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1. Hepeqeﬂb IJIAHUPYEMBIX pE3yJIbTaTOB oﬁyqe}mﬂ mo JTMCIMIIJIMHE, COOTHECEHHBIX C
INIAHUPYEMBIMH peE3yJbTaTaMHU O0CBOCHUSA 06pa30BaTeJ’[LHOﬁ NmporpaMmmabl

1.1. OcBanBaemMble KOMIETEHIMH
Jucuuniauna B1.0.25 «AupopmanuoHHbIe TEXHOJOTMH B YNPaBJIEHHMU MEPCOHATIOM
ol0ecreynBaeT OBJIA/ICHUE CJIAYIOIUMHU KOMIIETEHIMAMHU

Kon
Kon HaumenoBanue HaumenoBanue koMIIoHEHTa
KOMITOHEHTa
KOMTICTCHIIUH KOMIIETCHIIUH KOMIIETCHIHH
KOMIIETCHIIMH
DopMHUpOBaHUE MPAKTHIECKUX
HaBBIKOB MPUMEHEHHS
CriocoGeH oCyIIeCTBIATh COOop,
0GPAGOTKY H AHATH3 JAHHBIX MPOrpaMMHO-TEXHOIOTHYECKUX
OIIK-2 P Y OIlK-2.2.1.1 UHCTPYMEHTOB IS
JUIsl pelieHus 3a1a4 B cdepe
Y/IOBJIETBOPEHUS
YIIpaBJIEHHs IEPCOHATIOM
HHDOPMAIMOHHBIX
MOTPEOHOCTEH
CriocoOHOCTh Ha MPUKIIATHOM
Crnioco0eH ucnonb30BaTh YPOBHE HCIIONIb30BaTh
COBPEMCHHBIC BO3MOXHOCTH COBPEMEHHBIX
HUHPOPMAIIMOHHBIC TEXHOJIOI'MN ABTOMATHU3UPOBAHHBIX
OTIK-5 Gopma OITK-5.3 P
Y IIPOrpaMMHBIE CPENICTBA NIPU MH(OPMAIIMOHHBIX CUCTEM B
peICHN HpOd)eCCI/IOHaJ'IbeIX ACATCIIBHOCTU CIICIUAJINCTOB
3a1aq CITyXOBbI yIIpaBlIeHUS
HIEPCOHATIOM.
CriocobeH BecTH KaJpoBOe
JIEJIONPOU3BOACTBO U W3zydenue GpyHKIMMH, KOTOpBIE
OpraHM30BbHIBATh APXUBHOE PEaNn3YIOTCS C TOMOLIBIO
XpaHeHUE KaJPOBBIX KOMIIBIOTEPHBIX CUCTEM B cepe
JOKYMEHTOB B COOTBETCTBHH C YIIpaBIEHUs EPCOHATIOM,
eHCTB UMM HOPMaTHUBHO- O3HAKOMJIEHHE C OCHOBHBIMHU
MKo OC-4 | ACHCTBYION P Ko OC-4.3
MIPaBOBBIMH aKTaMH, 3HAThH NPUHIMIIAMH ITOCTPOSHUS U
OCHOBBI KaJIpOBOH CTaTUCTHKHY, UCIIONB30BaHus, Hauboee
COCTaBIIAITh KaJPOBYIO pacrnpocTpaHeHHbIX B Poccun
OTYETHOCTh, 00ECIIEYUTh MH(POPMALMOHHBIX TEXHOIOTHH,
3aIIUTY IEPCOHANBHBIX JaHHBIX peaNn3yoIMX 3TH QyHKINH.
COTPYIHHKOB

1.2. Pe3yabTaThl 00y4eHHs

B pe3yiibTaTe OCBOCHUA JUCHUIIIMHBI Y CTYACHTOB NOJIPKHbBI OBITH C(i)OpMPIpOBaHBII

OTD/TD
(pu HaTTIIUH
npodcTaHIapTa) TPYAOBHIC

Kop srama ocBoenus

Pesynbrarer 00ydeHns

WA TIpoQeCCHOHATHHBIE KOMIICTCHIH
NENCTBUS
TPYHOBble (DYHKLIUU: HA YpOBHE 3HAHMIA:
pa3paboTKa CHCTEMBI — 3Haer OCHOBHBIC TIOHSATHS aBTOMATU3NPOBAHHBIX
OIEPAIMOHHOrO WHPOPMALIMOHHBIX CHUCTEM B [ICITEIHHOCTH CIICIIHAJIUCTOB

YIOpaBJIEHUS IEPCOHATIOM U
paboTHI CTPYKTYpHOTO
MoApa3AcIeHHUs,

OIlK-2.2.1.1

CITyXOBI yIIpaBJICHHUS TTEPCOHAIIOM.

Ha YpOBHE YMEHMIL:

— HPUMCHACT COOTBCTCTBYIOIICC MNPOrpaMMHOC obecrieueHne
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peanm3anms
ONEPALIOHHOTO
VIIpaBIICHUSI IEPCOHATIOM U
paboThI CTPYKTYPHOTO
MOMpa3ieNeHus,
aIMHUHUCTPUPOBAHKE
MPOIIECCOB U
JOKYMEHT0000pOTa TI0
ONEPALOHHOMY
YIPaBICHHUIO TIEPCOHATIOM H
pabore CTPYKTYpHOTO
nonpaszeneHus (mpoo.
cranaapt «CHeruatucT mno
YIPaBICHHIO
MIEPCOHAIOM).)

JUTs 00paOOTKH NIENIOBOHM HH(OpMAIIHH.

Ha YpOBHE HaBBIKOB:
— BIaJeeT OCHOBHBIMM METOAAMU U CPEACTBAMHU MOIYyYEHUS,
XpaHeHHs, TepepaboTk WH(OpPMALK; HABBHIKAMH pabOTHl ¢
KOMITBIOTEPOM KaK CPEACTBOM YIpAaBJIeHHs HH(OpMaIUeH.

OIIK-5.3 Ha ypOBHE 3HAHH:

— JIeMOHCTpUpYET 3HAaHUS KOMIBIOTEPHBIX TEXHOJIOTHUA sl
ABTOMaTH3aIN JIeITeTbHOCTH CIELHaINCTOB CITYXOBI
YIIpaBJIEHHSI IEPCOHAIOM.
Ha YpOBHE yMEHHUIL:
— wucrnone3yer npodeccuoHaNbHBIE WHPOPMAIMOHHBIE CHUCTEMBI
1 0a3pl NaHHBIX B OyXTralNTepCKOM ydYeTe XO3sHCTBYIOLIEro
CyOBeKTa
Ha YPOBHE HAaBBIKOB:
— o00jajaeT HaBBIKAMHU aBTOMATH3aIlUH OpPTaHU3AIMOHHON
1eSITETHOCTH, BEAEHUS KaJPOBOro y4eTa.

[TKo OC-4.3 Ha ypOBHE 3HaHMI:

— 3HAeT OCHOBBI KaJIPOBOW CTATHCTHKH, 3aKOHONATEIbHBIC AKThI
B 00J1aCTH YIIPaBJICHHUS IIEPCOHATIOM

Ha YpOBHE yMEHHI:

— YMCHUE MPUMCEHATH 3aKOHOAATCIIbHBIE aKTbl B O6HaCTI/I
yIIpaBieHusl TepcoHalioM Inpu pabore ¢ HH(OPMALMOHHBIMU
CHCTEMaMH

Ha ypOBHE HABBIKOB:
— BIAJieHHe HaBBIKAMHM M Merojamu cOopa MHGOpMalud A
BBISBJICHUS IOTPEOHOCTH U (pOPMHUPOBAHUS 3aKa3a OpraHU3aLHU B

00Y4EHHH ¥ Pa3BUTUH [IEPCOHANA

2. O0beM U MeCTO JUCHUILIHHBI B cTpyKTYype OI1 BO

Vyebnas mucrumimHa b1.0.25  «ubopmanmoHHble TEXHOJOTHM B YIPaBICHUH
[IEPCOHAJIOM» OTHOCHUTCS K OJIOKY 00s13aTelIbHON YacTH AUCLUIUIMH. B coOTBETCTBUM € yueOHBIM
IUIAaHOM, IO O4YHOM Qopme oOyueHHs AMCLUIUIMHA OCBaMBaeTcsi B 6 cemecTpe, oOuias
TPYIOEMKOCTh TUCIUILIMHBI B 3a4€THBIX eAUHUIIAX cocTapmsieT 144 vacos (4 3ET).

IIo ounHoit QopMe 00ydeHHMsS KOIMYECTBO aKaJEMHUYECKUX 4YacOB, BbIAEICHHBIX Ha
KOHTAKTHYIO paboTy ¢ mpenojaBareneM (1o BuAaM y4eOHbIX 3aHsThii) — 50 yacoB (nekuuit — 16
4acoB, JabopaTopHbIX paboT — 26 YacoB, NpaKTUYECKMX 3aHATHH — 6 yacoB) M Ha
CaMOCTOSITENIbHYIO paboTy 0Oyuaronuxcs — 58 Jacos.

dopma NpoMeKYTOUHOM aTTeCTallii B COOTBETCTBUH € YUEOHBIM IIAHOM — SK3aMEH.

OcBoeHuEe JUCHUIIMHBI  OMUpPAeTCss Ha MHUHMMAaJIbHO  HEOOXOOUMBIH  00BbeM
TEOPETHUYECKUX 3HAHUN B 001acTH MH(POPMATHKH, a TaKkKe Ha MPUOOPETECHHbIE paHee YMEHUS U
HaBBIKH, CBSI3aHHBIE C MCIIOJIb30BaHUEM MPOrPaMMHBIX CPEJCTB OOLIEro U NMpo(ecCHOHANIBHOTO
Ha3HAYCHHUS.

Vuebnas mucuumuimHa b1.0.25 «MHpopMalMoHHbIE TEXHOJOTUM B YIPABIECHUU
nepcoHagom»  peanusyercs nocine  u3yueHus: b1.0.12  «HMudopmaruka», B51.0.24
«YmpaBleHYecKUid ydeT © ydeT mepcoHana», b1.0.29 «VYmpapneHue UeIOBEYECKUMU
pecypcamm».



3.Conep:kaHne U CTPYKTYpa AUCHHUILIMHbBI

3.1. CTpyKTypa IUCHUNINHBI

Ounas popma oodyuenusn

Ne m/m

HaumenoBanue TeM (pasneJioB),

O0beM TMCUUILINHBI (MOAYJIs), Yac.

KonTakTHas pabora
o0yJaroumxcs ¢
npenogaBaTejieM

10 BUAAM Y4eOHBIX 3aHATHI

Bcero

JU, | P/ | 13/ | KCP
JIOT | IOT | 1OT*

®opma
TeKyLIero
KOHTPOJIAA
ycreBaeMocTu®,
NPOMEKYTOYHOM
arrecTanuu™**

Tema 1

CrpykTypa, cocTaB U
KJIacCHU(pUKAIUS
MH(OPMAIMOHHBIX CUCTEM M
UHQPOPMAITMOHHBIX TEXHOIOTHH
TTOIIEPIKKH

YIPaBJIEHYECKUX PElIEHUN

Tema 2

Bunaer odbecrieuenns
MH(OPMAITMOHHBIX CHCTEM H
MH()OPMAITMOHHBIX TEXHOIOTHA
yIpaBJICHHS [TEPCOHAJIOM.
HNudopmarmonnas
0e30MacHOCTh U 3aluTa
nHpOpMAaITHH.

Tema 3

OpranHu3zanus aHATUTHISCKON
paboTHI CITy’kO yIpaBIIeHUS
riepcoHasioM B Microsoft
Excel.

O, KP

Tema 4

TexHomornu paboTH C
PEISITMOHHON MOIIETBIO 0a3bl
IaHHBIX B Microsoft Access mpu
pEIIeHNN 3a/1a4 YIIPaBIICHHS
MIEPCOHATIOM

O, KP

Tema 5

HNutepHer-pecypcebl s
pelIeHus 3a1a4 yrpaBiIeHus
[IEPCOHAIIOM

Tema 6

[Iporpammuoe cpenctBo

«1C: Tlpegnpusitue».
Kongwurypamus «1C:3aprmiata u
ynpaBieHHE IEPCOHATIOM

Tema 7

Odopmitenne TpyIOBBIX
otHomrenuii B 1C:3VII

16 2| 8

Tema 8

VY4er 3aHATOCTH IEPCOHANA B
1C:3VII

14 2| 8

C3

Tema 9

VYuer 3apaboTHON TIIATHI B
1C:3VII

12 2| 6

C3

Tema 10

WndopmannonHsie
TEXHOJIOTUN KOMITJIEKCHOM
OLIEHKH

IepcoHaIa

C3




AHanu3 IporpaMMHOTO
obecriedeHusl MOIEPIKKU
Tema 11 | ynpaBieHuecKHux 9 1 8 0
peuenuii B cdepe
yIpaBJIeHHs IePCOHAIOM

Komnnekchbie
nH(POPMAITUOHHBIE
Tema 12 | cucremsl ynpaBieHUs
nepconaniom (HRM-
CHCTEMBI)

buomerpuueckue u
HEWpOoCeTeBbIE
Tema 13 | TexHOJIOrMYU B 16 2 6 8 )
JESITEILHOCTH CITYkKO
yIpaBJICHUSI IEPCOHATIOM

Koncynpramus 2

ITpomMexyTO4HAs aTTECTAIlHS 36 K3

Hroto: 144 16 26 |6 58
Ilpumeuanue:

* gopmul 3a0aHuli mexkyweeco KOHMPOJsL YCnesaemocmu. KoHmpoavhvle pabomwvi (K),
onpoc (O), mecmuposanue (T), konnoxeuym (Kon) u 6uowt yuebHvix 3adanuii: scce (3), pepepam

(P), ooxnao (/)

** dhopmbl npomesicymounoi ammecmayuu. dx3amen (Ix3), 3auem (3), 3auem ¢ oyeHKou
(30).

3.2 ConepxaHue TMCUMILTAHBI (MOTYJIs1)

Tema 1. Crpykrypa, coctaB U Kjaaccupuxkanusi MHGOPMANUOHHBIX CHCTEM H
UH(GOPMANMOHHBIX TEXHOJIOTM MOJAEPKKH YIPABJICHYECKHUX peleHu il

NudopmanrioHHplii KOHTYp YympaBieHus mnepcoHaioM. CTpyKTypa U TOHSATHS
nHpopmanmonusix cucreM (MC) u uadopmanmonnsix Texnojoruid (UT). Dramnbl pa3Butus
MH(OPMALIMOHHBIX CHUCTEM M HX 3Bomonus. KOHLENUWW CTaHAAPTOB YIPABICHUS H
noctpoenust IT-cucrem. CoctaB u kiaccupuKanus KOPHOPATHBHBIX HWH(DOPMALIMOHHBIX
cucteM (KHMC). HWuapopManmnOHHBIE TEXHOJOTMM KAk  COCTAaBJSAIOMIAs  4acTh
aBTOMATU3UPOBAHHOM CHCTEMBbl YIpPaBlieHUs NepcoHanoM. [IpuHIMIBI OpraHu3zanud u
MOCTPOCHUSI UH()OPMALIMOHHBIX TEXHOJIOTUH.

Tema 2. Buabl o0ecnevyennsi ”HGOPMALMOHHBIX CHCTEM U UHPOPMAMOHHBIX
TeXHOJIOTHH ynpaBJjieHusi nepconajiom. UndopmannonHas 6e30macHOCTh M 3alIMTAa
uHpopMmanuu.

Cucrema mnoka3areneid HMH(POPMALMOHHBIX TeXHOJOTUH. TexHojoruueckoe M
HOPMaTHBHO-METOJIMYECKOEe OOecreueHne aBTOMAaTHU3UPOBAHHBIX CHCTEM YIPaBICHUS
nepcoHasoM. TexHH4eckoe M MporpaMMHOE OOecledeHHe aBTOMATH3HPOBAHHBIX CHCTEM
yhnpaBiieHUs:  nepcoHansoM.  IIpobimembl  mHpOpManMOHHOM  Oe30macHOCTH B
aBTOMATH3UPOBAHHBIX crcTeMax ympasieHus nepconagoM (ACYII). CrannapTsl 3amuThl
uHpopmanuu. Mecto npumensieMbix WT- TexHonmoruii B cTpykType HHGOPMAIMOHHON
0€30MacCHOCTH ~ OpraHM3anuu. [IpUHIMIBEI MOCTPOEHUS CHCTEM HH(POPMALMOHHON




Oe3omacHocTH. Byl oOecrieuenust HHPOPMAaIMOHHOM 0e301macHOCTH. MeTo/bl U CpecTBa
obecnieuenus nHpopmannoHHoi 6e3omacuoctu B ACVYIL

Tema 3. OpraHusanusi AaHAJUTHYECKOH PpadoTbl Ciay:k0 YynpaBJiieHUs
nepconanom B Microsoft Excel.

CrannmapTHbIe MakeThl 00paOdOTKU KaapoBOW WH(pOpMAIK. AHATUTHYECKasT padoTa
B Microsoft Excel. CoptupoBka u ¢uabTpanust IaHHBIX. Buasl GuibTpoB. YciaoBHOE
¢dopmatupoBanue 0a3bpl JAHHBIX KaaApoBoil uHpopMmanuu. KoHconmmpmanus naHHBIX.
[TonBeneHne MPOMEKYTOUHBIX M 00X UTOTOB. [locTpoeHne CBOAHBIX TaOIHIl U CBOTHBIX
JMarpamMmm.

Tema 4. Texnosioruum padoTbl ¢ PeJSAUMOHHONW MOAeAbI0 0a3bl JAHHBIX B
Microsoft Access npu pelieHnH 3a1a4 yNPaBJeHUs MIePCOHAIOM

bank manspix. ba3za manneix. Cucrema ymnpaBieHust 0a3oi maHHbIX. Opranuzarus
6a3 naHHbBIX. Mogenu opranusanuu AaHHbIX. DopmupoBaHue 0a3bl TaHHBIX B Access.
OcHoBHble TpHeMbl (opmupoBaHMs 0a3bl JaHHBIX (CO3/laHuE TaOMUL, YCTaHOBJIEHUE
CBA3ed Mexay Tabnmuiamu). AHAIMTHKA JaHHBIX (CO3/JaHHME 3allPOCOB W OTYETOB).
[IpoexTupoBanre GOpPM BBIXOIHBIX JOKYMEHTOB.

Tema 5. UnTepHeT-pecypchl AJs1 pelieHusl 3a1a4 YIPaBJIeHUs IePCOHATIOM

OnTumuzanusi mnoucka HMHPOPMAIMM HMHTEPHET-PECYPCOB IO  YIPABICHHUIO
nepcoHaioM. MHQopmalMoHHble TMOpTaibl IS CIYyXO YHpaBlIeHUS MEPCOHAIOM.
Cnenuanu3upoBaHHbIe CIpaBouHble cucTeMbl. KaapoBeie arentcTtBa. KoHcanTuHr B
obnmactu  ympaBienust nepcoHanoM. IIpodeccruonanpHble  MHTEpHET-COOOIIECTBA
KaJpoBUKOB. O0IayHbIe TEXHOJIOTUHU.

Tema 6. IIporpammuoe cpeactBo «1C: Ilpexnpusitue». Kondurypamms
«1C:3apniiaTa u ynpasJjieHHe NepPCOHAIOM»

[Mnarpopma 1C:IIpennpusarue xak CYBJ[. OOmas koHIENUHs MTPOrpPaMMHOTO
komiuiekca «lC:Ilpeanpusitue». Pexumbl 3amycka. Moaynu, BXOIsAlIIME B COCTaB
nporpammHoro  komiuiekca  "l1C:Ilpeanpuarue" wu  ux B3aumocBsa3b. [loHsTHE
Kondwurypamuu. CpencrBa kxoHpurypupoBanus. KommnekcHas koHdurypanus. Bepcuu
nporpamm cuctembl «1C:Ilpennpusitue». Tunosas koHPUTypaIus, OCHOBHbIE TEPMUHBI U
MOHATHUA.

3amyck mporpammbl «1C: ITlpeampusitue», pexxumbl padotsl. [lyreBogurens mo
koHpurypanuu. [ToHATHS «KOHCTaHTa», CHPABOYHUKY», «OMEpalUs», «IpoBojkay. [lman
cueToB. Bubl cueToB 1o oTHOIIEHHIO K OanaHcy. KonnyecTBEHHBIN U BATIOTHBIHN yUerT.

Kondurypanust 1 OCHOBHbIE BO3MOKHOCTH CHCTEMBI ONEPATHBHOTO KaJpPOBOTO
yuera u ymnpaieHus «1C: 3apruiara um ynpasieHue nepcoHaiom». [IpaBuna co3gaHus
uHpopmanoHHOH 0a3el cucteMbl. CepBHCHbIE BO3MOXHOCTU. UHTepdelic cuctemsl
ONEPAaTHUBHOTO KaJpoBOoro ydyera u ympasienus «lC: 3apnnata u  ymnpaBlieHUE
nepcoHaiomy». CBeneHuss 00 opraHu3alyu. 3amoJIHEHHWE U BEICHHE CIPABOYHHKOB



«®usnueckue una», «COTPYOHUKM oOpraHuzanun», <«JJlopkHOCTH —oOpraHuzanumny,
«Ilompaznenenus opranuzauumn», «lllratHoe pacnmcanue», «llosb3oBarenu». Kanpossie
JBUKEHHUs COTpYAHUKOB. KanpoBbie OTUeTHI.

Tema 7. Odopmiienne TpynoBbix oTHomeHni B 1C:3YII

Hacrtpoiika kanpoBoro ydera. YTBEpKIECHUE U U3MEHEHHUE LITATHOIO PACIIACAHMUSL.
[Ipuem Ha paboTy COTPYOHHKOB. YYeT NEpCOHAIbHBIX JaHHBIX paboTHuka. [Ipuem Ha
paboty 1mo coBMecTuTeNnbecTBY. CMEHHBIH rpaduk paboThI.

Tema 8. Yuer 3ansiToctu nepconana B 1C:3YII

Peructpanuss 71HMCTKOB  BpeMeHHOW  HeTpynocnocoOHoctu. KomaHaupoBku
paboTHuKOB opranu3anuu. [Ipenocrasnenue ornycka. I[lepeBos Ha 1pyroe Mecto paboOThI.
YBOJIBHEHHE COTPYAHHUKOB.

Tema 9. Yuer 3apa6orHoii niarsl B 1C:3VII
TaGenp pabGouero BpemeHu. OdopmiieHHEe HAYUCICHHWS W BBILJIATHI aBaHCA H
3apaboTHOM maTel. MI3mMeHneHue crocoba pacuera aBaHca.

Tema 10. UndopMannoHHbIE TEXHOJIOIMH KOMILUICKCHOM OLICHKH IIEPCOHAJIA
Buowl 3anamuii: nexyus-npezenmayus, 1a60pamopHas paboma
[Ipodeccnonanpapie cranmapthl. [lpodeccuorpamma. OCHOBHBIE BO3MOKHOCTH
MPOrpaMMHBIX TMPOIYKTOB JJIsi pealu3allid TMpOLENyp OLIEHHWBAaHUSA IEepCcOHala.
[Icuxonoruyeckoe TECTUPOBAHHE C MCIOJIb30BAHMEM IIKaJ, MOCTPOCHHBIX HA OCHOBE
koHnenmuu P. Amrtxayspa. Mcnomnp3oBaHue pe3yabTaTOB TECTUPOBAHUS I Toadopa
NepcoHasa Ha onpeeseHHbIe JOHKHOCTH. ABTOMAaTU3UPOBaHHAs OIIEHKA [TepCoHaa.

Tema 11. AHaau3 NPOrpaMMHOro odecnevyeHus MONIEPKKH YIPaBJIeHYECKHUX
pelieHuii B cpepe ynpapJieHHsI IEPCOHATIOM

OYHKIMOHATBHOCTh CHUCTEM MOJICPKKU MPUHATUS YIPABICHUYECKUX PEIICHUN B
chepe ympaBineHus mnepconanmoMm. Kpurepum mnondopa MPOrpaMMHBIX —IPOJIYKTOB
uHpopMaTU3aMKU CIYXO yIpaBiIeHHs NEpPCOHAIOM. AJITOPUTM BbIOOpa U OILIEHKA
s dextuBHocTy UC ympaBieHus nepcoHaioM.

Tema 12. KommiekcHble HHGOPMALMOHHBIE CHCTEMbI YIPaBJEHHUS
NepCcoHAIOM

(HRM-cucremsr)

OCHOBBI TPOEKTHOTO YIPABJICHHUS OpraHU3alMeil. YNpaBl€HUE 4YeIOBEUYECKUMHU
pecypcamu B mpoekte. CTPYKTYpHBIH MOAXOJ K BHEAPEHUIO MH(OPMAIMOHHBIX CHCTEM
ynpasieHus nepcoHanom. UT-ipoaykrel u UT-pemenus ans ynpasieHUs TPEAIPUATHEM
(xommanwueit). Konnenmuu MRP I, MRP II u CRP. UnTerpanus KoHUeNuui ynpaBieHHUs.
TpeboBanust k HRM- cucreme. TumoBoit Habop aBTOMATH3MpPYyEeMBbIX OW3HEC-TPOILIECCOB
coBpemeHHOM HRM-cucrembl. HHTErpatuBHBIA IOTEHIMAN KOHLENLWNA YIPABICHUS
pecypcamu npennpusatus ERP-cucrem



Tema 13. buomerpuueckue W HeiipoceTeBble TEXHOJIOTMH B [1eSITEJbHOCTH
CJIyk0 ynpasJeHHs MePCOHATIOM

OcHOBHbBIE HaINpaBIEHUs NPUMEHEHUS OMOMETPUUECKUX CUCTEM B YIIPaBICHUU
nepcaHanoM. MHrerpupoBaHHas OMOMeTpUuYecKas CUCTEMa ydeTa pabodero BpEMEHH U
koHTpoJisi jgoctyna BIO TIME. buomerpudeckas cucrema ydera paboO4yero BpEMEHH
Simple WTC. OcHoBHbIe NpHHIKIEI pa00THI HCKYCCTBEHHBIX Helpocerei. HeiipoceTeBbie
TEXHOJIOTUH B YIIpaBJIeHUH nepcoHanioM. HeiipoceTeBoi og00p COTPYAHUKOB.

4.1. dopmsl

4. Marepuajibl TEKYIIEr0o KOHTPOJISI YCIIEBAEMOCTH 00y4aKIIHXCS

H METOAbLI TEKYLIEIro

l'lpOMe)KyTO'-IHOﬁ arrecranumn

KOHTPOJIAA  yCIIeBAeMOCTH

o0yuyawumuxess #

B xone peamuzaumm gucnumuimebl  b1.0.25  «MHbopManmoHHbIE TEXHOJOTHH B

YIPaBIEHUH EPCOHATIOM

yCIIeBAEMOCTH 00yYaIOIINXCSI:

HUCIIOJIB3YIOTCA  CICAYIOIIHUEC METOAbI

TeKyliero KOHTPOJIA

MeToapl TEKYIIETO KOHTPOJIA

Ne mi/mt HaumenoBanue Tem (pasenon)
YCIEBAEMOCTHU
CTpyKTypa, cOCTaB M Kiaccu(uKaIs YerHblit onpoc
Tema 1 WH(POPMAITMOHHBIX CHCTEM U MH()OPMAIIMOHHBIX
TEXHOJIOTUH MOJIEPIKKHU YIPABIEHYECKUX PEIICHUN
Busl o0ecnieueHust HHPOPMAIIMOHHBIX CUCTEM U VcrHblit onpoc
Tema 2 MH(OPMAITMOHHBIX TEXHOIOTUN YIIPaBICHUS
riepcoHanioMm. MuadpopManrorHas 6€3011acHOCTh U
3ammTa HHOOPMAITHHL.
OpraHn3amus aHATUTHIECKOH paboTHI CITykKO Yermplit onpoc,
Tema 3 yIpasiieHus nepcoHanoM B Microsoft Excel. KOHTpOILHA
pabora
TexHomoruu paboTHI C PEIAITMOHHON MOIETBIO Oa3bl VYernblii ompoc,
Tema 4 nmaHHBIX B Microsoft Access mpu peleHnn 3a1a4 KOHTPOJIbHAS
YIIPaBJIEHUS IIEPCOHAIIOM pabora
Teaa S HHTepHeT-pecypesl IS peIeH s 3a/1a9 YIIPaBICHUS YcTHBIi onpoc
[IEPCOHAIIOM
[IporpammuoOe cpencTBo aBToMaTu3anuu oyxydera «1C: Vet onpoc
Tema 6 [penmpusitue». Kondurypanus «1C:3aprara u
yHpaBIlieHHE IEPCOHATIOM»
Tema 7 Odopmienne Tpynossix oTHomeHui B 1C:3VYII VYerasiii onpoc. Pemenne
CHATYAIlMOHHBIX 3a7a4
Tema 8 VYuyer 3ansaroctu nepconana B 1C:3VII YcTHbIl onpoc. Pelexue
CUTYaUMOHHbIX 3a4a4
YyeT 3apaboTHoli naatbl B 1C:3YM. Mounck u YcTHbI onpoc. Pewenne
Tema 9 noabop KaHAMAaToB Yepes NHTepHeT. CMTYaUMOHHbIX 3a/,a4
Tema 10 I/IHq)opMauHOHHLIe TEXHOJIOTUHA KOMIUIEKCHON OI[EHKU YCTHbIN onpoc
TepcoHana
AHaNMHM3 MPOrpaMMHOTO 00eCTIedeHUs TIOJIEPIKKH YCTHbIit onpoc
Tema 11 YIIPaBICHYECKUX PelIeHHi B cpepe yrpaBieHHs
[IEPCOHAJIOM
Tema 12 KommuiekcHble nH(OpMaIMOHHEIE CHCTEMBI YITPaBJICHUS YCTHbIN onpoc
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nepconaioM (HRM-cucremsbr)

buomMerpudeckue 1 HEUPOCETEBbIE TEXHOIOIUU B Yerusiit onpoc, IIMCbMEeHHBII TecT

Tema 13
JISSITEIILHOCTH CITYXKO YIIPaBJICHHS IEPCOHAIOM

4.2. TunoBble MaTepuaJbl TEKYIIEr0 KOHTPOJIS yCII€BA€MOCTH 00y4aI0IIUXCS

Tema 1. CTpykTypa, cocTaB M Kjaaccupukauuss MHPOPMANMOHHBIX CUCTEM M
HH(OPMAIIHOHHBIX TEXHOJIOTHH MOJIEP:KKH YIPABJIeHYECKHX pPeleHuit

Bomnpocel ycTHOro onpoca:

WNudopmanus B cucteme ynpapiieHUs: IEPCOHAIOM: TIOHSATHE, BU/IbI, CBOMNCTBA.
VYnpaBieHne 4enoBe4eCKUMU pecypcaMu Kak OM3Hec-IIpolLecc.

NudopmanronHas cucreMa ynpaBlieHUs IEPCOHATIOM.

Oranbl pa3BUTHS HHOOPMALIMOHHBIX CUCTEM M UX SBOJIIOIIMSL.

KopnopaTuBHbie H”HGOPMAITMOHHBIE CUCTEMBI: COCTAB U KJIacCU(UKALIUS.
NHdopmanioHHbIE TEXHOJIOTUH B YIPaBICHUU IEPCOHAIOM: IOHATHE, OCHOBHbBIE

ok wdrE

BH/IBI.

7. NndopmallMoOHHBIA KOHTYp YIIPABIIEHUS IEPCOHANIOM: Ha3HAYeHHE, CTPYKTYpaA.

8. OcHOBHBIE TOHATHS, KiIaccCUPUKANMsS  MHOOPMAIMOHHBIX  CHCTEM |
MH(OPMALIMOHHBIX TEXHOJIOTUN. ABTOMaTH3UpOBaHHOE pabodee MecTo. TeopeTnueckue u
OpraHru3allMOHHBIC ITPUHIHUIIBI CO3AaHUA I/IHCbOpMaIII/IOHHI)IX CHCTEM.

9. Cramum ®  DJTambl  CO3JAHMSA, BHEOPEHUS W (PYHKIMOHUPOBAHHS
MH(GOPMALMOHHBIX CUCTEM.

10.MeTop1 TpOEKTUPOBaHUS HH(POPMAIIMOHHBIX CHCTEM.

Tema 2. Buabl oOecneyeHuss MHGOPMANMOHHBIX CHCTEM M HMHG(OPMANMOHHBIX
TEeXHOJIOTHH ynpaBJjieHHsi TnepcoHasoM. HudpopmanumonHasi 0e30MACHOCTb M 3alIMTA
uHdopmanum.

1. HopMaTHUBHO-METOIMYECKOE obecrnieueHue MH(OPMALIMOHHBIX TEXHOJIOTUI
yIpaBJICHUs EPCOHATIOM.

2. AnmapaTHo-TexHHUYecKoe obecriedeHrne MH(MOPMALMOHHBIX TEXHOJIOTUN YIpPaBICHUS

MIEPCOHAJIOM.
3. [Iporpammuoe  oGecrieueHue  MHGOPMAIMOHHBIX  TEXHOJIOTMH  YIpaBiieHHS
nepconanoM. [IpoexktupoBanre nHGOPMAIIMOHHBIX CUCTEM YIPABICHUS TEPCOHAIOM: 1eTb,

(bakTOpPbI, MPUHIUIBI, METObI U 3TAIIbI IOCTPOCHHUS.

4. Cucrema nH()OPMALIMOHHON OE30MMACHOCTH: COCTAB, IPUHIIMUIIBI IIOCTPOCHUSI.

5. Undopmannonnas 6e30MacHOCTb  aBTOMATH3UPOBAHHBIX  CHUCTEM  YIPaBIICHUSA
MIEPCOHAJIOM.

Tema 3. Opranmszanusi aHaJIUTHYeCKOH PpadoTbl Ciay:xk0 ynpaBJieHUs
NEePCOHAJIOM B

Microsoft Excel

1. TloHsTHE BNEKTPOHHOMN TAOIUIIBI.

2. ®opMmartsl IaHHBIX B TaOMU4YHOM penakrope Microsoft Excel.

3. CpezacrBa 00pabOTKH TaHHBIX B TaOIUYHOM peaakTope Microsoft Excel.

4. Aunanutryeckas paboTa cinyx0 ynpasieHus nepconanoMm B Microsoft Excel.

5. KonuyecTBeHHBIN aHAIN3 KaJpoBOro cocraBa B Microsoft Excel.

Ipumepnvie 3a0ayu 051 KOHMPONLHOU PAOOMbL
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1 Hcnonwe3ys BO3MOXHOCTH TabiamuHOro penakropa Excel, Bbaenuts B ImTaTHOM
paciucaHuy COTPYTHUKOB co crtaxeM padotel oT 10 mo 30 mer.

2 Hcnonb3ys BO3MOXHOCTH TabiamuHOro penaktopa Excel, moaroroBUTh OTYETHI 1O
OTZIEeNaM, COJepiKallue Cleaymy uHpopMammo: TabenbHbli HOMep, PHO, 3anumaemast
JOJDKHOCTh, pa3Mep CTaBKM, IPEAYCMOTPEB BO3MOXHOCTb BbIBOJA Ha I€4aTb OTYETa IIO
OpraHM3aliy B LIEJIOM U IO KaXJIOMY OTJIENY B OT/EIbHOCTH.

3. Hcmonb3yss BO3MOXKHOCTH TabnumyHOTO pemakropa Excel, mMOAroToBUTH CHHCOK
COTPYJHUKOB IEHCUOHHOTO BO3pacTa.

4. Ucnonb3ys BO3MOXXHOCTH TabMM4HOro penakrtopa Excel, mpencraButh B BHIE
TaOJIMLBl PE3yNIbTaThl T€HJEPHOTO aHalM3a KaJpOBOIO COCTaBa CTPYKTYPHBIX MOJpa3AeieHUil
OpraHM3aIiy 110 3aHUMAEMbIM JIOJDKHOCTSM.

5 Hcnonb3ys Bo3MoOkHOCTH TabiaumuHoro peaakropa Excel, mpencraButh B Buae
qyarpaMMbl  paclpelielieHHe COTPYAHHMKOB IO 3aHUMAEMbIM JIOJDKHOCTAM M YPOBHIO
00pa30BaHus 110 OPraHU3ALNU B LIEJIOM U IO OTIEIIaM.

6. Mcronb3yss BO3MOKHOCTH TaOIMMYHOTO pemakropa Excel, MOAroToBHUTH CIHCOK
COTPYJHHKOB OpraHu3aIiu co craxeM padotel oT 10 10 35 ner.

7. Ucnonb3ys BO3MOXHOCTH TabiauuHoro penakropa Excel, moaroroBute otuer mno
CpeAHeH 3apIiaTe COTPYAHUKOB 3a MOJIYTOIUe 10 OT/AENaM U OpraHU3aliy B LIEJIOM.

Tema 4. TexnoJsiorun padoTsl ¢ pejsIHMOHHONW Moje/nbl0 0a3bl J1aHHBIX B Microsoft
Access IPH pelIeHNH 33124 YIPABJIEHUS MEPCOHATIOM
Pensimmonnblie 0a3bl TaHHBIX.
[TnanupoBanue u koHpuUrypamus 6a3pl JaHHBIX B Microsoft Access.
Hopmanu3zarus 6a3el qanabix B Microsoft Access.
Co3manue tadiur B Microsoft Access.
VYcranoBnenue cBs3ei Mexay Tabnuiamu B Microsoft Access.
Hcnonws3oBanue 3ampocoB B Microsoft Access.
Pabota ¢ hopmamu B Microsoft Access.
KonctpynpoBanue otuetoB B Microsoft Access.

N~ WNE

Ipumepnvie 3a0auu 0151 KOHMPOILHOU PAOOMbL

1. Ha 6a3e manubix Access B Tabnuie «llltaTHoe pacmucanue» pacCUMTaTh MECSYHBIN
(hoH[ OIIATHI TPYJA COTPYTHUKOB.

2. Ha 6a3e nanHBIX Access OATOTOBUTH CIIHMCOK COTPYIHUKOB OPTaHHM3AIUU CO CTAKEM
pabotst ot 10 1o 35 ner, coaepkamuii caenyroIy0 HHPOPMAIUIO: OApa3eIeHIe, TaOeIbHbII
Homep, ®HO, 10KHOCTD, pa3Mep CTaBKHU.

3. Ucnonb3ys 6a3y pnanubix Access «lltatHoe pacnucanue», co3aath (opmy,
coJlepKallylo cienyomy uHbopManuio: TabenbHbld HOMep, DPUO, DOMKHOCTH, pa3Mmep
3aHMMAaeMOU CTaBKU. BbienuTh B HEll COTPYAHUKOB, 3aMEIAOLIUX MOJHYIO CTaBKY.

4. Ucnonb3ys 0a3y nanHblx Access «llltaTHoe pacnucanue», co3aaThb OTYET,
COJIep>Kaluil CleAyonly0 HHPOPMAIUIO IO KaJIPpOBOMY COCTaBY OpraHU3alluy: MoIpa3aelieHue,
pykoBoautens noapasnenenus, OO, TabenbHbI HOMEp, 3aHMMaeMasl JOJDKHOCTh, pa3Mep
CTaBKH, CTaX.

5. Ucnonb3ys 0azy manHbIX Access «llltatHoe pacmucanue», MOATOTOBUTH OTYET IO
pe3ynbTaTaM TE€HAEPHOTO aHajdu3a KaJpOBOTO COCTaBa CTPYKTYPHBIX NOApa3ieieHui
OpraHu3aIiy M0 3aHUMAEMBbIM JOJIKHOCTSIM.
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Tema 5. UHTepHeT-pecypcehl A pelieHus 3a1a4 YIpaBJIeHHs MepCoOHATIoM

1. TTouckOBBIE CUCTEMBI: OpraHu3ays HH(HOPMAIIMOHHOTO MPOCTPAHCTBA U OCOOCHHOCTH
MIOUCKA.

2. lHTepHeT-BepCUH CIICIUATU3UPOBAHHBIX CIIPABOYHBIX CHCTEM.

3. HHTepHeT-pecypchl pecypchl CiaykO ympaBlIeHHs IEpPCOHAJOM TpU Moadope
HepcoHaa.

4. VlaTepHeT-pecypchl pecypechl B3aMMOACHUCTBHUS CIICHUAINCTOB CIIYXKO YHpaBICHHUS
HEPCOHAJIOM.

5. MHTepHeT-pecypchl pecypechl CIYyKO yIMpaBIeHHS NEPCOHAIOM MpHU (POPMHUPOBAHUH
npodeccrnoHabHOMN Kapbephl.

Tema 6. Ilporpammuoe cpeactBo «1C: Ilpeanpusitue». Konpurypauus
«1C:3apniara u ynpasJjieHHe IePCOHATOM)

Bomnpocs! 1151 yeTHOT0 onpoca:

1. OOuias xoHuenuus nporpamMmuoro komiuiekca «1C:Ilpennpusituer.

2. Pexwumsl 3amycka.

3. TlonsTHe Kongurypanumn. CpenctBa  KOH(UTypHpOBaHUS. KomrmutekcHast
KoHpurypauus. TunoBas KoHpUTypanus

4. Bepcuu nporpamm cuctemsl «1C:IIpennpusitue».

5. «1C: 3apmnnaTta ¥ ympaBJIeHHE MEPCOHATIOM» B OOIIEM KOHTYpPEe aBTOMATH3HUPOBAHHBIX
CUCTEM YIIPABIICHUS OPraHU3aLHECH.

6. dyHKIMOHATBHBIE BO3MOKHOCTH «1C: 3apruiata u yrpaBieHHE TIEPCOHATIOM.

7. TlepBoHauanabHast HACTPOWKA KOH(UTYpaITUH.

8. CnpaBounnku B «1C: 3apriaTta v ynpaBjeHHE IEPCOHATIOM»: COCTaB, Ha3HAYCHHE.

9. OcHoBHbIE ATanbl HACTPOHKU CUCTEMBI ONIEPATUBHOTO KaJPOBOTO y4YeTa U yIpaBICHUS
«1C: 3apmuiaTta u ynpaBjaeHUE TEPCOHATIOM.

10.CepBucnbie Bo3MoxkHOCTH «1C: 3aprata u ympaBi€HHE TEPCOHATIOMY» IS
Pa3IMYHBIX TPy pabOTHUKOB.

Tema 7. Odopmiienue TpynoBbix oTHOmeHu# B 1C:3YII
Bomnpocs! 15151 yeTHOTO onpoca:

PaccmaTpuBaemble BONPOCHI:

1. CpaBuutensHas xapakrepuctuka C ynpaBieHus: mepcoHaioMm.

2. [1nanupoBaHue MOTPEOHOCTH B IIEpCOHATIE.

3. CocraBienue mraTHOro pacnucanusi B koHpurypauuu 1C: 3apmnaTta u ynpaBieHHe
MIEPCOHAJIOM.

CuryanuoHHbIE 32/1a4H:

3agaya 1: C 01.01.2015 B OOO "Pomamka" B mnoapa3zieneHuud AJIMHUHUCTPALMS
BBOJSATCS JIB€ HOBBIE CTABKHU IO JOJDKHOCTH BOAUTEINB € 8 pazpsaaoM U okiaaoMm 17000 py6.

3agaya 2: C 01.01.2015 B OOO "Pomamka" B mnoapa3zieneHud AJIMHHUCTPALIMS
BBOJIMTCS CTaBKa MO JIOJDKHOCTH Oyxranrtep co 2 paspsioM u okiagoM 20000 pyoO.

3agaya 3: C 01.01.2015 B OOO "Pomamka" B mnoapasfelieHUn AJIMUHUCTpALUs
BBOJIUTCS CTaBKa MO JAOJDKHOCTH BEIYIIUI CIeUANKCT co 2 pa3psaom u okmagom 18000 pyo.
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3agaya 4: C 01.04.2015 B OOO '"Pomamka" B mnoapasielieHUd AJIMUHUCTpALUs
YBEIMUMBACTCS KOJIMYECTBO CTAaBOK C OJHOM JO TpeX MO  JOJDKHOCTU Oyxraiarep H
yBenuuuBaetcsi oknan ¢ 20 000 py6sneit qo 22 000 pyOuneit.

3agaua S5: C 01.04.2015 B OOO "Pomamka" B mnojapaszneneHUd AJIMUHUCTPALUS
COKpAIIlaeTcst O/IHA IITaTHASL €AWHUIIA TT0 JJOJDKHOCTH BEIYIIHIA CIICIIHAIIHCT.

3agauya 6: Co3gaiite B IUTAaTHOM pacHUCaHMM B MOJAPA3JEICHUU AJMUHUCTPALUL
nojbkHOCTH (upekTopa 1 paspsa 1, okinax 35000; riaBaOTO OyXranrepa paspsn 1, oxman 25000;
Kaccupa

paspsan 2, oxian 15000; n HavanbpHUKA OTAENA Tpofax paszpsia 3, oxman 20000;).

Tema 8. Yuer 3ansitoctu nepconana B 1C:3VII

Bomnpocs 11s1 ycTHOTr0 onpoca:

PaccmaTpuBaembie BONpPOCHI:

[Tpuem Ha paboTy.

[Tepemernienue, yBoJbHEHHE TIEPCOHATIA.

OtcyrcTBUE Ha paboTe, O0JNIbHUYHBIE, OTITyCKA.

®opMHpPOBAaHKE OTYETOB.

Pacuer 3apaboTHOI MIaThl COTPYIHUKOB OPraHU3aIliH.

[Touck u moa6op KaHIUaaTOB Yepe3 MHTepHeT.

Amnanus Bo3moxkHocTH nHTerpanu MC u rino6anbHbIX BEIYUCTUTENBHBIX CETEH.

Noogbk~owdE

CuryanuoHHbIE 321241
3agaua 1: C 01.04.2015 B OOO "Pomamka" nmpuMute Ha pabOTy B TOJpa3JeicHUE
AJMUHHUCTpaus AMPEKTOPa, TIIABHOTO OyXTanTepa, Kaccupa.

3apaua 2: Co3palite «BemoMocTh B KacCy» M HAUYUCIUTE aBaHC 3a TEKYIIHI MecHl]
Hupexropy, 'maBHOMy Oyxrantepy, Kaccupy.

3agaua 3: VYBosmbre 22.05.2015 roma Kaccupa 1o CcOOCTBEHHOMY JKEIaHUIO C
MOCJICAYIONMM HAaYUCICHUEM COTPYIHUKY KOMIICHCAIIMU 32 HEUCIIOJIb30BAHHBIN OTITYCK.

3apaua 4: Beipaiite 3apaboTHyro miaty 3a ampenb 2015 roma aupektopy, riaBHOMY
OyxranTepy U Kaccupy.

3apaua 5: Co3paiite Tabenb padovero Bpemeru st corpyaaukoB OO0 «Pomarikay 3a
mai 2015 1.

3agaua 6: Odopmute KOMaHIUPOBKY i coTpyanuka AdanackeBa ¢ 01.05.2016 mo
15.05.2016 B r. MockBa ans cornacoBanus forosopa ¢ OOO «lIpomereit». dunancupoBanue —
BHEOKOKETHOE.

3agaya 7: Hauucnure 3apruiary 3a maii 2015 r. BceM coTpyTHUKaM.

3agaua 8: OdopmuTe BBIIIIATY KOMaHIUPOBOYHBIX.

33}13‘[3 9: OHpe,Z[eJ'II/ITL COIIaCHO MMTATHOMY pPaCIIUCAHUIO BAKAHTHBIC HOOJDKHOCTH U
IPUHATH Ha HUX COTPYAHUKOB. HepCOHaHLHLIe JAaHHBIC IPUAYMATh.
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3amaua 10: Odopmure KOMAaHIUPOBKY Ha TPYIMIy COTPYIHHKOB (T Oyxranrep,
oyxranrep) ¢ 09.05.2016 mo 15.05.2016 roma B opranmsanuio OOO «Aittant» r. Bosrorpan ¢
1enbio ooMeHa onbiToM. GuHAaHCHPOBAaHUE — BHEOIOKET.

3agaya 11: PaGoTHuKY opraHu3aluu(BOJUTENb), 3aHATOMY Ha padboTe C BpPEIHBIMU
YCIIOBHSIMH TPYZAQ, MPEICTABISETCS OCHOBHOM €XKETOJHBIH OTIYCK MPOJIOJDKUTEIBHOCTHIO 28
kaneHgapueix  gHed (¢ 01.06.2015 mo 29.06.2015) wu  JONOTHUTENBHBIA  OTITYCK,
MPEIYCMOTPEHHBIE YCIOBHUSMHU KOJUIGKTUBHOTO JOTOBOpA, 3a BpEIHBIC YCIOBUS Tpylda —
IIPOJIOJKUTENBHOCTBIO 4 KaneHaapHbix AHS (¢ 30.06.2015), npucoenuHsieMplii K OCHOBHOMY
ormycKy. ONUIINTE MOPSAIOK 3aMOJHEHUs JOKyMEHTa KaJIpoBOTO y4deTa Ha OTIYCK UIS 3TOTO
paboTHHKA.

3agaua 12: 3apeructpupyiite npenocrtaBieHue paOOTHHKY (Oyxranrep) oTmycka 0Oe3
coxpanenus 3apmatel ¢ 05.06.2015 mo 15.06.2015 mo cemelHbIM 00CTOSATEIHCTBAM.

3apaua 13: 3apeructpupyiite 00IpHUYHBIA AJs TiIaBHOro Oyxranrtepa ¢ 20.06.2015 mo
30.06.2016 B cBs3u c 3abosieBaHueM. Brimata nmo OolbHHUYHOMY OyAeM Npou3BeleHa C
3apruiaToi.

3apaua 14: Corpyanuna nonuia B ormyck ¢ 01.06.15 mo 15.06.15r. C 14.06.15 ona
3a0oJiena U OTKpbLIa 60apHUYHBIHN 1o 27.06.15, Beixoa Ha paboTy 28.06.15r., HO OHa MpoyIHIIa
CBOM OTITyCK Ha JTHU OOJBHUYHOTO (T.e. 2 JHS, KOTOpPBIE COBIAJANU C OTIIYCKOM) M BBIILIA Ha
paboty

30.06.15 1.

3apaua 15: 3apeructpupyite mnpemocTaBieHue TiaBHOMYy Oyxranrepy ¢ 08.06.2015
oTnycka Ha 10 mHeit 6e3 coXxpaHeHHUsI 3apIUIaTHI.

3anaua 16: 3apeructpupyiite npenoctasieHue ¢ 08.06.2015 onHoMmy u3 BoauTeneit (He
HBanoBy) yueOHOTO OTHyCcKa Ha 14 mHEH.

Tema 9. Yuer 3apadoTnoii miarsl B 1C:3VYI1
PaccmaTpuBaemble BONPOCHI:

1 Ha3naueHue u pacueT 3apabOTHOM IUIATHI.

2. ®uHaHCOBasi MOTUBAIUS.

CuryanMoHHbIE 321a4H:

3apaua 7: Cospmaiite ¢ 01.07.2015 nmoapasznenenue «Komniexcuas opueaoar, noOaBbTe
JIBE IITaTHBIC €IUHUIIEI — pazHopaboumii ¢ Buikon okiaaga ot 10000 no 20000 u HauucieHueM
Coenvubiii 3apabomox (01151 pabomarowux no oxKuaoy).

3agauya 8: ¢ 01.07.2015 npumute Ha paboTy IBYX HOBBIX cOTpyAHHKOB (Bacunnre VBan
[TerpoBuu c oknagom 10000, ITerpo FOpuit Bukroposuu c oknagom 20000) B moapa3zaeneHue

«KommnekcHass Opuraga» W HazHaubTe MM BUJ pacdera ChenbHbI 3apaboToK (It
paboTaronux Mo OKIamy).

3agaua 9: CorpynHuku Opurazel coOupanau cToibl. 3a 1 cTON ycTaHOBIEHA pacleHka 1
200 py6. KonnuectBo coOpannbix Opuranoit ctonaos — 100. Cymma BeipaboTku Opuraast — 120
000 py6. Buectu nHdopMalirio B mporpaMMy o0 TOM, CKOJIBKO BhIpaboTaia Opuraza, CocTosImas
U3 COTPYIHUKOB OpUTabI, 32 UIOJIb MECHIL.
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3amaua 10: Ilepeodopmure nokyment CaenpHbie pabOTHI TaK, YTOOBI Y4YET BEJICS HE 110
KaX/JIOMY COTPYIHHUKY, a Juii Opurajpl, MPUYEM YYUTBHIBAIUCH KOIPPHUIMEHTH TPYJOBOTO
yuactus (KTVY) kax1oro coTpyAHUKa COTIIACHO TapU(pHBIM CTaBKaM.

3agaya 11: Ha 03.08.2015 wusMeHuTh WITATHOE paclucaHue A pa3Hopabouero,
BBITIOJTHATh M3MEHEHHE IUJIAHOBBIX HAYMCIICHWH ansi BacuibeBa, ynanuB NpenblIylnivnid BUA
Ha4yuCJIeHUs U 100aBUB Ba HOBBIX Orutara 1o oknany u CAenbHbIN 3apad0TOK (TOJIBKO CIEIKA).

3agaua 12: CoTpyaHuKU OpuTalbl B aBrycTe COOMpanu CTOJBL. 3a 1 cToJI yCTaHOBJICHA
pacuenka 1 200 py6. KonmdectBo cobpannbix Opuragoit croioB — 100. Cymma BbIpaOOTKH
opurager — 12 000 py0d. Buectn mH(popmamuio B mporpamMmy O TOM, CKOJBKO BBIpaboTaia
Opurasa, cocrosias u3 COTpyJHUKOB OpUrabl, 3a HUIOJIb MECSL.

3agaya 13: HauncnuTe 1 BIIUIATUTE 3apIUIaTy 3a MIOHb BCeM paOOTHMKAM OpraHu3allvu.

Tema 10. UndopmanuoHHbIe TEXHOJTOTHH KOMILIEKCHOM OlIeHKH MEePCoOHAaIa
1. Moaens n0JKHOCTH B MH(GOPMAITMOHHOM KOHTYpE YIIPaBIICHUS TIEPCOHATIOM.
2. CTpyKTypa MOJIeNH JOJKHOCTH.

3. OcHOBHBIE TIPUEMBI (POPMHUPOBAHUS MOJACITH JIOJKHOCTH.

4. Ilpumenenus xoHuenuuu P. AMTxayspa B cucTeMe OLIEHKH IIepcoHaa.

Tema 11. AHaau3 nporpaMMHOro odOecnmeYyeHUs: MOAAEPKKH YIPaBJICHYECKUX
pelieHuii B cpepe ynpapJieHHs IEPCOHATIOM
[IpukiagHple MpOTrpaMMBbl JUIsl YIIPABJICHHS IEPCOHATIOM.
DyHKIHOHAIBHBIE KOHTYPBl ABTOMAaTU3UPOBAHHBIX CUCTEM YIPABJICHUS IEPCOHATIOM.
Knaccugukanus aBToMaTU3MPOBAHHBIX CUCTEM YIIPABJIEHUS IEPCOHAIIOM.
VY poBHM aBTOMATU3ALUM JESITEIBHOCTH CIIYKO YIpaBIEHUS MEPCOHAIOM.
ApxuTeKTypa IpOrpaMMHOTO KOMIUIEKCA yIIPaBJICHHUS IEPCOHAIOM.

ko

Tema 12. KoMiuiekcHbIe HH(OPMAIIMOHHBIE CHCTEMbI YIIPABJIEHUS MEPCOHATIOM
(HRM- cucrempbI)

1 Bwuabl aBTOMaTU3HUPOBAHHBIX HHPOPMAIIMOHHBIX CUCTEM YIIPABJICHHS MEPCOHAIOM:

HRMS, HCM, WFM, ECM, ERP, EHRP.

2 OyHKIHMOHAJIbHBIE BO3MOKHOCTH HH(OPMALIMOHHBIX CUCTEM B Chepe yIpaBiICHUS
MIEPCOHAJIOM.

3 KonuenTyanbHble TOIX0Abl K aBTOMATH3AIMH CITYXKO YIIpaBICHUS MEPCOHATIOM.

4 TlpuHiuns! BEIOOpa MPOrpaMMHBIX MPOIYKTOB Ul peain3aiuy GyHKIUN yIpaBlieHus
MIEPCOHAJIOM.

Tema 13. buomerpuyeckue U HelipoceTeBble TEXHOJIOTHH B 1eATEJIbHOCTH CJIYKO
ylnpaBJieHHsl IePCOHATIOM

PaccmaTpuBaeMble BONPOCHI:

1. IIpumeHeHre OMOMETPUYECKUX TEXHOJIOTHH B CUCTEME YIPABJICHUS IEPCOHATIOM.

2. Opranu3zanus nepcoHuUIIMPOBAHHOIO yyeTa pabodero BpeMeHH Ha 6aze
onometpuueckoii cucteMsl Bio Time.

3. buomerpuueckas cucrema ydera pabouero Bpemenu Simple WTC.

4. B0o3MOKHOCTH NPUMEHEHHS HEHPOCETEBbIX TEXHOJIIOTUI B YIIPABJICHUHU TEPCOHAIIOM.

5. Ilponecc oOyueHus HelpoceTH.

6. IlpumeHeHne HeMpOoCceTeBbIX TEXHOJIOTHI MU Mo00pe NepcoHaia.
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HTOroBLIii Tect

IIpu pabore ¢ pazgenom «Kaapsp» nporpammsbl «1C:3apniara u ynpasjieHue

MEPCOHATIOM» HMEHOTCA BO3MOKHOCTH
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. BecTu kagpoBblil y4eT COTPYIHUKOB U YYET IITATHOIO PaCHUCaHUs

. Bectn kafpoBbIi ydeT COTPYAHUKOB, YU€T IITATHOI'O PACIIMCAHUs, PACUET 3apILIaThl
. BecTu xagpoBblii yd4eT U pacyeT 3apIuiaThbl

. Bectu KazpoBBIi y4eT COTPYIHUKOB

Kak BBecTH U3 )KypHa/ia J0KyMeHT?
HaxaTb Ha KHONIKY Ha MaHe N HHCTPYMEHTOB OKHA KypHaJa.

. Haxars JlerictBus HoBbiil.

O6a oTBeTa BEpHBI.

Cuera «O01IEeX035liCTBEHHbIE PACX0AbD» HOMEP:
68
26
25

.001-11

IIpu npueme Ha padoTy TPYA0BOW J0r0OBOP CO3a€TCH :

. IIpu co3manuu HOBOM JOJKHOCTU B CIPABOYHUKE «J{OPKHOCTHY.
. IIpu co3ganru HOBOTO COTPYAHUKA B CIpaBOYHUKE «COTPYITHUKIY.
. Ilpu cozmannu HOBOTO (PU3UYECKOTO JIMIIA B CIIPABOYHUKE «DUZUIECCKUE JTUIIAY.

Cuera «PacueTsl ¢ IePCOHAJIOM 110 OILIATE TPYAA» HOMeEp:
70
73
71
75

151 yero Hy:KHbI CIIPABOYHUKHU
Jli1s XxpaHeHus yCI0BHO-MIOCTOSIHHOM nH(opManuu, s (GoOpMUPOBAHUS CITUCKA

BO3MOJKHBIX 3HAUYCHHH.

b.
C.

(o]

oo

o0 oo N

Jist XxpaHeHus: THPOPMAIUH.
Jlig yno6ctBa 3anoaHeHus GopM.

Cuera «PacyeTsl ¢ NepcOHATIOM MO MPOYUM ONEPALUAM» HOMeEp:
73
75
71
76

st yero Hy:xxeH «CTapTOBBIH MOMOIIHUK»
J1st paGoThI € 33/1aHHBIM YUPEXKICHUEM.
Jl11s BBOJIa cBeIeHUM 00 YUpEeKICHUU.

Kakue u3 mapamMeTrpoB MOKHO y4ecTh IPH pacueTe cAeJILHOr0 Hapsiia:
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a. Koaddumnument tpynoBoro yuactus.
b. OGpa3zoBaHue COTPYAHUKA.
C. Tpynosoii crax.

10 Cuera «BanoTHbIE CUeTa» HOMEP:
a. 57
b. 59
c. 52
d. 55

11 Cuera «OcHOBHOE NMPOU3BOJCTBO» HOMEP:
a. 15
b. 21
c. 19
d. 20

12 B oaHoii nnpopmauuonnoii 6aze mporpammbl «1C:3apniara u ynpapjieHue
MEePCOHATIOM 8» MOKHO BECTH y4eT

a. Tonbko Ayg OJHOM OpPraHU3aly — FOPUANYECKOTO JIMIA WIN MHIUBUATyaIbHOTO
MpeanpuHIMATES.

b. s HECKOJIBKUX OpraHU3aIHsl — FOPHIMUSCKUX JIHI] HITH UHTHBHyaTbHBIX
NpeaIpUHUMATEIEH.

C. JlyI1 HECKOIBKUX OpraHU3alui, HO TOJIBKO FOPUINYECKHX JIMII.

d. Tomnbko 1u1s OJTHO¥ OpraHu3anuy U ee GUINAIOB U IIPEICTAaBUTEIIBCTB.

13 Kakasi kHonka o3HauyaeT «A3MeHUTHh TeKYIIMA 31eMeHT»?
a. JIuCT ¢ 3eIeHBIM ILTIOCOM.

b. 3enenslii kKapaHIAIINK.

C. KpacHblii KpecTuK.

14 Kak 106aBUTH HOBYIO MO3uIIMI0 B TaTHOe pacnucanue B 3YII 3.0?

a. [[06aBI/ITB HOBBIM 3JIEMEHT B CIIPABOYHHUK «llITaTHOE pacCiucCaHuc).

b. Beectu JOKYMCHT «/I3MeHeHne MTaTHOTO paciucaHusAg», B KOTOPOM I[O6aBI/ITB HOBYIO
MO3UIHIO HITATHOI'O paClIuCaHuA.

C. [[06aBI/ITb HOBBIM 2JIEMEHT B CIIPAaBOYHHUK «raTtHoOC paclIuCaHuc», a 3aTEM BBCCTU
JAOKYMCHT «M3MeHeHue mMTaTHOTO paclIuCaHus.

15 B nporpamme 3YII 3.0 aBaHC COTPYIHUKAM MOKeT BbINJIAYUBATHCS:

a. DUKCUPOBAHHONW CYMMOH WM IIPOLEHTOM OT OKJIaJa.

b. ITo pacuery 3a nepByrO MOJOBHHY MecsIIa.

C. DUKCUPOBAHHOW CYMMOU WIIH 10 PACUETy 3a IEPBYIO MOJIOBUHY MECALIA.

d. ®uxcupoBanHOi cymMoii, iporieHToM 0T POT MM 1Mo pacuery 3a MepBYO MOJOBUHY
MecdLa.

16 K yeMy npuBeeT NONBITKA OMETUTh Ha yJAaJieHHe 00beKT, KOTOPbIii yike
NOMe4YeH Ha yJajeHue?
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a. K ¢pusuueckomy ynaneHuro oObeKTa.
b. Huuero He u3MEeHUTCSL.
c. CHuMercs MoOMeTKa Ha y/laJieHue.

17. Kak npou3BecTH OKOHYATEIHLHOE yajleHHe MOMeYeHHBIX Ha yajleHne 00beKTOB
a. Paznen Cepsuc.

b. Pazmen Hactpoiika.

C. Paznen Kanpsl.

18 Opranu3anus omjIaTuJia 3a paGoTHHKA a00OHEMEHT Ha mnocelleHue puTHec-
HeHTpa. B mporpamme nanHblii ()akT perucTpupyercsi ¢ IOMOIIbIO T0KYMEHTA:

a. PazoBoe HauncieHue.

b. MarepuasibHas TOMOIIIb.

C. Perucrparusi npoynx 10X0I0B.

d. JIoxox B HaTypasibHO# Gopme.

19 Joxyment nepecuetr HADJI ucnoan3lyercs:

a. Jlns xkamepanpHOM TTpoBepkH 3amoiaHeHus popmbl 2-HIADJII.

b. Jlns mepepacuera cyMMBbl Hajora 3a yKa3aHHBIH MeCsIl HaJIOTOBOTO MEPHOJIA.
C. [Ins mepepacuera CyMMBI HAJOra 3a YKa3aHHBIM HAJTIOTOBBIN MEPHOJ.

d. Bo Bcex BblllIeHa3BaHHbBIX CITyYasX.

2. B repmunax nporpammsbl 1C:3VII pazgatunk —370:

a. @u3nyecKoe JUIO0 YIIOJIHOMOUYEHHOE Ha Iiepeady IeHer COTPYAHUKAM.
b. Byxranarep-kaccup, BHIILJIAYMBAIOIININ 3apILIATY COTPYIHUKAM.

C. ['eHepasbHBIN AUPEKTOP.

d. AIMHHHCTPATOP CHCTEMbI, KOTOPBIH pa3aeT MpaBa MoJIb30BaTEIISIM.

MIxana oneHUBaAHUA

YcTHBII onpoc

YpoBeHb 3HAHUM, YMEHUN M HABBIKOB OOYYalOLIErocs MpU YCTHOM OTBETE€ BO BpeMs
MIPOBEJICHUS] TEKYILEro KOHTpoJia omnpenenserca Oamiamu B auamnazone 0-100 %. Kpurepusmu
OIICHUBAHMSI TMpPH TMPOBEIEHUU YCTHOTO ONpoOca SBIAETCS JAEMOHCTpPAllds OCHOBHBIX
TEOPETUYECKUX TIOJOKEHUH, B paMKaX OCBaMBAEMON KOMIIETEHIIMH, yMEHHE IPUMEHATH
MOJIyUeHHBbIE 3HAHUS Ha [IPaKTUKE, OBJIAJICHHE HaBbIKAMHM aHalli3a M CHCTEMaTU3alluu
nHpopManuu B o0mactu PrUHAHCOB.

[Ipy oueHMBaHUM pPE3yJIbTATOB YCTHOTO OMpPOCa HCIOJNB3YETCs CIEAYIolmas IIKaia

OLICHOK:

100% - 90%

Yyamuiics AEMOHCTPUPYET COBEPLIEHHOE 3HAHUE OCHOBHBIX TEOPETHYECKUX IMOJOKEHUM, B
paMKax OCBaMBAaE€MOH KOMIIETCHIIMH, YMEET NPHMEHSTh IONTyYeHHbIE 3HAHWA HA IIPAKTHKE,
BIIaJIeeT HABBIKAMH aHAJIN3a M CHCTEMATH3alni HH(QOPMAIHH B 001acTH (PHHAHCOB

89% - 75%

Yyammiics AeMOHCTpUPYET 3HaHWE OONBIIEH YacTH OCHOBHBIX TEOPETHUCCKHUX ITONOKEHHH, B
paMKax OCBaMBAaE€MOH KOMIIETCHIIMH, YMEET NPUMEHSTH IOJIyJYEHHbIC 3HAHWS Ha MPAKTHKE B
OTZAENBHBIX c(hepax MpodecCHOHANBHON AESTEIHHOCTH, BIIaJIEET OCHOBHBIMHM HABBIKAMH aHAIN3a
¥ CHCTEMATH3alui HHGOpMAIMK B 00J1acTH (YUHAHCOB

74% - 60%

anmnﬁcsl ACMOHCTPUPYET AOCTATOYHOC 3HAHHNE OCHOBHBIX TCOPECTUYICCKHUX HOHO)KGHHﬁ, B
paMKax ocBanBaeMoi KOMIICTCHI MU, YMCCT HMCIOJIb30BaTh IMOJYYCHHBIC 3HAHUA U PCHICHUA
OCHOBHBIX TIPAKTHUYCCKUX 3alda4d B OTACIbHBIX CCI)Can HpO(i)CCCHOHaHLHOfI JACATCIIBHOCTH,
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YaCTHYHO BJIaJIee€T OCHOBHBIMM HAaBBIKAMH aHAM3a W CHCTEMATH3aluK MHPOpMAIMU B 00nacTu
(uHAHCOB

menee 60% | Yyammiics JAEMOHCTPUPYET OTCYTCTBHE 3HAHHUSI OCHOBHBIX TEOPETHUYECKUX TOJOKEHUH, B
paMKaX OCBaMBaeMOW KOMIICTCHIINH, HE YMEET MPUMEHSTh IMOTyUYCHHBIC 3HAHUS HA TPAKTHKE, HE
BIIaJICCT HABBIKAMHM aHAJIN3a M CHCTEMATHU3alnu HHQOPMAIMH B 00J1aCTH (MHAHCOB

TecrupoBaHue
YpoBeHb 3HaHMH, YMEHMH W HaBBIKOB OOYYalOMIETOCS MPH YCTHOM OTBETE BO
BpeMsl TIPOBENEHHs TEKYIIEro KOHTpOJs ompenensercs Oamutamu B nuamazoHe 0-100 %.
Kputepuem oneHuBaHus NpU MPOBEACHUU TECTUPOBAHUS, SBISETCS KOJUYECTBO BEPHBIX
OTBETOB, KOTOpbIE Jal CTYIEHT Ha BOIpockl Tecra. llpm pacuere KoiuuecTBa 0auios,
MTOJIyYE€HHBIX CTYJEHTOM [0 UTOTaM TECTUPOBAHMSI, UCIIOJIb3YETCA cieaytouas popMmyra:

5=2100%,
0

rae b — xonnuecTBO 6aJ'IJ'IOB, MOJIYYCHHBIX CTYACHTOM I10 UTOTaM TECCTUPOBAHMA,
B — xomnyecTBO BEPHBIX OTBETOB, JaHHBIX CTYJACHTOM Ha BOIIPOCHI TECTA,
O — o01iee KOJIMYECTBO BOMIPOCOB B TECTE.

IIpoBepka keiica
YpoBeHb 3HaHMI, yYMEHHMI M HAaBBIKOB oOOyuarollerocs Ipu TpPOBEpPKe Kelca BO
BpeMsi TIPOBENEHHs TEKYIIEro KOHTpOJs ompenensercss Oamwramu B muamazoHe 0-100 %.
KpurepusiMu oneHMBaHUS IIpU IpPOBEpKe Keiica sBJIAETCS JAEMOHCTpALUs OCHOBHBIX
TEOPETUUECKUX MOJI0KEHNH, B paMKaX 0CBauBAaeMON KOMITETEHIIUY.
IIpu oueHuBaHMM pE3YyJIbTATOB pEIIEHUs Keiica MCMIOJIb3yeTCs CleAyIoIlas IIKaia
OLIEHOK:

% -90% |Yuammiics AEMOHCTPUPYET COBEpIICHHOE 3HAaHHE OCHOBHBIX TEOPETHYECKUX TOJIOKEHHH,
HPAKTUYECKUX U aHAITUTHYCCKUX HABBIKOB B PAMKaX OCBAWBAEMOIl KOMIICTCHIINH.

89% - 75% | Ywuammiics NeMOHCTPHPYET 3HaHWE OOJbIIEH YacTH OCHOBHBIX TEOPETUUECKHX MOJIOKEHUH,
[PAKTHYECKUX M aHAJUTUYCCKUX HABBIKOB B PAMKAX OCBAMBAEMON KOMIICTCHIIHIL.

% -60% |Yvamuiics IEMOHCTPHPYET JOCTATOYHOE 3HAHHE OCHOBHBIX TEOPETHYECKUX TOJOKEHUH,
MPAKTHIECKUX U aHAJTUTUYCCKUX HABBIKOB B PaMKaX OCBAWBAEMOI KOMIICTCHIIHIL

MeHee 60%  |Yuammiics IEeMOHCTpUpPYET OTCYTCTBUE 3HAaHHS OCHOBHBIX TEOPETHUECKHX IOJIOKEHHH,
MIPAaKTHUYECKUX U aHAJIMTUYECKHX HABBIKOB B PAMKaX OCBAMBAaEMON KOMIIETEHIIUH.

Pemenue 3agau
YpoBeHb 3HAHWI, YMEHHII W HAaBBHIKOB OOYdYalolIerocs MpU pPEIIeHUU 3a7ad BO
BpeMsi MPOBEACHHUSA TEKYIIEro KOHTpoJi ompenenserca Oamiamu B nuanaszone 0-100 %.
KputeprieMm olieHMBaHUs MPH PEIICHUU 3ajay, SBJISICTCS KOJIMYECTBO BEPHO PEUICHHBIX 3ajad.
[Ipu pacyere KoimuyecTBa Oa/UIOB, TOJYYCHHBIX CTYJCHTOM II0 WTOTaM pEIICHUS 3alad,
UCTIOJB3yeTCs Clelyromas popmya:

5=2100%.
0

rjae b — konndecTBo 0aJIIOB, MOTYYEHHBIX CTYJACHTOM 10 HTOTAM PEIICHUS 3a/1a4;
B — KonMuecTBO BEpHO PEIICHHBIX 337134,
O — 0o0111€€ KOIMYECTBO 3a/1ay.

Pemienne cuTyanuoHHOM 3a1a4m
YpoBeHb 3HaHW, YMEHHW M HAaBBHIKOB OOYYalOIIErocsl TMPU  BHIMOJHEHUH
CUTYAI[MOHHOM 3a/]a4yil BO BpEMsl MPOBEIEHUS TEKYIIETO KOHTPOJS ompenensiercs OamiaMu B
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muamazone 0-100 %. Kpurepusimu orjeHUBaHHS SBISIETCS cOOp M 000OIICHHE HEOOXOAUMOM
uHbOpMalMY, NPABWIHHOE BBHIOJHEHHE HEOOXOJAWMBIX pPACYETOB, JOCTOBEPHOCTH H
000CHOBaHHOCTb BBIBO/IOB.

IIpy oueHMBaHMM pE3yJAbTATOB PELICHUS CHUTYallMOHHOU
CJICAYIONIAs MIKAJIA OLIEHOK:

3aaa4u  HCIO0JIb3YCTCA

100% - 90% | Yuammuiics IeMOHCTPUPYET COBEPIICHHOE 3HAHUE OCHOBHBIX TCOPETUUECKUX TONOKEHUH, yMeeT
cobupath 1 00001aTh HEOOXOMUMYIO HH(POPMAIIUIO, MPABIIFHO OCYIIECTBIISAET PACUETHI, JeTaeT
000CHOBAHHBIE BBIBOJIBI

89% - 75% | Yuammiicss JEMOHCTPUPYET 3HaHUE OOJNBIICH YacTH OCHOBHBIX TEOPCTHYCCKHX IOJIOXKCHHH,
MOXeT coOpaTh OOJNBIIYI0 YacTh HEOOXOAUMON HH()OPMALIUM, PACCUUTHIBAET HEOOXOIMMBbIE

TMOoKasaTeJin, JACJIacT BLIBOAbI, JOIMYCKasd NpHU 3TOM HE3HAYUTCIbHBIC OIIMOKH

74% - 60% | Yuammiicss JEMOHCTPUPYET 3HAHUE HEKOTOPOW YACTH OCHOBHBIX TEOPETHUYCCKHX IMOJIOKCHUM,
MOXKET COOpaTh HEKOTOPYIO 4YacTh HEOOXOMUMOM HMH(pOPMAIlMH, PACCUMTHIBAET HEOOXOIAUMBIE

TMoKasaTein, JACJIacT BLIBOAbI, JOITYCKas IIPU 3TOM OIIHOKHU

MeHee 60% | Yyamuiicss IeMOHCTPUPYET OTCYTCTBUE 3HAHMSI OCHOBHBIX TEOPETHMUYECKUX MOJIOKEHHM, YMEHUIA

1 HaBBIKOB B paMKax OCBanBaeMOIl KOMIICTCHIIMU.

5. OueHouyHble MaTEePUAJIBI IPOMEKYTOYHON ATTECTAUMM 10 JUCHMUILIUHE

5.1. MeToasbl npoBeieHUs IK3aMeHa

JK3aMeH MPOBOAMTCS € MPMMEHeHHeM CJIeAYIIIHX MeTOA0B: METO] YCTHOTO OIpoca
II0 BOIIpoCaM U3 IEPCUHA NPHUMCEPHBIX BOIIPOCOB U3 .5.2 W BEIIOJHEHUSI MMPaKTUYICCKOT'O
3a/IaHMsI HAa KOMITBIOTEpE.

[Ipn HEOOXOAMMOCTH MpEeAyCMAaTPUBACTCS YBEIMYEHHWE BPEMEHH Ha MOJTOTOBKY K
MPOMEXYTOYHOM arrectauuu. I[lporeaypa mnpoBeneHHS NPOMEKYTOUYHOW aTTECTAllUM ISt
o0yJaroImuxcsi ¢ OTPAHUYECHHBIMH BO3MOXKHOCTSIMU 3/I0pPOBbS M OOYydYaOIIMXCS HHBAIUIOB

YCTaHaBJIIMBACTCA C

y4€TOM  WHJIWBHUAYAIBHBIX

MCUX0 (PU3NIECKUX

0COOEHHOCTEIA.

HpOMe}KYTOLIHaH arTeCTanuAa MOXKET ITPOBOJUTHECA B HECKOJIBKO 3TAaIlOB.

5.2. OueHoYHbIe MaTEePHAJIbI MPOMEKYTOUHON aTTeCTAIMH

Komnonent [IpoMexxyTOUYHBI# / KIFOUYEBOH UHIUKATOP Kpurepuii onennBanus
KOMIETECHIUH OLICHMBAHHS
OIlK-2.2.1.1 — 3HaeT OCHOBHBIE HOHATHA | — OOBSCHSAET OCHOBHBIC ITOHATHS
dopmupoBanue aBTOMATHU3UPOBAHHBIX UH(OPMALMOHHBIX | aBTOMAaTH3UPOBaHHBIX
MPaKTHYECKUX HAaBBIKOB | CHCTEM B  JEATEIBHOCTH  CIEIHAIUCTOB | MH()OPMAIIMOHHBIX cHCTeEM B
NPUMEHEHHS. TIPOTPAMMHO- | CITYKOBI YIIPABJICHHUS TIEPCOHAIIOM. JeATEeNbHOCTH CIELHAINCTOB
TEXHOIOTHYECKUX CITY>KOBI yIIpaBJICHHS IIEPCOHAIIOM.
HWHCTPYMEHTOB MW | — mpuMeHsieT COOTBETCTBYIOIIEE | — BBIOMpAET COOTBETCTBYIOIIEE
YAOBJICTBOPCHHA mporpaMMHOe obecrniedeHrne st 00paOOoTKH | mporpaMMHOE — OOecreueHne s
HH(POPMaHHOIjHHX JIeT0BOM MH(OpMALIHH. 00paboTku J1e10B0H UH(pOpMALIUH.
norpe6HocTeit — BHageeT OCHOBHBIMH  METOZaMH | | — OOBSCHSIET OCHOBHBIC CEpPBHUCHBIC
CpeacTBaMH MOy Y eHHS, XpaHeHWs, | BOSMOKHOCTH  mporpammbel  1C:
mepepaboTki  wHGOpMAIMK; — HaBBIKAMH | 3apruiara u yIIpaBIICHHUE
paboTBl € KOMIIBIOTEPOM Kak CpEACTBOM | [IEPCOHAIIOM
yTipaBiieHHsI HHPOPMAIIHEH.
OIIK-5.3 — JEMOHCTPUpYET 3HAaHHA KOMIBIOTEPHBIX | — 3HAeT OCHOBHBIC IPUKJIAJHBIC
CnocoOHOCTh  Ha | TEXHONOIHiA TUTS aBTOMATH3aIlNN | pelICHNs,  pa3paboTaHHBIE  Ha
TIPUKIIaTHOM YPOBHE | JIESATETBHOCTH CIICIIHAITICTOB CITy’)KOBI | OCHOBE 1aTGOPMBI 1C:
HCIIONTB30BATh yIpaBIeHHs TEPCOHATIOM. [pennpusitue;
BO3MOXXHOCTH — obnacTy MPUMEHEHHUS TIPOTPaMMEI
COBPEMEHHBIX 1C:3apmnata u yIpaBJIeHHE
ABTOMATHU3UPOBAHHBIX MIePCOHAJIOM;
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Komnonext [TpoMexxyTOUYHBI#H / KIF0YeBOH MHIUKATOP Kputepuii onenuBanus
KOMITETEHIINN OlICHUBaHMUS
MH(QOPMAIMOHHBIX CHUCTEM - OCHOBHBIE CEpBUCHBIE
B JeATETbHOCTH BO3MOXHOCTH cucTeMsl 1C;
CIENMATNCTOB CITYKOBI — NPUHLOUIBI  BEJOCHUS ydera B
yIIpaBlI€HUsI IEPCOHATIOM. IporpaMme 1C:3apmara u
yIpaBJIeHUE EPCOHATIOM.
— HCIOJIB3YET npoecCHoHaNbHBIE | — pelIaeT 3a1aun BEJICHUS
nH(OpMaIMOHHBIE CUCTEMBI U 0a3bl JaHHBIX B | KQJPOBOTO Yy4deTa OpraHu3alid C
KaJIpOBOM y4eTe OpraHU3allu MIPUMEHEHHEM MPOrpaMMHOTO
MPOAYKTa 1C:3apmnata u

YIipaBJICHUE ICPCOHAJIOM.

— aHaJu3upyer u CHCTEMATH3HUPYET | — AaHAIU3UPYET OCHOBHBIC OTYETHI,
MOKa3aTesu KaJIpOBOi JIeATENbHOCTH | UCIIONb3yeMble B MporpaMme
MpEeANPUATUS 1C:3apmnata 51 yIpaBJeHUE
MIEPCOHATIOM.
ITKo OC-4.3 — 3HAET OCHOBBI KaJIPOBO# CTATUCTUKH — JIEMOHCTPHPYET 3HAHHsI OCHOB
N3yuenue KaJIpOBOM CTaTUCTUKHU
ynxumii, KOTOpPBIC — IPUMEHSeT 3aKOHOJAATEeNbHBIE aKThl B | — NPUMEHSET  3aKOHOAATEIbHbIE
pcaansyrorca ¢ IIOMOIIBIO obnacTy  ympaBlieHHsT TEPCOHAJIOM TIPH |aKThl B O0JIACTH  YIIPaBJICHUS
KOMIILIOTEPHBIX  CUCTEM B pabote ¢ ”HPOPMAIIMOHHBIMHM CUCTEMaMH. | TIEpCOHAJIOM  mpu  pabore ¢
chepe YIpaBJICHHA MIPOrpaMMOoii 1C:3apmnata u
NICpCOHAJIOM, YIPaBJIEHUE IEPCOHATIOM
O3HAKOMJICHHE C|  — BrajeHHe HAaBBIKAMH M MeTOZaMH cOopa OCYILECTBIISICT cbop,
OCHOBHBIMH  TIPHHIMIAMH |y o Martan [uTst BBIABICHHS MOTPEOHOCTH | aHAIM3 M 00pabOTKY — JaHHbIX,
TIOCTPOCHHA M1 u dopmupoBamms 3akaza opraHm3amEM B | HCOOXOZMMBIX JUISl PELICHHs 3a1ad
HCTIONL30BaHWA,  HanGoree 00y4YeHHUHU M Pa3BUTHH MIEpCOHAIIA YHIpaBJICHHUA NIEPCOHAIIOM;
bacrpoCTpaHCHHBIX B HACTPAMBAET  TPOrPAMMY
Pocenn  mH(opMalnoHHbIX 1C:3aprata  u  yOpaBleHHe
TEXHOJIOTHH, PeaTn3yronnx HePCOHAIOM Ha HYKIbL
STH PYHKLHH. KOHKPETHOTO MPeNPUSTHS;
YCTaHABIMBAeT  THUIIOBYIO
KOH(HTYpaLio, BBOIUT HadaIbHBIE
CBEICHHS U HapaMeTpel,
HEOOXOAUMBIE TS paboTe!
OpraHH3aLNY;
— co3pmaer JOKYMEHTBI U
(dopMupyeT CTaHOapTHBIE OTYETH,
UCIIONB3YS (yHKIHOHAJIBHBIE

Bo3MOkHOCTH 1C.

TunoBble oOlleHOYHBIE CPEACTBA MPOMEKYTOUYHOM aTTecTaAlluu

Bomnpocsl k 3x3ameny no gucuuiinie b1.0.25 «AndgopManuoHHble TEXHOJIOTUH B

YIPAaBJICHHUH NEPCOHAIOM»

TpeboBanus k KoMnbroTepam noss3oBateneii UC.
THUIIBI JIOKaIBHBIX CETEH.
Tononoruu J0KanbHBIX CETEH.

OcHoBHbIe aneMeHTsl KoHpurypamuu 1C:IIpennpustue.
Kongurypauuu. Co3nanue cBoeit nHpopMaIiioHHOH 6a3bl.

1
2
3
4. TIlporpammuoe obecnieuenne MC (MuHUMaNIbHBIE TPEOOBAHMS).
5
6
7

VYcranoBka paboueii gatel. Koncrantsl. CipaBOYHUKH.
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8. VYuer xaapos.

9. IlpuHUMIBEI yyeTa XO35SHCTBEHHBIX ONEpaLni.

10. Cnoco0sl peructpanuu oneparnuii. XKypHain oneparui.

11. Crpykrypa npoBoaxu. PydHoii BBOJ onepanuil.

12. BBop nmokymenra. JJokyMeHT B xKypHaie onepanuid. XKypHaibsl 1oKkyMeHTOB. [leqats
JOKYMEHTA.

13. XKypnan mpoBOJIOK.

14. BBoj BXOASIINX OCTaTKOB.

15. KaccoBsle oneparnumu.

16. Omeparuu 1o pacuy€THOMY CUETY.

17. VYuér pacu€roB ¢ yupeauTensiMu.

18. VYuér pacuéToB ¢ OCTaBIINKAMHU.

19. Vuér pacué€ToB C OKYMATEISIMH.

20. Yu4ér pacy€ToB C MOJOTYETHBIMH JIUIIAMH.

21. Dkcruryaralys OCHOBHBIX CPEJICTB.

22. Yder 3apabOTHO¥ IIaTHI.

23. Bunsr otueTos.

24. Jleramu3zanus otueta. [lepuo moctpoenus otyeToB. HacTpoiika otyera.

25. PeriaMeHTHBIE OTYETHI.

26. Ydyer (hMHAHCOBBIX PE3yIHTATOB.

27. Tloustue «uH(popMarmm». KauectBo nHpOpManmu.

28. TlonsTHe MHPOPMAMOHHOW TEXHOJIOTHH YIIPABIICHHUS.

29. Tlonstre nHGOPMAIIMOHHON CUCTEMBI OPTaHHU3AITUH.

30. MudopmarimoHHBI MEHEDKMEHT M €r0 MECTO B MPOIECCaX U CUCTEMax YIPaBIICHHUS.

31. OcHOBHBIE KOMIIOHEHTHI HH(GOPMAITMOHHON HHDPACTPYKTYphl Mo e 00paboTKu
nH(pOpMaLUY B OpraHu3alIiH.

32. Tlpunnuns! pa3padoTku HHGOPMAIIMOHHBIX TEXHOJIOTHI yITpaBICHUS.

33. ABTOMaTH3UPOBAHHBIC CUCTEMBI YITPaBICHUSI.

34. KopnopaTuBHble HHGOPMAIIMOHHBIE CHCTEMBI.

35. HudbopmannoHHble CETH KaK OCHOBA CO3/IaHUSI COBPEMEHHBIX HH(OPMAITUOHHBIX
TEXHOJIOTUH YIpaBIeHUs, X KJIacCCUPHUKAIHS.

36. IIporpammubie cpeacTBa 00padboTku JaHHbIX. CTPYKTYypa MporpaMMHOTO
obecrieyeHus.

37. CoBpeMeHHbIE OllepallMOHHBIE CUCTEMBI, X BU/IbI, 00IaCTH MPUMEHEHHUS U PEKUMBI
(GYHKIIMOHUPOBAHHSL.

38. HudbopmannoHHbIe TEXHOJIOTUHN YIIPABICHUS MIEPCOHATIOM.

39. baswl nannbix. Knaccudukanus 6a3 ganHbx. MeTo10I0THYECKHE OCHOBBI
nocTpoeHus 0a3 JaHHbIX. [[pUHIMITBEI TPOSKTHUPOBAHUS YIIPABIEHYECKHX 0a3 JTaHHbBIX.

40. UudopmanrioHHbIe TEXHOJIOTHH MOAICPKKU MPUHITHS YIIPABICHUYECKUX PELICHUI.

41. Hcnonb3oBanue APM B ynpaBiieHUN OpraHu3aluei.

42. Tloaxons! k moctpoenuto UC.

43. OcHoBuble TeHaeHuuu passutus UT u UC.

I xaJjia oueHuBaHus

YPOBGHL 3HaHHfI, YMeHI/Iﬁ 1 HAaBBIKOB 06yqafomeroc;1 IIpu YCTHOM OTBETC BO BpPCMHA
HpOMe)Ky’TO‘-IHOI\/’I aTTeCTalnuu ONIPCHACIIACTCA OIICHKaMH «OTIUYHOY / ((XOpOH_IO»/
«Y,Z[OBJ'ICTBOpI/ITCJ'IBHO»/ ((HeyIIOBJ'ICTBOpI/ITCJ'IBHO». KpI/ITepI/ISIMI/I OIICHMBAaHWA Ha 3a4€TC C
OLICHKOM  SIBJISIETCS ACMOHCTpalus OCHOBHBIX TCOPCTHUYCCKUX HOHOX(CHHﬁ, B paMKax
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OCBaMBaeMOW KOMIICTCHLIUH, YMEHHE TPUMEHSTh MOJy4YEeHHbIC 3HAHUS HA MPAKTHKE, OBJIAJCHUE
HaBBIKaMU aHAJIM3a U CUCTeMaTh3anuu nHpopmanuu B obaactu pUHAHCOB.

Jns muctmiiinH, GopMOi MPOMEKYTOUYHOM aTTECTAllMM KOTOPBIX SBISIETCS 3a4eT C
OILIEHKOM, IPUHSATHI CIIEAYIOIINE COOTBETCTBUS:

- 90-100% - «oTmuunO» (5);

- 75-89% - «xopomo» (4);

- 60-74% - «ynosnerBoputensHO» (3);

- meHee 60% - «HEeYIOBIETBOPUTEIHLHO (2).

[Ipyn oneHMBaHUM pE3yIbTATOB YCTHOTO OIPOCAa HCHOJB3YeTCsS Cleayolias IIKaia
OIICHOK:

Oranbl ~ KOMIETEHLWH,  NPEIyCMOTPEHHbIe  00pa3oBaTeNbHOM  MpPOrpamMMOi,
copMHUpOBaHBI HA BHICOKOM ypoBHE. CBOOOHOE BIIaJICHUE MaTepHaoM, BBISBICHHE
100% - 90% MEKIPEIMETHBIX ~ CBA3€H. YBEpeHHOE BJaJIeHWE TMOHATHUHHBIM  anmapaToMm
(oTM4HO) qicuiuinHel.  [IpakTuueckne — HaBBIKM — NPO(ECCHOHAIBHOW  JESTEIBHOCTH
copMHUpOBaHBI Ha BBICOKOM ypoBHe. CHOCOOHOCTH K  CaMOCTOSITEILHOMY
HECTaHIapTHOMY PEIIEHHIO MPAKTUYECKUX 334

Oranbl ~ KOMIETEHLWH,  NPEIyCMOTPEHHbIe  O0pa3oBaTeNbHOM  MpPOrpamMMOi,
89% - 75% copMupoBaHbl OCTaTOYHO. JleTaqbHOE BOCHPOU3BEACHUE Y4eOHOrO MarTepHana.
[TpakTHyeckne HaBBIKK NPO(ECCHOHATBHON JIEITENFHOCTH B 3HAYUTENBHOH Mepe
copmupoBaHbl. [IpHCYTCTBYIOT HABBIKH CAMOCTOSITEIBHOTO PELICHUS] TPAKTUYECKUX
3a/1a4 C OT/IeNbHBIMHU DJIEMEHTaMHU TBOPYECTBA.

Oranbl  KOMIETEHLWH,  NPEIyCMOTPEHHbIe  00pa3oBaTeNbHOM  MpPOrpamMMOi,
74% - 60% copMupoBaHEl Ha MHHMMaJBHOM YypoBHe. Hanwuue MHMHHMMAaIbHO IOMYCTHMOTIO
YPOBHA B YCBOCHHHM Yy4eOHOro Marepuana, B T.4. B CaMOCTOATEIBHOM pPEIICHUU

(xoporiio)

(YROBIETBOPUTEIHHO) .
NPAKTUYECKUX 3a4ad. [IpakTHdeckue HABBIKM INPO(ECCHOHAIBHOH OeATEeNbHOCTH
copMHUpOBaHbI HE B MTOJHOW Mepe.

Otambl  KOMIETEHIMH, MPELyCMOTPEHHbIe O00pa30oBaTENbHOH IMporpaMMoi, He

MeHee 60% copmupoBanbl. HenocraTouHbli ypOBEHb YCBOCHHMSI MOHSITHHHOrO armmapara |

HaJguuue (QparMeHTapHbIX B3HAHMH 1O JucHUIUIMHE. OTCYTCTBHE MHHHMAJIBHO
JOMYCTUMOTO YPOBHS B CAaMOCTOSITEIbHOM PpEIICHUH IPAKTUYECKHX  3ajad.
[pakTHueckne HaBBIKU MPO(ECCHOHANBHON IESTENIbHOCTH He C(OOPMHUPOBAHBL.

(HEyIOBIIETBOPUTENHHO)

(DOHI[BI OLCHOYHBIX CpEACTB HpOMCX(YTOHHOfI arrecrauguu 110 JUCHUIIIIMHC
IMpECACTABJICHBI B IIPUJIOKCHUU 1.

6. MeToauyeckue MaTepuaibl 10 OCBOCHHIO TUCHMILIMHBI
MeToan4yeckue peKOMEHIAUN 110 HATIMCAHUIO pedepaToB

[To mucuumninne pedepaToB HE MPEITYCMOTPEHO.

PexomeHnaanum no NJAHUPOBAHMIO U OPraHU3aLMU BpeMeHH, He00X0IUMOI0 HA U3yYeHue
JUCIUIIINHDI

CTpyKTypa BpeMeHH, He00X0AUMOr0 Ha M3y4YeHHue TUCHHUILINHBI

(I>0pMa H3YyUCHUS JUCHUTUTAHBL BpeMH, 3aTpavrBacMOC Ha U3YUCHUC NUCHUIIINHBI, %

W3zydyenue aurepatypsl, peKOMEHIOBAaHHON B yueOHOH 40
mporpamme
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Pemenne 3ana4, nmpakTHUECKNX yNpakHEHUH 1 40
CHUTYaIIMOHHBIX ITPUMEPOB

N3ydeHue TeM, BBIHOCUMBIX Ha CAMOCTOSITEIIHHOE 20
paccMOTpeHue
Hroro 100

Metoanyeckne peKOMEHIAIUH 110 MOATO0TOBKE K NIPAKTHYECKOMY (CEeMUHAPCKOMY)
3aHATHIO

OCHOBHOH 11€/1bI0 IIPAKTUYECKOTO (CEMUHAPCKOT0) 3aHATHS SIBJISIETCS IPOBEPKA TyOUHbI
MIOHUMAaHMs CTYJIEHTOM H3y4aeMOW TeMbl, yueOHOro Marepuajla U YMEHUS H3JI0XKUTh €ro
COJIep’KaHUE SICHBIM M YETKUM SI3BIKOM, PA3BUTHE CAMOCTOSITENIBHOTO MBIIIIEHUS M TBOPUYECKON
aKTUBHOCTH y CTYyJEHTa, YMEHMs pellaTh MpakThyeckue 3aaaud. Ha mnpaxktuueckux
(ceMMHApCKUX) 3aHATUAX IPEAINOJIAaraeTcsl paccMaTpuBaTh HauboJiee Ba)KHbIE, CYIIECTBEHHBIE,
CIIOXHBIE BOIIPOCHI KOTOpble, Hauboyiee TPYAHO YcCBauBaroTcs cryneHTamu. Ilpu sTom
TOTOBUTHCS K IPAKTUUECKOMY (CEMUHApPCKOMY) 3aHSTHIO BCEr/la Hy)KHO 3apanee. [loaroroBka k
IIPAKTUYECKOMY (CEMUHAPCKOMY) 3aHATHUIO BKIIIOYAET B ce0sl CIeayroILee:

- 00s3aTeNbHOE 03HAKOMJICHHE C BOIIPOCAMH JJIsl YCTHOT'O OIpoca,

- HU3y4Y€HHE KOHCIEKTOB JIEKLHH, COOTBETCTBYIOLIUX pAa3/AeioB yueOHHKa, y4eOHOTO
nmocoOus, coAepKaHusi pEKOMEHI0BaHHBIX HOPMATUBHBIX IPABOBBIX AKTOB;

- paboTa c OCHOBHBIMU TEPMUHAMU (PEKOMEHIYETCS UX BBIYUHTb);

- U3y4yeHHe JOIMOJIHUTEIBHOW JUTEepaTypbl IO TEME 3aHATHS, Jefas MpU 3TOM
HE0OX0IMMBbIE BBITUCKHU, KOTOPbIE TTOHAA00SATCS PU OOCYXJACHUH HAa CEMUHAPE;

- (opMyIupOBaHHE CBOET0 MHEHHS M0 KaXJIOMy BOIPOCY M apryMEHTUPOBAHHOE €ro
000CHOBaHHE;

- 3alUCh BOZHUKIIMX BO BPEMs CaMOCTOSITEIbHOW pabOThl ¢ ydeOHMKaMH M HaydHOU
JUTEpaTyphl BOIPOCOB, YTOOBI 3aTEM HA CEMUHApE MOIy4YUTh Ha HUX OTBETHI;

- oOpallieHHe 32 KOHCYJIbTallMel K IPeno1aBaTelIto.

PexoMeHaaIIUM 110 M3YYEHUIO METOIMYECKUX MATEPHAJIOB

Meroaudeckue Marepuaiabl MO JUCHUILUIMHE ITO3BOJISIOT CTYICGHTY ONTHUMAJIbHBIM
00pa3oM OpraHM30BaTh MPOIIECC U3YyUEHHUS TaHHOW TUCHUILIMHBL. MeToaudecKkue MaTepuaibl 1o
JTUCIUIIIIMHE TPU3BaHBI IMOMOYb CTYJACHTY TOHATH CIEHM(PUKY HU3y4aeMOTo Marepuaia, a B
KOHEYHOM HTOT€ — MAaKCHMAaJhHO TIOJHO W KAauyeCTBEHHO €ro OCBOMTh. B mepByro odepenn
CTYJIEHT JOJDKEH OCO3HaTh INMpEeAHA3HAYCHUE METOJUYECKUX MaTEpPHAIOB: CTPYKTYPY, LEId U
3amaun. JlJis 3TOro OH 3HAKOMUTCS C MpeaMOysoii, OriaBJIeHHEM METOAHUYECKHUX MaTepHalosB,
rOBOpS WHAye, OCYIIECTBIAET IMEPBUYHOE 3HAKOMCTBO C HHMM. B pa3zgene, MOCBSIIEHHOM
METOJUYECKUM PEKOMEHJALUAM 1O W3YYCHHIO JUCIHUIUIMHBL, TPUBOASTCS COBETHI IIO
TUTAHUPOBAHUIO U OpraHU3aIllMi HEOOXOAUMMOTO JUI U3yYSHHs AUCHUIIIIMHBI BpEMEHH, ONUCaHue
MOCJIEIOBATEIbHOCTH ~ JACWCTBUM  CTyHNeHTa  («CLEHApUil  HM3y4eHHs]  JUCHUIUIMHBIY),
PEKOMEHALNU 10 paboTe C JIUTEPaTypOil, COBETHI MO MOATOTOBKE K IK3aMEHY M Pa3bSICHEHUS
[0 MOBOAY paboThl C TECTOBOM CHCTEMOH Kypca M Haj NOMAIlHUMHU 3aJaHusMu. B 1enom
JaHHBIE METOJWYECKHE pPEKOMEHJAIMU CHOCOOHBI OOJEryuTh U3y4EHHE CTYICHTAMH
JUCHMIUIMHBL ¥ TIOMOYb YCHEIIHO clIaTh OJK3aMeH. B pasmene, coaepxaiieM ydeOGHO-
METOAUYECKUE MaTepUANIbl IUCIUIUIMHEI, COAECPKaHNE MPAKTUUYECKUX 3aHSATUH 10 AUCIUILIINHE.

Pexomenganum mo caMocToATeIbHOM padoTe CTyAeHTOB

Ha camocTtositensHyto paboty cryneHtoB no aucuuiuinie b1.B.JIB.12.01 «Texnonorus
CO3AaHUS U MOAJEPKKH KOPIIOPATUBHOIO CalTa» BBIHOCATCS CIIEIYIOIINE TEMBI:
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I‘D‘;')I Tema Bonpocsl, BeiHocumbie Ha CPC g::;:
1 2 3 4
1 | Crpykrypa, cocTaB u [NousTre MHPOPMATMIOHHON CUCTEMBI.
KJaccupuKaIus TpeboBaHus k anmapaTHOMY 00ECIICUEHHIO KOMITBIOTEpa
WH(POPMAITMOHHBIX CHCTEM | TOJB30BATEIS.
1 UHGOPMAIIMOHHBIX TpeboBaHus K anmapaTHOMY 00€CIICUCHHUIO CepBepa.
TEXHOJIOTUH TOATEPIKKH TpeboBaHuUs K MPOrpaMMHOMY OOECTICUEHHUIO IS O
YIIpaBIEHYECKUX passepteiBanus MC.
peleHuit
2 | Bumsl odecrieueHus [IpobneMsr nHPOPMAITMOHHON 0€30MaCHOCTH B O
WH(POPMAITMOHHBIX CUCTEM | aBTOMAaTU3UPOBAHHBIX CUCTEMAaX YIpPaBIICHUS
1 MH(OPMAIIMOHHBIX MIEPCOHAJIOM.
TEXHOJIOTMH yIPAaBIICHUS
[IEPCOHAIIOM.
Nudopmanmonnas
0e30MacHOCTh U 3aIIUTA
rHhopMaImm.
3 | Opranu3arust ITocTpoenue nuarpaMm.
AHAUTUYECKONW PabOTHI
CITy k0 yIpaBiIcHH O, KP
MIEPCOHAJIOM B
Microsoft Excel
4 | TexHosoruu paboOTHI C
PENSAUOHHON MOJENBIO
0a3bl naHHbIX B Microsoft
Access TIpH pelIcHAH bazer nanneix, CYB/I. O, KP
3aj1a4
yIIpaBJICHHs IEPCOHAIOM
5 | UnTepHeT-pecypcehl uis IloHsiTus, CBSI3aHHBIE C JTOKAJIBHBIMU CETSAMU: TUIIBI CETEH, (0]
pelieHus 3agad BUJIBI CETEH, TEXHOJIOTUHU Nepejauyl JaHHbIX.
YIpaBJIeHHsI IEPCOHAIOM
6 | IIporpaMMHOE CPEICTBO OO0mue mpuHINITB aBToMaTH3anuy Oyxydera. OOrme (0]
«1C: Tlpeanpusitrey. npueMbl paboThl ¢ mporpammoit «1C: Ipenmpustaey.
O06mbexTh KoH(UTYpanyy. BBox nepBoHaYaIbHBIX
nmaHHbeIX. O0paboTka «HacTpoiika mporpaMmeD»,
«Tapamerpsl yuera». CripaBouHUKH «Opranuszanumny,
«I'paduxu pabotey, «llonpaznenenns», «llonpa3geneHus
OpraHu3aluiny, «JJomKHOCTH OpraHu3aluiy.
7 | OdopmieHne TPYAOBBIX IlItatHoe pacnucanue. yHKUMHU MTATHOIO PACIUCAHHUSL. 0, C3
otHouenuil B 1C:3YII JlokyMeHTBI HEOOXOAUMEIEe TIPU TIOCTYIUICHHH Ha PadoTy.
BHyTpeHHee W BHeIIHEe COBMECTHUTENHCTBO. [ 'paduku
padoTHL.
8 | Yuer 3aHsATOCTH TIepCOHANa | BO3MOXKHBIE NPUYUHBI HETpyAocrnocobHocTH. OOt 0O, C3
B 1C:3VII crax. CtpaxoBoii crax. Ctaxk pabOTHI B OpraHU3alHH.
9 | Yuer 3apaborHoii iiatel B | Tabens. BykBeHHbIE 11 IU(POBBIE KOMBI ISt 0003HAYCHUS 0O, C3
1C:3VII COOBITHH.
10 | UudopmarroHHble PasBurtue nepconana. ATrecranus nepcoHaia. o
TEXHOJIOTUU KOMIUIEKCHOH | MoTtuBanus. AHaIu3 IeATelbHOCTH, aTTecTaluus padounx
OLIGHKH TIepCOHaNa MECT 110 YCIIOBHAM Tpyaa. [ pefinupoBanue JOIKHOCTEH.
[Icuxonoruyeckoe COpoBOKACHUE ACATENLHOCTH.
11| AHanu3 nporpaMMHOro [lepcneKTHBBI aBTOMATH3ALMHU YIPaBICHU )

26




I‘D‘;')I Tema Bonpocsl, BeiHocumbie Ha CPC g::;:
obecriedeHusl MOIEPIKKU YeJOBEUECKUMH PECYpCaMiU: MHTEIIEKTyalbHbIE
YIIPaBJICHYECKHUX pelieHnH | MH(OpMalMOHHBIE CHCTEMBI KaK IIaT(opMa peann3aim
B cepe yrnpaBiieHHUS NEPEIOBBIX YIPABICHYECKUX KOHIICTIITUH.
MIEPCOHATIOM
12 | KomIuiekcHble 3amaun HRM-cucrem. Buast HRM-cucrteM. (0]
nH(pOPMAITUOHHBIE
CHCTEMBI YIpaBJICHUS
nepconaniom (HRM-
CHCTEMBI)
13 | buomerpuueckue u Cunxponuzanus BIO TIME ¢ 1C.
HEHpOCeTEeBbIE TEXHOIOTHH O, T
B JICATEIBHOCTH CIIyXKO
yIIpaBJICHHS MTEPCOHAIOM

HeorhemnemMbiM 37€MEeHTOM Y4eOHOTO TMpoIlecca SBIISIETCS CaMOCTOsITENbHAsh padoTa
crynenta. Ilpum camocroaTensHON paboTe IOCTHTAETCsl KOHKPETHOE YCBOCHHE Y4YeOHOTO
Marepuaia, pa3BUBAIOTCS TEOPETHUECKHE CIOCOOHOCTH, CTOJh BAKHBIC MJIsI COBPEMEHHOMU
MOJTOTOBKH CHENUATUCTOB. DOPMBI CaMOCTOSITENIbHOW pPabOThl CTYACHTOB IO TUCIUTIIMHE:
HAImMCaHUE KOHCIICKTOB, MMOATOTOBKAa OTBETOB K BOIIPOCAaM.

3amgaHus A1 CaMOCTOSITEIFHOM pabOoTHI MPEANOaraloT TIIATeIbHOE U3YYeHHE HAYyIHOMN
1 yuyeOHOU IUTepaTyphl, MEPUOINUECKUX U3/IaHUN, a TAKKe 3aKOHOJATEIbHBIX U HOPMATUBHBIX
JOKYMEHTOB IIpeajaraeMbix B I.6 «YyeOHas nuTeparypa M pecypcbl HH(OpPMAaIHOHHO-
TEJIEKOMMYHHUKAIITMOHHOU ceTu "UnTepHet", y4e0HO-METOANIECKOE obecrieueHne
CaMOCTOSITEIBHON Pab0OThI 00yUJaIONTUXCS TIO AUCITUTUTHHE.

Pexomenaauuu no padore ¢ JuTeparypou

[Ipn m3ydyeHun Kypca y4eOHOW JMCHMIUIMHBI 0CO00€ BHUMAHHE CIEAyeT OOpaTUTh Ha
PEKOMEHAYEMYIO OCHOBHYIO U JOTMOJHUTEIbHYIO JIUTEPATYPY.

BaxHbIM 351eMEHTOM MOATOTOBKH K CEMHUHApPY SIBJISIETCS ITyOOKOe M3y4eHHE OCHOBHOW U
JOTIOTHUTEIBHON JIUTEpaTyphl, PEKOMEHIOBAaHHOM IO TEME 3aHATHS, a TAK)KE MEPBOUCTOUYHUKOB.
[Ipu 3TOM MOJIE3HO MPOYUTAHHYIO JIUTEPATYPY 3aKOHCIIEKTUPOBaTh. KOHCIEKT H0KEH OTBeUaTh
TpeM TpeOoBaHUSIM: OBbITh COJEpXKATENbHBIM, IO BO3MOXKHOCTH KpaTKHUM U MPaBUIBHO
0(hOpPMIICHHBIM.

CogepxaTenbHbIM €ro CIeAyeT CUMTaTh B TOM Clydae, €ClId OH MepeaaeT BCe OCHOBHbIC
MBICIIA aBTOPOB B IEJIOCTHOM BHJE. M310KHUTH TEKCT KpaTKO — 3TO 3HAYUT TMepeaaTrh
collep’)KaHHWe KHUTH, CTaThbU B 3HAYUTENHHOM Mepe cBouMHU cioBamu. [Ipu sToM crienmyer
MIPUEPKUBATHCS TPaBUJa - 3alKMCHIBATh MBICIH aBTOpa pabOThHl JIMIIL MOCIE TOro, Kak OHa
XOpoIIO MOoHATa. B TakoM ciiyyae mocTaBieHHas 1elb OyneT nocturnyra. Llutupoath aBTopoB
M3y4aeMbIX padoT (¢ 00s3aTeabHON CCHUIKOM Ha MCTOYHMK) CJIEIyeT B TEX CIydasX, €CIH HaJo
3aMMChIBAaTh OYEHb BAXKHOE OIPEIeTICHIE UITH MOJI0XKEeHHe, 0000IIa0IHil BBIBOJ.

Baxxno u BHemHee oQopmieHHE KOHCIEKTa. B ero Hauame HaJo yka3aTb TeMy
ceMHUHapa, JaTy HalHuCaHWs, Ha3BaHUS IJUTEPATypHBIX HCTOUYHUKOB, KOTOpBIE OyIyT
3aKOHCIIEKTHPOBAHBI. [ TyOoKast camocTosiTenbHas paboTa HaJ HUMU OOECHEUUT YCIEIIHOEe
YCBOEHHE U3Y4aeMOil TUCIUTITUHEI.

OmHuM W3 BaXHEHIIUX CPEICTB CEPbE3HOTO OBNAJACHUS TEOpUEH  sABIsAETCS
KOHCHeKmupoeanue nepeoucmoyHuKos.

Jl71s cocTaBieHusl KOHCIIEKTa PEKOMEH IyeTCsl CHavyalla MpoYnTaTh paboTy HMEeIHMKOM, YTOOBI
YACHUTH €€ OOIINI CMBICT U coAepkanue. [Ipr 3ToM MOKHO clieNnaTh IIOMETKH O €€ CTPYKTYype, 00
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OCHOBHBIX IIOJIOXKEHUSX, BbIBOJAX, HAJO CTapaTbCsid OTJIMYAaTh B TEKCTE OCHOBHOE OT
BTOPOCTEIIEHHOT'0, BHIBOJIBI OT apI'yMEHTOB U JI0Ka3aTeabCTB. ECiiu €CTh HENOHATHBIE CII0BA, HAJI0
B SHIMKJIONEMYECKOM CIIOBape HAWTH, YTO 3TO CIOBO 0003HAYaeT. 3aKOHUMB uTeHue (maparpada,
IJIaBbl, CTaTbU) HAJ0 33JaTh ce0e BOIPOCHI Takoro pona: B uem rnaBHas mbiciab? KakoBbl
OCHOBHBIE 3BEHBSl JIOKa3aTenbcTBa ee? YUTo BbITEKaeT W3 yTBepkiaeHudd aBtopa? Kak 3T0
COIJIaCyeTCs C TEM, YTO YK€ 3HAETE O IPOUUTAHHOM U3 IPYIMX UCTOUHUKOB?

SlcHOCTP M OTYETIMBOCTb BOCHPHUSTHS TEKCTa 3aBUCUT  OT MHOTOro: OT
COCPEOTOUYEHHOCTH CTY/IE€HTa, OT TEXHUKM UTEHUs, OT HACTOMYMBOCTH, OT SPKOCTHU
BOOOpaXeHHUsI, OT TEXHUKU (PUKCHPOBAHUS MPOUYNTAHHOTO, HAKOHEII, OT 3PYAULIUU — OOIIel H B
KOHKpETHO paccMaTpuBaeMoii mpoobieme.

Pe3ynbraToM nepBoHaYalIbHOTO YTEHUS JTOJDKEH ObITh IPOCTON MJIAH MeKCma u 4emkoe
npeocmaegieHue 0 HEACHbIX Mecmax, OTMEYCHHBIX B KHHre. [locie mnpeaBapUTEIBHOTIO
03HAaKOMJICHHUsI, IIPU MIOBTOPHOM YTEHHUM CIENYET 6bIOEUMb OCHOGHbIE MbICIU AGMOPA N X
pa3BUTHE B MPOU3BEACHUU, OOpAaTUTh BHUMaHHE Ha 0OOCHOBAHME OTIENIbHBIX IOJIOKEHUH, Ha
MeToabl U (GOpMBI J0OKa3aTeNbCTBA, Haubojee spkue mnpumepbl. B xome a31oil paboThl
OKOHYATEJIbHO OTOMpaeTcss MaTepuai A 3aluCH U ONpEAeNseTcs] €€ BUJA: HJIaH, me3uchsl,
KOHcnexkm.

[Inan 3TO0 KpaTKuil, MOCIENOBAaTEIbHBIN MEPEYEHb OCHOBHBIX MBICIIEH aBTOpa. 3alMCh
MIPOYUTAHHOTO B BUJE TE3UCOB — 3HAUMT BBISBUTH U 3alIMCaTh OMOPHBIE MBICITH TeKcTa. Pa3Huia
MEeXAy IUIAaHOM U Te3MCaMU 3aKJII0YaeTcs B CIEIYIOIIEM: B IJIaHE MBIC/Ib Ha3bIBaeTcs (CTaBb
BCEr/la BOMPOC: O 4YeM TroBOpHUTCSH?), B Te3ucax — popmynupyercs — (UTO MMEHHO 00 3TOM
roBOpUTCs?). 3amucCh OMOPHBIX MBICICH TEKCTa BakKHA, HO TIOJIHOTO TIPEACTABJICHHUS O
MIPOYUTAHHOM Ha OCHOBAaHUU MOJOOHOM 3amuCH HE COCTaBMIIb. BaXKHO OCMBICIUTH, KaK aBTOP
JOKa3bIBAa€T CBOIO MBICIIb, KaK YOEXIaeT B HMCTHUHHOCTH CBOUX BBIBOJOB. Tak BO3HHKAET
KOHcHeKkT. dopma 3amucH, KaK Mbl YK€ OTMETHIIM, YCIIOXKHSETCS B 3aBUCHUMOCTH OT LieJed
paboTHI: TIJIaH — O YeM?; Te3UChl — 0 4YeM? YTO UMEHHO?; KOHCIIEKT — 0 YeM? 4TO UIMEHHO? KaK?

KoHcnekT 3T0 KpaTkoe MOCIeNI0BATENbHOE H3JIOKEHUEe conaepxkanusi. OCHOBY ero
COCTaBJS€T IUIaH, TE3UChl M BBINMHCKM. HemocTaTkm KOHCIEKTHMPOBAaHUS: MHOIOCIOBUE,
LUTUPOBAHUE HE OCHOBHBIX, & CBA3YIOIIHUX MBICIECH, CTPEMJICHUE COXPAHUTh CTUIMCTHYECKYIO
CBSI3aHHOCThH TEKCTa B yIIepO ero jorudeckoi crpoitHocTH. IIpuctynarh K KOHCIIEKTUPOBAHUIO
HEO0OXOIMMO TOr/la, KOI/Ia CIOKWJIMCh HaBBIKM COCTaBJICHMS 3allUCH B BHJIE Pa3BEPHYTOTO
oApoOHOTO IJIaHa.

@dopma 3anucH MpU KOHCHEKTUPOBAHUHU TpeOyeT 0coOO0ro BHUMAHUS: BaXHO, YTOOBI
cOOCTBEHHBIC YTBEPKACHUS, Pa3MbIILICHUS Ha/l IPOYUTAHHBIM, YETKO OTJIEJISUIUCH [P 3alHCH.
Pa3zymHee BBIHOCHUTH CBOM NMOMETKHM Ha IIMPOKHUE MOJIS, 3alMChIBATh HA HHUX JIOMOJHUTEIbHbIE
CIpaBOYHbBIE JIaHHBIE, IOMOTAIOIIME YCBOCHUIO TEKCTa (1aTa COOBITHUS, YIIOMSHYTOTO aBTOPaMH;
CBEICHHUS O JIMIIE, HA3BAHHOM B KHHIE€; TOUYHOE COJIep:KaHue TepMuHa). Ecinu koHcnekTupyercs
TEKCT BHYIIUTEIHLHOTO 00beMa, He0OXOIMMO YKa3bIBaTh CTPAHUIIBI KHUTH, KOTOPbIE OXBATHIBAET
Ta WM UHAs YaCTh KOHCIIEKTA.

Jlis ynoGcTBa MOJIB30BAHMSI CBOMMH 3alUCSMHU Ba)XKHO O03arjaBUTh KPYIHBIE YacTH
KOHCIIEKTa, IOAYEPKUBas 3a207106ku. CienyeT TOMHUTb O HAa3HAYEHWUM KPACHOM CTPOKH,
CTPEMHTbCS K YETKOM rpaduke 3ammcedl - ycTynaMmu, KOJIOHKaMu. M3maraTe riaBHbIE MBICIH
aBTOpa M HX CHCTEMY apryMEeHTOB - HEOOXOJUMO NPEUMYILECTBEHHO CBOMMH CIIOBaMH,
nepepabarbiBasi TakUM 0Opa3oM HMH(POPMALUIO,— TaK MPOXOJIUT yACHEHHE ee CyTH. MBbICb,
(bpa3bl, TOHATHIE B KOHTEKCTE, MOTYT IIpUoOpecTr Hojiee MpocTpaHHOE U3loKeHue B 3anucu. Ho
TEKCT OpPHUIMHajia CBEPTHIBACTCS, U CTYAEHT, OTpalaThIBasi JIOTMYECKOE MBIIIJICHHUE, YYUTHCS
BBIICNIATh TJABHOE U 0000LIaTh OJHOTHUIHBIE CYXJEHHs, oJHOpoaHble (akTel. Kpome Toro,
JieT1ast 3alMcy CBOMMHU CIIOBaMH, 000011ast, CTYI€HT YUUTCs MMCbMEHHOHN peyn.

28



3HaHue o0Iel CTpaTeruy YTeHUs, TEXHUKH COCTABIICHHE IJIaHA U TE3HCOB OIPENENseT U
TEXHOJIOTUI0 KOHCIIEKTUPOBAHUS

— BHuMmarenpHO uMTaTh TEKCT, MOIMYTHO OTMEYash HEMOHATHBIE MECTa, HE3HAKOMbIE
TEPMUHBI U NIOHATUSA. Boinucams na nona 31a4eHre OTMEUCHHBIX TOHATHI.

— Ilpy mnepBoM UTEHUMHM TEKCTa HEOOXOJHMMO COCTaBUTh €r0 HPOCHON NIAaH,
MOCJIEIOBATEIIbHBIN MIEPEUCHb OCHOBHBIX MBICJIEN aBTOPA.

— Ilpy NOBTOPHOM YTEHMM TEKCTa BBIACIATH CUCHIEMY OO0KA3AMENbCHE OCHOBHBIX
I0JIOXKEHUI paboTHI aBTOpA.

— 3aKIIOYMTENBHBIM 3Tam  paboThl C TEKCTOM COCTOMT B OCMBICJICHHU paHee
OTMEUEHHBIX MECT U UX KPaTKOI MOCIe10BaTeIbHON 3aKCH.

— Ilpyn KOHCIEKTHPOBAaHUM HYKHO CTPEMUTBHCS 6bIPA3UMbL MBICIbL AGMIOPA CEOUMU
cnoeamu, 3To omMoraet 0oJiee rmy0OKOMY YCBOCHHIO TEKCTA.

— B pamkax paboTel HaJg TNEPBOMCTOYHUKOM BaKE€H YMENbId omoop uumam.
Heo0xo1umMo yuuThIBaTh, HACKOJIBKO SIPKO, OPUTMHAIIBHO, CKAaTO U3JI0’KeHa MbICb. L{uTpoBaTth
HEO0OX0IMMO T€ CYXJEHUs, Ha KOTOpbIE BIOCIEACTBUM BO3MOYKHA CChIJIKA KaK HA aBTOPUTETHOE
U3JI0’KEHHE MHEHHMSI, BBIBOJIa TIO TOMY WJIM HHOMY BOTIPOCY.

KoHncnektupoBats 11emecoo0pa3Ho He Ha OTACTHLHOM JIHCTE, a B 00IIeH TeTpaau Ha OTHOM
cTpanuie jucra. OOOpoTHAas CTOpPOHA JHMCTa MOXKET ObITh HCIOJIb30BaHA JUIS JONOJHEHUH,
HEO0OXOJUMOCTh KOTOPBIX BBISICHUTCS B JaibHeWmieM. [Ipy KOHCHEKTHpPOBAHWU JIUTEPATYpPbl
ClleyeT OCTaBUTh IIUPOKUE MOJIsl, YTOOBI 3amucaTh Ha HUX IJIaH KoHcnekTa. [lons Moryt ObITh
WCIIOJIB30BAHBI TAKXKE NI 3alICH CBOMX 3aMEUYaHUi, JONOJHEHUH, BonpocoB. Ipu BeicTymIeHNN
Ha CEMUHAape CTYIEHT MOXET T[0Jb30BaThCSl CBOMM KOHCIEKTOM JUIsl LUTHPOBAHUS
MEPBOMCTOYHMKA. BCe yUaCTHHKM 3aHSTHS BHUMATEIbHO CIYIIAIOT BBHICTYIUICHUS] TOBapUILEH IO
IpyIIe, OTMEYaloT CIOpPHBIE WM OIIMOOYHBIE TIOJOXEHUS B HHUX, BHOCSAT TOMPABKHY,
MIPEACTABIISIOT CBOM PEIICHUSI U 000CHOBAaHUS 00CYKIaeMbIX TIPOOIIEM.

B xoHI1ie ceMuHapa, Kora npemnojaBaTeib 3aHsATHsI TIOJBOIUT UTOTH, CTYIEHTHI C YYETOM
pEeKOMEHAALNN TpernoaaBaress U BBICTYIUIEHUN COKYPCHUKOB, IOMOJHSIOT WM HCHPABISIOT
CBOU KOHCIIEKTBHI.

Pexomenganum 1Jisl NOATOTOBKH K IK3aMeHY
[Ipy mnoAroToBke K SK3aMEHY CTYIACHT BHHMATEIbHO IPOCMATPUBAET BOMPOCHI,
MpelycMOTpeHHble pabodeil mporpamMmoil, U 3HAKOMUTBHCS C PEKOMEHIOBAHHOM OCHOBHOMU
mutepatypoil. OCHOBOHM i coaud SK3aMeHa CTYACHTOM SIBIIIETCS H3YYeHHE KOHCIIEKTOB
JEKUUH, TPOCIYIIAHHBIX B TEYEHHWE CceMecTpa, WHpopMalus, MOJy4yeHHass B pe3ylbTaTe
CaMOCTOSITENILHOM pabOThI B TEYCHHE CEMECTPA.

7. YueOHas 1uTepaTypa u pecypcbl HH(POPMALIMOHHO-TEJIEKOMMYHHKALIMOHHON CeTH
HNuTepner

7.1. OcHOBHas JUTEpaTypa

1 AcradpypoBa O.A, bopucoBa A.C. ABTOMaTH3alMs NpPOLECCOB ydyeTa M YIPaBICHUS
MIEPCOHAJIOM Ha MpeanpusATHH: yueOHoe nocodue // — Bonrorpaa: Bonr. unct. ympasi., 2019.

2 Powmanosa, 0. /1. MaudopmalimoHHbIe TEXHOJOTUHM B YIPABICHUU MEPCOHAIOM : YUEOHUK U
MPAaKTUKYM Ui npukiaaHoro O6akanaspuata / FO. [I. Pomanosa, T. A. Buntosa, I1. E. Koais.
— 2-e u3n., nepepad. u jpon. — M. : U3parensctBo FOpaidit, 2017. — 316 c. Pexxum pocrtyna :
www.biblio-online.ru/book/3056D08D-B82E-4D98- A492-902E2CB1AET7A.
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3 I'psuuna E.A. HactonmpHas kHura mo omjare Tpyaa u ee pacdery B "l1C:3Bapmiata u
ynpasieHue nepconanoM 8" (pemakuwms 3). U3nanue 14 /E. A I'psauna, C.A. XaputoHo - M.:
1C-ITa0aummur, 2018. — 648 ¢. — ISBN

4 Tpsuuna E.A., Xaputono, C. A. Cekperbl NpoeCCHOHAIBHOW pabOThl C MPOTPAMMOM
1C:3aprumara u ympasinenue nepcoHamom 8. KaapoBwii yder um ympasienume //. - M.: 1C-
ITa6mumuar, 2019. - 510 C.

5 I'psuuna E.A., Xaputono, C. A. CekpeTsl mpodecCHOHATBHONH pabOTBl ¢ MPOrpaMMOi
1C:3apmunara u ynpasienue nepconanoM 8. Pacuersr mo orutare tpyna // - M.: 1C-ITaGmumuHT,
2019. - 646 c.

6 C.B. Hazapo [u ap.] OcHOBbl HH)OPMAIIMOHHBIX TEXHOJOTHH [DJIEKTPOHHBIN
pecypc]UutepHer-YHusepcuter Wupopmanmonnsix Texnonoruit (MHTYUT) 2016 Pexum
noctyna: http://www.iprbookshop.ru/16712.— 9BC «IPRbooksy, o mapoJio

7.2. lonoTHUTEILHAS JIUTEPATypa

1. AcragpypoBa O.A. Texnonoruu 1C nans ympaBieHHs IEPCOHANIOM: y4eOHO-METOAUYECKOE
nocobue / O.A. Acradypona, JI.B. I'yzerxo — Bonrorpan: Boxr. unct. ynpas:., 2016.

2. I'mapxwii, A.A. 1C 3apmiata u ynpasienue nepconaiom 8.3. 100 ypokoB 11t HaUWHAIOIINX /
A.A. I'magxuii. - M.: Dkcemo, 2015. - 272 c.

3. 2.ABneeB B.B. Ynpasnenue nepconanom. OnTuMu3anys KOMaHIHON paObOTHI.
PenmKUHUPHUHTOBAsI TEXHOJIOTHUS [ DIIEKTPOHHBIN pecypc]: mpakTukym.— 256 C. M.:
®unance! u ctatuctuka 2013 Pexxum noctyma: http://www.iprbookshop.ru/18855.— 5BC
«IPRbooksy, mo mapoito

4. Camoy4HTedb MO KaJAPOBOMY JEIONMPOM3BOACTBY [Dnektponusiii pecype] / URL: https://
www.kadrovik-praktik.ru/samouchitel-po-kadrovomu-deloproizvodstvu.php

5. UnTepner-noptan ¢pupmser «1Cx» [DaexkTpoHHbIN pecypc] / Odunmanbupiii cait upmst “1C”.
— URL: http://www.v8.1c.ru/.

6. KagpoBsrii yaet u pacueTs ¢ nepcoHanom B mporpamme 1C va UTC [DnexkrponHsIii pecypce] /
URL:https://its.1c.ru/db/stafflc/content/33782/hdoc/

7.3. HopmaTuBHBIE NIPaBOBbIE JOKYMEHThI U HHasI IPaBoBasi HH(opManus

1. Koncrurynus Poccuiickoit ®enepamuu. — M.: b.u., 1993.
2. I'paxxnanckuii koaekc Poccuiickoit deaepannm.
3. Hamoroseiii kogexe P® ot 05.08.2000 Ne 117-®3. Y. 2. (pen. Ot 28.12.2016) I'nasa 25.

Hanor na npu6suis opranuzanuii (BBeaena @enepanbubimM 3akoHOM 0T 06.08.2001 N 110-D3)

4. ®enepanbhblii 3akoH «O OyxranrepckoM ydere» oT 06.12.2011 N 402-D3.

5. Tpynosoii koaekc Poccuiickoit denepanuu ot 30.12.2001 N 197-®3 (pen. Ot 01.04.2019) //
Co6panue 3akoHonarenbeTBa Poccuiickoit @enepamuu. — 2002 — Ne 1 (u. 1) — cr. 3.

6. ®enepanbHblii 3aKk0H «O HAITMOHAIBHOM IIATEXKHOU cucteme» oT 27.06.2011 N 161-D3. 7.
[Tpuka3z Munduna PO ot 29.07.1998 N 34H (pen. Ot 24.12.2010, ¢ uzm. Ot 08.07.2016)

«O06 yrBepxkaenun IlomokeHuss MO BEACHUIO OYXrajaTepcKoro ydera U OyXraiarepckoit

otuetHocTH B Poccuiickoit ®@enepaunn» (3aperucrpupoBano B Muntocte PO 27.08.1998 N
1598).

8. Ilpukaz Munduna PO ot 13.06.1995 N 49 (pen. Ot 08.11.2010) «OO yTBepxkaeHUU
MeTtouuecknx ykazaHUM MO0 MHBEHTapHU3aIMK UMYIIECTBA U (PMHAHCOBBIX 003aTENHCTBY

7.4. IHuTepHeT-pecypchl, CIPABOYHbIE CHCTEMBI.
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http://www.iprbookshop.ru/16712
http://www.iprbookshop.ru/18855
http://www.v8.1c.ru/
https://forum.infostart.ru/redirect.php?url=aHR0cHM6Ly9pdHMuMWMucnUvZGIvc3RhZmYxYy9jb250ZW50LzMzNzgyL2hkb2Mv

1. http://base.garant.ru/ - cnpaBoyHo-MIOMCKOBasi cucTeMa «[ apaHT»

2. http://www.consultant.ru/ - cnpaBouHo-iouckoBas cucrema «KoncynbranT [larocy

3. http://www.1c.ru — caiit pupmsr 1C.

4. http://edu.lc.ru/dist-training/ — moaroToBKa K TSCTUPOBAHUIO HA CEPTHU(HUKAT

1C:ITpodeccronan.

5. http://konkurs.1c.ru/ — crynendeckue copeBroBanus mo 1C.

6. http://market-pages.ru/infteh/index.html — xypc neximii «MHPOpMAITMOHHBIC TEXHOJIOTUH B

KOHOMUKEY

7. http://abc.vvsu.ru/Books/inform_tehnolog/page0001.asp — Kypc nekiuit
«MHpopMaIImoHHBIE TEXHOJIOTHH B SKOHOMUKE». ABTOpHI: Mouceenko E.B., JlaBpymna

E.I'., pegaxtop: JI.3. AHunko

8. http://www.intuit.ru/department/itmngt/itmangt/ [J Kypc nekiuii
«Hpopmanrionnblie TexHooruu B ynpasieHun». Atopsl: O.H. I'pannunn, B.U. Kusies

9. VYnpasnenue nepconanom Ha miaropme 1C:IIpeanpustue 8. Obmiee onucanwne // UcTounuk
http://lwww.1c.ru.

8. MaTepuajabHoO-TeXHUYeCKasi 0a3a, HHPOPMALIMOHHBIE TEXHOJIOTHMH, TPOrPaAaMMHOE
odecrnieyeHne 1 HHGOPMAINMOHHbIE CTIPABOYHBIE CHCTEMBI

MarepuanbHO-TEXHHYECKOE 00ecTieueHe JUCIUTUIMHBI BKITIOYAeT B CEOs:

- JIGKIIMOHHBIE ayTUTOPHH, 000PYJOBaHHBIC BUICOMPOCKIIMOHHBIM 000PYIOBAHUEM JIISI
MIPE3CHTAIH, CPEACTBAMHU 3BYKOBOCIIPOU3BEICHHS, IKPAHOM;

- IOMEIIEHUS Il MPOBEACHNUS CEMHUHAPCKUX U MPAKTUUYECKUX 3aHATHI, 000pyI0BaHHbBIE
y4eOHOI MeOebIo.

JucuumiuHa ToJAepKaHa COOTBETCTBYIOIIMMM JIMIEH3UOHHBIMU  IPOTPaMMHBIMU
npoayktamu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apaHr,
CIIC KoHcynbTaHT.

[IporpamMmmHubIe cpeacTBa obecreyeHs: yaeOHOTO Mpollecca BKIIOYAIOT:

- mporpaMmbl Iipe3eHTaruoHHoi rpaduku (MS PowerPoint — st moarotroBku ciaiiioB u
MIPE3CHTAIIHH );

- rekcroBbie peaakropsl (MS WORD); MS ECXEL — mst tabmun, guarpamm; MS Movie
Maker, MS Outlook Express, mporpammsr nmpocmotpa rpaduku, Bujaeo 1 Web-ctpanuil.

-nporpammusie npoaykTel pupmer Corel: Corel Draw, Corel PHOTO-PAINT Corel
Capture;

- mporpammHbIe poaykTsl ¢pupmelr Adobe: Adobe Flash, Adobe Dreamweaver.

By3 obecrneunBaet kaxkaoro odyuaromierocs pabouyuM MECTOM B KOMIBIOTEPHOM KJlacce
B COOTBETCTBUHU C 00HEMOM H3y4aeMbIX JUCLHUILIINH, 00E€CIIEYNBAET BHIXO/] B C€Th VIHTEpHET.

[Tomemienus [isi caMOCTOATEIbHONW pabOThl 0O0y4YaIOIUXCA BKIIOYAIOT CIEAYIOLIYIO
OCHAILEHHOCTh:  CTOJIbI ~ ayJ[UTOpPHBIE, CTYydbsl, JOCKH ayJUTOpPHBIC, KOMIBIOTEPHl C
MOAKIIIOUEHUEM K JIOKAJbHOW CeTH MHCTUTYTA (BKIItOYas IIPaBOBhbIE cucTeMbl) U IHTepHeT.

Jns  wusydeHuss  y4eOHOM  OUCHUIUIMHBI ~ HMCHIOJB3YIOTCS  aBTOMAaTHU3WPOBAaHHAs
OoubnuoreyHass HHPOpPMAIMOHHAS CHCTEMa M JJIEKTPOHHbIE OUONMOTEYHBIE CHCTEMBI:
«YuuBepcurerckass ~ O6ubnmuoreka  ONLINE»,  «OnekTpoHHO-OMONMMOTEYHass  cucTeMa
m3natensctBa  JIAHbY», «OnekTpoHHO-OmOnuoTeyHass cuctema wusgatensctBa «HOpaidty,
«OnekTpoHHO-Oubnuoreynas cucrema IPRbooks», «Hayunas osnexkrpoHHas OubianoTeka
eLIBRARY» u np.

ObecnieunBaeTcs BO3MOXKHOCTh OECHPENSATCTBEHHOTO JIOCTYNa OOYYAIOIIMXCSl WHBAINIOB

B ayJUTOpUHU, TyaJIeTHbIE WU JIPYrHe TOMEIICHUs, a TaKXkKe WX MNpeObIBaHUsA B yKa3aHHBIX
MOMEIIEeHUAX (HaM49he MaHIyCcoB, MOPYYHEH, paCIIUPEHHBIX IBEPHBIX MPOEMOB, TU(PTOB, MpU
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http://market-pages.ru/infteh/index.html
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OTCYTCTBHHM JH(TOB ayIUTOPHUS PpACIOaraeTcs Ha MNEPBOM JTaXe, HAIWYHME CHEHUAIbHBIX
Kpecell U APYrux MpUCIocoOIeHU).

VY4eOHble ayIUTOPUH ISl BCEX BUAOB KOHTAKTHOW M CAMOCTOSITEIILHON pabOThI, HaydyHAast
OubMMoOTEeKa W WHBIC TOMEIIEHUS JUIsi OOy4eHHs OCHAIEHBI CIENHATBHBIM 000pyIOBaHHEM U
Y4EeOHBIMM MECTaMH C TEXHHYECKHMMH CpeIACTBaMU oOydeHus s oOydarommxcs ¢
OTPaHUYEHHBIMU BO3MOYKHOCTSIMH 3/10POBbsI U OOYYaIOUIUXCS MHBAIMJIOB C Pa3HbIMU BHUJAMU
OTPAaHUYEHUH 310POBbSL:

- C HapyILEHUSMHU 3PEHUSL:

[Mpuntep Bbpaiins braille embosser everest-dv4

DOnexkTpoHHBIN pyuHO# BuneoyBeneuntenbr CAHI]]

- C HapyILIEHUSAMH CIyXa:

cpezncTsa OecripoBoHOM nepenaun 3Byka (FM-cuctemsl);

aKyCTUYECKUH YCUJIUTENb U KOJIOHKHU;

tudnodremmieepsl, paIuoKIacChl.

- C HapyILIEHUSIMU OTIOPHO-IBUTaTEILHOTO armapara:

MEepEeBUKHBIEC, PEryIUpyeMble 3PrOHOMUYECKHE MapThl C HCTOYHUKOM IMHTAHUSA IS
UHIUBUAYAJTbHBIX TEXHUYECKUX CPENICTB;

KOMITbIOTEpHAs! TEXHHUKA CO CIEIHAIbHBIM MPOTrpaMMHBIM 00€CIIeueHrEeM;

aJlbTepHATUBHBIE YCTPONCTBA BBOJA UH(OpMaLINK;

JPYTUX TEXHUYECKUX CPENICTB IMpHeMa-Tiepenaud yueOHOM HHpOopMaluHu B JOCTYIMHBIX
(dbopMax It CTyIEHTOB C HApYIICHUSIMH ONIOPHO-/IBUTATENILHOTO anmapara.

Joctyn k nHpOpMAIMOHHBIM U OuOIMOTrpaduyecKkuM pecypcaMm B cetd MHTepHeT muis
Ka)XJI0T0 0Oy4arolerocss MHBAINAA WIK OOydaromlerocs ¢ OTpaHMYEHHBIMH BO3MOKHOCTSMH
3JI0pOBbs 00€CIIeueH MPEAOCTABIEHUEM €My HE MEHEEe 4eM OJHOI0 y4eOHOro, METOJUYECKOro
[IEYaTHOTO W/WJIM OJEKTPOHHOIO H3[AaHUsA MO aJaNTalMOHHON JUCHMIIIMHE (BKJIIOYas
ANEKTPOHHBIE 0a3bl MEPUOANUYECKUX U3AAaHUN), B popMax, afanTUPOBAHHBIX K OTPAHUYEHUSAM UX
3JI0POBbsI U BOCHIPUATUS HHPOPMALIUH:

Jlnst oOyuaromuxcs ¢ HapyIIeHUsIMU 3pEHUS:
B [I€YaTHOM (popMe yBeTMUYEeHHBIM HIPUPTOM;
e B (hopMe EKTPOHHOTO JOKYMEHTA;
B ¢opme ayauodaiina;
B neuaTHou popme mpudrom bpaiins.
Jliist oOyuaromuxcs ¢ HapyIIEHUsIMU ClTyXa:
B IleyaTHOM opme;
B (hopMe 2NIEKTPOHHOIO TI0KYMEHTA;
B popme ayauodaiina.
Jlnst oOyuarommxcs ¢ HapyIIeHUsIMU ONOPHO-ABUraTeIbHOIO anmapara:
B IleyaTHOM opme;
B (hopMe 3IIEKTPOHHOIO TI0KYMEHTA;
B (hopme ayauodaiina.
ConepxaHue aganTalMOHHONW IMCLUUIUIMHBI pa3MelleHO Ha caiTe HMHPOPMAIMOHHO-
KoMMYyHUKaliMoHHoU cetu MHTepHet: Ceblika: http://vigr.ranepa.ru/sveden/education/ ...

WNudopmanmonnsle cpeacTBa oOydeHHUs, aJaNTHPOBAHHBIE K OTPaHMUYCHUSM 37I0POBbS
00yJarommxcsi:

JJIEKTPOHHBIC YYEOHUKH, y4eOHbIe (GHIBMBI 10 TEMaTHKE JUCLUIUIMHBI, IMPE3CHTALUH,
MHTEPAaKTHBHbIE YydeOHbIE W HarJsiAHBIE IIOCOOMS, TEXHHUYECKHE CpPEICTBA MpEeAbSIBICHUS
uHpopMauu (MyJIbTUMEAUMHBIN KOMIUIEKC) U KOHTPOJISI 3HaHUH (TECTOBBIE CUCTEMBI).

OBC «Aidyke», MuHpopmannonHo-npaBoBbie 0a3bl JaHHbIX («KoHcymbTant Ilmrocy,
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«["apanT»).
MynasTUMEIUITHBIN KOMILJIEKC B JIEKIIMOHHOM ayIUTOPHUH.
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[Ipunoxenue 1
®enepanbHOe rocyJapcTBeHHOE 0101KeTHOe 00pa3oBaTeIbHOE
yupesk/ieHue BbICIIero o0pa3oBaHusA
«POCCHUHMCKASI AKAJEMUS HAPOJTHOTI'O XO3SIMCTBA U
TOCYJAPCTBEHHOM CJIYKBbI ITPU TPE3UJIEHTE POCCHMCKON
DEJIEPALIUN»

Bonarorpaackuit uactutyt ynpasiaenus — punuan PAHXul'C
DKOHOMHYECKUH (paKynbTeT
Kadenpa napopmManioHHbIX CUCTEM U MAaTEMATHUYECKOTO MOJIEITUPOBAHUS
YTBEPXJEHA

Y4EHBIM COBETOM

Bosrorpaackoro nHCTUTYTa yIpaBlieHUs —
¢ummana PAHXul'C
[Tpotokon Ne2 ot 23.09.2021 .

ITPOI'PAMMA BAKAJIABPUATA

CTpaTeruueckoe 1 onepanoHHoe ynpaBJjieHHe MePCOHATIOM OPraHu3alNu

(naumenosanue obpaszoeamenvbnou npoepammot)

®OH/JIbI OLIEHOYHBIX CPEJICTB IIPOMEXYTOUYHOM
ATTECTAIIMA 11O JUCIHHUTIJIMHE

b1.0.25 ”TH®OOPMAIIMOHHBIE TEXHOJIOI'MM B YIIPABJIEHUN
INEPCOHAJIOM

(KOO U HauMeHO8aNUe OUCYUNTIUHBL)

38.03.03 YnpasJieHue nepcoHaaioM

(K00, HauMeHO8aHUe HANPABILEHUs NOO20MOBKU /CReYUaNIbHOCU)

Ounasn, 3a04yHas

(ghopma (ghopmei) 06yuenus)

I'onx natopa — 2022 r.
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Bonrorpan, 2021 r.

Bonpocs! k 3xk3ameny no aucuumiimie 51.0.25 «MupopMannoHHble TEXHOJIOTHH B

RBowoo~NoO WD E

0.
1.
12.

yIpaBJIeHHUH NEPCOHATIOM»
TpeboBanus k KoMIbIOTepam mosb3oBateneii UC.
THIIBI JIOKAJIBHBIX CETEN.
Tononornu J0KanbHBIX CETEH.
[Iporpammuoe o6ecneuenre C (MUHUMaNbHBIE TPEOOBAHUS).
OcHoBHble an1eMenTs! KoHpurypauuu 1C:Ilpeanpusitue.
Kondurypauuu. Coznanue cBoeit nHGOpMallMOHHON Oa3bl.
VYcranoBka paboueit natel. Koncrantsl. CipaBOYHHKH.
VYuer kaapos.
[IpuHIHIIBI yyeTa X035HCTBEHHBIX ONEpaLUil.
Crioco0sl peructpanuu oneparnuii. XKypHan onepariuii.
CrpykTypa npoBoaxku. PydHoli BBOI oniepanmii.
BBog noxymenta. JlIokyMeHT B xypHaine onepanuil. JKypHaibsl qokyMeHTOB. [IeuaTs

JIOKYMEHTA.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.

Kypnan npoBoaoK.

BBoj BXOAANIINX OCTaTKOB.

Kaccossie onepanyu.

Onepanuu 1Mo pac4€éTHOMY CUETY.

VY4ér pacy€ToB C yUpeaUTEISIMU.

VYu4ér pacy€ToB C MOCTaBIUIMKAMU.

VY4ér pacy€ToB C MOKyMaTeIsIMH.

VY4ér pacy€ToB € MOOTYETHHIMU JIUIIAMHU.

DKCIUTyaTalysi OCHOBHBIX CPEJICTB.

VYyert 3apab0THOM TIJIATHI.

Bunnr otueTos.

Heranuzanus otuera. [lepuon nocrpoenus otyeroB. Hactpoiika oTuera.
PermamMeHnTHBIC OTUETHI.

VY4yeT GuHAHCOBBIX PE3y/IbTATOB.

[Tonsarue «uabopmarmny. KadectBo uHbopmarmm.

[TonsaTtre nHPOPMAITMOHHON TEXHOJIOTHH YITPaBICHUS.

[TonsaTre nHPOPMATMOHHOHN CHCTEMBbI OpTraHU3AIIHH.

NudbopmanioHHBIH MEHEIKMEHT M €r0 MECTO B MIPOLIECCaX U CUCTEMAaX YIPaBICHHUS.
OcHoBHBIE KOMIOHEHTHI HH(OPMALMOHHON UHPPACTPYKTYpbl Moenb 00paboTku

uH(pOpMaLIUY B OpraHU3aIiH.

32.
33.
34.
35.

[IpuHMIB pa3paboTku UHOOPMALIMOHHBIX TEXHOJIOTUH YIIPABJICHUS.
ABTOMaTH3UPOBAHHBIE CUCTEMBI YIPABICHUSI.

KopnopaTtusHbie HHGOPMAIIMOHHBIE CUCTEMBI.

NudopmanionHbie ceTH KaKk OCHOBA CO3/IaHUSI COBPEMEHHBIX HH(OPMAITMOHHBIX

TEXHOJIOTUI YIIpaBJICHHUSA, UX KJ'IaCCI/I(l)I/IKaLII/ISI.

36.

IIporpammHsle cpencTBa 06paboTkH JaHHBIX. CTPYKTypa IpOTpaMMHOTO

obecrieueHus.

37.

COBpeMeHHHC OIICPpallUOHHBIC CUCTCMBI, UX BUIBI, obOactu MMPUMCHCHUSA U PCIKUMBI

(GyHKIMOHUPOBAHUSL.

38.

I/IH(pOpMaLII/IOHHBIC TCXHOJIOTUH yHpPaBJICHUS MMEPCOHATIOM.
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39. bazwl nannabix. Knaccudukamus 6a3 1aHHbIX. MeTOA0I0THYECKHE OCHOBBI

nocTpoeHust 6a3 JaHHBIX. [[pUHIUITBI TPOEKTUPOBAHUS YIIPABICHUYECKUX 0a3 JaHHBIX.
40. MudopmanroHHbIE TEXHOJIOTHH MOICPKKH MIPUHATHS YIPABICHYECKUX PEIICHUH.

1

41. Vcnonb3oBanue APM B ynpaBiieHUH OpraHU3aIMEH.
42. Tlogxonsl k moctpoenuro UC.
43. Ocuosusie Tenaennuu pasputus UT u UC.

1. TecroBble MaTepuasbl (He MeHee 30, B TecTe 4 BApUAHTA OTBETOB)

IIpu pa6orte ¢ pa3nenom «Kaape» nporpammbl «1C:3apniara u ynpasjeHnue

MEPCOHATIOM» HMECHOTCA BO3MOKHOCTH:

a.

cow®

o T A~

6

a.

b.
C.

oo oo o0 o w

O T~

Bectu kagpoBbIii y4eT COTPYIHUKOB U Y4ET IITATHOIO PACIUCaHUS

b. BecTu KaapoBBIil y4eT COTPYIHHKOB, YUET IITATHOTO PACIIUCAHMUS, paCUeT 3apIUiaThl
C.
d

. Bectu kazpoBBIi y4eT COTPYIHUKOB

Bectu kagpoBbIi ydeT U pacdeT 3apIuiaThl

Kak BBecTH U3 5)KypHa/ia J0KyMeHT?

HaxaTb Ha KHOIIKY Ha MaHeIN HHCTPYMEHTOB OKHA JKypHaJa.
Haxats [etictBus HoBblil.

O6a oTBeTa BEpHBI.

Cuera «O01mIexX035liCTBEHHbIE PACX0bD» HOMEP:
68
26
25

.001-11

IIpu npueme Ha padoTy TPYA0BO J0Tr0OBOP CO31a€TCH :
[Ipu cozmanuu HOBOM TOJDKHOCTU B CIIPABOYHUKE «J]OIDKHOCTHY.

. Ilpu co3ganuu HOBOTO COTPYAHUKA B cripaBouHuKe «COTPYAHUKI.

HpI/I CO31aHUH HOBOT'O (bI/ISI/I‘IeCKOFO Jimga B CIIPaBOYHUKE «DPu3nyecKue JIU1IAa».

Cuera «PacueTsl ¢ IEPCOHAIOM 110 OILIATE TPYAA» HOMeEpP:
70
73
71
75

I[JIH Yero HyKHbI ClIPpaBOYHUKH

Jl71s XpaHeHus yCIOBHO-IOCTOSIHHOM nH(opManuu, st GOpMUPOBAHUS CITUCKA BO3MOKHBIX
3HAYEHUI.

s xpanenus: nuadopmanuu.
s yno6ctBa 3anomHeHus GopM.

Cuera «PacdeTsl ¢ NepCcOHATIOM IO NPOYUM ONEPANMAM» HOMEp:
73
75
71
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d. 76

8 last yero HyxeH «CTapTOBBIH MOMOIIHHK
Jli1st paboTHI € 33/1aHHBIM YUIPEKICHHEM.
Jliig BBOJ1a cBeieHUH 00 YyUpeKICHUU.

oo

Kakue u3 mapameTrpoB MOKHO y4ecTh NPHU pacyeTe cIeJIbHOI0 Haps/Ia:
KoadduuuenT tpynoBoro ydacTusi.

OO6pazoBaHue COTPYIHUKA.

TpynoBoii cTax.

O oo

10 Cuera «BanoTHbIE CUeTa» HOMEP:
a. 57
b. 59
c. 52
d. 55

11 Cuera «OcHOBHOe NIPOU3BOACTBO» HOMEP:
a. 15
b. 21
c. 19
d. 20

12 B oxnoii nndgopmanuonHoii 6a3ze nporpammbl «1C:3apniara u ynpapJjieHue epcoHAJIOM
8» MokHO BecTH ydeT

a. TonpKo AJsl OJTHOM OpraHU3alUuyU — IOPUIANUECKOTO JINLA WK UHIUBUIYAIbHOTO
MpeanpuHIMAaTEs.

b. s HECKOJIBKUX OpraHU3aIHsl — FOPHIMUCSCKUX JIHI] T UHIHBHYaTbHBIX
npearnpuHUMaTeneil.

C. Jlyig HEeCKOJIbKUX OpraHU3aIUi, HO TOJIbKO IOPUIMYECKUX JIULI.

d. TosbKO 151 OHOM OpPraHU3aIMK U €€ (PUIHATIOB U IPEACTABUTEIBCTB.

13 Kakasi kHonka o3HauyaeT «A3MeHUTh TeKYIIMA 31eMeHT»?
a. JIucT c 3eNeHBIM ILUTFOCOM.

b. 3eneHslii KapaHIAIIUK.

C. KpacHblli KpecTHK.

14 Kak 100aBUTh HOBYIO MO3UIHIO B IUTaTHOE pacnucanue B 3YII 3.0?

a. /106aBuTH HOBBIH 31eMEHT B cripaBOYHHK «llITaTHOE pacnucanuey.

b. BBectr nokymeHT «VI3MeHEHHUE MITATHOTO PACIHCAHKS», B KOTOPOM JI00aBUThH HOBYIO
MO3UIIMIO MITATHOTO PACIUCAHUA.

C. JloGaBuTH HOBBIH 2NeMeHT B cripaBouHUK «llITaTHOE pacnucanuey, a 3aTeM BBECTH JOKYMEHT
«/I3MeHeHHe ITaTHOTO PaCIUCAHUSI.

15 B nporpamme 3VYII 3.0 aBaHC cOTPYAHMKAM MOKeT BbIIIAYMBATHCS:

a. DUKCUPOBAHHOW CYMMOU WIM IIPOLICHTOM OT OKJIaJa.
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b. o pacyery 3a nepByro MOJOBUHY MECSIIIA.
C. DuKCUPOBAHHOK CYMMOM WJIM [0 PACUYETy 3a MEPBYIO MOJOBUHY MECSLA.
d. duxcupoBanHO cymMmmMoi, porieHToM 0T POT mim 1o pacyery 3a NepBYyIO MOJOBUHY MECSIIA.

16 K yemy nmpuBeeT NONbITKA MOMETUTH HA yJaJleHHE 00beKT, KOTOPbIi y:Ke MOMeYeH Ha
yaajieHue?

a. K ¢pusndeckomy ynaneHuro oObeKTa.

b. Huyero He u3MEHUTCSL.

c. CHuMerTcs MoMeTKa Ha yaJieHue.

17. Kak nmpou3BecTH OKOHYATEJILHOE yajleHHe MOMeYeHHBIX Ha yajleHne 00beKTOB
a. Paznen Cepsuc.

b. Pazmen Hactpoiika.

c. Paznen Kanpsl.

18 Opranusanus onJjaTujia 3a paboTHUKA a0oHeMeHT Ha nocemenune puTHec-ueHTpa. B
NporpamMme JAaHHbIA (PAKT PErHCTPUPYETCH € MOMOIIbIO IOKYMEHTA:

a. PazoBoe HauncieHue.

b. MarepuasibHast TOMOIIIb.

C. Peructpanus npounx 10X00B.

d. Joxox B HaTypasbHO# Gopme.

19 NoxymenT nepecuer HIADJI ucnoan3yercs:

a. [lns xamepanbHO# nipoBepkHu 3anoaHeHust popmer 2-HJDJI.

b. s mepepacuera CyMMbl Hajora 3a yKa3aHHBINH MECSI] HAJOTOBOTO MEPUO/IA.
c. Jlua mepepacuera CyMMBbI HaJlora 3a yKa3aHHBIN HAJOTOBBIN MEPUOI.

d. Bo Bcex BblllIcHa3BaHHBIX CITyYasX.

2 B trepmunax nporpammsel 1C:3VII pazgaTtunk —3T0:

a. dusnyecKkoe JUIO YIIOJIHOMOUYEHHOE Ha Iiepeady IeHEr COTPYAHUKAM.
b. Byxranarep-kaccup, BHIILJIAYMBAIOIINI 3apILIATy COTPYIHUKAM.

C. ['eHepasibHBIN AUPEKTOP.

d. AAMHHHCTPATOP CHCTEMbI, KOTOPBIH pa3aeT Mpapa MoJIb30BaTEIISIM.

21.  Cuera «OcHOBHOE MPOU3BOACTBO» HOMEP:
a. 15
b. 21
c. 19
d. 20

22. B oaHoii nngopmannonHoii 6aze nporpammsl «1C:3apniiata u ynpapjieHue
NMEePCOHATIOM 8» MOKHO BECTH Y4eT

a. TospKO A OTHOM OpraHu3aluy — IPUINIECKOTO JINLA WIH HHAUBUAYAIEHOTO
IIpeAITPUHUMATEIIS.

b. JIist HECKOMBKUX OPTaHU3AIMs — FOPUIMICSCKHIX JIHI] MM HHIUBHUyaTbHBIX
IIpeaIpUHUMAaTeENei.

C. Jlyi HECKOJIBKUX OpraHU3aluil, HO TOJIBKO IOPUINYECKUX JIULL.

d. TompKko AJIst OAHOM OpraHU3aIMK U €€ (PUITHAIOB U TIPEJICTaBUTEIHCTB.
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23. Kakas xHonka o3HauyaeT «/3MeHMTb TeKylUIMii d1eMeHT»?
a. Jlucr ¢ 3eneHpIM IIIOCOM.

b. 3eneHblii KapaHaaIIUK.

C. KpacHslii KpecTHK.

24.  Kak 100aBUTH HOBYIO O3MIHIO B IITaTHOEe pacnucanue B 3YII 3.0?

a. JloGaBuTh HOBBIM 31eMEHT B cripaBouHUK «lllTatHoe pacniucanue».

b. Beectu nokymeHT «VI3MEHEHUE MITATHOTO PACHHCAHHS», B KOTOPOM JI0OABUTH HOBYIO
MO3UILMIO HITATHOTO PACIUCAHUSL.

C. JloGaBuTh HOBBIH 371eMEHT B cripaBouHUK «lllTaTHOE pacnucanue», a 3aTe€M BBECTH JOKYMEHT
«I3MeHeHne MTaTHOTO pacTuCaHusy.

25. B mporpamme 3VYII 3.0 aBaHC COTPYIHHKAM MOKET BbINJIAYNBATHCH:

a. OUKCUPOBAHHOM CYMMOM WJIM IPOLIEHTOM OT OKJIaJa.

b. Ilo pacyery 3a mepByIO MOJOBUHY MECSIIIA.

C. dukcUpoOBaHHOW CYMMOM WJIM MO PACUYETy 3a MEPBYIO MOJOBUHY MECAIIA.

d. dukcupoBanHoi cymmoi, poreHToM 0T @OT wiw 1Mo pacuery 3a MepByko MOJOBHHY
MecAna.

26. K 4yemy npuBeger nonbITKa NOMETHThb HAa yIaJleHHE 00bEKT, KOTOPBIH yKe MOMeYeH
Ha yjajeHue?

a. K ¢pusnueckomy ynaneHuto o0ObeKTa.

b. Huyero He n3MeHUTCS.

C. CHuMeTcs MOMETKA Ha yJaJICHHUE.

27. Kak npousBecTH OKOHYATEIbLHOE YAajleHHe TOMEeYeHHbIX HA yajieHue 00bEeKTOB
a. Paznmen Cepauc.

b. Pazmen Hactpoiika.

c. Paznen Kanpsi.

28. Opranuzanus onJjaTuia 3a padoTHUKA a00HEMEHT Ha noceleHue puTHec-UeHTPA.
B nporpamme naHHblii GaKT perucTpUpPyeTcs ¢ NOMOIIbIO IOKYMEHTA:

a. PazoBoe Hauncienue.

b. MarepuasibHast TOMOIIIb.

C. Perucrpanus npouux 10X010B.

d. Jloxox B HaTypasibHO# (opme.

29.  Joxyment nepecuer H/I®JI ucnob3yercs:

a. [lnsa xamepanbHO# nipoBepkHu 3anoaHeHust popmel 2-HJIDJI.

b. s mepepacuera CyMMBI Hajaora 3a yKa3aHHBIA MeCSI] HAJIOTOBOTO MEPHO/IA.
C. [ns mepepacuera cyMMbl Hajora 3a YKa3aHHbIM HAJIOTOBBINA MEPUO.

d. Bo Bcex BbIllICHa3BaHHBIX CITyJasX.

30. B Tepmunax nporpammbl 1C:3VII pazaaTumk — 310!

a. PU3HYECKOE U0 YITOJHOMOUYEHHOE Ha NIEpeady JI€HET COTPYAHUKAM.
b. Byxranrep-kaccup, BHIILTAYMBAIOIINH 3apIUIaTy COTPYIHHKAM.

C. I'enepasbHbBIN TUPEKTOP.
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d. AIMHHUCTPATOP CUCTEMBI, KOTOPBIH pa3aeT Mmpapa MoJIb30BaTEIISIM.

2. OTtkpsIThIe 3a1aHKus (He MeHee 30)
2.1. Teopernyeckue 3aJaHUsI ¢ OTKPBITHIMH BOIIPOCAMH

1.1. IIpakTuyeckue 3a1aHus (3a1a4M)

2. Kuawum (0TBeThI) K OLIEHOYHBIM MaTepHajgaM

OtBeThl K TECTOBBIM 3amanusaM: 1.b; 2.c; 3.b; 4.b; 5.c; 6.a; 7.a; 8.b; 9.a; 10.c; 11.d; 12.b;
13.b; 14.b; 15.d; 16.c; 17.a; 18. d; 19. c; 20.a, 21.d; 22.b; 23.b; 24.b; 25.d; 26.c; 27.a; 28. d; 29.
c; 30.a.

40



	1. Перечень планируемых результатов обучения по дисциплине, соотнесённых с планируемыми результатами освоения образовательной программы
	1.1. Осваиваемые компетенции
	Дисциплина Б1.О.25 «Информационные технологии в управлении персоналом» обеспечивает овладение следующими компетенциями
	1.2. Результаты обучения
	В результате освоения дисциплины у студентов должны быть сформированы:

	2. Объем и место дисциплины в структуре ОП ВО
	3.Содержание и структура дисциплины
	3.1. Структура дисциплины

	Тема 1. Структура, состав и классификация информационных систем и информационных технологий поддержки управленческих решений
	4. Материалы текущего контроля успеваемости обучающихся
	4.1. Формы и методы текущего контроля успеваемости обучающихся и промежуточной аттестации
	4.2. Типовые материалы текущего контроля успеваемости обучающихся

	Тема 1. Структура, состав и классификация информационных систем и информационных технологий поддержки управленческих решений (1)
	Тема 2. Виды обеспечения информационных систем и информационных технологий управления персоналом. Информационная безопасность и защита информации.
	Тема 3. Организация аналитической работы служб управления персоналом в
	Тема 4. Технологии работы с реляционной моделью базы данных в Microsoft Access при решении задач управления персоналом
	Тема 5. Интернет-ресурсы для решения задач управления персоналом
	Тема 6. Программное средство «1С: Предприятие». Конфигурация «1С:Зарплата и управление персоналом»
	Вопросы для устного опроса:
	Рассматриваемые вопросы:
	Ситуационные задачи:
	Тема 8. Учет занятости персонала в 1С:ЗУП
	Рассматриваемые вопросы: (1)
	Ситуационные задачи: (1)
	Итоговый тест
	2. Как ввести из журнала документ?
	3. Счета «Общехозяйственные расходы» номер:
	4. При приеме на работу трудовой договор создается :
	5. Счета «Расчеты с персоналом по оплате труда» номер:
	6. Для чего нужны справочники
	7. Счета «Расчеты с персоналом по прочим операциям» номер:
	8. Для чего нужен «Стартовый помощник»
	9. Какие из параметров можно учесть при расчете сдельного наряда:
	10. Счета «Валютные счета» номер:
	11. Счета «Основное производство» номер:
	12. В одной информационной базе программы «1С:Зарплата и управление персоналом 8» можно вести учет
	13. Какая кнопка означает «Изменить текущий элемент»?
	14. Как добавить новую позицию в штатное расписание в ЗУП 3.0?
	15. В программе ЗУП 3.0 аванс сотрудникам может выплачиваться:
	16. К чему приведет попытка пометить на удаление объект, который уже помечен на удаление?
	17. Как произвести окончательное удаление помеченных на удаление объектов
	18.  Организация оплатила за работника абонемент на посещение фитнес-центра. В программе данный факт регистрируется с помощью документа:
	19. Документ пересчет НДФЛ используется:
	20. В терминах программы 1С:ЗУП раздатчик – это:
	5. Оценочные материалы промежуточной аттестации по дисциплине
	5.1. Методы проведения экзамена
	5.2. Оценочные материалы промежуточной аттестации

	6. Методические материалы по освоению дисциплины
	По дисциплине рефератов не предусмотрено.
	7. Учебная литература и ресурсы информационно-телекоммуникационной сети Интернет
	7.1. Основная литература
	7.2. Дополнительная литература
	7.3. Нормативные правовые документы и иная правовая информация
	7.4. Интернет-ресурсы, справочные системы.

	8. Материально-техническая база, информационные технологии, программное обеспечение и информационные справочные системы
	2. Как ввести из журнала документ? (1)
	3. Счета «Общехозяйственные расходы» номер: (1)
	4. При приеме на работу трудовой договор создается : (1)
	5. Счета «Расчеты с персоналом по оплате труда» номер: (1)
	6. Для чего нужны справочники (1)
	7. Счета «Расчеты с персоналом по прочим операциям» номер: (1)
	8. Для чего нужен «Стартовый помощник» (1)
	9. Какие из параметров можно учесть при расчете сдельного наряда: (1)
	10. Счета «Валютные счета» номер: (1)
	11. Счета «Основное производство» номер: (1)
	12. В одной информационной базе программы «1С:Зарплата и управление персоналом 8» можно вести учет (1)
	13. Какая кнопка означает «Изменить текущий элемент»? (1)
	14. Как добавить новую позицию в штатное расписание в ЗУП 3.0? (1)
	15. В программе ЗУП 3.0 аванс сотрудникам может выплачиваться: (1)
	16. К чему приведет попытка пометить на удаление объект, который уже помечен на удаление? (1)
	17. Как произвести окончательное удаление помеченных на удаление объектов (1)
	18. Организация оплатила за работника абонемент на посещение фитнес-центра. В программе данный факт регистрируется с помощью документа:
	19. Документ пересчет НДФЛ используется: (1)
	20. В терминах программы 1С:ЗУП раздатчик – это: (1)

		2022-09-28T09:11:13+0300
	Алмосов Александр Павлович
	Я подтверждаю точность и целостность этого документа




