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1. IlepeyeHb NJIaHUPYEMBIX Pe3yJIbTATOB 00y4eHHUsI 10 AUCHMILJIMHE, COOTHECEHHBIX €
IUVIAHUPYEMbIMU pe3yJIbTATAMHU 0CBOEHHs 00pa30BaTeIbHOM NPOTrPaMMBbl

1.1. OcBauBaemble KOMIETEeHIIUH
Jucnummmuaa  Bb1.0.14  «MudopmaTtnka» obecrneynBaer oOBJajeHHe CJeAyIOLIeH
KOMIIeTCHIIHEH
IIKo OC-7 CrnocobeH mneneHanpaBieHHO U 3(PQGEKTUBHO IOJyYaTh IOPUIUYECKH 3HAYHUMYIO
MHOOpPMALIMI0O U3 PA3IUYHBIX MCTOYHHUKOB, BKJIIOYas IPaBOBble 0a3bl JaHHBIX, pELIATh 33Ja4yM
npoeCCUOHATBHON JESITENBHOCTH C TNPUMEHEHHEM HH()POPMAIMOHHBIX TEXHOJOTHH M C YYETOM

TpeboBaHu HHHOPMAITMOHHONU O€301TaCHOCTH.

Ko Ko
a HaumenoBanue A
KOMIIETeHIH KOMIIOHEHTA
KOMIIeTeHITN U
)/ | KOMIIeTeHIINH

HanmeHnoBaHMe KOMIIOHEHTA
KOMIIETCHIIUHN

Crioco0eH 1eneHanpaBiIeHHO U
3¢ (heKkTUBHO MOITyJaTh
IOPUIUYECKU 3HAYNMYFO Ko OC-7.1
WHPOPMALUIO U3 PA3TUIHBIX
HCTOYHHKOB, BKJIIOYAS
MPaBOBbIC 0a3bl TaHHBIX,

Crioco0eH meneHanpaBiIeHHO U

3¢ (heKTUBHO MOTYyYaTh IOPUIUICCKH
3HAYUMYI0 HHPOPMALUIO U3
Ppa3InYHbIX UCTOYHHUKOB, BKJIFOYasd
IpaBOBbIC 0a3bl TAaHHBIX.

IIKo OC-7 pemaTh 3a1a4uu

Pemrats 3amaun npoeccHoHaIbHOM

npodeccuoHaIbHON
AEATENbHOCTH C IPUMCHEHUEM ACATCILHOCTH € IPHMCHCHHCM
UH(POPMALMOHHBIX TEXHOJIOTHIT U €

B MKo OC-72 | yuerom mpeGosarni
TpeGoBamit WHPOPMAITUOHHON O€30MaCHOCTH.
WHPOPMATUOHHON
0e30MacHOCTH.

1.2. Pe3yabTaTsl 00yyeHus

B PE3YJIbTAaTC OCBOCHUA NUCHUIUINHBI Y CTYACHTOB NTOJIKHBI OBITh C(bOpMHpOBaHBI:

OTO/TO Ko xommmonenTa
(mpu Hanuuuu npodcTaHaapTa) TPYIAOBLIE | OCBOCHHS Pe3ynbpTaTel 00yueHus
Wu podeccuoHaIbHbIE IEHCTBHS KOMIIETEHIIAH

KoHcynbTHpoBaHUE KJIMEHTOB MO COCTABJICHHIO
(uHaHCOBOTO TUIaHA ¥ (POPMUPOBAHUIO [EIIEBOTO
WHBECTUIMOHHOTO mopTdens/ puHaHCOBOE
KOHCYJIBTUPOBAHUE 110 HUPOKOMY CIIEKTPY Ko OC-7.1
¢unancoBbix ycuyr (IIpod. cranmapr 0 o
«Crenuaimct no GUHAHCOBOMY
KOHCYJIBTHPOBAHHIO », yTB. [Iprkazom MunTtpyna

oT «19» mapra 2015 . Nel671)

Ha ypOBHE 3HAHMIA:
3HAaHWE OCHOBHBIX HAlpaBJICHUH U
001acTH MPUMEHEHUS COBPEMEHHBIX

WHPOPMAITMOHHBIX u
KOMMYHHUKAIIMOHHBIX TEXHOJOTUH B
IOpUCTIPYICHIINH, OCHOBHBIX|

METOJIOB, CIIOCOOOB H  CPENCTB
MIOJIyYEHHS, XpaHEHHs, MepepadoTKy|
WHPOPMAIUH, MecTa
WHGOPMAIIMOHHBIX ~ TEXHOJOTMH B
cucreMme 3HaHui 00 nHOpManuy,

Ha YPOBHE YMEHUI:

yMeeT BBISIBIISITD poOIIeMBI
WHQOPMAIMOHHBIX ~ TPOIECCOB B
MHPOPMALTTOHHOM obuiecTBe,

MPUMEHSTh KOMIUIEKCHBIE 3HAHUS 00|
uHpOpMaIUK W WH(POPMAIIMOHHBIX|
mpoueccax B NpaBoBOM  cdepe,
CaMOCTOSITEIILHO pemaThb




MPOCTEHIINE TMPAKTHYSCKUE 3ajauu
MPaBOOXPAHHUTEIHLHBIX OpraHoB,
BKJIIOYAs UX ITOCTAHOBKY, pa3paboTKy
aIropuT™Ma pElICHUs, TOJY4YCHHE U
rpadudeckoe TIpEACTABICHHE
pe3yIbTaTOB c MOMOIIBIO
MEPCOHAILHOTO KOMITBIOTEPA;

Ha YPOBHE HABBIKOB!
BIaJiceT HABBIKAMH H TPHEMaMH
00paboTKN, XpaHEHHS, Tepeaadw]
MAacCUBOB IOpUIUYECKOH]
nH(DOpMAITUN B Pa3IMYHBIX 00JIACTSX]
JIEATEIIbHOCTA  MPAKTHKA-IOPUCTa B
COBPEMEHHOM  PBIHOYHOM  MHpE,
3HaHUSAMU B O0OJIAaCTH TNPUMCHCHUS

Ko OC-7.2

HOBBIX WH()OPMAITOHHBIX
TEXHOJIOTHH, BKJIFOUast UX
TEXHUYIECKOE u MIPOTpaMMHOE
obecrieueHrne, B IOPUAAYECKON
JIeSITEIbHOCTH.

Ha ypOBHE 3HAHMIA:
KOMILJICKCHBIC 3HaHUS 00

nHpOpMaI W HWH(POPMAIMOHHBIX
mporeccax B MpaBoBOH  cdepe,
CaMOCTOSITETILHO pemaThb
IpOCTEHIINEe MPaKTHYECKHE 3aauy]
[IPaBOOXPAHUTENFHBIX ~ OPraHoB
MpUMEHEHUEM WHPOPMAIIIOHHBIX
TEXHOJIOTHHA U C y9eTOM TpeOOBaHUMA
HH()OPMAITMOHHON 0€301MaCHOCTH,

Ha YPOBHE YMECHHM:

yMeeT MPUMEHATh KOMIUIEKCHBIC
3HaHUS 00 nH(pOpMAITUN u
WHPOPMALMOHHBIX ~ Ipoleccax B
npaBoBOH cdepe, caMOCTOATENBHO)
pemarh MpOoCTEHIINEe NPaKTHYECKHE

3aa4H MIPaBOOXPAHHUTEIBHBIX
OpraHoB c IPUMEHEHUEM]
WHPOPMAITUOHHBIX TEXHOJIIOTHH U C
Y4ETOM TpeOoBaHUN

MHGOPMAITMOHHON 0€30MMaCHOCTH;

Ha YPOBHE HaBBIKOB:
BJIAJICET HABBIKAMH M IpUEMaMyl
paboThI c METOAaMH|
aBTOMATH3UPOBAHHOTO perieHus
TUMUYHBIX 33724, BCTPEYAIOIINXCS B
pabore IOPUCTOB U PaOOTHHKOB
MIPaBOOXPAHHUTEIHHBIX OPTaHOB.




2. O0beM U MecTO AUCHUIIMHBI B cTpyKTYype OII BO

Yyeonas nucumminHa B1.0.14 «UudopmaTka» OTHOCUTCA K OJIOKY 00s3aTeabHON YacTh
TUCIUIUTAH. B cOOTBETCTBHM ¢ YY4EOHBIM ITUTAHOM, IO OYHOU (popMe OOyUICHHS AUCIUTIIINHA OCBANBACTCS
BO 2 cemecTpe, mo 3ao4Hoi (opme oOyueHHs] NUCHMIUIMHA OCBAMBAETCS BO 2 ceMecTpe, oO0Imas
TPYIOEMKOCTh JUCIIUIUIMHBI B 3aUETHBIX eIMHHIIAX cocTaBisieT 72 yaca (2 3E).

[To ounoii dhopme 0OyyeHHS] KOIMYECTBO aKaJEMUYECKUX YacOB, BbIIEJICHHBIX HA KOHTAKTHYIO
paboty ¢ mpemnoaasareneM (1o BuiaM ydeOHbIX 3aHATHi) — 40 yacoB (Jekuuii — 16 4acoB, MpakKTHUECKUX
3aHATUHN — 24 Yaca) ¥ Ha CaMOCTOATENIbHYIO0 paboTy oOydaromuxcs — 32 Jaca.

[To 3a04Hoii hopme OOyUCHHS KOJTUYECTBO aKaJIEMHUYECKUX YACOB, BBIICICHHBIX HA KOHTAKTHYIO
paboty ¢ mpenogaBaresieM (10 BHJaM y4eOHBIX 3aHATHH) — 6 4yacoB (JIEKIMH - 2 4Yaca, MPaKTHYECKHUX
3aHATHI — 4 Yaca), Ha CaMOCTOSTENIbHYIO paboTy oOydaromuxcs — 62 gaca, Ha KOHTPOIb — 4 Jaca.

®dopma MPOMexKyTOYHOM aTTeCTallMi B COOTBETCTBUU C YUEOHBIM IIJIAHOM — 3a4€T C OI[CHKOM.

Ha npaktudeckyro moAroToBKy 00ydarommxcs BeIeNIeHO 24 Jaca 1o o4Hoi ¢opme oOyueHus u 4
yaca 1o 3a04Hoi opme.

OcBocHHE IUCIUIUIMHBI ONMUPACTCS HAa MUHUMAIBHO HEOOXOIUMBIH OO0BEM TEOPETHUECKHUX
3HaHUH B 00JacTH TaKWX JUCHMIUIMH, Kak Martematuka, ¢usuka, b1.0.04 Jloruka, b1.B.02
Wudopmammonnoe npaso, b1.0.23 I'paxnanckoe mpaso, b1.0.31 TpymoBoe mpaso, b1.B.JIB.01.01
[udpoBoe 006miecTBO, BBEEHUE B MCKYCCTBEHHBIH HMHTEIEKT M pa3roBopHblie 6oThl, b1.B.J1B.01.02
[Mudposoe 001IECTBO U YIIpaBICHHE IUPPOBON pEITyTaIIUEH.

3HaHus, MONy4YeHHbIe B Xofe u3yueHus aucuuiuiuabl b1.0.14 «UndopmaTuka» MOryT ObITh
MIOJIC3HBI MPH U3YYCHUU TaKuX MpodeccHOHANbHBIX auctuiuinH, kak b1.B.JIB.04.01 KomnbrorepHbie
cpexnctBa opranuzauuu Tpyaa ropucta U b1.B./[B.04.02 KomnberoTepHble METOIBI peLIEHUs 3aJad B
topucnpyacanun, b1.0.05 Dxonomuka, 51.0.02 Commonorusi, 51.0.20 OcHOBBI MPOEKTHON pabOTHI B
npodeccuonanshoit aesrenbHoctd, b1.0.30 @unancoBoe npaso b1.0.35 Ilpennpunumarenabckoe Ipaso,
b1.B.06 Kommepueckoe mpaBo, b1.B.[[B.05.02 Hamnorooe mnpaBo, DT/.02 bubanoreuno-
uHpopManvoHHble  cucteMbl u  TexHoioruw, b1.B.17.08 IlpakTukym 1O  COCTaBJICHUIO
aJIMHHHUCTPATHBHBIX IOKYMEHTOB.

3. Conep:xkaHue U CTPYKTYPa AU CHUILTHHBI

3.1. CTpyKTypa TUCHUIJIMHBI
Ounasn ¢popma 0dyuenusn

O0bem aucuMNJIMHbI (MOIYJIs), Yac.

KontakThas padora Tg:col’“’:l‘_o
o0yyarommxcs ¢ yit
KOHTPOJIs
Ne n/m HaumenoBanue TeM (pa3jiesioB) Beero npenoxasaresneM CPO | venesaemoctu®
10 BH/AM YYeOHBIX 3aHATHIT POMEKYTOUHOI
J/ JIP/ 3/ | KCp aTTecTaluu

JOT | AOT | AOT*

QOunasn ¢popma odyuenusn
WHdopmannoHHbIE TEXHOIOTUH KaK OOBEKTHI O, T
TYMaHHUTapHOT0 NO3HaHUsA. MecTo U poib
MH(OPMALMOHHBIX TEXHOJIOTUH B IOPUANIECKON
nesitenbHOCTH. IH(OpMamoHHOe 001IecTBO. 8 2 } 2 4
Monenu rocy1apCTBEHHOTO PETYIHPOBAHUS
pa3BUTHA HHPOPMALMOHHOTO O0IIECTBA.
I'moGaneHBIe HHPOPMAITOHHO-
KOMMYHHKaIMoHHbIe ceTu (MHTEpHeT).
OneKTpOoHHOE ToCyaapcTBo. [IpaBoBas O, T
nHPOPMATHKA U ITpaBOBas HH)OPMAITHS.
Tema 2 | MHpopManoHHbIE TEXHOJIOTHH B (heiepatbHbIX 8 2 - 2 4
Y PETHOHAJIBHBIX OpraHax rocyaapCTBEHHON
BJIACTH.

Tema 1




O0beM aucuMNJIMHBI (MOIYJIs), Yac.
KoutakTHas pa6ora ®opua
o0yuaomuxcsi ¢ ;z';}:::;g
Ne n/n HaumeHnoBanue Tem (pasae/ioB) Beero npenoxasateneM | oo | yenepaemoctit
1o BU1aM y‘leﬁHLlX 3aHATHH npomemy-roqﬂoi/i
J/ JIP/ 3/ KCP arrecTauuu
JIOT | AOT | AOT*
MHbopMaIHOHHbIE TEXHOJIOTHH B (heIepaTbHBIX U O, T
PETHOHANBHBIX OpraHax rocy/1apCTBEHHOW BIIACTH.
MHpopMairoHHbIe TEXHOJIOTHH B IPaBOTBOPYECKON
Tema 3 | nesATeNbHOCTH U B MPABOOXPAHUTEILHOM 14 2 - 8 4
JCATCIbHOCTH. OCHOBHLIC TIOHATUSA TEOPUU
nH(pOpMaIMoHHOH 6e3omacHocTh. ['ocynapcTBeHHas
TaﬁHa. CHpaBO‘IHO-HpaBOBBIe CUCTCMBI.
Tema 4 | [ToaroToBKa MTOKYMEHTOB B TEKCTOBOM PEIIAKTOPE 8 4 4
MS Word.
Tema 5 | ABTOMAaTH3aIUs BEIYUCICHUH B AJICKTPOHHBIX T.3. K3
14 | 4| - | 4 6 |3
tabmumax MS Excel.
Tema 6 | KomnbroTepHbie 60a3bl JAHHBIX B OPUIAIECKOM 14 4 4 6 T, 3, K3
oduce.
Tema 7 | Hudporoe 00mecTBO U IUPPOBOE rOCYIAPCTBO B 6 2 ) ) 4 T, 3, K3
HOBYIO TEXHOJIOTHYECKYIO SIOXY.
3a4€T C
[IpomexxyTouHas aTTecTauus .
OLICHKOH
Hroro: 72 16 24 32

Ipumeuanue:

* hopmul 3a0anuit mexyueco KOHmpoJis ycnegaemocmu. KonmpoavHole pabomsl (K), onpoc (O),
mecmupoganue (T), konnokeuym (Kon) u 6uowvl yuebnwix 3a0anuii: acce (3), pepepam (P), ooxnao (/)

** dhopmvl npomescymounoti ammecmayuu: dk3amer (Ix3), sauem (3), 3auem c oyenkoti (30).

3aounan ghopma odyuenun

Ne n/m

HaumeHoBanue TeM (pa3aesion)

O0beM aucuMIJINHbI (MO1YJIs), Yac.

Bceero

KonrakTHas padora
o0yyarommxcs ¢
npenogaBaTesieM

10 BH/IAM y4eGHBIX 3aHATHI

Jq/, | AP/ | I3/ | KCP
JIOT | JOT | AOT*

CPO

Dopma
TeKyIero
KOHTPOJIs1

ycneBaemocTH?,
NPOMEKYTOYHOM
aTrTeCTaluu

3aounan gpopma odyuenusn

Tema 1

WudopmannoHHbIe TEXHOJIOTHH KaK 00BEKTHI
TYMaHUTapHOTO MO3HAaHUSA. MecCTo U poJb
MH(POPMALMOHHBIX TEXHOJIOTHI B IOPHINYECKOM
nesrensHocTH. VIHpOpMannonHoe o0mmecTBo.
Mozenu rocy1apCTBEHHOTO PETyJINPOBAHUS
pa3BuUTHsI HH()OPMALMOHHOTO O0IIECTBa.
I'mobansHBIEe MHPOPMAITOHHO-
KOMMyHHUKanuoHHsle cetu (MHaTepHeT).

3, T

Tema 2

OnekTpoHHOE rocynapctBo. [IpaBoBas
nHpOPMATHKA U ITpaBoBasi HH(HOpPMAIHSL.
MHubopmanroHHBIE TEXHOJIOTHH B (e1epaabHbIX
W PEerHOHAJBHBIX OPTraHax roCyAapCTBEHHON
BJIACTH.

Tema 3

WubopmManroHHbIE TEXHOJIOTHH B (e1epaIbHbIX
1 PEerHOHAJBHBIX OPTraHax roCyAapCTBEHHON
BiacTu. HbOpMaMOHHBIE TEXHOJIOTHH B
MPaBOTBOPUYECKON IEATEIBHOCTH U B
MPaBOOXPAHUTENBHON JesTenbHOCTU. OCHOBHEBIE
MOHSTHUS TEOPUU UH(POPMAIIIOHHON
6e3zomacHoctu. ['ocynapcTBeHHas TaliHa.
CrpaBo4HO-IIPABOBBIE CHCTEMBL.

10

10

0,3

Tema 4

HOHFOTOBKa ,Z[OKYMCHTOB B TCKCTOBOM peuaKTope
MS Word.

10

10




O0beM aucuMNJIMHBI (MOIYJIs), Yac.
KontakTHas pa6ora ®opua
o0yuaomuxcsi ¢ ;z';}:::;g
Ne n/n HaumeHnoBanue Tem (pasae/ioB) Beero npenojasare;nem CPO | venesaemoctu
10 BU/IaM Y4eOHbIX 3aHATHI HPOMEsKYTOUHOM
J/, JIP/ 3/ KCP aTTecTalun
JIOT | AOT | AOT*
Tema 5 | ABTOMAaTH3aIUs BEIYUCICHUHA B AJICKTPOHHBIX 18 2 4 12 3,0
tabmumax MS Excel.
Tema 6 | KommbprorepHble 6a3pl JAHHBIX B OPUINIECKOM 10 10 3, T
odruce.
Tema 7 | Hudposoe obmiecTBO U nu)poOBOE rOCYIAPCTBO B 10 10 T
HOBYIO TEXHOJIOTHYECKYIO JIOXY.
3a4€T C
IIpomexxyTouHas aTTecTanus 4 .
OIIEHKOM
Bcero: | 72 2 - 4 62

Ilpumeuanue:

* hopmul 3a0anuit mexyueco KOHmpoJis ycnegaemocmu. KonmpoavHuole pabomsl (K), onpoc (O),
mecmupoganue (T), konnokeuym (Kon) u 6uowl yuebnwix 3a0anuii: acce (3), pepepam (P), ooxnao (/)

** dhopmvl npomescymounoti ammecmayuu: dk3amer (Ix3), sauem (3), 3auem c oyenkoti (30).

3.2. Conep:kaHue TUCIHIIMHBI
Tema 1

NHpopMannoHHbIe TEXHOJIOIMH KaK O00beKThbl T'YMAHHUTAPHOrO0 NMO3HaHUs. MecTto U poJib
MH(POPMALIMOHHBIX TEXHOJIOTUH B IOPUIMYECKON nesTenbHOCTH MH(popMaTHKa Kak Hayka M HaydHas
mucuumuHa. Madopmarus: kputepuu, kiaccudukanus, ucTouHukd. MHopMannoHHble TEXHOJIOTHH.
Mecro mHpOpMaTHKK B cucteMe 3HaHWK. KosBomonus WHPOPMATHKHA W IOPUCTIPYICHINU. 3HAYCHUE
TepMuHa «uHGOpMalUsS» B HOPMATUBHO-NIPAaBOBBIX akTax. Kiaccudukanus wuHPOpMAIIMOHHBIX
TEXHOJIOTMH 10 Pa3IMYHbIM OCHOBAHUSAM.

HNudopmannonnoe odmecrBo. Tepmun mHPOpManmoHHoe 00mecTBO. JKeHEeBCKHe MPUHIUITBI
nocTpoeHust uHpopMamoHHoro odbmecrtsa. [exnapanus npuHuunos «lloctpoenne MHGOpPMaALMOHHOTO
obmiecTBa - rio0anbHas 3ajaya B HOBOM ThicaueneTun». VHpopmanuoHHble peBomouud. Mojenu
rOCy/IapCTBEHHOI'O PETyJIMpPOBaHUS Pa3BUTHS HHQOpMaIMOHHOro oOuiectBa. HopmaTtuBHO- mpaBoBoe
obecriedyeHne MHGOPMAIMOHHBIX  IpoleccoB. (OCHOBHBIE OpraHbl T'OCYJAapCTBEHHOW  BJacTH,
perynupyromue nHHOpMallnOHHbIE POIECCHI.

Omnpenenenne nnpopmannonHoi texnonoruu (UT). UT kak otpacis HapomHoro xo3zsicrea. UT
Kak pyHaameHTtanbHas Hayka. UT kak npuknaaHas aucuuiuinHa. OCHOBBI HH)OPMALIMOHHON KYJIBTYpPHI.
Wudopmarnzanus obmectBa. IlpeacraBienne o0 wuHpopMmanmoHHOM oOmiectBe. Ponb U 3HaueHue
nH(popMalMOHHBIX  peBomtounid. MHpopmammonnas wunayctpus. WUT u  TenmekoMMyHHKaIMH.
WNudopmannonnoe obuiectBo. Posib mHpopMaTuzanum B pasButuu odmectna. [Iponece nnpopmarnzanuu
obmectBa. Uupopmanmnonnsiit kpusuc. Mudopmarnmonnsiii norennuan odmecrsa. Mudopmaruzamms kax
HBOJIIOIMOHHBIN MpOIECC Pa3BUTHS 4YEIOBEUYECKOro oOlmiecTBa. Pa3nuuus MOHATHI KOMITBIOTEpU3ALUs
obOmiectBa M uH(opmaru3zamus obmiectBa. OnblT HHQOpMAaTH3alMM M TEPCHEKTUBHBIE uJeu. Poib
cpeactB  MaccoBoil uH(popmanuu. HWHpopmanmonHas KyneTypa. HHpopmanuMoHHbIE pecypchl.
WNudopmanionHble MpOAyKThl U yciayru. PeIHOK MH(QOpPMaIMOHHBIX NPOAYKTOB U yciyr. HazHauenue
peiHka. Mctopust pa3BuTusi pelHKa HH(OpMAnMoOHHBIX yciayr. CTpyKTypa pbIHKa HWH(pOPMAalMOHHBIX
poAYyKTOB U ycnyr. [IpaBoBoe perynupoBaHue Ha HHOOPMALIOHHOM PBIHKE.

Hcropus pa3Butusi KOMIbIOTEpHONH TexHUKH. Knaccudukanus 9BM no npuHiumy neicTBus, 1mno
sTanaMm co3faHus (mokosieHuss OBM), mno HazHaueHuio, 1Mo pasMepaM U (GYHKIHMOHATIBHBIM
BO3MOKHOCTSIM. bonpimme OBM. Manbie OBM. Ilepconansubie komnberotepbl. Cynep23BM. Cepepsl.
[Tepenocubsie DBM. CoBpeMeHHOE COCTOSTHUE M TEHAEHIIUH pa3BUTHSI DBM.

N3mepenue u npencraBienue uHpopmanuu. HWubpopmauusa u ee cpoiictBa. WHbopmanus u
nanHble. Buael uHopmanuu. AnexkBatHOCTh HHGopManuu. Dopmbl afAeKBaTHOCTH HH(OpMaLIUU:
CHHTaKCHYecKas, ceMaHTHh4eckas, nparmaruyeckas. KauectBo uHpopmaruu. Ilokaszarenn kauecTBa
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nH(pOpMAaLIUU: PENPE3eHTaTUBHOCTh, COAEPKATEIBbHOCTh, JOCTATOYHOCTh (IOJHOTA), JOCTYIHOCTD,
aKTyaJbHOCTb, CBOEBPEMEHHOCTh, TOYHOCTH, JOCTOBEPHOCTh, YCTOHYUBOCTh. CTPyKTypa MH(POpPMALIUH.
Knaccudpukanus u xoaupoBanue wuHpopmanuu. CuHCTEMBl KOJUPOBAHUS: KIACCH(PUKAIMOHHAS,
peructpanuonHas. Knaccudukanus napopmanmu mo pasHeiM npusHakam. MH(GOpMaMOHHO-IOTHYECKHE
ocHoBbl moctpoenus IIK. IlpencraBnenne wuHbopmamuu B OBM. Cucrembl cuucieHus U (GopMbl
npencrasnenus uncen. Kogst ASCII u KOU-7. Jlornueckue ocHoBbl octpoerus 11K, OcHOBBI anreOpbl
noruku. [Iporpammuoe yrpasienue 9BM. Enunaniipl usmepennst iHGOpMaIiu.

I'100anbHble  MHpOPMAUIMOHHO-KOMMYHHMKanuoHHble ceTn (UHTepHer). Crenuduka
ynpasieHus. Opranuzanus ynpasieHus MHTepHeToM. BHYTpeHHMI CTPYKTYpPHO-MHCTUTYIIMOHAJIbHBIN
MEXAaHMU3M YIPaBIEHUS CEeThbI0. BHEMHUN CTPYKTYpPHO-UHCTUTYLMOHAJIBHBIM YPOBEHb YIIPABJICHUS
cetrro. O0mectBo MuTepHeTa [Internet Society, ISOC] u apyrue opranu3amnui BHYTPEHHETO MEXaHH3Ma
ynpasiieHus cetbro. Mctopus pazsutus Cetu. OcHoBHBIE npuiioxkeHus. [lonckoBblie cucreMsl. [IpaBoBoii
KOHTEHT.

KoMMyHuKauMOHHAs cpega W mepejada JaHHbIX. Hasnauenme u kiaccuukamus
KOMITbIOTEepHBIX ceTeil. [Ipunuun nentpanusoBanHoil 00paboTku naHHbIX. Pacnpenenennas obpaboTka
NaHHbIX. MHOrOMallMHHBIE BBIUMCIMTEIbHBIE KOMIUIEKCHl. KoMmbroTepHas (BBIYMCIUTENIbHASA) CETh.
OO6oOuieHHass cTpykTypa KoMmmbloTepHoW certu. Pusndeckas nepeparomas cpena. Kiaccudpukanus
BBIUHCIIUTENBbHBIX CETEH: JIOKaJIbHbIE, pErHOHalIbHbIE, INIo0anbHas. Mepapxusi KOMIBIOTEPHBIX CETEH.
XapakTepucTuka Ipoliecca INepelayd JaHHbIX. Pexumbl mnepenayd  JaHHBIX:  CHUMIUIEKCHBIM,
MOJIy AYIUIEKCHBIN, MyniaeKcHbli. Konbl nepenaun nanHbIX. THUIIBI CAHXPOHU3ALMHK JTAHHBIX: CHHXPOHHAs,
acCUHXpOHHas. AmmapatHas neperadya pAaHHbIX. CnocoObl mnepenaud  LUGpPoBOH  MHPOpPMALUU.
ArnmapaTHble ~ CpeAcTBa:  ajanTep,  MYJbTUIUIEKCOP, MOJEM, KOHILIEHTPAaTrop, IOBTOPUTEIb.
XapakTepUCTUKH KOMMYHHMKAIIMOHHOM CETH: CKOPOCTh Mepeladyd TaHHBIX, MPOMYCKHas CIOCOOHOCTH,
JIOCTOBEPHOCTb I€pelayuu, HaJAeKHOCTh KaHala. ApPXUTEKTypa KOMIIBIOTEPHBIX CETeH. ITalOHHBbIE
MOJEJIM B3aUMOJICUCTBUSL cHUCTeM. Mojenb B3aUMOJEHCTBUS OTKPBITBIX cucTteM. [IpoTokosnsl
KoMIIbtoTepHOU ceTH. [lonsTue npotokosia. OCHOBHBIE TUIIBI IPOTOKOJIOB: OaT-OPUEHTUPOBAHHBIHN, OUT-
opueHTupoBaHHbIi. JlokaneHble BbruncnurtensHele cetd (JIBC). OcoGennoctu opranuzanuu JIBC.
OyHKIMOHAIbHBIE TPYMIBI YCTPONUCTB B CETU: cepBep, padoyas cTaHIus. YTpaBiIeHHE B3aUMOIEHCTBUEM
YCTPOMCTB B CETU: KIMEHT M cepBep. ApXUTEKTypa KiueHT-cepBep. OnHopaHrosas ceTb. CeTh C
BBIIEJICHHBIM CEpBEpOM. THIOBBIE TOMOJOIMM W METOAbl JocTyna. Pusnyeckas mepenaromias cpenaa
JIBC. Oo6wveaunenue JIBC. Ilpuumnsl obwvenunenne JIBC. Cnoco6wsl o0bemunenus JIBC: mocr,
MapuIpyTU3aTop, IUT03.

I'nmoGanbHas cers Internet. IlpencraBneHue o cTpykType M cucteme aapecaunu Internet.
[Tpotokonsl IP u TCP. Jlomennas cuctema umeH. Becemupnast undopmarnmonnas cetp World Wide Web.
Hauramus B WWW npu nomoum Internet Explorer. PaGora c¢ rumepccbuikamu. ['mumeprekcr.
BosmoxHoctu pabotsl ¢ Web-crpanunamu. [louck nngpopmariuu B cetu Internet.

OnextponHas nouta u Outlook Express. Ilonydenune, utenue u ornpaska nucem. [Ipucoennnenue
¢aiinoB k nuceMy. AnpecHas kHura. ['pynna HoBoctel. Kak nmoanucarbcs Ha rpymniny HOBOCTEH.

Cnyx6a Gopher. Tenexondepeniuu Usenet. [lepenaua daitnos ¢ momorrsto nmporokona FTP.
B3aumopeiictBue ¢ apyrum kommbeoTepoM Telnet. DnexTponHsie 1ocku 00bsBieHnit BBS.

Tema 2

DJIEKTPOHHOe TrocyaapcrBo. Teopus »siekTpoHHOro rocygapcrsa. llenn wu  peanuzanus
3JIEKTPOHHOrO rocyaapctBa. CaillThl OpraHoB rOCYJIapCTBEHHOW BJIACTH. BO3MOKHOCTH 3JI€KTPOHHOTO
MIPABUTENILCTBA. DJIEKTPOHHAs AeMOKpaTHs. DPPEKTUBHOCTh 3JIEKTPOHHOTO MpaBUTENbCTBA. OCHOBHBIE
rocyzapcrBeHHble ycayru B Poccuiickoii @enepanuu DIEKTPOHHOE TOCYAApCTBO Pa3JIMYHBIX CTPaH —
CTPYKTypa U MeTOAbI (YHKIIMOHUPOBAHHUSI.

CucreMbl 3JIEKTPOHHOT0 JOKYMEHT0000pOTA. JJIeKTPOHHOE MPABUTEIbCTBO PD.

dopMHUpOBaHUE MPEANOCHIIIOK K BHEAPEHHUIO HH(POPMAIMOHHBIX TEXHOJOTHH YIpaBJICHUS.

[lenTpanu3oBaHHOE ympaBieHHE (LIEHTPAJIU30BaHHOE YIIPABJIEHHWE IOHHWMAETCS JABOWCTBEHHO,
CTPAaTETUYECKOE B paMKaX YTBEP>KJIEHHBIX IPOrPaAMM U TaKTUUECKOE B paMKaxX BHEJPEHUSI MPOrPaMMHO-
anmnapaTHBIX CPEJICTB W MH(DOPMAIIMOHHBIX CUCTEM; OCHOBHbIE (pyHKIMM TexHHueckuil CoBeT, BBIOOP
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OCHOBHOTO MCIIOJTHUTEJIS, LIEHTPAIM30BaHHOE (PMHAHCHPOBAHUE).

Br16op mocraBiMKa KOMIUIEKCHBIX HH(OPMALMOHHBIX pelieHud ((pakrop BpeMEHH CO3/aHUs
TEMaTUYECKOr0 IMPOTrPaMMHOI0 OOecleyeHHs, cXxeMa BbIOOpa HM3yueHHE pPbIHKA U COOTBETCTBYIOIICH
OpTaHU3aIMOHHON CTPYKTYPBI; BEIPaOOTKa (PMHAHCOBO-PKOHOMUYECKHX M TEXHOJIOTUYECKUX YCIOBHIA).

CrpykTypu3anusi mporecca ympasiieHus (TpeOyercs Oojiee TOYHas MOCTAHOBKA peIIaeMoi
YIpaBICHYECKON 3a7a4yM, MPHUBEICHHE €€ K HEKOTOPOMY HH(OPMAIMOHHOMY CTaHAAPTy, KOTOPBIH
MTO3BOJIUT IIPOTrPAMMHOMY OOECTICUCHHIO 00JIee KaueCTBEHHO ITPOU3BOIUTH 00PaOOTKY).

Hosble nH(pOpMaIIMOHHBIE TEXHOJIOTHH KaK HOBBIM METOJ CTPYKTYpH3alLus IpoIiecca yIpaBIeHHs
(maHHBIM METOJ MO3BOJIAET B CPAaBHUTEIHLHO MajOM BPEMEHHOM IPOCTPAHCTBE IMyTeM 0000IIeHus
MHOYXKECTBa pa3IMyHONW WH(GOpMAIMK TpeyiaraTh YIPaBICHIy HEKOTOpPbHIE PEIIEHUS YNPaBICHUYECKUX
3a/1a4).

ba3bl TaHHBIX HHPOPMALIMOHHBIX CHCTEM YIPABJICHHUS.

Coznanue 6a3 [aHHBIX HaMpsMYIO 3aBUCHT OT 3aJad TOCYAapCTBEHHOTO YIMpaBICHHS, Kak
MPaBUJIO, 3TO PEECTp HaceTIeHUs, (POH/IBI TEPPUTOPHIA, IPOU3BOICTBEHHBIN OTECHIMAN, (PUHAHCHI.

Crpykrypa u dopmupoBanue 0a3 HaHHBIX HH(pOpMaNMOHHBIX cucteM (opmupoBaHue 0a3
JAHHBIX TMPOMCXOJUT B TOCYJAPCTBEHHBIX M MYHMIMIAJIBHBIX OpPraHax BJIACTU Ha MNPEANPUATUSAX, B
OOIIECTBEHHBIX OpraHU3aIUsIX, B 0011€00pa30BaTEIbHBIX YUPEKICHUSIX ).

Cucrema ynpaienus 6azamu manHbeix (CYBJl) oOecrneunBaer ymnpaBieHue 0a3amMu JaHHBIX H
noctyn. baza nmaHHeIX — 3TO uWHGOpPMAIMOHHAs CHUCTEMa, IMpelHa3HAaYeHHas I TOJAepKAHUI
JTUHAMHYECKON MOJICTH TPEIMETHONH OOJIACTH C IENbI0 o0ecreueHusT HHPOPMAITMOHHBIX MOTpeOHOCTEH
M0JIb30BaTENEH.

DKOHOMUYECKHE TPOOIeMbl BHEAPEHHUS HHOOPMAIIHOHHBIX TEXHOJIOTHH YIIPABICHUSI.

TpeGoBaHMs >MEKTPOHHBIX aIMUHUCTPATUBHBIX PErjaMeHTOB ((hopMa XpaHEHUS HOPUIUYECKUX
CTaTycoB; KOMIIbloTepHas cucrema — ydertHas cucreMa (CYBJl) + ucnonnstomas cucrema (CVYII);
ANEKTPOHHBIE TPAH3AKIIIH).

OJNEKTPOHHbIE  PErJIaMEHThl  (JIEKTPOHHBIM  aAMUHHCTPATUBHBIA  perjiaMeHT-U3MEHEHUE
aJIMMHHUCTPATUBHBIX CTaTyCOB B aJMUHUCTPATUBHON cHUcTeMe (JUICH3UPOBAaHUE, PErHCTPALIUs
npeanpusituii, Hainora, 3AI'C, IIBC, wu T.n.; »DJIEKTPOHHBIH OpPraHU3AIMOHHBIA PETJIAMEHT-
perinaMeHTanus BHyTPHOPraHU3allMOHHbIX POIIECCOB; PETJIAaMEHT y4eTa; U T.J.).

Nudopmauusa u uHpopMannoHHbIe NMpolecchl B MPaBoBoii cpexe. [IpaBoBas nHpopmaTHKa U
npaBoBas MHpopmauusa. Cnemudura npaBoBoil uHpopmanuu. VCTOYHMKM NpaBOBOM HH(POpPMALUU.
[IpaBoBast uHpopManus: NOHATHHHBIN anmapar. CrTpykTypa mnpaBoBoil uHpopmanuu. HopmaTusHO-
npaBoBoe obecneueHue mnpouecca HHpopmatuzammu P®. Cucrema OpraHoB BJIACTH PETYIMPYIOIIUX
nporecc uHpopmaruzanuu. [IpaBoBoe perynupoBanue WHOOPMAIMOHHBIX OTHOIICHUN 3a PyOexoM U B
P®. KommiekcHblil XapakTep HpaBOBOIO PETyJMPOBAaHUS MeXaHH3Ma NPUMEHEHUs HH(POpPMAIMOHHBIX
TexHosjoruii OCHOBHBIE MTPOOIEMBI U PABOBOE PETYINPOBaHHE HH(DOPMALIMOHHBIX TEXHOJIOTUM B PO.

Tema 3

HNupopmauroHHble  TEXHOJOrMH B  (elepajJbHbIX M PErHOHAJBHBLIX  OpraHax
rocyrapcreeHHoi BJyacTH. OCHOBHblE cailThl (helepaabHBIX OpPraHOB TIOCYAAPCTBEHHOW BIIACTH, HUX
CTPYKTypa, NpPaBOBOW KOHTEHT. AKTyalM3alus HCIHOJb30BaHUS HWHPOPMALMOHHBIX TEXHOJOTHH B
OpraHax TrocyJapcTBeHHON BiacTh. OCHOBHbBIE TOJOXKEHHUS TOCYJAapCTBEHHON TOJUTHKU B cdepe
UCMOJIb30BaHUS MH(POPMALMOHHBIX TEXHOJOTMH B JEATENbHOCTH OPraHOB TOCYAAPCTBEHHOM BIIACTH.
[IpropuTeTHbIE HaNpaBleHUs peaTu3aluu TOCYJapCTBEHHOM TMOJIUTUKM B cdepe HCIOJIb30BAHUS
MH(POPMALIMOHHBIX TEXHOJOTHUI B JESITEIbHOCTH OPraHOB TrocCyAapcTBeHHOW Biactu. ObecreueHue
€INHCTBA FOCYJIapCTBeHHOfI MOJUTHUKH B OOJACTH HCHOJIb30BaHHUSA I/IH(bOpMaHI/IOHHBIX TEXHOJIOTHH B
NeATeNbHOCTH  OpraHOB  TOCYJAapCTBEHHOM  BiacTH. locynapcTBeHHas IOJUTHKAa B cdepe
MH(OPMAaLIMOHHO-aHAIUTUYECKOT0 00ecTeueHusl rocy1apCTBEHHOTro yrpaBieHus. OCHOBHBIE MMOJIOKEHUS
rOCYJapCTBEHHOM MOJIMTHUKU PErHOHAIBLHON HH(OpMaTH3aIHH.

WNupopmalinoHHbIE TEXHOJOTUH B IPABOTBOPUYECKON NEATENIBHOCTH U B IMPaBOOXPAHUTEIBHON
nesaTenbHOCTH. OCHOBHBIE CAaWThl IIPABOOXPAHUTEIBHBIX OPraHOB, UX CTPYKTypa, IPaBOBOM KOHTEHT.
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Nudopmanmonnas nHdpacTpyKkTypa MpaBOTBOPUYECKOM AesTenbHOCTH. OcoOeHHOCTH MHGOpMATH3AIUN
I'ocynapcrennoit Iymel. Madopmaruzamms npaBotBopueckoit nestensHoctd CoBera denepanuu.

OcHOBHbIE TNOHATHAA Teopud HHPopMauuMoHHOH Oe3omacHocTu. HMubDopmarmonHas
0€30macHOCTb:  TEOpHUs, HOPMATHUBHO-TIPaBOBOE  obOecrieueHue. lloHsATHE  HAUMOHANBHOH U
nHpopMalMOHHOM Oe3onacHocTu. JlokTpuHa wuHpOpManMoHHOM Oe3zomacHoctd. HanuonanbHbIE
uHTEepechl B nH(popMaoHHoH cdepe. Cuibl obecrieueHus: HHPOPMALMOHHON 0€30MacHOCTH. YTPO3bI
0€30maCHOCTH  MH(OPMALMOHHBIX W TEJIEKOMMYHUKALMOHHBIX CPEICTB M cUCTeM. IlIpuHIMIbI
obecrieyenus: nHGopMaIOHHOK Oe3omacHocTH. KoMIibloTepHbIe BUPYChl. AHTUBHUPYCHBIE TPOTPaMMBbI U
CpEICTBa.

Kpunrorpagpuuyeckas u creranorpaguyeckas samura uHpopmanuu. Meroasl U cpeacrsa
3amMThl  MHGpopManMM  (OpraHU3allMOHHbIE, TEXHUYECKUE, IPOrpaMMHbIE, 3aKOHOJATEJbHbIC).
buomerpruueckue MeETOAbl IPENOTBPALLEHUS HECAaHKLIMOHMPOBAHHOIO JOCTyma. AINapaTHble H
IIPOrpaMMHO-TEXHUYECKHE MeTobl peaoTspamenns HCI.

Hctopus xpunrorpaduu. OCHOBHBIE MOHATHA M3 00nacTu Kpunrtorpaduu. MeToasl U crocoOb!
KPUNTO3aIIUThI AaHHBIX. CTeraHorpaduueckas 3amura HHHOPMALHH.

I'ocynapcrBennas TaiiHa. Ilomsatue rocymapcTBeHHOM TaiHbl. HopmarmBHO-IIpaBoBOE
obecriedeHne rocyaapcTBeHHOM TaiiHbl B P®. 3ammra rocynapcTBeHHOHM TaiiHbl. Oprasbl 3aliuTh
rocyiapcTBeHHOM TaiHbl. CpeacTBa 3allUThl I'OCyAapcTBEHHOW TaiiHbl. Hocutenu rocyaapcTBEHHOM
TaiiHpl. [lepeueHp CBeACHMI COCTABIIOIIMX TIOCYJApCTBEHHYH TaliHy. OTHECEHME CBEIEHUH K
rocy/1apCTBEHHOM TailHe, UX 3aceKpeurBaHUe U paccekpeurBaHue. OCOOCHHOCTH JIOMYCKa OpraHU3alui
Ha MPOBEJICHUE PadOT C UCIOIB30BAHUEM CBEJCHHI, COCTABIIAIOLINX ITOCYAPCTBEHHYIO TaliHY.

CnpaBouHo-npaBoBble cuctembl. [loHsaTuiiHpiii annapar. Mertonuka cOopa, XpaHEHUs H
nepenaun uHGopmaruu B CIIC. Ponp CIIC B mpodeccrnoHaabHOU NEATENBHOCTH IOpHUCTA. menuduxa
ucnosb3oBanus CIIC B pa3nuyHbIX BUAAX NpodecCUOHAIbHON AESITEIbHOCTH I0OpUCTa (IIPaBOTBOPUECTBO,
IIPAaBOOXPAHUTEIbHAS JEATEIbHOCTD, Cy/IeOHas AeATeIbHOCTh, HOTapuaT, afaBokarypa). Knaccupukanus
CIIC (mo paznuusabIM ocHOBaHUsM). 3apyOexnsie CIIC. HampaBnenus pa3BUTHS CIIPaBOYHBIX ITPABOBBIX
CHCTEM.

Buabl MHQOPMALMOHHBIX TEXHOJOTHWH, THNBI HHPOPMAUMOHHBIX cucTeM. OCHOBHbIE
MOHATHUS U OlpeJieieHne MH(POPMAMOHHBIX TexHojorui. Ilonb3oBaTenbckuit nHTEpdENc U OCHOBHBIE
KOMITBIOTEPHBIE ~ TEXHOJOTHHM. TexHojioruu oOMeHa, XpaHeHHus, oO0paboTku  HMH(POPMAIIUH.
WudpopmanoHHble  XpaHWIMINA  JaHHBIX. lIporpaMMHO-TEXHHYECKHE  CpEICTBA  pean3aluu
KOMITBIOTEPHBIX TEXHOJIOTMM: KJIACCHI OINEepaluuid KOMIBIOTEPHBIX TEXHOJIOTMH, KOHIENIUSA HOBOU
MH(POPMALIMOHHON TEXHOJIOTUH, padouyue CTaHIMU M JeJIOBbIe aBTOMATHU3MPOBaHHBIE paboune MecTa
(APM), skcriepTHBIE CUCTEMBI M CUCTEMBI MOIEPKKU MPUHATHIX PEIICHUH, TEXHOJIOTHsI aBTOMAaTHU3alluN
ouca. bazbl n Oanku naHHBIX. Bubl MHQOPMAIIMOHHBIX TEXHOJOTHI M MPOrpaMMHbIE HPOAYKTHI, UX
peanusyromme. CereBble HMH(OpPMALMOHHBIE TEXHOJOTMHM. VHTErpupoBaHHble HWHPOPMAIIMOHHBIE
TexHojoruu. Komnerorepusanus IOpUANYECKON AEATEIBHOCTH - OJHO W3 HANPABICHWH IOBBILICHUS €€
s¢pdextuBHOCcTH. MHpopmamus u uHPOpMalMOHHBIE TPOLECCHl B CTPYKTYpe HOPHUINYECKOU
JESTeNbHOCTH. OBOJIONMS MHPOPMALMOHHBIX TexHosoruil. IlpoGremMbl W  KpuTepuu BbIOOpa
MH(OPMALIMOHHBIX TEXHOJIOTHI.

HNudopManmoHHble cHCTeMbI:  ONpeAETeHHe, THUIBI, OCHOBHbIE (yHKuuMU. [Ipumeps
MH(OPMALIMOHHO-CIIPABOYHBIX, NTHHOPMAITMOHHO-ONOINOTEUHBIX, HHPOPMAIIMOHHO-TIOUCKOBBIX CHCTEMBI,
npUMEHseMBbIX B chepe ropucnpyaeHuuu. [lonstTue qokymeHTa. Buabl 10KyMEHTOB U UX WH(pOpMalMOHHAS
3HauyuMoCTh. JKM3HEHHBIH 1MKJI  JokyMmMeHTa. llpaBoBas wuHbpopMmanmus U (yHKIUOHAJIbHBIE
MH(OPMAIMOHHbIE CUCTEMbI T'OCYAapCTBEHHO-TIPABOBOTO Xapakrepa. Ha3HaueHune aBTOMaTH3UpPOBAHHBIX
MH(OPMALIMOHHBIX, SKCIIEPTHBIX, KPUMUHAIUCTUYECKUX U aHAIMTUYECKUX CTATUCTUYECKUX cucTeM. ba3bl
JAHHBIX B IOpUIMUYECKON JesTenbHocTH. OOmienpaBoBble 0a3bl JaHHBIX. KOHCYIbTAallMOHHBIE CHUCTEMBI.
KoHcynbTanmoHHble CHUCTEMBI MOJJIEPKKH pacciefoBaHus mnpecTymieHuil. Cucrembl MNOCTpOEHUs
KOMIIO3ULIMOHHBIX MHOPTPEeTOB. lVcrmonb3oBaHUE JIOKAIbHBIX W IIOOANbHBIX ceTeil. MynpTHMeaua-
TexHoJIoruu. HOBBIN KiTacc MHTEIUICKTyalbHBIX TexHoJorui. [Ipobiema Bxoxaenuss Poccuu B MupoBoe
MH(POPMALMOHHOE ITPOCTPAHCTBO.
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CnpaBoynble HHGOPMALMOHHBIE NIPABOBbIE CHCTEMbI KAK OCHOBHOM HMCTOYHHK MOJIYy4YeHUS
NpaBoBoii HHpopMaLuu s cnenuaaucTa. OCHOBHbIE OHATHUS U MPUHLHUIBI PaOOTHI CO CIIPABOYHOM
npaBoBoii cuctemoii Koncynprant Ilmroc. Tematmyeckuii mouck. CocTaBieHHUE W aHAIU3 IMOJO0OPKH
nokymentoB. CIIC Koncynbprant Ilmoc. FOpuamueckuit O6mokx. Anamm3 wuHopMmarmu B CIIC
KoncynbranT [Tmtoc. CripaBounas mpaBoBas cuctema ['apanT. OcHOBHBIE OHATHUSA. TeXHOJIOTHS PabOTHI.
WNudopmannoHHo-ipaBoBoe obecrieueHne. AHAIUTHYECKHE BO3MOXHOCTH pabOThI ¢ JOKYMEHTaMHU B
CIIC I'apanr.

CnpaBounble npaBoBble cucteMbl KoncyabranT Ilmroc m TIapant. [lonck mHpopmanuu B
pasnuuHbIX cucteMax. [locTpoeHue cioxHbIX 3anpocoB noucka. Murtepdeiicsl noucka. Jlornueckue
orepanuu B 3amnpocax. [IpuMepsl pa3nuyHbIX 3alpOCOB U X (GOPMATN30BAHHAS 3AIHCh.

Opranusanys INOUCKa IO PEKBU3UTaM B CIPaBOYHOM INpaBoOBOM cucreMe ['apaHT: mnpasuiia
3alaHusl JUId pa3iIuYHbIX PEKBU3UTOB JokymeHTa u Bapuantsl (M, WJIM, KPOME) oOwveaunenus
HECKOJIBKUX YCIIOBUH.

Peanmms3anus nmoucka B crpaBodyHOM mnpasBoBod cucreme Koncynprantllntoc: ucnosb3oBaHue
CJIOBAapEH U PACIIMPEHHOTO MOUCKA VIS 3alaHUsl OTHOTO WJIM HECKOJIBKUX YCIOBHM.

[Toctpoenne cTpoku i mowcka mHpopmanuu B riaodamsHOU cetu Internet (U, WMJIW, tounoe
coBrajienue). Opranusanus HOBTOPHOIO IOUCKA B HAWJEHHOM 110 JIOTIOJIHUTEILHOMY YCIOBHIO.

CnpaBounass mpasoBasi cucrema Koncynbrantllmtoc: kaprouka mnoucka. OCHOBHbIE 3a/layM,
pemaemble ¢ ucnonb3oBaHuem CIIC. Ilonstue u crpykTypa npaBoBod uHpopmanuu. CTpykTypa
Oobmepoccuiickoid ceTn pacrnpocTpaneHus npaBoBoi uHpopmannu Koncymerantllmoc. IIporpamMmuas
obomnouka cucrembl KoncynbrantlLitoc. CepBrcHble BO3MOKHOCTH. I10MCKOBBIE BO3MOXKHOCTH CUCTEMBI.
[TonaTne KapTOYKH peKBU3UTOB. OpraHuzamus IMOWCKAa JOKYMEHTOB. BBIOOp JOTHYECKHX YCIOBHUH.
Pabora ¢ xaproukoil pexBuszutoB. ITouck noxkymenra. [louck mo pexBuzuram jpokymeHToB. Ilouck mo
TeMaThke. VHTe/UIeKTyallbHbI IIOMCK II0 TEKCTaM JTOKyMeHTOB. Ilomck mno Haspanuto. Ilomck mno
KIto4eBbIM cioBaM. Ilanku pokymenToB. 3anaaxku. MHauBHIyanbHble HAacTpoiiku. Pabora ¢ TekcToM.
[Touck ¢parmenta texcra. Ccpuiku. IlocTosiHHas moxackaska. IIpsMoif 3KCIIOPT TEKCTOB M TAOIHIl B
Word.

CnpaBounas npaBoBas cuctema Koncynbrantllmtoc: npaBoBoil HaBuratop. OCHOBHBIE NPUEMBI
paboThl B cHucTeMe C NpaBOBbIM HaBUratopoM. Ilonmck wuH(popmanuu Mpu MOMOLIM COXPaHEHHBIX
3anpocoB Ha BkJIajake «Mctopus». CBs3u JOKYMEHTA.

Pabota co cnoBapem. Pabora c pyOpuxaropom. [lomomHuUTeIbHBIE BO3MOXKHOCTU. Pabota co
CHHUCKOM JTOKyMeHTOB. [lomyuenue obmielt mHpopmanuu o aokymente. Ilanku nokymenTtoB. Pabora c
nankami (3anpocamu). Kapman. @opMupoBaHue CIOKHBIX 3alIpOCOB € UCMOJIb30BaHUEM Mamok. Padora ¢
TekcToM JokymeHTa. ['mneprekct. Ilouck ¢parmenta tekcra. PabGora co ccbuikamu. Pabora c
3aKJIaJKaMU.

CnpaBouHasi mpaBoBas cucreMa ['apaHT: nmouck nmo pexksusutam. CrpaBodHas MpaBoBasi cCUCTEMa
(CIIC) I'apanT. CoBpeMeHHOE 3aKOHOAATENLCTBO Poccnn. PEKBU3UTEI U cTaTyc NOKyMeHTa. BeTynnenue
B cuily M oduiuaibHoe onyosukoBanue. Hopmel mpaBa. PaGoTa B cCOBpeMEHHOM MpaBOBOM MOJIE.
Haznauenue u npumenenne CIIC 'apanr.

Crpyktypa cucrteMbl. MHTepdeiic cucrembl. OCHOBHBIE JIEMEHTHl OKHa. llaHens HaBuramuw.
[Tanens 3ama4. Pabora ¢ nokymentamu. Mcropust pabotsl. XKypnan paGotel. Opranusanus cCbUloK. Buabl
noucka. ba3zoselil nouck. [Tonck nokymeHTOB 10 pekBu3nTaM. OCHOBHBIE ITPABUJIA 3aIIOJTHEHUS KApTOUYKH
3arpoca.

CnpaBouHasi mpaBoBas cuctema [‘apanHT: mouck no curyanuu. OCHOBHbIE IpHUEMbI pabOTHI B
CHCTEME CO CIIUCKOM M TEKCTOM JOKyMeHTOB. llonck mHpopManuu mo cuTyaruu ¥ UX KOMOHHALUSAM.
OcHoBHbIE TMpaBWia IMOHCKAa IO CHUTyallud. BapuaHTbl coxpaHeHus HaiiieHHOW uH(popManuu B
oTnenbHbIX (aiinax. [Touck crateit U3 )KypHAIOB.

CnpaBouHasi mpaBoBasi cucrema [apaHT: pabota ¢ aokymeHTamu. PaGoTta ¢ JOKyMEHTOM.
CrpykTypa nokyMmeHTa. 3anonHsembie popmbl JokyMeHTOB B ¢popmarax MS Word u MS Excel. I'paduxa
B TEKCTe. 3aKJIaku B TokyMeHTax. KomMeHnTapuu monb3oBateneit. Jxcrnopt B MS Word u MS Excel.
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Ananmutuueckue Bo3MmoxkHoctu CIIC T'apant. Mammua BpeMeHH. [I0JIHOTEKCTOBBIE pEHAKIIMH.
B3aumocBsizanabie  10KyMeHTHL. [loxoxue cyneOHbIe pemieHus M KOMMEHTapuH. JIoKyMeHTBI Ha
KOHTpOJIE.

CpaBHeHnue Bo3MokHocTel cucteM Koncynbrantllntoc u I'apant. Heckonbko mpumepoB moucka
10 Pa3JIUYHBIM PEKBU3UTAM B Ka)KJI0M CHCTEME.

Hcnonb3oBanue pecypcoB Internet. OcHoBHble mpuemsl pabotel B Internet Explorer. Ilomck
uHpopMalnu pUIUecKoro xapakrepa. lOpuandyeckue caTel.

Tema 4

IHoaroroBka 10KyMeHTOB B TeKCTOBOM peaakTope MS Word.

Pa6oTa B TekcToBOM penakTope MS Word.

MeHnto n naHenu MHCTpyMeHTOB. HaBuramus no gokymeHTy. [lapamerpsl cTpaHMIbl JOKYMEHTA.
ITonroroBka nenoBoro AoKymeHTa. PenaktupoBanue Tekcra. DopMaTUpOBaHME CHMBOJIOB U ab3alieB.
Konuposanue ¢popmara. @opmatupoBanue cnuckoB. PopmarupoBanue Tadmui. [Iposepka opdorpaduu u
npaBonucanus. Ilepenocel B Texcre. Hymepanus crpanun. Ilpuemsl BepcTkM OONBLIOIO JTOKYMEHTA.
CruneBoe ¢popmarupoBanue. Paznensr nokymenta. Co3nanue u GopMaTupoBaHUE KOJOHTHTYIIOB. [Ipuembl
oopmienus TuUTyapHOro Jucra. BceraBka wunoctpauuid. Hymepauus wunroctpauuii, TaOmMiL.
Opranuzainys NOJPUCYHOUHBIX MHOJNUCEH, Ha3BaHUM TaOJIMIl U CCHUIOK HA WIUIOCTPALUU U TaOIMIIBL.
ABTOMAaTHYECKOE COCTABJIEHUE OIJIABJICHMS, CIHMCKAa WUIIOCTpauui, Tabmun U T. 1. CChUIKM B TEKCTe.
Pabota co crpykrypoii 6onbiioro fokymenrta. Co3ganue JOKYMEHTOB JJisi paboThI ¢ KiueHTamu. Pabora ¢
oowvexktamu MS WordArt u MS Equation. I'unepccbuik B JOKyMEHTE.

Wutepdeiic Word. Co3ganne HOBOTO JOKyMeHTa wid mabioHa. MacmrabupoBanue. Bron u
KOPPEKTHPOBKa TeKCTa. PeXuMbl mpocMoTpa OJHOIO JOKYMEHTA: HOPMAallbHbINA, Pa3METKU CTPaHUILIb,
MPOCMOTpa CTPYKTYphl JOKyMeHTa. BcraBka m 3ameHa Tekcrta. [loMeTka M MpOCMOTP HMCHpPaBIICHHIA.
Paznuunbie hopmatsl (haidios.

dopmaTHpOBaHUE CHUMBOJIOB, a03alleB, BCEro JAOKyMeHTa B 1enoM. OToOpakeHue pUCYHKOB U
HereyaTaeMblx CUMBOJIOB. OcHOBBI (hopMaTHpoBaHUs CHUMBOJIOB. OCHOBBI (pOopMaTUpoOBaHMs ab3aLeB.
VYcraHoBka ab3anHoro orcryna. BelpaBHuBaHue ab3aieB. Pa30uBka Ha cTpaHMIIbI, HA pa3/ienbl. 3aJaHue
CHOCOK M KOHIEBBIX CHOCOK. Co3naHue M penakTupoBaHue IpumedaHuid. Co3gaHue CIHCKOB-
nepeuucienuid. Cozanre MHOTOYpOBHEBBIX CIMCKOB. POpMaTUPOBaHUE CIMCKOB MEPEUHUCICHU.

CrenmanbeHble mpueMsl GopmatupoBanus. Hymepanus ctpok. 3ajaHue oOpaMiIeHUs! U 3aJIMBKH.
3aroyioBKM B Tra3eTHOM CTHIIE. /IByXKOJOHOYHBIN TeKcT 0e3 pa30OMBKM Ha KOJIOHKU. BcTaBka BBHIHOCKH.
dopmatupoBanue BeIHOCKH. Co37aHne «BOASHBIX 3HaKoB». KonmupoBanue ¢opmara TeKCTa ¢ MOMOIIBIO
KHCTH.

Cozlanue KOJOHTUTYJIOB. YTIPaBICHHE Pa3MEIEHUEM KOJOHTUTYJIOB Ha cTpaHuue. Hymepanus
3arojIOBKOB. 3a/JlaHWe aBTOMAaTHYeCKOW HyMmepanuu 3arojioBkoB. Co3manue oryasieHus. Co3ganue
npeaMeTHoro ykasarensd. Co3gaHue ClMCKa WLTIOCTPALMM.

Ucnonb3oBanue pexxuma Haanuce. Tonstue pexxuma Hannucs. Coznanue u yaanenne Hagnucwu.
Bceraska B Haanucek Texcta n/ummn rpaduxu. [Iposepka opdorpapuu. Co3nanue cioapsi UCKIIOUSHHH.
PaccTaHoBka nepeHOCOB aBTOMaTUYECKU U BPYUHYIO.

Crnoxuble mnpuembl QopmarupoBanus. I[loaroroBka TOKyMEHTOB myTeM ciausHus. OOmas
XapaKTEepUCTHUKA CIUSIHUA. DTallbl MOJrOTOBKU COCTaBHOIO JOoKyMeHTa. Co3aHine OCHOBHOTO IOKYMEHTa
U 3aJJaHU€ UCTOYHUKA JaHHBIX. [I0Ar0TOBKa OCHOBHOTO JOKYMEHTA K CIHSHUIO.

Co3nanne sneMeHTa ABTOTEKCTa. BeTaBka snmeMeHTa ABTOTEKCTa B JIOKYMEHT C COXPAaHEHHEM
dopmatupoBaHus. YnaneHue djeMeHTa ABTOTECTa. PenaktupoBanue dneMeHTa aBTOTEKCTA.
ABro3zamena. Co3iaHue 3JIeMEHTOB ABTO3aMEHbl THIHMYHBIX OIIMOOK BBOJa TekcTa. Mcmosb3oBaHue
ABTO3aMeHBI JUIs IepeoTIpeACIeHUI. Y TaIeHNE U3 CIIUCKAa ABTO3aMEHBI.

ABTtodopmar. 3aganue aBToopmara MpHu BBOJIE TEKCTa. 3aJjaHHe 3aMEHBbI MPH BBOJE MPSIMBIX
KaBbIUEK Ha MapHble U OyKB Ha CUMBOJIBL.

Pab6ora ¢ Ttabmumamu. CozmaHue TaOMMIl: IMyTeM MpeoOpa3oBaHUsI TEKCTa, CO3/IaHHE HOBBIX
tabmui. [IpeobpazoBanue Tabnuibl B TekeT. opmaTrpoBaHue TaONUIbL: H3MEHEHHE IIUPUHBI CTOJIOIOB.
Odopmienne Tabmuibl ¢ momornsio ABTodopmara. 3mMeHeHHne pa3MepoB M PaCTONOKEHUS TaOJIHIIBI U
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ee aneMeHToB. dopMaTUpOBaHUE TEKCTA B ssuelkax TaOimipl. PemaktupoBanue Tadnuil. Beraucnsembie
TaOnuuel. 3aganue (HOPMYJIbI BBIYMCICHHS COACPKHMOTO SUCHKH 1O COACPKUMOMY JAPYTHX SUEEK
tabmuiel. [Ipocmotp hopmyi.

Nmnopt rpadudeckux 00bekToB. ['paduueckue popmarsl. Co3nanue pucyHKOB U paboTa C HUMHU.
BcraBka cratmueckoro pucynka. BeraBka pucyHka, cBsi3aHHOTO ¢ (ainom. PucoBanme ¢ momorbro
Word. Co3nanue u o6padotka rpadpuyecknx o0bekToB. MHCTpYMEHTHI rpaduueckoro penakropa. Pabora
C MIPOCTEHIIMMH TEOMETPHUECKIMU dIeMeHTaMu. PeaktiupoBanue Guryp npou3BoIbHON (HOPMEI.

Tema §

ABTOMATH3A1USl BLIYUCIEHHH B 3JIeKTPOHHBIX Tadaunax MS Excel.

Pa6oTa B anmekTponHbIX Tabnumax MS Excel

MeHI0 ¥ TaHeTH HMHCTPYMEHTOB, cTpoka (opmyn. Tumbsl um (opMaTsl JaHHBIX, MpPEICTaBICHUE
JNaHHBIX B s4eiike. lcronb30BaHME aBTO3ANOJHEHHWs, aBTOBBOJA, ABTO3aMEHbl INPU BBOJE JaHHBIX.
dopmaTHpoBaHUE AAHHBIX, OKpyrieHue yucen. CrocoObl popMaTUPOBAHHS SYEEK M OJIOKOB SUCEK IS
odpopmiienus Tadauil. Beraucienus mo Gpopmynam. Mcnons3oBanue hyHkuii B popmysiax. AOGCOTIOTHBIE U
OTHOCHUTEIIbHBIC CCHUIKHM Ha sTUeiKu U O610kH stueek. KonmpoBanue Gpopmyin. Beraucienus B psiiax TaHHBIX.
ABTO3am0JIHEHHE, aBTOBBIYMCIIEHHE M aBTOCyMMHpoBaHue. VIumocTtpanus psaoB AaHHBIX C MTOMOILBIO
nuarpamm. Mcnonp3oBaHuE JIOTMYECKUX KOHCTPYKUMH B BblUMCIeHMSX. OpraHusanusi CIHCKOB.
CoptupoBka u punpTpanus cnuckos. Vcmnonb3oBanue B (hopMmynax craTucTuueckux (GyHkuuu. Permenue
IIpUMEPOB MO 00paboTKe TaOIMUI] COLMAIBHO-DKOHOMUYECKHUX ITOKa3aTeNeH.

OcHoBHble noHATUA. [loHATHE TaOMMYHOrO Mpoleccopa M AJIEKTPOHHOW Tabmuipl. Mcropus
MOSIBJICHUS U Pa3BUTHUA AIEKTPOHHBIX Tabmui. WHTepdelic Tabimuunoro nporeccopa. CTpyKTypa OKHA.
[Tanenu. XapakrepucTuka peXUMOB U KoMmMaHA. Beaenue paboueit kuuru. @OyHKUIMOHAIBHBIE
BO3MOYKHOCTH TaOJMYHBIX IPOLIECCOPOB.

BBox ncxonnbix JaHHBIX. TUIbl BBOAUMBIX JaHHBIX. Monens ssueiiku. Anpeca siueek. biiok siueek.
Pabounii mmct. PabGouass kuura. Hcmonp3oBanue ¢opmyn. OTClieXHBaHHE B3aUMOCBS3H  SUECK.
CocraBnenue ¢pyHKIUH ¢ momolsio Mactepa QyHKIUH.

Hapuranus nmo padouemy nucty. Breigenenne sueiiku, 6J10KOB siueek, CTOJIONOB, CTPOK, pabodyero
mucta. Pazbuenne oxoH. dukcupoBaHHe OKOH-(pparmeHToB. KomupoBaHue M mepemelnieHue (Gpopmyil.
3anojHeHne CMEeXHbIX sueek. [lepeTackuBanue coaepKuUMoro ssueek. ABTo3anoiaHeHne. AOCONIOTHBIE U
OTHOCHTEJIBHBIE afipeca.

PenaktupoBanue nanueix. Peopranmuszanus tabmui. BecTaBka u ygaieHue siueex, CTpoK, CTOJIOOB.
Konuposanne u nepememenne. CrenualbHOE KONMPOBAHUE.

®dopmarupoBanue JaHHbIX. PopmarupoBaHHe uyuced. BpIpaBHMBaHHME [aHHBIX. Y CTaHOBKA
mpudToB. JInaun u pamku. L[Beta u y3opsl. BeicoTa cTpok M muprHa KOJIOHOK. ABTOGOPMATHPOBAHHUE.
Crunu opopmienus. Co3nanue madbloHOB M UX MCIONIb30BaHUE AJisl MocTpoeHus Tabnul. Konuposanue
dopmaroB B npyrue sueiiku. OdopmieHue padouux nuctoB. IlocTpoeHue mnpocThIx TaOmMIl JUIs
HaXO0X/IEHHUS UTOTOBBIX CYMM.

Henosas rpaguka. Co3gaHue BHEIPEHHBIX JUarpaMM M HOCTPOEHHME AMArpaMM Ha OTJIEIbHOM
mucre. Macrep nuarpamm. Ilanens mHcTpymeHTOB [Imarpamma. Buasl m tunel nuarpamm. M3meHeHue
JaHHBIX JuarpamMm. PenakTupoBaHue pauarpaMM. OJIEMEHTBl JAMAarpaMMbl, WX BBIIACIECHUE W
penakTupoBanue. M3menenue tuna auarpamMmmel. OopmiieHne nuarpaMm.

Oyuknun Excel. MaTtematnueckue GyHKIUH.

Jlornueckue ¢ynkuuu. Ilonstue mormyeckux ¢yHkuui u ux Bunsl. Ilpocras pynkuus ECJIIN.
Jlornueckas ¢pynkuusa W. Jlornueckast pynkuus WIN. @ynkunn CYMMECIIN, CHETECJIU. ®ynkuun
JaThl U BPEMEHHU.

Tema 6
KomnbiorepHbie 0a3bl JaHHBIX B OpuaAndeckoM opuce. Co3ganvie u BeJeHHE 0a3bl TaHHBIX.
Pexxumbl pa®oTel ¢ 6azamu naHHbIX. OCHOBHBIC omnepanuu ¢ 0azamu daHHBIX. MHDOpMarmonHas
TEXHOJIOTHS 0a3 TaHHBIX.
ba3er u Ganmkum nanspix. Kimaccudukamms 6a3 nmanapix. Paznuume apxuTektyp 0a3 JTaHHBIX:
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KJIMEHT-cepBep U (aiin-cepBep. DTambl NpoeKTUpOBaHUs 0a3bl JaHHBIX. CTPYKTYpHBIE 3J€MEHThI Oa3bl
naHHbIX. Mogens “cymHocTh — cBA3b”. Mogenu manubix. Mepapxuueckas mozaenb aaHHbIX. CereBas
MOJIeJIb  JIaHHBIX. PensiuvoHHass Monenbs AaHHbIX. @yHKIMOHaNIbHBIE BO3MOkHOCTH CVYDB/I.
[TpousBoautensHocTs CYB/I. ObecnieueHne 1esocTHOCTH JanHbIX. Obecneuenne 0€30macHOCTH.

CrpykTtypupoBanue AaHHbIX. CTpPyKTypHBIE 3J€MEHTbl 0a3bl JaHHBIX. OCHOBHBIE MOHSTHUS
cucrembl ynpasienus 6a3oii ganabix (CYB/]). Knaccudukanus CYB/l. OcHoBHBIC 3Tambl pa3paboTKu
CYBA. MWudpopMannoHHO-JIOTHYECKAss MOJEIb MpeAMETHOW oOmactu. OpraHuzanus JaHHBIX.
PenstunoHHBIN TOAX0 K TOCTpOeHHIO MH(poIornyeckoi Mmoaenu. [lonstue nuopMamoHHOro 00bEKTa.
Omneparuu ¢ manabIMA. Tutnsl cBszeid. [loctpoenne nndomornueckoit mogenu. Apxurekrypa CYB/I.

OcHoBHBIE ~ XapakTepucTuku Hambonee wu3BecTHbIX CVYBJ/l, pexumsl ux paboTel ¢
nonb3oBareasiMu. Betoop CYB/I. ITonb3oBarensckuii uatepdeiic. Pazsurne CYB/]. Ponpb 6a3 naHHbIX u
CYBA B co3manum coBpemeHHbsix MC wu passutum UWT. Mexanusm Tpanszakuuu. ObecnieueHue
neaocTHocTH 0a3  gaHHbIX. OrpaHuueHus cymecTByrommx TexHojgorud CYBJI. Hanpasnenus
coBepmieHcTBoBaHus  TexHonmoruit  CYBJI. Ilpocrerimme CVYBIA. Ilpodeccuonansusie CYB/I.
HampaBnenus npumenenuss mnpodeccuonanbubix CYbBJI. Hogelimmas TexHOJIOTHS — yIpaBiICHUS
pacmpeeieHHbIMU 0a3aMH JTaHHBIX — THUPAXUPOBAHHE. 3allUTa JAHHBIX OT HECAHKIIMOHUPOBAHHOTO
noctyna. SQL — unrepdeiic.

O pabote B cpene B MS Access. OOBEKTbI PENSIMOHHON 0a3bl JaHHBIX: TAOJHIIBI, 3aIPOCHI,
dopmbl, otuersl. Co3ganue TaONUIBI B peKUME KOHCTpYKTOpa Tabnui. CBsi3piBaHus Tabnui. Pabora c
MHOTroTa0MYHbIMU B/I.

Tema 7

Hudgposoe 00mecTBo U HuGpPoBOE rOCyAAPCTBO B HOBYI0 TEXHOJIOTHYECKYIO 3MOXY.

[ludppoBast >KOHOMHKA W COBPEMEHHBIC TEXHOJOTWYEeCKHe TpeHasl. Lludpossie maThopmsl,
CKBO3HBIE T€XHOJIOTUH, IIU(PpoBast TpaHCPOpMaLus OU3HECa U HOBbIE PhIHKHU. MICKyCCTBEHHBII MHTEIIEKT,
MalmMHHOE OOydueHWe W OoJpluue JaHHbIe. VIHTEpHET Bemed M NPOMBINUICHHBIH WHTEPHET BEICH.
I[MudpoBele BOMHUKKM U BHUpTyanbHble mnpodunau. Kubepyrpo3sl B HOByw 3moxy. Bompocs
nH(popmanoHHON Oe3omacHocTH. BBenenue B ympasieHue uudposoi penytanueil. MuHdopmanus B
KBaHTOBOM Mupe U Oynyuiee KoMMyHHUKaIii. KpuntoBantoTsl, pacipeeseHHble peecTpbl U COXPaHEHHBIE
npoueaypsl  (CMapT-KOHTpakThl). BupTyanbHas u  JIOMOJHEHHas pealbHOCTh. MeToasl THOKOTo
ynpasnenus. [Iporpammsl App Store, Google Play.
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4. MaTtepuaJjbl TEKylIero KOHTPOJIsI YCIIeBAeMOCTH 00y4aromuxcst
4.1. ®opMbl U MeTOAbI TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH M MPOMEKYTOYHOM aTTeCTAlNMU

B xone peammzamuu muctuiminHel b1.0.14 «UupopmMaTHka»  UCIONB3YIOTCA CICTYIOITHE
METO/IbI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH O0YJArOIIUXCS:

Metoabl TeKylero
Ne n/m HaumenoBanue Tem (pasuesioB) KOHTPOJISA
ycneBaeMoCTH

OuHnas ¢popma

WNudopmanrnoHHbIe TEXHOJIOTHH KaK 00bEKThI T'YMAaHUTAPHOTO O, T
no3nanus. Madopmanmonnoe odmectBo. [ mobanbHbIe

nHGOPMAIIMOHHO-KOMMYHHUKalMoHHbIe ceTh (MHTepHeT).
Tema 2 | DiekTpoHHOE TOCYIapcTBO. MHpOpMamus n nHPOpMAIIMOHHBIC O, T
IIPOIIECCh B IPABOBOM CpejIe.
WNudopmanroHHbIe TEXHOJIOTUH B (hefepaibHbIX U peruoHaibHbix | O, T

Tema 1

Tema 3 N
OpraHax rocyJIapcTBeHHOH BiacTu. OCHOBHBIC ITOHSITHUS TCOPHH
nH(popMannoHHo# 6e3omacHocTy. I'ocy1apcTBeHHAs TaiiHa.
Tema 4 | [logroroBka TOKyMEHTOB B TEKCTOBOM peaakTope MS Word. T,3,K3
Tema 5 | ABromaruzaius BBIYMCICHUN B 3JICKTPOHHBIX Tabnuuax MS T,3,K3
Excel.
Tema 6 | Komnbrorepubie 0a3bl JaHHBIX B OPUIUYECKOM Oduce. T, 3, K3
Tema 7 | LHudpoBoe obmiecTBO U IIUGPOBOE rOCYIAPCTBO B HOBYIO T, 3, K3

TEXHOJOTHYECKYIO SIOXY.

4.2. TunoBble MaTepHaJIbl TEKYLIEro KOHTPOJIS yCIeBaeMOCTH 00y4aroLuXcst

3amaHus Il KOHTAaKTHOM M CaMOCTOATENHbHOM palOThl BKIFOUAIOT B CEOS KOMIUIEKC 3aJaHUi
BBITIOJTHEHUE, KOTOPBIX, MPEANoiaraeT TIIATEIbHOE HW3YYCHHE HAay4YHOH U ydeOHOW IUTepaTyphl,
MEPHONYCCKUX U3JJaHUH, a TAK)KE 3aKOHOIATEIHHBIX M HOPMATHBHBIX JIOKYMEHTOB, MTpeIIaraeMbIX B I1.6
«YuebHas IuTepaTtypa U pecypchl HHPOPMAIIMOHHO-TENIEKOMMYHHUKAIIMOHHOW cetn MHTepHeT, yuebHo-
METOJAMYECKOE 00ECTIeYeHUE CaMOCTOSATEILHON Pa00OThl 00YUYAIOIIMXCS 110 AUCITUTUTHHE.

3amaHusi MPEIOCTaBISIOTCS Ha MPOBEPKY B DIIEKTPOHHOM BHUAE WM Ha OyMa)KHOM HOCHTEJE.
[Ipemoxennblie 3a1aHus BBITOTHAIOTCS B ()OpPME YCTHOTO OINPOCa, MYJIbTUMEIUUHOTO JTOKJIaa, PEIICHUS
3a/1a4 Ha KOMITBIOTEPE, SJIEKTPOHHOTO TECTA U T.II.

Jlekuus 1. UadopmanuoHHbIe TEXHOJOITHH KaK 00beKThl TYMAHUTAPHOI0 NMO3HaHUA. MecTo
U poJib MHPOPMALMOHHBIX TEXHOJOrHil B OpUAHYECKOH AedATenbHOCTH. WHpOpMaumoHHOE
o0mecTBo. Moaesm rocylapcTBeHHOro peryJHpoOBaHHMsA pPa3BUTHA MHGOPMALMOHHOIO o0IecTBa.
KommyHukannonnasi cpeaa u mnepeaadya JaHHbIX. JlokajabHble BbluHciauTeabHble cetu (JIBC).
I'no6anbHbIe HHPOPMALIMOHHO-KOMMYHHUKaMOHHbIe ceTn (MHTEpHeT).

Tembl 1j1s1 00Cy:KICHHS.

[Ipenmer u noHsTHE UHPOPMATHKHU.

Wudopmarrka B cucreMe 3HaHUH.

WNHupopmaninoHHble CUCTEMBI: TIOHATHE U OCHOBHBIE CBOWCTBA.

OTtnuuuTenbHble 0COOEHHOCTH 000 IOpUAMYECKON HHPOPMALIMOHHOW CUCTEMBI.
KosBomonust uHGOpMaTUKY U IOPUCTIPYACHIINH.

asrONE
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8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

Monenu rocyaapCcTBEHHOTO peryIMpOoBaHUs HH(POPMAIIMOHHOTO OOIIEeCTBA: XapaKTepUCTHKA,
OCHOBHbBIE HOPMATHUBHBIEC AKTHI.

Cucrema oOpraHoB BJAacTH peryJUpyOUMX Mpoiecc wuHPopMmatuzanuu. Poccuiickas
®denepauus.

HopmatuBHo-nipaBoBoe obecrieuenue mnpoiecca nHpopmaTuzanuu PO.

I'ocynapcTBenHas HHPOPMALMOHHAS TTOJIUTHKA.

Haznauenue u kinaccudukanys KOMIBIOTEPHBIX CETEH.

[TpuHIMN HEeHTpanu30BaHHON 00paboTKM NaHHBIX. Pacnipenenennas oOpaboTka TaHHBIX.
O06006111eHHast CTPYKTypa KOMIBIOTEPHON CETH.

dusnueckas nepenaroias cpena. [IpoTokoibl KOMIBIOTEPHOHR CETH.

XapaKkTepUCTUKU apXUTEKTYyp (haia-cepBep U KIMEHT-CEpPBED.

Knaccudukanus JIBC.

Ocnosneie Tonosioruu JIBC u MeToibl ocTyna.

HcTopus u mMpUHIMITEI OPTaHU3aLUH IT00aTBHBIX KOMITBIOTEPHBIX CETEH.
[IpodeccnonanpHbINi MOUCK HHPpOpManuu B cetn IHTEpHET.

Cucrema TOMEHHBIX UMEH.

CripaBOYHUKH Y TIOUCKOBBIE CHUCTEMBI INI00aTbHOTO MaciuTada.

Pycckosi3pIuHbIe TOMCKOBBIE CUCTEMBI U CIIPABOYHUKH pecypcoB MIHTepHeT.

VYnpasnenue HTEpHETOM: MEX1yHAPOIHO-TIPABOBOM ACTIEKT.

Bonpochl /151 HHTEPAKTHBHOTO 00CY K/1eHHUS.

BOoo~NoORWDNE

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

0.
11.

Omnpexnenute NOHATHE HHPOPMATHUKH.

HazoBure npeamer HHPOPMATHKH.

OxapakTepu3yiTe OCHOBHBIC ATAITbl Pa3BUTHS 3HAHUH 00 HHPOpPMALIUH.

Pacckaxxurte 06 nH(popMaTUKe KaK KOMIUIEKCHOM CHCTeMe Hay4HbIX 3HaHUH 00 MH(pOpMaLUK.
Uro Takoe KOIBOIIONHS HHYOPMATHKH U FOPUCTIPYACHITHN?

[lepeuncaure KpuTepuu pa3rpaHudeHuss HHOOPMATUKU KaK HAYKU M y4eOHOHN TUCIMITIIMHBI.
[lepeuncnure oCHOBHBIE MPU3HAKU HH(OPMALIMOHHOTO OOIIECTBA.

Oxapakrepu3yiTe npodeMbl pa3BUTHS HHPOPMALIMOHHOTO 00IIEeCTBa.

KaxoBa rnaBnas 1eiab GopMupoBaHus U pa3BUTHs HHPOpMaMoHHOro obmecTBa Poccun?
Ha3zoBute 3a1aun 1 NpUHIUIBI pa3BUTUSA MHOOPMAIIMOHHOTO OOIIECTBA.

Kakue meponpustusi nmpenycMmoTpenbl ['ocynapctBeHHo# nporpammoit «MHdopmanronHoe
001EeCTBO»?

KakoBbI OCHOBHBIE PU3HAKHU KIACCU(UKAIINH BEIYMCIUTEIBHBIX CETEH?

KakoBbI OCHOBHBIE XapaKTEPUCTUKHU Tpoliecca Mepeadn JaHHbIX?

[IpuBennTe OCHOBHBIE XapaKTEPUCTUKHU allllapaTHBIX CETEBBIX CPEACTB MEPEIayu TaHHBIX.
Yro Takoe MO/ieNb B3aUMOIEHCTBHS OTKPBITHIX CUCTEM?

HazoBuTe 0OCHOBHBIE TUIIBI TPOTOKOJIOB.

KakoBbl ocobennoctu opranuszanuu JIBC.

B 4em cocTouT paznuune apxXuTeKTyp (aiiia-cepBep U KIMEHT-CepBep?

HazoBure npuunssl 1 ciocods! oobeaunenue JIBC.

KakoBsl BaxkHelme cBoiictBa cetu UHTepHeT?

Oxapakrepusyiite noHsTHE ceTH MHTEpHET.

B 1yem cocTouT TexHosornyeckasi ocHoBa cetu Murepuer?

Onuiure OCHOBHBIE CITYXObI ceTi HTepHeT.

Jlekuus 2. daexTponHoe rocyaapcrso. [IpaBoBasi nngopmaTika 1 npaBoBasi MHpopManus.
TeMbl 111 00CYKIEHUS.

1.

2.
3.
4

[TonsiTHe «NEKTPOHHOE FOCYAAPCTBOY.

[enu n 3amaumn peanusanus CUCTEM « JIEKTPOHHOIO FOCYapCTBay.

Enunast crpykTypa obecrieueHus B3aMMOICHCTBUS B paMKaX « AIEKTPOHHOTO TOCYAapCTBaAY.
CaifTpl OpraHoOB TOCY/IAPCTBEHHON BIIACTH.
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OCHOBHBIE TOCYAAPCTBEHHBIE YCIYTH, OCYLIECTBIISAEMBI B JIEKTPOHHOM BHJIE.
[IpaBoBas nH(opMaTHKa B CUCTEME 3HAHUIA.

IIpaBoBas undopmaTu3zanys.

Peanuzanus rocy1apcTBEHHOM MOJUTUKH TPABOBOW HHPOPMATHU3AIINH.

. IIpaBoBas undopmaruka.

10. OOBEKTHI U CYOBEKTHI UCCIICTIOBAHIS HHPOPMAITMOHHBIX MTPOIIECCOB B ITPABOBOM Cpe/Ie.
11. TlonsiTHE M CTPYKTypa MPaBOBOK MH(MOPMAITUH.

12. Knaccel 3a1a4 HHPOPMATHU3ALUH TPABOBOM CPEIBI.

©CoNo O

Bomnpocek! 111 HHTEPAKTUBHOTO 00CYK/IeHUS.

1. OxapakrepusyiiTe NOHATHE «IJIEKTPOHHOE IPABUTEILCTBO» M HA30BUTE NPEANOCHUIKH €0
hopmupoBaHwUs.

2. HaszoBute nenu u 3aja4d rocyIapCTBEHHON MOJIUTUKUA NO (HOPMHUPOBAHHIO «IIIEKTPOHHOTO
rocyapcTBay.

3. KakoBbl ycnoBusi (QyHKIHOHHUPOBaHHUS MHOTO(DYHKIIMOHAIBHOTO IIEHTPa IPEIOCTABICHUS
roCyJapCTBEHHBIX U MyHUIUIIATIbHBIX YCIyT?

4. UYrto rtakoe EmuHas cucrema SJIEKTPOHHOTO B3aMMOICHCTBHS WH(POPMAIMOHHBIX CHCTEM

«3JIEKTPOHHOTO TOCyAapCTBa» ?

JlaiiTe onpeieNieHre MOHATHUS U CYITHOCTH ITPaBOBOM MH(POPMAIIUH.

Oxapakrepu3yiiTe mpaBoBbIE HOPMBI Kak 00pa3 MpaBoBOi HH(OPMALIUH.

[lepeuncnure BUJbl 1 YPOBHU MPABOBOM MH(OpPMALIUH.

UTo BXOJUT B MOHATHE «HEHOPMATHBHAS MpaBoBasi HHGoOpMaIus»?

NGO

Jleknusi 3. UHdopManuoHHble TeXHOJOTHH B (pelepajbHbIX W PErHOHAJIbHBIX OpraHax
rocyrapcrseHHoi  BJjacTH. CucreMbl  3JIeKTPOHHOIO  JOKYMEHT0000poTa.  JJIEKTPOHHOE
npaBuTeabcTB0 P®. UHpopManuoHHbIE TEXHOJOTMH B NPABOTBOPYECKOH /JeSITEJIbHOCTH U B
NMPAaBOOXPAHUTENbHON  JAeATeJbHOCTH. (OCHOBHBIE TOHATHA  TeOpUMH  HUHPOPMALMOHHOM
0e3onmacHoctu. 'ocynapcrBennas taiina. CipaBo4YHO-PaBOBbIE CHCTEMBI.

Tembl pi1s1 00cy:KICHHS.

OcHOBHBIE CaliThI (peiepaIbHBIX OPTraHOB rOCYAapCTBEHHOM BIACTH.

CrpykTypa caliToB (heJiepalibHbIX OPraHOB TOCYJapCTBEHHO BIACTH.

IIpaBOBOI KOHTEHT.

OCHOBHBIE KOHLIETIIIH IEKTPOHHOTO JOKYMEHTO000pOTA.

CranaapThl B 00J1aCTH CHCTEM 3JIEKTPOHHOTO JJoKyMeHTooOopoTa (CD/).

TexHnueckue BO3MOKHOCTH cOBpeMEHHBIX CO/I.

XapakTtepuctuku Haubosee nonysipasix COJI.

Mogienu 371€KTpOHHOTO NTPaBUTENILCTBA.

3aauu 3IEKTPOHHOTO NPaBUTENILCTBA.

0. Co3gaHne OCHOB DJEKTPOHHOTO TPABUTENBCTBA B XOJI€ peaIM3allMd TOCYyIapCTBEHHOMN

nporpammsel «MHbOpMamoHHoe 00IIECTBOY.

11. EquHelii mopTal rocy1apCTBEHHBIX U MyHUIIMNANBHBIX yeayr Gosuslugi.ru.

12. TIpaBOTBOPUYECTBO: OIpEAEIICHIE TOHSTHSI.

13. UudopmannonHoe obecriedeHne mpaBoTBOPUECKOTo MpoIiecca.

14. Ocobennoctu nndopmaruzanuu Peaepansaoro Codbpanus PO.

15. ®yHKIUN U BUABI TPABOOXPAHUTEILHBIX OPTaHOB.

16. OcHOBHBIC HaNpaBJICHUS HWCIOJIH30BaHUS WH(POPMANMOHHBIX TEXHOJOTHH B JESTEIHHOCTH
MBJ.

17. ABTOMaTH3UpOBaHHBIE MH(OPMALIMOHHO-TTOMCKOBbBIE CUCTEMBI (AUIIC) B
IIPABOOXPAHUTENIBHOM 1EATENBHOCTH.

18. IousTHE MH(OPMAITMOHHOH 0€301TaCHOCTH.

BOoo~NoOR~WDNE
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19.
20.
21.
22.
23.
24.

Hanmonansubie nHTEpechl Poccuiickoit denepanun B ”HGOPMAIIMOHHOH Cpeie.

OOBeKThI U CyOBEKThl HHPOPMALIMOHHOM O€3011aCHOCTH.

JKu3HeHHO Ba)kHbIe HHTEPECHI 001IeCTBAa B MHPOPMALIMOHHOM cpene.

Pa3HOBHIHOCTH KOMIIBIOTEPHBIX BUPYCOB U @HTUBUPYCHBIX IPOrpamMM.

CriocoOb! 3a1uTh! JIMYHOM nHpopManuu B cetu MHTEpHeT.

[TonsiTHe TOCyAapcTBEHHOM TaiHBL. HopmaTuBHO-TIpaBoBoe obecneueHue rocyaapCTBEHHON
TaliHbl B PO.

Bonpoce! 111 HHTEPAKTUBHOIO 00CYK/IeHUS.

1.

2.

6.

7.
8.
9.

10.
11.
12.
13.
14.

15.

16.
17.
18.
19.
20.
21.

22.
23.
24,
25.
26.
27.

28.

B uem mposBisieTcss aKTyadu3alys HCIOJIb30BaHUS MH()OPMAIIMOHHBIX TEXHOJOTHHA OpraHax
roCy/1apCTBEHHOM BJIACTH?

Oxapakrepu3yiTe 1eNu, 3a1a4i U IPUHIHIBI UCTIOIb30BaHUS MH(POPMALMOHHBIX IOJIOTHHA B
OpraHax rocyJapCTBEHHOH BJIACTH.

Ha3zoBute mpuOpUTETHBIE HANpPaBICHUS HCIOJIB30BaHUS WH(POPMAIMOHHBIX TEXHOJOTHH B
OpraHax rocyJapCTBEHHOH BIJIACTH.

Onummre MeXaHu3M U yCIOBUSL 00ECTICYeHHS €IMHCTBA TOCYJapCTBEHHOM ITOJUTHKU O0JIACTH
MCHOJIb30BaHUS MH(POPMAILIMOHHBIX TEXHOJIOTHI B OpraHax rocy1apCTBEHHOMN BIIACTH.
Onumure OCHOBHBIE OCOOCHHOCTH TOCYIApCTBEHHOW  HMH(MOPMAIIMOHHONH  CHCTEMBI
IIPaBJICHUE.

HazoBuTre  OCHOBHBIE  MOJOXEHUS  TIOCYAAPCTBEHHOW  MOJUTUKH  PErMOHAIbHOMN
uHGOpMATU3aLUHU U YCIOBUS €€ peaTn3aliiH.

JaiiTe XapakTepHCTUKY COBpeMeHHOH GpyHKunoHaabHocTH CO/I.

[TpuBenuTe XapakTepUCTUKHU poccuiickoro peiHka CO/L.

JaiiTe 0030p COBpEMEHHBIX CUCTEM DJIEKTPOHHOTO JIOKYyMEHTO000pOTA.

KakoBo mmpaBoBoe peryiaupoBaHue 1 cranaaptsl B o0xactu CO/1.

KakoBa equHast cucteMa MeKBEOMCTBEHHOTO JIEKTPOHHOTO B3aMMO/ICHCTBHS ?

KakoBa HanmoHasnbHas iatdopma pacrpeieieHHoH 00paboTKU JaHHBIX ?
Uro npencTaBisieT equHas CUCTeMa HISHTH()HUKAINY U ayTeHTH(QUKAINN?

KakoBbl 0COOEHHOCTH aBTOMATHU3MPOBAHHOW CHCTEMBl OO0EClEeUYeHHs 3aKOHOAATEIbHOM
NEeSITETTHHOCTH ?

Oxapakrepu3yiiTe poiib U 3HaueHHE WH(POPMAIMOHHON HMHQPACTPYKTYpbl MPAaBOTBOPUECKON
JeSITEIbHOCTH.

Onwumure 0co6eHHOCTH HH(DOPMAIIMOHHBIX cucTeM ['ocynapcTBeHHON JlyMBbl.

HazoBure nnpopmainmonssle cucTeMsl paBoTBOpUeckoi aedrenbHoctu CoBera denepanuu.
Yro Takoe «MH(pOpMaMOHHas 0€30MaCHOCTE)?

HazoBure yrpo3s! nHGOpMamoHHON 0€3011aCHOCTH U UX UCTOYHUKH.

YTo BXOJIUT B COCTaB CPEJACTB U crJI obecrieueHust UHHOpMAIIMOHHOM 0e30macHOCTH?

Kakue HOpMaTHBHO-TIpaBOBBIE aKThl BXOSAT B COCTaB HOPMAaTHBHO-IIPABOBOI'O OOECIEUEHUs
UH(POPMALIMOHHOM Ge30macHoCTH?

Cucrema 3alMThl TOCYJaPCTBEHHOM TaliHBI.

Opransl 3alIUTEl TOCY1APCTBEHHON TallHBI.

Cpencrsa 3aluThI TOCYIAPCTBEHHON TalHBI.

Hocurenu rocynapcTBeHHON TalHBI.

IlepeyeHb CBEIEHHI COCTABISAIONIUX TOCYJAPCTBEHHYIO TalHY.

OcoOeHHOCTH JI0TyCKa OpraHu3alfil Ha TMpoBeAeHHE paboT C HMCIOJIIb30BAaHUEM CBEICHHM,
COCTaBJISIOLIUX FOCYIapCTBEHHYIO TaliHY.

Ceprudukanus cpecTB 3alIUThl HHPOPMALIUH.

Jlekuus 3. CnpaBo4Hble HH(POPMALMOHHBIE NIPABOBbIE CHCTEMbl KAK OCHOBHOM HMCTOYHUK
MOJIy4YeHUsI IPABOBOI HH(POPMALMH /ISl CIIEHHATUCTA.
Tembl 1J1s1 00Cy:KICHHS.
1. "ndopmaruzanus npaBoOXpaHUTEIbHOMN 1€ATEIbHOCTH.
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CnpaBouHbI€ MMPABOBBIC CHCTEMBI M IX MECTO B TIPaBOBOI cdepe.

3anaun v GyHKIUK THPOPMATH3AIUYU TPABOOXPAHUTEIHHBIX OPTaHOB.

Ocob6enHoctu u npeumyiecTa ucnoib3opanus CIIC.

O030p prIHKA CIIPAaBOYHBIX [TPABOBBIX CUCTEM B POCCHH, IEPCHEKTHUBBI MX PAa3BUTHSI.

Pouib cripaBouyHOI MTpaBOBOM CHCTEMBI B TPOGECCHOHATBHON AeSITENbHOCTH IOPUCTA.
XapaKTepUCTUKU CIPABOYHBIX MTPABOBBIX CUCTEM U OCOOEHHOCTH UX (PYHKIIMOHUPOBAHHMS.
HudopmaninoHHbIe pecypchl, IPeI0CTaBIIeMbIE PABOBBIMU CHCTEMAaMHU.

CocraB undpopmannonnoro 6anka CIIC u mporemaypsl ero ConpoBOXKICHUS.

Kpurepuu Bei6opa CIIC u 3¢ (HeKTHBHOCTD €€ UCITOJIb30BaHUS.

[TpoGyieMbl B3aMMOOTHOIIEHUH TpaKAaH M TOCYJapcTBa B CBSI3M C JIOCTYIIOM K IIpaBOBOMU
nHpopMaIuu.

Bomnpocek! 111 HHTEPAKTUBHOIO 00CYK/IeHUS.

HazoBure npuuunsl BozHukHoBeHus U passutus CIIC B Poccun.
[Tepeuncnure ocHOBHBIE BO3MOkHOCTH padoThl ¢ CIIC.

VYkaxute ocHoBHbIe DyHk1u CIIC.

KakoBsl kputepuu Beidopa CIIC.

[IpuBenuTe XapaKTEPUCTUKH OCHOBHBIX TOCYAAPCTBEHHBIX, IIPABOBBIX CUCTEM.
[TpuBenuTe XapaKTePUCTUKN OCHOBHBIX KOMMEPYECKHX 0a3 TaHHBIX.

UYto Takoe HHPOPMALIMOHHBIN OaHK JTaHHBIX.

KaxoB nndopmarmonnsiii morennuan CIIC.

KakoBbI TeXHOJIOTHUECKHE MHHOBAIMK B cpepax OKa3aHUs IOPUAMYECKHX YCIYT M IOPHIAICCKOM
[TOMOIIIH.

. UTo Takoe UCKYCCTBEHHBIN MHTEIJIEKT B FOPUANUECKOU cepe.

Jleknus 4. ABToMaTu3anus BbIYHCIEHUH B 3JIeKTPOHHBIX Tadauuax MS Excel.
Tembl 111 00Cyx1CHUS.

Tunel BBOIUMBIX JaHHBIX.

DPopMTHUPOBAHKE TAHHBIX.

Monenb saelkm.

Anpeca siyeek. AOCOMIOTHBIE U OTHOCUTENBHBIE aJIpeca.

ITocTpoeHnen pepakTupoBaHue auarpamm. Macrep nuarpamm.

Bonpoch! 1J1s1 HHTEPAKTHBHOIO 00CY K/1eHHUS.
Hasznauenue nporpammsl Excel.

OO0mias xapakTepuctuka TadauuHoro nporeccopa MS Excel.
OcHoBHBIE BO3MOXKHOCTH U GpyHKnu MS Excel.
Ocob6ennoctu unrepgeiica Excel.

Perienue BoIYMCIUTENBHBIX 33/1a4.

Jleknus 5. ABTOMaTu3anus BbIYHCIEHUH B 3JIeKTPOHHBIX Tadamuax MS Excel.
TeMbl 111 00CYKIEHUS.

®opmynsl B MS Excel.

Onepaunu U GyHKIUH.

KomnupoBanue conepKumMoro siueex.

CooOuienus 06 ommbkax B popmyiax.

ABromatu3arus pacuetoB B Excel.

Bonpoch! 1J1s1 HHTEPAKTHBHOTO 00CY K/ICHHUS.
Maremaruueckue ¢pyHkiuun Exel.
Cratuctuueckue ¢pynkuuu Exel.

Jlornueckue pynkuun Exel.
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Jleknus 6. KomnbloTepHbie 0a3bl JaHHBIX B IOpUAHYecKOM oduce.
Tembl 1J1s1 00Cy:KICHHS.

Posb 1 MecTo 6a3 1aHHBIX B IOPUAMYECKOI 1€ATEIbHOCTH.
OcnoBuble komnoHeHTbl AVIC yripaBieHust 6a3aMu JTaHHBIX.
PexxuMbl paboThI ¢ 6a3aMu JTaHHBIX.

OcHoBHBIE omepanuu ¢ 0a3aMu JTaHHBIX.

HNudopmaninonHasi TexHoJI0rusi 6a3 1aHHBIX.

ba3bl 1 0aHKU TaHHBIX.

Knaccudukanms 6a3 1aHHBIX.

Paznuune apxurekryp 0a3 JaHHBIX: KIIMEHT-CepBEp U (aiii-cepsep.
Oranbl NPOEKTHUPOBAHUS 0a3bl JaHHBIX.

CTpyKTypHBIC DJIEMEHTHI 0a3bl TAHHBIX.

Bomnpocskl 1J11 HHTEPAKTHBHOI0 00CY KIEeHUs.

[TpuBenute cTpyktypHyto cxemy AVC ynpapiienus 6a3aMu JaHHBIX.

[lepeuncnure pexxumMbl pabOTHI C 6a3aMu JaHHBIX.

KakoBbl OCHOBHBIE Omiepanuu ¢ 0a3aMu JaHHbBIX.

Uro Takoe OaHk U 6a3a TaHHBIX?

KakoBbl Ha3HAUeHHE U OCOOCHHOCTH HCIONIb30BaHue ba3 1 6aHKOB JaHHBIX ?

KakoBa xnmaccudukanms 6a3 1aHHBIX?

B yem 3akirodaercs pa3nuune apXuTeKTyp 0a3 NaHHBIX: KIMEHT-cepBep U ¢aiti-cepep?
KakoBbI OCHOBHBIC dTarbl TPOSKTUPOBAHMSI 0a3bl TAHHBIX ?

[lepeuncnure CTPyKTypHBIE 371€MEHTHI 0a3bl TaHHBIX.

Jleknus 7. KomnbloTepHbie 06a3bl TaHHBIX B IOpuanvYeckoM oduce.
Tembl 1J1s1 00cy:KIeHUS.

Mopaenu JaHHBIX.

OcHoBHbIE IOHATHS cUCTEMBI yripaBieHus 0azoi nanHbiX (CYB/).
Knaccugpukanus CYB/.

OcHosHble 3Tarnbl pazpadbotku CYB/I.

HNHpopManinoHHO-JIOTHUeCcKasi MOJIEb MTPEeIMETHOM 00JIacTH.

Ponb 6a3 nannsix u CYB/I B co3ganuu coBpemennbix UC u pazsutuu UT.

Bonpoch! 1J1s1 HHTEPAKTHBHOIO 00CY K/1eHHUS.

Kakmue cymecTBy0T MOJIENH JaHHBIX ?

Yro Takoe CYB/I?

Kakogel sTansl pazpaborku CYB/1?

KakoBbl 0CHOBHBIC XapakTepucTHKU Harboree n3BecTHbIX CYB/I, pexumbl ux paboThI?
3a cuer yero obecrneynBaeTcs HeI0CTHOCTh JaHHbBIX?

KakoBsl HanpaBienust npumMenenus npodeccuonanbHbix CYB?

Jlekuus 8. LludpoBoe o0iecTBO U HU(PPOBOE TOCYIAPCTBO B HOBYIO TEXHOJIOTHYECKYH)

Tembl 1i1s1 00Cy:KICHHS.

HckyccTBEeHHBIN MHTEIJIEKT, MAITMHHOE 00y4eHre U OOJIbIIINE TaHHBIE.

[udpoBast 5KOHOMUKAa U COBpPEMEHHBbIE TeXHOJOrmyeckue TpeHasl. Lludposbie mmardopmsl,
CKBO3HBIE TEXHOJIOTUH, IUPpoBasi TpaHchopmalys OM3HECa U HOBBIE PHIHKH.

WuTepHeT Bemiel M MPOMBIIIICHHBIM HHTepHET Beulei. L{udpoBrie ABOWHUKN M BUPTYalbHbIE
npoduiy.

VYnpasnenue UPpoBOI pemyTaren.

KpunToBanioTsl, pacnpezeneHHbIe PEeCTPbl U COXPaHEHHBIE MPOLIEAYPHI (CMapT-KOHTPAKTHI).

21



o

BupTtyanpHas 1 10MOJIHEHHAs PealbHOCTD.

Bomnpoce! 111 HHTEPAKTUBHOTO 00CYKIeHUS.

B uem 3akirouaercsi KOMIbIOTEPU3ALNS IOPUANUECKOM 1€ATEIbHOCTH ?

[lepeuucnure ocobeHHOCTH HH(pOpMaMu U HMHPOPMAIMOHHBIX TPOIECCOB B CTPYKTYpe
FOPUANYECKON IEATEIIBHOCTH.

Ha3oBuTe OCHOBHBIE 3Tanbl KOMIIBIOTEPU3ALNH FOPUIUYECKON AEATEIBHOCTH.

Kak cnactuce ot kubepyrpo3 B HOBYIO 310Xy ? Borpocsl HHGOpMaLMOHHOM 6€301acHOCTH.

UYro Takoe nudposas penyramus’?

[TpaBuna mudpoBoii permyTaum.

Crparerus ynpapyieHus HUGPOBOMA peryTaruei.

N e

Nookow

IIpakTnyeckoe 3ansitue Ne 1. UndpopmanmoHHble NPOLECCHI.
DJIeKTPOHHBIN TeCT:

1. Yto nonumalot noa ungopmanueii?
1. Copeprxanre HEKOTOPOTO COOOIIEHUS.
2. CBOICTBO BCEro peaqbHO CYIIECTBYIOLIETO.
3. OmnwmcaHue B3aMMOICHCTBHSI OOBEKTOB BO BCEIICHHOM.
4

CBeI[eHI/ISI 0 JKUBBIX U HEKMBBIX 00BEKTaX.

2. Yro noHnMarT nox HHGOPMalHOHHBIM pecypcom?

=

HenpukocHOBEHHBIH 3amac nHGOpMAIUH.

2. 3amac ¥ UCTOYHHUK JOKyMEHTOB, MAaCCHBOB JOKYMEHTOB, XPAHSIIUXCSI B MUHPOPMAIIMOHHBIX
CUCTEMAX.

. JIOKyMEeHTBI 1 MacCUBBI IOKYMEHTOB, KOTOPBIE MOTYT OBbITh U3/1aHbI B JAHHOM TOJTY.

CexpeTHas wim 0c000 BayKHas ISl TOCYAapCTBAa MHPOPMAIIHS, XPAHSIIASACS B CIICIIUATIbHBIX

MH(OPMALIMOHHBIX CHCTEMaX.

~ w

3. Yro sBJAsIETCHA OCHOBOI MHPOBOI0 PbIHKA MHH(OPMAIMOHHBIX PECYPCOB U yCayr?

I'moGanbHbIE KOMIIBIOTEPHBIE CETH.

JlokanbHBIE CETH OpPraHU3aluil U IPEIITPUATHN.
YacrHble ceTn.

I'ocynapcTBeHHbBIE M YaCTHBIE CITYKObI CBSI3U.

el A =

4. Kakum 0co0bIM CBOMCTBOM 00,121210T HHGOPMALMOHHBIE pecypchbl?

OHU He OPTATCS, U IOATOMY C TEUEHHEM BPEMEHU HE MEHSETCSA UX LIEHHOCTD.
BcenoctynHocThIO.

OHU He yMEHBIIAIOTCA 110 MEPE UX UCIIOIb30BaHUS.

OHnu Bcerja BaXkHbI /17151 4eJIOBEeKa U o3ToMy roBopsT: «KTo Biaseer unpopmanueii, TOT IpaBUT
MHUPOM.

el A

5. KTo Ha pbIHKe HH()OPMALMOHHBIX PECYPCOB BBICTYIIAET B KayecTBe NMpoAaBua?

1. UenTpsl co3nanus u XxpaHeHHs 0a3 TaHHBIX.

2. Cmy>OBbl CBSI3U U TEJIEKOMMYHHKAIIUH.

3. CexpeTHbIE CITYKOBI, CITYKOBI pa3BeJIKH M MAJTHIICHCKUE CITY)KOBI.
4. BBITOBBIE CITYKOBI.
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5. KoncantuaroBbie GupMBbI.
6. YacrHble nuIa.

6. KTo Ha ppIHKe HH()OPMALIMOHHBIX PECYPCOB BBICTYIIAET B KaYecTBe MOKyNnaTeJs?

Opransbl BJacTu.

TeneBunenue, razeTsl, )KypHAaJIbI.
YacTHble nuua.

Ciy>xOBbI CBsI3H.

el AN =

7. YT0 NoHMMAIOT o HH(popMaTu3anuei odmecrsa?

1. TIponecc nepenayun nH(pOpMAIMK IO BCEM BO3MOXKHBIM KaHaJIaM Tepeiadn WH(OPMAIIHH.

2. Tlpomecc 3MeKTPOHHOTO KOHTPOJIS 32 pacpoCcTpaHeHneM HHPOopMaIuu B 00IIECTBE.

3. TIpormecc akTHBHOTO BHEAPEHUS BO BCE Cephl )KU3HH YETIOBEYECKOT0 00IIecTBa HU(POBOi
TEXHUKH.

8. CuHoOHUMOM cJ10Ba «MH(OPMATHKA» B AHIJIOSI3BIYHBIX CTPAHAX sIBJIsAETCS ?

informational science
computer science
computer

software

el A

9. CteneHb COOTBETCTBHSA an)opMamm PC€AJIBHOCTH XapaKTEPU3IYET TAKO€ €€ CBOMCTBO KaK

JOCTOBEPHOCTD
COJIEPKATEIIBHOCTh
aJIeKBaTHOCTh
00BEKTUBHOCTD

el A

10. B npouecce npeodpa3oBaHus pacTpoBoro rpaguyeckoro (aiina KoJIM4eCTBO BETOB
YMEHBIIWIOCH ¢ 65536 10 256. Bo ck0/1bK0 pa3 yMeHbIINTCH HH(POPMALIMOHHBIH 00beM daiina?

B JIBa pasa
B 256 pa3
B 8 pa3

B 16 pa3

el N =

KoMnbroTrepHbie ceTH.
3anaHus AJ1s51 CaMOCTOSITE/ILHOI PadoThI:
1. Haitnute B IHTepHET CBOMX OTHO(GaMUIIBIIEB.
2. Haiinute B UHTepHET MHpOPMALIKIO O TOPOJE, B KOTOPOM BbI POJIMIIUCH.
3. Haiinnre B IHTEpHET 3JIEKTPOHHHBIE YHUBEPCUTETHI.
4. TIpoBeprTe B SAAHIEKCE 3aPOCHI:
e MakapoBa HUH(POpPMATHKA;
e Poccuiickue yHUBEPCUTETHI.
5. IIpoBepsTe B PamOiiepe 3anpocsr:
® HalMOHAJIbHBIE MPOEKTHI;
® IMCTAHIIMOHHOE OOyYECHHE.
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6. [IpoBepbTe B AnOpTE 3a1IPOCHI:
e MakapoBa nH(hOpMaTHKA;
e PoccuiiCKHe YHUBEPCUTETHI.
7. IIpoepwTe B LYCOS 3ampockr:
¢ HalMOHAJIbHBIEC MPOEKTHI;
® UMCTaHIIMOHHOE OOyYeHUE.
8. [TpoBepnte B Google 3anpocsr:
e MakapoBa nH(pOpMaTHKa;
e PoccuiiCKHE YHUBEPCUTETHI.
9. CpaBHHTE TOHUCKOBBIE CHCTEMBbl IO pe3ylibTaTaM U OTIpaBbTE CBOE MHEHHE B OIEKTPOHHBIN
VYuuepcuter 1o aapecy E-mail: bak2@narod.ru
10. ITocetuTe mouToBYIO Ciyk0y narod.ru
11. IToceruTe mouToByIO ciy>k0y hotbox.ru
12. ITocetuTe mouToByIO ciy:;k0y mail.ru
13. 3aperucTpupyiTe MOYTOBBIH SHIMK Ha harod.ru
14. Co3paiite B SIIMKE CBOIO BU3UTHYIO KAPTOUKY.
15. 3apeructpupyiite cBoit sk B DnektpoHnHoM YHusepcutere WDU.
16. 3anmonHuTe aIpeCHYI0 KHUTY aipecaMy CBOMX JPYy3eH.
17. OtnpaBbTe CBOIO BU3UTKY Cpa3y BCEM CBOUM JPY3bsIM.

I'mob6aanHas ceThb Internet.
DJIeKTPOHHBIN TeCT:
1. Bpay3ep siBisieTcs:

CETEBBIM BUPYCOM

cpeactBoM mpocmoTrpa Web-cTpanuiy
TPAHCIATOPOM SI3bIKA IPOTPaMMHUPOBAHUS
A3BIKOM pa3zMeTku Web-cTpaHui

N =

2. Yka:kure TP OCHOBHBIX TpCﬁOBaHI/IH K BBIYMC/IUTEC/IABHBIM CETAM

HaACKHOCTb, MPOU3BOAUTCIBHOCTD, ITPOITYCKHAA CIIOCOOHOCTH
HaACKHOCTD, IIPOITYCKHAA CHOC06HOCTL, CKOpPOCTh nepcaavuun
MMPOU3BOJUTCIIBHOCTb, EMKOCTD, IMAapalJICJIbHOCTD
MMPOU3BOJAUTCIIBHOCTD, JOCTOBCPHOCTD NEpeaaun, CMKOCTb

el N =

3. YkaxuTe BO3MOKHOCTH, KOTOpPbIE MpeocTaBiisieT mporpamma InternetExplorer

OCYILIECTBIISATh MOUCK JOKyMeHTOB B Web-mpoctpancTse

OTKpBIBATh, IPOCMATPUBATh U MEPEMEIIaThCs MKy JokyMeHTamu B Web-tipoctpancTse
CO31aBaTh U PEAAKTUPOBATh UHTEPHET-CTPAHULIBI

OCYIIIECTBIISATH TOJIOCOBYIO M BUJIEOCBSI3b B CETH

el A

4. KoMnb1oTep, NoAKJII04YeHHbIH K UHTepHeTy, 00A13aTEJIbHO MMeeT

Web- crpanumy

E-mail (a3nexTponHyto mouty)
IP-anmpec

MpoBaiiiepa

el A

5. Ykaxkure TpH cnocoda, ¢ mMOMOMbI) KOTOPBIX MOJb30BATEJIbLCKHI KOMIBIOTEP MOMKeT ObITh
NOJAKJII0YEeH K BHIYUCINTEIbHOH CeTH
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CETEBOT0 aJlanTepa ¥ OTBOAA KaOesl IOKATBHOM CETH, MO/IEMa 1 BBIJICTICHHOI Tene()OHHOH JINHNH,
BHEIIIHET0 (akc-MozieMa 1 Tee()OHHOH KOMMYTUPYEMOH JINHUH

MOJIEMa M BHEITHETO KOAKCHAIBHOTO Kabesst, KOHTPOJUIEpa U CETEBOT0 ajanTepa, MyJIbTHILIEKCOpa
1 uHTep(ErCHON KapTh

BHEIIHEro (akc-MoaeMa U Telae(OoHHOW KOMMYTHUPYEeMOH JIMHHM, aJanTepa MUHBI 1 BUTOH 