOJOTHUAMHU OOpabOTKH, XpaHEHHWs, Mepeladyd M MpHeMa MACCHBOB HOPHIUYECKOM
uHpOpMallUU B Pa3IMYHbIX OOJIACTSX JAEATEIBHOCTH IMPaKTHKAa-IOPUCTa M YMETh MX MCIOJb30BaTh B
COBPEMEHHOM PBIHOYHOM MUDE.

Jns Oonee yriyOJeHHOTO H3y4YeHMs AMCLUIUIMHBI, CaMOCTOATENbHON pa3paboTKe JOKJIAIO0B,
COOOIICHUH B T.4. C HCIOJIB30BAHUEM MYJIBTUMEIUUHBIX CPEICTB, JIMOO BBHIMOJIHEHUH MPAKTUYCCKOM
paloThI CTyJJeHTaM HEOOXOIUMO I0JIb30BaThCsl PEKOMEHI0BaHHOM B pabouell nmporpamme JUTEpaTypou.
IIpy camMoCTOATENBLHOM M3YyYEHHHM Kypca PEKOMEHIYETCs I0JIb30BaThCsl UCTOUYHHMKAMM, YKA3aHHBIMH B
CIIMCKE OCHOBHOM JIMTEPATYPBHI.

CTpyKTypa BpeMeHH, He00X01MMOI0 HA H3y4YeHHe TUCHHILIUHBI

dopma n3ydeHns: TUCHUTIIINHBL Bpewms, 3aTpaunBaemoe Ha
U3y4eHHe JUCLHUIUIUHBL, Yo

Uzyuenue JUTEPATYpHI, 40

PEKOMEH/I0BaHHOM B  y4eOHOM

nporpamMme

Pemenne 3amad, NpakTHUECKHUX 40

yIpa)XHEHUH W CUTYAIlHOHHBIX

IpUMEPOB

N3ydyeHne TeM, BBIHOCHUMBIX Ha 20

CaMOCTOSTEIIFHOE PACCMOTPEHHE

Hroro 100

PexomMeHnaanmuu no noaAroToBKe K NPakTH4eCKOMY (CEMHHAPCKOMY) 3aHATHIO

[TpakTdeckoe (CeMUHAPCKOE) 3aHSATHE - OJHA M3 OCHOBHBIX (OpM oOpraHu3zanuu y4eOHOTO
mpolecca, MpeACTaBisomas co0Ol KOJUIEKTUBHOE OOCYXKIEHHE CTYIEHTAaMU TEOPETUYECKUX H
MPaKTUYECKUX BOIPOCOB, PEUICHUE MPAKTUYECKUX 3a/1a4 MOJl pyKOBOACTBOM NpenojaBaress. OCHOBHOM
LEebI0 MPAaKTUYECKOTO (CEMUHAPCKOr0) 3aHATUS SBJSETCS MpOBEpKa IIYOMHBI NMOHMMAaHUS CTYIEHTOM
M3y4aeMOi TeMBbI, y4eOHOTO MaTepuana U yMEHUS U3JI0KUTh €ro COJIePKAHUE SICHBIM U YETKUM SI3BIKOM,
Pa3BUTHUEC CaMOCTOATCIBHOI'O MBIIIJICHUA U TBOp‘-IGCKOfI AKTUBHOCTH Yy CTYJACHTA. Ha MPAKTUICCKUX
(ceMHHApCKUX) 3aHATUSAX MPEAIoaraeTcs pacCMaTpuBaTh HauOoJee BaXKHbIC, CYIIIECTBEHHBIE, CIOKHbBIE
BOIIPOCHI, KOTOphIE HamboJiee TPYAHO YCBAWBAIOTCS CTylIeHTamH. IIpu STOM TOTOBUTBCS K
MPAaKTUYECKOMY (CEMHUHAPCKOMY) 3aHSATHIO BCErjJa HYXHO 3apaHee. [lonroroBka K NpakTHUYECKOMY
(ceMmrmHAPCKOMY) 3aHATHIO BKITIOUAET B Ce0s ClIeIyIOIIee:
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- 00s13aTeIbHOE 03HAKOMIICHHE C IIJIAHOM 3aHSTHS, B KOTOPOM COJAEPKATCS OCHOBHBIC BOIIPOCHI,
BBIHOCHMBIE Ha 00CYKICHUE;

- W3YYCHHE KOHCIICKTOB JICKI[MI, COOTBETCTBYIOIIMX pa3JeliOB ydeOHHMKa, y4eOHOro IMocoOws,
COJIEp>KaHUsl PEKOMEHIOBAaHHBIX HOPMATHBHBIX MTPABOBBIX AKTOB;

- paboTa ¢ OCHOBHBIMH TepPMUHAMH (PEKOMEH/IYEeTCS UX BBIYUUTD);

- W3YYCHHE JOIMOJHUTEIBHOU JIUTEPATYphl MO TEME 3aHSTH, Jelias IMPH TOM HEOoOXOIUMBIC
BBIITMCKH, KOTOPBIC MOHAA00STCS MPU 00CY)KICHUHM Ha CEMUHApE;

- (GOpMyIUpPOBaHHE CBOETO MHEHHS IO KaXIAOMY BONPOCY H apryMEHTUPOBAHHOE €ro
000CHOBaHHUE;

- 3allMCh BO3HUKIIIUX BO BPEMSI CAMOCTOSITEIFHON PabOThI ¢ yUeOHUKAMH U HAYYHOU JHUTEpaTyphl
BOIIPOCOB, YTOOBI 3aT€M Ha CEMHHAPE MOJTYYUTh Ha HUX OTBETHI,

- oOparieHne 3a KOHCYJIbTAIlUEH K MPero1aBaTeio.

[TpakTrdeckre (CeMUHAPCKHE) 3aHATHS BKIIOYAIOT B ce0S M CHCIHMAIBHO IOArOTOBIICHHBIC
pedepathl, BBICTYIUICHUS M0 KaKOW-THOO CIIOKHOM WM 0CO00 aKTyalabHOU mpobieme, pelieHue 3aaad.
Ha nmpakTtudyeckoM (CEMHHApPCKOM) 3aHSATHH CTYJEHT IMPOSBIIICT CBOE 3HAHME MPEAMETa, KOPPEKTHPYET
nH(OpMAIIHMIO, TOJIYYEHHYI0 B TIpOIleCCe JIEKIMOHHBIX M BHEAYAHTOPHBIX 3aHATHH, (opmupyer
oIpeJieNIeHHbIH 00pa3 B Tila3ax MpernoaBarelis, MoJy4yaeT HaBBIKU YCTHOW PEUd U KYJIbTYPbl JUCKYCCHH,
HABBIKH TIPAKTHYECKOTO PEIICHHS 3a/1a4.

MeToanyeckue peKOMeH/IAIUH M0 HAMUCAHUIO KOHTPOJILHOI PadoThI 3204HOI (POPMBI
o0yueHust

KontponbHas pabota sBiseTcs WHAMBUAYAJIBbHOH CaMOCTOSITENILHO BBIIIOJHEHHONW paboToit
cTyneHTa. BapuaHT KOHTpONBHOW pabOTHI CTYAEHT BBIOMpAET W3 IepedHs paboT, pEeKOMEHIYEMBIX
mpernojaBaTesieM, BeAyIIUM JaHHyl0 aucuuiiuHy. KoHTponbpHas paboTa, Kak MpaBUIIO, JIOJDKHA
COJIepKaTh CIEAYIOUIUE CTPYKTYypHbIE 31eMeHThl: TutynpHblid nuct Coxaepxanue Beenenune OcHoBHas
yacTh 3aknoueHue Crnucok aurepatypsl [lpunoskenus (mpu HEOOXOAUMOCTH).

PexomMeHnaauuu no u3y4eHuI0 MeTOIMYECKHMX MaTepPUAJIOB

Mertoanyeckue MaTepuaigbl MO AMCLUUIUIMHE MO3BOJSIOT CTYAEHTY ONTHMAJIbHBIM 00pa3zoM
OpPraHM30BaTh IMPOLECC HW3YYEHHs] NAaHHOW AMCUUIUIMHBL. MeTonnyecKkue MaTepuaiabl MO AUCHUILINHE
NpU3BaHbl MOMOYb CTYAEHTY MOHATH CHeUM(UKY H3ydaeMoro marepuaia, a B KOHEYHOM MTOre —
MaKCHMaJbHO IOJHO M KA4eCTBEHHO €ro OCBOUThb. B mepBylo ouepelb CTYyAEHT OOJIKEH OCO3HATh
IIPEIHa3HAYEHUE METOAUYECKUX MATEpUAJIOB: CTPYKTYpy, €U U 3a1add. /[t 3Toro oH 3HaKOMUTCS C
npeaMmOyJoif, OrJiaBI€HHEM METOAMYECKUX MAaTepHalioB, IOBOPS HMHAuye, OCYLIECTBIISIET MEPBUYHOE
3HAKOMCTBO C HHUM. B paszmene, NOCBAIIEHHOM METOAMYECKMM PEKOMEHAALUSAM [0 HM3YyYEHUIO
JTUCIUIUIMHBL, TPUBOASTCS COBETHI 0 IJIAHUPOBAHUIO M OpPraHU3alMd HEOOXOIMMOTro JUIsl U3Y4EHUS
JMCLUIUIMHBl BPEMEHHU, ONHUCAHHE IOCJIEOBAaTEIbHOCTU JAEHCTBHM CTyAeHTa («CLUEHApHil H3ydeHus
JUCLUIUIMHBDY), PEKOMEHJAIMK Mo padoTe C JUTepaTypoil, COBETHI IO IMOATOTOBKE K 3K3aMEHy U
pa3bsICHEHUS 110 MOBOY pabOThl ¢ TECTOBOM CHCTEMOM Kypca W HaJl IOMAllHUMHM 33aJaHusIMU. B neaom
JaHHBbIE METOJUYECKHE PEKOMEHJALUU CHOCOOHBI OOJErduTh M3yYEHUE CTYIACHTAMM IUCLUIUIMHBI U
IIOMOYb YCIHEIIHO CAaTh »3K3aMeH. B pasnene, coxaepkamieM y4yeOHO-METOJUYECKHUE MaTepUatbl
JUCHUIUIMHBL, COJAEp)KaHUE TMPAKTUYECKUX 3aHATUN MO AMCLUUIUIMHE, CJIOBapb OCHOBHBIX TEPMHHOB
JUCLUTUIAHBL.

PexoMeHganmnu mo caMocTosATeIbHON padoTe CTYAEHTOB
HeorbemnembIM 37€MEHTOM y4eOHOTO Ipolecca SBISETCS CaMOCTOsTeNlbHAs paboTa CTyJeHTa.
ITpu camocTosATeNbHOM paboTe TOCTUTaeTCsl KOHKPETHOE YCBOCHHE y4eOHOIo Marepuania, pa3BUBAKOTCS
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TEOPETUYECKHE CIIOCOOHOCTH, CTOJNh Ba)XKHBIC IJISI COBPEMEHHOW IOATOTOBKH CIEIHATUCTOB. DOpMBI
CaMOCTOSITENIbHON pabOoThI CTYIEHTOB MO AUCUUIUIMHE: HAKMCAHHE KOHCIEKTOB, MOJATOTOBKA OTBETOB K
BOMpOCaM, HamucaHue pedeparoB, pelieHHE 3aaad, WCCIenoBaTeabckas padoTa, BBIOJIHEHUE
KOHTPOJILHOH paboTHI.

3amaHus U CaMOCTOSITENILHOW pa0OThI BKIIOYAIOT B CE0Sl KOMIUICKC aHATMTUYCCKHUX 3aaHUM
BBINIOJIHEHUE, KOTOPBIX, MpPEANojiaraeT TIIATEJIbHOE M3YYeHHE HAY4YHOH M Y4eOHOH JMTepaTypshl,
MEPUOINYCCKAX M3JIaHHUH, a TaK)Ke 3aKOHOJATENIbHBIX M HOPMATHUBHBIX JIOKYMEHTOB, NMpEJIaraéMbiX B
m.6.4 «YdeOHas nuTepaTypa W pecypchl MH(DOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON cetn "WHTepHer",
y4eOHO-METOIMYECKOe O00ECIEUYeHUE CaMOCTOSTEIbHONH paboThl OO0YYarIIUXCs MO JUCIUTUINHE.
3amaHus MpeaoCTaBIAIOTCS Ha IPOBEPKY B IIEYATHOM BHJIE.

Pexomengaunu mo padore ¢ aurepatrypoit

[lpy wu3ydeHum Kypca y4eOHOH IHCHUMIUIMHBI 0CO0O€ BHUMaHHE CileayeT OOpaTuTh Ha
PEKOMEH1yEMYIO OCHOBHYIO U JOIOJIHUTEIbHYIO JIUTEPATYPY.

BaxxHbIM 3JIEMEHTOM MOJATOTOBKH K CEMHHApY SBISETCS TIYyOOKOE H3yueHHE OCHOBHOH U
JIOTIOJTHUTEIBHON JIUTEPATyphl, PEKOMEHJIOBAHHOM 10 TeMe 3aHATHS, a TaKKe MEepPBOUCTOUYHUKOB. [Ipu
STOM MOJE3HO NPOYUTAHHYIO JIUTEPAaTypy 3aKOHCIEKTUpOBaTh. KOHCHIEKT JOKEH OTBEYaTb TPEM
TpeOOBaHUSAM: OBITH COJEPIKATENIBHBIM, 10 BO3MOXKHOCTU KPATKUM U MPAaBUIBLHO O(OPMIICHHBIM.

CopepxaTenpHbIM €ro ClIelyeT CUUTaThb B TOM Cllydae, €CJId OH IEepPElIaeT BCE OCHOBHBIE MBICIIU
aBTOPOB B LIEJTOCTHOM Bu€. M3II0)KUTh TEKCT KPATKO — 3TO 3HAUUT MEpelaTh COJIepP:KaHne KHUTH, CTaTbU
B 3HAUUTEJILHON Mepe CBOMMHU cioBaMu. llpu 3TOM cienyer mpuaep:KuBaTbes MpaBUila - 3alKCHIBATh
MBICITb aBTOPA pabOThI JIMIIB ITOCJIE TOrO, KaK OHAa XOPOILIO MOHATa. B TakoM ciiydae mocTaBieHHas 1Elb
Oyner mocturHyra. LluTHpoBaTh aBTOPOB HM3ydaeMbIX paboOT (C 00s3aTEIBHON CCHUIKOW HAa HMCTOYHUK)
clieqyeT B TeX CIydasX, €CIM HaJ0 3aliCchlBaTh OYEHb BAXKHOE OIpENeJCHHE WM TOJO0XKEHHE,
0000IIAOIIHI BEIBO/I.

Baxxno u BHemHee odopmiieHHE KOHCIEKTa. B ero Hauane Hajlo yKa3aTb TeMy CeMHUHapa, HaTy
HAIMCaHWs, Ha3BaHHs JUTEPATYpHBIX HCTOYHHKOB, KOTOpBbIC OYAYT 3aKOHCIEKTHPOBAHBEI. [ryOokas
caMoCTosITeNIbHAsl padoTa HaJ HUMU 00ECIIEUHT YCIEIIHOE YCBOCHNUE N3Y4aeMOl IUCIIUTUIHHEIL.

OaHUM U3 BaXKHEHIIMX CPEACTB CEPhE3HOI0 OBJA/ICHUS TEOPHUEU SIBISIETCS KOHCHEKMUpPO8aHue
nepeouCcmouYHUKOS.

Jli1s cocTaBiieHUs! KOHCIIEKTa pEKOMEHIyeTCsl CHavyalla POYUTATh PadOTy LEIUKOM, YTOOB! YSICHUTh
ee oOmmit cMbIca U conepxanue. [Ipy 3TOM MOXXHO cenaTh MOMETKH O €€ CTPYKType, 00 OCHOBHBIX
MIOJIO’KEHMSIX, BBIBOJAX, HA/I0 CTapaThCs OTIMYaTh B TEKCTE OCHOBHOE OT BTOPOCTENEHHOT'O, BBIBOJABI OT
apryMEHTOB U JI0Ka3aTelbCTB. Eciu ecTh HeMOHATHBIE CTIOBA, HA/IO B DHIIMKIIONEAMYECKOM CIOBape HAWTH,
YTO 3TO CJIOBO 00OO3Ha4aeT. 3aKOHYWB 4TeHue (maparpada, riiaBbl, CTaTbU) HANO 3a7aTh ce0e BOMPOCHI
Takoro ponaa: B yem rinaBHas Mbiciab? KakoBbI OCHOBHBIE 3BEHbBsI J0KazaTelbcTBa ee? UTO BBITEKAaeT U3
yTBepkJIeHn aBropa? Kak 3T0 coriacyercs ¢ TeM, UYTO YK€ 3HAaeTe O MPOYUTAaHHOM U3 JPYTUX
HMCTOYHUKOB?

SIcHOCTP M OTYETJIMBOCTH BOCIHPHSATHS TEKCTa 3aBUCUT OT MHOTOrO: OT COCPEAOTOYEHHOCTU
CTYJICHTa, OT TEXHUKHU YTE€HUS, OT HACTOWYMBOCTH, OT IPKOCTHU BOOOPAKEHUsI, OT TEXHUKH (PUKCUPOBAHUS
MMPOYUTAHHOTO, HAKOHEII, OT IPYIUILIMH — O0IIIEeH U B KOHKPETHO paccMaTpUBaeMoOM mpoodieme.

Pe3ynbraroM mepBOHAYANBHOTO UTEHHUS JIOJDKEH OBITh TPOCTON naan mekcma u uemkoe
npeocmaeienue 0 HEACHbLIX Mecmax, OTMEUeHHbIX B KHUTe. [locne nmpeaBapuTenTsHOr0 03HAKOMIICHHUS,
IIPY TIOBTOPHOM UYTEHHHU CIEAYET 6blOCIUMb OCHOGHbBIE MBIC/IU A6MOPA V1 NX PA3BUTHE B IPOU3BE/ICHUM,
o0paTuTh BHHMaHUE Ha OOOCHOBAHME OT/EIbHBIX IOJOXKEHHH, Ha METOAbl U (OpPMBI JOKa3aTeIbCTBA,
HauOosee spkue mpuMepsl. B Xoae 3Toil paboThl OKOHYATENHHO OTOMpPAETCS MaTepuan JUisl 3alicH U
OTIpEe/ICTISIeTCS €€ BUJI: NJIAH, ME3UCHl, KOHCNEKM.

[Iman 95TO KpaTKWii, TMOCIEeIOBATEIbHBIA IEepeueHbh OCHOBHBIX MBICIEH aBTopa. 3amuch
MMPOYUTAHHOTO B BUJIE TE3UCOB — 3HAYUT BBIABUTH M 3aIIMCaTh OMOPHBIE MBICIH TeKCTa. Pa3sHuia Mexmy
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IUTAHOM M TE€3UCaMM 3aKJII0YaeTcs B CIENYIOUIeM: B IUIaHE MBICTbL Ha3blBaeTcs (CTaBb BCErza BOMPOC: O
4eM roBOpHUTCs?), B Te3nucax — GopMynupyercs — (4T0 UMEHHO 00 3TOM TOBOpHUTCA?). 3aMUCh OMOPHBIX
MBICIIEH TEKCTa BayKHA, HO MOJIHOTO MPEICTaBICHUS O MPOYUTAHHOM Ha OCHOBAHUU MOJAOOHOM 3amucu He
COCTaBHIIb. BaKHO OCMBICIIUTH, KaK aBTOP JOKa3bIBAECT CBOIO MBICIIb, KaK YOSKIaeT B UCTUHHOCTH CBOUX
BBIBOJIOB. Tak BO3HHMKaeT KOHCHEKT. dopma 3amucu, Kak Mbl YK€ OTMETHIIH, YCIOXKHIETCS B
3aBUCHMOCTH OT IIeJiel paOoThI: MIaH — 0 4eM?; Te3UChl — 0 4eM? 4TO UMEHHO?; KOHCIIEKT — O YeM? 9TO
MMEHHO? Kak?

KoHCneKT — 3T0 KpaTKoe MOCiIeI0BaTeNbHOE U3JI0KEHUE cofepxaHus. OCHOBY €ro COCTaBIISIET
IUJIaH, TE3UCHI U BBIMKUCKHU. HerocTaTky KOHCTIEKTUPOBAHUS: MHOTOCIIOBUE, IIATHPOBAHNE HE OCHOBHBIX, &
CBSI3YIOIIMX MBICIICH, CTPEMIIEHHE COXPAHUTh CTUIMCTUYECKYIO CBS3aHHOCTh TEKCTa B ymepO ero
joruyeckoi crporHocTd. [lpucTynmarh K KOHCIEKTHPOBAHUIO HEOOXOJUMO TOTJa, KOTAa CIIOKUIHCH
HAaBBIKHM COCTABJICHUS 3aIMCH B BUJIC Pa3BEPHYTOI'0 MOAPOOHOTO IJIaHA.

®opma 3anucH Npu KOHCIEKTUPOBAHUU TpeOyeT 0coO0ro BHUMAaHHUA: BaXKHO, YUTOObI COOCTBEHHbIE
YTBEPKJICHHS, Pa3MBIIIUICHUs] HAJ| IPOYUTAHHBIM, YETKO OTACIISUIMCh MpU 3anucu. PazymHee BBIHOCUTH
CBOM IIOMETKM Ha IIWPOKHE IIO0Jsl, 3alMChbiBaTh Ha HUX JONOJHUTENbHbIE CIPAaBOYHBIC JIaHHBIE,
IIOMOTaloIIMe YCBOCHUIO TEKCTa (AaTa COOBITHS, YIOMSHYTOIO aBTOPAMHU; CBEJICHUS O JIUIIE, HA3BAaHHOM B
KHHUIe; TOYHOE CoJlepKaHue TepMuHa). EciM KOHCHEKTUpYeTCs TEeKCT BHYUIMTEIBHOTO 00beMma,
HE00XO0/IMMO yKa3bIBaTh CTPAHMIIBI KHUTH, KOTOPbIE OXBATHIBACT TA MJIM MHASI 4YaCTh KOHCIIEKTA.

Jns ynoGcTBa MoJIb30BaHMSI CBOMMH 3aMUCSIMHU Ba)KHO O3arjIaBUTh KPYIMHBIE YaCTH KOHCIIEKTA,
MOYEPKUBas 3a207106Ku. CreyeT NOMHUTH O HA3HAUYEHUU KPAcCHOW CTPOKH, CTPEMUTHCS K YETKOM
rpaduke 3amnucelt - ycrynamu, KoJloHKaMu. M3narath riaaBHbIE MBICIH aBTOpa U UX CUCTEMY apryMEHTOB
- HEOOXOJMMO TPEHMYIIESCTBEHHO CBOMMH CIIOBaMH, TepepabaThiBasi HHPOPMAIMIO TaKUM 00pa3oM,
9TOOBI IPOXOMIIO YSICHEHHE €€ CYyTU. MbICIb, (pa3bl, TOHATHIE B KOHTEKCTE, MOTYT IpHoOpecTu Oosee
MPOCTPAaHHOE W3JIOKEHHWE B 3amucd. Ho TEKCT OpuruHajza CBEpTHIBACTCS, M CTYACHT, OTpalaThIBas
JIOTUYECKOE MBILUICHNUE, YIYUThCS BBIACIATH TJaBHOE U 00001IaTh OAHOTUIIHBIE CYXICHUS, OJHOPOIHBIC
¢axTe1. Kpome Toro, aemnast 3anucu CBOUMH CIOBaMH, 0000111ast, CTYACHT YYUTCS TUCHbMEHHON PEYH.

3HaHue OOIIeH CTpaTernu YTCHHs, TEXHUKU COCTaBICHHE IUIaHA U TE3UCOB OIpeaeiseT H
TEXHOJIOTUIO KOHCIIEKTUPOBAHUS

e BHuMaTenbHO YUTATh TEKCT, MONYTHO OTMEYasl HEMOHATHBIE MECTa, HE3HAKOMBIE TEPMUHBI U
NOHATHSL. Boinucams na nons 3HaueHNE OTMEUYEHHBIX OHITHH.

e [Ipu nmepBOM YTEHHM TEKCTa HEOOXOIMMO COCTABUTH €r0 HPOCHION NJAH, TIOCIE0BATENbHBIN
nepeyeHb OCHOBHBIX MBICIIEH aBTOpA.

e [Ipy MOBTOPHOM YTEHUU TEKCTA BBIACIATH CUCHIEMY OOKA3AMeENbCME OCHOBHBIX IOJOXKEHUM
paloThI aBTOpA.

e 3aKIIOYUTENbHBIN 3Tan paboThl C TEKCTOM COCTOUT B OCMBICIIEHUN paHEe OTMEUEHHBIX MECT U
UX KPaTKOH MOCIIeI0OBAaTENbHOM 3aIUCH.

e [Ipu KOHCIIEKTUPOBAHUM HY>KHO CTPEMUTHCS 6bIPA3UMb MBIC/Ib AGMOPA CEOUMU CLOGAMU, DTO
rmoMoraet 0oJiee TIIyOOKOMY YCBOEHHUIO TEKCTa.

e B pamkax pa0oThl HaJ TEPBOMCTOYHUKOM BaKEH YMENbI oméop yumam. Heobxomumo
YUUTBIBaTh, HACKOJBKO SIPKO, OPUTHHANBHO, CKATO W3M0KEHa MbICHb. [{UTHpoBaTh HEOOXOAUMO Te
CYXJEHMsI, HA KOTOpPbIE BIIOCIEIACTBHUM BO3MOKHA CCBHUIKA KaK Ha aBTOPUTETHOE H3JI0KEHHE MHEHMS,
BBIBOJIA 110 TOMY WUJIM HUHOMY BOIIPOCY.

KoHcnekTrupoBaTh 11€71€c000pa3Ho HE Ha OTAEIBLHOM JIUCTE, a B 00IIEH TeTpaau Ha OJHOM CTpaHuLe
mucta. OG0pOTHAsE CTOPOHA JINCTAa MOXKET OBITh MCIOJIb30BaHa IS JOMOJIHEHUH, HEOOXOAUMOCTh KOTOPBIX
BBISICHUTCS B JlasibHeimeM. [Ipy KOHCIEKTUPOBAHUY JIUTEPATYPhI CIEAYET OCTaBUTh IIMPOKUE OIS, YTOOBI
3amucarh Ha HUX TUIaH KOHcreKTa. [1onis MOTyT ObITh HCIIOMB30BAHBI TAKXKE JUIS 3alUCH CBOMX 3aMEYaHUH,
JIOTIOJTHEHUH, BOMpPOCOB. Ilpu BBICTYIUIEHHHM Ha CEMHHApe CTYIEHT MOJXKET I0JIb30BaThbCs CBOUM
KOHCIIEKTOM I ITUTHPOBAaHUSI TEPBOUCTOYHHMKA. Bce YJacTHUKM 3aHSATHS BHUMATEIBHO CIYIIAIOT
BBICTYIJICHHS] TOBApPHILEH MO TpyMIe, OTMEYAIOT CIOPHbIE WM OLIMOOYHBIE MOJOXKEHHSI B HUX, BHOCST
MIOTIPABKH, MPECTABIISIOT CBOU PEIIEHHs 1 0O00CHOBAaHUS 00CYK/1aeMbIX IIPOOIIEM.
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B koHue cemuHapa, KOrja NpernojaBareib 3aHATUS MOABOAUT WTOTH, CTYACHTBHI C Y4YETOM
pPEKOMEHIalluii MpernojaBaTeisi M BBICTYIUICHHH COKYPCHHUKOB, IOMOJHSIOT WJIM HCHPABISIIOT CBOU
KOHCIIEKTHI.

[Ipu pabore c iuTepaTypoll HEOOXOIUMO OOpaTUTh BHUMAHUE Ha CIEIYIOLIHNE BOIMPOCHI.
OcHOBHasi 4yacTh MarepHuajia H3JI0)KeHa B y4yeOHHMKaX, BKIIOYEHHBIX B OCHOBHOM CIHCOK JINTEPATYpbI
pabodeii mporpamMmbl AUCHHUIUTMHBL. OCHOBHAs ¥ JOMOJIHHUTEIbHAS JUTEpaTypa MpelHa3HaueHa IS
MOBBILICHUST KayecTBa 3HAHUW CTYyJIEHTa, paclIMpeHus ero kpyrosopa. Ilpu paborte c¢ aureparypoit
MIPUOPUTET OTAAETCS MEPBOUCTOYHUKAM (HOPMATUBHBIM MaTepualiaM, 3aKoOHaM, KOJIeKcaM U 1p.).

[Tpu u3yueHuu Kypca yueOHOM AUCHUIUIMHBI 0cO00€ BHUMAHUE CelyeT 0OpaTUTh Ha OCHOBHBIE
(6azoBbIe) nHTEpaTypHbIE HUCTOYHHKHA M JUTEpATypHbIE HUCTOYHHUKH, IOATOTOBICHHBIC CIIy)XOaMu
nHpopmanronHo-npaoBoro odecneuenust CIIC I"apant u Koncynerantlroc.

PexomeHpanmm 1o moAroToBKe K MPOMeKyTOYHOM aTTecTAlMU

K cnade 3ayera/sk3aMeHa MO JUCIMIUIAHE JOMYCKAIOTCS CTYACHTHI, MOJIyYHUBIINE HE MeHbIe 60
O0auioB mpu Tekyuied arrecrauuu. [Ipm mOAroToBKE K 3a4eTy/3K3aMEHY CTYIEHT BHHUMATEIbHO
MIPOCMATPUBAET BOMPOCHI, MPEAYCMOTPEHHBIE B paboueil mporpamme, W MPOAOIKACT 3HAKOMHUTHCS C
pEKOMEHI0BaHHOM NuTepaTypoil. OCHOBOM A clauM 3adeTa/sK3aMeHa CTYJICHTOM SBIISETCS U3YYCHHE
KOHCIIEKTOB OO30pHBIX JIEKIHM, MPOCIYIIAHHBIX B TEUEHUE CeMecTpa, MH(OpMalUU IOJYYEHHOH B
pe3yNbTaTe CaMOCTOATEIbHOM PadOThl M MMOJIyYeHHE MPAKTUYECKUX HABBIKOB MPU PEUICHUM 331a4 B
TEUEHHE ceMecTpa.

6. VYueOHasi aMTepaTypa M pecypchbl HHGOPMALMOHHO-TEJIEKOMMYHHKAIMOHHOI ceTH
"UHTepHeT", BKJIIOYaAs NlepedeHb Y4eOHO-MeTOAMYecKOro odecrnevyeHusi A1 CaMOCTOSITe IbHOM
padoThl 00yYarOIIUXCS M0 JUCHUIINHE

6.1. OcHoBHas JiuTepaTypa

1. T'aBpunos, M. B. Undopmatuka u undpopmanmonnsie Texnonoruu: yuyeonuk mis CIIO / M. B.
laBpunos, B. A. KnumoB. — 4-¢ u3g., nep. u gon. — M.: U3narensctBo FOpaiit, 2018.

2. VHdopMalMOHHBIE CHUCTEMBl M TEXHOJOTMH B HKOHOMHMKE W YIPABICHUHU: YUEOHHK JJis
akameMuueckoro OakanaBpuata / mox pen B.B.Tpodumona. -4-e uzz., mepepadb. u gom. — M.:
W3narenscrso IOpaiit, 2017.

3. AOpocumoBa M.A. VH}OpManMoHHBIE TEXHOJOIMH B TOCYIAPCTBEHHOM M MYHUIUNAIbHOM
ynpasnenuu. — M.: KnoPyc, 2013.

4. Tanmanmuna D.B. TocynmapcTBeHHoe ympaBieHue B HH(pOpPMalMOHHOM oOmectBe. - M.:
KOpucnpyaennus, 2015.

5. ®opman /x. MHoro uudp: aHanmu3 OonpmMx AaHHBIX Npu nomouw Excel. — M.: AnbnuHa
[TaGmumep, 2016.

6. Mopo3zoBa, O. A. HHpopManMOHHBIE TEXHOJOIMM B TOCYJAapCTBEHHOM W MYHUIUNAIbHOM
yIpaBieHUH: ydeOHoe mocoOue it OakanaBpuata u maructparypsel / O. A. Mopo3sosa, B. B.
Jlocesa, JI. U. IBanoBa. — 2-e u3a., uctp. u aon. — M.: U3narensctBo FOpaiit, 2018. — 142 c.
— (Cepwus: bakanaBp u maructp. Axkagemudeckuit kypc). — ISBN 978-5-534-06262-5.

7. I'pexyn, B. U. IIpoexktupoBaHue HWHGPOPMALMOHHBIX CHCTEM: YYEOHHUK U TPAKTHUKYM IS
akamemuueckoro Oakamaspuata / B. U. I'pexyn, H. JI. KopoBkuna, I'. A. JleBoukuna. — M.:
WznarensctBo FOpaiit, 2018. — 385 ¢. — (Cepus: bakanasp. Axagemudeckuii kypc). — ISBN
978-5-9916-8764-5.

8. I'puropses, M. B. [IpoextupoBanue nHpOpMaIMOHHBIX CUCTEM: yuyeOHOe mocodue A By30B / M.
B. I'puropses, U. U. I'puropseBa. — M.: UznarensctBo IOpaiit, 2018. — 318 c¢. — (Cepusi:
VYuusepcuretsl Poccun). — ISBN 978-5-534-01305-4.
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[llerno, A. l0. 3ammra wuHOpMaIMU: OCHOBBI TEOpPHH: YYEOHHMK s OakamaBpuara u
maructpatypsl / A. FO. llernos, K. A. lllernos. — M.: U3natensctBo KOpaiit, 2018. — 309 ¢. —
(Cepus: bakanasp u maructp. Akagemuueckuii kypce). — ISBN 978-5-534-04732-5.

10. Julia Stoffregen, Jan M. Pawlowski, Henri Pirkkalainen. A Barrier Framework for open E-

Learning in public administrations. Computers in Human Behavior. - Volume 51, Part B, October
2015, Pages 674-684.

11. David T. Bourgeois. Information Systems for Business and Beyond. - Washington: Publisher The

Saylor Academy Foundation, 2014.

12. Tpopumor, B. B. HHpopManuoHHBIE TEXHOJOTHH B 2 T: Y4EOHUK ISl aKaJAeMHYECKOTO

OakamaBpuata / mox pen. B. B. Tpodumona. - 628 c¢. — (bakamaBp. AkageMHU4YecKUd Kypc).
IOpaitr. 2016. http://www.biblio-online.ru/viewer/SBAOBAG6A-052A-4E02-8BA4-
59D994002CCO#

13. I'parnunn O.H. MHopmaimoHHbIe TEXHOJIOTHN B YIPABJICHUH [ DIEKTPOHHBIN pecypc. — 377 C.

M.: Hnrepner-Yuusepcurer Wupopmanmonnsix Texnomornit (MHTYUT). 2016. Pexum
noctyna: http://www.iprbookshop.ru/57379. — 3BC «IPRbooks»

6.2. lonoiHUTeIbLHAS JUTEpPaTypa

PekoMeH10BaHO HCMOIB30BaHUE CIEAYIOIIMX Nepuoanyeckux uszaanuit: «lOpaiit», «DPuHAHCH U

CTaTUCTUKAY.

1. Tlaxomos E.B. Undopmarrionnsie TexHonoruu ymnpasienus. YueOnuk ans BY3os, CII6: [Turep,
2012

2. Pomanosa 1O.Jl. Undopmatuka u nHGOpPMAIIMOHHBIE TEXHOJIOTHH: yueOHOe mocodue. — 3-¢ u3ll.,
nepepad. u gon. - M.: Dkemo, 2011.

3. WBanoB B. B. TocymapcTBeHHOE ¥ MYHHUIMIAIBHOE YIOPABIEHUE C HCIOJIb30BAHHEM
nHGOPMAMOHHBIX TexHoiorui. - M.: UHOPA-M, 2013.

4. Kucenes I''M. UndopmaninoHHble TEXHOJIOTHH B IKOHOMHUKE M YIpaBlIeHUU. YueOHOe mocodue.
M: Hamxos u K, 2013.

5. Umomeukun B.M. OcHOBBI UCHIONBb30BaHUS U NMPOEKTHpPOBaHUs 0a3 AaHHBIX: yueO. [Tocobue. —
M.: Briciiee o6pazoBanue, 2010.

6. IlaBnoB A.H. BricokoypoBHEBbIE MeTOJbl MHPOPMATUKU U NporpammupoBaHus. — M.: M3a-Bo
PocHOY, 2010.

7. Wmomeukud B.M. OcHOBBI UCHONBb30BaHUS U NPOEKTHpOBaHUs 0a3 AaHHBIX: yueO. [Tocobue. —
M.: Briciiee o6pazoBanue, 2010.

8. Tamarenko B.A. OcHoBbl nH(popMaronHo# 6e3onacHoctu. — M.: UHTYUT, 2004.

9. AHanu3 pa3BUTHS ¥ UCIOJIB30BaHUS WH(POPMANMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIIOTHH B

peruonax Poccun. Anamutnyeckuit poknan. / Ilox pen. 0. E. XoxnoBa. — M.: MHcTuTyT
pa3Butus nHpopmarmoHHoro odmiectsa, 2008. — 240 c.

10. JlaBpumesa, E. M. IIporpamMmHas HMH)KEHEpUsi U TEXHOJIOTUH IPOrpPaMMUPOBAHUS CIOXKHBIX

cuctem: yueOHuK Juis By3oB / E. M. JlaBpumieBa. — 2-¢ u3f., ucnp. u jgom. — M.: M3maTenbeTBo
HOpaiir, 2018. — 432 c. — (Cepust: bakanaBp. Axanemuueckuit kypc). — ISBN 978-5-534-
07604-2.

11. Bonxosa, B. H. Teopuss mHQOPMALMOHHBIX MPOLIECCOB U CUCTEM: YUYEOHMK M TMPAKTHKYM ISt

akajemudeckoro OakamaBpuata / B. H. BomkoBa. — 2-e m3a., nep. u gorn. — M.: M3marenscTBo
FOpaiir, 2018. — 432 c. — (Cepust: bakanaBp. Axanemuueckuit kypc). — ISBN 978-5-534-
05621-1.

12. MudopMariioHHbIe TEXHOJOTHH B SKOHOMHUKE ¥ YIPABICHUW: Y4EOHUK U aKaIeMHYECKOTO

6akanaBpuata / B. B. Tpodumos [u ap.]; nox pea. B. B. Tpodumosa. — 2-e uzn., nep. u 1om. —
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M.: U3narensctBo IOpaiitr, 2018. — 482 c. — (Cepust: bakamaBp. AkageMH4ecKuil Kypc). —
ISBN 978-5-534-03785-2.

13. bekapesuu 10.b., Ilymkuna H.B. Microsoft Access. — CII6.: BXB — Caunkt-Iletepoypr, 2014. —
480 c.

14. Bypasmo b.A. NH}opManuoHHbIE TEXHOJIOTMU B MeEHeKMeHTe. (OOjadHple BBIYMCIICHHS
[DnexkTpoHHEI pecype]: yueOHoe mocobme. CaparoB: By3oBckoe oOpazoBanme. 2013. - 88 c.
Pexxum moctyna: http://www.iprbookshop.ru/12823. — 3BC «IPRbooks»/

15. T'onuapos A. Access B npumepax — CI16: [Tutep, 2012. — 256 c.

16. I'punbepr A.C. MHdopmarmoHHbIe TEXHOJOTUU YIPaBIEHUS [DJIEKTPOHHBIA pecypc]: yucOHHK.
— DOnektpoH. TtekctoBeie nannble. IOHUTU-IIAHA. 2012. - 479 c. Pexum npocryma:
http://www.iprbookshop.ru/10518. — 3BC «IPRbooks».

17. UBacenko A. I'. UHpopMaImoHHbIE TEXHOJIOTHH B SKOHOMHKE W YIpaBIEeHUU: y4eO. mocooue /
Anartommii I'puropeeBuu IMBacenko, AHTtoH FHOpbeBuu ['punmacos, Banepus AnekcanapoBHa
[TaBnenko. - M.: KnoPyc, 2014. - 154 c.

18. UudopmaTrika 1 nHHOPMAIIMOHHBIEC TEXHOJIOIHH. Y4ueOHoe mocodue. / moa pen. Pomanosoii 10, /1.
3-e m3x. 2015. 592 c.

19. UndopmarimoHHble CUCTEMBbl U TEXHOJOTUH yIpaBieHus: yuyeOHHK moa ped. [.A. Tutopenko.
NznarensctBo: FOHMTH-/lana, 2015. - 591 c.

20. MensuaukoB B.I1., KneiimenoB C.A., [lerpakoB A.M. NHpopmarnmonHas 6€301acHOCTh U 3aIllUTa
uHpopmanuu. Yuebnoe nocodbue. 2015. 336 c.

21. IIposanos B.C. Mudopmanonnsie TeXHOJI0THH yrnpasieHus. M.: @nunra.2012. 376 c.

22. Pybanbsckas O.H. Unpopmaruka: Windows, Word, Excel / Camoyuutens Ha CD. Yued. noco0.
M.: ®unaHCce ¥ cTaTHCcTHKA, 2014— 224 ¢.

23. Caax A.D. MH(pOopManmoHHbIE TEXHOJOTUHU yIpaBlieHUs: ydeOHuk / Anapeit DpHecroBuu Caak,
EBrenuii BsuecnaBoBuu I[laxomoB, Butanuit Hukomaesuu TromHsakoB. - 2-¢ uza. - CII0.: ITutep,
2012. - 318 c.: ni1., TabI.

24. CrenanoB A.H. ApxuTekTypa BRIUUCIUTEIbHBIX CHCTEM U KOMIBIOTEpHBIX ceTeil. 2015, 509c.

25. MamutukoB E. M. DnekTpoHHOE MpPaBUTENBCTBO - LWBWIM3AIMOHHAS HEU30€KHOCTh //
®denepanphas razera. — 2014, — Ne 1. — C. 4-5

26. [TocraHoBKa TIPOOJIEMBI Pa3pabOTKH HAYYHO-OOOCHOBAHHOW KOHIICTIIIUU, aITOPUTMOB PaOOTHI U
ApPXUTEKTYPBl UHCTPYMEHTAIIBHBIX CPEJICTB JIEKTPOHHOTO MpaButTeibcTBa. 2015.

27.YyrynoB A. Uanekc OOH TOTOBHOCTH CTpaH K JIEKTPOHHOMY MPaBUTEIBCTBY: COOTHECCHHE C
MIPABUTENIbCTBEHHBIMU JaHHBIMU. HpOopManmonnsle pecypcsl Poccun. 2014. Ne 1. — c. 22-24.

28. bpayn M. DnektpoHHOe npaBuTenbeTBO: Ilep. ¢ anrm.- M.: «Mockay, 2013. - c. 427-432. bepyr
. Dxonomuct // IImocel 1 MUHYCHI 51eKTpoHHOTO nipaBuTenbeTBa. 2010.- ¢.15-16.

29. Atkinson, Robert D. Digital Quality of Life. The Information Technology and Innovation
Foundation, 2010 - p. 137-145.

6.3. YueOHO-MeToqUYeCKO€e 00ecneueHHe CAMOCTOATEILHOMH padoThl

1. 300nun A.B. UH}opManoHHO-aHAIUTHUECKHUE TEXHOJOTMHM B  TOCYIapCTBEHHOM U
MYHHMIMIIAJIBHOM yrpasieHuu. - M.: Uadpa-M, 2015.

2. Jlorunos B.H. MH}opmanmoHHble TEXHOIOTUN ynpaBieHus: yuedHoe nocodue. — M.: KHOPVYC,
2011.

3. Buncron V.: Microsoft Excel. AHanu3 naHHBIX U MOCTpoeHHe OusHec-moxaeneil. M.: Pycckas
penakuus, 2013.

4. XopoummnoB A.B., CenerkoB C.H., Jlnenposckas H.B. VYmpasnenue uHPOpMaLMOHHBIMU
pecypcamu. - M.: ®uHaHCH U cTatucThka, 2000.

5. Caak. A.D., IlaxomoB E.B., Trommusxos B.H. NH}opmannoHHbIE TEXHOJOTHH YIpPaBICHUS:
VYyeOnuk 11st By30B. — CII0.: [Tutep, 2009.
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Hanumua A., Cmrocaperko A. Apxutektypa u crparterus. “Uup” u “SHp” mHDOpMAIIMOHHBIX
texHosoruit — M.: Uutyut.py, 2005

Koctpor A.B., Anekcannpo JI.B. Ypoku napopmanronnoro menepkmenTa. [Ipakrukym: Yueo.
rnocobue. — M.: dunancel u cratuctuka, 2005.

NudopMmanimonHbie TEXHOJIOTHH yIpaBieHus: YueO. mocodue st By3oB / [lox pea. mpod. I'.A.
Turopenko. - 2-e u3a., gon. — M.: OHUTU-JIAHA, 2007.

Huxutor B.A., OpnoB E.N., CraposoiitoB A.B., CaBun I'.1. UudopmanmonHoe obecriedeHue
rocynapcTBeHHoro ynpasieHus. —M.: CnaBsHckuil auainor, 2000.

ITerpo B.S. Undopmanmonnsie cuctemsl. — CII6.: [Tutep, 2004.

. ¥abcrep @. Teopun undopmarmonnoro odmecrsa. M.: Acnekrt IIpecc, 2004.
12.

TuxonoB B.A., Paiix B.B. HNHdopmanmonHas 0e€30MacHOCTh: KOHIICNITYaJbHbIC, IPABOBEHIE,
OpraHU3alMOHHBIC ¥ TEXHUYECKHE acTleKThl: YueOHoe mocobue. — M: I'eimmoc APB, 2006.
bespyuko B.T. Ilpaktukym mo kypcy «Mudbopmaruka». Pa6ora B Windows, Word, Excel:
VYueb.mocobue. — 2-¢ uzn., 1oi. u nepepad. — M.: @unHaHcsl U ctaTucTuka, 2012, — 544 c.:um.
be3pyuko B.T. Mpaktuueckan pabota 8 Word. Yue6.nocob. M.: duHaHCbl 1 cTaTUCTHKE, 2012 — 432 c.
Bespyuxo B.T. [Ipe3enraruu PowerPoint. M.: ®unancs! u cratuctuka, 2012— 112 c.

CanmpaukoBa H.A. Mcnons3zoBanue Excel st BeIMONTHEHHS OOIMNUX M YKOHOMHUYECKHX PACUCTOB.
MeTtoauueckue yka3aHus K MpakTUYecKuM 3aHsaTusM, Bonrorpaa: M3a-so BKb, 2013. — 180 c.

1.4. HopMmaTuBHBIE NIPABOBbIE JOKYMEHTbI

®enepanbHblii 3aK0oH 0T 9 depanst 2009 r. Ne 8-D3 «O06 obecnieueHnn J0CTyMa K HHPOPMAIIHU O
JeSITeIbHOCTH TOCYJapCTBEHHBIX OPraHOB U OpraHoB MecTHoro camoympasienus» // CIIC
«Koncynprant-Ilmocy.

Oenepanbhbiii 3akoH oT 27.07.2006 N 149-®03 (pen. ot 24.11.2014) «O6 wundopmamuwy,
MH(POPMAIIMOHHBIX TEXHOJIOTHX H 0 3amute nHpopmanun» // CIIC «Koncynsrant-ILmocy.
®enepanbhbiii 3akoH oT 10.01.2002 Ne 1-®3 "OO6 snextponHoil nudposoi moamucu" // Cobp.
3akoHoaarenscTBa Poc. ®enepannn. — 2002, — Ne 2

Oenepanbhbiii 3akoH or 27.07.2006 Ne 152-®3 "O mnepconanbHbix naanubeix" // CoOp.
3akoHonarenscTBa Poc. ®enepanun. — 2006, — Ne 31.

«O mpaBOBOM OXpaHe MporpamMMm JUIsl 3JIEKTPOHHBIX BBIYMCIUTENBHBIX MAlIMH U 0a3 JaHHBIX»
(3akoH P® Ne 3523-1).

[TocranoBnenue IIpaBurensctBa P® ot 8 cenrsiops 2010 r. Ne697 «O enuHol cucreme
MEXXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBUS».

[TocranoBnenue IlpaButensctBa P® ot 28 HosOps 2011 r. N 977 "O denepanbHoii
rocygapcTBeHHOM wuHpopManuoHHON cucteme «EaumHas cuctema uWACHTHQUKAIMN U
ayTeHTHU(UKauuu B HH(ppacTpykType, oOecrneuuBaromieil HHGOPMAIMOHHO-TEXHOJIOTHUECKOE
B3aMMOJICHCTBHE  MH(POPMAIMOHHBIX  CHCTEM,  HCIOJIB3YeMBIX IS TPENOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT B 3JIEKTPOHHOMN (opmer.

Opnux 1. Uadopmanmonnsle TexHoJOTUM B oOpa3zoBaHuu u obmiectBo 21 Beka. — MHTEepHeET-
nyonukanus: http://www.rusedu.info/Article94.html

1.5. UHTepHeT-pecypchl
http://www. government.ru — opunmansHelii caiit [IpaBurensctBa Poccuiickoii denepanuu
http://www.gks.ru — ®enepanbHas CiIy>K0a TOCy1apCTBEHHOW CTaTHCTHKH.
http://epp.eurostat.ec.europa.eu - ITopran craructuku «EBpoctaTy
http://www.evernote.com — MadopManimoHHbII MEHEKED
http://www.gpntb.ru - CocynapcTBeHHas MyOJIMYHAS HAYYHO-TEXHUYECKast OMOInOTeKA.
http://www.nlr.ru - Poccuiickast HanmoHaneHast OMOIMOTEKA.

http://www.rsl.ru - Poccuiickast rocyiapcTBeHHast OHOIHOTEKA.

http://www.integrum.ru - baza naHHbpIX M0 opranu3anusm Poccun.
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9. http://www.biznes-karta.ru - ArearctBo aenoBoit nadopmaiuu «busnec-kapTa.

10. http://www.bloomberg.com - ArentcTBo prHAHCOBBIX HOBOCTEH «BirymGepr.

11. http://www.rbc.ru - Uadopmarmonnoe arentctBo «PocbusnecKoncanTunar.

12. http://www.microinform.ru - YueOHblii IICHTP KOMIIBIOTEPHBIX TEXHOJIOTHI « MUKpOUH(DOPMY.
13. I/IHTepHeT-ny6nnKaum:|http://government20bestpractices.pbworks.com/w/page/10044431/
14. Transparency and Open Government — UuTepuet — mybnukanust: ttp://www.whitehouse.gov
15. BBC Jlans http://lib.ranepa.ru/base/abs-izdatelstva--lan-.html#

16. OBC IPRbooks http://lib.ranepa.ru/base/abs-iprbooks.html

17. DrekTpOHHOE U3AaTEIbCTBO «FOPAWT» http://www.biblio-online.ru

1.6. HHble HCTOYHUKHU
be3pyuko B.T. UndopmaTtuka (kypc sekiuii): yuedHoe mocooue. — M.: U] «®OPYM», 2010.
Kapnosa T.C. ba3bl JaHHBIX: MOjienH, pa3paboTka, peanu3amus. - CI16.: [Tutep, 2001.
YT1kun B.A. u np. Uadopmarmonasie TeXHoJ0THH ypaBienus, M: Axanemus, 2008.
NHTYUTwPY «uatepuer-ynuBepcuter MHPOpMaMOHHBIX TeXHOIOTHID», 2008.
Bacunenko JILA. MeHeIKMEHT COIMAIbHBIX WHHOBALM: ympaBieHue Oyaymum //
locynmapcrBennas cinyxo6a. — 2011. — Ne 3. — C. 70-74.
3akep K. Kommnerorepnsie cetu. - CI16.: BHV-Iletepoypr, 2001.
[Mart C. Mup xomnsrotepubix cereil. — K.: BHV, 1996.
KOpacos A.B. Dnextponnas kommepuust/YuedHoe mocodue. — M.: Jleno, 2003. — 278 c.
Ioxenunrc @. [Ipaktuueckas nepenaya JaHHBIX: MOJAEMBI, CETH U TPOTOKOJIBL. — M.: Mup, 1989.
0. Kapnienko C., llumurun U. Internet B Bompocax u otBetax. — CII6.: BHV-Cankr-IletepOypr,
1996.
11. http://www.kremlin.ru/
12. http://premier.gov.ru/
13. http://government.ru/
14. http://www.gosuslugi.ru
15. http://www.volganet.ru/
16. http://www.volgadmin.ru/
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7. MarepuajbHO-TeXHHYecKas 0a3a, UHPOPMALIMOHHbIE TEXHOJIOTHH, IPOrPaMMHOe
olecrieyeHne U UH(POPMaLIMOHHBIE CIIPABOYHbIE CHCTEMBbI

MartepuanbHo-TeXHUUYECKOe  obOecriedyeHne  aucuuiuiiabl  b1.B.9. «MupopmanioHHbIe
TEXHOJIOTUH B YIIPABJIECHUN» BKIIOYAET B ceOs:

- JIGKIIMOHHBIE ayJAWTOpWUH, OOOpPYIOBAaHHBIE BHUACONPOCKIIMOHHBIM 00OpYJOBaHUEM IS
IIpe3eHTalHi, CpeCTBaMHU 3BYKOBOCIIPOU3BEICHH S, SKPAHOM;

- MOMEUICHUS U151 IPOBEICHHUS] CEMUHAPCKUX U MPAKTUYECKHUX 3aHATHIA, 000pYIOBaHHBIE y4eOHOU
MeOENBIo;

- KOMITBIOTEPHBIE KJIACcChl, OCHAIIEHHBIE COBPEMEHHBIMH KOMITBIOTEPAMHU C BBIXOJI0M B MHTEpHET
Y YCTaHOBJICHHBIMHU B CETH CIIELUAIbHBIMU MaKeTaMU MPOrpaMM, 0OecTiedrBarOIMMU y4eOHBIH Mporece,
Bkutouasi CIIC Koncynprant [lmoc u [MapanT.

JucuumuiHa nojajepkaHa COOTBETCTBYIOIIMMU JIMIEH3MOHHBIMU MPOTPAMMHBIMH MTPOAYKTaMHU:
Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apant, CIIC KoncynbTaHT.

[TporpammMHBbIe cpeicTBa oOecrieueH s yueOHOTo Mpolecca BKIIOYAOT:

— Onepanunonnsie cuctembl cemeiictea Windows (10): Microsoft WINHOME 10 RUS OLP NL
AcdmcLegalizationGetGenuine,MicrosoftWinPro 10 RUSUpgrdOLPNLAcdmc.

— ITaker oducuoro ITO - Microsoft OfficeStd 2019 RUS OLP NL Acdmc.
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- IPOTrPaMMBbI-apXUBATOPbI;

- aHTUBUPYCHBIC TTPOTPAMMEI;

- IPOrpaMMBbI MPE3eHTALNOHHON TpaduKy;

- TEKCTOBBIE PENAKTOPBL;

- rpaduueckre peJaKkTophl;

- DJIEKTPOHHAs OUOINOTEKA;

- JJIEKTpOHHAs Ta0IHIIa;

- 0a3a JaHHBIX;

- IPOrpaMMa IEKTPOHHOT'O TECTUPOBAHHUSI.

By3 oOecrneunBaer Kaxaoro oOydaromerocs pabo4uM MECTOM B KOMITBIOTEPHOM KIlacce B
COOTBETCTBUHM C 00BEMOM HM3y4aeMBIX TUCIHIUIMH, 00ECIeuYnBaeT BBIXOJ B CeTh VMIHTEpHET M AOCTYI K
CIIC «Koncynbtant [Imoc» u CIIC «I"apanT».

MartepuanbHO-TeXHUYECKOEe OOecredyeHrne AUCUUIUIMHBL s O0YYarolMXCs C OrpaHHYE€HHBIMU
BO3MO>XHOCTSIMU 3/I0POBbSI 1 UHBAJIU0B BKIIIOUAET B c€0s ClIEIyIOIIEE:

- yueOHBIE ayJAUTOPUM OCHAIIEHBI CIEHUAIbHBIM OOOpYIOBaHMEM U YYEOHBIMH MECTaMU C
TEXHUYECKHMMHU CpEACTBAMU OOydeHHs Jisi OOy4aromuXcs C pa3jIuyHbIMH BUAAMH OTPaHUYECHUI
3]10pOBbBS;

- y4yeOHasi ayAuTOpHs, B KOTOPOH OOydaroTCsl CTYICHTHI C HapyIIEHHWEM Cilyxa 00OpyJoBaHa
KOMITBPIOTEPHOU TEXHUKOW, ayAMOTEXHHKOW (aKyCTHYECKHH YCHUIMTENb U KOJIOHKH), BUIACOTEXHUKOU
(MyTbTHMEIUHHBIA TTPOEKTOP), MYJIbTUMEANHHON crucTeMOn. J[ist 00ydeHus JUI] ¢ HAPYIICHUSIMHU CTyXa
UCIONIB3YIOTCS MYJIbTUMEIUUHBIE CPEICTBA M Apyrue TEXHUYECKUE CPEICTB s MpueMa-lepenadyu
yueOHOI nH(pOopMaIK B JOCTYIHBIX (hopMax;

- IS CIIa0OBHIAALIUX OOYYArOMIMXCSA B JIEKIMOHHBIX M Y4YEOHBIX ayIUTOPHUSAX MPEeTyCMOTpPEH
MIPOCMOTP YAAJICHHBIX OOBEKTOB (HampuMep, TEKCTa Ha JIOCKE WJIM Cllaifjla Ha 3KpaHe) MpH MOMOIIU
BUJICOYBEIMUUTENCH ISl YAaJIEHHOTO MPOCMOTPA;

- s o0ydYarolMXcsi C HAapyLIEHUSIMU OIOPHO-IBUIATEIbHOIO amnmapara B JIGKIMOHHBIX U
y4eOHBIX ayAUTOPHIX MPEIyCMOTPEHBI CIIeIaIbHO 000pyAOBaHbIe paboyne MecTa;

- IS KOHTaKTHOH M CaMOCTOSITEIbHOH pabOTHl MCIONB3YETCS MYJIbTUMEIUHHBIE KOMIUICKCHI,
ANEKTPOHHBbIE Y4YEOHMKHM M YydeOHble TMOCOOHUs, aJalTUPOBAHHBIE K OrPAaHUYCHHUSIM 3J0POBbS
00yJaronmxcs.

OOyuaromyecss ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSIMH 3[10POBbS MU WHBAIMJbL, B OTJIUYME OT
OCTAJIbHBIX, HMEIOT CBOM CHeHu(pUIECKUe OCOOEHHOCTH BOCHPHSATHS, TIepepaboTKH MaTepuarna,
BBITOJIHEHUS] TPOMEXYTOUYHBIX M UTOTOBBIX (hOpM KOHTpOIs 3HaHUM. OHM oOecrieueHbl MEYaTHBIMU U
ANEKTPOHHBIMU 00Pa30BaTEIbHBIMU peCypcaMu (IIPOrpaMMbl, YU€OHUKH, YUeOHbIE TOCOOMS, MaTepHAaIIbI
JUIL CaMOCTOSITENIbHON paboThl U T. 1.) B (popMax, afanTUPOBAHHBIX K OIPaHMUYEHMSIM UX 37J0POBbS U
BOCHPUATHS UH(OPMALIUU:

Jnst un ¢ HapyleHUssMH 3pEHUS:

- B [I€4aTHOM (popMe YBETMUEHHBIM IIPUPTOM,

- B (hOpMe IIIEKTPOHHOTO JJOKYMEHTA,

Jlist mur ¢ HapyIIeHUSIMU CTyXa, ¢ HapyIIEeHUSIMU OIIOPHO-/IBUTaTENILHOTO arlnapara:

- B IeYaTHOH (opme,

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

[Tomemenuss uigs  caMOCTOATENbHONH  pabOThl  OOy4aroIMXCs — BKJIIOYAIOT  CJETYIOLIYIO
OCHAIICHHOCTh: CTOJIbl ayJUTOPHBIE, CTYJbs, AOCKH ayAUTOPHBIC, KOMIBIOTEPHI C TMOAKIIOYEHUEM K
JIOKAJIbHOM CETH MHCTUTYTA (BKJIIOYasi IPaBOBBIE cUCTEMbI) U IHTEpHET.

Jns wu3ydeHus y4eOHOM IUCHUIUIMHBI HCIOJIB3YIOTCS aBTOMAaTHU3MpOBaHHas OMOIMOTEYHAs
uH(pOPMAIMOHHAsL CUCTEMa M AJIEKTPOHHBbIE OMOIMOTEUHbIE CUCTEMBI: «YHMBEpPCUTETCKasi OMOIMOTEeKa
ONLINE», «2nextporHo-6ubmmoreyHas cuctema u3naatenbctBa JIAHbY», «3nexkrporHO-OnbaroTeuHas
cucrema wuznarenscTBa «fOpaiity, «OnekTpoHHO-OMOMMoTeuHas cucrema IPRbooks», «Hayunas
anekTpoHHas Oubnnorexa eLIBRARY» u np.
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Mpuiaoxenne 1
8. MoH[ 0O1IeHOYHBIX CPEICTB MPOMEKYTOUHOI aTTecTAlMU MO JUCHHUILINHE

[Ipomexyrounass arrectauuss no aucuuiuiniie b1.0.09 «UHpopmannoHHble TEXHOJIOTHH B

yYupasjgeHUH» IIPOBOJUTCA B COOTBETCTBHUU C V4eOHBIM IIIaHOM: 6 1 cemecmpe — 6 guoe 3ayema, 60 2
cemecmpe — 6 suUde IK3aAMeHA.

w N

10.

11.

12.

13.

14.
15.

16.

17.

18.

19.

20.

B()l'[pOCLI K 3a4€Ty o JuCUHMIIJINHE «I/IH(l)OpMaIII/IOHHLIe TEXHOJIOTUH B YIIpaBJICHUU»

Nudopmanus: moHsTHE, BUABIL, ocoOeHHOCTH, cBoiictBa. MH(opmamms u nanneie. KommdecTBo
unpopmanuu. ®opmyna Xaptiu u lllennona. Enununel usmepenus uabopMauu.

Cucremsl cuncnenus. [lepeBoj uncen U3 OJHON CUCTEMbI CYUCIICHUS B APYTYIO.

Koauposanue undopmanuu. J[BonuHOE KOJUPOBAHUE TEKCTOBOM U rpaduueckoil HHPOpMaIIH.
Knaccudukanmss 9BM 1no nokosieHUsIM, THIIaM, CEMEHCTBaM, MMPUHIIUITY JEHCTBHSI, IO HA3HAYCHUIO U
(YHKITMOHATTBHBIM BO3MOKHOCTSIM.

Apxurektypa komnbiotepa. OcHoBHble mpuHLIUIBI (poH Heiimana moctpoenuss OBM. Ilpuniun
OTKPBITOM  apXUTEKTypbl. MarucrpanpHo-MoayibHBIM HpuHuMn nocrpoeHus IIK.  Tunosas
koHpurypanus IBM PC. [Ipunnunst padots u cTpykrypHas cxema OBM. Cuctemnas miaTa.
Mukporpoiieccopsl: Ha3Ha4Y€HHE, MOJENHW, MPUHIMIHAIBHAS CXEMa, OCHOBHBIC XapaKTEPUCTHKU.
[IIuHbl: OCHOBHBIE BHABI U MX Ha3HaueHue. [IOpThI: OCHOBHBIE THUIBI M HUX XapPAKTEPUCTHUKHU.
OcHOBHBIE BUIBI TAMSITH, UX XapaKTEPUCTHKA.

HasnaueHune oCHOBHBIX yCTPOMCTB, uX Kiaccupukanus. Buemnue ycrpoiicta, Bxoasmue B IBM PC
(ckaHepsl, CTpUMEPHI, TUIOTTEPHI, TUTUTAN3EPBI, MOJEMBI, AN TEPHI U Ap.), UX KIacCHU(pUKAIIHS.
[lonsTre, Ha3HaueHUEe W KiIaccHU(UKaIuUs MporpaMMHOro obOecnedenus. OOmiee (CUCTEMHOE) U
crienraibHOe (MIPUKIIATHOE) IPOrpaMMHOE 00ECIICUCHHE.

OnepanvoHHBIE CUCTEMBI: Ha3HAuU€HUE, OCOOCHHOCTH TMOCTPOEHUS, (GYHKIHMH, KiIacCU(UKAIIHS.
[lepBonauanpHas 3arpy3ka. @ynkiuu BIOS.

[lonsitue pesuaeHTHBIX mnporpamm. IIporpammel-yrunutel. IIporpammel  apxuBanuu. Bujsl
KOMITHIOTEPHBIX BUPYCOB. OCHOBHBIE METO/IbI 3AIUTHI.

Windows: ocHoBHbIe xapakTepucTuku. ['paduyeckuit monb3oBarenbckuii uHTepderic. CTpykTypa
untepdeiica nonp3oarens. Texnonorus Plug and Play. 'maBHoe cucTeMHOE MEHIO.

OCHOBHBIE 3J€MEHTHl THUIIOBOTO OKHAa. THIbI KHOMOK W BUABI OKOH. MaHUINyJIWpOBaHUE OKHAMH.
[Iepemenienue okHa 1o 3kpany. Mi3MeHeHue pasmMepoB OKHa. AKTUBHOE OKHO IIPHJIOKEHUS.
[lepemenienne M KONMMpPOBAaHWE MPOTPAMMHBIX 3Je€MeHTOB. Co3JaHue M yJajieHUEe MPOrpaMMHBIX
2JIEMEHTOB. I3MEHEHNE MUKTOTrpamMM.

Crnennanbnble nanku: Mo komnbrotrep U Kop3una. Spnblku: co3ganue U yJaieHue.

Komangueie wnentpsl: Ilanens 3amau, Ilanens ympasinenusi, I[IpoBonnuk. Ilanens 3amau, ee
Ha3Ha4YeHHe, CIIOCOOBI BHI30BA.

[IpoBognuk: ¢ynkuuu u cBoictBa. OxHO [IpoBognuka. KommupoBanue, nmepeMmenieHue, ynajieHHe
(aitIoB 1 KaTanaoros.

Ucnons3oBanue bypepa O6mena (Clipboard). Ero nasnauenue. Pabora ¢ Hum. Konuposanue sxkpana
JUCTLIIesl U aKTUBHOTO OKkHa B bydep OOmeHa.

DKCnopT U UMMOPT AaHHBIX. JnHamudeckuit oomen manapiMu ([OJl): cosmanme m paborta. OLE-
TEXHOJOTHS: CBS3bIBaHME W BcTpamBaHue oOBekToB. Opranuzanus OLE uepe3 Bydep OOmena.
Opranmsanusa OLE u3 npunoxeHus-KiIueHTa.

Hasnauenne u xnaccudukanuss KOMIBIOTEPHBIX ceTed. XapakTepucTHKa Tpolecca Mepeaadyn
JTAHHBIX. ATIIapaTHas nepeaada JaHHBIX. APXUTEKTypa KOMITBIOTEPHBIX CETEH.

Jlokaneubie Berurcnutenbhblie cetu (JIBC). Ocobennoctu opranuszaruu JIBC. Tumnosie TOMoI0THH.
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21. I'mo6anbuas cethb Internet. IlpencraBneHue o CTPYKType U CHCTEME aJpecaliy. ITaJOHHAsT MOJEIb
B3alMOJEHCTBUS OTKPBITBIX cUcTEM. [IpOTOKOIIBI KOMIIBIOTEPHOI cETU. DIEKTPOHHAs OYTA.

22. Knaccuukanuss pegakTopoB, HMX Ha3HAYCHHE, OCHOBHBIE XapaKTEPUCTHKHU, OCOOCHHOCTH H
Henocratku. Haznauenne TekcroBoro penaktopa Word. Ero ocHOBHBIE BOZMOKHOCTH.

23. OcHoBHBIE cnocoObl  QopmaTHpoBaHusi Tekcra. dopmarupoBaHHe CHMBOJIOB, a03aleB, BCEro
NOoKyMeHTa B 1enoM. Mcnonb3oBanue pexuma Hannucs. Co3gaHue CHUCKOB-IIEPEUMCIEHUH.
OdopmieHue 3aroJioBKOB.

24. Co3nanne CHOCOK, mpuMmedanuid. Co3laHue KOJOHTUTYJIOB. YCTaHOBKA MapaMeTpPOB CTPAHUIIBL.
BceraBka u popmarupoBanue BoiHOCKU. Co3aaHue 31eMEHTOB ABTOTEeKCTa U ABTO3aMeHbl. Pabora ¢
Macrepamu.

25. Pabora c¢ Ttabmumamu. Co3manuwe TaOnuil, mpeoOpa3oBaHUe TaOIUIBI B TEKCT. DopMaTtupoBaHue
tabmui. PenaktupoBanue tabuuil. Berauciasiembie TaOIUIIB.

26. PucoBanue ¢ momornisto Word. Co3ganue u o6padotka rpadguieckux o0beKkToB. TekcToBbie 3(PPeKThI
¢ nomomipo WordArt 2.0.

27. OCHOBHBIE TOHATHS JIEKTPOHHON Tabmuibl Excel. Mutepdeiic u QyHKIHOHAIBHBIE BO3MOKHOCTH.
Co3nanue HOBOM paboyeil KHUTH U TEXHOJIOTHS Pa0OTHI C JINCTAMHU.

28. Anpeca siyeek. AOCONIOTHBIE U OTHOCUTENbHBIE ajpeca. ABTO3aloONHEHHUE. THUIbl JaHHBIX.
dopmatupoBaHue TaOIHII.

IIpakTHYeckne 3a1aHUA K 3a4eTy
3ananme Ne 1.
B TedeHnne xakoro BpeMeHU MoOJeM, INepenaromuii nHpopmamuo co ckopocthio 28 800 out/c,
MOXKET MepeaTh ABe CTpaHUIlbl TekcTa (3 600 Oaiir).
3ananue Ne 2.
KakoBo KonMuecTBO Yucel, KOTOPOe MOKHO 3aKOJAUPOBATh HYISIMU U eIMHULIAMU B 10 MO3UIHSIX.
3ananue Ne 3.
Janbl cucrteMbl cuuciaeHus: ¢ ocHoBanueM 2, 8, 10, 16. B kakux cucremax npHCyTCTBYET 3allUCh
Buaa 100.
3aganue Ne 4,
[lepeBecTr ymncina U3 yKa3aHHOW CUCTEMBI CUUCIICHUS B IECATUYHYIO.
13045 = 19
3aganue Ne 5.
[lepeBecTr uncna U3 AECATUYHON CUCTEMBI CUHUCIIEHUS B YKa3aHHYIO.
95410= 2
3aganue Ne 6.
Uemy paBHO KOIMYECTBO OMT HHPOpMaANMK B coolOmeHnn «Muiia Ha OJUMIHUAAE IO
nH(pOpMAaTHKE 3aHsT OJTHO U3 16 MecT».
3aganue Ne 7.
B mpouecce mpeobpazoBaHuss pacTpoBoro rpaduueckoro ¢aiiia KOJIMYECTBO IIBETOB
YMEHBIIUIOCH ¢ 65536 10 256. Bo ckosibko pa3 yMeHbIINUTCA UHPOPMAITMOHHBIN 00BbeM (haiina?
3aganue Ne 8.
Pa6ota c ¢aiinoBoii ctpykTypoit B mporpamme [IpoBoHUK.
BxitounTe nepcoHanbHbIl KOMIBIOTEP, JOKIUTECH OKOHYAHMS 3arPYy3KH ONEPAIMOHHON CUCTEMBI.
2. 3Bamyctute mporpammy [Iposoonux ¢ momouisio [raenoco menwo ([lyck — Ilpocpammvr —
1Iposoonux). O6paTuTe BHUMaHUE HA TO, Kakas Iamka OTKpbITa Ha JeBoi manenu [IpoBogHuKa B
MOMEHT 3aITycKa. JTO J0JKHA ObITh KOPHEBas Iarka CHCTEMHOTo Jaucka (manka C.).
Paspimute Ha eBoit maHenu nanky Mou 0okymeHmbl ¥ OTKPOUTE ee IIEeTYKOM Ha 3HAYKE TarKy.
Ha mipaBoit nmanenu /lposoonuxa co3naite HOBYIO TANKy DKCHEPUMEHMATILHAS.
Ha neBoii manenu pasBepHHTE Hanky Mou Ookymenmsl OAHUM IIETYKOM Ha 3Ha4yKe y3na “+7.
OOpatuTe BHHMaHuE€ Ha TO, YTO PACKPHITUE M pa3BOpauMBaHUE IAlOK HA JIEBOM MaHEIH — 3TO

=
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pasHble onepanuu. Y0eaurech B TOM, UTO Ha JIeBOM maHenu B nanke Mou doxkymenmul 00pa3oBaiach
BJIO’KEHHAs TanKa JKCnepuUMeHmanbHasl.

OTtkpoiliTe manky Oxkcnepumenmanvras Ha JeBOW maHenmu [Iposoonuxa. Ha mpaBoll maHenw He
JOJKHO OTOOPaXKaThCsl HUKAKOE COJIEPKUMOE, IIOCKOJIbKY ATa Mamnka MmycTa.

Cozmaiite Ha mpaBod maHenu [IposoOHuxka HOBYIO Tanky Mou skcnepumenmvl BHYTPH TAIKH
Oxcnepumenmanvuas. Ha 1neBoil maHenu yOenuTech B TOM, 4YTO pPSAAOM CO 3HAYKOM TarKH
Oxcnepumenmanvnas obOpazoBalics y3en “+”, CBHIETEIbCTBYIOIIMKA O TOM, 4YTO IIalmka HMeEeT
BIIO’KEHHBIC TIAanKu. Pa3BepHUTE y3€T U pacCMOTPUTE 00Pa30BABIIYIOCS CTPYKTYPY Ha JICBOU MaHEIH
IIposoonuxa.

Ha neBoii nanenu IIposoonuxa passinure manky Windows u passepHuTe ee.

Ha neBoii manenu /lposoonuxa Buytpu nanku WindoWs passliiyTe Manky s BpeMEHHOTO XpaHEHHsI
00BEKTOB — Temp, HO He pacKphIBANTE ee.

MeTo10M nepeTacKUBaHUs NIEPEMECTUTE NANKy JKcnepumeHmanbHas ¢ IpaBoi nanenu /[Iposoonuxka
Ha JieByto — B manky C:\Windows\Temp. DTy omepanuio Haj0 BBIIOJHATH aKKypaTHO. YTOOBI
“nomaganue” ObUIO TOYHBIM, CJEAWTE 3a I[IBETOM HAJANUCH NanKu-pueMHuka. [lpu TouHOM
HaBEJICHUM HAAMKNCh MEHSET LBET — B 3TOT MOMEHT MOHO OTIYCKAaThb KHOMNKY MBIIIH TpPH
neperackuBanuu. Eiie TpyaHee HMpaBUIBHO “MOMAacTh B NMPUEMHHUK TPHU MEPETACKUBAHUH TPYIII
BBIJICTICHHBIX 00BEKTOB. METOT KOHTPOJIS TOT K€ — I10 BBIJICIICHUIO HAJIITUCH.

Ha neBoii manenu [Iposoonuxa orkpoiire nanky C:\Windows\Temp. Ha nipaBoii nanenu yoeanutech B
HaJU4YUH B HEW Nanku IKcnepumermaibHas.

Paspimure Ha seBoi maHenu Kop3uwy W TEpeTalIUTe ManKy OJKCHepuMeHmAlbHas Ha €€ 3HAYOoK.
Packpoiite Kopsuny n npoBepbTe HaJIWYUE B HEM TOJBKO YTO YAAJEHHOM Manku. 3aKpolTe OKHO
nporpammsl /1po8oonux.

3aganue Ne 9,
Coznianue, KONMpoOBaHUE, IEPEMEIIEHHE SPIJIBIKOB IIPOrPaMM.
Ha Pa6ouem croie co3narts nanky Pabourie TOKyMEHTHI.
B nanky Paboune 10KyMeHTBI CKOITMPOBATH TPH JIIOOBIE sipiibika ¢ Paboyero croma.
C mOMOIIIBI0 KOMaH/IbI TIOUCKA (ailiioB (KHOIKA CHCTEMHOTO MeHto [lyck — Haiimu — @aitbl u nanku)
navit, e Ha aucke C:\ wmm D:\ maxomsrest ¢aiiner explorer.exe, calc.exe, notepad.exe, clock.exe,
mspaint.exe, writer.exe, charmap.exe, clipbrd.exe.
B manke «Paboune 7OKyMEHTBI» CO3AaTh SIPJIBIKU IS 3aITyCKa:
e IIpoBoxanuka (mporpamma explorer.exe);
Kanbkynsropa (mporpamma calc.exe);
Bioknora (mporpamma notepad.exe);
vacoB (mporpamma clock.exe);
rpadudeckoro pemakropa Paint (mporpamma mspaint.exe);
TekcToBoro peaakropa WordPad (mporpamma writer.exe);
TaOJIMIIBI CKMBOJIOB (TIporpamMma charmap.exe);
e bydepa oomena (mporpamma clipbrd.exe).
VY CTaHOBUTH CBOMCTBO OKHA Y SIPJIBIKOB Ipa)MuecKoro U TEKCTOBOTO penakropa — Pazgepnymoe Ha
8eCb IKPAH.
[IpoBepuTh 3amyck BCeX CO3AaHHBIX SPIJIBIKOB.

3aganue Ne 10.
PaGora ¢ nuckamu, karagoramu, paitnmamu.
Ha nucke D: co3nate cienyromire nanku:
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PLATINUM P1—|: LORD

SIMS
P2 —pRES —EPROG
P3 -Escrloo PLOT
BUS

2. C moMoIIbI0 KOMaH Il TIOMCKa (aiiioB (KHOIMKA CHCTEMHOr0 MeHIO I1yck — Hatimu — @atinwt u nanku)
HaiitH, re Ha aucke C:\ win D:\ Haxomsres daiinbl ¢ pacimperunem *.dll.

3. C momompio koMaun Ilpaska — Konuposamo n Ilpaska — Bcmasumu, ckonupoBaTh B nanky PLOT
10 nro6b1x (aiinos ¢ pacmupenuem *.dll.

4. ToJIbKO ¢ TOMOIIBIO MBIIIKK TIepeMecTuTh S5 ¢ainoB ¢ pacmmpenueM *.dll u3 manku PLOT B manky
BUS, nepenmenoBats Tpu mro0bie (aiinbl, ”3MEHUB B UMeHax (hailyioB mepBble TpU CUMBOJIA Ha OYKBBI
AAA (marmpumep: AAAosusr.dll; AAAprod.dll u T.1.)

5. Boiitu B TekcToBsIii pegaktop WordPad, Habpath u 0ThopMaTUPOBATh CIACAYIOIINN TEKCT:

bputaHnckue ydeHble BOEpBbIe IPEITPUHSIIN
MOTIBITKY OIEHUTH PUCK TasHUS
3anagHo-AHTaPKTUYECKOIO JIEI0BOTO MOKPOBA.

OTta 4Yactb AHTapKTHKH, cojepkamas a0 13 % Bcero npjjla Ha KOHTHHEHTE, MO HEKOTOPBIM
MIPEINOJIOKEHUSIM, aKTUBHO Tasiia 0k0J10 120 ThIC. JieT Ha3a/, Korjaa Ha 3emiie B cpeaHeM Obuto Ha 7-10
rpaaycoB Ileabcusi Temiee, yeM ceiiuac. Mexay TeM ce200usa umeHHO 6 3anaduou Anmapkmuke
memnepamypa pacmem dvicmpee, 4eM r1e Obl TO HU ObLIO, U YUCHBIC ORACAIOMCA NOBMOPHO20 MAAHUSA
16006 U ObICMPO20 NOOBEMa YPOo6HA OKeanda. BeposTHOCTB, 4TO 3TO ciayuutTcs B Onmmxkaiinue 200 ner,
[0 UTOTaM MCCJIEIOBAHMS OLEHUBACTCS KaK OJIMH IIaHC U3 IBAIIATH.

Oskupaercsi, 9TO ypOBEHb OKeaHa Oy/IeT OJHIUMAThCS B TEUCHNE HECKOIBKHIX OJIMKAWIINX BEKOB, a
BO3MOXXHO, 1 HAMHOTO JIoJiblle. MaKCUMabHBIM POCT YPOBHS BOJIBl COCTABHT OKOJIO OJJHOTO MeTpa B
T/, YTO BIATEPO OOJbIIe, YeM cerofaHs. Takue TeMITbl BIOJIHE IMO3BOJISAT YCIETh MPUHATh HEOOXOAMMEbIE
Mepbl B palioHaX, 1€ BBICOK PUCK YaCmblX HAB0OHEHUI U NOIHO20 3aMONIeHUS.

6. PesymbpraT coxpaHuTh Kak ¢aiin ¢ umeHem [Ipobnemsr Antapkruast B nanke PROG.

7. 3akpbITb TEKCTOBBIM PEIAKTOP.

3ananme Ne 11.
ApxuBanus (aios.
1. 3arpy3urs apxuBatop WinRAR. M3yunts cripaBky.
2. Co3natb Ha paboueM nucke D: ¢ momorpio apxuBaTopa apXuBHBIN (haili, B KOTOPbIM HEOOXOAUMO
BKJIFOUMTH JAHHYIO Ipymniy (aiiiaoB u3 katanora BAZA ¢ coxpaHeHHEM ero CTPYKTYpBHI.
3. CpaBHUTH pa3Mep apXUBHOTO (aiiyia 1 HeapXUBUPOBAHHOW I'PyMIIbI (ailyioB.
4. Ynanute ouH U3 (aitioB U3 apXuBHOTO (haiina.
5. BeiBecTH Ha 9KpaH KaTaJIoT apXUBHOTO (aiina.
6. PazapxuBupoBath Ha pabouuil TUCK apXUBHBIN (ailsl, He yaass ero.
7. [lokazaTp mpemno1aBaTesnto pe3yiabTaThl padOTHl HA KOMITBIOTEPE.
8. Ynanuth ¢ paboyero Jaucka apXuBHBIN (ailll 1 pa3apXMBUPOBAHHBINA KaTaJor.
9. OpopmuTh oTUET O padoOTE.

3aganue Ne 12.
KomneroTepHble ceTH.
1. Haiinute B UHTEpHET CBOMX OTHO(DAMUIIBIIEB.
2. Haiinute B lHTEpHET HHPOPMALIUIO O TOPOJE, B KOTOPOM BbI POJHITUCE.
3. Haiimure B IHTEpHET 3JIEKTPOHHBIE YHUBEPCHUTETHI.
4. TTposepwTe B GOogle 3anpockr:
e MakapoBa HUHpOpPMATHKA;
e Poccuiickue YHUBEPCUTETHI.
5. ITocetute mouToByto ciy:x0y narod.ru
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el A =

el N = w =

PoNbE

coarwNE
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6. IToceture mouroByto ciy:x0y hotbox.ru

7. Iloceture mouToByO Ciry:x0y mail.ru

8. 3aperucTpupyiiTe MOYTOBBIN SAIMKK Ha Narod.ru

9. Co3paiiTe B AIIMKE CBOIO BU3UTHYIO KapTOUKY.

10. 3apeructpupyiite cBoii AUk B DnekTpoHHOM Y HuBepcutete WDU.
11. 3anonHuTE aAPECHYIO KHUTY aipecaMy CBOUX JPY3€i.

WTOI'OBBIN TECT O KYPCY «<MH®OPMAIIMOHHBIE TEXHOJIOT' U B
YIIPABJIEHUN» K 3AYETY

1. Yro nonumarot noa nuopmaunueii?

CopepxaHrie HEKOTOPOTO COOOIICHHMS.

CBOMCTBO BCEro peajibHO CYIIECTBYIOIIETO.
Omnucanue B3auMOIENCTBUA O0BEKTOB BO BCEIECHHOM.
CBeieHHs 0 )KUBBIX M HE)KUBBIX 00BEKTaX.

2. YUro noHnMaroT noJ uH¢popManuoHHbIM pecypcom?

HenpukocHOBEHHBIH 3amac nHGOpMAIUH.

3arac ¥ HICTOYHHK JTOKYMEHTOB, MACCHBOB JOKYMEHTOB XPaHSAIINXCs B UHGOPMAIIMOHHBIX
CUCTEMAX.

JIOKYMEHTBI U MacCHBBI JOKYMEHTOB, KOTOPBIE MOT'YT ObITh U3J]aHbl B JAHHOM TOJ1Y.
CexpeTHas Wi 0c000 BayKHas U1l TOCYIapCTBAa HH(POPMALIHSI, XPaHSIIAsACs B CIICHUATBHBIX
MH(OPMALIMOHHBIX CHCTEMAaX.

3. Yto siBJIsIeTCS OCHOBOW MHUPOBOI0 PbIHKA MH(OPMAIIMOHHBIX PECYPCOB M yCJIyr?

I'moGasibHbIe KOMIIBIOTEPHBIE CETH.

JlokanbpHbIE CETH OpPraHU3alUi U IPEIIPUATUN.
YacrHble ceTn.

I'ocynapcTBeHHBIE U YAaCTHBIE CITYKOBI CBS3H.

4. Kakum 0co0bIM CBOMCTBOM 00,121210T HHGOPMALMOHHBIE pecypchbl?
OHnu He nopTATCS, U IOATOMY C TEYEHUEM BPEMEHHU HE MEHSETCS MX LIEHHOCTb.

BcenocrynHocTsio.
OHu HEe yMEHBIIAIOTCS 110 MEPE UX UCIIOJIB30BAHNUS.

OHnHu Bcerja BaXkHbI JIJIs1 4EJIOBEKA U T0ATOMY roBopsT «KTo BiajgeeT uHQpopMaIuei, ToT npaBuT

MHUPOM.
5. KTo Ha pbIHKe HH(OPMAIIMOHHBIX PECYpPCOB BBICTYNaeT B KauecTBe NpoaaBua?

LlenTpsl co3manms 1 XpaHeHUs1 0a3 JaHHBIX.

Cny>cOBbl CBSI3H U TEIIEKOMMYHUKAIIUU.

CexpeTHbIe CITY)KOBI, CITYKOBI pa3BEIKA U MUJIUIIEHCKHUE CITY>KOBI.
BeITOBBIE CITYKOBI.

Koncantunrossie pupmsi.

YacTHble auua.
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6. KT0 Ha pbIHKe MH(POPMAIIMOHHBIX PECYPCOB BbICTYINIAET B KaYecTBe MOKynareJs?

Opransbl BJacTu.

TeneBuaeHue, ra3eTsl, >KypHabl.
YacTHEIE IUIIA.

Ciyx0bl CBSA3H.

el A

7. Uto moHuMawT noJa uHpopmaTusanueit oomecrsa’?

=

[Ipouecc nepenaun nHpoOpMaIuy IO BCEM BO3MOXKHBIM KaHaJIaM Mepefaud HHPOpMaIiu.
[Iporecc 3eKTPOHHOTO KOHTPOJIS 32 paclpocTpaHeHneM HH(popMaiuu B 001IecTBe.

3. Ilpomecc akTUBHOTO BHEAPEHUS BO BCe c(hephl KUZHU YETOBEUECKOro oliiecTBa HudpoBoii
TEXHHUKH.

N

8. CunonumomMm cjioBa «I/IH(l)OpMaTI/IKa» B AHIJVIOA3BIYHBIX CTPaHaX ABJISACTCH ?

informational science
computer science
computer

software

PohE

9. CTeneHb COOTBETCTBUA m[(])opMamm PC€AIBHOCTH XapaKTEPU3YET TaKO0€ €€ CBOMCTBO KaK

JIOCTOBEPHOCTH
COJICPIKATEIIPHOCTh
aJIeKBaTHOCTH
00BEKTUBHOCTD

N =

10. B nmpounecce npeodpa3oBaHusi pacTpoBoro rpaguyeckoro ¢aiijia KoJIM4ecTBO LIBETOB
YMEHBIIIWJIOCH ¢ 65536 10 256. Bo ck0/1bK0 pa3 yMeHbIINTCS HH(POPMALIMOHHBIH 00beM (aiina?

B JIBa pasa
B 256 pa3
B 8 pa3

B 16 pa3

PoNbE

11. CemanTuyeckasi eMKOCTh HH()OPMALIMH OTPAKAET ee:
JIOCTaTOYHOCTb;

COJIEPKATENbHOCTD;

BAYKHOCTB;

TOYHOCTb.

el AN

12. Onepauuonﬂaﬂ cHCTeMa CTAJIa HEOThEMJIEMOIi YaCTbIo KOMIILIKOTEPA:
MEPBOr'0 IMOKOJICHUS

BTOPOT'O ITOKOJICHHA,

TPETHETO IMOKOJICHU

IIATOTO ITOKOJICHUS.

el N

13. HauOosiee TOYHBIM OIpeleIeHHEM MOHATHS «I0Jb30BATEIbCKHH HHTepdenc»
SIBJISIIOTCS:
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1. pa3HOOOpa3HBIE CpEACTBA B3aUMOJCHCTBHS 4YEJIOBEKa C allapaTHbIM M [POrPaMMHBIM
o0ecrieyeHreM KOMITbIOTEPA;

2. mporpamMMbl JJis aBTOMaTH3aluu paboT MO NPOBEpKe, HalaJKe M HACTPOWKE KOMIIBIOTEPHOMN

CUCTEMBEI,

HPOrPaMMBbI, CO3aHHbIe T paOOTHI O] YIIPABICHHUEM KOHKPETHOM ONEpallMOHHON CHCTEMBI;

TIPOTPaMMBI, OTBEYAIOIIME 32 POBEPKY PabOTOCIIOCOOHOCTH KOMITBIOTEPA.

~w

14. YTo BXOAHUT B COCTAB CHCTEMHOI0 NIPOrPAMMHOI0 00ecneYeHus:
ceteBoe 10, 3xcnepTHBIE CHCTEMBI;

apXuBaTOPbl, TA0TUYHbIE POLECCOPHI;

cpeacTBa pa3padoTKH MPOrpaMm, onepamuoHHbIe CHCTEMBbI;
onepanuoHHbIe cucTeMbl, ceTeBoe I10.

NS

15. MaccoBoe Npou3BO/JCTBO MEPCOHATBbHBIX KOMIBITEPOB HAYAJIOCH B:
40-e ronpl XX Beka;
50-e roapr XX Beka;
80-e ronpl XX Beka;
90-e roner XX Beka.

PN

16. IlepBbl1ii MUKpONIPOLIECCOP MOABHUJICS B:
70-e ronpl XX Beka;
50-e roasr XX Beka;
40-e roael XX Beka;
60-e roapr XX Beka.

P

17. MoaeaupoBanue — 3T0:

nporecc, 00ecreunBaroIil 1eT0CTHOE (PYHKIIMOHUPOBAHHUE JIEMEHTOB 00BEKTa;

IIPOLIECC 3aMEHBI PEAIbHOTO 00BEKTA, SIBJICHUS WIN IPOLIECCa €ro NOAXOAAIeH KOUeH;

IIPOLIECC BBIJICIICHUS CYILIECTBEHHBIX IPU3HAKOB U3y4aeMOro 00beKTa, IBJICHHS WK IPOoLecca;
MIpOLIECC BBIJIEICHUSI M TEpPEeBO/ia BHYTPEHHEH CTPYKTypbl OOBEKTa, SIBICHUS WM Tpolecca B

OIpeJIeNIeHHYI0 HH(POPMALIMOHHYIO CTPYKTYpY-hopmy.

PohdE

18. ®@opmanuzanms —3T0:
1. mnporecc 3aMeHBI peaIbHOTO 00BEKTA, SIBIICHUS WK TTPOLIecca UeaTbHBIM 00BEKTOM;
2. Tpolecc 3aMeHbl PeaIbHOT0 00BEKTA, SIBJICHUS WM IPOIlecca ero NOAXOAsIIeH KOonuew;
3. Tpolecc BBICICHUS W TIepeBOJla BHYTPEHHEH CTPYKTYphl OOBEKTa, SIBICHUS WM Tpolecca B
ornpeAeNeHHY0 HHPOPMAIIMOHHYIO CTPYKTYPY-(hopMy;
4. mporecc BbIAEIEHUS CYyLIIECTBEHHBIX MPU3HAKOB N3Y4aeMOro 00bEeKTa, SIBICHUS WM MpoLiecca.

19. Kakue BuabI MojeJieil CylecTBYIOT:
BepOalIbHBIE;
MaTeMaTHYECKHE;
aHAJIUTUYECKUE;
rpaduyeckue HHPOPMAIMOHHEIE;
TaOJIMYHBIE HHPOPMALIMOHHBIE;
ATOPUTMHUYECKHE;
ceTeBble HH(OPMAILIOHHBIE.

NoookrwbdPE

20. UndopManuoHHasi MOJe/]Ib pealbHOro 00beKTa NpeacTaBJsieT co0oii:
1. mareMaTHuYecKOe ONHCaHKe, COJepIKalIee BCe CBOMCTBA OOBEKTA U CBSA3H MEKIY HUMU;
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MO/IEJTb, TOCTPOCHHYIO C UCIIOIb30BAHMEM MATEMAaTHUSCKHUX MOHATHI U (hopMyIT;

porpamMMy, 3aucaHHyo Ha (POPMaIBbHOM SI3BIKE, OTPAXKAOIIYI0 BCE CBOWCTBA TAHHOTO O0BEKTA;
KJIacC 3HAKOBBIX MOJICJICH, ONMUCHIBAIONIMX HH()OPMAIIMOHHBIC MPOLECCHl B CHCTEMax CaMoi
pa3HOO0Pa3HOU MTPUPOIBI.

21. Maremarudeckasi MoJeJb 00bEKTA — 3TO:
1.

2.

N =

N =

gbhwnE

ok~ whE

el NS

b

MOJIeJIb, IIOCTPOEHHAs C MCIOJIb30BAaHHEM MAaTEMaTHYECKUX MOHATHH U (POpMYyJ, OTpaskarlolux Te
WJIM UHBIE CBOMCTBA O0BEKTa-OPUTHHAJA UITH €TO IMOBEACHHCE;

COBOKYITHOCTb JJAaHHBIX, COJIEPKALIUX TEKCTOBYIO HH(POpMAIUIO 00 00BEKTE-OpUTHHAJIE;

OlHcaHne OOBEKTOB I UX CBOWCTB B BHJIE COBOKYITHOCTH 3HAYCHHIA, pa3MENIaeMbIX B sueiikax
MPSIMOYTOJIbHON TaOIUIIbL;

onucaHne 0OBEKTOB WJIM MX CBOWCTB IO YPOBHSM, IPUYEM DJIEMEHTHI HUKHETO YPOBHS BXOIST B
COCTaB AJIEMEHTOB 00Jiee BHICOKOTO YPOBHSI.

22. I'nob6anbHan cerb UHTEpHET sAABJIsAAETCS:
ceTeBOi HH(OPMAIIIOHHON MOJAETIBIO;
HepapxuuecKkoi HHPOPMAIIMOHHON MOEIbIO;
rpadudeckoi nHPOPMAITMOHHON MOEIBIO;
BepOanpHON HH(DOPMALIMOHHOW MOJIETIBIO.

23. I'eneasiornyeckoe 1epeBo ceMbHU ABJISAETCS:
ceTeBol HH(OPMAITMOHHON MO/JIEIBIO;
nepapxudeckor HHPOPMaIMOHHON MOJIEIIbIO;
MaTeMaTHYeCKOH MH(POPMAITMOHHON MOJICIBIO;
rpadgudeckoit ”HGOPMAITMOHHONW MOJICIIBIO.

24. Kaky1o CTPpYKTYpY JaHHBIX noaaepxuBaer DOS:
PEISAIIUOHHYIO;
CETEBYIO;
HEePaAPXUICCKYIO;
KOJIBLIEBYIO;

IIPOCTYIO.

25. Unentudukanus — 31o0:
nepeMenieHne nHGpopMaImm;
onpeJieJICHUue TUIA;
YHUUYTOKEeHUE NHPOpMAIUY;
HpI/ICBOGHI/Ie HUMCHU,
pacrno3HaBaHHe 00bEKTa.

26. YkaxxuTe TPH OCHOBHbIE XapaKTEePUCTUKHU MPolieccopa
TaKTOBAas YaCcTOTa, 00bEM K3II-TIAMATH, pa3psIHOCTh

TaKTOBasl 4acTOTa, 00bEM ONEepaTUBHON MaMATH, 00bEM KIUI-TIAMSITH
€MKOCTh BUHUECTEpa, 00BEM KILI-TIAMATH, Pa3psIHOCTb

TaKTOBasl 4acToTa, 00bEM ONEepaTUBHON MaMSTH, pa3psAHOCTh

27. llpu BKJIIOYEHUH KOMIIBIOTEPA MPOLECCOP B MEPBYIO 04Yepelb 00paliaercs K
onepatuBHOM nmamsatu (O3Y)

TUOKOMY JTUCKY

noctossHHOU maMsTH (113Y)

K BUHYECTEPY
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28. YkaxkuTe TPH OCHOBHbIE XapPaKTEPUCTHKH MOHUTOPA
1. pa3mep o quaroHasuu, pasMep 1o rOpU30HTANIN, YACTOTa Pa3BEPTKU
2. YacTOThl BEPTHKAJIBHOW M TOPU3OHTAJIBHOM pa3BEpPTKH, pasMep MO IHArOHAIH, COOTBETCTBHE
CTaHJapTaM 0e30MacHOCTH
pa3Mep IO AUaroHalId, COOTBETCTBHE CTaHAapTaM 0€30IacHOCTH, FabapyUTh
KOJINYECTBO MOJIEPKHUBAEMBIX 1IBETOB, pa3Mep 10 AUaroHalu, Bec

How

29. B kakoii cucreMe CUYMCIEHHSI 3aNIMCHIBAETCS CHCTEMAa KOMaH/I mpoueccopa ?
B JIECITUYHOMN

B JIBOUYHOU

B BOCBMEPUYHOMN

B LIECTHAAATEPUYHON

AN s

30. Haunnas ¢ kakoro noxkosienuss JBM B kauecTBe NPOrpaMMHBIX CPeACTB UCIOJIb3YHTCS
AJITOPUTMHUYECKHE A3BIKH BHICOKOT0 YPOBHS ?
C TIEpPBOTO
CO BTOPOTO
C TpEThero
C YETBEPTOTO

P

31. Bo Bpems1 ucnIOJIHEHH S POTPAMMa HAXOAUTCS:
B K3ILI-[TAMATH

B IIpoLieccope

Ha BUHYECTEPE

B ONEPATUBHOM MAMSITH

NS

32. DyIeKTpPOHHBIE CXeMbl VISl YIIPaBJIeHUS] BHEIIHUMH YCTPOHCTBAMH — J3TO:
IUIOTTEPHI

P paTopbl

JpaiiBepsl

KOHTPOJIIEPHI

el AN

33. K 0a30Boii koH(purypauuu nepconajibnoro komnsiorepa HE ornocurcs
KJIaBHATypa

MIPUHTEP

CUCTEMHBIN OJIOK

MOHHTOP

el AN

34. [locTosinHoe 3annomunaomiee ycrpoiicrso (II13Y) npennasnaveno ais
1. XpaHeHus NpUKIAIHOTO IPOTPAMMHOIO 0OecreueHus
2. XpaHEHHs yCTAaHOBJICHHOU OTepaIllMOHHON CHCTEMBI
3. XpaHeHHs MporpaMM HadalbHO 3arpy3ku kommbiotepa (BIOS)
4. BPEMEHHOTO XpaHEHHs JTaHHBIX

35. K ycrpoiicTBaM BbIBOAa He OTHOCUTCH
PUHTEP

MBIIITb

IUIOTTEP

MOHHUTOP

b
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36. YcrpoiicTBo, 00a1a0mee Hau0OIbIIECH CKOPOCTHIO 00MeHAa HH(POPMALIMH, HA3bIBACTCS:

37.

38.

40.

wn

1. Blu-ray quckoBon

2. DVD-ROM guckoson

3. MHKpOCXeMa OIepaTHBHOM IaMsATH
4, HDD

BaskHoil XapaKTepuCTHKON MHUKPOIIPOLeccopa sBJIseTCs:
1. creneHp MHTErpaLUU MUKPOCXEMBbI

2. TaKTOBas 4acTOTa

3. 00beM ornepaTUBHOU MaMATH

4. anpecHoe MpOCTPaHCTBO

Ha3oBure ycTpoiicTBO, sIBIsIONIEECS MAHHITYJISITOPOM.
CKaHep

Tpekoo

KJIaBUaTypa

CTpUMEp

el A

39. DIMM, SDRAM -3T0. . .
0003HaYCHKE ITOPTOB BBOJIa-BhIBOJIA
MOI[y.]'II/I MI/IKpOCXCM IIamMsITHu

HIMHBI PACITUPEHUS

0003HaYeHne CUCTEMHOM IaThI

el A

COM-nopThl KOMNIbIOTEPA 00eCTeYHBAIOT . . .

1. CcHHXpOHHYIO U aCHHXPOHHYIO Iepe/lauy JaHHbIX

2. pasrpaHUYEHHUE JOCTYIA MOIb30BATENICH K ONEPAIOHHON CHCTEME
3. yYBeJIMYEHME MOJIOCHI IPOIYCKAHUS

4. mpueM JaHHBIX U3 TPOIEeccopa

BOHpOCLI K 3K3aME€HY N0 JTUCHHUIIJINHE «I/IH(l)OpMaI[I/IOHHLIe TEXHOJOIMHd B yIIpaBJCHUHN»

Wudopmanus: noHATHE, BHUIbI, OCOOEHHOCTH, cBoicTBa. MHpopmanus u nanHele. KommgecTBo
unpopmanuu. ®opmyna Xaptiu u lllenHona. EnuHuiel namepeHuss HHQoOpMaIim.

Cucremsl cuncnenus. [lepeBon yncen U3 0JTHOM CUCTEMBI CUMCIEHUS B APYTYIO.

KonupoBanue nundopmaruu. J[Bonunoe KoAupoBaHUE TEKCTOBOM U rpaduieckoil mHbOopMaIiu.
Knaccudukanus 9BM no nokojaeHusM, THIIaM, ceMEHCTBaM, IPUHIUITY AEHCTBUS, 110 HA3HAYCHUIO U
(YHKIIMOHAJIBbHBIM BO3MOXKHOCTSIM.

Apxutektypa kommbiotepa. OcHoBHble npuHuUMIBE ¢oH Helimana mnoctpoenus OBM. Ilpuniun
OTKPBITOM  apXUTEKTypbl. MarucrpanpHo-MoayibHbIM npuHumn nocrpoenus IIK.  Twunosas
koHurypauus IBM PC. ITpunuuns! paboTsl u cTpykTypHas cxema OBM. Cucremnas mara.
Mukpornporneccopsl: Ha3Ha4€HHE, MOJEIH, NPUHIMIHAIBHAS CXEMa, OCHOBHBIE XapaKTEPUCTHKH.
IIIuHbBl: OCHOBHBIE BHABI M HUX Ha3zHaueHHE. [lopThl: OCHOBHBIE THUINBI U HX XAPAKTEPUCTHUKH.
OcHOBHbIE BUIbI TAMSTH, UX XapaKTePUCTUKA.

Ha3naueHnue OCHOBHBIX YCTPOMCTB, X Kiaccudukanus. Buemnue yctpoiictsa, Bxosmue B IBM PC
(ckaHepbl, CTPUMEpBI, IUIOTTEPHI, TUTUTAN3EPbl, MOJAEMBI, aJalTEPHI U Ap.), UX KIacCUPUKAIMS.
[lonatne, Ha3HayeHHWE M KiIAacCHUPHKAIMA MpOorpaMMHOro obecredenus. OOmiee (cucTeMHOE) H
crienuagbHoe (MPUKIIATHOE) MPOTpaMMHOE OOecieueHue.
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OnepalMOHHBIE CHCTEMBI: Ha3HAuY€HHE, OCOOEHHOCTH IOCTPOCHHUS, (QYHKLUH, KIaCCHPUKALHUA.
[lepBonauanbHas 3arpyska. @ynkiuu BIOS.

[lonatue pe3ugeHTHbIX nporpamMM. IIporpammsbl-yrunutsl. IlporpamMmel  apxuBanuu. Bunel
KOMIIBIOTEPHBIX BUPYCOB. OCHOBHBIE METO/IbI 3ALUTHI.

Windows: ocHOBHBIE XapakTepucTukH. ['paduueckuii mosib3oBaTenbckuii uHTEpdeiic. CTpykTypa
untepdeiica nonp3oarens. Texnonorus Plug and Play. I'maBHoe cucTteMHOE MEHIO.

OCHOBHBIE JIEMEHTHI TUIIOBOTO OKHA. THIBI KHONOK M BHJAbI OKOH. MaHUIYJIMpPOBAHUE OKHAMH.
[Tepemenienue okHa 1o 3kpany. Mi3MeHenue pasmepoB OkHa. AKTUBHOE OKHO TIPHJIOKECHUS.
[lepemerienne ¥ KONMPOBAHUE MPOTPaMMHBIX 371eMeHTOB. Co3laHue M yJajleHHe MPOrpaMMHBIX
3JIEMEHTOB. I3MEHEHNE MUKTOIPaMM.

Cnenuanbhbie manku: Mot komnsrotep 1 Kop3una. Spibiku: co3ganue u yaajieHue.

Komangubie wnentpsl: Ilanens 3amau, Ilanens ynpasiienus, I[IpoBonnuk. Ilanens 3amau, ee
Ha3zHayeHue, CrocoObl BBI30BA.

[TpoBomuuk: ¢ynkuuu u cpoiictBa. OkHo IIpoBopnuka. KommpoBanme, mepemenieHue, yaajieHHE
(ailyioB U KaTaJoroB.

Hcnons3oBanue bydepa Obmena (Clipboard). Ero naznauenue. Pabora ¢ aum. KonupoBanue sxpana
JMCIIIest 1 akTUBHOTO OkHa B bydep O6mena.

DKCnopT U UMMOPT AaHHBIX. JuHamudeckuit oomen nanubiMu ([OJl): co3manmne u pabora. OLE-
TEXHOJIOTUS: CBA3bIBaHME M BcTpaumBaHMe 00bekToB. Opranumzamuss OLE uepes Bydep OOmena.
Opranuzauus OLE u3 npuinoxeHus-KJINeHTa.

Ha3nauenne u kiaccuukanuss KOMIBIOTEpHBIX ceTed. XapaKTepuCTHKa IIpolecca Ieperadyu
JaHHBIX. AMapaTHas Nepejadya JaHHbIX. APXUTEKTYpa KOMIIBIOTEPHBIX CETEH.

Jlokaneubie Berurcnutenbhblie cetu (JIBC). Ocobennoctu opranuzanuu JIBC. Tunossie TOMONIOTHH.
I'moGanenas cetp Internet. IlpencraBieHne o CTpyKType M CHCTEME aapecaliii. DTaJTOHHAS MOJEIb
B3aUMOJIEHCTBUS OTKPBITBIX cHcTeM. [IpOTOKOIBI KOMIIBIOTEPHON CETH. DIEKTPOHHAs 10YTa.
Knaccupukauus penakTopoB, HX Ha3Hau€HUE, OCHOBHBIE XapaKTEPUCTUKH, OCOOEHHOCTU U
Henoctatku. Haznauenue tTekcroBoro pegaktopa Word. Ero ocHoBHbBIE BO3MOKHOCTH.

OcHoBHBIE CTOCOOBI (opmaTHpoBaHusi Tekcra. (dopMaTHpOoBaHHWE CHMBOJIOB, a03aleB, BCErO
JOKyMeHTa B weioM. HMcnonbs3zoBanue pexuma Hannucs. CoznaHue CHMCKOB-IEPEUUCICHUH.
OdopmiieHne 3arojIOBKOB.

Cozpnanne cHocok, npuMedanuil. Co3gaHHe KOJOHTUTYJIOB. YCTaHOBKA I1apaMETPOB CTPAaHMULIBI.
BcraBka u popmarupoBanue BoiHOCKU. Co3aaHue 31eMeHTOB ABTOTeKcTa U ABTo3ameHbl. Pabora ¢
Macrepamu.

Pabora ¢ tabmuuamu. Co3nanue Tabnul, mpeoOpazoBaHue TaOIUIBl B TeKCT. PopMaTHpOBaHUE
Tabnui. PegakrupoBanue tabnui. Beraucnsemsle TaOauIIbL.

PucoBanue ¢ nomompto Word. Coznanue u o0pabdotka rpaguueckux o0bekToB. TekcToBbIe 3P HEKThI
¢ nomoibo WordArt 2.0.

OCHOBHBIC TMOHATHUS IEKTPOHHON Tabmuipl Excel. MHTepdeiic u QpyHKIIMOHATBHBIE BO3MOXKHOCTH.
Co3naHue HOBOM paboueil KHUTM U TEXHOJIOTHs PabOTHI C JINCTAMHU.

Anpeca siueek. AOCONIOTHBIE M OTHOCHUTENBHBIE ajpeca. ABTO3amojHEHHe. Tumbl JaHHBIX.
dopmaTupoBaHue TaOIHII.

Pazouenue oxon. ®ukcupoBanne okoH-PparmMeHToB. OTCIEKUBAHUE B3AMMOCBSI3H STUEEK.
Konuposanne u nepememenne. CrenualbHOE KONUPOBAHKE.

Pacuetsr B Excel. Tlocrpoenue dopmyn u wucnosib3oBanue (yHKiui. Maremarnueckne (yHKIUH.
Cratuctuueckue ¢ynkiuu. Jlormueckue ¢ynkuuu: ¢yukuus ECIIN(), W(), WIIA(). DyHxuu
CYMMECJIU, CYHETECIJIN.

Iloctpoenne auarpamm. Mactep nuarpamMm. Buael u tunsl nuarpamm. @opMaTupoBaHUE 3JIEMEHTOB
nuarpammbl. PeaktupoBanue nuarpamm. MismMeHeHue Tuma AuarpaMMal.

[Tonatue cnucka. CopTtupoBka crnucka. QOUIbTpalUs 3amuceil CIUCKa: aBTOPHUIbTpaLus,
pacmuperasiid rbTp. Dopma TaHHBIX.
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CocraBneHne WUTOroBbIX OT4YETOB. IIpomexyTouHble MTOTH. BlOXEHHBIE MPOMEXYTOUYHBIE HWTOTH.
ABTOMaTHUECKOE MOJ/IBEICHUE WUTOTOB. CtpykTypupoBaHue pabourx JIUCTOB.
ABTOCTPYKTYypHUpOBaHUE.

Konconunanwmst nanuabeix. O01acTU-UCTOYHUKY U 00J1aCTU-HA3HAYCHHUS.

Coznanue cBoAHbIX Tabmui. Mactep cBoaHbIX Tabmun. OO6iacTé CTPOK, CTONOLOB, CTpPAHUIL.
W3meHeHne CBOTHOM TaOIHIIbL.

Pemenne “oOpaTHbIX” 3ama4, UCCIAEAOBAHUE OOJIACTH JOIMYCTUMBIX 3HAYCHHH apryMEHTOB, MOJ00p
3HAYEHUH apryMEHTOB IO/ 33/IaHHOE 3HaUYeHHe (DYHKITUH C MOMOIIbI0 cpencTBa [logbop mapamerpa.
Ananu3 naHHbIx Ha ocHoBe TaOmuibl moactanoBku. [loctpoenne TaGnuiibl MOACTAaHOBKYU ISl OJHOM
Y JIBYX MEPEMEHHBIX.

CueHapHbI TOJXO/ JJISI PEIICHUs 33Ja4, peajr30BaHHbIi ¢ moMolipio cpeactBa Excel ucmerdep
CLICHApHEB.

Beibop ontumasnbHOro peieHus ¢ momoiipio cpeactBa Excel IMouck pemenus. IlonsTre 11e1eBOi#
STYCUKH.

CrpykrypupoBanue nanubiX. [lonstue 0a3bl u 6anka ganHbix. Kiaccudukanus 6a3 naHubeix. Buss
MO/IeJIel TaHHBIX: HepapXuuecKas, CeTeBasi, pesiliMOHHAs.

baspl gannbix u ux QyHkuun. CTpyKTypHBIE 3JIeMEHThI 0a3bl JaHHBIX. TUIBI CBA3€H (OTHOIICHHUI).
Apxurekrypa CVYBJl. Pasznuume apxutekTyp 0a3 [IaHHBIX: KIHCHT-cepBep U  (Qaili-cepsep.
OyHKIMOHANbHBIE BO3MOXHOCTH CYB/I.

Azpik  3ampocoB SQL. C kakoll 1enbl0 TNPUMEHSIOTCS SI3bIK ONUCAHUS JAHHBIX U SI3BIK
MaHUITYJIUPOBAHUS TaHHBIMU?

Texnonorus co3nanus 6a3el nanHbix Ha mpuMepe CYBJl Access. MaTepdeiic Access.

Coznanue HOBOM 6a3bl nqaHHBIX. OOpaboTKa AaHHBIX, cojaepkaumxcs B Tabnunax. [lonarue kitoya.
HasnaueHune KIIFOUEBBIX TOJICH B peNSIIIMOHHON 0a3e maHHBIX. Kakue ObIBaroT BuabI Kirodei? Uro
Takoe MPOCTON KJIF0Y, COCTaBHOM KIIIOY, C KaKOW 1ebl0 OHU MpuMeHstoTca? UTo Takoe cxema 0asbl
AHHBIX?

ITonsiTue 3anmpoca. Tumel 3apocoB.

Coszmanue Gopm. DireMeHTsI yrpaBieHus. OCHOBHBIC U IO TYUHCHHBIE ()OPMBI.

Paspabotka otuetoB. IlocTpoeHune MHOrotaOnmMuHbIX OT4eTOB. (CO37aHHE OTUETOB HAa OCHOBE
3amnpoca.

HpaKaneche 3aJaHus K IK3aMEHY

1.

3aganue No 1.
Pa3paboTraTh CTpYKTYpHpPOBAHO CIIOKHBIN TEKCTOBBIM JOKYMEHT C MCIIOIb30BaHHUEM 0a30BBIX
u 1podheccuOHATbHO-OPUEHTUPOBAHHBIX MHCTPYMEHTAJIBHBIX CPEICTB OPHUCHBIX TeXHOJOruid MS
Word.

3ananme Ne 2.
Pa3paborare yHHMBepcanbHBIH M0JIb30BATEILCKUN MIA0JOH aJanTUBHOIO (HOPMHPOBAHUS
TUTYJIBHOTO JIUCTA, UCIIOIB3YEMOT0 MPH 0(OPMIIEHUH CITYKEOHBIX JOKYMEHTOB CTYCHTaMH.

3amanue Ne 3.
Pa3zpaboTaTh ciy>keOHBIN TOKYMEHT — MpPHTJAIICHUS aJpecaTaM Il y4acTHsl B Hay4HO-

TEXHUYECKOH KOH(EpEeHINH.

3aganue Ne 4.
Ha pa6ouem JIucre 1 B Microsoft Excel coznaiite cnemyromnryro Tabnuiry:
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OK3AMEHAIIMOHHA A BEJJOMOCTD

I'pynma Ne JAucnunimaa
Ne dammius, UM, Onenka IMoanucek
n/n O0TYECTBO CTY/IEHTA JIK3aMeHaTopa

S I

2. 3amonHuTe TaOIUILY, YKa3aB HOMEp Ballel TPYIIIBI U CIIUCOK CTYJCHTOB, OTGopMaTUpyiiTe TabIuILy.

3. CkonupyiiTe co3laHHyIO TaOJUIly Ha CIIEAYIOlIUe JUCThl pabouell KHUTH JJIS CAaYd SK3aMEHOB I10
JAPYTUM TUCIMILTMHAM /IS 3TOU e IPYMITbI (BCETO JOIDKHO OBITH 5 BEZIOMOCTEH ).

4. 3amoyiHUTE TMOJyYEeHHBIE 3K3aMEHAI[MOHHBIE BEJIOMOCTH, YKa3aB Ha3BaHUE AMCLUMILIUH (HAIpumep,
MaTeMaTHKa, HHPOPMATHKA, HHOCTPAHHBIN S3BIK WM T.I.) W TOJXYYEHHBIC CTYJCHTaMH Ha dK3aMeHax
OLICHKH (Hampumep, 5, Wi 4, Wi 3, eClid CTYJCHT He Moceliai 9k3aMeH, moctasbte — 0).

5. Co3zpaiite UTOrOBYIO BEIOMOCTH, COJIEPKAIIYI0 CPEIHUM Oal Mo pe3yjbTaTaM 5K3aMEHAIIMOHHON
CECCHH, C TIOMOIIIbIO KOMaH bl KOHCOJIUJAITHH.

3aganue Ne 5.

C nomoripio cpeactsa Excel Ilondop mapamerpa onpenente pa3mMep €KEMECSIHBIX BBIILIAT 110
unoreyHomy kpeauty B 117048 Teic.py0., B3siTOMy Ha cpok 1 roJ, B 3aBUCUMOCTH OT T'OJIOBOM
MIPOLIEHTHOM CTaBKH, MEHSIOMICHCS OT 6 10 9 mpoueHToB (6%; 6,5%; 7%; 7,5%; 8%; 8,5%; 9%).

3amanne Ne 6.

C nmomomipio cpenctBa Excel Tadaumma NaHHBIX ONpENEIUTE, KAKHE €KEMECIYHBIE BBIILIATHI
HE00X0IMMO BHOCHUTH 110 ccyze pazmepom 190 Teic.py0., BeIIaHHOM HaA 3 TONA, TIPU PAa3HBIX MPOIEHTHBIX
cTaBKax, MeHsomuxcs oT 8 10 11 mporenTos (8%; 8,5%; 9%; 9,5%; 10%; 10,5%; 11%).

3ananme Ne 7.

C nomorpko cpenctea Excel Tabauna gaHHBIX OnpeennuTe eXKEMECSYHbIC BBIIUIATHI 10 3alMYy,
BeIMYMHA KOTOporo MeHsiercs or 10 muH.py0. no 20 muH.py0. (MHTepBajl M3MEHEHHUs 2 MIH.pYO.),
B35ITOMY Ha CEMb MECSIIEB WIN OJIMH Tof] (MHTepBall u3MeHeHus 1 mecsn), noa 9% roaoBbIX.

3ananue Ne 8.
Haiitu HOpMBI, onpexaensione MpaBoBOM PeXUM HHPOPMAIMOHHBIX pecypcoB B Poccuiickoit
denepanuu.

3amanne Ne 9.

Hcnonp30BaHWE COBPEMEHHBIX WH(GOPMAIMOHHBIX TEXHOJIOTUH B paboTe C HacelIeHHEM.
O3HaKOMUTHCS ¢ MHQPOpPMAIUEH OTIACITHHBIX TEXHOJOTUYECKHX PEIICHHUH M COCTaBUTh aHATUTHYCCKUIN
0030p. - Pexxum noctyma: http://koi.www.expos.ru/it/it.shtml.

3amanue Ne 10.

Coznatp 6a3y gansbIx. [locTpouts 3ampocsl.
«CTyneHTbD)
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Ceenenus: pammiinsi, UMs, OTYECTBO CTYJEHTA, HOMEpP IPYIIIbI, JOMYCK K CECCUM (MCTUHA WU
JI0XKb), OLEHKH Ha IK3aMeHax, KypcoBble paboTsl (PUO pykoBoauTens (3anoiaHsIeTCs U3
CIpaBOYHMKA NpernojaBareneil), Tema, Kypc, OLeHKa).
Co3naTp TabauIly C OMOIIBIO 3arpoca: (haMUIUU CTYJEHTOB, TOMYIIECHHBIX K CECCUU.
Co3natb ciieayromue 3anpochl:

a)  BbIBeCTH (haMHJIMH BCEX CTYJCHTOB, HE JIOMYILECHHBIX K CECCUU;

b)  BeBecTH hammiIMU U HOMEpA IPYIIT OTINYHHKOB.

WTOI'OBBIN TECT IO KYPCY «<MH®OPMAIIMOHHBIE TEXHOJIOT' U B
YIPABJIEHUN» K DK3AMEHY

1. Bpay3sep saBasieTcs:
CETEBBIM BUPYCOM
cpenctBoM npocmotpa Web-cTpanui
TPAHCIIATOPOM SI3bIKa IPOTPAMMHPOBAHHS
SI3BIKOM pa3MeTKu Web-cTpaHuil

2. YKaKure TPH OCHOBHBIX Tpeﬁona}ma K BBIYUCJIHUTECJIBHBIM CETHAM
HaACKHOCTb, TIPOU3BOAUTCIIBHOCTD, ITPOITYCKHAA CIIOCOOHOCTD
HaACKHOCTD, IIPOITYCKHAaA CHOCO6HOCTI), CKOpPOCTDh nepcaaduun
IPOU3BOAUTCIIbBHOCTb, CMKOCTD, IIApAJJICIIbHOCTDb
IMPOU3BOJUTCIIBHOCTb, JOCTOBCPHOCTD NEpCaaun, CMKOCTb

3. Yka:kuTe BO3MOKHOCTH, KOTOPbIE MpefocTaBisieT mporpamma InternetExplorer
OCYILIECTBIISATh MOUCK J0KyMeHTOB B Web-mpoctpaHcTse
OTKpBIBaTh, IPOCMATPUBATH U MEPEMEIIAThCS MEX Iy HJoKkymeHTtamu B Web-nipoctpancrse
CO3J1aBaTh U PEJAKTUPOBATh UHTEPHET-CTPAHULIBI
OCYILIECTBIIATH F'OJOCOBYIO U BUIEOCBS3b B CETH

4. KomnbioTep, noak/ja0YeHHblil k UHTepHeTy, 00813aTeIbHO HMeeT
Web- crpanuiy
E-mail (anexTpoHHy0 moury)
IP-anmpec
npoBaiiiepa

5. Ykaxurte Tpu cnocofa, ¢ MOMOIbI0 KOTOPBIX MOJb30BATENbCKHIA KOMIBLIOTEP MOMKET

ObITH MOJAKJIIOYEH K BLIYMCJIUTEIbHON CETH

1.

2.

=

CETEBOr0 aJlanTepa U 0TBOAA KaOesl JIOKAJIbHOM CeTH, MOJIEMa U BBIIEJICHHOM TeIe(OHHON JIMHHUMY,
BHEIIIHETo (akc-MojieMa U Tesle()OHHOM KOMMYTHPYEMO TMHUU

MOJIEMA U BHEITHETO KOAKCHAIBHOIO Kabels, KOHTPOJIEpa U CETEBOr0 aAanTepa, MyJIbTHILIEKCOpa
U uHTep(dercHON KapThl

BHEIIHEro (akc-mojemMa U TesleOHHOM KOMMYTHPYEMOMN JMHHHM, ajjanTepa IMIMHbBI U BUTOW Mapshl,
JIOKaJIbHOM IIHMHBI U MYJIBTUILIEKCOPA

MOJIEMa M CETEBOr0 aJamnTepa, KOHLEHTPATOpa W MOBTOPUTEIS, IIUHBI PACIIUPEHUS U aJpPECHON
IIMHbI

6. YkaskuTe TPH OCHOBHBIE Ci1y:K0bI ceTn HTEepHeT
anekTponHas nouyra E-mail, World Wide Web, tenekondepeniuu (Usenet)
cucreMa (¢aiioBsix apxuBaropoB FTP, cnpaBounas ciy:xx6a WHOIS, B3aumoneiictBue ¢ apyrum
IIK Telnet
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TCP/IP (Transmission Control Protocol/Internet Protocol), UDP (User Datagram Protocol), SLIP
(Serial Line Interface Protocol)

HTML (Hyper Text Markup Language), cucrema ¢aiinoBeix apxuBatopoB FTP, snekTpoHHas
noura E-mail

7. 3Ha4OK (@ HEAOMYCTUM . . .
B cepBuce ftp

B cepBuce http

Be3/Ie JOMYCTUM

B JIpece JIEKTPOHHOM NOYTHI

B cepuce WWW

8. KommnbloTep, 00C/ay:KMBAIOUIUii y3eJ CBA3M M MMEKINMH NOCTOSIHHBIA ajJpec B CeTH

I/IHTepHeT, Ha3bIBACTCA ...

1.

2
3.
4.
5

ko

ok w

KOMITBIOTEPOM CETEBBIX YCIYT
KOMITBIOTEPOM CBSI3U
XOCT-KOMITBIOTEPOM (CEPBEPOM)
KJINEHT-IIPOrpaMMOit

XOCT -IIPOrpamMMoi

9. Kakoii npuHIMI nepeaavn U 00padoTKH JaHHBIX HCNOJb3yeTcss B UHTepHeT ?
LUTF030BOM

MPOTOKOJIbHBIN

MaKeTHBIN

TPaHCIIOPTHBIN

IIPOrpaMMHBII

10. IIpoToko.a — 3710 ...

METO/l, 00ECTIeUNBAIONINI BBIMOJIHEHHE COBOKYITHOCTH MIPABUIL, IO KOTOPHIM Y3JIbI CETH
MOJIy4aroT JOCTYI K pecypcy

Habop coruyanieHuii o npasmwiax popmupoBanus u popmarax coodueHunit MatepHera, o cnocobax
oOMeHa nHpopManme Mex 1y abOHEHTaMU CeTH

YCTPOICTBO, MO3BOJISAIOIIEE OPraHN30BaTh OOMEH TaHHBIMU MEXy IBYMS CETSIMU

KOMIIBIOTEP, Ha KOTOPOM cojiepkarcs (ailiibl, NpeJHa3HaueHHbIE 111 OTKPBITOTO AOCTYIa

¢ailn c npaBuIaMH HACTPOWKH CETH U Pa3psAHOCTH Ipolieccopa

11. Ykaxute BHABI NpecTyILUIeHHW B cpepe MHPOPMANMOHHON 0€30IMACHOCTH, KOTOpbIE

KapawTcs BBICIIEN Mepoﬁ HaKa3aHUuA

1. pasriameHue rocyaapcTBEHHON U KOMMEPUECKOM TailHbI

2. B3IJIOM caiiTa MUHHCTEpCTBA 000pPOHBI PO

3. pasrialmieHue rocyJapCTBEHHON U BOGHHOM TailHbI

4. BejeHME MHOCTPAaHHBIMHU I'paXkJlaHaMU MINMHOHAXa Ha TeppuTopuu PO

12. Ykaxute TpM mapamerpa, o KOTOPbIM MOHO KJACCH(PMUMPOBATHL KOMIILIOTEPHbIE

BUPYCBI

1. o6beM mporpaMMsl, CTENEHb MOBPEXKIEHUS, BHEIIHUE TIPOSBICHUS

2. CTeNeHb JIEYeHHUs, CIIOCO0 3alUThI, CTENIEHb U3BECTHOCTH

3. cmocob 3apakeHus, CTENeHb ONTaCHOCTH, cpea OO TaHHS

4. cremneHb OMACHOCTH, 00BEM MTPOrPaMMBbI, TUI MTOBPEXKACHUI
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13. Bbigeante aBa HauboJiee BAKHBIX MeETOAAa 3alMThl MH(OPMANUM OT OMMUOOYHBIX

JNEeHCTBHI MOJIb30BATEIAA

1. apxuBupoBaHue (CO3AaHUE PE3EPBHBIX KOMMIi), yCTAaHOBKA 3JIEKTPOHHBIX KITOUei

2. yCTaHOBIICHHE CHEIHMAIbHBIX aTpUOYTOB (aiinoB, mudpoBanue

3. aBTOMAaTHYECKUH 3ampoc Ha IOATBEPKJIEHHE BBINOJHEHHS KOMaHJbl, IMPEJO0CTaBICHUE
BO3MO>KHOCTH OTMEHBI ITOCJIEHETO IEHCTBUS

4. akkypaTHas paboTa C «UyKUMH» HOCUTEISIMM HH(POpPMALMM, YCTAaHOBKA aHTHUBUPYCHBIX
IIpOrpaMm
14. Yxaxkure TpH BaskHelIIMX acneKTa HH(POPMAaMOHHOH 0e30NaCHOCTH

1. KoH(UIEHIMATBHOCTb, a1€KBATHOCTD, LIETOCTHOCTD

2. UEJIOCTHOCTb, aKTYaJIbHOCTh, IOCTYITHOCTh

3. colepKaTeabHOCTh, JOCTOBEPHOCTh, MaCCOBOCTh

4. 0OBEKTUBHOCTH, aJICKBATHOCTb, JOCTOBEPHOCTD
15. Beigeiute HanGoJ1ee BasKHbIe METO/ABI 3aIMTHI HHPOPMALHMHU OT c00eB 000py/10BaHUSA

1. akkypatHas paboTa ¢ «4y)XMMH» HOCUTEISIMH HH(POpPMAIMM, YCTAaHOBKAa AHTHUBHPYCHBIX
[IporpaMm

2. aBTOMaTH4YecKoe IyOJMpOBaHUE [AHHBIX HA JBYX AaBTOHOMHBIX HOCHUTEINISX, apXUBUPOBAHHE
(co3nanue pe3epBHBIX KOIUH)

3. apXuBUpOBaHME (CO3/1aHUE PE3EPBHBIX KOIUM), HUCHOJIb30BAHHUE CHEIMATBbHBIX «3JIEKTPOHHBIX
KJIIOUE»

4. WCIONB30BaHME CIELUANBHBIX «3JIEKTPOHHBIX KIIIOUeh», mudpoBaHue
16. Bbizeaure aBa HauboJiee BaKHbBIX MeTOAa 3alUTHLI HMHMOpManuum OT c0oeB

o0opynoBanusi

1. apxuBupoBaHHE (CO3/laHUE PE3EPBHBIX KOMMIi), aBTOMAaTHUECKOE 1yOIMpOBaHNE JaHHBIX HA JIBYX
ABTOHOMHBIX HOCUTEJISIX

2. aBTOMaTH4YecKoe JyOJMpOBaHHE [aHHBIX Ha JIBYX ABTOHOMHBIX HOCHUTENSX, YCTaHOBJIECHHE
CHelHalIbHBIX aTpUOyTOB (ailioB

3. mmdpoBaHue, aKKypaTHas paboTa ¢ “d4yKUMHU~ HOCUTEISIMUA HHPOPMALIUU

4. WUCHOJBb30BAaHUE CHELMAIBHBIX “AIEKTPOHHBIX KIIIOUEH’, MPEJOCTaBICHHE BO3MOXXHOCTH OTMEHBI

MOCJIEIHEr0 ACHUCTBUS

17. B 4eJ0BeKO-KOMNBIOTEPHBIX CHCTEMAaX Heo0X0aMMO o0ecne4uBATH  3aIMUTY

uHdopManuu OT Tpex yrpo3

1. CcaHKIMOHUPOBAHHOTO IPOCMOTPA, MPEAHAMEPEHHOTO UCKAXKEHUS, COOEB AIIEKTPOIMUTAHUS
2. TIpeTHaAMEPEHHOTO MCKAXEHHS, CITyJaifHOHN IMOTepH WM U3MEHEHHsI. COOeB 000pYIOBaHHMS
3. pe3epBHOr0 KOMUPOBaHMS, HECAHKIIMOHUPOBAHHOTO MIPOCMOTPA, HEJIEraJIbHOI'O PaCPOCTPAHEHUS
4. B37MOMa MapoJjs Ha KOMITbIOTEpE, MOSBICHUS BUPYCOB, yCTapeBaHUsl 000py10BaHUS
18. /l;191 mpoeKTa 3aKOHA 3aBepLualolieil cTaaueil 3aKOHOAATEeJILHOI0 IIPoLecca sIBJIsAeTCH:
1. ortknonenue IIpesunentom PO
2. onobpenue Coserom ®Penepannu Oenepansuoro Codbpanus PO
3. moxmnucanue [Ipesunentom PO
4. mnpunstue ['ocynapcrennoit Jlymoit denepansHoro Codpanus PO
19. OguuM n3 HeoOXOAMMBIX YCJOBHH /Ui BCTYIUICHHSI B CHJIY (elepajbHOIO 3aKOHA
SIBJISIETCS:
1. oObBsBIEeHHUE 110 PAANO O €r0 IPUHATHH
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0OBSIBIIEHHUE 110 TEJIEBUJCHUIO O €r0 IMPUHATUN
onyonukoBanue B "[lapnamenTckoi razere"
nocraHoBieHue Koncrurynuonsoro cyaa PO o ero BcTyniaeHuu B CUILY

o

20. AyrenTudukanus - 3710 ...

AJIEKTPOHHAs! TOATHNCH;

MOATBEPKICHUE MOUIMHHOCTHU JIEKTPOHHON MOATNCH;
3JIEKTPOHHBIN HIIEHTU(UKATOP;

3JIEKTPOHHOE UM,

9JIEKTPOHHBIN 11APOJIb.

ko E

21. Pa3HOBHIHOCTH HH()OPMALIMOHHBIX TEXHOJIOTHIi ONPeIeIAI0OTC:
OnepalMoOHHON CUCTEMOM;

CUCTEMOM IPOrpaMMUPOBAHHS;

TUIIOM 00pabaThIBaeMOM HHGOPMAIIHH;

cdepoit mpUMeHeHUs;

criocobaMu 00pabOTKK MH(pOPMAITHUH.

orwdPE

22. UndopMaumoHHBIM 00111eCTBOM HA3BIBAIOT:

1. cucreMy HaIMOHAJIBHBIX, OOIIECTBEHHBIX YUPEKICHUH, HCIIOIB3YIONINX HOBEE HH(OPMAITMOHHBIE

TEXHOJIOTUH;

I10JIB30BATENIEH IEPCOHATIBHON KOMIIBIOTEPHOM TEXHUKOMN U ceTu MHTEepHeT;

3. ceTb, CBA3BIBAIOILYIO MEXKAY cO00I MHOKECTBO JIOKAIbHBIX CETEH, a TaK)Ke OT/JeNIbHbIE
KOMIIBIOTEPBL;

4. craauio pa3BUTHs OOLIECTBA, HA KOTOPOIl OCHOBHBIM IPEAMETOM TPYAOBON AEATEIbHOCTH JII0IeH
CTaHOBUTCS MHPOPMALIUS;

5. 001IecTBO, XapaKTepU3YIOIIEeCs BHICOKOH CTENEHbIO OTKPBITOCTH, JOCTYIHOCTH HHPOPMALIUU O
JeSTEIbHOCTH YUPEXKIEHUHN, OpraHu3alni, JOJKHOCTHBIX JIMIL U T.I1. JUI OOLIECTBEHHOIO
O3HAKOMJIEHUS, 00CYKACHHUS.

N

23. UndopMaiuOHHASA TEXHOJIOTMS BKJIKYAeET:
1. COBOKYITHOCTBH METOJIOB, TPOU3BOICTBEHHBIX MPOIIECCOB U MPOTPAMMHO-TEXHUYECKUX CPEJICTB ISt
00pabOTKHU TaHHBIX;
TEXHOJIOTHH OOIIEHUS C KOMITBIOTEPOM;
TEXHOJOTHH 00paboTKH JaHHBIX Ha DBM;
TEXHOJIOTHH BBOJIA U MEpPEavH JIaHHbIX;
TEXHOJIOTHH OMUCaHUs UH(popMaluu.

okrwn

24. UapopManmoHHAs TEXHOJIOTHS —I3TO ...

COBOKYITHOCTh METO/IOB M IPHEMOB PEIICHUS TUIIOBBIX 3371ad 00paboTKH HH(popMaIum;

IporpaMMHOe oOecrieueHue, UCTI0Ib3yeMOoe /sl peIlIeHHs] TUIIOBBIX MH(POPMALIMOHHBIX 3a/1a4;

TEXHUYECKHE YCTPOICTBA, UCIIOJIb3YeMbIE ITPH PEIICHIH TUIIOBBIX HH(POPMAIIMOHHBIX 3a]ad;

croco0 opraHu3aluy Tpyaa pa3paboTYMKOB U MOJIb30BATENEN PU PELIEHUH TUIIOBBIX

MH(OPMALIMOHHBIX 3a/1a4;

5. COBOKYMHOCTb METOJIOB, IPOM3BOJICTBEHHBIX MPOLIECCOB U MPOTrPAMMHO-TEXHUUECKUX CPEJICTB,
00BEIMHEHHBIX B TEXHOJIOTMYECKYIO IIETI0YKY, 00ecednBaroiyto coop, XpaHeHue, o0paboTKy,
pacrpocTpaHeHHe U 0TOOpakeHne HH(pOpMaIum.

el N =

25. Tadan4HbBIA npoueccop — I3TO ...
1. nporpamma, npenHazHayeHHas! 151 00paOOTKHU TaOIMYHBIX JaHHBIX
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2. TPUKIAIHOE IpOorpaMMHOE 00ecIieYeHHe, TPeIHA3HAYCHHOE )T aBTOMATH3UPOBAHHOM
00pabOTKM YHCIOBOM MHPOPMALIUU CTATUCTUYECKOTO M SKOHOMHYECKOTO XapaKkTepa

3. Ha0bOp HECKOJIBKUX MPOrPAMMHBIX MTPOAYKTOB, (YHKIIMOHAILHO JOMOHSIOIINUX JAPYT Ipyra,
MOJICP>KUBAOIINX €TUHBIC NH(OPMAIIMOHHBIE TEXHOJIOTUN

4. mpuKIagHOE MPOrpaMMHOE obOecrieueHrne, He0OX0aMMOe IS CO3AaHusl, 0OpabOTKH M BHIBOJIA
YUCJIOBBIX JaHHBIX

26. DyleKTpOHHAas1 TadIUIA — 3TO ...

27

28

31

32

1. ycrpoiicTBO 15 BBOAA 4KciIoBOM nHpopmaruu B [TK

2. TpsIMOYrojbHas TabJHIIA, COCTOSIIAS U3 STUEEK, KaXk/1as U3 KOTOPhIX UMEET CBOI ajpec
3. ormpeneraeHHasi COBOKYITHOCTh TaHHBIX

4. yCTpOWCTBO BBIBOJA YHCIOBOH MH(OpMAIIH

IIpuHIMNIHAIBHBIM OTJINYHMEM 3JIeKTPOHHON Ta0 LBl OT 00LIYHOM SABJISIETCH ...

1. BO3MOXHOCTb NPE/CTABIIATH JaHHBIC B BUJIE IMarpaMM U rpaduxos

2. BO3MOXHOCTh MTHOBEHHOT'O aBTOMATHUYECKOTO MepecyeTa 3a/1aBaeMbIX 10 (OpMyJiaM JaHHBIX
IIPY U3MEHEHUH UCXOIHBIX

3. BO3MOKHOCTB HATJISTHOTO MPEACTABICHUS CBSI3eH Mex 1y 00pabaThiBaeMbIMU JAHHBIMU

4. BO3MOXXHOCTb OOPa0OTKHU JaHHBIX, IPEICTABICHHBIX B CTPOKAX PA3IMYHOIO THIIA

DJIeKTPOHHAS TA0JMIA IPeHA3ZHAYEHA VIS ...

1. xpaHenus u 00pabOTKH OOJBIINX MACCHBOB JAHHBIX

2. BBINOJIHEHUS B MIPOLIECCE IKOHOMHUECKUX, OyXIaTepCKUX, MHKEHEPHBIX U HAYYHBIX PacueTOB
00pabOTKM MPEUMYIIECTBEHHO YHCIOBBIX JaHHBIX, CTPYKTYPUPOBAHHBIX C TOMOIIBIO TaOIHIT
OCYILECTBIICHUSI UMIIOPTA-IKCIOPTA, OOMEHA IaHHBIMU C JPYTUMH IIPOrpaMMaMu
BU3YJIM3AIlUHN CTPYKTYPHBIX CBS3€H MEXIY TaHHBIMH, IIPEICTABICHHBIMHU B TAOIUIIAX

B w

29. Slyeiika 371€KTPOHHOM TaOJIUILIBI ONIPENEISIETCS ...
UMEHEM CTOJIOIA

CMEKHBIMH KJIETKaMH

00J1aCThIO MepeceyeHns CTOI0A U CTPOKU
HOMEpPOM CTPOKH

el A

30. A0CO.JIIOTHOM SIBJISIETCS CCHLJIKA:
Al

$A1

$AS1

BCC MEPCUYUCIICHHBIC OTBCTHI BEPHBIL

PoNbE

B kakoii (popmy.ie NpaBUIBHO HCHOJIB3YIOTCS A0COTIOTHBIE a/ipeca siueek?
1. =Al/CI12

2. =A1/8C$12
3. =Al1/C$12%
4. =A1/$Cl12

CcbliIka Ha IPYryl0 padouyio KHUTY SIBJISIeTCS
1. oTHOCHTEIHLHOM

2. CMeIIaHHOH

3. abcomoTHOMI

4. Bce NEepEeYUCIICHHBIC OTBETHI BEPHBI
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33. Pazgeant nokymenta MS WORD moryT umers ...
pa3IMYHbIC TAHEIM HHCTPYMEHTOB
pa3JII/I“IHBI€ CTUIIN
pa3IMYHbIC MapaMeTphbl POpMATHPOBAHUS CTPAHUIL
pa3JII/I‘-IHBI€ HYHKTBI MCHIO

PonbRE

34. la6s0u61 B MS WORD ucnosas3ywres 1) ...
BCTaBKH B JIOKYMEHT I'pa(UKH
MPUMEHEHHS YCTAaHOBJICHHBIX TapaMeTpoB (hOpMaTHPOBAHUS
J00aBIEHUs CTHIIEHR
3aMCHBI OH_II/I60‘-IHO HaIlMCaHHBIX CJIOB

el A

35. KakoBo ocHoBHOe Ha3HayeHue Tadaun MS WORD?
CBA3b IU(PPOBBIX, rPAPUUESCKUX U TEKCTOBBIX 2JIEMEHTOB JIOKYMEHTA
ANIEKTPOHHBIC PACUCTHI
MOCTpOCHHE TPa)UKOB U JHArpaMM
cucTeMaTH3anus HUPPOBBIX JaHHBIX

el A

36. Opuenranusi ucta oymaru nokymenta MS WORD ycranaBinBaercs ...
B JIMAJIOTOBOM OKHe «IlapameTpsl CTpaHHIIbI»
B TUAJIOTOBOM okHe «[lapameTpsl ab3armay
3. mpu 3aaHuK crioco0a BhIPABHUBAHUS CTPOK

N

37. Ilpocreiimmii 00beKT 0a3bl JAHHBIX, NPEeIHAZHAYEHHBIH IS XpPaHeHUs] 3HAYEHMU
0/IHOT'0 NMapaMeTPa pPeajibHOro 00beKTa WIH Npolecca, — ITO:

1. 3ampoc
2. K04
3. moue
4. 3anuch
5. ¢dopma

38. I'eneasnornyeckoe JepeBo ceMbH SIBJISIETCH ...
TaOIMYHONU MH(OPMALIMOHHON MOJIENbIO
uepapxu4eckoil nH(popMalMOHHON MOETBIO
ceTeBOl HH()OPMAITMOHHOM MOJIENBIO
IPEeIMETHON HHPOPMALIMOHHOMN MOJIENbIO
PETALMOHHON MOJAENBIO TAHHBIX

agkrownE

39. ®aijiabl CYB/I Access umeroT pacuimpenue
.dbf
.mdb
.bas
html
.mod

AR

40. Kiroun B 6a3e 1aHHBIX OLIBAIOT
1. nepBUYHbBIE U BTOPUYHBIE
MEPBUYHBIE U BCTIOMOTaTEIbHbIE
HepBI/IqHBIe, BTOpI/IIIHI)Ie nu TpeTI/I'-IHI)Ie

w N
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4. OCHOBHBIC U JIOTIOTHUTEIILHBIC
5. mepBUYHBIC U TPYNTUPOBOYHBIE
41. PeasimuonHasi TadiMua npeacTasiasieT co0oit
1. JBYMEpHBI MaccHB
2. OpUEHTHPOBAHHBIN Tpad
3. coctaBHOU (peitm
4. HOpMaJINM30BAHHBIN KJIIOY
5. TpaH3WUTHUBHBIA aTPUOYT
42. B CYB/l ucnouab3yr0Tcs 3anpochl CJIeXy0NuX THIIOB:
1. 3ampoc-BeIOOpKa, 3apOC-U3MEHEHNE, TAPAMETPUIECKUNA 3aIIPpOC
2. 3anpoc-(uIbTp, 3alPOC-TPYIIUPOBKA, 3aIIPOC-OTUET
3. 3ampoc-0TOop, 3ampoc-yaaieHue, 3arpoc-0THOIICHNE
4. 3ampoc-dopma, 3arpoc-mMoyiib, 3anpoc-SQL
5. 3ampoc-OLE, 3anpoc-SQL, 3anpoc-QBE

43. Beioepute HE CYIHECTBYIOUIYIO cBsi3b Mexay TadJanMuaMu:
«OJIMH-KO-MHOTHM»

<«MHOTHUC-KO-MHOTHUM»

«MHOTHE-KO-BCEM»

«MHOT'UC-K-OHOMY>»

«OJIUH-K-OJTHOMY»

AR

44. Kaxkue THnbl AaHHBIX moJeii umerorcss B Microsoft Access? Boioepure HE BEPHOE
yTBep:KIeHue:

I[Tone MEMO

ITose o0vexra OLE

ITone Cuerynk

IToxe Iloamuch

YucnoBoe 1oie

AR

45. Kaxkoii Tun ganneix HE CYIIECTBYET B Microsoft Access?
1. TekcroBblit

2. Ywucaosoi

3. duHaHCOBLIN

4, Jloruueckuit

5

I'unepccepuika

46. Hazoute HE BEPHOE nouse B Microsoft Access?
ITone CueTynk

[Tone Jata(Bpems)

ITone Nms

JenexHoe nose

Jlormueckoe moje

AR

47. YTo0 13 nepevucJeHHOr0 OTHOCUTCS K CBOIMCTBAM NOJIeH?
1. Cgerumnk
2. Pasmep
3. MEMO
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S.

48. Ka

orwdPE

66

Hata(Bpewmst)
O6bext OLE

kne Bam u3BecTHBI cBoOiicTBaM noJieit? Boibepure 0JHO CBOWCTBO MOJIsI.
MEMO

I'unepccepuika

IMoamuce

Yucnosoe

JlenexHoe

49. ba3bl JaHHBIX, HMeIOIIHe CBSI3aHHbIE TA0JMIbI, HA3LIBAIOT ... (KAKMMH?) 0a3aMM JaHHbIX.

ko E

50

LUr
1.
2.
3.
4,
5.

CBA3aHHBIMH
HOpMaJIbHBIMH
PN OHHBIMU
PEIATUBHBIMUA
HOpMaJIbHBIMU

0 U3 NMepeYrcIeHHOro He SABJsieTcs: 00beKToM ACCess?
Monynu

Karoun

DopmbI

OT4eThI

3anpockl

51. Ykaxkure TpH nmapaMerpa, Mo KOTOPbIM MOKHO KJIACCH(PUIUPOBATH KOMIIBIOTEPHbIE

BHPYCBHI

1.

2.
3.
4

00BbEM IIPOrpaMMbl, CTETIEHb OBPEK/ICHUS, BHEILIHUE MTPOSBICHUS
CTENEHb JICYEHHUS, CIIOCO0 3alllUThl, CTENIEHb U3BECTHOCTU

croco0 3apa)KeHus1, CTENeHb OMACHOCTH, cpe/la OOMTaHUsS

CTENEeHb ONACHOCTH, 00BbEM MTPOrPaMMBbI, TUIT IOBPEXKACHUN

52. Beipeniute aBa HamOoJiee BaXKHBIX MeTOAa 3alIUThl MHGpOPMANUM OT OMMOOYHBIX

JNEeHCTBHI NMOJIb30BaTEIA

1.
2.
3.

PO E

apXMBHUPOBaHUE (CO3/1aHNE PE3EPBHBIX KOIHUI), YCTAHOBKA 3JIEKTPOHHBIX KIHOYEH

YCTAHOBJICHHE CHEMaTIbHBIX aTpUOYTOB (aiilsioB, mmdpoBaHue

ABTOMAaTUYECKHM 3allpoC HAa TMOATBEPXKIACHUE BBINOJHEHHMS KOMAaHJbl, IPEIOCTABICHUE
BO3MOYKHOCTH OTMEHBI ITOCIIETHErO JEHCTBUS

aKkKypaTHass paboTa ¢ «Uy)KUMH» HOCUTENIIMH HH(GOpMALUM, YCTaHOBKAa aHTUBUPYCHBIX
IporpaMm

53. YkaxuTe TPpH Ba)KHEHIINX ACNIeKTa HHPOPMALMOHHOH 0e301aCHOCTH
KOH(l)I/II[GHHI/IaJ'H)HOCTI), aICKBATHOCTbh, IICJIOCTHOCTD

L[EJIOCTHOCTD, aKTYaJIbHOCTb, IOCTYITHOCTb

COJZIEPKATENBHOCTD, IOCTOBEPHOCTD, MACCOBOCTh

00BEKTHUBHOCTD, a/IEKBATHOCTH, JIOCTOBEPHOCTh

54. Boineanrte HauboJ1ee BajKHbIe MEeTOAbI 3a1IUTHI HH(pOpManuu oT cO0eB 000pyAOBAHNS
akKypaTHas paboTa ¢ «UYyKHUMH» HOCUTENIMH HH(POpMallMU, YCTAaHOBKAa AaHTHUBHUPYCHBIX
IporpaMm

aBTOMAaTHYECKOC Hy6J'II/IpOBaHI/Ie JaHHBIX Ha ABYX ABTOHOMHBLIX HOCHUTCIIAX, APXUBHUPOBAHHUC
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(co3manue pe3epBHBIX KOMUI)

3. apXuBUpOBaHHE (CO3/1aHUE PE3EPBHBIX KOMMI), HMCIIOJIIb30BAHHE CIIECHUAIBHBIX <«JIEKTPOHHBIX
KIIFOUEei»

4. WCHONB30BAHUE CIIEHUAIBHBIX «IJIEKTPOHHBIX KIIFOUEH», In(poBaHUE
55. Bbizeaure aBa HauOoJiee Ba)KHBIX MeTOJa 3alUThl HHpopManuu 0T cOoeB

000py10BaHUSA

1. apxuBHpoBaHUE (CO3/IaHHE PE3EPBHBIX KOIMMIi), aBTOMAaTHUECKOE AyOIMpOBaHNE NaHHBIX Ha ABYX
ABTOHOMHBIX HOCHUTEJISIX

2. aBTOMAaTHYECKOE IyONMpOBaHWE [AaHHBIX Ha JBYX AaBTOHOMHBIX HOCHTENSX, YCTaHOBIICHHUE
CIIENUATILHBIX aTpuOyTOB (haityioB

3. mmdpoBaHHe, aKKypaTHas padoTa ¢ “dy)kKUMHU”’ HOCUTEISIMH WH(GOpMAIUN

4. WCTOJb30BaHHUE CIECHUATIBHBIX ‘“DJIEKTPOHHBIX KIIIOUEH”, MPeoCTaBICHINEe BO3MOKHOCTH OTMEHBI

IHOCJIEHETO JEUCTBUA

56. FeHepaunﬂ NMPUBECACHHBIX NAHHBIX, MOCTYNIAIOIIUX U3 Pa3HbIX UCTOYHUKOB, K eAMHOH

(l)opMe C IIC¢JIBIO MOBBIIICHUM UX YPOBHHA JOCTYITHOCTH HA3bIBACTCSL

NS

apXUBaIHS
COpPTUPOBKa
bunbTpanus
dbopmanuzanus

57. B 4eJIOBEKO-KOMIBIOTEPHBIX CHCTEeMaX Heo0XoauMMoO o0eclme4YMBaTh  3AILUTY

uHdopManuu OT Tpex yrpo3

P

o

CaHKI[MOHUPOBAHHOT'O ITPOCMOTPA, MPEIHAMEPEHHOI0 UCKAKEHUS, COOEB DIIEKTPOIMUTAHUS
NPeIHAMEPEHHOTO NCKAXEHHUS, CITy4aifHOH MOTepH WM W3MEHEHHs. CO0eB 000pyIOBaHHS
PE3epBHOr0 KOMMPOBAHUS, HECAHKIIUOHUPOBAHHOI'O POCMOTPA, HEJIEraJbHOI'0 pacpOCTPAHEHUS
B3JIOMa I1apoJisi Ha KOMIIbIOTEPE, MOSBIECHUS BUPYCOB, yCTapeBaHUs 000py10BaHUs

58. [lna npoexkTa 3aK0Ha 3aBeplIalolleii cTajuell 3aKOHOJAaTeIbHOI0 Ipouecca sBJIseTcs:
otknoHenue IIpesunenrom PO

onoopenue Coserom Peneparun PenepansHoro Codpanus PO

noanucanue IIpesunenrom PO

npusstue ['ocynapcrsennoit Jlymoit @enepanbaoro Cobpanus PO

59. OnHuM M3 HeoOXOAMMBIX YCJOBMil AJisl BCTYIUIEHMSI B CHJY (peaepaibHOro 3aKoHa

ABJACTCHA:

1.

o

el oA

OOBSIBIICHUE TI0 PAIMO O €r0 MPUHATHH

0OBsIBIIEHHUE 10 TEIEBUJCHUIO O €r0 IPUHATHH

onyonukoBanue B "[lapnamenrtckoii razere”

nocraHoBieHue KoncrurynnonHoro cynaa P® o ero BcTyniaeHun B CUITY

60. Daexrponno-ungposas nognuced (ILII) nokymenra ¢popmupyercs Ha OCHOBE ...
CHELHMATBHOTO BCIIOMOIaTENbHOTO JOKYMEHTA

CTOPOHHHMX JIaHHBIX

NEPECTAHOBKH 3JIEMEHTOB KIIFOUYa

camMoro JOKyMEHTa

IIpakTHyeckue 3a1a4u, HANIPABJIECHHbIE HA IPOBEPKY MOJYYECHHbIX YMEHHI M HABBIKOB 110
pe3yJabTaTam 00y4eHusi
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3aganue Ne 1.

B Tedenue xakoro BpeMeHH MojeM, Nepenaronuii napopmamuio co ckopocteio 28 800 out/c,
MOXKET MepeaTh ABe CTpaHuIlbl TekcTa (3 600 Oaiir).

3aganue Ne 2.

KakoBo KonMuecTBO Yucell, KOTOPOE MOKHO 3aKOAUPOBATh HYJISIMU U eIMHULIAMU B 10 mO3UIHSIX.

3aganue Ne 3.

JaHbl cucteMbl cUUCIEHUs: ¢ ocHOBaHWeM 2, 8, 10, 16. B kakux cucremax NpucCyTCTBYET 3aIllUCh
Buaa 100.

3amanue Ne 4,

KakoBo HambosbIlee HaTypaaIbHOE YUCIIO, Kogupyemoe § Ouramu.

3amanue Ne 5.

KakoBo HanbosnbIee HaTypaaIbHOE YHCII0, Kogupyemoe 16 ouramu.

3amanue Ne 6.

Ckonpko 6ut HeoOxoaumo uis 3anucu Beipaxkenuss VELE, VIDE, VICL

3amanue Ne 7.

UeMmy paBHO KOJMYECTBO pPa3jMYHBIX CHMBOJIOB, 3aKOJUPOBAaHHBIX OalTaMH B COOOIIECHUU
1110010100111100011111011110010101111101.

3ananue Ne 8.

UeMy paBHO KOJMYECTBO Map OJUHAKOBBIX CHMBOJIOB, 3aKOJAMPOBAHHBIX MoONyOalTaMu B
coobmenuu 1110010100111100011111011110010101111101.

3aganue Ne 9,

YeMy paBHO KOJTMYECTBO OMT MH(OpManuu B cOOOIMIEHNHU "BHIOPAHHBIN M3 YpPHBI HIAp SBISIETCS
yepHbIM" (B YpHE 8 UepHBIX U 56 GeNbIX IapoB).

3aganue Ne 10.

YeMmy paBHO KoJauM4ecTBO OWUT wuHpopMmanuu B coobumeHun «Muia Ha OJUMIHUAAE 10
nHpOpMAaTHKE 3aHsUT O1HO U3 16 MecT.

3aganue Ne 11,

[lepeBecTr 9nciia U3 yKa3aHHOW CUCTEMBI CUMCIICHUS B ACCATUYHYIO.

13045 = 10
6157 = 10
1021023 = 10

3amanue Ne 12.
[lepeBectu yncna U3 AECITUYHON CUCTEMBI CUMCIICHUS B YKa3aHHYIO.

875310 = o
95410 = »
6564310 = 7
97310= s
5741p= 3
125410= 4
83710= &
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