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1. Ilepedyenb NJIaHMPYEMBbIX Pe3yJbTATOB 00y4eHHs 110 JUCHHUILINHE, COOTHECEHHBIX C
IJIAHUPYEMBIMH pPe3y/JbTaTaAMHU OCBOCHHS IIPOTrPaMMBbl

1.1 JlucuurmHa

b1.B.JIB.01.02

«HUupopmannonusie

pecypchl  OpraHHU3alin»

obecnieunBaeT OBJIAJICHUC CIICAYHOINMU KOMIICTCHIUAMMU:

Kon
Kon HaunmenoBanune HanmeHoBaHue 3Tana 0CBOEHHS
3Tana 0CBOCHUS
KOMITETEHIINT KOMITETEHIINT KOMITETEHIINU
KOMITETEHIINU
CHOCOOHOCTh  pa3padaThIBaTh ®dopmupoBanue TPYIOBBIX
CHCTEMBI OTIEPaAIIMOHHOTO K — 121 GbyHKIMH, CBSI3aHHBIX c
K-1 yIpaBICHUS  IEPCOHAIOM U o HCIOJIb30BaHUEM
paboroit CTPYKTYPHOTO MH(QOPMALMOHHBIX  TEXHOJIOTHI
NIOJIpa3/ieNeHHs YIpaBJICHUsI IEPCOHATIOM
dopmupoBanue JTOBBIX
CHOCOOHOCTB PMHP! Y.
GbyHKIMH, CBSI3aHHBIX c
aJIMUHUCTPUPOBAHHUS
HCTIONIb30BaHUEM
IIPOIIECCOB " .
port IK-22.1 WHPOPMAIMOHHBIX  TEXHOJOTHH
K -2 JOKyMEHT0000pOoTa o
YIIPaBIECHUS IEPCOHATIOM
OIIEPAIIMOHHOMY  YIIPABJICHHIO
MIEPCOHAIIOM u paboTsI
CTPYKTYPHOTO HOAPA3IeIICHNS

1.2. B pe3ynpTaTe OCBOCHUSA JUCHUIUIMHBI Y CTYICHTOB JIOJDKHBI  OBITh
c(OpPMHUPOBAHBI:
OTD/TD Kopn srama
(npH HaMamK TpodeTanapTa) OCBOEHUS PesynbTarel 00yueHus
KOMITETEHIINU

- CTparernueckoe yrpaBiieHHe — OcyrecTBisieT  BbIOOp  MH(GOPMAIIMOHHBIX
MIePCOHAIOM OpraHU3aluu. TEXHOJIOTUH yIpaBJIeHUS HIEpCOHANIOM,
- OnepaloHHOE yIIpaBieHUE MOXOMSAIIMX sl PEUIeHUs  COLMAaJIbHO-

MIEPCOHATIOM U MOJpa3iesIeHHEM HKOHOMHUYECKHX MTPOOIIEM OpraHu3alum.
OpraHu3aluH. —I[IpoBomut  HACTPOWKY  WH(POPMAIHUOHHOU

(ITpuxa3z MunTpyna Poccun ot
06.10.2015 N 6911 «O0 yTBepKICHIH

CHCTEMBI B COOTBETCTBHUH C INPEABSBIIEMBIMU
TpeOOBaHUSIMHU

po(heCCHOHAIBLHOTO CTaHAapTa K-1.2.1 — OcyILEecTBISIET KOJIUUYECTBEHHBIH U BaJIIOTHBII
«Crieruanmct 1o yrpasICHHIO y4er c IIOMOIIIBIO COBPEMEHHBIX
nepcoHanom». Paznen II. Onucanue MH(POPMAIMOHHBIX TEXHOJIOTHIl.
TPYIOBBIX (PYHKIHMH, BXOISIINX B
npodeccHOHANBHBII CTaHAapT
(pyHkuMOHANIBHAS KapTa BUA
poeCCHOHATIBHOM eI TeIbHOCTH)
- Crparerudyeckoe yIpaBJIeHUE OcymecTBiser  BbIOOp MHPOPMALMOHHBIX
MIEPCOHAJIOM OpTaHH3aLUH. TEXHOJIOTHH, MOXOAAINX st (POPMHUPOBAHUS H
- JlesITeNbHOCTD 110 Pa3BUTHIO TIEPCOHANA peamu3an  WHOQOPMAIIMOHHOH  TIOJHTHKA
- OnepaunoHHoe yIpaBiieHUE opraHu3aluii, CBSI3aHHOM C  yNpaBIeHHEM
TIepCOHAIIOM u TI0Jpa3AeeHIeM MEPCOHAIOM W HANpPAaBICHHOW Ha pa3BHUTHE
OpraHM3aIin MepCOHaTa B OPTaHU3AIHH.

(Ilpukas ~ Muntpyna  Poccun ot [IpoBoaut HAcCTpOHKY nHpopMannoHHOH
06.10.2015 N 6911 «O06 yTBepxkIeHUU MK-22.1 CHCTEMBI yHpaBIeHUs HEPCOHANIOM B
npo(eCCUOHANIBEHOTO CTaHJiapTa COOTBETCTBHH C npeabsIBIICMBIMU
«Criertmanuct o YIPaBJICHUIO TpeOOBaHUAMHU
nepconanom». Pazpen Il Omucanne OcyIecTBIsSeT KaapOBbI yYET OpPTaHU3AIHH C
TPYOBBIX  (QYHKUMI, — BXOISIMX B MOMOIIBI0  COBPEMEHHBIX  WH(POPMAITUOHHBIX
npodeccrnoHaTbHBIHI CTaHAapT TEeXHOJIOTHiL.

(pynkunonansHas KapTa BHJA

po(heCCHOHATBHOM NESTETbHOCTH)




2. O6beM U MeCTO TUCHHUILIHHBI
B CTPYKTYpe a1anTHPOBAHHOW 00pa30BaTeIbHOI MPOrpaMMbl

VYueonas gucrummHa b1.B.J[B.01.02 «MubopmanmoHHbie pecypchl OpraHU3aldny
NPUHAUICKAT K OJOKYy BapHaTWBHAas 4YacTh W SBISETCS TUCHUIUIMHOW MO BBIOOpPY. B
COOTBETCTBUH C y4eOHBIM IIJIAHOM, 110 OYHOW (popme OOyueHHs AUCIUILUIMHA OCBaWBAeTCs B 3
cemectpe (3a04HOi (hopme OOydeHHS AWCIMILINHA OCBAMBACTCSA HA 2 Kypce ceccus S), oOmias
TPYIOEMKOCTh TUCIHUILIUHBI B 3a4eTHBIX enunauiiax cocrapiser 33E (108 gacos).

OcBocHHE JUCHUIUIMHBI ~ ONMUPAEeTCs HAa MUHUMAIBHO HEOOXOMUMBIH  00BeM
TEOPETUYCCKUX 3HAHWUU B 00JacTW WH()OPMATHKH, YIPaBICHHS NEPCOHAIOM OpPraHU3alluH, a
TaKk)Ke Ha MPUOOPETEHHBIX paHEe YMEHUSAX U HaBBIKaxX B cepe yrmpaBIeHUYECKOTO y4eTa U y4era
nepcoHana. 3HaHHUS ¥ HaBBIKH, MMOJIyY4aEMbIE CTYJICHTAMHU B PE3yJIbTaTe U3yUCHHS JUCIUTUINHBL,
HEOOXOMUMBI JJII OpPTaHHW3allMi aBTOMATHU3WPOBAHHOTO KAJAPOBOTO Yy4Ye€Ta B OpTraHU3AIINH,
BbIOOpa HEOOXOMUMBIX TEXHOJIOTUYECKUX CPEJICTB TpPU aBTOMATH3AIMH OyXTaJTepCcKOro M
KaJ[POBOTO y4eTa MPEeANPHUSITHS.

VYuebnas guciummHa b1.B.JIB.01.02 «MHbopManmoHHble pecypchl OpraHU3aldN»
UCTIONB3YETCS Ui M3y4deHHsi VIHHOBAaIMM B KaJPOBOM JIEIONPOU3BOJCTBE, DYHKIIMOHAILHO-
CTOMMOCTHOM aHaJIM3 CUCTEMbI M TEXHOJIOTUH YIIpaBJIeHUs nepcoHaioM, HR — ananuTuka.

[To ouHo¥t Qopme O0OyYCHHS KOIMYECTBO aKaJEMHUYCCKHX YacOB, BBIJICICHHBIX Ha
KOHTaKTHYIO paboTy C mpernojaBareieM (IO BUIaM y4eOHbIX 3aHATUH) — 44 yaca, B T.4. 16
JEeKIHiA, 26 CeMUHApOB, 2 KOHCYJbTAIlMH, U HA CAMOCTOSTEIbHYIO padoTy oOydaromuxcs — 28
Y4acoB.

[To 3aounoit popme OOydeHHUS KOJUYECTBO AKAJIEMHUYCCKUX YaCOB, BBIJICICHHBIX Ha
KOHTaKTHYIO paboTy C mpernojaBareieM (IO BUIaM y4eOHBIX 3aHATHI) — 12 yacoB, B T.4. 2
JICKIIUH, 8§ CEMUHAPOB, 2 KOHCYJbTAIIUU, HA CAMOCTOATEIbHYIO0 padoTy oOyJarommxcs — 87 vac,
Ha KOHTPOJIb — 9 4acos.

dopma MPOMEKYTOIHON aTTECTAMN B COOTBETCTBUH C YUCOHBIM TUTAHOM — dK3aMeH.



2. CoaepxxaHue M CTPYKTYpPa IHCHMIJIMHBI

O0bemM TUCUUIIMHBI (MOTYJIsT), ®opma
qac. TEeKyLIero
HaumenoBanue Tem PabGora oOyuarommuxcsi mo KOHTPOJIA
W/WJIN pa3aesioB Beero |-BHAaM y4eOHBbIX 3aHATHI | yCIIeBAeMOCTH,
J/20, | 1I13/30, CP MPOMEKYTOYHO
A0T JOT i aTTecTanumn
QOunas popma o0yueHust

1 BBenenne B qucumuHy. 7 5 3 2 0
IIporpammHoOe CpeacTBO

2 aproMaruzanuu «1C: 7 2 3 2 0]
TIpennpusituey.
Hacrpoiiku xorpUTyparmm
1C: 3apnuiaTa u ynpaBjieHHe
nepconasioMm. OCHOBHEIE

3 CIIPaBOYHHKH, SIIEMEHTHI 9 2 3 4 ©
PEriIaMEHTUPOBAHHOI'O YU€Ta
KaJpoB

4 anaBneliHe MIEPCOHAIIOM: 9 5 3 4 0.C3
Kanposslii mian

5 VYipasneHue nepcoHanoM:
DIIeMEHTHI
periaMeHTHPOBAHHOTO ydeTa 9 2 3 4 0,3
KaJpoB

6 VYipasneHue nepcoHanoM:
OOGyueHune U pa3BUTHE 9 2 3 4 0]
nepcoHasa

7 YrpasieHue nepcoHaIoM: 10 2 5 4 0.C3, T
MotuBanus

8 VYnpapieHue nepcoHaIoM: 9 5 3 4
Oxpana Tpyna

KoHncynbranus 2

IIpomMexxyTouHas arrecranus 36 DK3aMeH

Bcero: 108 16 26 28 33er

3aounas popma oOyueHust

1 BBeneHue B TUCIHILIAHY. 10.25 0,25 10 o
IIporpammHoe cpeacTBo 025

2 apromarmsanuu «1C: 10,25 : 10 o
[Ipeanpusrtue».
Hacrpotiku konpurypamnum
1C: 3apmnaTa u yrpaBieHue

3 nepcoraioM. OCHOBHbIE 115 0,5 11 o
CHPAaBOYHHKH, JIEMEHTHI !
PErIaMEHTUPOBAHHOI'O yUY€Ta
KaJpoB

4 anaBneline MIEPCOHAIOM: 12 1 11 0
Kanpogsrii miian

5 VYipasneHue nepcoHanoM:
DIIeMEHTHI 13 5 11 0.C3
periIaMeHTHPOBAaHHOTO y4yeTa
KaJIpOB




6 VYnpapneHne nepcoHaIoM:
OOyueHwne U pa3BUTHE 13 2 11 O
nepcoHaa

7 VYrpaBieHHe NepcoHaIOM: 14 5 12 0.C3
MoTtuBanusa

8 YrpasieHue IepcoHaIOM: 13 2 11 0.C3
Oxpana Tpyna

Koncynpranus 2

ITpoMexyTouHas aTTecTanus 9 DK3aMeH

Bcero: 108 2 8 87 33er

CamocrositenbHas pabota (CP) mo m3ydeHHIO JUCHMIDINHBI OCYIIECTBISIETCS C MPUMEHEHUEM
JOT. Joctryn k IOT ocymiecTBiIseTcs KaxIbIM 00yJaroIIMMCsl CaMOCTOSTEIILHO € JII00Or0 YCTPOCTBA
Ha mopTaine: https://Ims.ranepa.ru. Ilaposas u JOTHH K JTUYHOMY KaOWHETY/MPOGHUITIO/yUdEeTHOH 3amucu

MPEIOCTABIISIETCS 00yJaoOMEMyCs IEKaHATOM.

Ilpumeuanue: 4 — ¢opmer mekyweco kKoumpons ycneeaemocmu: onpoc (0O),
mecmuposanue (1), konmponvnaa paboma (KP), xonnoxsuym (K), scce (3), pegpepam (P),
oucnym (/]), cumyayuonnas 3aoaya (C3), pazoop cumyayuti (PC)

Conep:xanue TMCUUILTHHBI

Tema 1. BBeaenue B JUCHUIIIHHY.

OcHoBHblE TOHATHS, Kiaccudukamnuss MHHOPMAIIMOHHBIX CHUCTEM U HH(OPMALMOHHBIX
TEXHOJIOTHI. ABTOMaTU3UpOBaHHOE pabouee MecTo. TpeOoBaHUs K anmapaTHOMY O00ECIIEYCHHUIO
KOMIIbIOTEpA MOJb30BaTeNs. [IoHATHS, CBA3aHHBIE C JIOKAJIBHBIMU CETSMHU: THIIBI CETEH, BHUbI
ceTel, TEeXHOJOTUHU Tepelayu JaHHbIX. TpeboBaHUs K ammapaTHOMYy OOECIIC€UEHHUIO CepBepa.
TpeGoBanus k mporpaMMHOMY oOecrieueHuto s pa3BeptoiBanus NC.

Teopernueckue u opraHu3alMOHHBIC TPUHITUIIBI CO3AaHUS UH()OPMAITMOHHBIX CUCTEM.

Cragum u STambl CO3JaHUS, BHEAPEHUS U (YHKIIMOHUPOBAHHS HMH(POPMAIIMOHHBIX
CHCTEM.

MeTo1bI TPOESKTHPOBAHUS HHPOPMAIIHOHHBIX CHCTEM.

TpebGoBaHus kK anmapaTHOMY M TIporpaMMHOMY obecrieueHuto st pasBeptbiBanus VC.
JlokanbHble ceTu U uneHTuukanus B cetu. basel nanusix, CYB/I.

Tema 2. IIporpammuoe cpeactso apromaruzannu «1C: Ilpexnpusituer.

[Tnardopma 1C:Ilpeanpusarue kak CYBJI. O6miast KOHLENIuUs TPOrpaMMHOT0 KOMILJIEKCa
«1C:Ilpegnpusatue». Pexumbl 3amycka. Moaynu, BXOIAIIME B COCTaB IIPOrPAMMHOIO
komruiekca "1C:IIpennmpusitue” u ux B3aummocBsa3b. [lonarue Kondurypamuu. Cpeactsa
KoHpurypupoBanusa.  KommiekcHas  koHpurypamus. Bepcum — mporpamMm  cHCTEMBbI
«1C:Ilpeanpusruey. Tunosast KOHPUrypaius, OCHOBHbIE TEPMUHBI U ITOHSTHSL.

3anyck mnporpammel  «1C: Ilpeanpusitue», pexumbsl paOotel. IlyreBomuTens mo
KoH(urypauuu. [ToHATHS «KOHCTaHTay», CIIPAaBOUYHUKY, «OIepalusy, «poBojaka». [1nan cueros.
Bunpl cueToB o oTHomeHHIO K Oanancy. KoqnuecTBEHHbIN U BAIOTHBIN yYerT.

Tema 3. Hactpoiiku konpurypanuu 1C: 3apmiiata v ynpapjeHue NepcoHAIOM.

Kondurypamus 1C: 3apmimata u  ympasieHue nepcoHasioM OCHOBHbIE TOHSATHSA
(mosip30BaTenu U ponu, uHTEepdeiic). IlepBonayanbHas HacTpoiika kKoHpurypauuu. O6paboTku
«HacTtpoiika mporpammbny, «llapamerpbr ydera». OCHOBHBIE CIPAaBOYHUKUA KOH(PUTYpAIUU:
«Opranmzanumn», «I'padpuku pabdotel», «lIpousBoacTBeHHble KaneHgapu», «llompasznenenus»,
«JlomxHocTu opranu3zanuii». BBoj nepBoHavaibHBIX JaHHBIX.


https://lms.ranepa.ru/

Tema 4. YnpasJjienue nepconajom: Kaaposblii niian

CpaBuutenbHas xapakrepuctuka WMC ynpasienus nepcoHasioM. OOIIMe MPUHIUIIBI
aBTOMAaTHU3AIMK KaJpoBOro yuyeTa, oomue npueMsl padoTsl ¢ nporpammoit «1C: [Ipeanpusituey.
[InanupoBanme moTpeOHOCTH B mepcoHane. CocraBleHHE IITATHOTO pACHUCAHHUS B
koHurypauuu 1C: 3apruiara u ynpasieHue nepcoHanom. @opMupoBaHUE KaApOBOTo pe3epna.

Tema 5. YnpapiieHue NepcoHAOM: JJIeMEHTHI PerJaMeHTHPOBAHHOIO Yy4eTa
Ka/IpoB

[Ipuem Ha paboty. Kaprorteka corpynnukoB. Ilepemenienue, yBojibHEHUE IEpCOHANA.
AHamu3 Ttekydectu kaapoB. Ilonbop xanauparoB. Pacuer 3apaboTHOM IaTbl COTPYIHUKOB
opraHu3aiu. YBoJbHEHUE U3 opranu3amuii. Otmycka opranu3anuid. OpopMieHre HAYUCICHUN
U ynepxkanuii. @opMUpOBaHUE OTYETOB.

Tema 6. Ynpasienue nepconaiom: Ob0yyeHue u pa3BuTue nepcoHasna

Kondurypamus 1C:3YII KOPII. YnpasneHnue arrectanueil COTpYJAHHKOB. YTIpaBICHUE
obydyenuem mepconana. OOpaboTka anker. BriTecHsromme Buasl pacyeta. OTCyTCTBHE Ha
pabote, OonpHUYHBIE, OTIycka. HabGop mepconana. Pa3paboTka aHKeT, pacchbUIKa, aHAIU3.
Atrtecranusi  mepcoHaina. Pa3paboTka BOmpocoB, Mokazarened. Yuer  pe3yJbTaroB.
[TepenoaroroBka nepconana. [InanupoBaHue v yueT BbIIOTHEHHUS.

Tema 7. YnpaBJjienue nepcoHajom: MoTuBamusi

VYrpaBnenue motuBanued corpynHukoB. HasznaueHue u BbliaTa 3apabOTHOM IUIATHI.
®unHancoBas MoTuBalus. Pa3paboTka MepoNpusATHil 1O 3aIUTe EPCOHANBHBIX JaHHbIX B MC.

MortuBamust mo rperigam. KoroueBbie moxazatenu 3¢ddexruBHocTH.  MoTuBanus
JBIOTAMH.

Tema 8. Ynpasiienue nepconajiom: Oxpana tpyaa.
[InanupoBanue MeponpuaATHid 1O oOXxpaHe Tpyaa. IloaroroBka TOKyMEHTOB IS
crnenoneHku. OdopmiieHHe paccieJOBaHNsl HECUACTHBIX CITy4YaeB.

Ha CaMOCTOSTENIbHYIO paboty CTYJIEHTOB o JUCLHUILINHE
b1.B./JIB.1.2« H}pOpMaInOHHBIE PECYPCHI OPTaHU3AIUM»BBIHOCSTCS CIICAYIOUINE TEMBI:

Ne Ounasn 3aounas
Tema Bonpocsl, BeiHOcuMbIe Ha CPC
dopma ¢opma

1 2 3 4 S

[NonsiTHE MHPOPMAITMOHHOMN CHCTEMBI.
TpeboBanus K anmapaTHOMY 00eCIIEUEHHIO
KOMITBIOTEPA MOJIB30BATENIS.

ITonsiTHs, CBA3aHHBIE C JIOKAJIILHBIMU CETSIMU:

Beenenne B THUIIBI CETEU, BUJIbI CETEW, TEXHOJIOTUH Nepelaun
1 | gucuurumHy. JAHHBIX. (0] O
TpeboBaHus K ammapaTHOMy 00€CIICUCHUTIO
cepsepa.

TpeboBaHus K TPOrpaMMHOMY OOECIICUCHHIO IS
passepteiBanus VC.
baser nanneix, CYB/I.

IIporpamMmHoOe
CPEJICTBO OOuue npuHUKITEI aBTOMATH3aMK OyXydera.
2 | aBTOMaTHU3aIHU O6mue mpuemsl paboTsl ¢ mporpammont «1C: 0) (0]
oyxyuera «1C: [Ipennpusitre.
[Ipennpusituer.




Hacrpoiiku

KOH(pUTypaluu 1C: | O0bekTsl KOHGUTrYpanuu. BBoa nepBoHaYaIbHBIX
3apruiara u | nanabix. OOpaboTka «HacTpoiika mporpaMmb»,
yhpaBlieHHE «ITapameTpsl y4aeTay. CripaBOYHUKH () )
TIEPCOHAJIOM. «Opranuzanumny, «I"padukm paboTEI,
OcHoBHBIE «Ilompaznenenusy.
CIPaBOYHHKH.
VYmpasnenue OOmpe nUpUHOMIBL aBTOMAaTHU3ALMH KagpOBOTO
MIEPCOHAJIOM: ydera, oOmue mpueMbl pabOTBl C MPOrPaMMOM 0, C3 0,C3
Kanpossrii mian «1C: 3apruiata u ynpapiieHHE TEPCOHATIOMY.

CpaBHuTENBHAS XapaKTepUCTUKA
Ympasienue “H(OPMAaITMOHHBIX CUCTEM YIpaBICHHS
TIEPCOHAIIOM: IIEPCOHAIOM TI0 BOTIPOCAM PETIIaMEHTUPOBAHHOTO
OneMeHTbI yueta kaapos: [IpueM Ha paboTy B OpraHu3auuio, 0,C3 0,C3
pernamentrupoBanHoro | Kagposoe nepeMelIeHre OpraHM3alui,
y4eTa KaJpoB VYBoJbHEHHE U3 OpraHu3alui, Otnycka

OpraHu3aiuii.
Yupasnenue
HepCOHATOM: [IpumeneHne  SKCHEPTHBIX CHCTEM,  CHCTEM
OGyueH e 1 pasBuTHE MOAJICPYKKA TPHHATUS PEUICHUA B YIpPaBICHUH () )
HepcoHaa [IEPCOHAJIOM.
Ympasiienue OOpabotka «MoTHBalMs TEpCOHANa». PeXUMBI
IIEPCOHATIOM: tdopmupoBanuss cxem MotmBanmu. Permctp | O,C3, T | O,C3, T
MoTtuBanusa cBeJleHul «CXeMbl MOTUBALlMU COTPYTHUKOBY.
Yupasnenue
nepcoHanom: OxpaHa [ToaroroBka TOKyMEHTOB ISl CIICLIOLICHKH. ) )

Tpyza.




4. MaTtepuaJbl TeKyLIero KOHTPOJIS yCeBaeMOCTH 00y4aromuxcs U (pOHI OLleHOYHBIX

CpeacTB 1Mo TMCHUIIJIUHE

4.1. ®opMbl W METOAbI TEKYILIEr0 KOHTPOJISI YCHEeBAEMOCTH M NPOMEKYTOYHOM
aTTecTaluu.

4.1.1. B xone peamuzanuu aucuurmuinabl b1.B.JIB.01.02 «MHbopManrioHHbIe pecypchl
OpTaHM3aIlN» HCIOJNB3YIOTCA — cleAyromue (GopMbl M METOABl TEKYIIETO  KOHTPOJIS
yCIIEBAEMOCTH 00YYaIOIINXCS:

Metoabl TeKyLero KOHTpoJist

Ne i/ HaumenoBanue Tem (pa3jiesioB)
yCIeBaeMOCTH
Ounas ¢popma
Tema 1 Beenenue B qucummniny. VYerHblii onpoc
Tema 2 [Iporpammuoe cpencTBo aBToMaTn3anuu Oyxydera «1C: VerHii onpoc
[Ipeanpusitue.
Hactpoiiku kondurypauuu 1C: 3apmnara u ynpasieHue
Tema 3 IIEPCOHAJIOM. VYerHeiii onpoc
OCHOBHBIE CIIPABOYHUKHU.
. . VYerublii onpoc. Peenne
Tema 4 VYnpasnenue nepconanom: Kaaposslit minan
CHUTYaIIOHHBIX 33724
Tema 5 VYnpasneHue NepcoHaIOM: DJIEMEHTBI VerHblii onpoc. Penrexne
pErIaMeHTUPOBAHHOIO yY€eTa KaapoB CUTYallHOHHBIX 3a]1a4
Tera 6 VYnpasnenue nepconanom: OOydeHe U pa3BUTHE VeTHBi onpoc
repcoHaa
VYerublii onpoc.Pemienue
Tema 7 Ynpasnenue nepcoHanoMm: MoTuBauus CHUTYal[MOHHBIX
3a1a4.]IMcEMEHHBII TecT
Tema 8 Ynpasnenue nepconanom: OxpaHa Tpy/a. YcTHBIN onpoc
Ounas dpopma
Tema 1 Beezienye B IUCIHILIHHY. VYeTHbll onpoc
Tema 2 [Iporpammuoe cpencTBo aBTomMaTn3anuu Oyxydera «1C: VeTHm onpoc
[Ipennpusitue».
Hactpoiiku kondurypanuu 1C: 3apmnara u ynpasieHue
Tema3 | mepcoHanoM. VcTHBI onpoc
OCHOBHbI€ CITPaBOYHUKH.
o VYernbiii onpoc. Pemenue
Tema 4 VYpasnenue nepcorHanom: Kagposlii mian
CHTYallHOHHBIX 3aJia4
Tema 5 YipasieHue nepcoHaIoM: DJIEMEHTHI VYerublii onpoc. Peenue
pETJIaMEHTUPOBAHHOIO y4Ye€Ta KaIpoB CHTyallMOHHBIX 337]a4
Tema 6 Ynpasnenue nepconanom: OOyueHne U pa3BUTHE VeTHm onpoc
repcoHaa
VYernbiii onpoc. Pemenue
Tema 7 VYnpasienue nepcoHanoM: Motusanus CUTYallUOHHBIX 3a/1a4.
ITuceMeHHBIN TECT
Tema 8 Ynpasnenue nepconaniom: OxpaHa TpyJa. YcTHBIH onpoc

4.1.2. TlpomexyTouyHasi aTTecTallds TNPOBOAUTCS B (opMe 3ayera METOJOM YCTHOTO
oTpoca Mo MEPEUHI0 MPUMEPHBIX BOMPOCOB M3 M.4.3. U MPAKTUIECKUX 3a/1aHUK (CUTyallMOHHbBIE
3a1auu u3 n.4.2.)

[Ipy moAroTOBKE K SK3aMEHY CTYIACHT BHHMATEIBHO IPOCMATPHBAET BOIPOCH,
IpeIyCMOTPEHHBIE paboyeil MporpaMMmoi, M 3HAKOMHUTCS C PEKOMEHJOBAHHOW OCHOBHOM
muteparypoil. OCHOBOW [UIs CHa4Ml 3adeTa CTYACHTOM SIBIISIETCS W3yYeHHE KOHCIIEKTOB
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0030pHBIX JIEKIMH, NPOCIYIIAHHBIX B TEYEHHUE CceMecTpa, HHQOpMalus, IOJy4yeHHas B
pe3yibTaTe CaMOCTOSITEIbHON pabOThl, U MPAKTUYECKHE HABBIKM, OCBOCHHBIE IPHU PELICHUU
3a/1a4 B TEYCHUE CEMECTPA.

[Ipy HEOOXOOMMOCTH TPEAYCMATPUBACTCS YBEIMYEHHWE BPEMEHHM HA IOATOTOBKY K

3a4yéTy, a TaKXe MPEeJOCTaBISETCs IOMOJHUTENbHOE BpeMsl Jisl MOATOTOBKHU OTBETa Ha 3a4ére.
[Tpouenypa mpoBeAeHHs] TPOMEXKYTOUYHOM aTrTecTaluu Uid OO0y4arolMXCs ¢ OrpaHUYCHHBIMU
BO3MOXXHOCTSIMH  3JIOPOBbSI W OOYYalOIIMXCS HWHBAJIMAOB YCTAHABIMBAETCA C Y4ETOM
WHAUBUAYAIbHBIX Mcuxodu3nueckux ocoOeHHocTed. I[lpomexxyTouHas aTTecTalus MOMKET
MIPOBOJIUTHCS B HECKOJIBKO 3TAIOB.

4.2. MaTtepuaJjbl TeKylIero KOHTPOJISl yCIeBAeMOCTH.
Tunosbie OLIECHOYHbIE MATEPHAJIbI
Tema 1. BBeneHnue B JUCHUIJIMHY.

Bonpocsl ycTHOro onpoca:

1. OcHoBHBIC TIOHATHS, KIacCHPHUKAIHUA HHOOPMAIIMOHHBIX CUCTEM WU HWH(GOPMAIMOHHBIX
TEXHOJIOTUH.  ABTOMaTu3MpoBaHHOEe  pabodee  MecCTo. Teopernueckue  u
OpraHu3alMOHHBIC TIPUHIIMITEI CO3AaHUS HH(POPMAITMOHHBIX CUCTEM.

2. Craguu W JTanbl CO3JaHUsA, BHEAPEHUS M (YHKLUHOHMPOBAHUSA HH(OPMAIIMOHHBIX

CHUCTEM.
Metobl IpoeKTUpOBaHU HHPOPMALIMOHHBIX CUCTEM.
4. TpeOoBaHUS K anmapaTHOMYy M MPOTpaMMHOMY oOecriedeHnto Uit pasBepToiBanus MC.

JlokanbHbIE CeTH U UAECHTU(PUKALNS B CETH.

5. TlousTus, CBSI3aHHBIE C JIOKAJbHBIMU CETSIMU: TUIIbI CETEN, BUIBI CETEH, TEXHOIOTHH
nepeaayn JaHHbIX.

6. TpebGoBanus Kk anmapaTHOMY OOECIICUCHHUIO CepPBEPA.

TpeboBaHus K MporpaMMHOMY oOecrieueHuo Juis pa3BepToiBaHus MC.

8. bassl nannbix, CYB/I.

w

~

Tema 2. [IporpamMHoe cpeacTBo aBToMaTu3annu 0yxydera «1C: Ilpennpusitue».

Bonpocsl 1J1s1 ycTHOrO0 onpoca:

1. OOmas koHuenuus nporpaMmmHoro kommiekca «1C:IIpeanpusitue.

2. Pexumbl 3ammycka.

3. Ilonstne  Kondurypauuu.  CpenctBa  koH(urypuposanusi.  KommiekcHas
KoH(urypauus. TunoBas KOHQUrypanus

4. Bepcuu nporpamm cucremsl «1C:Ilpennpusitue».

Tema 3. Hactpoiiku konpurypauuu 1C: 3apmiara u ynpapjieHue NepcoHATIOM.
Bomnpocs! a1 yCTHOr0 onpoca:
1. Konpurypauus 1C: 3apruiata u  ympaBieHue mnepcoHaqoM. (OCHOBHbBIE —TOHSTHS
(monp30BaTENU U PONK, HHTEPQEIC).
2. TlepBoHavanbpHast HACTPOWKA KOH(PUTYpAIIHH.
3. OcHOBHBIE CTIPaBOYHUKH KOH(UTYpPAIIH.

Tema 4. Ynpasaenue nepconajiom: Kaaposslii niian
Bomnpocsl 11 yCTHOrO onpoca:
1. CpaBuurenbHas xapaktepuctuka UC ynpaBieHus epcoHAIOM.
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2. IlnanupoBaHue MOTPeOHOCTH B IEPCOHAIE.
3. CocraBnenue mTaTHOro pacnucanus B KoHpurypamuu 1C: 3apmmata W ynpaBieHHE
[IEPCOHAIIOM.

CuTryanuoHHbIE 32/1a41:

3apaua 1: C 01.01.2015 B OOO "Pomamika" B noapazjaeneHud AAMUHUCTPALIUS BBOJSATCS JIBE
HOBBIC CTaBKH MO JTOJKHOCTHU BOJIUTENH ¢ 8 paspsaoM u okinagoM 17000 pyo.

3agauya 2: C 01.01.2015 B OOO "Pomamka" B mojapasieneHud AJIMUHUCTpAIUs BBOJIUTCS
CTaBKa IO JOJKHOCTH Oyxranrep co 2 pa3psaoM u okiaagom 20000 pyoO.

3agaua 3: C 01.01.2015 B OOO "Pomamika" B mopapaszneincHUM AJMUHUCTpALUsi BBOJAUTCS
CTaBKa 10 JOJDKHOCTH BEAYIIUN CIIEIUATUCT co 2 pa3psaoM u okiagom 18000 pyo.

3anaua 4: C 01.04.2015 B OOO "Pomamika" B noapazaenceHuu AIMUHUACTpAIUsl YBEIUUUBACTCS

KOJIMYECTBO CTABOK C OJHOM JO TpeX IO JOJDKHOCTH OyXrainTep M yBEIMYHMBACTCS OKIAJ C
20 000 py6ueii go 22 000 pyOmeii.

3agaua 5: C 01.04.2015 B OOO "Pomamika" B nmoapasaencHuu AJIMUHUCTPALIAS COKpAILaeTCsl
OJTHA IITaTHAs €MHUIIA IO JIOJHDKHOCTH BEAYILUH CHEUATUCT.

3apauya 6: CoszmaiiTe B IITaTHOM PacClUCAaHWM B TOJApa3/eieHUd AJIMUHUCTpAIUs JOHKHOCTH
(mupextopa 1 paspsn 1, oknax 35000; rmaBHoro Oyxranrepa paspsan 1, oxian 25000; kaccupa
paspsn 2, oknazn 15000; u HavambHKMKA OoTIesa npodax paspsn 3, okian 20000;).

Tema 5. VYnpasiieHue mnepcoHAJOM: JJeMEHTbIPErJIAMEHTHPOBAHHOIO Y4eTa

Ka/JpoB

Bomnpocs! a1 ycTHOro onpoca:
[Tpuem Ha padory.
Ilepemenienue, yBOIbHEHHE NIEPCOHAIIA.
DopMHUpPOBAHHE OTYETOB.
Pacuer 3apaboTHOI MIaThl COTPYAHHUKOB OPTaHU3AIINH.
Odopmienne KoMaHIUPOBKH.
OtcyrcTBUE Ha paboTe, OONBHUYHBIE, OTITYCKA.

oOurhkwhN

CuryalnuoHHbIE 32/1a4U:
3agaya 1: C 01.04.2015 B OOO "Pomamka" mnpumure Ha paboTy B MOJpa3jeieHue
AJIMUHUCTpaLuUs AMPEKTOPa, TIIaBHOro OyXrajurepa, Kaccupa.

3agaua 2:Co3snaiite «BeomMocTh B KacCy» U HAUMCIUTE aBaHC 3a TEKyLud mecsi upekropy,
['maBHOMY Oyxrantepy, Kaccupy.

3agaua 3:VYBoabre 22.05.2015 rona Kaccupa 1mo coOCTBEHHOMY EJIaHUIO C MOCIEAYIOUIUM
HAQYUCJICHUEM COTPYIHUKY KOMIICHCAIIUU 3a HEHNCIOIb30BaHHBIA OTITYCK.

3agaua 4:Brinaiite 3apaboTHyto miaTy 3a anpenb 2015 roga gupekTopy, TIaBHOMY OyXranTepy
U Kaccupy.

3apauya S:Co3paiite Tabenp paGouero BpemeHu ans coTpyaHukoB OOO «Pomamika» 3a mai
2015 .
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3agauya 6:0¢opmuTe KOMAaHAUPOBKY A coTpyaHuka Adanaceea ¢ 01.05.2016 mo 15.05.2016
B I. MockBa mia coriacoBanust noroeopa ¢ OOO «IIpomereit»y. dunaHcupoBaHue —

BHEOKOIKETHOE.

3agauva 7:Hauucnure 3apruiaty 3a Maid 2015 1. BceM cOTpyIHUKaM.

3anaua 8:Odopmute BBITUIATY KOMAHIUPOBOYHBIX.

3agava 9:OnpenenuTh COrNIaCHO MITATHOMY PAaCHMCAHHMIO BAKAHTHBIE JODKHOCTH U IIPUHSTH Ha
HUX COTPYAHUKOB. [lepcoHanbHbIe TaHHBIC TPUIYMATh.

3apaua 10:OdopmuTe KOMaHAMPOBKY Ha TPYIIY COTPYAHHKOB (TJ. Oyxraiarep, Oyxraiarep) ¢
09.05.2016 o 15.05.2016 rona B opranuzamnuto OOO «Aimant» r. Boarorpan ¢ nenpro ooOMeHa
onbiToM. DUHAHCUPOBaHKE — BHEOIOIXKET.

3agaya 11: PaGoTHuKy opraHu3anuu(BOIUTEINb), 3aHATOMY Ha pabOTe ¢ BPEAHBIMH yCIOBUSIMHU
TpyZa, MPEACTaBISAETCS] OCHOBHOW €KETO/HBII OTMYCK MPOIOIKUTEILHOCTBIO 28 KalleHIapHbIX
nHeilt (¢ 01.06.2015 no 29.06.2015) 1 10NOJHUTENBHBIN OTIIYCK, IPEAYCMOTPEHHBIE YCIIOBUSIMU
KOJUIEKTUBHOT'O JIOTOBOpPA, 32 BPEAHBIE YCIOBUS TPYJa — IPOAODKUTEILHOCTHIO 4 KalleHJapHbIX
s (¢ 30.06.2015), npucoenuHsieMblii K OCHOBHOMY OTHYCKY. ONUIINTE MOPSAJOK 3aIll0JIHEHUS
JIOKYMEHTa KaJpoBOT0 y4YeTa Ha OTIIYCK JAJIsi 3TOr0 pabOTHHKA.

3agaua 12:3apeructpupyiiTe mpenoctaBieHue paboTHUKY (Oyxrairep) oTmycka 0e3
coxpanenus 3apmiatel ¢ 05.06.2015 mo 15.06.2015 mo ceMelHbIM 00CTOATETHCTBAM.

3apaua 13:3apeructpupyiite OOIBHUYHBIN Uil TiaBHOro Oyxrairepa c 20.06.2015 mo
30.06.2016 B cBs3u c 3aboneBaHueM. Brpimnata mo OOIpHUYHOMY OyleM TMpOM3BEACHA C

3apIuiaToi.

3agaua 14: Corpynnuna nomwia B otnyck ¢ 01.06.15 o 15.06.15r. C 14.06.15 ona 3abonena u
OTKphbLIa 60abHUYHBIN 110 27.06.15, BeIxoa Ha paboTy 28.06.151., HO OHa MpoUIHIIA CBOI OTITYCK
Ha JTHU OOJILHMYHOTO (T.€. 2 JIHSA, KOTOPBIE COBIAJajd C OTIHYCKOM) M BHIILIA Ha padoTy
30.06.15 r.

3apaua 15: 3apeructpupyiite npeaoctasieHue riaBHomy Oyxrairepy ¢ 08.06.2015 ormycka Ha
10 qHeit 6€3 coxpaHeHUs 3apILIATHhI.

3apaua 16:3apeructpupyiite mnpeaocraBienue ¢ 08.06.2015 omnomy wu3 Bomuteneit (He
MBaHOBY) yueOHOro oTmycka Ha 14 nHei.

Tema 6.Ynpasiaenue nepconasiom: O0yueHne u pa3sBUTHE NEPCOHAJIA
Bonpocsl 11 yCTHOTrO onpoca:

VYnpasieHue artectanueil CoTpyIHUKOB.

VYnpasieHue o0ydeHneM MepcoHaa.

OOpaboTka aHKeT.

Habop nepconana.Pa3zpaboTka aHKeT, pacchbUiKa, aHaJIH3.

ATttecranus nepconaina.Pa3paboTka BOpocoB, MoKazaresiei. YueT pe3yabTaToB.

[TepenoaroroBka nepconana.llmaHupoBanue 1 y4eT BBIIOTHEHUS.

oakrwdE
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Tema 7.Ynpasienue nepcoHajsom: MoruBauust

Bonpocsl 1151 yeTHOr0 onpoca:
1. VnpaBienue MOTUBALIMEH COTPYTHUKOB.
2. HasznaueHue u BbIIIaTa 3apad0THOI miaTel. @UHAHCOBAS MOTHUBALIUS.
3. Pa3paboTka MeponpusaTHii TIO 3aIUTe MePCOHATBHBIX TaHHbIX B UC.

CutyauuoHHbIE 3a/1a4M:

3apaua 1:Coszmaiite ¢ 01.07.2015 monpaznenenne «Komniekchas Opueaday, N100aBbTE IBE
HITaTHBIE €IWHUIBI — pa3Hopaboumii ¢ Buikoi okiaza or 10000 mo 20000 u HauncieHueM
CoenvHuill 3apabomox (015 pabomarwux no okiaoy).

3agaya 2: ¢ 01.07.2015 mpumwure Ha paboOTy OBYX HOBBIX cOoTpyAaHHMKOB (BacuibeB VBan
[TerpoBuu ¢ oknagom 10000, [Terpor FOpuii BukropoBuu ¢ okmagom 20000) B moapasneneHue
«KowmriekcHast Opuraga» v Ha3HA4YbTe UM BUJ pacueta CHenbHBIN 3apaboToK (111 paboTarommx
10 OKJIAaNy).

3agaua 3:Cotpynuuku Opuraasl coonpanu ctoisl. 3a 1 cron ycraHosnena pacuenka 1 200 py6.
KonuuectBo cobpannbix Opuranoii cronoB — 100. Cymma Beipabotku Opuranast — 120 000 pyO.
Buectn umH(OpMamuio B mporpaMMmy O TOM, CKOJBKO BbIpaboTana Opurama, cocrosmas M3
COTPYIHUKOB OpUTA/IbI, 32 UIOJIb MECSII.

3agaua 4: [lepeodopmure nokymeHT CrenbHbIE PAOOTHI TaK, YTOOBI YUET BEJICS HE IO KAKIOMY
COTPYIHUKY, a JUIs OpUrajibl, IpuyeM y4uThIBAIUCH Kod(hduunentsl TpynoBoro yuactus (KTY)
Ka)KJ0ro COTPYIHUKA COTJIaCHO TapU(PHBIM CTaBKaM.

3agaua 5:Ha 03.08.2015 wu3MeHHMTH WITaTHOE pacmucaHue Uil pa3sHOpabodero, BBITOIHUTH
W3MCHCHHUE TUIAHOBBIX HAYHMCICHUH s BacwibeBa, ynaiuB NMpeablIyIIHiA BUJ HAYUCICHUS U
no0aBuB 1Ba HOBBIX OriaTa 1o okianay u ChaenbHblil 3apaboToK (TOJIBKO CHIEIKA).

3agaua 6:CoTpyaHuKH OpHUrajsl B aBrycTe COOMpAK CTOJBL. 3a 1 CTON ycTaHOBJICHA pacIeHKa
1200 py6. KonuyectBo cobOpannbix Opuranoii ctomoB — 100. Cymma BbIpaOOTKH Opuragsl —
12 000 py6. Buectu wHpopmammio B TIporpaMmMy O TOM, CKOJBKO BbIpaboTama Opurana,
COCTOSIIAs U3 COTPYIHUKOB OPUTAJIbI, 32 HIOJIb MECHII.

3agaya 7: HauncnuTe 1 BBIIUIATUTE 3apIUIaTy 3a UIOHb BCEM paOOTHUKAM OpraHU3aliH.

3anaua 8: Cotpynnuky AdanaceeBy M.A ¢ 03.08.2015 na3navaercs elie oJuH BUJ IUIAaHOBOTO
HauucseHus — [Ipemust nporeHTom ot ero oksazaa (20%).

3agaua 9:VY BoauTens B rpaduke He MpeaycMOTpEHa paboTa B BHIXOAHBIE M TIPA3THHYHBIC THH,
HO B CBSI3M C NPOU3BOJICTBEHHOW HEOOXOANMOCTBIO OH BBIXOAMUT Ha pabOTy B CBOI BBIXOJHOM
neHb. 14.06.2015 y pa®oTHUKa BBIXOJHOW, HO B 3TOT JE€Hb MO MHCbMEHHOMY COIJIACHIO €ro
BBI3BIBAIOT Ha paboTy. 3apeructpupyiire B mporpamme ¢axt padots! 14.06.2015.

Tema 8.Ynpasienue nepconasiom: Oxpana tpyaa
Bonpocs! 1J1s1 ycTHOrO onpoca:

1. TInanupoBaHHE MEPONPUATUI MO OXpaHE TPYAA.

2. TloaroToBka JIOKYMEHTOB JJISI CIICI[OIICHKH.

3. Odopmienue paccie10BaHUs HECUACTHBIX CIIyYaeB.

HTorosblii Tect

1. IIpu pabore c paszgeaom «Kaaps» mporpammbl «1C:3apniara u ynpabJjieHHe
NEePCOHAIOM» HMEIOTCSl BO3MOKHOCTH:
a. BecTu kaspoBbIi yueT COTPYAHUKOB U YUET IITATHOTO PACIUCAHUS
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Bectu kagpoBblil y4€T COTPYAHUKOB, YUET IITATHOTO PACIMCAHUS, PACUET 3apIlIaThl
BecTtu kaapoBblii y4eT U pacyeT 3apIuiaThl
Bectu kagpoBblil y4eT COTPYIHUKOB

Kak BBecTH U3 ’KypHAaJIa JOKYMEHT?

HaxxaTh Ha KHOIIKY Ha MTaHEJIM HHCTPYMEHTOB OKHA JKypHaJa.
Haxatsp JletictBust HoBblid.

O0a oTBeTa BEPHBI.

Cuera «O01eX035liCTBEHHbIE PACX0bD> HOMEP:
68

26

25

001-11

IIpu npueMe Ha padoOTy TPYAOBOIi J0r0OBOP CO31a€TCH :

IIpu co3gaHuu HOBOW TOJKHOCTH B CIIPAaBOYHHMKE «/[OJKHOCTIY.

ITpu co3naHu HOBOTO COTPYAHMKA B CIIPAaBOYHUKE «COTPYAHUKN.

[Tpu co3mannu HOBOTO (PH3UIECKOTO JIUIA B CIIPAaBOYHHUKE «DHU3HUECKUE JTHIIAY.

Cuera «Pac4yeTsl ¢ HepcoOHAIOM IO OILJIATE TPY/Aa» HOMep:
70
73
71
75

JI151 4yero HyKHbI ClIPABOYHUKH

Jlis XpaHeHus yCIOBHO-IIOCTOSIHHOW MH(pOpManuy, 1uis GOpMUPOBaHUS CIIMCKA
BO3MOYHBIX 3HAYCHHIA.

Jis xpaHeHus: uHGoOpMaIuu.

Jns ynobcrBa 3anoaHeHust Gopm.

Cuera «PacyeTsl ¢ IePCOHAJIOM 110 IPOYUM ONepaAlMSIM» HOMep:
73
75
71
76

st yero Hy:keH «CTapTOBBIH OMOIIHUK
Jnist paGoThI C 3a/JaHHBIM YUPEKICHUEM.
Jlns BBoja cBeieHUi 00 yupekIeHUH.

Kakue u3 napaMeTpoB MOKHO y4ecThb NPH pacyeTe cIeJbHOr0 Haps/a:
KoadduumeHt TpynoBoro yyactus.

OO6pa3oBaHue COTpyIHUKA.

TpynoBoii crax.

. Cuera «BajloTHBIE CUeTa» HOMEP:

57
59
52
55
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11.

a.

b.
C.
d

13.

o ®

14.

o0 o

16.

a.
b.
C.

17.

18.

Cuera «OCHOBHOE MPOU3BOACTBO» HOMeEP:
15
21
19
20

. B onnoi nHpopmanuoHHoii 6a3e mporpammbl «1C:3apmiara u ynpasjeHnue

NEePCOHAIOM 8 MOKHO BeCTH y4eT

Tonbko 11 0OJHOM OpraHu3aluy — IPUANYECKOTO0 JIUIA WIK UHAUBUAYAIBHOTO
IpeIIPUHUMATES.

JU1s HECKOJIBKUX OpraHU3alysl — FOPUAMYECKUX JIML WM UHUBHyaIbHbBIX
IIPEANPUHUMATEIICH.

JU1 HECKOJIBKUX OpraHU3alMi, HO TOJIBKO IOPUINUECKUX JIMILI.

TonbKo 1711 OJHOM OpraHu3anuy 1 ee GUINAIOB U IPEJCTABUTEIBCTB.

Kakas kHonka o3HavyaeTr « U3MeHMTH TeKyIIMii dJ1eMeHT» ?
JIucT ¢ 3eneHBIM TUTFOCOM.

3eneHbli KapaHaluK.

KpacHblit kpecTuk.

Kak 106aBuTh HOBYIO IO3MLMIO B INTaTHOE pacnucanue B 3YII 3.0?

J106aBUTh HOBBIH 371€eMeHT B cripaBouHUK «llITaTHOE pacnucaHue».

Bectu nokyMeHT «/3MeHEHHEe MITATHOTO PacluCaHus», B KOTOPOM JOOABUTh HOBYIO
MIO3ULMIO IITATHOTO PacIIUCaHUS.

Jlo6GaBuTH HOBBIM 3JIEMEHT B cripaBouHUK «llITaTHOE pacniucanuey, a 3aTeM BBECTH
JNOKYMEHT «/3MEHEeHHe ITAaTHOTO PacIUCaHUS».

. B mporpamme 3VYII 3.0 apanc cOTpyAHMKAM MOXKET BbILJIAYMBATHCH:

PUKCUPOBAHHON CYMMOW WJIM IIPOLIEHTOM OT OKJIAJa.

1o pacuery 3a epBYIO IOJIOBUHY MECSLA.

DuKCUPOBaHHON CYMMOM HIIU 10 PAacyeTy 3a IEPBYIO IIOJIOBUHY MECHLA.
®ukcupoBaHHOM cymmoit, mporeHToM oT @OT unu 1o pacueTy 3a NepByIo MOJIOBUHY
MecsLa.

K yemy npuBeer nonbITKa NOMETUTH HA y/iajeHUe 00BbEKT, KOTOPBIil y:Ke oMeYeH
Ha yaajieHue?

K ¢usnyeckomy ynaneHuro o0ObeKTa.

Huuero He n3menurcs.

CHumeTcs noMeTKa Ha yJlaJIeHue.

Kak npousBecTH OKOHYATEIbHOE y/IaJIeHHe TOMEeYEeHHBbIX HA ylajleHue 00beKTOB
a. Paznen CepBuc.

b. Pa3nen Hactpoiika.

c. Paznen Kanpsl.

Opranusanus onJjaTuja 3a padoTHMKa a00HEMEHT Ha MocelleHne (PpUTHeC-LEeHTpA.
B nporpamme naHHBIA (paKT perucTrpupyercs ¢ NOMOIILIO JOKYMEHTA:

a. Pa3zoBoe Hauuciexue.
b. MarepuanbHas TOMOIIIb.
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C. Perucrpanus npounx qoXom0B.
d. Jloxox B HaTypanbHO# (hopme.

19. loxkymenT nepecuer HADJI ucnoandyercs:
a. Jlis xkamepasibHOM MpoBepKH 3anoiaHeHus Gopmer 2-HIDJI.
b. Jlns nepepacuera cyMMbI HaJIOTa 33 YKa3aHHbBII MECSIl HAJIOTOBOT'O MEPUOJIA.
c. Jlns mepepacueTa cyMMBbI Hajora 3a YKa3aHHbIH HaJIOTOBBIM MEPHO/I.
d. Bo Bcex BbIllICHa3BaHHBIX CIy4YasX.

20. B repmunax nporpammbl 1C:3VI1I pa3aaTyuk — 3T10:
a. Pusnyueckoe JULO YIOJIHOMOYEHHOE Ha Mepeaady ACHET COTPYIHUKAM.
b. Byxranrtep-kaccup, BHIIUIAYUBAIOLIHI 3apILIATy COTPYIHUKAM.
C. I'eHepanbHBIN TUPEKTOP.
d. AZMUHHCTpPATOpP CHCTEMBbI, KOTOPBIH pa3/iacT mpaBa MoJIb30BaATCIISIM.

OtetpiHaBonpockiTecta: 1.b; 2.c; 3.b; 4.b; 5.c; 6.a; 7.a; 8.b; 9.a; 10.c; 11.d; 12.b; 13.b;
14.b; 15.d; 16.c; 17.a; 18. d; 19. c; 20.a.

IIIxana oneHNBaHUA

YcTHbIM onpoc
YpoBeHb 3HAaHWUN, YMEHUH M HABBIKOB OOYyYarollerocst IMpUd YCTHOM OTBETE€ BO BpeMs
MPOMEXKYTOUHOM  aTTecTanuu  ompeaensercs  oueHkamu  «OriamuHoy/  «Xopomioy/
«Y noBieTBoputenbHO»/ «HeynoBneTBOpUTEIBHOY.
B Bonrorpaackom unctutyte ynpasinenus — punnane PAHXul'C npunsita cnenyromias mkana
COOTBETCTBUS PEUTUHIOBBIX OILIEHOK MATUOAIIIIbHBIM OLICHKaM:
- 90 — 100% — «oTnmaHO» (5);
-75 — 89% — «xopomio» (4);
- 60 — 74 — «ynoBaeTBOpUTENBLHO» (3);
- meHee 60% — «HeyIOoBIETBOPUTEILHO (2).

VYpoBeHb 3HaHWH, YMEHUH W HABBIKOB OOydarolerocs NMpH YCTHOM OTBETE€ BO BpeMs
MPOBEICHUS TEKYIIEro KOHTPOJs ompeaenserca 6amnamu B auanazone 0-100 %. Kpurepusmu
OLICHMBAHMsI IPU IMPOBEJEHUU YCTHOIO OmIpoca ABIAETCA JIEMOHCTpAalUs OCHOBHBIX
TEOPETUYECKUX TIOJIOKEHUI, B paMKax OCBaMBAa€MOM KOMIIETEHIIMH, YMEHUE TPUMEHSTh
MOJIydYeHHbIE 3HAHMUS Ha TMPAKTHKE, OBJAJCHUE HAaBbIKAMHM aHajiu3a M CUCTEMaTu3aluu
uH(pOpMaLIUH.

IIpn oneHMBaHMM pPE3YABTATOB YCTHOTO ONPOCAa HCIOJB3YETCS CIENYyIoIlas IIKaia
OIICHOK:

100% — 95% | cTyzmeHT riry0OKO MOHMMAET MPOUICHHBI MaTepHall, OTBEYaeT YETKO
BCECTOPOHHE, YMEET OIICHUBATh (DaKThI, CAMOCTOATEIEHO PACCYKAAET, OTIMYACTCS
CIIOCOOHOCTBIO0 0OOCHOBBIBATH BBIBOJIBI, PA3bICHATH UX B JIOTHYECKOI
HIOCJIEI0BATEIbHOCTH;

94% —90% | cTydeHT riy0OKO MOHUMAET MPOWICHHBII MaTepuall, OTBEYaeT YETKO U
BCECTOPOHHE, YMEET OIICHUBATh (PAKTHI, CAMOCTOSATENIBHO pacCykKaaeT, OTJIINYaeTCs
CIOCOOHOCTHIO OOOCHOBBIBATh BBIBO/IbI, PAa3bSICHITh UX B JIOTHYECKOMH
M0CJIEI0BATENIbHOCTH, HO JIOIYCKAaeT OTJeNIbHbIE HETOUHOCTH;

89% — 85% | cTydeHT riy0OKO MOHMMAET MPOWICHHBII MaTepuall, OTBEYaeT YETKO U

BCECTOPOHHE, YMCCT OLICHUBATDH (baI(TBI, CaMOCTOATCIIBHO PACCYXKAACT, OTIIMYACTCA
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CIIOCOOHOCTHIO 00OCHOBBIBATh BBIBOJIbI, PA3BACHATH UX B JIOTUYECKOM
MOCJICAOBATCIIBHOCTHU, HO JOMMYCKACT HCKOTOPHIC OIIHOKH 06H.I€FO XapaKkTepa,

84% — 80%

CTYAEHT XOpOLIO NOHUMAET MPOMICHHBIN MaTEpUal, HO HE MOXKET TEOPETHUECKU
000CHOBATh HEKOTOPHIE BHIBOJIBI;

79% — 75%

CTYACHT OTBCYACT B OCHOBHOM IIPABUJIBHO, HO YYBCTBYCTCA MCXaHUYCCKOC
3ayuUMBaHUC MaTCpuaja,

74% — 70%

B OTBETE CTY/ICHTA UMEIOTCS CYIIECTBEHHBIE HEJIOCTATKU, MaTepHall OXBaueH
HETIOJTHO, B PACCYXKICHUSX JIOMYCKAIOTCS ONIHOKH;

69% — 65%

OTBCT CTyACHTA MPAaBUJICH JIMIIb YaCTUYHO, ITPH Pa3biACHCHUUN MaTCpuraia
JIOTTYCKAIOTCS CEPhE3HBIC OIINOKU;

64% — 60%

CTYACHT UMCCT 06]].[66 MNpeaACTaBJICHUC O TEMC, HO HC YMCCT JIOTUUCCKU 000CHOBATH
CBOU MBICJIH,

Menee 60%

CTYACHT UMCCT JIMIIb YaCTUYHOC MTPCACTABJICHUC O TEMC.

TecrupoBanue

YpoBeHb 3HAHUI, YMEHUH M HABBIKOB OOYYAIOILIETrOoCs MPH YCTHOM OTBETE BO BpeMs
MPOBEICHUS TEKYIIETO KOHTpOJiA ompenaensierca Oamwtamu B auamnazone 0-100 %. Kpurepuem
OLICHUBAHUSI TP MIPOBEJICHUM TECTHPOBAHUS, SIBIISICTCS KOJIMYECTBO BEPHBIX OTBETOB, KOTOPbHIE
JlaJI CTYJICHT Ha BOIpOckHl Tecta. [Ipu pacdere koimyecTBa 0AJJIOB, OMYYEHHBIX CTYJACHTOM I10
UTOTaM TECTUPOBAHUS, UCTIONB3YETCs CIeIyromas popmyIia:

5=2x100%.
0

rae b — konudecTBo 6a/II0B, TOMYYEHHBIX CTYAEHTOM I10 UTOTaM TECTUPOBAHUS;
B — xonmn4ecTBO BEPHBIX OTBETOB, JAHHBIX CTYJCHTOM Ha BOIPOCHI TECTA;
O — obmiee KOJIMYECTBO BOMPOCOB B TECTE.

4.3. OueHo4Hble CpeACcTBA ISl IPOMEKYTOYHOI aTTecTalnu.

4.3.1. IlepeyeHb KOMIIETeHIMI ¢ YKa3aHUEM 3TanoB UX ()OPMUPOBaHUS B NpoLecce
ocBoeHMs o0pa3oBaTeabHOil mporpamMmel. Iloka3zaTenn u KpuTepuu OLeHMBAHUSA
KOMIIETEHIUI ¢ y4eTOM 3Tana ux opMHpoBaHHUS

Kon
Kox HaumeHnoBanue HaumeHoBaHue 3Tana ocBOCHUs
JTana OCBOCHHUS
KOMIIETEHIINH KOMITETEHITNH KOMITETEHITUH
KOMITETEHITNH

crocoOHOCTh  pa3pabaThIBaTh dopmupoBaHue TPYHOBBIX
CHCTEMBI OTIePALIHOHHOTO K - 1.2.1 GbyHKITUH, CBSI3aHHBIX c

K -1 YIpPABJICHUS NEPCOHAIOM U o HCIIOJIb30BAHUEM
paboroit CTPYKTYpPHOTO MHPOPMAIIMOHHBIX ~ TEXHOJOTHMA
0JIpa3/IeNeHUs YOpaBJIEHUS! IEPCOHAIOM
CIOCOOHOCTD dopMupoBaHue TPYJIOBBIX
aJIMUHUCTPUPOBAHUS GyHKIUH, CBSI3aHHBIX c

MK - 2 MIPOLIECCOB u K-22.1 HCIOJIb30BaHUEM
JOKYMEHT0000poTa no WHPOPMANMOHHBIX  TEXHOJOTHA
OTIEPAIlMOHHOMY  YIIPaBIICHHIO YIpaBJICHUS IIEPCOHATIOM
1epCOHAIIOM u paboTHI
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| CTPYKTYPHOTO NOAPA3ACIICHUSA

DTan 0CBOEHHUS

ITokasaTenn OLICHHUBAHUA

Kpurepuii ouennBanus

KOMITETEHIINU
IIK-121 OcymectBiusier  BBIOOp — WHpOpManuoHHBIX | [IpempsBiusger  TpeGoBaHMS K
TEXHOJIOTHH YIpaBICHUSA MIEPCOHAJIOM, | alapaTHOMY obecreueHnto
MOXOMAIIMX  [UI  pEIIeHHs  COLHMAJbHO- | CEpBEpa.
HKOHOMHYECKHX MPOOIIEM OpraHU3aLIH. IMpenwsiBisier  TpeboBaHMSI K
MPOTPaMMHOMY OOECTICUEHHIO IS
pasBeptbiBanuss MC B pamkax
pelaeMon 3a1auu.
[MpoBoaut  HacTpoiiky  uH(MOpMaUMOHHOH | OCyIIecTBIIET IEPBOHAYANBHYIO
CHCTEMBI B COOTBETCTBUHU C IPEIbABISIEMBIMH | HACTPOUKY POrPaMMHOTO
TpeOOBaHUSIMHU cpezacTBa aBTOMAaTHU3alUuU
oyxyuera «1C: Ilpennpusrue» u
KOH(UTYpanuu «1C:
Byxranrepus».
Co3spnaer u 3aI0IHSIET
HHPOPMAIMOHHYIO 0a3y NaHHBIX.
OcymecTBiIsgeT KOJIMYECTBEHHBIH M BATIOTHBIM | 3aloNHACT CIPABOYHUKH ydeTa
y4er c TIOMOIIBIO COBPEMEHHBIX | XO3SCTBEHHBIX OIEPAIHH.
MH()OPMALMOHHBIX TEXHOIOTHIL. OcymecTBISeT y4eT pacueToB ¢
MOJOTYETHBIMH JIULIAMHU.
dopMmuUpyeT 1 MPOBOANT AHAIU3
JKypHaJIa X03IHCTBEHHBIX
onepanui.
IIK-221 OcymecTtBiusier  BeIOOp — mHpOopManuoHHBIX | Kimaccuduuumpyer
DopMUpOBaHKE TPYAOBBIX | TEXHOJOTHH, MOXOAAMINX At GOPMHUPOBAHUS U | HHPOPMAIMOHHBIE  CHUCTEMBI U
(YHKIMIA, CBSI3aHHBIX C peanuzanu  MHOOPMALMOHHOM  TOJHUTUKH | MHPOPMALMOHHBIE  TEXHOJIOTHH
HCTIONB30BAHIEM OpraHu3aIlfii, CBA3aHHOW C  YIPAaBJICHUEM | YIPABJICHUS IEPCOHAIOM.
HEOPMAIHOHHEIX MEepCOHAIOM M HaIlpaBlIeHHOM Ha pas3sutue | OueHuBaer u BBIJICIISIET
. MepcoHaNa B OpraHU3aluH. nH(popMaLMOHHbIE CUCTEMBI
TEXHOJIOTUH yIpaBIeHUs VOpABNEHHMA  TEPCOHATIOM B

HEePCOHAIIOM

COOTBETCTBHH C NPEIBSIBIIEMBIMA
TpeOOBaHUSIMH

[IpoBoaur HaCTpOHKY WHPOPMAIMOHHON
CHCTEMBI YIpaBIeHUS TIepCOHAIIOM B
COOTBETCTBUH c TPEABSBISIEMBIMU
TpeOOBaHUSIMHU

OcymecTBiIseT IMepBOHAYAIBHYIO
HacTpoliky KoHpurypamun «1C:
3apriara u yIIpaBIIeHUE
MIEPCOHATIOM).

Co3paet ¥ 3amoyHsIeT
WHPOPMAMOHHYIO 0a3y JaHHBIX.

OcylecTBIsIET KaJIpOBbIA YYET OpraHu3aluu C
MOMOIIBI0  COBPEMEHHBIX  MH(POPMAIIMOHHBIX
TEXHOJIOTHH.

[Tnanupyer  morpeGHOCTH B
mepcoHajge Uil  KOHKPETHOH
OpraHU3aIHH.

CocTtaBisieT mTaTHOE
pacnrcanue B KOHQUTYpaLuu
«1C: 3apnnaTa u ynpaBieHne
HIEPCOHATIOM.

Peructpupyer npuemsl Ha
pabory, nepemenieHue,
YBOJIbHEHHUE TIEpCOHANA.
IIpoBoauT aHaNU3 TEKy4ecTH
KaJpoB.

4.3.2 TunoBbie OLICHOYHBIE CPEACTBA

Bonpocsl k 3xk3ameny

1. Tlonsarue «uHopmarum». [ToHsTHE HUHPOPMALIMOHHOMN CUCTEMBI.

19




ok wnN

[Moxxoxas! k moctpoenuto nHpopmarmonHsix cuctem (MC).

[TonsTre nHGOPMAITMOHHOW TEXHOJIOTHH YITPaBICHUSI.

[Tpununs! pa3paboTku HHPOPMAIIMOHHBIX TEXHOJIOTHA yIIPaBICHHS.
NudopmaninoHHble TEXHOJIOTUH YIIPABICHUS IEPCOHATIOM.

WudopmanroHHbIe TEXHOIOTUH MOAJCPKKHI MPUHATUS YIPABICHUYECKUX PEIICHUH.

[TonHBI KOMILJIEKT OLICHOYHBIX MAaTEpUaloB s INPOMEXKYTOYHOM aTTecTaluu
npecTasieH B npuwioxxenuu 1 PIIJL

IxaJa oneHUBAHUA

HpI/I OLCHUBAHHU PE3YJILTATOB 06y‘leHI/I5I HCIIOJIB3YETCA CIICAYIOIIasAa IIKajla OLCHOK!

100% - 90%
(oTIMYHO)

Oranbl  KOMIIETEHLWH, IIPENYyCMOTPEHHbIE o0pa3oBaTenbHOU
nporpaMMmoii, cgopMHpoBaHbI Ha BBICOKOM YypoBHe. (CBoOoaHOE
BIQJICHUE MAaTEpHUaJOM, BBIABICHHE  MEKIIPEIMETHBIX  CBA3CH.
VBepeHHOE  BIIaJICHHME MOHATUMHBIM  anlaparoM  JIUCLUIUIMHBL
IIpakTrueckue HAaBBIKU npodeccuoHaIbHON JIEeATEIIbHOCTU
chopmupoBanbl  Ha  BbICOKOM  ypoBHe.  CHoOCOOHOCTH K
CaMOCTOSITEIbHOMY HECTaH/IapTHOMY PEIICHUIO IPAKTUYECKUX 3a/1ad.

89% - 75%
(xopor0)

Ortanel  KOMIIETEHIIHH, MPe1yCMOTPEHHbBIE o0pa3oBaTenbHOI
IPOrpaMMoii, c(hopMUPOBaHbI JIOCTATOYHO. JeranpHoe
BOCIIpOM3BeeHHE YyueOHOro Marepuana. [IpakThyeckue HaBBIKH
npodeccHOHaNBbHOM  JESITeNbHOCTM B 3HAUMTEIBHOW  Mepe
chopmupoBanbl. [IpUCyTCTBYIOT HaBBIKM CAMOCTOSITEILHOTO PELICHHS
MPaKTUYECKHX 3a/1a4 C OTJICIbHBIMHU 3JIEMEHTAMH TBOPYECTBA.

74% - 60%
(YAOBIETBOPUTENIBHO)

Orarnsl KOMIIETECHIINH, MIPEAYCMOTPEHHBIE o0Opa3oBaTeNbHOI
nporpamMmoii, chopMHpPOBaHBI Ha MHUHHMMAJIbHOM YypoBHe. Hammuune
MHUHHMAJIbHO JIOITYCTHUMOT'O YPOBHS B YCBOCHMH y4e€OHOro MaTepuaa,
B T.4. B CaMOCTOATEIbHOM pEIICHUU MPAKTUYECKUX  3a]ad.
[TpakTnueckue HaBbIKU npogeccuoHaIbHON JIeSATENBHOCTH
chopMHpPOBaHbI HE B MOJIHOM Mepe.

menee 60%
(Hey10BJIETBOPHUTEIHHO)

Orarnsl KOMIIETECHIINH, MIPEAYCMOTPEHHBIE o0Opa3oBaTeNbHOI
nporpammoii, He copMupoBanbl. HepocTaTouHbI YPOBEHb YCBOCHUS
MNOHATUMHOIO anmnapaTa M Hajduuue (QparMeHTapHbIX 3HAHUN TIO
quciumuinHe.  OTCyTCTBHE MHUHHMMAIBHO —JIOIIYCTUMOIO YpPOBHS B
CaMOCTOSITEIBHOM PpEUIEHUM TNpPaKTHUYeCKuX 3axad. lIpaktuueckne
HaBBIKU IPOPECCHOHATIBHOM 1eATEIbHOCTH HEe CHOPMHUPOBAHBI.

4.4.MeToan4yeckue MaTepuaibl

[Iponienypa  oneHMBaHUS  pe3ylbTaTOB  OOyuYeHHs, XapaKTEPU3YIOIIMX  3TaIbl
(bopMUpPOBaHUS KOMITETEHIIUH, OCYIIECTBIAIOTCS B COOTBETCTBUM C [lonoxkeHneM o TeKyliem
KOHTpOJIE YCIIEBAEMOCTH M IPOMEXKYTOUHOU arrectanuu cryaeHToB B PI'bOY BO PAHXul'C u
PernamenTom o OayuibHO-pEUTHMHIOBOM cucTteMe B BoarorpajackoM HWHCTUTYTE yHpaBieHUS -

¢umane PAHXul'C.
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5. MeToauyeckne yKazaHus il 00y4alOUIUXCS M0 OCBOCHUIO JUCIUIIMHBI
MeToauyeckune peKOMeHIAUU 110 HANTUCAHUIO pedepaToB
[To mucruruinae pedepaToB HE MPEITYCMOTPEHO.

PexoMenganuu mo IVIAHUPOBAHHUIO X1 OpraHu3aliui BpEeMEHH, H606XOL[I/IMOF0 Ha U3y4Ye€Hue
AUCHHUIIIMHBI

CTpykTypa BpeMeHH, He00X0AUMOI0 HA U3y4YeHHUe U CUUILINHBI

®opMa n3yyeHus JUCLHUIIINHBI Bpewms, 3aTpaunBaemMoe Ha U3yyeHue
JUMCIUTUIMHEL, %0
N3yuyenue nureparypsl, pEeKOMEHA0OBAHHON B 40
y4eOHOil mporpamme
Pewenne 3ana4, NpakTUYECKUX YIIPAXKHEHUN U 40
CUTYallMOHHBIX IPUMEPOB
W3ydeHue TeM, BBIHOCUMBIX Ha 20
CaMOCTOSITEJIBHOE PACCMOTPEHUE
Htoro 100

PexoMeHganmuy mo moaroToBKe K NMPaKTHIE€CKOMY (ceMnHapcm)My) 3AHATHIO

[IpakTHyeckoe (CEeMHHApPCKOE) 3aHSATHE — OJHA W3 OCHOBHBIX (DOpPM OpraHH3aIHu
y4eOHOro mpolecca, IMpeICTaBisAionas co00i KOJUIEKTUBHOE OOCYXAEHUE CTyIEHTaMu
TCOPCTUUCCKHUX W MPAKTHUYCCKUX BOIPOCOB, PCHICHUC IMPAKTUYCCKUX 3aJad IIO0A PYKOBOICTBOM
npenojanatesnsi. OCHOBHOM LEJIbIO MPAKTHUECKOTo (CEMMHAPCKOI0) 3aHATHS SBIISIETCS IPOBEPKa
FJIY6I/IHI)I IMOHUMAaHHUA CTYyJCHTOM 1/13y11aeM0171 TEMBI, yqe6H0r0 MaTcpuajia ¥ YMCHUA U3JIOXKUTH
€ro cojep)KaHhe SICHBIM M YETKHUM $3BIKOM, DPa3BUTHE CAMOCTOSTEIbHOI'O MBIIUICHUS U
TBOPUYECKON aKTMBHOCTM Yy cryaeHTa. Ha mnpakThueckux (CEMUHApCKHUX) 3aHATHX
OperonaraeTcss paccMaTpuBaTh HaunOojee BaXKHBIC, CYIIECTBEHHBIE, CIIOKHbBIE BOIPOCHI
KOTOpBIE, HauboJjee TPyJHO YCBAaUBAIOTCA CTyneHTaMu. [Ipy 3TOM roTOBUTHCS K IPAKTUYECKOMY
(ceMUHApCKOMY) 3aHATHIO BCErJa HYXHO 3apaHee. [loAroroBka K MPakTHYECKOMY
(ceMrUHAPCKOMY) 3aHATHIO BKJIIOYAET B ce0s Cleyromiee:

- 00s3aTe’abHOE O3HAKOMJICHHE C IUIAHOM 3aHATHS, B KOTOPOM COJIEpIKATCS OCHOBHBIE
BOTIPOCHI, BEIHOCHUMBIE Ha 00CYXICHHE;

- U3y4YeHHE KOHCIIEKTOB JEKIIMH, COOTBETCTBYIOIIMX pa3ieiioB y4eOHUKa, y4yeOHOTro
HOC06I/I5[, COACPIKaHUA PEKOMCHIOBAHHBIX HOPMATUBHBIX IIPABOBLIX aAKTOB;

- paboTa ¢ OCHOBHBIMU TEPMHUHAMH (PEKOMEH/IYEeTCS UX BBIYUUTh);

- HW3Y4YCHHUC JIOHOHHI/ITCJIBHOﬁ JAUTCPATYphl MO TEME 3aHATHA, AC€JTasd IPH 3TOM
HE00XO0/IMMBbIE BBIITUCKHU, KOTOPBIE MTOHA1004TCS TPH 00CYKJIEHUN Ha CEMUHAPE;

- (opMyaupoBaHUE CBOETO MHEHMsS MO KaXKIOMY BOMNPOCY U apryMEHTHUPOBAHHOE €ro
000CHOBaHUE;

- 3allMCh BO3HUKIIKUX BO BpPEMsI CaMOCTOSITENIbHOM paldoThl ¢ ydeOHMKaMU U HAy4YHOUH
JUTEpATyphl BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYUYUTh Ha HUX OTBETHI;

- oOparieHue 3a KOHCYJIbTalluel K MpenoiaBaTento.

[IpakTuyeckne (CEeMHHApPCKUE) 3aHATHS BKIIOYAOT B ceds MW CHEelHalIbHO
MOJIFOTOBJIEHHBIE pedepaThl, BBHICTYIUIEHHS MO KakKOH-TMOO CIOKHOM WM 0CO00 aKTyanbHOU
npobieme, perienue 3a1a4. Ha npakTiuueckoM (CeMUHAPCKOM) 3aHATHH CTYACHT IPOSIBISET CBOE
3HaHHWE TpeaMeTa, KOPPEeKTUpYyeT WH(OpMaInio, MOJYyYEHHYIO B TPOIECCe JICKIIMOHHBIX U
BHEAYJAUTOPHBIX 3aHATUH, POPMUPYET ONpeieNeHHbII 00pa3 B Ii1a3ax MpernoiaBaTens, MoxydaeT
HAaBBIKM YCTHOM pE€YM U KYJIbTYPBI TUCKYCCHH, HABBIKM IIPAKTUYECKOTO PEIICHUS 3aa4.
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PexomMenganuu mo HU3YYCHHUIO METOANYIECCKUX MATEPHUATIOB

Meroanueckue Marepuanbl [0 JUCHUILUIMHE II03BOJIAKOT CTYIEHTY ONTUMAaJIbHBIM
00pa3oM OpraHu30BaTh MPOLIECC U3YUCHUSI TAHHOW JUCHUILTUHBL. MeToauiyeckue MaTepuabl 1Mo
JUCIUIUIMHE TPU3BaHbl IIOMOYb CTYJIEHTY MOHATH CHeUU(HUKY H3ydyaeMoro marepuaia, a B
KOHEYHOM HUTOr€ — MAaKCMMAJIbHO IIOJIHO M KA4E€CTBEHHO €ro OCBOUTh. B mepByro ouepenp
CTYJIEHT JIOJDKEH OCO3HaTh NMpEAHA3HAYEHUE METOJUYECKHUX MATEpUAJIOB: CTPYKTYpy, LEIH U
3amayn. JJis 3TOro OH 3HAKOMUTCSI C MpeaMOyIioi, OTJaBICHHEM METOJUYECKHX MaTepUANIOB,
roBOpsA HMHAye, OCYHIECTBISET IEPBHUYHOE 3HAKOMCTBO C HUM. B paszene, MOCBSILIEHHOM
METOJMYECKUM PEKOMEHIALUUSIM 10 H3YYEHUIO JUCUUIUIMHBI, HIPUBOLATCS COBETHI IO
IUTAHUPOBAHUIO U OPTaHU3AIMH HEOOXOAUMOTO Ul U3yYEHUS AUCLIUILTUHBI BpEMEHH, OIMCaHue
MOCJIEIOBATEIbHOCTH  ACHUCTBUH  CTyAeHTa  («CUEHapud  W3y4YeHUs  JUCHUIUTHHBDY),
PEKOMEHIalluu Mo paboTe ¢ JUTepaTypol, COBETHI M0 MOJATOTOBKE K 2K3aMEHY M pa3bsCHEHUs
o MOBOAY pabOTBI C TECTOBOW CHUCTEMOW Kypca W HaJl JOMAallHAMH 3aJlaHusMU. B 1menom
JaHHbIE METOJWYECKHUE PEKOMEHJAIMU CIIOCOOHBI OOJIErYuTh HW3Y4YEHHE CTYACHTaMU
JUCLMIUIMHBL M TIOMOYb YCIEUIHO cJaTh OJK3aMeH. B paszgene, coxaepxkaiemM ydeOHO-
METOJAMYECKUE MaTepualbl JUCUUILIMHBI, COACPKAHNE MTPAKTUYECKUX 3aHATUM MO THUCLUUILIMHE,
CJIOBapb OCHOBHBIX TEPMHUHOB AUCUHUILIAHBI.

PexoMeH1a1uM 110 CAMOCTOATEIbHOI padoTe CTY1€HTOB

HeotrbeMiembIM 371€MEHTOM Y4eOHOrO Mpoliecca SBISIETCS CaMOCTOsITeNIbHas paboTta
cryaenta. Ilpu camocrosTensHON paboTe AOCTUTAETCs KOHKPETHOE YCBOCHHE Y4YEeOHOTO
MaTepuaina, pPa3BUBAIOTCS TEOPETUYECKUE CIOCOOHOCTH, CTOJb BaXKHBIE HJISI COBPEMEHHOMN
MOJATOTOBKH CITEIHATUCTOB. DOpMBI caMOCTOSITEIHHONH PAa0OTHI CTYIEHTOB IO JAWCIHILINHE:
HaIMCaHHe KOHCIEKTOB, MOATOTOBKAa OTBETOB K BOIIPOCaM, HAalMCaHUE pedeparoB, pelieHUe
3aJa4, HCCIIe0BaTeNbCcKas padoTa, BHIIOJTHEHNE KOHTPOIBHOM PabOoTHI.

3amaHust Ui CaMOCTOSTENbHOM paboThl BKIIIOYAIOT B c€0s KOMILIEKC aHaTUTHUYECKHUX
3aJJaHWi BBIMOJIHEHHE, KOTOPBIX, MPEINOoJaracT TIIATENIbHOC W3yYeHHE HAyYHOW W y4eOHOU
JUTEepaTyphl, MNEPUOAMYECKHX HW3JAaHUM, a TakkKe 3aKOHOJATeNbHbIX W HOPMAaTHUBHBIX
JIOKYMEHTOB, TpeajaraeMeix B 11.6.4 «YueOHas nuTepaTypa U pecypchl HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIUOHHOU CeTH "NuTepuer", y4eOHO-METOJUUECKOe obecrieueHue
CaMOCTOSITEIbHOW PabOThl OOYyYaIONMIMXCS MO0 TUCHUIUIMHE». 3aJaHusl MPEIOCTaBISIOTCS Ha
IPOBEPKY B I€YaTHOM BHUJIE.

PexoMenganuu nmo padore ¢ aureparypoit

[Tpu m3yueHnn Kypca ydeOHOW TUCHUIUIMHBI 0COO0C BHMMAaHHE CIEIyeT OOpaTHTh Ha
PEKOMEHYEMYIO OCHOBHYIO Y JIOTIOJTHUTEIBHYIO JTUTEPATYPY.

BaXHBIM 3JIEMEHTOM IMOJATOTOBKH K CEMHHAPY SBJISIETCS TIyOOKOE H3yYeHHE OCHOBHOU U
I[OHOJ'[HI/ITGJ'II)HOI\/’I JINTCPATYPHI, pCKOMeHI[OBaHHOI\/’I 10 TEMC 3aHATHUSA, a TAKXKE ICPBOUCTOYHUKOB.
[Tpu 3TOM M0JIE3HO MPOYUTAHHYIO JIUTEPATYPY 3aKOHCIIEKTHPOBATh. KOHCIEKT TOJKEH OTBEYATh
TPpEM Tp€6OBaHI/I$IMZ OBITE COACPKATCIIBHBIM, I10 BO3MOXHOCTHU KPATKHUM W MPABUIIBHO
0(OPMIICHHBIM.

ConepikaTebHBIM €ro CIeIyeT CUUTATh B TOM CIIy4ae, €CIIM OH IMepeiacT BCe OCHOBHBIC
MBICIH ABTOPOB B IIEIOCTHOM BuJE. M3JI0XKHTh TEKCT KpaTKO — 3TO 3HAYUT Mepeaarh
COJCpKaHWE KHUTH, CTaThM B 3HAYMTEIBHOM Mepe CBOMMH ClloBaMH. [Ipu 3TOM cieayeT
NPUICPKUBATHCS MPAaBUIA - 3alMCHIBATH MBICIH aBTOpa pabOTHI JIMIIL TOCIE TOTO, KaK OHa
XOpOIIO MOoHATa. B TakoM ciydae mocTaBieHHas 1ieib OyaeT HJocTUrHyTa. [[uTrpoBaTs aBTOpOB
U3y4aeMbIX paboT (¢ 00s3aTeNIbHON CCHUIKON Ha MCTOYHHK) CIIEAYET B TeX CIIydasiX, €CJIH HaI0
3aIMChIBATh OYEHb BYKHOE OIPEICTICHUE WU TTOJIOKEHUE, 0000IIAIOIINT BHIBOI.
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Baxxno u BHentHee odopMIIeHHE KOHCIIEKTa. B ero Hauasne Hajo ykazaTth TEMy CEMUHapa,
JaTy HaIMCaHMsl, Ha3BaHUsI TUTEPATyPHBIX UICTOYHUKOB, KOTOpPbIE OyyT 3aKOHCTIEKTUPOBAHBI.
['myboxasi camocTosiTeNbHast paboTa HaJl HUIMH 00ECIICUHT YCICIIHOE YCBOCHHUE N3yIaeMOi
JUCIUTUIAHBI.

OmHuM U3  BAXKHEWMIMX CPEICTB CEPhE3HOrO0  OBJAJACHUS TEOpUEH  SIBIACTCA
KOHCHeKmupoeanue nepeoucnoyHuKos.

Jliis cocTaBiieHUs] KOHCIIEKTA PEKOMEHIyeTCsl CHayaJla IPOYUTaTh paboTy LIETUKOM, YTOOBI
YSICHUTB €€ 001l cMbICI U coaepkanue. [Ipu 3ToM MOKHO c/ienaTh IOMETKH O €€ CTPYKTYype, 00
OCHOBHBIX TOJIOKEHUSIX, BBIBOJAX, HAJ0 CTApaThCsi OTJIMYaTh B TEKCT€ OCHOBHOE OT
BTOPOCTENEHHOT'0, BHIBOJIBI OT apIYMEHTOB U J0Ka3aTeNIbCTB. ECy ecTh HeMOHSATHBIE CII0Ba, HAJ0
B DHIIMKJIOTIEIUYECKOM CJIOBape HANTH, UTO 3TO CIOBO 0003HAYaeT. 3aKOHYMB uTeHHE (maparpada,
[JIaBbl, CTaThU) HAJAO 3a/JaTh cebe BOMpPOCHl Takoro pona: B uem rnaBHas mbicib? KakoBbl
OCHOBHBIE 3BEHbsl JIOKa3aTrenbcTBa ee? Uro BhITekaeT U3 yrBepkaeHuid aBtopa? Kak 3T0
COIJIaCyeTCs ¢ TeM, UTO YK€ 3HAeTe O MPOUYUTAHHOM M3 IPYTUX UCTOUYHUKOB?

SlcHOCTP M OTYETIMBOCTH  BOCHPHUSTHS  TEKCTa 3aBUCUT OT MHOIOro: OT
COCpPEIOTOYEHHOCTH CTY/IEHTa, OT TEXHUKH UTEHHS, OT HACTOWYMBOCTHU, OT SPKOCTU
BOOOpaXeHUsl, OT TEXHUKU (PUKCUPOBAHUS MTPOUYNTAHHOTO, HAKOHEI, OT dPYIULIUUA — OOIIECH U B
KOHKPETHO paccMaTpuBaeMoi mpooiieme.

Pe3ynbrarom nepBoHAYaIBLHOTO YTCHHS JOJIKEH OBITh IPOCTON MIAH mMeKcma u uemKoe
npeocmaenienue 0 HEACHbIX Mecmax, OTMEUYCHHbIX B KHure. [locie mnpeaBapuTenbHOTO
03HAKOMJIEHHUS, NPU MOBTOPHOM UYTEHHUH CJENYET 6blOEIUMb OCHOBHbIE MbICIU AGMOPA U UX
pa3BUTHE B MPOU3BEACHUU, OOPATUTh BHUMAaHHE Ha OOOCHOBAHME OTIENIBbHBIX MOJOXKEHUH, Ha
METOJBI W (OPMBI JIOKA3aTeIbCTBA, HaWOoJee spKHe TNpuMepbl. B xome 3Toil paboThI
OKOHYATEJIbHO OTOMpaeTcss MaTepuan JUisl 3alUCH U OINpelessieTcs €€ BUI: MJIaH, Me3UCHl,
KOHCneKm.

[Inan 3T0 KpaTKuii, TOCIeI0BATENbHBIN NEpeYyeHb OCHOBHBIX MBICICH aBTOpa. 3aIuch
MPOYMTAHHOTO B BHJIE TE3UCOB — 3HAYMT BBISIBUTH M 3alMCaTh OMOPHBIE MBICIIH TeKcTa. PazHuiia
MEXy IJIAHOM W TE3UCaMH 3aKJII0YaeTCs B CIEAYIOIIEM: B IUIaHE MBICIh Ha3bIBaeTCs (CTaBb
BCErzia BOINPOC: O 4YeM TOBOpUTCA?), B Te3nucax — (popmynaupyercss — (4YTO UMEHHO 00 3TOM
roBoputcs?). 3amuch OIMOPHBIX MBICIAEH TeKCTa BakKHA, HO IIOJHOTO IMIPEACTaBICHUS O
MPOYNTAHHOM Ha OCHOBAaHWHU MOJOOHOM 3aMMCH HE COCTABUIIb. BakKHO OCMBICIUTB, KaK aBTOP
JIOKA3bIBAa€T CBOIO MBICIIb, KaK YOEXJaeT B HMCTUHHOCTH CBOUX BBIBOJIOB. Tak BO3HUKaeT
koHcriekT. dDopma 3amucu, Kak Mbl YK€ OTMETHIIM, YCJIOXHSETCS B 3aBUCHUMOCTH OT IieNiei
paboThI: TJIaH — 0 YeM?; Te3UChl — 0 4eM? YTO UMEHHO?; KOHCIIEKT — O 4eM? 4TO HMEHHO? Kak?

KoHcmiekT — 3TO KpaTkoe TMOcCienoBaTeIbHOe H3J0KEeHHE cojaepkanus. OCHOBY ero
COCTaBJISIET IUIAH, TE3UChl M BBINMUCKU. HemocTaTku KOHCIEKTHUPOBAHUS: MHOTOCIIOBHUE,
[UTAPOBAHUE HE OCHOBHBIX, & CBS3YIOIIUX MBICIEH, CTPEMJICHUE COXPAHHUTHh CTUIIMCTUYECKYIO
CBSI3aHHOCTh TEKCTa B yIIepO ero Joruueckoil crpoitHocTH. [IpucTynarh K KOHCIIEKTUPOBAHHUIO
HEOOXOMMO TOTJa, KOT/Aa CJIOXKHJINCh HaBBIKM COCTABJICHHUS 3allUCH B BHUJE Pa3BEPHYTOTO
MoJIpOOHOTO IJIaHa.

dopma 3anucu TpPU KOHCIEKTHPOBAHWU TPeOyeT 0COOOT0 BHHMAHHS: BaXKHO, YTOOBI
COOCTBEHHBIEC YTBEP)KJICHHUS, PA3MBIIIJICHHUS HAJl IPOYNUTAHHBIM, YETKO OTIENSIIUCH MPH 3aMHCH.
Pa3zymHee BBIHOCHTH CBOM NMOMETKH Ha IIMPOKUE TOJISA, 3alMCHIBATh HA HUX JIOTIOJHUTEIbHbBIC
CIIPaBOYHBIC JJAHHBIC, TOMOTAIOIIUE YCBOCHUIO TEKCTA (AaTa COOBITHS, YIOMSHYTOTO aBTOPaMU;
CBEJICHUS O JIMIIC, Ha3BAaHHOM B KHHT€;, TOYHOE COJep)aHue TepMuHa). Ecim KoHcmeKkTupyeTcs
TEKCT BHYIIUTEIHHOTO 00beMa, HEOOXOJUMO YKa3bIBaTh CTPAHUIIBI KHUTH, KOTOPHIE OXBATHIBAET
Ta WM UHAS 9aCTh KOHCIIEKTA.

s ynoGcTBa MONB30BAHHUS CBOMMH 3aMUCSIMH Ba)KHO O3arjaBUTh KPYIMHBIE YacTH
KOHCIIEKTa, TOIYEepKHUBasi 3azcon06ku. Cienyer TOMHUTh O HA3HAUYCHWHM KPACHOW CTPOKH,
CTPEMUTHCS K YETKOH Tpaduke 3amuceld - ycTymamH, KOJOHKaMH. VM3maraTh TJIaBHBIE MBICIH
aBTOpa M WX CHUCTEMY apryMEHTOB - HEOOXOAMMO TMPEUMYIIECTBEHHO CBOWMH CIIOBAMH,
nepepabarbiBas TakuM O0pa3oM HHQPOPMAIUIO, — TaK MPOXOAUT YSICHEHHE €€ CyTH. MBICTb,
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(bpa3bl, MOHATHIE B KOHTEKCTE, MOTYT pHoOpecTH OoJiee MpOoCTpaHHOE U3JI0KEeHHE B 3anucu. Ho
TEKCT OpUTHMHAJa CBEPTBHIBAETCS, U CTYAEHT, OTpadaThiBas JIOTMYECKOE MBIIUIEHUE, YYUTHCS
BBIJICJIATh TJIaBHOE M 0000IIaTh OJHOTHIIHBIE CYXJEHHs, oxHOpoaHble (akTel. Kpome ToroO,
Jieiasi 3alMcy CBOMMHU CJIOBAMHU, 0000111asi, CTyIeHT YYUTCS MUCbMEHHOM peyH.

3HaHue o0Iel cTpaTeruy YTeHUs, TEXHUKU COCTABIICHHE IIJIaHa U TE€3UCOB OMpEACTseT U
TEXHOJIOTHI0 KOHCIIEKTUPOBaHUS

e BHuMaTenbHO 4UTaThb TEKCT, MOIMYTHO OTMEYas HENOHSATHBIE MECTa, HE3HAKOMbIC
TEPMUHBI U NIOHATUS. Boinucame na nona 3Ha4eHNE OTMEUCHHBIX ITOHATH.

e [lpy mepBOM UTEHHMHM TEKCTa HEOOXOIUMO COCTAaBUTb €r0 HpPOCMOU NlaH,
IIOCJIEIOBATEIIbHBIN IIEPEYEHb OCHOBHBIX MBICJIEH aBTOpA.

e [Ipyu NOBTOPHOM YTEHUM TEKCTA BBIICIATb CUCHEMY O0O0KA3QmMenbCme OCHOBHBIX
HOJIOXKEHUI paboThl aBTOPA.

e 3aKJIIOUYMTENBHBIA dSTam paboThl C TEKCTOM COCTOUT B OCMBICIIGHHH paHee
OTMEYEHHBIX MECT U UX KPAaTKOU I10CIIEN0BATEIBHOMN 3aIUCH.

e [Ipy KOHCHEKTUPOBAHMU HYKHO CTPEMUTBCS 6bIPA3UMb MbICIb AGMOPA CEOUMU
c0éamu, 3TO IOMoraet 6osee riIyo0KoMy YCBOCHHIO TEKCTa.

e B pamkax paOoTbl HaJ NEPBOMCTOYHUKOM BaXXEH YMEIbI omoop wuumam.
Heo0xonnMo yuuThIBaTh, HACKOJBKO SIPKO, OPUTMHAJIBHO, CKAaTO U3JI0KEHa MbIcib. LlutupoBars
HE00XO0/IUMO T€ CYKIEHUS, Ha KOTOPbIE BIIOCIEICTBUM BO3MOXKHA CChUIKA KaK Ha aBTOPUTETHOE
W3JI0KEHUE MHEHUS, BBIBOJA [10 TOMY HUJIM HUHOMY BOIIPOCY.

KoncnekTupoBath 11€1€c000pa3Ho He Ha OTIEJIHOM JIUCTE, a B OOLIEeH TeTpaan Ha OJTHOM
crpanune jmcta. OOOpPOTHAsE CTOPOHA JIMCTa MOXKET OBITh HCIIONB30BaHA ISl JIOTIOJTHEHUH,
HEOOXOMMOCTh KOTOPBIX BBIACHUTCS B JaibHeWieM. [Ipy KOHCHEKTMPOBAHMU JIMTEPaTyphl
ClleZlyeT OCTaBUTh IIMPOKUE MO, YTOOBI 3amucaTh Ha HUX IUIaH KoHcrekTa. [loss Moryt ObITh
MCIIOJIb30BaHbl TAKXKE Ul 3allICH CBOMX 3aMEuYaHUii, IONOJIHEHUH, Bopocos. [Ipu BeicTyneHnn
Ha CEMMHApe CTYIEHT MOXET II0JIb30BaTbCsl CBOMM KOHCIIEKTOM JUIi LIUTUPOBAHUS
IIEPBOMCTOYHUKA. BCce yd4aCTHUKM 3aHATUS BHUMATENIBHO CIYLIAIOT BBICTYIUIEHUS TOBapUILEH IO
rpynre, OTMEYaloT CIOPHbIE WM OLIMOOYHBIE IIOJIOKEHHsI B HHUX, BHOCAT IIOINPABKH,
HPE/CTABISAIOT CBOU PELIEHHsI U 000CHOBAHUS 00CYKIaeMbIX MPOOJIEM.

B xoH1e ceMuHapa, Korjaa npenojaBaTeib 3aHATHS TOABOINUT UTOTH, CTYACHTBI C YIETOM
PEKOMEH Al MPENOaBaTeNsl U BBICTYIUIEHUN COKYPCHUKOB, JOINOJHSIOT WINM HMCIPABISIOT
CBOM KOHCIIEKTBHI.
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6. YueOHas muTepaTypa u pecypchbl HH(POPMAIMOHHO-TEJIeKOMMYHUKANMOHHOM ceTH
"UHTepHeT", yueOHO-MeTOAHYECKOE 00eceueHrne CaMOCTOSITeIbHOM padoThI
o0y4aromuxcs 1Mo JMCHUIIIHHE

6.1.0cHoBHasi IUTEpPaTYpA.

1. Bacunves P.b. Crparernueckoe ympaBieHue HHGOPMALMOHHBIMU  CHUCTEMaMU
[OnexTponnslii pecypc]: yueonuk .  BHUHOM. Jlabopatopust 3uanmii, HWHTepHET-yH-T
Nudopmanmonnsix Texnomoruit, 2010. Pexxum moctyma: http://www.iprbookshop.ru/16098.

2. bromua A.M.  MupoBsie HHPOPMAIIMOHHBIE PECYPCHI [DIEKTPOHHBIN pecypc]: yueOHoe
nocobue. lamxko u K, 2015 . Pexxum noctyma: http://www.iprbookshop.ru/5244.html.

6.2. JlomotHUTEIbHAS JIUTEpaTypa

1. Cumnu B.A., Cunny MLIL Teopuss cuCTeM MW CHUCTEMHBIM aHaIU3 [DJIEKTPOHHBIN

pecypc]: yuebHoe mocobre TOMCKHE TOC. yH-T CHUCTEM YIPABICHHUA M PAIHOICKTPOHHKH,
2011. Pexxum noctyma: http://www.iprbookshop.ru/13987.

2. Caak A.D. Unpopmanmonnsie TexHonoruu ynpasienns: yueonuk CII6.: [Tutep 2012

3. Amgee B.B. VYmpasnenue mnepconanmoM. Ontumuszanus — KOMaHAHOHW  paOOTHL

PennxunupuHroBast TeXHoJIOTUs [ DJIEKTPOHHBIN pecypc]: mpakTukyM.— 256 c.  M.: ®duHaHChI

u cratuctuka 2013 Pexum poctyma: http://www.iprbookshop.ru/18855.— DBC «IPRbooksy, mo

apoJIro

4. T11.D. llnengep [u np.]. YmpaBieHue mnepcoHANOM [DJIEKTPOHHBIA pecypc|: ydeOHoe

nocodbue Juig CTYIACHTOB BY30B, OOy4YalOIIMUXCS IO cleuudanbHOCTAM  «MeHeIKMEHT

opraHuzainum» u «Ymnpasiuenue nepcosanom». -  TOHUTU-JJAHA. — 2012. Pexum gocryna:

http://www.iprbookshop.ru/8597.html.

5. BacumbeB P.b. VYmpaBnenue pa3ButueM HUHGPOPMAIMOHHBIX CHUCTEM [DIEKTPOHHBIN

pecypc] Untepuer-yu-t Undpopmanuonnsix Texnomoruit (MHTYUT) 2016. Pexxum

nocryma: http://www.iprbookshop.ru/62828.html.

6. WudpopmannoHHBIE TEXHOJIOTMHM B SKOHOMHKE W ympasieHun: YueOnuk. T. 1, 2/ Pen.

Tpodumon B.B. M.: KOpaiir, 2015

7. Yucros /I.B., Xaputonosa C.A. X0351iCTBEHHbIE ONEpaLlil B KOMIIBIOTEPHON OyXTainTepuu.

M.:1C-ITa6nummunr, 2012

8. XaputonoB C.A. 1C:byxranrepust 8 miust HaunHatonwx. M.: 1C-ITaGmumunr, 2012

9. Ceprees, A.H. Coznanune caiitoB Ha ocHoBe WorldPress [DnekrtponHblii pecypcl:

VYuebHoe nmocodbue M.: — 128c. —  H3AATENBCTBO Jlans, 2015. Pexum JIOCTYyTIA:

http://e.lanbook.com/books/element.php?pll_id=68457

6.3. YueOHO-MeTOoAHYECKOE 0O0ecneueHHe CAMOCTOATEILHOH padoThl.

1. Tpodumor B. B. HMHpopManuoHHbIE CHUCTEMBI U TEXHOJOTMM B SKOHOMHKE U
ynpasieHun: yueOHuK. CankT-Iletep6. roc. yH-T skoHOMUKHU U GuHaHcoB. U3a-Bo KOpaiit 2012,
160 c.

2.  XapnamoB M.II. UH(popmanMOHHBIE TEXHOJOTMH B YIPABICHUM IMEPCOHATIOM: yueO.-
meTos. mocodue . /M.II. Xapnamos, .. Xapmamosa/— , 2013. — 51 c. Boarorpan, U3n-s8o BO
OI'bOY BIIO PAHXuI'C.

3. Mymnamze P.I'.  OcHOBBI ympaBieHUs TEPCOHAIOM [DJIEKTPOHHBIA pecypc|: ydeOHoe
nocobue. - 2016. - M.: Pycaitnc.  Pexxum moctyna: http://www.iprbookshop.ru/48929.html.

6.4. HopMaTUBHbIE NPABOBbIE JOKYMEHTHI.
1. Koncruryuus Poccuiickon @enepanuu. — M.: b.u., 1993.
2. I'paxnanckuii kogekce Poccniickoit @enepanui.
3. Hanorogsriit kogexkc P® ot 05.08.2000 Ne 117-®3. Y. 2. (pen. ot 28.12.2016) I'nasa 25.
Hanor na npuObuie opranuszanmii (BBeneHa @enepanbHbiM 3akoHOM 0T 06.08.2001 N 110-D3)
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http://www.consultant.ru/document/cons_doc_LAW_32849/3d0cac60971a511280cbba229d9b6329c07731f7/#dst100036

4. ®enepanbublii 3akoH "O Oyxrantepckom yuere" ot 06.12.2011 N 402-D3.

5. Tlonmo>keHre 0 MOPSIJIKE BEIEHUS KacCOBBIX OINepanuii ¢ OaHKHOTaMHW U MOHeToW banka
Poccuu na tepputopun Poccuiickoin @enepanun (yrB. bankom Poccun 12.10.2011 N 373-11)
(3apeructpupoBano B Muntocte P® 24.11.2011 N 22394)

6. denepanpHblii 3ak0H "O HaMOHANBHOM TU1aTeXHOH cucteme" ot 27.06.2011 N 161-D3.

7. Ilpuka3z Munduna PO ot 29.07.1998 N 34H (pen. ot 24.12.2010, ¢ u3m. ot 08.07.2016)
"O6 yrBepxkaeHun [lomoXkeHHs MO BEOCHHIO OyXTalITEpPCKOro y4yera U OyXraaTepcKoi
otduetHocTH B Poccuiickoit @enepanun" (3aperucrpupoBano B Munrocte PO 27.08.1998 N
1598).

8. Ilpukaz Mundpuna PO ot 13.06.1995 N 49 (pen. ot 08.11.2010) "O6 yrBepkaeHUH
MeToanueckix yKa3aHUW 110 MHBEHTAPU3ALUU UMYILECTBA U (PMHAHCOBBIX 0053aTeNbCTB"

6.5. UuTepHeT-pecypchbl

1. http://base.garant.ru/ - cnpaBouHo-TIOMCKOBas cucrema «I apanT

2. http://lwww.consultant.ru/ - cipaBouHo-tionckoBast cuctema «Koucysprant ILmrocy

3. http://www.1c.ru — caiit pupmsr 1C.

4. http://edu.lc.ru/dist-training/ — moaroroBka K  TECTHPOBAaHUIO Ha  cepTHdHKAT
1C:ITpocdeccuonar.

5. http://konkurs.1c.ru/ — crynenueckue copeHoBaHus o 1C.

6. http://market-pages.ru/inften/index.html — xypc nekuuit «HpOpMAIMOHHBIC TEXHOJIOTUHU B
SKOHOMHKE

7. http://abc.vvsu.ru/Books/inform_tehnolog/page0001.asp - Kypc JICKIAH
«HdopmanrioHHbIe TEXHOJIOTUU B SKOHOMUKe». ABTophl: Mouceenko E.B., JlaBpymuna E.I".,
penakrop: JI.3. Anunko

8. http://www.intuit.ru/department/itmngt/itmangt/~ Kypc nekumii  «MHbOpMAIIMOHHbIE
TEXHOJIOTMH B yripaBieHumn». ABtopsl: O.H. I'pannuun, B.W. Kuses

9. Vnpanenue nepconaniom Ha miathopme 1C:IIpeanpustue 8. Obmee omucanue // UcTouHmK
http://www.1c.ru.

10. http://window.edu.ru/catalog/resources?p_rubr=2.2.76.2.12 — denepanbHbIi
oOpa3oBaTenbHblil mopTan «EquHOe OKHO JOCTyma K 0Opa3oBaTelNbHBIM pecypcam», pas3ael
«YTIpaBJIeHUE YEIOBEYSCKUMHU PECYPCaMM)»
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7. MaTtepuaibHO-TeXHN4YeCKas 0a3a, HH(POpMALMOHHBbIE TEXHOJOTHH, IPOTPaMMHOE
o0ecrieyeHue M1 UHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

MatepuanbHO-TEXHUYECKOE 0OecTiedeHe TUCIIUILINHBI BKIIOYAeT B ceOs:

- JIEKIIMOHHBIEC ayJUTOPUU, 00OPYIOBaHHBIE BUCOMPOCKIIMOHHBIM 000pYIOBAHUEM IS
Mpe3EHTALIN, CPEICTBAMHU 3BYKOBOCIIPOU3BEACHHUS, SKPAHOM;

- TIOMEIICHHUS JJIs POBEACHUS CEMHHAPCKUX U MPAKTUYCCKHUX 3aHATHI, 000PYI0BaHHbBIE
y4eOHOI MeOeIbIo.

JlucumiinHa TOJIepKaHa COOTBETCTBYIOIIMMH  JUIICH3UOHHBIMH  IPOTPAMMHBIMU
npoayktamu: MicrosoftWindows 7 Prof, MicrosoftOffice 2010, Kaspersky 8.2, CIIC I'apanr,
CIIC KoHCynbTaHT.

[IporpamMMHBbIe cpencTBa obecreyeHus yueOHOTo Mpoliecca BKIIOYAIOT:

- cuctemy |C:Ilpeanpusitue ¢ xondurypauusmu 1C:byxranrepus u 1C:3apruiata u
yIpaBJeHUE ePCOHATIOM

- IPOrpaMMHBIH MaKeT sl CTATHCTUYECKOTO aHanu3a Statistica;

- IporpaMMmBbl npe3eHTanonHon rpaduku (MS PowerPoint — 11711 mOATOTOBKY ClIaliI0B U
Ipe3eHTalui);

- TekcToBbIe penakTopsl (MS WORD), MS ECXEL — nnst Tabnuil, guarpamm.

By3 ob6ecrieunBaeT Kaxxaoro o0ydaromierocsi pabounM MEeCTOM B KOMIBIOTEPHOM Kilacce
B COOTBETCTBUU C 00bEMOM H3y4aeMbIX JUCLUUIUINH, 00eCIeUnBaeT BhIXO B ceTh IHTepHeT.

[Tomemienust Ansi CaMOCTOSITENFHOW PAa0OThI OOYYAIOMIMXCSI BKIIOYAIOT CIIEIYIONIYIO
OCHAIIIEHHOCTh:  CTONIBI  AyJAUTOPHBIE, CTYyNbs, JOCKA ayJWTOPHbIE, KOMIIBIOTEPHI C
MOJIKJTFOUEHUEM K JIOKAJTHbHOW CETH MHCTUTYTA (BKJIFOYAsl PABOBBIC CUCTEMbI) 1 IHTEpHET.

Jliis u3ydeHus: yueOHOW TUCHUIUIMHBI UCTIONB3YIOTCS aBTOMATU3UPOBaHHas OMOIMoTeyHas
UHPOPMALIMOHHAS CUCTEMa M DJIEKTPOHHBIE OWOIMOTEYHBIE CUCTEMBI: «YHHBEPCHTETCKAs
ouoimoreka ONLINE», «OnekTtpoHHO-OMOMMoTeuHass cucreMa wu3natenbcTBa JIAHD»,
«DJIeKTPOHHO-OMOIMOTeYHas cucTeMa m3narenbeTBa «HOpaiTy», «IIeKTpOHHO-OMOIMOTeUHAS
cucrema IPRbooks», «Hayunas snexrponnast 6ndiamorexa eLIBRARY» u nip.
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[Ipunoxenue 1.

®oHIbI OLIEHOYHBIX CPEICTB
NMPOMEKYTOYHOM aTTecTalluu
no aucuuninHe «udopmannoHHble TEXHOJOTHH YIIPABJIEHUS MEPCOHATIOM

Bonpocs k 3k3aMeny
Bonpocs! no nporpamme 1C:3apniiata u ynpasjieHue IepcOHAJIOM

1. VYuer mepcoHaNBbHBIX JaHHBIX paboTHUKA i opopmieHus TuuHon kaprouku B 1C: 3apruiata
U YIIpaBJICHHUE IEPCOHAIIOM.

2. Od¢opmienue npuema Ha pabotys 1C: 3apruiata u yrpaBiieHHE TEPCOHATIOM.

3. Benenue mraTHoro pacnmcanus B 1C: 3apriiaTa v ynpaBieHUE TIEPCOHATIOM.

4. VYuer 3apabotHoit miatsl B 1C: 3apruiara u ynpapiieHHE IEPCOHATIOM.

5. OcobeHHOCTH y4eTa YUeHBIX cTerneHel u 3BanuiB 1C: 3apruiata u ynpaBJICHHE IIEPCOHATIOM.

6. OcoOeHHOCTH TIpHeMa Ha pabOTy BOEHHOCIYKAIIMX (B TOM YHCJIE BOSHHBIX NMPOXOAMBIINX
cinyx0y B ycioBusx 60eBbIx AeiictBuii)B 1C: 3apruiata u yrnpaBieHue IEPCOHAIOM.

7. Tlpuem Ha paboTy 1o coBMecTUTENNbCTBY B 1C: 3apruiata u ynpaBlieHUE TICPCOHATIOM.

8. Odopmnenue mnepeBoga Ha apyroe mecro paborsl B 1C: 3apruata u  ympaBieHHE
HEPCOHAIIOM.

9. [IlepeBoa Ha APYryr0 JOMKHOCTH WIIM B APYroe CTPYKTypHOe moapasaeneHue B 1C: 3apruiara
U YIIpaBJIEHHUE IEPCOHAIIOM.

10. ITepeBon Ha paboTy B APYryl0 MeCTHOCTh BMecTe ¢ pabortomarenemB 1C: 3apmnata u
yIpaBJ€HUE IEPCOHATIOM.

11. Odopmiienue yBonbHeHus coTpyaHuka B 1C: 3apriaTa U ynpaBieHHE IEPCOHATIOM.

12. Odopmiienne koMaHIUPOBKU coTpyaHuKka B 1C: 3apruiata u yrpaBiieHHE TEPCOHATIOM.

13. Odopmiienue nuctoB HeTpynocnocoOHoctr B 1C: 3apriaTa U ynpaBieHHE IEPCOHATIOM.

14. Odopmienne otmyckoB B 1C: 3apruiara u ynpaBjieHHE IIEPCOHATIOM.

15. Odopmienne wnaumcnenuit B 1C: 3apmnata W ympaBieHHE IEPCOHAJIOM Ha MpUMEpe
IPEMUPOBAHHS COTPYAHHUKOB.

16. Odopmienne ynepxanuit B 1C: 3apminata W ynpaBleHHE IE€PCOHAIIOM Ha MpUMEpe
MCIIOJTHUTENIHOTO JINCTA.

17. VBonbHeHHE Hu3-3a UCTEUEHMs CpOKa JeilcTBua TpyaoBoro jporosopa B 1C: 3apmiara u
yIpaBieHUE IEPCOHATIOM.

18. VBonbHeHHE B CBS3M C JHUKBUAALMEH OpraHu3allid WIM MpeKpalieHHeM AeATelbHOCTU
WHIUBUIyalIbHOTO nipeanpuHumates B 1C: 3apriaTa u yrnpaBlieHUE TEPCOHATIOM.

19. Vuer craxeit obmero xapakrepa B 1C: 3apriara u ynpajieHHe IEPCOHAIOM.

20. CrpaxoBoii cTax u ero nojcuet B 1C: 3apruiata u ynpaBlieHUE TIEPCOHATIOM.

21. TInanupoBaHHe MOTPeOHOCTEH B EpCOHAIeE.

22. Pabota ¢ BakaHCHUSMH, pa3MENICHHE BaKaHCUW Ha MOMYJSIPHBIX WHTEPHET-CANTaX W 3arpy3ka
pe3toMe KaHIUIaToB 110 3aJaHHBIM TPEOOBAHUSM.

23. Tlouck 1 0oTOOp KaHIUIATOB.

24. ®opmupoBaHHE KaJPOBOTO pe3epBa.

25. MotuBarus 1o rpeiaam.

26. Kmroueble nmokazatenu 3¢ pekTuBHOCTH.

27. MoruBanus JIbTOTaMH.

28. OOyueHue 1 pa3BUTHE NEPCOHAIA.

29. Artrtecramus M OlleHKa IepcoHaIa.

30. MeponpusTus 1o oxpaHe Tpyna.

31. ToxroroBka JOKYMEHTOB JIJIsI CIICI[OIIEHKH.

32. PaccrnenoBaHne HECUACTHBIX CITy4aeB.
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33. Camoo0Ocmy:XKUBaHHE COTPYJHUKOB: CaMOCTOSTENILHOE IIOTYYCHHE CBEIACHHA O CBOCH
3apIuiaTe, OCTaTkax OTIYCKOB, IPEIaraéMbIX JIbIOTax.

Bomnpocski 00mero xapaxkrepa

7. Tlonsarue «uadopmanumy». [TonsaTre nHGOPMAITMOHHON CHCTEMBI.

8. Toxxozas! k mocTpoenuto uHGopmaunonusix cucrem (UC).

9. TlonsTre nHMOPMAMOHHOMN TEXHOIOTUH YIIPABICHHUS.

10. [Mpununs! pa3paboTku HHPOPMALMOHHBIX TEXHOJIOTUN YIIPABICHHUS.

11. UuopmanimoHHbIE TEXHOIOTUH YIIPABICHUS TIEPCOHATIOM.

12. adpopmaninoHHbIe TEXHOIOTHH MOIICPKKHI MPUHATUS YIPABICHYECKUX PEIICHUH.

29



	Задача 8:Оформите выплату командировочных.
	Задача 9:Определить согласно штатному расписанию вакантные должности и принять на них сотрудников. Персональные данные придумать.

		2021-09-30T11:37:48+0300
	Алмосов Александр Павлович
	Я являюсь автором этого документа




