fa-4N LOKYMEHT NOAMMCAH
M SNEKTPOHHOM NOAMMCHIO

denepajibHOE TOCYIAPCTBEHHOE OKOKEeTHOE 00pa3oBaTe/ibHOe
yupe:kIeHHue BbIcIIero o0pa3oBaHust
«POCCHUMCKAS AKAJIEMUSI HAPOJTHOT'O XO3SIiICTBA
U TOCYJIAPCTBEHHOM CJIYKBbI
IIPU IPE3UJIEHTE POCCUVICKOM ®EJEPAIIAN»

Bonrorpanckuit unctutyT ynpasienus — pruman PAHXul'C
@aKyJIbTET TOCYAAPCTBEHHOIO U MYHHULIMITAIBHOTO YIIPABICHUS
Kadenpa rocygapctBeHHOTo yripaBieHUsI U MEHEPKMEHTA

YTBEPXJIEHA

Y4EHBIM COBETOM

Bonrorpanckoro HHCTUTYTa yIpaBJIeHUS —
¢mmana PAHXul'C

[TpoTokon Ne 2 ot 15.09.2022 .

ITPOI'PAMMA MAT'UCTPATYPbI
Ynpasienue o0yuyeHHneM, KOHKYPEHTOCIIOCOOHOCTBIO, TPYAOYCTPOHCTBOM M NPOdecCHOHAIBLHOI
Kapbepoil mepcoHaJia

PABOYASA ITPOT'PAMMA JUCHUIIJINHBI,
peasinzyemoii 0e3 npuMeHeHHsl YJIEKTPOHHOI 0 (OHJIaifH) Kypca

B51.B.06.01 COBPEMEHHBIE TEXHOJIOI'MU YIIPABJIEHUSI KAPBEPOM
(UHOeKC u HauMeHoB8aHue OUCYUNTIUHBL, 8 COOMBEMCMBUU C YYEeOHbIM NIAHOM)

38.04.03 YnpaBieHue nepcoHagiom

(KOO u HauMeHo8aHue HanpaesieHuss NO020MO6KU (CneyualIbHoCmu))

OYHAA, 3a04YHAA

QopMa(el) O0YUeHI

I'on mHabopa - 2023

Bonrorpan, 2022 .



ABTOp-COCTABUTEIb:
Manas A.JL.,
K.3.H., IOIEHT Kadeapbl TOCYyIapCTBEHHOTO yIpaBieHus: u MeHemxMeHTa Kuszes C.A.

3aBenyrommii kadeapoii:

FOCYI[apCTBeHHOFO ynpaBneHHﬂ U MCHCIKMCHTA, KaHAUAAT 3KOHOMHYCCKHUX HayK, JOLICHT,
norieHT A.H.CripOy

PITJI B1.B.06.01 «CoBpemeHHBICE TEXHOJOTHH YIPABJICHHUS Kapbepoi» OJI00peHa Ha 3acelaHHuH
Kaeapsl TOCYJapCTBEHHOTO YIpaBieHus U MeHemkMenTa. [Iporokon ot 30 aBrycra 2023 roma Ne 1.



1.

COJEP)KAHUE

[lepeuens mIaHUPyEMBIX PE3yIbTATOB 00YUEHHUS 110 AUCLUIIIIMHE, COOTHECEHHBIX C
IUTAHUPYEMBIMH pe3yJIbTaTaMi OCBOCHUS 00pa30BaTEIbHON IPOTPAMMBHI .............

1.1.0OcBanBaeMbIe KOMIIETEHIINU
1.2.Pe3ynbraT 00y4eHus

2.

O0BeM U MECTO TUCIUATLINHEI

B CTPYKTYPE OIT BO ...ttt

CopnepKaHHUE U CTPYKTYPA JUCLIUIITIMHDBL. .......eeuvrerureeieeniteeteenteenteenareenseesseesseesaneenseenane

3.1. CtpyKTypa AUCHUTIIUHBI

3.2. ConeprxaHue TUCHUTLIUHBI

Marepuaisl TEKYILETO KOHTPOJIS YCIEBAEMOCTH OOYUAIOIIMXCS «..ceveevreerenrenrenvenrennennes

4.1. ®opmMbl M METOABI TEKYLIET0 KOHTPOJISI YCIIEBAEMOCTH U NPOMEKYTOYHOM
ATTecTanun

4.2. TynoBble MaTepUaIb TEKYILIETO KOHTPOJI

5. OtieHouHBIE MaTEpUATTBI IPOMEKYTOYHOM aTTeCTalUH TI0 AUCLIILTAHE

5.1.0ueHoBIHE cpezcTBa YIS IPOMEKYTOUHOH arTecTalin

5.2.TvnoBbIe CpeZICTBA IPOMEKYTOUHOM aTTecTaln

6. Meroanyeckue ykazaHus Ui 00y4Jaromuxcst

IO OCBOCHHIO JUCHHIIIIHMHBI ......oiiiiiiiiiiiiiiiiiiiiiiieeeeeennenns

VYuyeOHast auTeparypa 1 pecypchl HHPOPMAIIMOHHO-TEJIEKOMMYHUKALMOHHOM CETH
"UutepHer", yueOHO-METOIMUECKOE 00ecrieueHNe CaMOCTOATENbHOM paboThI
OOYYAIOIIIMXCST TIO JTUCTIATIIITHE ... et ettt et ettt et etee et et e e e e et et eieeeeaeneeeneas

7.1.OCHOBHAS JIATEPATYPA «vvveeeenerrreeenurreeeannnrreesasnsseesessnseeesesssseeesssssseesssnssseesssnssnes
7.2. JIOTIOTTHUTEIIBHAS JIATEPATY P e uvveeurreenureeennreeenereeansreesnnreesnsseesseeesseessseessnnes
7.3.Y4eOHO-METOIUUECKOE 00ECTICUCHHE CAMOCTOSTEIBHON PAOOTHI..................
7.4 HOpMaTHUBHBIE MPABOBBIC JOKYMEHTDI ....v.veeenereeenireeeireesireesireesneeesneeenneenns
7.5 VTHTEPHET-PECYPCDI c.uevvveeeeiireeeeairteeeeniteeesesnsaeesesnseeeesssseeesssssseeessnssseesssnssnes
MarepuanpHo-TeXHHUYECKas 0a3a, THPOPMAIIMOHHBIC TEXHOJIOTHH,
porpaMMHoOe obecrieyeHue U HH(POPMAIMOHHBIE CIPABOYHBIE CUCTEMBL.........c.c.eeennee...

15

15

16

17



1. IlepeyeHb NJaHUpPyeMbIX Pe3yJbTATOB 00yUeHHS M0 JUCHUILINHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOEHHUS POTrPaAMMBbI

1.1. OcBanBaeMble KOMIIETEHIINH.

Jucrunnuaa b1.B.03 «CoBpeMeHHbBIEe TEXHOJIOTHH YIIPABICHHUS Kapbepoil» obecrneunBaeT
OBJIAJICHHE CIIEAYIOUMMHI KOMITETEHIUSMHU:

Kon HaumenoBanue KOMIOHEHTA
Kon HaumenoBanne KOMIETCHIMN KOMITOHEHTA KOMITETCHIIMHI
KOMIETEHIIUN KOMITETEHITHH
cniocoOeH hopMupoBaTh U CrocoOHOCTE pa3pabaThIBaTh
peann30BBIBATH B KaJIPOBOM TEXHOJIOTHIO YIIPaBJICHUS
JIeSITEIFHOCTH OpraHNu3allMOHHO- IIKc —3.2 Kapbepou, B TOM YHCIIe Ha
IKe -3 yIpaBieHYEeCKHUE, COI[HAIbHBIC, TOCyIapCTBEHHOH ciryk0e

KaJpoBbIe, HHPOPMAIIMOHHBIC
TEXHOJIOTUH yIPaBICHUS
HEePCOHANIOM roCyAapCTBEHHOU
CJIy>KOBI M KOPIIOpALMHA

1.2. Pe3yabTathl 00y4eHHsI

1.1. B pe3ynbTare 0CBOCHUS AUCHUILIUHBI Y CTYIEHTOB JOJKHBI OBITH CPOPMHUPOBAHBI:

OT®/T® Kox KOMIIOHEHTa
PesynbTaThl 00yueHus
(npu Hanuuwuu npocTaHApTa) KOMITETEHIMU
TPYAOBBIC U
npo¢heCCUOHANBHBIC NCHCTBUS
- JleATenbHOCTh 10 Pa3BUTHIO Ha ypoBHe 3HaHUIl: TEXHOJIIOTHH YIPABJIECHHUS Kaphepo
HIEPCOHANIA» Ha ypoBHe ymenuit
Ipuka3 Munrpyaa Poccuu ot Ananmmsupyer  3(GGEeKTUBHOCTh  pa3pabOTaHHBIX  MPH
06.10.2015 N 6911 «O06 [IOMOIIM HTHHOBALIMOHHBIX TEXHOJOTHI KaApOBBIX
YTBEPIKACHUU peLeHHid B 001acTH 0O0YYEHUsI U pa3BUTHSI IEpCOHAA
npo(eCCHOHANLHOTO CTaHIapTa - VIIpaBJisieT Kapbepoil, HCIOIb3Ys COBPEMEHHbIE METOBI U]
«CrienuanucT Mo yrpasieHHIo IMKc-3.2 TeXHOJIOTHH YIIpaBJIeHuUs PohecCHOHANBHOMH Kaphepoil

nepcoHasiom». Paznen II.
Omnucanune TpynOBEIX QyHKINH,
BXOJUSIIINX B MPO(eCCHOHATIbHBIN
cranaapt (QyHKIMOHATIbHAS KapTal
BU/1a TPO(eCCHOHATLHOM
JIESATEITBHOCTH )

- CocTaBIsieT KappeporpaMMy MepcoHaa

-YuHTBIBaeT CHEMU(PUKY TOCYIAPCTBEHHOW CIIy>KOBI TIpH
YIIpaBJICHUHN Kapbepoil TOCCTyKaInx

Ha ypoBHE HaBBIKOI

AanTHpyeT COBpEMEHHBIE KapbepHBIC TEXHOJIOTHH U3
OrzHec-cdepbl MPUMEHNTEIBHO K TOCYAapCTBEHHON
cTyx)0e

OnennBaeT 3(QQPEKTUBHOCTh KApbEepPHBIX PEIICHUH HA

roCcyapCTBEHHOMU CITyx0e

2. O0beM U MecTO TUCHHMILVIUHBI B cTpyKType OIT BO

VYueonas nqucnummnHa b1.B.03 «CoBpeMeHHBIE TEXHOJIOTUH YIIPABICHUS Kapbepoii»
MPUHAJICKUT K OJIOKY BapHaTHBHAS 4acTh, 00sI3aTENIbHBIE AUCIHUILTUHBL. B COOTBETCTBUU C
Y4eOHBIM TUTAHOM, 10 OYHOM (opMe OOY4YECHHS TUCIUIIMHA OCBaMBaeTCs Ha 2 Kypce B 3
cemecTpe, 00IIasi TPyI0eMKOCTh TUCIHMIUIMHBI B 3a4€THBIX enuHuiax cocrasiser 2 3E (72
yacoB). [1o 3aouHoit popme 0OyueHHs] AUCIUIUIMHA OCBAaMBACTCA Ha 2 Kypce B CECCHIO 5,
o011ast TPyI0EMKOCTh JUCITUTIIMHBI B 3a4eTHBIX eauHuIax coctasisieT 2 3E (72 yacoB)

OcBoeHUE TUCIHHUIIINHBI

ONHUpaeTcss Ha MHHHAMAIBbHO HEOOXOAUMBIH 00beM

TEOPETUYECKNX 3HAHUI B 00JIaCTH B 00J1aCTH SKOHOMHKH, IICUXOJIOTUH, TEOPUH YIIPABIICHUS
OpraHu3aiyel, IPUCHpPYyIEHINH, JOKYMEHTOBEICHH, a TakKe Ha MPUOOPETECHHBIC paHee

YMEHHSI M HaBBIKU B cdepe TrocyJapCTBEHHOTO M MYHUIUMIIAIBHOTO
OpraHu3allkH,

3KOHOMHYECKON

TEOpUH,

COIMOJIOTNH

yIpaBJeHHUs,

YIIpaBJICHHUA  YCIIOBCYCCKUMU



pecypcamu. 3HaHUS W HaBBIKM, I[IOJIydaeMble CTYJEHTaMH B pe3yJbTaTe HW3Y4YCHUS
IUCLUUIUIMHBL, HEOOXOAMMbI it  paboThl € 3JIEeMEHTaMH CHUCTEMBl  COLMAIbHO-
HSKOHOMMYECKOTO Pa3BUTHs OpPraHU3allid, y4acTHs B IMpolieccax pa3pabOTKH TOKYMEHTOB
CTPaTErnyecKoro IUIAHUPOBAaHUS KaK Ha OPraHMU3AIMOHHOM, TaK M Ha WHAMBHIAYATEHOM
YpOBHE, a TaK)Ke B pa3paboTKe U peain3allii MPOEKTOB B 001aCTH yIPaBICHUS Kapbepoil.

VYuebnas nucnumimHa b1.B.03 «CoBpeMeHHBIE TEXHOJIOTHH YIIPABICHHS Kapbepoii»
UCIONIb3YeTCSl MNpH M3yuyeHUU JuciuIuiiH: CTpecc-MeHEeIKMEHT, TaillM-MeHeIKMEHT,
TexHonoruu ynpasineHust 00yueHHEM U pa3BUTHEM IIEpCOHAIA.

[To ouHoli Qopme oOyueHHs KOJUYECTBO aKaJEMUYECKHX YacoOB, BBIJECIIEHHBIX Ha
KOHTAKTHYIO pa0oTy ¢ mpenojjaBaresieM (1o BUAaM yueOHbIX 3aHITUI) — 42 yaca, B TOM YHCIIe
ekt 16, ceMuHapoB 26, 1 Ha CaMOCTOSTENBHYIO paboTy oOydatomuxcs — 30 gacos. 1o
3204HOM (hopMe 00yUeHHs KOJTMUYECTBO aKaIEMHUUECKUX YacOB, BBIJICJIEHHBIX Ha KOHTAKTHYIO
paboty c¢ mpernogaBaTeneM (T0 BUJIaM Y4eOHBIX 3aHATHH) — 12 4yacoB, B T.4. JEKIUU 4,
CEeMHUHApBhI §, ¥ Ha CAMOCTOSITENbHYIO paboTy o0yyaromuxcs — 56 vac.

dopMa MPOMEKYTOUHON aTTECTAIMUA B COOTBETCTBUU C Y UCOHBIM IIJIAHOM — 3a4eT.

3. ConepskaHue M CTPYKTYpPa JUCUMILIHHBI

3.1.CTppyKTYpa AUCHMILIUHBI

O0beM TMCUMILTHHBI (MOTYJIfA), ®opma
qac. TEKYLIero
HanmeHnoBanue Tem Pabora o0yuyarommxcsi mo KOHTPOJIA
/WM pa3esoB Beero | BAAaM Y4eOHBbIX 3aHATHIl | yCIIeBaeMOCTH,
J/20, | 113/30, Cp | MPOMeEkYTOUHO
J0T J0T i aTTecTanun
QOunas popma o0yueHust
1 CamoonpeneneHue Kak 3
OCHOBA TIOCTPOCHUS Kaphephl 2 2 4 0O,P
2 OCHOBBI TITAHUPOBAHUS 8 2 4 4 (0]
Kapbepsl B OpraHu3aliu
YmpasieHue Kapbepoii B (0]
3 10 2 4 4
OpraHu3aIMu
4 TexHnonorun YIpaBICHUSA 10 O, T
Kapbepoil B OpraHu3alyu 4 4 2
5 ['pynmsr TEXHOJIOTUIH 10 2 4 4 o,p
IUIAHUPOBAHUS Kapbephl
6 Crparernueckuit IUIaH 10 ) 4 4 Oo,p
Pa3BUTHS Kapbepsl
7 PazpaboTka mpoekTa TIO
IUTAHWPOBAHUIO Kapbephl B O.T
OpraHu3aLuH, 10 ’ 4 4
UCTIOJNIB3YIOIL e
CoBpeMEHHBIE  TEXHOJIOTHH
ynpaBJIeHHsI Kapbepoi
[IpoMexxyTouHas arTecTanus 4 3a4eT
Bcero: 72 16 26 26 23eT
3aounas popma 00yyeHuUs
CamoonpeneneHue Kak
1 8 8
OCHOBA IOCTPOEHUS Kapbepbl - O,P
2 OCHOBBI TUTAHUPOBAHUS 10 2 8 O
Kapbepsl B OpraHu3aliu
3 YmpaBiaeHue Kapbepoil B 10 2 8 (0]
OpraHu3aIMu -
4 Texnonorun YIpaBICHUSA 10 8 O, T
Kapbepol B OpraHu3aliu 2




5 I'pymnmst TEXHOJIOTUI 10 ) 8 o,p
IUIAHUPOBAHUS KapbephI -
6 Crparermdeckuit TUTaH 10 2 8 o,p
pa3BHTHS Kapbepbl -
7 Pa3zpabotka mpoekra 1m0
IUTAHWPOBAHUIO Kapbephl B O.T
OpraHu3aLuH, 10 ) ’ 8
UCTIOJNIB3YIOILEH
CoBpeMEHHBIC  TEXHOJIOTHH
YIIpaBJICHUs Kapbepou
[IpoMexxyTouHas arTecTanus 4 3a4eT
Bcero: 72 4 8 56 23eT

CamocrostenpHas padorta (CP) mo m3ydeHWIo AUCHMILIAHBI OCYIIECTBIsAeTCS ¢ mpumeHenueM JOT.
Hoctyn x IOT ocymiecTBiseTCsl KaKABIM 00YYaIOMIMMCS CaMOCTOATENBHO ¢ JII000T0 yCTpoiicTBa Ha mopTaje:
https://Ims.ranepa.ru. [lapons ¥ JTOTWH K JMYHOMY KaOHMHETY/IpOQUIIIO/y4eTHON 3allMCH NPEI0CTaBISIETCS
obOyJaromemMycst TeKaHaTOM.

Ipumeuanue: ** — ghopmor mexyweeo konmpons ycnesaemocmu: onpoc (0),
mecmupoganue (T), pechepam (P).
[Tpumeyanue: GhopMbl TEKYIIETO KOHTPOJS ycreBaeMocTH: TectupoBanue (T), mpakThueckoe
3aganue (I13). Texymmii KoHTposb MpoBoAuTCs ¢ ipuMmeneHueM J1OT.
JOT - nucrtaHMOHHBIE 00pa30BaTEIbHBIC TEXHOIOTHH.

3.2. Coagepxanmne TUCUUIIMHBI

Tema 1 CamoonpeneeHue Kak 0CHOBA NMOCTPOCHUS Kapbepbl
[TonsiTre 1 BUaBI camoonpeeneHus TMYHOCTH. CyIIHOCTh M OCHOBHBIE ATAIlb
npoecCHOHATEHOTO caMooTpeeNieHus. Pa3rpaHndyeHne MOHITHI «CaMOOTIpeieieHUue» 1

«camopeanuzanus».  [lcuxomormdyeckue  «IpOCTPAaHCTBa»  MPO(PECCHOHANBHOTO U
JUYHOCTHOTO camoonpenenenus. llpodeccronanbHOoe camoompeneneHue Kak OCHOBa
IIOCTPOEHHUSI KapbepBhl.

Tema 2 OcHOBBI INIAHMPOBAHUS KapbepPbl B OPraHU3anuu

Omnpenenenre MoTpeOHOCTH B IUIAHMPOBAHUM Kapbepbl B opraHuzauuu. Llenp u
3a/laud  Kapbephl B opraHu3zanuu. DakTopbl IUIAHUPOBAHUSA Kapbepbl B OpraHuU3aluu.
Crparerus, TakTUKa ¥ TEXHOJIOTUS TUIAHUPOBAHMS KapbEPbl B OPraHN3al1u.

Tema 3 YnpasiieHue kapbepoii B OpraHu3amum

CyOBeKTsl yrnpaBieHusl Kapbepoil. DTarlbl MOCTPOCHUSI Kaphepbl. BHUIIbI KapbepHBIX
nyrei. Kapseporpamma u ee BUIBI.

Tema 4 TexHos10ruu ynpasJjieHUsi Kapbepoii B OpraHu3amumn

Bo3MOXHOCTH BBISBICHHS KapbepHBIX MPOCTPAHCTB. YTpaBieHHE QaKkTopaMu
KapbepHOro pa3BUTHs. VIcroib30BaHME KapbepHBIX MapIIPYTOB, MNpO(UICH TUIIOBBIX
JOJKHOCTEM M JIUCTOB ycliexa COTPYJHUKOB B opranusainuu. Pa3paboTka U cocraBieHue
MaTpUIlbl TPEOOBAHUH K JOKHOCTH.

Tema S I'pynnbl TeXHOJ10IMH VIAHUPOBAHHUSA Kapbephl

Texnomnorun 3¢P¢GeKTUBHON  caMoOmNpe3eHTalUd. T[EeXHOJOTUU  ONTHUMAIILHOTO
KapbepHOTO NMyTH. TEXHOJOTMH ONTHUMU3ALMHU ITOCTAHOBKH KapbEepHBIX LIEJEH M Ipouecca
pa3pabOTKH TUIaHOB Kaphephl.

Tema 6 CTparern4eckuii JIaH pa3BUTHS Kapbepbl

[Ipeana3zHaueHne cTpaTErMuecKoro IIAHUPOBAHMS Kapbepsl nepcoHana. [lonarue n
coJiepKaHUE KapbepHOU cTpaTeruu. Moaenu KapbepHbIX CTPATETUN.

Tema 7 Pa3paborka npoekTa mo IVIAHMPOBAHUIO Kapbepbl B OpPraHuU3aluu,
HCIO/b3YIOLIEH COBPEeMEeHHbIe TEXHOJIOITHH YIIPABJIeHUS Kapbepou

Onucanue opranmzanuu. Onucanne noapazaeneHus. Onucanue JIIIP mo kaapoBbiM
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nepemenieHussM. KapTa KapbepHBIX MapmipyToB. Marpuiia TpeOOBaHMA K JOJKHOCTH.
[TpodeccrnonanbHbIN MOPTPET U KapbepHAs CTPATETUsI COTPYTHUKA MITAJIIIIETO 3BEHA.

4. MaTtepuaJjbl TeKyLIero KOHTPOJIsi yCIIeBaeMOCTH 00y4YaloIuXcst

arrecranmu.

4.1.1.

4.1. ®opMbI © METOAbI TEKYIIEro KOHTPOJISI YCIIEBAeMOCTH U MPOMEKYTOYHOM

B xone peanmmszanuu gucuumiauHel b1.B.03  «CoBpeMeHHbBIE TEXHOJIOTUHU

YIIpaBJICHUS! KaphEPOil» UCIONB3YIOTCS CIEAYIOMHE (OPMBI U METOJIbI TEKYIIIETO KOHTPOJIS
YCIIEBAEMOCTH 00YUaIOIIUXCS:

MeToabI TEKYIET0 KOHTPOJIs
Ne n/m HaumeHnoBaHue TeM (pa3iesioB) A yut P
ycneBaeMocTH
Ounas dpopma
Tema 1 CaMoorpesienieHHe Kak OCHOBA IOCTPOEHMSI Kapbepbl YcTHblii onpoc, pedepar
Tena 2 OCHOBBI IJTAHUPOBAHUS Kapbepbl B OpraHu3aluu YcTHBIN onpoc
Tema 3 YrpasneHue kKapbepoi B OpraHu3alun YcTHBIN onpoc
Tena 4 TexHoIOornu yrpasieHUs Kapbepoi B OpraHu3alun VY CTHBIHN OIpoC, MUCEMEHHBIN
TECT
Tema 5 I'pynnbl TEXHOIOTHI TITAHUPOBAHUS Kapbhepbl VYcrHbIl onpoc, pedepar
Tema 6 Crparerndeckuii IuIaH pa3BUTHS Kapbepbl YcTHblii onpoc, pedepar
Pa3paboTka mpoekTa MO IUIAHHPOBAHHWIO Kapbephl B | YCTHBIN OMPOC, MUCEMEHHBIN
Tema7 | opraHu3anuy, UCIOB3YIOIIEH COBPEMEHHBIE TEXHOIOIHH TecT
YIIpaBIICHUS Kapbepon
3aounas ¢opma
Tema 1 CamoormnpeneneHue Kak OCHOBA IOCTPOECHUS Kapbephbl YerHblii onpoc, pedepar
Tena 2 OCHOBBI IUITAHUPOBAHUs Kapbepbl B OpraHu3alluu YcerHbIl onpoc
Tema 3 YrpasneHue kapbepoi B OpraHu3aun YcTHBIN onpoc
Tena 4 TexHoyoruu ynpasieHus Kapbepoil B OpraHu3aluu YcTHBIN Onpoc, MUCEMEHHBIN
TECT
Tema 5 ['pynmnbl TeXHOIOT M IIIAaHUPOBAHUS Kaphephl YcTHblii onpoc, pedepar
Tema 6 | CTPATCTMUCCKH TIaH PAa3BUTHS KapbePbl VYeTHblii onpoc, pedepar
PazpaboTka mpoekTa MO IUIAHUPOBAHMIO Kapbhepbl B | YCTHBINA OMPOC, MUCHMEHHBIH
Tema 7 | OPTAHM3AINH, HCIOJIB3YIOIIEH COBPEMEHHBIE TEXHOIOTHH TecT
yIIpaBIICHUs Kapbepon

4.12. TlpoMexyTo4yHas aTTeCTalMsl IMPOBOAUTCS B (opMe 5K3aMeHa METOIOM
YCTHOT'O OIIpOCa IO MEPEYHIO IPUMEPHBIX BOIIPOCOB U3 11.4.3.

K cpaue sx3aMeHa 110 IUCUUIUIMHE JOIYCKAKOTCS CTYIAEHTBI, IIOJyYUBUINE HE MCHbILIE
60 OamioB mpH Tekyuei arrecranuu. [Ipu MOAroTOBKE K 9K3aMEHY CTYAEHT BHUMATEIbHO
IIPOCMATPHUBAET BOIPOCHI, MPEAYCMOTPEHHbIE padouell MporpaMMmol, M 3HAKOMHTBCS C
PEKOMEH/I0BAHHOW OCHOBHOHM JuTEpaTypoil. OCHOBOM [UId cAauu 3K3aMeHa CTYACHTOM
ABJISICTCA U3YyYEHHE KOHCIIEKTOB OO30pHBIX JIEKLMH, IPOCIYIIAHHBIX B TEUCHHE CEMECTpa,
uHpopManus, TOJlydeHHass B pe3yJbTaTe CaMOCTOSTENbHOW paboThl, M IMPaKTHUYECKUE
HAaBBIKH, OCBOCHHBIE IIPH PEIICHUU 3a]]a4 B TCYEHHUE CEMECTPA.




4.2. TunoBbie MaTEePHAJIbI TEKYIIEr0 KOHTPOJISI YCIIEeBAEMOCTH 00y4ar0IIMXCS.

Tema 1. CamoonpenesieHrne KAaK OCHOBA MOCTPOEHUSI Kapbepbl.

Bonpocsl 11 ycTHOro onpoca:

1. HazoBuTe onpeneneHne NOHATUS CaMOOIIPEAEIICHNS] INYHOCTH U €T0 BUJIBI.

2. OxapakTepu3yiTe JUUHBINA Tar TPopheCCHOHATBLHOIO CaMOOIPEACICHHUS.

3. Kakyto posp urpaer camoonpeneneHne 1 caMopeann3anus B poLecce MNIaHUPOBAHUS
Kapbepbl MOJIOJIOTO ClienUanucTa?

4. Ilepeuucnure  OCHOBHBIE  DJIIEMEHTBI  IICUXOJIOTMYECKOTO  «IIPOCTPAHCTBa»
po¢eCCHOHATBHOTO ¥ IMYHOCTHOTO CaMOOTIPEIEIEHUS] MOJIOIOTO CIICIIUATTUCTA.
TemarTuka pedeparos:

. Kapbepa kak npornecc TM4YHOCTHOTO U MTPO(HECCHOHATILHOTO PAa3BUTHSI YETIOBEKA.

. Bb100p Kapbephl: CYIIHOCTD U XapaKTEPUCTUKH.

. [ImannpoBaHue Kapbephl: CyIHOCTh, XapaKTEPUCTUKH.

. Peasin3anus kapbephl: CyIIHOCTh, XapaKTEPUCTUKH.

. AHQJIN3 ¥ KOPPEKIMS Kapbephl: CYIIHOCTh, XapaKTEPUCTHUKHU.

. [Ipodeccronanu3m: NCUXOJIOTMYECKOE U YIIPABICHYECKOE CO/IePIKaHUe.

. [Ipoeccronanusm u kapnepa.

N NN kW~

Tema 2. OcHOBBI INIAHUPOBAHNS Kapbepbl B OPraHu3allu.

Bonpocsl 115 ycTHOro onpoca:

1. Kakyto poJib UMEET INIAaHUPOBAHUE KaphePhl PYKOBOAUTENEM JJIsl €10 OpraHU3aAINK ?
2. HazoBute Tpu Hanbosee BaXXHbIX (paKTopa IJIAaHUPOBAHUS Kapbepbl, 000CHYHTE OTBET.

3. B 4eM cOCTOUT OTIMYME CTPATETUH, TAKTUKH U TEXHOJIOTUU
IJIAHUPOBAHUS Kapbepbl B OpraHu3anun’?

Tema 3. CTpaTeruyeckuii aHaJIu3 BHyTPeHHe# cpelbl OpraHu3aluu.

Bonipocsl /151 yCTHOr 0 onpoca:

1. MoxeT i1 cTaTh COTPYAHUK MIIAJIIIETO 3Be€HA CYOBEKTOM YIPABIICHUS Kaphepon?
AprymMeHTHpPYHITE CBOIO MO3ULUIO.

2. Ha3zoBuTE OCHOBHBIE 3TAMbl MOCTPOCHUS Kaphephl?

3. Kaxkoit Buz kapbeporpaMMBbl SIBJISIETCS Han0oJiee MPUEeMIIEMBIM JIJIS MOJIOJIOTO

crenuanucra? ApryMeHTUPYITE CBOIO MO3ULIUIO.

Tema 4. TexHoJ10ruH ynpaBJieHHsI KAPbEPOil B OPraHu3amum

Bonpocs! 1u1s1 ycTHOTO onpoca:

1. Kakue 31eMeHTBI MOTYT BXOAMTH B KAPbEPHOE IPOCTPAHCTBO MEHEKEPA CPETHETO
3BeHA?

2. HazoBute cuibHbIE U cla0ble CTOPOHBI UCTIONB30BAHUS KapPbEePHBIX MapIIPYTOB,
npoduiell TUITOBBIX JODKHOCTEH U JIMCTOB ycIlexa COTPYJHUKOB B OpraHU3aLHH.

3. KakoBo npeaHa3HaueHHe MaTpHIlbl TPeOOBaHUN K JTOJDKHOCTH B OpraHU3auu’?

BO]’[pOCBI AJd IHCBbMEHHOT'O TeCTa

1. Kak Ha3bIBaeTcs onpesiesieHne cedsi OTHOCHTEIBHO O0IIEUEIOBEUYSCKUX KPUTEPHUEB
CMBICTIA KHU3HU U pean3aliisi ce0s Ha OCHOBE 3TOr0 CaMOOIPEICICHNU?

a) )KHU3HCHHOE CaMOOTIPEICICHHE

0) mpodeccroHabHOE caMOOTIpeieTICHUE

B) COILIMAIILHOE CAaMOOMIPEICTICHUE

T') JINYHOCTHOE CAaMOOTIPEICIICHUE

2. Kak Ha3wiBaeTcsi ompejaesieHHe ce0si OTHOCHUTEIHHO BBIPAOOTAHHBIX B OOIIECTBE (M
INPUHATBIX JIaHHBIM YEJIOBEKOM) KpUTEPUEB NPUHAMICIKHOCTH K OINpeAeieHHON cdepe
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OOIIECTBEHHBIX OTHOILICHUH M OINPENEICHHOMY COLMAIbHOMY KpYTY, OTpaHH4YeHHE ceOs
HEKOTOPBIM KpyroM npodeccuii?

a) KU3HEHHOE CaMOOTIpeICTICHHIE

0) nmpodeccroHaTbHOE CaMOOTIPEICTICHNE

B) COIMAJILHOE CaMOOTIpeICTICHHIE

T') IMYHOCTHOE CaMOOTIpEICTICHHE

3. Kakue Bubl Kapbephbl OTHOCATCS K THITY «HAMPABICHHOCTb Kaphephbi»?
a) BepTUKaJIbHAasl, TOPU30HTAIbHAS, CTyIIeHYaTast, CKPhITast

0) crabmibHasi, CTpeMUTENbHAs!, HOpMaJIbHAs

B) BJIaCTHAas, KBaJU(UKaLMOHHAs, CTaTyCHasl, MOHETapHast

r) npodeccruoHaIbHas1, JOKHOCTHAS

4. Kakune BHIBI Kapbepbl OTHOCSTCS K TUITY «COZAEpKaHHUE MPOUCXOAIINX B ITPOIIEcce
KapbepPHOTO JBH)KEHUS U3MEHEHUN»?

a) BepTHKAJIbHAs, TOPU30HTAIbHAS, CTYIIEHYATAasl, CKPhITas

0) crabmibHasi, CTpeMUTENbHAs!, HOpMaJIbHAS

B) BJIACTHAs1, KBAIM(UKALMOHHAs, CTaTyCHAasl, MOHETapHas

r) npodeccroHaIbHast, JOJKHOCTHAS

5. Uro TpHHATO CYMTATh IEJNBIO YIPaBICHHUS CIYKEOHO-TIPO(HECCHOHATHLHBIM
MPOJIBMKEHUEM ?

a) COTJIaCOBAaHHME MHTEPECOB HECKOJIBKMX OPTaHHM3AIMi B HAIIPABICHUH HAKOIUICHUS U
HCIIOIB30BaHMUA YEJIOBEYECKOr0 KaluTana

0) coriacoBaHHWE WHTEPECOB KOHKYPEHTOB B HANpPaBICHUU HAKOIUJICHHUS U
HCIIOJIE30BAaHMS YEJIOBEYECKOr0 KalmuTaia

B) COTUIACOBAaHUE MHTEPECOB OPTraHU3aIlMU U KAXKIOTO KOHKPETHOTO pabOTHHKA B
HaIMpPaBJIEHUU KPATKOCPOUHOTO TIAHUPOBAHUS TTPOIAK

T') COTJIaCOBAHHWE HHTEPECOB OPTaHU3AIMH U KOKIOT0 KOHKPETHOTO paOOTHHKA B
HaIMPaBIICHUY HAKOTICHUS U MCIIOIH30BAHMS YEIOBEYECKOTO KarmuTala

6. Kakoii w3 BapMaHTOB HE OTHOCHUTCS K OJTanmaM npoeCCHOHAIBLHOTO
camoorpeaeneHus?

a) 3apoxIeHUE MPO(HECCHOHATbHO-OPUECHTUPOBAHHBIX HHTEPECOB

0) mpodeccuoHanpHas aanTanus

B) OKOHYaHHE MPO(HECCHOHATBHON AEATEIbHOCTU

I') TOBBILICHUS KBaTU(PUKAIIIN

7. YkaxkuTte Haubosee MoAXOIAIINNA IPUMEpP OPTaHU3AIMOHHON 11eNTH Kaphephl
a) 3¢ deKkTUBHOE MCTIOJIb30BaHUE MPO(HECCHOHATBLHBIX CIIOCOOHOCTEN TTEpCOHalIa B
WHTEpecax Jieia, JOCTHKCHHS IeTIeH 1 pealn3aluy 3a/1a4 OpraHu3aliu
0) moiy4eHue OoJiee coepiKaTeNIbHON U a/IeKBaTHON PO ecCHOHATBHBIM HHTEpEcaM 1
CKJIOHHOCTSIM PaOOTHI
B) pa3BHUTHE paOOTHUKOM MPO(PECCHOHATBHBIX CIIOCOOHOCTEH
) oOecrieueHrne BO3MOKHOCTEH caMmopean3anuu pabOTHUKOB

8. Ha xakux ypoBHSX IPUHATO pacCMaTpUBATh IIPOLIECC YIIPABIECHUS Kapbepon?
a) OpraHM3allMOHHBIN U BBICIIMI YPOBEHb yIPABICHUS
9



0) opraHu3aIMOHHBINA ¥ WHAUBUYAIbHbBIH YPOBHH YIIPaBICHUS
B) BBICIIIMI U WHAWBUYaIbHbIM YPOBEHb YIIPABICHUS
') MHAUBUAYAIbHBIA U HU3IIMKA YPOBHU YIIPABJICHHUS

9. HazoBwute cTaTyCHYIO XapaKTEPUCTUKY pPaOOTHHUKA, KOTOPO COOTBETCTBYET
Harpyska, CTelieHb OTBETCTBEHHOCTH, TpeOOBaHUs K paboTe U JOKHOCTHBIE 00S3aHHOCTH.
a) KJIaCCHBIM YUH
0) 3apaboTHas 1aTa
B) JOJDKHOCTh
T') 3BaHUE

10. JloyKHOCTHBIE IPUBUIIETUN XapaKTEPU3YIOTCH ... 7
a) HabOpPOM JILIOT U MOCOOUIA, TPEAOCTABIIEMBIX PAOOTHUKY
0) yBeIMUEHHBIMH 00beMaMu padoT, MPEIOCTABIAEMBIX PAOOTHUKY
B) CUCTEMAaTUYHBIMH MIPOTYJIaMHU
I') YXOJIOM B KOHKYPHPYIOIYIO OpTraHU3aIHIO

11. T'pynma pykoBoAMTENEH U CIIEIUATUCTOB, 00JIAIOUINX CIIOCOOHOCTBIO K
VIPABIEHYECKOH  JIEATENIbHOCTH,  OTBEYAIOUIMX  TPEOOBaHUSM,  MPEIbABIAEMBIM

JIOJDKHOCTBIO TOTO WJIM HMHOTO paHra, IOABEPriIuXcs OTOOpYy ¥ MPOMIEIINX
CHCTEMAaTHYECKYI0 KBATM(PUKAIIMOHHYIO TIOJATOTOBKY — 3TO ...

a) KaJpoBBIN pe3epB

0) npodeccuoHaIbHbIN pe3epB

B) pabouuii pe3eps

T) pe3epB COTPYAHUKOB

12. YmpaBiieHue A€I0BOM Kapbepbl COTPYIHUKA — AaKTUBHOE B3aMMOJICHICTBHE TPEX
CTOPOH: pabOTHHKA, PYKOBOJUTENS U ...

a) KapbepHOTo poCcTa

0) peleHui aTTeCTallMOHHONW KOMUCCHH

B) CITY>KOBI YIIPaBICHUS TIEPCOHATIOM

I') KaJIpoBOI'O pe3epBa

13. TperbuM BHIOM Tporpamm, pa3pabaTbiBaéMbIX W yTBEP)KIAEMBIX
aIMUHUCTpAIMEN Il TMOATOTOBKM KaapOBOTO pe3epBa, MOMUMO OOIIEH W CHElUaIbHOM,
SIBIISICTCS:

a) Tu4Has

0) pabouas

B) mpoeccronanbHas
T') MHAUBUAYaIbHas

14.  CocraBieHue 1jaaHa UHIUBUIYaIbHOTO Pa3BUTHUS Kaphephl SIBISIETCA OJHUM U3
JTAroB ...
a) yIpaBJIeHUs AEI0BOU Kapbepbl
0) MIIaHUPOBAHUS TOJDKHOCTHOTO POCTa
B) (popMHpOBaHUS KaJIPOBOTO pe3epBa
T') HOBBIIIEHUS POU3BOAUTEIBHOCTH OPTaHU3AIIH
10



15. Cucrema cinyxeOHO-TTPOGECCHOHATBHOTO MPOABMKEHUS — ITO. ..
a) cucTeMa TUIaHUPOBAHUS Kapbephl
0) mpoI1iecc MOBBIIEHUS KBATU(UKAIIUN B ONIPEICTICHHON OpraHN3aiuu
B) COBOKYITHOCTB CPEJICTB M METOJIOB JIOJDKHOCTHOTO TIPOIBIKEHHSI TIEPCOHAA,
NPUMEHSIEMBIX B PA3JIMYHBIX OPTaHU3AIHIX
T') COBOKYITHOCTB CITOCOOOB OIIeHKH (D PEKTUBHOCTH YIIPABICHUS JACIOBON Kapbepoit

16. Pe3ynbTaT 0CO3HaHHOW MO3MIIMU U ITOBEICHHS YelloBeKa B 001aCTH TPYJ0BOI
JeSITeIbHOCTH, CBSI3aHHOM C JOJPKHOCTHBIM MIIM MPO(ECCHOHANBHBIM POCTOM — 3TO. ..

a) npodeccuonambHas 3G PEKTUBHOCTD

0) npodeccroHATBHBIN MOTEHITAAT

B) MOTHBAIUA [TEpCOHAIA

I') Kapbepa

17. «Tpamrumny, «IECTHUIAY, «3MES», KIEPEMyThey - 3TO KiIacCU(UKALNS Kaphephl B
3aBUCHMOCTH OT:

a) cpenbl pacCMOTPEHUS

0) CTETeHN YCTOMYMBOCTH B) CKOPOCTH TIPOIBUKECHUS

') BO3MOXXHOCTHU OCYIIECTBIICHUS

18. HazoBuTe BO3pacTHOI MEPHO ATAMa «COXPAHEHUs» B Kapbepe.
a) 1o 25 ner
6) no 30 ner
B) 110 45 ner
r) 1o 60 et

19. XapakTepucTHKON KaKOro 3Tana Kapbephl SBISIETCS OCBOCHUE pabOTHI M pa3BUTHE
npodeccrnoHaTbHBIX HABBIKOB?

a) peABapUTENBHOIO JTana

0) 7Tamna MmpoIBM>KCHHS

B) 3Talla 3aBEpIICHUS

T') 9Tara CTaHOBJICHUS

20. Ha xakoM 3Tane Kapbepbl 0COOCHHOCTbIO MOTHUBAIIUH SIBIISICTCS yIIEpKaHHUE
COLIMAJIbHOTO ITPU3HAHUS?

a) Ha 3Tare CTaHOBJICHUS

0) Ha 3Tarne MpoABMKEHUS

B) Ha JTare 3aBepIIcHUs

T') Ha dTare COXpaHeHUs

OtseThl Ha 3agadue Tecta: 1. A, 2. B,3.A,4.B,5.1,6.B,7.A,8.5,9. B10. A,
11.A,12.B, 13.I, 14.A, 15.B, 16.I', 17.B, 18.I', 19.T", 20.B

Tema 5. I'pynnbl TeXHOJIOTHI VIAHUPOBAHUS Kapbepbl.
Bonpocsl 11 ycTHOro onpoca:
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C moMomnip0 OHON W3 TEXHOJIOTHI OMMIINUTE IJIAHUPOBAHUE COOCTBEHHOTO
pa3BUTHUS B OPraHU3ALUU HA CPEIHECPOUHBIHN IIEPUOL.

TemaTuka pedeparos:

1. TexHONOIrWsI UHAMBUYaJIbHOTO KOHCYJIBTUPOBAHNUS 10 Kapbepe.
2. TexHOI0rHs rpyNnnoBOro KOHCYJIbTUPOBAHHUS 110 Kapbepe.

3. OcobGeHHOCTH YIpaBJIeHUs Kapbepoil MEHEHKEPOB.

4. Cneuunduka ynpapieHHUs Kapbepoi MOJIOJBIX CIICIIUATUCTOB.

5. 'eHziepHbIE aCTIEKTHI Pa3BUTHUS KapbEPHI.

6. YrpaBiieHue Kapbepoil OT/IEIbHBIX KaTeTOpHii paOOTHUKOB.

Tema 6. CTpaTernueckuii JiaH pa3BUTHS Kapbepbl.
Bonpocs! 1151 yeTHOTO onpoca:
1. Kakume ycinoBus HeoOXoauMo coONIOAaTh [UIA TUIAHHUPOBAHUSA KapbepHOM
cTpateruu’?
2. BeoisBuTe TpH HauboIee MPUEMIIEMBIE MOJIETH KaphEPHBIX CTPATErHid IS
POCCHUICKUX OpraHu3auil. ApryMEHTUPYITE CBOIO TTO3UIIMIO.

Tematuka pedeparTon:

KapbepHblii mOTeHIMAJI JUYHOCTH.

. KappepHoe npocTpaHCTBO YesnoBeka.

. TexHoJIOrMs: CaMOMapKETUHTA.

. [lepcoHanbHOE pe3toMe Kak CPeICTBO CAMOMAPKETUHIA, TEXHUKA €0 COCTaBJICHHUS.
. [1oBOpOTBI ¥ KPU3UCHI KAPHEPHI: CYIITHOCTD U IIPUYHHBI.

. Crpareruu nosejieHus pabOTHUKA B CUTYyallUsX IOBOPOTA U KPU3UCA KapbEePhI.

. [orepst paboThI U Kapbepa.

. Ajanranys K HOBOMY MeCTy paOOThI.

N NN AW

Tema 7. PazpadoTka npoekTa 1o nNJaHUPOBAHUIO KApbePbl B OPraHU3auM,
HCNOJb3YI0LIel COBPeMEeHHbIe TEXHOJIOTHH YIIPABJIEHUS Kapbepoid.
Pa3paboTraTe IpoeKT Mo MIaHUPOBAHUIO Kaphepbl, OCHOBHBIE pa3/esibl KOTOPOIO
OYyIyT COCTOSITh H3:
1. Onucanust opraHu3aiuu.
Onucanus noapasaeacHus..
Onucanus JITIP o kaapoBbIM EPEMEILICHUSIM.
KapTs! kappepHbIX MapIIpyTOB.
Marpuiisl Tpe6oBaHUN K JOJKHOCTH.
[TpodeccrnonanbHOTO MOPTPETa M KAPbePHOU CTPATErHH COTPYAHUKA MITAJIIIETO

A e

3BCHA.

Bomnpocs 1y THCHMEHHOT0 TeCTa

1. Ha3oBuTe KaTreropur MOJDKHOCTEH TPaKIAaHCKOW CITYXKOBI, K KOTOPOM OTHOCSITCS
JOJDKHOCTH, Y4YpeKJaeMble [UIsi COACUCTBHUSL JUIAM, 3aMEIIAloNIUM TOCyAapCTBEHHBIC
JOJIKHOCTH, PYKOBOJUTEISAM rocyJapCTBEHHBIX OpraHoB, PYKOBOJUTEISM
TePPUTOPUATBHBIX ~ OpPTaHOB  (eACpaTbHBIX OPraHOB HUCIHOTHUTEIBHOM BJIACTH U
PYKOBOAMTENSAM MPEACTAaBUTEIBCTB TOCYAAPCTBEHHBIX OpPraHOB B pealM3alUh  UX
MOJHOMOYMH M 3aMellaeMble Ha OMPEAEICHHBIA CPOK, OTPAHUYEHHBIA CPOKOM MOJTHOMOYMIA
YKa3aHHBIX JIUI] WU PYKOBOJUTENEH.

a) pYKOBOIAUTEIH

0) TOMOITHUKY (COBETHUKH)

B) CIICIIUATIUCTHI
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') 00CCIICUMBAIONINE CIICIIHAIACTHI

2. Ha3zoBuTe KaTeropHio JODKHOCTEH TI'pa)KIaHCKOW CIIy>KObI, K KOTOPOH OTHOCSTCS
JOJDKHOCTH, — yupeXJIaemble Uil NpO(ecCHOHANbHOIO  O0ECHEeUeHMs]  BBIIOJHEHMS
rOCYJapCTBEHHBIMM OpraHaMHU YCTAHOBJIEHHBIX 3aJad U (QyHKUMH M 3amemnaemsle 0e3
OTPaHUYEHUS CPOKA IIOJTHOMOYMM

a) pyKOBOJUTENN

0) MOMOIIHUKY (COBETHUKH)

B) CIICIIUATIUCTHI

') 00eCTIeUNBAIONINE CIICIIHATACTHI

3. HazoBuTe KaTeropuio AOHKHOCTEH T'PaKIAHCKOW CITYXKObI, K KOTOPOW OTHOCATCS
JOJKHOCTH, yupexaaembie JUTSt OpraHU3aIMOHHOTO, UH(POPMAIMOHHOTO,
JOKYMEHTAI[MOHHOT 0, (PMHAHCOBO-3KOHOMHUYECKOI0, XO35IICTBEHHOT'O U UHOTO 00ecTIeYeHHs
NEeSITeIbHOCTH TOCYJapCTBEHHBIX OpPraHOB M 3aMellaeMble 0e3 OrpaHHYeHUs CpoKa
MMOJTHOMOYHH.

a) pYKOBOIUTEIH

0) MOMOIIHUKY (COBETHUKH)
B) CIICIIUATIUCTHI
') 00eCTIeUNBAIONINE CIISIIHATACTHI

4. Kako# rpyIibl JOIKHOCTEH TPaXTaHCKOHN CITY»XOBI HE CYIIIECTBYET?
a) BBICIINE JOHKHOCTHU TPAKIAHCKOU CITYXKObI

0) cTapire TOHKHOCTU TPaKIaHCKOM CITy>KOBI

B) CpEIHUE JOJDKHOCTH TPaXTAHCKOU CITYXKOBI

T') MJIQJIIINE TOJDKHOCTH TPAKIAHCKON CITY>KOBI

5. B mpepenax uero, B COOTBETCTBUHU C 3aMeIIaeMON JODKHOCTBIO TPa)JTaHCKOU
CITY>KOBbI, TPAXKIAHCKUM CITYKAIllUM MPUCBANBAIOTCS KIIACCHBIC YNHBI TPAXKTAHCKON CITY>KOBI?

a) KaTEerOpuH JOJIKHOCTEH IpakIaHCKOM CITY>KObI

0) TPYIIBI JOJDKHOCTEH IpakIaHCKON CITY>KOBI

B) BHJIa JOJDKHOCTEH TPaXKTaHCKOM CITYKOBbI

I') KJIacca TOJDKHOCTEH TPa)kIaHCKON CITyKOBI

6. HazoBuTE TOKYMEHT ynpaBiIeHUs! Kapbepoil, pa3paboTaHHBIN HA OPraHU3ALMOHHOM
YPOBHE, KOTOPBIA OMUCKHIBAET caMy JOJDKHOCTh, Onorpadgudeckue TpeOoBaHms, 0COOCHHOCTH
KOPIOPAaTUBHON KYNIbTYpPbl, (DYHKIHMOHAN, KIIOYEBBIE KOMIIETCHIIMHU, HEOOXOAMMBIE IS
YCHENIHOTO BBIMOJIHEHUS BCeX PYHKIMIA JaHHOW JOKHOCTH.

a) KappeporpaMmma

0) KapTa KapbePHBIX MAPIIPYTOB

B) MaTpHIla TpeOOBAaHUHN K IOJDKHOCTSIM
T) IpOQHIIb JOIKHOCTH

7. HazoBuTE NJOKYMEHT YIpPaBJICHHUS Kapbhepou, pa3pabOTaHHBIA HA OPTaHU3AIMOHHOM
YPOBHE, KOTOPBII COEPKUT MEPEUCHb BCEX JOHKHOCTEN OpraHU3aIly WIK MOpa3/IeIeHus,
a Takke (yHKIMOHaJIbHbIE 00A3aHHOCTH B PaMKaXx JaHHBIX JOJKHOCTEH U TpeOOBaHMS K UX
3aMeIIEHUIO.

a) KapbeporpamMmma

0) KapTa KapbePHBIX MAPIIPYTOB

B) MaTpHIla TpeOOBAaHUHN K TIOJDKHOCTSIM
T) IpOQHIIb JOIKHOCTH

8 HazoBuTe MOKYMEHT yImpaBlieHUs Kapbepoiu, pa3pabOTaHHBIN Ha OpraHU3aIlMOHHOM
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YpOBHE, KOTOPBIA HamboJee MOJIHO OINpeAeNseT U perjaMeHTHPYET MPOLEecC YIpaBICHUS
KapbepoH B OpraHu3aliH.

a) MOJIOKEHHE 00 ajanTanuu

0) MOJIO’KEHUE O MOPSIKE TPOXOKIACHHSI UCIIBITATEILHOTO CPOKa

B) TIOJIOXKEHHUE O Kaphepe

') MHCTPYKIHUS IO MPOBEICHUIO cOOECeIOBaHUS

9. Kakoe nenoBoe kauecTBO, KOTOPOE BaKHO YUMTBHIBATh MPH IUNIAHUPOBAHUU KaphEPHI
Ha WHAWBUIYaJIbHOM YpOBHE, B pPaMKax aJalTUBHOIO IIOBEIEHUS NPOSBIAETCS Kak
CTpEMJICHHE K JIMJIEPCTBY, BIACTHOCTH?

a) ICJIOBUTOCTh

0) TOMUHUPOBAHUE

B) YCTYIUHUBOCTh

r) TpeOOBaTENHLHOCTh

ba30BbIi1 MOTHUB pa3BUTHA KapbePbl, KOTOPBIN MPOSABIAECTCS B CTPEMIICHUN K
HE3aBUCHUMOCTH, BO3MOXHOCTH JI€JaTh BCE NI0-CBOEMY HA3bIBAETCH. . .

a) aBTOHOMMSI

0) hyHKIIMOHAIbHAS KOMIIETEHTHOCTh

B) 0€30MaCHOCTh M CTAOMIIBHOCTD

') CTUJIb KU3HU

10. OOyuenue, pa3paboTKa IJIaHa Pa3BUTH Kapbephl, pealn3alus IiaHa — 3Tambl
yIpaBJIeHUs IIaHUPOBaHUEM Kapbepbl. Ha30BUTE HepoCTaIONMI ATal U3 NEPEUNCIIEHHBIX.
a) OLICHKa pe3yJbTaTa
0) MOTHBAIIHs TIEPCOHANIA
B) pa3BUTHE II€pCOHANA
') BBICBOOOXK/ICHHE TIEPCOHANIA

11. I'padudeckoe onucanme TOro, YTo JOJHKHO MPOUCXOIUTH U MPOUCXOIUT C JIFOIBMH
Ha pa3InYHBIX dTarax Kapbepsl — 3TO ...

a) CUHYCOUJAJIbHBIN TpaduK NMpodecCHoHANBHOTO pocTa

0) Kapbeporpamma

B) apaboIMvYecKoe OTpakKeHUE JOHKHOCTHOTO POCTa

I') Kapbepoauarpamma

12. Kapbepa — 3T0 yTh CHU3Y BBepX. J[aHHOE yTBEPKICHUE SABIISAETCA:

a) IJIaBHBIM IPUHIUIIOM IJIAHUPOBAHUS Kapbephbl

0) 3a0myKAeHnEM, KOTOPOE HEOOXOIMMO YUUTHIBATh MPH IUIAHUPOBAHUH Kapbhephl
B) OCHOBHBIM IIPUHIUIIOM B CUCTEME YIPaBIICHUS IEPCOHAIOM

) 6a30BbIM IPUHLIUIIOM B I€ATEIILHOCTH CIYXObI YIPaBJICHUS TIEPCOHATIOM

13. Kakoil moaxox K yIpaBICHHMIO Kapbepol paccMaTpUBAET CBA3M MEXAY THUIIOM
OpraHu3alK U TUIIOM Kapbepbl, BIUSHUE HA OCOOEHHOCTH Kapbepbl CTPYKTYPbI KOMIIAHUH U
TEXHOJIOTUH.

a) CTAaTUCTUYECKUN
0) CTpYKTYpHBIi

B) OpraHU3aIlMOHHBIN
') KOMIUIEKCHBIHN

14 TypHupHas Teopusi, TEOPHUs OPraHU3aALUOHHON COLMATIN3ALlUHU, CTATUCTHUKO-
pecypcHbIE TEOpUH, TEOpHUs HEPOPMaIbHBIX COLMAIBHBIX CETEH SBIIAIOTCS OCHOBHBIMU ...
a) KapbepHBIMU TEOPUSIMU
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0) cy>)KeOHBIMU TEOPUSIMHU
B) TEOPHSMH YIIPABJICHUS MTEPCOHATIOM
I') yIIPaBIEHYECKUMHU TEOPUIMHU

15. OCHOBHBIMU LIENISIMU OLIEHKH II€PCOHAA SBISIOTCS:

a) "HPOPMALIMOHHAs, aJallTALlMOHHAS, MOTHBALIMOHHAS

0) aTMUHHUCTpATUBHAs, IICUXOJIOTHYECKas, HH()OpMaImoOHHAas
B) MOTHBALIMOHHASA, COLIUANIbHAS, IMUHUCTPAaTUBHAS

') aAMUHUCTpATUBHAs, MH(QOPMAIIMOHHAs, MOTUBAIIMOHHAS

16. Kputepuii OLleHKH MepcoHala - 3TO
a) IOpor, 32 KOTOPBIM COCTOsTHHE (DaKTOpa OLEHKH OyJET YIOBJIECTBOPATH MU HE
YIIOBJIETBOPATH HEKUM TPEOOBAHUIM

0) HaOOp XapaKTEePUCTUK OLIEHUBAEMOT'0, TO3BOJISIOLINIA MOTYYUTh a/IeKBaTHOE
NpeCTaBICHUE O HEM

B) CTETICHb BEIPAKCHHOCTH XapaKTEPUCTUK OI[CHUBAEMOTO

r) cTeneHb 3(pPeKTUBHOCTH TIepcoHaa

17. HazoBuTe MeTOA OIEHKM TE€pCOHaNa, KOTOPBIM MpeArnojiaraeT Harpy3ky
paboTHUKAa OTPOMHBIM KOJMYECTBOM 3a/JIaHUN, YCTAHOBIIGHHWE JJisi HETO MPAKTUYECKU
HEOCYIIIECTBUMBIX CPOKOB, HAOJIOICHHE 32 TeM, KaK paOOTHUK OyAeT NeHCTBOBATD.

a) HaOJro/IeHue

0) KPUTHYECKUN UHITUJCHT

B) «CHEXKHBIA KOM»

T') «aKBapHUyM»

18. JInyHOCTHas CHOCOOHOCTH CHEIHANKCTA (COTPYAHUKA) PEIIATh ONPEACIICHHBIN
KJIacC MPOECCHOHANBHBIX 33124 — 3TO ...
a) mpodeccuoHaIn3M
0) KOMIICTCHITUS
B) mpo(eccCrOoHaNTbHBIC 3HAHMS, YMEHUS U HABBIKU
I') KOMIIETEHTHOCTh

19. Kakoii mporiecc B COBOKYITHOCTH 00pa3ytoT 6a30Basi HOArOTOBKA EPCOHANA,
KBaTM(UKAIIMOHHAS TTOATOTOBKA U JOJDKHOCTHASI HOATOTOBKA?
a) oOyueHue nepcoHasna
0) pa3BuTHE TIEpCOHAA
B) pa3BUTHE KOMIETEHTHOCTH MepcoHaa
T') yIpaBJIeHHE Kapbepoil mepcoHana

4.B,5.5,6.1,7.B,8.B,9.b, 10. A,

OTtBeThbl Ha 3agaHue TecTa: 1. b, 2. B, , 4.
9.5, 20.A

3.T
11.A, 12. b, 13.b, 14.B, 15.A, 16.I', 17.A, 18.B, 1
S. OneHo4YHbIe MaTEePHAJIBI IPOMEKYTOYHOM ATTECTALUH 110 JUCUHUILIMHE

5.1. ®opma TpOMEXKYTOUHOM aTTECTALUU — 3aYET.

OuneHoYHBIE CpeCTBA /ISl IPOMEKYTOYHOM aTTecCTALMH.

Kommnonent [TpomexyTOuHBII /KITI0YEeBOI Kpurepuii onieHuBanus
KOMIICTCHITUU VHJIUKATOP OILICHUBAHUS
[Kc -3.2 Pa3zpa0OateiBaeT JOpOXKHYK KapTy | - Paccunteisaer
CrocoOHOCTh KapbEepPHOT0 POCTA 3¢ (eKTUBHOCTD KaphePHBIX PEIICHUHA
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paSpa6aTI)IBaTI) TCXHOJIOTHIO - Pa3pa6aTLIBaeT KapbCPHBIC CXEMbL

yIpaBJIeHUs - Odopmister
Kaphepoi, B TOM dYHCIEe Ha Kapbeporpammy
TOCYIapCTBEHHOMN CITyX)0e - OGOCHOBBIBAET KapbePHBIC

penieHus Ha
TOCYAapCTBEHHOM CITyX)0e

- [IpumensieT 6usHec-
texronorun (KPI, BSC etc) B

yIpaBJIeHUU Kapbepou Ha
rocciyxoe

- Pa3pabareiBaecT KpUTEpHH OICHKU
3¢ dexTuBHOCTH

KapbhepHBIX PEIICHUH Ha TOCCIyXK0e

Ealh i e

5.2. TunoBblie OLleHOYHbIE CPEACTBA MPOMEKYTOUYHOM aTTeCTAllUuu
IIpumepHbIe BONPOCHI K 3a4eTy

[TonsiTvie M BUIBI CAMOONPEAEIICHUS TUYHOCTH

CymHOCTh ¥ OCHOBHBIE 3TaIlbl IPOPECCHOHATBHOTO CAMOOTIPEACTICHHS
Pasrpannuenune noHATUN «CaMOOIIPENEICHUEY U «CaMOpeaIn3aLusi»
[cuxonornyeckue «IpocTpaHCTBa» MPO(HECCHOHAIBHOTO U IMYHOCTHOTO

caMoomnpeacICHUsA

i

9

10.
11.
12.
13.
14.
15.
16.

[TpodeccnonanbHOe caMooIpeesieHHe KaK OCHOBA IIOCTPOEHUS Kapbephbl
Omnpenenenne NOTpeOGHOCTH B IUIAHUPOBAHUH Kapbhephl B OpraHU3alun
[lens 1 3a1a4y Kapbepsl B OPraHU3aLNH

@DakTOpHI IJIAHUPOBAHUS Kapbephl B OPraHU3aluu

Crparerus, TaKTHKa U TEXHOJIOTUS IUIAHUPOBAHUS Kapbepbl B OpraHU3alun
CyOBeKTsl yIpaBIeHHsI Kapbepoi

OTansl NOCTPOCHMS Kapbepbl

Bunsl kapbepHBbIX ITyTei

Kapseporpamma u ee Buibl

B03M0OKHOCTH BBISIBIIEHUS KAPbEPHBIX IIPOCTPAHCTB

VYnpasieHue GpakTopamMu KapbepHOIro pa3BUTHS

Hcnonb30BaHne KapbepHBIX MapIIPYTOB, IPOQHIEH TUIIOBBIX JOHKHOCTEH U JIMCTOB

ycrexa COTpYJIHUKOB B OpraHU3aIuu

17.
18.
19.
20.

Pa3zpaboTka u coctaBieHrue MaTPUILl TPEOOBAHUH K TOHKHOCTH

Texnonoruu 3(pPeKTUBHON CaMOTIPE3CHTAIINH

TexXHOI0rnH ONTUMATIBHOTO KapbEPHOTO IIyTH

TexHoJOTHH ONITUMH3AIMH TOCTAHOBKH KapbhepHBIX IENIeH U Mporecca pa3paboTKu

TUTAHOB Kapbepbl

21.
22.
23.

IIpenHa3HaueHUE CTPATETUYECKOrO INIAHUPOBAHUS Kapbephl IEPCOHANA
IlonsTHE U comepKaHUE KAPBEPHOU CTpAaTErUU
Mogenu KapbepHBIX CTpATETUid

HIxaJia oneHUBaHUA

100% - 90% DTarnbl KOMIIETCHIINH, TPEAYCMOTPEHHBIE 00pa30BaTEIHHOM
(oTmirano) porpaMMoi, c)OPMHUPOBAHBI Ha BHICOKOM ypoBHE. CBOOOIHOE
BJIaJICHUE MAaTEPUAIIOM, BBISIBIIEHNE MEXKITPEAMETHBIX CBS3EH.
YBepeHHOe BiaIcHUE MOHSITUIHBIM anmnapaToM AUCIUIUINHBIL.
[IpakTrueckue HaBBIKKA MPOQPECCHOHATBHON EATETLHOCTH
c(OopMHPOBaHBI HA BBICOKOM ypoBHE. CIIOCOOHOCTH K
CaMOCTOATEIbHOMY HECTAaHAAPTHOMY PEIIEHUIO MPAKTUYECKUX
3a1a4
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89% - 75% DTarnbl KOMIIETCHIINH, TPEAYCMOTPEHHBIE 00pa30BaTEIHLHOM
(xopomro) IPOrpaMMoi, chOPMUPOBAHBI TOCTATOYHO. JleTambHOe
BOCIIpOU3BeIeHHE yueOHOro Matepuaia. [IpakTuueckue HaBbIKU
npoecCUOHALHON AEATEIFHOCTU B 3HAUUTEILHON Mepe
copmupoBansbl. [IpucyTcTBYIOT HaBBIKM CaMOCTOSATEIBHOTO
pelIeHns IPaKTUYECKHX 3a7]ad C OTAEJIbHBIMU 3JIEMEHTAMHU
TBOPYECTBA.

74% - 60% DTansl KOMIIETEHIINH, IPETyCMOTPEHHbBIE 00pa30BaTeIbHOM
(YZOBICTBOPHTENBHO) |mporpaMMoii, cQOPMHUPOBAHBI HA MUHUMAILHOM ypoBHE. Hanuune
MUHHMAJIBHO JIOIYCTUMOTO YPOBHS B YCBOGHUH Y4€OHOTO
MaTepuaia, B T.4. B CAMOCTOSITEIbHOM PEIIEHUH NIPAKTHYECKUX
3anau. [IpakTiueckue HaBbIKM MPO(PECCHOHATBHON NeSITeIbHOCTH
c(OpMHPOBAHBI HE B IOJHOM Mepe.

menee 60% DTanbl KOMIIETEHIINH, IPeTyCMOTPEHHbBIE 00pa30BaTeIbHOM
(HEeYIOBIICTBOPHUTENIBHO) | porpaMMoii, He chopMupoBaHsl. HeocTaTOUHbII ypOBEHb
YCBOEHHSI MOHATUHHOTO anrapara 1 Hajuuue (pparMeHTapHbIX
3HaHui o JucuumIMHe. OTCYTCTBUE MUHUMAIIBHO JOIMYCTUMOIO
YPOBHS B CAMOCTOSITEIBHOM PELIEHUH NTPAKTUYECKUX 3a]1a4.
ITpakTHyeckue HaBbIKU IPOGECCUOHATILHON AEATEIBHOCTU HE
c(OPMHPOBAHBI.

@DOH/BI OLICHOYHBIX CPEJCTB MPOMEKYTOUHOM aTTECTAllMM MO JUCLMIIIMHE MPEACTaBICHbI B

NPWIOKEHNN 1.

6. MeToaguyeckue MaTepuajbl N0 U3YYEHHUIO U CUUILIMHBI

VYCTHBI oOmpoc SBISETCS OJAHMM M3 OCHOBHBIX CIIOCOOOB TPOBEPKH YCBOCHHUS 3HAHHMA
oOydaromuMmucs. Pa3BepHyTbIi OTBET CTyJeHTa AOJKEH MPEACTaBISATh COOON CBA3HOE, JTOTUYECKH
MOCJIEIOBATEIbHOE COOOIEHHE Ha OMNpPEJCNICHHYI0 TeMy, IOKa3blBaTh €ro yYMEHHE HpPUMEHSThH
onpejeNieHus, MpaBuja B KOHKPETHBIX ciy4yasx. OCHOBHBbIE KPUTEPUU OLEHKH YCTHOTO OTBETA:
MPAaBIJILHOCTh OTBETA IO COJEPIKAHUIO; TIOJHOTA U TIIyOMHA OTBETA; JIOTWKA M3JIOKEHUsS MaTepuasa
(yuuTbIBaeTCSl yMEHHE CTPOUTH ILIEJIOCTHBIM, MOCIEA0BaTENbHBIN paccKa3, TPaMOTHO IOJIb30BAThCS
CIeLHaTbHON TEPMUHOJIOTHEH); UCTIOIBb30BaHUE JOMOTHUTEIBHOIO MaTepraa.

[IpakTuueckue 3aaaHus SBIAIOTCS HEOOXOAMM 3BEHOM Ul OLEHKM YMEHHMH U HaBBIKOB
oOyyarommuxcsi. OCHOBHbIE KPUTEPUH OLIEHKU MTPAKTUYECKOT0 3a7jaHu (Kekica): KauecTBO MPEeI0KEHHUH
U PEKOMEHJAIMI MO pelleHuto MpoOjemMbl (BBIXOAY M3 CUTYyallMd), ONHCAHHOW B MPAKTHUYECKOM
3amaHuM  (Keidice), KadecTBO OOOCHOBaHMs aHajgu3a MpoOJeM ¢ TOCIEACTBUNA  BHEIPEHUS
chopMyTUPOBAaHHBIX MPEAJIOKEHUN U PEKOMEHAAINH 10 PEIICHUIO TPOOJIEMBI (BBIXOIY 3 CUTYAIlUH),
OMMCAaHHOM B IIPAKTUYECKOM 3aJlaHuU (Keiice).

[logroroBka K 3aHATUSAM JOJDKHA HOCHTh CHCTEMATHMYECKUH XapakTep. OTO IO3BOJIAT
oOyyaromemMycss B TOJHOM OOBeMe BBINOJIHMTH Bce TpeOoBaHHWs mpenojaaBatens. OOydaronmcs
pEKOMEHAYETCS U3y4aTh Kak OCHOBHYIO, TaK U JTOTIOJHUTEIbHYIO JINTEPATYPY, a TAKKE 3HAKOMUTHCS C
WHTepHeT-UCTOYHUKAMU (CITUCOK MPHUBECH B paboueil mporpamme 1o JUCHUIUIMHE).

[ToaroroBka oOyyarouxcs K OMpOCy MpeanojiaraeT U3ydyeHHUe B COOTBETCTBMM TEMAaTHUKOU
JTUCITUTUIMHBL OCHOBHOW/ JOTOJIHUTENBHON JIUTEPATyphl, HOPMATHUBHBIX JOKYMEHTOB, HHTEPHET-
pecypcos.

OO0yuaromuiicsi TOTOBUT JOKJIA B (hOPME YCTHOTO COOOIIEHUS TT0 TEME TUCIIUTUINHBI.

[Ipenaraercs cienyromas CTpyKTypa J0KIaa:

1. BBenenue:

— YKa3bIBaeTCs T€Ma U 1elb JOKIIAa,;

— obo3HayvaeTcs MpobIeMHOE ToJIe, TeMaTUYECKUE pa3/iesbl JOKIIaa.

2. OCHOBHOE coZiep>KaHUE AOKJIaza:

— MOCJeI0BaTeNIbHO PACKPBIBAIOTCS TEMAaTUYECKUE pa3/iesbl JOKIIaa.

3. 3axiroueHue:

— TNPUBOJASATCS OCHOBHBIE PE3YyJbTaThl M CYKIEHHUS aBTOpa IO MOBOAY IMyT€H BO3MOKHOTO
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pelIeHHs PacCCMOTPEHHOM MPoOIeMbl, KOTOPhIE MOTYT OBITH 0(OPMIIEHBI B BUEC PEKOMEHIALIUH.

MeTtoauyeckue peKOMeHAAMHU 110 NOATOTOBKE BHICTYIJICHUS U NMPe3eHTAIUH

BricTymnenue — 310 oduninaabHOe Co00IIeHNE, TOCBAIICHHOE 3aJaHHON TEME, KOTOPOE MOXKET
COJIep’KaTh OMMCAHUE COCTOSIHUS /1€ B KaKOH-Tn00 cdepe AesITeNbHOCTH WU CUTYaI|H; B3I
aBTOpa HA CUTYalLUIO WIK Mpo0JIeMy, aHaJIu3 U BO3MOXKHbIE ITyTH pelieHus npooiaemsl. Jlokman
JOJIKEeH OBITh IMpesicTaBieH B ycTHOU opme. CTpyKTypa J0KiIa1a BKIIOYAET:

1. BBenenue:

— YKa3bIBa€TCs T€MA U LI€JIb BBICTYIICHUS;

- 0603HaqaeTC51 HpO6J’IeMHOG oJIC U BBOAATCA OCHOBHBLIC TCPMUHLI BBICTYIUICHUSA, a TAKKC
TEMaTHUYECKHE Pa3/ielibl COACPKaHUS BBICTYILICHUS;

— HaAMEYaloTCsd METOJbl pEIICHHs TPEACTABICHHOW B BBICTYIUIGHHH TNPOOJIEMbl H
IpeJnoiaraéMble pe3yibTaThl.

2. OCHOBHOE COepKaHUE:

— MOCJeI0BaTEeNIbHO PACKPBIBAIOTCS TEMATUYECKUE Pa3/iesbl BHICTYIUICHHUS.

3. 3akioueHue:

— TMPUBOJASATCS OCHOBHBIE PE3YyJIbTaThl M CYKIEHHUS aBTOpa IO MOBOAY IyT€H BO3MOKHOTO
pelIeHHs] pacCCMOTPEHHOM MPOOIJIEMBI, KOTOPbIE MOTYT ObITh OOPMIICHBI B BHJIE PEKOMEHJAIIUHA.

Texkct BBICTYIIJICHUS OOJIKCH 6I>ITB MOCTPOCH B COOTBCTCTBUU C PCTIIAMCHTOM HNPCACTOAIICTO
BBICTYIUICHHUS: HE OoJiee MSITH—CEMU MUHYT.

MeTtoauyeckue peKoMeHAAIMH 110 NPOBeAeHHIO TPYNIIOBOI0 3aIaHUS

I'pynmoBble 3afaHus — 3TO MeTOJ OOy4YeHHs, TpeOyroIUi COBMECTHOW JEeSTEIbHOCTH
o0ydJaronuxcs, Korja KaKIelii B TPYIIE pemaeT o0y 3a1ady, 00CyKIaeT €€ U IpyIa BRIHOCHUT
eauHOE perienue. ['pynma cocrout u3z 3-4 oOyuaromuxcs. Ha BeimonHeHue 3aganus otBoautcs 40
MHUHYT, Ha TIPEJICTaBICHUE PE3YJIBTaTOB PA0OTHI TpymHibl oOTBOAUTCS 10-12 MUHYT.

PexomeH1auM N0 MOATOTOBKE K KPYIJIOMY CTOIY:

[ToaroToBka K KpyriioMmy CTONy IPEACTABIsET COOON MPOSKTUPOBAHUE CTYACHTOM 00CYKICHUS
B rpymnme B popme quckyccnu. B aTux mensx cryeHTy HeoOXoaumo:

—  CaMOCTOSATENIbHO BBIOpaTh TeMy (IpobiieMy) KpyTJIoro CToa;

— pa3paboTaTh BOINPOCH, MPOAyMaTh MPOOJEMHBIE CHUTyaluud (C HUCIOJIb30BAaHHUEM
MEePUOIUYECKON, HAYIHOU JTUTEPATYPHI, a TAK)KE HHTEPHET-CANTOB);

— pa3paboTaTh IUIaH-KOHCHEKT OOCYXICHHS C YKa3aHHEM BPEMEHH OOCYKICHHS, BOIIPOCOB,
BapHUaHTOB OTBETOB.

HNHcTpyKIUs M0 BHIMOJTHEHHI) TECTOBOIO 32 JaHUA

TecTtupoBaHue NpenCTaBISIET COOOM BBIMOJIHEHNE TECTOBOTO 3aJaHus (TECTa), COCTOSIIETO U3
45 BOMPOCOB M BapUAHTOB OTBETOB HA HUX. BOMPOCHI MpeaycMaTpruBalOT OJUH MPABUIbHBIA BapHaHT
otBeTa. Bpems mpoxoxaeHus tecta 50 MuHyT. HanmpoTuB Ka)xaoro Bompoca 00y4aromuics CTaBUT
OTMETKY (HampuMmep, «TalouKy» WIH «KPECTHUK»). I MPOXOXKACHHUS TeCTa OOYYaIOIMIUNCS TOJDKEH
HaOpath He Oosnee 50 GamwtoB. MakcuManbHbIN 0amt coctaBisier 90 6atoB. 3a KaxAbld TPaBUIBHBINA
OTBET MpHUCBanBaeTcs 1Ba (2) 6ama.

Ecnu o6yyarommumiicst He 3HaeT MPAaBHJILHOTO OTBETA HA BOIIPOC TECTA, OH MOXKET €r0 MPOIMYCTUTb,
HO B 9TOM ciy4ae Oy/eT 3aCUUTaH HEBEPHBI OTBET.

KoHnTpoJas camocTosAATe/IbHOM padoThI OCYHIECTBJISIETCA B PAMKAX OIPOCa MO0 TeMaM.
JI11 caMOCTOSTENIBHOM MMOATOTOBKH K 3aHATHUAM CTYACHTaM IIPEUIaracTCsi U3y4uTh CIEAYIOINE
TEMBI ¥ ITOATOTOBUTH IO OJJHON M3 HUX pedepart.

MeToanyeckre peKOMEHIAUM 10 3A1HMTe KeiCoB:
- Keiicel — 3T0 IpoGIeMHBIE CUTYaIlMH, CIICIHAIIBHO pa3padOTaHHBIC HA OCHOBE (DAKTHYECKOTO
MaTepuaia sl OEHKU YMEHHUM U HaBBIKOB 00YyYarOIINXCS.
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- Ilenp MeTOJa MPUMEHEHUS KEHCOB - HAy4MTh OOY4YaIOLIMXCS, aHAJIM3UPOBATH MPOOJIEMHYIO
CUTYallM}0, BOSHUKILIYIO IPU KOHKPETHOM IIOJIOXKEHUU [IeJ, U BbIPaOOTaTh HauboJjiee palMOHaIbHOE
pelieHue; HayduTh padboTaTh ¢ HH(POPMAIIMOHHBIMA UCTOYHUKAMH, ITepepadaThiBaTh U aHAIN3UPOBATH
uX.

- Ha 3HakomMcTBO M pemieHue keiica oOyuwatomemycs otBomutcss 30 muH. OOydarouruiics
3HAaKOMHUTCS C MarepuajgoM keiica. OcwmpiciuBaeT cutyanuioo. Eciam HeoOxomumo, coOupaer
HE00X0AUMYI0 HMH(OpPMalLUIO 10 cUTyaluu. PaccmarpuBaeT ajabTepHATUBBI PEUICHUs NMPOOJIEMBI U
HAXOJUT €€ BEpPHOE WM ONTHMaibHOE peuieHue. OOydarouuiics mpe3eHTHpyeT (3allMIIaeT) CBOE
pemenue. [IpenonaBarens OLCHMBAET Ka4€CTBO BBINOJIHEHUS 3aJaHHS IO KPUTEPUSAM: NUArHOCTUKU
npoOeMbl, KauecTBa MPEUIOKEHUH M PEeKOMEHIAIMK IO PELICHHI0 Kelca, KauecTBa M3JI0KEHHS
MaTepuania.

PexomMeHnaanuu no NJIAHUPOBAHMIO U OPTraHU3ALMU BpeMeHH, He00X0AMMOro Ha U3yYeHue

AUCHHUTITHHBI
CTpyKTypa BpeMeHH, He00X0AMMOro Ha M3y4YeHHe JHCIUIIIMHbI
®opma U3ydeHus: AUCLUIIIUHBI Bpewms, 3aTpaunBaeMoe Ha U3y4eHUE
JUCITUTUIMHEL, %
N3yuenue nureparypsl, pPEKOMEHJOBaHHOMN B 40
y4eOHOU MporpaMmme
Pemrenue 3anad, IpakTUYECKUX YIIPAXKHEHUN U 40
CUTYallUOHHBIX IPUMEPOB
N3yueHne TeM, BHIHOCUMBIX Ha 20
CaMOCTOSITEJIbHOE PACCMOTPEHNUE
Hroro 100

Pexomenganmm mo caMocTosITeJIbHOM padoTe CTYIEeHTOB

Ha camocrostenshyo padoty cryaertoB mo guciuiumne b1.0.04 «Cuctema MeHeKMEHTa KauecTBa
B YIPaBJICHUH NTEPCOHATIOM) BBIHOCSITCS CIEAYIONINE TEMBbI:

HeotbeMieMbIM 3JIEeMEHTOM Y4eOHOTO TpOoIlecca SIBISETCS CAMOCTOSITENIbHAS paboTa CTYICHTA.
[Tpu camocTosTenbHOI paboTe JOCTUTaeTCs KOHKPETHOE YCBOGHHE YIeOHOTO MaTepHalia, pa3BUBalOTCs
TEOPETUYECKHE CIIOCOOHOCTH, CTOJIb BaXKHBIC ISl COBPEMEHHOW MOATOTOBKH CIIEIUATHCTOB. DOpMBI
CaMOCTOSITENIbHOM pabOThI CTYIEHTOB 110 IMCUUIUIMHE: HallMCaHNE KOHCIIEKTOB, MMOJATO0TOBKA OTBETOB K
BOIIpOCaM, HamMcaHue pedeparos, pelieHue 3a/1a4, HcClaeI0BaTeNbCcKas padora.

3anaHus 1715 CaMOCTOSITEIbHON paboThl BKIIIOYAIOT B ce0s1 KOMIUIEKC aHATUTUYECKUX 3aJaHUN
BBITIOJTHEHHUE, KOTOPBIX, MpPEIIoiaraeT TIIATEIbHOE HM3y4YCHHE HAyYHOW W Y4eOHOUW JIHTepaTyphl,
NePUOANYECKUX HU3/IaHUM, a TaK)Ke 3aKOHOJIATEIbHBIX M HOPMAaTUBHBIX IOKYMEHTOB, MTpeAaraeéMbIX B
1.6 «Y4eOHas nuTeparypa u pecypchl HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn "HTepHet",
y4eOHO-METOIMUECKOe OOECIEYCHHE CAMOCTOSTEIbHON pPAaOOThI OOYYAIOMIUXCS MO JUCIHMILIMHEY.
3amaHus IPeJOCTABISIOTCS HA TIPOBEPKY B IEYATHOM BHUJIE.

PexoMenganmuu nmo padore ¢ auTepaTrypoit

[Ipn wu3ydeHum Kypca y4eOHOW IUCHMIUIMHBI O0CO0O€ BHUMAHUE CIEAyeT OOpaTUTh Ha
PEKOMEHIYEMYIO OCHOBHYIO U JOIOJHUTEIBLHYIO IUTEPATYPY.

BakHpIM 37€MEHTOM NOJTOTOBKH K CEMHUHApy SIBISETCS TIyOOKOE H3y4eHHE OCHOBHOU M
JIOTIOJIHUTEIbHOM JIUTEPATYPBI, PEKOMEHIOBAHHOM 10 TEME 3aHATHS, & TAKXKE NIEPBOMCTOUYHUKOB. [Ipu
3TOM IOJIE3HO MPOYUTAHHYIO JUTEPATypy 3aKOHCIEKTHpoBaTh. KOHCIEKT HOKEH OTBEYaTh TPEM
TpeOOBaHUAM: OBITH COJEPKATEIBHBIM, IO BO3MOKHOCTH KPATKUM H MTPABUIBHO O()OPMIICHHBIM.

Copep:KaTeabHBIM €r0 CJIEyeT CUYMTATh B TOM CIIydae, €CJId OH MepelaeT BCE OCHOBHBIE MBICITH
ABTOPOB B IICIOCTHOM BHUE. V3MOXKUTH TEKCT KPATKO — 3TO 3HAUUT MepefaTh COACpKAHHE KHHTH,
CTaTbl B 3HAYUTENILHOM Mepe CcBOMMH clioBaMu. [Ipu 3TOM cieayeT mpuaep uBaThCS IMpaBuia -
3alUCbIBATL MBICIIb aBTOpa paGOTBI JIMIIb ITOCJIC TOTO, KaK OHa XOpPOIIO ITOHATA. B Takom cjiydac
MOCTaBJICHHAs IeJIb OyaeT JOoCTUTHyTa. [luTupoBarh aBTOPOB M3ydaeMbIX paboT (¢ oOs3aTenbHOM
CCBUIKOM Ha I/ICTO‘-IHI/IK) CICAYCT B TCX ClIydadX, €CJIU HAaAO0 3allMChIBATb OUCHL BAXKHOC OIPCACIICHUC
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WJIH HOJIOKEHHE, 0000IIaromuii BEIBOJ.
Baxxno u BHentHee odopmiieHHe KOHCIIEKTa. B ero Hadane Hamo yka3aTh TEMy CEMUHApa, 1aTy
HarucCaHus, Ha3BaHUs J'II/ITepaTypHI:IX HUCTOYHUKOB, KOTOpBIe 6yZ[yT 3aKOHCHeKTI/IpOBaHI:I. Fny601<a$[
caMoCTosITelTbHAsI paboTa Hal HUIMHA 00ECIICUUT YCIICITHOE YCBOSHUE N3ydaeMOi JUCITUILIHHEIL.

OnHUM U3 BaKHEUIUX CPEACTB CEPbE3HOTO OBJIAJICHUS TEOPUEH ABIISIETCSI KOHCHEKMUPOBAHUE
nepeouCmoYHuUKo8.

JInst cocTaBieHUs KOHCIIEKTa PEKOMEHAYETCS CHadaja MpPOYUTaTh PaboTy IETUKOM, YTOOBI
YSICHUTh €€ OOIIMiA cMbICT U cozepkaHue. [Ipn 3ToM MOXHO cienaTh MOMETKH O €€ CTPYKType, 00
OCHOBHBIX TOJIO’KEHUSX, BBIBOJIAX, HAJI0 CTApaThCs OTIUYATH B TEKCTE OCHOBHOE OT BTOPOCTEIIEHHOTO,
BBIBOJIbI OT apr'yMEHTOB U JI0Ka3aTeJbCTB. Ecay ecTh HEMOHATHBIE CI0BA, HAZ0 B SHIMKIONEIUIECKOM
CIIOBape HAMTH, 4TO 3TO CIOBO 0003HAYaET. 3aKOHYMB UTeHHE (maparpada, IrJ1aBbl, CTaThH) HAJIO 33/1aTh
cebe BOompockl Takoro poja: B uem rimaBHas Meicib? KakoBbl OCHOBHBIC 3BEHbsI JIOKa3aTenbCcTBa ee? UTo
BBITEKAeT U3 yTBepkJaeHul aBropa? Kak 3T0 cormacyercst ¢ Te€M, 4TO YK€ 3HaeTe O MPOYUTAHHOM U3
JPYruX KICTOYHUKOB?

SICHOCTh M OTUYETIMBOCTh BOCHPHUSTHUS TEKCTa 3aBHUCUT OT MHOIOTO: OT COCPEIOTOYEHHOCTHU
CTyIEHTa, OT TEXHUKH YTEHHS, OT HACTOHYMBOCTH, OT SPKOCTH BOOOPAKEHUS, OT TEXHHUKHU
dbuKCUpOBaHUS MTPOYUTAHHOTO, HAKOHEIl, OT 3PYIUIUU — OOIIeH U B KOHKPETHO paccMaTpUBAEMOM
npoOieme.

Pe3ynpTaTroM mepBOHAYANBHOTO YTEHHUS JOJKEH OBITH MPOCTON MIaH meKcma u Yemkoe
npeocmaenenue 0 HeACHbLIX Mecmax, OTMEUCHHBIX B KHuUTe. [lociie nmpeaBapuTenbHOro 03HaKOMIICHHUS,
IpU TOBTOPHOM YTEHUU CIIEYET 6blOEAUNb OCHOGHbIE MbICAU aAemopa W UX pPa3BUTHE B
MIPOU3BEIEHNH, OOPATUTh BHUMaHuE Ha 0OOCHOBAaHUE OTAENbHBIX MOJIOKEHUN, HA METOABI U (OPMBI
JI0Ka3aTeNNbCTBa, Harboiee sipkue mpuMepsl. B xo/e 3Toi paboThl OKOHYATETHFHO OTOMPAETCS MaTepHall
JUTSL 3aITMCH U OTIPEIEIISIETCS €€ BUJI: NJIAH, Me3UChl, KOHCHEeKm.

IInan 3TO KpaTkuii, IOCJIENOBATEIbHBI IIEPEYEHb OCHOBHBIX MBbICIEH aBTOpa. 3aIluch
MPOYUTAHHOTO B BUJIE TE3UCOB — 3HAUUT BBISIBUTH U 3alMCATh OTIOPHBIE MBICIIH TeKcTa. Pa3Huia mexy
IJIAHOM M T€3UCaMU 3aKJII0YAETCs B CIEAYIOIIEM: B TUIAHE MBICIb Ha3bIBAETCS (CTaBb BCEI/Ia BOIIPOC: O
4eM TOBOPHUTCs?), B Te3ucax — popMynupyeTcst — (4TO UMEHHO 00 3TOM TOBOPHUTCS?). 3alMCh OMTOPHBIX
MBICTIEH TEKCTa Ba)KHa, HO MOJIHOTO MPEICTaBICHHS O MPOYUTAHHOM Ha OCHOBaHUM MOJ00HOM 3amucu
HE COCTaBHUIIb. Ba)KHO OCMBICTUTH, KaKk aBTOP JAOKA3bIBAET CBOIO MBICIIb, KaK YO€KIaeT B UCTUHHOCTH
CBOMX BBIBOJIOB. Tak BO3HUKAaeT KOHCIEKT. PopMa 3amucH, Kak Mbl YK€ OTMETHIIU, YCIOXKHSAETCS B
3aBUCUMOCTH OT IIeJIel paOOTHI: IJIaH — O YeM? T€3UCHI — O YeM? YTO UMEHHO? KOHCIIEKT — O yeM? 4TO
MMEHHO? Kak?

KoHncnekt — 3To KpaTkoe nocieioBaTelIbHOE H3JI0KeHHE cofepxkanus. OCHOBY €ro COCTaBIseT
TJ1aH, TE3UCHI ¥ BHIMUCKU. HerocTaTK KOHCIIEKTUPOBAHUSI: MHOTOCJIOBUE, IIUTUPOBAHUE HE OCHOBHBIX,
a CBA3YIOIIUX MBICIIEH, CTPEMJICHUE COXPAHUTh CTHJIMCTUYECKYIO CBSI3aHHOCTh TEKCTa B yIepO ero
JIOTUYECKOU CTPOUHOCTH. [IpUCTynaTh K KOHCIEKTUPOBAHUIO HEOOXOAUMO TOTJA, KOTJA CIOXKHIUCH
HABBIKU COCTABJICHMS 3aMICH B BHJIE Pa3BEPHYTOr0 MOAPOOHOTO MIIaHa.

dopma 3amUCH TNPH KOHCHEKTHPOBAHWU TpeOyeT 0co00ro BHUMAHHUA: BaXHO, YTOOBI
COOCTBEHHBIE YTBEPXKACHMS, PA3MBILUICHUS HaJ MPOYUTAHHBIM, YETKO OTACISUIMCH MPHU 3aluCH.
PazymHee BBIHOCUTH CBOM IOMETKM Ha LIMPOKHE TMOJISI, 3aMUCHIBaTh HA HUX JIOMOJHUTEIbHbBIE
CIPaBOYHBIC JIaHHBIE, MOMOTalOIINE YCBOEHHUIO TeKCTa (AaTra COOBITHUS, YIMOMSHYTOTO aBTOpPamH;
CBEJICHUS O JIUIE, HA3BAHHOM B KHUIE; TOUYHOE COJAEpKaHUE TepMHUHA). ECii KOHCIEKTUPYETCS TEKCT
BHYIIIUTEIHHOTO 00BEMa, HEOOXOIUMO yKa3bIBaTh CTPAHMIIBI KHUTH, KOTOPBIE OXBATHIBACT Ta WM WHAS
4acTh KOHCIIEKTA.

Jlnis ynoOCcTBa MOJIb30BaHUSI CBOMMH 3aIUCSIMHU BaKHO 03arIaBUTh KPYITHBIC YaCTH KOHCIIEKTA,
noxyepkuBas 3aconoexku. Cienyer MOMHUTh O Ha3HAYEHHWU KPACHOM CTPOKH, CTPEMUTHCS K YETKOMN
rpaduke 3anucelt - ycTymamu, KoJIOHKaMu. M3naraTte riiaBHbIE MBICITH aBTOPA U UX CHCTEMY apT'yMEHTOB
- He0OXOAMMO MPEUMYITIECTBEHHO CBOMMH CIIOBaMH, IepepadaTpiBasi TAKUM 00pa3oM UH(POPMAIIUIO, —
TaKk MPOXOAUT YSICHEHHE €€ CyTU. MbICTb, ()pa3bl, MOHATHIE B KOHTEKCTE, MOTYT MpHoOpecTr Ooiee
POCTPAHHOE M3JI0KeHHe B 3amucu. Ho TekcT opurmHama CBEpTHIBAETCS, U CTYIEHT, OoTpadaThiBast
JIOTUYECKOE MBIIIIJICHUE, YIUTHCSI BBIICISITH TTIABHOE ¥ 0000IIaTh OJJHOTUITHBIE CYXICHUS, OJHOPOTHBIC
daktel. Kpome Toro, nenas 3anmmcy CBOMMU CIIOBaMH, 0000111ast, CTyIEHT YYUTCS MUCbMEHHOM pedH.
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3HaHue oOulel CcTpaTeruy YTEHUs, TEXHUKU COCTaBJIECHME IJIaHA M TE3UCOB OIpelesseT U
TEXHOJIOTHIO0 KOHCIIEKTUPOBAHUS

— BHuMMaTenpHO YMTATh TEKCT, MOIIYTHO OTMEYasi HEMIOHATHBIE MECTA, HE3HAKOMBIE TEPMUHBI U
NOHATHA. Boinucams na nons 3Ha4eHNE OTMEUYEHHBIX TOHATHH.

— Ilpu nepBOM YTEHUU TEKCTa HEOOXOIUMO COCTAaBUTh €T0 BPOCM Ol NAAH, TIOCIIEIOBATEIbHBIH
IepeYeHb OCHOBHBIX MBICJIEH aBTODPA.

— IIpu MOBTOPHOM YTEHUU TEKCTA BBIACIATD CHCHIEMY OOKA3AM EbCHE OCHOBHBIX MTOJIOKECHUN
paboThl aBTOpA.

— 3aKIIOYUTEIBHBIN 3Tan paboThl C TEKCTOM COCTOUT B OCMBICIICHUN PaHEe OTMEUCHHBIX MECT
U UX KPaTKOH IOCIIEN0BATEIbHOM 3aIIUCH.

— IIpu KOHCIIEKTUPOBAHUM HYXHO CTPEMUTLCS 6bIPA3UML MbIC/Ib A6MOPA CEOUMU CTIO6AMU,
3TO moMoraeT 0osee ri1y00KOMy YCBOCHHIO TEKCTA.

— B pamkax paboThl HaJ NEPBOMCTOUYHUKOM BAXKEH YMENbId oméoop yumam. Heobxonaumo
YUUTBIBaTh, HACKOJBKO SPKO, OPUTHMHAIBHO, CXKATO M3JI0’KE€HAa MbICIb. LluTHpoBaTh HEOOXOAMMO TE
CYXKIEHMsI, Ha KOTOpBIE BIIOCIIEACTBUM BO3MOYKHA CChUIKA KaK Ha aBTOPUTETHOE M3JI0)KEHHE MHEHUS,
BBIBOJIA 110 TOMY WJIH HHOMY BOIIPOCY.

KoncnekTupoBath 11e71eco00pa3HO HE Ha OTAEIbHOM JIMCTE, a B OOLIeH TeTpaau Ha OIHOM
crpaHune Jsmcra. OOOpOTHasE CTOpOHA JIUCTa MOXKET OBbITh MCHOJIb30BaHA [yl JIONOJHEHUH,
HEOOXOAMMOCTh KOTOPBIX BBIICHUTCS B AajbHeiIIeM. IIpu KOHCIIEKTHPOBAHUM JIMTEPATYpPhl CIEAyeT
OCTaBUThb LIMPOKHE I0JIsA, YTOOBI 3alIMCaTh HA HUX IUIaH KoHcnekTa. [1osist MoryT ObITh MCIONIB30BaHbI
TaKXe JUIs 3allMCH CBOMX 3aMe€4aHuil, OMOJHEHHUH, BOIIpOcoB. IIpy BeICTyIIIEHNMH HA CEMUHApPE CTYAECHT
MOJKET IIOJIb30BATHCS CBOMM KOHCIIEKTOM Ul LIMTUPOBaHMs NIEPBOMCTOYHUKA. Bee ydacTHUKYM 3aHATHA
BHUMATEJIbHO CIYIIAIOT BBICTYIUICHUS TOBApHILEH MO TpyMIe, OTMEYAIOT CIOPHBIC MM OIIMOOYHBIC
NOJI0’KEHHSI B HUX, BHOCST IONPABKH, MPEJCTABIAIOT CBOM PEIICHUS U OOOCHOBAHUS OOCYKIAEMBIX
pooIIeM.

B koHue cemuHapa, Korza IpenojaBaTelb 3aHATUS IOABOAUT WTOTH, CTYAEHTBI C YYETOM
PEKOMEHIANK NPENONaBaTeNsl U BBICTYIJICHUM COKYPCHUKOB, JOIIOJIHSIOT WIM HCIPABISAIOT CBOU
KOHCIIEKTHI.

PexoMeHaaumu 1J1s1 NOATOTOBKHU K YK3aMEHY
[Ipy moAroTOoBKE K DK3aMEHY CTYNEHT BHHUMATENIBHO INPOCMATPUBACT BONPOCHI, IIPEIyCMOTPEHHBIE
paboueil mporpaMMoi, U 3HAKOMUTBHCS ¢ PEKOMEHJIOBAHHOW OCHOBHOHM nuTeparypoil. OCHOBOW aist
CHAauu DK3aMEHA CTYIEHTOM SBISETCS M3YyYEHUE KOHCIIEKTOB JICKIUM, NMPOCIYIIAHHBIX B TCUYCHUE
cemecTpa, HHpOpMaIus, MoJlyueHHas B Pe3yIbTaTe CaMOCTOSITEIbHON pabOTHl B TEUCHUE CEMECTPA.

Ha camocrosarenshyto paboty crynentoB no auciuruinHe b1.B.03 «CoBpemennbie
TEXHOJIOTMH YIIPABJICHUSI KapbepOi» BBIHOCATCS CIEAYIOIIHUE TEMBI:

Ne Tema Bonpocsl, BeiHOCMMBIE HAa CPC Ounasn 3aounan
n/n dopma dopma
1 2 3 4
1 Camoonpenenenue kak | OCHOBHBIC TPACKTOPHH 0O,P 0O,P
OCHOBa MOCTPOCHUS | MPO(PECCHOHATLHOTO CaMOOTIPEICIICHUS
Kapbepbl JMYHOCTH.
2 | OcHOBBI IIAHMPOBAHMA | XapaKTepUCTHKA T0ATOCPOUHBIX LesIei 0o 0o
Kapbepbl B OpraHu3alii | KapbepHOTO INIAHUPOBAHUS B OpTraHU3aI[IH.
3 | Ynopasnenue kapbepoii B | [TomHOMOYMS CYOBEKTOB yIIPABICHHS O O
OpraHHU3aIuu Kapbepol B OPraHU3aIMH: PYKOBOJICTBO,
HR-otnen nan HR-crienmanuct,
COTPY/THUK.
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TexHonorun Amnanu3 cTpykTypsl OOLIepOCCHICKOr0 O, T O, T
yIpaBjeHHs Kapbepoil B | kiaaccudukaropa mpodeccuii padbouunx,
OpraHM3aINu JOJDKHOCTEH CITy’KaIlnuX U TaprU(pHBIX
paspsmoB OK 016-94 (OKIIATP).

I'pynmer  TexHomorumit O,P O,P
iaHupoBanus Kapeepsl | IIpaBuna 3¢hexTUBHON caMONpe3eHTALUH.

Crparerndeckuii  miaH | MecTo cTpaTernyecKoro miaHupOBaHUs O,P O,P
Pa3BUTHS Kapbephl Kapbepbl IepcoHaNa B CUCTEME YIIPaBICHUS
TIEPCOHAIIOM OpTaHH3AIIHH.
Pa3zpaboTka rmpoekra o O, T O, T
TUTAHUPOBAHUIO
Kapbepbl B
OpraHu3aIlvH, [IpaBwiia u ycinoBus pa3paOOTKU KapThl
UCTIOJIB3YIOIICH KaphePHBIX MapIIPyTOB JJIsl OPTaHU3aIUH.
COBpEMEHHBIE
TEXHOJIOTHH

yIIpaBIICHUS Kapbepon

7.Y4ueOHast iuTepaTypa u pecypcbl HHPOPMANUOHHO-TEJIEKOMMYHHUKAIUOHHOMI
cetn "UHTepHeT", yueOHO-MeTOAUYECKOE 00ecTIedeHrne CAMOCTOSITEIbHOM
padoThI 00yUaIOUIMXCs MO TUCHUIUINHE

7.1.0cHOBHasl TUTEpaTypa.

YnpaBneHve nepcoHarnom : y4ebHuk u npaktukym ans BysoB/ A. A. JlutBuHiok [1 ap.]; nog
penakumen A. A. JlntemHioka. — 3-e uspg., nepepab. n gon. — Mockea : MsgaTtenscteo KOpawr,
2024. — 461 c.— (Bbiclwee obpasoBaHne). — ISBN 978-5-534-14697-4. — TekcT
3NEKTPOHHbIN I O6pasoBatenbHas nnaTtdopma KOpawnt [canT]. —
URL: https://www.urait.ru/bcode/535714

. Myxnosckuu, C. B. KanpoBasi 6€301MacHOCTh OpraHU3aIiy ;| Y9eOHUK W MPAKTUKYM JIJIs BY30B /
C. B. lyxaoBckuii. — Mocksa : H3marensctBo HOpaiit, 2023. — 233 c.— (Bricmiee
obpazoBanue). — ISBN 978-5-534-16853-2. — Texkcr : anexkTponHbiii / OOpa3zoBarenbHas
mwiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/531893

Hlneuioep, JI. b. Tlcuxonorus Kapeepsl : y4eOHUK W TpakTukym ais By3oB / JI. b. [llueiinep,

3. C. Ax6uesa, O. Il Ilapunennesa. — 2-¢ u31., ucnp. ¥ jgon. — Mocksa : M3aaTenbcTBO
FOpaiit, 2023. — 187 ¢. — (Bricmee o6pa3oBanue). — ISBN 978-5-534-06900-6. — Tekcr :
AJIIEKTPOHHBIN // OobpazoBatenbHas mwiardopma FOpaiir [caiiT]. —

URL: https://urait.ru/bcode/515756

Enuceesa, JI. A. Tlenaroruka m NICUXOJIOTHS TUIAHUPOBAHUS Kaphephl : yueOHOE TocoOme st
By30B / JI. SI. EnuceeBa. — 2-¢ m3n. — Mocksa : U3narensctBo HOpaiit, 2023. — 242 c. —
(Beiciee o6paszoBanme). — ISBN 978-5-534-09493-0. — TekcT : DJIEKTPOHHBIA //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/515286

7.2./lonoJTHATEILHAS JIUTEPATypPa

Axkanemudeckass kapbepa W I()PEKTUBHBI KOHTPAKT B COBPEMEHHBIX YHUBEPCHUTETAX —
Mocksa : UznarensctBo [Opaiit, 2022. — 1 c. — (FOpaiit.Akanemus). — ISBN 978-5-534-
14536-6. — Teker : snexTpoHHbIM // OOpazoBarenbHas miaardgopma FOpalt [caiit]. —
URL.: https://urait.ru/bcode/510219

. Xpyykuii, B. E. Ouenka nepconaia. COanaHCHpoBaHHAs CUCTEMA MTOKA3aTeJICH : MPaKTHYECKOE
nocobue / B. E. Xpyukuii, P. A. Tonmaues, P. B. Xpymnkwnii. — 3-¢ u3g., ucnp. m gom. —
Mocksa : HznarensctBo IOpaiit, 2023. — 208 c.— (IIpodeccuonanbHas IpaKTHKA). —
ISBN 978-5-534-09156-4. — Texkcr : anextponHbiid // OOpa3oBarenbHas miardopma FOpaitt
[caiiT]. — URL: https://urait.ru/bcode/514891
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7.3.YueOHO-MeTOAUYeCKOE 00ecneyeHrne CAaMOCTOSATEIbHOM padoThI.
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1. Baxmueynosa, JI. b. Meronuka npodeccuoHanbHOro o0yueHus : yueOnoe mocodue s By30B /
JI. b. baxturynoa, Il. @. KanamuukoB. — 3-e¢ u3z., mepepad. u pomn. — Mocksa : M3narenscTBo
Opaiit, 2023.— 194 c.— (Bricmiee obpazoBanue). — ISBN 978-5-534-10591-9. — Texkcr
aneKTpoHHBIH // O6pazoBarenbHast miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/517840

2. Ilyeaues, B. Il. YupaBieHue NnepcoHaIOM OpraHM3alUU: MPAKTHKYM : ydyeOHoe mocolue s
By30B / B. I1. [IyraueB. — 2-e u3., ucnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2023. — 280 ¢. —
(Beicmiee obpazoBanue). — ISBN 978-5-534-08906-6. — Texkcr : anekTpoHHbIi // OOGpa3oBaTeabHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/516032

7.4.HopmaTuBHbIE IPABOBbIE JOKYMEHTbI.

1. 'ocynapctBennas Jlyma Poccuiickont ®denepanuu. Tpynosoit koaekc Poccuiickoii
denepanuu.

2. TocymapcrBennas Jlyma Poccuiickoit ®enepauuu. ['paxgaHCKuii KOJIEKC
Poccuiickoit ®enepary.

3. @enepanbHblii 3ak0oH «O TOCYIapCTBEHHOM TpakIaHCKOH ciyxk0e Poccuiickoi
®enepauun» ot 27.07.2004 N 79-03

7.5.AnTepHeT-pecypcsl

Hayunas snektponnas 6ubnmoreka «Kubepnennnkay, http://cyberleninka.ru/
HR-coo6mectBo n mybnukaimu HR-Portal, http://hr-portal.ru/

[Toptan menemxepoB Poccun - HaBuratop B Mupe OusHeca, http://tomanage.ru/
NuTtepuer-npoekT «KoprmopaTuBHBIN MEHEKMEHTY, http://www.cfin.ru/

CIIC «KoncynbranT [lmoc» http://base.consultant.ru

CIIC «I"apanT» http://base.garant.ru

SNk W=

8.MartepuajibHO-TeXHUYeCKasA 0a3a, MHPOPMALMOHHbIE TEXHOJIOTUH,
NporpaMMHoe odecrneyeHue U HH(POPMALMOHHbIE CIIPABOYHbIE CHCTEMBbI

MarepuanbHO-TEeXHHUECKOE 00ecTieYeHre JUCIUIUINHBI BKIIOYAET B ceO0sl:

- JIGKIIMOHHBIC ayIUTOPHH, 000PYAOBaHHBIE BUACONPOCKIIMOHHBIM 000pyI0BaHUEM
IS TIPE3EHTAIUN, CPEICTBAMH 3BYKOBOCIIPOM3BEICHHS, SKPAHOM;

- TIOMEIIEHUS Ui TPOBEACHUS CEMHUHAPCKUX W TPAKTUYCCKUX 3aHSATHM,
000pynOBaHHBIC YUeOHOW MEOEIbIO.

JIMcIMIUIMHA TIOZJIEpYKaHa COOTBETCTBYIOIIMMH JIMIIEH3UOHHBIMU TPOTPAMMHBIMU
npoayktamu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC
l'apanT, CIIC KoHcynbTaHT.

[TporpammMHBbIe cpeacTBa oOecreueH s yueOHOTo Mpolecca BKIIOYAOT:

- mporpamMmbl Tipe3eHTannmoHHON Tpaduku (MS PowerPoint — nmns moarotoBku
CJIAi/IOB U MPE3CHTALIN);

- TekctoBbie peaakTopsl (MS WORD), MS ECXEL — st Tabnuir, 1uarpaMm.

By3 obGecneunBaer kaxaoro oOydaromerocss pado4MM MECTOM B KOMIIBIOTEPHOM
KJIacce B COOTBETCTBHUHU C OOBEMOM HM3y4YaeMBIX IUCIMILINH, 00CCIIEYNBACT BBIXOJI B CETh
HNutepner.

[ToMeneHust A1 CaMOCTOSITETTLHON paOdOTHl 00YJAIOIIUXCS BKITIOYAIOT CIEAYIONIYIO
OCHAIIIEHHOCTh: CTOJIbI ayIUTOPHBIE, CTYJbs, JIOCKH ayIUTOPHBIC, KOMIBIOTEPHl C
MOJIKITIOYEHUEM K JIOKAJTbHOW CETH MHCTUTYTA (BKITIOYAst TPABOBBIC CHCTEMBI) i IHTEpHET.

Jins  u3ydeHuss yueOHOM JUCHUMIUIMHBI HCIOJB3YIOTCS —aBTOMAaTH3MPOBAHHAs

OonbmuoTeyHass WHPOPMAIMOHHAS CHUCTEMa M JJICKTPOHHBIC OWOIMOTEUYHBIE CHCTEMBI:
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«YuuBepcuterckas Oubmmoreka ONLINE», «OnexTpoHHO-OMOMMOTEUHAs cHcTeMa
m3narenbctBa JIAHDb», «OnekTtpoHHO-OnOMMOTEUHast cucreMa u3narenbcrBa «HOpaiTy,
«OnexTpoHHO-Onbmmoreunass cucrema IPRbooks», «Hayunas snexTponHas OuGnmoreka
eLIBRARY» u np.
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[Ipunoxenue 1

denepajbHOE TOCYIAPCTBEHHOE OKOKETHOE 00pa3oBaTe/ibHOe
yupeskaeHHue BbICIIero 00pa3oBaHus
«POCCHUHMCKASI AKAJEMHUSI HAPOJHOT'O XO3SIICTBA U
T'OCYJIAPCTBEHHOM CJIYKBbI TPU IPE3UJIEHTE POCCUMCKOM ®EJEPAIIAN»

Bourorpaackuii uactuTyT yripasneHus — gunuan PAHXul'C
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17.
18.
19.
20.

21.
22.
23.

1.Bonpocsl k 3a4eTy (3K3aMeHY)
[lonsTHE M BUIBI CAMOOIIPENEIEHHS] TNYHOCTH
CyIIHOCTH ¥ OCHOBHBIE 3TaIlbl MPOPECCHOHATBHOIO CAMOOTIPEETICHUS
Pasrpannuenne NoHATUN «CaMOOIIPENETIEHUE) U «CaMOpeaTn3aLus»
[Icuxonoruueckue «IpocTpaHCTBa» MPo(heccHoOHAIBHOTO U INYHOCTHOTO
CaMOOIPEEIICHHUS
[IpodeccuonansHOE camooIpeieieHue Kak OCHOBA TIOCTPOCHUS Kapbephbl
Onpenenenne NOTpeOGHOCTH B IUIAHUPOBAHUH Kaphepbl B OpraHU3alun
Llenp u 3a1aun Kapbepbl B OpraHU3alun
®axTOophl JIaHUPOBAHUS Kapbephl B OpraHU3aLu1
Crparerusi, TakTUKa U TEXHOJIOTUS TUIAHUPOBAHMS KapbEPhl B OPraHU3aLUN
CyOBeKTsl yIpaBiIeHHs Kapbepo
OTansl NOCTPOEHUS Kapbephl
Bunsl kapbepHBIX ITyTel
Kapseporpamma u ee Buzibl
B03MOXHOCTH BBISIBIIEHHS KapbEPHBIX IPOCTPAHCTB
VYnpasnenue ¢pakTopaMu KapbepHOTO pa3BUTHS
Hcnonb30BaHne KapbepHBIX MapIIPyTOB, TPOMIEH TUIIOBBIX JOHKHOCTEH U JTMCTOB
ycrnexa COTpYIHHKOB B OpraHU3alu
Pa3zpaboTka u coctaBieHrue MaTPUILI TPEOOBAHUH K TOHKHOCTH
Texnonoruu 3¢ (HeKTUBHON CaMOTIPE3eHTAIIUU
TexHOI0rnu ONTUMAIBHOTO KaphEePHOro MyTH
TexHonOrMM ONTUMHU3AIMY TOCTAHOBKU KapbepHBIX LENIEH U Mpolecca pa3paboTKu
IIJIJAHOB Kapbephl
IIpenHa3HaueHUe CTPATErNYECKOro MJIAHUPOBAHUS Kapbepbl IEpCOHANa
[TousiTue U comepkaHue KapbEPHOU CTpATETUn
Mopenu KapbepHBIX CTpaTerui

2.TectupoBanue.

Tect 1

21. Kak Ha3wIBaeTcs omnpeiesieHrne ce0si OTHOCUTEIBHO O0IICUEIOBEYECKUX KPUTEPHEB

CMEIC]IA )KU3HHU U pCaln3anus ce0s Ha OCHOBE 3TOT'0 caMoonpe/:[eneHHﬂ?

a) )KU3HEHHOE CaMOooTIIpeiesieHue
0) nmpodeccuoHaTbHOE CaMOOTIPEICTICHNE
B) COIMATBLHOE CAMOOTIPE/ICIICHNE
T') IMYHOCTHOE CaMOOTIPEIETICHIE

22.Kak Ha3bIBaeTCs OIpeeseHne cedsi OTHOCUTENIBHO BhIpAOOTaHHBIX B 0OIIecTBE (U

MPHUHATBIX JIaHHBIM YeJIOBEKOM) KpPUTEPUEB NPUHAMICIKHOCTH K OINpeAeiIeHHOH cdepe
OOIIECTBCHHBIX OTHOIICHWW W OIPENEICHHOMY COIMAJIbHOMY KPYTY, OTpaHHYCHHE CeOs
HEKOTOPBIM KPYroM mpodeccuii?

a) )KU3HECHHOE CaMOOTIPEICTICHHE
0) mpodeccroHabHOE caMOOTIpeieTICHUE
B) COIMATILHOE CaMOOTIPEICTICHIE
T') IMYHOCTHOE CaMOOTIpe/ICIICHUE

23.Kakue BUAbI KApbePhbl OTHOCITCS K TUIY «HAMPABIECHHOCTh Kapbepbl»?
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a) BepTUKaJIbHAsL, TOPU30HTAIIbHAS, CTYIICHYATasl, CKPhITAs
0) crabuibHas1, CTpEeMHUTENIbHAS, HOpMaIbHas

B) BJIACTHAs1, KBAIM(UKALIMOHHAs, CTaTyCHAasl, MOHETapHas
r) npodeccroHaIbHast, JOJDKHOCTHAS

24.Kakue BUJbl Kapbepbl OTHOCSTCS K TUITY «COJIEp’KaHNE IPOUCXOISAIINX B IIpoLiecce
KapbepHOTO JABM)KECHUS N3MEHCHHIT»?

a) BepTUKaJIbHAsI, TOPU30HTAIIbHASL, CTYIIEHYaTasA, CKPbITAsl

0) crabuibHas1, CTpEeMHUTENIbHAS, HOpMaIbHas

B) BJIaCTHAs1, KBIM()UKALIMOHHAs, CTaTyCHAasl, MOHETapHas

r) npodeccuoHaIbHast, JOJKHOCTHAS

25. Yro mpUHATO CUYMTATh LEJIbI0 YIOPABICHUA CIYKEOHO-TPO(ecCHOHANTBHBIM
NPOABUKEHUEM?

a) COTJIACOBAaHME MHTEPECOB HECKOJBKUX OPTaHMU3aIliii B HAIIPABJICHUN HAKOIIJICHUS U
HCIIOIL30BaHMs YEJIOBEYECKOr0 KanuTana

0) corjacoBaHWe€ MHTEPECOB KOHKYPEHTOB B HANpaBJICHWH HAKOIUICHUS U
HCITOJIb30BAaHUS YEJIOBEUECKOI'0 KalluTaia

B) COTJIACOBAaHUE MHTEPECOB OPTraHU3aIMU U KaXKIOTO KOHKPETHOTO pabOTHHKA B
HaIpaBJIE€HUU KPATKOCPOUHOIO IJIAHUPOBAHUS MTPOJIAXK

T') COTJIaCOBAaHKUE WHTEPECOB OPTAHU3AIMH U KKIOT0 KOHKPETHOTO paboTHHKA B
HaIpaBJICHWY HAKOIICHUS U UCIIOJIH30BaHUS YEJI0BEUECKOTO KarnuTasa

26. Kakoifi w3 BapuaHTOB HE OTHOCHUTCA K JdTamam NpodecCHOHaTBLHOTO
caMOONpeeIIeHUs?

a) 3apokJeHue NpoecCHOHATLHO-OPUEHTUPOBAHHBIX HHTEPECOB

0) npodeccuoHanbHas aganTarus

B) OKOHYaHHUE NMPO(PECCHOHATILHON ACATEIHPHOCTH

I') TOBBILICHUS KBaTHU(PUKAIIUN

27.Vxaxure HanOoJee NOIXOAALINI PUMEp OpraHU3aLMOHHOM 1EJIN Kapbephl
a) 3¢ deKkTUBHOE MCTI0JIL30BaHNE MPO(HECCHOHATBLHBIX CIIOCOOHOCTEN TTepCoHala B
MHTEpecax Jiena, JOCTUKEHUS 1eNleil U peanu3aluu 3a1a4 opraHu3anun
0) moyueHue OoJiee CoepKATENHLHON B aJIeKBaTHOM MpodecCuoHaIbHBIM HHTEPECAM U
CKJIOHHOCTSIM paboThI
B) pa3BuUTHE pabOTHUKOM NMPO(EeCCHOHANBHBIX CIIOCOOHOCTEN
r) o0ecriedeHre BO3SMOXKHOCTEH caMopeann3anuy pabOTHUKOB

28.Ha kakuX ypoBHSX MPUHSITO pacCMaTPUBATh MPOLIECC YIPABIECHUS Kapbepon?
a) OPraHW3alMOHHBIN ¥ BBICIINNA YPOBEHb YIIPABICHUS
0) opraHM3alMOHHbIN U UHIUBUAYATbHBIA YPOBHU YIIPABICHUS
B) BBICUINII 1 UHIUBUyaJIbHBIA YPOBEHb YIIPABICHUS
') MHAUBUAYAIbHBINA U HU3IIMKA YPOBHU YIIPABJICHHUS

29. HazoBwuTe CTaTyCHYIO XapaKTEPUCTUKY paOOTHHUKA, KOTOPO COOTBETCTBYET
Harpyska, CTelieHb OTBETCTBEHHOCTH, TpeOOBaHuUs K paboTe U JOKHOCTHBIE 00S3aHHOCTH.
a) KJIaCCHBIA YUH

28



0) 3apaboTHas 1aTa
B) JIOJKHOCTh
T') 3BaHUE

30. J{oyKHOCTHBIE IPUBUIIETUHN XapaKTEPU3YIOTCH ... 7
a) HabOPOM JILI'OT U MOCOOUIA, TPEAOCTABIIEMBIX PAOOTHUKY
0) yBeIMUEHHBIMU 00beMaMU padoT, MPEIOCTABIAEMBIX PAOOTHUKY
B) CUCTEMATUYHBIMH IIPOTyJIaMHU
I') YXOJIOM B KOHKYPHPYIOILYIO OpraHU3alHIo

31. T'pynma pykoBoauTenel U CIEUATUCTOB, 000X CIIOCOOHOCTHIO K
YIPaABIEHYECKOH  JEATEIbHOCTH,  OTBEYAIOUIMX  TPeOOBaHMSM,  MPEIbSABIAEMBIM

JIOJDKHOCTBIO TOTO WJIM HMHOTO paHra, IOABEPriIuXcs OTOOpYy ¥ MPOMIEIINX
CHCTEMAaTHYECKYI0 KBATU(PUKAIIMOHHYIO TIOJATOTOBKY — 3TO ...

a) KaJIpoBbIi pe3epB

0) npodeccuoHaIbHbIN pe3epB

B) pabounii pe3eps

T') pe3epB COTPYAHUKOB

32. YmpaBiieHHE JEIOBOUM Kapbephbl COTPYIHUKA — aKTUBHOE B3aMMOJICHCTBHE TPEX
CTOPOH: pabOTHHUKA, PYKOBOJUTEINS U ...

a) KapbepHOI'0 pocTa

0) peleHui aTTeCTallMOHHONW KOMUCCHH

B) CITY>KOBI YIIPaBICHUS TIEPCOHATIOM

T') KaJpOBOT0 pe3epBa

33.  TperbuM BHUIOM TIporpamMmM, pa3pabaTbiBaéMbIX W  yTBEP)KIAEMBIX
aJIMMHHCTpAIEH NJIsl TMOJTOTOBKHM KaJpPOBOTO pe3epBa, MOMHUMO OOIIEH W CHEIUaTbHOM,
SIBJISICTCSI:

a) TM4Has

0) pabouas

B) mpoeccronanbHas
T') MHAUBUAYaIbHAs

34. CocraBieHue MaHa HHIUBUIYaTbHOTO Pa3BUTHUS Kaphephl SIBISIETCA OJHUM U3
STAIoB ...
a) yIpaBJIEHUs AEI0BOU Kapbepbl
0) MIIaHUPOBAHUS JTOJDKHOCTHOTO POCTa
B) (hOPMHUPOBAHKS KaIpPOBOTO pe3epBa
T') MOBBIIIEHUS TIPOU3BOAUTEILHOCTH OPTaHU3AINH

35. Cucrema cimyke0HO-TIPO(hEeCCHOHATBEHOTO MPOIBIKEHUS — ITO. ..
a) cUcTeMa TUIAHUPOBAHUS Kapbephl
0) mpoIiecc MOBBIIEHUS KBaTU(UKAIIUN B OTIPEICTICHHON OpraHN3aluu
B) COBOKYITHOCTB CPEJICTB Ml METOJIOB JIOJDKHOCTHOTO TIPO/IBIIKEHHSI TIEPCOHAA,
NPUMEHSIEMBIX B PA3JIMYHBIX OPTaHU3AIHIX
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T') COBOKYITHOCTB CITOCOOOB OIIeHKH (D PEKTUBHOCTH YIIPABICHUS JACIOBON Kapbepoi

36. Pe3ynbTar 0CO3HAHHOU MO3UIIMU U TTOBEACHUS YEJIOBEKAa B 00JIaCTH TPYAOBOM
NeSITeIbHOCTH, CBS3aHHOMN C IOJDKHOCTHBIM HITU TPOPECCHOHATBHBIM POCTOM — 3TO. ..

a) nmpodeccroHanbHast 3P (HEeKTUBHOCTh

0) mpodeccnoHANBHBIN MOTEHIIHAT

B) MOTHBAIIUSA ITEpCOHATA

T') Kapbepa

37. «TpaMIunH», «JIECTHHULAY, «3MES», KIIEPEIYThEe» - 3TO KJIaCCH(UKAIH Kaphephl B
3aBUCHMOCTH OT:

a) cpenibl pacCMOTPEHUS

0) cTerneHu yCTOHYMBOCTH B) CKOPOCTH MTPOABHIKEHHS

T') BO3MOKHOCTH OCYIIECTBICHUS

38. HazoBute BO3pacTHOI NEpUOJ ATAlla «COXPAHEHUS» B Kapbepe.
a) o 25 ner
0) 1o 30 xer
B) 110 45 et
r) 10 60 ner

39. XapakTepruCTUKOM KaKOTo ATarna Kapbephl SBISIETCS OCBOCHHE PaOOTHI M Pa3BUTHE
npodeccroHalIbHBIX HaBBIKOB?

a) MpeIBapuTEILHOTO dTana

0) sTamna npoIBUKECHUS

B) 3Talla 3aBEpIICHUS

T') 3Tara CTaHOBJICHUS

40. Ha xaxkoM 3Tane Kapbepbl 0COOCHHOCTHIO MOTHBALINHY SIBJIIETCS yIep:KaHUe
COIMAJIBHOTO MpPHU3HAHUA?

a) Ha JTare CTaHOBJICHUS

0) Ha ATare MPoABMXCHUS

B) Ha dTale 3aBepILCHUs

T') Ha 3TaIe COXPaHEHHUs

Tecr 2
HazoBute KaTeropuio IOMKHOCTEH TpaKAAHCKOH CIyXObl, K KOTOPOW OTHOCATCS
JOJDKHOCTH, YyupeKAaeMmble Ul COACHCTBHUS JIMIIAM, 3aMELAIOLUM TOCyIapCTBEHHBIE
JOJIKHOCTH, PYKOBOIUTENSAM roCy1apCTBEHHBIX OpraHoB, PYKOBOAUTEISIM
TEPPUTOPUATBHBIX OpPraHoB (enepanbHBIX OpPraHOB MCIOJHUTENBHOW BIACTH U
PYKOBOAMTENSIM TMPEICTABUTENBCTB TOCYJAPCTBEHHBIX OPraHOB B peaIM3alUd  UX
MOJTHOMOYMH MW 3aMellaeMble Ha ONpPEACICHHBIA CpPOK, OrPAHUYEHHBIH CPOKOM
MTOJTHOMOYMH YKa3aHHBIX JIUI] WU PYKOBOIUTEIICH.

a) pyKOBOJUTEIN

0) MOMOIIIHUKY (COBETHUKH )

B) CIICIIUATIUCTHI
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') 00eCTIEUNBAIONINE CIICIIHATTACTHI

2. HazoBuTe KaTeropuio MOJDKHOCTEH TPaKIaHCKOM CIykObl, K KOTOPOH OTHOCSATCS
JOJDKHOCTH,  y4YpeXIaemble il  MpOo(ecCHOHAIBHOTO 00ECIeUYeHUs!  BBIMOJIHEHUS
rOCYJapCTBEHHBIMH OpTraHaMH yCTAaHOBJCHHBIX 3a/a4 M (YHKIMHA M 3ameniaemble 0e3
OTpaHUYEHUS CPOKA MIOJHOMOYUN

a) pyKOBOJUTEIN

0) TOMOIIHUKY (COBETHUKH )

B) CIIEIIUATTUCTBI

') 00CCIICUMBAIONINE CITCIIHAIACTHI

3. HazoBuTe KaTeropuio IOJDKHOCTEH TpaKAAHCKOM CIyXObl, K KOTOPOW OTHOCSATCS
JOJIKHOCTH, ydpexaaemble JUTS OpraHU3alMOHHOTO, MH(OPMaILIMOHHOTO,
JOKYMEHTAIMOHHOTO,  (PMHAHCOBO-3KOHOMUYECKOTO,  XO3SIICTBEHHOTO U HHOTO
oOecrnieueHus IeATeNbHOCTH TOCYITapCTBEHHBIX OPTaHOB U 3aMellaeMble 0e3 OorpaHuYeHuUs
CpPOKa IMOJHOMOYHH.

a) pYKOBOJIUTEITHN

0)ITOMOITHUKH (COBETHUKH )

B) CITCIIUATTUCTHI

') 00eCIeYNBAIOIINE CTICITIHATACTHI

4. Kaxko# rpynmnsl TOJDKHOCTEH TPpaKIaHCKOW CITY)KOBI HE CYIIECTBYET?
a) BBICIIIHE JJOJHKHOCTHU TPAKIAHCKOM CITy»KOBI
0) crapire T0DKHOCTH TPaKIAHCKON CITY>KOBI
B) CpeIHHE TOJDKHOCTHU TPAXKIaHCKON CITYKOBI
T') MJIQJIIINE TOJDKHOCTH TPAKIAHCKON CITY>KOBI

5. B mpenenax 4yero, B COOTBETCTBUU C 3aMEIIaeMON JOHKHOCTBIO TPAKIAHCKOM CITYKOBI,
TPaXXTAHCKUM CITY>Kall[M MPUCBANBAIOTCS KIIACCHBIC YHMHBI TPAXKIAHCKOHN CITY>KOBI?

a) KaTeropuu JIOJDKHOCTEH TpakIaHCKOM
CITYKOBI
0) Tpynmbl  JOJDKHOCTEH  TpakIaHCKOM
CITYKOBI
B) BHJA JIOJDKHOCTEH T'PaKIaHCKOU

CITYKOBI
I) Kiacca JOJDKHOCTEH TIpakIaHCKOM

CITYKOBI

6. Ha3oBuTe MOKYMEHT yIpaBlieHHs Kapbepoil, pa3paboTaHHBI Ha OpraHU3allMOHHOM
YpOBHE, KOTOpPBIH OIKCHIBACT camMy JOJDKHOCTh, Ouorpaduueckue TpeOOBaHUS,
0COOEHHOCTH KOPHOPATUBHOM KYNIbTYphl, (YHKIMOHAJN, KIIOYEBBIE KOMIIETEHIINY,
HE0OXOIUMBIE JJIs YCIICITHOTO BBIMIOJIHEHUS BCeX (PYHKUIUN JaHHON TOJKHOCTH.

a) KapbeporpaMma

0) KapTa KapbePHBIX MAPIIPyTOB
B) Marpuma TpeOOBaHUHA K
JOJKHOCTSM

) MpoduiIb JOTKHOCTH

7. Ha3oBuTe MOKYMEHT YIpaBlieHHs Kapbepoil, pa3paboTaHHBIM Ha OpraHU3alMOHHOM
YPOBHE, KOTOPBI CONEPKUT IIEPEYCHb BCEX JOJDKHOCTEH OpraHM3alud — WIN
NOJpa3JieNieHus], a Takke (PyHKIIMOHAIbHbBIE 005 3aHHOCTH B PaMKax JaHHBIX JOJDKHOCTEH
U TpeOOBaHMs K UX 3aMEIICHUIO.
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a) KapbeporpaMma

0) KapTa KapbepHBIX MapLIPYTOB
B) Marpuma TpeOoBaHMHI K
JOJDKHOCTSAM

T') IpOpUIb JOIKHOCTH
8. HazoBuTe mIOKyMEHT yHIpaBJICHHS Kapbepou, pa3paOOTaHHBIA HA OPraHU3AMMOHHOM

YpOBHE, KOTOPBIM HanboJee MOJIHO ONMPEeNsieT U PErIaMeHTHPYET MPOIECC YIpaBIeHUs
Kapbepoil B OpraHu3alum.

a) MOJIOXKECHHE 00 ajanTaiuu

0) MojoXeHHe O MOPSAKE MPOXOXKACHUS HCIBITATEIHLHOTO

CpoKa

B) TIOJIOXKEHUE O Kaphepe

I') MHCTPYKIIHUS IO IPOBEICHUIO COOece0BaHMS

9. Kakoe nenoBoe kauecTBO, KOTOPO€ Ba)XKHO YUYHTHIBATh NPU IUIAHUPOBAHUM Kaphepbl Ha
WHAVBUIYAIbHOM YpPOBHE, B paMKax aJanTUBHOTO TMOBEACHHUS MPOSBISETCS Kak
CTpeMJICHHE K JIUJEPCTBY, BIACTHOCTh?

a) ICJIOBUTOCTh

0) TOMUHUPOBAHUE
B) YCTYIIUUBOCTh

') TpeOOBATEIHHOCTH

10. ba3oBblii MOTHMB pa3BUTHsI Kapbepbl, KOTOPBIA TPOSBISETCS B CTPEMIIEHUH K
HE3aBUCUMOCTH, BO3MOXHOCTH JI€1aTh BCE IIO-CBOEMY HA3bIBAETCH. . .
a) aBTOHOMHSI
0) hbyHKIMOHAIbHAS KOMIETEHTHOCTh
B) 0€30IaCHOCTh M CTAOMIILHOCTH
T') CTHJIb XU3HHU

11. O6yuenue, pa3paboTKa IIaHa Pa3BUTHS KaphEePhl, peaTnu3alus IaHa — ATarbl yIPaBICHUS
IUTAHUPOBAHKUEM Kapbepbl. Ha30BUTE HeOCTAIONIN 3TAIl U3 IEPEUUCIICHHBIX.
a) OlICHKA pe3yJibTara
0) MOTHUBAIIM [IEPCOHATIA B) pa3BUTHE ITEPCOHAIIA
T') BBICBOOOXKICHHE TIEPCOHAJIA

12.I'padmyeckoe ommcaHue TOro, YTO MOHKHO MPOUCXOTUTHh M MPOUCXOIUT C JFOJBMHU Ha Pa3IMIHBIX
dTamax Kapbephl — 37O ...

a) CHHYCOUJAIBHBIN rpaduk nmpodeccuoHaIbHOTO pocTa 0) KapbeporpaMma

B) mapaboandecKoe OTpakeHre JOKHOCTHOTO POCTa T') KapbepoauarpaMmma

13.Kapbepa — 3T0 myTh CHU3Y BBepX. JlaHHOE yTBep)KlIeHHE SIBIIECTCA: a) TJIABHBIM MPUHIIUIIOM
IUTAHUPOBAHUS KAPhEPhI

0) 3abmyXAeHHEeM, KOTOpOe HEOOXOIAMMO YUYUTHIBATh MPU TUIAHHPOBAHWH Kapbhephl B) OCHOBHBIM
MPUHIIUIIOM B CHCTEME yNPaBJICHHsI IEPCOHATIOM

') 6a30BBIM MIPUHIIUIIOM B ACSITEILHOCTH CITYKOBI YIIPaBJICHUS MTEPCOHATIOM

14.Kakoli moaxoa K ynpaBJIEHUIO KapbepOil pacCMAaTPUBAET CBA3M MEX1Y TUIIOM OpraHU3aluu U TUIIOM
Kapbephl, BIUSHUE Ha 0COOEHHOCTH Kapbepbl CTPYKTYPbl KOMIIAHUH U TEXHOJIOTHH.

a) CTATUCTHYECKUH 0) CTPYKTYpHBII

B) OpraHU3AIIMOHHBIN T') KOMIUIEKCHBIHN

15. TypHaupHas Teopusi, TEOpUSI OPraHU3ALMOHHON COLUAIU3ALUH, CTATUCTUKO- PECYPCHBIE TEOPHUH,
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TeopHs He(h)OPMAITBHBIX COIIMATIBHBIX CETEeH ABISIOTCS OCHOBHBIMM ...
a) KapbePHBIMU TEOPHUSAMH 0) CITy’)KEOHBIMU TEOPUSIMH
B) TEOPUSIMU YIIPABJIECHUS NIEPCOHAIIOM T') YIPABJIEHYECKUMHU TEOPUSIMHU

16.OCHOBHBIMU LIENSMHU OLIEHKH IIEPCOHAJIA SIBJIAIOTCSL:

a) nHGOpMAaIIMOHHAs, a/lallTAlIMOHHAsI, MOTUBAIIMOHHAS

0) agMHUHHCTpAaTUBHAs, IICUXOJIOTWYECKas, WH(OpPMAIMOHHAs B) MOTHBAllMOHHAS, COIMAJIbHAS,
aMUHUCTpaTUBHAS

') aAMUHUCTPATUBHAS, HHPOPMAIIMOHHAS, MOTUBAIlMOHHAS

17.Kputepuii OLIeHKH TTepcoHana - 3T0

a) IOPOT, 32 KOTOPBIM COCTOSIHUE (DaKTOpa OLIEHKU OyJET yOBICTBOPSTH HIIU HE YIOBIECTBOPSITH HEKUM
TpeOOBaHUIM

0) HaOOp XapaKTEPUCTUK OIICHHBAEMOT0, TIO3BOJISIONINI TOTYYUTh aJIEKBATHOE TIPECTABICHNE O HEM
B) CTENIEHb BBIPAKEHHOCTH XapPaKTEPUCTUK OIEHUBAEMOTO T') CTETIeHb 3(P(EKTUBHOCTHU TIEpCcOHaa

18.HazoBuTe METOJ OIICHKM IEpPCOHANIa, KOTOPBIM MperoiaraeT Harpy3ky paOOTHHKa OTPOMHBIM
KOJIMYECTBOM 3a/IaHUM, YCTAHOBIICHUE JIJIsl HETO MPAKTHYECKH HEOCYIIECTBUMBIX CPOKOB, HAOIIIOICHUE
3a TeM, KaKk pabOTHUK OyIeT neHCTBOBATD.

a) HaOJro/IeHNe

0) KPUTHYECKUI UHITUICHT B) «CHEKHBIN KOM)

') «aKBapuyMm»

19.JluuHoCcTHAsT  COCOOHOCTH  CIIEIMaiMcTa (COTPYAHMKA) pelmaTrh  ONpedesieHHBIH  Kiacce
poeCCHOHAIBHBIX 3a71a4 — 3TO ...

a) mpodeccuoHaIu3M 0) KOMITETeHIIUS

B) mpo(ecCOHANIbHBIC 3HAHMS, YMEHUSI M HABBIKHU T') KOMIIETCHTHOCTD

20.Kako#t mporiecc B COBOKYITHOCTH 00pa3yroT 0a30Basi MOATOTOBKA MepcoHasa, KBaU(pUKaIMOHHAS
IIOATOTOBKA U JOJI’KHOCTHAsA HOI[FOTOBKa?

a) o0ydeHue nepcoHana 0) pa3BUTHE IepcoHaAIA

B) pa3BUTHE KOMIIETEHTHOCTH TIEPCOHAJIA T') YIIPaBJICHUE Kapbepo epcoHala

3. OTkpbITHIE 3aJaHNS.
3.1. TeopeTnueckue 3agaHusl.

Tema 1. CamoonpeneseHne KaKk 0CHOBA IIOCTPOCHHUSI KAPbepbl.

Bonpocs! 1151 yeTHOTO onpoca:

1. HazoBuTte OIMMPCACIICHUC TOHATUA CaMOOIIPCACICHUA INYHOCTU U €TO BUABI.

2. OxapakTepu3yluTe JTUIHBINA TAll TPOPECCHOHATIBHOTO CaMOOTIPE/ICIICHHUS.

3. Kakyro poip UrpaeT caMooIpeaeeHue U caMopealn3anus B IpolLecce IIaHUPOBaHUS
Kapbepbl MOJIOJIOTO CIIeUaIucTa?

4. [lepeuncnure OCHOBHBIE  JJIEMEHTHl  IICMXOJIOTMYECKOIO  «IPOCTPAaHCTBa»
pohecCHoHaATBHOTO ¥ IMYHOCTHOT'O CaMOOIPEIEICHHSI MOJIOAOTO CHEIUANINCTA.
TemaTtuka pedeparos:

1. Kapbepa kak nporecc JM4HOCTHOTO U MPO(EeCCHOHATBHOTO Pa3BUTHS YETIOBEKA.

2. BeiOop Kapbephl: CYIIHOCTh U XapaKTEPUCTHKH.

3. [InanupoBaHue Kapbephl: CYIIHOCTh, XapaKTEPUCTHKHU.

4. Peanu3zanus Kapbepbl: CyITHOCTb, XapaKTEPUCTUKH.

5. AHanu3 ¥ KOppeKIMs Kapbephbl: CYIIHOCTb, XapaKTEPUCTUKH.

6. [Ipodheccuonanusm: MCUXOIOTUUECKOE U YIIPABICHYECKOE COAepKAHUE.
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7. llpodeccuonanusm u Kapbepa.

Tema 2. OcHOBBI INIAHUPOBAHUS Kapbepbl B OPraHU3aI UM,

Bonpocs! 1uist ycTHOTO onpoca:

1. Kakyro posp UMEET MIIaHUPOBAHUE KapbEPhl PyKOBOJUTENIEM JIsl €T0 OpraHu3aunn’?
2. HazoBute Tpu Hanbosee BaxXHBIX (PakTOpa MIaHUPOBAHMS Kaphephl, 00OCHYHMTE OTBET.

3. B ueM COCTOUT OTIMYME CTPATErHUH, TAKTUKH U TEXHOJIOTHUHU
IUTAHUPOBAHUS Kapbephbl B OpraHu3alun’?

Tema 3. CTpaTernveckuii aHaJIN3 BHYTPeHHeH cpeibl OPraHu3anum.
Bomnpocsl a1 yeTHOr0 onpoca:

1. MoXer 11 cTaTh COTPYAHUK MIIAJIIIETO 3BeHa CYOBEKTOM YIIPaBICHHS Kapbepoii?
ApryMEHTHPYHTE CBOIO MO3UIHUIO.

2. Ha3zoBuTe OCHOBHBIE 3Tallbl IOCTPOECHUS Kapbephl?

3. Kakoif BuJ KapbeporpaMMsl SBIIsICTCS HanboJiee MpUEMIIEMBIM JIJTsI MOJIOJIOTO

crienranucTa? ApryMeHTUPYHTE CBOKO TTO3UIHUIO.

Tema 4. TexHos10ruu ynpapJjieHHsl KApbepoil B OPraHu3amum

Bonpocsl 11 ycTHOro onpoca:

Kakue 3nmemMeHThl MOTYT BXOJIUThH B KaphEPHOE MPOCTPAHCTBO MEHEIKEpa CPEAHETO 3BeHa?
HazoBute cuiibHbIE U c1a0ble CTOPOHBI UCTIONB30BaHUS KAPHEPHBIX MAPIIPYTOB, MPOQuIIeh
THUITIOBBIX I[OJI)KHOCTeﬁ 1 JIUCTOB yCII€Xa COTPYAHUKOB B OpraHU3aInu.

3. KakoBo npegHazHaueHHE MaTPHUIbl TPEOOBAHUH K JOPKHOCTH B OPTaHHU3AIN?

N —

Tema S. I'pynnbl TEXHOJIOIHMH VIAHMPOBAHHUSA Kapbepbl.
Tematuka pedeparon:

1. TexHONOrYMsI MHAMBUYaIbHOTO KOHCYJIBTUPOBAHNUSA 10 Kapbepe.
2. TexHOJ0r|s rpyNInoBOro KOHCYJIbTUPOBAHHUS 110 Kapbepe.

3. OcoOeHHOCTH YIpaBJeHUs Kapbepoil MEHEHKEPOB.

4. Crienuduka ynpaBieHus: Kapbepoil MOJIOABIX CHEIMATINCTOB.

5. 'eHziepHbIE aCTIEKTHl Pa3BUTHUS KapbEPHI.

6. YrpaBiieHue Kapbepoil OT/IENbHBIX KaTerOpHii paOOTHUKOB.

Tema 6. CTpaTernueckuii JiaH pa3BUTHS Kapbepbl.
Bonpocs! 1u1s1 ycTHOrO onpoca:
a. BpisgBuTE TpH HamboIee MpUEMIIEMbIE MOAETH KapbePHBIX CTPATETHid JIs
POCCHUICKUX OpraHu3auil. ApryMEHTUPYITE CBOIO MO3UIIMIO.
b. Kakue ycnoBuss HeoOXoauMo coOiogaTh s IJIAHUPOBAHUS KaphepHOM
cTpareruu’?

Tematuka pedeparTosn:

KapbepHblii mOTEeHIIHAT JUYHOCTH.

. KappepHoe npocTpaHcTBO uesnoBeka.

. TexHonorus caMoMapKeTHHTIa.

. [lepconanbHOE pe3toMe Kak CpeicTBO CAMOMApKETUHTa, TEXHUKA €0 COCTaBJICHHUS.
. [1oBOpOTBI ¥ KPU3UCHI KAPHEPHI: CYIITHOCTD ¥ IPUYHHBI.

. CtpaTteruu noBesieHus paOOTHHKA B CUTYallMsIX MOBOPOTA U KPU3UCA KAPhEPHI.

. [loreps paboThI U Kapbepa.

. AnanTanusi K HOBOMY MECTY paOOThI.

~N N N kW

3.2. [IpakTHYeckue 3a1aHUs.

IIpakTuyeckoe 3axanue 1
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C moMoIIbI0 OJTHOM U3 TEXHOJOTUH OMUIIKTE IIAHUPOBAHHE COOCTBEHHOTO
pPa3BUTHS B OPTaHU3AIMU HA CPETHECPOUHBIN MEPHOI.

IIpakTuyeckoe 3axanue 2. Pa3padoTka npoekTa no riiaHMpoOBAHUIO Kapbepbl B
OPraHM3alMU, UCN0JIb3YI0IIeil COBPeMeHHbIE TEXHOJIOTHHU YIIPaBJIeHUs Kapbepoii.
Pa3paboTraTe IpoeKT Mo MIaHUPOBAHUIO Kaphepbl, OCHOBHBIE pa3/iesibl KOTOPOIO
OyIyT COCTOSITH H3:
Onucanus opraHu3aiuu.
Onucanus noapasaeacHus.
Onucanus JITIP o kaapoBbIM EPEMEILICHUSIM.
KapTsl kappepHbIX MapIIpyTOB.
Martpuiisl Tpe6oBaHUN K JOJKHOCTH.
[TpodeccrnonansHOTO MOPTPETa M KAPbePHOU CTPATErHH COTPYAHUKA MITAJIIIETO
3BEHA.

4. K104 k Tectam
OtseThl Ha 3agadue Tecra 1: 1. A, 2. B, I6.B,7.A,8.5,9.B10. A,

3. A,
11.A,12. B, 13.I', 14.A, 15.B, 16.I', 17.B, 18.1', 1

4.B, 5.
I,20.B

OtBernl Ha 3ananne Tecta2: 1. 5,2.B,3.1,4.B,5.b5,6.1,7. B, 8. B, 9.b, 10. A,
11.A,12.b,13.b, 14.B, 15.A, 16.I', 17.A, 18.B, 19.5, 20.A
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