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1. Ilepeyenb nJaHUPyeMbIX Pe3y/IbTATOB 00y4eHHUSsI 110 AU CHMUILINHE, COOTHECEHHBIX C
MJIAHUPYEMbIMH Pe3yJIbTaTaMH 0CBOEHHS MPOrpaMMbl

1. Hucuunimua  b1.B.21 «JlokyMeHTOBe/IcHHe» O0eCreuYnBaeT OBJAJICHUE
CIIEIYIOIIIMMHU KOMIIETEHIIUSIMU:
Ko
Kon HaumenoBanue A HaumMmeHoBaHue 3Tana oCBOSHUS
JTara OCBOEHUs
KOMIIETEHIUHU Komnerennuu KOMIIETEHIUHU
KOMIIETEHI[UU
CrocoOHOCTD MPEACTaBIATh
Cr1ocoOHOCTE COCTaBIATh U
MPOCKTHI HAYYHO-
NPEIACTABIISATH POCKTHI HAYYHO-
HCCITe TOBATETECKIX 1 HCCIIE0BATENLCKUX U
ITKc-1 ITKc-1.1 aHATMUTUYECKUX Pa3paboTOK B
AHAJIMTHYECKUX Pa3pabOTOK B
COOTBETCTBUH C HOPMATHBHBIMU
COOTBETCTBUH C HOPMATUBHBIMHU
JIOKYMEHTaMH
JIOKYMEHTaMH

1.1. B pe3ynbrare OCBOEHMS JUCLMIUIMHBI Yy CTYACHTOB  JIOJIKHBI
c(hopMUPOBAHBI:

OTD/TD Kon srama

OCBOCHUS
(ipn HayIMIMK podCTaHIAPTA)
KOMICTCHITHH

OBITH

PesynbTaThl 00ydeHus

(dhopMupoBaHme
mpodecCHOHATLHBIX ACHCTBHIA,
CES3AHHEIX ¢ TIOTOTOBKOR PaspabaThiBacT OCHOBHBIC pa3/Ieiibl IPOCKTA UCCICIOBAHUS B

TPOCKTHOTO MPEJLTOMEHHS TTO0 Ke L1 COOTBETCTBUH C HOPMATUBHBIMU TOKYMEHTAMHU

peanu3anuy HyHIAMEHTAIBHOTO .
CocrapiseT pabo4Hii IJIaH HCCIISTOBaAHUS
WITA TIPUKIIaTHOTO
COIIMOJIOTHYECKOTO U

MapKETUHTOBOT'O MCCJICIOBAHUS




2. O0beM 1 MeCTO IM CHUILIMHBI
B CTPYKTYpe aanTHPOBAHHOM 00pa30BaTe/IbHOM NPOrpaMMbl

Vuebnas aucuumimHa b1.B.21  «/lokymeHTOBeneHue» TNPUHAAICKUT K  OJIOKY
BapHaTUBHAsl 4acTh, O0s3aTeibHbIE AUCHMILIMHBL. B COOTBETCTBHU € y4eOHBIM IUIAHOM, IO
ouHON (opme oOyueHHMs AMCLUUIUIMHA OCBauMBaeTcs B 6 ceMecTpe, oOIIas TPYAOEMKOCTh
JTUCIUTIIMHBI B 3a4eTHBIX equHuiax cocrasisiet 3 3E (108 vaca).

JUist yCTIENIHOTO OBJIQJCHUS TUCIMILIMHON CTYACHTY HEOOXOIUMO HUCIIOIb30BaTh 3HAHUS
W HaBBIKH, TIOJIYUCHHBIC UM TPU HU3yYE€HUU TaKoW mucuuiuiuHbl, kak b1.b.8.2 buGmmoreuno-
UH(POPMAIIMOHHBIE CHCTEMBI i TEXHOJIOTUH .

[Io ounoii Qopme 00ydeHHS KOIMYECTBO aKaJEMHUYECKMX YacOB, BbIJCICHHBIX Ha
KOHTaKTHYIO paboTy C mpemnojaBaTesiieM (MO BUAAM Yy4YeOHBIX 3aHATHH) — 56 9acoB M Ha
CaMOCTOSTEIIbHYIO padoTy oOydaromuxcs — 52 Jaca.

dopma NpoMEeKyTOUYHOU aTTeCTAllMi B COOTBETCTBHHM C YIEOHBIM IJIAHOM — 3a4eT.



3. Conep:kaHue M CTPYKTYPa AMCHUNINHbBI

O0beM THCHUILINHBI, Yac. ®opma
KonTakTHas padora TEKYyLIero
ol0yyarommuxces ¢ KOHTPOJISI
No HaumeHoBaHHE TeM npernoxaBaTeieM ycneBaemoc
°n/m .
(pa3nenoB) Bcero 10 BUJAM Y4eOHbIX 3aHATHUH CP TH,
TMPOMEKYTO
J JIP 3 KCP YHOH
aTTecTaliu
Ounasn ¢popma odyuenusn
6 cemecmp
Hcrtopus pa3BUTHUA
Tema 1 JIeNOTIPOU3BOACTBEHHOM 14 4 4 6 o
cmyx061 B Poccun. [TpoGiemsl
pocTa JOKYMEHTO000pOoTa
rczoy. YCOP/.
Tema 2 Yuudukamus, dopmanuzanus, 12 2 4 6 (0)
CTaHIApTU3AIMs JOKYMCHTA
Tema 3 Opranuzauus ciayxos1 I0Y 10 2 2 6 O
Tema 4 [TpaBua o OopMITICHISI 16 6 4 6 0.C3
JIOKYMEHTOB
Tema 5 TexHonorMM perucTpauuu u
KOHTPOJS UCTIOJHEHUS 14 4 4 6 O
JIOKYMEHTOB
Tema 6 Opranusanus paboTsI c
JUYHBIMA oOpameHusIMU 12 ) 4 6 0
IpaXIaH B OpPraHbl BIACTH U
YIpaBJICHUS
Tema 7 Opranmzanus  ciyxooit JIOY
TEKyILETro XpaHeHHS
JIOKYMEHTOB. ITocTpoenue 16 4 2 10 (0)
HOMEHKJIATYPHI 1. APXUBHOE
XpaHEeHHE IOKYMEHTOB
Tema 8 JlmarBUCTHYECKHE
0COOEHHOCTH TEKCTa 14 4 4 6 O, T
JTIOKYMEHTa
IIpoMesxxyTouHas aTTecTalus - 3a4€T
Bcero: 108 28 28 52 33E
Ilpumeuanue: 4 — ¢opmwr mexywezo roumpons ycnesaemocmu: onpoc (0),

mecmupoganue (T), cumyayuonnas 3adaua (C3).
ConepxaHue TUCUUILTHHBI

Tema 1. UcTopus pa3BuTHS 1eJIONPOU3BOACTBEHHOH ¢J1yk0bl B Poccun. IIpodiembl
poCTa JOKYMEHT0000poTa

Tpu nepuoma pa3BUTUS JIEIONPOM3BOJICTBEHHON M CeKpeTapckoi ciyx0bl B Poccun.
[IpukazHoe aenonpou3BOACTBO. TexHONOrus co3laHusl JOKyMeHTa B mpukasze. CBUTKOBOE
nenonpou3BoAcTBo. Komnexckoe nenonponsBoAcTBO. I'eHepanbHbiil persiaMeHT 1720 ropa.
BBeneHne umHa CEKpeTapckoro M CTPYKTYphl KaHuenasipuu. Co3naHue apXuBOB. BBeneHne
nporuenypsl perucrpauuu. Co3gaHue reHepaltbHbIX (OPMYISIPOB JUIsI OCHOBHBIX JOKYMEHTOB.
HcnonmHuTeNnbHOE  EJIONPOU3BOACTBO.  YBEIWYEHHE  KOJIMYECTBA THUIIOB  JTOKYMEHTOB.
VYcnoxxHeHre TEeXHOJIOTuM paboTel ¢ qokyMeHTamu. Co3nanue B Poccum mMIKONBI cekpeTapeil.
[TocnepeBomonnonHass pedopma B obOjgacTé pabOTBl C JOKyMeHTaMu. Maes BBeneHuUs
0e3perucTpaluoOHHOr0 AEJIONPON3BOACTBA. Pa3BUTHE COBPEMEHHBIX «OYMa)KHBIX» TEXHOJOTHH
paboThI ¢ AOKYMEHTAaMH B ITOCJIEBOECHHBIN MEPUO/L.

[Tonsatue “nmokymeHTo000pOoT”. TeHIeHIMH pa3BUTUS JOKyMeHTooOopota. IloHsTHe
“uHdopmarmonHoro Oapbepa”’. I[IpobGrembl, TOpoXkmTaeMble POCTOM JOKYMEHTOOOOpOTA.



[IpuumHBl pocta JgO0KyMEHTO00O0OpOoTa. OOBEKTHBHBIE TMPUYMHBI POCTa JTOKYMEHTOOOOpOTa

CyOBbeKTHBHBIE  TPUYMHBI  pocTa  JOKyMeHTooOopora.  CrmocoObl  peryaupoBaHUS
JIOKYMEHTO000POTA.

KomMMmyHHKaTHBHAs cUCTeMa OpraHu3aliu. PyKOBOIWTENb - KOMMYHUKATHUBHBIN LIEHTP
OpraHHM3aLH. Nudopmannonnsie neperpysKu PYKOBOAMTEIIS. Onrumusanus

JOKYMEHTOIIOTOKOB B oOpraHu3auuu. OnrtuMuzanus BXOZSIIMX JOKYMEHTOIIOTOKOB. Meron
IPEBApUTENILHOTO PacCMOTpPeHUs] JOKyMeHTOB. (CoOCTaBisIONIME YCHEIIHOCTH METOAa.
OnTumuzanus UCXOIAIINX TOKYMEHTOIIOTOKOB.

Co3nanne KOMIUIEKCHBIX JOKYMEHTOB. JlenermpoBanue TmpaBa MOANHCH YacTH
JOKYMEHTOB. BBeneHue M pacmpocTpaHeHHe Oe3lT0KyMEHTHBIX (OpM JIeJI0BOrO OOIIEHUS.
OnTumuzanuss BHYTPEHHUX JOKYMEHTONOTOKOB. MeToJ ympaBieHHs] IO OTKJIOHEHHUSIM.
Ontumuzanus HTHGOPMAIIMOHHOTO 00ECTIEYeHUST OPTaHU3ALIH.

Tema 2. I'CAOY. YCOP/JA. Yuuduxkanusi, ¢QopMaau3anusi, CTAHAAPTH3ALUS
JAOKYMEHTAa

Uctopus cozmanus EI'CJl. Beenenne I'CAOY - rapaHTHs ONTHMaIbHOCTH PabOTHI €
JOKYMEHTaMH B OpraHu3aluy. YHUQUIMPOBAHHAS CHCTEMa OPraHU3aI[OHO-PACIOPSIAUTEIBHON
JeSITeIbHOCTH. YHHU(UKaLUs TeKCTa JOoKyMeHTa. Tpu crnocoba yHu(puKanun Tekcra: Tpadaper,
aHkeTa, Tabnuna. TpeboBanust k Tpadapery. TpeOoBanus k ankere. TpeGoBaHus K TaOmHIIE.
dopmanmzanys nHpopMalru B cucTeMe yrnpasieHnus. CTaHaapTHU3aIus JOKYMEHTa.

Tema 3. Opranuszanus cayxos1 JJOY

Criyx0a 1OKyMEHTallMOHHOTO 00eCcrieueHus yrpaBieHus B opranusanuu. Llens co3nanus
cnyxk0b1 JIOY. 3amaun cmyxObr JIOY. @ynkuuum cayx6sr  JIOY. Tumsl canyx6 JOY B
pa3IMYHBIX OpraHu3anusax. Pacuer koauyecTBa CiIy)KallluX U COTPYIHUKOB ¢ kateropueid MOII
B ciryx6e JIOY amst pa3iauyuHbIX KaTerOpHid OpraHu3aluil.

Tema 4. IIpaBuniia opopmiieHHs JOKYMEHTOB

HopmatuBHo — mnpaBoBoe oOecrneueHue pabOThl € JOKYMEHTaMH B OpraHU3aLMH.
[onsarue «pexBuszuty», TpedoBanus I'OCT P 6.30-2003. Obuue xapakTepUCTUKH. PeKBU3UTHBII
cocTaB M CTpykTypa. TpeOoBaHusS K TEKCTy JOKYMEHTOB. lcrosp30BaHME JOKYMEHTOB B
yIpaBiieH4ecKoM 1ukie. Kommentapuii k paboTe co COKHBIMU PEKBU3UTAMH.

Tema S. TexHOJIOIMH PerucTpany ¥ KOHTPOJISA HCIIOJHEHHUS JOKYMEHTOB

Henn wu 3amaun co3gaHusl KaHIENSApUU B OpraHuzanuu. Jlemomnpous3BOCTBEHHBIE
olepalnuu, Mpou3BOAMMBIE B KaHuensapuu. [lepBuunas oOpaboTka qokymeHTa. Perucrpauus u
WHJEKcHupoBaHue mokymeHTa. I[loBropHass oOpaboTka mokymeHTta. CnpaBoyHasi paboTa Mo
noKyMeHTaM. Tekyliee XpaHeHHE IOKYMEHTOB. PexuM paOoThl KaHUENspUM Ha MpHUMEpe
TaMOXeHHOTO  oprada. Cnemuduka  00paOOTKM  TPABUTEIBCTBEHHOW W CPOYHOM
KOPPECIOHICHIINH.

Henu peructpauuu JOKYMEHTOB B opranHuzauuu. CocTaBisioUIde MPOLEIypH
peructpamuu. Iloctpoenne WIIC mo poxkymentam. Tpu tuma UIIC. Kpurepum BbiOopa
ontumasibHOM UIIC nokymenToB opranuzanuu. COCTaBISIONIAE KOHTPOJISI HUCIOJIHECHUS
nokyMmeHTa. Cucrema KOHTpOJIS HMCIHOJHEHUS JNOKyMEHTAa. KOHTpOJb CpPOKOB MCIIOIHEHHUS
nokymeHnTa. KoHTposnb kauecTBa ucnoiHeHUs ToKymeHTa. KoHTpoipHas rpynma Kak dYacTb
ciyx0b1 JIOY. @yHKIMN KOHTPOIBHOM IPYIIIIHI.

Tema 6. Opranmsanus padoTbl ¢ JHYHBIMHM OOpPAILCHHUSIMH T'Pa’KIaH B OPraHbI
BJIACTH M YNIPaBJICHUS

Hctopust pa3paboTKH 3aKOHOAATETHLHO-HOPMATUBHON 0a3bl Mo paboTe ¢ JIMYHBIMH
oOpaleHusAMHU TpaKAaH B pa3iuyHble MHCTaHIMH. [Ipuemnas mo nuyHbIM Bompocam. JImuHble
oOpamieHus: rpakJaH B MHCTAHIMM - crenuduyeckue JOKyMeHTooOpazoBaHHs. OcoOeHHOCTH



JIETIOTIPON3BOJICTBEHHONW 00paOOTKH JIMYHBIX OOpAIeHU TPpaKJaH B MHCTAHIIMH. TpeOOBaHMs K
paboTe ¢ TUYHBIMU OOpaIleHUsIMH TpaxkaaH. Turbl IUYHBIX oOpamieHui. Jlnunsle oOpameHus
IpaXkJlaH B OpraHbl BJIACTH M YIpaBlIeHUs Kak (GaKkTop 0OpaTHOM CBSI3UM MEX]y YIPABIAIOLIEH U
YIIPABIISIEMON CUCTEMaMHU.

Tema 7. Opranamsanuss  cayxboi JJOY Tekymero XxpaHeHusi JAOKYMEHTOB.
ITocTpoeHne HOMEHKJIATYPBI AeJl. ADXHBHOE XpaHEHHE JOKYMEHTOB

CucteMHOE XpaHEHHE JOKYMEHTOB - 00s3aTeIbHOe TpeOOBaHUE PAllMOHATIBLHON pabOTHI €
JOKYMEHTaMHU B opraHu3auuu. Jleao - mnepBUYHBINA JOKYMEHTHBIM KomIuiekc. [lpusHaku
3aBeieHusl Jesl. TexHoyorus Co3JaHus HOMEHKIJIATyphl NIl B opraHu3auuu. HoMeHKnaTypsl
TUIIOBBIE, IPUMEPHBIC U KOHKpeTHbIE. Benenne HomeHknatypsl aenn. CTpyKTypa HOMEHKIATyphbl
nen. Homenkiatypa fien - JOKyMeHT, 00eCTIeqMBaIONIUil pallHOHAIBHBINA TOKYMEHTOO00O0POT.

NupopmanMoHHbIE TMOTOKH, HWH(MOPMALMOHHBIE MAacCHBBI. 3aKOHbl HAaKOILJICHHUS
uHpopmanuu B oOmiecTBe. 3akoH Matdes Mo OTHOUICHHIO K HAKOIUICHHIO MH(OpMAaIH B
counyme. DoH - crucTeMaTU3UPOBAHHBIA MaccUB. THIBI MHMOPMALMOHHBIX MACCUBOB: APXHUB,
My3ei, oubnmoreka. MIX cXolCTBa U pa3muyHs.

BenoMcTBeHHBINM apXuB B OpraHu3aiuu - HGopMarmoHHbid o, OpraHu3aius apxuBa
B YUPEKICHUU. TeXHOJIOTHs CIIMCAaHUs OTPabOTaHHBIX JOKYMEHTOB Ha apXMBHOE XpaHEHHUE WMJIH
Ha YHUYTOXXEHHE. ODKCIEepTH3a LEHHOCTH AO0KyMeHTa. HekoTopble OCOOEHHOCTH apXUBHOTO
XpaHeHHs JOKyMeHTOB. CrpaBoyHO-MH(OpPMALMOHHAs paboTa apxuBa. ApXHBHas CIIpaBKa,
apxuBHas Konus U T.11. KyabTypHO-IIpocBeTHTENbCKAs paboTa apXHBa.

Tema 8. JIuHrBucTHYECKHE 0COOEHHOCTH TEKCTA JOKYMEHTA.

OcobenHocty  o(UIIMATBHO-ACIOBOTO CTHIIA. JIekcHdeckue OCOOEHHOCTH JTOKYMEHTA,
CHHTAaKCHYECKHE OCOOCHHOCTH JoKyMeHTa. KynpTypa peun B JIOKYMEHTE: HCIIOJIb30BaHUE
paCIJ_IeHJICHHLIX CKa3yeMLIX, HCCKIIOHACMBIX CyH_IQCTBI/ITe.HBHBIX, KOCBCHHBIX Ha;[enceﬁ
KOJMYECTBEHHBIX YHCIUTEIBHBIX M T.I. THUIWYHBIC OMMUOKA B TEKCTaxX JOKyMEHTOB. CrocoObl
HN3JI0KCHUA MaTepHana B I[OKyMGHTaX. OCHOBHBIG TpCGOBaHI/IH K TCKCTy IIOKYMGHTa -TO4YHOCTB,
SICHOCTb, JTAKOHU3M (POPMYIIUPOBOK.

JlokazaTenbcTBO B JOKyMeHTe. CxeMa Joka3aTenbcTBa. TpeOoBaHUs K JTOKA3aTEIbCTRY.
Jlornueckne omMOKM B JOKa3aTeNbCTBaX. PenakTUpOBaHHE apryMEHTAaTUBHBIX TEKCTOB.
Omnpenenenne B nqokyMmeHnte. Cxema ompeneneHus. TpeOGoBaHus K ompeneneHuto. Jlormueckue
ommOKHu B omnpeeNieHnsx. PeqakTupoBanue onpeaeneHrnidi. JTarnbl peJakKTUPOBAHUS JOKYMEHTA.
Hcnonbs3oBaHne KOPPEKTYPHBIX 3HAKOB MPU PEJAKTUPOBAHUU JOKYMEHTOB.



4. MaTtepuaJjibl TeKylIero KOHTPOJIA yCIIeBaeMOCTH 00y4Yarommxcsi ¥ (POH OLeHOYHbIX
CPeACTB MO IMCUMUILIHHE

4.1. ®opMbl M MeETOABbI TEKYLIEr0 KOHTPOJISI YCIeBAeMOCTH M NPOMEKYTOYHOM
aTTecTalMu.

4.1.1. B xone peanuzanuu aucuuiuinabl b1.B.21  «JlokyMeHTOBeI€HHE» UCTOJIBb3YIOTCS
cnenyromue GOpMBI B METOBI TEKYIIEro KOHTPOJISI YCIEBAEMOCTH 00YUYaIOIUXCSl:

MeToant TEKYIIEro KOHTPOJIsk

Ne i/ HanmeHoBaHue TeM (pa3/iesoB)
ycneBaeMoOCTH

I/ICTOPI/IH pa3BUTUA Z[eJ'IOHpOI/BBOL[CTBeHHOﬁ CJ'Iy)K6I>I B Poccumn.

Tema 1 YeTHblii onpoc
[Ipobnemsbl pocta JOKyMEHTO000pOTa
r . P/I. HU(pUKaIU Manu3anus .
Tema 2 caoy YCOP/L Yimduxans, $op satd, VYcTHsIil onpoc
CTaHJApTU3alMs JOKYMEHTa
Tema 3 Opranuzanus cinyx0s1 10Y YcTHbIi onpoc
THBIH 011 UTYalMOHHEI
Tema 4 [IpaBuiia opopmIIeHHSs JOKYMEHTOB ve © pg(:;;m yamuo ©

TexHomoruu perucrpanun n KOHTPOJIA HUCIIOJTHCHHUA

Tema 5 YeTHbli onpoc
JIOKYMEHTOB
Opraamsanust pabOTHl ¢ JIMYHBIMH OOpAaIICHUSIMH TpPakJaH B N

Tema 6 p A p p p YcTHBIH ompoc
OpTaHBI BJIACTH H YIIPABICHUS
Opranuzanus ciyxooi IOV Tekyiero XxpaHeHus] JOKYMEHTOB.

Tema 7 ITocTpoeHre HOMEHKIATyphl Jeld. ApXUBHOE XpaHCHHE YcerHbii onpoc
JIOKYMEHTOB

Tema 8 JImHrBUCTHYECKHE OCOOCHHOCTH TEKCTa JOKYMEHTA YcTHBIY 0NIPOC, TECTUPOBAHUE

4.1.2. IIpomexxyTouHasi aTTecTalys MPOBOIUTCA B (popMe 3adeTa METOIOM pa3pabOTKH
MPOEKTA UCCIIEI0BAHMUS.

[Ipn HeoOxomuMOCTH TMpeayCMaTpUBAECTCS YBEIMYEHUE BpPEMEHUM Ha TIOJATOTOBKY K
33‘-IéTy, a TAaKXXC MPCAOCTABIILACTCA NOIMOJHUTCIBHOC BPEMA Ui MOATOTOBKHU OTBCTA HaA 3a4ére.
[Tpouenypa mpoBefeHHs] MPOMEKYTOUHOM aTTecTalluu JUisi OOy4yaloUMXcs C OrpaHUYEHHBIMU
BO3MOJXHOCTSMU  300POBbSI U 06yqafoumxc;1 HHBAJIMAOB  YCTAHABJIMBACTCA C y‘IéTOM
WHAMBUAYAIBHBIX McUXodu3nueckux ocobeHHocTel. [IpomexyrouHas arTecTalds MOXET
MMPOBOAUTHCA B HCCKOJIBKO 3TAIlOB

4.2. MarepuaJibl TEKyIIero KOHTPOJISA YCIIeBAeMOCTH.

TunoBble oueHoOYHble Marepuasbl mno Teme 1. Hcropus  pasBuTus
JeJIONMPOU3BOACTBEeHHOM ¢1y:k0bl B Poccun. IIpodieMbl pocTa 10KyMeHT0000pOTA

Bonpocs! yeTHoro onpoca:

1. UcTopus pa3BuTus aenonpousBoacTsa B Poccun.

2. CoBpeMeHHBIC TCHICHIIMH PAa3BUTHUS JOKYMEHTOO0OOpOTA.

3. OOBbeKTHBHBIE U CYyOBEKTUBHBIE TPUYMHBI POCTa TOKYMEHTOO0O0pOTA.

4. CriocoObI COKpaIeHus IOKYMEHTO000POTa B OpTraHU3aIliH.

Tunossie ouneHoyHble mMarepuajbl mo teme 2. 'CAOY. YCOPH. Yuuduxkaumus,
¢opmanmzanus, cranzapTU3anus J0KyMeHTa

Bonpocsl 11 ycTHOr0 onpoca:

1. Conepxanue moHATHH “yHUpUKAM’, ~’cTanaapTu3anus”’, ~’hopmanusanus .

2. YHuduKanus TeKCTa JOKYMEHTa: aHKeTa, TpadapeT, Tabiauna.

3. TpadapeT kak cmocod yHu(pHUKAIUKA TEKCTa JOKYMEHTa

4. Anketa Kak crocod yHH(pUKaLMU TeKCTa JOKyMEHTa

5. Tabnwuia kak cnocod yHu(uKanmyu TeKCTa T0KyMEHTa




TunoBble oleHOYHBbIE MaTepHaJIbI 110 TeMe 3. Opranu3anus ciay:kos1 JOY
Bonpocsl 11 ycTHOr0 onpoca:

1. Cnyx6a TOKyMEHTallMOHHOTO 00ecTieYeHH sl YIIPABICHUS B OpraHU3aI1H

2. lenp u 3amaun cozpanus ciyxxost JJOY

3. ®yakuum cayxosr JJOY

4. Tunsl cnyx06 JIOY B pa3auuHbIX OpraHU3aLUsiX

Tunosbie oneHoYHBbIe MaTepuaibl 10 TeMme 4. [IpaBuia opopMiIeHHsT JOKYMEHTOB
Bonpocsel 11 ycTHOr0 onpoca:

1. OcHOBHBIE BBl OPraHU3ALMOHHO-PACIOPSIUTEIBHBIX JOKYMEHTOB.

2. Ilpukasbl: BUAbI, pEKBU3UTHBINA COCTaB

3. IIpoTokoJbl

4. CnpaBku

4. CnyxeOHbIC U OOBSICHUTEIIBHBIC 3AITUCKH

CuTryanuoHHbIE 321a491
CTyI[eHTLI CaMOCTOATCIBbHO TOTOBAT I[OKYMGHTBI, I/ICHOJIBSYCMBIC B ynpaBﬂqueCKoﬁ
npakTtuke. [1oAroTOBICHHBIE JOKYMEHTHI OOCYKIAlOTCs B Tpymie. Pe3ynbTaTel: moiydyeHHe
HOBBIX 3H3.HPII>1, COBepH_ICHCTBOBaHI/Ie KOMMYHI/IKaTI/IBHBIX HAaBBIKOB, pa3BI/ITI/Ie HaBBIKOB BCIACHUS
COCTaBJICHUS I[OKYMGHTOB.

TEMA: TIOKJIAJTHAS 3AITICKA

CocTaBUTh U O(l)OpMI/ITI: JOKJIadHBIC 3aIllMCKH, H€06X0,Z[I/IMI>IC B ClIeAYyOIIUX YHPaBJICHYCCKUX
CUTyaluiXx:

Cumyayusn 1. 20 uIOHS TEKymero roja 3aMeCTUTENh HadalbHUKA MPOU3BOJCTBEHHOIO
oObeuHeHNsT «MOCKOBCKas TOpojcKas TenedoHHas ceTby (MoauuHseTcss MHUHUCTEPCTBY cBiI3u PD)
Hy6os I1.1. obpatuics k HaganpbHUKY CIIEIHaIBHOTO yIpaBiIeHUs Tele()OHHON CBSI3M MHUHUCTEPCTBA
AxcenoBy I'.C. ¢ mpemioxxeHreM BBIAEIUTH MPSIMbIE MPOBOJA W Ha3HAYUTH TeiedOHHBIE HOMEpa
HOBBIM a0OHEHTaM TI0 JIOTOBOPAM.

Anpeca abonenToB: yi. Uexosa, a1. 7 (KPOCC ATC - 295) u nep CusneB Bpaxek, 1. 3 (KPOCC
ATC - 294),

Boigenenne npsSMBIX TPOBOJOB HEOOXOMUMO I BKIIOYCHUS a0OHEHTOB B CETh JIAHHBIX
«udorem» ¢ 1 wmrons Tekymero rona. IIpoekTel MOTOBOpPOB C aOOHEHTaMH IOATOTOBJICHBI H
COTJIaCOBaHHI ¢ | TaBHBIM TTAHOBO-(MHAHCOBEIM yIIPaBICHHEM MUHHUCTEPCTBA CBS3H PO.

Hoxmannas 3ammucka 3apeructpupoBaHa 3a Ne 34 u B [eHb NOJMHCAHHUS W OTIPaBICHAa B
MUHHUCTEPCTBO.

Cumyayus 2. Ounruansl Mex0aHKOBCKOTO oO0beamHeHUS «TopOaHK», pacIONIOKEHHBIE B
MockBe u MocCKOBCKOH 007acTH, 3aJCpKUMBAlOT TPEACTABICHHE €KEMECSYHBIX OTYETHBIX
OyXTanTepCcKUX JOKYMEHTOB.; WIM NPEACTABISAI0 UX ¢ ono3ganueM Ha 4-5 gueid. [1o 3Toil mpuunne
CBOJHBIC MECSUYHBIE OTYETH OOBemMHEHWE Hampabisier B lleHTpanbHbIi 0aHKk P® Takke c
HapyIIeHHEM YCTaHOBJICHHBIX CPOKOB.

OunancoBwlii aupekrop «TopOanka» Jlomapes H.H. 12 wurons Tekymero roma B IOKJIaTHOU
3aMuCKe MPeayioxKui npe3uaeHTy 6anka @emopory M.O m3nats mpukazo0d yCTaHOBICHUH €IMHOTO
CpOKa TIPEJCTABJICHHS OTUETHBIX OYXTaITEPCKUX MOKYMEHTOB (28 UHclia KaXJAOTro Mecsma) ¥ O
BO3JIO)KEHHUH MEPCOHANBHONW OTBETCTBEHHOCTH 3a COOJIIOJIEHHE 3TOTO CPOKa Ha TUPEKTOPOB (DUITHATIOB

Cumyayus 3.B MOCKOBCKOM WHCTHTYTE TIOBBIIICHUS KBaTM(UKAIMH PAOOTHUKOB OOpa30BaHUS

[IpaButensctBa MOCKBBI CO3[aHBI TOCTOSIHHO JCHCTBYIOIIME KypChbl ITOBBILICHUS! KBAIH(UKALUH
KypaTOpOB MYHHLMIAIBHBIX IIKOJBHBIX OKpYroB. Kypcel paboTaim Ha NpHHLIMIIE CaMOOKYaeMOCTH,
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OJTHAKO B TEKYIIEM Y4YeOHOM TOJNy IUIA TMPOJOIDKEHHS WX AESTENbHOCTH HEOOXOAWMO JOTIOIHUTEIBHOE
(hmHaHCHMpOBaHUE M3 OI0/pKETa T. MOCKBBL

Pextop wHcTHTyTa, Tpodeccop AmocoB B.B. oOpatmncs k pykoBoamtenmo JlemaprameHra
obpazoBanus Koszunoit JLH. ¢ mpocb6oii Beaemuts 10 MiH.py0. 11l MOKBapTAIBHOIO (PUHAHCHPOBAHUS
JeATeTIHHOCTH KypPCOB B TEKYIIIEM YI€OHOM TOfTy.

Cumyayusa 4.I'naBupiii  Oyxranrep MOCKOBCKOTO KOMOWHATa MO TIPOHM3BOJCTBY MY3BIKAJIBHBIX
WHCTPYMEHTOB M MeOemm AHoxwHa JLH. 9 OKTS0ps Tekyimero rojia mpoBelia ONEPaTHBHYIO IPOBEPKY
COCTOSTHUS y4eTa TOBapHO-MaTepHUATBbHBIX IEHHOCTEW Ha CKJIa/Ie JIETKOBOCIIIAMEHSIFOIIIIXCS SKUTKOCTEH.

Eto ycTaHOBNIEHO, YTO PUXO/THBIE U PACXOIHBIC TOKYMEHTHI HA CKIIa/Ie BEyTCS HEOPEKHO U CIAIOTCS B
OyXTaJTepHIo C ONO3IaHKEeM Ha 5-6 THEH.

Ipu npoBepke GakTHIECKOro HAIMIKS MATEPHAIIOB 110 24 HAUMEHOBaHHsIM ObLiIa YCTaHOBJICHA HEJO0CTadya
50 xr xnes [IBA, 25 kr naka me6enbHoro u 10 7. anetoHa. CocTaBiieHa BEIOMOCTh OCTATKOB PAaCXOHBIX
MaTepHaJIoB Ha 2 JIUCTaX B 2 IK3EMILLIPAXx.

Pe3ynprathl omepaTBHONW MpoBepku 10 OKTAOpS TeKymiero roma ObLIH OhOPMIICHBI B TOKJIAIHON

3amrcKe, KOTOpasi ¢ OIHUM SK3EMITIIPOM BEIOMOCTH ObLTa HampaBjeHa JUPEKTopy KomOuHaTa JlaproHoBY
B.M.

Cumyayua 5. 3amectutens pykoBoautens JlemaprameHTa BHemHUX cBs3eidl [IpaBurenbctBa MOCKBEI
CypoB I1.C. cooOum mnepBoMy 3aMECTHTEIIO0 TPeMbepa MPABUTENBCTBA MO KOMIUIEKCY COIMAIBHOM
3amuthl KopoboBy B.A., uto 15 ceHTSIOps TeKyIero rojia JenapTaMeHT MPOBEIT MEPEroBOPHI ¢ (hUpMOi
«Mepx» (bembrus) 00 acCOPTUMEHTE M pACUCTHRIX II€HaX Ha (apMalEeBTHUCCKYIO IPOAYKITHIO,
npeIaracMyro s peanusanys B MOCKBeE IO COIUATbHO HU3KUM IICHAM.

I1.C. CypoB npeanoxut OnpeneiuTh, KAKHE MYHUIIMIIATBHBIC allTeKd MOTYT CTaTh 0a30BBIMHU IS
peanmzanuu ToBapoB GUPMBI «MepK», U pa3peiuTb UM 3aKJIIOUYATH MPAMbIE JOTOBOPHI O MOCTaBKax
Manbex naptui (0,5 T) dhapMarieBTHIeCKON MPOIYKIWH C | sSHBaps CISIYIONIETo roja.

Joxnagnas 3ammcka 3a JI2 24 Oputa ornpasneHa B [IpaButenscTBO MOCKBEI 16 CEHTSIOpsT TEKyIIero
roja.

TunoBble oneHo4YHble MarTepuaiabl 1Mo Teme S. TexHojorum perucrpauuu |
KOHTPOJISA UCIIOJIHEHUS JOKYMEHTOB

Bonpocsl 11 ycTHOr0 onpoca:

1. [TepBuunas 00paboTKa JOKyMEeHTa. Perucrpanus u MHIEKCUPOBAHHUE TOKYMEHTA.

2. llenn peructpauuu JOKYMEHTOB B opraHum3zanuu. CocTaBismomue MpoLeaypbl
peructpanuu. Iloctpoenne WIIC mo pokymentam. Tpum tuna WIIC. Kpurepum BbIOOpa
ontumanbHoi UIIC 1oKyMEHTOB OpraHu3aiui.

3. CocraBnstomue KOHTPOJS UCIOTHEHUS AOKyMeHTa. CrcTeMa KOHTPOJIS UCTOJHEHUS
AOKYMCHTA. KOHTpOHL CPOKOB HCITIOJIHCHUSA JOKYMCHTA.

TunoBbie oneHOYHBIE MaTepuaabl M0 Teme 6. Opranmzanuss padoTbl ¢ JUYHBIMHU
o0paleHMsAMM IPa:KIaH B OPraHbl BJACTH M YIIPaBJIeHUSs

Bonpocsl 11 ycTHOr0 onpoca:

1. Uctopus pa3paboTKu 3aKOHOMATEILHO-HOPMATUBHOW 0a3bl MO paboTe C JWYHBIMHU
00palIeHUsIMHU TPAXKIAAH B Pa3IMUHbIe HHCTAHIIHH.

2. JInunbie oOpaiieHus rpakiaH B UHCTAHIINH - CTIeNU(UKa JOKYMEHTOOOPa30BaHHUS.

3. TpeboBanus k paboTe C TUUHBIMU OOPAIICHUSMH TPAXKIAH.

4. Turbl TMYHBIX OOpAIICHUMN.

TunoBble oOlEeHOYHbIe MaTepuajbl Mo Teme 7. Opranmsamus ciay:xkooi JOY
TeKylIero XpaHeHus J0KyMeHTOB. [locTpoeHne HOMEHKJIATYPHI AeJl. APXHBHOE XpaHEeHHe
JAOKYMEHTOB

Bonpocsl 11 ycTHOr0 onpoca:

1. ITonstue ”aeno”. Ilpu3Haku 3aBeCHAS JIE.

2. TexHonorus co3aHus HOMEHKJIATYphl B OpPraHU3aIHH.

3. Brenpenne HOMEHKIATypHI A€T.
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AHann3 KOHKPEeTHOW HOMEHKJIATYPHI Ie] - CAMOCTOSATENbHASA padoTa.

OcobenHocTy 0(hOpMIICHHS APXUBHOTO JIEJIa.
OYHKIK apX¥MBa B OPraHU3aIHH.
Ocob6errocTr PabOTHI ¢ apXUBHOM HHPpOpMAITHEH

NNk

TexHoJIOTHs CIIMCaHUS OOKYMCHTOB B apXHB. 3Kcnepm3a IIEHHOCTU JOKYMCHTOB.

TunoBble oleHOYHbIE MaTepPUaJIbI 110 TeMe 8. JIMHrBUCTHYECKHE 0COOEHHOCTH

TEeKCTa JOKYMEHTA.
Bonpocsl 11 ycTHOr0 onpoca:
1. OcobeHHOCTH OQHUITHATEHO-ACIOBOIO CTHIIA.

2. KynpTypa peun B IOKyMEHTE: WCIOJIh30BaHHME PACIIEIUICHHBIX CKa3yeMBIX, HECKIOHSIEMBIX

CYIICCTBUTCIIbHBIX, KOCBCHHBIX r[a;[exceﬁ KOJIMYCCTBCHHBIX YHCIUTCIIBHBIX M T.II.

3. TunuuyHble OMUOKY B TEKCTaX JOKyMeHTOB. CIIOCOOBI M3JI0KEHUS MaTepralia B IOKyMECHTaX.
4. OcHOBHBIE TPEOOBaHUSI K TEKCTY IOKYMEHTA - TOYHOCTh, ICHOCTh, JTJAKOHH3M (OPMYITHPOBOK.

Tect

1./les1onpOU3BOACTBO M JOKYMEHTALIMOHHOE o0ecnedeHHne yIpaBJIeHus :
a) pa3IMyYaIoTCs 00IACTIMH UCTIONIE30BAHNS;

0) WICHTUIHBIC TTOHATHS;

B) PA3IMYAIOTCs BUIAMH OTIepalnuii;

T') pa3iuyaloTcsl 0 BUIAM OPraHU3alii, B KOTOPHIX HCIOJIb3YIOTCS.

2.JI0KyMeHT onpeaeisieTcsi KaK:

a) HOCUTENh HH(POPMAIINY B CHCTEME YITPABIICHUS;

0) nHpopMars Ha MaTEpPHATbLHOM HOCHTENE C PEKBU3HTAMH, TIO3BOJISIOIIUMHU
UICHTU(DUIIPOBATE;

B) KauecTBEHHAs XapaKTEPUCTHKA YIPaBICHIECCKOW HH(OpMAaIHy;

T) CBEJCHHUS, OATBEpkKAAONUE PaKT OOBEKTUBHON JEHCTBUTEIHLHOCTH.

3. Yun cekpeTapsi, apXuBapuyca, CTPyKTypa KaHIeJISIPUH NOABUJIUCH B IEPHO:
a) MPUKA3HOTO JICJIOMPOU3BO/ICTBA;

0) KOJUISKCKOTO JEIONPOU3BOICTBA;

B) MUHHCTEPCKOTO JEIOMPOU3BOICTBA;

') COBETCKOTO JICTONPOMU3BOACTBA

4. IlpukasHoe aeonpon3BoacTBo B Poccun
a) 16-18 Beka,;

0)15 —16 Beka;

B) 15 —17 Beka;

r)19-20 Beka.

Karouun x Tecram: 10, 20, 30, 4B
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4.3 OueHo4HbIe CPeACTBA JJIsl MIPOMEKYTOUHON aTTecTaAluM.

4.3.2 IlepeyeHb KOMIIETEHIHI ¢ yKa3aHueM JTAnoB uUX (opMHUpPoBaHUS B Mpolecce

ocBOeHMs1 oOpa3oBaresibHON mnporpammbl. [lokazatesm wu
KOMIIETEHIHI ¢ y4eTOM 3Tana ux GopMHupoBaHUS

KPHUTEPUHM  OLeHUBAHMA

Kon
Kon HaumenoBanue HaumMmeHnoBaHue 3Tana oCBOSHUS
JTana OCBOCHMS
KOMIIETEHIIHH Kommnerenmnmu KOMIIETEHIIHH
KOMITETEHIUN
CrocoOHOCTD MPEACTaBIATh
Cr1ocoOHOCTE COCTaBIISITE U
MIPOEKTHI HAYIHO-
MPEJICTABIATE POCKTH HAYYHO-
HCCTEIOBATEBCKIX 1 HCCIIEAOBATEILCKUX K
IKc-1 IMKc-1.1 AQHAJMTHYECKHUX pa3pabOTOK B
AHATUTHYECKHUX pa3paboToK B
COOTBETCTBUH C HOPMATUBHBIMHU
COOTBETCTBUU C HOPMATUBHBIMU
JIOKYMEHTaMHU
JIOKYMEHTaMHU

DTar 0CBOCHUS

Ilokazarens OLCHHUBAHUA
KOMIICTCHIIMH

Kputepuii onenuBanus

IIKc -1.1
CrocoOGHOCTh COCTABIATE
MPOEKTHI HAYYHO-
HCCIIEIOBATENLCKUX 1
AHATUTUYECKUAX
pa3paboToK B
COOTBETCTBHH C
HOPMATHBHBIMU
JIOKYMCHTaMH

Pa3pabarbsiBacT OCHOBHBIC pa3/ieiibl MPOCKTa
UCCIIeJIOBAHUS B COOTBETCTBUU C
HOPMATHBHBIMH JIOKYMEHTAMH

CocraBisgeT pa60q1/11>'1 IJIaH UCCIICA0OBaHUA

JeranbHo pa3pabaTbIBaeT pas3ielsl
MPOEKTa UCCIIeIOBAHHS B
COOTBETCTBUM C HOPMATHBHBIMU
JIOKYMEHTaAMHU

dopMmupyeT moapoOHBIN paboumit
TUIaH UCCIIe0BaHUS

[Tpn nmpoBeneHNN TPOLEAYPHl OLIEHUBAHUS PE3yJIbTATOB OOYUCHHS WHBAJIUIOB M JIHII C
OTPaHUYECHHBIMU BO3MOXKHOCTSIMH 370POBBSI IIPEIYCMATPUBACTCS MCIOIB30BAHUE TEXHUUECKUX
CPE/ACTB, HEOOXOAMMBIX UM B CBSI3M C WX MHIUBHIYaITbHBIMH OCOOCHHOCTSAMH. JTH CpPEACTBA
MOTYT OBITh IIPEJOCTABIICHBI MJIM MOTYT MCIIOJIb30BAaTHCSI COOCTBEHHbIE TEXHUYECKHE CPEICTBA;

[Tpn HEOOXOANMOCTH MHBAIMIAM 1 JIMIIAM C OTPAaHUYCHHBIMU BO3MOXXHOCTSIMH 3/10POBbS
IPEOCTABIISCTCS JOMOJHUTENFHOE BPEeMs /7S MOATOTOBKM OTBETA HA BBHIIIOJHEHUE 3aaHUH.

WNHCTpyKIMsa 1O TMOPSIAKY HPOBEACHUS IPOIETYPhl OLEHUBAHUS IPEIOCTABIACTCS B
noctynHoi (opme (YCTHO, B IMHCbMEHHOW (opme, B mucbMeHHOW (opme Ha si3pike bpaiins,

YCTHO C UCIIOJIb30BAaHUEM YCIIYT CYpIOTEPEBOTUNKA).

JlocTynHast ppopma mperocTaBiIeHUs 3aJaHHii OIICHOUHBIX CPEACTB: B IEYaTHOI Gopme, B
neyaTHOW (opMme yBeNMYCHHBIM mIpUPTOM, B TedatHou ¢opme mpudrom bpaitns, B Gopme
JIEKTPOHHOI'O JOKYMEHTA, 3aJaHMs 3a4MTHIBAIOTCA aCCUCTEHTOM, 3aJaHUs IPEIOCTaBIAIOTCA C

UCTIOJIB30BaHUEM CYPIOTIEPEBOIA).

JoctynHast (hoopmMa MpeoCTaBICHUSI OTBETOB Ha 3a/1aHus (MMCbMEHHO Ha Oymare, Habop
OTBETOB Ha KOMIBIOTEPE, MMCBMEHHO Ha S3bIKe bpaiins, ¢ UCronp30BaHUEM YCIIYT acCHUCTEHTA,

YCTHO).

[Tpu HEOOXOAMMOCTH ISl OOYYAFOIIMXCS C OTPAaHUYEHHBIMU BO3MOYKHOCTSIMHU 3JI0POBBS 1

UHBAJIUAOB TMpOLEAypa OLEHUBAHHUA peE3yabTaTOB OOy4YCHHS
IIPOBOJUTHCS B HECKOJIBKO OTAIOB.

Io AJUCHHUIIIIMHE MOXKET

[TpoBenenue mpoueaypsl OLIEHUBAHHS pE3yAbTaTOB OOYYEHHS WHBAIMIOB W JIHMII C
OTPaHUYEHHBIMU BO3MOXKHOCTSMM 3J0POBbS JOIYCKAETCSA C HUCIOIb30BAHUEM IUCTAHLMOHHBIX

00pa30BaTeNbHBIX TEXHOJIOTHUH.

4.3.2 TunoBble OLIECHOYHbIE CPEACTBA

Tembl IPOEKTOB
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1.1leHHOCTHBIE OPUEHTAIIMU COBPEMEHHON MOJIOJICKH.

2.0OTHOIIIEHHE CTYJEHTOB K OOIIECTBEHHBIM pedopMam.

3.®axkTopsl, BIUsAONIIKE HAa (OPMUpPOBAHUE PEIIPOAYKTUBHBIX YCTAHOBOK CTY/I€HYECTBA.
4.IIpo6siemMbl BOATOTPaCKUX 0€3HAA30PHBIX.

5.Ctpecchl U UX BIMSIHUE HA JIUYHOCTh CTYJEHTA

IToaHBI KOMIUIEKT OIICHOYHBIX MATepHAJOB UII TPOMEKYTOUHOW aTTeCTallud TIPEICTaBICH B

IIpunoxxenun 1 PIIJI.

HIxaJa oneHUBaAHUA

Jis  muctuiuiiH, (OPMOM HMTOTOBOTO OTYETa KOTOPBIX SIBISIETCS 3a4eT, MPUHSTHI
CJICTYIONINE COOTBETCTBUS:

60% - 100% - «3auTeHOX;

MmeHee 60% - «He 3aUTeHO».

VY cTaHOBIIEHBI CNEAYIONINE KPUTEPUH OLICHOK:

100% - 90%

Oranbl KOMIIETCHIIUH, TPEIyCMOTPEHHBIE 00pa30BaTElIbHOW MPOrpamMMOoii,
chopMHpOBaHBl Ha BBICOKOM YypoBHe. CBOOOJHOE BIaJICHHE MATEPHAIIOM,
BBISBJICHUE MEXKIIPEIMETHBIX CBS3¢d. YBEPEHHOE BIIAJICHUE MOHATHIHBIM
anmapatoM gucuuiuimHbL.  [IpakTHdeckne HaBHIKM — TNpodeccroHaIbHON
NEATEILHOCTH  C(OPMUPOBAHBI Ha BBICOKOM ypoBHe. CIOCOOHOCTh K
CaMOCTOSATEILHOMY HECTAHAAPTHOMY PEIICHUIO IPAKTHYECKUX 33434

89% - 75%

Otanbl KOMIIETCHLUH, TMPEIyCMOTPEHHBIE 00pa30BaTelIbHOM MPOrpamMMoii,
chopMHpOBaHBl  AOCTaTOYHO. JleTambHOE BOCHpPOM3BEACHHE y4eOHOTrO
MaTepuana. IIpakTuueckue HaBBIKM IPO(PECCHOHAIBLHON NESITEIbHOCTH B
3HAYUTEIBbHON Mepe c(hOpMHPOBaHEI. [pucyrcTByIOT HaBBIKU
CaMOCTOSITEIBHOIO PEIICHUs IPAKTUIECKUX 3a/1a4 C OTJACJIbHBIMU 3JI€MEHTaAMU
TBOPUYECTBA.

74% - 60%

DTambel KOMIIETEHINH, IPEAyCMOTPEHHBIE 00pa30BaTEIbHONH IPOrpaMMOH,
chopMHpPOBaHBl Ha MHHMMAQJIBHOM ypoBHe. Hamuume MUHHMAaIBHO
JOMYCTUMOTO YPOBHS B YCBOGHMHM Yy4yeOHOro Marepuaiga, B T.4. B
CaMOCTOSITEJIbHOM PEIICHUH NpPaKTUYeCKuX 3ajad. lIpakTuueckue HaBBIKU
npodecCHoHaNbHON AEATENFHOCTH C(OPMUPOBAHEI HE B ITOJTHON Mepe.

MeHnee 60%

Oramnbel KOMIETEHIIUH, PEAYyCMOTPEHHBIE 00pa30BaTeNIFHON MPOTrpaMMOl, He
chopmupoBanbl. HemocTaTouHbIN ypOBEHb YCBOCHUS MOHSATHIHOTO armapara
u Hammune (parMeHTapHBIX 3HaHMA 10 gucuuiumHe. OTCyTCTBHE
MUHHUMAJIBHO  JOIyCTUMOTO yPOBHS B  CaMOCTOSITEIbHOM  PEIICHHH
MPaKTUYECKUX  3amad.  [IpakTU4eckwe  HaBBIKH  NPOQPECCHOHAIBHOM
JeSITEIbHOCTH HEe CPOPMUPOBAHEI.

Marepuainst

TEKYIIEr0 KOHTPOJS YCHEBAEeMOCTH TPEAOCTABIAIOTCS B (dopMmax,

aJaNTUPOBAHHBIX K KOHKPETHBIM OIPAaHMYEHHUSM  3[0POBbS M BOCHPUITHS HH(MOpMaLUU

o0yJaromuxcs:

IS JIAT] C HApYIICHUSAMU 3pEHHS: B IIe4aTHON (opMe yBeIMYeHHBIM mpudToM, B hopme
3IIEKTPOHHOI'0 IOKYMEHTa, B (hopMme aynuodaiina, B meyaTHON ¢opme Ha si3bike bpaiins.
JUIL JIMI] C HapyOICHUSIMHM CiIyXa: B Ie4aTHOH ¢opme, B (opMe 3JIEKTPOHHOTO

JIOKYMEHTA.
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IVl JIMLL C HapyIIEHUSIMU OIOPHO-IBUIaTENIbHOIO ammapaTa: B [€4aTHOW ¢opme, B
(dopmMe MEeKTPOHHOTO JOKYMEHTA, B (hopMme ayanodaiina.

ITpu npoBeneHUn NMpoueaypbl OLEHUBAHUS PE3YJbTaTOB O0yUeHHs MHBAIUIOB U JIMIL C
OTPaHUYEHHBIMU BO3MOYKHOCTSIMU 370pPOBbs IPELyCMATPUBACTCS UCIIOIb30BAHUE TEXHUUECKUX
CPEICTB, HEOOXOIUMBIX UM B CBA3HM C MX MHIUBHIYaJbHBIMH OCOOCHHOCTAMHU. DTH CpPEICTBa
MoryT ObITh mpenoctaBieHsl BUY PAHXul'C wmnm MOryr HCmosib30BaThCsi COOCTBEHHBIE
TEXHUYECKHE CPEICTBA.

[Tpu HeoOXOAUMOCTH MHBATIUIAM U JIULIAM C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 37I0POBbS
IIPEIOCTABIIAETCS JONOJHUTENBHOE BPEMs JUI MOATOTOBKY OTBETA HA BBINIOJHEHHUE 3aaHUN.

4.4.MeTtonuyecKkue MaTepuaJbl

IIponienypa  oneHMBaHMA  pPE3yNbTaTOB  OOy4YEHHs, XapaKTEPU3YIOIIMX  STalbl
(dopMHpOBaHUST KOMIIETEHIIMNA, OCYLIECTBISIOTCS B COOTBETCTBUU C [loojkeHHEM O TeKylieM
KOHTPOJIE YCIIEBAEMOCTH M TPOMEKYTOUHOM artectanuu cTyneHToB B ®I'bOY BO PAHXul'C u
Pernamentom o OaIbHO-pEHTHHIOBOM cucTeMe B BonrorpaackoM MHCTUTYTE YIpaBICHHS -
dbunmnane PAHXul'C.
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5. Meroauyeckue yYKa3aHus sl 00y4aI0UIUXCH 110 OCBOEHUIO TUCIHMILIHHBI

PexomMeHgauum 1o noaAroToBKe K NPaKTH4eCKOMY (CEMHHAPCKOMY) 3aHSATHIO
OCHOBHOH 1IeNIBI0 MPAKTHUYECKOTO (CEMUHAPCKOT0) 3aHATHS SBJSIETCS INPOBEpPKA TIIyOWHBI
MOHMMAaHUS CTYJIEHTOM H3y4aeMOW TeMbl, yueOHOro Mmarepualia U YMEHHS H3JI0KHUTb €ro
CoJiepKaHUe SICHBIM M YETKHM SI3bIKOM, PAa3BUTHUE CAMOCTOSATEIBHOTO MBIIUICHUS U TBOPUECKON
aKTUBHOCTH y cTyneHTa. [loAroToBka K mpakTU4eckoMy (CEMUHAPCKOMY) 3aHSITHIO BKJIIOYAET B
cebs crenyroree:

- 00s3aTeNIbHOE O3HAKOMIICHHE C TUIAHOM 3aHSATHSI, B KOTOPOM COZAEPKATCsI OCHOBHBIE BOIPOCHI,
BBIHOCHUMBIE Ha 00CYK/ICHUE;

- U3y4YeHHE KOHCIIEKTOB JIEKIIHI, COOTBETCTBYIOIIMX pa3/eioB yueOHHKaA, Y4eOHOro mocoOus,
COJIep’KaHusl PEKOMEHIOBAaHHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH TEPMHUHAMH (PEKOMEHIYETCSI UX BBIYUHTH);

- M3Yy4YeHHE AOTOJHUTEIBHOW JHUTEpaTyphl MO TeMe 3aHATHS, Jenas MPH 3TOM HE0OXOIUMBbIE
BBINKCKH, KOTOPBIE TOHAA00ATCS TIPU 00CYKICHUH HA CEMUHApE;

- (opMyIHpOBaHHWE CBOEr0 MHEHHS [0 KaXIOMy BOIPOCY M apryMEHTHPOBAaHHOE €ro
000CHOBaHUE;

- 3alUCh BO3HMKINHX BO BpPEMS CaMOCTOSATEIBHOH pabOThl C y4eOHMKAMH W HAydHOMH
JUTEPATyphl BOIPOCOB, YTOOBI 3aTEM Ha CEMUHApE MOIYYUTh HA HUX OTBETHI;

- oOparlieHre 3a KOHCYJIbTAIlMel K Pero/1aBaTelio.

PexkomMeHganmm 1mno caMocTosITeJIbHOM padoTe CTYIEeHTOB

[Tpu camocTosATEIHHOM paboTe TOCTHTaeTCsl KOHKPETHOE YCBOSHUE yU4eOHOTro MaTepuraa,
Pa3BUBAIOTCSl TEOPETUYECKHE CIOCOOHOCTH, CTOJb BAaXKHBIE JJII COBPEMEHHOM IOJITOTOBKH
CHEUAJINCTOB. 3aqaHus JJIsi CAMOCTOSTEIILHOW pa0OThl BKIIOYAIOT B Ce0si KOMIDICKC aHATMTUYCCKHIX
3aJlaHuil BBIITOJTHEHUE, KOTOPBIX, MPEAIONAraeT TIIATeIbHOS H3YUeHUEe HaydYHO! U Y4eOHOH TUTeparTyphl,
MIEPUOMYECKUX U3JIAaHUH, a TAKXKE 3aKOHOJATSIBHBIX 1 HOPMATUBHBIX JIOKYMEHTOB MPE/IaracMbIX B 11.0.
«YdeOHas TuTepaTypa U pecypchl HHPOPMaITMOHHO-TEIICKOMMYHHUKAITMOHHON ceTH "MHTepHeT", yaeOHo-
METOJMYECKOE OOCECIIEUCHHE CaMOCTOSTEIFHON padOThl O0YJaromUXCs 110 MUCIHILIMHEY. 3alaHus
MIPEIOCTABIISIOTCS Ha IPOBEPKY B MIEYaTHOM BHJIE.

Ne
u/n Tema Bonpocsl, BeiHocuMbIe HA CPC
1 2 3
1 Hctopus pa3BUTHS
JenonponsBocTBeHHoi | Passutue nenonpoussonctsa B Poccun. CrnocoObt
cimyx6sl B Poccun. | ontumusamum pocta JOKyMEHTOOOOPOTA.
[Ipobnemsbl pocta
JIOKYMEHT0000pOTa
2 | IChoy. YCOPA. Tpu cmocoba yHupukamuu Tekcra: Tpadaper,
Yuuduxarms,
aHkera, TaOmuma. TpeOoBammst K  Tpadapery.
(dopmanmzanms, Toe6 Toet 5
CTAHTApTHAAINS peboBaHus K aHkere. TpeGoBaHUS K TabIHUIIE.
JIOKYMCHTa
3 | Opranuszamust ciyx0s1 | Bugbsl u ¢pyakimu ciry:x6 JOY B opraHuzammsx
J0Y
4 OcobeHHOCTH  O(QOPMIIGHHS  OTHCNBbHBIX  BHIOB
IIpaBuna odopmieHus
JTOKYMEHTOB
JOKYMEHTOB
Tekymee xpaHeHHE JOKyMEHTOB. Pexum paboTHI
5 TexHonoruu ym p HOKY p
KaHIENSAPUH Ha TIpUMEpe TaMOXXEHHOTO OpraHa.
peTHUCTpaIH u .
Crnerndrka 00pabOTKH CPOIHON KOPPECTIOHICHITHH.
KOHTPOJISI HUCIIOJTHCHUS
JIOKYMCHTOB
6 | Opranusamust paboThI ¢
Jlmansle oOpamieHnss TpakgaH B HMHCTAHIWAH -
JMYHBIMU
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0o0OpamIeHUAMU TPaXKIaH | crerududeckre JTOKyMEHTOOOPa30BaHMUs.

B OpraHbl BJIaCTH U | OcoOEHHOCTH JEJONPOU3BOJICTBEHHON 00paboTKH

yHOpasjieHusA JMYHBIX 0OpaIIeHUH Tpak1aH B MHCTAHIIHN.

7 | Opranuzanus Ciryx00i

A0Y TEKYLIero
XpaHeHHs JOKyMeHToB. | €70, HoMeHknaTypa nel. BelneHue HOMEHKIATYpHI
Ioctpoenue nen. CTpyKTypa HOMEHKIATYPHI JeIT.
HOMEHKJIATyPBI Je.
ApxuBHOE XpaHCHUE
JIOKYMCHTOB

8 SI3pIKOBBIC (hOPMYITBI ODUITHATEHO-ICIIOBOTO CTHIIS.
JIMHrBUCTHYECKHE

TunuyHeIe rpaMMaTHYCCKHE KOHCTPYKIIUH

0COOEHHOCTH TEKCTa
JOKYMEHTa 0(HUIHUATEHO-ICIIOBOTO CTUIIS

PexoMenganum nmo padote ¢ JuTepaTypoil

[Ipu pabote c nuTeparypoii HEOOXOIUMO OOPATUTh BHMMAHHUE HA CIICAYIOUIUE BOIPOCHI.
OcHOBHasl 4acTh MaTepHaja U3J0XKeHa B yUeOHHKaX, BKIIFOUCHHBIX B OCHOBHOM CITMCOK JIMTEPaTypPhl
paboueii mporpaMMbl TUCHUILIAHBL. OCHOBHAS M JIOTIOJIHUTENIbHAS JTUTEpaTypa MpeaHa3HaueHa s
TIOBBIIICHHS Ka4eCTBA 3HAHUH CTY/IEHTA, PACIIUPEHHS €T0 KPyro3opa.

[Ipu 3TOM MOJIE3HO MPOYUTAHHYIO JIUTEPATYPY 3aKOHCIEKTUPOBATh. KOHCHEKT NOKEH
OTBEUYaTh TPEM TPEOOBAHUSAM: OBITH COAEPIKATETHHBIM, IO BO3MOXKHOCTU KPATKUM U MPABUIHHO
0(OpMJIICHHBIM.

CopepxateabHbIM €ro CJIeIyeT CYMTAaTh B TOM ClIydae, €CJIM OH IepefacT BCe OCHOBHBIC
MBICITH aBTOPOB B IIEJIOCTHOM BHJIE. M37I0KUTH TEKCT KPaTKO — 3TO 3HAYMT IEPE/IaTh COJEPIKaHUE
KHUTH, CTaThbM B 3HAYMTEJIBHOW Mepe CBOMMH ciioBaMu. [Ipu 3TOM clenyeT NpUICpKUBATHCS
NpaBwJIa - 3alKChIBATh MBICIIb aBTOPA pabOTHI JIMIIL MOCIIE TOTO, KaK OHA XOpOIIo MoHATa. B Takom
clly4ae IIOCTaBJICHHAs Ieib OymeT nocTurHyTa. LluTHpoBaTth aBTOpPOB H3y4daeMmblx padoT (c
00s13aTeTbHON CCHUTKOM Ha NCTOYHUK) CIIEAYET B TEX CIIyYasx, €CJIM HAJIO 3aIMChIBaTh OUYEHb BAXKHOE
oTIpesieNIeHUE WITH TTOJI0KEeHHE, 0000IIArOIIHIA BEIBOT
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6. YueOHas iuTepaTypa u pecypcbl HHGOPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM CeTH
"UHTepHeT", yueOHO-MeTOANYECKOE o0ecTieYeHre CAMOCTOSITeIbHOIH padoThI
o0y4aromuxcs Mo JUCHUNIHHE

6.1.0cHoBHas JUTEpPaTYypAa.
1. Kysuenos 1.H./lenonpon3BoacTBO [ DNEKTPOHHEIN pecypc]: yaeOHO-cripaBouHOoe mocodue Jlamkos u
K.-2014 Pexwum nocryma: http://www.iprbookshop.ru/24781.html

6.2. lonotHMTEIBLHAS IUTEPATYPA.
1. Mexyesa, T.H.CupaBo4HHK II0 AEIOMPOM3BOACTBY [DIEKTPOHHBIA pecypc] : CIpaBOYHHK. — M.
I'poccMenmna. — 2014. - 264 c.Pexxumpaoctyna: http://e.lanbook.com/books/element.php?pll _id=9065

6.3. YueOHO-MeTOAMYECKOE O0ecTeyeHHe CAaMOCTOSITeIbHOM padoThl.

1. Kynses H.H., Ypanos /I.H., ®adpuunoB A.I'.  JlokymenroBenenue: yueonuk // Jloroc. - 2011.— D3BC
«IPRbooksy».Pexum moctyna: http://www.iprbookshop.ru/9082

6.4. HopmaTuBHbIE IPABOBbIE JOKYMEHTHI.

1. TOCT P6.30-2003. «YHupUIUpOBAHHAS CHCTEMa OPraHHU3alMOHHO-PACIOPSIIAUTEIHLHON
JnoKyMeHTanuu. TpeboBaHus K opOpMIICHHIO TOKYMEHTOBY». Y TBEPXK/ICH U BBEJICH B JCHCTBHE
¢ 01.07.2003 mocranomiaenuem I[octanmapra P® ot 03.03.2003 Ne 65-ct. - M.: U3n-Bo
craHaaprtos, 2003

2. KBanmuukamnoHHBINA CIIPAaBOYHUK TOJDKHOCTEH cirykamux. — M., 2001.

6.5. UnTepHeT-pecypchl, CIPABOYHbIE CHCTEMBI.
dic.academic.ru/searchall.php - CnoBapu u sHIHKIIOTIEUH.
glossary.ru - Ciry’k0a TeMaTHIeCKHAX TOJIKOBBIX CIOBapeil.

N =
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7. MaTepuajibHO-TeXHUYeCKas 0a3a, MHPOPMALMOHHbIE TEXHOJOTMH, IPOrPAMMHOE
o0ecrnieyeHne U MH(POPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

MarepuanbHO-TeXHHUECKOE 00ecTieueHne AUCUUIUIMHBI BKIIOYAeT B ceOsl:

- JIEKIIMOHHBIC ayTUTOPHH, 000PYJOBaHHBIC BUICOMPOSKIIMOHHBIM 000pYIOBAaHUEM ISt
IpEe3eHTAIHi, CPEACTBAMHU 3BYKOBOCIIPOU3BEICHHS, SKPAHOM;

- TIOMETIEHHUS ISl IPOBEICHUSI CEMHUHAPCKUX W MPAKTHYECKUX 3aHATUH, 000PYIOBaHHbBIE
yueOHOI MeOebIo.

JlucuuiuiiHa —MOAJEepKaHa COOTBETCTBYIOUIMMH  JIMIIEH3MOHHBIMH  TPOTPAMMHBIMHU
npoaykramu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apanr,
CIIC KoHcynbTaHT.

[TporpammMHsbIe cpeacTBa obecrieueHust yueOHOTO MpoLecca BKIIOYAIOT:

- IporpaMMmbl npe3eHTaronHon rpaduku (MS PowerPoint — 1j1s1 mOATOTOBKYU ClAi0B 1
Mpe3eHTalUi);

- rekctoBbie pegaktopsl (MS WORD), MS ECXEL — st Tabmuti, auarpamu.

By3 obecnieunBaeTr kaxxoro o0ydaronierocsi pabounM MEeCTOM B KOMITBIOTEPHOM KJlacce
B COOTBETCTBHH C 00HEMOM M3Y4aeMbIX ITUCIHUILINH, 00ECIIeYMBacT BBIXO/ B ceTh MIHTEpHET.

[TomereHust A CaMOCTOSITENFHOW PabOThI OOYYAIOMIMXCS BKJIIOYAIOT CIIEAYIOIIYIO
OCHAIIEHHOCTh:  CTOJIBI ~ ayAMTOpPHBIE, CTYJbs, JOCKH ayAUTOPHBIE, KOMIIBIOTEPHI C
HOJKJIIOYEHUEM K JIOKAJIbHON CeTH MHCTUTYTA (BKJIIOYAasi IPaBOBbIE cCUCTEMBbI) U IHTEpHET.

Jis  w3ydeHuss  y4eOHOM  TUCHUIUIMHBI ~ UCHOJB3YIOTCS ~ aBTOMAaTU3UPOBAHHAS
O6ubnuoreyHass WHPOPMALMOHHAS CHUCTEMa M JJIEKTPOHHBIE OMOIMOTEYHBIE CHCTEMBI:
«YuuBepcuterckas  OmOmmoreka  ONLINE»,  «DnekTpoHHO-OMOIMOTEUHAass  cuUcTeMa
m3narensctBa  JIAHb», «OnexkTtpoHHO-OnOnmoTeyHass cuctema wuzgatenscTBa  «HOpaiTy,
«OnexTpoHHO-OnOmMoTeyHass cucremMa IPRbooks», «Hayunas osnekrponHas OuOimoTeka
eLIBRARY» u ap.

ObecnieunBaeTCs BO3SMOKHOCTh OCCIPETSITCTBEHHOTO JOCTYIa 00YJaroIIuXCsl MHBATUIOB
B ayJAWTOpUH, TYyaJeTHble W Jpyrue IOMEIICHHUs, a TaKkKe HX NpeObIBaHHS B YKa3aHHBIX
MOMEIIEHUAX (HaJM4uMe MaHIyCcOB, MOPYYHEH, PacCIIUPEHHBIX ABEPHBIX MPOEMOB, JU(PTOB, MPU
OTCYTCTBUHM JHU(TOB ayAUTOpPHUS paCIoiaraercs Ha MEPBOM JTake, HAIMYHE CHEIHMaIbHbBIX
Kpeces M IPYTuX MPUCTIOCOOICHH ).

VY4eOHble ayAUTOPUH JIJIs1 BCEX BUAOB KOHTAKTHON M CaMOCTOSITEIbHOMN pabOThI, Hay4YHast
OMOJIMOTEKa W WHBIE TIOMEIICHHS Ui OOYYEHHUs OCHAIICHBI CIIEIUABHBIM O00OpYJIOBaHUEM W
y4eOHBIMH MECTaMHU C TEXHHUYECKUMH CpeICcTBaMH OOydeHHs Uil OOydaroummxcs C
OTPaHUYECHHBIMUA BO3MOXXHOCTSMHU 37I0POBbS M OOYYAIOUIMXCS MHBAJIHMIOB C PAa3HBIMH BUIAMHU
OTpaHUYEHUM 310POBbSI:

- C HAPYLICHUSMU 3PCHUS:

[TpunTep bpaitns braille embosser everest-dv4

OnexTpoHHBIM pyyHOoi BuaeoyBeneuntens CAHD L

- C HAPYUICHUSAMH CyXa:

cpencTBa OecripoBogHOM niepenaun 3Byka (FM-cuctemsr);

aKyCTHUYECKUN YCUIIUTENDb U KOJIOHKH;

TU(I0(ICIIIIICePhl, PAJHOKIACCHI.

- C HApYLICHUSIMH ONIOPHO-JBUTATEIHLHOTO alapara:

NEpeBIKHBIC, PETYIHpPyEeMble SPrOHOMHYECKHE HapThl ¢ MCTOYHUKOM HUTAHUS IS
WHAUBUAYAIbHBIX TEXHUUECKUX CPEJICTB;

KOMIIbIOTEpHAst TEXHUKA CO CIIELUAIbHBIM ITPOrPaMMHBIM 00eCIieueHHEM;

anbTepHATUBHBIE YCTPONUCTBA BBOAA HH(OpPMALINH;

APYTrUX TEXHUYECKUX CPENCTB NMpHUeMa-Tiepeaayr yueOHONH MHQPOpPMALUU B JOCTYIHBIX
dbopMax JiJIs CTYIEHTOB C HAPYLIEHUSIMU OIOPHO-/IBUTaTEILHOTO anmapara.

Joctyn k nH(pOpMAMOHHBIM U OubnuorpaduueckuM pecypcam B ceTd MHTepHET s
Ka)KI0ro OOydyarollerocss MHBAIKWJA WM 00YydYarollerocs ¢ OrpaHUYEHHBIMH BO3MOXHOCTSMU
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3I0pOBbsl 00ECTIEYEH MPEJOCTABICHUEM €My HE MEHEE YeM OJHOI0 y4eOHOro, METOAMYECKOTO
MEYaTHOTO W/WIW DJIGKTPOHHOTO W3JaHHWsS TI0 QJalTallMOHHOW JTUCIHHIUIMHE (BKIIIOYast
JJIEKTPOHHBIE 0a3bl MEPUOUUYECKUX U3/1aHul ), B popMax, aJalnTUPOBAHHBIX K OTPAHUYEHUSIM UX
3I0pPOBbS U BOCTIPUSTHSL HHPOPMAITUH:

Jli1s 00y4aromuxcsi ¢ HapyuIeHUsIMU 3PEHUS :

. B IIEYaTHOH (pOopMe yBETUUEHHBIM IIPHPTOM;
. B (hopMe AIEKTPOHHOTO JJOKYMEHTA;

. B opme aynuodaiina;

. B reuaTHoO# ¢opme mpudTom bpaiins.

Jlnst o0ydaromuxcs ¢ HapyIlIeHUsIMH CIyXa:

. B IIeUaTHOM (opme;

. B (hopMe FIIEKTPOHHOTO JOKYMEHTA;

. B (popme aynuodaiina.

Jlnst o0ydaromuxcs ¢ HapyIIeHUsIMU OIIOPHO-/IBUTaTEIbHOTO arapara:
. B IIeUaTHOM (opme;

. B (hopMe FIEKTPOHHOTO JOKYMEHTA;

. B (popme aynuodaiina.

Copep:xaHue alanTallMOHHON IWCIMIUIMHBI pa3MEIeHo Ha caiite WH()OpPMAIMOHHO-
KoMMyHUKarmoHHou cetu Matepuet: Cebika: http://vigr.ranepa.ru/sveden/education/ ...

Nudopmannonnsie cpeactBa o0ydeHuUs, aJanTUPOBAHHBIC K OTPAHUYCHHUSM 3I0POBbS
00y-Jarommxcsi:

JNEKTPOHHBIE YUYCOHHWKH, y4eOHbIE (PMIBMBI MO TEMATUKE TUCIUILIMHBI, MPE3CHTAINH,
UHTEp-aKTUBHbIE Yy4eOHblE W HArJsAHbIE MOCOOUs, TEXHUYECKHE CpEeACTBa MPEAbSBICHUS
uHpopManuu (MyJIbTUMEIUNHBIN KOMIUIEKC) M KOHTPOJISl 3HAaHUH (TECTOBBIE CUCTEMBI).

OBC «Aibykcy», Mupopmanmonno-npaBoBsie 0a3bl naHHbIX («Koncynbrant IDmocy,
«["apanT»).

MynpTUMEAUIHHBIA KOMIUIEKC B JICKIIMOHHOW ayIUTOPUH.
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Ilpunoosicenue 1

®OH/J] OLIEHOYHBIX CPEJACTB IIPOMEXKYTOYHOM ATTECTALIUA

b1.B.0O.21 TOKYMEHTOBEJAEHUE
HAUMEHO8AHUE OUCYUNIUHBL (MOOYs)/ NPAKMUKU

ABTOP. KaH/. COITMOJI. HAyK, OTICHT Kadeapsl KoprmopaTuBHOTO yipasieHus Kormmkora E.B.
Koa u nHaumeHnoBanue HanpaJieHusi noaroropku: 39.03.01 Counonorus

Mpoduas: CounansHas CTPYKTypa, COIIMATBHBIC HHCTUTYTHI U IMIPOLIECCHI

KBamundukanus (cTeneHb) BHIMYCKHUKA: OaKaiaBp

®opMa 00ydeHUsi: OuHas

IMpakTnyeckmne 3aganus

1. IloaroTroBbTe THUTYJBHBIH JIUCT HCCIICAOBATEIBCKON pPaOOTHI(TEMY BBIOEPHTE CaMOCTOSTEIBHO) C
coOroieHreM TpeOOBaHUH K JIOKyMEHTY

2. IloaroToBbTe MakeT cTeHOrpaduIecKoro ordera (HOKyC-IpymIbl(TeMy BBIOEPUTE CaMOCTOSTEILHO) C
coOroieHreM TpeOOBaHUH K JIOKyMEHTY

3. IloxroroBrTe MakeT mpoekTta «OcoOEHHOCTH MPUMEHEHHSI METO/la KOHTEHT-aHaIHu3a MPH HW3YYeHUH
BIIUSIHUSL COBPEMEHHBIX MIECEH HA MOBEJICHUE MOJIOICKU»

4. TlonroroBbTe MaKeT NPOTOKOJIA-HAOTIOMCHUA(TEMY BBIOEPHTE CaMOCTOSTEIBHO) C COOIIOACHHUEM
TpeOOBaHUIA K JOKYMCHTY

5. [oaroToBeTe MakeT OPraHW3alUOHHOTO IUIaHA WCCIENOBAaHUS(TEMY BBIOEPUTE CAMOCTOSITEIIBHO) C
co00IeHreM TpeOOBaHUM K JOKYMEHTY

6. TloaroToBbTE MakeT THEBHHWKA HAONIOJCHHS (TEMy BBIOEPHUTE CaMOCTOSTEIBHO) C COOMIOACHHUEM
TpeOOBaHMIA K TOKYMEHTY

7. TloAroToBbTE MakeT KOAUPOBOYHBIX TaOJHIl (TEMy BBIOCPUTE CAMOCTOSTEIBHO) C COOJIOJACHUEM
TpeOOBaHMIA K TOKYMEHTY

8. [MoaroroBeTe MakeT KapTOYCK HAOMIOJCHHS (TEMYy BBIOCPUTE CAMOCTOSITETBHO)C COONIOICHUEM
TpeOOBaHMIA K TOKYMEHTY

9. TIlogroroBbTe MaKeT KIacCCH(PUKATOPOB (TEMy BBIOCPHUTE CaMOCTOSATEIHHO)C COOIIIOICHUEM
TpeOOBaHMIA K TOKYMEHTY

10. IToaroToBETE MAaKET AHATUTHYCCKOW 3aMHMCKU (TEMy BBIOCPUTE CAMOCTOSTEILHO)C COOJIIOICHHEM
TpeOOBaHUIA K JOKYMEHTY

11. IToaroToBhTE MakKeT OTYETA IO pe3yibTaTaM HCCICIOBAaHUSA (TEMY BBIOCPHUTE CaMOCTOSTEIHHO)C
coOroieHreM TpeOOBaHUH K JIOKyMEHTY

12. Pa3paboraiiTe AOHKHOCTHOE IIOJIOKEHUE OIHOM W3 JOJDKHOCTEH COIMOJIoTa C COOJIIOJICHHUEM
TpeOOBaHMI K JOKYMEHTY, JHOO TIOJOXCHHE CTPYKTYPHOTO TOJpPA3/ICICHUS COIMOIOTUIECCKON
OpraHu3aIlHy.

13. BreiGepute ropuauveckyro GopMmy MpearnoyiaraeMoil (UPMBI, OCYIISCTBISIONICH COIHMOIOTHYECKUE
yeiryra. PazpaboTaiiTe 1 OUIIIMTE MpenoiaracMble OCHOBHBIE (YCTaBHBIE) BUIBI ICSITCIIBHOCTH (DUPMBEL.
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14. C uCHoOnb30BaHMEM HMEIOIMUXCSA 3HAHUA O TOM, YTO TaKOE KOMIIO3HUIMS CTaThU, OTYETA,
BCIIOMOTATEJIbHBIA ammapar myOonuKkaiuu, Oubnuorpaduueckoe OMUCAHHE JOKYMEHTA, MOATOTOBBTE
OTYET TI0 UCCIIEJOBAHUIO B 3aBUCUMOCTH OT CHOPMYTHPOBAHHOTO 3aKa3a.

15. IloaroToBbTE MaKeT PEIICH3UH Ha CTAThIO, B COOTBETCTBUM C TPEOOBAHMSIMH K JOKYMEHTY.

16. IloarotoBbTe MAakKeT COMNPOBOAMUTEIBLHOTO MNHCbMAa K HAay4HOH CTaThe, B COOTBETCTBUH C
TpeOOBaHUSIMH K JOKYMEHTY.

17. IlogroroBsTe MakeT MHChMa, B KOTOPOM BBl FapaHTUPyeTe OPUTMHAIBHOCTh CBOCH HAy4HOU CTaThu),
B COOTBETCTBUU C TPEOOBAHUAMU K JOKYMEHTY.

18. HOI[FOTOBBTQ MaKeT BHEIITHCH PCUCH3UHU HAa CTAaTbIO, B COOTBCTCTBUU C TpC6OBaHI/I$IMI/I K TOKYMCHTY.

19. TloAroroBbTe BBOJAHYIO YacTh MPOTPAMMBI COIMOJOTHUECKOTO HCCICIOBAHUS (TeMy BbIOEpHTE
CaMOCTOSITEIILHO) ¢ COOJIIOZICHHEM TPEOOBaHUMN K TOKYMEHTY.

20. CocTaBbTe HHCTPYKIHUIO AJISl COLIMOIIOTa-3THOrpada, ¢ CoOMoaeHneM TpeOOBaHU K TOKYMEHTY.
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