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IliianupyemMble pe3yJIbTAThI OCBOEHUS] AUCHUIIMHBI: YMECT NPUMEHSATh KOMIUIEKCHBIC 3HAHHA 00
uHbopManuu 1 HHPOPMALMOHHBIX IPOIlEccax B MPaBOBOI cepe, caMOCTOSATENBHO PelaTh NPoCTeHIne
NPaKTHYECKHE 33a4l IPABOOXPAHUTEIBHBIX OPTaHOB ¢ IPUMEHEHHEM MH()OPMAIIMOHHBIX TEXHOJIOTHN U
C y4eToM TpeOoBaHM HH(HOPMAIMOHHON OE30MMaCHOCTH;

BJIaJICeT HaBBIKAMU M ITpUEeMaMu 00pabOTKH, XpaHEeHHs, IePeAadd MAaCCUBOB IOPHIMUECKON HH(pOpMaIIH
B Pa3IMYHBIX 00JACTAX JESTEIBHOCTH NMPAKTUKA-IOPHCTA B COBPEMEHHOM PHIHOYHOM MHUpE, 3HAHHSMHU B
00J1acTH IPUMEHEHHSI HOBBIX HH()OPMALIMOHHBIX TEXHOJIOTHH, BKIIFOUAsi X TEXHUYECKOE U IPOrPaMMHOE
o0ecrieyeHre, B OPUANYECKON ICATEIbHOCTH;

CIIocOOEH BBIABIATH NpoOiIeMbl B cepe COBPEMEHHBIX WH()OPMAIMOHHBIX TEXHOJOTHH, MPOBOAUTH
aHaTM3 M HAaXOIUTh pEUICHWE CTAaHAApPTHBIX 3a4a4 NPOPECCHOHATBHON JEATETPHOCTH Ha OCHOBE
UH()OPMAIIMOHHOW KYJIBTYPHI C IPUMEHEHUEM METO/OB IOHCKA, 0TOOpa, CUCTEMaTH3aluy, 00padOTKH 1
nepenayu “Hpopmaluu.

O0beM AMCHMIUIMHBI: O0IIasi TPYAOEMKOCTh JUCIMIUIMHBI cocTaBisier 2 3.e. (72 a.4.), KOJUYECTBO
aKaJIEeMUYECKUX YacOB, BBIJCJICHHBIX HAa KOHTAKTHYIO pabOTy C mperogaBaresneM (10 BHIAM Y4eOHBIX
3aHATHUI) U Ha CaMOCTOSITENIbHYIO paboTy oOyyaromuxcs: 1. ounast popma obyuenus: nexkuuu — 16 a.u.,
MPaKTUYECKHUE 3aHIATHS — 24 a.4., caMOoCTosITeIbHasl padoTa — 28 4., KOHTpOJIb — 4 a.4., 2. 3a04Hast hopma
o0y4yeHMs: JeKIUM — 2 a.4., MpakTHUecKue 3aHiATHi — 4 a.4., camocTrosTedbHas pabora — 62 a.u.,
KOHTpPOJIb — 4 a.4.

CTpyKTypa M CUMIVIMHbI:

Tema 1

HNudopManuoHHbIe TEXHOJIOTHM KAaK 00beKThbl T'YMAHUTAPHOIO MO3HAHUA. MecTo U poiib
WH(POPMAIIMOHHBIX TEXHOJIOTUH B IOPUIMYECKON aesTenbHOCTH MH(popMaTHKa Kak HayKa W HaydHas
mucuuiuinHa. MHdopManus: kpurepuu, kiaccupukanus, UCTOYHUKH. MHGOpMaIMOHHbBIE TEXHOJIOTHH.
Mecro mHpOpMAaTHKK B cucTeMe 3HaHWK. KodBomonus WHPOPMATHKHA W IOPUCTIPYIACHINU. 3HAYEHUE
TepMUHA «HMH(pOpPMaLus» B HOPMATUBHO-NPAaBOBBIX akTax. Kiaccupukanus wuHGOPMAMOHHBIX
TEXHOJIOTUH 110 pa3IMYHBIM OCHOBAaHUSIM.

HNudopmanuonnoe odmectBo. Tepmun uMHPOpMaMOHHOE 00IIECTBO. JKeHEBCKHE MPUHIUITBI
noctpoeHust HHPpopMarmoHHoro obmecTsa. Jexmapanus npuHImnoB «llocTpoeHne nHHOPMAIIMOHHOTO
obmiecTBa - rio0anbHas 3ajaya B HOBOM ThicaueneTun». MHdopmannoHHble peBomouud. Mojenu
TOCYJapCTBEHHOTO PETYJIMPOBaHUS pa3BUTHS HH(OpMarmoHHOTO obmiectBa. HopMaTHBHO- mpaBoBOE
obecriedeHne MH(GOPMAIMOHHBIX  MpoueccoB. (OCHOBHBIE OpraHbl  TIOCYJAapCTBEHHOW  BJAcTH,
peryaupyromue HHPOpPMauOHHbIE TIPOLIECCHI.

Omnpenenenne nnpopmanronHont texuonornu (UT). UT kak otpacib HapogHoro xo3sictBa. UT
Kak ¢yHaaMmeHTanbHas Hayka. UT kak mpukinaaHas qucuuiuinia. OCHOBBI HHPOPMALMOHHOW KYJIbTYPBI.
Nudopmarnzanus obmectBa. [lpeacraBienue 00 uHPopManuoHHOM oobmiecTBe. Ponb U 3HaueHue
uHpOpMallMOHHBIX  peBomtonuii. MHpopmammonnas wuHayctpus. WT u  TenekoMMyHHKalWU.
Nudopmannonnoe obmectBo. Pons nnpopmaTuzanum B pa3sutuun obmiectsa. [Iponecc nadopmaruzanum
obmmectBa. Mupopmarmonsiii kpusuc. MHpopmannoHHslil notennuan odmecrsa. MHpopmarusanus Kkak
HBOJIIOLMOHHBIN MPOIECC Pa3BUTHS YEIOBEYECKOro oO0IiecTBa. Pa3nnuus MOHATHH KOMIIBIOTEpU3aLUs
obmectBa U uHpopmaruzauus oOmiectBa. OnbIT WHPOpPMATU3ALMU M TEPCIEKTUBHBIE uaeu. Poib
cpenctB  MaccoBoit uH(popManuu. HMHbopmammonnas KynbTypa. HMHGOpManMOHHBIE PECypCHI.



WNudopmanroHHble MPOAYKTHl U yCAyrd. PhIHOK MH(POPMALMOHHBIX MPOIYKTOB M yciyr. Ha3zHaueHue
peiHka. McTopusi pa3BUTHUS pbIHKa HH(POPMAIMOHHBIX yciyr. CTpykTypa pblHKa HH(GOPMAaIMOHHBIX
NpOAYKTOB U yciyr. IIpaBoBoe perynupoBanue Ha UHPOPMALIMOHHOM PBIHKE.

Hcropust pa3BuTHs KOMIIbIOTEpHOU TeXHUKU. Knaccudukaus OBM no npuHIMNy ASHCTBUSA, TIO
sTamam co3gaHus (mokojenus OBM), 1o Ha3HayeHHMIO, TO pasMepaM U (YHKIHOHAIHHBIM
BO3MOXHOCTsIM. bonbsimme 9BM. Mansie OBM. Ilepconanbubie kommbrotepbl. Cynniep2OBM. Cepepsbl.
[Tepenocusie 9BM. CoBpeMEeHHOE COCTOSIHUE M TEHICHIINH pa3BuTusi DBM.

Usmepenune u npencrasBienue uHpopmanuu. HWudopmanus u ee cpoiictBa. Mubopmanus u
nanHele. Buasl uHpopmanuu. AnexkBaTHOCTh HH(popmaruu. Dopmbl aJeKBATHOCTH HH(POPMAIUH:
CHUHTAaKCU4YecKas, ceMaHTHuyeckas, nparmaruyeckas. KauectBo wunHdopmaumu. Ilokazatenu kauectBa
uHpOpMALUU: PENPE3EHTATUBHOCTh, COJCPKATEIBHOCTh, JOCTATOYHOCTH (IIOJIHOTA), JOCTYIHOCTH,
aKTyaJIbHOCTb, CBOEBPEMEHHOCTb, TOYHOCTb, JIOCTOBEPHOCTh, YCTOMYUBOCTb. CTPyKTypa HMH(OPMALIUU.
Knaccupukanus wu xomampoBanue wuHpopmammu. CHCTEMBI KOAWPOBAHUS: KiIacCH(DUKAIIMOHHAS,
peructpaunonHas. Knaccudukanus nadopmanuu no pasHsiM npuszHakam. MHGopMamoHHO-IOTHYecKue
ocnoBbl moctpoenus [IK. IlpencraBnenne wmHpopmanuu B OBM. Cucrtemsl cumcineHuss u (HopMel
npencrasienus yucen. Koast ASCII u KOU-7. Jlornueckue ocHoBsl octpoenus [1IK. OcHOBBI anreOpsl
noruku. [Tporpammuoe ynpasnenue 9BM. Enunuiel namepeHus HHGopManuu.

I'106anbHble  HHPOPMANMOHHO-KOMMYHUKanuOHHbIe ceTH (MuTtepHer). Cneuuduka
ynpasneHus. Opranuzauus ynpasineHus MHTepHeToM. BHYTpeHHMI CTPYyKTYypHO-MHCTUTYLIMOHAIbHBIN
MEXaHU3M YIPABICHHUS CEThI0. BHEMHMI CTPYKTYpHO-MHCTUTYLIMOHAIBHBIA YPOBEHb YIpaBJICHUS
cerpto. O6mecTBo MuTepHeTa [Internet Society, ISOC] u apyrue opranu3zaiyu BHYTPEHHETO MEXaHH3Ma
ynpasieHus cetbro. Mcropus passutus Ceru. OcHoBHbIE NpuiiokeHusd. [louckoBeie cuctemsl. [IpaBoBoii
KOHTEHT.

KommyHukannoHHass cpeia W mnepeaaya JaHHbIX. Hasnauenme wu  knaccuduxanms
KOMIIBIOTEPHBIX ceTeil. [IpuHImn neHTpann3oBanHoi 00paboTku naHHBIX. Pacnpenenennas ob6paboTka
JaHHBIX. MHOIOMAIllMHHBIE BBIYUCIUTENbHbIE KOMILIEKCH. KommnbroTepHas (BBIYMCIMTEIbHAS) CETb.
OO6o0menHas CTpyKTypa KOMIIbIOTEpHOU ceTu. dDusnueckas mnepenaromas cpena. Kimaccudukarus
BBIUUCIIUTENIBHBIX CETeH: JIOKalbHble, perMOHaJIbHbIE, IiIo0anbHas. Mepapxus KOMIBIOTEPHBIX CeTei.
XapakTepucTuKa Ipollecca INepefadyd JaHHbIX. PeXuMbl mnepefaud JaHHBIX: CHMILIEKCHBIH,
MOYAYTUIEKCHBIN, AyruieKcHbIM. Konbl nepegaun naHHbIX. TUIIBI CHHXPOHU3AIMU JAHHBIX: CUHXPOHHAS,
acCUHXpOHHas. AmnmaparHas nepenada JgaHHbIX. CrocoObl mepenaun HUPPoOBOM  HMHPOpMALIUHU.
AnmapaTHble  CpeICTBA:  aJanTep, MYJIbTHILUIEKCOP, MOJEM,  KOHLEHTPAaTop, IOBTOPUTEINbD.
XapaKkTepUCTUKU KOMMYHUKAIIMOHHOW CETHU: CKOPOCTh NEpeauyd JaHHBIX, MPOIYCKHAs CIIOCOOHOCTb,
JIOCTOBEPHOCTb IE€pPENauu, HAAS)KHOCTh KaHala. ApPXUTEKTypa KOMIBIOTEPHBIX CETEH. OJTaJOHHBIE
MOJIETIM B3aUMOJECHUCTBUSA CHUCTEM. Mojenbs B3aWMOJECUCTBUS OTKPBITBIX CUCTEM. [IpOTOKOIBI
KomrnbloTepHO# ceTu. [TonsTre nmpoTokona. OCHOBHBIE TUIIBI TPOTOKOJIOB: OAWT-OPHUEHTUPOBAHHBIH, OUT-
opueHtupoBaHHbiil. Jlokansubie BbruuciutenbHbie cetn (JIBC). OcobenHoctu opranumzaruu JIBC.
@DyHKIIMOHANBHBIE TPYIIIBI YCTPOUCTB B CETU: CepBEp, paboyasi CTaHLUsA. YIIpaBlieHHe B3aUMOACHCTBHEM
YCTPOMCTB B CETU: KIMEHT M cepBep. ApXuUTeKkTypa KiueHT-cepBep. OnHopanrosas ceTb. CeTh C
BBIIEJICHHBIM CEPBEPOM. THIIOBBIE TOMOJIOIMM M METOABI AocTymna. Pusnyeckas mepenarolias cpena
JIBC. O6weaunenue JIBC. Ilpuumnbl o0wvenuuenue JIBC. CmnocoOwl o6wenunenuss JIBC: wmocr,
MapLIpyTU3aTop, ILII03.

I'nodanabnas cerp Internet. IlpencraBneHne o cTpykType W cucteMe aapecauuu Internet.
ITpotokomnsl IP u TCP. [lomennas cucrema umeH. Becemupnas undopmarmonnas cers World Wide Web.
HaBuramus B8 WWW npu nomoum Internet Explorer. Pabora c¢ runepcchuikamu. ['umeprekcr.
Bo3mosxHocTH pabotsl ¢ Web-crpanunamu. [louck nadopmaruu B cetu Internet.

OnektponHas mouta U Outlook Express. [lonydenne, urenne u ornpaBka nucem. [Ipucoennnenne
¢aitnos k nuceMy. AnpecHas kaura. ['pynna HoBoctelt. Kak nmoanucarbces Ha rpyrniny HOBOCTEH.

Cnyx06a Gopher. Tenekondepenmuu Usenet. Ilepenaya ¢aitmoB ¢ momompto mpotokona FTP.
Bsaumoneiictue ¢ npyrum kommbiorepoM Telnet. DnexTponnsie qocku oObsBneHunit BBS.

Tema 2



DJIeKTpOHHOe rocyaapcTBo. Teopus »siekTpoHHOro rocyaapctBa. llenn wu peanuzanus
NEKTPOHHOTrO rocynapcrsa. CaiTbl OPraHoB IOCYIapCTBEHHOM BJIACTH. BO3MOXKHOCTH 3JIEKTPOHHOTIO
MIPABUTENIbCTBA. DJIEKTPOHHAs AEMOKpaTHs. DPPEKTUBHOCTh 3JIEKTPOHHOTO MPaBUTENbCTBA. OCHOBHBIC
rocynapcrBeHHnsle ycayru B Poccuiickoit denepannn DIeKTPOHHOE TOCYJAapCTBO PAa3IMYHBIX CTPaH —
CTPYKTYpa U METOJIbI () YHKITHOHUPOBAHHUS.

CucreMbl 3JIEKTPOHHOT0 IOKYMEHT0000POTA. JJIEKTPOHHOE NPABUTEILCTBO PD.

@opMHUpOBaHUE MPEANOCHUIOK K BHEIPEHHUIO HH()POPMAIIMOHHBIX TEXHOJOTHH YIPAaBICHHUS.

IlenTpanu3oBaHHOE YympaBieHUE (LIEHTPAIU30BAaHHOE YIPABICHHWE IIOHUMAETCs JABOMCTBEHHO,
CTPaTErMYeCcKOe B paMKaX YTBEP)KICHHBIX [IPOrpPaMM U TaKTUYECKOE B paMKaxX BHEIPEHUS MPOTrpaMMHO-
annapaTHbIX CPeACTB U HMH(OPMAIMOHHBIX CHUCTEM; OCHOBHbIE (YHKIMM TexHudeckuil CoBeT, BBIOOD
OCHOBHOT'O MCITOJIHUTEIIS, IEHTPAIN30BAaHHOE (PMHAHCHPOBAHUE).

Bbi0op mnocraBIIMKa KOMIUIEKCHBIX HH()OPMAIMOHHBIX perieHuu ((pakrop BpeMEHHU CO3JaHMs
TEMaTUYEeCKOr0 MPOTPAaMMHOTO OO0ECIeUeHHus, CXeMa BBIOOpPAa HM3Y4YE€HHE pPhIHKA M COOTBETCTBYIOIIEH
OpraHU3alIOHHON CTPYKTYPBI; BEIpAOOTKA (PMHAHCOBO-3KOHOMHUYECKHX M TEXHOJIOTUYECKUX YCIOBHIA).

Crpykrypuzanusi mnpouecca ymnpapieHus (Tpebyercs Oojee TOYHasi MOCTAHOBKA pELIacMON
yIIpaBJICHYECKOM 3ajauM, NpPUBEJEHHE €€ K HEKOTOPOMY HH(GOpPMAlMOHHOMY CTaHIApTy, KOTOPBIH
MTO3BOJIUT IIPOTPAMMHOMY O0ECIICUCHHUI0 00Jiee KAYeCTBEHHO MPOU3BOANTE 00pabOTKY).

HoBble nH(OpMaIMOHHBIE TEXHOJIOIMH KaK HOBBIM METOJ CTPYKTYpHU3alus Ipoliecca yIpaBIeHUs
(TaHHBI METOJ TO3BOJIIET B CPABHUTEIBHO MAJOM BPEMEHHOM IPOCTPAHCTBE MyTEM OO0OOIICHHS
MHOYKECTBa pa3jIMyHON MH(OpMALMU IpeiaraTh YIpPaBJICHIY HEKOTOpbIE PEIIEHUS YNpPaBIEHYECKUX
3a7a4).

ba3bl TaHHBIX HHPOPMALIMOHHBIX CUCTEM YIPABICHHUS.

Coznanue 0a3 JaHHBIX HaIpsIMYKO 3aBUCUT OT 3a/Jad TOCYJAapCTBEHHOIO YIIpaBJICHUS, Kak
IIPAaBUJIO, 3TO PEECTpP HaceaeHUs, GOH/IbI TEPPUTOPHIA, IPOU3BOICTBEHHBIH NOTEHIMAN, (PUHAHCHI.

Crpyktypa u ¢opmupoBanue 0a3 JaHHBIX HH(GOPMAIMOHHBIX cucTeM (popmupoBanue 06a3
JAHHBIX TPOMCXOIUT B TOCYJApCTBEHHBIX W MYHULMIAIBHBIX OpPraHax BJIACTH Ha IPEINPHUATHAX, B
OOIIECTBEHHBIX OpraHu3alusiX, B 0011€00pa30BaTEIbHbIX YUPEKACHUSIX ).

Cucrema ynpapnenusi 6azamu nanueix (CYBJ]) oOecneunBaer ympaBieHue 0a3amMH JaHHBIX U
noctyn. baza naHHBIX — 3TO UMHGOpPMAIMOHHAs CHUCTEMa, IpeJHa3HaYeHHas Ui TOAJEp KaHUS
JMHAMUYECKON MOJENIN MpeaMeTHON 001acTH ¢ Lebio obecredeHns NHPOPMALMOHHBIX MOTpeOHOCTEH
II0JIB30BATEIICH.

OKoHOMUYECKHEe poOIeMbl BHEAPEHHUS UHOOPMAIIMOHHBIX TEXHOJIOTHH YIIPaBIECHUS.

TpebGoBaHMs 3JIEKTPOHHBIX AIMUHUCTPATUBHBIX PETIaMeHTOB ((hopma XpaHEHMs HOPUANYECKUX
CTaTycoB; KOMIbIOTepHas cuctema — ydeTHas cuctema (CYBJl) + ucnonustomas cucrema (CVYII);
ANIEKTPOHHBIE TPAH3AKIIIH).

OJEeKTpPOHHbIE  perjaMeHThl  (AJIEKTPOHHBIM  aJMUHUCTPATUBHBIA  perjiaMeHT-U3MEHEHUe
aJIMMHHUCTPATUBHBIX CTaTyCOB B aJMUHHCTPAaTUBHOM cHCTeMe (JMIEH3UPOBAHUE, pPETUCTpalus
npennpusatuii, Hanora, 3AI'C, IIBC, wu T.4.; DJEKTPOHHBIM OpPraHW3alUOHHBIN pErJaMeHT-
periaamMeHTanus BHyTpUOPraHU3allMOHHBIX [TPOLIECCOB; pErjlaMeHT y4eTa; U T.J1.).

HNudopmanus 1 nHpopManuoHHbIe Mpouecchbl B NpaBoBoii cpeae. IIpaBoBas uHpopmaTtuka u
npaBoBass uHpopMmanus. Crneunduka npaBoBoil uHpopmanuu. Mcrounuku mnpaBoBoi HHPOpPMALINH.
[IpaBoBast uH(pOpManus: NOHATHIHBIN ammapat. CTpykTypa mnpaBoBoil uHpopmainuu. HopmatusHo-
mpaBoBoe obecrneyeHre mporecca uHPopmaTuzanuun P®. Cucrema oOpraHoB BJacTH PEryIHPYIOIIMX
nporecc nHpopmaruzauuu. [IpaBoBoe peryaupoBaHHe HH(OPMAIMOHHBIX OTHOIIEHHWH 3a pyOeKoM U B
P®. KomruiekcHblii XapakTep MpPaBOBOTO PETYIMPOBAHHUS MeEXaHHW3Ma MPUMEHEHHS HHPOPMAIMOHHBIX
TexHosoruit OCHOBHBIE MTPOOJIEMBI U IPABOBOE PETYIMPOBaHNE HHPOPMALIMOHHBIX TEXHOIOTUH B PD.

Tema 3
NHpopmManMoHHBIE  TEXHOJOIMH B  (QelepajJbHbIX M  PErMOHAJIBbHBIX  OpraHax
rocyaapcrBeHHoil BjaacTu. OCHOBHbIE CalThl (eAepalbHBIX OPraHOB T'OCYJApCTBEHHOM BIIACTH, WX
CTPYKTypa, IpPaBOBOM KOHTEHT. AKTyaln3alus HCIONb30BaHUS HHPOPMALMOHHBIX TEXHOJOTHI B
opraHax TOCyAapCTBeHHOW BiacTu. OCHOBHBIE MOJIOKEHHSI TOCYJapCTBEHHOM TWOJIMTUKUA B cdepe
UCMOJIb30BaHUS MH(POPMALMOHHBIX TEXHOJOIMH B JEATEIBHOCTH OPraHOB TOCYAAPCTBEHHOM BIIACTH.



[IpuopuTeTHBIE HampaBlIeHUS peaau3alMd TOCYAapCTBEHHOW MOJUTUKM B cdepe HCIOIb30BaHUS
MH(GOPMALIMOHHBIX TEXHOJIOTUH B JEATEIbHOCTH OPraHoB TIOCYAAapcTBEHHOM BiacTH. OOecredeHue
€IMHCTBA TOCYJApPCTBEHHOW TMOJUTUKA B OOJACTH HCIOJNB30BaHUS HMH()OPMAIIMOHHBIX TEXHOJIOTHH B
NESTeNbHOCTH  OpraHOB  TOCYIAApCTBEHHOM  BinacTH. ['ocymapcTBeHHas mosuTHKa B cdepe
MH(POPMALMOHHO-aHATUTHIECKOT0 00€CIIeYeHHs TOCYJapCTBEHHOTO ypaBiieHus. OCHOBHBIE ITOJIOKEHUS
rOCyJapCTBEHHOH MOJIMTHUKU PErHOHAIBLHON MH(OpMaTH3aLHH.

WNudopMannoOHHbIE TEXHOJOTHH B MPAaBOTBOPUYECKOW JAEATEIBHOCTH M B MPABOOXPAHUTEIHHON
JesATeIbHOCTH. OCHOBHBIE CalThl IIPABOOXPAHUTEIBHBIX OPraHOB, MX CTPYKTYpa, IPaBOBOM KOHTEHT.
WNudopmanronnas uHppacTpykTypa MpaBOTBOpUECKOi aestenbHOCTH. OcobeHHOCTH HMH(pOpMATH3aLUN
I'ocynapcrennoit J{ymel. UHpopMmaTuzarms nmpaBoTBOpueckoi aestenbHocTH CoBera denepanuu.

OcHOBHbIEe TOHATHA Teopuum HHpopMauuoHHOH Oe3omacHocTH. MHDopmarmonHas
0e30IacHOCTb:  TE€Opus, HOPMATUBHO-NIpaBoBoe  obOecredyeHue. lloHsATHe  HauMOHANbHOH U
uHpopMannoHHOH Oe3onacHocTu. JlokTpuHa wuH(MOpManMoHHON Oe3zomacHocTd. HammonanmbHBIE
uHTepechl B MH(popMaloHHON cdepe. Cuibl obecrieueHuss HHPOPMALMOHHON 0€30MacHOCTH. YTPO3bl
0e30macHOCTH HMH(POPMAIIMOHHBIX W  TEJICKOMMYHUKAIIMOHHBIX CPEICTB W CHUCTeM. |IpWHIHITBI
obecnieyeHuss nHGopMaoHHON Oe3omacHocTH. KoMIibloTepHble BUPYChl. AHTUBUPYCHBIE IPOTPaMMBbI U
CpEICTBa.

Kpunrtorpaduyeckas m creranorpapuyeckasi 3amura uHpopmanmuu. MeToasl U cpeacTBa
3ammThl  WHGOpManMu  (OpraHU3alMOHHBIE, TEXHUYECKHWE, MPOrpaMMHBIC, 3aKOHOAATEIbHEIE).
buomerpruueckue MeETOABl MPENOTBPALLEHUS HECAaHKUMOHMPOBAHHOIO JOCTyNHa. AINNapaTHbE W
[IPOrpaMMHO-TEXHUYECKHE MeTo bl TpeaoTBpaiienus HC/I.

Hcropusa xpunrtorpaduu. OCHOBHBIE MOHATHUS U3 00jacTu Kpunrtorpaduu. Meroasl U crocoOsl
KPUNTO3AIIUTHI JaHHBIX. CTeranorpaduueckas 3amura nHHOPMAIIHH.

I'ocynapcrBennass TamnnHa. Ilomsarue rocynapcrBeHHoM TaiiHbl. HopmaruBHO-npaBoBoE
o0ecriedyeHne TOCylapcTBeHHOW TaiHbl B P®. 3ammra rocymapcTBeHHON TaiHBL. Opranbel 3amluThI
rocyapCcTBEHHON TaiiHbl. CpeicTBa 3allMThl I'OCYyJapCTBEHHOW TaiHbl. Hocutenum rocyaapcTBeHHOU
TaiiHpl. [lepeueHp CBeAEHMI COCTABISAIOIIMX TOCYIapCTBEHHYIO TaiiHy. OTHeceHue CBeJeHUl K
roCyJJapCTBEHHOM TaiiHe, MX 3aceKpeuMBaHue U paccekpeurBaHue. OCOOEHHOCTH JIOMyCKa OpraHHU3alui
Ha IpoBeieHHE paboT C UCIOJIb30BAaHUEM CBEACHMM, COCTABIISAIONINX FOCYAAPCTBEHHYIO TalHY.

CnpaBouyHo-npaBoBble cucTeMbl. [loHATHiiHbIM anmapar. Meroanka cOopa, XpaHeHHsS H
nepenaun uHpopmanuu B CIIC. Ponp CIIC B mpodeccruoHaabHON NeATENbHOCTU IOpUCTa. Menuduxa
ucnonb3oBanus CIIC B pa3nuuHbIX BUaX MPOpECCHOHATBLHOMN 1eATEIbHOCTH I0pUCTa (IPaBOTBOPYECTBO,
[IpaBOOXpaHUTENbHAs JeSTENIbHOCTD, Cy/le0Has edaTeIbHOCTh, HOTapHuaT, agBokatypa). Kiaccudukanus
CIIC (mmo pa3znuuHbIM ocHOBaHMsIM). 3apyoexkHsle CIIC. HanpaBieHust pa3BUTHS CIIPABOYHBIX MPABOBBIX
CUCTEM.

Buabl MHPOPMANMOHHBIX TEXHOJOTHH, THNbI HHGOPMALMOHHBIX cHcTeM. OCHOBHBIE
MOHATHS U olpejesieHue MH(pOopMallMOHHBIX TexHosorui. [lonb3oBaTenbckuil nHTEpdEc 1 OCHOBHBIE
KOMIIBIOTEPHBIE ~ TEXHOJOTMHM. TexHoJormu oOMeHa, XpaHeHus, o0paboTku  HH(MOPMAIHH.
NudopmaniionHsle  XpaHWIula  JaHHBIX.  lIporpaMMHO-TEXHHMYECKHE  CpeICTBAa  peau3aliu
KOMIIBIOTEPHBIX TEXHOJIOTMH: KIJIACCHI OINEpaluil KOMIIBIOTEPHBIX TEXHOJIOTMM, KOHIEMIUSA HOBOU
MH(OPMALIMOHHON TEXHOJIOTUH, pabouue CTAHIIMKM U JIeJIOBbIE aBTOMAaTHM3MpPOBAaHHbIE pabouyue MecTa
(APM), skcriepTHBIE CUCTEMBI U CUCTEMBbI TIOJIEP>KKH MPUHSATHIX PEIIEHHH, TEXHOJIOTUSI aBTOMAaTU3aI[1H
oduca. bazpl u 6aHKkM TaHHBIX. Buasl nHGOPMAIMOHHBIX TEXHOJOTHH U MPOTPAMMHBIE MPOIYKTHI, UX
peanmuzyrone. CereBble WH(POPMALMOHHBIE TEeXHOJOTHMH. MHTerpupoBaHHble HH()OPMAIIMOHHbIE
TexHosoruu. KoMmnberorepusanus IOpuIn4ecKol AeATEIbHOCTH - OJHO W3 HAIlPaBJICHUM MOBBILICHUS €€
spdextuBHocTH. HWHDopMmanus U HHQOPMAIMOHHBIE TPOLECCHl B  CTPYKTYpe IOPHINYECKOM
NESTeNIbHOCTH. JBONIONUS HMHQOPMALMOHHBIX TexHojorui. IlpoOrembl u  KpuTepun BbIOOpa
MH(POPMAIMOHHBIX TEXHOJIOTHH.

NudopmanuonHble cucTeMbl: ONpelIeleHHe, TUIbl, OCHOBHbIe (yHKuuU. [Ipumepsl
MH(OPMALIMOHHO-CIIPABOYHBIX, HH(POPMAIIMOHHO-OMOINOTEUHBIX, HHPOPMALIMOHHO-TIOMCKOBBIX CHUCTEMBI,
IpUMeHseMbIX B chepe opucnpyaeHuuu. [lonsatue nokymenTa. Buibl 10KkyMeHTOB U MX HHPOPMAIOHHAs
3HaYMMOCTb. JKu3HeHHbI 1mKI  JokyMmeHta. IIpaBoBass wuHpopmanus ©  (QyHKIHOHAJIBHBIC
MH(GOPMALIMOHHbBIE CUCTEMBI T'OCYAApCTBEHHO-NIPABOBOr0 Xapakrepa. Ha3HadeHne aBTOMaTH3UpPOBaHHBIX



MH(POPMALIMOHHBIX, SKCIIEPTHBIX, KPUMHUHATMCTUYECKAX U aHATUTHYECKUX CTaTUCTHYECKHX cHCTeM. basbl
JaHHBIX B IOpUIWYEcKOW aesrenbHocTU. OOmienpaBoBbie 0a3bl JaHHBIX. KOHCYIbTal[MOHHBIE CHUCTEMBI.
KoHCcynpTallMOHHbIE CHUCTEMBI MOAJEPKKH pacciaefoBaHus MnpecTyluieHu. CucTembl MOCTPOCHUS
KOMITO3UIIMOHHBIX MOPTpeToB. lMcnonp30BaHuE JOKAIbHBIX M TJIO0ANbHBIX ceTedl. MynpTuMenna-
TexHosioruu. HoBbIl Kilacc MHTEIUIEKTYyalIbHBIX TexHoJorui. [IpoGnema Bxoxnenus Poccun B mMupoBoe
MH(OPMALIMOHHOE TPOCTPAHCTBO.

CnpaBoyHnble HHGOPMALMOHHBbIE NIPABOBbIE CHCTEMbI KAK OCHOBHOI MCTOYHHUK MOJTy4YeHUS
npaBoBoii uH(popManuu A5 cnenuajucta. OCHOBHbIC MOHATUS U MPUHIIMIIBI pabOTHI CO CIIPABOYHOM
npaBoBoii cucremoit Koncynprant Ilmoc. Temarmueckuit momck. CocTaBlieHWE W aHAIU3 IMOAOOPKH
nokymeHnToB. CIIC Koncynsrant Ilmoc. FOpuawveckuit Omok. Ananu3 unHpopmanuu B CIIC
Koncynbrant [lntoc. CripaBounast npaBoBasi cuctema ['apant. OcHOBHBbIE OHATHUSA. TeXHOJIOTUS pabOTHI.
NudopmannonHo-npaBoBoe olecnieueHre. AHAIUTUYECKHE BO3MOXXKHOCTH PadOThI C JIOKYMEHTaMU B
CIIC I'apanr.

CnpaBounble npasBoBblie cucrembl Koncyabrant Ilnwoc u Iapanr. [louck undopmanuu B
pa3nuyHbIX cuctemax. [locTpoeHue CIOXKHBIX 3ampocoB moucka. Mutepdeiicsl moucka. Jlormueckue
orepaiuu B 3anpocax. [IpuMeps! pa3nuyuHbIX 3alIPOCOB U UX (GOPMATH30BAHHAS 3AMKCh.

Opranuzanys IMOUCKa [0 PEKBU3UTAM B CIPaBOYHOM mpaBoBOil cucreme [apaHT: mnpaBuia
3alaHusl IS pa3IUYHbIX PEKBU3UTOB nokymeHTa W BapuauTel (M, MJIM, KPOME) oOwveaunenus
HECKOJIBKUX YCJIOBHM.

Peanuzanus noucka B crnpaBoyHOl mnpaBoBoi cucreme Koucynbrantllntoc: ucnonb3oBaHue
CJIOBAape M PaCIIMPEHHOTO ITOMCKA JUIS 3aJaHUsI OJHOIO UJIM HECKOJIBKHUX YCIOBUM.

ITocTpoenue ctpoku s mowcka mH(popMmanuu B riaobansHoi cetu Internet (M, WJIM, TouHoe
coBnajieHue). Opranuzaiys MOBTOPHOTO IMOMCKA B HAMIEHHOM I10 IOIOJHUTEIBHOMY YCIOBHIO.

CnpaBounass mpaBoBasi cucrteMa Koucynbrantllntoc: kaprouka mnoucka. OCHOBHbIE 3aJ1ayM,
pemaembie ¢ ucnonb3oBanuem CIIC. Ilonstue m crpykTypa mnpaBoBod wuHpopmarun. CTpyKTypa
Oo6mepoccuiickoil ceTn pacnpocTpaHeHus npaBoBoil mHpopmauuu Koncynerantllmtoc. IIporpammuas
oboinouka cucrembl Koncynprantllmtoc. CepBrucHbIe BO3MOKHOCTH. [I0MCKOBBIE BO3MOXHOCTU CUCTEMBI.
[Tonatne kapTo4yku pekBU3UTOB. OpraHuzaius MOMCKAa JOKYMEHTOB. BBIOOp JOTHYECKHX YCIOBHH.
Pabora ¢ xaproukoil pexBu3uTOB. [Tonck noxkymenra. Ilouck mo pexkBuzutaM aokymeHTOB. Ilouck mo
TeMaTuke. VHTENNEeKTyalbHbIM MOUCK IO TeKcTaM aokymeHToB. [loumck mo HazBaHuro. [louck mo
KJIIOUEeBBIM clioBaM. [lanmku pokymenTtoB. 3anaaku. MHauBuayanbHble HacTpoiiku. PaGoTa ¢ TekcToM.
ITouck ¢parmenrta texcta. Ccpuiku. IlocTosHHas mojckaska. IIpsMoif 3KCOpT TEKCTOB M TabiMIl B
Word.

CnpaBouHnas npaBoBas cucrema Koncynbrantllntoc: npaBoBoil HaBuratop. OCHOBHBIE NPUEMBI
paboTel B CHCTEME C MpaBOBbIM HaBuraropoM. [louck wuHOpManuM HpU MOMOIIM COXPAHEHHBIX
3anpocoB Ha Bkiaake «cropus». CBs3u JOKyMEHTA.

Pabora co cnoBapem. PabGorta c pyOpukaropom. JlonmomHuTenbHble BO3MOKHOCTH. Pabota co
CIHMCKOM JTIoKyMeHTOB. [lomyuenue oOuieit nHpopmanuu o aokymente. Ilanku mokymentoB. Pabora ¢
nankamu (3anpocamn). Kapman. @opmupoBaHue CII0KHBIX 3alPOCOB € MCIOJIb30BaHKeM namnok. Pabdota ¢
TekcToM JokyMeHTa. [mmeprekct. Ilomck ¢parmenta Tekcta. PabGora co ccpuikamu. Pabora ¢
3aKJIaAKaMH.

CnpaBouHas mpaBoBas cucreMa l'apaHT: nmouck no pexsusutam. CrpaBodHas IIpaBoOBasi CUCTEMA
(CIIC) I'apant. CoBpemMeHHOE 3aKOHOAATENHCTBO Poccuu. PekBU3uTHI U cTaTyc AJOoKyMeHTa. Berymienue
B cuily W oduuuanbHoe onyOimkoBaHue. Hopmel mpaBa. PaGora B COBpeMEHHOM NpPaBOBOM IIOJIE.
Hasnauenue u npumenenne CIIC "apanT.

Crpykrypa cuctembl. UnTepdeiic cuctembl. OCHOBHBIE 3J€MEHTHl OKHA. [laHenb HaBUTaLUU.
[Tanens 3amau. Pabota ¢ nokymentamu. Mcropus pabotsl. XKypHan pabotsl. Opranuzanus ccbuiok. Busl
noucka. ba3zoselii nouck. [Tonck 1okyMeHTOB 1o pekBU3UTaM. OCHOBHBIE IIPAaBUJIA 3aMIOJIHEHUS KAPTOUKU
3amnpoca.

CripaBoyHasi mpaBoBasi cucTeMa lapaHT: mouck mo cutyanuu. OCHOBHBIE NpHEMbI pabOTHI B
CUCTEME CO CIIMCKOM M TEKCTOM JOKyMeHTOB. Ilonck mH(popManuu 1mo cuTyalud U UX KOMOMHALIHSM.
OcHOBHBIE TMpaBWJIa TOWCKAa MO CHTyalWd. BapuaHThl COXpaHeHHs HaWIEHHOM WHpOpMaLUU B
otnenbHbIX (paitmax. [Towck cTaTelt U3 )KypHaJOB.



CrpaBouHasi mpaBoBass cucrtema [apaHT: pabota ¢ gokymMeHTamu. PaboTa ¢ JOKYMEHTOM.
CrpykTypa mokyMeHTa. 3anojHsembie popmbl 1okyMeHTOB B hopmarax MS Word u MS Excel. I'paduka
B TEKCTE. 3aKaJKu B JoKyMeHTax. KommeHnTapuu nois3oBateneit. Jxcropt B MS Word u MS Excel.

Ananutuyeckue Bo3MmoxkHoctu CIIC T'apant. Mammna BpeMeHH. [10JHOTEKCTOBBIE pelaKIvH.
B3aumocBsizanabie  10KyMeHTH. [loxoxue cyneOHbIe pemieHus M KOMMEHTapuH. JIOKyMeHTHI Ha
KOHTpOJIE.

CpaBHenue Bo3MokHocTel cucteM Koncynbrantllntoc u I'apant. Heckonbko npumepoB moucka
10 Pa3JIUYHBIM PEKBU3UTAM B KaXK]I0H cucTeme.

Hcnonb3oBanue pecypcoB Internet. OcHoBHble mpuemsl pabotel B Internet Explorer. Ilomck
uH(pOpMaLIUY IOPUANYECKOT0 XapakTepa. FOpuanueckue caTol.

Tema 4

IoaroroBka 10KyMeHTOB B TeKCTOBOM peaaktope MS Word.

Pabora B TekcToBoM penakrope MS Word.

MeHio 1 naHenu MHCTpyMeHTOB. HaBurauusi no noxkymeHty. Ilapamerpsl CTpaHHLBI TOKYMEHTA.
[ToaroroBka aenmoBoro AokymeHTa. PemaktupoBanue Tekcrta. dDopMaTupoBaHHE CHMBOJOB U a03alleB.
Konuposanue dpopmara. ®opmatupoBanue crniuckoB. @opmarupoBanue Tadnui. [Iposepka opdorpadun u
npaBonucanus. IlepeHocel B Texcte. Hymepamusi crpanun. Ilpuembl BepcTKH OONBIIOTO JOKYMEHTA.
CruneBoe ¢popmarupoBanue. Paznensr nokymenta. Co3nanue u GopMaTupoBaHUE KOJOHTHTYIIOB. [Ipuembl
opopmileHHs THUTYIbHOTO JHcTa. BceraBka wwmoctpanmii. Hymepanus wutmocTpanuii, TaOnuil.
Opranu3anys TOAPUCYHOUYHBIX MOJNKMCEH, HAa3BaHWN TAaOJMI] M CCHUIOK HAa WJLTIOCTPAIMM W TaOIUIBL.
ABTOMaTHYECKOE COCTaBJICHHE OTJIABJICHHUS, CIIMCKAa WJUTIOCTpanuii, tabmuil u T. 1. CChUIKM B TEKCTe.
Pabora co crpykrypoii 6onbioro gjokymenTa. Co3naHue JOKYMEHTOB Uil paOOThI ¢ KiiueHTamu. PaboTa ¢
oobvexktamu MS WordArt u MS Equation. I'unepcchuiku B TOKyMEHTE.

Wntepdeiic Word. Co3ganne HOBOTO JOKyMeHTa wid mabioHa. MacmrabupoBanue. Brong u
KOPPEKTHPOBKA TEKCTa. PeXUMBI MPOCMOTpAa OJHOTO JOKYMEHTA: HOPMAJbHBINA, Pa3METKU CTPaHMIIbI,
MPOCMOTpa CTPYKTYpbl JOKyMeHTa. BcraBka u 3ameHa Tekcrta. [lomeTka M mpocMOTp HCHpaBICHUM.
Paznuunbie popmarsl (aiiios.

dopmaTHpoBaHUE CHUMBOJIOB, al3alleB, BCEro JAOKyMeHTa B 1enoM. OToOpaskeHue pUCYHKOB U
HereyaTaeMblx CUMBOJIOB. OCHOBBI (hopMaTHpoBaHHUs CHUMBOJIOB. OCHOBBI (pOpMAaTHpOBaHMs ab3ales.
VYcranoBka ab3anHoro orcryna. BelpaBHuBaHue ab3aieB. Pa30uBka Ha cTpaHUIIbI, HA pa3Jienbl. 3aJ1aHue
CHOCOK M KOHIEBBIX CHOCOK. Co3naHue M penakTupoBaHue IpumedaHuid. Co3gaHue CIHCKOB-
nepeuucienuid. Cozanne MHOrOypOBHEBBIX CIIMCKOB. DOpMaTHPOBAaHNE CIIMCKOB MEPEUHCICHUI.

CriennaneHble mpueMsl GopmatupoBanus. Hymepanus crpok. 3ajaHue oOpaMyIeHUS U 3aJIMBKH.
3aroyioBKM B Tra3eTHOM CTHIIE. /IByXKOJOHOUYHBIN TeKcT 0e3 pa3OMBKM Ha KOJOHKU. BcTaBka BBIHOCKH.
dopmatupoBaHue BeIHOCKH. Co3/jaHNe «BOJSHBIX 3HaKoB». KonupoBaHue ¢opmara TEKCTa C MOMOIIbIO
KHCTH.

Cozlanue KOJOHTUTYJIOB. YTPaBICHHE Pa3MEIIEHUEM KOJOHTUTYJIOB Ha cTpaHuue. Hymepanus
3aroJIOBKOB. 3aJjaHuE aBTOMAaTHMYECKOM HyMmepauuu 3arojoBkoB. Cosmanue ormasineHud. Co3naHue
npeaMeTHoro ykaszarens. Co3gaHue ClMCcKa WILTIOCTPALHM.

Ucnonp3oBanne pexxnma Haanuce. [Tonsitue pexuma Hannucs. Coznanve u ynanenne Hagnucu.
Bcraska B Haanucek Texcta n/unu rpaduxu. [Iposepka opdorpapuu. Co3nanue cnoapsi UCKIIOUSHHH.
PaccTanoBka nepeHOCOB aBTOMaTUYECKU U BPYUHYIO.

Crnoxuble mnpuembl QopmarupoBanus. IlonrotroBka JOKyMeHTOB myTeMm ciausHusa. OOmias
XapaKTepUCTHKA CIUSIHUA. DTallbl IOJrOTOBKU COCTaBHOIO JoKyMeHTa. Co3aHine OCHOBHOTO IOKYMEHTa
U 3aJJaHU€ UCTOYHUKA JaHHBIX. [I0Ar0TOBKa OCHOBHOTO JOKYMEHTA K CIUSHUIO.

Co3nanne snemeHTa ABTOTEKCTa. BeTaBka aneMeHTa ABTOTEKCTa B JIOKYMEHT C COXPAHEHHEM
dopmatupoBaHus. YaaneHue dJeMeHTa ABTOTECTa. PenaktupoBanue djeMeHTa aBTOTEKCTA.
ABro3zamena. Co3iaHue 3JIeMEHTOB ABTO3aMEHbl THIHYHBIX OIIMOOK BBOJa TekcTa. Mcmosb3oBaHue
ABTO3aMeHBI JUIs IepeoTIpeAcIeHUN. Y JaleHne U3 CucKa ABTO3aMEHBI.

Atodopmar. 3amanre aBToopMara Mpu BBOJIE TEKCTAa. 3aJaHUE 3aMEHBI TMPHU BBOJE MPSIMBIX
KaBbIUEK Ha MapHble U OyKB HAa CUMBOJIBL.

Pab6ora ¢ Ttabmumamu. CozmaHue TaONMIl: IMyTeM MpeoOpa3oBaHUsI TEKCTAa, CO3/aHHE HOBBIX



tabmui. [IpeobpazoBanue Tabnuibl B TekeT. opmaTupoBanue TaONUIBL: N3MEHEHHE ITMPUHBI CTOJIOIIOB.
Odopmrenne Tabnuibl ¢ nomouso Aprodopmara. MsmMeHeHe pa3MepoB U PACOIOKEHUST TaOIUIbl U
ee anemeHToB. DopmaTtupoBaHue TEKCTa B siueiikax Tabnuimbl. PemaktupoBanue Tabnwi. Beraucnsemble
Tabnuubl. 3anaHue (QopMyJbl BBIUMCICHHS] COIEPKUMOIO SUEHKH MO COJIEPKUMOMY APYTUX siUeeK
tabymubl. [IpocMoTp dhopmyit.

NmmopT rpaduueckux o0bekToB. ['paduueckue popmatel. Co3nanue pucyHKOB U paboTa ¢ HUMHU.
BcraBka craTtmueckoro pucyHka. BcTaBka pHCyHKa, CBsA3aHHOTO ¢ (aiiioM. PucoBanue ¢ mOMOIIbIO
Word. Co3znanue u o6paboTka rpaduueckux o0beKkToB. MHCTpyMEHTHI rpaduueckoro pegakropa. Pabora
C MPOCTEHITIMH F€OMETPHYECKUMU 3IeMeHTaMu. PepaktupoBanue Gpuryp nmpou3BobHON (HOPMBI.

Tema §

ABTOMATH3aLMs BLIYUCIEHUI B 3JIeKTPOHHBIX Tabaunax MS Excel.

Pabora B anekTpoHHBIX Tabmmiax MS Excel

MeHI0 U maHenM HMHCTPYMEHTOB, cTpoka ¢opmyn. Tumbl u ¢dopmarbl JaHHBIX, MpEACTaBIECHUE
JaHHBIX B s4eiike. lcmosb30oBaHME aBTO3alOJIHEHMs, ABTOBBOJA, ABTO3aMEHbI IIPU BBOJIE JIaHHBIX.
dopmaTUpoBaHUE AAHHBIX, OKpyriaeHue yucena. CrocoObl popMaTHpOBaHUs siueeK M OJIOKOB siU€eK IS
oopmnenus tabnui. Beraucnenus mo popmynam. Mcnons3oBanue GpyHkuii B popmynax. AGCOMOTHBIE U
OTHOCHUTEJIbHBIE CCBUIKHM Ha siueiiku U 610ku stueek. KonupoBanue Gpopmyin. Beruucienus B psjiax JaHHbIX.
ABTO3aII0JIHEHNE, aBTOBBIYMCIEHUE M aBTOCyMMHpoBaHue. MiuirocTpanus psiioB JaHHBIX C [TOMOIBIO
nuarpamm. lcnosp3oBaHME JIOTMYECKUMX KOHCTPYKUMH B  BbUMCICHMsX. OpraHusanus CIHCKOB.
CoprtupoBka u ¢unbTpanust cnuckoB. Mcnonbs3oBanue B popMynax craTUcTUdeckux (yHKuuu. Pemenue
IIPUMEPOB M0 00pabOTKE TAOIHUL COLUATBHO-IKOHOMHUYECKUX MTOKa3aTeseH.

OcuoBHble TOHATHA. [loHSATHE TAONMMYHOTrO MpoIEccopa M AIIEKTPOHHON Tabmumpbl. Vctopus
NOSIBJICHUSI U Pa3BUTHSL 3JIEKTPOHHBIX Tabuuu. MHTepdeiic TabnuuHoro npoueccopa. CTpyKTypa OKHa.
[Tanemn. XapakTepucThKa peXUMOB W KoMaHiA. Benenume pabodeil kHurn. DOyHKIIMOHAIBHBIC
BO3MOYKHOCTH TaOJIUYHBIX MPOLIECCOPOB.

BBoa ncxoaHbix qaHHBIX. THUIIBE BBOAMMBIX JaHHBIX. MojeNb siueliku. Aapeca siueek. biok sueex.
Pabounii mmct. PabGouas kuura. Mcmosnb3oBanue ¢opmyn. OTClIeXHBAaHHE B3aUMOCBSA3HM  SUEeK.
CocraBnenue QyHKIUH ¢ nomolsio Mactepa QyHKIUH.

Hawuramus no padouemy iucty. Beigenenue siueliku, 0J0KOB sueek, CTOIOIOB, CTPOK, pabovero
nucra. PazOuenue okoH. dukcupoBaHue okoH-pparmeHToB. KomupoBanue u nepemenieHue (GopmMmyl.
3anoyiHeHHEe CMEXHBIX s4eek. IlepeTackuBanne coaep>XUMoOro siueek. ABTO3aroJHeHHEe. AOCOIIOTHBIE U
OTHOCHTEIIBHBIE aJIpeca.

PenaktupoBanue nanHbix. Peopranusanus tabmaun. BeraBka u ynaneHue sigeek, CTpoK, CTOJIOIOB.
Konuposanue n nepemenienre. CrenuaibHOE KOMMPOBAHUE.

®opmartupoBanue naHHbIX. dopmarupoBaHue uucen. BblpaBHMBaHUE JAaHHBIX. YCTaHOBKA
mpudroB. Jlunuu u pamku. L{Bera u y3opsl. BeicoTa cTpok U mupHHa KOJIOHOK. ABTOQOpMaTHpOBaHHE.
Crumn opopmiienust. Cozianue mabIoHOB U UX MCIIONIb30BaHME JUIsl OcTpoeHus Tabnui. Konuposanue
dbopmatoB B apyrue sueriku. OdopmieHue padouux JucToB. [locTpoeHme mMpOCTHIX TAOMUIl st
HaXO0XJACHUS UTOTOBBIX CyMM.

JenoBas rpaduka. Co3gaHrue BHEIPEHHBIX TUarpaMMm M MOCTPOEHUE AMArpaMM Ha OTAEIbHOM
mucte. Macrep nuarpamM. Ilanens mHcTpymeHnToB JlnarpamMma. Buasl u tunsl nuarpamm. M3meHenue
JaHHBIX Juarpamm. PegakTupoBaHue [auarpamMM. OJIEMEHTHl JAMAarpaMMbl, WX BbIJEJIEHUE U
penaktupoBanue. M3menenue tumna auarpammsl. OdopMmiieHue Tuarpamm.

Oynaknuu Excel. MatemaTtudeckue GyHKIIUH.

Jlornueckue ¢ynkuuu. [lonstue normveckux ¢yHkumidi u ux Buabl. [Ipocras ¢ynkuus ECJIIN.
Jlornueckas ¢pyukuus U. Jloruueckas ¢pynxmus WIN. Oynkunun CYMMECIIN, CHETECJIN. ®yakiun
JaThl ¥ BPEMEHU.

Tema 6
KoMnbroTepHble 6a3bl JaHHBIX B OpuaAnYeckoM oduce. Coznanue v BeieHne 0a3bl JaHHBIX.
Pexumbl paboThl ¢ 6a3amu gaHHbIX. OCHOBHBIE omepanuu ¢ 0azamu JaHHbIX. MHpopMarmonHas
TEXHOJOTHS 0a3 JaHHBIX.



ba3er u Oanku nanHbIX. Knaccubukanus 06a3 naHHbIX. Pasnuuue apxutekTyp 0a3 JaHHBIX:
KIIMEHT-cepBep U (aiin-cepBep. DTambl NpoeKTUpOBaHUs 0a3bl JaHHBIX. CTPYKTYpHBIE AJIEMEHTHI Oa3bl
naHHBIX. Mojens “cymHocTh — cBA3b”. Mogenu manHbix. Mepapxuueckas mozenb aaHHbIX. CereBas
MOJIEJIb  JIaHHBIX. PensuuoHHas Mojenb JaHHbIX. @yHKUMOHAIbHBIE BO3MOXHOCTH CYB/I.
[TpousBoautensHocTs CYB/I. ObecnieueHne 1eocTHOCTH JanHbIX. Obecneuenue 0€30macHOCTH.

CrpykrypupoBanue AaHHbIX. CTpPyKTypHbIE 3J€MEHThl 0a3bl JaHHBIX. OCHOBHBIE MOHATHUSA
cucrembl ynpasinenus 6a3oit naHubix (CYBJ]). Knaccudpukanus CYBJ]. OcHoBHBIE 3Tanbl pa3paboTKu
CYBA. MWudpopMannoOHHO-JIOTHYECKAss MOJEIb MpeAMEeTHOW oOmactu. OpraHuzanus JaHHBIX.
PenstunoHHbIN TOAX0 K TOCTpOeHHIO MH(poIornyeckoi Mmoaenu. [lonstue nadopManmoHHOro 0ObEKTa.
Omneparuu ¢ ganabIMA. Tutbl cBsizei. [loctpoenne nadomorunueckoit moaenu. Apxutekrypa CYB/I.

OcHoBHbIe  XapakTepucTuku Hambonee wu3BecTHhIX CVYBJ/l, pexumbpl ux paboThl C
nonb3oBareasiMu. Betoop CYB/I. ITonp3oBarensckuit uatepdeiic. Pazsurne CYB/]. Ponb 6a3 naHHbIX 1
CYBA B co3manum coBpemeHHbix MC wu passutum UT. Mexanusm Tpanszakuuu. ObecneueHue
nenoctHoctd 0a3  gaHHbIX. OrpanudeHus cymiectByromux TexHonoruit CYB/IL. Hampasnenus
coBepuieHcTBoBanusi  TexHosoruit  CYBJ[. Ilpocreitmme CVYBJ. IIpodeccuonansusie CYB/I.
Hanpasnenuss npumenenust mnpocdeccuonanbubix CVYBJl. Hoselimas TexHonorus — yrpaBieHUS
pacrmpeesieHHbIMU 0a3aMH JTaHHBIX — THUPAXUPOBAHME. 3allUTa JaHHBIX OT HECAHKIIMOHUPOBAHHOTO
nocrymna. SQL — untepdeiic.

O pabote B cpene B MS Access. OOBEKTbI PENIMOHHON 0a3bl JaHHBIX: TAOJMIIBI, 3aIPOCHI,
dopmbl, otueTsl. Co3gaHue TaONUIBI B peKUME KOHCTpYKTOpa Tabnui. CBs3biBaHusa Tabmuil. Pabora c
MHOroTabuIHbIMU B/I.

Tema 7

Hudgposoe 00mecTBo u nudpoBoe rocy1apcTs0 B HOBYI0 TEXHOJIOTHYECKYIO I110XY.

[udpoBast >KOHOMHKA M COBPEMEHHBIE TEXHOJOTWYecKHe TpeHasl. Lludpossie maThopmsl,
CKBO3HBIE TEXHOJIOTUH, IIU(PpoBast TpaHChopMalns Ou3Heca U HOBbIE PHIHKU. VICKyCCTBEHHBII MHTEIUIEKT,
MaliMHHOe oOydeHue W OoJblive JAaHHble. VHTepHET Bemled M TNPOMBIIICHHBIH HWHTEPHET BelleH.
[MudpoBsle BOMHUKKM W BHUpTyaubHble mpodunan. Kubepyrpozsl B HOByl smoxy. Bompocsl
nH(popMaloHHON Oe3omacHocTH. BBenenue B ympaBneHue uudposoit penyranueil. Mudopmauus B
KBaHTOBOM Mupe U Oynyiiee KOMMyHHUKaIMi. KpunToBamtoThl, pacnpeeeHHble peecTpbl U COXpaHEHHBIE
npoueaypsl  (CMapT-KOHTpakThl). BupTyanbHas W JIONONHEHHas peanbHOCTh. MeToasl THOKOro
ynpasinenus. [Iporpammsr App Store, Google Play.

®opmMa NPOMEeKYTOUYHON aTTeCTAIMM: 32UET C OIICHKOM.
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