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1. [lepeyeHb MIIAHNUPYEMBbIX Pe3yJIbTATOB 00yUEHHS MO0 JUCHHUIJIMHE, COOTHECEHHBIX €
IUVIAHUPYEMbIMHU pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTeIbHOM MPOrpaMMbl

1.1. OcBauBaeMbie KOMIIETCHIIMH

Hucnunomaa  b1.B.02.02

OBJIAZAICHUC CIICAYIOIIUMHU KOMIICTCHIUAMHA

(([[GJ'IOHpOI/ISBOIICTBO U PCXKHUM CEKPETHOCTHU»

oOecrieunBaer

Kon
Kon HaumeHnoBanue HanmeHoBaHHEe KOMIIOHEHTA
KOMITOHEHTA
KOMITCTEHIHH KOMITCTCHITHH KOMIIETCHIHH
KOMITCTEHIIHH
CnocoOHoCTh 0OecreunBaTh - orpezieJieHue 00bEKTOB
6e30macHOCTb JTUYHOCTH, 0€3011acHOCTH JINYHOCTH,
o01iecTBa, rocy1apcTBa o01ecTBa, roCy1apcTBa H UX
NPABOBBIMH CPEICTBAMHU JKU3HEHHO Ba)KHBIX
HHTEPECOB;
- IPOTHO3UPOBAHHUE,
BBISBJICHUE, aHAJIM3 M OLICHKA
TPO3 ¥ PUCKOB 0E30MacCHOCTH
IIKp OC-1 IIKp OC-1.1 yrpos up

JNYHOCTH, 00IIeCTBa,
rocyAapcTBa, B TOM YHUCIIE C
MIPUMEHEHUEM PUCK-
OPHUEHTUPOBAHHOTO MOAX0/1a;
- IPUHSTHE NIPABOBBIX MEP IO
HEWTpanu3aluuu yrpo3
0€30IaCHOCTH JIMYHOCTH,
o0IIecTBa, TOCyIapCcTBa.

1.2. Pe3yabTaThbl 00y4eHUst

B pesynbTare 0CBOCHUS IUCIUILTUHBI Y CTYICHTOB JOJKHBI OBITH CHOPMUPOBAHBIL:

OTD/TD
(mpu HanUIMK
npodcTaHaapTa) TPyAOBbIC

KO,I[ JTara OCBOCHHUA

PesynbraTer 00ydeHus

WM podecCHOHATIbHBIE KOMICTEHIHH
IEUCTBHUS

/T pa3paboTku paboueit Ha ypOBHE 3HAHMIA:
[IPOrpaMMBbl yUTEHBI [~ 3HAeT OCHOBBI BEJCHUS IOPUANYECKOTO JEIONPOU3BOJICTBA.
TpeboBaHuUs K Ha YPOBHE yMEHUIL:
npodeccroHanbHBIM —  HWCHOJIB3YyeT  3HAHWS  OCHOBHBIX  0a30BBIX  IOHSATHH
crangapTam «Crienuanuct FOPHUIMIECKOTO JCJIONPON3BOACTBA s paspenieHus
[10 onepanusM ¢ [TPAKTUYECKHX 3a/1a4;
HEIBHKMMOCTBIO» (KO - IpUMEHseT Ha NMPakTHKe OCHOBHBIC MpaBMJIa U 0COOCHHOCTH
09.003), yTBEpXKICHHBIM FOPUAMUYECKOTO JEJIOIPOU3BOLICTBA;
prka3zoM MuHucTtepcTsa - T[pUMEHseT B MNPAaKTUYECKOH JesSTeIbHOCTH HOPMAaTHBHBIC
TpyZa U COLMaIbHOM [IpaBOBbBIE AKTHI B 001ACTH IOPUAMUECKOTO JSJIONPON3BOJICTBA.
3aiuThl Poccuiickoi Ha ypPOBHE HABBIKOB:
Dezepauyn ot 10 ceHTAOps IIKp OC-1 - aHaJIM3UpYyeT U IPAaBUILHO IPHUMEHSET IIPABOBbIE HOPMBI B

2019 roma Ne 611H;
«Crienpanuct B 06nacTu
MeTraly (MeInaTop)»
(xom 07.001),

YTBEP KICHHBIM ITPHKa30M
MuyHuCTEpCTBa Tpya U
COLIMAJIBHOM 3aILIUTBI
[Poccuiickoii @enepanuu ot
15 nexabps 2014 roma Ne
10411; «Crienuaiuct mo
KOHKYPEHTHOMY TIpaBy»
(ko 09.002),

cdepe IoPUANIECKOTO JEeI0NPOU3BOICTBA;

— cocTaB/sIeT  JOKYMEHTBl B 00IacTH
NeoNpPOU3BOJICTBA;

- aHaJIM3MPYET W NPUMEHSET NpaBuia 0)OPMIICHUS, XPaHCHHS
1 epeaBIKEHHs JOKYMEHTOB COCTAaBIISIONIUX IOCYAapCTBEHHYIO
TaiiHy.

OPUANYECKOTO




YTBEPKICHHBIM IIPHKA30M
[MuHucrepcTBa Tpyna u
COLIMAIbHON 3alUThI
Poccuiickoit denepanuu ot
09 oxTs6pst 2019 roma Ne
6251; OcHOB
3aKOHOATENbCTBA
[Poccuiickoit @enepaunu o
HoTapuare Ne4462-1 ot 11
heBpans 1993 rona;
DenepanxpHOro 3akoHa «O6
Q/IBOKATCKON JIESITENbHOCTH
1 anBokatype Poccuiickoit
Deneparym» Ne 63-D3 ot
31 masg 2002 rona;
DenepanbHOro 3aKoHa «O
rOCy1apCTBEHHOM
rpakJaHCKOM CITy>k0e
Poccuiickoit denepanuny»
Ne 79-®3 ot 27 urons 2004
rona u zp.

2. O0beM H MecTO JTUCHUILIHHBI B cTpyKType OIT BO

VYuyeOnas pgucuumiuHa b1.B.02.02 «Jlenonpon3BoACTBO U PEKUM  CEKPETHOCTH
otHocutcs K broky 1, Mmonynto «ObecnieueHrne HaIlMOHAIBHOU Oe30macHOCTH». B cooTBETCTBUM
C y4eOHBIM ILJIAaHOM, IO OYHOW (opme OOydeHHs AMCHMILIMHA OCBauBaeTcs Ha 3 Kypce B 5
cemecTpe, 1o 3a04Hoi (hopMe o0yUueHUS UCIUTIIMHA OCBAaUBAeTCS Ha 3 Kypce B 3UMHEH CECCHUH,
0011ast TPYJ0EMKOCTh AUCIMIUIAHBI B 3a4€THBIX SIMHUIAX cocTaBiseT 72 yaca (2 3ET).

[To ounoit Qopme o0OyueHUsS KOIMYECTBO AaKAJIEMHUYCCKHUX 4YacOB, BBIICICHHBIX Ha
KOHTAaKTHYIO paboTy ¢ mpernojaBareneM (MO BUAaM y4eOHBIX 3aHATHI): 32 yaca (Jekuuu — 16
4acoB, MPaKTHYECKHUE 3aHATHS — 16 9acoB), HA CaMOCTOATENIbHYIO paboTy oOydaromuxcs — 36
4acoB, Ha KOHTPOJIb — 4 Jaca.

ITo 3aounoit (popme OOydYeHHS KOJMYESCTBO aKaJIEMHUYCCKHX YacOB, BBIJICICHHBIX Ha
KOHTaKTHYIO paboTy ¢ mpernojaBareieM (MO BUAAM Y4eOHBIX 3aHATHI) — 8 yacoB (Jekuuu - 4
yaca, MpaKTHICCKUe 3aHATUS — 4 "aca), Ha CaMOCTOATENbHYI0 paboTy oOydarommxcst — 60 gacos,
Ha KOHTPOJIb — 4 Jaca.

dopma MpoOMEeKYTOYHON aTTECTAIMHA B COOTBETCTBUU C YICOHBIM IIJIAHOM — 3a4eT.

OcBoeHHME MUCHUIUIMHBI ~ OMHUPAETCS HAa  MHUHUMAJIbHO  HEOOXOOUMBIH  00beM
TEOPETUICCKUX 3HAHHI B 00JIaCTH TEOPHH TOCYAapCTBa U MPaBa, TPaKIaHCKOTO TIpaBa. 3HAHUS U
HABBIKH, TMONy4YaeMble CTYyACHTAMHM B pPe3ylbTare H3y4YeHUs IUCIHILTUHBI, HEOOXOTUMBI IS
YCHEITHOTO U3YYCHHSI aKTYIBHBIX ITPOOJIEM TEOPHH rOCyIapCTBa U Mpasa.

VYuebnas gucuumauHa b1.B.02.02 «Jlenonpon3BOoACTBO U PEKUM  CEKPETHOCTH
peanusyercss mocie H3ydeHus AucHuIuinH «Teopust rocymapctBa W mpaBa», «IpaxmaHckoe
MpaBo», OJHOBPEMEHHO C HW3Y4YCHHEM JUCHUIUINHBI «[IpaBoBBIE OCHOBBI CTpPaTETHYECKOTO
TJIaHUPOBaHM B cepe obecreueHus: HallnOHATBLHOW 0€301MacHOCTHY.

3. Coep:xkaHue U CTPYKTYPA AUCHMILIAHBI

3.1. CTpykTypa TUCHMILUIHHBI

Ounasn ¢popma 0d6yuenusn

HaumenoBanmue Tem (pa3jesioB), O0beM JMCUHMILINHBL (MOAYJIs1), Yac. ®opma
No wi/m KonTakTHasi paboTa TeKylero
Bcero o0y4aromuxces ¢ CPO KOHTPOJIAA
npenojaaBaTejeM ycneBaeMocTu*




mo BUaamM y‘leﬁHLlX 3aHATHH y
, P/ | 3y CP npOMenicinoqﬂo
%
AOT | 10T |\ 10T aTTrecTamun™*
[Tousarue u BUIBI O,P
€JIOIIPOU3BOICTBA.
Tema 1 | ACTONPOMIBOA 8 2 2 4
HopmatusHbie OCHOBBI
JIETIOTIPOM3BOJICTBA
OKYMEHT €ro CBOMCTBA. O,P
Tema 2 | AOKYMEHT, 8 2 > | 4 |©
Knaccudukanms TOKyMEHTOB
Bunsr OKYMEHTOB B O,P
Tema 3 9 JIOKY 8 2 2 4 ’
YIIPaBICHUYCCKON NESTEIHPHOCTH
IIpaBoBBIE  OCHOBBI  3aIUTHI O,P
Temad | P = 10 4 2 4 ’
MEPCOHATBHBIX JIAHHBIX
Cucremaruzanus u yder O,P
Tema 5 | JOKYMEHTOB B OpraHH3alHUU 6 2 4
(HOMEHKIaTypa Jien)
Opraumszanus a00ThI C O,P
Tema 6 | P H P 6 2 4 ’
oOpaleHIsIMHI TPAXKIAH
OcobeHHoCTH OpraHu3aIux O,P
JICJIONPOU3BOJICTBA B OpraHax
Tema 7 | UCTIOTHUTEILHOM BJIACTH, 8 2 2 4
cynax, MPOKypaType u
HOTapHare
CBenenus, OTHoOcSIUecd K O,P
Tema 8 | kareropuu OTpaHUYEHHOT O 8 2 2 4
JIOCTYyTIa
T'ocymapcTBenHas TaWiHa U O,P
Tema 9 yaap 10 4 2 4 ’
PEKHUM CEKPETHOCTH
IIpomexxyTOuHas aTTecTalus 3
Hroro: 12 16 16 4 36
Ipumeuanue:

* opmol 3a0anull mekyweeo KOHmMpoOas ycnesaemocmu: KoHmponvHvle pabomul (K),
onpoc (0), mecmupoganue (T), konnoxeuym (Kon) u 6uovt yuebnvix 3a0anuii: scce (3), pegpepam

(P), ooknao (/)

** dhopmbl npomexcymounoi ammecmayuu: sxzamen (Ik3), 3auem (3), 3auem ¢ oyenkou

(30).
3aounan ghopma odyuenusn
HaumenoBanue Tem (pa3aesion), O0BbeM THCHHIIHHBI (MOAYJIs1), Yac. ®opma
KonrakTHas pa6ota TeKylero
o0y4arouuxces ¢ CPO KOHTPOJIsAA
Ne /it npemnogaBaTejieM yCl'leBaeMOCTl/l*
B Bceero 10 BUAAM Y4eOHBbIX 3aHATHH ,
, ap/ | m3y CP npOMeﬁi;yTotmo
*
AOT | 10T | 10T aTrecranuu™®*
ITonsaTue Hu BUJIBI P
€JIONPOU3BOJICTBA.
Temal |7 p . 6 6
HopmaTuBHsbie OCHOBBI
JIEJIONPOU3BOJICTBA
OKYMEHT €ro CBOMCTBA. P
Tema2 | AOKYMCHT, 8 2 | 6
Knaccudukanys 10KyMEeHTOB
Bus OKYMEHTOB B O,P
Tema 3 ! JLOKY 8 8 )
YIPaBJIEHYECKOMN JEeSTEIbHOCTH
IIpaBoBBIE  OCHOBBI  3aIUTHI O,P
Tema4 | P - 10 2 2 6 :
MEPCOHAIIBHBIX TAHHBIX




Cucremarusanus u yder P

Tema 5 | TOKyMEHTOB B  OpraHU3alMH 8 2 6
(HOMeHKaTypa aen)

Tema 6 Opranunzanus paboTsr c 8 8 P
00OpaIeHNsIMH TPaKIaH
OcobeHnocTH OpTraHu3aITux P
JIeTIOTIPOU3BOJICTBA B  OpraHax

Tema 7 | UCIIOJHUTEIBLHOMN BIIACTH, 6 6
cyJax, NPOKypaTtype u
HOTapHaTe
CeefieHHs,  OTHOCAIIMECS K P

Tema 8 | kareropuu OTpaHUYEHHOTO 6 6
JOCTyTa

Tema 9 locynapcTtBenHass  TailHa W 12 5 5 8 0O,P
PEIKUM CEKPETHOCTH

ITpoMeKyToUYHAast aTTECTAIUS 3

HTroro: 72 4 4 4 60

Ilpumeuanue:

* ghopmbl 3a0anuil meKyujeeo KOHmMpos. ycnesaemocmu. KoHmponavhvie pabomei (KP),
onpoc (0), mecmuposanue (1), xetic (K), cumyayuonnas 3aoaua (C3) u 6uowvl yuebHbIX 3a0aHULL:
acce (3), pecpepam (P), oucnym (/])

** popmul npomesicymounol ammecmayuu. dxk3amen (Ox3), 3auem (3), 3auem c oyenKou

(30).
3.2 Conep:kanue JUCUUMIHUHBI (MOLYJI51)

Tema 1. IlonssTme wm BuAbl JAejonpousBoacTBa. HopMaTuBHBIE OCHOBBI
AeJIONPOM3BOACTBA

ITonstue JIETIONIPOU3BO/JICTBA. JloxymeHTupoBaHue. Dopmbl OpraHu3auu
JIeNonpou3BoIcTBA. JlIokyMeHTaIlmoOHHOE oOecrieueHue yrpasieHus. [lonstue qokymenTa. Buss
nokymeHToB. Cucrema pokymeHTanuu. OpraHuzaius paboTel ¢ AokymeHTamu. [IpaBoBoe
peryjiupoBaHuEe JIETOTMPOU3BOJICTBA. 3aKOHOJATEIbHBIE U TIPABOBBIE aKThl B  cdepe
uHpopmartuzanuu u gokymentanuu. ' OCTel. Knaccudukaropsr.

Tema 2. lokymeHT, ero ceoiicrBa. Kinaccnukanus 10kyMeHTOB

[Tonsitue  moxymenrta. Jlokyment wu  uHbpopmamus. CBoilcTBa  JTOKyMEHTA.
Knaccugpukamus nokymenroB. IOpuauueckas cwia JokymeHrta. IlpaBunma cocrtaBiieHUs
nokyMeHTOB. brank. Pesomonnsa. TekcT qokymeHTa. SI3bIk JokyMeHTOB. O01mue TpeboBaHus K
TEKCTy JNOoKyMeHTOB. [lewars. Iloamnuce. DIeKTpOHHBIE JTOKYMEHTHI. DJEKTpOHHAs IHUQpoBas
MOJMUCH. DNEKTPOHHOE JETIONPOU3BO/ICTBO.

Tema 3. Buabl 10KyMEHTOB B YIIPABJICHYECKOH 1eITEJIbHOCTH

Bunel NOKyMEHTOB B yIpaBiI€HYECKOH JaeATenbHOCTH. OpraHu3allMOHHO-TIPAaBOBBIE
JIOKYMEHTBI. YupeauTenbHble TOKyMeHThl. Kanpoele nokymentsl. [lonoxkenwme. IllTatHOE
pacniucanue. JlomkHoctHass uHCTpyKims. [Ipuka3. CnpaBka. Ilporokon. Axrt. CiykeOHas
3aIUCKA.

Tema 4.IIpaBoBbie 0CHOBBI 3aIIUTHI IEPCOHAIBHBIX JAHHBIX

[lonsiTe mnepcOHaNbHBIX JAHHBIX M TNPUHIUINBL HUX 00pabOTKH. O6paboTka
NEPCOHAIBHBIX  JaHHbIX. PacmpocTpaHeHMe TNEpCOHANBHBIX JAaHHbIX. IIpenocraBnenue
NEPCOHAIBHBIX JaHHBIX. OO0e3nMMYuBaHUE NEPCOHAIBHBIX JaHHBIX. [IpuHIMIBI 00paboTKH
NepCOHANBHBIX  JaHHbIX.  OOIIeOCTYNHBIE ~ MCTOYHUKM  MEPCOHAJBHBIX  JIaHHBIX.
buomerpuueckux mnepcoHanbHbIX JaHHBIX. Cornacue Ha 00pabOTKY MEPCOHANBHBIX JAAHHBIX.
[IpaBa cyObeKkTa NepCcOHAIbHBIX IaHHBIX U 00s3aHHOCTU omnepaTopa. OTBETCTBEHHOCTh B cdepe
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00pabOTKM TEpCOHAJIbHBIX MJAaHHBIX. AJIMUHHUCTpPATHBHAasi OTBETCTBEHHOCTb. [ paskgaHCKo-
MpaBoBasi U JUCHUILIMHAPHAS OTBETCTBEHHOCTh. Y TOJIOBHASI OTBETCTBEHHOCT.

Tema 5. CucremaTu3aums U yueT JOKYMEHTOB B OPraHu3anuu (HOMEHKJIATYypa /ien)

Homenxknarypa nen. DxcnepTusa eHHOCTH J0KyMeHTOB. @opMupoBanue U opopMiIeHHE
nen. OnepaTuBHOE XpaHeHHe. Pas3znensl HOMEHKIATypsl Aen. MHuaekc aena. 3arojioBoK Jena.
KonuuectBo eaunuin xpanenusi. Cpoku xpanenus aen. dopmwupoBanue u ohopmieHHE el
Buytpennsis omnuchk gokymMeHTOB. OpraHuzanus ONEpPaTUBHOIO XPAaHEHUS JOKYMEHTOB.
Cocrasnenue u opopmiienue onuceit gen. [loaroroska aen k nepenadye B apXuB. Y HHUTOKEHUE
hiS)

Tema 6. Opranusanusi padéoTsl ¢ 00palIeHUSIMU TPAXKAAH.

IIpaBo rpaxaH Ha oOpallleHHe B OpraHbl TOCYJapCTBEHHOM BJIACTU M OPraHbl MECTHOI'O
camoynpasiieHus. CyObekTsl paboThl ¢ 0OpaleHusIMU IpakJaH. Buasl oOparienuil rpaxxaan u
ux ocobenHoctu. [Ipennoxenue. 3aspienue. Xanoba. Komnexkrusnsle obpamenus. [letunms.
[TucbmenHoOe oOpallieHre rpakJJaH|uHa. Y CTHOE oOpallieHre. JTambl BeACHHs JeJI0NPOU3BOICTBA
no oOpamenusM rpaxiaH. llpuem u nepBuyHas oOpabOTKa NHCHMEHHBIX OOpAalLCHUM.
Peructpanus oOpamenuil. PaccmoTpenue oOpamieHuit pykoBoiacTBoM. IloaroroBka mpoekra
oTBeTa Ha oOpauleHue. YBEJOMJICHHE 3asBUTEIS O HalpaBlIeHUH OOpalleHus B Jpyrue
YUpPEXKIEHUS, OpraHu3alud. YBEAOMJICHME 3asiBUTENSl O JJIUTEIBHOM PACCMOTPEHUU
oOpamienus. KoHTpoib 32 CpoKaMH HCHOJHEHHUS JOKYMEHTOB M BBIMOJIHEHUEM IMPHUHATHIX 110
HUM pemeHnid. OTBeT rpakaanuny. MHpopmanmoHHO-cripaBoyHas paboTa 1o oOpalleHHUsIM.
AHaIM3 NOCTYNUBIINX OOpareHuii. PaboTa ¢ yCTHBIME 0OpanieHUSIME TPAXKIAH.

Tema 7. Oco0eHHOCTH  OpraHu3anMu  JeJONPOM3BOACTBA B OpraHax
HCIIOJTHUTEIbHOM BJIACTH, CY/1aX, IPOKYpAaType H HOTapuaTe

HOpMaTI/IBHI)IC OCHOBBI OpraHuzanvu ACJIOIPOU3BOACTBA B I'OCYJApCTBCHHBLIX OpraHax,
OpraHax MECTHOTO CaMOYIpaBJIeHUs M TOCYIAApCTBEHHBIX opraHuzanuax. OcobOeHHocTH
JIEJIONPOU3BOJCTBA B (peepalIbHBIX OpraHax HCIOJHUTENbHON BiacTh. OCHOBHBIE MOHATHUS.
Co3nanue A0kyMeHTOB. OCOOEHHOCTH IMOATOTOBKM OTAENbHBIX JTOKYMEHTOB. OpraHuzanus
JTIOKyMeHT0000poTa. [IpuHIIUIIBI OpraHu3alMK AeTONpPOr3BOACTBA. KOHTPOIb 3a opraHu3amue
nenonpousBojcTBa. JlokyMeHTanbHbIM ¢oHa. Pa3zpaboTka M BeneHHE HOMEHKIATYpHI JIE.
®opmupoBaHue 1€l U UX TeKyllee xpaHeHue. [loaroToBka JOKYMEHTOB U Jiel K Iepeaaye Ha
ApXMBHOE XpaHEHHE. YHUUYTOXKEHHE JOKYMEHTOB M i€ C HCTEKIIMMHM CpPOKaMHU XpPaHEHUS.
[lepenavya nen Ha apxuBHOe XpaHeHHe. OCOOEHHOCTH JEJIONPOM3BOICTBA MPU PACCMOTPEHUU
oOpamenuit rpaxkgad. OcoOeHHOCTH paboThl C 3JEKTPOHHBIMU JOKyMeHTamH. M3roroBieHue,
y4eT, UCNOJIb30BaHUE U XpaHEHUE IedaTei, mrTaMioB U O0maHkoB. [Ipunoxenus. OcoOeHHOCTH
OpraHu3aly cye0HOro aeiaonpon3BoacTBa. OcoOEHHOCTH OpraHM3aluu AEI0NPOU3BOICTBA B
opranax IIpokyparypbl. OcOOEHHOCTH HOTapUaIbHOIO JEJIONPOU3BOICTBA

Tema 8. CBeneHus, OTHOCAMECS K KATETOPUM OTPAHUYEHHOI0 10CTYIIa

Kareropuu cBenenuii, OTHOCSIIMUXCS K MH(DOPMALMKA OTPAaHUYCHHOTO AOCTyma. TaifHa.
Buapl TaiiH 1 ux 3ammTa no 3akoHomaTenbCcTBY Poccuiickonr @enepanuu. ['ocymapcTBeHHas
taitna. Kommepueckas Ttaiina. HamoroBas TaiiHa. bankoBckas TaiiHa. BpaueOnas TaiiHas.
Horapuanbnas taitHa. AnBokarckasi TaiiHa. TaitHa yceiHOBIIeHMs. TaiiHa ucnoBenu. Paborta ¢
JIOKYMEHTaMH, COACPKAUTUMHU OXPaHIEMYI0 3aKOHOM TaliHy. KOpuanueckas OTBETCTBEHHOCTh 32
pasrialleHus TalHBbI.

Tema 9. I'ocynapcTBeHHasi TAllHA M PEKUM CEKPETHOCTH

PexxuM cekpeTHOCTHM M 3aluTa roCylapCTBEHHOW TaiHbl. [loHATHE rOCyaapCTBEHHOM
TaliHBl. 3aKOHOJATEJIbCTBO O TOCyJAapCcTBEHHOM TaiiHe. [IpaBuia OTHECEHMsI CBEICHUMH,
COCTaBJISIOIIKX I'OCYAAPCTBEHHYIO TallHy, K Pa3JIMYHbIM CTEIEHSAM CEKpEeTHOCTH. MHCTpyKIus 0
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MOpSIIKE AOMYyCKa JTOHKHOCTHBIX JIMI] U rpaxaaH Poccuiickoit denepanuu K rocy1apCTBEHHOU
TaiiHe. IlepedeHb CBENEHMI, COCTABIAIOIUX TOCYJAapCTBEHHYXO TauHy. IIpuHOuUIbI
3acekpeunBaHusl cBeneHuil. Karteropum cBeneHui, HE NOMJIEXKAIIMX OTHECEHUIO K
rocyJIapCTBEHHOM TailHe U 3acekpeunBanuio. CTeneHn ceKpeTHOCTU. JlomyCcK TOMKHOCTHBIX JIUIT
U TpaXJaH K rocyJapcTBeHHOH TaiiHe. OTBETCTBEHHOCTh B cepe rocyJapCTBEHHOI TaiHBI.
CekpeTHoe 1e1011POU3BOICTBO.

4. MaTepna.nbl TEKYIIEro KOHTPOJIA yCII€BACMOCTH oﬁyqamumxcﬂ

41. ®opMbl U MeTOAbl TeKYyILIer0 KOHTPOJSA YCINEeBAEMOCTH OOy4Yawuuxcss u
MPOMEKYTOYHOM aTTeCTAMHU

B xome peamuzamuu guctumimael b1.B.02.02  «Jlenmonpou3BOACTBO W peXKUM
CEKPETHOCTH» HCIONB3YIOTCS CIIEAYIONIME MeTOAbl TEeKYyllero KOHTPOJS YCIEBaEMOCTH
00yyaronuxcsi:

MeToabl TEKYLICTO KOHTPOJIA

Ne i/m HanmenoBanue tem (pa3aenon)
yCIIEBaEMOCTH

[lonsiTme w BUABI AenmoOmpow3BOACTBA. HopmaTmBHBIE
OCHOBBI JCJIONPOU3BOJICTBA

Tema 1 YcTHbIN onpoc, pedepar

Tema 2 | lokyMmeHT, ero cBoiicTBa. Kinaccupukanus 10KyMeHTOB YcTHBIN onpoc, pedepar
Tema 3 Bubl JOKYMEHTOB B yIPaBICHYECKOH AESITEIbHOCTH YcrHbIH onipoc, pedepar
Tema 4 | [IpaBoBble OCHOBBI 3aIIUTHI IEPCOHANIBHBIX JaHHBIX YcTHBIN onpoc, pedepar

Cucremaru3anus © YUY€T NOKYMEHTOB B OpraHU3allun

Tema 5
(HOMEHKIaTypa Jien)

YcTHbIN onpoc, pedepar

Tema 6 Opranuzaiys paboTsl ¢ 0OpaIeHUsIMH IpaXiaH YcTHBIN onpoc, pedepar

OcoOeHHOCTH ~ OpraHu3alMyd  JAEJIONPOM3BOACTBA B
Tema 7 OopraHax HCIIOJIHUTEIbHOM BIACTH, CYAAX, IPOKYypaType 1 YcTHBIN ompoc, pedepar

HOTapuare
CseneHus, OTHOCSIIHNECS K KaTErOpHUU OIrPaHUYECHHOIO o

Tema 8 A ’ H p p VYerHebii onpoc, pedepar
AO0CTyIa

Tema 9 I'ocynapcTBeHHas TaliHa M PEXUM CEKPETHOCTH YcTHBIN ompoc, pedepar

4.2. Tunosbie MaTEPHAJIbI TEKYILET0 KOHTPOJISA YCIIEBAEMOCTH 00y4AIOIIUX CS

Tema 1. IlomsTHe W BHABI [JEJONPOM3BOACTBA. HOPMATHBHBIC OCHOBBI
J€JI0NPOU3BO/ACTBA.

Bonpocs! 1J1s1 npoBeeHNUs YCTHOI'O ONPoOca:

1. [TonsTue aenonpons3BoaCcTBa. JJOKYyMEHTHPOBAHHE.

2. @opMbl OpraHu3aluy JeIoNpou3BOACTBA. JIOKyMEHTAallMOHHOE obecreueHue
yIpaBIeHUS.

3. [TonsiTe noxymeHnTta. Buabl nokymeHTOB. CHcTeMa TOKyMEHTALUH.

4. Opranu3zanys paboThl ¢ TOKyMEHTaMH.

5. ITpaBoBOE peryampoBaHue A€I0NPOU3BOICTBA.

6 3akoHOJATENbHBIE U IPABOBbIE aKTHI B cepe nHpOopMaTU3aIKi U JOKYMEHTAIUH.

['OCTe1. Knaccugukatopsl.

Tembl pedepaToB:

- Opranu3zanus paboThl ¢ JOKYMEHTaMH.

— 3akoHOAATEeNbHBIE U TIPABOBLIE aKTHI B cepe nHpOopMaATH3AIUN U TOKYMEHTAIUH.
I'OCTsI.

Tema 2. JlokymeHT, ero coiicrsa. Kitaccupukanusi 10kyMeHTOB
Bonpocs! 1J1s1 npoBeieHUs YCTHOIO ONPoOca:

1. [Tonsitne noxymenTa. JJokymeHT u uHbOpMaIusl.

2. CgoiicTBa nokymenTa. Kiaccuduxanus 10KyMeHTOB.
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IOpununueckas cuna nokymeHnTa. [lpaBuna cocrtaBieHus: JOKyMEHTOB.

buank. Pezomonus. Tekct tokyMeHTa. SI3bIK JOKYMEHTOB.

OO6mue TpeboBaHUs K TEKCTY TOKyMeHTOB. [leyats. [loanucek.

DJEeKTPOHHBIE JOKYMEHTBL. OJEKTpOHHAs LU(POBas TMOANUCH. DIEKTPOHHOE
JIeJIOTIPOU3BOICTBO.

ok w

Tembl pedepaToB:

— OO6mme TpeGoBaHus K TEKCTY TOKyMeHTOB. [leuars. [loamuce.

— DJNEeKTPOHHBIE JOKYMEHTBHL. OJEKTpOHHas IHU(poBas MOANHCh. DJIEKTPOHHOE
JIeTTOTIPOU3BOCTBO.

Tema 3. Buabl IOKyMeHTOB B YIIPABJIEHYECKOM JIeSITeJILHOCTH.
Bomnpocs! 1J1si mpoBeeHHs1 YCTHOTO ONpoca:

1. Bunpl  10KyMEHTOB B yIpaBJIEHUECKOM JedTenbHOCTH. OpraHu3aluoHHO-
IIPABOBBIE IOKYMEHTBI.

2. VYupenurenbHble JOKYMEHTHI.

3. Kagposbie pokymentsl. [lonoxenue. IlltarHoe pacnucanue. JlomkHOCTHas
uHcTpykuus. IIpukas.

4. Crpagka. [Ipotokon. Axt. CiyxeOHas 3amnucka.

Tembl pedeparTos:
— YupenurenbHbie JOKYMEHTHI.
- Crnpagka. [Ipotokon. Axt. CiyxeOHas 3anucka.

Tema 4. [IpaBoBble 0CHOBBI 3AIIUTHI EPCOHATBHBIX JAHHBIX.

Bonipocs! U151 NpoBeeHHs1 YCTHOT'O ONpoca:

1. [TonsiTe mnepcoHaNIbHBIX JAaHHBIX W NOPUHLUIBI HX 00paboTku. OO6paboTka
NIEPCOHAIBHBIX JTaHHBIX.

2. PacnpocTpanenne mnepcoHanbHBIX JAaHHBIX. [IpemocraBieHne mNEPCOHATBHBIX
naHHbIX. O0e3TMYNBaHNE MTEPCOHAIBHBIX JTAHHBIX.

3. [TpuniMnbl 00pabOTKM TMEPCOHATBHBIX MaHHBIX. OOIIENOCTYIHbIE HWCTOYHUKU
NIEPCOHANBHBIX JaHHBIX. BUOMETpHUECKIX NIEPCOHANBHBIX JTaHHBIX.

4. Cornacue Ha 00pabOTKy MEpPCOHANBHBIX aHHBIX. [IpaBa cyObeKTa mepCcoOHANbHBIX
JIAHHBIX U 00513aHHOCTH OTIEpaTOpA.

S. OTBeTCTBEHHOCTH B chepe 00paboTKH NEPCOHAIBHBIX  JaHHBIX.
AJIMUHUCTpAaTHUBHAs ~ OTBETCTBEHHOCTh. | paKHaHCKO-TIpaBOBass M JUCIHHUILTMHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

Tembl pedepaToB:

— [TpuHuMnbl 00pabOTKM MEPCOHATbHBIX JaHHBIX. OOLIENOCTYIHbIE HWCTOYHUKU
NEPCOHAIBHBIX JaHHBIX. BHOMETpUUECKNX MEPCOHAIBHBIX JAHHBIX.

— OTBETCTBEHHOCTh B chepe o0paboTku NEPCOHAIBHBIX  JaHHBIX.
AIMUHUCTpAaTUBHAsl  OTBETCTBEHHOCTb.  ['pakgaHCKo-ipaBoBass U AMCHMILIMHApHAas
OTBETCTBEHHOCTh. YTOJIOBHASI OTBETCTBEHHOCTb.

Tema 5. CucremaTusanus v yyeT JOKYMEHTOB B OPraHu3anuy (HOMEHKJIATYpa JeJ).
Bomnpocs! 11 npoBeAeHus1 YCTHOIO ONpoca:

1. Homenkiatypa nen. Okcneprrsa HEHHOCTH JOKYMEHTOB.

2. ®opmupoBanue u ohopmieHue nen. OneparuBHOE XpaHEHHE.

3. Paznensr HOmeHnkmaTypel aen. WMuaekc nenma. 3aronoBok nena. KomwmdecTtBo
enunull xpaneHnus. Cpoku xpanenus aen. opmuposanue u opopmMIIeHUE AET.

4. BuyTpennsas onuck JokyMeHToB. OpraHusainusi OINepaTUBHOTO XpaHEHUS

nokymeHToB. CocTaBneHue u 0OpMIICHHE OTIHCEH Jell.
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5. [ToaroroBka nien k nepeaade B apxXuB. Y HUUTOXKEHUE JIETT.

Tembl pedepaToB:

- BuyTtpennsiss onuch J0KyMeHTOB. OpraHuzanusi ONEpAaTUBHOTO XpaHEHUS
nokymeHToB. CocTaBiieHue 1 0opMIICHHE OIUCEH e

— [ToaroroBka fen k nepenaye B apXuB. Y HUUTOKEHUE JICII.

Tema 6. Opranusanusi padéoTsl ¢ 00palIeHUSIMU T'PAKIAAH.
Bonpocs! 1J1s1 NpoBeeHHs1 YCTHOI'O ONpoca:

1. [TpaBo rpaxkgan Ha OOpallleHWEe B OPTaHbl TOCYJApPCTBEHHOH BJIACTU U OpTraHbI
MecTHOTO camoyrpaBiieHus. CyObeKThl padO0ThI C 0OpAIICHUSIMH TPAXKIaH.

2. Buner obpamenuii rpaxnaH M ux ocobenHoctH. lIpennoxenue. 3asBieHHE.
Kano6a. Komnnektusubie oopamenus. [letumus. [TucemenHoe obparieHue rpakianuHa. Y CTHOE
oOparieHue.

3. Dtanbl BEACHHS JEJONPOM3BOJCTBA 10 OOpamieHusM Tpaxaad. Ilpuem wu

nepBUYHas 00pa0OTKa MHCbMEHHBIX oOpamenuid. Perucrpamms oOpamenuii. Paccmorpenue
oOpalieHuii pyKOBOJCTBOM.

4. [TonroroBka mnpoekTa oOTBeTa Ha oOpalieHHE. YBEJOMJICHHE 3asBUTENA O
HalpaBJIeHUU OOpallleHHsl B JAPYIHe YUpEeXJIEHHs, OpraHu3alui. YBEIOMJICHUE 3asBUTENSA O
JUINTEJIBHOM PACCMOTPEHUU OOpalleHusl.

S. KoHTposb 3a cpokaMH HCIIOJHEHHs TOKYMEHTOB U BBIIOJIHEHUEM MPHUHSATHIX 110
HUM pemeHnid. OTBeT Tpakaanuny. MHpopManmoHHO-cIIpaBoYHas padoTa Mo OoOparieHHsIM.
AHaiu3 nocTynuBIMX obpaieHuil. PaboTa ¢ ycTHBIMU 0OpalieHUsIMH FpakJ1aH.

Tembl pedeparton:

- Otanbl BEAEHUS JIEIONPOU3BOJACTBA IO oOpamieHusM rpaxigad. llpuem u
nepBu4Has oOpabOTKa NHCbMEHHBIX oOpaimieHui. Peructpanus oOpamenuil. PaccMmorpenue
oOpareHui pyKOBOJICTBOM.

— KoHTposb 3a cpokaMu HCIIOJHEHHs TOKYMEHTOB U BBIMOJIHEHUEM MPHUHSATHIX IO
HUM pemeHuil. OtBer rpaxnanuny. MHpopmannoHHo-ciipaBoyHasi paboTa Mo oOpallieHUsIM.
AHanu3 nocTynuBIIMX oOpaieHuil. Pabota ¢ ycTHBIMU 0OpaIlleHus MU TPpaX/iaH.

Tema 7. Oco0eHHOCTH OPraHU3aNMH 1eJONPOU3BOACTBA B OPraHax
HCTIOJTHUTEILHOM BJIACTH, Cy1aX, IPOKYpaType U HOTapuare.
Bonpocs! 1J1s1 NpoBeeHHs1 YCTHOI'O ONpoca:

1. HopmaTuBHBIE OCHOBBI OpraHU3alMM JEJIONPOU3BOACTBA B TOCYIapCTBEHHBIX
opraHax, OpraHax MeCTHOT'O CaMOYTIPaBJIEHUS U FOCYJapCTBEHHBIX OPraHU3aIUsX.
2. OcoOeHHOCTH JI€TIOTIPOU3BOJICTBA B (heliepalbHBIX OpraHax HCIHOJHUTEIbHON

Biactu. OcHoBHbIe MOHATHA. Co3naHue AOKyMeHTOB. OCOOEHHOCTH TMOATOTOBKU OTAEIBHBIX
JOKYMCHTOB.

3. Opranuzanus JOKyMeHTooOopoTa. [IpHHIMITEI OpraHu3anuy JeI0nporu3BOICTBA.
KonTtpons 3a opranuzanueit nenonpousBoicTBa. JlokymeHTanbHbIM ¢oHn. PazpaboTtka u
BE/ICHUE HOMEHKJIATYPHI €.

4. dopMHpoBaHKE JIe1 U UX TeKyllee xpaHeHue. [[oaroroBka JOKyMEHTOB M 1€ K
nepeaaye Ha apXMBHOE XpaHEHHE. YHHMUYTOXKEHHE JOKYMEHTOB M JIeNl C UCTEKIIMMHU CPOKaMHU
xpaneHnus. [lepenaua nen Ha apXUBHOE XpaHEHHE.

5. Oco0eHHOCTH JIeNTONPOU3BOJACTBA MPHU PACCMOTPEHMM OOpallleHHi Tpa)iaH.
OcoOenHoCTH PadOTHI C ANEKTPOHHBIMU JOKyMeHTamu. V3roToBieHue, yder, UCIOIb30BaHUE U
XpaHeHHe TeyaTei, ITamMIoB U 01aHKoB. [IpuioskeHus.

6. OcobenHocTn opraHm3anuu  CcyjaeOHOro  aenonpou3BojcTBa. (OcobeHHOCTH
OpraHu3ali Jenonpou3BoAcTBa B opraHax [Ipokyparypsl. OcoOEHHOCTH HOTapHaIbLHOTO
JIEJIONPOU3BO/ICTBA.
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Tembl pedepaToB:

— OcCOoOeHHOCTH JIeNONIPOU3BOACTBAa IPH PACCMOTPEHHM OOpalleHHil TpakKAaH.
OcobeHHOCTH paboThl C IEKTPOHHBIMU JIOKYMEHTaMu. M3rotoBieHue, y4yer, UCIOJIb30BaHUE U
XpaHEeHHE TeyaTei, ITamMIoB 1 0ankoB. [IpunoxeHus.

— OcobeHHOCTH OpraHu3alMu cyzaeOHoro jenomnpousBoicTBa. OcoOeHHOCTH
OpraHu3aliii JeNoNpou3BoAcTBa B opraHax IIpokyparypel. OCOOEHHOCTH HOTapUAIBLHOTO
JIEJIONIPOU3BO/ICTBA.

Tema 8. CBegeHusi, OTHOCAIMECH K KATETOPUM OTPAHUYEHHOT0 J10CTYIA.
Bonpocsl 11 npoBeieHNsl YCTHOTO ONpoca:

1. Kareropuu cBenenuii, OTHOCAMIMXCA K HMHPOPMAIMH OTPAHHUUYEHHOTO JOCTYIIA.
Taiina. Bupl TaliH 1 UX 3a1MTa 1o 3aKkoHoAaTenbCTBy Poccuiickoit denepanuu.

2. I'ocynapcrBennas TtaitHa. Kommepueckas TtaitHa. Hanorosasi taitHa. bankoBckas
taiiHa. BpaueOnas raiinas. Horapuanbuas Taiina.

3. AnBokarckas TaitHa. TaliHa ycblHOBJIeHMS. TaliHa UCTIOBEIH.

4, Pabota ¢ nokymMeHTamu, coAepKaluMu OXpaHsIeMyt0 3aKOHOM TalHy.

5. IOpunnueckast OTBETCTBEHHOCTb 32 pa3rJlallieHUsl TalHBbI.

Tembl pedeparTos:
— AnBokaTckas TaiiHa. TaliHa yChIHOBNIEHUs. TaliHa UCTIOBEIH.
- FOpuanyeckas OTBETCTBEHHOCTD 3a pa3rjlallieHus TaHBI.

3agauu Uil peleHus:

3agaua 1: B onHoii u3 0030pHBIX cTaTell xypHaia «3apy0exHoe BOeHHOE 0003peHue»
Obula omyOyinKoBaHa HMH(OpPMaLUs O HAyYHO-HCCIEIOBATENbCKUX OpraHM3alusiX, KOTOphIE
y4acTBOBAIM B pa3pabOTKE JAKOKPACOYHOI'O TIOKPBITHUS JJIsi COBPEMEHHBIX JIETaTEIbHBIX
anmnaparoB, IIPUMEHSEMbIX B LelAX pasBenku. [lozgHee B M31aTenbCTBO KypHalla MOCTYIIHII
ouIMaTbHBIN 3anpoc U3 [ 1aBHON BOEHHOW MPOKYpaTyphbl C TPEOOBAHUSAMHU PACKPBITH UCTOUHHUK
UH(pOPMAalLIMU M HaKa3aTh BUHOBHBIX MyOnukanuu. [ToBogom 115 Takoro oOpalieHus mociIysKuio
TO, YTO TMEpeYeHb HAYyYHO-UCCIIEOBATEIbCKUX OpPraHU3alMi, MPUBEACHHbBIC B BbHIIICHAa3BaHHOU
CTaTb€, COBNAJaJ CO CIMCKOM HMHCTUTYTOB, COAEPXKAIIUMCS B 3aKpbITOM IIOCTaHOBJICHUU
[TpaButensctBa PO, TO ecTh OmMyOJMKOBAaHHBIM MaTepHall CoJepKail CBEACHUSI, COCTABIISAIOIINE
rOCy/apCTBEHHYIO TalHY.

Bxonut 11 B mosHOMOUMS IPOKYpPATyphl HA/I30p 3a COOJIIOIEHUEM 3aKOHO/ATEeNbCTBA O
rocynapcTBeHHON TaiiHe? [IpaBoMepHbI U TpeboBaHMs MpOKypaTypbl? JlaiiTe ropuanyYecKyro
OLICHKY JTAHHOM CUTYyalluH.

3apaua 2: IIporpammuct MBan Holimep msis BBIABMKEHUS Ha JTOJDKHOCTh HAdajdbHUKA
OTJIeNIa B YUPEXKIEHUH JOKEH ObLI MOJMYUYUTh JOMYCK K TOCYAapCTBEHHON TaiiHe. B aHkeTe oH
yKasaj, 4YTO MNEepHOAUYECKH Bble3kaeT n3 Poccum B I'epMaHuMI0O K CBOMM 3HAaKOMBIM
Anprepmanam. B Oecene ¢ paOOTHHKOM KaJpoBOM CIIy>KObI OH COOOIIMJI TakKe, YTO ChIH
AnbpTepMaHoB, poBecHUK HoliMepa, ¢ KOTOPBIM OH MOJIEPKUBAET APY>KECKHUE OTHOIICHHUS, TOXKE
nporpaMMucT mo mnpodeccun. ITo okoOHYaHMM TPOBEPKHU PYKOBOJUTEIb YUPEKICHUS BbIHEC
pelnieHue o0 OTKasze B MperocTaBieHuu nonycka Hoiimepy, Tak kak Haqu4ue y HEro 3HaKOMBIX
3a py0exoM, ¢ KOTOPBIMU OH TMOJAJEPKHUBAET MOCTOSHHBIN KOHTAKT, MPEMATCTBYET €ro AOCTYIY
K CeKpeTHOU nH(popMaIuu.

IIpaBoMepHBIM 1M SIBISETCS OTKAa3 B MPEOCTaBIEHUM aomnycka? Kakue ocHOBaHMS AJs
OTKa3a B MPEJOCTABICHUM JIONyCKa MpeaycMoTpeHbl 3akoHoM P® «O rocyaapcTBEHHOM
TaiiHe»? MoeT 1u TpaXKAaHWH, MOJYYMBUIMA JOMYCK K TOCYJapCTBEHHOW TaifHe, OBITh
OTrpaHMYEH B IpaBe Bble3Aa 3a rpaHuily? MoxeT i rpakJaHuH ObITh OrpaHUYEH B IIpaBe Ha
HEIIPUKOCHOBEHHOCTb YaCTHOW YKU3HM IIPU IIPOBEACHUM IIPOBEPOUYHBIX MEPOIPUATUH B NIEPUOL
odopmIIeHHs TONTyCKa K TOCYapCTBEHHOM TaitHe?
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Tema 9. I'ocynapcTBeHHAasi TalilHA U PEKUM CEKPETHOCTH.
Bonpocsl 1J1a npoBeieHNsl YCTHOTO ONpoca:

1. Pexxum  cekpeTHOCTM W 3alMTa TOCYJapCTBEHHOM  TalHbl.  [loHsATHe
roCy/1apCTBEHHON TallHbl. 3aKOHO/1aTENBCTBO O FOCYAAPCTBEHHOM TaliHE.
2. [IpaBuiia OTHECEHHMsS] CBEIIEHUM, COCTABISAIOIIMX TOCYAAPCTBEHHYIO TalHy, K

pa3JIMYHBIM CTENEHSIM CeKpeTHOCTU. WHCTpyKuMs O HOpsAAKE AONycKa JOJKHOCTHBIX JIUI[ U
rpaxnaan Poccuiickoin denepanniy kK rocy1apCTBEHHOM TailHE.

3. IlepedyeHb CBeACHUM, COCTABIAIOLNIMX T'OCYJAapCTBEHHYIO TaiHy. IlIpvHIUIBI
3acekpeunBaHusl cBeneHuil. Karteropum cBeneHui, HE NOMJIEXKAIIMX OTHECEHUI0 K
rOCyIapCTBEHHOM TAalHE U 3aCEKPEUYMBAHUIO.

4. Crenenun  cekperHoctd. JlOomycKk  JODKHOCTHBIX — JIMII M TpaXIaH K
roCyJJapCTBEHHOH TalHe.

5. OTBEeTCTBEHHOCTh B cdepe  TOCyJAapCTBEHHOW  TaMHBI. CexkpetHoe
JIEJI0IPOU3BO/ICTBO.

Tembl pedepaToB:

- [IpaBuna OTHECEHHsI CBEACHMI, COCTABISAIOIIUX TOCYJAPCTBEHHYIO TaiHY, K
pa3IMYHBIM CTENEHSAM CEKPETHOCTH. MHCTPYKUIHS O MOPSAKE JOMYCKA TOJHKHOCTHBIX JIUI U
rpaxan Poccuiickoit denepannu K rocyapCTBEHHOM TallHe.

- CreneHu  cekpeTHOCTU. JIOmMyCcK  JMODKHOCTHBIX — JIMII W TpaxaaH K
roCyJJapCTBEHHOM TailHe.

IIIxana oneHNBaHUA

YcTHblii onpoc

VYpoBeHb 3HaHUI, YMEHUH M HaBBIKOB OOY4YalOIIErocs MpU YCTHOM OTBETE BO BpEMs
NPOBEICHUS TEKYILIEro KOHTpos ompenensercs Oamnamu B auanazone 0-100 %. Kpurepusmu
OLICHMBAHMSI TMpPH T[POBEJEHUU YCTHOTO OMpoca SBISETCS JIEMOHCTpPAlUs OCHOBHBIX
TEOPETUYECKUX TOJOXKEHUI, B paMKaxXx OCBAaMBAa€MOW KOMIIETCHIIMM, YMEHHE IIPUMEHSATH
MOJlyYeHHbIE 3HAHUS Ha NPAKTHKE, OBJAJCHHE HAaBBIKAMHU aHajdM3a W CUCTEMaTH3aluu
uHpopMaLuu B 00J1aCTH (PUHAHCOB.

IIpu oueHMBaHMU pE3yIbTATOB YCTHOIO OINPOCa HUCIONB3YETCs ClEAyolas IiKaaa
OLIEHOK:

100% - 90% |Yuammiica IEMOHCTPHPYET COBEPIICHHOE 3HAHWE OCHOBHBIX TEOPETHUYECKUX ITOJOKEHUN, B

9
paMKax OCBaMBaeMOil KOMIIETEHIIMH, YMEET HPUMEHSTh [OJYYCHHbIC 3HAHUS Ha MPaKTHKE,
BJIaJICET HABBIKAMH aHAIN3a M CHCTeMaTH3aluK nH(opManuu B o6actu GpuHAHCOB

89% - 75%  |VYuamuiicst [eMOHCTPHUPYET 3HAHHME OOJBIICH YaCTH OCHOBHBIX TEOPETHUCCKUX IMOJOXKCHUMU, B
paMKax OCBaMBAaEMOM KOMIIETEHIIMH, YMEET NPUMEHSTH IMOJy4YEeHHbIE 3HAHWS HA TPAKTHKE B
OTJEbHBIX Chepax MpoheCcCHOHATIBHOM NeITENLHOCTH, BIIaJeeT OCHOBHBIMU HaBBIKAMH aHAJIN3a
U cucTeMaru3aiyu uHbopMaiuu B 001acTi HHHAHCOB

74% - 60%  |[Vyamuiicst IEeMOHCTPUPYET IOCTATOYHOE 3HAHME OCHOBHBIX TCOPETHUYCCKUX IOJOKCHHU, B
paMKax OCBaWBacMON KOMIICTCHIIMH, YMEET HCIIOJIb30BaTh IMOJNYYCHHBIC 3HAHUS JUIS PEIICHUS
OCHOBHBIX TNPAKTHYECKHAX 3aJad B OTICIBHBIX cdepax MpodeCCHOHAIBHON IesITeIbHOCTH,
YaCTUYHO BIIAJICCT OCHOBHBIMU HAaBBIKAMH aHAJIN3a U CHCTEMATH3aIlMH WH(POPMAIMU B O0JIACTH
(rHAHCOB

menee 60% Vyamuiicss AEMOHCTPUPYET OTCYTCTBHUE 3HAHUS OCHOBHBIX TEOPETHUUECKHUX IIOJOXKEHUH, B
paMKax ocBauBaeMoOW KOMIIETEHIMH, HE YMEET MPUMEHSTh MOJIyYeHHbIE 3HAaHUS Ha NPaKTHUKE, HE
BJIaJICCT HABBIKAMU aHAJIM3a M CHCTEMAaTH3aluu HHGOpMAIiH B 00JIacTH GUHAHCOB

TecrupoBanue
VYpoBeHb 3HaHUI, YMEHUH M HaBBIKOB OOYYaIOLIErocs MpU YCTHOM OTBETE BO BpeMs
MPOBEJICHHUS TEKYIIET0 KOHTpOJsl onpexaensercs Oamtamu B auana3zoHe 0-100 %. Kputepuem
OLICHUBAHMSI MIPU MPOBEJACHUN TECTUPOBAHUS, SIBISETCS KOJIMUYECTBO BEPHBIX OTBETOB, KOTOPbHIE
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Jlan CTYJEHT Ha Bompockl Tecta. [Ipu pacuere KonuyecTBa GajioB, MOJYYEHHBIX CTYIAEHTOM IO
UTOTaM TECTUPOBAHHUS, UCTIONB3YETCS clieaytomas popmyna:

5=2100%.
0

rac b — xonudgecTBO 6aJ'I.]'IOB, IMOJIYUYCHHBIX CTYACHTOM I10 UTOraM TECTUPOBAHUA;
B — xonudecTtBO BCPHBIX OTBCTOB, JAHHLIX CTYJACHTOM Ha BOIIPOCHI TCCTA,
O- 06mee KOJHN4YCCTBO BOIIPOCOB B TECTE.

IIpoBepka keiica
VYpoBeHb 3HAHWH, YMEHUH M HAaBBIKOB OOydaloOIMIErocs MpU MpPOBEpKE Kekca BO BpeMs
MPOBEJICHUS TEKYIIEro KOHTPOJs ompenensercs Oamiamu B auanazone 0-100 %. Kpurepusmu
OLICHMBAHMsI IIpU IPOBEPKE Keilca ABIAETCA JEMOHCTpPAlds OCHOBHBIX TEOPETHUYECKHUX
MIOJIOXKEHUH, B pPAMKax OCBauBa€MOM KOMIIETECHIIMH.
[Ipn oueHuBaHUMM pe3yJibTATOB PEIICHUS Kelica HCHOJB3YyeTCs CleAyolas MIKana
OIICHOK:

100% - 90% |Ygammiics OEMOHCTPHPYET COBEpIICHHOE 3HAHHEC OCHOBHBIX TEOPETHYCCKHX IIOJOKCHUIH,
NPaKTUYECKUX M aHATUTHYECKUX HABBIKOB B PAMKaX OCBAWBAEMOIl KOMIIETCHIIUH.

89% - 75%  |Yuammiics AeMOHCTpHUpyeT 3HaHHE OOJbBINEH YacCTH OCHOBHBIX TEOPETHYECKHX MOJIOXKCHUH,
MPAaKTHYECKUX U aHAJMTHYECKUX HABBIKOB B PAMKaX OCBaMBAEMOM KOMIIETECHIINH.

74% - 60%  |Yuammiics HEMOHCTPUPYET IOCTaTOYHOEC 3HAHWUE OCHOBHBIX TEOPETHYECKUX ITOJIOKEHHH,
MPaKTHYECKUX U aHAMTUYECKUX HABBIKOB B PaAMKaX OCBaMBAaEMOM KOMIIETECHIINH.

MeHee 60%  [Yuammiicss JeMOHCTpUPYET OTCYTCTBHE 3HAHUS OCHOBHBIX TEOPETUYECKUX TOJIOKECHHM,
MPAKTUYCCKUX M AHATUTHICCKIX HABBIKOB B PAMKAaX OCBAHBACMOI KOMIICTCHIHH.

Pemienue 3agau
VYpoBeHb 3HaHMI, YMEHHIl M HaBBIKOB OOYYaroIIErocsl MpU PELIEHUU 3aJad BO BPEMs
MPOBEJCHUS TEKYIIEro KOHTpOJs ompenensercs Oamnamu B auamazone 0-100 %. Kpurtepuem
OLICHMBAHMSI [P PEILIEHUU 3a/1a4, SBJIETCS KOJWYECTBO BEPHO pelIeHHbIX 3ajad. [lpu pacuere
KOJINYecTBAa OaJlJIOB, MOJIyYEHHBIX CTYIEHTOM IIO HUTOraM pelleHUs 3ajad, MCIOJb3yeTcs
cienytromas Gopmyna:

E=£><100%,
0

rine b — konmuvecTBO 6ayIOB, MOYYEHHBIX CTYJICHTOM IO UTOTaM PEIICHHS 33]1a4;
B — konm4ecTBO BEPHO PEIICHHBIX 33/1a4;
O — o01Iee KOIMYECTBO 3a1ay.

Pemienue cutyanuoHHoM 3a1a4un

YpoBeHb 3HaHMH, YMEHMH M  HaBBIKOB OOy4YaloIlerocs IpH  BBINOJIHEHUU
CUTYallMOHHOM 3a/lauyd BO BpeMs IPOBEJCHUS TEKYIEro KOHTPOJ onpenensercs OaniamMu B
nuamnazone 0-100 %. Kputepusimu orieHuBaHus sBIsieTcs: cOOp MW 0000IeHne HeoOX0auMOon
uHpOpMallMK, TPABUIBHOE BBIOJHEHHE HEOOXOAMMBIX pPACyeTOB, JIOCTOBEPHOCTH U
000CHOBAHHOCTH BLIBOJIOB.

IIpy oueHuBaHMM PE3YyIBTATOB PEIICHUS CUTYAallMOHHOW 3aladd MCIOJIb3yeTCs
CJIeIyIOIIas IKajga OLEHOK:

100% - 90% | Yyamuiics IEMOHCTPHPYET COBEPIICHHOE 3HAHUE OCHOBHBIX TEOPETUYECKUX ITOJIOKEHHUH, yMeeT
cobupaTh 1 0000IIaTh HEOOXOAUMYIO HHPOPMAITUIO, TIPABUIILHO OCYIIECTBIISIET pacyeThl, AeTacT
000CHOBAHHEIE BBIBOJIBI

89% - 75%  |VYuammiicst AeMOHCTPUPYET 3HAHHWE OOJBIIEH YaCTH OCHOBHBIX TEOPETUYECKHUX IIOJIOKEHHUH,
MOXET coOpaTh OOJNBIIYIO YacTh HEOOXOAWMOW HH(MOPMAIMH, PACCYUTHIBACT HEOOXOIUMBIE
ITOKA3aTeNIH, IeJaeT BBIBOJIBI, JOMYCKask IPU 3TOM HE3HAYUTEIBHBIC OIIMOKU

74% - 60%  |Yuammiics IeMOHCTPHPYET 3HaHHE HEKOTOPOH YacTH OCHOBHBIX TEOPETHYECKHX IIOJIOKEHUH,
MOXET coOpaTh HEKOTOPYIO 4acTh HEoOX0oaMMoil MH(pOPMAIMH, PACCUMTHIBAET HEOOXOIMMBIE
IIOKa3aTeJIH, JIeJIaeT BHIBOIbI, JOYCKasl IPU 3TOM OIIMOKH
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menee 60%

VYyanmiicss AEMOHCTPUPYET OTCYTCTBHE 3HAHHS OCHOBHBIX TEOPETUYECKHX IOJIOKEHUH, YMEHUI
Y HAaBBIKOB B paMKaX OCBaMBA€MON KOMIETEHIIHU.

5. OneHoYHBIE MaTEePHAJIbI IPOMEKYTOYHON ATTECTANMH 10 JUCHHUILIUHE

5.1. MeToabl NpoBeIeHUs IK3aMeHA

3ader MPOBOAMTCSH ¢ MPUMEHEHHEM CJIEAYIOIIMX MEeTOJ0B: METOJI YCTHOIO OIpoca Io
BOIIPOCAM U3 NIEPEUHS MPUMEPHBIX BOIIPOCOB U3 1.5.2.
[Ipn HEOOXOMMMOCTH TpEAyCMaTpUBACTCSl YBEIMYEHHE BPEMEHH Ha MOJITOTOBKY K
MPOMEXKYTOYHOM arrecrauuu. lIpouenypa mNpoBeaeHHUS MPOMEKYTOYHOM arTrecTauuy Ui
0o0yyaronuxcsi ¢ OTPaHMYECHHBIMH BO3MOXHOCTSMHU 3[0POBbS M OOYYarOIIUXCS HHBAJIHUIOB

YCTaHaBJIMBACTCA C

YYETOM  HMHAMBUYyaTbHBIX

MICUXOPUZNIECKUX

0COOEHHOCTEI.

HpOMe}KYTO‘IHaﬂ arTecTanuda MOXKET IIPOBOAUTHECA B HECKOJIBKO 3TAIlOB.

5.2. OleHOYHbIEe MATEPHAJIBI IPOMEKYTOYHOM aTTeCTAIUN

Kommnonent [IpoMexyTOUHBIN / KITFOYEBON MHIUKATOP Kpurepuii onieHnBanust
KOMIIETEHIIUHU OLICHUBAHMS
I[IKp OC-1.1 — 3HaeT OCHOBBl BEICHUS IOPUANYECKOTO | —  OOBACHSICT OCHOBHBIE
- OmpenelcHHE OOBEKTOB | AEIONPOU3BOACTBA. OJIEMEHTHl  3aKOHOJATENILCTBA B
0€301macHOCTH  JTMYHOCTH, chepe  BeICHUSA  IOPHIMYECKOTO
obmecTBa, rocymapcrsa M JIETONPOU3BOJICTBA.
UX  OKM3HEHHO  BaXHBIX | — HCHOJB3yeT 3HAHUS OCHOBHBIX 0a30BBIX | — aHAIU3UPYET HCTOYHHUKH
HHTCPCCOB; MOHATHUH HOPUAWYECKOTO JIEJOMPOU3BOACTBA | BEIECHUS FOPUIHYECKOTO
- IPOTHO3UPOBAHME, | 1yIst paspelIeHUs IPaKTUYECKHUX 3a/1aY, JIEJIONPOU3BOACTBA U COOTHOCHT HX
BLIABJICHME,  aHalld3 W | — [QpPUMEHAECT HAa [PAKTUKE OCHOBHBIE | C KOHKPETHOU CUTyalueil;
OLICHKa YIpo3 H DPHUCKOB | mpaBWjia M OCOOCHHOCTH IOPUAWYECKOTO | —  HCIOJB3YeT MOJIyYCHHBIE
6€301acHOCTH  JTMYHOCTH, JEJIONPON3BOACTBA, TEOPETUIECKUE 3HAHUA 1
o0wiecTBa, rocynaperea, B | — MNPUMECHSCT B IIPAaKTUYECKOH | IPEAYIPEKACHUSL
TOM 4HCJIC C NPUMCHCHHEM | nesTeJIbHOCTH HOPMATUBHBIE IIPABOBLIE aKThl B | IPaBOHAPYILIECHU,
PUCK-OPUCHTUPOBAHHOTO 001acTH IOPUAMYECKOTO JIeIOTPOU3BOJICTBA. —  HCIOIB3YET MOJIyYECHHBIE
noaxonaa, 3HaHUA B obmactu BEICHUA

- MPUHSTHE TPABOBBIX MEP
0 HEHTpanu3anuu yrpos
0E30MacHOCTH  JIMYHOCTH,
obmecTBa, rocyapcTaa.

HOPUANYICCKOTo  ACJIONPONU3BOACTBA

UL pa3pelieHUs  IPaKTHYECKUX
3a71a4;

—  WCTONIB3yeT 3HaHWSA B 00JacTH
BEJICHUS FOPUINIECKOTO

JIETIOTIPOM3BOJICTBA B IMPAKTUYECKUX
npuMepax.

—  aHaNM3WpyeT W MPAaBWIBHO MPHUMEHSET
MIPaBOBBIE HOPMBI B cdepe IOPUIHYECKOTO

JIEJIOTIPON3BOJICTBA;

—  COCTaBisieT JOKyMEHTHl B  0OO0JacTu
IOPHINYECKOTO JIeTIOIPOU3BO/ICTRA;

— AHAJIU3UPYET u MIPUMEHACT IpaBujia
opOpMIICHHUS, XpaHCHUS W TIEPCIBUKCHUSL
JIOKYMEHTOB COCTAaBIISIOILINX

TOCYIapCTBEHHYIO TaiHY.

— TPOBOJUT aHAINW3 IPABOBBIX
HOPMBI B chepe BEJICHUS
IOPUANYECKOTO  JIEJIONIPOU3BOACTBA
JUId UX JajdbHEHIIEro NpHUMEHEHHS
Ha MIPAKTHKE;

—  COCTaBJIseT FOPUINICCKH
HEIPOTUBOPCUYUBBIN JIOKYMCHT:
JIOTOBOP, XKayo0y, oOpalleHue u Jp.;
—  aHaJIU3UpyeT U
CHCTEMaTU3UPYET paBuia
odopmieHus, XpaHCHHUS u
Hepe)IBI/I)KeHI/IH HOKyMeHTOB
COCTaBJIIIONIMX  TOCYIapPCTBEHHYIO

TallHy C LEJIbI0 HUX JajbHEHIIEro
NIPUMEHEHHUSI.

Tunosble OLlEHOYHbIE CPECTBA NPOMEKYTOYHON aTTEeCTAUNM

BOHpOCbI K 3a4€Ty 10 IMCHUIIJIMHE «I[CJIOHPOI/I?.BO)ICTBO H PEKHUM CEKPETHOCTH
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1. [TonsTue genonpousBoacTBa. JJOKYyMEHTHPOBAHHUE.

2. @opMbl OpraHu3alUy JeNONpOU3BOACTBA. JIOKyMEHTAallMOHHOE oObecreyeHne
yIpaBJIeHUs.

3. [Tonsitue noxymenTa. Buabl tokymeHTOB. CHUCTeMa TOKyMEHTAIIHUH.

4. Opranuzanus paboTsl ¢ TOKYMEHTAMHU.

5. [IpaBoBOE peryMpoBaHue JIEIONPOU3BOJICTBA.

6. 3aKoHOaTeIbHbIE U IIPABOBBIE aKThl B chepe MH(POpMATH3ALMH U TOKYMEHTALUH.
['OCTs1. Knaccugukatopsl.

7. [TonsTue nokymenTa. JJokyMeHT U nHGOpMaLHUs.

8. CgoiictBa nokymenTa. Knaccudukanus 10KyMEeHTOB.

9. IOpunuyeckas cuna nokymenTa. IlpaBuna coctaBieHus 10KyMEHTOB.

10. bnank. Pezomronus. TekCT 1OKyMeHTa. S3bIK JOKYMEHTOB.

11.  OOGmue TpeGoBaHUA K TEKCTY TOKyYMeHTOB. [leuaTs. [Toamuce.

12. DnexkTpoHHBIE JOKYMEHTHL. OIIEKTpOHHas LU(pOBas MOAMUCH. DJIEKTPOHHOE
JIeJIONIPOU3BOICTBO.

13.  Buasl [JOKyMEHTOB B YINpaBIEHYECKOH JnesTenbHOCTH. OpraHu3aloHHO-
IPaBOBBIE IOKYMEHTBHI.

14.  VwupenutenbHblE TOKYMEHTHI.

15.  Kagposbie nokymentsl. Ilonoxenue. llltatHoe pacnucanue. JlomKHOCTHAsS
uHcTpykuus. [Ipukas.

16.  Cnpaska. [Iporokon. Akt. CioykeOHast 3amucka.

17.  TloHsATue nNEpCOHAIBHBIX JaHHBIX M MNPUHIUNBI UX 00pabdorku. OOpaboTka
HEPCOHAIBHBIX JaHHBIX.

18.  PacmpocTpaHeHHe TMEpCOHATBHBIX MaHHBIX. llpemocTaBieHHE MEPCOHATBHBIX
naHHbIX. O0e31MYuBaHNE EPCOHATbHBIX JAHHBIX.

19.  Ilpunnumel oO6pabOTKM TNEPCOHATBHBIX AaHHBIX. OOLIENOCTYIHBIE WCTOYHHKH
HEePCOHANbHBIX JaHHBIX. BUOMETpUUYECKUX EePCOHANBHBIX JaHHBIX.

20.  Cornacue Ha 00pabOTKy NEpCOHANBHBIX AaHHBIX. [IpaBa cyOBbeKTa mepcoHaTbHBIX
JTAHHBIX ¥ 0013aHHOCTH OIepaTopa.

21.  OTBETCTBEHHOCTh B chepe 00paboTku IIEPCOHAIIBHBIX JTAHHBIX.
AJMMHUCTpAaTHUBHAas ~ OTBETCTBEHHOCTh. [ 'pa’kaaHCKO-TipaBoBas M JUCLUIUIMHApHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

22.  Howmenknarypa jaein. DKcnepTusa HeHHOCTH JOKYMEHTOB.

23.  ®opmupoBanue u opopmienue aen. OnepaTHBHOE XpaHEHHE.

24.  Pazgensl HoMeHKJaTypwel aen. Wuaekc nena. 3aronmoBok aena. KommdecTBo
enuHuI xpaneHus. Cpoku xpaHeHus aen. @opmupoBanue u 0QpOpMIICHHE JIeI.

25. BHyTpeHHss onMch JOKyMeHTOB. OpraHuzalus ONEpaTMBHOIO XpaHEHUs
nokymeHToB. CocTaBieHue U opopMIICHUE OMHUCEH J1ed.

26.  IloaroToBka e Kk mepesnaye B apXuB. Y HIUTOXKEHUE /€.

27.  IlpaBo rpakgaH Ha oOOpalleHHWe B OpPraHbl TOCYJApCTBEHHOH BIIACTH W OPTaHEI
MecTHOTro camoymnpanieHus. CyObeKTbl paboThl ¢ 0OpaIlleHUsIMU TPaXK/IaH.

28.  Bunwl oOpamenumid rpaxnaH ¥ ux ocoOeHHocTH. [Ipemnoxenue. 3asBicHUE.

XKanoba. Konnextusnsle oopamienus. [letunus. [TucbmenHnoe obpaieHue rpakjaHuHa. Y CTHOE
oOparieHue.

29.  Dranbl BeAEHHUS JEJONPOM3BOJACTBA MO oOpamieHusiM TpaxaaH. llpuem wu
nepBuyHas oOpaOoTka NUChbMEHHBIX oOpamieHuil. Peructpamus obpamenuil. Paccmorpenue
oOpalieHnit pyKOBOJCTBOM.

30. IlomroroBka mpoekTa OTBeTa Ha oOOpamieHue. YBEIOMIIEHHE 3asBUTEIS O
HalpaBJIeHUU OOpallleHHsl B JPYTHE YUYpPEXKJIEHHs, OpraHu3allii. YBEIOMJICHHE 3asSBUTENS O
JUTATEIIbHOM PacCMOTPEHUH OOpaIIeHusl.

31.  KoHTpomab 3a CpoKaMH HCIIOJHEHHs TOKYMEHTOB U BBITIOJHEHUEM MPHUHSATHIX IO
HuUM pemeHuil. OtBer rpaxnanuny. WHdopmannoHHO-cripaBoyHasi paboTa Mo oOpalleHusM.
AHau3 nocTynuBIIMX oOpaiieHuil. PaboTa ¢ ycTHBIMU 0OpallieHUsIMH IpakJIaH.
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32.  HopmaTuBHBIE OCHOBBI OpraHM3allM JEJIONPOU3BOJCTBA B TOCYIAapCTBEHHBIX
OpraHax, OpraHax MECTHOT'O CaMOYTIPaBJIEHHs U FOCYyAapCTBEHHBIX OPraHU3aLMIX.

33.  OcobeHHOCTH [IEIOMPOU3BOJACTBA B (efepalbHBIX OpraHax HCIOJTHUTEIbHON
Brnacti. OcHoBHble MOHATHS. Co3maHue NOKyMEeHTOB. OCOOCHHOCTH MOITOTOBKH OTACIBHBIX
JIOKYMEHTOB.

34.  Opranmzanus JOKyMeHTOOOOpoTa. [IpHHIMIIBI OpraHU3aluy AETONPOU3BOICTBA.
KoHTponb 3a opranusanmeit aemonpom3BoicTBa. JlokymeHnTtansHbI (ona. Paspabotka u
BEJICHHE HOMEHKJIATYpPbl A€

35.  ®opmupoBaHHe 11 U UX TeKyllee XxpaHeHue. [IoAroTroBka JOKyMEHTOB U 1€ K
nepeJaye Ha apXUBHOE XpaHEHHME. Y HUUTO)KEHHE JOKYMEHTOB M JI€] C UCTEKUIMMH CPOKaMU
xpanenus. [lepenaua nen Ha apXxUBHOE XpaHEHHE.

36.  OcoOeHHOCTH JEeNONPOU3BOACTBA IMPH PACCMOTPEHHM OOpalleHHid Tpa)iaH.
OcoOeHHoCTH PabOTHI C ANEKTPOHHBIMU JOKyMeHTamu. 3roToBieHue, yueT, UCIIOIb30BaHUE U
XpaHEeHHE TeyaTeid, ITamMroB U 01aHkoB. [IpuioskeHus.

37. OcoOeHHOCTH  OpraHM3alui  CyAeOHOro nenonpou3BojyicTBa.  OCOOCHHOCTH
OpTraHMW3aIy JIeJIONPOU3BOJACTBA B opraHax IIpokypaTypel. OcoOEHHOCTH HOTAPUAIBHOTO
JIeJI0NPOU3BO/ICTBA.

38.  Kareropum cBeAcHHIA, OTHOCSINUXCS K HH(OpPMAUKA OTPAHUYCHHOTO JOCTYIIA.
Taiina. Buapl TaliH 1 UX 3a1MTa 110 3aK0HOAATENbCTBY Poccuiickoit deneparuu.

39. l'ocynapcrBennas TtaitHa. Kommepueckasa TtaitHa. Hanorosast taitHa. bankoBckas
taiiHa. BpaueOHas Taitnas. HoTapuanbHas TaiiHa.

40. AnBokaTckas TaiiHa. TaliHa yChIHOBNIEHUs. TaliHa UCTIOBEIH.

41. Pabora ¢ tokymMeHTaMHu, CoJIepKaIIMH OXpaHsIEMYI0 3aKOHOM TalHYy.

42.  Opuanyeckast OTBETCTBEHHOCTb 32 PA3TIIALICHHUS TAHBI.

43. PexxuM  cekpeTHOCTM M 3aliMTa rocylgapcTBeHHOM — TaiiHbl.  [lonsAtue
roCcy/AapCTBEHHOW TallHbl. 3aKOHO/1ATEIBCTBO O FOCYAApCTBEHHOM TaliHe.

44, [IpaBuna OTHECEHHsI CBEACHMI, COCTABISAIOIIUX TOCYJAPCTBEHHYIO TaiHY, K

PAa3JINYHBIM CTENEHSIM CEKPETHOCTH. MHCTpYKIUsA O MOpSAKE IONYCKa AOKHOCTHBIX JIMI U
rpaxaaH Poccuiickoi denepanyu K rocyapCTBEHHON TaliHE.

45. IlepedyeHb CBeAEHUM, COCTABIIONIMX TOCYJApPCTBEHHYIO TaiHy. IlIpvHIUIBI
3aceKpeuuBaHus cBeneHMH. Kareropum CcBeNeHMI, HE MOJUIEkKAIIUX OTHECEHHIO K
rOCyIapCTBEHHOM TAaTHE U 3aCEKPEUMBAHUIO.

46.  CremeHu cekpeTHOCTH. JIOMycK  JOJDKHOCTHBIX JIMII M TpaxJIaH K
roCyJJapCTBEHHOM TailHE.

47.  OrtBercTBeHHOCTH B cepe  rocymapcTBeHHOM  TaiiHbl.  CekpeTHoe
JEJIOIIPOU3BOJCTBO.

3agauu mo AucuMnIMHe «/{e10Npou3BoACTBO U PeKUM CEKPETHOCTH»

3apaua 1: B ogHO# U3 0030pHBIX CTaTell KypHana «3apy0exHoe BOEHHOE 0003pEHUE»
OblTa omyOiukoBaHa WHGOpPMAIUS O HAYYHO-UCCIEIOBATEIBCKUX OpraHU3aIUAX, KOTOPBIC
y4acTBOBAIM B pa3pabOTKe JAKOKPACOUYHOTO TOKPBITUS JUISI COBPEMEHHBIX JIeTaTeIbHBIX
anmapaToB, MPUMEHSAEMbIX B LENsAX pa3BeAku. [lo3gHee B M3AATENbCTBO KypHaia MOCTYIIHI
ouIMaNbHBIN 3anpoc U3 [ 1aBHON BOEHHOW MPOKYpaTyphbl C TPEOOBAHUSAMHU PACKPBITH UCTOUHHUK
uH(pOpMaIlMK U HaKa3aTh BUHOBHBIX IMyOnukaruu. [1oBo1oM amst Takoro oOpamieHus OCTyKUI0
TO, YTO MEpPEYEHb HAYYHO-HUCCIIEAOBATEIIbCKUX OpraHU3aIvi, IPUBEACHHBIC B BHIIIICHA3BAHHOU
CTaTh€, COBIMAJAJ]l CO CHUCKOM HMHCTHUTYTOB, COJEPXKAIIUMCS B 3aKPbBITOM IOCTaHOBIEHUU
[IpaButenscTtBa PD, TO ecTh OMyOJMKOBAaHHBIM MaTeprajl COIEPKaI CBEIACHUS, COCTABIISIONINE
rOCyJJapCTBEHHYIO TalHY.

Bxonut 11 B MoHOMOUMS MPOKYpATypbl HAA30p 3a COONIOACHUEM 3aKOHOAATEIhCTBA O
rocynapcTBeHHol TaiiHe? [IpaBomepHbl u TpeboBaHuUs MpoKyparypbl? JlaiiTe HOpUANYECKYIO
OLICHKY TAHHOM CUTYyalluu.
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3anaua 2: [Iporpammuct MBan Hoiitmep nis BBIIABMKEHHS HA JOJDKHOCTh HadallbHUKA
OTJIeNa B YUPEKIACHUH JOJHKEH ObUT MOJIYYHTh JOIMYCK K TOCYJapCTBEHHOU TaliHe. B aHkere oH
yKazall, 4TO MepHUOJuYecKH BblekaeT u3 Poccunm B ['epmaHui0 K CBOMM 3HaKOMBIM
AnpTepmanam. B Oecene ¢ paOOTHHKOM KaJpOBOW CIY)KOBI OH COOOIIMI TakKX e, YTO ChIH
AnpTepMaHoB, poBecHUK HoiimMepa, ¢ KOTOPBIM OH MOJJIEPKUBACT APYKECKHE OTHOILICHHUS, TOXE
nporpaMMucT 1o mpodeccuu. [lo OKOHUAHWW TIPOBEPKH PYKOBOJMTEIH YUPEKIACHHUS BBIHEC
peiieHue 00 OTKa3e B MperocTaBieHuu nonycka Hoiimepy, Tak Kak Haqu4ue y HEro 3HaKOMBIX
3a pyOekoM, ¢ KOTOPBIMHU OH MOJACP>KUBACT MOCTOSIHHBIM KOHTAKT, MPENSATCTBYET €ro AOCTYIY
K CeKpeTHOU nHpopMaIuu.

[IpaBoMepHBIM JIM SIBIsIETCA OTKa3 B MpeaocTaBiieHuu jaomnycka? Kakue ocHOBaHUS Jyist
OTKa3a B MPEJOCTABICHUM JIONyCcKa MpeaycMoTpeHbl 3akoHoM P® «O rocymapcTBeHHOM
TaitHe»? MoXXeT 1M TpaKAaHWH, TOJYYMBUIMKA JOMYCK K TOCYJapCTBEHHOW TaiiHe, OBITH
OTrpaHHYEH B IpaBe BbIe3Aa 3a rpaHuily? MoOeT Ju rpaXJAaHUH ObITh OTpaHHYEH B IIpaBe Ha
HEMPUKOCHOBEHHOCTh YaCTHOW YKU3HH MPHU MPOBEACHUH MPOBEPOUHBIX MEPONPUATUI B TIEPHO]T
odopMIIeHHS TONTyCKa K TOCYIapCTBEHHOM TaitHe?

TeMbl KOHTPOJBHBIX PAa0OT MO JUCHUNINHE «/eT0NPOU3BOACTBO U PEKUM CEKPETHOCTI)
JJIS1 3204HOM GopMBI 00y4YeHHs

1. [TonsTue nenonpou3BoACcTBa. JJOKyMEHTUPOBaHHUE.

2. @opMbl OpraHu3alUy JENONPOU3BOACTBA. JIOKyMEHTAaIMOHHOE obecredeHune
yIpaBJIeHus.

3. [TonsiTue moxymenTa. Buabl mokymeHTOB. CHCTEMa TOKYMEHTAIIHH.

4. Opranuzanus paboTsl ¢ JOKYMEHTAMHU.

5. ITpaBoBOE perynupoBaHue IeI0IpOU3BOJICTBA.

6. 3aKoHOaTeIbHbIE U IIPABOBBIE aKThl B chepe MH(POpMATH3AMH U TOKYMEHTALUH.
I'OCTsl. KnaccudukaTtopsi.

7. [TonsiTue nokymeHnTta. JlokyMeHT U uHpoOpManus.

8. CaoiicTBa nokyMeHTa. Kiaccugukanus 1TOKyMEeHTOB.

9. Opunuueckas cuna nokymeHnTa. [lpaBuna coctaBieHus: 10KyMEHTOB.

10.  bnank. Pe3omonus. TekcT mokyMeHTa. SI3BIK TOKyMEHTOB.

11.  OOume TpeboBaHUs K TeKCTy NOKyMeHTOB. [ledars. [Toanucs.

12.  DnekTpoHHBIE JOKYMEHTHI. OJIEKTpOHHas MH(pOBas MOIAIUCH. DIIEKTPOHHOE
JIeNIOTIPOU3BOICTBO.

13. Bugel [JOKyMEHTOB B yIpaBIEHYECKOH nestensHOCTH. OpraHu3aloHHO-
IPaBOBBIE IOKYMEHTBHI.

14.  VwupenutenbHble TOKYMEHTHI.

15.  Kagposbie nokymentsl. Ilonmoxenue. IlltatHoe pacnucanue. JlomKHOCTHAS
uHcTpykuus. [Ipukas.

16.  Cmpaska. [Ipotokon. Axt. CiyxeOHas 3amucka.

17.  TlonsTue nepcOHANBHBIX JaHHBIX M MNPUHIUNBI UX 00pabdoTku. OOpaboTka
NEPCOHAITBHBIX JIAHHBIX.

18.  PacmpocTtpaHeHHe TEpCOHANBHBIX MaHHBIX. lIpemocTaBieHHe MEepPCOHATBHBIX
naHHbIX. O0e31MYNBaHNE IEPCOHANBHBIX JaHHBIX.

19.  Tlpuanmmel oOpaOOTKH TEPCOHATBHBIX MaHHBIX. OOMIENOCTYIHBIE WCTOYHHKH
NEePCOHANBHBIX JaHHBIX. BUOMETpHUeCKUX NepCOHANTbHBIX JaHHBIX.

20.  Cornacue Ha 00pabOTKY NEpCOHATBHBIX JaHHBIX. [IpaBa cyObeKTa MepcoHaTbHBIX
JAHHBIX ¥ 00S13aHHOCTH OIepaTopa.

21.  OTBETCTBEHHOCTh B chepe o0paboTku NEPCOHAIBHBIX  JaHHBIX.
AJIMUHUCTpaTHUBHAasE  OTBETCTBEHHOCTb.  ['pakJaHCKO-TIpaBoBas M JUCIMIIMHAPHAA
OTBETCTBEHHOCTbH. YTOJIOBHAsI OTBETCTBEHHOCTb.

22.  Howmenknarypa jaein. DKcnepTusa HeHHOCTH JOKYMEHTOB.
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23.  ®opmuposanue u ohopmiieHue nei. OnepatuBHOE XpaHCHHE.

24.  Pazgensl HOMeHKJaTypel aen. Wuaekc nema. 3aronmoBok aena. KommdecTBo
eauHul xpaneHus. Cpoku xpaHeHus aen. @opmupoBaHue U opopMIIeHHE Jedl.

25. BHyTpeHHss onmch JOKyMeHTOB. OpraHuszaius ONEpaTHBHOTO XPaHEHUS
nokyMeHToB. CocTaBiieHue U ohopMiIeHHe onuce ael.

26.  IloaroTtoBka Aen K mepenave B apXuB. Y HIUTOXKCHUE JIEI.

27.  IlpaBo rpaxxgaH Ha oOpalleHHe B OpraHbl IOoCyJapCTBEHHOM BJIAcTH U OpraHbl
MecTHOTo camoymnpanieHusi. CyObeKTbl paboThl ¢ 0OpaIeHUsIMU TPAXKIaH.

28. Bunapl oOpamenuii TpaxkaaH W ux ocobeHHoctu. [IpemnokeHue. 3asBiieHHE.
XKanoba. Komnextusnsie oopamienus. [letnnus. [Tucemennoe obpaiienue rpakanuHa. Y CTHOE
oOparieHue.

29.  Dranbl BeAeHHUS JAETONPOM3BOJACTBA MO oOpamieHusM Tpaxknad. [lpuem u

nepBu4Has oOpaboTKa NHCbMEHHBIX oOpameHuid. Perucrpaums oOpamenuii. Paccmorpenue
oOpaleHui pyKOBOJICTBOM.

30. IloaroroBka IpoekTa OTBeTa Ha oOpalleHHe. YBEJOMJIEHHE 3asBUTENA O
HAIPaBJICHUU OOpaILEHUs] B JIPYrHe YUpEKJEHUsS, OpraHu3alvu. YBEAOMIICHHE 3asBUTENS O
JUINTEJIbHOM PACCMOTPEHUU OOpalleHusl.

31.  KoHTpoab 3a CpoKaMH HCIIOJHEHHs TOKYMEHTOB U BBITIOJHEHUEM MPHUHSITHIX IO
HUM pemeHnid. OTBeT rpakaanuny. MHpopmanmoHHO-cripaBoyHas paboTa 1o oOpalleHHUsIM.
AHaIM3 NOCTYNUBIINX OOparieHuii. Pabota ¢ yCTHBIME 0OpanieHUSIME TPAXKIAH.

32.  HopmatuBHBIE OCHOBBI OpPraHM3ALUHU JEJIONPOM3BOJICTBA B TOCYAAPCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYTIPaBJIE€HUs U FOCYIapCTBEHHBIX OPraHU3aLUAX.

33. OcobeHHOCTH [€NONPOU3BOJACTBA B (heAepalibHbIX OpraHax HCIOJHUTEIbHON
Brnactu. OcHoBHbIe TOHATHA. Co3maHue MOKyMEHTOB. OCOOEHHOCTH TOJTOTOBKH OTIEIbHBIX
JIOKYMEHTOB.

34.  Opraamszanus JOKyMeHTOOOOpoTa. [IpHHIHMIBI OpraHu3anny AETONPOU3BOICTBA.
Konrpons 3a opranuzanueil nenonpousBojcTBa. JlokymeHTanbHbll ¢ona. Paspabotka u
BEJICHHE HOMEHKJIATypbl Jedl.

35.  ®dopmupoBaHuE Jiel U UX TeKyllee XxpaHeHue. [1oAroroBka JOKyMEHTOB U AET K
nepesaye Ha apXUBHOE XpaHEHHE. Y HUUTO)KEHHE JOKYMEHTOB M i€l C UCTEKUIMMH CPOKaMU
xpaneHus. llepenaua nen Ha apXUBHOE XpaHEHHE.

36.  OcoOeHHOCTH JeNONPOU3BOACTBA IMPH PACCMOTPEHHH OOpalleHuid Tpa)kIaH.
Oco6eHHOCTH paboThl C AMEKTPOHHBIMU JIOKYMEHTaMu. M3roToBieHue, y4yeT, UCIoJIb30BaHUE U
XpaHeHue neyaTtel, TamnoB u 6yaHkoB. [Ipunoxenus.

37.  OcobeHHOCTH oOpraHu3alMu cyAeOHOro jenonpousBojcTBa. (OcoOeHHOCTH
OpraHM3aly JenonpousBojacTBa B opraHax IIpoxypaTypel. OcoOeHHOCTH HOTapUalbHOIO
JIETI0NIPOU3BO/ICTBA.

38.  Kareropuu cBefeHHH, OTHOCSIIUXCSA K WH(GOPMAIMK OTPAHHYEHHOTO JOCTYIIA.
Taiina. Buapl TaliH 1 UX 3a1MTa 1o 3aKkoHoAaTenbCTBY Poccniickon denepanun.

39. I'ocynapcrBennas TtaitHa. Kommepueckas TtaitHa. Hanorosast taitHa. baHnkoBckas
TaiiHa. BpaueOnas raiinas. HorapuanbHas Taiina.

40. AnBokaTckas TaiiHa. TaliHa yChIHOBIIEHUs. TaliHa UCTIOBEIH.

41.  Pabora ¢ JOKyMEHTaMH, COJIepKaIlUMH OXpaHIeMyI0 3aKOHOM TaifHYy.

42. IOpunnueckast OTBETCTBEHHOCTb 3a Pa3TJIallCHUs TalHBI.

43. Pexxum  cekperHocTM M 3amMTa  [OCYJAapCTBEHHOM  TaiiHbl.  [loHsTtue
rOCyJJapCTBEHHOM TailHbl. 3aKOHOIATEIBCTBO O F'OCYIaPCTBEHHOM TallHE.

44.  TlpaBuna OTHECEHMs CBEIEHHUH, COCTABISAIOUIMX TOCYIAapCTBEHHYIO TalHy, K

Pa3IMYHBIM CTEIEHAM CEKPETHOCTU. MHCTpyKIMs O mopsiake JOMmycKa JIOJDKHOCTHBIX JIMI[ U
rpaxjaH Poccuiickoit denepanuu K rocygapCTBEHHOM TaliHe.

45. Ilepedyenb CBeAEHUM, COCTABIIONIMX TOCYJApPCTBEHHYIO TalHy. IlIpvHIMIBI
3aceKpeurBaHus cBeleHMH. Kareropum cBeNeHMI, HE MOJUIEkKAIIUX OTHECEHHIO K
rOCyIapCTBEHHOW TalHE U 3aCEKPEUNBAHUIO.
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46.  Cremenu cexkpeTHocTd. Jlomyck  JODKHOCTHBIX — JIMII M TpaXIaH K
roCyJJapCTBEHHOH TailHe.

47. OTBEeTCTBEHHOCTh B cdepe  TOCyJAapCTBEHHOW  TaMHBI. CexkpetHoe
JIEJI0IPOU3BOICTBO.

IxkaJia oneHUBaAHUA

YpoBeHb 3HAHMI, YMEHUH W HABBIKOB OOYYAIOIIETOCs MPU YCTHOM OTBETE€ BO BpEMS
IPOMEXYTOUYHOM  arrecrauuu  ompexaensercs  oueHkamu  «OmimmyHo» /  «Xoporoy/
«YnosnerBopurenbHo»/ «HeynoBnerBopurenbHo». KputepusiMu OLEHHMBaHHMS Ha 3a4eTe C
OLICHKOW fABJIACTCA JEMOHCTPALMs OCHOBHBIX TEOPETHYECKUX IIOJOXKEHWHM, B paMKax
OCBaMBAEMON KOMIIETCHIIMM, YMEHUE IIPUMEHSTH ITOJIyYECHHBIE 3HAHUS Ha IIPAKTUKE, OBJIAJICHUE
HaBBIKAMU aHaJIM3a U CUCTeMaTH3aluu HHGOpMaLuK B 00JacTH (PMHAHCOB.

Jnst mucumioinH, (GOopMOi NMPOMEXYTOUHOM AaTTeCTallud KOTOPBIX SIBJSIETCS 3a4eT ¢
OLICHKOM, IPUHATHI CIEAYIOIUE COOTBETCTBHS:

- 90-100% - «otmauanO» (5);

- 75-89% - «xopomo» (4);

- 60-74% - «ynoBnerBopuTensHOY (3);

- MeHee 60% - «HeyIOBIETBOPUTENLHOY (2).

HpI/I OLCHUBAHUU PE3YJIbTATOB YCTHOI'O OIIPOCa HCIOJB3YCTCA CICAYIoIIas IIKalla
OLICHOK:

Oranbl ~ KOMIIETEHLMH,  IPEIyCMOTPEHHbIE  0Opa30BaTENBHOM  MPOTrpamMMoii,
copMupOBaHbI Ha BHICOKOM ypoBHe. CBOOOIHOE BIaJIcHUE MaTepPHAIOM, BBISBICHHE
100% - 90% MEXIPEIMETHBIX ~ CBsI3eld.  YBEpeHHOE  BIAJICHHE IOHATHHHBIM  alIapaToMm
(oTIIIYHO) qucuuIuIMHbl.  [IpakThyeckne — HaBBIKM  NMPOQECCHOHATIBHOW  JIESATEIBHOCTH
chopMHpOBaHBI Ha BBICOKOM ypoBHE. CIOCOOHOCTH K CaMOCTOSATCIBHOMY
HECTaHJAPTHOMY PEUICHHIO NPAaKTHIECKUX 3a/1a4

Orambl  KOMIIETEHLIMH,  TNPEIyCMOTPEHHbIE  0Opa30BaTENBHOW  MPOTpaMMoOii,
copMupoBaHbl A0CTATOYHO. JleTalbHOE BOCIPOM3BEICHHE Y4YeOHOTO MaTepHala.
[IpakTryeckne HaBBIKM HPO(ECCHOHANBHON JESTENFHOCTH B 3HAYUTEIBHOW Mepe
copmupoBaHbl. [IpHCYyTCTBYIOT HaBBIKM CaMOCTOSITENILHOTO PEIICHUS MPaKTHYECKUX
3aJ1a4 C OT/CJIbHBIMH 3JIEMEHTAMH TBOPYECTBA.

89% - 75%
(xopoo)

Otamel  KOMIETCHIWH,  NPEIyCMOTPEHHbIE  00pa3oBaTeJbHONH  MPOTPaMMOI,
copMUpOBaHBl Ha MHMHHMAaJIGHOM ypoBHe. Hanmnune MHHHMAaIbHO MAOIYyCTHMOTO

74% - 60%
YPOBHS B YCBOGHHM Y4YeOHOTO Marepuajga, B T.4. B CaMOCTOSTEIBFHOM pPELICHUH

(yRoBIICTBOpHTEILHO) NpaKTHYeCKUX 3ajad. I[IpakTHueckue HaBBIKM NPO(GECCHOHATIBHOW JEeITeIbHOCTH
c(hopMHpOBAHEI HE B ITOJHON Mepe.
Ortambl  KOMIIETEHIIMH, TPEeIyCMOTPEHHbIE OO0pa3oBaTeIbHOM MpPOTpaMMOl, He
MeHee 60% chopmupoBansl. HemocTaTouHblli ypoBEHb YCBOGHMS TOHSATHHHOIO ammapara u

Hamu4ue (QparMeHTapHBIX 3HAaHUM 1o auciuIuinHe. OTCYyTCTBHE MHHUMAIBHO
JOIlyCTUMOI'O YPOBHS B CaMOCTOATEIbHOM PEIICHUHM IPAKTUYECKUX 3ajad.
[TpakTHyeckre HaBbIKU MPOGECCHOHATIBHOM AeSTeIbHOCTH He C(HOPMHUPOBAHBI.

(HEeyIOBIETBOPUTEIIHHO)

cDOH,I[I:I OIICHOYHBIX CpeaACTB HpOMe)KYTOqHOﬁ aTTeCTalinuu 10 JAUCITUITIINHC
MMPEACTABJICHEI B IIPUJIOKCHUN 1.

6. MeToau4yeckue MAaTEPUAIbI 0 OCBOCHUI) THCIUTLINHBI

MeToanyeckue peKOMEHAAUMH 110 HAITUCAHUIO pedepaToB
Pedepar sBnsieTcs MHAMBUIYAIBHOM CaMOCTOSATENIBHO BBIMOJIHEHHON paboToil cTyaeHTa.
Temy pedepara CTyneHT BbIOMpaeT U3 TMEpPEeYHsT TEM, PEKOMEHAYEeMbIX IIperojiaBaTeiiem,
BEIYIIMM COOTBETCTBYIOLIYIO JUCHMIUIMHY. Pedepar nomkeH copepkarb —Cleayroline
CTPYKTypHBIE 53neMeHThl: TutynbHbld JicT Conepkanue Bsenenne OcCHOBHasg 4acThb
3akmouenue Crnucok nuteparypel llpunoxenuss (mpu HeoOxomumoctH). TpebGoBaHus K
odopmiieHuto pedeparos: mWpudT — 14, monst — no 2 cM, uHTepBai — 1, o0bem — He MeHee 10 cTp.
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PexomMeHaanuy no NJIAHUPOBAHUIO U OPTAHU3ALMU BpeMeHHU, He00X0IMMOr0 Ha U3yYeHHe

IUCIHMILINHBI
CTpyKTYypa BpeMeHH, He00OX0IMMOr0 Ha H3yYeHHne TUCHHILTHHBI
dopma M3yUdCHHUs TUCTTHTITHHBI Bpewmsi, 3aTpaunBaeMoe Ha U3y4eHHE TUCIUILTHHBL, %
N3yyeHue nutepatypbl, peKOMEHIOBAHHOMN B yueOHO 40
nporpamme
Pemienue 3a1a4, NpaKTHIECKUX YIPAKHECHUN U 40
CHTYAI[MOHHBIX TPUMEPOB
W3yyeHue TeM, BHIHOCUMBIX Ha CAMOCTOSTEIBHOE 20
paccMOTpeHHUE
Htoro 100

MeTtoauyeckue peKOMeHAAINH 110 NOATOTOBKeE K NPAKTHYECKOMY (CEMHUHAPCKOMY)
3aHATHIO

OCHOBHOM 1EJIBIO MTPAKTUYECKOTO (CEMUHAPCKOTO) 3aHATHS SIBJISIETCS IPOBEPKA Ty OUHBI
IOHUMaHMs CTYJEHTOM H3y4aeMOW TeMbl, y4eOHOro Marepuana U YMEHMs H3JIOKHUThb €ro
COJIEp’KaHUE SICHBIM M YETKUM SI3bIKOM, Pa3BUTHE CAMOCTOSITEIIBHOIO MBILIUIEHUS U TBOPUECKOMN
aKTUBHOCTM Yy CTyAEHTa, YMEHHMs pelarh MpakTHueckue 3agaud. Ha npaktuyeckux
(ceMUHApPCKUX) 3aHATUSAX MPEINOIAraeTcsi paccMaTpUBaTh HanboJee BayKHBIC, CYIIECTBEHHBIE,
CJIO)KHBIE BONPOCHI KOTOpble, HauOojee TPYJHO YycBauWBalOTCs cryaeHTamu. Ilpu sToM
TOTOBUTHCS K IPAKTHUECKOMY (CEMHUHApPCKOMY) 3aHATHIO BCerja HyKHO 3apaHee. [loaroroska k
IPaKTUYECKOMY (CEMUHAPCKOMY) 3aHSTHIO BKIIIOYAET B ce0sl cieryrolee:

- 00s13aTeIbHOE O3HAKOMIICHHE C BOIIPOCAMH Il YCTHOTO OIIPOCa,

- U3y4YeHHe KOHCIIEKTOB JEKIMH, COOTBETCTBYIOIIMX pa3leioB y4yeOHHKa, yueOHOro
1ocoOus, CoiepKaHNsI PEKOMEHI0BAaHHBIX HOPMATUBHBIX PABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMHU TEPMHUHAMH (PEKOMEHIyEeTCsl UX BBIyUUTh);

- MU3y4YyeHUE JOINOJIHUTEIbHOM JMTEpaTyphl IO TEME 3aHATUsA, Jejas MpU 3ITOM
HE00XO0IMMbIE BBIITUCKHU, KOTOPBIE MOHA00ATCS MPH 00CYKICHUN Ha CEMHHAPE;

- (popmynmpoBaHHe CBOET0 MHEHHS IO KaXJOMY BOIIPOCY M apryMEHTHPOBAaHHOE €ro
000CHOBaHHE;

- 3allUCh BO3HUKILIKX BO BPEMsI CAMOCTOSITENIbHOM paboThl ¢ ydeOHMKaMu W Hay4HOM
JUTEPATyphl BOIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOIYYUTh HA HUX OTBETHI;

- oOpalleHHe 3a KOHCYJIbTallel K IPenojaBaTelto.

PexomMeHaanumu no M3y4eHHI0 MeTOAHMYECKUX MATEPHAJIOB

Metoauyeckue Mmarepuanbl IO JUCUUIUIMHE MO3BOJISIIOT CTYJAEHTY ONTHUMAJIbHBIM
00pa3oM OpraHu3oBaTh MPOLECC U3yUEHUS JAaHHON AUCHUUIUIMHBL. MeToanyecKkrne MaTepuaibl o
JUCLUIUIMHE TPU3BaHBl MMOMOYb CTYJICHTY IMOHATH CHEU(HUKY H3ydaeMoro marepuaia, a B
KOHEYHOM HUTOre€ — MAaKCHMMaJbHO IOJHO M KayeCTBEHHO €ro OCBOWUTh. B mepByro ouepens
CTYJEHT JOJDKEH OCO3HaTh NpPEJHA3HAYEHHE METOAMYECKUX MAaTEpUANIOB: CTPYKTYpY, LIETH U
3amayu. JlJig 3TOro OH 3HAKOMUTCS C INpeamOyJioil, OTJaBI€HUEM METOJUYECKHX MaTepuasoB,
rOBOpsl MHaye, OCYILIECTBJISIET IMEPBUYHOE 3HAKOMCTBO C HHMM. B paznene, NOCBALICHHOM
METOJUYECKUM PEKOMEHJAIUsAM [0 H3YYEHUIO JUCHUIUIMHBI, TPUBOASTCS COBETHI IO
IUTAHUPOBAHMIO M OPTraHU3aluu HEOOXOIUMOTO Ul U3YUYEHUS AUCIUILTUHBI BpeMEHH, OITUCaHNe
MOCNIEAOBATEIbHOCTH  JEUCTBUH  CTyJdeHTa  («CLIEHapuil  M3ydyeHUs  JUCUUIUIMHBIY),
pPEKOMEHIalMHU 0 paboTe C JIMTepaTypoi, COBETHI MO MOJATOTOBKE K AK3aMEHY U Pa3bsCHEHUS
M0 TOBOJY pabOThl C TECTOBOM CHCTEMOM Kypca W HaJ JOMAIIHUMH 3agaHusMu. B memom
JTAaHHbIE METOJUYECKHE PEKOMEHJAIMM CIIOCOOHBI  OOJErduTh HW3y4YE€HHE CTyAEeHTaMHU
JUCIUIUIMHBI ¥ TIOMOYb YCIEIHO claTh OJK3aMeH. B paszgene, coaepxkaiieM ydeOHO-
METOMYECKUE MAaTEPHAIIbl TUCIUIUIMHBL, COAEPKAHNE TPAKTUUECKHUX 3aHATUH 110 AUCLUIIIIMHE.

Pexomenaanuu no caMocTosiTeJIbHOM padoTe CTyIeHTOB
Ha  camocrositensHyro  paboty  cryaeHToB 1o  gucnummuimHe  b1.B.02.02
«J1e0npoOn3BOACTBO U PEXKUM CEKPETHOCTH) BBIHOCATCS CIIEAYIOLINUE TEMBI:
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Neni/nn Tema Bonpocsl, BeiHOCcMMBbIe Ha CPC Ouman | Jaounas
dopma dopma
1 2 3 4 5
[MonsTie w  BuAbl | 3aKOHOJATENbHBIE U TPAaBOBBIE aKTHl B
Tema 1 | ACTIONPOH3BOCTEA. chepe MHPOpMaTH3ALUU u P P
HopMaTtuBHBIE OCHOBBI | TOKYMEHTAIHH. I'OCTpsr.
JIeJIOTIPOU3BOJICTBA KnaccudukaTtopsl
JokymeHT, ero | DIeKTPOHHBIE NTOKYMEHTHI. DIIEKTPOHHAS
Tema 2 CBOCTBA. nndposas TTOIITHCH. ONeKTpOHHOE P P
Knaccndukanus JeJIONPOU3BOJICTBO
JOKYMEHTOB
Bunst poxymentoB B | Cmpaska. [Ipotokon. Akr. CmyxeOnas
Tema 3 | ympaBneHuecKou 3armmcKa P P
JeSITEIbHOCTH
[TpaBoBbIe ocHOBHI | PacnipocTpanenue MEePCOHANBHBIX
Tena 4 | 33UWHTHI TIEPCORATBHBIX | NAHHBIX. [IpenocTaBieHne NepCOHATBHBIX P P
JaHHBIX naHHbIX. OOe3nMYMBaHUE MEPCOHATBHBIX
JIAaHHBIX
CucremaTtu3zanus u | [logrotoBka Aen K mepedade B apXHB.
Tema 5 | YICT ~ZIOKYMEHTOB B YHUUTOXEHUE el P P
OpraHu3alyu
(HOMEHKIIaTypa Jien)
Opranuszaius padbotel ¢ | KoHTponb 3a  CpokaMH  HMCIIOJIHEHUS
0OpalIeHUsIMH TPaXXJaH | JOKYMEHTOB M BBIIIOJHEHHUEM HPUHSITHIX
no HUM pemieHUl. OTBET TIpaKJaHUHY.
Tema 6 HNudopmanmonHo-cripaBouHasi pabora 1o P P
oOpamieHusiM.  AHanu3  MOCTYHHMBIIMX
obpamenuii. Pabora ¢ yCTHBEIMH
o0palieHusIMH TPaKIaH
OcobenHoctu dopmupoBaHue Jenl M HX TeKyllee
OpraHu3alyu xpaHenue. llogroroBka JOKYMEHTOB H
JeJIONIPOM3BOJICTBA B | JeNl K Iepelade Ha apXWBHOE XpaHEHHE.
Tena 7 | OPTaHaX 5 YHUUTOKEHHE JIOKYMEHTOB M Jiel C P P
UCIIOJIHUTETILHOI WCTEKIINMHU CpOKaMH XpaHEeHHUSI.
BJIACTH, cynax, | Ilepexaua nen Ha apXuBHOE XpaHEHHE
NpOKyparype u
HOTapuaTe
Caenenus, AnBokaTckas TaiiHa. Taiina
OTHOCALINECS K | yceiHOBIeHUs. TaliHa nucnosenu
Tema 8 | xareropuu P P
OrpaHUYEHHOTO
JocTyna
I'ocynapcTBeHHast OTBETCTBEHHOCTh B chepe
Tema 9 | Taitna u peXHUM | TocyapcTBeHHOM  TaitHbl.  CekpeTHoe P P
CEKPETHOCTH JIEJIONPOU3BOJICTBO

HeorbemiembIM 37€MEHTOM Y4YeOHOTO Ipoliecca SIBISIETCS CaMOCTOsITeNlbHas paboTa
cryneHta. [lpu camocTosTeNnbHONH paboTe MOCTHraeTcsi KOHKPETHOE YCBOCHHE Y4eOHOTO
MaTepuaia, pa3BUBAIOTCA TEOPETUYECKUE CIOCOOHOCTH, CTOJb Ba)KHBIE AJIi COBPEMEHHOM
MOJATOTOBKU CIENUATUCTOB. DOPMBI CAMOCTOSTENHHOW pPa0OTHI CTYAEHTOB IO TUCIUILIMHE:
HaIMCaHWe KOHCIIEKTOB, TOJTOTOBKAa OTBETOB K BOMpPOCaM, HamucaHue pedeparoB, pelieHue

3aaad, uCCICca10BaTCIIbCKasa pa60Ta.

3amaHus ISl CaMOCTOSITEIPHOM PAaOOThI BKIIOYAIOT B CeOSI KOMILIEKC aHATHUTHYECKUX
3a/laHuil BBIMOJTHEHHUE, KOTOPBIX, IMPEANOoaraeT THIATeNbHOE W3YYCHHE HAy4yHOW U ydeOHOU

JUTEPaTyphl,

MEPUOJINYECKUX HW3JaHUU,

a TaKXE 3aKOHOAATCIbHBIX KW HOPMATHBHBIX

JOKYMCHTOB IIpcIjlaracMbIX B m.6 «YueOHas JuTeparypa H peCypcChl I/IH(pOpMaI_[I/IOHHO-
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TEJIEKOMMYHHUKAIIMOHHOU ceTu "UnTepuer", y4eOHO-METOIMIECKOE obecrieueHue
CaMOCTOSITEIBHOM pa60TBI 06yan01111/1x051 10 AUCHUIIIIUHE. BaﬂaHI/IH nNpeaOCTaBIAOTCA Ha
IIPOBEPKY B MIEYATHOM BHJIE.

Pexomenpauuu no padore ¢ JJuTepaTypou

[Ipu m3yueHuun Kypca yuyeOHOW AMCHUILIMHBI 0CO00€ BHHMaHHUE ClIeyeT oOpaTHTh Ha
PEKOMEHIyEMYI0 OCHOBHYIO U JOMOJIHUTENIBHYIO JTUTEPATYPY.

BaXHBIM 3JIEMEHTOM MOATOTOBKH K CEMHUHAPY SBJISIETCS TIyOOKOE M3yUyeHHEe OCHOBHOU U
JOTIOTHUTEILHON JIUTepaTyphl, PEKOMEHJOBAaHHOM IO TeME 3aHATHS, a TAK)KE EPBOUCTOUYHUKOB.
IIpu 3TOM IOJIE3HO IPOYUTAHHYIO JIMTEPATYPY 3aKOHCIIEKTUPOBATh. KOHCIIEKT NOJKEH OTBEYaTh
TpeM TpeOOBaHUAM: OBbITh COAEpPKATEIbHBIM, IO BO3MOXKHOCTH KpPaTKUM M TMPaBUIBHO

0(OPMIICHHBIM.
CoaepikaTeIbHBIM €ro CIeIYeT CUUTATh B TOM CJIydYae, €CJM OH MepeiacT BCe OCHOBHBIC
MBICIH ABTOPOB B IICIOCTHOM BHJIC. M3JI0XKHTh TEKCT KpaTKO — 3TO 3HAYUT IMepeaaTh

COJIepXKaHUE KHHUTH, CTaTbU B 3HAYUTEIBHOM Mepe cBouMM cioBamu. [Ipu 3tom crnemyer
MPUACPKUBATHCS TPABUJIA - 3aNUCHIBATh MBICIL aBTOpa padOTHI JUIIL IMOCJIE TOTO, KaKk OHa
XOpoIIo MOHsTA. B TakoM ciiydae mocTaBieHHas 1eNb OyJeT gJocTurnyTa. LlutupoBats aBTOpoOB
U3y9aeMbIX paboT (C 00sM3aTeIbHON CCBUIKOW HA MCTOYHHK) CIIEIYET B TEX CIIyYasX, €CIU HaJl0
3aMKChIBaTh OYEHb BAKHOE OMNPE/IEIICHNE WM MOJIOKEHHE, 0000IAIOIIHA BHIBOI.

Baxxno u BHemHee odopmiIeHHE KOHCIEKTa. B ero Haudaie Hajo yka3aTh TeMy
ceMHUHapa, [aTy HalhCcaHUsd, Ha3BaHUS JUTEPATypHBIX MCTOYHHUKOB, KOTOpbIE OyayT
3aKOHCIICKTHPOBAHBL. [ Ty0oKas camocTosTenbHas padoTa HaJ HUMH OOECIICUUT YCIICITHOE
YCBOEHUE U3YYaeMOU TUCLIMILIUHBI.

OmHuM U3  BAXHEWIIMX CPEICTB CEPHE3HOrO0  OBJAJACHUS TEOpUEH  SIBIACTCS
KOHCNEeKmupoganue nepeoucmo4HuKos.

Jliist cocTaBiieHUs] KOHCIIEKTa PEKOMEHIyeTCsl CHayaJla IPOYUTaTh paboTy LIETUKOM, YTOOBI
VSICHUTB €€ OOLINI cMBICT U coepkanue. [Ipr 5ToM MOKHO c/ienaTh IOMETKH O €€ CTPYKTYpe, 00
OCHOBHBIX TOJIOKEHUSX, BBIBOJAX, HAI0 CTapaThCsi OTJIMYaTh B TEKCT€ OCHOBHOE OT
BTOPOCTENIEHHOT'0, BBIBOJIbI OT apr'yMEHTOB M JI0Ka3aTeNbCTB. ECliM €CTh HEMOHATHBIE CII0BA, HAI0
B DHITUKJIONIETUIECKOM CIIOBape HANTH, YTO 3TO CJI0BO 0003Ha4YaeT. 3aKOHUMB uTeHHE (maparpada,
TJIaBbl, CTaThU) HAAO 3a/JaTh cebe BOMpPOCHl Takoro poja: B uem rmaBHas mbicnb? KakoBbl
OCHOBHBIE 3BEHBSl JIOKa3aTrenbcTBa ee? UTo BhITekaeT W3 yTBepkaeHuil aBTopa? Kak 3T0
COIJIaCyeTCsl C TEM, UTO YK€ 3HAETE O MPOUYUTAHHOM U3 JPYTHX UCTOYHUKOB?

ScHOCTP M  OTYETIIMBOCTH BOCIHPHUSATHS TEKCTa 3aBHUCHT  OT MHOTOT0:  OT
COCPEIOTOYEHHOCTH CTYJEHTa, OT TEXHUKH YTEHHUS, OT HACTOMYMBOCTH, OT SPKOCTHU
BOOOpaXeHUs1, OT TEXHUKH (PUKCUPOBAHMS TPOUYNTAHHOTO, HAKOHEII, OT 3PYAUIIMH — OOIIed | B
KOHKPETHO paccMaTpuBaeMoi mpoodieme.

Pe3ynpTaToM nepBoHayaJbHOTO YTEHUS JIOJIKEH OBITh IPOCTON MIaH meKcma u uemkoe
npeocmaeieHue 0 HEACHBLIX Mecmax, OTMEUYeHHbIX B KHure. llocie mnpeaBapUTEIBHOrO
03HAKOMJICHHUS, MIPU TIOBTOPHOM YTEHUHU CIIEAYET 6blOEIUNbL OCHOGHbBIE MbBICIU A6MOpA U UX
pa3BUTHE B MPOU3BEACHUU, OOPATUTh BHUMAaHHE Ha OOOCHOBAHHME OTIENBHBIX MOJOKEHUH, Ha
MeToapl W (OpMBI JIOKa3aTeIbCTBA, HambOojee sipkue mnpumepbl. B xome »Toil paboTHI
OKOHYATEJIbHO OTOMpaeTcss MaTepuan JUIsl 3alUCH M OINpEAeNseTcs €€ BUI: MJIAH, Me3UCHl,
KOHCneKm.

[Inan 3TO0 KpaTkuii, mOCIeqOBaTENbHBIA MEPEeUYeHb OCHOBHBIX MBICIEH aBTOpa. 3amuch
MPOYMTAHHOTO B BHJIC TE3UCOB — 3HAYMT BBIIBUTDH M 3aIKHCAaTh OMOPHBIE MBICIIA TeKcTa. Pa3nuiia
MEXy TUJIAHOM W TEe3UCaMH 3aKJII0YaeTCs B CIEAYIOIIEeM: B IUIAHE MBICIH Ha3bIBaeTcs (CTaBb
BCErja BOINpOC: O 4YeM TOBOpHUTCs?), B Te3ucax — (opmynupyercs — (UTO UMEHHO 00 3TOM
roBoputrcsa?). 3amuch OMNOPHBIX MBICIEH TEKCTa Ba)kHA, HO TIOJHOTO MPEACTABICHUS O
MPOYMTAHHOM Ha OCHOBAaHWHU MOJO0OHOM 3amMMCH HE COCTaBUINb. Ba)KHO OCMBICIHTH, KaK aBTOP
JIOKA3bIBAa€T CBOIO MBICHIb, KaK YOEXJaeT B HCTUHHOCTH CBOUX BBIBOJOB. Tak BO3HHKAET
koHcriekT. dDopma 3amucu, Kak MbI YK€ OTMETHIIM, YCJIOXKHSETCS B 3aBUCHUMOCTH OT IIeJied
paboThI: TJIaH — 0 YeM?; Te3UChl — 0 4eM? YTO UMEHHO?; KOHCIIEKT — O 4eM? 4TO MIMEHHO? Kak?
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KoHcnekT 3T0 KpaTkoe MOCieAoBaTeNbHOE H3JI0kKeHHe conaepkaHus. OCHOBY ero
COCTaBIS€T IIIaH, TE3UChl M BHINUCKU. HenocTtaTku KOHCIEKTHPOBAHMS: MHOIOCIIOBUE,
LUTUPOBAHUE HE OCHOBHBIX, & CBA3YIOIIMX MBICIEH, CTPEMIIEHUE COXPAHUTh CTUIMCTUYECKYIO
CBSI3aHHOCTh TEKCTa B yIIepO ero Joruyeckor crporHocT. [IpucTynars K KOHCIEKTHPOBAHUIO
HEOO0X0IMMO TOrJa, KOrja CIIOKWIMCh HaBbIKM COCTaBJICHUS 3allUCH B BUJAE Pa3BEPHYTOro
NOapOOHOTO IUIaHa.

dopma 3anucH IpHU KOHCIIEKTUPOBAHMM TpeOyeT 0cOOO0ro BHUMAHUSA: BaKHO, YTOOBI
COOCTBEHHBIE YTBEP)KICHUS, Pa3MbIIUICHUS HAJ IPOUYNTAHHBIM, YETKO OTAEISIIMCH IIPU 3aMKCH.
PazymHee BBIHOCUTH CBOM IOMETKHM Ha IIMPOKUE IOJIS, 3alIUChIBATh Ha HUX JONOJIHUTEIbHbIE
CIIPaBOYHbBIE JJAHHBIE, IOMOTAIOLIUE YCBOCHUIO TEKCTA (aTa COOBITUS, YIIOMSIHYTOIO aBTOpaMH;
CBEJIEHUS O JIMIE, HA3BaHHOM B KHUI€; TOYHOE cojJiepxaHue TepMHuHa). Ecin KoHcnekTupyercs
TEKCT BHYIIMTEIBHOTO 00beMa, HeOOXOAMMO YKa3bIBaTh CTPAHUIIBI KHUTH, KOTOPHIE OXBATHIBAET
Ta WM MHAs YaCTh KOHCIEKTA.

Jnst ynoOcTBa TOJIB30BaHUS CBOMMH 3allMCSAMH Ba)KHO O3arJIaBUTh KPYIHbBIE YacTH
KOHCIIEKTa, MOJYepKuBas 3azonoéku. CienyeT NOMHUTb O HA3HAUYE€HUM KPAacHOM CTpOKH,
CTPEMHTBCSA K YETKOW TpaduKe 3ammMcell - ycTynmamu, KOJIOHKaMmu. M3marath riilaBHBIE MBICIH
aBTOpa M HX CHUCTEMY AapryMEHTOB - HEOOXOJUMO NPEUMYIIECTBEHHO CBOUMHM CIIOBaMH,
nepepadarbiBas TakuM 00pa3oM HHGPOPMAIHMIO,— TaK MPOXOAHUT YSICHEHHE €€ CyTH. MBICIb,
(bpa3bl, MOHATHIE B KOHTEKCTE, MOTYT IIpUOOpecTu Hosiee NpocTpaHHOE U3Jl0keHue B 3anucu. Ho
TEKCT OPUTHHANA CBEPTBHIBACTCS, M CTYIEHT, OTpaldaThIBasi JIOTHYECKOE MBINUICHUE, YUUTHCS
BBIJICJIATh TJIaBHOE M 0000LIaTh OJHOTHUIIHBIE CYXJIEHUs, oJHOpoAHble (akTel. Kpome Toro,
Jieriasi 3acy CBOMMH CIIOBaMH, 000011ast, CTYJCHT yYUTCS MUCbMEHHON PEUH.

3HaHue o0OLIeH cTpaTeruy YTeHus, TEXHUKH COCTABJICHUE IUIaHa M TE3UCOB OIpeeIsieT U
TEXHOJIOTHI0 KOHCIIEKTUPOBAHUS

— BhumarenpHO 4yMTaTh TEKCT, NMONYTHO OTMEYas HENOHSTHBIE MECTa, HE3HAKOMBIE
TEPMUHBI U NOHATUA. Botnucams na nonsa 3Ha4eHne OTMEUEHHBIX TOHATHUI.

— Ilpu mnepBoM 4YTEHUM TEKCTa HEOOXOAMMO COCTaBUTb €r0 HPOCHION NJAH,
NIOCJIE0BATENbHBIN NIEPEYEHb OCHOBHBIX MBICIIEN aBTOpA.

— Ilpm NOBTOpPHOM YTEHMM TEKCTa BBIACIATH CUCHIEMY OOKA3AMENbCHE OCHOBHBIX
MOJIO’KEHUH paboThI aBTOpA.

— 3aKIIOYMTENbHBIM 3Tanm paboThl C TEKCTOM COCTOMT B OCMBICIEHUU paHee
OTMEUEHHBIX MECT U UX KPAaTKOH MOCJIEI0BATEIBHOMN 3aIIUCH.

— Ilpn KOHCIEKTHPOBAHMM HY)KHO CTPEMUTBHCS 6bIPA3UML MBICIL AGMOPA CEOUMU
coeamu, 3To IoMoraer 6oJsee riry0OOKOMY YCBOCHHIO TEKCTa.

— B pamkax paboTel HajJ MEPBOMCTOYHMKOM BaXX€H YMENbIH omoop uumam.
Heo6xo1uMo yunThIBaTh, HACKOJIBKO SIPKO, OPUTHHAIBHO, CKATO U3JI0KEHA MbICIb. LluTnpoBath
HEO0OXO0JUMO T€ CYXKIECHHsI, Ha KOTOpbIE BIOCIEACTBUM BO3MOKHA CChIJIKA KaK HA aBTOPUTETHOE
M3JI0’)KEHUE MHEHMSI, BBIBOJIA TI0 TOMY WJIM HHOMY BOIIPOCY.

KoncnekrupoBath 11enecoodpa3Ho He Ha OTAEIBHOM JIUCTE, a B OOIIEeH TeTpaau Ha OJIHOM
crpaHune jaucta. OOGOpPOTHas CTOpPOHA JIMCTa MOXKET ObITh HCIIOIb30BaHA IS JONOJIHEHUH,
HEOO0XO/IMMOCTh KOTOPBIX BBIICHUTCS B JAajbHeWmeMm. [Ipy KOHCHEKTHpPOBAHUU JIUTEPATYpPhI
ClIe/lyeT OCTaBHUTh IIMPOKHUE TOJIS, YTOOBI 3amucaTh Ha HUX IUIaH KOHcnekTa. Ilons MoryTt ObITh
MCIMOJIb30BaHbl TAKXKE JUIS 3alICH CBOMX 3aMEUYaHHi, T0MoIHeHH, BoripocoB. [Ipu BeicTymieHnn
Ha CEMHUHApE CTYJEHT MOJXET II0JIb30BaTbCsl CBOMM KOHCIIEKTOM JUId IUTHPOBAHUSA
MEPBOMCTOYHNKA. Bce ydacTHUKM 3aHATHS BHUMATEIbHO CIYLIAIOT BBICTYIUIEHUS TOBapuUIIEH IO
rpyIme, OTMEYaloT CIOpHBbIE WIM OLIMOOYHbIE TOJNOKEHHS B HHUX, BHOCAT IIONPaBKH,
MIPECTABIISIIOT CBOM peIIeHUs] 1 000CHOBaHMS 00CYKAaeMBbIX MPOOIIEM.

B koH1e ceMuHapa, Korjia mpernoiaBaTesb 3aHATHs TOABOAUT UTOTH, CTYACHTHI C YY€TOM
pPEeKOMEHIalluil MpenoiaBaTeNsi U BBICTYIUIEHUH COKYPCHUKOB, JOMOJHSIOT WJIM HCHPABISIOT
CBOM KOHCIIEKTHI.
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PexoMeHnganum 1isi HOATOTOBKHU K IK3aMeHY
[Ipy 1moAroTOBKE K 3K3aMEHY CTYACHT BHUMATEIbHO IMPOCMATPUBAET BOIPOCHI,
MPeIyCMOTPEHHBIE pabodell MporpaMMmoil, W 3HAKOMHUTBCS C PEKOMEHJIOBAHHOW OCHOBHOU
auteparypoil. OCHOBOM AJig ClauM 3K3aMEHAa CTYJIEHTOM SBIISIETCS HM3YyYEHHUE KOHCIIEKTOB
JICKIIMH, TPOCIYIIAHHBIX B TEUEHUE CceMecTpa, WH(POpMAIlvs, MOJNydeHHAss B pe3yibTare
CaMOCTOSITENIbHOI pabOThI B TEUEHHUE CEMECTPA.

7. YueOHasi iuTepaTypa u pecypcbl HHPOPMANUOHHO-TEJIEKOMMYHHUKAIIMOHHOM CeTH
HNurepHer

7.1. OcHOoBHas JUTeEpaTypa

1. Uypunos, A. lO. IOpuanueckoe aenonpon3BOACTBO @ y4yeOHOe 1mocodue uis By30B /
A. 10. UypunoB. — 3-¢ wu3m., uchp. u gon. — Mocksa : MznmarensctBo IOpaiit, 2023. —
285 c. — (Bricmiee o6pazoBanme). — ISBN 978-5-534-15540-2. — Teker : 37€KTpOHHBINA //
Oo6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/518399

2. Ilysanosa, H. H. OcHoBbl aenonpou3BoAcTBa. SI3bIK CIIyXKEOHOrO JOKYMEHTA :
yueOHUK ¥ mpakTukyM it By3oB / H. H. [llyBanosa, A. FO. MiBanoBa ; mon obuieit penakuuei
H. H. lllyBanoBoii. — 3-¢ u3., mepepad. u gorm. — Mocksa : M3garensctBo FOpaiit, 2023. —
384 c. — (Bwicmiee obpazoBanme). — ISBN 978-5-534-15217-3. — Tekcr : 310eKTpOHHBIA //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL.: https://urait.ru/bcode/511417

3. bsanr, B. C. JlokymeHTanmoHHOe oOecrieueHue ynpasieHus. KOpuaudeckas TeXHUKA :
ydaeOHOe mocobue st cpenHero npodeccnonansHoro oopasosanus / B. C. bsr. — 3-e u3g.,
ucnp. u jgon. — Mocksa : HznmatensctBo [Opaiit, 2023. — 89 c. — (IlpodeccuonansHoe
obpaszoBanue). — ISBN 978-5-534-16132-8. — Texkcr : snekrponHbiid // OOpazoBaTenbHas
wiatgopma tOpaiit [caiit]. — URL: https://urait.ru/bcode/530509

7.2. JlonoTHUTeIbHAS JIUTEpaTypa

4. lysanosa, H. H. OcHOBBI A€I0MPOM3BOACTBA : YUEOHUK M MPAKTUKYM JAJISI CPEIHEro
npodeccuonanibHoro oopazosanus / H. H. lllyBanosa, A. FO. BanoBa ; mox obmiei pegakuueit
H. H. IllyBanoBoii. — 3-e u3n., nepepad. u gon. — Mocksa : M3narensctBo FOpaiit, 2023. —
384 ¢c. — (IlpodeccuonansHoe oOpazoBanue). — ISBN 978-5-534-15488-7. — Tekcr
AIIEKTPOHHBIN / OO0pa3oBarenbHas miatdopma IOpaiit [caiiT]. —
URL: https://urait.ru/bcode/511684

5. bant, B.C.IOpuanueckas TexHHKa B cXeMax : ydeOHoe mocodue maist By30B /
B. C. bsuit. — 3-e w3a., ucnp. u gon. — Mocksa : HU3natensctBo FOpaiiT, 2023. — 89 c. —
(Beiciee  oOpazoBanme). — ISBN 978-5-534-15532-7. — Tekcr : DSIEKTPOHHBIN //
O6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL.: https://urait.ru/bcode/508096
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5. @3 01 27.07.2006 N 149-®3 «O6 undopmaruu, "HGOPMALUOHHBIX TEXHOJIOTHSIX U O
3amuTe HHPOPMAITII»

6. @3 0t 06.04.2011 N 63-D3 «OO0 >1IEKTPOHHON TTOATIHCHY

7. 3axon P® ot 21.07.1993 N 5485-1 «O rocyaapcTBEHHOI TaliHe»

8. @3 01 29.07.2004 N 98-®3 «O kOMMepUeCKOl TaitHe»

9. @3 01 27.07.2006 N 152-®3 «O nepcoHANbHBIX JAaHHBIX»

10. ®3 ot 09.02.2009 N 8-®3 «O06 obecrneueHnn 10CTyIa K HHGOPMAIIIH O
JESTEIbHOCTH TOCYAapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CAMOYTIPABICHUS»
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https://urait.ru/bcode/518399
https://urait.ru/bcode/511417
https://urait.ru/bcode/530509
https://urait.ru/bcode/511684
https://urait.ru/bcode/508096

11. ®3 ot 22.12.2008 N 262-D3 «O06 obecnieueHnH A0CTyNa K HHOOPMAITUHU O
JIeATEIbHOCTH Cy10B B PD»

7.4. UnTepHET-pecypchl, CIPAaBOYHbIE CHCTEMBI.

Odunmanehelii caiit ['ocynapcrBenHoit Jymsr PO - duma.gov.ru
Odurmansueii caiit [IpaBurenscTBa Bonrorpaackoii oomactu - volganet.ru
Odunumanpusiii caiit [IpaButenscrBa PO - npaBuTenbeTBo.pd
Odurmansueiii caiit CoBera ®emepammu - council.gov.ru

Odunmansusit caiit CIIC «KoncynsranT [Tmrocy

Odummanpusiii caidt CIIC «I"apanT

2 R A

7.5. UHBIe HCTOYHUKH

1. I'oponos O.A. UndopmanmoHHoe mipaBo: yued. ais 6akanaBpoB. — M., [Ipocriekr,
2013.-242 c.

2. Capunkuit A.I'. Hanmonanbhnas 6e3omacHoctb. Poccus B mupe: yueOHuk. — M.,
IOHUTU-TAHA, 2012. — 463 c.

3. OcHoBbI HH(DOPMALIMOHHON 0€30IaCHOCTH [DNEKTPOHHBIN pecypc] : yueOHUK JUis

CTYJICHTOB BY30B, OOYYarOIIMUXCS II0 HaIpaBieHHI0 ToarotoBku «IlIpaBoBoe obOecrmeueHue
HaloHaibHOU Oe3omacHocti» / B. FO. Porosun, W. b. I'anymkun, B. K. Houkos, C. b.
BemnpeB. — DnekTpoH. TekcToBbie nanusie. — M. : KOHUTU-JIAHA, 2017. — 287 ¢. — 978-5-

238-02857-6. — Pexum JoCTyma:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/72444.html
4. ['unemynmuaa [I. A. TocynmapctBeHHas TaiiHa B MpaBOBOM rocyaapcrse //

N3Bectuss OpeHOYPrcKoro rocy1apcTBEHHOTO arpapaoro yauBepeuteta — 2014r. — Ne2 — Pexxum
nocryma: https://e-lanbook-com.ezproxy.ranepa.ru:2443/journal/issue/290923

S. [TaBmmyenko H. B., ITonpaBko A. C. OGecniedenne rocyqapCTBEHHOW TailHBI B
paboTe c JMaMu, OKa3bIBAIOIIMMH KOH(PHUACHIIMaNbHOE coeiicTBue // BectHuk Bonrorpaackoi
akamemun MBJI Poccum — 2013r. — Nel — Pexum pgoctyma: https:/e-lanbook-
com.ezproxy.ranepa.ru:2443/journal/issue/290380

6. KommenTapuii k 3akony P® ot 21 urong 1993 r. Ne 5485-1 «O rocynapcTBeHHOM
taitne» / C.A. bonasipes [u ap.]. Caparos: Aii [Iu Op Menua, 2012. — 269 c. — Pexxum nocryna:
http://www.iprbookshop.ru/21146

8. MaTtepuanbHo-TexHH4YeCcKasi 0a3a, HHGPOPMANMOHHbIE TEXHOJIOTHH, TPOrPAMMHOE
obecneyeHue U HH(POPMAIMOHHBIE CTIPABOYHbIE CHCTEMbI

MatepuraabHO-TEXHHUECKOE 00eCIIeUeHIE TUCITUTUTHHBI BKITIOYAeT B ceOsI:

- JIGKIIMOHHBIC ayJAUTOPUU, 0OOPYIOBAHHBIE BUIACOMPOCKIIMOHHBIM O00OPYIOBAaHHEM JIJIS
MPE3CHTAINIA, CPEJICTBAMU 3BYKOBOCIIPOU3BEICHHSI, SKPAHOM;

- TIOMEUICHHS AJIs MPOBEACHUS CEMUHAPCKUX U MPAKTHYECKUX 3aHITHI, 000PYIOBaHHbBIE
y4ueOHOI MeOenblo.

JlucuumiuuHa TOJAepkKaHa COOTBETCTBYIOIIMMH  JUIIEH3MOHHBIMU  TPOTPAMMHBIMU
npoaykramu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apanr,
CIIC KoncynbTaHT.

[TporpaMMHEIe cpeicTBa oOecIeueHus Y9eOHOTO MpOoIiecca BKITFOYAIOT:

- MporpamMMBbl Tipe3eHTarmoHHo# rpaduku (MS PowerPoint — a1t HoAroTOBKHM ClIaiiioB U
Mpe3eHTalNi);

- rekctoBbie penaktopsl (MS WORD), MS ECXEL — aiist Tabnui, 1uarpamm.

By3 oGecneunBaer kaxa0oro o0y4Jaromierocsi pabo4mmM MECTOM B KOMITBIOTEPHOM KJIacce
B COOTBETCTBUU C 00bEMOM H3yUaeMBbIX JUCIHUILIINH, 00€CIIeYNBAET BHIXO/ B CeTh IHTEpHET.

[Tomemmenust UII CaMOCTOSATEIBHOW PabOTBI OOYYAOIIUXCS BKIIOYAIOT CIICTYIOIIYIO
OCHAIIIEHHOCTh: CTONBI  AyJWTOPHBIC, CTYyJNbs, JOCKA ayJUTOpPHBIE, KOMIBIOTEPHl C
MOJIKJTFOUEHUEM K JIOKAJTHbHOW CETH MHCTUTYTA (BKJIFOYAsl PAaBOBBIC CUCTEMbI) 1 IHTEpHET.
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http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/72444.html

Jus  wn3ydeHuss  ydyeOHOM  IUCHMIUIMHBI  MCIOJIB3YIOTCSI  aBTOMAaTU3MPOBAHHAs
OoubnuoreyHas WHPOPMALMOHHAS CHUCTEMa M DIIEKTPOHHBbIE OHOIMOTEYHBIE CHUCTEMBI:
«YuauBepcuterckass ~ OmOmmoreka  ONLINE»,  «DnektpoHHO-OMOIMOTEYHass  cucTeMa
uznarensctBa  JIAHb», «OnexktpoHHO-OnMOMmoTeunass cucremMa wu3garenbcTBa  «FOpaiT,
«2nexTpoHHO-OMOMMoTeyHass cuctema IPRbooksy, «Hayunas »snexkrponHas OuOimoTeka
eLIBRARY» u np.

ObecnieunBaeTcs BO3MOXKHOCTb OECHPENSTCTBEHHOIO JIOCTYNa O0Yy4aroLIMXCsl WHBAINIIOB
B ayAWTOpUH, TyaJleTHbIE U JIpyrue IOMEIIEHHUs, a TaKKe HMX NpeObIBaHUA B YKa3aHHBIX
IOMEIIEHUAX (HaJIU4YKMe MaHIyCOB, MOPYYHEH, paCIIMPEHHBIX JBEPHBIX NPOEMOB, JU(TOB, IpU
OTCYTCTBUH JHU(TOB ayAUTOPHUS PACIONAraeTcsi Ha NEPBOM JTaXKE, HAIWYHE CIEHUATbHBIX
Kpeces ¥ IPYTUX MPUCTIOCOOJICHHH ).

VY4eOHble ayIUTOPUH IJIS1 BCEX BHJIOB KOHTAKTHON W CaMOCTOSTEIBHON pabOThl, Hay4YHas
O6ubimorexka M MHbIE MOMEIEHUs sl 0O0yueHHs] OCHAILEHbl CIeLUalIbHbBIM O0OpYAOBaHUEM U
y4eOHBIMM MECTaMH C TEXHHYECKMMHU CpEICTBaMH OOydeHHs s OOydarommxcs C
OTrPaHUYEHHBIMU BO3MOKHOCTSIMHU 310POBbSl M OOYYarOIMXCS MHBAJIUAOB C Pa3HbIMU BUAAMHU
OTpaHUYEHUH 310POBBS:

- C HAPYLICHUSIMH 3PEHUS:

[Mpuntep bpaiins braille embosser everest-dv4

OneKTpOoHHBIN py4yHOH Buaeoyseneuntesns CAHI/]

- C HAPYUICHUSAMH CITyXa:

cpeacTBa OecnipoBoaHOI nepenaun 3Byka (FM-cuctems);

aKyCTHYECKHUU YCHUIIUTENb U KOJIOHKH;

TudIIodIeIIUIeepbl, PaJuOKIACCH.

- C HAPYUICHUSIMHU OMOPHO-/IBUTATEIBHOTO arrapara:

NepEeABMKHBIC, PETYIUPYEMbIe SPrOHOMHUYECKHME MapThl C HMCTOYHHUKOM IHTAHMS IS
WH/IMBUYAITbHBIX TEXHUYECKUX CPE/ICTB;

KOMIIBIOTEpHAsi TEXHUKA CO CIIEUAIbHBIM IIPOrPaMMHBIM 00€CIIeUeHUEM;

aJIbTepHATUBHBIC YCTPOICTBA BBOJIAa MH(OpMAIIHH;

JAPYTUX TEXHUYECKUX CPEACTB IpueMa-nepenadn ydeOHOH HMH(OpMalUu B JOCTYIHBIX
dopmax I CTYICHTOB C HApyIIEHHSIMHA OTIOPHO-IBUTATEIHLHOTO alapara.

JocTtyn K nH(GOPMALMOHHBIM M OuOnMorpaduyeckum pecypcam B cetu MHTepHeT ams
Ka)XJIOTO OOy4Yaromerocss WHBAIWAA WIH OOYyYarolIerocs C OTPaHWYCHHBIMH BO3MOKHOCTSIMHU
310pOBbsl OOECIIeUeH MPeJOCTaBICHUEM €My HEe MEHee YeM OJHOro y4yeOHOro, MeTOIMYECKOro
MEYaTHOTO W/MJM DJIEKTPOHHOTO W3MaHUS 10 QJaNTallMOHHON JUCHUIUIMHE (BKITFOUast
ANIEKTPOHHBIE 0a3bl MEPHOINYECKUX U3AaHuN), B hopmax, aJanTUPOBAHHBIX K OTPAHUYEHUSAM UX
3I0POBBS U BOCIIPHUSATHSI HHPOPMAITHH:

Jlnist oOydaronuxcst ¢ HapylUeHUsIMU 3pEeHuUs:
B IleyaTHOW (hopMe yBETMUEHHBIM IIPUPTOM;
B (hopMe FIIEKTPOHHOTO IOKYMEHTA;
B (hopme ayauodaiina;
B nevatHoi opme mpudrom bpaiins.
Jlnist oOydaronmxcs ¢ HapyUIeHUsIMU ClTyXa:
B Me4aTHoU hopme;
B (hopMe FIIEKTPOHHOTO IOKYMEHTA;
B (hopme ayauodaiina.
Jlist oOydaronmxcst ¢ HapyIIeHUsSIMU OTTOPHO-ABUTATEIBHOTO arapara:
B reyatHou opwme;
B (hopMe 3IIEKTPOHHOTO IOKYMEHTA;
B (hopme ayauodaiina.
ConepxaHre aanTallMOHHOW IMCIUILUIMHBI pa3MeNmIeHO Ha caiiTe HWH(OpPMAIMOHHO-
KoMMYyHUKaImoHHoi cetu Mutepuer: Cepuika: http://vlgr.ranepa.ru/sveden/education/ ...
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Wudopmanmonnsie cpeictBa oOyueHHs, aJalTUPOBAHHBIE K OTPAHUYEHHUSM 310POBbS
00yYaronmxcs:

JJIEKTPOHHBIE Yy4YeOHUKH, y4deOHble (MIBMBI 1O TEMAaTUKE IUCHMIUIMHBI, TPE3CHTAIUH,
MHTEpAaKTUBHbIE Y4YeOHblE M HarJISAHbIE TOCOOUs, TEXHUYECKHE CpEACTBA IPEabsBICHUS
uHbopMaIuu (MyJIbTUMEIUIHHBIN KOMILJIEKC) U KOHTPOJISI 3HAHUMN (TECTOBBIE CUCTEMBI).

OBC «Aibyke», MHpopmanmonHo-paBoBbie 0a3bl naHHBIX («KoucynbranT Ilmrocy,
«"apanT?).

MynbTUMeIUNHHBIN KOMILIEKC B JICKIIMOHHON ayAUTOPUH.
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DeepajibHOE TOCYAAPCTBEHHOE OKOKETHOE 00pa3oBaTe/ibHOe
yupexk/ieHue BbIcIIero o0pa3oBaHusA
«POCCHUMCKAS AKAJJEMUSI HAPOJTHOI'O XO3SIMMCTBA U
IT'OCYJIAPCTBEHHOM CJIYKBbI ITPU MPE3UJIEHTE POCCUHCKON
®EJEPALIAN»

Bonrorpanckuii uacTuTyT yripasiaeHus — ¢pumran PAHXul'C
IOpunnuecknii pakynbTeT
Kadenpa rpaxxgancko-npaBoBbIX AUCHUIUINH
YTBEPXJIEHA
y4EHBIM COBETOM
Bonrorpaackoro mHCTUTYTa yrpaBieHUs —

dbummana PAHXul'C
ITporokois Ne 2 ot 15.09.2022 .

AJAIITUPOBAHHASA ITPOT'PAMMA CIHHELHUAJIMTETA

YroJi0BHO-IpaBOBas

(Haumenosanue obpaszosamenvbHoU NPOZPAMMbL)

®OH/IbI OIEHOYHBIX CPEJICTB IPOMEXYTOUHOM
ATTECTAIHNHU ITO JUCHUITJIMHE

b1.B.02.02 «AEJIOITPOU3BOJACTBO U PEXKUM CEKPETHOCTH»

(K00 U HaUMEN0B8aHUe OUCYUNTUTDL)

40.05.01 IIpaBoBoe o0ecneyeHne HANMOHAJIBHOI 0€30MACHOCTH

(K00, HaumeHosanue HANPAGIEeHUs NOO2OMOBKU /CREeYUATLHOCIU)

OuHasn, 3a04Han

(chopma (popmul) 0byuenus)

I'ong mabopa — 2023 r.

Bosrorpan, 2022 1.
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1. Bomnpocsl Kk 3a4eTy

1. [TonsTue nenonpou3BoAcTBa. JJOKyMEHTUPOBaHHUE.

2. @opMbl OpraHu3alUu  JeNONPOU3BOACTBA. JIOKyMEHTAalMOHHOE oOOecredeHne
yIpaBJIeHUs.

3. [Tonsitue noxymenTa. Buabl tokymeHTOB. CHUCTEMa TOKYMEHTAIIHH.

4. Opranuzanus paboTsl ¢ TOKYMEHTAMHU.

5. [TpaBoBOE peryIMpoBaHue JIEIONPOU3BOJICTBA.

6. 3aKoHOaTeIbHbIE U IIPABOBBIE aKThl B chepe MH(POpMATH3AMH U TOKYMEHTALUH.
['OCTs1. KnaccudukaTtopsl.

7. [TonsTue nokymenTa. JlIokyMeHT U HHGOpMaLHUs.

8. CgoiictBa nokymenTa. Knaccudukanus 10KyMEeHTOB.

9. IOpunuyeckas cuna nokymenTa. IlpaBuna coctaBieHus 10KyMEHTOB.

10. bnank. Pezomronusi. TeKCT 1OKyMeHTA. S3bIK JOKYMEHTOB.

11.  OOGmme TpeGoBaHUA K TEKCTY TOKYMeHTOB. [leuaTs. [loamuce.

12. DnexkTpoHHBIE JOKYMEHTHL. OIIEKTpOHHass HU(pPOBas IMOAMUCH. DJIEKTPOHHOE
JIeNIOTIPOU3BOICTBO.

13.  Buasl [JOKyMEHTOB B YINpaBICHYECKOH JnesTenbHOCTH. OpraHu3aloHHO-
IPaBOBBIE IOKYMEHTBHI.

14.  VwupenutenbHble TOKYMEHTHI.

15.  Kagposblie nokymentsl. Ilonoxenue. IlltatHoe pacnucanue. JlomKHOCTHas
uHcTpykuus. IIpukas.

16.  Cnpaska. [Iporokon. Akt. CioyxeOHast 3amucka.

17.  TloHsATue nEpCcOHANBHBIX JaHHBIX M MNPUHIUNBI UX 00pabdorku. OOpaboTka
HEPCOHAIBHBIX JaHHBIX.

18.  PacmpocTpaHeHHe TMEpCOHATBHBIX MaHHBIX. llpemocTaBieHHE MEPCOHATBHBIX
naHHbIX. O0e31MYNBaHUE IEPCOHAIBHBIX 1aHHBIX.

19.  Ilpuanmmbel oOpabOTKH TEPCOHATBHBIX MaHHBIX. OOIIENOCTYIHBIE WCTOYHHKH
NEepCOHANbHBIX JaHHBIX. BUOMETpHUECKUX EePCOHANBHBIX JaHHBIX.

20.  Cornacue Ha 00pabOTKY NEpCOHANBHBIX AaHHBIX. [IpaBa cyOBbeKTa mepcoHaTbHBIX
JTAHHBIX ¥ 0013aHHOCTH OIepaTopa.

21.  OTBETCTBEHHOCTh B chepe 00paboTKu IIEPCOHAIIBHBIX JTAHHBIX.
AJMMHHCTpaTHUBHAasE  OTBETCTBEHHOCTb. [ 'pa’kaaHCKO-TipaBoBas M JUCLUIUIMHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

22.  Howmenknarypa jaein. DKcnepTu3a HeHHOCTH JOKYMEHTOB.

23.  ®opmupoBanue u opopmieHue aen. OnepaTHBHOE XpaHEHHE.

24.  Pazgensl HoMeHKJaTypbel nen. Wuaekc nenma. 3aronoBok aena. KomnnmgectBo
enuHuI xpaneHus. Cpoku xpaHeHus aen. @opmupoBanue u 0QpOpMIICHHE JIeI.

25. BHyTpeHHss onMch JOKyMeHTOB. OpraHuzalus ONEpaTMBHOIO XPaHEHUs
nokymeHToB. CocTaBieHue U opopMIICHUE OMHUCEH Jied.

26.  IloaroToBka jien K mepeiavye B apXuB. Y HUUTOXKEHUE JI€T1.

27.  IlpaBo rpakaaH Ha OOpalleHWe B OpPraHbl TOCYJApCTBEHHOH BIIACTH W OPTaHEI
MecTHOTro camoymnpanieHus. CyObeKTbl paboThl ¢ 0OpaIlleHUsIMU TPaXKIaH.

28.  Bugwl oOpamenumid rpaxmaH ¥ ux ocoOeHHocTH. [IpemnoxeHue. 3asBicHUE.

XKanoba. Komnextusnsie oopamenus. [letunus. [TucbMenHoe obpaiieHue rpakJjaHuHa. Y CTHOE
oOparieHue.

29.  DOranbl BelEHHUS JAEJONPOM3BOJACTBA MO oOpamieHusiM TpaxkaaH. llpuem wu
nepBuyHas oOpaboTka NUChbMEHHBIX oOpamieHuil. Peructpamus obpamenuil. PaccMmorpenue
oOpalieHnit pyKOBOJCTBOM.

30. IlomroroBka TmpoeKkTa OTBeTa Ha oOpamieHHe. YBEIOMJICHHE 3asBUTENS O
HalpaBJIeHUU OOpallleHHs] B JAPYTHE YUpPEXJIEHHs, OpraHu3allii. YBeIOMJICHHE 3asBUTENS O
JUIUTETILHOM PacCMOTPEHUN 00pallieHusl.
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31.  KoHTpoip 3a cpoKkaMH HCIIOJHEHHS JOKYMEHTOB ¥ BBIIOJIHCHHEM IPHHATHIX I10
HUM pemeHni. OTBeT Tpakganuny. MHpopMannoHHO-cIIpaBoYHas paboTa Mo oOparieHHUsIM.
Amnanu3 noctynuBIIuX odpamennii. Pabora ¢ ycTHbIME 00paIieHHsIMU TPaXKIaH.

32.  HopmatuBHBIE OCHOBBI OpPTaHM3ALUHU JEIONPOM3BOJICTBA B TOCYAAPCTBEHHBIX
OpraHax, OpraHax MECTHOTO CAMOYIPaBJICHHUS U TOCYAapCTBEHHBIX OpPraHN3aIusX.

33.  OcobeHHOCTH [eNOMPOU3BOACTBA B (heAepalbHBIX OpraHax HCIOIHUTEIHHON
BinacTd. OcHOBHbIC NOHATHA. Co3maHue NOKyMEeHTOB. OCOOCHHOCTH MOATOTOBKH OTAENBHBIX
JIOKYMEHTOB.

34.  Opraamzamus 10KyMeHTO0OOpoTa. [IpuHIMIBI OpraHU3anuy J1eIONPON3BOICTBA.
Kontpons 3a opranmzamueil aenompousBojacTBa. JlokymeHtanbHblil ¢Gona. Paspabotka u
Be/ICHHE HOMEHKJIATyPHI JIEI.

35.  @®opmupoBaHHUE JIeN U UX TeKyllee XpaHeHue. [[oAroTroBka JOKyMEHTOB U AET K
neperadye Ha apXMBHOE XpaHEHHE. YHHUYTOXKEHHE JOKYMEHTOB U JIeJI C UCTEKIIMMHU CPOKaMH
xpanenus. [lepenaya gen Ha apXUBHOE XpaHEHUE.

36. OcoOeHHOCTH JeJONPOM3BOJCTBA TPHU PACCMOTPEHUU OOpAIICHUA Tpa)kiaaH.
OcoOeHHOCTH PabOTHI C ANEKTPOHHBIMU JOKyMeHTamMu. M3roToBieHue, yueT, UCII0JIb30BaHUE U
XpaHeHHE NeyaTei, TaMIoB 1 0JaHkoB. [IpuioxeHus.

37.  OcoOeHHOCTH OpraHu3aluHd CyIeOHOro Aesonpou3BoAcTBa. (OcoOeHHOCTH
OpraHM3aly JIeJ0Npou3BoJcTBa B opraHax IIpokypaTypel. OcCoOEHHOCTH HOTApUAIBHOTO
JIEI0NIPOU3BO/ICTBA.

38. Kareropuu cBeneHuii, OTHOCSAMIMXCA K HHPOPMAIMH OTPAHHUUEHHOTO JOCTYTIA.
Taiina. Buspl TaliH 1 UX 3a1MTa 10 3aKOHOAATENLCTBY Poccuiickoit denepanuu.

39. I'ocynapctBennas taitHa. Kommepueckas taiiHa. HanoroBas TaiiHa. bankoBckas
taitHa. BpaueOnas raiinas. HorapuanpHaas TaiiHa.

40. AnBokatckas TaiiHa. TaliHa yChIHOBIEHUs. TaliHa UCIIOBEU.

41. Pabota ¢ nokymMeHTamMu, CoAepKATUMHU OXPaHIEMYIO 3aKOHOM TailHy.

42. IOpunnueckast OTBETCTBEHHOCTb 32 PA3IJIalliCHUs TalHBbI.

43. Pexxum  cekpeTHocTM M 3amMTa  IOCYJAapCTBEHHOM  TakHbl.  [loHsTue
roCyapCTBEHHOW TallHbl. 3aKOHOAATEIBCTBO O FOCYAAPCTBEHHOM TaliHE.

44, IIpaBuna OTHECEHMsI CBEACHMM, COCTABIAIOIIMX TOCYJIAPCTBEHHYIO TalHY, K

Pa3JIMYHBIM CTENEHSAM CEKpeTHOCTH. MHCTpyKUMA O MOpsAKe AOMYCKa JOJDKHOCTHBIX JIMI U
rpaxaaH Poccutickoit denepanyu K rocyAapCTBEHHOM TaliHE.

45, IlepeueHb CBelEeHMH, COCTABIMIOLIMX T'OCYIApCTBEHHYIO TalHy. IIpuHIMIBI
3aceKpeunBaHus cBeneHud. Kareropum cBeaeHWN, HE TNOMJICKAIIMX OTHECEHUIO K
rOCyIapCTBEHHOW TallHE U 3aCEKPEUYMBAHUIO.

46.  CremeHn cekpeTHOCTH. JIOMyCK  JOJDKHOCTHBIX JIMI] H  TpaxaaH K
roCyJapCTBEHHOH TailHE.

47.  OtBercTBeHHOCTH B cepe  rocymgapctBeHHoll — TaiiHbl.  CekpeTHoe
JEIIONIPOU3BOCTBO.

2. TecToBBbIe MAaTEPHAJBI

1. Pesxum 3ammThl MHPOPMALMH He YCTAHABJIMBACTCS B OTHOLICHMH CBEJACHHI,
OTHOCSIIMXCSH K:

a) TOCYJJapCTBEHHOI! TaiiHe;

0) AesTeNbHOCTH FOCYAAPCTBEHHBIX JIeATENeH;

B) KOHGUACHIINATHHON HHPOPMAITUY;

I') IEPCOHAIBHBIM JIaHHBIM.

2. 3acexkpeynBaHHIO MO/VIEKAT CBeJeHNUS O:

a) COCTOSIHUU JieMorpaduu;

0) COCTOSTHUU MPECTYIHOCTH;

B) (pakTax HapyIICHUs PaB U CBOOO/I YETIOBEKA U TPAKIAHNHA;
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T') CUJIaX M CPEJCTBAX TPaXKTaHCKON 00OPOHHI.

3. IIpoBepuTh 3JIEKTPOHHO-UU(PPOBYIO MOANMUCH MO TOKYMEHTOM MOJKET:

a) TONBKO 3KCIEPT, MPeodpas3ys AIEKTPOHHBIN oOpa3el] JOKyMEHTa U OTKPBITHIA KIF0Y
OTITPABHUTEIS,

0) m000e 3aMHTEPECOBAHHOE JUI0, MpeoOpasyst SJIEKTPOHHBIA o0Opa3er] JTOKyMEHTa,
OTKPBITHIN KIIFOY OTIIPABHUTENSI U COOCTBEHHO 3HAYEHUE FIICKTPOHHO-IIU(POBOI MO IIHCH;

B) TOJBKO 3KCIEPT C MOMOIIBIO MPeoOpa3oBaHUM 3JIEKTPOHHOTO 00pasla JOKyMEHTa,
OTKPBITOTO KITF0Ya OTIIPABUTENSI U COOCTBEHHO 3HAYCHUS DIICKTPOHHO-IIM(PPOBOH MOAIHUCH;

T') TOJIKO OTIIPABUTEIb AIEKTPOHHOTO JOKYMEHTA.

4. Pe:xxuM 1OKYMEHTHPOBAHHOH HHGOpPMALHMH — ITO:

a) BblJIeJIeHHas MH(OpMaIKs 110 ONpeAeTICHHOMN Lenu;

0) SNEKTPOHHBII JOKYMEHT C 3JIEKTPOHHO-IIM(POBOI MOAUCHIO;

B) BhIICJICHHAs MH(GOpMAITUs B 110001 3HaKOBOU (hopme;

T') DJIEKTPOHHAs HH(POPMALIKs, TIO3BOJISIONIAs €€ HIASHTH(PHUINPOBATH

5. Cornacue cy0beKkTa NMepcoOHAJBHBIX JAaHHBIX HA UX 00padoTKy Tpedyercs, KOraa
00padoTKa NepCOHAJILHBIX JAHHBIX OCYLIECTBJISIETCS:

a) JUIsl TOCTaBKHU MOYTOBBIX OTIPABICHUI;

0) B LemsX NpodecCuOHAIBHOM 1S TEbHOCTH KyPHAIIUCTA;

B) B LIEJISIX TPO(ECCHOHATBHOM JIEATETFHOCTH OIepaTopa;

I') AJ1s1 3aIUUTHI )KU3HEHHO BaXKHBIX HHTEPECOB CYyObEKTa IIEPCOHANBHBIX IAHHBIX, €CIIU
MIOJIyYUTh €0 COIIacue HEBO3MOXKHO.

6. PesxuM 00111eCTBEHHOT'0 JOCTOSIHMS YCTAHABJIUBAETCH 1JI51:

a) 00bEKTOB aBTOPCKUX IPaB, CPOK OXPaHbl KOTOPBIX UCTEK;

0) cBelleHHi, KOTOpPbIE ABJSIOTCS YHUKAJIbHBIMU, HE3aMEHUMBIMHU 10 CBOEH IIPUPO/IE;

B) nH(OpMaIMK 0OIIECTBEHHBIX OPraHU3alUi U 00bETMHEHUI;

I') ”HPOPMALIUU TOCYAAPCTBEHHBIX OPraHOB M MyHHUIIUIIAIBHBIX 00pa30BaHUM.

7. Mupopmanus — 310:

a) CBEJICHUS O 3aKOHOATEIbCTBE, IPABOBBIX SIBICHUSIX, IPAaBONPUMEHUTEIbHON
JESTEIILHOCTH;

0) JaHHbBIE O Pa3BUTUU KOHKPETHOM MPaBOBOW HAyKU U €€ MPaKTUYeCKOM IPUMEHEHUH;

B) CBEJICHMSI HE3aBUCUMO OT ()OPMBI HX MPEICTaBICHUS,

r) hopma BbIpakeHUsI O0BEKTUBHBIX 3HAHUH.

8. [Ipu3Hak, He OTHOCAIMICA K KOMMEpPYecKOM TaiiHe:

a) uHpOpMaLus MMeeT JEHCTBUTENbHYI0 WM MOTEHIHMAJIbHYI0 KOMMEPUYECKYIO
LIEHHOCTB;

0) cBeieHus, cojepiKallie KOMMEPUYECKYI0 TailHy, YCTaHABIMBAIOTCS yUpEeIUTEIbHBIMU
JIOKYMEHTaMU;

B) OTCYTCTBYET CBOOOIHBIN JOCTYI K HH(POPMALINY;

r) oOyamarens HHGOpPMAITUK TPUHUMAET MEPHI K OXpaHe ee KOH()HUICHIIMATIbHOCTH.

9. OcHOBHBIE 00bEKTHI 0O0ecneuyeHus1 MHPOPpMaLMOHHOM Oe3onmacHocTH Poccun:

a) TOMEILIEHHs, TMpeJHAa3HAYeHHbIEe JUIS  BEJIEHUS  3aKpBITBIX  IEPEroBOPOB
MH(OpPMaLIMOHHBIE PECYPCHI, COAEpXkKalllie CBEACHUS, KOTOPbIE OTHOCITCS K TOCY/IapCTBEHHOMN
TaiiHe 1 KOH(UIEHIMANBbHON HH(pOpMALINK;

0) UH(POPMAITMOHHBIE TIPOIYKTHI,

B) KBIM(UIIMPOBAHHbIE KaJIpbl B 00J1aCTH MHPOPMALIMOHHBIX TEXHOJIOTUH.

10. K co1y:xe0HOI TaliHe He OTHOCHTCS:
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a) mpodeccroHaIbHas TaliHa
0) TaiiHa 1EATENILHOCTH COOTBETCTBYIOIIETO OpraHa
B) BpeJl, IPUYMHEHHBIN 370POBBIO0 PAOOTHUKA B CBSI3H C TIPOM3BOJICTBEHHOM TPaBMOA.

11. BpenoHocHble MporpamMmMbl, BbIpa:KeHHbIe B 00beKTUBHOUH GopMe U UMeroUIue
TBOPYECKHUI XapaKTep, ... 0OXPAHOCIOCOOHBIMM.

a) SIBJISIOTCS

0) HE SIBJISFOTCSI.

12. B npaBoBoii pe:xuM J0KYMEHTHPOBAHHOI MHGOpPMALMH BXOIHT:
a) rocyJJapCTBEHHas TaiHa;

0) TaliHa YaCTHOM JKH3HU;

B) OaHKOBCKas TailiHa;

T') BJIEKTPOHHAsI LU POBast MOAINUCE;

1) IEpCOHANIbHBIE JJAHHBIE.

13. UckiounTe HeNMpaBUJIbHBIN MOCTYJIAT:

a) nH(OpMaIHs He CBs3aHA C ONPEACICHHBIM KOHKPETHBIM HOCHTEIIEM;

0) nHpopMaIHs HE CYIIECTBYET 0€3 MaTepHUaJIbHOTO HOCUTEIS;

B) cojiepyKaHue HHPOPMAITUU MEHSICTCS OJJTHOBPEMEHHO CO CMEHOW MaTepHAILHOTO
HOCHUTEIIS.

14. K rocyaapcTBeHHOIi TailiHe He OTHOCSITCSI CBeIeHHs], 3alIaeMble
rocyJ1apcTBOM ..., PACIIPOCTPAHEHHE KOTOPBIX MOKET HAHECTH Yiepd rocy1apcrny.

a) B 9KOHOMHYECKOH 001acTH;

0) B KOHTPpa3BEIbIBATCILHOM IEATEIIHHOCTH;

B) B ONEPATHUBHO-PO3BICKHON I€ATEIbHOCTH;

') O YaCTHOM KM3HU MOJUTUUECKUX JIeATENCH.

15. Jluua, 3aHMMaKOmIHecs MNPeANPHUHUMATENbCKON [1eATeJbHOCTbIO, MOIYT
YCTAHABJIMBATH PEKUM KOMMEPYeCKOM TAHHbI B OTHOLICHUM CBECHUM:

a) KOTOpbIE COCTaBISIOT (DUHAHCOBO-dKOHOMHUYECKYIO HWH(OOPMAIIUI0O M TO3BOJISIOT
n30exKaTh HeOMPAaBIaHHBIX PACXOOB;

0) 6€30MacCHOCTH MUIIEBBIX MPOAYKTOB;

B) O TIOKa3aTedsxXx  MPOU3BOJCTBEHHOrO  TpaBMaTH3Ma,  IPodecCHOHATHHOM
3a00J1€BacMOCTH;

') O CHUCTEME OIJIaThl M YCIOBUSX TPY/a.

16. O0padoTka cnenMaJdbHbIX KATErOPHil NEPCOHAJIBHBIX JAHHBIX B OTHOLICHHH
PeJMIHO3HBIX MU (puiaocodekux ydexxaeHui nomyckaercss B cjaydae, Koraa oopadorka
NEePCOHAIbHBIX JAHHBIX:

a) OCYILECTBISETCS B MEAMIIMHCKHUX LIENSAX JJI YCTAaHOBJIEHUS JHMAarHo3a MpU YCJIOBUH,
YTO €€ OCYLIECTBISAET MPO(EeCCHOHATBHBIA METUIIMHCKUNA PaOOTHHK;

0) HeoOxouMa B CBSI3U C OCYILIECTBICHUEM MIPaBOCYIHS;

B) HEOOXO/IIMa B COOTBETCTBUH C ONEPATUBHO-PO3BICKHOMN JEATEIBHOCTHIO;

') He0OX0IMMa B CBSI3U C BBIE3ZIOM 3a Tipeeibl Poccuiickoit deaepanun.

17. Ilpu3HaK, He OTHOCAIIUIICH K 0XPAHOCIIOCOOHOI MH(pOpMAIlUN — ITO:

a) OXpaHe MOJICKHUT TOJBKO TOKYMEHTHPOBaHHAs HH(OpMAIIUS;

0) IOCTYII K OXPaHOCTIOCOOHOW MH(OPMAITMK OTPAaHUYEH TOJIBKO 3aKOHOM;

B) JIOCTYII K OXPaHOCIIOCOOHOM MH(OPMALIUK OTpaHUYEH BiaeiblleM HH(POPMAIIMOHHBIX
pecypcos;

T') 3alUTa OXpaHOCTIOCOOHOM HH(OpPMAINK YCTaHABINBAETCS 3aKOHOM.

33



18. Jluna, 3aHuMamoluecsi NPeINPUHUMATENbCKON 1eITeIbHOCTBI0, MOIYT
YCTAHABJIMBATH PEKUM KOMMEPUYECKOM TAHbI B OTHOIIEHUM CBEeHHUI:

a) 0 pa3Mepe M COCTaBE MMYILECTBA KOMMEPUYECKIX OpTaHU3alIHii;

0) 00 oriaTe Tpyaa pabOTHUKOB HEKOMMEPUYECKUX OpraHU3aIlHii;

B) 00 HCIOJIB30BAaHUU OE3BO3ME3THOTO TPY/Ia TPAXKAAH B IEATEIHHOCTH HEKOMMEPUYECKOH
OpraHu3aIuy,

r) 00 WCHOJb30BAHUM HOBBIX TEXHOJOTHH, TMO3BOJSIOMIUX TOIYYUTh KOMMEPUYECKYIO
BBITOTY.

19. ®enepanabHblii 3ak0H «O MEPCOHANBHBIX JaHHBIX» OT 27 uwuas 2006 r. He
peryJupyer OTHOLICHUs, BOSHUKAIOLIUE IIPH:

a) 00paboTKe NEPCOHAJbHBIX JAHHBIX (U3NUYECKUMHU JMLIAMU HCKIFOUUTENBHO IS
JIUYHBIX U CEMENHBIX HYXKI;

0) XpaHEeHUH, KOMIUIEKTOBAHUH, YU€TEe U UCIIOIb30BAaHUM APXUBHBIX JI0KYMEHTOB;

B) BKiIoueHMM B EauHBIE  rocynapCTBEHHBIH  peecTp  MHAMBHUAYAJIbHBIX
IIpeIIPUHUMATENEH;

r) 00paboTKe MePCOHANBHBIX JTaHHBIX, OTHECEHHBIX K TOCYAaPCTBEHHOM TaifHE;

1) 00paboTKe NepCOHANbHBIX JaHHBIX, OTHECEHHBIX K CIIy>KEOHOH TaliHe.

20. KonpuaeHunaabHOCTh HH(POPMALMHA — 3TO

a) o0s3arenbHOE JUISI BBIOJHEHHS JIMIIOM, IOJNYYMBIIMM JOCTYIl K OIPEACICHHOM
uHpopmanuu, TpeOoBaHUE HE NepeJaBaTh TaKyro HH()OPMAIMIO TPEThUM JIMIaM 0e3 coriacus ee
oOJamaTes,

0) peKOMEHIyeMOW MJs BBIIOJIHEHUS JIMIIOM, HMOJIYYMBIIUM JOCTYIl K ONpEAETICHHOM
uHpopmanuu, TpeOoBaHNE HE MepeaaBaTh TaKyr HHOOPMAIHIO TPETHUM JIMIIaM 03 COTJIacHs ee
oOazareiis;

B) (usmyeckass XxapakTepucTHKa HWH(OpMaluu, OOyCIaBIMBarollas HEBO3MOXHOCTh
nepeaaTh Takyro HHPOPMALIUIO TPETHUM JIHLIAM,;

r) YcTaHaBIMBaeMOE MCKIIOUYUTEIEHO 3aKOHOM 00s3aTeIbHOE JUISl BHITIOJTHEHUS JIAIIOM,
NOJYYHMBIIUM JIOCTYIl K OIpeJeseHHoW HHpopMmanuu, TpeOoBaHHWE HE IMepefaBaTh TaKylo
MH(pOpPMaLIMIO TPETHUM JIHIIaM 0e3 coriacus ee o0aaTens.

21. ITopsinok nmpegocTaB/IeHUs] CONMAJIBHBIX rapanTuii B BoopyxkeHHbix cuiax PP
YCTAHOBJIEH B:

a) nocraHoieHuu IlpaBurensctBa PD;

0) npukaze Muno6opons! PO;

B) npukase IIpesunenra PD;

r) @enepaibHOM 3aKOHE.

22. llepeoopMmiieHre TOMYCKA K rOC. TaliHe MPOU3BOAUTCS:

a) 1o nepBoit popme npousBoautcs yepes 10 jer, mo BTOpoil u TpeThelt hopmam - uepes
15 meT;

0) o Bcem TpeM popmam — uepes 15 ner;

B) 10 BceM TpeM ¢opmam — dyepes 10 ser;

T) 110 1epBoil popme npousBoaAUuTCs dyepes 15 ser, mo BTopoil u TpeTheid popmam - yepes
10 ner.

23. OcHOBaHHEM /IS MPeKPALeHHUsI 10CTYIA K FOCTaiiHe SIBJISIETCH:

a) BOSHUKHOBEHHSI OOCTOSITENBCTB, SIBIISIONINXCS OCHOBAaHUEM JUIsl OTKa3a TPaKAaHUHY B
JIOIYCKE K FOCYJapCTBEHHOM TailHe;
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0) pacTopKeHHsI TPyAOBOIO JOroBOpa B CBA3M C NPOBEJCHMEM OPraHU3alMOHHBIX U
(MIM) IWTATHBIX MEPOTIPUSATHI;

B) OJHOKpDAaTHOC HAapyIICHUE JIMIOM O0O0S3aTeNbCTB, CBSI3aHHBIX C  3aIIUTOU
rOCYIapCTBEHHOMW TalHBbI;

I') BCE BBIIIENEPEUUCICHHOE.

24. OTBEeTCTBEHHOCTDH 32 HapyllleHHEe 3aKOHOATEeJIbCTBA 0 IOCY/IapCTBEHHOM TaiiHe
ObIBaeT:

a) aIMUHUCTPATUBHAS;

0) yroyioBHas;

B) IPaXXJJaHCKO-IPABOBAs;

I') BCE BBIILICIIEPEUNCIIEHHOE.

25. O0beKTHBHASI CTOPOHA TOCY1APCTBEHHON U3MEHBI BHIPAKAETCS B!

a) BblJlaue TOCyIapCTBEHHOMN TailHbI;

0) okazanuu nomomy ((pUHAHCOBOW, MAaTEPUATBHO-TEXHUYECKOW, KOHCYIbTAIIMOHHOM,
WHOM);

B) LIMHOHAXKE;

T') BCE BBIIICTIEPEUNCIICHHOE.

26. Ct. 284 YK P® «YTpaTa 10KyMEHTOB, COAEPKAIIUX IOCYIAPCTBEHHYIO TalHY»
OTHOCHUTCSI K KATErOPHH JeJI:

a) 0co00H TSIKKHE,

0) cpenHel TsDKeCTH,

B) TSDKKHE,

T') JIETKOM TSKECTH.

27. T'paxkIaHCKO-IPABOBAasi OTBETCTBEHHOCTh 32 HapyLIeHHEe 3aKOHOIATEJLCTBA O
roCy1apCTBEHHOM TallHe OCYLECTBJISIETCH COIIACHO!:

a) ct. 27 'K PO;

0) ct. I5STK P®;

B) cT. 16.1 'K P®;

r)cT. 115 TK PO.

28. K opranam 3amuThl rocyapCcTBeHHOMH TalHbI OTHOCSITCS .

a) @enepanbHBIi OpraH MHCIOJHUTEIHHOM BJIACTH, YIOJTHOMOYEHHBIM B o00iacTu
o0opoHbl (MuHucTepcTBO 000pOHEI PD);

0) ®enepanbHBIA OpraH WCHOJHUTEIBLHON BJIACTH, YIOJHOMOYEHHBIH B 00JacTu
OPOTUBOACUCTBUS  TEXHUYECKUM  pa3BeAKaM M  TEXHUYECKOW 3aluThl  HH(pOpMaluu
(denepanbHas ciyx0a M0 TEXHUYECKOMY U SKCIIOPTHOMY KOHTPOJIIO);

B) ®enepanbHast ciry:x0a 0 MHTEIUIEKTyalbHOM coOcTBeHHOCTH (PocnareHT);

r) ®enepanpHas cinyx0a Mo Ham30py B cdepe CBA3M, HHOOPMAITMOHHBIX TEXHOJIOTHH U
MaccoBbIX KOMMyHuKanui (PockoMHanzop).

29. PykoBo/CTBO 1eSITeIbHOCTHI0 Me:KBeIOMCTBEHHOH KOMUCCHM OCYIIECTBJISIET:
a) [IpaButenscTBO POD;

0) [Ipe3unent PO;

B) YIIOJIHOMOYCHHBIN (pe/iepalibHbIil OpraH B cepe 3aluThl TOC. TAHHBI;

r) MBJ PO®.

30. ®CTIK Poccuu noaBeoOMCTBEHHA
a) MUC;
0) ©®CBhb;
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B) MUHOOOPOHBHI;
r) CBP.

3. OTKpbITHIE 32/ 1aHUS

3.1. Teopernyeckue 3aJaHUsi ¢ OTKPBITHIMH BOIIPOCAMHU

1. [TonaTue nenonpons3BoacTBa. JJOKyMEHTUPOBAHHUE.

2. @opMbl  OpraHu3aly JeloNpou3BoACTBa. JlOKyMeHTallMoHHOEe olecredyeHue
yIpaBJICHUS.

3. [Tonsitue nokymenta. Buabl nokymeHToB. CrictreMa JOKyMEHTAIUH.

4. Opranuzanus paboThI ¢ TOKYMEHTaMHU.

5. [TpaBoBOE peryaupoBaHue AeI0NPOU3BOICTBA.

6. 3aKoHOaTEeTIbHBIE U MTPABOBBIC aKThI B chepe MH(POpPMATH3AINH U TOKYMEHTAIIUH.
I'OCTr1. KnaccudukaTtopsl.

1. [Tonsitre mokymeHTa. JIokyMeHT 1 HHGOpMAITHS.

8. CaoiicTBa nokyMeHTa. Kiaccudukanus TOKyMEHTOB.

9. IOpunnyeckas cuna nokymeHTa. [lpaBuina coctaBieHus: TOKyMEHTOB.

10. biank. Pe3omtonus. Texker nokymeHnTa. f3bIK TOKYMEHTOB.

11. Oo6mue TpeboBaHms K TEKCTY JoKkyMeHTOB. [ledars. [Toamuce.

12. DnekTpoHHBIE JOKYMEHTBI. JJNEKTpOHHas HUQpPOBas MOAIUCH. DJIEKTPOHHOE
JIEJI0IIPOU3BO/ICTBO.

13. Buasl J0OKYMEHTOB B yINpaBieHUECKON jestensHOCTH. OpraHu3alnuoHHO-
NPaBOBBIE IOKYMEHTBHI.

14. YupenutenbHble JOKYMEHTHI.

15.  Kagpossie noxymeHtbl. llonmoxxenue. IlraTtHoe pacnucanue. JlomKHOCTHAS
uHCTpyKuus. [Ipukas.

16.  Cmpagka. [Ipotokon. Axt. CiyxeOHas 3amicKa.

17.  TlonsATHe mNepcOHANbHBIX HAHHBIX M MPUHUUIB UX 00paboTku. OOpaboTka
NIEPCOHAITBHBIX JTaHHBIX.

18.  PacmpocTpaHeHue mepcOHAIbHBIX JaHHbIX. llpemocTaBieHHe MEpPCOHATBHBIX
naHHbIX. O0e3TMYNBaHNE NTEPCOHAIBHBIX JTAHHBIX.

19. [TpuntMnbl 00pabOTKM MEPCOHATBHBIX MaHHBIX. OOLIEAOCTYMHbIE HCTOYHHKHU
NEPCOHANBHBIX JaHHBIX. BUOMETpHUYECKNX IePCOHANBHBIX JTaHHBIX.

20.  Cornacue Ha 00paOOTKy NepcoHaNbHBIX AaHHBIX. [IpaBa cyObeKkTa nepcoHaaIbHbIX
JIAHHBIX U 00513aHHOCTH OTIEPaTOpA.

21.  OTBETCTBEHHOCTh B chepe 00paboTKH NEPCOHAIBHBIX  JaHHBIX.
AJIMUHUCTpAaTHUBHAasE ~ OTBETCTBEHHOCTh. [ pakHaHCKO-TIpaBOBass W JUCIHHUILTMHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

22.  Howmenknarypa jaein. DKcrepTru3a HEHHOCTH JOKYMEHTOB.

23.  ®opmupoBanue u opopmieHue aen. OnepaTUBHOE XpaHEHHE.

24, Paznenst HOMeHknaTypbl nen. MHnekc nena. 3arojioBok gena. KomanuecTBo
enuHul xpaneHus. Cpoku xpaHeHus aen. @opmupoBanue U opopmIIeHHE Je.

25. BHyTpeHHss omnmch JOKyMeHTOB. OpraHuszaiusi ONEpaTHBHOTO XPaHEHUS
nokymeHToB. CocTaBiieHue U opopmieHHe onucei aer.

26. [ToaroToBka fen Kk mepenaye B apxXuB. Y HUUTOKEHUE JICIT.

27.  IlpaBo rpaxkaaH Ha oOpallleHHe B OpraHbl IOCYJAapCTBEHHON BJIACTH M OpPraHbl
MecTHOro camoyrmpasieHus. CyObeKTsl paboThl ¢ 00pallleHUsIMU IPaXxIaH.

28.  Bunwl oOpamenuil rpaxjaaH U ux ocobeHHocTH. [Ipemnoxenue. 3asBieHHE.

Kanob6a. Konnextusubie oOpamienus. [letunus. [TucekmenHoe obpaleHue rpaxjiaHuHa. Y CTHOE
oOpareHue.
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29. Dtanbl BEACHHS JEJONMPOM3BOJCTBA IO OOpamieHusM Tpaxaad. Ilpuem wu
nepBu4Has o0pa0OTKa MHCbMEHHBIX oOpameHuil. Perucrpamms oOpamenuii. Paccmorpenue
oOpaleHuii pyKOBOJICTBOM.

30. TIlogroroBka mpoeKTa OTBETa Ha oOOpamieHHe. YBEIOMIICHHUE 3asBUTEIS O
HalpaBJIeHUU OOpaIleHuss B JPyrue y4YpeKICHUS, OPTaHU3alUH. YBEIOMICHHE 3asBUTEINS O
JUTUTEIIbHOM PACCMOTPEHUU OOpaIieHusl.

31.  KoHTpoip 3a cpoKaMH HCIIOJIHEHHS JOKYMEHTOB ¥ BBIIIOJIHCHHEM IPHHATHIX I10
HUM pemeHnii. OTBeT Tpakaanuny. MHpopMmanmoHHO-cIipaBoYHas paboTa 1Mo oOparieHHsIM.
Amnanu3 noctynuBIux oopamennii. Pabota ¢ ycTHbIME 00paIieHusIMU TPaXkIaH.

32.  HopmatuBHBIE OCHOBBI OpPTaHMU3ALUHU JEIONPOHM3BOJICTBA B TOCYAAPCTBEHHBIX
OpraHax, OpraHax MECTHOTO CAMOYTIPaBJICHHUS ¥ TOCYAAPCTBEHHBIX OPraHU3aIHsIX.

33.  OcobeHHOCTH [eNONpPOM3BOJACTBA B (hefepalibHBIX OpraHax HCIOJHUTEIbHON
BinacTd. OcHOBHbIC NOHATHA. Co3maHue NOKyMEeHTOB. OCOOCHHOCTH MOATOTOBKH OTAENBHBIX
JIOKYMEHTOB.

34.  Opraamzamus 10KyMeHTO0oOOpoTa. [IpuHIMIBI OpraHU3auy J1eI0NPON3BOACTBA.
KonTtpons 3a opranuzanueidt nenonpousBoicTBa. JlokymeHTanbHbI ¢oun. Paspaborka u
Be/ICHHE HOMEHKIIATYPBI Je.

35.  @®opmmupoBaHUE JIeN U UX TeKyllee XpaHeHue. [[oAroToBka JOKyMEHTOB U JIed K
neperadye Ha apXMBHOE XpaHCHHE. YHHUYTOXKEHHE JOKYMEHTOB W JIeJI C UCTEKIIMMHU CPOKaMH
xpanenus. [lepenaya nen Ha apXMBHOE XpaHEHHE.

36.  OcoOeHHOCTH [JENONPOM3BOJCTBA TIPH PACCMOTPEHUHM OOpAlIeHUH TpakiaH.
OcoOeHHOCTH PabOTHI C ANEKTPOHHBIMU JOKyMeHTamMu. M3roToBieHue, yueT, UCII0JIb30BaHUE U
XpaHEHHE NeyaTei, ITaMIoB 1 0JaHKoB. [IpuioxeHus.

37.  OcoOeHHOCTH OpraHu3alud CyneOHOro Aenmomnpoun3BoacTBa. OcoOeHHOCTH
OpraHu3aly JeyonpousBoAcTBa B opraHax IIpokyparypel. OcOOEHHOCTH HOTapUaILHOTO
JIEI0NIPOU3BO/ICTBA.

38.  Kareropuu cBefeHui, OTHOCSIUXCA K HMH(GOpPMALUM OrpPaHUYEHHOI'O JOCTYIIA.
Taiina. Byl TaliH 1 UX 3alMTa 0 3aKOHOAATENbCTBY Poccniickoit denepanmm.

39. I'ocynapcrBennas TaitHa. Kommepueckas TaiiHa. Hamorosas taiiHa. baHkoBckast
taiiHa. BpaueOnas taiinas. HorapuanbsHas TaiiHa.

40. AnBokaTckas TaiiHa. TaliHa yChIHOBIEHUs. TaliHa UCTIOBEAU.

41. Pabota ¢ nokymMeHTamMu, CoAepKaIUMU OXPaHIEMYIO 3aKOHOM TailHy.

42.  IOpuanyeckast OTBETCTBEHHOCTb 32 Pa3IiIallieHUs TalHBbI.

43. Pexxum  cekpeTHocTM M 3amMTa  TIOCYJAapCTBEHHOM  TaiiHbl.  [loHsTue
roCyAapCTBEHHOW TallHbl. 3aKOHOATEIBCTBO O FOCYAAPCTBEHHON TaliHE.

44, IIpaBuna OTHECEHMsI CBEACHMM, COCTABIAIOIIMX TOCYJIAPCTBEHHYIO TalHYy, K

Pa3IMYHBIM CTENEHSAM CEKPETHOCTU. MHCTpYKLMA O MOpsAAKE AOMYCKa JOJDKHOCTHBIX JIMI[ U
rpaxnaan Poccuiickoin denepanniu kK rocy1apCTBEHHOM TailHE.

45, IlepeueHb CBeIEeHMH, COCTABIIOLIMX T'OCYIApCTBEHHYIO TalHy. IIpuHIMIBL
3aceKpeunBaHusl cBeneHud. Kareropum cBeaeHWN, HE NOMJIECKAIIMX OTHECEHUIO K
rOCyIapCTBEHHOM TallHE U 3aCEKPEUYMBAHUIO.

46.  CremeHu cekpeTHOCTH. JIOMyCK  JODKHOCTHBIX JIUI] H  TpaxaaH K
roCyJJlapCTBEHHOH TailHE.
47.  OtBercTBeHHOCTH B cepe  rocymapcTtBeHHoll — TaiiHbl.  CekpeTHoe
JIEJI0NIPOU3BOJICTBO.
3.2. IpakTHyeckue 3a1aHus (3a1a4u)

3apaua 1: B ogHO# U3 0030pHBIX CTaTell KypHana «3apy0exHoe BOEHHOE 0003peHHEe»
Obuta omyOJiMKOBaHa HMHQOpPMAaLUs O HAyYHO-HCCIEIOBATENbCKUX OpraHMU3alusiX, KOTOphIE
y4acTBOBAIM B pa3pabOTKe JAKOKPACOYHOI'O TMOKPBITHUS JJS COBPEMEHHBIX JI€TaTeIbHBIX
anmnaparoB, IPUMEHSEMBbIX B LENAX pa3Belku. [lo3nHee B M31aTENBCTBO KypHala MOCTYIHI
ouIMaNbHbIN 3anpoc u3 I 1aBHON BOEHHOW MPOKYPATYphI C TPEOOBAHUSIMHU PACKPBITH UCTOUHUK
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uH(pOpMallMU U HaKa3aTh BUHOBHBIX NMyOnukamuu. [loBogom ais Takoro o0pamieHus moCIyKUio
TO, YTO MEPEYEHb HAYYHO-UCCIIEAOBATEIbCKUX OpPraHU3alMi, IPUBEIACHHBIE B BbIIICHAa3BaHHOU
CTaTh€, COBIAJAJ]l CO CHUCKOM HHCTUTYTOB, COJEPXKALIMMCS B 3aKPbITOM IIOCTAHOBJIEHUU
[TpaButensctBa PP, TO ecTh OMyOJMKOBAaHHBIM MaTepuall COJEpKal CBEACHUSI, COCTABIISAIOIINE
roCyJJapCTBEHHYIO TaliHY.

Bxonut au B MoJHOMOUMS NPOKYpPATyphbl HA/30p 32 COOJIIOIEHUEM 3aKOHO/ATENbCTBA O
rocynapctBeHHo# TaiiHe? I[IpaBomepHBI M TpeOoBaHUS MPOKypaTypbl? JlaliTe HOpUIHYECKYIO
OLICHKY JAHHOW CUTYyaluu.

3agaua 2: IIporpammuct MBan HoliMep 11 BBIIBUYKEHUS HA JOJDKHOCTH HadajJbHUKA
OTJeJIa B YUPEXKIEHUH JOJKEH ObLI MOJYYHUTh JOIYCK K FOCy/lapcTBEHHOMU TailiHe. B aHkere oH
yKasaj, 4TO INEepUOAUYecKH Bble3xkaeT H3 Poccunm B I'epMaHHMI0O K CBOMM 3HAKOMBIM
Anbrepmanam. B Gecene ¢ paOOTHMKOM KaapoBOH CiIy>)KObl OH COOOILMJI TaKKe, YTO ChIH
AnbpTepMaHoB, poBecHUK HoliMepa, ¢ KOTOPbIM OH HOJIEPKUBAET IPY’KECKUE OTHOLIEHHUS, TOXKE
nporpaMMucT 1o npodeccun. Ilo oxkoHYaHHMM TPOBEPKU PYKOBOIHUTENb YUPEKIACHUS BBIHEC
peuieHue o0 oTKas3e B NpenocTaBieHun aonycka Holimepy, Tak Kak HaJIM4ue y HEr0 3HAKOMBIX
3a py0exxoM, ¢ KOTOPBIMU OH IOJIEP>KUBAET MTOCTOSIHHBIM KOHTAKT, NMPENATCTBYET €ro JIOCTYILy
K CEKpETHOW MH(pOpMAaLIUH.

IIpaBoMepHBIM 1M SIBIAETCS OTKa3 B MPENOCTaBIeHUM Aomycka? Kakue oCHOBaHUSA Ui
OTKa3a B TMPEIOCTaBICHUU JAOIMyCKa MpeaycMoTpeHbl 3akoHoM P® «O rocynapcTBeHHOU
TaiiHe»? MoeT 1u TpakAaHWH, MOJYYMBUIMH JONYCK K TOCYJapCTBEHHOW TaifHe, OBITh
OTpaHWYEH B TpaBe BbI€3/a 3a TpaHuily? MOXKET JH TpakIaHWH OBITh OTPAaHWYEH B IpaBe Ha
HENIPUKOCHOBEHHOCTh YACTHOM JKU3HU IIPHU NIPOBEIECHUU MPOBEPOYHBIX MEPOIPUATHI B NIEPUOL
o(opMIIeHH JOITYCKa K TOCYIapCTBEHHOM TaiiHe?

4. Kuioun (0TBeThI) K OLIEHOYHBIM MaTepHajiam

OrTseTtnl Tecta: 1-0, 2r, 3-0, 4-8B, 5-B, 6-a, 7-B, 8-0, 9-0, 10-B, 11-a, 12 - a u B, 13-B,14-T, 15-a,
16-6 u B, 17-0, 18-r, 19-a, 20-a, 21-0, 22-a, 23-r, 24-r, 25-T, 26-0, 27-0, 28-a u 0, 29-0, 30-B.
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