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dopma o0yUyeHHsi: OUHAs/3a09HAST

I[nanupyemblie pe3yJbTaThbl OCBOEHHSI THCHUIIMHBI: YMEET NMPHUMEHSITh KOMIUICKCHBIC 3HAHHUS 00
uHpopManuy 1 HHPOPMALMOHHBIX IPOIleccax B MPaBOBOIl cepe, caMOCTOSTENBHO pelaTh NpoCTeHIme
MPAKTUYECKHE 3a]1a4U [TPABOOXPAHUTEIBHBIX OPTaHOB C MPUMEHEHHEM HH()OPMAIIMOHHBIX TEXHOJIOTUH U
C yueToM TpeboBaHMi HH()OPMAIMOHHON OE30MMACHOCTH;

BJIaJIeCT HaBbIKAMH U ITpUEMaMH 00pabOTKH, XpaHEHHS, TIepeIadyll MAaCCHBOB FOPUINYCCKON MHPOPMAITUH
B PA3JIMYHBIX O0JIACTSAX JEATSILHOCTH MPAKTUKA-IOPUCTA B COBPEMEHHOM PBIHOYHOM MHpE, 3HAHUSMH B
00JIaCTH MPUMEHEHUST HOBBIX WH(POPMAIIMOHHBIX TEXHOJOTHA, BKIIOYAs UX TEXHHYECKOE U IPOTPaAMMHOE
obecrieueHre, B FOPHINICCKON NEATSIILHOCTH;

CIOCOOCH BBIABIATH MPOOJEeMbl B cepe COBPEMEHHBIX WH(OPMAIMOHHBIX TEXHOJOTHM, MPOBOJUTH
aHAIM3 W HAXOAWTh PEIICHUE CTAaHAAPTHBIX 3a7ad NPOPECCHOHATHHOW JAESITeTPHOCTH Ha OCHOBE
WH(POPMAIIMOHHOM KYJIBTYPBI C IPUMEHEHHEM METOOB IOMCKa, 0TOOpa, CHCTeMaTH3alud, 00paboTKH 1
nepenayy nHpopmanuu.

O0beM QUCHUNIMHBI: OOIIasi TPYAOEMKOCTh IUCUHUIUIMHBI COCTaBiseT 2 3.e. (/2 a.4.), KOJIHMYeCTBO
aKaJeMHUYECKUX YacOB, BBIJICJICHHBIX Ha KOHTAaKTHYIO paboOTy ¢ mperogaBareiieM (10 BUAAM Y4eOHBIX
3aHATHUI) U Ha CaMOCTOSITENIbHYIO padoTy oOyuatonuxcs: 1. ounast popma oOyuenus: nexkuuu — 16 a.u.,
MIPAKTUYECKHE 3aHATUS — 24 a.4., caMoCTosTeNbHAs pabora — 32 a.4., 2. 3a04Hass ¢opMa OOYUCHHS:
JEKUUHU — 2 a.4., IPaKTUUYECKHE 3aHITHs — 4 a.4., caMOoCTosITeNbHas paboTa — 62 a.4., KOHTpoJIb — 4 a.4.

CTpyKTYypa AUCHMILINHBI:

Tema 1

NudopmanuoHHble TEXHOJOTHH KaK 00beKThl 'YMAHHUTAPHOIO NMO3HAHUSI. MecTo M poiib
MH(POPMALMOHHBIX TEXHOJIOTUH B IOpUIMUYECKON JesTesnbHOCTH MH(popMaTHKa Kak Hayka W HaydHas
mucuumiuHa. MHpopmanus: kputepuu, kiaccupukanus, UcTouHUKUA. VH)OpManoHHbIE TEXHOJIOTHH.
Mecto uHpOpMaTHKU B cucteMe 3HaHuM. KosBoumonus MHPOPMATUKU U IOPUCTIPYACHLUHU. 3HAUEHUE
TepMHHA «MHpOpMalUs» B HOPMATUBHO-NIPaBOBbIX akTax. Kiaccudukauuss wuHPOpMaMOHHBIX
TEXHOJIOTUH 110 Pa3InYHbIM OCHOBAHUSM.

HNudopmanunonnoe odmecrtBo. Tepmun mHpopmarmonHoe o6mecTBo. JKeHEBCKUE MPUHIIMITHI
nocTpoeHus: MH(popMalmoHHoro obmectra. Jexnapauus npuHumnoB «lloctpoenne nHGOPMAIMOHHOTO
oOmiecTBa - riobanpHas 3ajaya B HOBOM Thicsiuenetun». WHdopmannonHsie pepotonuu. Mojenu
rOCYJJapCTBEHHOTO PEryJIMpOBaHUS pa3BUTUS HH(oOpManoHHOro oodmiectBa. HopmaTuBHO- mpaBoBoe
o0OecnieueHne HMHQPOPMAIMOHHBIX MporeccoB. (OCHOBHBIE OpraHbl TOCYAApCTBEHHOM  BJAcTH,
peryaupyromue HHGOpMaMoHHbIE MPOLIECCHI.

Omnpenenenne nnpopmannonnon texuonoruu (UT). UT kak otpacnps HapogHoro xo3siictBa. UT
Kak pyHnamenTtanbHas Hayka. UT kak npuknaaHas nucuuruinHa. OCHOBBI MH(OPMALMOHHON KYJIbTYPHI.
Nudopmaruzanus obmectBa. IlpeacraBienne o0 wuH(popMmanMoHHOM oOmiectBe. Poiab M 3HauyeHue
nHpopMalMOHHBIX  peBontouuid. MHbpopmanmonnas wunayctpusd. WUT u  TenmekoMMyHHKaIMH.
HNudopmannonnoe obuiecto. Posib uHpopMaTuzanum B pa3Butnu odmectna. [Iporece nnpopmarnzanuu
obmectBa. Mupopmanmonnsiii kpusuc. Mudopmarmonnsiii norennuan oomectsa. Mudopmatuzamms kak
HBOJIIOLMOHHBIN MPOIECC Pa3BUTHSI UYEIOBEUYECKOTo OOIIecTBa. Pa3nnuus MOHATHI KOMIBIOTEpU3aIUs
obmiectBa U uH(oOpmaruzanus obmiectBa. OnbIT MHQOpMaTH3allMM M TEPCHEKTHUBHBIE uaeu. Poib
cpeactB  MaccoBoil uH(popmarmu. HMHpopmanmonHas KyapTypa. HHpopMmanMoHHBIE pecypChl.
WNudopmanionHble MpOAyKThl U yciayrd. PeIHOK MH(OpPMAlMOHHBIX MPOAYKTOB M yciayr. Ha3zHaueHue



peiHka. Mctopus pa3BuTusi phlHKa HH(OPMAIMOHHBIX yciayr. CTpyKTypa pbhlHKa HH(POPMALMOHHBIX
MpOAYyKTOB U ycayr. [IpaBoBoe perynupoBaHuie Ha HHOOPMALIMOHHOM PBIHKE.

Hcropus pa3BUTHSI KOMIIBIOTEpHOU TexHUKHU. Knaccudukamus DBM no npuHmuiy AedcTBus, 10
sTanmaMm co3faHus (mokosieHus OBM), mno HazHaueHuio, Mo pa3MepaM U (YHKIUOHAIBHBIM
BO3MOKHOCTSIM. bonbimme OBM. Manbsie OBM. Ilepconansubie kommnbrotepbl. CynepDBM. Cepepbl.
[Tepenocusie DBM. CoBpemMeHHOE COCTOSIHUE U TEHJCHIINHU pa3BuTus DBM.

W3mepenue u mpencraBienue uHdopmanuu. HWupopmauus u ee cpoiictBa. Wubopmanus u
nanHble. Buael undopmanuu. AnexkBatHOCTh HHGopManuu. Dopmbl afAeKBaTHOCTH HH(OpMALIUU:
CHHTaKCHYeCKas, CeMaHTHW4ecKas, nparmaruyeckas. KauectBo wuupopmarnum. I[lokazarenn kadecTBa
nH(pOpMaLIUU: PENpPEe3eHTaTUBHOCTb, COAEP)KATEIbHOCTh, JOCTATOYHOCTH (TIOJHOTA), JOCTYIHOCTb,
aKTyaJbHOCTb, CBOEBPEMEHHOCTh, TOYHOCTbD, JOCTOBEPHOCTh, YCTOHUMBOCTh. CTpyKTypa MH(OpMAIUH.
Knaccudpukauus u xoaupoBanue wuHpopmammu. CucTeMbl KOIUPOBaHUS: KilaccU(UKAIIMOHHAS,
peructpanuonnas. Knaccudukanus napopmanuu mo pazHsiM npusHakam. MH(MOpMaMOHHO-TOTHYECKHE
ocHoBbl moctpoenus IIK. IlpencraBnenne uHbopmamuu B OBM. Cucrembl cuucieHus U (GopMbl
npencrasnenus uncen. Kogsr ASCII u KOM-7. Jlornueckue ocHoBbl ioctpoenus I1K. OcHOBBI anreOpbl
noruku. [Iporpammuoe ynpasnenue 9BM. Enunuiiel namepeHus: HHGopMaIuu.

Iao06anbHble  WHPOPMANMOHHO-KOMMYHUKaNMOHHBbIe ceTH (MHTepHer). Cnemuduka
ynpasienus. Opranuzauus ynpasiieHuss HTepHeToM. BHYTpeHHUN CTPYKTYpHO-MHCTUTYLUHOHAIbHBINA
MEXaHHU3M YIPaBICHUS CEThI0. BHEIHUN CTPYKTYpPHO-UHCTUTYLMOHAJIBHBIM YPOBEHb YIIpPaBJICHUS
cetbto. O6mectBo UuTepHera [Internet Society, ISOC] u apyrue opranu3anuu BHYTPEHHEr0 MeXaHU3Ma
ympasieHus cetbto. Mctopus pazsutus Ceru. OcHoBHbIE npuioxkenus. [lorckoBbie cuctemsl. [IpaBoBoi
KOHTEHT.

KoMMyHuKanMoOHHAs cpega W mepedaya JaHHbIX. Hasnauenme wu kiaccuukamus
KOMITBIOTEepHBIX ceTeil. [Ipunuun nentpanusoBanHoil 006paboTku nanHbIX. PacnpenenenHas obpaboTka
JNaHHBbIX. MHOroMamMHHbBIE BBIUMCIUTEIbHBIE KOMIUIEKCH. KoMmmbroTepHas (BBIYMCIUTENbHAS) CETb.
OO6o01meHHas CTpyKTypa KOMIbIOTEpHOH cetu. Pusnueckas nepenaromas cpena. Kiaccudukarus
BBIUHCIIUTENbHBIX CETEH: JIOKaJIbHbIE, PErMOHANIbHBIE, INo0anbHas. Mepapxusi KOMIbIOTEPHBIX CETEH.
XapakTepucTuka Ipolecca IMepeladyd JaHHbIX. Pexumbl nepegayd  JaHHBIX:  CHUMIUIEKCHBIM,
MOJIyIYTUIEKCHBIH, AyrieKcHbI. Kol nepenaun naHHbIX. TUIBI CHHXPOHU3ALMU JaHHBIX: CHHXPOHHAS,
aCUHXpOHHas. AmmapatHas nepenada jAaHHbIX. CnocoObl mnepenaun  LUGpPOBOH  HHPOpPMALIUU.
AmnmapaTHele  CpeACTBa:  ajanTep,  MYJIbTHIUIEKCOP, MOJEM, KOHIIEHTPAaTop, IOBTOPUTEIIb.
XapakTepuCTUKH KOMMYHHUKALIMOHHOM CETH: CKOPOCTh Iepelaud JaHHbBIX, MPOMYCKHAas CHOCOOHOCTS,
JIOCTOBEPHOCTb T€pelayd, HaJeKHOCTh KaHalla. ApPXUTEKTypa KOMIIBIOTEPHBIX CETed. JTaJOHHBIE
MOJIETIM B3aUMOJCHCTBHS CHUCTEM. Mozenp B3aUMOJEHCTBUSA OTKPBITBIX cucteM. IIpoToxosisl
KoMIibtoTepHOU ceTH. [lonsTue nporokosna. OCHOBHBIE TUIIBI POTOKOJIOB: OalT-OpHUEHTUPOBAHHBIHN, OUT-
opueHTHpoBaHHBINA. JlokanbHble BbraucnautensHeie cetu (JIBC). OcobGennoctu opranmszanuu JIBC.
OyHKIMOHAIbHBIE TPYIIIBI YCTPONUCTB B CETU: cepBep, pabouas cTaHIUs. YTpaBiIeHHE B3aUMOIEHCTBUEM
YCTPOWCTB B CETU: KIMEHT M cepBep. ApXHUTEKTypa KiueHT-cepBep. OnHopaHrosas ceTb. CeTh C
BBIJICJICHHBIM CE€pPBEPOM. THIIOBBIE TOMOJOTMH M METOABI AocTyna. dusznueckas mepenaromas cpena
JIBC. O6wenunenue JIBC. Ilpuumnsl obweaunenue JIBC. Cmoco6wsl o0bemunenus JIBC: mocr,
MapuIpyTU3aTop, MIII03.

I'nobanbHas cers Internet. IlpencraBneHue o CTpykType U cucTeMe aapecauuu Internet.
[Tpotokomsr IP u TCP. Jlomennas cuctema umeH. Becemupnast nundopmarnmonnas cetb World Wide Web.
Hauramus 8 WWW npu nomoum Internet Explorer. PaGora c¢ rumepccbuikamu. ['uneprekct.
BosmoxnocTu pabotsl ¢ Web-ctpanunamu. [louck nndopmaruu B cetu Internet.

OnextponHas nouta u Outlook Express. [lonydyenue, utenue u ornpaska nucem. [Ipucoennnenue
¢aitnoB k nuceMy. AnpecHas kaura. ['pynna HoBoctei. Kak moanucarbes Ha Tpyminy HOBOCTEH.

Cnyxb6a Gopher. Tenekondepenmuu Usenet. [lepemaua ¢aiinoB ¢ momormipio mporokona FTP.
B3aumogeiicTBue ¢ apyrum kommbeoTepoM Telnet. DnexTponnsie 1ocku o0bsBieHnit BBS.

Tema 2
DJIeKTPOHHOEe TOoCyAapcTBO. Teopus nHiekTpoHHOro rocynapctBa. lLlenmu u  peanuzanus
AJIEKTPOHHOTO TocyaapcTBa. CallThl OPraHOB TOCYJApPCTBEHHOM BiacTH. BO3MOXHOCTH 3JIEKTPOHHOTO



MIPABUTENILCTBA. DIIEKTPOHHAs AeMOKpaTHs. DPPEKTUBHOCTh 3IEKTPOHHOTO MpPaBUTENbCTBA. OCHOBHBIE
rocyJlapcTBeHHbIe yciayru B Poccuiickoit denepanun DIEKTPOHHOE TOCYJAPCTBO PA3IUYHBIX CTpaH —
CTPYKTYpa U METObI () YHKIIHOHHUPOBAHUSI.

CucreMbl 3JIEKTPOHHOT0 IOKYMEHT0000pPOTA. JJIEKTPOHHOE NPABUTEILCTBO PD.

@opMHUpOBaHUE MPEANOCHUIOK K BHEAPEHHUIO HH(DPOPMAIIMOHHBIX TEXHOJOTHH YIPABICHHUS.

IlenTpanu3oBaHHOE YyIpaBieHUE (LIEHTPAIU30BaHHOE YIPABICHUE HNOHUMAETCs JABOMCTBEHHO,
CTPaTErMyeCcKOe B paMKaX YTBEP)KIEHHBIX ITPOrpaMM M TaKTUYECKOE B paMKaxX BHEJPEHUS MPOTrpaMMHO-
anmnapaTHbIX CpeACTB U HMH(OPMAIMOHHBIX CHUCTEM; OCHOBHbIE (YHKIMM TexHH4yeckuil CoBeT, BBIOOD
OCHOBHOT'O MCITOJTHUTEIS, IEHTPAIN30BAaHHOE (PMHAHCHPOBAHUE).

Bbi0op mnocraBImMKa KOMIUIEKCHBIX MH()OPMALMOHHBIX peuieHuu ((pakTop BPEeMEHHU CO3/1aHUs
TEMaTUYECKOr0 MPOTPAaMMHOTO OO0ECIeUeHHs, cXeMa BBIOOpAa WM3Y4EeHHE pPhIHKA M COOTBETCTBYIOILEH
OpraHU3alMIOHHON CTPYKTYPBI; BEIpAOOTKA (PMHAHCOBO-3KOHOMHUYECKHX M TEXHOJIIOTUYECKUX YCIOBHA).

Crpykrypu3zanus mpouecca yrpasieHus (TpeOyercss Oojiee ToYHash IOCTAHOBKA peLIaeMOM
yIpaBIEHYECKON 3aJauyd, MPHUBEJICHHE €€ K HEKOTOPOMY MH(OPMAIMOHHOMY CTaHAApTy, KOTOpPBIH
MTO3BOJIUT IPOTPaMMHOMY 00ECIIEUCHUIO 00JIee KAYeCTBEHHO IPOU3BOIUTH 00Pa0OTKY).

HoBble nH(OpMaIMOHHBIE TEXHOJIOIMH KaK HOBBIA METOJ CTPYKTYpHU3aLus Ipoliecca yIpaBieHHs
(1aHHBIM METOJ MO3BOJIAET B CPAaBHMUTEIbHO MajOM BPEMEHHOM IPOCTPAHCTBE IyTeM 0000ILEeHUs
MHOYKECTBa pa3jIMyHON MH(OpMALMU IpeiaraTh YHIpPaBJICHIY HEKOTOpbIE PEIIEHUsS YIPaBJIEHYECKUX
3a7a4).

ba3bl TaHHBIX HHPOPMALIMOHHBIX CUCTEM YIPABJICHUS.

Coznanue 0a3 JaHHBIX HaIpsIMYIO 3aBUCUT OT 3a/Jad TOCYJapCTBEHHOIO YIIPaBJICHHUS, Kak
IIPAaBUJIO, 3TO PEECTpP HaceIeHUs, (GOH/IbI TEPPUTOPHIA, IPOU3BOICTBEHHBIH OTEHIMAN, (PUHAHCHI.

Crpyktypa u ¢opmupoBanue 0a3 TaHHBIX HHPOPMANMOHHBIX cucteM (dopmupoBanue 0a3
JAHHBIX NPOUCXOIUT B TOCYJApPCTBEHHBIX M MYHHULIMIAJIbHBIX OpPraHax BJIACTH HA IPEANPHUATHAX, B
OOIIECTBEHHBIX OPTaHU3AIMIX, B 001Ie00pa30BATEIbHBIX YUPEKICHHUIX).

Cucrema ynpasnenus 6azamu naHubeix (CYBJ]) oOecneunBaer ympaBiieHne 0a3amMu JaHHBIX U
noctyn. basa maHHBIX — 93TO WHPOpPMALMOHHAS CHCTEMa, TNpEAHA3HAYCHHAs JUIS MOIEpIKaHUsS
JMHAMUYECKON MOJENIH MpeaMeTHON 001acTH ¢ Lebio obecrnedeHns NHPOPMALMOHHBIX NOTpeOHOCTEH
IIOJIb30BaTENEH.

OKOHOMUYECKHEe poOIeMbl BHEAPEHUS MH(OOPMAIIMOHHBIX TEXHOJIOTHH YIIPaBIECHUS.

TpebGoBaHMs 3JIEKTPOHHBIX AIMUHUCTPATUBHBIX perjaMeHTOB ((popma XpaHEHHs IOPUANYECKUX
CTaTycoB; KOMIbIOTepHas cuctema — yudeTHas cuctema (CYBJl) + ucnonustomas cucrema (CVYID);
ANEKTPOHHBIE TPAH3AKIINH).

OJEeKTpOHHbIE  perjaMeHThl  (3JIEKTPOHHBIM  aJMUHUCTPATUBHBIA  periaMeHT-U3MEHEHUe
aJMMHHUCTPATUBHBIX CTaTyCOB B aJMUHUCTPATUBHON CcHUCTeME (JIMIEH3UPOBAHUE, PETUCTPALUL
npennpustuii, Hanora, 3AI'C, IIBC, wu T.4.; DJEKTPOHHBIM OpPraHW3ALUOHHBIN pEraMeHT-
periJamMeHTanys BHYTPUOPraHU3alMOHHBIX [TPOLIECCOB; pErylaMeHT Y4eTa; U T.J1.).

HNudopmanus 1 mHpopManmoHHbIe Mpouecchbl B NpaBoBoii cpene. IIpaBoBas uHpopmaTuka u
npaBoBass uHpopMmanus. Crneuuduka npaBoBol uHpopmanuu. Mcrounuku mnpaBoBoi HHPOpMALIUU.
[IpaBoBast uH(pOpManus: NOHATHIHBIN ammapaT. CTpykTypa npaBoBoil uHpopmanuu. HopmatusHo-
npaBoBoe obecreueHne mporecca uHPopmatuzanuun P®. Cucrema oOpraHoB BJIacTH PEryIUPYIOLINX
nporecc uHpopmaruzanuu. [IpaBoBoe perynupoBaHue HH(OPMAIMOHHBIX OTHOIIEHHWH 3a pyOeKoM U B
P®. KomruiekcHbli XapakTep MpPaBOBOTO PETYIUPOBAHHUS MeXaHHW3Ma MPUMEHEHHS HHPOPMAIMOHHBIX
TexHosioruit OCHOBHBIE MTPOOJIEMBI U IPABOBOE PETYIUPOBaHNE HHPOPMALMOHHBIX TeXHOJIOTUl B PO.

Tema 3

NHpopManMoHHBIE  TEXHOJOIMM B  (elepajJbHbIX W  PEerHOHAJIBHBIX  OpraHax
rocyaapcrBeHHoil BiaacTu. OCHOBHbIE CalThl (efepalbHBIX OPraHOB T'OCYJApCTBEHHOM BIIACTH, HX
CTPYKTypa, NIpPaBOBOM KOHTEHT. AKTyaJu3alusi HCIIOJIb30BAHUS HHMOPMAIIMOHHBIX TEXHOJOTUN B
opraHax ToOCyAapCTBeHHOM BiacTu. OCHOBHbBIE MOJIOKEHHsSI TOCYJapCTBEHHOM TWOJIMTUKUH B cdepe
UCIOJIb30BaHUsl MH(OPMALIMOHHBIX TEXHOJOTMH B JAEATEIBHOCTH OPraHOB T'OCYAapCTBEHHOW BIIACTH.
[IpuopuTeTHBIE HampaBlIeHUs peaju3alMd TOCYJapCTBEHHOW MOJUTHKM B cdepe HUCIOIb30BaHUSL
MH(OPMALIMOHHBIX TEXHOJIOTMH B JEATEIbHOCTH OPraHOB TOCYJapcTBEHHOM BiacTH. ObecrieueHue



€IMHCTBA TOCYJAPCTBEHHOW MOJMTUKA B OOJACTH HCIOJBb30BaHUS HMH(OPMAIIMOHHBIX TEXHOJIOTHH B
NESTeNbHOCTH  OpraHOB  TOCYAApCTBEHHOM  BiacTH. [ocynapcTBeHHas  MoiuTHKa B cdepe
MH(POPMALMOHHO-aHATUTHYIECKOT0 00€CIIeYeHus TOCYJapCTBEHHOTO yIipaBieHus.. OCHOBHBIE ITOJIOKEHUS
rOCyJJapCTBEHHOM MOJIMTHKU PErMOHAIBLHON MH(OpMaTH3aLHH.

WNudpopMalnOHHbIE TEXHOJOTHH B MPAaBOTBOPUYECKOW JAEATEIBHOCTH M B IMPABOOXPAHUTEIHHON
JesaTeIbHOCTH. OCHOBHBIE CalThl IIPABOOXPAHUTENIBHBIX OPraHOB, MX CTPYKTYpPa, IPAaBOBOM KOHTEHT.
WNudopmannonnas uHppacTpykTypa MpaBOTBOpUECKOH aestenbHOCTH. OcobeHHOCTH MH(pOpMAaTH3aLUU
I'ocynapcrennoit Jymbl. MUHpopMmaTuzaims nmpaBoTBOpueckoi aestenbHocTH CoBera denepanuu.

OcHOoBHbIEe TOHATHA TeopuM HHPopMauuoHHON Oe3omacHocTu. MHDopmarmonHas
0e30IacHOCTb:  TE€Opus, HOPMATUBHO-NIpaBoBoe  obOecriedyeHue. lloHsATHe  HauMOHANbHOH U
uHpopMannoHHOH Oe3onmacHocTu. JlokTpuHa wuHMOpManMoHHON Oe3zomacHoctu. HammonanbHBIE
uHTEepechl B MHGopMarmonHon chepe. Cuitbl obecriedeHUss HHPOPMAIIMOHHONW O€30MaCHOCTH. YTPO3BbI
0e30macHOCTH HMH()OPMAIIMOHHBIX W  TEJICKOMMYHUKAIMOHHBIX CPEICTB M CUCTeM. lIpuHIHUIIBI
obecneyeHus: HHGOpMaIMOHHON Oe3onacHocTH. KoMIibloTepHble BUPYChl. AHTUBHUPYCHbBIE IPOTPAMMBI U
CpeICTBA.

Kpunrtorpaduyeckas m creranorpapuyeckasi 3amura uHgopmanum. MeToasl U cpeacTBa
3ammThl  WHpopManmMu  (OpraHU3allMOHHBIC, TEXHUYECKHWE, MPOrpaMMHBIC, 3aKOHOAATEIbHEIE).
buomerpruueckue MeETOABl MPENOTBPALLEHUS HECAaHKUMOHMPOBAHHOIO JOCTyNAa. AINapaTHbE W
[IPOrpaMMHO-TEXHUYECKHE MeTo bl peaoTBpaiienus HCI.

Hcropus xpunrtorpadpuu. OCHOBHBIE MOHATHS U3 0OgacTu Kpunrtorpaduu. Metoasl U crnocoOsl
KPUNTO3AIIUTHI JaHHBIX. CTeranorpaduueckas 3ammra nHHOPMAIIHH.

I'ocynapcrBennas TaiiHa. Ilonstue rocynapcTtBeHHOM TaiiHbl. HopmartuBHO-IIpaBoBOE
obecriedeHrne TOCyAapcTBeHHOW TaiHbl B P®. 3ammra rocymapcTBeHHOH TaitHbl. OpraHbl 3alldThI
rocylapCcTBEHHOM TaiiHbl. CpeicTBa 3alMThl I'OCYIapCTBEHHOM TaiiHbl. Hocutenu rocypapcTBeHHOU
TaiiHpl. [lepeueHp CBeAEHMI COCTABISAIOIIMX TIOCYAapCTBEHHYIO TaiiHy. OTHeceHHe CBeIeHUHl K
roCyJJapCTBEHHOM TailHe, MX 3aceKpeurBaHue U paccekpeurBaHue. OCOOEHHOCTH JI0MycKa OpraHu3alui
Ha IpoBeieHHE paboT C UCIOJIb30BAHUEM CBEACHUM, COCTABIISAIOINX FOCYAAPCTBEHHYIO TallHY.

CnpaBouHo-npaBoBble cucTtembl. [loHsaTuifHblii ammapar. Mertonuka cOopa, XpaHEHUs U
nepenaun uHpopmanuu B CIIC. Ponp CIIC B mpodeccruoHanbHONW NeATENbHOCTH IOpHUCTA. Meuuduka
ucnonb3oBanus CIIC B pa3nuuHbIX BUIaX MPOohecCHOHATBLHOMN 1eATEIbHOCTH I0pUCTa (TPaBOTBOPUECTBO,
[IpaBOOXpaHUTENbHAs JeSATENbHOCTD, Cy/le0Has 1eATeIbHOCTh, HOTapHuar, agBokatypa). Kinaccudukanus
CIIC (mmo pa3znuuHbIM ocHOBaHMAM). 3apyoexHsie CIIC. HampaBneHust pa3BUTHS CIPABOYHBIX MPABOBBIX
CUCTEM.

Buabl MHPOPMANMOHHBIX TEXHOJOTHH, THINbI HHAOPMALMOHHBIX cHcTeM. OCHOBHBIE
MOHATHS U ompejesieHue UH(pOopMallMOHHBIX TexHosorui. [lonb3oBaTenbckuil nHTEp(dEc U OCHOBHBIE
KOMIIBIOTEPHBIE ~ TEXHOJOIMHM. TexHojoruu oOMeHa, XpaHEHus, oOpaboTKW HH(POpPMalUU.
NupopmaniionHsle  XpaHwiumia  JaHHbIX. lIporpaMMHO-TEXHMYECKHE  CpEICTBA  peau3aluu
KOMIIBIOTEPHBIX TEXHOJIOTHH: KJIACCHl OINEpalvil KOMIBIOTEPHBIX TEXHOJOTMM, KOHLEMNIMS HOBOMU
MH(OPMALIMOHHON TEXHOJIOTUH, paboune CTAHIIMKM U JIEJIOBbIE aBTOMAaTHU3MpPOBaHHbIE paboune MecTa
(APM), skcriepTHbBIE CHCTEMBI U CUCTEMbI OJJIEP>KKH MPUHSATHIX PEIIeHUH, TEXHOJIOTUsI aBTOMaTH3aI[1H
oduca. bazpl u 6aHkM TaHHBIX. Buabl MHGOPMAIMOHHBIX TEXHOJIOTMH U MPOTPAMMHBIE MPOIYKTHI, UX
peanuzyronre. CereBble MH(POPMALMOHHBIE TeXHOJNOTMH. HHTerpupoBaHHble HH(MOPMAIIMOHHBIE
TexHosornu. KoMmnerorepusanus FOpUINIECKON NEATEIbHOCTH - OJHO W3 HAIlPaBJICHUMN MOBBILICHUS €€
spdextuBHocTH. HWHPOpManus W HMHQOpPMAIMOHHBIE TPOLECCHl B  CTPYKTYpE IOPHIMYECKOil
NEeSTeNbHOCTH. JBOMIONUS HMHQOpPMAIMOHHBIX TexHojorui. [IpoOnembl u  KkpuTepuu BbIOOpa
MH(POPMAIMOHHBIX TEXHOJIOTUH.

NudopmanuonHble cHCTeMbI: ONpeleleHHe, TUIbl, OCHOBHbIe (yHKUuU. [Ipumepsl
MH(POPMAIIMOHHO-CIIPABOYHBIX, HH(POPMAIIMOHHO-OMOINOTEUHBIX, HHPOPMALIMOHHO-TIOMCKOBBIX CHUCTEMBI,
MpUMEHsIEMBbIX B cdepe opucnpyaeHuuu. [lonstue nokymenrta. Buasl TokyMeHTOB U UX HH(OpMaLMOHHAs
3HaYMMOCTb.  JKu3HeHHbIH 1MKn  JgokymeHta. IIpaBoBass wuHpopmanus ©  (QyHKIHMOHAIBHBIE
MH(OPMALIMOHHBIE CUCTEMBI TOCYAApCTBEHHO-TIPABOBOro Xapakrepa. Ha3sHaueHue aBTOMaTH3MPOBAHHBIX
MH(POPMALMOHHBIX, SKCIIEPTHBIX, KPUMHUHATMCTUYECKUX U AaHATUTHUECKUX CTAaTUCTMUYECKUX cHcTeM. basbl
JaHHBIX B IOpUAWYECKOW aestenbHocTU. OOmienpaBoBble 0a3bl JaHHBIX. KOHCYNbTalMOHHBIE CHCTEMBI.



KoHCynpTallMOHHBIE CHCTEMBI IOAJEPKKH pacciaelnoBaHus MpecTyluieHU. CucTeMbl MOCTPOCHUS
KOMITO3UIIMOHHBIX TMOPTpeToB. lMcrnonp3oBaHuE JOKAIbHBIX M TJIO0ANbHBIX ceTedl. MynpTuMenua-
TexHoJoruu. HoBBI KiTacc MHTEIUICKTYalbHBIX TexHoJoTul. [Ipobmema BxoxaeHus Poccum B MupoBoe
MH(OPMALIMOHHOE TPOCTPAHCTBO.

CnpaBoyHnble HHGOPMALMOHHBbIE NIPABOBbIE CHCTEMbI KAK OCHOBHOI MCTOYHHUK MOJTy4YeHUS
npaBoBoii uH(popManuu A5 cnenuajucta. OCHOBHbIC MOHATUS U MPUHIMIIBI pabOTHI CO CIIPABOYHOM
npaBoBoii cucremoit Koncynprant I[lmioc. Temaruueckuit momck. CocTaBlieHWE W aHAIU3 IMOAOOPKH
nokymeHnToB. CIIC Koncynsrant Ilmoc. FOpuauveckuit Omok. Ananu3 unHdpopmanuu B CIIC
Koncynwrant [nroc. CripaBouHas mpaBoBas cuctema ['apant. OCHOBHBIC OHATHS. TEXHOIOTHS PabOTHI.
NudopmanronHo-npaBoBoe oOecnieueHre. AHAIUTUYECKHE BO3MOXKHOCTH PadOThI C JIOKYMEHTaMU B
CIIC I'apanr.

CnpaBounble npaBoBble cucTeMbl Koncyabrant Ilmwc u Iapant. Ilonck uHpopmarnuu B
pa3nuyHbIX cuctemax. [locTpoeHue CIOXKHBIX 3ampocoB moucka. WHTepdeiicsl moucka. Jlornueckue
orepaiuu B 3anpocax. [IpuMeps! pa3muyuHbIX 3alIpOCOB U UX (GOPMATU30BAHHAS 3AMKCh.

Opranuzanys INOUCKa II0 PEKBU3UTAM B CIPaBOYHOM mpaBoBoil cucreme ['apaHT: mpaBuiia
3alaHusl JUId pa3IUYHbIX PEKBU3UTOB JokymeHTa W Bapuantel (M, WJIM, KPOME) o0benunenus
HECKOJIBKUX YCJIOBHM.

Peanuzanus noucka B crnpaBouyHOl mnpaBoBoi cucreme Koucynbrantllnroc: ucnonb3oBanue
CJIOBAape M PACIIMPEHHOTO ITOMCKA JUIS 3aJaHUsI OJHOIO UJIM HECKOJIBKHUX YCIOBUU.

ITocTpoenue cTtpoku s mowcka mH(popMmanuu B riaobansHol cetu Internet (M, MJIM, Tounoe
coBnajieHue). Opranuzaiys MOBTOPHOTO IMOMCKA B HAMIEHHOM I10 I0IOJHUTEILHOMY YCIOBHIO.

CnpaBounass mpaBoBasi cucrteMa Koucynbrantllntoc: kaprouka mnoucka. OCHOBHbIE 3aJa4H,
pemaembie ¢ ucnosbzoBanueM CIIC. Tlomatue u crpykTypa mpaBoBod wuH(popMmaruu. CTpykrypa
Obmepoccuiickoil cetn pacmpoctpanenus npaBoBoil nHopmanuu Koncynsrantlnroc. lporpammuas
obomnouka cucrembl Koncynprantllmtoc. CepBucHbIE BO3MOKHOCTH. [I0MCKOBBIE BO3MOKHOCTH CUCTEMBI.
[Tonstue kapTouku peKBU3UTOB. OpraHusaiys MOUCKAa JOKYMEHTOB. BBIOOp JOrMYECKHX YCIOBHIA.
Pabora ¢ xaproukoii pexBuszutoB. [louck moxkymenra. [lomck mo pekBu3zuTam JOKyMeHTOB. [lowck 1o
TeMaTtuke. MHTeUIeKTyallbHbI TMOUCK IO TeKcTaM JoKymMeHTOB. Iloumck mno HazBanuito. [louck mno
KJIIOUEeBBIM clioBaM. [lanmku mokymeHToB. 3anaaku. UHauBuayanpbHbIE HacTpoWku. Pabora ¢ TekcToM.
ITouck ¢parmenta texcta. Ccbuiku. IlocTosiHHas mojckaska. IIpsiMoif 3KcopT TEeKCTOB M Tabauil B
Word.

CnpasouHnas npasoBas cucrema KoncynbranTtllntoc: npaBoBoil HaBuratop. OCHOBHBIE NMPUEMBI
paboTel B CHCTEME C MpaBOBbIM HaBuraropoM. [loumck wuHOpManMM NHpU TMOMOIIM COXPAaHEHHBIX
3anpocoB Ha BkIajake «cropus». CBs3u JOKyMEHTA.

Pabora co cnoBapem. PabGorta c¢ pyOpukaropom. JlonmosHuTenbHble Bo3MOXKHOCTH. Paborta co
CIHMCKOM JI0KyMeHTOB. [lomyuenue oOuieit mHpopmanuu o aokymente. Ilanku nokymenroB. Pabora c
nankamu (3anpocamn). Kapman. @opmupoBaHue CI0XKHBIX 3aIIPOCOB C UCIIOJIb30BaHUEM Mamnok. PaboTa ¢
TekcToM JokyMeHTa. [mmeprekct. Ilowck ¢parmenta Tekcta. PabGora co ccbuikamu. Pabora ¢
3aKJIaAKaMH.

CnpaBouHas mmpaBoBas cucreMa l'apaHT: nmouck no pexsusurtam. CrpaBodHas NpaBoBasl CUCTEMa
(CIIC) I'apanTt. CoBpemeHHOE 3aKOHOAATENbCTBO Poccun. PekBU3UTHI U cTaTyc JOKyMeHTa. Berymuienne
B cuily U oduuuanbHoe onyOimkoBaHue. Hopmbl mpaBa. PaGora B COBpeMEHHOM NpaBOBOM IIOJIE.
Hasnauenue u npumenenne CIIC "apanT.

Crpykrypa cuctembl. VnTepdeiic cuctembl. OCHOBHBIE 3JIeMEHTHI OKHA. [laHenb HaBUTaLUU.
[Tanens 3amau. Pabota ¢ nokymentamu. Mcropus pabotsl. Kypran pa6oTsl. Opranuzanus ccbuiok. Bust
noucka. ba3zoselii nouck. Ilonck 1okyMeHTOB 1o pekBU3UTaM. OCHOBHBIE IIPAaBUJIA 3aIIOJIHEHUS KAPTOUKU
3amnpoca.

CrpaBoyHasi mpaBoBasi cucreMa [apaHT: Mouck mo curTyanuu. OCHOBHBIE NpUEMBI pabOTHl B
CHUCTEME CO CIIMCKOM M TEKCTOM JOKyMeHTOB. Ilonck mH(bopMaluu 1mo cuTyalud U UX KOMOMHALIUSM.
OcHOBHBIE MpaBWJa TOMCKa MO CHTyalud. BapuaHThl cOXpaHeHMs HaWJEHHOM WHpOpMalLuu B
otnenbHbIX (aiinax. [Touck crarteit U3 )KypHasoB.



CrpaBouHasi mpaBoBas cucreMa [apaHT: pabota ¢ JoKymMeHTamMu. PaboTa ¢ JOKYMEHTOM.
CrpykTypa nokyMmeHTa. 3anonHsembie popmbl 1okyMeHTOB B hopmarax MS Word u MS Excel. I'paduka
B TEKCTE. 3aKIaJKu B JokyMeHTax. KommenTapuu nons3oBateneil. Jxkcrnopt B MS Word u MS Excel.

Ananutunyeckue Bo3MmoxkHoctu CIIC T'apant. Mammua BpeMeHH. [10JHOTEKCTOBBIE pelaKIvu.
B3aumocBsizanabie  10KyMeHTH. Iloxoxue cyneOHbIe pemieHHs W KOMMEHTapHH. JIOKyMEeHTHI Ha
KOHTpOJIE.

CpaBHenue Bo3MokHocTel cucteM Koncynbrantllmtoc u I'apant. Heckonbko mpumepoB noucka
10 Pa3JIUYHBIM PEKBU3UTAM B KaXJ10i1 cucreMe.

Hcnonb3oBanue pecypcoB Internet. OcHoBHble mpuemsl pabotel B Internet Explorer. Ilomck
nH(pOpMaLIUY IOPUAUYECKOTO XapakTepa. FOpuanueckue caTol.

Tema 4

IHoaroroBka 10KyMeHTOB B TeKCTOBOM peaakTope MS Word.

Pab6ota B TekcTOBOM pemakrope MS Word.

MeHio 1 naHenu MHCTpyMeHTOB. HaBurauus no pnoxkymeHty. IlapaMerpsl cTpaHHIbI TOKYMEHTA.
ITonroToBka nenoBoro aoKymeHTa. PenaktupoBaHue Tekcra. DopMaTUpOBaHHE CHMBOJIOB M ab3ales.
Konuposanue ¢popmara. @opmatupoBanue crnimckoB. Popmarupoanue Tadmuu. [Iposepka opdorpaduu u
npaBonucanus. Ilepenocel B Texcre. Hymepamus crpanun. Ilpuemsl BepcTkM OONBLIOIO JIOKYMEHTA.
CruneBoe ¢popmarupoBanue. Paznensr nokymenTa. Co3nanue u GopMaTupoBaHUE KOJOHTHTYIOB. [Ipruembl
opopmienus TuTyabHOro Jucra. BeraBka wumoctpauuii. Hymepauus wuntoctpaumid, Tabauil.
Opranuzaiys NOJPUCYHOUYHBIX MOJANMCEH, Ha3BaHMW TAOMUI[ M CCHUIOK Ha WJUIFOCTPALMU M TaOJIMLBIL.
ABTOMaTHYECKOE COCTABJIEHHE OIJIaBJICHUSA, CIIUCKA WIuTtocTpauuil, Tabmuu u T. A. CChUIKM B TEKCTe.
Pabora co ctpykrypoii 6onbinoro gokymenTa. Co3ganue JOKYMEHTOB Ui pa0oOTHI ¢ KiimeHTamu. Pabora ¢
oowvexktamu MS WordArt u MS Equation. ['unepcchuiku B TOKyMEHTE.

Hntepdeiic Word. Co3ganne HOBOTO JOKyMeHTa wid mabioHa. MacmrabupoBanue. BBog u
KOPPEKTHPOBKa TEeKCTa. PeXHMBbI MpocMOTpa OJHOIO JOKYMEHTA: HOPMAaJbHbIN, Pa3METKU CTPaHHULIBI,
MPOCMOTpa CTPYKTYpbl JOKyMeHTa. BcraBka u 3ameHa Tekcra. [lomeTka m mpocMOTp HCHpPABIEHUM.
Paznuunbie hopmatsl (Haitios.

dopmaTHpoBaHUE CHUMBOJIOB, a03alleB, BCEro JAOKyMeHTa B 1enoM. OToOpaskeHue pUCYHKOB U
HereyaTaeMblx CUMBOJIOB. OcHOBBI (hopMaTHpoBaHUs CUMBOJIOB. OCHOBBI (pOopMaTHpOBaHUsS ab3alleB.
VYcranoBka ab3anHoro orcryna. BelpaBHuBaHue ab3aneB. Pa30uBka Ha cTpaHUIIbI, HA pa3Jienbl. 3aaHue
CHOCOK M KOHIEBBIX CHOCOK. Co3gaHue M penakTupoBaHue IpumedaHuid. Co3gaHue CIHCKOB-
nepeuucienuid. CoznaHre MHOTOYPOBHEBBIX CIUCKOB. POpMaTHPOBAHNUE CITUCKOB MEPEUUCICHUH.

CriennanbeHble npueMsl GpopmatupoBanus. Hymepauus crpok. 3ajaHue oOpaMiIeHUs U 3aJIMBKH.
3aroyioBKM B ra3eTHOM CTHIIE. /IByXKOJIOHOUYHBIN TekcT 0e3 pa3OMBKM Ha KOJOHKU. BcTaBka BBIHOCKH.
dopmatupoBanue BeIHOCKH. Co3aHne «BOJSHBIX 3HaKoB». KonupoBanue ¢opmara TEKCTa C MOMOIIBIO
KHCTH.

Cozlanue KOJOHTUTYJIOB. YTIPaBICHHE Pa3MEIIEHUEM KOJOHTUTYJIOB Ha cTpaHuue. Hymepanus
3arojIOBKOB. 3a/JlaHWe aBTOMAaTH4ecKoW HyMmepainuu 3arojioBkoB. Co3manue ornasineHus. Co3gaHue
npeaMeTHOro ykasarens. Co3gaHue CIUMCKa WILTIOCTPaLHil.

Ucnons3oBanue pexxuma Haanuce. [lonstue pesxxuma Hannucs. Co3znanue u ynanenue Haamucu.
BceraBka B Haanucek Texcta n/unm rpaduxu. [Iposepka opdorpapuu. Co3nanue crnoapsi UCKIIOUSHHH.
PaccTanoBka nepeHOCOB aBTOMAaTUYECKU U BPYUHYIO.

Crnoxuble mnpuembl QopmarupoBanus. I[lonroroBka TOKyMeHTOB myTeM ciaustHuA. OOmias
XapaKTePUCTHKA CIUSAHUA. DTallbl MOJrOTOBKU COCTaBHOIO JokyMeHTa. Co3jaHie OCHOBHOTO IOKYMEHTa
U 3aJJaHU€ UCTOYHUKA JaHHBIX. [I0Ar0oTOBKa OCHOBHOTO JOKYMEHTA K CIUSHUIO.

Coznanue snemeHTa ABToTekcTa. BeraBka sneMeHTa ABTOTEKCTa B JIOKYMEHT C COXpPaHEHUEM
dopmatupoBaHus. YaajneHHe deMeHTa ABTOTECTa. PenaktupoBanue »dieMeHTa aBTOTEKCTA.
ABro3zamena. Co3jaHue »JIeMEHTOB ABTO3aMEHbl THIHMYHBIX OIIMOOK BBOJAa TekcTa. Vcmonb3oBaHue
ABTO3aM€HBI JUIs IEpEOTIpEAETICHUN. Y TalleHUE U3 CIIUCKAa ABTO3aMEHBI.

ABTodopmar. 3aganue aBrodopMara Ipu BBOJE TEKCTa. 3aJaHHME 3aMEHbI IIPU BBOJE MPSIMBIX
KaBbIUEK Ha MapHble U OYKB Ha CUMBOJIBL.

PabGora ¢ Ttabmumamu. Cozmanue TaOJWIl: MyTeM NpPeoOpa3oBaHUS TEKCTa, CO3/IaHUE HOBBIX



tabmui. [IpeobpazoBanue Tabnuibl B TekcT. DopMaTrpoBaHue TaOIUIBL: U3MEHEHHE IIMPUHBI CTOJIOIOB.
Odopmnenne Tabmuibl ¢ momonsio ABTodopmara. 3mMeHeHHEe pa3MepoOB W PACTIONOKECHUS TaOJIUIIBI U
ee anemeHToB. DopmMaTupoBaHUe TEKCTa B siueiikax TaOnuibl. PemaktupoBaHue Tabnuil. Beraucisembie
Tabnuubl. 3anaHue (QopMyJbl BBIUKCICHHS COAEPKUMOIO SYEUKH IO COACPKUMOMY IPYTHX sUeek
tabymubl. [IpocMoTp hopmyi.

NmmopT rpaduueckux o0bekToB. ['paduueckue popmarer. Co3nanue puCyHKOB U paboTa ¢ HUMHU.
BcraBka craTmueckoro pucyHka. BcraBka pucyHKa, cBsAizaHHOTO C (haiziom. PucoBanme ¢ momormbio
Word. Co3znanue u o6paboTka rpaduueckux o0beKkToB. MHCTpyMEHTHI rpaduueckoro pegakropa. Pabora
C MPOCTEHITUMH F€OMETPHUECKUMU dIeMeHTaMu. PeraktupoBanue Gpuryp npou3BobHON (OPMBIL.

Tema §

ABTOMATH3aLMs BLIYUCIEHUI B 3JIEKTPOHHBIX Tabaunax MS Excel.

Pabora B anekTpoHHBIX Tabmiax MS Excel

MeHI0 1 maHenu HMHCTPYMEHTOB, cTpoka ¢opmyn. Tumbl U ¢dopmarbl JaHHBIX, NpPEACTaBIECHUE
JaHHBIX B s4eiike. lcmosb3oBaHME aBTO3alOJIHEHMs, ABTOBBOJA, ABTO3AMEHBI IIPU BBOJIE JIaHHBIX.
dopmaTupoBaHUE AAHHBIX, OKpyriaeHue yucen. CrocoObl popMaTupoBaHUs siueeKk U OJOKOB sUeeK JJis
oopmnenus Tabnui. Beraucnenus nmo popmynam. Mcnons3oBanue GpyHkuii B popmynax. AGCOMOTHBIC U
OTHOCHUTEJIbHBIE CCBUIKHM Ha siueiiku U 610ku stueek. KonupoBanue Gpopmyit. Beruucienus B psjax JaHHbIX.
ABTO3aII0JIHEHUE, aBTOBBIYMCIEHUE M aBTOCyMMHpoOBaHue. VIuirocTpanus psiioB JaHHBIX C [TOMOIIBIO
nuarpamM. Mcnosp3oBaHME JIOTMYECKUMX KOHCTPYKUMH B BbUHCICHMSX. OpraHusanusi CIUCKOB.
CoprupoBka u ¢uibTpanusi cnuckoB. Mcnonbs3oBanue B popMynax craTUCTHYeCKHX (yHKIuU. Pemrenue
IIPUMEPOB 10 00pabOTKe TAOINI COLMATbHO-9KOHOMHUYECKUX MTOKa3aTeseH.

OcHoBHble TOHATHA. [loHATHE TAONMMYHOTO MpoIEccopa M AIIEKTPOHHOH Tabmumpl. VcTopus
MOSIBJICHUSI U Pa3BUTHsSL 3JEKTPOHHbIX Tabuun. MHTepdeiic Tabnuunoro npoueccopa. CTpykTypa OKHa.
[Tanemn. XapakTepucThKa peXUMOB W KomaHA. Benenue paboueir kuurn. DyHKIHOHAIBHEIC
BO3MOKHOCTH TaOJIUYHBIX MPOLIECCOPOB.

BBoa ncxoanbix qaHHbIX. THUIIBI BBOAMMBIX JaHHBIX. Mojenb siueiiku. Aapeca siueek. biiok sueex.
Pabounii mmct. PabGouas kHura. Mcmonb3oBanue ¢opmyn. OTClIeXHBaHUE B3aUMOCBA3HM SYEEK.
CocraBnenue ¢pyHKIMi ¢ momolisio Mactepa QyHKIUH.

Hapwuramus no pabouemy aucty. Beinenenue siueiiku, 6J0KOB siueek, CToI0LO0B, CTPOK, paboyero
nucra. PazOuenue okoH. dukcupoBaHue okoH-pparmeHToB. KomupoBanue u nepemenieHue (GopmMmyil.
3anoyiHeHHe CMEXHBIX sdeek. IlepeTackuBanne coiepKUMoro siueek. ABTO3anojgHeHne. AGCOIIOTHbBIE U
OTHOCHTEJIBHBIE aJIpeca.

PenaktupoBanue nanHbix. Peoprannsanus tadbmaun. BeraBka u ynaneHue siueek, CTpoK, CTOIOIOB.
Konuposanue u nepemenienre. CrenuaibHOE KONMMPOBAHUE.

®opmatupoBanue naHHbIX. dopmarupoBaHue 4ucen. BplpaBHMBaHUME [JaHHBIX. YCTaHOBKa
mpudroB. Jlunuu u pamku. L{Bera u y3opsl. BeicoTa cTpok U mupHHa KOJIOHOK. ABTOQOpMaTHpOBaHHE.
Crumm opopmiienust. Cozianue mabIoHOB U UX MCIIOJIb30BaHME JUIsl OCTpoeHus Tabmui. Konuposanue
dbopmatoB B aApyrue suerku. OdopmieHue padouux nucTOB. [locTpoeHHE MPOCTHIX TAOIUIl IS
HaXO0XJACHHS NTOTOBBIX CyMM.

JenoBas rpaduka. Co3naHue BHEIPEHHBIX TUarpaMMm M MOCTPOEHUE AMArpaMM Ha OTAEIbHOM
mucte. Macrep nuarpamm. Ilanens mHcTpymeHToB JlnarpamMma. Buasl u tunel nquarpamm. M3meHenue
JaHHBIX Juarpamm. PegakTupoBaHue juarpamMM. OJEMEHTHl JAMarpaMMbl, WX BBIJCIIEHUE H
penaktupoBanue. M3menenue tumna auarpammbl. OopMiieHuE TuarpaMm.

Oynaknuu Excel. Matrematudeckue QyHKIINH.

Jlornueckue ¢ynkuuu. [lonstue normveckux ¢yHkumid u ux Buabl. [Ipocras ¢ynkuus ECJIIN.
Jlornueckas ¢pyukuus U. Jlornueckas ¢pynknus WIN. Oynkuuun CYMMECIIN, CHETECJIN. ®yHkiun
JaThl U BPEMEHU.

Tema 6
KoMnbroTepHblie 6a3bl JaHHBIX B OpuandeckoM oduce. Coznanue v BeieHne 0a3pl JaHHBIX.
Pexxumsbr paboThl ¢ 6a3amu nmaHHBIX. OCHOBHBIE omepaiuu ¢ 0azamu JaHHBIX. MHDOpMannoHHas
TEXHOJIOTHS 0a3 JaHHBIX.



ba3er u Oanku nanHbIX. Kiaccupukamus 0a3 maHHbIX. Pasznuuue apxuTekTyp 0a3 JaHHBIX:
KJIMEHT-cepBep U (aiin-cepBep. DTambl NpoeKTUpoBaHus 0a3bl JaHHBIX. CTPYKTYpHBIE AJIEMEHTHI Oa3bl
naHHBIX. Mojenb ‘“cymHocTh — cBA3b”. Mogenu manHbix. Mepapxuueckas mozaenb aaHHbIx. CereBas
MOJIeTIb  JaHHBIX. PensiuvoHHass Monenb JAaHHbIX. @DyHKIMOHaNIbHbIE Bo3MoOxkHOCTH CYB/I.
[TpousBoautensHocTs CYB/I. ObGecnieuenne 1eocTHoCTH JanHbIX. Obecneuenue 6e30macHOCTH.

CrpykrypupoBaHue AaHHbIX. CTpPyKTypHbIE 3J€MEHThl 0a3bl JaHHBIX. OCHOBHBIE MOHATHUSA
cucrembl ynpasienus 6a3oii ganabix (CYB/]). Knaccudukanus CYBJl. OcHOBHBIE dTambl pa3paboTKu
CYBA. MWudpopMannoHHO-JIOTHYECKAss MOJEIb MpeAMETHOW oOmactu. OpraHuszanus JaHHBIX.
PenstunonHbIN TOAX0 K TOCTpOeHHIO MH(poIorndeckoi Mmoaenu. [lonstue nudopMamoHHOro 0ObEKTA.
Omneparnuu ¢ ganabiMA. Tutel cBszeit. [loctpoenne nadonornaeckoit moaenu. Apxutekrypa CYB/I.

OcHoBHBIe  XapakTepucTuku Hambonee wu3BecTHbIX CYBJ/l, pexumbpl ux paboThl C
nonb3oBarensiMu. Betoop CYB/I. ITonp3oBarensckuii uatepdeiic. Pazsurne CYB/]. Ponp 6a3 naHHBIX 1
CYBA B co3manum coBpemeHHsix MC u passutum WT. Mexanusm Tpansakiuu. OOecrieueHue
nenocTHocT 0a3  gaHHBIX. OrpaHuueHus cymecTtByromux TexHojgorud CYBJI. Hanpasnenus
copepiienctBoBanus texHonoruii  CYBJl. Ilpocreiitmme CVYBJl. IIpodeccuonansubie CYBI.
Hanpasnenuss npumenenuss mnpodeccuonansupix CVYBJl. Hoseilfimas TexHonorus yrpaBJieHUS
pacmpeeieHHbIMUA 0a3aMH JTaHHBIX — THUPAXUPOBAHHE. 3allUTa JIaHHBIX OT HECAHKIMOHHUPOBAHHOTO
noctyma. SQL — unrtepdeiic.

O pabote B cpene B MS Access. OOBEKTbI PENIMOHHON 0a3bl JaHHBIX: TAOJMIIBI, 3aIPOCHI,
¢dopmbl, otueTsl. Co3ganue TaONUIBI B peKUME KOHCTpYKTOpa Tabnui. CBsi3biBanus tadnui. Pabora c
MHOTroTa0uIHbIMU B/I.

Tema 7

Hudgposoe 00mecTBo U HuGpoBOE rocyIapcTBO B HOBYI0 TEXHOJIOTHYECKYIO 3MOXY.

[ludppoBast >KOHOMHKA W COBPEMEHHBIC TEXHOJOTWYecKHe TpeHabl. Lludpossie miaThopmsl,
CKBO3HBIE T€XHOJIOTUH, LIU(PpoBast TpaHCPopMaLus Ou3Heca U HOBbIE PhIHKU. VICKyCCTBEHHBIN MHTEIUIEKT,
MalMHHOE OOy4yeHWe W Oojblue JaHHbIe. VIHTEpHET Bemed M NPOMBINUICHHBIH WHTEPHET BEUICH.
I[udpoBele BOMHUKKM W BUpTyalbHble mpodunau. Kubepyrpozsl B HOByl 3moxy. Bompocsl
nH(popmanMoHHON Oe3omacHocTH. BBenenue B ympasienue uuppoBod pemyrauued. HMHpopmanus B
KBaHTOBOM Mupe M Oynyiiee KOMMyHHUKaIMi. KpunToBamoThl, pacnpeieJieHHble peecTpbl U COXPaHEHHbIE
npoueaypsl  (CMapT-KOHTpakThl). BupTyanbHas W JONONHEHHas pealbHOCTh. MeToasl THUOKOro
ynpasnenus. [Iporpammsr App Store, Google Play.

®opmMa NPOMEKYTOYHOM ATTECTAIUM : 3a4ET C OI[EHKOM.

OcHoBHas1 IuTepaTypa:

1. TIIpaBoBas uHpopmMaTHKa : y4eOHUK U MPAKTUKYM Ul MpHUKIaaHoro 6akanaspuara / C. I'. UyOykosa,
T. M. bensiesa, A. T. Kynunos, H. B. ITanesaoBa ; o pen. C. I'. UyOykoBoii. — 3-¢ u3f., mepepaod.
u pon. — M. : UznatensctBo FOpaiit, 2017. — 314 ¢. — (Cepus : bakanasp. [Ipuknaanoii kypc). —
ISBN 978-5-534-03900-9. — Pexum nocryma : www.biblio-online.ru/book/BD5768E2-FD23-4B77-
8EC6-96951D5D8D3A.

2. Wundopmaruka ayisi TyMaHUTapueB: y9eOHHMK W mpakThkyM st By3oB / I.E.Kemposa [u ap.]; mox
penakuueit I'.E.Kegposoii. — Mocka: M3zgatensctBo [Opaiir, 2020. — 439 c¢. — (Bricmiee
obpaszoBanne). — ISBN 978-5-534-01031-2. — Tekct : anekrponnsni // DBC IOpaiit [cait]. —
URL.: https://urait.ru/bcode/450494.

3. BbammakoBa E.M. Co3ganme u Benmenue 06a3 manHeix B MS ACCESS [OnextpoHHBIH pecypce]:
METOAMYECKHE yKa3aHMUA K NpakTHueckuM 3aHsaTusMm/ bammvakoBa E.JM.— Onextpon. TexcroBble
naHHble. — M.: MOCKOBCKHMI TymMaHuTapHbId yHUBepcuter, 2014. — 46 Cc.— Pexum mocryma:
http://www.iprbookshop.ru/39693. — 3BC «IPRbooks».

4. WudopManoHHbIE TEXHOJOTUU B IOPUIUYECKON ACATEIHHOCTH [DJIEKTPOHHBIN pecypc|: ydeOHoe
nocobue i CTYIEHTOB BY30B, OOydarommxcsi Mo creuuanbHocTsM «lOpucnpyneHuus» u
«[IpaBooxpanurenbHas aedareabHocTh»/ O.3. 3raazait [u ap.]. — DOnekrpoH. TekcToBble naHHbIE. —
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9.

M.: IOHUTU-JAHA, 2014. — 335 c¢.— Pexum gocryma: http://www.iprbookshop.ru/20959. —
OBbC «IPRbooks.

Kasues B.M. Beenenue B mpaBoByio uHpopMmatuky [DnextpoHHbli pecypce]/ Kasues B.M.—
DNeKTpoH. TeKCTOBbIC naHHbIe. — M.: MHTepHeT-YHUuBepcuter Mubopmarmonneix TexHomorui
(MHTYUT), 2016. — 136 c.— Pexum pgocrtyma: http://www.iprbookshop.ru/16696. — DBC
«IPRbooks».

Kysnenos I1. Y. UnpopmanimoHHble TEXHOIOTHH B IOPUANYECKON NESTEIBHOCTH: Y4eOl. s aKaaeM.
bakanaspuara. M.: FOpaiit. 2016. — 325 c.

Hosoxwunos O.I1. Uadopmaruka: yued. nist npuki. bakanaspuara. M.: FOpaiit. 2016. - 619 c.
Kanusen E.K. MudopmaiimonHbsie TEXHOJIOTHH B MPO(ECCHOHATBHON IEATEILHOCTH [ DIEKTPOHHBIN
pecypc]: kypce nekuuil. OpenOypr: OpeHOyprckuii rocymapctBeHHb yHHBepcuteT, IbC ACB.
2015. Pexxum noctyma: http://www.iprbookshop.ru/54115. — DbC «IPRbooksy, o mapo:to
JIutBunoB B.A. MH(pOpMaLMOHHBIE TEXHOJIOTMH B IOPUIUMYECKON AEATENBHOCTU: yded. mocoOue.
CII6.: ITurep. 2013. - 320 c.

10. OBC Jlans http://lib.ranepa.ru/base/abs-izdatelstva--lan-.html#
11. BC IPRbooks http://lib.ranepa.ru/base/abs-iprbooks.html
12. Dnextponnoe m3narenbctBo «KOPAUT» http://www.biblio-online.ru
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