fa-eN LOKYMEHT NOANUCAH
ﬁ SMEKTPOHHOM MOANNCHIO
Ceprn

2BACBC5C6305D851240822CF91832
Anexcanp Nasnosuy

®egepanbHOe rocyIapcTBeHHOE 0101 KeTHOe 00pa3oBaTeIbHOe
yupesk/IieHHe BbICIIero 00pa3oBaHus
«POCCHUHCKAS AKAJTEMUSI HAPOJHOTI'O XO3SIICTBA M
T'OCYJIAPCTBEHHOM CJIYKBbI ITPU NPE3UJIEHTE POCCUMCKOM
OEJEPALIUN»

Bourorpaackuii uactutyT yrpasneHus — gunuan PAHXul'C
DKOHOMUYECKUHN (PaKyIbTeT
Kadenpa napopManmoHHBIX CHCTEM U MAaTEMAaTHYECKOTO MOJICIIMPOBAHUS
YTBEPX/IEHA
Y4EHBIM COBETOM
Bosrorpasckoro MHCTUTYTa yrnpaBJIeHUs —

¢unmmana PAHXul'C
[Tporokon Ne 3 ot 21.09.2023 r.

ITPOI'PAMMA MAT'UCTPATYPBI

Ynupasienue o0yuyeHrneM, KOHKYPEHTOCIIOCOOHOCTHI0, TPYAOYCTPOHCTBOM B
npodeccuoHaILHON Kapbepoil mepcoHasa

(HaumeHosaHUe 0OPA306AMENLHOU NPOZPAMMbL)

PABOYASA ITPOTPAMMA JUCHUIIJINHBI,
peasinzyemoii 0e3 npuMeHeHHs YJIEKTPOHHOI0 (OHJIAifH) Kypca

b1.B./1B.01.02 «<MH®OPMALIMOHHBIE PECYPCbI OPI' AHU3ALIUN»

(KOO U HaumeHoBaHUe OUCYUNTUHDBL)

38.04.03 YnpasJjieHue nepcoHATIOM

(K'O(), HaumeHnoeaHue HanpaeieHusl Nn0020MOoBKU /cneb;uaﬂbnocmu)

Oumnas, 3a09Hasi

(¢popma o6yuenus)

I'ox nabopa — 2024 r.

Bomnrorpan, 2023 .



ABTOpP—COCTABHTEIIb:
KanaunaTt skoHOMUYECKUX HayK, AOLEHT Kadeapbl HHPOPMALIMOHHBIX CUCTEM U MaTeMa-
TH4yeckoro Moaenuposanus bopucosa A.C.

Kanaupoat TexHHUECKNX HayK, JOLEHT, TOUEHT Kadeapsl MHPOPMAIIMOHHBIX CUCTEM U MaTeMaTH-
yeckoro mozaenupoBanus O.A. Acradyposa

3aBeayromuii kKadenpoit ”HGOPMAIIMOHHBIX CHCTEM M MAaTEMAaTHYECKOTO MOJICTTUPOBAHMUS,
K.T.H., 1oueHT O.A. Acradyposa

PITJI 51.B./IB.01.02 «MHbOopManiOHHBIE PECYPCHI OpTaHU3aN» 0J00peHa Ha 3acelaHuH
Kadeapsl ”HPOPMALIMOHHBIX CUCTEM M MAaTEeMaTH4YEeCKOT0 MO/ieupoBanus. [IpoTokom ot
31 aBrycra 2023 roga Ne 1



COJEPKAHUE

1. Ilepedenp mIaHUPYEMBIX Pe3yIbTaTOB 00YUYEHHUS MO JUCHUIUINHE, COOTHECEHHBIX C IUIAHUPY-

€MBIMU PE3yJIbTaTaMH OCBOCHHS 00Pa30BATEIBHOM MTPOTPAMMBI «...ccuvveentieiieaiienireeieesieeeeeeseeeenne 4
1.1. OCBANBAEMBIE KOMITETECHIIMH ........eeuveeereenneeaureenteensteenseesaseenseesateenseesaseenseesseensnessseessnesneenaneenne 4
1.2, PeBYIIBTATBI OOYUCHHSM ... vveeeureeeeurreeeireeensreeaneseeessseessseesssseessseesssessseeesssesssssessssseesssseessssesnnnns 4
2. O6beM 1 MecTo AUCHHUTUTAHBI B CTPYKTYPE OIT BO ..oooiiiiiiiiiiiiicee e 6
3.ConepXaHue U CTPYKTYPA JUCHHIIIIITHBL. .....ceeeruurreeesurereeesnereeeeessseeeesnnsseeessssseesssssseesssnssseessnnnns 6
3.1, CTPYKTYPA JUCIIUTIIIIIHBL ..c.uvvteeueteeeiteeeereesuaeesseeesseeesnseeensseesnsseessseesssseessssessseessseessnseesnnses 6
RO O10)i (507> ;0317 (S0 12 (G017 01 810 0 15 SO USRS 8
4. Marepuaibl TEKYIIETO KOHTPOJISL YCIIEBAEMOCTH OO YUATOIIIHXCS «.evvenvrenveenrerieenreeneenseeneesneenne 10
4.1. ®opMBI U METOJIBI TEKYIIIETO KOHTPOJISI YCTIEBAEMOCTH 00 YJAIOIINXCS M IIPOMEXKYTOTHOM
ATTECTALINN ...veeneeeeuteensteeuttenteeeateenteeeateesbeesaeeenbeeeaaeebeesateebeesabeembeeeateembeesaseembeesaaeebeesateenneesnneenneens 10
4.2. TunoBble MaTepUAIbl TEKYIIETO KOHTPOJIS YCTICBAEMOCTH OO YHAFOIIIHIXCSI ...vvveeveveeeneveeenenen 11
5. OneHouHBIE MaTEpUAIbl IPOMEKYTOUHON aTTECTALUH 110 AUCHHUIIIIMHE...c...eeruveenereenreeereeneeens 14
5.1. MeTOIBI TPOBEHAECHUS DKBAMEHA .....vveeeeuvreeeeaurreeeeaesreeeassseeeessnsseeesanssseesesssseeessssseesssnsseesanns 14
5.2. OLeHOYHbIE MaTEPUAIIBI TPOMEKYTOUHOM ATTECTALIMM «....vveenerenreennreanreenseesreenieeeneessnesneens 14
6. MeTonuecKkue MaTePUAIIbl IO OCBOCHUIO TUCIIUTIITHDBL ......eeeeeerreeeerirreeeennreeeesnnneeeessnnnneesanns 17
7. YuebHas nuTepaTypa U pecypchl HHPOPMaLMOHHO-TEIIEKOMMYHHUKAIIMOHHOHN cetn MHTepHeT
...................................................................................................................................................... 22
7.1. OCHOBHAS JTUTEPATYPA..ccuvveeeurreeenureeanereenseeessseeessseeessseesssseesssseesssseesssseessseessseessseessssessnseesns 22
7.2. JIOTIOJTHUTETBHAS JIATEPATYPA .eeeeuevvvreeenunrreeesnurreeesaesreesassseeesssnsseeessnssseesssssseeessnsseeessssseesanns 22
7.3. HopmaTuBHBIE IPABOBBIE JOKYMEHTHI U HHASI TIPABOBASI HHPOPMAIIHS ......cvveenveerenveenrenennnes 22
7.4. NTHTEPHET-PECYPCHI, CIIPABOUHBIE CHUCTEMBL. .....eeeereerrieeennerreeenanreeeessnsnneesassseeessssseeesssssseesanns 23
8. MarepuanbHO-TeXHUYecKas 6a3a, UHPOPMALMOHHbIE TEXHOJIOTHH, TPOTpaMMHOE o0ecreye-
HUE U UHOOPMAITUOHHBIC CITPABOTHBIC CHCTEMBI ....cuvvveeereeeereeeereeasseesseeessseeessesesssesssssessssseeans 23



1. IlepeyeHb NJaHUPyeMbIX Pe3y/JIbTATOB 00y4eHHUS 110 JUCHHUILIMHE , COOTHECEHHBIX €
MJIAHUPYEMBbIMH Pe3yJIbTaTaMH 0CBOEHHS MPOrpaMMbl

1.1. OcBauBaeMbIe KOMIIETEeHIIUH

Huctummza b1.B.JIB.01.02 «MH(popMaIiioHHBIE pecypCchl OpraHu3aIumy 00ecTeYnBaeT
OBJIa/ICHUE CIEYIOIUMHI KOMIETEHIUSIMHU:

Kon xoMnoneHnTa koM- HanmMeHoBaHNe KOMIIOHEHTA
Kon HanmMenoBanue
MIETCHIIUU KOMIICTCHITHH
KOMIICTCHITHA KOMIICTCHIIHU CTCH OMITCTEHT
Cnoco0OeH pa3pabaTsIBaTh CTpa-
CrocobeH pa3pabaThIBaTh CH- TETHIO IPUMEHECHHS COBPEMEH-
CTEMBI CTPATETUYECKOTO H OTIe- HBIX HH(POPMAIIMOHHBIX TEXHO-
TKc-5 P TKc-5.2.2 rpopuan
PAIMOHHOTO YIIPABIICHUS IIep- JIOTHH IJIS1 CTPATErHYeCKOTro 1
COHAJIOM OpraHU3aLUuN OTIEPAIIOHHOTO YIIPABICHUS
MIEPCOHAIIOM OpTaHU3aLUU
Crioco0OeH UCTIOIb30BaTh COBpe-
CriocobGeH aIMIHHCTPHPOBATH
MEHHbIE HH(POPMAIIHOHHBIE TeX-
CHCTEMBI CTPATETHIECKOTO U
[TKc-6 ITKc-6.2.2. HOJIOTHH JJISL CTPATETHIECKOTO U
OTICPAIMOHHOTO YIIPABICHUS
OTIEPAIMOHHOTO YIIPABICHUS
MIEPCOHAIIOM OpTaHU3alUU
MIEPCOHAIIOM OpTaHU3alUU

1.2. Pe3yabTathbl 00y4eHHust
B pe3ynbrare 0CBOGHUS IUCHUILINHBI Y CTYAEHTOB JOJKHBI OBbITh CHOPMUPOBAHBI:

OTO/TD

(np# HaIHK NPOG- Kop »Tama ocBoeHHUs

CTaHAapTa) TPYJAOBBIC PesynbTaThl 00ydeHus
WM IpodecCHOHATBHBIE KOMIICTCHIHH

JIeHCTBUS

-CTpaTerudeckoe ympas- Ha YpOBHE 3HAHUI:
JIEHHEe TEepPCOHAJIOM Op- — 3HAaeT METOJIUKH 0TOOpa M OLEHKH MH(POPMAIIMOHHBIX
raHU3alnH. TEXHOJIOTHH YIIPaBJIEHHUs] MEpPCOHAJIOM, MHOXOJISIIINX
- OnepannuoHHOE YIpaB- JUISL peIlIeHUs] KaJpOBBIX MPOOJIeM OpraHu3alyy.
JICHWEe TepCOHAIOM H Ha YPOBHE YMCHHI:
[IOPa3fICIEHUEM  Opra- — HCIIOJB3YeT COBPEMEHHbIC HH(pOPMAaIMOHHBIE TEXHO-
HU3aluH. JIOTUX A7l MOCTPOCHUS KOMIIJICKCHOHM CHCTEMBI 3(1)-
(ITpukas Muntpyna Poc- (heKTUBHOTO YIIPABIICHUS YEIOBECUYCCKAMH PECypcaMu
cu ot 06.10.2015 N OpraHu3anuu
6911 «O6 yrBepx)IeHUH Ke-5.2.2 HA YPOBHE HABBIKOB:
NpOdeCcHOHAILHOrO —  paspabaTblBacT CTPATETHIO MPUMEHCHHUS COBPEMEHHBIX
crannapra «Crenuanmcr MH(POPMALMOHHBIX TEXHO-JIOTHH VISl CTPATErHYeCKOro
(10 YIPaBJICHHIO IIEPCO- M ONEPALMOHHOTO YIIPABJICHUS TIEPCOHAIOM KOHKPET-
Hanom».  Pazmen 1L HOIT OpraHU3aLUH
Onucanue TPYIOBBIX
(hyHKIMNA, BXOISIIUX B
PO eCCUOHATBHBIN
CTaHJapT (pynKumO-
HalbHAS ~ KapTra  BHJQ|
npodeccnoHaTbLHOM JTes-
TEJIHHOCTH)
-CTpaTerudeckoe ympas- Ha YpOBHE 3HAHUI:
JIeHWe TIEPCOHAIOM Op- — 3HaeT METOAMKH O0TOOpa M OLEHKH HH(OPMAIMOHHBIX
TaHU3aLUH. IMKc-6.2.2 CHCTEM YIPAaBJICHHS IIEPCOHATIOM B COOTBETCTBHHU C
- OmepannoHHOE yIIpaB- TPEIbABISIEMBIME TPEOOBAHMSIMA TSI CTPATETHUECKO-
JICHWEe TepCOHAJIOM H ro ¥ ONEPaLIOHHOTO YIPaBJICHUS IMEPCOHAIIOM Opra-
Moapa3/ieicHueM — Opra- HU3AIHH




HU3AIHH.
(ITpuka3 Muntpyna Poc-
cun ot 06.10.2015 N
6911 «O0 yTBEpKIeHUN
mpodeccnoHaTLHOTO
ctanmapTa «CrienuanucTt
M0 YTIPaBIICHHIO TIEPCO-
Haom». Pazgen I1.
OmnrcaHue TPYIOBBIX
(hyHKIMH, BXOJAIINX B
MpoQeCCUOHATBHBIH
cTaHIapT (HyHKIHO-
HaIlbHAS KapTa BUJA
mpodeccnoHaTLHOM Jesi-
TEJTHHOCTH)

Ha ypOBHE YMEHUH:

— TIPOBOJIUT HACTPOWKY WH(OPMAIMOHHOW CUCTEMBI aB-
TOMAaTHU3UPOBAHHOTO KaJIpOBOTO YydYe€Ta B COOTBET-
CTBHH C IPEIBSIBIIEMBIMU TPEOOBAHUAMHU

Ha YpOBHE HABBIKOB:
—  OCYHIECTBIISIET KaJPOBBIM YYeT OpraHU3aIllH C IOMO-
IIBI0 COBPEMEHHBIX HH(POPMAITHOHHBIX TEXHOJIOTHIH.




2. O0beM U MeCTO TUCHUILVIMHBI B CTPYKTYpe ON BO

VYyebnas nqucnumimaa b1.B.JIB.01.02 «MHbopmarimonHbie pecypchl OpraHu3alumy BXO-
JUT B 4acTb, (OPMHUPYEMYIO y4aCTHUKaMHU 0Opa3oBaTENbHBIX OTHOIICHUH, O6ioka 1 ydeOHOTrO
iaHa. B coorBeTcTBUM ¢ y4eOHBIM IUTAHOM 1O OYHOU (opMe 00ydeHHs TUCIUILUINHA OCBanBa-
eTcsl B 3 ceMecTpe, Mo 3a049HOi (hopme 00yueHUs JUCIUILIMHA OCBAMBACTCS B paMKax 5 CECCHH,
0011ast TPyI0EMKOCTh TUCITUTIIIMHBI B 3a4eTHBIX eauHuIax cocrasiser 3 3E (108 gacos).

OcBoeHMe AMCUUIUIMHBI ONMUPAETCS HA MUHUMAJIBHO HEOOXOAMMBIH 00bEM TeopeTHue-
CKHUX 3HaHMH B oOnacTh MH(OPMATHUKH, YIpPABIEHHS MEPCOHAJIOM OpraHM3allld, a TaKKe Ha
nproOpeTeHHBIX paHee YMEHHSIX U HaBBIKax B chepe YIpaBICHYECKOrO yueTa U y4yeTa ImepcoHa-
Ja. 3HaHUS U HaBBIKH, OTy4aeMble CTyJIEHTaMH B pe3yJbTare U3y4eHUs AUCLUILTUHBIL, HE00XO-
JTUMBI JJI OPTaHU3alUU aBTOMATH3UPOBAHHOTO KaJpPOBOI0 y4yeTa B OpraHU3alliH, BHIOOpA He-
00XOJIMMBIX TEXHOJIOTUYECKUX CPEICTB MPH aBTOMATHU3AIMKN OyXTaJITepCKOro U KaJpoBOro yde-
Ta TIPEIIPHUSITHS.

VYyebnas nucummmaa b1.B./[B.01.02 «MHpopManimoHHbie pecypchl OpraHU3alumy pea-
mu3yetcst nocne uzydenus: b1.0.11 «Texnonoruu ynpasnenus 00yueHHEM U pa3BUTHEM T1EPCO-
Hana», b1.0.13 «DyHKIHOHAIBLHO-CTOMMOCTHOM aHalM3 CUCTEMbl U TEXHOJIOTMHU YIPABICHUS
nepcoHasiom», 51.B.01 «Pa3Butue Teopun 1 NpakTUKU YIPaBIECHUS IEPCOHATIOM.

[To ounoit popme oOyueHHUsT KOJIUYECTBO aKaJEMHUUYECKHUX YacOB, BBIJCJICHHBIX Ha KOH-
TaKTHYIO paboTy ¢ mpernojaBaTeneM (M0 BUAaM yueOHbIX 3aHATHIA) — 44 daca (Jiekuuid — 16 4a-
COB, TPAKTUUYECKHUX 3aHATUNA — 26 4acOB, KOHCYJbTAIUH — 2 Yaca), Ha CaMOCTOSITEIIbHYIO paboTy
oOyyaromuxcst — 28 4acoB, Ha KOHTPOJIb — 36 4acoB.

[To 3aounol popme 00yUeHHs KOJIUYECTBO aKaJeMHUECKHUX YacOB, BBIJEICHHbBIX Ha KOH-
TaKTHYIO paboTy ¢ mpernoiaBaTeneM (1o BUaaM y4eOHbIX 3aHATHIl) — 12 yacoB (1ekuuii — 2 Jaca,
MPaKTUYECKUX 3aHATHH — § 4acoB, KOHCY/IbTAIIMU — 2 Yaca), Ha CaMOCTOSITEIbHYIO padoTy 00y-
Yarolmuxcs — 87 4acoB, Ha KOHTPOJIb — 9 yacos.

dopma NpoOMEKYTOYHON aTTeCTallui B COOTBETCTBUH C YU€OHBIM IUIAHOM — SK3aMEH.

3. Conep:kaHue M CTPYKTYPA AU CIUIINHbBI
3.1. CTrpykTypa IMCHHIIIHHBI

O0beM AUCHUIIMHBI (MOYJIs), Yac.
KonTakTHas pa6oTa 00y-

YaloLUXCcs ¢ MpenoaaBaTe- ®opma
JeM TEKyLIero
No i/n HaumeHoBanue TeM (pa3ae- KOHTPOJIS ycie-
e 710B) Beero 10 BHAAM yqejiﬂblx 3aHs- | cp | paemocrw’, npo-
THHA MEKYTOYHOI aT-
33 TecTaluu
/30, JIP (OR KCP
JIOT 10T
QOunasn hopma odyuenusn
Brenenue B JUCHUILIMHY.
Tewma | A Anen Y 3 1 2 0

[IporpaMMHoO€ cpeacTBo
Tema 2 | aBromaTu3anuu Oyxydera 3 1 2 O
«1C: Ilpenmpusituey.

IlepBoHavanbHas HacCTpoOKa
nporpammsl «1C:

Tema 3 | Byxranrepus». Yder 6 2 2 2 0]
KaJpOB. 3aITOTHCHIE
CIPaBOYHHKOB.

[Ipunnume yaera
XO3SIMICTBEHHBIX OTIEpaIUil.
Croco0blI perucTpamnum
oneparmii. Xypnan

Tema 4




O0beM AuCcUMILUIMHBI (MOAYJIA), Yac.

KonTakTHas padora 00y-

yaumuxcs ¢ npenoaaBare- ®opma
JeM TEeKylIero
Ne n/m HaumeHnoBaHue TeM (pa3ie- 110 BHIAM 6 ) KOHTpO.Is ycrte-
710B) Beero YUCOHBIX 3aH3- | CP | saemocti’, npo-
THH MEeKYTOYHOI aT-
33 TeCTAMH
Jgg(T)’ JIP 0, | KCP
JIOT
onepanui.
Tema 5 ®opmuposanne YK. Brox 5 1 ) ) 0
OCTaTKOB.
JoxymenTsl. BBojg
Tema 6 | nokymenTtoB. JKypHaisl 2,5 0,5 2 O
JOKYMEHTOB.
KaccoBblie onepanuu. 0
Tema 7 | Onepanuu 1Mo pacueTHOMY 7 1 4 2
CUETYy.
Tema 8 VYuer pacueToB ¢ 45 0.5 ) ) 0
MOJTOTYETHBIMU JINIIAMH.
Hactpoiiku xoHpUTYypaIumn
1C: 3apmuiaTa u ynpaBjieHHe
Tema 9 | MEPCOHANIOM. OcHOBHBIE 6 2 > > 0O
CIIPaBOYHHKH, HIIEMEHTHI
periIaMeHTHPOBAHHOTO y4e-
Ta KaJpoB
Tema 10 anaBneHvHe MEepCOHAJIOM: 10 5 6 5 @)
KapoBsiil miian
YnpasieHue nepcoHaioM: 0
Tema 11 | DnemMeHTHI pernmaMeHTHPO- 8 2 4 2
BaHHOTO y4YeTa KaJIpOB
Tema 12 YipasieHue IepcoHaIoOM: 3 1 > O
ATtTtecranus
Tema 13 VYpaBieHue nepcoHanoM: 7 1 4 > o
MoTtuBanusa
IIpenpk3amMeHanoHHAas KOHCYJIBTAIIHS 2 2
[IpoMexyTouHas arTecTanus 36 36 OK3
Bcero: | 108 16 26 38 | 28
3aounasn ¢hopma odyuenusn
Tema 1 BBenenue B IUCIUIUIAHY. 6.25 0.25 6 0
[IporpaMMHoOE cpeacTBO
Tema 2 | aBTroMaTH3anuu Oyxydera 6,5 0,5 6 0]
«1C: Ilpenmpusituey.
IlepBoHayanpHas HacTpolKa
nporpammsl «1C: 1
Tema 3 | Byxranrepus». Yder 7 6 0]
KaJpOoB. 3aITOTHCHHE
CIPaBOYHHKOB.
[punnumne! yuera
XO3SIMICTBEHHBIX OTIEpAIUil. 0.5
Tema 4 | CnocoOsl perucTpaniu 8,75 0,25 ’ 8 O
oneparmii. XKXypnan
onepanuin.
Tema 5 ®dopmuporanue YK. BBox 6,75 0.25 0,5 6 o
OCTaTKOB.




O0beM AuCcUMILUIMHBI (MOAYJIA), Yac.
KonTakTHas padora 00y-
yaumuxcs ¢ npenoaaBare- ®opma
TeKylIero
JieM
Ne n/m HaumeHnoBaHue TeM (pa3ie- 6 KOHTPOJIS ycIie-
e 7108) Beero 10 BHAAM YUeOHBIX 3aHS- | Cp | paemoctu’, mpo-
THH MEeKYTOYHOI aT-
33 TeCTAMH
Jgg(T)’ JIP 0, | KCP
JIOT
JoxymenTsl. BBojg 1 0
Tema 6 | nokymenTtoB. KypHaisl 7 6
JIOKYMEHTOB.
Kaccosblie onepanuu. 0.5 0
Tema 7 | Onepaiuu Mo pac4eTHOMY 6,75 0,25 ’ 6
CUETYy.
Tema 8 Yu4eT pacueToB ¢ 6,75 0.25 0,5 6 O
MOJIOTYETHBIMU JINIIAMH.
Hactpoiiku kon¢urypanmun
1C: 3apmuiata u ynpaBieHHe
Tema 9 nepconasioMm. OCHOBHEIE 10 1 9 O
CIIPABOYHHKH, HIICMCHTHI
perIaMeHTUPOBAHHOTO yYe-
Ta KaJpoB
Tena 10 anaBneHvHe MIEPCOHAIIOM: 6,75 0,25 0,5 6 O
KanpoBslil ninan
VYipaBieHue nepcoHanoM:
P P 0,25 0,5 0
Tema 11 | DmeMeHTHI periiaMeHTHPO- 6,75 6
BaHHOTO y4YeTa KaJIpOB
Tema 12 YmpaBieHue mepcoHanoM: 6,75 0,25 0,5 6 O
ATtTtectanus
Tema 13 YrpasieHue IepCcoHAIOM: 1 1 10 O
MoTtuBanusa
IIpoMexyTouHas arrecTanus 9 9 OK3
Bcero: | 108 2 8 9 87

Ilpumeuanue: * — popmbl TEKyIEro KOHTpoIst ycreBaemoctu: omnpoc (O), rectupoBanue (T), koHTpoIBHAS pabo-
ta (KP), komtoksuym (K), acce (3), pedepar (P), nucmyt (/).

CamocTtositensHas padora (CP) Mo M3ydeHHIO MUCIMIUIMHBI OCYIIECTBISCTCS C TMPUMEHECHHEM
HOT. Hoctym k JJOT ocymecTBIsIeTcs KaXIBIM 00YIarOIIIMCS CaMOCTOSITEIIBHO C JIF000TO yCTPOMCTBA
Ha moptane: https://Ims.ranepa.ru. Ilaponp ¥ JOrMH K JHMYHOMY KaOWMHETY/TIPOQUIO/yUETHOR 3arncu
NPEIOCTABISCTCS 00YUAIOIIEMYCs ICKAHATOM.

3.2. ConepxxaHue QMCUUIITHAHBI

Tema 1. BBeaeHue B JUCHUIJIMHY.

OcHOBHBIE MOHATHUSA, KIACCUPUKAIMSA MHPOPMALMOHHBIX CHCTEM U MH()OPMALMOHHBIX
TEXHOJIOTUH. ABTOMaTH3UpOBaHHOE pabouee MecTo. TpeOoBaHUs K anmnapaTHOMy 0OECIIEYCHHIO
KOMIIBIOTEpa Mosib3oBarens. [IoHATHSA, CBS3aHHBIE C JIOKAJBHBIMHU CETSMU: THUIIBI CETEH, BUIBI
ceTel, TEXHOJIOTUHU Iepeaud NaHHbIX. TpeOoBaHMs K ammapaTHOMy OOECIIEYeHMIO cepBepa.
TpebGoBanus K mporpaMMHOMY oOecTieueHuto yist pa3BepThiBanus MC.

Teopernueckue 1 OpraHU3alMOHHBIC TIPUHIUITBI CO3aHNs HHPOPMALIMOHHBIX CHCTEM.

Craguu m 3Tambl CO3JaHUs, BHEAPEHUS M (YHKUMOHUPOBAHHUS MH()OPMAIMOHHBIX CH-
CTEM.

Metoabl NPOEKTUPOBaHMSI HH(OPMALIMOHHBIX CUCTEM.

TpeboBanust k anmapaTHOMy M MPOTrpaMMHOMY oOecrieueHuIo ais pasBepthiBanust VC.
JlokanbHbIE ceTH U uAeHTUUKaMs B ceT. basbl nanubix, CYB/I.




Tema 2. IIlporpammHoe cpeacTBo apTomaTuzanuu 0yxydera «1C: Ilpennpusitue».

[Tnarpopma 1C:IIpennpusarue kak CYBJl. Obmiast KOHIENIHs TPOrPaMMHOTO KOMILIEKCa
«1C:Ilpennpusitue». Pexumsl 3anmycka. Moaynu, BXOJAIIUE B COCTaB MPOrPAMMHOTO KOMILIEK-
ca "1C:Ilpeqnpustue" u ux B3auMmocBs3b. [lonstue Kondurypanuu. CpeacrBa KOHPUTYpHUPO-
Banus. KommnekcHas konpurypanus. Bepcuu nporpamm cuctemsl «1C:Ilpennpusitue». Tumo-
Basi KOH(UTYypaIusi, OCHOBHBIE TEPMUHBI U TIOHSTHS.

3anyck nporpammsbl «1C: IIpeanpusituey», pexxumbl padboThl. [TyTeBoautens mo KOHPUTY-
pauuu. [ToHATUS «KOHCTaHTa», CIPABOUYHUKY», «OIMepauus», «poBojakay. [lnan cueroB. Bumbl
CYETOB 0 OTHOIIECHUIO K Oalancy. KonmrmdecTBEHHBIN 1 BAIFOTHBIA YYET.

Tema 3. IlepBonavanbHas HacTpoiika nporpammsbl «1C: byxraarepus». Y4yer Kai-
POB. 3ano/iHeHHe CIPABOYHUKOB.

Co3nanrie HOBBIX MH(POPMAIMOHHBIX 0a3 maHHBIX. [lepBoHavanbHBIE HACTPOWKHU. BBOA
KOHCTaHT. [lapamerpsl KOHCTaHT. [lepuoanueckue KOHCTaHTHI.

CnpaBOYHUKM M WX 3aIllOJIHEHHE. BUabl CIIpaBOYHMKOB. 3aIOJIHEHUE MHOTOYPOBHEBBIX
cripaBO4YHHUKOB. [lepuoanueckue pekBU3UTHI CIPAaBOYHUKOB. [loMeTka Ha ynajneHue U KOMUPO-
BaHHE 2JIEMEHTOB CIIPaBOYHMKA. [[0TUMHEHHBIE CIPABOYHHKMU.

BBox cBenenuit 06 opranuzanuu, e y4eTHOM MOTUTHKE.

VYuer kagpoB. CrnpaBoyHuK «COTpyIHUKH». BuIbl NpuKa3oB. DKpaHHas W Ie€4YaTHAas
dopma nokymeHTa. OTYETHI IO COTPYTHUKAM.

Tema 4. [IpuHIHMNBI YueTa X035iCTBeHHBIX onepanuii. Ciocodbl perucrpanuu ormne-
pauuii. 2KypHaJ onepamuii.

[TpuHIMOBL yueTa X03aWCTBeHHbIX omneparuii. CrocoObl peructpanuu onepauuit. Xyp-
HaJl omepanmii, ’KypHas npoBoaok. MHtepBan Buaumoctu. [lopsaok 3amuceit B xypHanax. 13-
MEHEHHUE 1aThl U BPEMEHHU IIPOBEIEHHOr0 noKymMeHTa. KoppekrHble npoBoaku. KoHTpons kop-
PEKTHOCTH ITPOBOJOK.

Tema 5. ®opmupoBanue YK. BBox ocrarkos.
®opmupoBanue YK ¢ nmomolunpto onepanuili BBEJEHHBIX BpyuHYyl0. BBoa ocTaTtkoB ¢ mo-
MOIIBIO ONIEpaliil BBEJECHHBIX BPY4HYI0. CTpyKTypa nmpoBoaku. IIpoBepka BXOIAIIMX OCTATKOB.

Tema 6. JlokyMeHTBI. BBOa 10KyMeHTOB. 7 KypHaJyibl JIOKYMEHTOB.

BBox nmoxymenta. XKypHasibl TOKyMEHTOB. DKpaHHas WU IedatHass (OpMbl JOKYMEHTA.
Ileyarp goxymeHTa. OCHOBHBIE PEKBU3UTHI JOKyMeHTa. Buubl mokymeHToB. I[IpocMoTp
MPOBOJIOK JOKYMeHTOB. CpeicTBa aBTOMAaru3allid BBOJA JOKYMEHTa M XO35AWCTBEHHOU
orepaluu: BBOJ HOBOTO JOKYMEHTa Ha OCHOBaHUH MUMEIOILIETOCS.

YI[aJIeHI/Ie IIOMCYCHHBIX 06’b€KTOB.

Tema 7. KaccoBble onepanuu. Onepanum no pacieTHOMY cUeTy.

OcobenHocTr 3amofHeHus TOKyMeHTOB «IIpuxomHbIi KaccoBbIi opaep» U «PacxoaHbIi
KaccoBbli opnep». [IpoBoaku, copmupoBanHbie JoKkymMeHTamMu. O6muii xxypHait. OcobeHHOCTH
3anoNHeHus JokyMeHToB «llnarexxHoe nopydenue». Perucrpauust Beimucok ¢ pacueTHoro cue-
Ta. CriocoObl 3amoHeHUs] OAaHKOBCKUX PEKBU3UTOB KOHTpareHToB. Cilydau mpeaoruiaTtel U Mo-
CJIeTyIOIIEH OIIaThl B pacueTax ¢ MOCTABIIMKAMHU U MOKYIATEISIMHU.

Tema 8. Yuer pacueToB ¢ MOA0TYETHBIMH JIUIIAMH.
yqu pacquOB C IIOJOTUYCTHBIMH JINIIAMHU. 3aHOJIHeHI/I€ ,Z[OKyMeHTa ((ABaHCOBBIﬁ OTYCT»

1 pa3bop MPOBOIOK.

Tema 9. Hactpoiiku konpurypanun 1C: 3apniara u ynpasJjieHHe epPCOHAIOM.



Kondurypauus 1C: 3aprara u ynpasneHnue nepcoHanioM OCHOBHBIE TOHSATHUS (IIOJB30-
Barenu ® ponu, wuHTep(deiic). IlepBoHauanbHas HacTpoiika koHpurypanuu. OO0paboTKu
«Hactpoiika nporpammsl», «Ilapamerpsl ydera». OCHOBHBIE CHPAaBOYHUKH KOH(HUTypaIuu:
«Opranmzanuny, «'paduku padbote», «lIpousBoacTBeHHBbIC KaneHmapuy», «lloapasgenenus»,
«/lomxkHocTH opranu3zanuin». BBoa nepBoHaYanbHBIX JaHHBIX.

Tema 10. Ynpasaenne nepconanom: Kaaposslii miian

CpaBautenbHas xapaktepuctuka MC ymnpasnenust nepconanom. OOIue MpUHIMITBI aB-
TOMAaTH3aIllMH KaJpOBOT0O yueTa, obmme mpueMsl padoTsl ¢ nmporpammoii «1C: Ilpeanpusitae».
[TnanupoBanue notpedHoCcTH B nepconane. CocTapieHUE ITATHOIO paclucaHus B KOHUrypa-
1y 1C: 3apmiaTta v ynpasieHUE IEPCOHATIOM.

Tema 11. YnpasieHue nepcoHajoM: JJieMeHTHI PerJIAaMEHTHPOBAHHOIO y4yeTa Kajl-
poB

ITpuem Ha pabotry. Kaproreka corpymuukos. Ilepemerenue, yBOJIbHEHHE NEpCOHAA.
Ananmu3 Texkydectu kaapoB. [logbop kanmumaroB. PacyeT 3apaboTHOM MIaThl COTPYIHUKOB Op-
raHu3anuu. YBoOJbHEHHE U3 opranuzanuii. Otmycka opranuzanuii. OpopmieHre HAYUCICHUN U
yaepxxanuid. DopMHUpPOBAHUE OTYETOB.

Tema 12. YnpasJ/ieHue MepCcOHATOM: ATTeCTaAUMS

Kondurypauus 1C:3YI1 KOPII. Ynpasnenue arrectanueid COTpyAHUKOB. YTpaBieHHUE
obydyeHueMm nepconana. O6padoTka anker. BeitecHstomue Buapl pacuaera. OTCyTCcTBHE Ha pado-
Te, OONMpHUYHBIE, oTiycka. Habop mepconana. PaspaboTka aHkeT, pacchUiKa, aHalIu3. ATTecTa-
nus nepconana. PazpaboTka BonmpocoB, nmokasarenei. YueT pe3yiabTaToB. [lepenoaroroka mep-
conana. [ImaHupoBaHue M y4eT BHITIOTHEHUS.

Tema 13. Ynpasienue nepconanom: MoruBauus
VYrpaBneHue MoTHBAIMEd COTpYIHMKOB. Ha3zHaueHue W BhIIUIaTa 3apaOOTHOW IUIATHI.
@®unancoBas MmotuBaius. PazpaboTka MeponpusTHii 110 3alUTe NEPCOHATbHBIX JaHHBIX B MIC.
O6pabotka «MoTuBamusi mepcoHanay. Pexumbl (HOPMHUPOBAHHMS CXE€M MOTHBAIIUH.
Peructp cBenennii «Cxembl MOTHBALIMM COTPYIHUKOBY.

4. MarepuaJjbl TEKyLIero KOHTPOJIsSI YCIIEBAeMOCTH 00y4al0IIUXCs
4.1. ®opMbl 1 METOABI TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH 00Y4alOIIUXCH U IPOMEKYTOY-
HOM aTTecTaluu

B xone peanuzanuu aucrumuasl b1.B.JIB.01.02 «MHbopmannoHHbIe pecypchl OpraHu-
3alUM» UCIIOJIB3YIOTCS Cleayrouie GopMbl U METObl TEKYILEro KOHTPOJIS yCIEeBaeMOCTH 00y-
YaIOIIMXCS:

MeToapl TEKYIIEro KOHTPOJISK
Ne n/m HaunMeHoBaHue TeM (pa3/iesioB) " yut P
ycrneBaeMocTn
Ounas popma
BBenenue B TUCHUILINHY. .
Tema 1 A et y VYcTHbll onpoc
IIporpammHoOe cpeacTBo aBToMaru3anuu oyxydera «1C: .
Tema 2 porp pea 1 yxyd YcTHBIH ompoc
[Ipenmpustuey.
IlepBonauansHasg HacTpoiika nporpaMmbl «1C: Ilpenmpu- .
Tema 3 P P porp peatp VYcTHslif onpoc
SITHE». YUeT KaJIpoB. 3aI0oJIHEHNE CITPABOYHHUKOB.
ITpuHIIUIEI yyeTa X03SHCTBEHHBIX OIICpaITHi. .
Tema 4 PHHI ya part YcTHBIH ompoc
Tema5 | ®opmupoanue YK. BBog ocTaTkos. VYeTHBIH onpoc
OKYMEHTHI. BBOJ TOKyMeHTOB. JKypHajbl TOKYMEHTOB. .
Tema 6 Joxy JLAOKY yp JlOKY YcTHBIH ompoc
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VeI onpoc
Tema 7 Kaccossle onepanuu. Onepanuu o pacyeTHOMY CUETY.

VYcTHsIif onpoc
Tema 8 VYyeT pacyeToB ¢ MOAOTYETHBIMHU JIUL[AMHU.

Hactpoiiku kondurypanuu 1C: 3apruiata u yrpaBlieHUe
Tema 9 IIEPCOHATIOM.
OCHOBHBIE CITPAaBOYHHKH.

Vel onpoc

o VY CTHEIN ompoc
Tema 10 | Ympasnenue nepcoHanom: KagpoBslii ian P

Tema 11 YnpapneHne nepcoHanoM: DJIeMEHTHI PerIaMEHTHPOBaH- VYceTHbll onpoc
HOI'0 y4eTa KagpoB
Tema 12 VYpasieHue nepcoHanoM: ATTecTaus YerHblif onpoc

VYeTHbll onpoc
Tema 13 | Ynpaienue nepcoHanioMm: MoTuBanust P

OuHnas ¢popma

Tema 1 BBenenue B JUCHUATUIAHY. VYeTHbll onpoc

Tema 2 [IporpamMmmHuoe cpeacTBo aBTomMatn3anuu oyxydera «1C: VCTHBIH onpoc
[Ipennpusrue».

Tema 3 [lepBonavansHas HacTpoiika nporpammsl «1C: Ilpeanpu- VeTHBIH onpoc
SITHE». YUeT KaJIpoB. 3aMoJIHEHUE CITPABOYHUKOB.

Tema 4 [IpuHunE yueTa X03UCTBEHHBIX ONEPAIIHiA. VcTHBIH onpoc

VYceTHbll onpoc
Tema 5 ®opmupoBanue YK. BBoj ocTaTkoB. P

Tema 6 JoxymenTsl. BBon nokymeHnToB. JKypHansl JOKyMEHTOB. VcTHBIH onpoc

VYcTHBIif onpoc
Tema 7 Kaccogsie oneparum. Oneparuu 1Mo pacueTHOMY CUETY.

VYcTHbIif onpoc
Tema 8 VYyeT pacyeToB ¢ MOAOTYETHBIMHU JTUL[AMHU.

Hactpoiiku konpurypanuu 1C: 3apruiata U yrpaBlieHUe
Tema 9 IIEPCOHATIOM.
OCHOBHBIE CITPaBOYHHKH.

VeIl onpoc

. VYceTHbll onpoc
Tema 10 | Ynpasienue nepcoHanom: KaapoBslil uian P

Tema 11 YnpapneHne nepcoHanIoM: JJIeMEHTHl periaMEHTHPOBAH- VYcTHbIH onpoc
HOT'O y4eTa KaJpoB
Tema 12 YpasieHue nepcoHanoM: ATTecTaus Yerblit onpoc

VYcTHbl onpoc
Tema 13 | Ynpaienue nepcoHanioMm: MoTuBanust P

4.2. TunoBbie MaTepUAJIbI TEKYIIEr0 KOHTPOJISI YCIIEeBAEMOCTH 00y4aI0IIHXCS

Tema 1. BBenenne B TMCUHUILIIMHY.
Bonpocel ycTHOro onpoca:

1. OcHOBHBIC MOHATHSA, KiIaccuuKanus WHOOPMAITMOHHBIX CUCTEM M WH(OPMaAIMOHHBIX
TEXHOJIOTHI. ABTOMaTU3UPOBaHHOE pabouee MecTo. TeopeTHueckue W OpraHH3aIOH-
HBIC HpI/IHI_[I/IHBI CO3daHuA I/IH(bOpMaI_[I/IOHHBIX CUCTEM.

2. Craguum W dSTamnbl CO3JaHUs, BHEIPEHUS U (QYHKIIMOHUPOBAHHUS WH(POPMAIMOHHBIX CH-
CTEM.

3. Meroapl MPOEKTUPOBAHUSI HH(HOPMAITMOHHBIX CUCTEM.

4. TpeboBaHMs K anmapaTHOMy M IpOrpaMMHOMY oOecreueHuio ais pasBepThiBanust VC.
JlokanpHBIE CETH U UJICHTU(DHUKAIIAS B CETH.
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5. TloHsiTHS, CBSI3aHHBIC C JIOKAJIbHBIMU CETSAMU: TUIIBI CETEH, BUABI CETEH, TEXHOJIOTUH Tie-
pellayu JaHHbIX.

6. TpeOoBaHus K anmapaTHOMY 00€CIIEUCHHUIO CepBeEpa.

7. TpeboBanHs K TpOrpaMMHOMY OOecTiedeHHIO JuTsl pa3BepThiBanus VC.

8. baswl manubix, CYB/I.

Tema 2. IIporpamMHoe cpeacTBo apTomMatusannu 0yxydera «1C: Ilpennpusitue».
Bonpocsl 1J1s1 yCTHOTO onpoca:
1. Obmas koHuenuus nporpaMmmuoro kommiekca «1C:Ilpeanpustue».
2. Pexumbl 3ammycka.
3. llonstue  Kondurypauuu.  CpenctBa  KoHpurypupoBanus.  KomriuiekcHas
koHpurypanus. TunoBas koHUrypamms
4. Bepcuu nporpamm cuctemsl «1C:IIpennpusituer.

Tema 3. [leppoHavaabHast HacTpoiika nporpamMmsl «1C: Ilpexnpusitue». Yuer
Ka/JpoB. 3aMoJIHEHUEe CIIPABOYHHKOB.
Bonpocs! 1)1 ycTHOro onpoca:

1. TIoHATHS «KOHCTaHTa», CIPABOYHUKY, «OIEepalus», «IpoBoaka». [Inan cuetoB. Bumabl
CYETOB [0 OTHOIIEHUIO K Oanancy. KonmnuecTBEHHBIN U BaTIOTHBIA yUeT.

2. Co3nmanue HOBBIX HMH(POPMAIMOHHBIX 0a3 MaHHBIX. [lepBOHAYaIbHBIE HACTPOMKH.
Bson xoucrant. [Tapamerpsl koHCTaHT. [Ieproarueckue KOHCTaHTHI.

3. CnpaBoYHMKM M WX  3aloJiHEHWE. Buasl  cpaBOYHUKOB.  3allOJIHEHHUE
MHOTOYPOBHEBBIX CIPaBOYHUKOB. [lepuoandeckue peKkBU3UTHI CHpaBOYHHMKOB. [lomeTka Ha
yAAJIIEHHE U KOIMPOBAHUE FIEMEHTOB CIIPABOYHHUKA. [[0TUMHEHHBIE CLIPABOYHUKH.

4. BBox cBefieHU# 00 OpraHu3alny, €€ y4eTHOM MOTUTHKE.

5. Yuer kaapoB. CnpaBoyHuk «CoTpyaHuKu». Buasl mpuka3zoB. DKpaHHAs W NevyaTHas
dopma nokymenTa. OTYETHI 10 COTPYTHUKAM.

Tema 4. [IpuHIMIBI y4eTa X03AlicTBeHHBIX onepanuii. Croco0bl perucrpanun
onepaumii. 2JKypHaua onepaumid.
Bonpocsl 1)1 ycTHOro onpoca:
1. ITpuHUMIBI ydeTa X03SIIICTBEHHBIX OIEepaliyii.
2. CriocoObl perucTpaIiy ornepamnmi.
3. Omnepauuu, BBeIeHHbIE BpYyUHYI0. CTpyKTYypa MPOBOIKH.
4. XXypuan onepauui.

Tema 5. ®opmupoBanue YK. BBoa ocrarkos.
Bomnpocsl 1151 ycTHOr0 onpoca:
1. ®opmuposanue VK.
2. BBog ocTaTKOB.
3. IIpoBepka BXOJIALIMX OCTATKOB.

Tema 6. lokymeHnThl. BBOA 10KyMeHTOB. ZKypHa/ibl JOKyMEHTOB.
Bonpocel 1J1s1 yCTHOr0 onpoca:
1. ®opma 1OKYyMEHTOB.
2. XypHaisl 1OKyMEHTOB.
3. JIoKyMeHTHI, IpelyCMaTpUBAaIOLIUE U HE IIPENYCMATPUBAIOLIUE CO3/IaHUE 3AIIUCU
pPErucTpoB OyXTalaTepUH.

Tema 7. KaccoBble onepanun. Onepauyuu no pac4eTHOMY CYeTy.
Bonpocs! 1)1 ycTHOro onpoca:
1. ITopsimok BeneHUsl KACCOBBIX OMepalui, periiameHTupoBanHsbiil [lonoxxennem banka
Poccun ot 12.10.201 1. Ne37311
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2. OcoOeHHOCTH 3anoyHeHHs JOKYMeHTOB «lIpuxo/HbIi KacCOBBIi opaep»
«PacxoaHbIi KaCCOBBII Opliep».

3. TunuuyHble ONEpaIyy Mo Kacce v MPOBOJIKH, CPOPMHUPOBAHHBIC JOKYMEHTaMH.

4. OcobeHHOCTH 3amoJIHEHUsI TOKYMEHTOB «llimaresxxnoe mopyderue», «Cuaery.

5. Pabota ¢ BeIUCKO# OaHKa.

6. Perucrpauus mocTyrieHus U COUCAHUS IEHEKHBIX CPEICTB ¢ OAHKOBCKUX CUETOB.

7. Cnoco0bl 3aN0JHEHUSI 0AHKOBCKUX PEKBU3UTOB KOHTPAreHTOB.

Tema 8. Yuer pacueToB ¢ NOA0TYETHHIMU JULIAMHU.
Bonpocsl 1J1s1 yCTHOTO onpoca:
1. PacueTsl ¢ NOAOTYETHBIMY JINLIAMU: KOMaHAUPOBKA.
2. PacueTsl ¢ IOOTYETHBIMY JIMIIAMU: TPUOOPETEHNE MAaTEPHAIIOB.
3. 3anonHeHHe JOKYMEHTa «ABAHCOBBIA OTYET» NPOBOJKU, CHOPMHPOBAHHBIE HA €O
OCHOBaHMHU.

Tema 9. Hactpoiiku koupurypanuu 1C: 3apniara u ynpapJjieHue MepCOHAJIOM.
Bonpocsl 11 ycTHOro onpoca:
1. Kondurypamus 1C: 3apruiara u ynpasieHue nepcoHanoM. OCHOBHBIE TTOHATHS (TT0OJIb30BaTe-
JM | POJTH, UHTEPEIiC).
2. TlepBoHauanbHasi HACTPOWKA KOH(UTYpAIIUH.
3. OcHOBHBIE CITPABOYHUKH KOH(PHUTypaIHH.

Tema 10. Ynpasaenne nepconanom: Kaaposslii miian
Bonpocs! 1J1s1 ycTHOr0 onpoca:
1. CpaBautenbHas xapakrepuctuka MC ynpaBieHus: NepCOHAIOM.
2. IlnanupoBaHue NOTPEOHOCTH B TIEpCOHAJIE.
3. CocraBneHue mWTaTHOrO pacnucaHus B koHpurypanuu 1C: 3aprutata u ynpaBieHHE IEepCo-
HaJIOM.

Tema 11. YnpasieHue nepcoHajoM: JJieMeHTHI PerJIaMEeHTHPOBAHHOIO y4yeTa Kajl-

poB

Bonpocsl 115 ycTHOr0 onpoca:
[Tpuem Ha paboTy.
[lepemenienue, yBosIbHEHHE IEPCOHAIIA.
DopMUPOBAHHUE OTUETOB.
Pacuer 3apaboTHOM TUIATHl COTPYIHUKOB OpraHU3aIHH.
Odopmienne KoMaHIUPOBKH.
OtcyrcTBUe Ha paboTe, OOTBHUYHBIE, OTITYCKA.

SN N

Tema 12.YnpasiieHue NepcoHAJIOM: ATTeCTANMSA
Bomnpocsl 1151 yeTHOr0 onpoca:
YnpasneHue arrecraqued COTpyAHUKOB.
VYnpasienre o0yueHueM nepcoHara.
O6paboTKa aHKeT.
Ha6op nepconana.PazpaboTka aHKeT, pacchbUIKa, aHATIH3.
ATtTtecranus nepconana.PazpaboTka BOmpocoB, mokasaresnei. Y4eT pe3yabTaToB.
IIepenoaroroska nepconana.llnanupoBaHue U y4eT BBIIIOJHEHHUS.

A

Tema 13. Ynpasienue nepconanom: MoruBanus
Bomnpocsl 111 yCTHOTO onpoca:
. YIIpaBJIeHUE MOTHUBALUEN COTPYIHUKOB.
2. Ha3znauenwue u BhIIIaTa 3apab0THOM T1aThl. DUHAHCOBAS MOTHBAIIHS.

—
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3. Pa3paboTka MeponpuaTHii 1o 3amuTe NepcoHaIbHbIX JaHHbIX B MIC.

MIxaJja oneHuBaAHUA

YcrHblii onpoc

YpoBeHb 3HAHMI, YMEHUH M HABBIKOB OOYYaIOIIETOCs MpPH YCTHOM OTBETE BO Bpe-
Ms TIPOBEACHHUS TEKYIIET0 KOHTPOJIS onpenensercss Oamuiamu B nuanasone 0-100 %. Kpurepu-
SMU OLIEHUBAHUS IIPU IPOBEICHUH YCTHOTO ONPOCa SIBIISETCS IEMOHCTPALUs OCHOBHBIX TeOpe-
TUYECKHUX TOJIOKEHUH, B paMKaX 0CBaMBaeMOl KOMIIETEHIINH, YMEHUE IPUMEHSTH 1OTYy4EHHbIE
3HaHUS Ha IPAaKTUKE, OBJIAJCHUE HaBbIKAMU aHaJIM3a U CUCTEMaTH3alMy HHPOpPMaLuu B 00JacTh

(brHaHCOB.

IIpu onieHMBaHUHU PE3YNBTATOB YCTHOTO OIPOCA UCIOJIB3YETCs CIEAYIOLIas IKaja OLe-

HOK:

100% - 90%

VYyanuiicss JeMOHCTPUPYET COBEPIICHHOE 3HAHUE OCHOBHBIX TEOPETUUECKUX MOJI0KEHUM, B
paMKax OCBaMBa€MOM KOMIETEHIINH, yMEET IPUMEHATH [TOJyYeHHbIC 3HAHNUS HA IIPaKTHKE, BIa-
JIeeT HABBIKAMH aHAIHM3a U CHCTEMATU3allui HHPOPMAIIUU B 00J1acTH (PUHAHCOB

89% - 75%

Yyanmiicss AEMOHCTPUPYET 3HAHUE OOJIBINCH YaCTH OCHOBHBIX TCOPETHUCCKUX MOJOKCHUH, B
paMKax 0CBaMBacMOI KOMIICTCHITUH, YMEET MPUMEHSTH ITOJyYCHHBIC 3HAHUS Ha TPAKTUKE B OT-
JIENBHBIX chepax mpodeccHoHaTFHON AESTEILHOCTH, BIIaIceT OCHOBHBIMHU HABBIKAMH aHAIN3a U
cHCTeMaTH3aIui HHGOpMAaITH B 00JIaCTH GUHAHCOB

74% - 60%

VYyammiicss AEMOHCTPUPYET JOCTATOYHOE 3HAHNE OCHOBHBIX TEOPETUIECKUX MTOJIOKEHHUH, B paM-
Kax OCBaMBAEMOW KOMIIETEHIINH, YMEET UCTIOIb30BaTh ITOJTyYeHHbBIE 3HAHUS IS PEIICHHS OC-
HOBHBIX IIPAaKTUUECKUX 337249 B OTACIBHBIX cepax mpodecCHOHATBHON NesITeIbHOCTH, YaCTHY-
HO BJIaJIcCT OCHOBHBIMHU HABBIKAMH aHAITM3a M CUCTEMAaTH3aluu HHopMarmu B obacta GpuHaH-
COB

menee 60%

anmnﬁca JACMOHCTPUPYCT OTCYTCTBUC 3HAHUA OCHOBHBIX TCOPCTUICCKUX HOJIO)I(GHPlﬁ, B paM-
Kax OCBamBaeMoi KOMICTCHIINHU, HC YMECCT IIPUMCEHATH IMMOJTYYCHHBIC 3HAHNA HA IIPAKTHUKE, HE
BJIaACCT HaAaBBIKaMM aHAJInM3a U CUCTCMaTU3allun I/IH(l)OpMaIII/II/I B o0y1acT (bl/IHaHCOB

5. OneHo4YHBIe MaTepHAIbI IPOMEKYTOYHON aTTECTALMH 110 AUCHHUILIMHE

5.1. MeTtoasbl npoBeieHUs IK3aMeHAa

JK3aMeH NMPOBOAUTCS C MPUMEHEHHEM CJIeAYIOIINX METOA0B: METO YCTHOTO OIpoca
10 BOIIPOCaM U3 MEPEYHs MPUMEPHBIX BOMPOCOB U3 11.5.2.

[Tpouienypa onieHUBaHUS Pe3yIbTATOB OOYUCHHS, XapaKTEPU3YIOMIUX dTAIbl (HOPMHUPOBa-
HUSl KOMIIETEHIUH, OCYIIECTBISIOTCA B COOTBETCTBUU C [lojokeHuMeM O TeKylleM KOHTpoJie
yCIIEBaeMOCTU M MpomexxyTouHoi arrectauuu cryaeHtoB B ®I'bOY BO PAHXul'C u Perna-
MEHTOM O OaJNIbHO-PEHTHHIOBOM crcTeMe B BosrorpaackoM HHCTUTYTE ynpaBiieHus - punuanie

PAHXul'C

5.2. OneHoOYHbIE MATEPHUAJBI IPOMEKYTOYHOM ATTECTALMHU

KomnonenT xomre- [TpomexxyTOUHBIH / KIFOYeBON WHIHKA- Kpurepuii ouennBanus
TEHIUN TOp OLICHUBAHUS
[MKc-5.2.2 3HaeT METOJUKH OTOOpa M OIICHKHA WH- |[be30IIMO0YHO yCTaHABIMBACT IIEIECO00pa3-
CriocobeH pa3padathbi- (hOpMAIIMOHHBIX TEXHOJOTHIA YIIPABJICHUS [HOCTh UCIOJBL30BaHMUS KOHKPETHBIX HH(MOP-
BaTh CTPATErHIO IpUMe- [IEPCOHANIOM, MOXOMAAIIUX MAJsl PEIICHUS [MAIMOHHBIX TEXHOJOTHHA [JIsl CTpaTeruye-
HEHHS COBPEMEHHBIX HH- | KaIpOBBIX MPOOIJIEM OpraHU3alyy. CKOTO W ONEpAIIOHHOTO YIPAaBJICHUS TEPCO-|
(hOpMaIMOHHBIX TEXHO- Vicnonp3yeT coBpeMEHHBIE HWH(pOpMAIH- [HAJIOM OPTaHU3AIIH
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JIOTHH JUIsl CTpaTeruye-
CKOTO U OTIEPALUOHHOTO
yIpaBJIEHUs IEPCOHATIOM
OpraHH3aIiN

OHHBbIE TEXHOJOTMHM [UJIsl TIOCTPOSHUS
KOMIUIEKCHOH CHUCTEMBI 3¢ (EKTUBHOTO
VIpaBJCHUS YEJIOBEUECKUMH pecypcaMu
OpTaHU3aIIH

Pa3pabaTriBaeT CTpaTtermio NMpUMEHEHHUS
COBPEMEHHBIX MH()OPMAIIOHHBIX TEXHO-
JIOTHH JJISl CTPAaTETHIEeCKOTO W OmNepaliy-
OHHOTO YIIPAaBJICHHUS IEPCOHAIIOM KOH-
KpETHOW OpraHu3aIuu

OcCyILEeCTBISIET aBTOMAaTU3alUI0 BCEX MPO-
[ECCOB pabOThl C IIEPCOHANIOM, BKIJIFOYAs]
KaJIpOBOE IUIAHUPOBAHHE, MONOOP, OICHKY,)
MOTHBAIIMIO W PAa3BUTHE COTPYIAHHKOB C WC-
MOJIb30BAHUEM COBPEMEHHBIX HH(OpPMAITH-
OHHBIX TEXHOJIOTHIA.

Pa3pabaTsiBaeT cTpaTernio NpUMEHEHUS
KOMIUIEKCHBIX PEUICHHHN IJIsI aBTOMATH3AIHH
MPOIIECCOB YIPABICHUS IEPCOHATIOM, OPHEH-
TUPOBAHHBIX HAa CPEJHHUE U KPYITHBIC TIPEa-
MPUSATHS

IIKc-6.2.2
CriocobeH HCIoJIB30BaTh
COBpeMeHHbIE HH(pOPMA-
LIAOHHBIE TEXHOIOTUU
JUISL CTPATErHYECKOTO U
OIIEPAI[MOHHOIO YIIpaB-
JIEHUS IEPCOHAIIOM Opra-
HU3ALHAA

3HaeT METOMUKH OTOOpa W OIICHKH WH-
(OpMAIIMOHHBIX CHUCTEM  yIPaBJICHUS
[IEPCOHATIOM B COOTBETCTBUU C IMPEIbSB-
JISICMBIMH TPEOOBaHUSIMH IS CTPATETH-
YECKOT0 W OIEPAalMOHHOTO YIPABICHUS
MIEPCOHATIOM OpTaHU3aAINN

[IpoBoauT HACTPOWKY WHGOPMAMOHHON
CHCTEMBI aBTOMATH3WPOBAHHOTO Kaapo-
BOTO y4eTa B COOTBETCTBUH C MPEIBSIBIIS-
€MBIMHU TPEOOBAHHUSIMU

OcyIecTBIsSET KaApOBbI y4eT OpraHuza-
UM C TIOMOIIBI0 COBPEMECHHBIX MH(OpMa-
LIMOHHBIX TEXHOJOTHUH.

[MpenssiBisier TpeGOBaHHWS K amNmapaTHOMY|
oOecIieueHNIO cepBepa.

[MpenwsBiseT TpeOOBaHUS K IPOTPAMMHOMY
obecrieueHnIo Ut pazsepreiBanus 1C B
[paMKax perraeMoi 3aJ1auu.

OcymiecTBiIsgeT NepBOHAYAIBHYIO HACTPOM-
Ky koHpurypanun «1C: 3apriaTa u ynpas-
nenue nepconanaom». Co3maeT u 3aroaHseT
nH(OpMaMOHHYIO 0a3y JaHHBIX.

CoCTaBIsieT ITaTHOE pacICaHKE B KOH-
¢durypamum «1C: 3aprurata u yrpaBieHue
nepcoHasomM». Peructpupyer npueMsl Ha
pabory, nepemMenieHue, yBoJbHEHHE Iepco-
Hana. [I[poBOUT aHaIN3 TEKY4ECTH KalIpOoB.

Tunosbie OLIEHOYHBbIE CPEACTBA MPOMEKYTOYHOM aTTeCTAlMU

Bonpocsl k 3k3aMeny 1o aucuunanHe «MHpopMannoHHbIe pecypchl OpraHu3anum»
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VYuer kagpos.
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MEHTA.
13.
14.
15.
16.
17.
18.

. CrtocoOsb1 peructpanuu onepanuii. XKypHan oneparuid.
. BBoa noxkymenTa. JIokyMeHT B kypHaie onepauuid. JKypHanbl JOKyMeHTOB. [leyaTs 1oKy-

BBoj BXOASMIMX OCTaTKOB.
Kaccossie onepanuu. Onepanuu no paci€éTHOMY CUETY.
VY4ér pacy€ToB ¢ yUpeaAUTENIMH.
VY4ér pacyéToB ¢ MOCTaBUIUKAMMU.
VYuér pacu€ToB ¢ MOKyNaTEIsIMH.
Y4ér pacyéToB ¢ MOJOTYETHBIMU JTULIAMH.
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[Tonsarue «urpopmanum». [lonsTHe HHPOPMALIMOHHOHN CUCTEMBI.
[Toxxoas! K MOCTPOEHUIO HHPOPMALIMOHHBIX CUCTEM.
[TonaTue nHGOPMAITMOHHON TEXHOJIOTUN YIPABICHHS.
ITpuHIUIB! pa3paboTKH HH(GOPMALIMOHHBIX TEXHOJIOTHH yIIPABICHHUS.
WHupopmanroHHbIe pecypchl OpraHu3aliy.
WNHdpopmanoHHbIE TEXHOJIOTUH MOAJEPKKHU NPUHITHS YIIPABICHUECKUX PEILICHUH.
OcHosHble cocTaBistomue cuctemsl 1C:IIpennpustue.

Kondurypamuu. Bepcuun. Coznanue cBoeit nHOOpMaAIMOHHOM 0a3bl.

YcranoBka paboueit natel. Koncrantsl. CipaBOYHHKH.



19. Bunbl otueTos.

20. PermaMeHTHBIE OTYETHI.

21. Yyer nepcoHaIbHBIX JaHHBIX paboTHHMKA JUIs odopmiieHus: tuyHON Kaptouku B 1C: 3ap-
IU1aTa U yIpaBJIEHUE IEPCOHATIOM.

22. O¢opmrnenue npuema Ha pad6oTyB 1C: 3apruiara u ynpaBjieHUe IIEPCOHAIOM.

23. Benenue mratHoro pacnucanus B 1C: 3apmuiata v yripaBJieHUE TEPCOHATIOM.

24. Yyer 3apabotHoii utatel B 1C: 3apruiata v yrpaBiieHUE IEPCOHATIOM.

25. OcobeHHOCTH y4eTa YYeHBIX cTeneHed u 3BaHuil B 1C: 3apriaTa u ynpaBjieHHE TIEpCOHa-
JIOM.

26. Oco0eHHOCTH NpHeMa Ha paboTy BOEHHOCTYXAaIUX (B TOM YHCIIE BOCHHBIX IPOXOANBLIMX
city>k0y B ycinoBusix 6oeBbIX aeicTBuii) B 1C: 3apmuiaTa u ynpaBieHHE EPCOHATIOM.

27. Ilpuem Ha paboTy 1Mo coBMecTuTeabCTBY B 1C: 3aprmiata u yrnpaBlieHHE TEPCOHATIOM.

28. Oopmienue nepeBosa Ha pyroe mecto padotsl B 1C: 3apruiata u yrnpaBieHUe IepcoHa-
JIOM.

29. IlepeBoa Ha IpYryro NOJKHOCTH UJIU B APYroe CTpyKTypHOe noapasnenenue B 1C: 3apmia-
Ta U yIpaBJICHUE IEPCOHATIOM.

30. IlepeBon Ha paboTy B IPYryl0 MECTHOCTH BMecTe ¢ paboromarenem B 1C: 3aprara u
yIpaBJIEHUE IEPCOHATIOM.

31. Odopmienue yBonpHeHHs coTpyaHuka B 1C: 3apriara u ynpaBieHUE IIEPCOHAIOM.

32. Odbopmiierre KoMaHAUPOBKHU coTpynHuka B 1C: 3apruiata v ynpaBeHHE TIEPCOHATIOM.

33. Opopmienue muctoB HeTpyaocnocoOHocTH B 1C: 3apmiaTta u ynpapieHHEe IEPCOHATIOM.

34. Odbopmnenne otiryckoB B 1C: 3apmaTta u ynpaBjieHUE IEPCOHATIOM.

35. Odopmnenue nauncnenuii B 1C: 3apmiaTta U ynpasieHue IIEpCOHAIIOM Ha IpUMEpPEe MPEeMU-
POBaHUs COTPYIHUKOB.

36. Odopmnenue ynepxxanuii B 1C: 3apruiata v ynpasieHHe EPCOHATIOM Ha IPUMEpPE UCIION-
HUTEIBHOIO JINCTA.

37. YBonbHEHHE M3-32 UCTEUYEHMsI CpOKa JEHCTBUS TpyAoBoro norosopa B 1C: 3apruiara u
yIpaBJIEHUE IEPCOHATIOM.

38. YBoabHEHME B CBSI3U C JIMKBUAALMEH OPraHU3ALMN WU NIPEKPAILEHUEM IESTEIbHOCTH UH-
TUBUAYyaIbHOTO TipeanpuHumatens B 1C: 3apmiiara v yripaBjieHUE MEPCOHATIOM.

39. Yuer craxeii oOuiero xapakrepa B 1C: 3apmiaTa u ynpaBieHHE IEPCOHATIOM.

40. CtpaxoBoi crax u ero nojacuet B 1C: 3apniaTta u ynpaBieHHE NEPCOHATIOM.

MIxaJja oneHUBaHUA

YpoBeHb 3HAHWN, YMEHMM W HABBIKOB OOYYaIOIIETOCS MPU YCTHOM OTBETE BO BpPEMs
OPOMEXYTOUHOW  aTTecTauuu  ompexaensercs oneHkamu  «OtimyHo» /  «Xopomoy/
«Y nosnerBopurenbHoy/ «HeynoBneTBoputTenbHO». KpurepusimMu oOlLleHMBaHUS Ha 3a4yeTe ¢
OLICHKOM SBIIETCS JEMOHCTpAlMsi OCHOBHBIX TEOPETUYECKUX TIOJOKEHUH, B paMKax
OCBaMBAaEMOW KOMIIETEHIIMH, YMEHUE MPUMEHSTh MMOJTYyYEHHbIE 3HAHUS Ha MPAKTUKE, OBJIaJICHUE
HaBBIKAMH aHAJIM3a U CUCTEMaTU3ai HHGOpMAaIK B 00JaCTH (PHHAHCOB.

Jns pucuuiuinH, GopMoil MpOMEeXyTOUHOH aTTecTalluu KOTOPBIX SBISIETCS dK3aMEH C
OLICHKOM, IPUHATHI CIEAYIOLINE COOTBETCTBHUS:

- 90-100% - «oTauuno» (5);

- 75-89% - «xopoto» (4);

- 60-74% - «ynoBieTBopuTENHEHON (3);

- MeHee 60% - «HeyIOBIETBOPUTEILHOY (2).

[Ipy oneHuBaHUM pe3yJbTATOB YCTHOTO OIPOCa MCIONBb3YETCA Cleaylolas IIKaia
OLICHOK:
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DrTanbl  KOMIICTCHIIMH,  HPEAYCMOTPEHHBIC  O0Opa3oBaTelIbHON  MPOrpaMMOH,
c(hopMUpPOBaAHEI Ha BBICOKOM ypoBHe. CBOOOTHOE BIIAJICHUE MATEPHATIOM, BEIIBICHUC
100% - 90% MEXIPEIMETHBIX  CBSI36M. YBEPEHHOE  BIAJCHHE  IOHATUIHBIM  anmaparoM
(oTIIHYHO) MUCUUIUIMHBL.  [IpakTuueckue  HaBBIKM  NPO(ECCHOHATBHOM  AEATeIbHOCTH
chopmupoBaHsl Ha BBICOKOM ypoBHE. CHIOCOOHOCTP K CaMOCTOSTEILHOMY
HECTaHJAPTHOMY PEUICHHUIO MPAaKTHYSCKUX 3a/1a4

Ortambl  KOMIIETCHIIWH,  TPEIyCMOTPEHHBIE  00pa3oBaTeNbHOW  MPOTPaMMOii,
c(hOpMHUpPOBAHEI JOCTATOYHO. JleTadpbHOE BOCHIPOW3BEIACHHE YYEOHOTO MaTepHhala.
[IpakTudeckre HaBBIKM TPO(HECCHOHATLHOW MEATEIPHOCTH B 3HAYUTEIHLHOW Mepe
cthopmupoBaHsl. [IpUCYTCTBYIOT HaBBIKA CaMOCTOSTEIBHOTO PEIICHUS MPaKTUYeCKUX
3a/1a4 ¢ OTAEIbHBIMU DJIEMEHTAMU TBOPYECTBA.

89% - 75%
(xoporo)

Orambl ~ KOMIETEHIIMH,  NPEAYCMOTPEHHbIE  00pa3oBaTeIbHOW  IPOrpaMMOH,
chopMupoBaHEl Ha MHHUMAaJbHOM YpOBHE. Hanwume MHHHMaIbHO JOIyCTUMOTO

74% - 60%
YPOBHSI B YCBOCHMHM yd4eOHOro MaTepHana, B T.4. B CaMOCTOSTEIbHOM pEIICHUU

(YO0OBIETBOPUTEIHHO) .
NPaKTHYECKUX 3afgad. [IpakThueckre HaBBIKM NPO(ECCHOHATBHON NEeSTEIbHOCTH
c(hopMHpOBaHBI HE B MOJHOH Mepe.

Oranel KOMIIETEHLMH, MPEAYCMOTPEHHbIE O00pa30BaTeNbHON MpOrpaMMOH, He

VeHee 60% chopmupoBansl. HenocTaToyHbl ypOBEHb YCBOEHHS IIOHATHHHOTO anmapara |

Haure (parMeHTapHBIX 3HAaHWH 1o aucnuiuimHe. OTCYTCTBHE MHHHMAIBHO
JOTTyCTUMOTO ~ YPOBHS B  CAMOCTOSITETIBHOM  pEIICHHH TPAKTHUECKUX  3ajad.
[IpakTrdyeckne HaBBIKK MPOQECCHOHANBHON JEeSITeIbHOCTH He CHOPMUPOBAHEIL.

(HEYIOBJIETBOPHUTEIHHO)

@OoHBI  OLICHOYHBIX CPEACTB IPOMEXKYTOUHOW aTTeCTallud MO  JAUCIUIUIMHE
MPEJICTaBJICHbI B IPUJIOKEHUU 1.

6. Meronnyeckue yKa3aHus sl 00y4al0UIUXCH M0 OCBOEHHIO TUCHMILTHHBI

PexomMeHnaanuu no NJAHUPOBAHMIO U OPTaHU3ALMU BpeMeHH, He00X0AMMOr0 Ha U3yYeHue
AUCHUTLTUHBI

CTpykTypa BpeMeHHU, He00X0AUMOr0 Ha N3y4YeHHe U CUUILTHHBI

dopma U3yyeHHs IUCLUIIIMHBI Bpewms, 3aTpaunBaeMoe Ha U3y4EHHUE JUCLIH-
TUTMHEL, %
N3yueHune nureparypsl, pPEKOMEHIOBAaHHO! B 40
y4eOHOU TTporpamme
Pewienue 3ana4, IpakTUYECKUX YIPAKHEHUN U 40
CUTYallMOHHBIX IPUMEPOB
N3ydenune teM, BBIHOCUMBIX Ha CAMOCTOSITEIb- 20
HOE PaCCMOTPEHHE
Hroro 100

PexomMeHganum 1o noaAroToBKe K NPaKTH4eCKOMY (CEMHHAPCKOMY) 3aHATHIO

[TpakTHdeckoe (CeMHUHApPCKOE) 3aHSATUE — OJHA M3 OCHOBHBIX (hOpPM OpraHU3alUU y4ueo-
HOTO Tpoliecca, MpeCTaBisionas coooi KOJJIEKTUBHOE OOCYKIEHUE CTyIEHTaMU TeopeThuye-
CKHMX U MPAKTUYECKUX BOMPOCOB, PEIICHHE MPAKTUYECKUX 3a/1a4 MO/ PyKOBOJCTBOM IpENoiaBa-
Tenst. OCHOBHOM LIEIbI0 MPAaKTUYECKOTO (CEMUHAPCKOT0) 3aHATHUS SBISETCS MPOBEpKa TITyOHHBI
NOHUMAaHMS CTYACHTOM H3Yy4aeMON TEeMbl, yUeOHOTO MaTepuana M YMEHHS U3JI0XKHTb €ro Co-
Jep’KaHUE SICHBIM M YETKUM SI3bIKOM, Pa3BUTHE CaMOCTOSITEIbHOTO MBILIUICHHUS U TBOPYECKOM
aKTUBHOCTH y cTyneHTa. Ha mpakTuueckux (CeMUHApPCKUX) 3aHATUSAX MPEAIOIaraeTcsi paccMmar-
puBaTh Hambosee Ba)KHbIE, CYIIECTBEHHBIE, CIOXHBIE BOMPOCHl KOTOpbIE, Haubojee TPYIHO
yCBaMBAIOTCS CTyAeHTaMH. [Ipyu 3TOM roToBUTHCA K MPAKTUYECKOMY (CEMHHAPCKOMY) 3aHSITHIO
BCerja Hy)XHO 3apaHee. [loaroToBka K MpakTUYECKOMY (CEMHUHAPCKOMY) 3aHSTHIO BKIIIOYAET B
cebst cnemyromiee:
o o0s3aTeNbHOE 03HAKOMJIEHHE C IUIAHOM 3aHSTHs, B KOTOPOM COJEpaTcsi OCHOBHBIE BO-

IIPOCHI, BHIHOCUMBIE Ha 00CYKIECHUE;
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. W3YYCHHE KOHCIIEKTOB JICKIIMI, COOTBETCTBYIOIIUX Pa3lelioB y4eOHUKA, Y4eOHOTO MOCO-
Ous, copepKaHusl PEKOMEH/I0BAaHHBIX HOPMATHUBHBIX MPAaBOBBIX aKTOB;

o paboTa ¢ OCHOBHBIMU TePMUHAMHU (PEKOMEHYETCS UX BBIYYUTD);

o U3y4eHHE JIOTIOJIHUTENFHON JTUTEPATYPHI IO TEME 3aHATHS, JIeias IPH 3TOM HEOOXOANMbIe
BBINKCKH, KOTOPBIE TIOHAI004TCS IPU 00CYKICHUH HAa CEMUHApE;

o (dopMyIHpoBaHHE CBOETO MHEHHS IO KaXKAOMY BOIIPOCY U apryMEHTHPOBAHHOE €ro 000c-
HOBaHHE;

o 3aMyCh BO3HUKIIMX BO BPEMs CaMOCTOSTENbHOW padOThl ¢ yUeOHHMKAMH M HAyYHOW JIMTe-
paTypbl BOIPOCOB, YTOOBI 3aTEM Ha CEMUHApE MOJIYYUTh Ha HUX OTBETHI,

J oOpalneHne 3a KOHCYJIbTalneil K MpenoaBaTelnio.

[TpakTrueckue (CeMUHAPCKUE) 3aHATHUS BKJIIOYAIOT B CeOsl M CIEIUAIbHO TMOITOTOBIICH-
HbIe pedepaTsl, BBICTYIJICHUS N0 KaKOH-THOO CIO0XKHON MM 0CO00 aKTyalbHOH mpobiieme, pe-
nieHue 3amad. Ha mpakTudeckoM (CEMHHApPCKOM) 3aHATHU CTYIEHT MpPOSBISIET CBOE 3HAHHE
npeaMeTa, KOPPeKTUpyeT HH(POPMAIUIO, MOTYyYSHHYIO B IIpOIecce JEKIIMOHHBIX U BHEAYIUTOP-
HBIX 3aHATUH, GOpPMHUpPYET ONpeneNeHHbI 00pa3 B Tia3axX MHpenojaBaTess, MojJydacT HaBBIKA
YCTHOM peyM U KyJIbTYpbl AUCKYCCUU, HABBIKU MPAKTUYECKOTO PEILICHHS 3a/1a4.

PexoMeHnganmuu mo u3y4eHu0 MeTOAN4YECKUX MaTEPHAJIOB

MeTtoauyeckue MaTepuaibl MO0 AUCHUIIIMHE MO3BOJSIOT CTYIEHTY ONTUMAaIbHBIM 00pa-
30M OpraHM30BaTh NPOLIECC M3YUYEHUs JAaHHOM NUCUMIUIMHBL. MeToauvecKkue MaTepHalsibl 10
JTUCIUIUIMHE TPU3BaHbl IOMOYb CTYJEHTY MOHATH CIeUU(UKY H3ydaeMoro Marepuana, a B Ko-
HEYHOM UTOT€ — MAaKCHUMAaJIbHO TOJIHO U KAYECTBEHHO €ro OCBOUTh. B mepByto ouepenb CTyIEeHT
JIOJKEH OCO3HATh MpeAHA3HAYECHNE METOANYECKUX MAaTEPUAIIOB: CTPYKTYpPY, LeJIH U 3aaaun. [{ns
ATOr0 OH 3HAKOMHUTCS C MpeaMOyIoi, OrJaBIeHHEM METOIUYECKIX MaTepuanoB, TOBOPs MHAUE,
OCYLIECTBIISIET NEPBUYHOE 3HAKOMCTBO ¢ HUM. B paszerne, NOCBAIEHHOM METOJIUYECKHM PEKO-
MEHJAIUAM O U3YYEHHUIO AUCIUIUIMHBI, TPUBOASTCS COBETHI MO INIAHWUPOBAHUIO M OPraHU3alUN
HEO0OXOUMOTO JIJIsl U3y4EHUs JUCIUILTMHBI BpEMEHH, OIMCAaHUE MOCIe10BaTeIbHOCTH IeUCTBUI
CTyJeHTa («CLEHAPHI U3YYCHUS AUCIUILIUHBIY), pEKOMEHIANH 10 PaboTe C TUTEpaTypoOid, Co-
BETHI [0 MOJTOTOBKE K 3K3aMEHY U Pa3zbsiCHEHUS 10 MOBOY paboThI ¢ TECTOBOM CHCTEMOI Kypca
U HaJl IOMAIIHUMHU 33JaHUSMH. B 11e710M TaHHbIe METOIUYECKUE PEKOMEHAAINN CIIOCOOHBI 00-
JIETYNTh WM3y4YEHUE CTYJEHTaMH JUCLUILIMHBI M NIOMOYb YCIIEIIHO CHATh 3K3aMeH. B pa3znene,
coJiepKarieM y4eOHO-MEeTOANYECKHE MaTepHalbl TUCIUIUIMHEI, COACPKAHUE MPAKTUISCKUX 3a-
HATHN 110 AUCIUIUIMHE, CIOBAapPh OCHOBHBIX TEPMHUHOB JIUCLUILINHBI.

PexomeHgaumm no caMocCTosITeJIbHOM padoTe CTYIeHTOB
Ha camocrtosTenpayto padory crynentoB nmo aucuuruiniae b1.B.J[B.01.02 «1uadopmaru-
OHHBIE PECYpPChl OpraHU3alMN» BHIHOCATCA CIETYIOUINE TEMBI:

e Tema Bonpockl, BoiHocuMbIe Ha CPC Ounan | 3aounan
n/n dopma dopma

1 2 3 4 5

[TonsTHe MHGOPMAITIOHHON CHCTEMBL.
TpeOoBanus K anmapaTHOMy 00CCIICUYCHHEO KOM-
MBIOTEPA MOJIE30BATEIIS.

[lonsiTrs, CBS3aHHBIE C JIOKAIBHBIMH CETSIMH: TH-
Beenenue B bl CETEH, BUJIBI CETEH, TEXHOJIOTUY ITepeIad

1 | qucuuIuHy. JTAaHHBIX.

TpeboBanwms K anmapaTHOMY 00ECTICUCHHIO CEpBe-
pa.

TpeOoBaHMs K TPOrpaMMHOMY OOECIICUCHHIO IS
pasBepteiBanus VC.

basel nanuex, CYB/I.

[IporpamMmMHoe cpen- OOmue NpuHIKITBL aBTOMATH3aIMU OyXydeTa.
2 | cTBO aBTOMaTHU3aLUU OO6mume npuemsl paboTsI ¢ mporpammoit «1C:
oyxyuera «1C: Ilpen- [Ipeanpustrey.
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TPUSTHEY.
IlepBoHavanbHas
HacTpolika mporpaMmsbl | IlepBoHadanpHash HacTpoiika mporpammer «1C:
3 | «1C:  TIlpemmpusaruer. | [Ipennpustue». YueT kaapoB. 3aloidHEHHE cIipa-
Yyer xaapoB. 3amoi- | BOYHHKOB.
HEHHE CIIPAaBOYHHUKOB.
Ilpunnuner ydera Xo- N N
R ! ya Coznmanne TumnoBoi omeparuu. 111abmoH THITOBO#
4 | 39HCTBEHHBIX  Omepa- 9
- omeparu. Mcnonp30BaHre THITOBOM OTIEpAITHH.
®opmupoBanue  YK.
5 BBon u pazHeceHHne 0cTaTKOB.
BBox octaTkoB.
HokymenTsl. BBog 1o- | OcHOBHBIE peKBU3UTHI TOKYMEHTA.
6 | KyMeHTOB. JKypHaisl ITIpoBOJKM TOKYMEHTA.
JIOKYMEHTOB. OTmeHa MpoBeJeHHsI JOKYMEHTA.
Kaccossie oneparuu. Odopmienne KaccoBOH KHHUTH.
7 | Onepanun no pacuyer- | KoHTHpOBKa BHIMUCKU OaHKa.
HOMY CHUETY.
] VYuder pacueToB ¢ mog- | [lopsjmok JOKyMeHTOB Ipu ohOpMIIEHUH pacueToB
OTYETHBIMH JIUIIAMHU. C MOJOTYETHBIM JIUIIOM.
Hactpoliku koH)Ury-
paru 1C: 3apmiata 1 | O0bekThl KOHGUIYpanud. BBoa mepBoHAYaIbHBIX
g | YmpaBieHue TepcoHa- | NAHHBIX. Obpabotka «Hactpoiika mporpammsD»,
JIOM. «[lapametpsl yuera». CrpaBounuku «OpraHu3a-
OcHOBHBIC CTIpaBOYHH- | TN, «I paduku padboTey, «Iloapa3aeneHus.
KH.
OOmue npUHOMIBI aBTOMATHU3ALMH KaIpOBOTO
YnpapieHue nepcoHa- H PHHI AP N
10 N yudeTa, oOIIMe MpHEeMbl PabOTBl C MPOrpaMMoOin
nom: Kanposeiii man
«1C: 3aprurara u ynpapieHHE TIEPCOHATIOMY.
CpaBHUTENbHAS XapaKTEPUCTUKA HWH(POPMAIIUOH-
VYnpasieHue epcoHa- | HBIX CHCTEM YIIPaBJICHUS MEPCOHAIOM IO BOIPO-
11 | oM DJeMeHTHI pe- caM perjJaMeHTHPOBAaHHOTO y4eTa Kajpos: [lpuem
TJIaMEHTHPOBAHHOT O Ha paboty B opranm3anmio, KagpoBoe mepemerie-
ydeTa KaJpoB HUE OpraHu3anui, YBOJbHEHHE U3 OpraHU3aLHi,
OTnycka opraHu3anui.
[IpumeHeHne SKCHEpPTHBIX CHUCTEM, CHCTEM IIOA-
Ynpasnenue nepcoHa- N
12 TEP)KKU TIPUHSITHS PEIICHHH B YIPABICHHUH TIEp-
JoM: ATTecTanus
COHAJIOM.
O6pabotka «MoTuBausa TnepcoHana». PexuMel
YmpasneHue nepcoHa-
13 (dhopmupoBaHUS CXeM MOTHBaIUU. Peructp ceeme-
joM: MoTtuBanusg .
HUH «CXeMBbl MOTHBALIUU COTPYIHHUKOBY.

HeorpemMiieMBIM 3J1€MEHTOM y‘-IeGHOI‘O nponecca ABJIACTCA CaMOCTOATCIIbHAA pa60Ta
cryaenta. [Ipu camMocTOATENpHON padoTe JOCTHraeTcss KOHKPETHOE YCBOCHHE YU4EeOHOTrO MaTe-
puana, pa3BUBAIOTCS TEOPETUUECKHE CIIOCOOHOCTH, CTOIb BaYKHBIC NI COBPEMEHHOM MOATOTOB-
K{ CrienuaincToB. @opMbl caMOCTOSITETLHON pabOThl CTYJASHTOB IO TUCIHIUIMHE: HAIMCAHHE
KOHCIIEKTOB, IMOATOTOBKA OTBETOB K BOIPOCaM, HaMKMCaHUE pedepaToB, PEIICHUE 3aad, UCCIIe-
JIOBaTEIbCKast padoTa, BHITTOJTHEHUE KOHTPOILHON pabOTHI.

Ba,Z[aHI/I}I JJIA CaMOCTOSITCIILHOU paGOTBI BKJIFOYAKOT B C€6$I KOMIIJICKC aHAJIMTUYCCKUX 3a-
JTAHW BBITIOJTHEHUE, KOTOPBIX, MPEAIoJaraeT TIareJIbHOe H3yYeHue HayqYHO! 1 yu4eOHO# HTe-
parypsbl, NMEPUOAMYECKUX H3JaHMM, a TAKKE 3aKOHOJATEIbHBIX M HOPMATUBHBIX JOKYMEHTOB
npe/ylaraeMeix B 1. 7 «YyeOHas  ymMTepaTypa HM  pecypchl  MH(POPMAIMOHHO-
TEJICKOMMYHUKAIMOHHON ceTu «HTepHeT», y4eOHO-MeTOAnYecKoe 00eCleYeHHe CaMOCTOs-
TEJIHOW pabOThl OOYYAIONIMXCS 10 AMCUUILUIMHEY. 3aJaHus MPEJOCTABIISIOTCS Ha MPOBEPKY B
II€4aTHOM BUJEC.

19



PexoMengaunu nmo padore ¢ auTeparypoit

[Ipu n3yyeHnuun Kypca yaeOHON JUCIUIUIMHBI 0CO00€ BHUMaHUE CIIeayeT 00paTUTh Ha pe-
KOMEHIYEMYIO OCHOBHYIO H JIOTIOJTHUTEIBHYIO TUTEPATYPY.

BaxHbpIM 371€MEHTOM MOATOTOBKH K CEMUHAPY SBJSETCS II1y0OKOe U3ydyeHHEe OCHOBHOM U
JOTIOTHUTEIFHOU JTUTepaTyphl, PEKOMEHJOBAHHOMN MO TeME 3aHATHUS, 4 TAK)KE IEPBOMCTOYHHUKOB.
[Tpu 5TOM MOJIE3HO MPOUYUTAHHYIO JIUTEPATYPY 3aKOHCTIEKTUPOBaTh. KOHCIEKT JOKEH OTBEYaTh
TpeM TpeOOBaHUSAM: OBITH COAEPIKATEIBbHBIM, M0 BO3MOXHOCTH KPAaTKUM M MPABUIBHO 0(OpM-
JICHHBIM.

CopepKaTenbHBIM €T0 CIEAYET CUMTATh B TOM CIy4ae, €CJIM OH NepeacT BCe OCHOBHBIC
MBICIIH aBTOPOB B L[EIOCTHOM BHJIE. M3I0KUTH TEKCT KPaTKO — 3TO 3HAUUT Mepeaarh Coaepka-
HUE KHUTH, CTAThH B 3HAUUTEIHHON Mepe CBOMMHU clioBamHu. [Ipu 3TOM crieyeT npuaep;KuBaThCs
IpaBHJIa - 3aMUCHIBATh MBICIIb aBTOPa pabOThI JIUIIE MTOCIIE TOTO, KaK OHa XOpoUIo MoHsTa. B ta-
KOM cllydae TMOCTaBJIeHHas 1elb OyneT AocTUrHyTa. LlutupoBaTh aBTOPOB M3ydaeMbIX paboT (¢
00s3aTeNbHOM CCBUTKOM Ha MCTOYHHK) CJIEIyeT B TeX CIIydasx, €ClIM HaJo0 3aluChIBaTh OYEHb
Ba)XHOE ONpeICTICHUE WIN TOJ0XKEeHNE, 00001atoNii BBIBOI.

Baxxno u BHeniHee odopMiieHHe KOHCIIEKTa. B ero Hauane Hajo ykazaTbh TEMy CEMUHapa,
ATy HAIMCAHMsI, HA3BaHUSI TUTEPATYPHBIX UCTOYHUKOB, KOTOPBIE OYIyT 3aKOHCTICKTUPOBAHBI.
['myGokast camocTosTenbHas padoTa HaJl HUMHA 00CCTICUHUT YCIIENTHOE YCBOSHUE N3ydaeMOM
JUCITUTUIAHBI.

OpHMM U3 BaKHEHIINX CPEJCTB CEPhE3HOT0 OBIJIAJICHUS TEOPUEH SBISETCS KOHCHEKmU-
posanue nepeoucmoYHuUKos.

Jli1st cocTaBiieHUs] KOHCIIEKTa PEKOMEHIyeTCsl CHayalla IPOYUTaTh padoTy LETUKOM, YTOOBI
YACHUTD €€ 0O CMBICT U cofepkanue. [Ipu 3ToM MOXKHO clienaTh IOMETKH O €€ CTPYKTYype, 00
OCHOBHBIX TTOJIOKEHUSIX, BBIBOZAX, HAJIO CTApaThCS OTIMYATh B TEKCTE OCHOBHOE OT BTOPOCTEIEH-
HOTO, BBIBOJIBI OT apPT'YMEHTOB U JIOKa3aTeIbCTB. ECM ecTh HEMMOHATHBIC CIIOBA, HAZO B DHIIUKIIO-
MEANYECKOM CJI0Bape HaWTH, YTO 3TO CJIOBO 00O3Ha4aeT. 3aKOHYMB 4TeHHE (maparpada, TaBbl,
CTaThW) HAJIO 33/1aTh ceOe BOMPOCH TAaKOTo poja: B ueM rimaBHas Mbiciab? KakoBbl OCHOBHBIC 3Be-
Hbsl JIoKa3aTeiabcTBa ee? UTo BhITEKAaeT U3 yTBepxkaeHui aBTopa? Kak 3T0 cormacyercst ¢ TeM, 4To
yKe 3HaeTe O MPOYUTAHHOM M3 IPYTUX UCTOUHUKOB?

SIcHOCTH U OTYETIMBOCTH BOCIPUATHS TEKCTa 3aBUCUT OT MHOTOTO: OT COCPEIOTOYEHHO-
CTH CTYACHTA, OT TEXHUKU YTCHHS, OT HACTOMYMBOCTH, OT SIPKOCTH BOOOPAKEHHUS, OT TEXHUKHU
¢buKkcHpoBaHUs TPOYNUTAHHOTO, HAKOHEL, OT SPYAUIMH — 00IIel U B KOHKPETHO paccMaTpuBae-
Mot mpobieme.

Pe3ynbpTaTom nepBoHa4aIbHOTO YTEHUSI IOJKEH OBITh IPOCTOU nilan mekcma u uemkoe
npeocmasnienue 0 HEACHLIX Mecmax, OTMEUYEHHBIX B KHUTe. [locie mpeaBapuTenbHOrO O3HAa-
KOMJICHHUSI, TIPU TIOBTOPHOM YTEHUU CIIEAYET 6blOeIUmb OCHOBHbIE MbICIAU A8MOPA U VX PA3BU-
THE B MPOU3BEACHUH, OOPAaTUTh BHUMaHUE HA 000CHOBAHUE OTACIHHBIX MOJIOKEHUH, HA METOIBI
u (HOopMBI TOKa3aTeNIbCTBa, Hanbosee sipkue mpuMepbl. B xome 3Toil paboThl OKOHYATEIBHO OT-
Oupaercs MaTepHa Ul 3alUCH U OTIPEICTISICTCS €€ BUI: HJIAH, Me3Uchl, KOHCHEKM.

[Iman 3TO KpaTKuid, MOCIIEIOBATEIbHBIN MEPEUYCHb OCHOBHBIX MBICIEH aBTOpa. 3allUCh
MPOYUTAHHOTO B BHJIE TE3MCOB — ATO BBIABICHUE M 3aMUCh OMOPHBIX MBICIEH TekcTa. PazHuiia
MEXy IJIAHOM W Te3ucaMH 3aKJIlo4yaeTcs B CIEIYIOIIeM: B IJJaHE MBICIb Ha3bIBaeTcs (CTaBb
BCETrJia BOMPOC: O YeM roBOpHUTCA?), B Te3ucax — (opMyaupyercss — (4TO IMEHHO 00 3TOM T'OBO-
putcs?). 3anuch OMOPHBIX MBICIEH TEKCTa Ba)KHA, HO MOJIHOTO MPECTABIECHUS O IPOYUTAHHOM
HA OCHOBAaHUU TOJOOHOW 3amUCH HE COCTaBUIIb. BakKHO OCMBICIUTH, KaK aBTOP JIOKa3bIBaeT
CBOIO MBICTIb, KaK YOEKJIaeT B MCTUHHOCTU CBOMX BBIBOJOB. Tak BO3HMKaeT KoHceKT. dopma
3aMKCH, KaK MBI YK€ OTMETHUJIH, YCIOKHICTCS B 3aBUCUMOCTH OT 1ieJiei paboThI: MIaH — 0 4em?;
TE3UCHI — 0 YeM? YTO HMECHHO?; KOHCIIEKT — O 4eM? 4TO UMEHHO? Kak?

KoHcnekT — 3TO KpaTKkoe IMocienoBaTeabHOe U3JI0XKeHue cojepkanus. OCHOBY €ro co-
CTaBJISIET IUIaH, TE3UCHI U BBHIMUCKU. HemocTaTku KOHCIIEKTUPOBAHMS: MHOTOCIIOBUE, INTUPOBA-
HUE HE OCHOBHBIX, a CBS3YIOIIUX MBICICH, CTPEMIICHUE COXPAHHUTh CTUIMCTHYECKYIO CBSI3aH-
HOCTh TEKCTa B yIIEpO €ro JOTHu4ecKor CTporHOCTH. [IpucTynarh K KOHCIIEKTUPOBAHHUIO HEOO-
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XOJJMIMO TOTJIa, KOT/Ia CIOKUJIMCh HAaBBIKM COCTABJICHHS 3allMCH B BUJE Pa3BEPHYTOTO MOAPOO-
HOTO TUTaHa.

dopma 3anucH Npu KOHCIEKTUPOBAHUU TPeOYET 0c000r0 BHUMAHHMS: BaXKHO, YTOOBI cO0-
CTBEHHBIC YTBEPKJICHUS, Pa3MbIIUICHUS HA/I POYUTAHHBIM, Y€TKO OTICIISUTUCH TIpH 3amucu. Pa-
3yMHe€ BBIHOCUTH CBOM IOMETKM Ha IIUPOKUE IIOJIS, 3alMChIBaTh HAa HUX JOMOJHHUTEIbHbIC
CIpaBOYHBIC JJAHHBIE, TIOMOTAIOIINE YCBOSHHUIO TEKCTA (1aTa COOBITHSI, YIOMSHYTOTO aBTOPAMU;
CBEJICHUS O JIMIE, HA3BaHHOM B KHUTE; TOYHOE cojiepaHue TepMuHa). Ecnu koHCcekTupyercs
TEKCT BHYIIUTEIBHOTO 00beMa, HeOOXOAMMO YKa3bIBaTh CTPAHUIIBI KHUTH, KOTOPBIE OXBATHIBACT
Ta WJIA WHAS 9aCTh KOHCTICKTA.

Jlnst ynoOcTBa TOIh30BaHUS CBOUMH 3aITHCSIMHU BKHO 03arjaBHTh KPYITHBIC YACTH KOH-
CTIEeKTa, MOAYEPKUBas 3a20108Ku. CienyeT OMHUTh O Ha3HAYEHUHN KPACHOW CTPOKU, CTPEMHUTH-
sl K 4eTKOHU rpaduke 3ammuceil — ycTynamu, KOJOHKaMu. M3narate riiaBHbIE MBICIIH aBTOpa M UX
CHCTEMY apryMEHTOB HE00XO0JMMO MPEUMYIIECTBEHHO CBOMMH CJIIOBAaMH, IlepepadaThIiBasi TAKHMM
o0pazoM mH(MOpMAINIO,— TaK MPOXOIUT YSICHEHHE €€ CYyTH. MbICib, Ppa3bl, TOHATHIE B KOHTEK-
cTe, MOTYT Ipuobpectu 6osiee IPOCTpaHHOE M3JIOKEHHUE B 3amucu. Ho TekcT opuruHanza ceep-
TBIBACTCS, H CTY/ICHT, OTPa0aThIBasl JIOTUYECKOE MBIIUICHUE, YIUTCS BBIIEISTH TJIaBHOE B 0000-
IaTh OAHOTHIIHBIE CYXJIEHUs, OHOpoaHbIe (PakThl. KpoMe Toro, fenas 3anucu CBOMMH CIIOBa-
MU, 0000111ast, CTYZACHT YYUTCS TUCbMEHHOW PEYH.

3HaHue o0IIel CTpaTeruy YTeHHs, TEXHUKU COCTaBJICHHUE IJIaHA U TE3UCOB OMPEAETSIeT U
TEXHOJIOTUIO KOHCIIEKTUPOBAHHUS:

. BHMMATEJIbHO YUTATh TEKCT, MOMYTHO OTMEYasi HEMOHATHBIE MECTa, HE3HAKOMbIE TEPMHUHBI
U IOHATUS. Boinucams na nona 3nadeHue OTMEUCHHBIX MOHATHH.

. IIPYU NIEPBOM UYTEHUU TEKCTa HEOOXOIUMO COCTABUTH €TI0 HPOCHOU NAH, TIOCIEI0BATeNb-
HBIM [I€pEYEHb OCHOBHBIX MBICIIEH aBTOPA.

. IIPU MIOBTOPHOM YTEHUHU TEKCTA BBIACIATH CHCHIEMY 0OKA3AMelbCme OCHOBHBIX ITOJIOXKe-
HUW pabOTHI aBTOpA.

. 3aKTFOYUTEIBHBIA dTal pabOThl C TEKCTOM COCTOUT B OCMBICICHUH PaHEE OTMEUEHHBIX
MECT U UX KPaTKOH MOCIEA0BATEILHON 3aIIUCH.

. IIPU KOHCIIEKTUPOBAHUH HYKHO CTPEMUTHCS 6bIPA3UNLL MBIC/Ib AGMOPA C6OUMU C/I068AMU,
3TO moMoraeT 6osee ri1y00KOMYy YCBOCHHIO TEKCTA.

. B paMKax pa0oThl HaJ MEPBOMCTOYHUKOM BAKEH YMENbId omoop yumam. HeoOxoaumo

YYUTBIBATh, HACKOJBKO SIPKO, OPUTHHAIBHO, CKATO M3JI0KEeHa MbIchb. LluTupoBars HeoO-
XOJIUMO T€ CYXKIEHHS, Ha KOTOpPbIE BIOCIEACTBUM BO3MOXHA CChUIKA KaK HAa aBTOPUTETHOE
U3JI0’KEHNE MHEHUS, BBIBOJIA T10 TOMY HJIM HHOMY BOIIPOCY.

KoHncnexktrupoBats 11emecoo0pa3Ho He Ha OTAEIBLHOM JIMCTE, a B 00IIeH TeTpaau Ha OJTHOM
crpanuie Jmcra. O60poTHasi CTOPOHA JICTa MOXKET OBITh MCIIOJIb30BaHA ISl TOTIOJHEHUH, HE0O-
XOJUMOCTbh KOTOPBIX BBISICHUTCS B AajbHeWmieM. [IpM KOHCIEKTUPOBAHUM JIUTEPATYPhl CIEIyeT
OCTaBUTH IIMPOKHUE TOJISA, YTOOBI 3aMUCaTh HA HUX TUIaH KOHCTEKTa. 1oyt MOryT ObITh HCTIONB30-
BaHbI TAKXKe JJIS 3alIMCH CBOUX 3aMEYaHuil, TOMOIHEHU, BorpocoB. [Ipu BRICTYIIIEHHN HA ceMU-
Hape CTYAEHT MOXET I0JIb30BAaThCS CBOMM KOHCIIEKTOM JJIsi IMTHPOBAHMS TIEPBOMCTOYHMKA. Bee
oOyyaromyecs: BHUMaTEJIbHO CIYIIAIOT BBICTYIUIEHUS! OJHOTPYIITHUKOB, OTMEYAIOT CIIOPHBIE WU
OLIMOOYHBIE MOJIOKEHUSI B HUX, BHOCST IOTPABKH, MPEACTABIIIOT CBOU PELICHUS U 000CHOBAHHS
00CYXTaeMBIX TIPOOJIEM.

B koH1e ceMuHapa, Kor/ia mpernoiaBaTesb NOJBOIUT UTOTH 3aHATHS, CTYJACHTHI C YY€TOM
peKOMEeHAalUN MpernojgaBaTesis U BBICTYIUICHHH COKYPCHHUKOB JIOTIOJHSIOT WJIM HCIPABISIIOT
CBOU KOHCTIEKTHI.

Pexomenpauum 11l HOATOTOBKHU K IK3aMEHY
[Ipy nDoOAroToBKE K 93K3aMEHy CTYAEHT BHUMATEIbHO IPOCMATPUBAET  BOMPOCHI,
peyCMOTPEHHBIE pabodell MporpaMMoil, W 3HAKOMHUTHCS C PEKOMEHJOBAaHHOW OCHOBHOM
muteparypoil. OCHOBOM Il CHAuM 3K3aMEHa CTYIEHTOM SIBJISIETCS HM3YYEHHE KOHCIIEKTOB
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JeKIMA, TPOCIYIIaHHBIX B TEYEHHWE CEMecTpa, HH(OpMalus, MOIy4YeHHass B pe3ylibTaTe
CaMOCTOSITENIbHOW PabOThl B TEUEHUE CEMECTpA.

7. YueOHas auTepaTypa u pecypcbl HHGOPMANMOHHO-TEJIEKOMMYHUKANMOHHOM CeTH
HNuTepHer

7.1. OcHOBHas UTEpaTypa

1. MacnoBa, B.M VYmnpanenue nepcoHaioM: YIYeOHHK M MPAKTHKyM sl By30B / B.M.
Macnosa. — 5-e u3z., nepepad. u non. — Mocksa: U3znatensctBo KOpaiit, 2023. — 451 c. — (Bsic-
mee oopazoBanue). — ISBN 978-5-534-15958-5. — Tekct: snektponHbIi // OOpa3zoBarenbHas
iatgopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/510341.

2. I'aptBuu A.B. 1C:byxrantepus 8.3 ¢ Hyns. 100 ypokoB 111 HQUMHAKOIIKMX. — 3-€ U3].,
nepepad. u gon. / A.B. I'aptBuu. — Cankr-IletepOypr: BXB-IlerepOypr, 2022. — 432 c. — ISBN
978-5-9775-6811-1. - URL: https://www.ibooks.ru/bookshelf/385744/reading

7.2. lonoJTHATEILHAS JIUTEPaTypa

1. T'onyGeBa, O.JI. 1C: Byxranrtepus: yuebnuk s By3oB / O.JI. T'ony6eBa. — Mockaa:
N3narensctBo FOpaiit, 2023. — 158 ¢. — (Bricmiee o6pa3zoBanue). — ISBN 978-5-534-14685-1. —
Tekct: onextpoHHbli // OOpa3zoBarenbHas miuatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/519909

2. NndopmanioHHbIE CHCTEMBI B SKOHOMHUKE: ydeOHoe mocobue / mox pen. J.B.
YuctoBa. — MockBa: UH®PA-M, 2021. — 234 ¢. — (Beiciee o6pazoBanue: bakamaBpuar). -
ISBN 978-5-16-003511-6. — Tekcr: 3JEKTPOHHBIM. — URL:
https://znanium.com/catalog/product/1669591

7.3. HopmaTuBHbBIEe NPABOBbIE JOKYMEHTHI 1 HHASI MPaBOBasi MH(OpMALUA
1. Koncturynus Poccuiickoit @enepauuu. — M.: b.u., 1993.
2. 'paxnanckuii koaekc Poccuiickoit @enepanuu.
3. Hanorogsriit kogexc P® ot 05.08.2000 Ne 117-®3. Y. 2. (pea. ot 29.05.2023) 'nasa 25. Hanor
Ha pUOBLTL opraHu3anuii (BBeaeHa denepanbHbiM 3akoHOM 0T 06.08.2001 N 110-D3)
4. ®enepanbublii 3akoH "O Oyxrantepckom yuere" ot 06.12.2011 N 402-D3.
5. I[puka3z Mundunra PO ot 29.07.1998 N 34n (pexn. ot 11.04.2018) "OO6 yrBepxknenun [lomo-
KEHHUS M0 BEJCHUIO OYXTaJITepCKOTo yuera 1 Oyxranrepckoi ordyetHocTd B Poccuiickoit dene-
panuu" (3apeructpupoBano B Muntocte P® 27.08.1998 N 1598).

7.4. UuTEpHET-pecypChl, CIPABOYHbIE CUCTEMBbI.

1. http://base.garant.ru/ - cipaBO4YHO-ITOMCKOBas cucTeMa «l apanT»

2. http://www.consultant.ru/ - cnmpaBouHo-1oMcKoBas cuctema «Koncynprant [Tmrocy

3. http://www.lc.ru — caiit pupmsi 1C.

4. https://ucl.lc.ru/uchebnoe-testirovanie/ — moAroToBKa K TECTUPOBAHUIO Ha CEPTUH-
kat 1C:IIpodeccuonann.
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8. MaTtepuajibHO-TeXHUYeCKasA 0a3a, MHPOPMALMOHHbIE TEXHOJOIMH, IPOrPAMMHOE
o0ecrnieyeHue U NHGOPMAMOHHbIE CIPABOYHbIE CHCTEMbI

MatepuanbHO-TEXHUYECKOE 0OecTieyeHre TUCIUIUINHBI BKIIOYaeT B ceOsl:

- JIEKIIMOHHBIE ayTUTOPUU, 000PYIOBAHHBIE BUICOMPOCKIIMOHHBIM 000pYIOBAHUEM IS
Ipe3eHTAlN, CPEICTBAMU 3BYKOBOCIIPOU3BEICHHU S, SKPAHOM;

- IOMEIICHUS JJIs MPOBEACHUSI CEMHHAPCKUX U MPAKTUYECKUX 3aHSATHI, 000pyI0BaHHBIC
y4eOHOI MeOeIbIo.

JlucuumimHa mojAiep:kaHa COOTBETCTBYIONIUMU JIUIIEH3UOHHBIMU TPOTPAMMHBIMU TIPO-
nyktamu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC T'apanr,
CIIC KoHCynbTaHT.

[IporpamMMHBbIe cpeacTBa obecrieueHs: y4eOHOTO MpoIecca BKIIOYAIOT:

- IporpaMMBbl Iipe3eHTarmoHHo# rpaduku (MS PowerPoint — ast moAroToBKM ClailioB U
MpE3eHTAaINN );

- TekcToBbie penakTopsl (MS WORD), MS ECXEL — st Tabnuir, guarpamm.

By3 obecneunBaeT Kaxa0oro o0ydarmerocss paboynuM MECTOM B KOMITBIOTEPHOM KJlacce
B COOTBETCTBHH C 00BEMOM M3Y4aeMBbIX JTUCIHUILUINH, 00ECIIEYMBAET BBIXO/ B C€Th MIHTEpHET.

[Tomemenust Ui caMOCTOATEIbHOW pabOThl 00YyYAIOMIMXCS BKIIIOYAIOT CIIEIYIOIIYIO
OCHAIIIEHHOCTh:  CTOJIBI ~ AyJUTOPHBIC, CTYNbs, JIOCKH ayJUTOPHbIE, KOMIIBIOTEPHI C
MOJIKJIFOUEHUEM K JIOKAaJIbHOW CeTH MHCTUTYTA (BKJIIOYas MPAaBOBbIE CUCTEMBI) U MIHTEpHET.

Jns  w3ydeHus  y4eOHOM  MUCHUIUIMHBI ~ UCHONB3YIOTCS  aBTOMAaTHU3MPOBAHHAS
OouOimoTreyHas WHGOpPMAIIMOHHAS CHUCTEMa UM DJICKTPOHHBIC OWOJMOTEYHBIC CHCTEMBI:
«YHuBepcuterckag ~ Oubmmoreka ~ ONLINE»,  «OnekrpoHHO-OMONMMOTEYHast  cuUcTeMa
u3narensctBa  JIAHb», «OnektponHo-Ombnuoreunas cucremMa wu3narenbcTtBa «HOpaitTy,
«OnexTpoHHO-Onbmmoreunass cucrema IPRbooks», «Hayunas osnextpoHHas Oubimoreka
eLIBRARY» u np.
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1. Bompocsl Kk 3k3aMeHy

Bonpocekl k 3xk3aMeny no qucuuiinie «HpopManuoHHbie pecypchl OpraHu3anum»

AU

—_— e — \O
N — O

[Tonstue «uHbOpMarmy. [TorsTHe MHPOPMAITMOHHOMN CHCTEMBI.
[Toxxoap! K MOCTPOCHUIO MHPOPMALIMOHHBIX CHCTEM.
[TonsTre nHGOPMAITMOHHON TEXHOJIOTHHU YIIPABICHUS.
[TpuHIHIB pa3paboTKi HHOOPMAIIMOHHBIX TEXHOJIOTUH YIIPABIICHUS.
WNudopmanioHHble pecypchl OpraHu3alum.
NudopmannoHHbIe TEXHOJIOTHH TTOAAEPKKH MIPUHSTHS YIIPABICHYSCKUX PEIICHUH.
OcHoBHble cocTaBistonme cucremsl 1C:IIpennpusitue.
Konduryparmuu. Bepcun. Co3nanue cBoeit ”HGOPMALMOHHOMN Oa3bl.
VYcranoBka paboueii natel. Koncrantsl. CipaBOYHUKH.
VYuer kagpos.
. Cnioco0sI peructpanuu orneparuii. XKypHai oneparuid.
. BBog noxymenra. JIokyMeHT B >kypHaie onepauuid. XKypHanbl nokymeHTOB. [leuats nqoky-
MEHTA.

13. BBoa BXOASIIUX OCTaTKOB.

14. Kaccosbie onepanuu. Onepanuu no paC4€éTHOMY CUETY.
15. Yuér pacu€ToB ¢ yupeauTeNIsIMHU.

16. Yuér pacu€roB ¢ MOCTaBUIMKAMH.

17. Yuér pacuéroB c MOKyNaTENISIMH.

18. Yuér pacu€roB ¢ MoJIOTYETHBIMHU JIUIIAMH.

19. Buaps! oTueTOoB.

20. PersiaMmeHTHBIE OTYETHI.

21

. YUeT mepcoHabHBIX JaHHBIX paOOTHUKA A oopmieHus audHoi kapTouku B 1C: 3ap-
IU1aTa v yIpaBJIEHUE IEPCOHATIOM.

22. Oopmrnenue npuema Ha pad6oTyB 1C: 3apruiara u ynpaBjieHUE IIEPCOHAIOM.

23. Benenue mratHoro pacnucanus B 1C: 3apmiiata v yripaBjieHUE EPCOHATIOM.

24. Yyer 3apabotHoii tutatel B 1C: 3apruiata v yrpaBiieHUE IEPCOHATIOM.

25. OcobeHHOCTH y4eTa YYeHBIX cTeneHed u 3Banuil B 1C: 3apriaTa u ynpaBieHUE TEpCcoHa-

JIOM.

26. OcobeHHocTy MpreMa Ha paboTy BOEHHOCTYXAIIUX (B TOM YHCII€ BOCHHBIX MPOXOAUBIINX

ciry>k0y B ycinoBusix 6oeBbIx aeicTuii) B 1C: 3apruiaTa u ynpaBieHHE EPCOHATIOM.

27. Ilpuem Ha paboTy 1Mo coBMecTuTeabCTBY B 1C: 3apruiata u yrnpaBlieHUE TEPCOHATIOM.
28. Odopmienue nepeBosa Ha pyroe mecto pabdotsl B 1C: 3apruiata u yrnpaBieHUe IepcoHa-

JIOM.

29. IlepeBoa Ha IpYryro IOJKHOCTH WU B APYroe CTpyKTypHOe noapasnenenue B 1C: 3apmia-

Ta W yIPaBJICHUE TEPCOHATIOM.

30. IlepeBon Ha paboTy B IPYryl0 MECTHOCTh BMecTe ¢ pabortomatenem B 1C: 3aprara u

31.

yIpaBJIEHUE IEPCOHATIOM.
Odopmienne yBoibHeHUs coTpyaHuka B 1C: 3apruiata u yrpaBiieHUE IEPCOHATIOM.

32. Odbopmiierre kKoMaHAUPOBKHU coTpynHuka B 1C: 3apruiata v ynpaBIeHHE TIEPCOHATIOM.

33. Odopmienue muctoB HeTpyaocnocoOHocTH B 1C: 3apmiaTta u ynpapieHHe IePCOHATIOM.
34. Odbopmnenne otmyckoB B 1C: 3apmiaTa u ynpaBieHUE IEPCOHATIOM.

35. Odopmnenue Hauncnenuii B 1C: 3apmiaTta u yrnpaBieHUe IIEPCOHAIIOM Ha IPUMEpPE PEeMHU-

POBaHMSI COTPYIHUKOB.

36. Odopmienue ynepxkanuii B 1C: 3apruiarta v ynpasieHHe IEPCOHATIOM Ha IPUMEpPE UCIION-

HUTCIIBHOTI'O JIUCTA.

37. YBonabHEHHE M3-32 UCTEUYEHMsI CpOKa JEHCTBUS TpyAoBoro norosopa B 1C: 3apruiara u

yIIpaBJICHUE TTEPCOHATIOM.
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38. YBoabHEHME B CBSI3U C JIMKBUAALMEH OPraHU3ALMN WU MIPEKPAILEHUEM IeSTEIIbHOCTH UH-
TUBUAYyaIbHOTO TipeanpuHumartens B 1C: 3apmiara v yripaBjieHUE MepCOHATIOM.

39. Yuer craxeii oOmiero xapakrepa B 1C: 3apmiaTa u ynpaBieHHE IEPCOHATIOM.

40. CtpaxoBoi ctax u ero nojacuet B 1C: 3apmiaTta u ynpaBjieHUE EPCOHAIOM.

2. TecroBble MaTepHAaJIbI

BO]’[pOCBI IJISA TECTHPOBAHUA

1. Ilpm paGore ¢ pasgenom «Kaapsp» nporpammsbl «1C:3apnuiata u ynpasJjieHHe mnep-
COHAJIOM» HMEKOTCH BO3MOKHOCTH:

a. Becrtu xagpoBblil y4eT COTPYIHUKOB U y4Y€T IITATHOTO PACIUCAHUS

b. BecTu KagpoBblii yueT COTPYJHHUKOB, YUET IITATHOI'O PACIMCAHUS, pacueT 3apIuIaThl

c. Bectu kagpoBblii y4eT U pacdeT 3apIuiaThl

d. BecTu xampoBbIif y4ET COTPYTHUKOB

2. B kakowm ciayyae mratHoe pacnucanue HE Hano koppekTupoBarn?

a. €cIM U3MEHAIOTCS TapU(HbBIE CTaBKU

b. ecnu u3MeHseTCS OpraHu3aIlMOHHas CTPYKTYpa OpraHu3aiuy (BBOIATCS WM COKpalia-
I0TCSl OTJIENbI, YIPABJIECHUS, AETIapTAMEHTHI U T.1.)

C. €CIIM U3MEHSIOTCSI HAMMEHOBAHUS JJOJDKHOCTEH, CrieaibHOCTe!, TpodeccHit

d. €CJIM COTPYIHUK YXOIUT B IEKPETHBIN OT-
MyCK

€. €CJIM UBMCHSCTCS KOJIMUCCTBO IITATHBIX CAMHUI]

3. Cuera «O01Iex035liCTBEHHbIE PACX0AbD> HOMEP:

a. 68

b. 26

c. 25

d. 001-11

4. Ilpu npuemMe Ha padoTy TPYA0BOIi 10r0OBOP CO31AETCH :

a. Ilpu cozmannm HOBOM JOJKHOCTH B CIIPABOYHMKE «JlOIKHOCTHY.

b. Ilpu co3manuu HOBOTO COTPYIHUKA B CIIpaBOYHUKE «COTPYTHUKI.

c. Ilpu cozmanum HOBOTO (PU3UYECKOTO JIUIA B CIIPAaBOUYHUKE «DU3NYECKUE JTUTIA».
5. Cuera «PacyeThl ¢ IEPCOHAJIOM IO OILJIATE TPYAA» HOMEP:

a. 70

b. 73

c. 71

d. 75

6. Jly1st 4ero HyKHbI CIPABOYHU KU

a. Jlis XpaHeHHs yCIOBHO-TIOCTOSTHHOM HH(OpMaIuu, 171 JOPMHUPOBAHUS CIIUCKA BO3-

MO’KHBIX 3HaYCHH.
b. Jlns xpanenus uH(GopMarum.
c. Jns yno6crBa 3amonHeHus Gopm.
d. Jlns cripaBouHO# nHOpMaIu

7. Cuera «PacueTsl ¢ NIePCOHATIOM MO MPOYHUM ONEPANUIM» HOMEP:
a. 73
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8. Jlns 4ero Hy:keH «CTapTOBBIH IOMOIIHUK
. Jnst paGoThI ¢ 3a4aHHBIM YUPEXKIECHUEM.

. Jlns BBoJa cBeZieHU 00 YUpEKICHHH.

. Jlns ynoOcTBa 3anoiHeHUs GopM.

. Jns cripaBouHO# nH(OpMaIu

0o o

9. Kakmue U3 mapaMeTpoB MOKHO y4ecTh IIPH pacyeTe CAeJIbHOI0 Hapsiia:
a. KoaddunueHnt Tpy1oBoro yuacrtus.

b. OO6pa3oBaHue COTpyIHUKA.

c. TpynoBoi crax.

d. Tlox corpyanuka

10. Cuera «BanwTHbIe cueTa» HOMEP:

a. 57
b. 59
c. 52
d. 55
11. Cuera «OCHOBHOE TPOU3BOICTBO» HOMEP:
a. 15
b. 21
c. 19
d. 20

12. B ogHoli mH(popmanuonHoii 6a3e nporpammsel «1C:3apniara u ynpasjeHue mnepco-
HAJIOM 8» MO’KHO BECTH Y4eT

a. Tonpko A OHOM OpraHu3aluy — IPUANYECKOT0 JIMLA WK UHAUBUAYAIBHOTO MIPE-
IIPUHAMATEIIS.

b. s HECKONBKHUX OpPraHU3alMs — FOPUANYECKHX JIUI] MM UHIUBHIyaTbHBIX MPEIIPUHH-
MaTeJIeH.

¢. /Jlnsa HEeCKOIBKMX OpraHu3aluil, HO TOJBKO FOPUANYECKUX JIULL.

d. Tonbko ans 0gHON OpraHu3aluy U ee GUINAIOB U IPEJCTABUTENIBCTB.

13. Kakas kHonka o3HayaeT «3MeHUTH TeKylIuil 3J1eMeHT» ?
a. JIUCT C 3eJIeHBIM ILIFOCOM.

b. 3eneHsblil KapaHaIIUK.

c. KpacHslii kpecTuxk.

d. CuHuii npsSAMOYTOJIHHUK

14. JlokyMeHT, KOTOPBIM B NePBbIi pa3 BBOAUTCS IITATHOE PacNiCaHUe B OPraHu3a-
U, Ha3bIBaeTCa?

a. BBoja mratHoro pacnucaHus

b. M3MeHeHME ITAaTHOTO pacUCaHUS

c. YTBepXKIeHHE MTATHOTO PACIUCAHUS

d. TlpuHSATHE IITATHOTO PACIHCAHUS

e. IlepBoHauanbHOE MITATHOE PACTIHCAHUE

15. B nporpamme 3VYII 3.0 aBaHc cOTPYAHMKAM MOXKeT BbINJIAYNBATHCS:
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ac o

OUKCUPOBAHHOM CYMMOU MJIM MPOIIEHTOM OT OKJIaja.

Ilo pacuery 3a nepByIO OJIOBUHY MECSLA.

OUKCUPOBAHHOM CYMMOU WJIM IO pacyeTy 3a NEPBYIO MOJOBUHY MECSIIA.
®dukcupoBaHHOM cymmoi, mpoueHToM oT @OT uinm 1o pacueTy 3a NepBYIO MOJIOBUHY
Mecna.

16. Ilpu npuémMe MyHMIMIIAJIBHOTO CJIyKamero Ha paoory, uro HE o0si3an gesars pa-

o po os

ooTogarTean?

BHECTH 3aIMCh O ITpHEMe Ha paboTy B TPYAOBYIO KHI)KKY COTPYAHUKA

oOopMHUTH TUYHOE JIeTI0 pabOTHUKA

BHECTH cBeieHUs B KHUTY ydera IBMKEHUS TPYIOBBIX KHIDKEK M BKJIABIIICH K HUM
oopMuTh Ha PaOOTHUKA TUYHYIO KAPTOUKY

OTHPAaBUTh PAOOTHUKA HA KyPChI MOBBIMICHNS KBUTN(HUKAINN B COOTBETCTBUH C JOJIKHO-
CTBIO

17.B xakom pazgene 1C:3apruiata U ynpapjieHHe NEPCOHAJIOM HaXoaMTCsi (pyHKums

OKOHYATEJBHLHOI0 y/Ia/IeHHe OMEeYeHHbIX Ha yajieHue 00bEeKTOB
a. Paznen Cepsuc.

b. Pasmen Hactpotika.

c. Paznen Kanpsl.

d. Paznen AnMuHHCTpUpOBaHHUE

18. Opranu3anus onJjaTwia 3a padOTHHKA A00HeMEHT Ha mocemeHue (puTHec-LeHTpA.

B nporpamme naHHBIN (PAKT perucTpUpyeTcs ¢ MOMOIIbIO JOKYMEHTA:
a. Pas3oBoe HauncicHue.
b. MarepuanbHasi TOMOIIIb.
c. Perucrpanus npoyux n0X010B.
d. loxox B HaTypanbHOi (opme.

19. JoxymenT nepecuer HADJI ucnoan3yercs:

a. Jlnsa xamepanbHOi mpoBepku 3amnonHeHus Gpopmsl 2-HADJII.

b. Jlng nepepacyera cyMMBbl HAJIOTa 3@ YKa3aHHBIA Mecsll HAJIOTOBOT'O MEpUOJa.
c. i nmepepacdera CyMMBbI HAJIOTA 33 YKA3aHHBIM HAJIOTOBBIN NIEPUOL.

d. Bo Bcex BbIlIEHAa3BAHHBIX CITyYasX.

20. B repmunax nporpammbl 1C:3VYII pazpaTuuk — 3710:

a. @usnuyeckoe JULO YIOJHOMOYEHHOE Ha Iepeaady ACHET COTPYAHUKAM.
b. Byxranrep-kaccup, BHIUIAYMBAIOILUI 3apIlIaTy COTPYJHUKAM.

c. I'eHepanbHBII TUPEKTOP.

d. AIMMHHCTPATOp CUCTEMBI, KOTOPBIN pa3JaeT MpaBa MoJIb30BATEISAM.

21. Kakoil 10KyMeHT siBJIsieTcsi YHU(PUIUPOBAHHOW (opMOil MepBUYHON YYETHOH 10-

NS

KYMEHTAIMH 110 yueTy Kaapos (1o ¢popme Ne T-2) u o0si3aTesieH A NPUMEHEHHUS B
OpraHu3anusx JobIx GopM COOCTBEHHOCTH, OCYIIECTBISIIOMIUX eATEILHOCTh Ha
Teppuropuu P®?

JInunas kaprouka
TpynoBoii 1orosop

JInyHnoe neno

TpynoBast KHMKKa

[Tpuka3 o nmpuéme Ha paboTy
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22. Kaky1o kaTreropuio padOTHUKOB HeJIb35l HANPABJISATH B KOMAHAUPOBKH J1a:Ke MPH
HAJIMYMH UX COTJIACHS U OTCYTCTBHUS MeIMUMHCKUX MPOTUBONMOKA3AHMIA?

pac o

KEHIIMHBI, UIMEIOIINE JETeH 10 TPeX JIeT

OepeMeHHbBIC KCHIIUHBI

pabOTHHKH, UMEIOIINE JIeTeH-NHBAIN/IOB

paboTHMKH, BOCHHUTHIBaIOmKE Oe3 cympyra (Cympyru) aeTeid B Bo3pacte J10 ISTH
JeT

pabOTHHKH, OCYILECTBIIAIONINE YXO 32 OOJIbHBIM YJICHOM CEMbU B COOTBETCTBHH C
METUIIMHCKUM 3aKIII0YeHHEM

23. Kakoii BUJI HHTEPBbIO XapaKTepu3yeT cleAyIIIHui Te3uc "ero ueiabio siBjaseTcst
BbIsIBJIEHHE MPO(eCcCHOHAIBHBIX 1 JMYHOCTHBIX KAYeCTB KAHAM/IATAa 10 3apaHee
pa3padoTaHHOMY CTPYKTYPHPOBAHHOMY CIIMCKY BONPOCOB''?

opc o

Buorpaduueckoe MHTEPBBIO
CuTyalmoHHOE UHTEPBBIO
CTpyKTYypHpOBaHHOE UHTEPBBIO
HHTEpBBIO 0 KOMIIETEHIIUAM
CrtpeccoBoe UHTEPBBIO

24. Kakoii BUJ HHTEPBbIO XapaKTepu3yeT CJIeYIOIHii Te3uc "ITOT BUA HHTEPBbIO
NPUMEHSATBCS € LeJIbI0 OLCHKH KaHIWAATa HA MpeIMeT TAKMX Ka4eCTB, KAaK YMeHHUe
KOPPEKTHO BeCTH ce0sl B NPOBOKAMOHHBIX CUTYalMAX, CKOPOCTh B 3 eKTHB-
HOCTb IPUHATHS pelieHus u T.4"?

ope o

CTpyKTYypUpOBaHHOE HHTEPBHIO
CuTyalmoHHOE UHTEPBBIO
WHTepBBIO 10 KOMIIETEHIIUAM
CTpeccoBO€ UHTEPBBIO
Buorpaduueckoe HHTEPBBIO

25. Kakoii BUJ1 MHTEPBbIO XapaKTepHU3yeT CJeAyI0IMii Te3uc "'ero 3aj1aveil siBjsieTcs
BBbISICHEHHE MPOILIOro ONbITA KAHAUIATA C 1eJbI0 IPOTHO3MPOBAHNS €r0 BO3MOK-
HOCTeill u crnocodHocTel'?

NS

CTpyKTypHpOBaHHOE HHTEPBBIO
CutyallMOHHOE UHTEPBBIO
HHTEpBBIO IO KOMIIETEHIIUAM
CrtpeccoBoe UHTEPBBIO
buorpaduyeckoe HHTEPBHIO

26. Kakoil BUI HHTEPBbIO XapaKTepu3yeT CAeAYIIIHA Te3uc 'ITOT MeTOo/I MO3BOJISIeT
BbISIBUTH 001I[Me U AHAJTUTHYECKHE CTIOCOOHOCTH KAHAUIATA, HCI0JIb3yeMble UM
MOAXO0/IbI K PelIeHHI0 HeCTAHAAPTHBIX MP00.JieM U yMeHHe BBIXOAUTDH U3 TPYAHBIX
curyanuii'?

o poos

CTpyKTypHpOBaHHOE HHTEPBBIO
Buorpaduueckoe HHTEPBBIO
HHTEpBBIO IO KOMIIETEHIIUAM
CrtpeccoBoe UHTEPBBIO
CuTyalimoHHOE UHTEPBBIO

27. Kakoil BUI MHTEPBbIO XapaKTepu3yeT caeAyIIIHui Te3uc '"'uesb 3TOro BUJa HHTep-
BbIO ONpe/IeJIMTh YPOBEHb COOTBETCTBHUSI KAHINAATA KJI4YEeBbIM KOMIIETCHIIHAM,

He00X0IUMBIM /1JIs1 pa00ThI B IAHHOI OPraHU3aAUUM U B TAHHOM JTOJIKHOCTH'' ?
a. CTpyKTypHpOBaHHOE MHTEPBBIO

29



I/IHTepBBIO 10 KOMIIETCHIUAM
CuTyalmoHHOE UHTEPBBIO
CrtpeccoBoe UHTEPBBIO
buorpadguyeckoe HHTEPBBIO

S

28. Kakoii Bu OLleHKH XapaKTepHu3yeT cJIeAYIIUil Te3uc ""ucnbITyeMble CAMHU JAI0T
XaPAKTEePUCTHUKY BbINOJHEHNIO CBOUX CJIYKEOHBIX 00S13aHHOCTEl, JOCTUTHYTHIM pe-
3yJbTaTaM, Npo(ecCHOHAIN3MY, IPOU3BOACTBEHHON IucHuIInHe" ?

[IpomexxyTouHast OlieHKa

Hrorosas ouenka

CamoorieHKa

CrernuanbHasi OlleHKa

HeodunmansHas orenka

oo o

29. Kakoii BUJ OLICHKH XapaKTepHu3yeT cJIeAYIIUii Te3uc ""'MoTHAs 1 Pa3HOCTOPOHHSASA
XapaKTePUCTHUKA TPYAOBOii 1eITeJbHOCTH 1 MOPAJIBLHOI0 00JIMKa PAa0OTHUKA 32
BeCh MePHOJ, IOMOra0IIasl Jy4lle ero NOHATh, NPeABUAETh N0BeIeHNE B CI0KHBIX
curyamusx'?

Hrorosas ouenka

CamoorieHKa

[IpomexxyTouyHas oLeHKa

CroenyanbHas ollcHKa

Heodunmanshas onenka

o0 o

30. Kakoii BUJI OLlEeHKH XapaKTepu3yeT CJeAYyIIMid Te3uc ""MPpoOBOAUTCS B CBA3H C 0CO-
ObIMH 00CTOSITEJILCTBAMM, HAIIPUMeEP, HATIPABJIEHUEM HA y4ely, YTBep:KIeHHeM B
HOBOH JoJukHOCTH"?

CamoorieHKa

Hrorosas orenka

[IpomexxyTouHast OleHKa

CrenmaabHas OlleHKa

HeodunnansHas ornenka

° o o

3. OTkpbIThIE 3a1aHUA
3.1. TeopeTnyeckne 3a1aHus ¢ OTKPBITHIMH BONIPOCAMU

1. JlaliTe KpaTKyr XapaKTEpPHCTHKY Ka)XJOTO 3Tama airopurMa oQopMIIEHHS OTITyCKa
corpynHukoB B 1C:3apmiara u yrpaBieHHE IEPCOHATIOM.

2. JlaiiTe KpaTKyl0 XapaKTEpUCTHUKY Ka)KJOTo 3Tala ajJropuTMa HAYUCIICHHSI M BBIIIATHI
aBaHca u 3apaboTHoi miaTel B 1C:3apruiata u yrpaBiieHUE IEPCOHATIOM.

3. Jaiite KpaTKyl0 XapaKTepUCTHKy KaXIOro JdTama aiaroputMa  odopmiieHus
KOMaHAMpOBKHU Ipynnsl B 1C:3apiuiata u ynpaBjieHHE IEPCOHAIOM.

4. JlaiiTe KpaTKyl0 XapakKTEPUCTHUKY KaXJOro JTana aiaroputMa  ohOpMICHHS
KOMaHAMPOBKH OJTHOTO coTpyAHMKa B 1C:3apruiata 1 ynpaBieHUE IEPCOHATIOM.

5. JlaliTe KpaTKyr XapaKTepUCTUKY KaXKIOTO dTama aiaroputma ohOpMIICHHS KaJapOBOTO
nepesoja B 1C:3apmiaTa v ynpasieHUE EPCOHATIOM.

6. JlaliTe KpaTKyr0 XapaKTepUCTUKY KaXKIOTO JTama airopurMa npuéMa Ha padoTy
corpynHuka B 1C:3apnnara u ynpasjaeHHe IEPCOHATIOM.

7. JlaiiTe KpaTKyr0 XapaKTepUCTUKY KaKIOro 3Tarna ajlropuTMa YBOJbHEHUS COTPYAHUKA B
1C:3apniara u ynpasieHHE IEPCOHAIOM.
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8. JlailiTe KpaTKyl0 XapaKTePUCTHKY KaXJOro JdTama alropuTrMa OQOpPMIICHHS JIHCTa
BpeMeHHOH HeTpyaocnocooHocTH B 1C:3apriaTa u yrpaBieHHuEe TEPCOHAIOM.

9. JMlaiiTe KpaTKyl XapaKTePUCTHKY KaKIOTO dTama ajiroputMa o(GopmIIeHHsS CMEHHOTO
rpaduka padotsl B 1C:3apruiarta u ynpaBJieHHE TIEPCOHATIOM.

10. laiiTe KpaTKyi0 XapakTepUCTHKY KaXJOTO OJTama aliroputMa mnpuéma Ha paboTy
COTPYIIHMKAa TI0 BHYTpEHHEMY coBMecTUTeNbCcTBY B 1C:3apmiata u ynpaBlieHUE
IIEPCOHAJIOM.

3.2, IIpakTHYeckne 3a1aHUA

3aganue 1:
31 aBrycra HE0OXOJUMO BBECTH OIEpAIMIO, OTPAKAIOLIYIO B ydyeTe (hOpMHpPOBAHHE YCTAaBHOTO
kanurtana 3A0 «AnbsTepHatuBay» (4 nposoaku, [t 75.01, Kt 80.01). CornacHo yupenureiabHbIM
JIOKyMEHTaM ycTaBHBIM KamuTay coctaBisier 185000 pyoseii (1850 oOBIKHOBEHHBIX aKIUW IO
100 py6. xkaxknas). Jlonn akiimoOHEPOB pacIpeie]IeHbl CIeTYIOIMUM 00pa3oMm:

IOpuanueckue numa dusnyecKue JInia
HIIO «Kamu- | 750 aknui HBanos NBan BaHoBUY 300 axnwii, 30000 pyo.
TaIb» 75000 pyO®. [TerpoB JImutpuii AHnpeeBuy 250 axmuit, 25000 py6.
BacunweB ®egop CrenanoBuy 550 aknwii, 55000 pyoO.

Ortpasure cutyauuto B 1C:Bbyxrantepun.

3aganue 2:

ITo cocTostHuio Ha 1 ceHTsAOps Ha ckiaae Nel UMENHCh OCTAaTKK TOBAPOB: TKAHb IIEPCTSI-
Hast 10 merpoB mo 100 py6. 3a merp. 31 aBrycra odopMuTh JIBE omepanuu. B crnpaBodHUK
«Kontparente» BHectn mnoctaBmuka 3A0 «Tekcruns Ilmroc» WMHH 3440561241; p/c
40602810955410100266; anpec: Boarorpan, yn. I'arapuna,l; narta oTkpbITHs cuera 15gHBaps;
OaHK MocTaBLIMKa BbIOEpUTE U3 cripaBouHUKa «baHKm».

Ortpasure cutyauuto B 1C:Bbyxrantepun

3amanmue 4:
B kaccy nmpeanpusitus YupeautensmMu — GU3HUYECKUMU JIMIIAMH B Ka4eCTBE B3HOCOB B
YK Obu1 BHECEHBI CyMMBI, TPUBEICHHBIC B TAOIUIIE:

Tabnuma
Yupenurejanb Cymma Hdara JoKkymeHT
WBanos N.1. 15000.00 4 ceHTsa0ps ITpuxoaubrii kaccoBslil opaep Neol
Iletpos JL.A. 25000.00 4 cenTs0ps ITpuxoanslil kKaccoBblii opaep Ne2
Bacuibes @.C. 20000.00 4 ceHTsAOps [Tpuxonnblit kaccoBblil opaep No3
Uroro: 60000.00

Ortpasure cutyauuto B 1C:byxrantepun

3ananme S:

5 ceHTAOps KacCUpOM IPOU3BOAUTCS claya HaJIMYHBIX JEHEXKHBIX CPEICTB B CyMMe
60000.00 py©6., momy4yeHHBIX B KayecTBE BKJIaZa y4UpeAWUTENed, U3 Kacchl OpraHM3alui Ha OC-
HOBHOM pAacUETHBIN CUET.

Ortpasure cutyauuto B 1C:Byxrantepun

3ananmue 6:

6 CeHTsA0ps Ha pacyeTHBIN cueT ObUIM 3aYMCIIEHBI MIOCTYIUIEHUS B YCTaBHBIN KamMTal OT
HITO «Kanutans» Ha cymmy 75000 pyO. IlocTymuieHust oTpakeHbl B BBIITUCKE OaHKa OT 5 ceH-
TAOpSI.
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Ortpasure cutyauuto B 1C:Bbyxrantepun

3aganue 7:

7 ceHTsOps ¢ pacdeTHOro cuera mpeanpusatus no deky K07 Ne 456789 ot 7 ceHTsadps
MOJTyYEHBI JICHEXKHBIC CPEACTBA Ha X03sicTBeHHBIE HYXIbI — S00 py6. [TocTymneHus: oTpaxxeHsl
B BbITIMCKe O6anka Ne 3 ot 7 ceHTAOps.

Ortpasure cutyauuto B 1C:byxrantepun

3aganue 8:

B cooTtBercTBUU ¢ 0cHOBHBIM goroBopoM 3A0 AnbrepHatuBa ¢ 3A0 «Tekctunp [Lnrocy»
Ha 1octaBky 10 METpOB TKaHU LIEPCTIHOH 3armaTuTe noctaBuky 1180 pyo.

7 ceHTsA0pst OT 0OCTY)KMBAIOIIET0 OAHKA IMOJyYeHAa BBIMUCKA OT 6 CEHTSIOPS B CONPOBOXK-
JICHUH KON IIJIATEXKHOTO MOPYYEHHUsI OT 6 CEHTAOps, U3 KOTOPOH CIEyeT, YTO CyMMa B pa3Mme-
pe 1180 py0. criucana ¢ pacuernoro cuera 3A0O AnbpTepHaTHBa.

Ortpasure cutyauuto B 1C:byxrantepun

3apanme 9: Cornacuo noroopy Ne2-TIIK ot 2 centsiOpst Ha pacuetHblid cueT 3A0 Anb-
TEepHATHBA MOIy4YeHa npeaoriara ot nokynatens «llIBelinas padpuka Buktopus», B cuer npea-
cTosmel mocraBku Tkanu. Pakt npegormiarel B cymme 1770 py6. (150 py6. 3a merp + HJIC)
MOATBEPK/IEH BBHIMTUCKOW Ne 4 ¢ 6aHKOBCKOTO CcUYeTa OT 7 CEHTSIOps ¢ MPUIIOKEHUEM TUIATEKHOTO
nopydenuss Ne 44, V3 miarexHOTo MOpydeHHs CIeIyeT, YTO B CyMMY HpPEJOIUIaThl BKIIIOYECH
HJC 18 %.

Ortpasure cutyauuto B 1C:byxrantepun

3aganue 10:

3A0O AnbsrepHaruBa 3akmouniio ¢ 3A0 «Tekcrunb [roc» qorosop Ne II1-03 ot 7 cen-
T0pst Ha mocTaBky 20 MeTpoB TkaHu mepcTsHoi no 100 py6. 3a metp. Pacuersl 3a TkaHb mpo-
U3BOJAITCS B TOPSIKE IPEIBAPUTENILHON OIUIaThl Ha OCHOBAaHUU BBICTaBIEHHOTro cuera No
345/21 ot 7 ceHTAODA.

Otpasute curyanuio B 1C:byxranrepun

3aganme 11:

Cornacuo norosopy Ne 5-I1K ot 8 cents16ps Ha pacuetHsblii cuer 3AO AnbTepHaTHBA MO-
JaydeHa mpeporiata oT nokymarens «llIBeiHas ¢padbpuka Buktopus» 3a 20 METpOB TKaHH IHIep-
ctstHO# 1o 150 py6. 3a MeTp, B cUeT mpeacTosuei noctaBku. MakT npenomiaTsl MOATBEPKACH
BBITTUCKOM No 5 ¢ GaHKOBCKOTO cueTa OT 9 CEHTAOPS C MPHIIOKEHUEM TIIATEKHOTO mopydeHus No
45. VI3 nnatexHoro nopy4eHus ciaeayer, yTo B cymmy npenomiatsl BkinrodeH HIC 18 %.

Otpasute curyanuio B 1C:byxranrepun

3aganue 12:

BacunbseB koManaupoBaH B MOCKBY ISl COTIacOBaHUS Tpaduka MOCTaBKA TOBAPOB CPO-
KOM Ha 5 JTHEH.

8 CeHTsAOps M3 Kacchl MPeANpuUATHs BblIaHbl 10J oTueT BacunbeBy 6000 pyOieii Ha Ko-
MaHAMPOBOYHBIE PACXOJIBI.

1. IIpoBepbTe HaTMYME HEOOXOAUMBIX JEHEKHBIX CPEJCTB B Kacce.

2. Chopmupyiite Pacxoonuvlii kaccogulii opoep OT 8 CEHTAOPS, BRIOPAB omneparuio — Boi-
daya nooom4emHoMy auyy U Co37aB CTaThIO JBUKEHHUS JIEHEKHBIX CPEACTB — 6b10auad noo om-
yem (BUJ JBUKEHUSI IEHEXKHBIX CPENICTB — [Ipouue niamedicu no mexkywum onepayusim).

12 centsi06ps BacunbeB mpencTaBuil aBaHCOBBIA OTYET O KOMaHAMpoBke. OO0mas cymma
3arpat coctaBuia 5700 py6. u3 pacuera:

Cyrounsie — 500 py6. (5 x 100 py6.)

INoctunauma — 1800 py0. (3 x 600 py6.)

[Tpoesn — 3400 py6. (2 x 1700 py6.)
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Ortpasure cutyauuto B 1C:Bbyxrantepun

3aganue 13:

20 cents6ps Beimano nmogotder O6onenckoi I'.C. 500 py06. Ha mproOpeTeHrne KaHIITOBA-
poB. 22 ceHTsa0ps BbIAaHO monotueT Muxaitnosoit C.B. 700 py6. Ha mpuoOpeTeHue MyroBHIL
MepaaMyTPOBBIX 2S1IIT.

25 centsopst O6onenckas ['.C. otunranace Ha cymmy 350 pyO. u mpeaocTaBuiia Cleayro-
e TOKyMeHTHI: ToBapHBIN Yek + kaccoBblid uek Ne 125 3a 20 centsaops. O6onenckas I'.C. npu-
obpena y nmocraBmuka OO0 «llIkonsHuK» U nepenana Ha ckian 20 ceHTsOps 2 mauku Oymaru
no 150 py6., 10 remeBbIx pyuek mo 5 py0. 3a mt. Beero mokymnok; Ha cymmy 350 pyO., cyer-
daxtypa He npenbsasieH, HJIC He yuuThIBaTh.

MuxaiinoBa C.B. oruurtanace Ha cymmy 500 pyO. u mpemocTaBuia CICIYIONTHE JTOKY-
MeHTBI: ToBapHbIi uek + KaccoBblil uek Ne 47 3a 22 centsi6ps. Muxaitnosa C.B. mpuobpena y no-
crapimuka M.U.I1. ®egopor B.B. u nepenana Ha OCHOBHOM CKJIaJ 25 IIT. MYTOBUI] MEPIaMyTpoO-
BbIX 110 20 py06. 3a mT. Beero nokynok Ha cymmy 500py06., cuer-dakrypa e npeabssiex, H/C ne
YUUTHIBATb.

Ortpasure cutyauuto B 1C:Bbyxrantepun

3ananmne 14:

C 01.01.2015 B OOO "Pomamika" B nojpa3aesieHuu AJIMUHUCTpALUsI BBOJATCS BE HO-
BBIC CTABKH 110 JOJKHOCTH BOJUTEIND C 8 pa3psaoM u okiaaom 17000 pyo.

Otpasute curyanuto B 1C:3apmiaTta u ynpasjieHUE EPCOHATIOM

3ananmue 15:

C 01.01.2015 B OOO "Pomamika" B moapa3faeineHu AJIMHUHUCTpALMs BBOJMUTCS CTaBKa
10 JOJDKHOCTH Oyxranrep co 2 paspsiaom u okiagom 20000 pyo6.

Otpasute curyanuto B 1C:3apmiaTta u ynpaBjieHUE EPCOHATIOM

3aganmue 16:

C 01.01.2015 B OOO "Pomamka" B nmozapa3fesieHud AJIMUHUCTpALUsl BBOJUTCS CTaBKa
0 JTIOJDKHOCTH BEYIIMH CTICTIHAIMCT O 2 paspsaaoM u okiagom 18000 pyo.

Ortpasure cutyauuto B 1C:3apmiaTa v ynpasieHUE IEPCOHATIOM

3aganue 17:

C 01.04.2015 B OOO "Pomamika" B moapa3ieieHUH AJIMUHUCTPALUS YBEIUYUBACTCA
KOJIMYECTBO CTaBOK C OJHOM 1O TpeX MO JOJKHOCTH OyXTalnTep M YBEIHMYMBACTCS OKIAJ C
20 000 py6mneit mo 22 000 py6eid.

Ortpasure cutyauuto B 1C:3apmaTa v ynpasieHUE IEPCOHATIOM

3aganue 18:

C 01.04.2015 B OOO "Pomamka" B noapaszaeneHnu AAMUHACTPALIUS COKPAILIAETCS OJIHA
miTaTHas €AUHUIA 110 JOJI2KHOCTHU BG,Z[yH_II/II\/'I CIICOHUAJINCT.

Otpasute curyanuio B 1C:3apriaTta u ynpasjieHUE EPCOHATIOM

3aganue 19:

CosznaiiTe B MITATHOM PACIUCAHUH B TOJPA3ACICHUN AJIMUHUCTPALHS JOJDKHOCTU (IH-
pextopa 1 pa3psn 1, okman 35000; rmaBHOTO OyXxrantepa paspsza 1, oximan 25000; kaccupa pas-
pan 2, oxknazg 15000; n HayanbHUKa OTENa IpoJax paspsa 3, okaazn 20000).

Otpasute curyanuto B 1C:3apmiaTta u ynpasjieHUE EPCOHATIOM

3aganue 20:

C 01.04.2015 B OOO "Pomaika" npumute Ha paboTy B MOApasjeneHrue AIMHUHHUCTPA-
ST IMPEKTOpA, TIIABHOTO OyXranTepa, Kaccupa.
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Coznaiite «BenoMocTh B Kaccy» M HAa4UCIHMTE aBaHC 3a TEKylud mecsi upexropy,
['maBHOMY Oyxrantepy, Kaccupy.
Ortpasure cutyauuto B 1C:3apmiaTa v ynpapieHUE IEPCOHATIOM

3aganue 21:

YBoawTe 22.05.2015 roga Kaccupa mo coOCTBEHHOMY JKEJIaHUIO C TTOCIIECTYIONUM HaunC-
JICHUCM COpr,Z[HI/IKy KOMIICHCAIIUHX 3a HGHCHOHB3OBaHHBIﬁ OTHyCK.

Otpasute curyanuto B 1C:3apriaTta u ynpasjieHUE EPCOHATIOM

3aganmue 22:

Beinaiite 3apabotHyro miaty 3a anpenb 2015 roga qupexTopy, IIaBHOMY OyXranrepy u
Kaccupy.

Ortpasure cutyauuto B 1C:3apmaTa v ynpasieHUE IEPCOHATIOM

3aganue 23:
Coznaiite Tabens padbodero BpemeHu s cotpyaaukoB OO0 «Pomamkay 3a mait 2015 .
Ortpasure cutyauuto B 1C:3apmiaTa v ynpasieHUE IEPCOHATIOM

3ananmne 24:

Odopmute kKOMaHIUPOBKY M coTpyaHuka Adanaceea ¢ 01.05.2016 o 15.05.2016 B
r. MockBa st cornacoBanusi forosopa ¢ OOO «IIpomereity». @uHaHCHpOBaHHE — BHEOIOKET-
HOE.

Ortpasure cutyauuto B 1C:3apmiaTa 1 ynpapieHUE IEPCOHATIOM

3aganue 25:

Onpenenutb COrjlacHO IITATHOMY PACHUCAaHUIO BaKaHTHBIE JOHKHOCTH M MPUHATH Ha
HUX COTPYAHUKOB. HepCOHaJII:HBIG JAaHHBIC IPUAYMAThb.

Otpasute curyanuio B 1C:3apmiaTta u ynpaBjieHUE EPCOHATIOM

3aganue 26:

OdopmuTe KOMaHIUPOBKY Ha TPYIIY COTPYIHUKOB (TN Oyxrairep, Oyxrairtep) c
09.05.2016 o 15.05.2016 rona B opranuzaruio OOO «AinanT» r. Boarorpaz ¢ menso oOMeHa
onbiToM. DUHAHCHPOBAHUE — BHEOIOKET.

Otpasute curyanuto B 1C:3apruiata u ynpaBjieHUE EPCOHATIOM

3ananmue 27:

PaboTHHKY opraHu3anuu(BOIUTENH), 3aHATOMY Ha paboTe ¢ BPEIHBIMH YCIOBUSIMHU TPY-
Jla, TPENCTABISAETCS OCHOBHOW €XETrOJHbIA OTIYCK MPOJOJDKUTEIBHOCTHIO 28 KaJIeHIAPHBIX
nHelt (¢ 01.06.2015 no 29.06.2015) 1 1ONOJHUTENBHBIN OTIIYCK, IPEAYCMOTPEHHBIE YCIOBUAMHU
KOJIJIEKTUBHOT'O JIOrOBOpA, 3@ BPEJHBIE YCIOBUS TPYAA — MPOAOIKUTEIbHOCTBIO 4 KaJIeHAapHBIX
s (¢ 30.06.2015), npucoenuHsieMblil K OCHOBHOMY OTIYCKY. ONUIINTE MOPSIOK 3aII0JIHEHUS
JIOKYMEHTa KaJpOBOI0 y4yeTa Ha OTIIYCK JUIsl 3TOr0 pabOTHUKA.

Ortpasure cutyauuto B 1C:3apmiaTa v ynpasieHUE IEPCOHATIOM

3ananme 28: 3apeructpupyiite npenocTtaBieHre paboTHUKY (Oyxrairep) oTmycka 0e3
coxpanenus 3apmiathl ¢ 05.06.2015 mo 15.06.2015 mo ceMelHBIM 00CTOATETHCTBAM.
Ortpasure cutyauuto B 1C:3apmiaTa v ynpasieHUE IEPCOHATIOM

3aganue 29:

3apeructpupyiite OOTBHUYHBIN 1)1 TiIaBHOTO Oyxranrepa ¢ 20.06.2015 mo 30.06.2016 B
cBsi3U ¢ 3a00neBaHreM. Brimara mo 60bHUYHOMY Oy/1eM MpOHU3BEIeHA C 3apIIaTOM.

Otpasute curyanuto B 1C:3apmiaTta u ynpaBjieHUE EPCOHATIOM
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3aganue 30: Corpynnuna nouwia B otnyck ¢ 01.06.15 mo 15.06.15r. C 14.06.15 ona 3a-
Oosena u OTKpbUIa OoMpbHUYHBIA o 27.06.15, Beixox Ha padoty 28.06.15r., HO OoHA TpOTHIIA
CBOM OTITyCK Ha JHHU OONBHUYHOTO (T.€. 2 JHS, KOTOPHIE COBMAAANN C OTIIYCKOM) M BBIILIA HA
pabory 30.06.15 .

Ortpasure cutyauuto B 1C:3apmiaTa v ynpasieHUE IEPCOHATIOM

3ananmue 31:

3apeructpupyite npenocTaBieHue riaBHomy oyxranrepy ¢ 08.06.2015 ormycka Ha 10
JHel 0e3 coXpaHeHUs 3apIlaThl.

Otpasute curyanuto B 1C:3apriaTta u ynpaBjieHUE EPCOHATIOM

3aganue 32:

3apeructpupyite npenocrasienue c¢ 08.06.2015 onnomy u3 Boguteneit (He MBaHoOBY)
ydaeOHOro OTnycka Ha 14 gHeit.

Ortpasure cutyauuto B 1C:3apmiaTa v ynpasieHU€E IEPCOHATIOM

3aganue 33:

Coszmaiite ¢ 01.07.2015 moapaznenenue «KomrmiekcHas Opurana», 100aBbTe JBE IITAT-
HBIC STUHUIIBI — pasHOpabounii ¢ BunKkoit oknaga ot 10000 xo 20000 u Hauncnenuem CrenbHBIN
3apaboTOK (7151 pabOTAIONINX TIO OKJIAY).

Ortpasure cutyauuto B 1C:3apmaTa v ynpasieHUE IEPCOHATIOM

3amanmue 34:

C 01.07.2015 npumuTe Ha pabOTy IBYX HOBBIX cOTpynHUKOB (BacunweB MBan [lerpoBuy
¢ oxiagom 10000, Ilerpor FOpuit BukropoBuu c¢ oknagom 20000) B moapasaenenue «Kom-
TJIEKCHast Opurazay U HazHaybTe UM BHUJ pacuera CrenbHbIN 3apaboTOK (11 pabOTarONIMX IO
OKJIaAy).

Otpasute curyanuto B 1C:3apriaTta u ynpasjieHUE EPCOHATIOM

3aganmue 35:

VY Boawutens B rpaduke HE MpeayCMOTpeHa paboTa B BRIXOHBIC M TIPA3IHUYHBIC THU, HO
B CBSI3M C IIPOU3BOJICTBEHHONW HEOOXOIMMOCTBIO OH BBIXOJUT Ha pabOTy B CBOM BBIXOJIHOM JIE€Hb.
14.06.2015 y paboTHHKA BBIXOJIHOM, HO B 3TOT JICHb 110 MMUCEMEHHOMY COTJIACHIO €0 BHI3BIBAIOT
Ha paboTty. 3apeructpupyite B nporpamme axt padotsr 14.06.2015.

Ortpasure cutyauuto B 1C:3apmiaTa v ynpasieHUE IEPCOHATIOM

4. Kiaroum (0TBeTHI) K OLIEHOYHBIM MaTepuajiaM

OtBethl k TecTupoBanuto: 1.b; 2.d; 3.b; 4.b; 5.c; 6.a; 7.a; 8.b; 9.a; 10.c; 11.d; 12.b; 13.b; 14.c;
15.d; 16.e; 17.d; 18. d; 19. ¢; 20.a.; 21.a; 22.b; 23.¢c; 24.d; 25.¢; 26.¢; 27.b; 28.¢; 29.a; 30.d..
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