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1. Ilepedenb NJIaHMPYeMBbIX Pe3yJbTATOB 00y4eHHs MO JUCHHUILINHE, COOTHECEHHBIX C
MJIAHUPYEMBbIMH Pe3yJ1bTaTaAMH OCBOECHHS MPOrpaMMbl

1.1. OcBanBaeMble KOMIIETEHIITHH

Huctunmuuaa OT/.B.06 «[Ipuknagueie pemenns 1C» obecnieunBaeT OBJIaJACHUECIIECTYIONTUMA

KOMOETCHIIUSIMU:
Kon
Kon HaumenoBanue HanmMeHoBaHue KOMIIOHEHTa
KOMIIOHCHTA
KOMIIETEHLIUN KOMIIETCHIINN KOMIIETCHIINN
KOMIICTCHIINU
CriocoOHOCTB UCTIONIE30BATh CrocoOHOCTh UCTIONB30BaTh
METOBI cOopa, 00pabOTKHU u METObI MHTEPIIPETALNH
MHTEPIPETALMHE KOMIUIEKCHOU KOMIIIEKCHOM COMALHOM
. UHPOPMALNH [T PEIICHUS
COLMATLHOW MH(pOPMALTUH JTsT
OpTraHM3aIMOHHO-
IIKc-6 PCUICHIT OprafH3alHoHHO- T1Kc-6.4. YIIpaBJIEHYECKHX 3a/1a4, B TOM
YIpaBICHYECKHX 3a/1a9, B TOM qHCITe HAXOISIITIXCS 3a
YHUCJIC HAXOIALIMXCA 3a npeenamMy HeIoCPEeACTBEHHON
npeaenamMu HEOCPEACTBEHHOM cepsl IeSITEILHOCTH
chepsl AeSITETLHOCTH
1.2. PesynbTatel 00ydeHust

B PE3yIbTAaTC OCBOCHUA NUCHUIIJIMHBL Y CTYJACHTOB JOJI’)KHBIL OBITh C(l)OpMI/IpOBaHI:IZ

OTD/TO
(mpu HANTUYUU
npodcranapra) Kon srana ocBoeHus
TPYAOBBIE WU KOMIETEHIUH PesynbraTe! 00y4ueHus
npodeccroHanbHbIE
JICHCTBUS
(dhopmupoBaHme IHa ypoBHe 3HaHMiI:
npodeccnoHaTbLHBIX MeTonbl cOopa U 00pabOTKH SMITMPUIECKON HHPOPMAITUH,
JIEUCTBUH, CBA3AHHBIX C CII0cOOBI HHTEPIPETAIIMY COMMOJIOTHYECKON MHPOpMAITIH
aHaJIU30M, Ha ypoBHE yMeHui:
UHTEpIpeTauei BBIJCIISAITD 1 CHCTEMATU3UPOBATh OCHOBHYIO COIMAJIbHYIO
AaHHBIX MHGPOPMAIINIO; KPUTHIECKH OIEHUBATH JIIOOYIO COMATBHYIO
COLMOJIOTMICCKUX H(bOPMALUIO, BHE 3aBUCUMOCTH OT UCTOYHUKA; U30eraTh
U MapKETHUHIOBBIX ABTOMATHYECKOTO NPUMEHEHHUS CTaHJapTHBIX (GOPMYII U
UCCIIEIOBAHUM [1Kc-6.4 MPHYEMOB MPHU PCUICHUH OPraHU3alMOHHO-YIPABICHYCCKUX

Bagayd

Ha ypoBHE HaBBIKOB:

oOyazaTh  HaBBIKAaMH ~ cOopa, 00paboTkM, aHanM3a Y|
crcTeMaTH3alK HHPOPMALMHU 10 TEME HCCIIEI0BaHuUs; HABBIKAMHY|
BHIOOpDa METOJIOB M CPEACTB pELICHHs 3ajad HCCIeJOBaHMS,
HaIpaBJICHHBIX Ha PEIICHNE OPTraHU3alIOHHO-

TIPaBJICHYCCKUX 3aaa4




2. O0beM 1 MeCTO JUCHUTLINHBI
B CTPYKTYpe 00pa3oBaTe/ibHOIM MPOrpaMMbl

VYuebnas auctumnuHa OT/.B.06 «[Ipuxinagasie pemienus 1C» NpUHAUICKUT K OIOKY
BapuaTHUBHAs YacTb. B COOTBEeTCTBMM ¢ YyYeOHBIM IIJIAHOM, MO OYHOW (opme OOydeHHs
TUCITUIIIMHA OCBaWBaeTcs B § cemecTpe, o0mias TPYJOEMKOCTh JMCIHUIUIMHBI B 3a4€THBIX
equaunax cocrapnser 1 3E (36 gacos).

OcBoeHHE TUCIUTLTUHBI OMMUPACTCS HA MUHUMAITBHO HEOOXOUMBINA 00BEMTEOPETHUECKUX
3HaHWI B 00J1acTH HHPOPMATHUKH, a TAKXKE Ha IPUOOPETECHHBIX paHee YMEHHSIX HHAaBBIKaX B chepe
YIpaBIEHYECKOTO yueTa. 3HAHUSI U HABBIKH, TMOJTy4aeMble CTYJACHTaMU BPE3yJbTaTe M3yUeHUS
JTUCIUIUIMHBI, HEOOXOMUMBI Ui OpraHU3allid aBTOMATU3MPOBAHHOTO KaJIpOBOrO yuyeTa B
OpraHMW3aIy, BBIOOpAa HEOOXOMUMBIX TEXHOJOTHUYECKUX CPEJICTB IPU aBTOMATHU3AINH
OyXTaJaTepcKoro u KaJapoBOro y4era MpearnpHusITHs.

VYuebnas muctuminHa DOT/.B.06 «IIpuknagasie pemenus 1C» peanmusyercs mocie
n3yuenus: b1.B.06 Mudopmaruka, b1.5.10 CoBpemennbie nH()OPMAITMOHHBIE TEXHOJIOTHH B
couManpHbIX Haykax, b1.5.18 Counonorus ynpasnenus.

ITo ouHoit popme 00yueHHsT Ha KOHTAKTHYIO padOTy C MpernojaBaTeieM 3arIlaHupOBAHO
20 gacoB (mpakTU4YecKuX 3aHATHI — 20 9acOB), HA CAMOCTOSTENIbHYIO paboTy o0yuaronmxes — 16
YacoB.

dopma MPOMEKYTOUHON aTTECTAI[MM B COOTBETCTBUHU C YUEOHBIM IIAHOM — 3a4eT B 8§
ceMecTpe.



3. Conep:kaHue M CTPYKTYpPA JMCHUIIJIHHBI

3.1. CTpyKTypa AUCHHMIINHBI
O0beM AucUMIIMHBI (MOIYJIs1), Yac.
KonTakTHas padora ®opma
o0yyarouuxcs ¢ Texymero
Ne /it HaumeHnoBaHue TeM npemnoaaBaTejieM KOHTPOJISA
(pa3aeJioB) Bcero 10 BUJAAM Y4eOHbIX CP | ycnesaemoctn,
3AHATHH NPOMEKYTOYHOMH
aTTeCTAalluA
J JIP 3 KC
P
Tema 1 HpO'l“paMMHOC CpPEACTBO 2 ) ) o
«1C: Ipenmnpusitue.
IIepBoHauanpHas HacTpolKa
nporpammsl «1C:
Tema 2 Ilpennpustue». Yuer 6 4 5 0
KaJIpOB B KOH(PUTypaluu
1C:byxranrepus.
3arnogHeHre CIpaBOYHUKOB.
[Ipunnume yuaera
XO3SIICTBEHHBIX OTIEpaIUii.
Croco0bI perucTparum
Tema 3 | onmepauuit. KypHan 5 4 2 C3
onepanui. JIoKyMeHTHI.
BBoja 10KyMEHTOB.
JKypHasbl JOKyMEHTOB.
AHanmu3 X035HUCTBEHHOM
Tema 4 | gesarenbHOCTH. 3aKpBITHE 5 2 2 O, T
Mecsina. Buapl oT4eTos.
Cucrema onepaTHBHOTO
Tema 5 | KAAPOBOTO yHeTa 1 6 ) 4 0
ympasienns «1C: 3apmiarta
Y YIPaBIICHUE MTEPCOHATIOM)
Tema 6 | KampoBsrii ian 4 2 2 C3
Tema 7 | Pabora c nepconasom 4 2 2 C3
Tema 8 3apaboTHas rmaTa 4 2 2 C3, T
IIpomexyTouHas arrecTanys 36 20 16 3a
Ilpumeuanue: 4 — ¢hopmwr mexywezo roumpons ycnesaemocmu: onpoc (O),

mecmupoganue (T), koumponvuas paboma (KP), xomnoxeuym (K), scce (3), pegpepam (P),
oucnym (/]), cumyayuonnas 3aoaua (C3), pazoop cumyayuii (PC)

3.2.

Tema 1

ConepxaHue QM CHUILTHHBI (MO1YJIs)

IIporpammuoe cpencrBo «1C: Ilpeanpusitue».

«1C: Ilpegnpusitue». Pexumbl 3amycka. Moaynu, BXoAsuue B
kommiekca "1C: Ilpeampusitue" um ux B3auMocBszb. [lonstue Kondurypaumu. Cpencta

KOH(pHUTYpUpOBaHHMS.

Kommnekcuas

KOH(puryparmms.

Bepcun

COCTaB

porpaMMm

«1C: Ilpeanpusitue». TunoBas KOHGUTYpaLus, OCHOBHBIE TEPMHUHBI M TOHATHSI.

[Tnarpopma 1C: Ipeanpusitue kak CYB/]. O6mas KoHIenus mporpaMMHOTO KOMITJIEKca

IPOTPaMMHOTO

CUCTEMBI




3anmyck mnporpammbl  «1C: Ilpeampusitue», pexumsl paboTsl. [lyTeBoguTens 1o
KoHpuryparmu. [IoHATUS «KOHCTaHTa», CIPAaBOYHHKY, «OIEpalusy, «poBoaka». [Inan cueTos.
Bunpl cyeToB 1o oTHomeHUO K O6anancy. KonrmuecTBeHHBIN U BATFOTHBINA y4UET.

Tema 2
IlepBonavanbHasi HacTpolika nporpammsl «1C: IlpeanpusTue». Yuer KagpoB B
kondurypanuu 1C: Byxraarepusi. 3anoJiHeHHe CIPABOYHUKOB.

Co3nanue HOBBIX MH(pOPMAIMOHHBIX 0a3 MaHHBIX. [lepBoHavanbHBIE HACTPOMKH. BBOA
KoHCTaHT. [lapamerpsl koHCcTaHT. [leproauUeckrie KOHCTAHTBHI.

CripaBOYHMKM U MX 3allOJIHEHUE. Buapl cripaBOYHMKOB. 3aloIHEHHE MHOTOYPOBHEBBIX
cnpaBO4YHMKOB. Ilepmognueckne pexkBU3UTHI CHpaBOYHHMKOB. [lomMeTka Ha ynaneHue H
KOIIMPOBAHUE 3JIEMEHTOB CIIpaBOYHUKA. [0 TUMHEHHBIE CIPAaBOYHUKH.

BBox cBenennii 00 opraHu3anum, €€ y4eTHOHN MOJIUTHKE.

Vuyer kaznpo. CnpaBouHuk «CoTpyaHUKW». Buabl mpuka3oB. DKpaHHas M Ie€daTHas
(dopma nokymeHTa. OTYETHI 10 COTPYIHUKAM.

Tema 3
IIpuHIMNBI yyeTa X0351iicTBeHHbIX onepanuii. Cioco0bl perucrpannu onepanuii. ’Kypnan
onepaumii. /lokymentsl. BBoa 10kymMeHTOB. ZKypHAaJIbl 1IOKYMEHTOB.

[IpuHunB! yuera X03HCTBEHHBIX onepauid. CriocoObl peructpauuu oneparuii. XKypHai
onepanuii, xypHai npoBoaok. aTepBan Buagumoctu. [lopsgok 3anucel B )xypHanax. I3Menenue
JaThl U BPEMEHM IIPOBEJIEHHOr0 NOKyMeHTa. KoppekTHble npoBoaku. KoHTpoibKOppeKTHOCTH
npoBoJOK. BBoa nokymeHnTa. JKypHanbl 10KyMEHTOB. DKpaHHasl U Ie4aTHast (OpMbI JOKyMEHTA.
[Tewats noxymeHTa. OCHOBHBIE PEKBU3UTHI JOKyMeHTa. Buasl nokymeHToB. IIpocmMoTp npoBogok
JNOKyMeHTOB. CpencTBa aBTOMATH3allMM BBOJA JOKYMEHTa M XO3SMCTBEHHOM OIEpAaLUU: BBOJ
HOBOT'O JOKYMEHTa Ha OCHOBaHUH MUMEIOILErOCs.

VY naneHne noMe4eHHbIX 00BEKTOB.

Tema 4

AHaJIN3 X0351IICTBEHHOH 1eSITeJIbHOCTH. 3aKpbITHe Mecsana. Buabl oT4eToB.

AHanu3 HakorieHHOW uHdopmarmonHoi 0a3bl. [lomBenenne mtoroB B cucreme «1C:
Byxrantepusi». 3aBepiieHre OTYETHOTO IMEPHUO/Aa B KOMIBbIOTEpHOU Oyxrantepuu. («3aKkpbIThe
Mecsnay). Pacnpenenenue n cnycaHue KOCBEHHBIX 3aTpaT HA MPOU3BOACTBO. VIHBeHTapu3aius
OCTaTKOB  HE3aBEpUIEHHOIO Ipou3BojcTBA. OmpenesneHne NOJHOM  NPOU3BOACTBEHHOMN
ce0eCTOMMOCTH MPOAYKLIHUU M OTYETHI, B KOTOPbIX OHa OTpaxaercs. CrnucaHue OTKIOHEHUS
(axTHUecKoi cedecTOMMOCTH OT €€ IIAaHOBOH BennunHbl. OTpakeHue (PUHAHCOBOTO pe3ysbTaTa
NESITeIbHOCTH MPEANPUATHS Ha cUeTe MPUOBLIEH U yOBITKOB.

Paznuunbie BUABI OTYETOB 32 BEIOPAHHBIN NIEPUO/.

Cranmaptaeie oTdeThl: OOOpPOTHO-canbaOBasi BemoMocTh, lllaxmarka, AHaiu3 cuera,
Amnanuz cyOKOHTO.

CneunanusupoBanHbie oT4yeThl: Knura nponax, Kaura nmokynok... Hactpoiika oTtdera.
Hcnpasienne ommOOoK ¢ TOMOIIBIO AETATU3aLUU OTUYETOB.

PernamentupoBaHHble oT4eThl. /loOaBiieHre HOBBIX ()OPM PETJIAMEHTHPOBAHHBIX OTYETOB.
dopmupoBanue Oyxraarepckoro 6anaHca.

Tema §
CucremMa onepaTuBHOI0 KaJpoBoro yuera u ynpasJjaenusi «1C: 3apniara u ynpasJjieHue
MEePCOHATIOM
Kondurypaius 1 0oCHOBHbIE BO3MOKHOCTH CHCTEMBI ONEPATUBHOIO KaJpOBOro ydera U
ynpasnenus «1C: 3apruiata u ynpasieHue nepconagom». [IpaBuna coznanus nHGOpMamoHHOR
6a3blI cucteMbl. CepBUCHBIE BO3MOXKHOCTH. VIHTEpdelic crcTeMbl OepaTUBHOIO KaJIpOBOrO y4eTa
u ynpasnenus «1C: 3apruiata u ynpasieHue nepcoHanom». CeneHust 00 opraHu3aluu.



3anojHEHUEe M BEJIEHHWE CHpPaBOYHUKOB «Dusnmyeckue nunay, «COTPyAHHKHA OpraHU3aLUN,
«JlomkHoctn  opranm3aumun», <«llogpasznenenuss opranuzanuu», «llltatHOoE pacnucanuey,
«ITonws3zoBaTenuy. KagpoBbie 1BUXkEHHS COTPYIHUKOB. KagpoBbie OTUETHI.

Tema 6
Kaaposblii niian
[TnanupoBanue mnoTpebHOCTH B nepcoHane. CocTaBleHHE IUTAaTHOTO pPACHUCAHUS B
koH(puryparmu 1C: 3apriata u ynpaBieHUE IIEPCOHAIOM.

Tema 7
Pabora c nepconasiom
ITpuem Ha paboty. Kaprorteka corpyanukoB. IlepemenieHue, yBoJbHEHHE MEpCOHAIA.
AHanus Tekydectu KaapoB. [lon6op kanaunaros. OTcyTcTBUE HAa paboTe, OOJIBHUYHBIE, OTITYCKA.
®opmupoBanue ot4eToB. [louck u moadop kaHauaaToB uyepes3 MHTepHeT. AHAIN3 BO3MOKHOCTH
uaTerpanuu MC u rmobabHBIX BEIYMCITUTEIBHBIX CETEH.

Tema 8
3apaloTHas nuara
Hasnauenwue u pacyer 3apaboTHO# muiatel. DuHAHCOBAss MOTHUBAITHS.

Ha camoctosarensHyto paboty cryaentoB no nuciuruimae OTI.B.06 «IIpuknagabie
peuenns 1Cy BBIHOCITCS CIAEAYIONINAE TEMBI:

Ne Ounas
Tema Bonpocsl, BeiHOcuMbIe Ha CPC
n/n dopma
1 2 3 4
1 [IporpamMmmHOe cpeacTBo OO0u1re NpUHIMITEI aBTOMaTH3aK Oyxydeta. O0mmme 0
«1C: IIpenmpusaruey. npueMbl paboTsl ¢ mporpammoit «1C: [penmpusruey.
[lepBoHavaneHas
HacTpoWKa  MpOTrpaMMbl
«1C: [Ipennpusaruey. .
IlepBonauyanpHass ~ HacTpodika  mporpamMmbel  «1C:
VYyer KaJIpOB B
2 IIpennpustue». VYuer KaJpoB. 3amonHeHNE (0]
KoH(puUrypammm
CIIPaBOYHHUKOB.
1C:byxranrtepus.
3anojHeHue
CIIPaBOYHHKOB.
[IpuHNHKIIEL yueta | Co3nanne TtunoBoil onepamuu. [labnoH THIOBOH
XO34MCTBEHHBIX onepanuud. Mcrnonb3oBaHWe  TUIIOBOM  OMEpaliui.
3 | omepaumii. JlokymeHTBI. | OCHOBHBIE PEKBU3UTHI TOKYMEHTA. C3
BBon JIOKyMEHTOB. | IIpoBOIKM TOKyMEHTA.
’KypHaisl TOKyMEHTOB. OTMeHa MPOBEEHNS JOKYMEHTA.
3aBepieHre OTYETHOTO TIEpHOJa B KOMITBIOTEPHOM
Ananuz X03siCTBEHHOM oyxranrepun. («3akpeITHE MecsIa»). Pacnpenenenne u
4 | mesaTenbHOCTH. 3aKphITHE | CIIMCAaHHWE KOCBEHHBIX 3aTpaT Ha MPOH3BOJICTBO. O, T
Mecsma. Buasl oT4eToB. OtpakeHue (UHAHCOBOTO pe3yjbTaTa JeSTEIBHOCTH
TPENPUSITHS] HA CUETe PUOBLICH U YOBITKOB.
OOBekThl KOH(UTypamuu. BBom mepBoHAYAIBHBIX
Cucrema onepaTuBHOTO N
manHelx.  OOpaboTtka  «Hactpoiika  mporpammsn»,
KaJIpOBOTO y4eTa "
«Ilapametpsl ydeta». CrnpaBouHUKH «OpraHuzanumny,
5 | ynpaBnenus «1C: 0]
«I"'paduxu paboTEI, «ITonpaznenenus»,
3apruiata u yrnpaBicHUE N
«ITonpaznenenus OpraHu3aIuiny, «JlomxHOCTH
MIEPCOHAIOM» N
OpTraHHu3alun.
6 | Kagpossrii mnan OO1ue MPUHIMITEI aBTOMATU3aIllUU KaJIpOBOTO y4eTa, C3




oO0mue mpueMsl paboTel ¢ mporpammoit  «1C:
IIpennpusituey.

Pabota ¢ mepconanom

CpaBHUTENnbHAs XapaKTEPUCTHKA HMH(OPMAIMOHHBIX
CHUCTEM VIOpPABICHHUS TMEPCOHAIOM IO  BOIpocaM
perIaMeHTHpOBaHHOTO y4era kaapos: [Ipuem Ha paboTy
B opranm3anuio, KajgpoBoe nepemMeiieHre opranu3aiimi,
YBoapHEHHE U3 opranmu3aiuii, OTIrycka opraHu3aruii.

C3

3apaboTHas miaTa

C3, T




4. MaTtepuaJjbl TeKylero KOHTPOJIsl ycleBaeMoCTH 00y4arouXcst

4.1. ®opmbl M MeTOABI TEKYIIEr0 KOHTPOJISAA YCIIEBAE€MOCTH M MPOMEKYTOYHOM
aTTecTaluu.
B xone peanuzaruu nuciumniauasl OT/I.B.06 «ITpukinannasie pemenus 1Cy» UCHOMb3YIOTCS CAETYIONINE
METOAbI TeKyH_IGFO KOHTpOHH yCHeBaeMOCTI/I 06yqafoumxc;1:

MeToabl TeKYIIEro KOHTPOJIS
Ne n/m HaumenoBanue Tem (pa3jeJioB) A i P
YCIEBAeMOCTH
Ounas ¢popma
[IporpammHuoe cpencTBo aBToMaTu3anuu Oyxydera «1C: .
Tema 1 porp pen H yxy VYcTHBli ompoc
IIpennpusaruey.
[TepBonavabHAs HacTpOMKa MIPOTPaMMBI «1C:
Tema2 | Ilpennpustue». VYuer KaJpOoB. 3anosHeHne VcTHBIH ompoc
CIIPABOYHUKOB.
[IpuHunE! yuera X035IUCTBEHHBIX orepanui.
Tema 3 Pemenne cutyallnoHHBIX 33124
HoxymenTtsl. BBoa nokyMmeHToB. JKypHalbl JOKYMEHTOB.
Tena 4 AHau3 X035 HUCTBEHHON NESITEILHOCTH. 3aKpPhITHE Vernbiii onpoc, [TucbMeHHBIH
Mecsia. Buapl oTueTos. TECT
Cucrema onepaTUBHOTO KaJpOBOTO yUeTa U YIIPaBICHUS .
Tema 5 VYeTHblii onpoc
«1C: 3apmnara u ynpasieHHEe IEPCOHATIOM»
Tema 6 | KagpoBeril miian Pelrienue cUTyalMOHHbIX 33124
Tema7 Pabota ¢ mepconanom Pemenue cutyanoHHbIX 3a1a4
Pewenue cutyanoHHBIX 3a1a4
Tema 8 | 3apaboTHas miaTa Yool A
IIncbMeHHBIN TeCT

4.2. TunoBble MaTepUAJIbI TEKYILIET0 KOHTPOJIS YCIIEBA€MOCTH 00yYAIOIIUX CS

TunoBble OLEHOYHBIE MaTePHAIbI
Temal. IIporpammuoe cpeactso «1C: Ilpeanpusitue».

Bonpocel 1J1s1 yCTHOT0 onpoca:

1. Obmas koHuenmus mporpammHoro komiuiekca «1C:IIpeanpusitaey.

2. PexuMsl 3amycka.

3. llonstue  Koudurypamum. CpenctBa  koHburypupoBanusi.  KomruiekcHas
KoH(purypamwms. Tunosas KoHpUTrypauus

4. Bepcuu nporpamm cucteMsl « 1 C:IIpeanpusitue.
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Tema 2. IleppoHavanbHasi HacTpoiika nporpammsl «1C: Ilpexnpusitue». Yuer
Ka/poB B koH(purypauuu 1C:Byxranarepus. 3anoJHeHHe CIPABOYHUKOB.

Bonpocel 1J1s1 yCTHOT0 onpoca:

1. TToHATHS «KOHCTaHTa», COPABOYHHUKY, «ONEpALUL», «IpoBoaKay. [lnan cuetoB. Buasl
CYETOB 10 OTHONICHHIO K O6anmancy. KolnyecTBeHHBIN U BATIOTHBIN YUeT.

2. Coznmanue HOBBIX MH(pOpMaMOHHBIX 0a3 faHHBIX. [lepBoHauaIbHBIE HACTPOUKHU. BBOA
KOHCTaHT. [lapamerpsl KOHCTaHT. [lepuoanuecke KOHCTaHTHI.

3. CrnpaBOYHMKH U UX 3aMOJHEHUE. BUABI ClIpaBOYHUKOB. 3aMOJIHEHUE MHOTOYPOBHEBBIX
crpaBOYHMKOB. llepuonuyeckue pekBU3UTHI CHpPaBOUYHUKOB. I[lomeTrka Ha ypaleHue U
KOIMPOBAHUE AJIEMEHTOB clipaBoYHUKa. [loqunHEHHBIE CITPAaBOYHUKH.

4. BBonx cBefieHMI 00 OpraHu3aluy, €€ y4eTHON MOJIUTHUKE.

5. Yyer kagpoB. CripaBouyHUK «COTpyIHUKW». BUIbl npuka3oB. DKpaHHas U MeYaTHas
dopma gokymeHTa. OTYETHI IO COTPYIHUKAM.

Tema 3. [IpuHIMNbI y4eTa X0351iicTBeHHbIX onepanuii. Croco0bl perucrpanun
onepaumii. 7Kypnaua onepauuii. JlokymenTsl. BBoa 10kymMeHTOB. JKypHaJIbl IOKYMEHTOB.

Bomnpocsl 1J1s1 yeTHOT0 onpoca:
1. IlpuHUMNBI yueTa X03HCTBEHHBIX ONEPALUHI.
Croco0ObI perucTpanuu oneparmii.
Onepanuu, BBeiIeHHbIE BpYuHY10. CTpyKTypa MPOBOJIKH.
KypHan onepanuid.
®dopMa JOKYMEHTOB.
’KypHaibl JOKYMEHTOB.
JIOKYMEHTBI, IPelyCMAaTPUBAIOLIUE U HE IIPEyCMATPUBAIOLINE CO3JaHUE 3aIIUCU
PETUCTPOB OyXTaNTEepHUH.

Nownbkwbd

CuTyanuoHHbIE 32/1a41:

3amaya 1: ®opmupoBanmne YK
31 aBrycra HEOOXOJUMO BBECTH OIEPAIMIO, OTPAXKAIOIIYIO B ydeTe (JOPMUPOBAHUE YCTABHOTO
kanutana 3A0 «AnprepHaruBay (4 npoBoaku, Jt 75.01, Kt 80.01). CornacHo y4upeauTeabHbIM
JIOKYMEHTaM yCTaBHBIN KanmuTan coctaisietr 185000 pyoneit (1850 06pikHOBEHHBIX akiuii mo 100
py0. kaxxnas). Jloau akiIMOHEPOB pacmpe/ieeHbI CASAYIOIMHUM 00pa3oMm:

IOpunndeckue muma duznyeckKue Iumna
HIIO 750 akuuii WBanoB MBan MBanoBuu 300 aknuii, 30000 pyoO.
«Kannrans» 75000 py6. [TerpoB Jmutpuii AHnpeeBuY 250 akmuit, 25000 pyo.
BacunbeB @egop CrenaHoBuy 550 aknuii, 55000 pyoO.

3anaua 2: BBoa Ha4aJIbHBIX OCTATKOB
ITo cocrosinuio Ha 1 cenTsOps Ha ckiaae Nel MMeNHCh OCTaTKM TOBApOB: TKaHb IepcTsHas 10
metpoB o 100 py6. 3a merp. 31 aBrycra odopMmMuTh ABe omnepauuu. B crpaBodHUK
«Kontparents» BHectu moctaBmmka 3A0 «Tekctwns Ilmoc» WHH 3440561241; plc
40602810955410100266; anpec: Boarorpan, yia. I'arapuna,l; nara oTkpeiTus cueta 15sHBaps;
0aHK MOCTaBIIMKa BbIOEpPUTE U3 ClIpaBOYHUKA «baHKmn».

3anaua 3: B xaccy npennpusatus YapeauTensiMu — GU3NIECKUMHE JIMIIAMHA B KAYECTBE B3HOCOB B
VYK Obu1H BHECEHBI CyMMBI, IPUBEICHHbIEC B Ta0IHIIE!
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Tabauua

Yupenurein Cymma Hara JJoxkymeHT
NBanos N.HA. 15000.00 4 ceHTs0ps [Ipuxoansiit kaccoBblii opaep Nel
[Terpos /I.A. 25000.00 4 ceHT0ps [TpuxoanHsIil KaccoBblil opaep Ne2
Bacuibes @.C. 20000.00 4 ceHTA0ps [Ipuxonuerit kaccoBblit opaep Ne3
Uroro: 60000.00

3amaua 4: 5 ceHTAOpS KacCHPOM MPOU3BOAUTCS Clladya HAIWYHBIX JCHEKHBIX CPEICTB B CyMMeE
60000.00 py©0., MOTy4YEeHHBIX B KauecTBEe BKJIaJa y4YpeOuTeNei, W3 Kacchl OpraHU3alul Ha
OCHOBHOMW pacUETHBIN CUET.

3agaua 5: Ilomydena Beimucka OaHKa O 3a4MCIeHUU 5 ceHTSO0ps Ha pacuyeTHbid cuer 60000.00
pyo.

3agaua 6: 6 ceHTAOPS HAa pacUETHBIN CYET OBLIM 3a4MCIICHBI TOCTYIUICHUS B YCTABHBIN KaruTasl
ot HITO «Kamurans» Ha cymmy 75000 py6. [locTymieHus oTpakeHbl B BBITMCKE OaHKa OT 5
CEHTAAOPA.

3apaua 7: 7 ceHTAOps ¢ pacueTHOTO cyeTa npennpusatus mo deky K07 Ne 456789 ot 7 cenTadps
NOJIyYEHBI JCHEXKHbBIE CPeCTBA Ha Xo3siicTBeHHBbIE HYX /bl — 500 py0. [TocTymienus oTpaxeHsl
B BbITIMCKe O6anka Ne 3 ot 7 ceHTsA0psI.

3amaua 8: B coorBercTBUM C OCHOBHBIM J10roBOpoM 3A0 AnbrepHatuBa ¢ 3A0 «TekcTuib
[Tnroc» Ha moctaBky 10 METpPOB TKaHM LIEPCTSIHOM 3amaTuTe nocraBumky 1180 pyo6.

7 ceHTs0ps OT 0OCITyXKUBAIOIIET0 OaHKa IMOJTydYeHa BBIITMCKA OT 6 CEHTSIOps B CONMPOBOXKICHUU
KOIHH IJIATEKHOTO TOPYUYEHHUsS OT 6 CEHTAOPs, U3 KOTOPOI clieayeT, 4To cymMma B pazmepe 1180
py0. criucana ¢ pacuetHoro cuera 3A0 AnpTepHaTHBa.

3apaua 9: CornacHo goroBopy Ne2-TIK ot 2 cenTs6ps Ha pacueTHbIil cueT 3AO AnbpTepHaTBa
nojy4eHa mpejpomata ot nokynarens «llIBeitnas ¢abpuxa Buxkropus», B cuer mpezicrosieit
nocTtaBku TkaHu. DakT npegormiatel B cymme 1770 py6. (150 py6. 3a metp + HJIC) moareepkaeH
BBINMUCKOI Ne 4 ¢ 6aHKOBCKOTO c4eTa OT 7 CEHTSAOPsI ¢ MPUIIOKEHUEM IUIATEKHOTO MopyueHHst Ne
44. V3 mu1atexHOro Mopy4yeHus cienyer, 4to B cymmy npenormuiarsl BkiroueH HJIC 18 %.

3amaua 10: 3A0 AnwsrepHaruBa 3axmoumiio ¢ 3A0 «Tekcruis [Lmroc» morosop Ne JII1-03 ot 7
ceHTsA0psa Ha moctaBKy 20 MeTpoB TkaHM mepcTsHON 1o 100 py6. 3a merp. Pacders! 3a TKaHb
IPOM3BOJATCS B MOPSAKE MPEIBAPUTEIBHOM OIUIAThl HA OCHOBAHUHU BBICTABIEHHOIO cueTra Ne
345/21 ot 7 ceHTSODSL.

3agaua 11: CornacHo noroBopy Ne 5-ITK ot 8 centsiops Ha pacuetHsblii cuer 3AOANBTEpHATHBA
nojy4yeHa mpegorara ot nokymatens «llBeinas ¢abpuka Bukropus» 3a 20 MeTpoB TKaHH
mepersHo mo 150 py6. 3a MeTp, B cdUeT MNpeacTosimied mocTtaBkd. DakT MpeaoriaThl
HOJTBEPKJIEH BBIMUCKOM Ne 5 ¢ GaHKOBCKOTO c4eTa OT 9 ceHTSOps ¢ MPUII0KEHUEMIUIATEKHOTO
nopyudenust Ne 45. M3 miaTexHOTo MOPYyUEHUS CIEAYET, YTO B CyMMY npenomiaTtel BkiodeH HJIC
18 %.

3apaua 12: BacuibeB koMaHaupoBaH B MOCKBY IS COTIIacCOBaHUS TpaduKa MOCTaBKU TOBAPOB
CPOKOM Ha 5 JTHEW.

8 ceHTsA0ps U3 KacChl MPEeANPUITHs BbIIaHbI o1 0T4eT BacunbeBy 6000 pyOneit Ha

KOMaHJIUPOBOYHBIE PACXO/IBI.
1. IIpoBepbTe HaTMUME HEOOXOAMMBIX JCHEKHBIX CPEJICTB B Kacce.
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2. Chopmupyiite PacxooHuiii kaccosvlii opoep OT 8§ CEHTAOps, BEIOpaB omepaiuio — Beioaua
nOOOMYemHOMY uyy Y CO31aB CTaThIO ABMKCHUS JCHEXKHBIX CPENICTB — 8b10aya noo omuem (BUL
JIBIDKCHUS ICHSKHBIX CPENCTB — [Ipouue niamescu no mekyujum onepayusim).

12 centsa0pst BacmibeB npencTaBiil aBaHCOBBIM OTYET O KOMaHAUpoBKe. O0Imas cymma 3aTpar
cocraBmiia 5700 py6. u3 pacuera:

Cyrounsie — 500 py6. (5 x 100 py6.)

Tloctunuma — 1800 py6. (3 x 600 py6.)

[Tpoe3n — 3400 py6. (2 x 1700 py6.)

3apaua 13: 20 centsa0ps BbimaHo momotuer O6Gonenckoit I'.C. 500 py6. Ha mpuoOpeTeHUHE
KaHIITOBapoB. 22 ceHTsA0ps BblAaHO momgotdeT MuxaitnoBoit C.B. 700 py6. Ha mpuobpeTeHue
MyTOBUII MEPJIAMYTPOBBIX 251IT.

25 cenrabps OOonenckass ['.C. orumranmace Ha cymmy 350 py0. M mpemocraBuia
cieayromue ToOKyMeHThI: ToBapHbIi yek + kaccoBblid yek Ne 125 3a 20 centsadps. OboneHckast
I'.C. mpuobpena y nmocraBmuka OOO «llIkonsHuK» 1 niepenana Ha ckian 20 ceHTAO0ps 2 mavyku
oymaru o 150 py6., 10 reneBsix pyuek mo 5 py6. 3a mt. Beero nokymnok; Ha cymmy 350 pyo0.,
cuer-pakrypa He npeabssieH, HJC He yauThIBaTh.

MuxaiinoBa C.B. otuuramace Ha cymmy 500 pyO0. m mpemocTaBuiia CIEIYIOIINE
nokyMeHThI: ToBapHBIN uek + kaccoBblil uek Ne 47 3a 22 cenrs0psa. Muxaitnosa C.B. mpuobpena
y nocraBmuka WM.Y.II. depopoB B.B. um mepenmana Ha OCHOBHOM ckiag 25 IIT. MyroBHIL
nepaamyTpoBbix mo 20 py06. 3a mT. Bcero mokymok Ha cymmy 500py0., cuer-haktypa HE
npeabsasieH, HIC He yuuThiBaTh.

3amaua 14:
PaccuuTaiite 3apminaTy coTpyaHUKaM (PUPMBI 32 CEHTSOPb, UCXOSI U3 TOTO, YTO BCE COTPYTHUKU
0TpabOTaIN MECSI] TIOTHOCTHIO.

3agayva 15:
3 OKTSIOpsI MOIyYUTh HEOOXOJUMYIO ISl BBIIAUM 3apIljiaThl CyMMY B OaHKe (3a7aHue BBIIOJHUTD
CaMOCTOSITEIIBHO).

3agaua 16:
3 OKTsA0pS 3apIuTaTa BeIIUIAYCHA MTOJHOCTHIO TI0 TUIATEKHON BEJOMOCTH Yepe3 Kaccy.

3amaua 17:
4 okTs0ps cnumute 3aa0mkeHHoCcTh 1o H/IDJI mepen OromxeToMm.

3agayva 18:

HauncnuTe ¥ BBIIATH BCEM COTPYIHUKAM 3apILIATy 32 OKTSIOPh, yuuThiBasi, uTo Ob6onenckas I'.C.
Opasia OTITYCK 3a CBOM CYET Ha 4 JIHsI, HAUMCJIeHHAs: CyMMa 3apIiuiatel coctaBuia He 7000 pyOuei,
a 7000 — (7000/22*4) = 7000 — 1 272,73 = 5 727,27 (py6.) u y BacunseBa ogHOMy U3 JeTei
UCIIOTHWIOCH 18 serT.

Tema 4. AHa/IU3 X031IiICTBEHHOI 1eATeIbHOCTH. 3aKpbITHE Mecsna. Buabl
OTYETOB.
Bonpochl /151 yCTHOTO onpoca:
1. Ananu3 HakoruleHHOW WH(opMmaunoHHOW 6a3bl. [lomBenenue utoroB B cucreme «1C:
Byxrantepus». 3aBepIieHrue 0OTYETHOTO NIEPHO/Ia B KOMITBIOTEPHOU OyXraaTepuu.
2. JIokyMeHT «3aKpbITUE MECsLay.
3. PacnpeneneHue U ciucanie KOCBEHHBIX 3aTpaT Ha MPOU3BOJICTBO.
4. OrpaxkeHue (PUHAHCOBOTO pe3yJbTaTa ACSITENLHOCTU TPEANPUATHS Ha cueTe NpHUObLICH U
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yYOBITKOB.

5. Pa3nuyHble BUJIBI OTYETOB 32 BHIOPAHHBIHN EPUOI.

6. Cranmaptabie oTdeThl: OO0pOTHO-CANIbIOBast BeAOMOCTh, [1laxmaTka, AHanu3 cuera, AHAIU3
CyOKOHTO.

7. CneumanuzupoBaHHbie oTdeThl: KHura nponax, Kaura nokymnok... Hactpoiika otuera.
Hcmnpasrienne omumb0K ¢ TOMOIIBIO IeTaTH3aI[UN OTYETOB.

8. PernmamentupoBaHHble oT4eThl. J[0OaBleHHE HOBBIX (DOPM pPErIAMEHTHPOBAHHBIX OTYETOB.
dopmupoBanue OyXraarepckoro 6anaHca.

Tect

1.YT1o Takoe pexumM KOHPUTrypupoBaHus?
a. Pexxum HacTpoliku mporpaMMbl MOJ peajbHYI0 TEXHHYECKYI KOH(UTypaIio
KOMIIbIOTEPA.
b. PexxuM HacTpoWKHM MporpaMMbl Ha TEXHHUYECKHE OCOOCHHOCTH PAabOTHI B Cpelie
JIOKQJIbHOW BBIYMCIIUTEIBHOU CETH.
c. Pexxum HacTpoiiku W pa3BUTHSA (DYHKITMOHAIIBHOTO HAIpaBIEHUS OyXraiaTepcKou
MIPOTPaMMBI.
d. Pexxum  cormacoBaHust  pabOTBI  OyXTaJITEpCKOW  MPOrpaMMbl C  APYTHMH
npuioxeHussMu Windows.

2. MoryT i ObITh JeTAaJM3MPOBaHbI NOKA3aTeJN CTAaHJAAPTHOrO otyera «O00poOTHO-
CaJIb0Basi BEIOMOCTD» HENOCPEeACTBEHHO B PesKMMe ee IpocMoTpa?
a. He moryr.
b. Moryr.
c. MoryT myTem BbIOOpa OTHOTO U3 BO3SMOXKHBIX CIIOCOOOB JIeTaIM3alui Yepe3
IIpeaaraeMoe JUist 3TOM LeJI MEHIO.
d. MoryT OBITh A€TANU3UPOBAHBI TOJBKO MO CyOcUeTaMm.

3. Uto Ha3bIBaeTCs MEPHOANYECKOI KOHCTAHTOM?
a. KoHCTaHTBI, KOTOPBIE IEPUOANYECKH TIOBTOPSIKOTCS B CIIUCKE KOHCTAHT.
b. KoHCTaHTBI, 7151 KOTOPBIX COXPAHSAETCS] UCTOPHS U3MEHEHUS 3HAYSHUI 110 1aTaM.
c. KoHcraHTbl, nepuos AeHCTBUS KOTOPBIX OIPaHUYEH TEKYIUM pabouuM MEePHOAOM.
d. Bce BBIICTICPCUYUCIICHHBIC CJTyYau KOHCTAHT.

1. Kakne JOKyMEHTBI PerucTpUPYIOT B MpOrpaMMe ONepanud ¢ Oe3HAJTHYHbIMH
JIeHesKHBIMHU CpeACTBAMU?

a. Iloctynnenue Ha pacueTHbIN cueT, CIMcaHKue ¢ pacueTHOTO CUeTa.

b. PacxonHbiit kaccoBbIii opaep, [IpuxomHbIN KacCOBBI opaep.

c. Cuer, Brimmcka.

d. Bce, nepeunicieHHble B IPEAbIAYIIIUX OTBETAX.

2. IoKkyMeHTbI TUIIOBOM KOH(pUTYpAllMU NIPH MPOBEJAEeHNH, KaK NPaBUjiIo0, GOpMHUPYIOT
a. 3allMCH HAJIOTOBOTO y4yeTa M0 HAJIOTy Ha NPUOBLIb OJHOBPEMEHHO C (POPMHPOBAHUEM
3ammceit OyXraJTepcKoro y4uera;
b. nr00 3anMcyu HATOTOBOTO y4yeTa Mo HAJIOTy Ha MPHOBLIb, TM00 3aIHUCH OyXTaJlTepCKOTo
yueTa;
C. TOJIBKO 3aIUCH OyXTaITEePCKOTO yUeTa;
d. TONBKO 3ammMcH HAJIOTOBOTO yYeTa.
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3. BpemeHHble pa3HUIBI, OTpaxkaemble, coriiacHo IIBY 18/02, B anaauTH4yeckoM yuere
COOTBETCTBYIOIIMX CYETOB OyXTaJITEPCKOI0 y4eTa, B OlleHKe KOTOPBIX BO3HUKJIA BpeMEeHHas
Pa3HMIA B TUNIOBOM KOH(pUrypauuu
a. OTpa)kaeTcs B HAJIOT'OBOM y4eTe 110 BUAy ydera «BPy;
b. orpaxkarorcsi Ha 3a0aaHCOBBIX CUeTaX IJIaHA CYETOB OyXTaJTepCKOTO ydyeTa 1o BUIY
yuera «BP»;
C. oTpaxaroTcs Ha 3abaancoBbIx cuetax BPO1, BP02,... u T.n. mimaHa cdeToB
OyXTaJTepCcKoro y4era;
d. oTpakaroTcs Ha 3a0aTaHCOBBIX CUYETAaX IJIaHA CUETOB OYyXTaJTEPCKOTO ydeTa Io
CyOKOHTO «BP».

7. B noxkymenre THNOBOH KOH(purypauuu «PacxoaHblii KaccCOBbI OpAep» KHOIKa
«Onepaumsn»
a. BBI3BIBACT ACHCTBHS, AHAJIOTUYHBIE TYHKTY MEHI0 «Onepanun» riIaBHOro MEHIO;
b. ans nmpocMoTpa onepaiuii, ChOpMHUPOBAHHBIX JOKYMEHTOM;
C. BBI3BIBACT MEHIO JJIs BbIOOpa OJHOTO M3 BAapUAHTOB HCIOJIH30BAHMS JTAHHOTO
JOKYMEHTa;
d. mns mpocMoTpa onepanuii, ¥ JBMKEHUH, CASTaHHBIX TOKYyMEHTOM BO BCEX PErHCTpax.

8. /laTa onepauynu BBOJAa HAYAJIbHBIX OCTATKOB 110 CYETAM OYyXTaJTePCKOro y4era
a. JIOJDKHA COBIAJATh C KOHEYHOW JATOW OTYETHOTO MEPHOJa, B KOTOPOM HAUYWHACTCS
BEJICHUE yY€Ta B POTPAMME;
b. gomKHA COBManaTh ¢ KOHEYHOW JATOW OTYETHOTO MEPHOJIA, MPEIIIECTBYIONIETO
MepUo/1y Havalsla BeJICHUs y4YeTa B IPOrPAMME;
C. JTIOJDKHA COBIIAJATh C IaTOW Hayaja BEJCHHS ydeTa B IporpamMMme;
d. momkHa MpeanecTBOBaTh aTe Hayaia BeJCHHUS y4eTa B IporpaMMme.

9. CranpapTHBIA 0TYeT THNOBOH KOHpuUrypauun «O00pOTHO-cAIbI0Basi BEAOMOCTH)
MO:KeT ObITH CPOPMUPOBAH:
a. Jlyisa GanaHCOBBIX TMOO Uit OAJIaHCOBBIX M 320aJTaHCOBBIX CYETOB OJTHOBPEMEHHO.
b. Tonpko Mg 0aIaHCOBBIX CUETOB.
c. Tonbko asst 3a0aJIaHCOBBIX CUETOB.
d. [lns GamaHCOBBIX M 320aJIAaHCOBBIX CUETOB OJTHOBPEMEHHO.

10. B tunoBoii koHpurypanuu «KaccoBasi KHUra» npeacTapjsieT c000ii 00bEKT THIIA
a. Oruer.
b. JlokymeHT.
c. O6paboTka.
d. XKypnan.

11. Eciiv 1m0 OTHOIIEHUIO K JOKYMEHTY, MOPOAMBIIEMY NPOBOJAKH, BHINOJHUTH ONEPANUI0
«IloMeTHTH HA yIaJIeHHE), YTO MPOU30I/IET C ero NpoBoOAKAMM?
a. [IpoBoaku coxpaHsTCs B KypHaie onepauuii u OyayT BIMSTH Ha UTOTU JO TEX MO,
IIOKa 110 OTHOILICHUIO K HUM HE 6y,£[€T BBITIIOJIHCHA OICpanusd yAaJICHUA (I/IHI/I IIOMETKHU Ha
yIaJICHHE).
b. [IpoBoakH coxpaHATCs B XKypHaje IPOBOJIOK, HO HE OyIyT BIHMSTH HA UTOTH.
c. IlpoBoaku OyayT ynanaeHsl U He OyyT BIUSTH HA UTOTH.
d. IlpoBoaku OyayT MOMEUYEHbI HA yaJICHHE.

12. J{ns1 kaKko¥ eJiu B OKHe KaJIeHAapsi PeIyCMOTPeHa KHOMKA «>>»?

a. Jling mepexoja Kk TOM ke JaTe CAeayIOIEro Mecsiia.
b. I[JI}I Hepexona Ha z[aTy ITOCJICOHCTO OHS MECsIla.
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C. I[JI}I nepexoaa Ha Aaty MmocCJCaHCro JHs roja.
d. Jlns mepexofa K TOM ke JaTe CleAyIONIero roja.

13. Cnioco0b1 perucTpanu Xo3siCTBEHHBIX ONePALMIi:

BBO/ OTIEpAalli¥ BPYUYHYIO, THIIOBAsI OTIEPAIIHsL, JOKYMECHTHI;
BBO/JI OIICpaliu BpY4YHYI0, JOKYMCHTHI,

BBO/I OTIEPALIMH BPYUYHYIO, THIIOBAs ONCPALIHS;

TUIIOBAA ornecpanus, 10KyMCHTHI.

o op

14. IlocTosiHHBIE pa3HUIIBI B OLICHKE AKTHBOB M 00513aTEJIbCTB B THIIOBOI KOHGUIypanun
HE OTPaXKAOTCSI U HE XPAHATCS;

OTPa)KaroOTCsl B HAJIOTOBOM yueTe 110 Buaam ydera « HY» u «I1P»;

OTpaXXaloTCsl B HAJIOTOBOM y4eTe 1Mo BUy yuera «I11Py»;

. OTPaKAIOTCS HAa CYeTax IUIaHA CYETOB OyXTaJITEePCKOro ydera Mo BHAY ydera
«I1P».

a0 o

15. CnpaBounuk «baHkoBCKHe cUeTa»
a. TIOJYMHEH ABYM clipaBouyHuKaM «Opranuzanumn» 1 « KoHTpareHTsl;
b. TOTYMHEH OAHOMY CIIPaBOYHUKY «OpraHu3aiumny;
C. MOJYMHEH OJIHOMY CIIPaBOYHHUKY «KOHTpareHTbI»;
d. He MoAYMHEH HUKAKUM APYTUM CHPaBOYHHKAM.

16. B TunoBoii koHGUrypauuu nNpu py4HoM BBo/Ie Onepanuii
a. BCErja BPYYHYIO BBOJSTCS IIPOBOJKU OyXTaaTepCKOro yuera, He0OX0IuMbIe TPOBOIKU
[0 CUYeTaM HaJIOTOBOTO yuyeTa BBOAATCS BPYUHYIO WIH (POPMHUPYIOTCSI aBTOMATUYECKH T10
KHOTIKE «3aIroJIHUTh.
b. Bcerna BpydHYyIO BBOIATCS TPOBOJKH OYXTaJITEPCKOTO YyueTa, HEOOXOIUMBIC
HAJIOTOBBIE IMOKA3aTeIH 3aMOHSAIOTCS aBTOMATHUECKU WM BBOJSATCS BPYUHYIO.
C. MPOBOAKM OyXraiarepckoro W HaJOTOBOTO YydeTa BBOIATCA TOJBKO BpYUYHYIO,
COOTBETCTBEHHO B TAaOJMYHBIC YaCTH C 3aKiankamu «byxranrepckuil yder» u
«HanoroBbli yueT».
d. Bpy4HYIO BBOASTCS TOJIBKO ITPOBOJKU OyXTaaTepCKOro y4eTa, He00X0AUMbIE TPOBOIKH
[0 CYeTaM HaJIOTOBOTO y4eTa cPOPMHUPYIOTCS MPH 3aIyCKE PErIaMeHTHOW 0O0pabOTKH B
KOHIIE OTYETHOTO MEePHO/A.

17. B THNOBOIl KOHQUIypaAIMH OCHOBHBIM TEXHOJOTHYECKMM IPHEMOM BeJeHHUS
OyXraJITepcKoro y4era siBjasieTcs:
a. Peructpanus GpakToB X035HCTBEHHOH NESATEIHLHOCTH B CIIPABOYHHKAX.
b. Peructpanus ¢hakToB X03iCTBEHHOU EATEILHOCTH C TIOMOIILI0 PYYHBIX OIEepaIui.
c. Peructpanus GpakToB X035HCTBEHHOU NESATEIBLHOCTH B JOKYMEHTaX KOH(PHUTYpaIHH.
d. Perucrpanus gakToB XO35SHCTBEHHOW ACATEIHHOCTH HETOCPEACTBEHHO B PETHCTpax

OyXxraintepuu.
e. Perucrpanus pakToB XO3SHUCTBEHHOW ACATEIHHOCTH HEMOCPEACTBEHHO B PErHCTpax
HaKOIIJICHHUA.
18. B TunoBoii kKoHpuUrypanumu aHaJuTHYecKHil yder Ha cuere 51 «PacuerHble
cyera»

a. BEJETCs B pa3pe3e 0HOr0 cyOKOHTO BuAa «CTaThH IBHXKEHUS JICHEKHBIX CPEACTBY;
b. BeneTcs B paspese ABYyX cyOkoHTO Buaa «CTaTh ABMKEHUS JACHEKHBIX CPEICTBY» M
«baHKoBCKHUE cueTa;

C. BeJeTCs B pa3pese 0JHOTO CyOKOHTO BHJia «baHKOBCKHE CUETay;
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d. BemeTcst B paspese Tpex CyOKOHTO Buaa «CTaThbu JBIDKEHUS JIEHEKHBIX CPEACTBY,
«baHKkoBckuUE cueTay U «J{OKyMEHTBI pacue€TOB C KOHTPAareHTaMm».

19. B THnoBoil KOH(UIypanuMH aHAJIMTHYECKHUH Y4YeT HAJIUYHBIX [CHEKHbIX
cpenctB Ha cuere 50 «Kacca»
a. BeJeTCs B paspes3e IBYX CyOKOHTO BHIA «CTaThbM JBMIKECHUS JCHEKHBIX CPEICTB» H
«Kaccsl npennpuarus»;
b. Bexercs B pazpese 0AHOTO cyOKOHTO Bua «Kacchl mpeanpusTs»;
C. BeZleTCsl B paspese Tpex CyOKoHTO Buaa «CTaTbM JABMIKEHMS JIEHEKHBIX CPEICTBY,
«Kaccsl npennpusarus» u «Buasl pacueToB B BaIIOTER;
d. Benercs B pa3pese 0JHOr0 CyOKOHTO BUJa «CTaThy ABMIKEHUSI ICHEKHBIX CPEICTBY.

20. B TunoBoii koHpurypanun popMupoBaHue perjamMmeHTHOH popmbl «OTHeT Kaccupa»
BbITIOJIHSAETCHA

otueroM «KaccoBast KHUTa 3a IEPUOY;

otueToM «Kaprouka cueray no cuery 50 «Kaccay;

ToKyMeHTOM «IIprXoIHbIN KacCOBBIN OpAEp»;

JOKYMEHTOM «PacXoIHBI KaCCOBBIA OPAEP».

ac o

21. MoKHO JIM OAUH JIK3EeMILIAP NMPOrpamMMbl, YCTAHOBJIEHHOIi HA OJHOM KoOMIbIOTepe,
HCIO0JIB30BATH /1J1s1 BEICHHS Y4eTa HA HeCKOJIbKHUX NMpenpusATHsX?

a. Henp3s mo npuynHe TEXHUYECKOW HEBO3MOXKHOCTH PEaIM3allii TaKOTo Mpolecca.

b. MosHo 6€3 orpaHuYEHUI.

c. MOXXHO 10 MUCbMEHHOMY Pa3peIieHUIo OT GUPMBI-pazpaboTUNKa.

d. MOHO TOJIBKO B CTICIIHATbHBIX MHOTOIIOJIb30BATEIbCKUX BEPCHSX.

22. KakoBa B3anMoCBsi3b 00beKTOB nporpamMmmsbl «Onepanus» u «IlpoBoaka»?
a. DTH TIOHATHUS He3aBUCUMBI. OTAETHHO BBOMISTCS OMEpaIld, OTACIHLHO BBOISTCS
MIPOBOJKHU.
b. BBoj HOBOIT onepaiinu TpedyeT 00s3aTeTLHOTO BBOA XOTS ObI OHON TPOBOIKH.
c. IIpoBoaku Bcerma mpuHAIICKAT KAKOW-THOO orepanuu (JOKYMEHTY), XOTsI Olepanus
(IOKYMEHT) MOTYT U HE COJIepKaTh MPOBOOK.
d. Omepauusi HHUKOTJAa HE MOXET COJAEpPXKaTh MPOBOJAOK, IOCKOJIbKY IPOBOJKU
COJIEpIKaTCs B )KypHAJIe IPOBOJIOK, a ONEPAIMH B KypHaJIe JOKYMEHTOB.

23. JIokyMeHTBI THIIOBOI KOH(HUIypauuu NpH NPOBeJIeHNH, KaK NPaBuiI0, GOpMHUPYIOT
a. 3amucH HaJIOrOBOTO y4eTa I10 HajJory Ha MpUOBLUTE OAHOBPEMEHHO ¢ (POPMUPOBAHUEM
3amucei OyXraiaTepcKoro yyera
b. JIubo 3amucu HAJOrOBOTO YydYeTa TO HAJOTy Ha MpuObUIb, JUOO 3amucH
OyXrajaTepckoro ydera
c. Tonpko 3amucu OyXraiaTepckoro y4yera
d. Tospko 3amKcK HAIOTOBOT'O yUyeTa

24. B TMnoBOl KOH(pUrypanuu aHAJIUTHYECKMH y4deT Ha cuyeTe 80 «YcTaBHBIN KanmuTan
BeJeTcs B paspese

a. OJHOrO BUjaa CyOKOHTO: «KOHTpareHTh»

b. nByx Bu10B cyOkoHTO: «KoHTparenTs» u «HomeHnkiatypa»

c. Tpex BuaoB cyOkoHTO: «KoHTpareHTb», «L{eHHbie Oymarny, «Homenkiatypa»

d. nByx BumoB cyOokoHTO: «KOoHTparenTs» u «lleHHsie Oymarm»

17



25. Ilycte B BY B neber cuera 41.01 orHecena cymma 1000 py6., npuuem 200 py0. He
NPUHUMAKTCS VIS LeJeidl HaJI0roo0/10:KkeHusl, TOrjAa B HAJOroBoM yuere mo cuery 41.01
AO0JIKHBI OBITH 3a(PMKCMPOBAHBI CJIeAYIOLIUE IBUKEHHUS:

a. HY:I-1 41.01 cymma 800 py6.; ITP:/I-T 41.01 cymma 200 py0.

b. TTP:/I-T 41.01 cymma 800 py6.; BP:/I-T 41.01 cymma 200 py6.

c. HY:JI-1 41.01 cymma =1000 py6.; BP:[I-T 41.01 cymma =200  py6.; [1P:[I-1 41.01

cymma =200  pyO.

d. HY:[I-t 41.01 cymma =800 py6.; BP:JI-Tr 41.01 cymma =200  py6.; I1P:I-T 41.01

cymma =200 py0.

26. O0bexT KoHpurypanun «CnpaBoyHMK) NPeIHAZHAYEH JIS:
a. ®opMUpOBaHUS BBIXOJAHOM HH(OPMAIIHH.
b. XpaHeHus CUCKOB OJHOPOIHBIX SJIEMEHTOB.
c. XpaHeHus nHGOpPMAIMU O COBEPIICHHBIX X03IHCTBECHHBIX ONEPALIUIX.
d. Jnsa HakoruieHus nHGOpMaIMU O HAJTUYUU U TBUKEHUH CPECTB.

27. CranaapTHblii oT4eT THNOBOW KOHpuUrypamun «OO00pPOTHO-CAJIBAOBAS BEAOMOCTb)
oToOpaxkaer:
a. OcTaTKy CYETOB Ha HAyajo W KOHEI mepuoaa u o0OpOTHl MO NeOeTy U KPEAUTY C
3aJaHHOM NTEPUOJUYHOCTBIO.
b. OG0OpOTHI HEKOTOPOTO cueTa B KOPPECHOHACHIMHU C APYTMMH CUETaMH, CaIbJI0 Ha
Hayajl0 ¥ KOHEL IepHUoJa C 3aJaHHOW MNEPUOJAMYHOCTBIO, TAKKE MOYKHO MOJYYUTh
JETANM3AIUIO TI0 cyOcueTaM U CYOKOHTO aHAJIM3UPYEMOTO CUETa.
c. Canp0 CYETOB HA HAYaAJIO U KOHEI] Iepro/ia C 3aIaHHOW IEPUOIMYHOCTBIO.
d. OGOpOTHI HEKOTOPOTO CYETa B KOPPECMOHICHLUUHU C JPYTUMHU CUETaAMH, CalbI0 Ha
Hayajo ¥ KOHEIl [epro/ia ¢ 3aIaHHON MEePUOUYHOCTBIO.

28. OcHOBHBIM Ha3HaYeHHeM 00beKTa KOH(purypanun «KoHcranra» sBJsieTcsl XpaHeHHe
a. 4YHCeJ U CTPOK;
b. Habopa OTHOTUITHBIX BEJTUYHH;
C. €IMHUYHOHN BEJINYMHBI;
d. eqMHUYHOI BEeMUYMHBI U Ha0Opa 3HAUEHUH, MOKA3BIBAIONIETO W3MEHEHUE 3TOM
BEJIMYMHBI BO BPEMEHH.

29. B TunoBoii KoOHpUrypauuu 1Jsi IpocMoOTpa HHpopManuu 0AHKOBCKHUX BHINMCOK
a. TPEAyCMOTPEH COOTBETCTBYIOLIUI PETUCTp CBeleHHH «Brimucka 0ankay;
b. mpenycMOTpeH COOTBETCTBYIONIUH PETUCTp OyxTanTepuu «BoImucka 6aHkay;
C. TIPEIyCMOTPEH COOTBETCTBYIOIIHNI TOKyMEHT «BhInucka 6aHKay;
d. mpexycmoTrpena cooTBeTCTBYyHOIas 00padoTka «Brimucka 6aHkay.

30. B TunoBoii koHpUrypauuu omepamnus MoJy4YeHUs HAJUYHBIX J€HEKHbIX CPeICTB M3
0aHKa perucTpupyercs Npu MOMOIIHA JOKYMEHTA

a. IUIATEeXHOE MOPYUYEHHUE;

b. BeImucka OaHKa;

C. TPUXOJHBIA KaCCOBBIN OpAED;

d. pacxomHbIi KaccoBbIil opaep.

31. B KOMILUIEKT NOCTABKH MPOrpaMMbl BXOAUT J€MOHCTPAUMOHHAsE WHGOPMalUOHHAS
0a3a. I kakuMX 1eJsieid OHA MpeaHA3ZHAYeHa?
a. HCMOHCTpaLII/IOHHYIO 6a3y CJICAYCT HUCIOJB30BATh IJIA OpraHHU3allii BCACHHA YYCTa
rocJie IpeIBapUTEILHOTO yAaJeHHs U3 Hee Bcel nHpopManuu.
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b. JleMoHCTpanmoHHy0 0a3y cleayeT HCIOIb30BaTh KaK y4eOHYIO, Ui OCBOCHUS
MIPOTPaMMBI.

c. Wcnonp3yercs kak JOTOJTHUTENBbHAS 0a3a JaHHBIX, €CIM HEOOXOJMMO BECTH Y4YET B
JIBYX OpPraHHU3AIMsIX OJHOBPEMEHHO.

d. JlemoHcTpammonHas 0aza mpeaHa3Ha4YeHa JUIsl HAKOIUICHUS WH(POPMAIMHA, KOTOPYIO
clielyeT JeMOHCTPUPOBATh PyKOBOJICTBY MPEANPHUSATHS WIH BHEITHUM MOTPEOUTEISIM.

32. MoxxeTt Jiu ObITh H3MEHEHO BpeMsl paHee BBeJIeHHOM onepanuu?
a. He MoxeT HU npu Kakux 0OCTOATENIbCTBAX.
b. MoxeT, eciiu Ipu BBOJIE OIEpaIK BpeMst ObLIO YCTAHOBJIEHO aBTOMAaTHUECKH.
c. Moxer, ecii HOBOE BpeMsl HE U3MEHUT MPEKHETO NMOPsAKa CICI0BaHUs ONEpaltH.
d. Moxer 6e3 SIBHBIX OIpaHHUYCHHH.

33. K yemy npuBeeT NONbITKA IIOMETHTh HA yaajeHHe 00bEKT, KOTOPBIH yKe MOMe4YeH Ha
yaajaeHue?
a. K pmsuaeckomy ynanenuio o0bekra.
b. Huuero He usmeHuTcs.
c. CHumeTcs TOMeTKa Ha  yjaajleHue 0Oe3  MONTBEPXACHHUS  IOJIb30BaTeeM
IIPAaBOMEPHOCTH TAKOT'O IEHCTBHUSI.
d. CHuMeTcs 1OMETKa Ha YyJaJeHWe, HO TOJIBKO IIocl€ TMOATBEPHKACHUS
M10JIb30BaTEJIEM ITPABOMEPHOCTH TAKOT'O 1€HCTBHUS.

34. Hosnlii IINTAH CHETOB moxkeT ObITh CO31aH
a. Tombko B pexxume Kondurypatop.
b. Toubko B pexxume 1C:byxranrepus.
c. Kak B pexxume Kondurypatop tak u B pexxume 1C:byxrantepusi.

35. BBoa Ha4YaJbHBIX OCTATKOB MO cYeTaM OyXrajJrepckoro ydera B THIIOBOM
KOH(UTYypauMHu OCyIIEeCTBJISICTCS:
a. Ilyrem 3amucu MOBOJOK B CIEIMaNbHBIA peructp Oyxranrtepun «HaudanbHble
OCTaTKW» B KOppecmoHAeHInn ¢ 3abamaHcoBbiM cueroM 000 «BcmomorarenbHbIi
cyeT».
b. Ilyrem 3amucu TOBOJOK B PETHCTp Oyxraarepun «Xo3pacueTHHIN» B
KoppecnoHeHInH ¢ 6anancoBsiM cueToM 000 «BcromorarenbHBbIi CHeT».
c. Ilyrem 3amucu TOBOJOK B peructp Oyxrantepuu «XospacueTHbli» (KypHan
NpoBOJOK OyX. Yder) B KOppeclnoHAeHIMU ¢ 3abamaHcoBbM cueToM 000
«BcroMorarenbHbIN CUETY.
d. Ilyrem 3amucu MOBOJOK B CIEIUaNbHBIA peructp Oyxranrepun «HaudanbHble
OCTaTKW», HE MOJACPKUBAIOIINI KOPPECTIOHACHIUIO CUETOB.

36. CranaaprHblii oT4eT THNOBOW KOHpuUrypauuu «O00poTHO-CAIBI0BAsT BEIOMOCTbY»
MO3BOJIsSIET 1eTATU3UPOBATH UTOTH CYETOB:

a. Ilo mepuomam, cybcueram, CyOKOHTO.

b. Ilo mepuogam.

c. Ilo cybcueram.

d. Ilo cyOGcueram u CyOKOHTO.

Ortetsl: 1.c; 2.c; 3.b; 4.a; 5.a; 6.a; 7c; 8.d; 9.a; 10.a; 11.b; 12.d; 13.a; 14.c; 15.a; 16.b;

17.c; 18.b; 19.d; 20.a; 21.b; 22.c; 23.a; 24.d; 25.a; 26.b; 27.a; 28.c; 29.d; 30.c; 31.b; 32.d; 33.d;
34.a; 35.b; 36.a.
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Tema 5. Cucrema onepaTuBHOI0 KaJpoBoro y4era u ynpasjaenus «1C: 3apniara u
yIpaBJieHHe MePCOHATOM

1. «1C: 3apmata ©u  yOopaBlIeHHE  IEPCOHAIOM» B 00OmEM  KOHTYype
ABTOMATHU3UPOBAHHBIX CUCTEM YINPABJICHUS OPraHU3alUEN.

2. ®OyHKUMOHAJIBbHBIE BO3MOXKHOCTH «1C: 3apriata u yrpaBiieHHE IEPCOHATIOM.

3. TlepBoHauanbHas HACTPOIKa KOH(MUTYPALIUH.

4. CnpaBounukiu B «1C: 3apmiara v yrnpaBjieHUE MEPCOHATIOM»: COCTaB, Ha3HAYCHHE.

5. OcHOBHBIE »dTambl HACTPOWKH CHUCTEMBI OINEPATUBHOIO KaJIpOBOIO YydeTra U
yrpasiienus «1C: 3apraTa u ynpapieHHE EPCOHATIOM.

6. CepBucHble Bo3MOXHOCTH «lC: 3apmiuaTta M yIpaBl€HHE IEPCOHAIOM» IS
Pa3IUYHBIX FPYII paOOTHUKOB.

Tema 6. KaapoBblii mi1an
PaccmaTpuBaembie BONPOCHI:
1. CpaBuurenbHas xapakrepuctuka MC ynpapiieHus mepcoHagoMm.
2. IlnanupoBaHHe MOTPEOHOCTH B IIEPCOHATIE.
3. CocraBneHue mTaTHOTO pacnucanus B koHburypanuu 1C: 3apmiaTta u ynpaBieHue
IIEPCOHAJIOM.

CuryanMoHHbIE 32/1a41:

3amauya 1: C 01.01.2015 B OOO "Pomamika" B noapasiesieHuu AJIMHUHUCTpAIUs BBOJATCS IBE
HOBBIE CTaBKH I10 JOJKHOCTH BOJIUTENH ¢ 8 paspsaom u okiagom 17000 pyo.

3amaya 2: C 01.01.2015 8 OOO "Pomamka" B moapa3zaeneHun AJIMUHUCTPALINS BBOJUTCICTABKA
0 JTIOJDKHOCTH Oyxranrtep co 2 paspsaoM u okiaagom 20000 pyo.

3amaya 3: C 01.01.2015 8 OOO "Pomamka" B moapa3zaeneHun AIMUHUCTPALINAS BBOJUTCICTABKA
MO TOJKHOCTHU BEAYIIUH CIIeUaIncT co 2 paspsaaom u okiaaom 18000 pyo.

3agaua 4: C 01.04.2015 B OOO "Pomamika" B noapasaeneHuu AIMUHUCTPALMsl YBEINUUBAECTCS
KOJINYECTBO CTAaBOK C OJHOU 10 TpeX MO JOJDKHOCTH OyXrajarep M yBeiauuuBaeTcsa okiazn c20
000 py6meit no 22 000 pyoeii.

3agauya 5: C 01.04.2015 B OOO "Pomaika" B nmozapa3fesieHun AJMUHHCTpALUsS COKpaIaeTcs
OJTHA IITaTHAs €MHUIIA TI0 TOJDKHOCTH BEAYIINI CHICIHANINCT.

3agaya 6: Co3naiiTe B IITATHOM PACIHCAHUU B MOAPA3JCICHUN AJIMMHUCTPALUS JOKHOCTH
(mupextopa 1 pazpsa 1, okman 35000; rimaBHoro Oyxranrepa paspsn 1, oxman 25000; kaccupa
paspsn 2, oknan 15000; n HavasibHUKA OTAENa Ipojax paspsia 3, okian 20000;).

Tema 7. PaGora c nepconasom

PaccmaTpuBaembie BONIPOCHI:
[Tpuem Ha paboTy.
[Tepemenienue, yBoapHEHHUE NTEPCOHAA.
OtcyTcTBUE HaA paboTe, OOILHUYHBIC, OTITYCKA.
DopMHUPOBAHUE OTYETOB.
Pacuer 3apaboTHOM TJ1aTHI COTPYIHUKOB OpPTraHU3aIUH.
[Touck u moadop kauauaaTOB Yepe3 MHTepHET.
Ananu3 Bo3MoxkHocTH nHTerpanu MC u rinobanbHbIX BEIUMCIUTENBHBIX CETEH.

R
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CuTyanMOHHBbIE 3a1a4H:
3agaua 1: C 01.04.2015 B OOO "Pomamka" mnpumutre Ha pabOTy B MOJpa3ieicHHE
AIMUHUCTpaLus AUPEKTOpa, TJIaBHOro OyXrajirepa, Kaccupa.

3apaua 2: Co3gaiite «BenoMocTh B KacCy» M HAUUCIIHMTE aBaHC 3a TeKyluil mecsi Jupexropy,
I'maBHOMY Oyxranrepy, Kaccupy.

3agauya 3: YBonbste 22.05.2015 roma Kaccupa mo coOCTBEHHOMY KeNaHHIO C TMOCIETYIOLUIM
HA4YMCIECHUEM COTPYIHUKY KOMIIEHCAIIMH 32 HEUCIIOIb30BaHHBIN OTITYCK.

3anaua 4: Beiaiite 3apaboTHyto muiaty 3a anpeinb 2015 roga qupekTopy, IVIaBHOMY OyXraltepy
U Kaccupy.

3anaua 5: Co3naiite Tabenb padouero Bpemenu s corpyaaukoB OO0 «Pomamkay 3a maii 2015
T.

3apaua 6: Odopmute KOMaHAUPOBKY A coTpynHuka Adanacsesa ¢ 01.05.2016 o 15.05.2016
B I. MockBa nns cornacoBanus nporosopa ¢ OOO «lIIpomereit». ®dunHaHcupoBaHue —

BHEOIOKETHOE.

3amaya 7: Hauucnure 3aprnaty 3a mait 2015 1. BceM cOTpyIHUKaM.

3anaua 8: Odopmure BhITIIIATY KOMaHIHUPOBOYHBIX.

3apauya 9: OnpenenuTs COrJIaCHO ITATHOMY PACIMCAHUIO BAKAHTHBIE IOJKHOCTU U MPUHSTH Ha
HUX COTpYAHUKOB. [lepcoHanbHbIE TaHHBIE TPUIYMAaTh.

3agaya 10: OdopmMuTe KOMaHAMPOBKY Ha TPYIY COTPYIHHKOB (IJI. Oyxranrtep, Oyxraiarep) C
09.05.2016 mo 15.05.2016 roxna B opranmzanuo OOO «Aiinant» r. Boirorpaz c nensio oOMeHa
onbIToM. PUHAHCUPOBAHHUE — BHEOIOIKET.

3agaua 11: PaGoTHUKY opraHu3aniu(BOANUTEINb), 3aHATOMY Ha paboTe C BPeIHBIMU YCIOBUSIMHU
TpyAa, IPEACTaBISACTCS OCHOBHOW €KETOJHBIA OTIMYCK MPOJOKUTEILHOCTBIO 28 KaJeHIAPHBIX
nueit (¢ 01.06.2015 no 29.06.2015) u AONOTHUTENBHBIA OTIYCK, IPETyCMOTPEHHBIE YCIOBUAMU
KOJIJIEKTUBHOT'O JI0TOBOpA, 3@ BPEJHBIC YCIOBUS TPYyJa — NPOJODKUTEIIBHOCTBIO 4 KaJeHJapHbIX
s (¢ 30.06.2015), npucoeauHsieMblii K OCHOBHOMY OTITyCKYy. ONUIINTE MOPSAOK 3aIOJHEHUS
JIOKYMEHTa KaJpOBOIo y4eTa Ha OTIIYCK JUIsl 9TOr0 pabOTHHKA.

3anaua 12: 3apeructpupyiite npenocrapieHne paboTHUKY (OyXrajirep) oTIycka 6e3 COXpaHeHHs
3apriatel ¢ 05.06.2015 mo 15.06.2015 o cemeitHbIM 00CTOSTEILCTBAM.

3apaua 13: 3apeructpupyiiTe OONBHWYHBIMN 151 TiaBHoro Oyxrantepa ¢ 20.06.2015 mo
30.06.2016 B cBs3m c 3aboneBaHueM. Beimuiata mo OGonpHUYHOMY OyAeM TpPOM3BEICHA C

3apIuIaToi.

3agaua 14: Cotpyanuna nonuia B oTmyck ¢ 01.06.15 mo 15.06.15r. C 14.06.15 ona 3abonena u
OTKphUIa O0JbHUYHBIHN 10 27.06.15, BeIXx0oa Ha padoTy 28.06.15T., HO OHA MPOAIUIIA CBOM OTITYCK
Ha JHU OOJNBHUYHOTO (T.€. 2 JHS, KOTOPHIE COBMAJAIM C OTITYCKOM) U BBIIIUIA HA paboOTy
30.06.15 r.
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3agaua 15: 3apeructpupyiite npenocrasieHue riaBHoMy oyxrantepy ¢ 08.06.2015 ormycka Ha
10 qHelt 6e3 coxpaHEHUs 3apIUIATHI.

3anpaua 16: 3apeructpupyiite npenocrasienue ¢ 08.06.2015 onnomy u3 Boaureneii (He MBaHOBY)
y4eOHOro OTIycKka Ha 14 gHei.

Tema 8. 3apabornas 1maTa

PaccMaTpuBaemMble BONIPOCHI:
1. Ha3nauenue u pacuer 3apabOTHOM MJIaThI.
2. ®uHaHCOBasi MOTUBALUSL.

CuTyanMoHHbIE 32/1a41:

3agaua 1: Cosgaiite ¢ 01.07.2015 monmpasnenenue «Komniexcnas oOpueada», NoOaBbTE NIBE
ITaTHBIC CAWHMIBI — pazHopaboumii ¢ Buikoi okiaza ot 10000 mo 20000 m HaYHCICHHEM
Coenvublil 3apabomox (015 pabomarwux no oxnaoy).

3agaua 2: ¢ 01.07.2015 nmpumure Ha paboOTy IBYX HOBBIX COTpyIHHKOB (BacuibeB MBan
[TerpoBuu c oxnanom 10000, ITerpoB FOpuit Buktoposuu ¢ oxnagom 20000) B noxpasaeneHue
«KomrekcHast Opuraga» U Ha3HadbTe UM BHJ pacdyeTta ChaenbHbIN 3apaboToK (y1si paboTaromux
10 OKJIany).

3anaua 3: Corpyanuku Opuraasl coonpanu ctoibl. 3a 1 cron ycraHosieHa pacierka 1 200 pyo.
KommaectBo cobpanubix 6puranoit cronoB — 100. Cymma Beipabotku Opuranast — 120 000 pyo.
Braectn mHdopmanuio B mporpaMmy O TOM, CKOJBKO BbIpadoTajia Opurama, cocTosmias u3
COTPYTHUKOB OpUTAJIbI, 32 UIOJIb MECHII.

3anaua 4: [lepeodopmure nokymeHT CaenbHbIe pabOTHI TaK, YTOOBI YUET BEJICS HE MO KKIOMY
COTPYIIHUKY, a JIJIsl OpUTrabl, IPUYEM YUYUTHIBAIUCH KO3 duimeHTs! TpyaoBoro yuactus (KTVY)
Ka)KI0ro COTPYIHUKA COTJIaCHO TapU(PHBIM CTaBKaMm.

3agaya 5: Ha 03.08.2015 u3MeHuTHh HITaTHOE paclucaHHe A pazHOpabOuero, BBINOJIHUTH
M3MEHEHUE TUIAaHOBBIX HAYMCIEeHUN 1 BacuibeBa, ynanuB mpeaplIylinidi BUJ HAYUCIECHUS U
no6aBuB 1Ba HOBBIX Oriara no okiaay u ClenbHeli 3apaboToK (TOJIBKO CHIENKA).

3apaua 6: CoTpyaHUKH OpHUTaIbl B aBTyCTE COOMpaM CTOJBI. 3a 1 CTOJ yCTaHOBIIEHA paciieHKa |
200 py6. KonnuectBo cobpanubix Opuranoit croios — 100. Cymma BeipaboTku Opuranasl — 12
000 py6. Buectu nadopmariuio B mporpaMMy O TOM, CKOJIKO BbIpaboTana Opuraaa, CoCTOsIIast
U3 COTPYAHUKOB OpHUTabI, 32 HIOJIb MECSILI.

3apava7: HauuciauTe U BBIIUIATUTE 3apIIaTy 32 HIOHb BCEM paOOTHUKAM OpTraHU3aIiH.

Tect

[y

IIpu pabGorte ¢ paznenom «Kaapsp» nporpammsel «1C:3apmiiara u ynpasjieHue
NEePCOHAIOM» HMEITCSI BO3MOKHOCTH:

BecTtu kagpoBblii y4eT COTPYAHUKOB U y4€T IITATHOTO PACTIMCAHUS

BecTu xagpoBblii yueT COTpYAHUKOB, YUET IITATHOTO PACIIUCAHUS, PACUET 3apIuIaThl
BecTtu kagpoBbIil yueT U pacyeT 3apIuiaThl

BecTtu kagpoBblii y4eT COTPYAHUKOB

o op

Kak BBecTH M3 ’KypHa/1a JOKYMEHT?

HaxaTp Ha KHOIIKY Ha MMaHEIN UHCTPYMEHTOB OKHA KypHAJIa.
Haxarts JleiictBust HoBBIi.

O06a oTBeTa BEPHHI.

oo e N
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a.
b.
c.

Cuera «O01IeX039HCTBEHHbIE PACXOAbI» HOMEP:
68

26

25

001-11

IIpu npueme Ha padoTy TPYI0BOIi 1OrOBOP CO3/AAETCH :

[Ipu co3nanuy HOBOM TOKHOCTH B CIPABOYHUKE «J[OIDKHOCTHY.

[Ipu co3ganuu HOBOTO COTPYAHMKA B ClIpaBOUYHUKE «COTPYIHUKIY.

[Ipu co3ganum HOBOTO (PU3MUECKOTO JIUIIA B CIPABOYHUKE «DU3NUECKHUE JTUTIAY.

Cuera «PacueTsl ¢ IEPCOHAJIOM IO OIJIaTE TPY/AA» HOMEP:
70
73
71
75

JIJ1s1 yero Hy:KHbI CIIPABOYHUKH

Jlnist XpaHeHus yCIOBHO-IIOCTOSIHHOM nH(popManuu, Uit GopMUpOBaHHS CITUCKA
BO3MOYHBIX 3HAYEHHUII.

Jlnst XxpaHeHust HH(pOpMaIu.

Jlst ymoOcTBa 3anostHeHUs OpM.

Cuera «PacyeTbl ¢ IePCOHAJIOM 110 MPOYUM ONepaALMSIM) HOMep:
73
75
71
76

st yero nyxeH «CTapTOBbIii OMOIITHUK»
Jlnist paboTHI C 3aJaHHBIM YUPEKACHUEM.
Jlst BBOIa CBeICHUH 00 yUpexACHHUH.

Kakue u3 napaMeTpoB MOKHO y4ecThb NIPH pacyeTe CAeJIbHOI0 Hapsija:
KoadduumeHT TpyaoBoro yuactus.

OO6pa3oBaHue COTPYIHUKA.

Tpynosoii crax.

10. Cuera «BanwTHble cueTa» HOMEpP:

a. 57
b. 59
c. 52
d. 55
11. Cuyera «OcHOBHOE MPOU3BOJCTBO» HOMEP:
a. 15
b. 21
c. 19
d. 20
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12. B ogHoii nHpopmanuonHoii 6a3e nporpammel «1C:3apniara n ynpasjieHue
NEePCOHATIOM 8)» MOKHO BeCTH y4eT

a. ToJsbKO I ONHOM OpPraHu3aluy — OPUAMYECKOTO JIMLA WIX HHIUBUAYaIbHOTO
IpeaIpUHUMATES.

b. s HECKONBKUX OpraHU3alysl — FOPUAMYECKHUX JIML WM UHIUBHUYaJIbHBIX
IIpEeANPUHUMATEIICH.

c. Iy HECKOJIBKUX OpraHU3alyil, HO TONBKO IOPUANYECKUX JIALL.

d. Tonbko Ans OHOM OpraHU3anuy U ee PUINANIOB U IPEACTaBUTEIBCTB.

13. Kakasi kHonKka o3Ha4aeT « I3MeHUTH TeKyUIUi 3JIeMeHT»?
a. JIucr ¢ 3eIeHBIM IUTFOCOM.

b. 3emneHblil KapaHIAIINK.

c. KpacHnblii KpecTuk.

14. Kak 100aBMTHh HOBYIO O3UIIMIO B IUTaTHOEe pacnucanue B 3YII 3.0?

a. JloOGaBuTh HOBBIH 251eMeHT B cripaBOYHHK «llITaTHOE pacnucanue.

b. Baectu nokymeHT «/3MeHEeHHE MITaTHOTO PACIHCAHUSLY, B KOTOPOM JOOABUTH HOBYIO
MTO3ULMUIO MITATHOTO PACIIUCAHMS.

c. JloGaBuTh HOBBIN 2JIEMEHT B cripaBouHUK «llITaTHOE pacnucaHuey, a 3aTeM BBECTH
JNOKYMEHT «JI3MeHeHNe ITaTHOrO PACIIUCAHUS».

15. B nporpamme 3VYII 3.0 aBaHc cOTpyIHMKAM MOKET BbIIIAYMBATHCH:

a. @UKCUPOBAHHOW CYMMOMW HJIM MPOLIEHTOM OT OKJIaJa.

b. TIlo pacuery 3a epByIo MOJOBUHY MECSAIIA.

c. @uUKCUPOBAHHOW CYMMOM WJIM MO pacyeTy 3a MEPBYIO MOJOBUHY MECSIA.

d. ®uxcupoBanHoii cymMMoii, iporieHToM 0T @OT UM Mo pacyeTy 3a NepBYIO MOJIOBUHY
MecAna.

16. K yemy npuBeeT NONbITKAa NIOMETHTH HA yAaJleHNe 00beKT, KOTOPbIH y:Ke MOMe4YeH
Ha yJaajieHue?

a. K ¢pusnueckomy ynaneHnuto o0beKTa.

b. Huuero He usmeHHTCS.

c. CHuMeTcs MOMETKa Ha yJaJleHue.

17. Kak npou3BecTH OKOHYATEIbHOE yAaJIeHHe OMeYeHHbIX HA ylaJleHne 00beKTOB
a. Paznen Cepsuc.
b. Pasnen Hactpotika.
c. Paznen Kanpsr.

18. Opranmsanus onjiaTuia 3a paboTHHKa a0OHEMEHT Ha rnocelieHne GUTHeC-LeHTpA.
B nporpamme nanHblii pakT perucTpupyercs ¢ NOMOIIbIO JOKYMEHTA:
a. Pa3oBoe HauucneHue.
b. MarepuanbpHas TOMOIIb.
c. Perucrpanus npounx n0X010B.
d. Jloxon B HaTypanbHOU dopme.

19. loxyment nepecuer HA®JI ncnoab3yercs:
a. Jlusa kamepanbHOU TTpoBepKu 3anoiaHeHus Gopmer 2-HJIDJIL.
b. Jlng nepepacuera cyMMbl Hajlora 3a yKa3aHHBIH MecAll HaJIOTOBOT'O IMEPHOA.
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c. /[Ins mepepacuera cyMMbl HAJIOTA 32 YKa3aHHBIN HAJIOTOBBIN MTEPUO/L.
d. Bo Bcex BbIIIICHa3BaHHBIX CITyYasX.

20. B repmunax nporpammsl 1C:3VII pazgatunk — 310:
a. dusnueckoe MO YNOIHOMOYEHHOE Ha NIepeady ACHET COTPYIHUKAM.
b. Byxranrep-kaccup, BHIIUIAYMBAIONIIUI 3apIUIaTy COTPYIHUKAM.
c. I'enepanbHblil TUpPEKTOP.
d. AZIMHMHHCTpPATOp CUCTEMBbI, KOTOPBIN pa3aeT MpaBa M0JIb30BaTeIIsIM.

OTtBeTsl HA Bompockl TecTa: 1.b; 2.c; 3.b; 4.b; 5.c; 6.a; 7.a; 8.b; 9.a; 10.c; 11.d; 12.b; 13.b;
14.b; 15.d; 16.c; 17.a; 18. d; 19. ¢; 20.a.

MIxaJa oneHuBaAHUA

YcTHbli onpoc
YpoBeHb 3HAHUN, YMEHUI ¥ HABBIKOB 00YYaIOIIErocs MpH YCTHOM OTBETE BO BpeMs
NPOMEXYTOUHOM  arrecTanuu  ompenensercs  oueHkamu — «OtamyHO»/  «Xopoioy/
«Y n1oB1eTBOpUTENBHOY»/ «Hey10BIeTBOPUTEIBHOY.
B Bousrorpaackom unctutyte ynpasienus — punranie PAHXul C nmpunsita cnemyromas nkana
COOTBETCTBUS PEUTHHTOBBIX OIICHOK MATHOAIIIFHBIM OIICHKAM:
- 90 — 100% — «otnuuHO» (5);
=75 — 89% — «xoporo» (4);
- 60 — 74 — «ynoBneTBoputTearHO» (3);
- meHee 60% — «HeyIOBIETBOPUTETBLHO» (2).

YpoBeHb 3HAHWN, YMEHHH M HABBIKOB OOYYAroOIIETOCs MPH YCTHOM OTBETE BO BpeMs
MPOBEJCHUS TEKYIIETr0 KOHTpoJs omnpenensercs O6amwnamu B nuanazone 0-100 %. Kpurepusmu
OLICHUBAHMS MNpPU TMPOBEACHUM YCTHOIO OIpoOca SABISETCS JEMOHCTPALMsl OCHOBHBIX
TEOPETHUUECKUX TMOJOXKEHUW, B paMKax OCBAaMBAE€MOM KOMIETEHUHUHU, yMEHUE MPUMEHSTh
MOJIyYEHHbIE 3HAHMS Ha MPAKTUKE, OBJIAJICHHE HaBbIKAMHM AaHAIM3a M CUCTEMaTU3aluu
UHpOpMaLIUH.

[Ipn oueHMBaHUMM PE3yJIBTATOB YCTHOTO OINpOCAa HCIOJIB3YETCA CIEAYIOIAs IIKaia
OLICHOK:

100% —95% | cTyneHT riry0OKO IIOHUMAET IIPOHIEHHBIN MaTEpHUail, OTBEYAET YETKO U

b
BCECTOPOHHE, YMEET OLICHNUBATh (DaKThI, CAMOCTOSTEIIBHO PACCYKIACT, OTINIACTCS
CHOC06HOCTBIO 06OCHOBBIBaTB BBIBOJbI, pa3’b$ICH$ITB X B HOFHHGCKOﬁ
[IOCJIENOBATEIHLHOCTH;

94% —90% | cTtyneHT riryO0OKO MOHUMAET MPOIEHHBIN MaTepual, OTBEYAET YETKO U
BCECTOPOHHE, YMEET OLIEHUBATh (PAKTHI, CAMOCTOSITENIEHO PacCy’KIaeT, OTINYAeTCs
CHOCOOHOCTHIO 00OCHOBBIBATH BBIBOJIbI, PA3bSICHATH UX B JJOTMYECKON
MI0CJIEIOBATEIBHOCTH, HO JIOIYCKAET OT/IEIbHbIE HETOYHOCTH;

89% —85% | cTyAeHT riay0O0KO MOHUMAET MPOWICHHBIN MaTepuall, OTBEYaeT YETKO U
BCECTOPOHHE, YMEET OLIEHUBATh (DAKTHI, CAMOCTOSITEIIEHO PacCy’KIaeT, OTINYAeTCs
CHOCOOHOCTHIO 00OCHOBBIBATH BBIBOJIbI, PA3bSICHATH UX B JJOTMYECKON
MOCJIEI0BATENBHOCTH, HO IOIYCKAeT HEKOTOPbIE OIIMOKH 00IIero XapakTepa;

84% — 80% | cTyZeHT XOpOIIO IOHUMAET NMPOMIEHHBIN MaTepHal, HO HE MOKET TEOPETUUECKU
000CHOBATh HEKOTOPbIE BBIBOBI;
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79% —75% | cTyIOeHT OTBEYaeT B OCHOBHOM IPaBHJIBHO, HO YYBCTBYETCSI MEXaHUYECKOE
3ay4rBaHUE MaTepUana;

74% —70% | B OTBETE CTYJIEHTAa UMEIOTCS CYIIECTBEHHBIC HEJIOCTATKH, MaTEpHa OXBa4eH
HCIIOJIHO, B pACCYKACHUAX JOITYCKAIOTCA OIlII/I6KI/I,

69% — 65% | oTBET CTyIeHTa IPaBUJICH JIUIIb YACTUYHO, TIPH Pa3bsICHEHUH MaTepHaia
JIOITY CKAIOTCSI CEPhE3HBIC OLTHOKH;

64% — 60% CTYJICHT UMEET 00IIIee MPEACTABICHUE O TEME, HO HE YMEET JIOTHUYECKH 000CHOBATh
CBOH MBICIIH;

Memnee 60% | CTYZEHT UMEET JIMILIBb YACTUYHOE MIPEJICTABICHHUE O TEME.

TecTupoBanue
YpoBeHb 3HAHWN, YMEHHI W HABBIKOB OOYYarOMIETOCS MPH YCTHOM OTBETE BO BpeMs
MPOBEJCHUS TEKYIIEro KOHTpOJsl ompenensercs Oamtamu B auamnazone 0-100 %. Kpurtepuem
OLICHUBAHUSI TPU MPOBEACHUN TECTUPOBAHUS, SIBISIETCS KOJUYECTBO BEPHBIX OTBETOB, KOTOPHIE
JaJ CTYJEHT Ha BOMPOCH! Tecta. [Ipu pacuere konmuecTBa 0aUIOB, MOTYUYEHHBIX CTYICHTOM II0
UTOTaM TECTUPOBAHUS, UCTIOIB3YeTCs cleAyrolas popmya:

b =_"x100%,
(0]
riae b — kommdecTBo 0a/UTOB, OJMYYEHHBIX CTYACHTOM TI0 UTOTaM TECTUPOBAHHS,
B - KOJINYECTBO BCpHBIX OTBCTOB, JaHHBIX CTYI[GHTOM Ha BOHpOCLI TCCTA,
O — o011ee KOJIMIECTBO BOIIPOCOB B TECTE.

Pemenue 3axau
YpoBeHb 3HAHWW, YMEHUI M HABBIKOB OOYYArOIIErocs MpH PEIICHUH 3a7ad BO BpEeMs MPOBEICHUS
TEKYIIEero KOHTPOJIs omnpenensercs Oamnamu B nuanazone 0-100 %. Kputepuem onienuBanust npu
pEIIeHNH 3a]1a4, SBIISETCS KOIMYECTBO BEPHO PEIICHHBIX 3a1a4. [Ipu pacuete konmndecTBa 6ayios,
MOJTyYEHHBIX CTYJEHTOM II0 UTOTaM peLIeHHs 3a7a4, UCTIONb3yeTcs cienytomas Gpopmyna:
b= £>< 100 %
0]
rae b — konnyecTBo 6aMI0B, MOMYUYEHHBIX CTYJEHTOM 10 UTOTaM PELISHUS 3a1a4;
B — konnMyecTBO BEPHO PEIICHHBIX 33]1a4;
O — o0111€e€e KOIMYECTBO 3a/1ay.
Pemienne cutyauuoHHo#M 3a1a4u
VYpoBeHb 3HAHMI, YMEHUH W HABBIKOB OOYYArOIIETOCS MPH BBIMOJTHECHUU CUTYAIlMOHHOMW 33a/1adydl BO
BpeMsl MPOBEJICHUS TEKYIIETo KOHTPOJIS onpenensercs Oamnamu B nuanazoHe 0-100 %. Kpurepusmu
OIICHUBAHUSI SIBJISIETCSI COOP M 00001IeHne HEO0OX0AMMOM HH(POPMAIIHH, PABUIILHOE BHITIOJIHCHHUE
HEOOXOJUMBIX PacieTOB, JOCTOBEPHOCTh U 000OCHOBAHHOCTH BBIBOJIOB.
[Tpu orleHMBaHUM PE3yIbTATOB PEUICHHS CUTYAIIMOHHOM 3214l UCTIOJIb3YETCs CIEYIOIIasl TKajga OLEHOK:

100% - 90% VYyammiicsi AEMOHCTPUPYET COBEPIICHHOE 3HAHNE OCHOBHBIX TEOPETHUECKUX MOJIOKECHUH, yMEEeT COOMpaTh
u 00001maTh HEOOXOAUMYIO HH(POPMAIINIO, TIPABMIILHO OCYIIECTBIISIET PaCcCUeTh, JeJIaeT 000CHOBAHHBIC
BBIBO/JIBI

89% - 75% VYyammiicss JeMOHCTPUPYET 3HaHUE OOJBIICH YaCTH OCHOBHBIX TEOPETHUECKUX MOJI0KEHUH, MOKET
cobpaTh OOJIBITYIO YaCTh HEOOXOAMMON HH(POPMAITUH, PACCUUTHIBACT HEOOXOIUMBIE TTOKA3aTelH, JIenaeT
BBIBOJIBI, IOMYCKAsl IPH 3TOM HE3HAYUTEIIBHBIC OITHOKH

74% - 60% Vyamuiicss AeMOHCTPUPYET 3HAHHWE HEKOTOPOU YaCTH OCHOBHBIX TEOPETHUECKUX MOJOKEHUH, MOXKET
co0paTh HEKOTOPYIO YaCTh HEOOXOIMMOM HHPOPMALINH, PACCUUTHIBACT HEOOXOJUMEBIC TOKA3aTEIH, IeacT
BBIBOJIBI, JIOMYCKAsl IPH 3TOM ONIHOKH

MeHee 60% VY4amuiicss AeMOHCTPUPYET OTCYTCTBUE 3HAHUS OCHOBHBIX TEOPETHUECKUX TOJI0XKEHUHN, yMEHUN U
HaBBIKOB B paMKaX OCBaMBa€MOW KOMIIETCHIIMH.
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5. OueHoyHbIe MAaTEPHUAJIBI IPOMEKYTOYHON ATTECTANUM 10 TUCIUIIJIMHE

5.1. MeTtoabl npoBeieHUsI IK3aMeHa/3a4eTa

JK3aMeH/3a4eT MPOBOAMTCS € NMPUMEHEHHeM CJeAYIIIHMX MeTOHd0B: IEpeyeHb MNPUMEPHBIX
BAPUAHTOB 3a/IaHUM B 11.5.2.

[Tpu HE0OXOAMMOCTH MpeyCMaTPUBACTCS YBEIUYCHUE BPEMEHN HA MOJATOTOBKY K MPOMEXKYTOYHOM
attectauuu. [Iponenypa npoBeeHHs MIPOMEXKYTOUHON aTTeCTallK JIsi 00y4alOIKUXCsl ¢ OTPaHUYEHHBIMU
BO3MOJXHOCTSMU 300POBbI U 06yqafoumxc;1 HHBAJIMAOB YCTAHABJIMUBACTCA C y‘-IéTOM UHAWBUAYAJIBHBIX
ncuxopuznueckux ocodennoctei. [IpomexyTounas aTrectalus MOKET IPOBOJAUTHCSA B HECKOJIBKO ITAIOB.

5.2. OneHo4HbIe MaTepHAJIbl IPOMEKYTOYHON ATTeCTALIUH

3a TpeneamMmu
HETOCPEACTBEHHOM chephl
JIeSITENIbHOCTH

Komnonext N . N
[TpoMexyTOUHBI / KIIOYEBOW MHIMKATOP Kpurepwnii orieHuBanus
KOMITCTEHIINN
OLICHMBAHMS

[1Kc-6.4. CnocoGHOCTB IIpumenser METOJbI uHTepnperanuu | Mcnomp3yer MIMPOKHH  CHEKTP
UCIIOJIb30BaTh METO/IBI COLMalNbHOW  WHpOpMANMU ISl PEIICHHS | METOMBI HHTEpIIPETALNN
HHTEPIIPETALUH OPTaHHU3AIIOHHO-YTIPABICHYECKHX 33134, B TOM | CONMANbHOM HHGpOpPMaIuu Ui
KOMIUIEKCHOH COLMabHOM | 4mcie HaXOJSIIITHXCS 3a IIpefenaMy | peIeHus OpraHN3alNOHHO-
nHpopmanuu s HETIOCPEJCTBEHHONW c(ephl MpoeCCHOHATIBHON | YIPaBICHYECKUX 3a4ad4, B TOM

pemeHus JEATECIIBHOCTH. YHCIIe HAXOMAIIUXCS 3anpeenaMu
OpraHU3aLIOHHO- HETI0CPECTBEHHON chepsl
YIPaBICHIECKUX 3a/1a4, B npodeccnoHanbHON
TOM YHCIIE HAXOJSIIITUXCS JIeITeIIbHOCTH.
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TunosBble olleHOYHBIE CPEACTBA POMEKYTOYHOM aTTeCTAlINH

Bonpocsl k 3auery
. Kondurypamuu. Coznanue cBoeit uHGOpMaITMOHHON 0a3bl.
. YcranoBka paboueit natsl. Konctantel. CipaBOuHUKH.
. Yuer kagpoB B niporpamme « 1 C:byxrantepus».
. IIpuHIUIIBI yueTa X035 MCTBEHHBIX ONlEpaluil.
. Cioco6wI peructpanuu orneparuii. XKypHai oneparui.
. CtpykTypa npoBoaku. PyuHoii BBOJ onepariuid.
. BBog moxymenTta. JlokymeHT B kypHaie onepauuil. KypHansl qokyMeHTOB. [leuats
JIOKYMEHTA.
8. XypnHan npoBOAOK.
9. BBoA BXOIAIIMX OCTAaTKOB.
10. KaccoBsie onepanuu.
11. Onepaunu 1o pacuéTHOMY CUETY.
12. Y4ér pacu€ToB C yUpeauTeIIsIMHU.
13. Yuér pacuéroB ¢ NOCTABIIMKAMH.
14. VY4ér pacd€ToB C MOKYIATEISIMHU.
15. Vuér pacuéroB ¢ NOAOTYETHBIMU JTULIAMH.
16. Yder 3apaGOTHOM ILJIATHI.
17. DkcrutyaTanusi OCHOBHBIX CpE/ICTB. BBIOBITHE 1 TIepeMenieHre OCHOBHBIX CPE/ICTB.
18. Buabl 0TUETOB.
19. Jletanuzamnus otueta. [lepuon moctpoenust otuetoB. Hactpoiika otuera.
20. PermaMeHTHBIE OTYETHI.
21. Yuet (puHAHCOBBIX pe3yJIbTATOB.
22. Vudet kazpoB B nporpamme «1C:3aprata u yrpaBlIeHUE IEPCOHATIOM.
23. TlpuHnumnsl pa3paboTKu HHPOPMAITMOHHBIX TEXHOJIOTHIA YIIPABICHUS.
24. ABTOMATH3MPOBAHHBIE CUCTEMBI YIIPABICHUS.
25. KopropaTuBHbIe HH(OPMAIIMOHHBIE CUCTEMBI.
26. NHpopManmoHHbIE TEXHOJIOTHH YIPABICHUS TEPCOHAIIOM.

N NN AW

HIxaJia oueHUBaAHUA
[Ipu onleHMBaHNYN PE3yIHTATOB 00YUEHHUS UCIIOIB3YETCS CISAYIONIAst TKaJia OICHOK:

100% - 90% Otanbl ~ KOMIETEHIWH,  TNPEIYCMOTPEHHbIE  00pa3oBaTelnbHON

0 - () o

(oTmmamo) nporpaMMoii, cGopMHpPOBaHBI Ha BBICOKOM YypoBHe. CB0OOJHOE
BIAJICHUEC  MATEPUAIIOM,  BBIIBICHHE  MEXKIIPEIMETHBIX  CBSI3CH.
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VYBepeHHOE BiaJCHHE TMOHATHIHBIM  ammaparoM JAUCIUIUIMHBL
[IpakTueckue HaBbIKU npodeccroHanbHOM NeSITeIbHOCTH
chopMHUPOBaHbI Ha BBICOKOM ypoBHE. CIIOCOOHOCTH K
CaMOCTOSITEIbHOMY HECTaH/ITAPTHOMY PEIICHUIO MPAKTUYECKUX 3a/1a4

89% - 75%
(xopor10)

Orarnsl KOMIIETCHIIH, IIPEyCMOTPECHHBIE o0pa3oBaTenbHON
IIpOrpamMmoi, c(OpMHPOBAHEI JIOCTaTOYHO. JeranpHoe
BOCIpOU3Be/ieHNEe YyuyeOHoro wmarepuana. IIpakTuuyeckue HaBBIKU
npodeCCHOHANBbHON ~ JESATEeIBHOCTH B 3HAYMTENBHOM  Mepe
copmupoBansbl. [IpucyTCTBYIOT HABBIKM CaMOCTOSTEILHOIO PEILCHMS
MIPAKTUYECKUX 3a/1a4 C OTJAEIbHBIMU 3JIEMEHTaMH TBOPYECTBA.

74% - 60%
(YIOBIIETBOPUTEIHHO)

Oransl KOMIIETEHIINH, IIPELyCMOTPEHHBIE o0pa3zoBaTenbHON
nmporpamMmmon, chopMHpOBaHBl Ha MHHHUMAaJIbHOM YypoBHe. Hammume
MUHHMAJIBHO JIOITyCTUMOTO YPOBHS B YCBOGHHH Y4€OHOTO Marepuana,
B T.4. B CaMOCTOSTEIIBHOM pPEHIEHUH NPAKTUYECKUX  3a/ad.
[IpakTHyeckre HaBBIKM NMPO(ECCHOHANBHON NeSTeNTbHOCTH
c(hopMHUpPOBaHBI HE B TIOJIHOK Mepe.

MeHee 60%
(HEyJOBJIETBOPUTEIBHO)

Oransl KOMIIETEHIIUH, MIpEeAYCMOTPEHHEIE o0pa3oBaTenbHON
nporpammoi, He chopMHupoBaHbl. HemocTaTtouHbIil YPOBEHb YCBOCHUS
NOHATUIHOTO amnmapara M HajJuyue (parMeHTapHbIX 3HAHUKA IO
muctuminHe. OTCyTCTBHE MUHUMAIBHO JIOIYCTUMOTO YPOBHS B
CaMOCTOATENIbHOM pEHICHUU TMpakTHUuecKux 3anad. llpakTuyeckue
HaBBbIKU PO(heCCHOHATLHON NesITeIbHOCTH He ChOPMUPOBAHBI.
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6. MeToanuyecKkue MaTepHaJabl 110 OCBOCHUIO TUCHUITJINHBI

MeToanyeckue peKOMEHJaMU 110 HANTUCaHUIO pedepaToB
Pedepar sBnseTcs WHAMBUIYyaIBHOW CaMOCTOSATENBHO BBIMOJIHEHHOW paboToi cryaeHTa. Temy
pedepara CTymeHT BBIOMpaeT U3 TEPEYHS TEM, PEKOMEHIYEeMBIX IPErojiaBareieM, BEAyIIIM
COOTBETCTBYIOILYIO AMCUMIUINHY. Pedepar nomxeH comepkarh cienylolIMe CTPYKTYPHBIE 3JIE€MEHTBHI:
Tutynbubsiii muct Conepxanue Beegenne OcnoBHas yacTh 3akintoueHre Crnucok iureparypsl [punoxkenus
(mpu HEeoOxoauMocTH). TpeboBanus k odopmieHuto pedeparos: mpudt — 14, mons — mo 2 cM, UHTEpBAT —
1, o6bem — He menee 10 cTp.

CTpyKTypa BpeMeHHU, He00X0AUMOro Ha M3y4eHue JUCHHILJINHBI

dopma n3ydeHHs! TUCHUTUIMHBI Bpewmsi, 3aTpaunBaeMoe Ha U3ydeHUE
JMCIIUIUIMHEL, %
N3ydenue nurepaTypbl, pPEKOMEHIOBAHHOU B 40
yueOHOil mporpamme
Pemenue 3amad, mpakTUYECKUX YIPA)KHEHUH U 40
CUTYaIIMOHHBIX IPUMEPOB
N3yueHne TeM, BHBIHOCUMBIX Ha 20
CaMOCTOSITEJIbHOE PACCMOTPEHHUE
Hroro 100

PexoMeHpanum 1o moAroToBKe K NPaKTH4Y€CKOMY (CEMHMHAPCKOMY) 3aHATHIO

[IpakTnueckoe (CeMHHApCKOE) 3aHATHE — OJHA W3 OCHOBHBIX (OPM OpraHHU3alNud
y4eOHOTo Tmpoliecca, MpeacTaBisonias coOol KOJUIEKTHMBHOE OOCYXIEHHE CTyICHTaMHU
TEOPETUYECKUX U MPAKTUUYECKUX BOIPOCOB, pEUICHHE MPAKTUYECKUX 3aj]ad MoJ PyKOBOJCTBOM
npenogasaresss. OCHOBHOM LIEJIBIO MPAKTUUYECKOTO (CEMUHAPCKOT0) 3aHATHUS SIBJIETCS IPOBEPKA
[IIyOMHBI TOHUMAaHUS CTYAEHTOM U3y4aeMOi TeMbl, y4eOHOTo MaTepraja 1 yMEHUS U3JI0KUTh €r0
COJIep’KaHue SICHBIM M YETKUM SI3bIKOM, Pa3BUTHE CAMOCTOSITEILHOTO MBIIIJICHUS U TBOPUYECKOM
aKTUBHOCTH Yy cTyAeHTa. Ha mnpakTtuuyeckux (CEMUHApPCKHMX) 3aHATHSAX MPearoyaraercs
paccMmaTtpuBaTh HauOoliee BaKHBIC, CYIIECTBEHHBIC, CIIOKHBIE BOMPOCHI KOTOpHIE, Hamboiee
TPYIHO YCBaWMBAaIOTCS CTyAeHTaMmu. [IpM 3TOM roTOBUTHCSA K MPaKTHUECKOMY (CEMUHAPCKOMY)
3aHITHIO BCETJa HYXKHO 3apaHee. [1oAroToBka K MpPaKTHYECKOMY (CEMUHAPCKOMY) 3aHSITHIO
BKJIFOYAET B ceOsl creaytoniee:

- o0s3aTenbHOE O3HAKOMIICHHE C TUTAHOM 3aHSATHS, B KOTOPOM COJEPIKATCS OCHOBHBIC
BOTIPOCHI, BLIHOCUMBIC Ha O0CYX/ICHHUE;

- M3y4Y€HHE KOHCIIEKTOB JIEKIIMH, COOTBETCTBYIOIIMX pa3JesioB Yy4yeOHHMKA, y4eOHOTrO
nocoOwsl, CoepKaHUs PEKOMEHI0BAaHHBIX HOPMATHBHBIX MPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH TE€PMHUHAMHU (PEKOMEHYETCSI X BBIYYHTh);

- W3y4YCHHE JOMOJHUTEIHHOW JUTEpaTypbl 1O TEMEe 3aHsITHs, JeJas TpH 3TOM
HEO0OXOAMMBIC BBITTUCKH, KOTOPBIEC MIOHATO0STCS TIpU 00CYKICHUN HA CEMUHAPE;

- ¢opMyIUpPOBaHHUE CBOETO MHEHUS MO KaXJIOMY BOIPOCY M apryMEHTHPOBAHHOE €Tro
000CHOBaHUE;

- 3alliCh BO3HHKIIHUX BO BPEMSI CaMOCTOSITENILHON paboThl ¢ y4eOHMKaMH M HAyYHOM
JUTEpPaTyphl BOIIPOCOB, YTOOBI 3aTEM HAa CEMHHAPE MOJYYUTh HA HUX OTBETHI;

- oOparieHne 3a KOHCYJIbTAIluel K Mperno1aBaresio.

[IpakTueckue (ceMUHAPCKUE) 3aHATHS BKIIOYAIOT B ce€0s1 U CIIeUaIbHO MOATOTOBJICHHbBIE
pedepathl, BEICTYIUICHHS TIO KaKOK-JIMOO CII0KHON UM 0CO00 aKTyalbHOM MpobiieMe, perieHue
3agad. Ha mpakTtudeckoM (CEeMHUHApCKOM) 3aHSITHHM CTYIEHT MpPOSBISET CBOE3HAHHME IpeaMeTa,
KOPPEKTUPYET HHPOPMAITHIO, TOJYICHHYIO B IPOIIECCE JIGKIIMOHHBIX M BHEAYIUTOPHBIX 3aHSATHH,
dbopMupyeT ompeneraeHHbI 00pa3 B Iila3ax IMpernojaBaTelis, MOJIy4aeTHABbIKM YCTHOM peuu U
KYJbTYPBI AUCKYCCUU, HABBIKH MPAKTUYECKOTO PEIICHUS 3a/1a4.
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PexoMeHaanuu mo H3YYCHHUIO METOIUYECCKUX MaTEpHUAIOB

Meroandeckue MaTepuasbl O JUCIUIUIMHE MTO3BOJISIOT CTYICHTY ONTUMAaILHBIM 00pa3oM
OpPraHu30BaTh IPOLECC HU3YYEHHS JAaHHOW JUCUUIUIMHBL. METOAMYECKHE MaTEepUAIbl 10
JTUCHUIIIIMHE TPU3BAaHBI TOMOYhL CTYACHTY IOHATHh CHEIU(UKY H3ydaeMoro Mmarepuana, a B
KOHEYHOM UTOI€ — MAKCUMAJIBHO TOJIHO U KAUECTBEHHO €r0 OCBOUTH. B mepByro ouepenb CTyEHT
JIOJKEH OCO3HATh MPEHA3HAYEHUE METOIMUYECKUX MATEPHAIIOB: CTPYKTYPY, LU U 3aaaun. Jiis
ATOTO OH 3HAKOMHUTCS C MpeamMOyJIOH, OrliaBIeHHEM METOINYECKUX MaTepHalioB, TOBOPSI MHAYE,
OCYIIECTBISAECT MEPBUYHOE 3HAKOMCTBO € HUM. B pasznmene, MOCBSIIEHHOM METOIUYECKUM
PEKOMEHJALMsAM 10 H3YYECHUIO JIUCLMIUIMHBI, MPUBOIATCS COBETHI 10 IUIAHUPOBAHUIO M
OpraHu3aIlil  HEOOXOAMMOTO IS  HM3Y4YCHHS  JUCHUIUIMHBI ~ BPEMEHH,  OMHMCAHHUE
MOCJIEIOBATEILHOCTH IEUCTBUM CTYJIEHTA («CLIEHAPUN U3YUEHUS JUCHUIUIMHBD)),pEKOMEHAAIINHI
mo paboTe C JUTEPaTypOi, COBETHI MO MOATOTOBKE K 3K3aMEHY M Pa3bICHEHHSIO TOBOIY
paboTBI C TECTOBOM CHCTEMON Kypca W HaJa JOMAIlHUMU 33JlaHusIMH. B 1eoM JaHHbBIE
METOJIMYECKHUE PEKOMEHAIMU CTIOCOOHBI OOJErdYuTh HM3Yy4YCHHE CTYICHTAMH JUCIUIIIMHBI U
NMOMOYh YCIEIIHO caaTh dk3aMeH. B pazzerne, comepxaiieM yd4eOHO- METOIUYECKUE MATEPUAIIBI
JTUCIUIUTUHBI, COJIEpKaHWE NPAKTUUYECKUX 3aHATUA MO0 JUCUMIUIMHE, CJIOBapb OCHOBHBIX
TEPMHHOB JUCLUHUILIAHBI.

PexomMenaanuu no caMocTosiTeJIbHOM padoTe CTyIeHTOB

HeorpemiembIM 37€MEHTOM Y4YeOHOrO mMpolecca SBISETCS CaMOCTOATeNIbHas pabora
cryaenra. Ilpu camocTosiTensHOW paboTe JOCTHraeTcs KOHKPETHOE YCBOEHHE Y4eOHOTO
MaTepuaia, pa3BUBAIOTCA TEOPETUYECKUE CIIOCOOHOCTH, CTOJIb BaXKHBIE [UIsI COBPEMEHHOI
IOArOTOBKH CIICLHHHUAJIHUCTOB. q)OpMI:I CaMOCTOSITEIIbHOM pa6OTBI CTYACHTOB IO AWCHUILIUHE:
HanycaHhe KOHCIEKTOB, MOJrOTOBKAa OTBETOB K BOIpOcaM, HamucaHue pedepaToB, peuieHHE
3ajad, ucciaeoBaTeNnbckas padoTa, BHIIOIHEHUE KOHTPOIBHOM paboThI.

3anaHusi IS CaMOCTOSITENIbHOM paboOThl BKIIOYAIOT B ce0sl KOMILUIEKC aHATUTHUYECKUX
3aJaHUii BBIMOJIHEHHE, KOTOPBHIX, MPEAINOJIaraeT TUIATEIbHOE HM3Y4YCHHWE HAyYHOW W ydeOHOMU
JUTEPATypPBl, IEPUOIUYECKUX U3/IAHHM, a TAKKE 3aKOHOIATEIbHBIX U HOPMAaTHUBHBIXIOKYMEHTOB,
npemaraeMeix B 1m.6.4  «YueOHas  sjmTepaTypa W pecypchl  MHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn "UnTepuer"”, y4eOHO-METOIMIECKOE obecrieueHne
CaMOCTOSITENIbHOW paboOThl OOYYAIOIMXCS IO TUCHMIUIMHE». 3alaHusl NPEIOCTABISIOTCS Ha
IIPOBEPKY B MIEYATHOM BHU/IE.

Pexomenpanum no padore ¢ JJurepaTypou

[Ipn m3yuenun Kypca ydeOHON AMCIUIUIMHBI 0c0OO00€ BHMMAaHHE ClIeIyeT oOpaTUTh Ha
PEKOMEHAYEMYIO OCHOBHYIO U JIOTIOJHUTENBHYIO JTUTEPATYPY.

BaxHBIM 37IEMEHTOM TOATOTOBKU K CEMUHAPY SIBIISIETCS TITyOOKOE H3yYeHHE OCHOBHOU U
JIOTIOJTHUTEILHOM JINTEPaTyphl, PEKOMEHAOBAaHHON IO TEME 3aHATHS, a TAKXKE IEPBOMCTOYHUKOB.
[Tpu 3TOM MOJIE3HO MPOYUTAHHYIO JTUTEPATYPY 3aKOHCIIEKTUPOBaTh. KOHCIIEKT JOIDKEH OTBEYaTh
TpeM TpeOOBaHUSAM: OBITh COJEpPXKATEIbHBIM, I10 BO3MOXXHOCTH KpAaTKMM U IPAaBUIBHO
0(OpPMJIICHHBIM.

ConepkaTenbHBIM €0 CIeIyeT CYUTATh B TOM CIIydyae, €Clid OH IepeaaeT BCe OCHOBHBIC
MBICJTH @BTOPOB B I[EIOCTHOM BHJIe. VI31I0KUTH TEKCT KPaTKO — ATO 3HAYUT IEpeaaTh COACpKaHNe
KHUTH, CTaThU B 3HAYUTEIHHON Mepe CBOMMHU cioBamH. Ilpu 3TOM cienyer mpuaep KuBaThCs
NpaBUiIa - 3aHMCHIBAaTh MBICIH aBTOpa PabOTHI JIMIIH TOCIE TOTO, KAaK OHAa XOpOIIO TOHsTa. B
TaKOM CJIydae IOCTaBJICHHAs 1eJIb OyAeT NocTUrHyTa. LIuTpoBats aBTOpOB H3ydaeMbIX padboT (¢
00513aTEIEHOM CCBUIKOM Ha MCTOYHHK) CIEIYeT B TeX CIydYasX, €CJIM HaJI0 3aliChIBaTh OYCHb
Ba)XHOE ONpECTICHUE WU MOJI0KEeHUE, 000011aromuii BBIBOI.

BaxxHo u BHenHee oopmieHrne KOHCIIeKTa. B ero Havane Hao yka3zaTh TEMy CEMHHapa,
ATy HAITUCAHWs, HA3BAHUSI TUTEPATYPHBIX UCTOYHHKOB, KOTOPHIE OYIyT 3aKOHCTICKTUPOBAHBI.
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I'myGokast camocTosATenbHas paboTa HaJl HUMU OOECIIEYHT YCIICIIHOE YCBOCHUE U3y4aeMO
JUCITUTUTAHBL.

OnHUM W3  BaXHEWIIMX CPENCTB CEPhE3HOTO  OBJAJCHUS TEOPUEH  SBIISIETCA
KOHCREKmupoeanue nepeoucnouHuKos.

Jyig cocTaBieHUsl KOHCIIEKTa pEeKOMEHIyeTCs CHavasia IpovnuTaTh paboTy LETUKOM, YTOObI
YSICHUTB €€ OOLIHi CMBICI U cofepxanue. [Ipr 3ToM MOXKHO caenaTh MOMETKHU O €€ CTPYKType, 00
OCHOBHBIX TIOJIO)KEHUSX, BBIBOJAX, HAJ0 CTaparbcsi OTIUMYATh B TEKCTE OCHOBHOE OT
BTOPOCTETIEHHOT'0, BEIBOJIbI OT apTyMEHTOB U J0Ka3aTeIbCTB. ECIM €CTh HEMOHSTHBIE CI0BA, HAJI0
B DHIIMKJIONICTUICCKOM CII0Bape HANTH, YTO 3TO CJIOBO 0003HavaeT. 3aKOHYUB uTeHUE (Taparpada,
TJIaBBI, CTAaThU) HAJO0 3alaTh cebe BOMpOCHl Takoro poja: B dem rnmaBHas Mbichnb? KakoBb
OCHOBHBIC 3BE€HBs JOKazaTenbcTBa e€e? UTo BbITEKaeT W3 yTBepkIeHWH aBTopa? Kak 310
COIJIACYETCs € TEM, UTO y>KE 3HAETE O IPOYMTAHHOM U3 IPYIMX UCTOYHUKOB?

SlcHOCTP M OTYETIMBOCTb  BOCHPUATHS TEKCTAa 3aBUCUT OT MHOIOro: OT
COCpPEIOTOYEHHOCTH CTYAEHTA, OT TEXHUKM YTEHUs, OT HACTOWYMBOCTH, OT SPKOCTH
BOOOpa)KEHUS, OT TEXHUKU (PUKCUPOBAHUS MPOUYUTAHHOTO, HAKOHEI], OT PYAULIUU — OOIIeH U B
KOHKPETHO paccMaTpuBaeMoil nmpoodieme.

Pe3ynbpTaToM nepBOHaYaNIbHOTO YTEHUS IOJKEH OBITH POCTOM niaan mekcma u yemkoe
npeocmaejieHue 0 HEACHbIX Mecmax, OTMEUYEHHbIX B KHHre. Ilocie mnpenBapuTesbHOTO
03HAKOMJICHHUS, TIpU TIOBTOPHOM UTEHUU CIEAYET 6blOEIUmMb OCHOBHbIE MBIC/IU ABMOPA U VX
pa3BUTHE B NMPOU3BEICHHH, OOpAaTUTh BHUMAaHHWE HA OOOCHOBAaHUE OTCIIBHBIX IOJIOKEHHM, Ha
MeToabpl M GOpMBI JIOKa3aTeIhCTBA, HamOoJsiee SpKUe TpuMepbl. B Xome 3Toil paboThI
OKOHYATEeJIbHO OTOMpaeTcss Marepuai JUisd 3alliCd M ONpeAeNsieTcs €€ BUI: MAaH, Me3UCHl,
KOHCheKm.

IInan 3T0 KpaTKuii, OCIEAOBATENbHBIN MEPEUYEHb OCHOBHBIX MBICIEH aBTOpa. 3alucCh
MPOYUTAHHOTO B BUJI€ TE3UCOB — 3HAUMT BBIIBUTH UM 3alMCATh OMOPHBIE MBIC/IM TeKcTa. PazHuia
MEXy IUIAHOM M TE3MCaMU 3aKJIOYAECTCs B CIEAYIOUIEM: B IUIAHE MBICIb Ha3bIBAETCS (CTaBb
BCET/la BOIPOC: O YE€M TOBOpUTCs?), B Te3nucax — (GopMmyiupyercs — (4TO UMEHHO 00 3TOM
TFOBOpPUTCS?). 3amUCh ONOPHBIX MBICIEH TEKCTa Ba)KHA, HO IOJHOIO IIPEACTaBICHUS O
NPOYUTAHHOM Ha OCHOBAaHUU MOJOOHOM 3allMCH HE COCTaBUIIb. BaKHO OCMBICIUTH, KaK aBTOP
JIOKa3bIBaCT CBOIO MBICHIb, KaK yOeXIaeT B HCTHHHOCTH CBOUX BBIBOJOB. Tak BO3HMKAeT
KOHCHEKT. @opMa 3anncH, Kak Mbl YK€ OTMETHIIN, YCIIOXKHSIETCS B 3aBUCUMOCTH OT LENeHpabOThI:
IJIaH — O YeM?; TE3UCHI — O YeM? YTO UMCHHO?; KOHCIICKT — O YeM? 4TO MMCHHO? KakK?

Koncnekt — 3TO0 KpaTkoe mocienoBaTelbHOE H3J0XKeHHe conaepkanus. OCHOBY ero
COCTaBISI€T IIJIaH, TE3UChl W BBINIUCKU. HenocTaTku KOHCIIEKTHPOBAHMSA: MHOIOCIIOBUE,
UTUPOBAHUE HE OCHOBHBIX, @ CBA3YIOIIHUX MBICIIEH, CTPEMIICHHE COXPAHUTh CTHIIMCTUYECKYIO
CBSI3aHHOCTh TEKCTa B yIIepO ero JOrmyeckor cTporHocTu. I[Ipuctynarh K KOHCIIEKTUPOBAHHIO
HEOOXOJMMO TOI/a, KOI/a CIOKWINCh HAaBBIKM COCTaBJICHHUS 3allCH B BUJIE DPAa3BEPHYTOrO
MOJIPOOHOTO TITaHA.

dopma 3amucu TPU KOHCIIEKTUPOBAHHHM TpeOyeT 0coOOr0 BHUMAHMS: Ba)XHO, YTOOBI
COOCTBEHHBIEC YTBEPXKICHUS, Pa3MBIIICHUS HaJl IPOYUTAHHBIM, YETKO OTACISUTUCH MIPU 3AIHCH.
PazymMHee BHIHOCUTH CBOM MOMETKH Ha IIMPOKHE TOJIS, 3alHMChIBaTh HA HUX JOMNOJHUTEIbHbIE
CIpaBOYHBIC JaHHBIEC, TOMOTAIOIINE YCBOCHHUIO TEKCTa (1aTa COOBITHUS, YIIOMSIHYTOIO aBTOPaMHU;
CBEICHMSI O JIMIIe, HA3BaHHOM B KHUT€; TOUHOE COJep»aHue TepMHHA). Eciu KoHCHeKTupyeTcs
TEKCT BHYLIUTEIBHOTO 00beMa, HEOOXOJMMO yKa3bIBaTh CTPAHHIIBI KHUTH, KOTOPbIE OXBATHIBAET
Ta WJIMA WHAS 4aCTh KOHCIEKTA.

Jns ynoOcTBa TOJB30BaHUS CBOMMH 3alMCSAMU Ba)KHO O03arjaBUTh KPYIIHBIE YacTH
KOHCIIEKTa, MOAYepKuBasi 3azonoeéku. ClenyerT TOMHUTH O Ha3HAYEHMM KPacHOW CTPOKH,
CTPEMHUTbCA K YETKOW Tpaduke 3amuceld - ycTynmamu, KOJIOHKamH. M3naraThb Tri1aBHbIE MBICITH
aBTOpa M HX CHCTEMY apryMEHTOB - HEOOXOAMMO NPEUMYIIECTBEHHO CBOMMH CIIOBaMH,
nepepabarbiBasi TaKUM 00pa3oM HHGPOpPMAIHIO, — TaK MPOXOAUT YSICHEHHE €€ CYTH. MBICTb,
¢dpa3bl, TOHATHIE B KOHTEKCTE, MOTYT MPUOOpECTH Oojiee MpOoCcTpaHHOE U3JI0KEeHHE B 3anmucu. Ho
TEKCT OPUTHUHAJIAa CBEPTHIBACTCS, M CTYIEHT, OTPA0aThIBast JOTMYECKOE MBIIUICHUE, YIUTHCS
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BBIJICJIATH IJIaBHOE M 0000111aTh OAHOTHUITHBIE CYKJICHHS, OHOpOAHbIE pakThl. Kpome Toro, nenas
3aMMCU CBOMMH CJI0BaMH, 0000111ast, CTYACHT YYUTCS TUCbMEHHON pPeyH.

3HaHue oO0IIel CTpaTeruy YTEeHHs, TEXHUKU COCTAaBJICHHUE IJIaHA U T€3UCOB ONPEIEIAeT U
TEXHOJIOTUIO KOHCIIEKTUPOBAHHUS

e BHUMaTenbHO YHUTAaTh TEKCT, MOMYTHO OTMEYasi HEMOHSATHBIE MECTa, HE3HAKOMBIE
TEpPMUHBI U MIOHATUA. Botnucams Ha nons 3Ha4eHUE OTMEUCHHBIX OHATHH.

e [lpy mnepBoM UTEHMM TEKCTa HEOOXOAMMO COCTaBUTb €r0 HPOCMON NIAH,
NIOCJIEIOBATENbHBIN MTEPeYeHb OCHOBHBIX MBICIICH aBTOpA.

e [Ipu MOBTOPHOM YTEHUU TEKCTa BBIIENIATH CUCHEMY OOKA3AMEabCHE OCHOBHBIX
HOJIOKEHUH pabOThI aBTOPA.

¢ 3aKIIIOUYUTENbHBIN 3Tal PabOThI C TEKCTOM COCTOUT B OCMBICIICHUH paHee OTMEUCHHBIX
MECT U UX KPaTKOU ITOCIIEA0BATEIBHON 3aINCH.

e Jlpu KOHCHEKTHPOBAHUHM HYKHO CTPEMUTBCS GbIPA3UMIL MbICAL AGMOPA CEOUMU
c0éamu, 3TO IOMOTaeT OoJee rITyOOKOMY YCBOCHHIO TEKCTA.

e B pamkax pa0oTel HaJ TEPBOMCTOYHHUKOM BAXXEH YMENbIM omoop uumam.
Heo6x0o1umMo y4nThIBaTh, HACKOJIBKO SIPKO, OPUTHHAIIBHO, CXKATO M3JI0’KE€HA MbICIb. LluTupoBaTh
HEOOXOIMMO T€ CY)KJCHHsI, Ha KOTOPBIE BIIOCJIEACTBUN BO3MOXKHA CChUIKA KaK Ha aBTOPUTETHOE
U3J10’KEHNE MHEHUS, BBIBOJIA 110 TOMY WJIX HHOMY BOIIPOCY.

KoHcnektupoBath 1e1ecoo0pa3Ho He Ha OT/AEIBHOM JIUCTE, a B 0011l TeTpaan Ha OJHOM
cTpanuue aucra. OOOpPOTHAas CTOPOHA JIMCTAa MOXKET ObITh MCIIOJIB30BaHA Ul JOINOJHEHMH,
HEOOXOIMMOCTh KOTOPBIX BBIACHUTCS B JAanbHelmieM. lIpu KOHCIIEKTHPOBAHUH JUTEPATYpPbI
CJIe[lyeT OCTaBUTh LIMPOKHE MOJIs, YTOOBI 3amucaTh Ha HUX IUIaH KoHcnekTa. [lons MoryT ObITh
UCIIOJIb30BaHBI TAKXKE JIJISI 3aITMCH CBOMX 3aMEYaHUH, TOTIOJIHEHHA, BOITPOCOB. [Ipyu BHICTYIUIEHUH
Ha CEMHHape CTyJEHT MOXET II0Jb30BATbCA CBOMM KOHCIEKTOM JJIi IUTUPOBAHUS
NEPBOMCTOYHUKA. Bce ydacTHUKM 3aHATHS BHUMATEIBHO CIYIIAIOT BHICTYIUICHUS TOBAPUIICH 110
rpynne, OTMEYalT CIOpPHbIE MM OHIMOOYHBIE IIOJOXKEHHUS B HUX, BHOCIT IONPaBKH,
NPECTaBISIOT CBOM PEIICHUsI 1 000CHOBaHUS 00CYKIaeMbIX MPOOIIEM.

B koH1e ceMuHapa, Koraa MnpenojiaBaTellb 3aHATUS TOABOJUT UTOTH, CTYI€HTBI C Y4ETOM
PEKOMEHAANNHI TPeroiaBaTelNs U BEICTYIUICHHH COKYPCHUKOB, TOTIOJIHAIOT WIIM UCIIPABIISIOT CBOU
KOHCIIEKTBI.

Pexomenganmu 1Jis1 HOATOTOBKHU K 3K3aMeHY/3a4eTy
[Ipy mOArOTOBKE K JK3aMeHy/3aueTy CTYJEHT BHHMMATEIbHO MPOCMAaTPHUBAECT BOMPOCHI,
pelyCMOTPEHHBIE pabodeil mporpaMMoii, U 3HAKOMHTBCS C PEKOMEHIOBAHHOW OCHOBHOM JHTEpaTypOU.
OcHOBOH /U1 cjauu IK3aMeHa/3aueTa CTYJEHTOM SIBJISIETCS 3y4YeHHEe KOHCIIEKTOB JIEKIIUHA, TPOCITYIIaHHbBIX
B TEUEHHE ceMecTpa, MH(pOpMAalUs, MONTyYCHHAss B PE3yJIbTaTe CaMOCTOSTEIBHONH paboOThl B TEUEHHE
cemectpa.
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7. YueOHas quTepaTypa U pecypcbl HHGPOPMANHOHHO-TeIeKOMMYHUKAaMOHHOM ceTH ""UHTepHeT"

o0y4aromuxcs N0 JUCHUNIHHE
7.1. OcHoBHas1 JUTEpPaTYpa

1. Acradyposa O. A. 1C: byxranrepus 8.3: yued.-meto. mocodue - 71 c.: Tadn. Bonrorpan: 13 a-
B0 BO PAHXuI'C, 2013

2. T'acymoga, C. E. UndopManimoHHbIE TEXHOJIOTHH B COIIMAIBHON cdepe | ydeOHUK U MPAKTHKYM
Ui cpenHero npogeccuoHansHoro oopaszoBanus / C. E. I'acymoBa. — 6-¢ u3n. — Mocksa :
N3patensctBo FOpaiit, 2020. — 284 c.

3. Tpodumor B. B. MHpOpMaIOHHBIE CUCTEMBI U TEXHOJIOTMH B SKOHOMHKE M YIPABICHUU:
yueOnuk. Cankt-Ilerep0. roc. yH-T skoHOMUKH U puHaHCcoB. 3a-Bo FOpaiit 2011, 160

4. Xapnamo M.II. MH(popMaioHHBIE TEXHOJIOTUN B YIPABICHUU MEPCOHAIOM: y4eO.-METO/I.
nocobue . /M.I1. Xapnamos, .. Xapnamosa/—, 2012. — 51 ¢. Bonrorpaa, M3a-80 BO ®I'BOY
BIIO PAHXuI'C

5.C.B. Hazapo [u gap.] OcHOBBl HHGOPMAIMOHHBIX TEXHOJIOTHH [DIEKTPOHHBIN pecypc]|
Nurtepuer-Yausepcuter Mudopmammonnsix Texuomoruit (MHTYUT) 2016. Pexum moctyma:
http://www.iprbookshop.ru/16712.— 3BbC «IPRbooks», o mapo:iro

7.2. lonoiHUTEIbHAS JIUTEPATyPa

1. 1.Caak A.D. Mudopmammonnsle TexHonoruu ympasineHus: ydeOnuk CII6.: ITutep 2012
2.ABnees B.B. VYnpaBneHue  mepcoHaIOM. OnTuMm3aus  KOMaHIHOW  paboThI.
PennxuHuprHroBast TEXHOJIOTH [DJIEKTPOHHBIN pecypc]: MpakTUKyM.— 256 c. M.:
®unanceiu cratuctuka 2013 Pexum moctyma: http://www.iprbookshop.ru/18855.— 3BC
«IPRbooksy, momapoito

2. UadopManiioHHbIE TEXHOJOTHHW B OSKOHOMHKE W ymnpamieHuu: YueOnuk. T. 1, 2/ Pen.
Tpodumor B.B. M.: FOpaiit, 2015

3. Yucros /I.B., XaputonoBa C.A. X0351iCTBEHHBIC ONEpaIllid B KOMIIBLIOTEPHOI OyXraiarepuu 6.
M.:1C- ITa6aumunr, 2012

4. XapurtonoB C.A. 1C:byxranrepus 8 ais HaunHaromux. M.: 1C- [Ta6mummar, 2012

7.3. HopmaTuBHbIE€ NPAaBOBbIE JOKYMEHTHI M MHAS IPaBOBasi HH(oOpMaIUs

1. Koncturynus Poccuiickoit @enepauyu. — M.: b.u., 1993.

2. I'paxnanckuii koaekc Poccuiickoit @eaepanuu.

3. Hanorosesiit kogekc P® ot 05.08.2000 Ne 117-@3. Y. 2. (pexn. ot 28.12.2016) I'naBa 25.
Hanor na nmpu6sibs opranuzanuii (BBegaeHa denepanbabsiM 3akoHOM 0T 06.08.2001 N 110-D3)

4. ®enepanbublii 3akoH "O Oyxrantepckom yuere" ot 06.12.2011 N 402-D3.

5. TlomoskeHne O TOPSIIKE BEJACHHSI KAaCCOBBIX Omepalruii ¢ 6aHKHOTaMu U MOHeTol banka
Poccuu na Teppuropun Poccuiickoit @enepanun (yrB. bankom Poccum 12.10.2011 N 373-I1)
(3apeructpupoBano B Muntocte P® 24.11.2011 N 22394)

6. ®enepanbHblii 3akoH "O HalMOHANBHOM T1aTeXHOU cucteme" oT 27.06.2011 N 161-D3. 7.

[Tpuka3z Munduna PO ot 29.07.1998 N 34H (pen. ot 24.12.2010, ¢ u3m. ot 08.07.2016)
"O06 yrBepxaeHun [1010KeHUs 10 BeIEHUIO OyXTaJITEpPCKOT0 Y4eTa U OyXTraiaTepcKoi OTYETHOCTH
B Poccuiickoit ®eneparun" (3apeructpuporano B Muntocte P® 27.08.1998 N1598).

8. Ilpukaz Mundura PO ot 13.06.1995 N 49 (pen. or 08.11.2010) "O6 yTBepxaeHUU
MeTtoanuecknx yka3zaHUW 10 MHBEHTAPU3aIMA UMYIIECTBA U ((MHAHCOBBIX 00s3aTEIHCTB"
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7.4. UuTepHeT-pecypchl, CIPABOYHbIE CHCTEMbI

1. http://base.garant.ru/ - cmpaBOYHO-TIOMCKOBas cuctema «I apanT

2. http://www.consultant.ru/ - cnpaBouHo-nouckoast cucrema «Koncynbrant [1arocy»
3.http://www.1c.ru — caiit pupmsr 1C.

4. http://edu.1c.ru/dist-training/ — MOArOTOBKAa K TECTUPOBAHHMIO Ha CEPTU(UKAT

1C:IIpodeccuonan.

5.http://konkurs.1c.ru/ — crynenueckue copeBHoBanwus mo 1C.

6.

7.

8.

9.

http://market-pages.ru/infteh/index.html — xypc nexnuii « M HbOpManiOHHBIC
TEXHOJIOTUH B SKOHOMHUKE
http://abc.vvsu.ru/Books/inform_tehnolog/page0001.asp -  Kypc  nekmwuit
«H(popmamoHHbIE TEXHOJIOTHH B SKOHOMUKE». ABTOphl: Mouceenko E.B.,
JlaBpymuna E.I'., pegakrop: JI.3. AHunko
http://www.intuit.ru/department/itmngt/itmangt/ - Kypc JIEKINI
«HpopmarmoHHbIe TEXHOIOTUH B yrpaBineHun». ABtopsl: O.H. I'pannunn, B.1.
Kuses

VYnpasnenue nepconanom Ha miarpopme 1C:IIpennpusarue 8. O6mee onucanue //
Ucrounuk http://www.1c.ru.

7.5. UHble HCTOYHHKHA

Her.
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8. MaTepunanbHo-TexHH4YecKkas 6a3a, ”HPOPMALMOHHbIE TEXHOJIOTHH, IPOrPpaMMHOe
ol0ecrieyeHne U HH(pOPMALIHOHHBIE CIPABOYHbIE CHCTEMBbI

MarepuanbHO-TeXHHUECKOE 00ecTieYeHne AUCUUILIMHBI BKIIOYAeT B ce0sl:

- JIeKIIMOHHBbIE ayJWTOpPUHU, OOOpPYIOBAaHHBIE BHJICONPOCKIIMOHHBIM OOOpYJOBaHUEM IS
Npe3eHTAlH, CPEACTBAMH 3BYKOBOCIIPOU3BEICHUS, SKPAHOM;

- TMIOMEIIEHHUS JUIS MPOBEACHUS CEMUHAPCKUX M MPAKTUYECKUX 3aHATUH, 000pyIOBaHHbIE YUeOHON
MeOebo.

JlucuuniuHa moJJep>KaHa COOTBETCTBYIOIIMMHU JIMIEH3MOHHBIMU MPOTPAMMHBIMH TPOIYKTAMMU:
Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apanTt, CIIC KoncynbsTaHT.

[IporpamMMHBbIe cpeacTBa obecrieueHus: yueOHOTo mpolecca BKIIOYAOT:

- TmporpaMMbl Tpe3eHTanroHHoW rpaduku (MS PowerPoint — mis HOATOTOBKM ClaiiioB u
MpE3eHTAaINN );

- TekctoBbie penakTopsl (MS WORD), MS ECXEL — s Ta0nwir, quarpamm.

By3 obecrneunBaer kaxaoro oOydaromierocss paboyuM MeECTOM B KOMITBIOTEPHOM KJlacce B
COOTBETCTBUH C 00BEMOM U3Y4YaeMBbIX ITUCIHUILTNH, 00ECIIeYuBaeT BBIX0 B ceTh HTEpHeT.

[TomemieHus A1t CaMOCTOSITENIEHOM paboThl 00yUYaIOIIUXCSI BKIIIOUAIOT CIIEIYIOIIYI0 OCHAIIEHHOCTH!
CTOJIBI ayAMTOpPHBIC, CTYJbS, JOCKUA ayIUTOPHBIC, KOMIBIOTEPHl C MOIKIIOUEHHEM K JIOKAJIBHOW CeTH
MHCTHUTYTA (BKJIIOYas IPaBOBbIE CUCTeMbI) U VIHTEpHET.

Jiis  wsydeHuss y4eOHOW TUCIUIUIMHBI HCIIONB3YIOTCS aBTOMATH3UpPOBaHHAs OUOIHOTEUHAS
nH(OpMaAIMOHHAST CUCTEMa M SJIEKTPOHHBIC OMOTMOTEYHBIE CHUCTEMBI: «YHUBEpPCUTETCKas OmOIMoTEeKa
ONLINE», «32nextpoHHo-Onbnnoreunas cucrema uzaarensctBa JIAHbY, «OnekrpoHHO-0MOMMOTEYHAS
cucreMa wu3narenbctBa «IOpaiity, «OnexkTpoHHO-OMOMMoTeyHass cucrema IPRbooksy, «Hayunas
anekTpoHHast 6ubanoreka eLIBRARY» u ap.

ObecrieuynBaeTcsi BO3MOXKHOCTh OECHPEnsSTCTBEHHOrO0 JOCTyna oOOydYaloluXxcsi WHBAJIUAOB B
ayJIMTOPUH, TyaJICTHBIE U APYTHE MOMENICHHU S, 8 TAK)KE UX MPEOBIBAHNS B YKa3aHHBIX TOMEIIEHUSIX (HATHUNe
MaHAYCOB, TIOPYYHEH, PAaCUIMPEHHBIX IBEPHBIX MPOEMOB, JU(TOB, MPH OTCYTCTBHH JU(TOB ayAUTOPUS
pacrosiaraeTcsi Ha IepBOM 3Take, HAJTMUUE CIICIUATBHBIX Kpecel U IPYTUX MPUCIIOCOOICHHIA).

VYueOHbIC ayTUTOPUH JIJIsI BCEX BUJIOB KOHTAKTHOM M CAMOCTOSITEIIbHOM PabOThI, HAyYHasi OMOIMOTEKa
U WHBIE TIOMEMNICHUS I OOyYeHHUs OCHAIIEHBI CIIEIUATBHBIM OOOpPYIOBAaHUEM M YYEOHBIMH MECTaMHU C
TEXHUYECKUMH CPEICTBAMH OOyUeHUs JJIsi 0Oy4arolIUXCs ¢ OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBbS U
00yYarouXCcsi HHBAIUOB C PAa3HBIMH BUJIAMU OTPAHUYCHHUN 3I0POBbS:

- C HApYIICHUSAMHU 3PEHUSL:

[Tpuntep bpaiing braille embosser everest-dv4

DIEKTPOHHBIN pyuHO#l BuseoyBeneuntesb CAHDJ]

- C HAPYIICHUSMH CITyXa:

cpenctBa OecripoBoHOM nepenaun 3Byka (FM-cucremsr);

aKyCTUYECKHUI YCUIIUTENh U KOJIOHKH;

tudrodenmeepsl, pauOKIACCHI.

- C HAPYIICHUSMH OTIOPHO-JBUTATEIHHOTO aIapara:

MepeaBIKHBIC, PEryJupyeMble SProHOMHUYECKHME TMapThl € HUCTOYHUKOM MUTAHUS IS
WHAUBUIYAIbHBIX TEXHUYECKUX CPE/ICTB;

KOMITbIOTEpHAs! TEXHUKA CO CIEIHAIbHBIM MPOTPaMMHBIM 00€CIIeUeHUEM;

aJETEpPHATUBHBIC YCTPOICTBA BBOAA MH(POpPMALINK;

IPYTUX TEXHUYECKUX CPENICTB MpueMa-nepeaayn yueOHoi nHpopManuu B JOCTYIHBIX (popMax s
CTYJIEHTOB C HAPYIICHUSIMH OTIOPHO-IBUTATEIBHOTO arapara.

Joctyn k mH(GOpPMAIMOHHBIM U OMONMHOrpaduUYecKUM pecypcaM B ceTH MHTepHET aiis KakIoro
o0yyarolerocss MHBaJIUAA WM 00y4arolerocsi ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSMU 3/I0pOBBsI 0OecrieueH
MPEIOCTABIEHUEM €My HE MEHEE YeM OJHOI0 y4yeOHOro, METOINYECKOro MeYaTHOrO W/WIH 3JIEKTPOHHOTO
U3JaHUS TI0 AJaNTalMOHHOW IUCIMIUIMHE (BKJIIOYAasl AIIEKTPOHHBIE 0a3bl MEPUONUYECKUX H3IAHUIM), B
dopmax, aAanTHPOBAHHBIX K OTPAHUYEHUSIM UX 30POBBS U BOCIIPUATHUS UHPOPMALIUH:

Jlnst 00ydaronmxcst ¢ HapyIIeHUIMU 3PSHUS:

e B 11e4aTHOW (hopMe YBEIIMUECHHBIM HIPUPTOM;
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B (hopMe 3NIEKTPOHHOTO TIOKYMEHTA;
B (hopme aynuodaiina;
B neyatHoii (hopme mpudTom bpaitns.
Jli1s 00y4arouuxcsi ¢ HapyIeHUsIMU ClTyXa:
B IeyaTHou opwme;
B (hopMe 3NIEKTPOHHOTO TIOKYMEHTA;
B (hopme aymmodaiina.
Jliist 00y4aronuxcsi ¢ HapyImEeHUSIMU OTIOPHO-/IBUTATEIILHOTO anmapara;
B le4aTHOU hopme;
B (hopMe PNIEKTPOHHOTO IOKYMEHTA;
B (hopme aymmodaiina.
ConmepkaHue  aJanTallMOHHOW  AWCIMIUIMHBI  pa3MeIIeH0 Ha caidTe HWHQPOPMAIMOHHO-
KOMMYHHKaImoHHou cetn MaTepHeT: Cebuika: http://vigr.ranepa.ru/sveden/education/ ...

Nudopmanronnsie cpeAactBa OOydYeHHs, aJalTUPOBAHHBIE K  OTPAHUYEHUSM  30POBbS
00yJarommxcsi:

JNIEKTPOHHBIE Y4YeOHHMKH, Yyd4eOHble (WIBMBI TI0O TEMATHKE JIUCUUIUIMHBI, TPE3CHTAIUH,
MHTEPAaKTUBHbIE Y4eOHblE W HArJISAHbIE MOCOOMS, TEXHUYECKHE CPElCTBA MpEebsBICHUS WHGOpMaLUU
(MyTbTHMEIUHHBIA KOMIUIEKC) U KOHTPOJISI 3HAHUH (TECTOBBIE CUCTEMBI).

OBbC «A#bykey», MadopmanmonHo-mipaBoBsie 0a3bl qaHHBIX («KoHcynbranT [Tmocy, «I"apanTy).
MynpTUMENUIAHBIA KOMIUIEKC B JICKIHOHHOW ay IUTOPHUH.
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®eaepanbHOe rocyIapcTBeHHOE 0I01KeTHOe 00pa3oBaTeIbHOE
yupeskaeHue BbICIIero 00pa3oBaHus
«POCCHVICKASI AKAJTEMHUSI HAPOJJHOT'O XO3SIMCTBAH
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ITPU TPE3UJIEHTE POCCUMCKOM ®EJEPAIIUN»

Bonrorpanckuit uHCTUTYT ynpasiaeHus - pumman PAHXul C

DKOHOMUYECKUN (PaKyIbTET
Kadenpa nahopManmoHHBIX CHCTEM U MaTEMAaTHYECKOTO MOJICITHPOBAHUS

YTBEPX/IEHA

YUYEHBIM COBETOM

Bonrorpaackoro HHCTUTYTa yIpaBICHUS —
dbunmmana PAHXul'C

[IpoTokon Ne2 ot 23.09.2021 r.

AJJAIITUPOBAHHAS ITIPOI'PAMMA BAKAJIABPUATA

ConuajabHasi CTPYKTYpa, CONMAJIbHbIE HHCTUTYTHI U MPOLECCHI

(HaumeHo8aHUe 0OPA306aMeENbHOU NPOSPAMMbL)

®OHJIbI OIEHOYHBIX CPEJICTB ITPOMEXYTOYHOI ATTECTAIIMH O
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Ounas
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1. Bonipocsl k 3adety no aucuuiuinie «Ilpukinaanasie pemenuss 1C»

Kondurypanuu. Co3nanue cBoeit nHpOopManoHHOH 0a3bl.

VYcranoBka pabdoueii natel. KonctanTsl. CipaBOYHUKH.

VYuer kaznpos B nporpamme «1C:Byxrantepus».

[IpyHIMIIBI yueTa XO035IMCTBEHHBIX ONEpaIIHil.

Crioco6b1 peructparuu oneparuii. JKypHan onepanui.

CtpykTypa npoBoJIKU. Py4HOI1 BBO Omeparuii.

BBon nokymenTa. /lokyMeHT B xKypHaie onepaiuil. KypHaibl 1oKkyMeHTOB. [leuaTh
JIOKYMEHTA.

8. XKypHain npoBOJOK.

9. BBoa BXoAsmMX OCTaTKOB.

10. KaccoBble onepanum.

11. Omnepanuu 1o pacuéTHOMY CUETY.

12. Y4ér pacu€roB ¢ yUpeaAUTEIIMH.

13. V4ér pacu€ToB C MOCTAaBIIUKAMHU.

14. VYwuér pacy€ToB ¢ MOKyNaTEIsIMH.

15. Y4ét pacy€ToB C MOJOTUYETHBIMU JIMIIAMHU.

16. Yder 3apaboTHOI TUIATHI.

17. Dxcmyaraliysi OCHOBHBIX CpeCTB. BbIObITHE M NIepeMelieHe OCHOBHBIX CPEJICTB.
18. Bunnl oTueTOB.

19. Jleranusanus oryera. Ilepuon noctpoenus orueroB. Hactpoiika oTuera.
20. PernameHTHBIE OTYETBHI.

21. Yder ¢puHAHCOBBIX PE3YIHTATOB.

22. Vudet kazpoB B nporpamme «1C:3aprata v yrpaBlIeHUE IEPCOHATIOM.
23. Ilpunnumsl pazpaboTku HHPOPMAITMOHHBIX TEXHOJOTHIA YITpaBICHUS.
24. ABTOMAaTH3MpPOBAaHHBIE CUCTEMBI YIIPABICHUS.

25. KopnopartuHbie HHPOPMAITMOHHBIE CHCTEMBI.

26. NupopMaioHHbIE TEXHOJIOTUHU YIIPABICHHUS IEPCOHATIOM.

NV hE LD —

2. OTKpBITHIE 3aaHUSA

2.1. [IpakTHYecKkne KOHTPOJIbHbIE 3aJaHUS

3anaya 1: @opmupoBanue YK
31 aBrycra HEOOXOJUMO BBECTH OIEPAIMIO, OTPAXKAIOIIYIO B ydeTe (JOPMUPOBAHUE YCTABHOTO
kanutana 3A0 «AnbprepHaruBay (4 npoBoaku, Jt 75.01, Kt 80.01). CornacHo y4upeauTeabHbIM
JIOKYMEHTaM yCTaBHBIN KanmuTan coctaisietr 185000 pyoneit (1850 o6pikHOBEHHBIX akiuii mo 100
py0. kaxxnas). Jloau akiIMOHEPOB pacmpeieieHbI CASAYIOIMHUM 00pa3oMm:

Opuanyeckue nuia dusnyeckue auna
HIIO 750 akuuii WBanoB MBan MBaHoBUY 300 aknuii, 30000 pyoO.
«Kamnuramb» 75000 py6. [TerpoB JImutpuii AHIpeeBnY 250 akmwmit, 25000 pyo0.
BacunweB ®@enop CrenanoBud 550 akmmii, 55000 pyo®.

3agaya 2: BBoa Ha4aJbHBIX OCTATKOB
ITo cocrostnuio Ha 1 cenTsOps Ha ckiane Nel UMENUCh OCTaTKU TOBAapOB: TKaHb miepcTsHas 10
metpoB 1o 100 py6. 3a metp. 31 aBrycra odopmuTh JBe omepanud. B crnpaBOYHHK
«Kontparentsl» BHectu mnocraBmuka 3A0 «Tekctuns Ilmocy WHH 3440561241; p/c
40602810955410100266; anpec: Bonrorpan, yn. ['arapuna,l; gata oTKpbITHs cueta 15sHBaps;
0aHK MMOCTaBILIMKa BEIOEPHUTE U3 CIpaBOYHHKA «baHKM.
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3anaua 3: B xaccy npeanpustus YupeauTensiMu — GU3NIECKUMHU JIMLAMHU B Ka4eCTBE B3HOCOB B
VYK Obu1M BHECEHBI CyMMBI, IPUBECHHBIE B Ta0IHLIE:

Tabnuna
Yupenureinb Cymma Hara JJoxkymeHT
Wpanos 1.1. 15000.00 4 ceHts0ps [Ipuxoxanslii kaccoBblii opaep Nel
[Tetpos /I.A. 25000.00 4 ceHTs0ps [TpuxoanHsiit KaccoBblil opaep Ne2
Bacuibes @.C. 20000.00 4 ceHTA0ps [Ipuxonuerit kaccoBblil opaep Ne3
Hroro: 60000.00

3agaua 4: 5 ceHTAOPs] KAaCCUPOM MPOU3BOAUTCS Caya HAMYHBIX JEHEKHBIX CPEICTB B CyMME
60000.00 py6., MOJy4YeHHBIX B KAadyeCTBE BKJIaJa YUYPEAUTENCH, M3 KacChl OpraHu3alluu Ha
OCHOBHOW paCYeTHBIN CUET.

3agaua S: [lonydena Beimucka OaHKa O 3a4MclIeHUU 5 ceHTSO0ps Ha pacuyeTHbiid cuer 60000.00
pyo.

3agaua 6: 6 ceHTAOPS Ha pacYETHBIN CUYET OBLIM 3a4MCIICHBI TOCTYIUICHUS B YCTABHBIN KaruTasl
ot HIIO «Kanutans» Ha cymmy 75000 pyO. IloctymineHust oTpakeHbl B BBITUCKE OaHKa OT 5
CEHTSOPS.

3apaua 7: 7 ceHTAOps ¢ pacueTHOTO cyeTa npennpusatus mo deky XK07 Ne 456789 ot 7 cenTadps
NOJTyYEHBI JCHEXKHBIE CPeICTBA Ha Xo3siicTBeHHBbIE HYX /bl — 500 py0. [TocTyrmienus oTpaxeHsl
B BbITIMCKe O6anka Ne 3 ot 7 ceHTA0DsI.

3amaua 8: B coorBercTBUM C OCHOBHBIM J10roBOpoM 3A0 AnbrepHatuBa ¢ 3A0 «TekcTuib
[Tnroc» Ha moctaBky 10 METpOB TKaHM LIEPCTSIHOM 3amaTuTe nmocraBumky 1180 pyo6.

7 ceHTs0ps OT 0OCITyKHBAIOIIEr0 OaHKa IMOJIy4YeHa BBIITMCKA OT 6 CEHTSIOps B CONMPOBOXKICHUU
KOIHH IJIATEKHOTO TOPYUYEHHUS OT 6 CEHTAOPs, U3 KOTOPOH clieayeT, 4To cymMma B pazmepe 1180
py0. criucana ¢ pacuetHoro cuera 3A0 AnpTepHaTHBa.

3apaua 9: CornacHo goroBopy Ne2-TIK ot 2 cenTs6ps Ha pacueTHbiil cueT 3AO AnbTepHaTBa
nojy4eHa mpepomiata ot nokynarens «llIBeitnas ¢abpuxa Buxropus», B cuer mpezncrosieit
nocTtaBku TkaHu. DakT npegormiatel B cymme 1770 py6. (150 py6. 3a metp + HJIC) moareepkaeH
BBIMUCKOI Ne 4 ¢ 6aHKOBCKOTO c4eTa OT 7 CEHTIOPsI ¢ MPUIIOKEHUEM IUIATEKHOTO MopyueHHst Ne
44. V3 mu1atexHOro Mopy4yeHus cienyer, 4to B cymmy npenormuiarsl BkiroueH HJIC 18 %.

3amaua 10: 3A0 AnwsrepHaruBa 3axmoumiio ¢ 3A0 «Tekcrwis [Lmroc» morosop Ne JII1-03 ot 7
ceHTsA0psa Ha moctaBKy 20 MeTpoB TkaHM mepcTsHON 1o 100 py6. 3a merp. Pacders! 3a TKaHb
IPOM3BOJATCS B MOPSAAKE MPEIBAPUTEIBHOM OIUIAThl HA OCHOBAHUHU BBICTABIEHHOIO cueTra Ne
345/21 ot 7 ceHTSODSL.

3agaua 11: Cornacao noroBopy Ne 5-ITK ot 8 centsiopst Ha pacuetHsblii cueT 3AOANBTEpHATHBA
noyiydeHa mipeporiata ot mokynatens «llIBeitnas dabpuka Buktopus» 3a 20 MeTpoB TKaHHU
mepctsHoi 1o 150 py6. 3a meTp, B cuer mpenacrosimeid mocTtaBku. DakT MpemoruiaThl
MOATBEPIK/IEH BHIMUCKON No 5 ¢ GaHKOBCKOTO c4eTa OT 9 CeHTAOps C MPHIOKEHUEMITIATEKHOTO
nopyueHus Ne 45. I3 miarexHoro nopy4eHus CleyeT, 4To B CyMMy npeaoruiatsl BkinroueH HJ(C
18 %.

3agaua 12: BacuibeB komMaHIupoBaH B MOCKBY JUIsl COTJIaCOBaHUS rpaduKa MOCTaBKA TOBApOB
CPOKOM Ha 5 JTHEM.
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8 ceHTSIOps M3 Kacchl MNpeAnpuATUs BbLIaHBl 1MojA oTdeT BacmibeBy 6000 pyOneit Ha
KOMaH/IMPOBOYHBIC PACXOIBI.

3. TIpoBepbTe HaIM4KME HEOOXOIUMBIX IEHEIKHBIX CPEJICTB B Kacce.

4. Chopmupyiite Pacxoowwiti kaccogwlii opdep OT 8 ceHTSOps, BBIOpaB omepanuto — Bulioaua
nOOOMYemHOMY UYY ¥ CO3JIAB CTATHIO JBYKEHUS ICHEKHBIX CPEJICTB — 8b10aud no0 omuem (BUL
JIBIDKEHUS IEHEXKHBIX CPENICTB — [Ipouue niamedicu no meKywum onepayusim).

12 cenTs0pst BacuiibeB mpeacTaBuil aBaHCOBBIM OTUET 0 KoMaHAupoBKe. OO0Imas cymma 3aTpaT
coctaBmia 5700 py0. u3 pacuera:

Cytounsie — 500 py6. (5 x 100 py6.)

INoctunuma — 1800 pyo. (3 x 600 py6.)

[Ipoesn — 3400 py6. (2 x 1700 py6.)

3agaua 13: 20 cenrs6ps BeimaHo mopoTder ObGonenckoit I.C. 500 py6. Ha mpuobpereHHe
KaHITOBapoB. 22 ceHTsAO0ps BbymaHo moaotdeT MuxaitnoBoi C.B. 700 py0. Ha mpuoOpeTeHuHE
MyTOBUI] TIEPIAMYTPOBBIX 25MIT.

25 centsa6ps O6Gonenckass [.C. orumrtanmace Ha cymmy 350 py0. m mpemocraBmiia
CIIeTyroIIne JOKYMEHThI: ToBapHBI uek + kaccoBblil uek Ne 125 3a 20 centsops. OboneHckas
I'.C. mpuobpena y nocrapmmka OO0 «llIkonpHUK» 1 niepenana Ha ckiaa 20 ceHTAOps 2 madku
O6ymaru o 150 py6., 10 reneBbix pydek mo 5 py06. 3a mT. Beero mokymnok; Ha cymmy 350 pyo.,
cuet-akrtypa He npeabssieH, H/IC He yauTeIBath.

Muxaitnoa C.B. orumramace Ha cymmy 500 py0. W TpemocTaBuia CIEIyIOIIHE
TOoKyMeHTHI: ToBapHBIN Yek + KaccoBbIi uek Ne 47 3a 22 cents6ps. Muxaiinosa C.B. nmpuobpena
y nocraBmmka M.U.II. ®@enopo B.B. u nepemana Ha OCHOBHOM ckiajg 25 MIT. IyTrOBUI]
nepiamyTpoBeix 1mo 20 py6. 3a mT. Becero mokynmok Ha cymmy 500py0., cuer-daktypa HE
npenbsasiaeH, HIC He yuuThIBaTS.

3amaua 14:
Paccunraiite 3apruiaTy coTpyIHHKaM (GHUPMBI 32 CEHTAOPB, HCXOs U3 TOTO, YTO BCE COTPYAHUKU
0TpaboTaI MECSII MOJHOCTHIO.

3agayva 15:
3 OKTSIOps MOIyYUTh HEOOXOJUMYIO ISl BBIAUM 3apIljiaThl CyMMY B OaHKe (3a7aHue BBIIOJHUTD
CaMOCTOSITEIIBHO).

3agaua 16:
3 OKTsA0pS 3apIuTaTa BeIIUIAYeHA MOJHOCTHIO TI0 TUIATEKHON BEIOMOCTH Yepe3 Kaccy.

3amaua 17:
4 okTs0ps cnumute 3aa0mkeHHoCcTh 1o HJIDJI mepen OromxeToMm.

3agayva 18:

HauncnuTe ¥ BBIIATH BCEM COTPYIHUKAM 3apILIATy 32 OKTSIOPh, yuuThiBasi, uTo Ob6onenckas I'.C.
Opasia OTITYCK 3a CBOM CYET Ha 4 JIHsI, HAUMCJICHHAs CyMMa 3apIuiatel coctaBmia He 7000 pyouei,
a 7000 — (7000/22*4) = 7000 — 1 272,73 = 5 727,27 (py6.) u y BacunseBa ogHOMy U3 JeTei
UCIIOTHWIOCH 18 serT.

3amaua 19: C 01.01.2015 B OOO "Pomamka" B nmoapaszaeneHun AIMUHUCTPAIMs BBOISITCS BE
HOBBIC CTaBKH I10 JOJKHOCTH BOJUTENH ¢ 8 paspsaaom u okiagom 17000 pyo.
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3amaua 20: C 01.01.2015 B OOO "Pomamika" B moapa3aeaeHUN AJIMUHUCTPALUS BBOAUTCS
CTaBKa MO JOJDKHOCTH Oyxranrep co 2 pa3psiaom u okinagom 20000 pyo.

3amaua 21: C 01.01.2015 B OOO "Pomamika" B moapa3aeneHUH AJIMUHUCTPALUS BBOAUTCS
CTaBKa MO JOJDKHOCTH BEAYIIUN CIICIMAIUCT cOo 2 pa3psaoM u okiagom 18000 pyo.

3amaua 22: C01.04.2015 B OOO "Pomamika" B mospa3zaeneHud AIMUHUCTpAIMS yBEITNYNBACTCS
KOJIMYECTBO CTABOK C OJTHOM J0 TPEX MO JOJDKHOCTH OyXranTep | yBenuwduBaercs okiaa c 20 000
py6meit mo 22 000 pybmnei.

3apaua 23: C 01.04.2015 8 OOO "Pomamka" B nmoapa3aeneHuy AIMUHUCTPALIUS COKPAIIAeTCst
OJTHA IITaTHAS CIUHHMIIA 110 JOJDKHOCTH BEIYIIHIA CIICIIHAJIHCT.

3amaua 24: Co3pgaiiTe B IITATHOM PACHUCAHUM B MOAPA3/ICICHUN AIMUHUCTPALUS JAOJKHOCTH
(mupexropa 1 paspsan 1, oxman 35000; rmaBHoro Oyxranrepa paspsn 1, oknax 25000; xaccupa
paspsn 2, okinan 15000; m HavabHUKA OTeNa Ipoaax paspsia 3, okian 20000;).

3agaua 25: C 01.04.2015 B8 OOO "Pomamka" mpumuTe Ha pabOTy B MOJpa3ieicHHE
AJIMUHHCTpaIUs TUPEKTOPA, TIIABHOTO OyXTanrepa, Kaccupa.

3amaua 26: Co3naiite «BegomMocTh B KacCy» M HAUMCIIUTE aBaHC 3a TEKylui Mecsu Jupekropy,
I'maBHOMY Oyxranrepy, Kaccupy.

3agaua 27: YBonbre 22.05.2015 roga Kaccupa mo coOCTBEHHOMY KEJAHHIO C MOCIETYIOLUIM
HAYUCJIEHUEM COTPYAHUKY KOMIIEHCAIIMH 332 HEMCIIOJIb30BaHHBIN OTITYCK.

3anaua 28: BrigaiiTe 3apaboTHyI0 11aTy 3a anpenb 2015 romga qupexTopy, riiaBHOMY OyXranrepy
U Kaccupy.

3apaua 29: Cosznaiite Tabens padouero BpemeHu st cotpyaaukoB OO0 «Pomamikay 3a mait
2015 .

3apaua30: Odopmute KOMaHIUPOBKY i1 coTpyaanka AdanacbeBa ¢ 01.05.2016 mo 15.05.2016
B I. MockBa nns cornacoBanus nporosopa ¢ OOO «lIIpomereit». duHaHcupoBaHue —

BHEOOKETHOE.

3amaya 31: Hauucnure 3apmiaty 3a Mait 2015 r. BceM COTpyTHUKAM.

3agaya 32: Ogopmure BHIILUIATY KOMAHIUPOBOUHBIX.

3amaya 33: OnpenennuTs COrjacHO MTATHOMY PACIMCAHUIO BaKaHTHBIE TOKHOCTU U IPUHATH HA
HUX COTPYAHUKOB. [lepcoHanbHbIe TaHHBIE TPUITyMAaTh.

3apaua 34: OdopmuTe KOMaHAUPOBKY Ha TPYIITY COTPYIHUKOB (TJ1. Oyxranrep, Oyxranrep) ¢
09.05.2016 mo 15.05.2016 roma B opranmzaruio OO0 «Aunant» 1. Bonrorpas ¢ nensto oOMeHa
onbIToM. OUHAHCUPOBAHHUE — BHEOIOIKET.

3agaua 35: PaGoTHUKY opraHu3aniu(BOANUTEINb), 3aHATOMY Ha paboTe C BPeIHBIMU YCIOBUSIMHU
TpyAa, IPEACTABISACTCS OCHOBHOW €KETOJHBIA OTIMYCK MPOJIOKUTEILHOCTBIO 28 KaJeHIAPHBIX
nHelt (¢ 01.06.2015 mo 29.06.2015) 1 1ONOJHUTENBHBIN OTIIYCK, IPEAYCMOTPEHHBIE YCIOBUSAMU
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KOJIJIGKTHBHOTO JIOTOBOPA, 32 BPEIHBIE YCIOBHS TPYJa — MPOJODKUTENBHOCTBIO 4 KaJeHIapHBIX
s (¢ 30.06.2015), npucoeauHsieMblii K OCHOBHOMY OTITyCKY. ONUIINTE MOPSAOK 3aIOJHEHUS
JIOKyMEHTa KaIpOBOTO y4eTa Ha OTITyCK ISl 3TOT0 pabOTHHUKA.

3anaua 36: 3aperucTpupyiTe npenocTaBiIeHUE paOOTHHUKY (OyXrayrep) oTImycKa 0e3 COXpaHeHHUS
3aprutatel ¢ 05.06.2015 mo 15.06.2015 mo cemMelHBIM 00CTOSTEILCTBAM.

3agaya 37: 3apeructpupyiite OONBHMYHBIN s ThaBHoro Oyxrantepa ¢ 20.06.2015 mo
30.06.2016 B cBs3m c 3aboneBaHueM. Beimuiata mo OonpHUYHOMY OyAeM TpPOM3BENCHA C

3apIuIaToi.

3anaua 38: Corpynnumna nomnwia B otnyck ¢ 01.06.15 mo 15.06.15t. C 14.06.15 ona 3abonena u
OTKphUIa 00MpHUYHBIN 10 27.06.15, BeIx0a Ha padoty 28.06.15r., HO OHa MPOJIKIIA CBOM OTITYCK
Ha THA OOMBHUYHOTO (T.€. 2 JTHS, KOTOPBIE COBMANANN C OTITYCKOM) U BBIINIJIA HAa paboTy
30.06.15 .

3agaua 39: 3apeructpupyiite npenocrasieHue riaBHoMy oyxranrepy ¢ 08.06.2015 ormycka Ha
10 nHelt 6e3 coxpaHEHHUs 3apIUIATHI.

3anaua 40: 3apeructpupyiite npenocrasienue ¢ 08.06.2015 onnomy u3 Boaureneii (He MIBaHOBY)
y4eOHOro OTIycKa Ha 14 gHei.

3agaua 41: Cosznaiite ¢ 01.07.2015 mongpaznenenue «Komniexcuas opueaday, n1oOaBbTE NBE
ITaTHBIC CAMHUIBI — pa3Hopaboumii ¢ Buikoi okiaza ot 10000 mo 20000 m HaYHCICHHEM
Coenvuslil 3apabomox (015 pabomarwux no oxnaoy).

3agpaua 42: ¢ 01.07.2015 npumute Ha paboTy ABYX HOBBIX cOTpyaHUKOB (BacunnbeB MBan
[TerpoBuu c oxnanom 10000, ITerpoB FOpuit Buktoposuu ¢ oxnagom 20000) B noxapasaeneHue
«KomrekcHast Opuraga» v Ha3HadbTe UM BHJ pacdyeTta ChaenbHbIN 3apaboToK (11l paboTarommx
10 OKJIany).

3anaua 43: Corpyaauku Opuraapl coonpanu ctoiibl. 3a 1 cron ycrtaHoBineHa paciienka 1 200 py6.
KommnaectBo cobpanubix 6puranoit cronoB — 100. Cymma Beipabotku Opuraast — 120 000 py6.
Brectn mHdopmanuio B mporpaMmy O TOM, CKOJBKO BbIpaboTajia Opurama, cocTosmias u3
COTPYTHUKOB OpHUTAJIbI, 32 UIOJIb MECHII.

3anaua 44: [Tepeodopmute noxkymeHT CaenbHbIC paOOTHI TaK, YTOOBI YUET BEJICS HE TI0 KAKIOMY
COTPYIIHUKY, a JIJIsl OpUraabl, IpUYeM yUYUTHIBAIUCH KO3 durmeHTsl TpyaoBoro yuactus (KTVY)
Ka)KI0r0 COTPYTHUKA COTJIacCHO Tapu(HBIM CTaBKaM.

3agaua 45: Ha 03.08.2015 u3MeHUTH IITaTHOE paclucaHue i PasHOPaOOYero, BBITOJIHUTH
M3MEHEHHE TUIAaHOBBIX HAYUCIEeHUN g BacuibeBa, ynanuB mpeaplIylinidi BUJ HAYUCIEHUS U
no6aBuB J1Ba HOBBIX Oriara no okiaay u ClenbHelii 3apaboToK (TOJBKO CIIENKA).

3anaua 46: CoTpyaHUKN OpHTrabl B aBIyCTE COOMpan CTOJBI. 3a 1 CTOJ yCTaHOBIIEHA pacIieHKa
1 200 py6. KonmuectBo cobpannbix Opuranoit ctonoB — 100. Cymma BbIpaOOTKH OpHraabl —
12 000 py6. Buectn uHbpOpMamuio B MporpaMMy O TOM, CKOJbKO BbIpaboTana Opurana,
COCTOSAIIASI U3 COTPYTHUKOB OpUTa/IbI, 32 HIOJIb MECSII.

3anaua 47: Hauncnure U BBITUTATHTE 3apIUIaTy 3a HIOHb BCEM paOOTHUKAM OpTraHU3alIliy.
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