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1. IlepeyeHs NIIAaHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUs 110 TUCHMIIJIMHE, COOTHECEHHBIX €
IJIAHUPYEMBbIMH pPe3y/IbTaTaMH 0CBOCHHs 00pa30BaTe/IbHON MPOrpaMMbl

1.1. OcBauBaeMbIe KOMIETECHIINH

Huctmmmuaa  b1.B.02.02

OBJIAJICHUEC CICAYIOIIUMU KOMIICTCHIIUAMHA

«Jlenonpon3BOACTBO U  PEXHUM CEKPETHOCTHY

oOecreunBaer

Kon
Kon HaumenoBanue HauMenoBaHne KOMITOHEHTA
KOMITOHEHTA
KOMIIETEHITAN KOMITETEHI[UH KOMIIETEHIIAN
KOMIIETEHITAN
CriocoOHOCTH 00eCTIeUnBaTh - onpezencHre 00BEKTOB
0€30IaCHOCTh JIMIHOCTH, 0€30I1aCHOCTH JINYHOCTH,
o0ImecTBa, rocyaapcTaa o01ecTBa, rocyapcTBa U ux
MPaBOBBIMHU CPEJICTBAMHU JKA3HEHHO Ba’KHBIX
HUHTEPECOB;
- MPOTHO3UPOBAHHE,
BBISIBJICHHE, aHAJIN3 M OIICHKA
TPO3 U PHCKOB OE30MaCHOCTH
TIKp OC-1 IIKp OC-1.1 yrpos up

JTIUIHOCTH, OOIIECTBA,
rOCy/apCTBa, B TOM YHUCIIE C
TPHIMEHEHHEM PHCK-
OPHMEHTHPOBAHHOTO TIOIX0/1a;
- IPUHATHE TIPABOBBIX MEP TI0
HEHTpaIH3aInH yrpo3
0€30IaCHOCTH JINYHOCTH,
001IecTBa, roCy1apCTRa.

1.2. Pe3yabTaThl 00y4eHust

B PE3YIbTATC OCBOCHUA NTUCHUIIIIMHEBL Y CTYACHTOB JOJI’KHBI OBITh C(I)OpMPIpOBaHLIZ

OTD/TD
(pu HANTHYHH
npodcTaHaapTa) TPYAOBBIC

KO,I[ JTalra OCBOCHHUA

PesynbraTel oOyuenus

KOMIICTCHITUH

WK IpodecCHOHATIbHBIC

JIEUCTBUS

/11 pa3paboTku pabouein Ha YpOBHE 3HAHUIL:
[IpOTPaMMBbI YUTCHBI —  3HAET OCHOBBI BEJCHHSI FOPUIUUECKOTO JIETOMPOU3BOICTBRA.
TpeOOBaHUs K Ha YPOBHE yMEHUIA:
mpodeccrnoHaIbHBIM - HWCMONIB3YeT  3HAaHWS  OCHOBHBIX  0a30BBIX  TOHATUHN
ctanapTam «Criennaauct FOPHINIECKOTO JIeTIOTIPOU3BOCTBA TS paspenieHus
[0 onepauusM ¢ MPaKTUIESCKUX 3a]1a4;
HETBH)KUMOCTBIOY (KO - TpUMeEHseT Ha MPaKTUKEe OCHOBHBIE MPaBHWJIa U OCOOSHHOCTH
09.003), yTBEp:KICHHBIM FOPUIMYECKOTO JEJIONPOU3BO/ICTBA;
prkazoM MuUHUCTEPCTBA —  OpUMEHSeT B MPAKTHYCCKOH JESTEIbHOCTH HOPMAaTHBHEIC
Tpyla U COIUaTbHON [TpaBOBBIC AKTHI B 0OIACTH FOPUIAMICCKOTO IEIOMPOU3BOJICTBA.
3aiuThl Poccuiickoi Ha YpOBHE HABBIKOB:
Denepaunn ot 10 ceHTAOpst IKp OC-1 -  aHaJIM3UpYyeT W NPaBUIBHO INPUMEHSAET IPABOBBIE HOPMBI B

2019 rona Ne 611H;
«Cneruanuct B obmactu
Menuamy (MEeIraTop)»
(kom 07.001),

[y TBEPIKICHHBIM ITPHKA30M
MuHrcTepcTBa Tpyaa U
COIMATEHOM 3allUThI
[Poccuiickoit denepanuu oT
15 nexabps 2014 roma Ne
10411; «Crienuanuct mo
KOHKYPCHTHOMY TIPABY»
(ko 09.002),

cepe I0pHIMIECKOTO JIeTI0NPON3BO/ICTBA;

—  COCTaBIIIeT JOKYMEHTBI B  O0JacTu
1e710TIPON3BOCTBA;

- aHANM3UPYET U MPUMEHSET MpaBwia 0pOPMIICHHS, XpaHEHUS
1 TIepeIBIKEHHS] JOKYMEHTOB COCTAaBIISIFOIIUX T'OCYJapCTBEHHYIO
TaiiHy.

HOPUANICCKOTO|




yTBEPIKICHHBIM [IPHKA30M
MUHHCTEPCTBA TPYAa U
COITMAIbHOM 3aIIUTEI
[Poccuiickoit @enepannu ot
09 oxTs6pst 2019 roma Ne
6251; OcHOB
3aKOHOIATENHCTBA
[Poccutickoit @enepaunu o
HoTapuate Ne4462-1 ot 11
bespans 1993 rona;
Denepanproro 3akona «O0
aIBOKATCKOM JIEITEIbHOCTH
1 anBokarype Poccuiickoi
Denepanum» Ne 63-D3 ot
31 masg 2002 roma;
DenepanapHOTO 3aK0HA «O
roCynapcTBEHHOM
Tpa)XTaHCKOH cITyk0e
[Poccuiickoit @enepaunn»
INe 79-D3 ot 27 nrons 2004
rojia u Jip.

2. O0beM U MecTO IMCHUILTHHBI B cTpyKkType OIT BO

VyeOnas pgucuumauHa b1.B.02.02 «/lenonpou3BOACTBO U PEXUM CEKPETHOCTH»
otHOocuTcs K broky 1, mogymio «O0ecrieueHrne HallMOHANBHOM Oe30macHOCTHY. B cooTBeTCTBUN
C y4eOHBIM IIJTAHOM, IO OYHOH (opme 0oOydeHHs NUCIUILIMHA OCBAaMBaeTcs Ha 3 Kypce B S5
cemecTpe, 1o 3a04Hoi hopme oOyueHHs AUCHUIIIMHA OCBauBaeTcs Ha 3 Kypce B 3UMHEH ceccuu,
00111as1 TPYIOEMKOCTh TUCIUIUIMHBI B 3a4€THBIX €IMHUIIAaX cocTaiseT 72 yaca (2 3ET).

ITo ouHoit ¢dopme o0OyueHHMsS KOIMYECTBO AKAJEMMUYECKUX YacOB, BBIJICJIEHHBIX Ha
KOHTaKTHYIO paboTy ¢ npenojasareieM (MO BHAaM y4eOHBIX 3aHATHH): 32 vaca (nekuuu — 16
4acoB, NMPaKTHUECKUE 3aHATUS — 16 YacoB), HA CaMOCTOATENbHYIO paboTy oOydaromuxcs — 36
4acoB, Ha KOHTPOJb — 4 yaca.

ITo 3aounoit opme 0OydyeHHs KOIMYECTBO aKaJEMHYECKMX YacoB, BBIIEICHHBIX Ha
KOHTaKTHYIO paboTy ¢ mpernogaBarenieM (1Mo BUAaM Y4eOHBIX 3aHATHI) — 8 yacoB (Jiekuuu - 4
yaca, MpakTHYeCKue 3aHATHs — 4 Yaca), Ha CaMOCTOSTEIbHYIO paboTy oOyyaroniuxcst — 60 yacos,
Ha KOHTpoJb — 4 Jaca.

dopma NpOMEXYTOUHON aTTeCTallMi B COOTBETCTBUH € y4EOHBIM IJIAHOM — 3a4eT.

OcBoeHue JUCHUIUIMHBI ~ OMUPAETCd HA  MHHUMAJIbHO  HEOOXOIUMBIH  00beM
TEOPETUYECKUX 3HAaHUI B 001aCTH TEOPUHU TOCYAAPCTBA U IPaBa, IPaXKJAaHCKOTO MpaBa. 3HaHUS U
HaBbIKM, MOJy4yaeMble CTYAEHTaMU B pE3yJIbTare H3y4eHHs AUCLMILIUHBI, HEOOXOTUMBI IS
YCIIEIIHOTO W3YyYEHHsI aKTyaJbHBIX MIPOOIEM TEOPHH TOCYJapCTBa U MpaBa.

Vuebnas gucrummHa b1.B.02.02  «/lenonpou3BoACcTBO U pPeXUM  CEKPETHOCTH»
peasin3yeTcsl mocie u3ydeHus aucuuiminH «Teopust rocymapcTBa M mpaBay, «l'paxknaHckoe
MIPaBO», OJHOBPEMEHHO C H3Y4YEHHEM AUCUUIUIMHBI «[IpaBoBbIE OCHOBBI CTpPaTErnYecKOro
IUTaHUPOBaHUA B cdepe oOecredeHns: HallMOHAIbHON 0€30IacHOCTH Y.

3. Conep:xaHue ¥ CTPYKTYpa JMCHHIIIHHBI

3.1. CTrpykTypa JMCHUILTHHBI

Ounasn ¢popma ooyuenusn

HaumenoBanue tem (pa3aesos), O0beM TMCHUILUIMHBI (MOAYJIsT), Yac. ®opma
KonrakrHas pa6ora TeKyLero
Ne n/m
Bcero o0yuarommxces ¢ CPO KOHTPOJIst
npenojaBartejieM ycneBaemMocTu*




o BUAaM y‘-[eGHl)lX 3AHATHH s
, P/ | 3y CP npOMeplicinoqﬂo
%
AOT | 10T |\ 10T aTrecTanuu®*
[Tousrue u BUIBI O,P
€JIOIIPOU3BOICTBA.
Tema 1 | AC7ONPOMIBOA 8 2 2 4
HopmatusHbie OCHOBBI
TIETIOTIPON3BOICTBA
OKYMEHT €ro CBOMCTBA. O,P
Tema 2 | OKYMEHT, 8 2 2 | 4 |©
Knaccudukanus ToOKyMEHTOB
Bunaer OKYMEHTOB B O,P
Tema 3 ! JIOKY 8 2 2 4 ’
YIpaBIEeHIECKON NEATEIbHOCTH
IIpaBoBBIE  OCHOBBI  3aIUTHI O,P
Temad | P = 10 4 2 4 ’
MEPCOHATBHBIX JIAHHBIX
Cucremaruzanus u y4der O,P
Tema 5 | JOKyMEHTOB B OpTraHH3AIHA 6 2 4
(HOMEHKIIaTypa J1emn)
Opraumszanuys a00ThI C O,P
Tema 6 | P H P 6 2 4 ’
oOpaleHNsIMI TPAKIAH
OcobeHHOCTH OpraHM3alun O,P
JICJIONPOU3BOJICTBA B OpraHax
Tema 7 | UCHOMHUTEIBHOMN BJIACTH, 8 2 2 4
cynax, MPOKypaType u
HOTapHuare
CBenenus, OTHOcsIUecd K O,P
Tema 8 | kareropuu OTpaHUYEHHOTO 8 2 2 4
JOCTyTIa
l'ocymapcTtBeHHass TaliHA W O,P
Tema 9 yaap 10 4 2 4
PEXKHUM CEKPETHOCTH
ITpomexxyTouHas arrecTarus 3
Hroro: 72 16 16 4 36
Illpumeuanue:

* gopmul 3a0anuti mekyujeeo KOHmMpoOJis ychesaemocmu: KoHmponvHvle pabomoel (K),
onpoc (0O), mecmuposanue (T), koanoxsuym (Kon) u 6uovl yuebHvix 3a0anuii: scce (3), pepepam

(P), ooknao (/)

** hopmul npomesxcymouno ammecmayuu: dxk3ameH (Ik3), 3auem (3), 3auem ¢ OYeHKOU

(30).
3aounasn gropma odyuenun
HaumenoBanue tem (pasaenos), O0beM TMCHUILVIMHBI (MOAYJIst), Yac. ®opma
KonTakTHas paboTa TeKylero
o0yyarouuxcs ¢ CPO KOHTPOJIA
Ne i/ npemnogaBaTejieM ycneBaeMocTn*
h Bcero 10 BUJIAM YUeOHBIX 3aHSATHH ,
), ap/ | m3y CP l'lpOMe)li/(inO‘{HO
*
AOT | 10T | 10T aTTecTaluu™*
ITonsarue Hu BUJIBI P
€JIOIIPOM3BOICTBA.
Temal |2 P . 6 6
HopmatuBHsbie OCHOBBI
JIEJIONPON3BOJICTBA
OKYMEHT €ero CBOMCTBA. P
Tema2 | ZJOKYMCHT, 8 2 | 6
Knaccudukanms 10KyMeHTOB
Bunpr OKYMCHTOB B O,P
Tema 3 A JIOKY 8 8 )
YIIPABJICHYECKOU JESTEIbHOCTH
IIpaBoBbIE  OCHOBBI  3QIIMTHI O,P
Temad | P H 10 2 2 6 :
TIEPCOHANIBHBIX JAHHBIX




Cucremarusanus u yder P

Tema 5 | TOKyMEHTOB B OpraHHU3aINH 8 2 6
(HOMeHKIaTypa aen)
Tema 6 Opranunzanus paboTsr c 3 3 P
o0OpaIeHIsIMH TPakIaH
OcobennocTH OpraHu3aITux P
JIeTIOTIPOU3BOJICTBA B  OpraHax
Tema 7 | HCTIOTHUTEILHOM BJIACTH, 6 6
cynax, HpOKypartype u
HOTapHare
CeeneHusi, OTHOCSAIIMECS K P
Tema 8 | kareropuu OTrpaHUYEHHOT O 6 6
J0CTyTIa
Tema 9 locymapctBeHnass TaiilHAa W 12 ) ) 3 O,P
PEKUM CEKPETHOCTH
ITpoMexxyTouyHas aTTecTanus 3
Hroro: 72 4 4 4 60
Ilpumeuanue:

* opmbl 3a0anuii mexkyweco KOHMpoas ycnegaemocmu: KOHmponvHvle pabomel (KP),
onpoc (0), mecmuposanue (T), keiic (K), cumyayuonnas 3adaua (C3) u 6uovl yuebHvIX 3a0AHULL:
acce (3), pechepam (P), oucnym (/])

** hopmul npomesxcymoynol ammecmayuu: dk3amer (Ik3), 3auem (3), 3auem ¢ OYeHKOU
(30).

3.2 CopneprxaHue TUCHMILIHHBI (MOIYJIs1)

Tema 1. IlonsaTme wu BuAbI JAejonpousBoacTBa. HopmaTuBHBIE OCHOBBI
AeJIONPOM3BOACTBA

[TonsaTne JIEJI0ONIPOU3BOJICTBA. JlokymeHTupoBaHue. Dopmsbl OpraHu3anuu
JeNonpou3BoACTBa. JJokyMeHTalmoHHoOe o0ecrnieueHue ynpasnenus. [lonstie nokymenrta. Bus
nokymeHToB. Cucrema pokymeHTaruu. Opranuzamusi paboTel ¢ gokymeHTamu. l[IpaBoBoe
perylMpoBaHHe JIEJONPOU3BOJCTBA. 3aKOHOJATEeNbHbIE U TMPaBOBBIE aKThl B  cdepe
uHpopmaruzauuu u nokymentauuu. 'OCTo1. Knaccugukarops!.

Tema 2. lokymeHT, ero cBoiictBa. Kiiaccudukanus 10KkyMeHTOB

Ilonsatue  nokymenta. JlokymenT u  uH@opmamus. CpoiicTBa  JOKYMEHTA.
Knaccupukanus noxkymenroB. IOpuauueckas cwia JokymeHnrta. IlpaBuna cocrtaBiieHUs
nokyMeHTOB. biank. Pesomonus. TekcT mokymeHTa. SI3bIK TokyMeHTOB. O01ue TpeOoBaHus K
TekcTy JokyMeHTOB. [lewats. [loamuck. DneKTpOHHBIE TOKYMEHTHI. DJIEKTpPOHHas LU(poBas
HNOJKCh. DIEKTPOHHOE AEIONPOU3BOACTBO.

Tema 3. Buabl J0KyMEHTOB B yIIPaBJIeHYECKOH AeATEJbHOCTH

Bunbl 1OKyMEHTOB B yHpaBiI€HUECKOM JedATenbHOCTH. OpraHu3almoOHHO-IIPABOBHIE
JOKYMEHTBI. YdpenauTenbHble TOoKyMeHThl. Kanpossle aokymeHnTsl. Ilomoxenume. IltaTHOE
pacniucanue. JlomkHoctHass uHCTpykiusa. [Ipmka3. Cnpaska. Ilporokon. Axt. CiyxeOHas
3aIMCKa.

Tema 4.HpaBOBble OCHOBBI 3aIIUTHI MEPCOHAJIBHBIX JTAHHBIX

[ToHsiTHE TmMEpPCOHANBHBIX MJAHHBIX M MPUHIUIBL WX 00pabOTKH. O6paboTka
NEPCOHANBHBIX JIaHHBIX. PacmpocTpaHeHHe TIepCOHANBHBIX JaHHBIX. [IpemocTaBicHUE
NEPCOHANBHBIX JaHHBIX. OOe3NMYMBaHHE MEPCOHATBHBIX JaHHBIX. [IpuHIMIBI 00pabOTKH
NEpCOHANBHBIX  JNaHHBIX.  OOmIeNOCTYNMHBIE  HMCTOYHUKH  TMEPCOHAIBHBIX  JIaHHBIX.
Buomerprueckux mnepcoHanbHbIX NaHHBIX. Corjacue Ha OOpabOTKY MEPCOHAIBHBIX JAHHBIX.
[IpaBa cyOBekTa MEepCOHABHBIX JAHHBIX U 00s3aHHOCTH omeparopa. OTBETCTBEHHOCTh B chepe
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06p360TKI/I NEPCOHATIbHBIX JTaHHBIX. AIIMI/IHI/ICTpaTI/IBHa}I OTBCTCTBCHHOCThD. FpamnaHCKo—
IIpaBoBasa U JUCHUIIIMHApHAas OTBETCTBEHHOCTD. VYronoBHass OTBETCTBEHHOCTb.

Tema 5. Cucremaru3anus M yueT JOKYMEHTOB B OPraHU3aluM (HOMEHKJIATYPA J1eJ1)

Howmenknarypa aen. DkcnepTu3a IeHHOCTH JOKyMeHTOB. DopmupoBanue u opopmieHne
nen. OnepaTuBHOe XpaHeHHe. Pasnensl HoOMeHKIaTypsl aen. MHuekc aena. 3arojioBoK Jena.
KonmuectBo eamnnn xpaneHus. Cpoku xpanenus aen. @opmmupoBanue U ohoOpMIICHHE ICIL.
BuyTpennsis omnuch a0KymMeHTOB. OpraHuzaiusi ONEpaTUBHOTO XpPaHEHUS JIOKYMEHTOB.
Cocrasnenue u opopmiienue onuceit aen. Iloaroroska nen k nepegaye B apXuB. Y HHUTOKEHUE
JeJI.

Tema 6. Opranusanusi padboTsl ¢ 00palIeHUsIMU TPAXKIAH.

[IpaBo rpaxknan Ha oOpallleHue B OpraHbl TOCYJapCTBEHHOM BJIACTH U OpPTaHbl MECTHOTO
camoynpasneHusi. CyObeKTsl paboThl ¢ OOpaleHus MU rpakaaH. Buabl oOpaiieHuii rpaxian u
ux ocobennoctu. Ilpennoxenue. 3asBienue. XKanoda. Komnekruubie oOpamenus. [lerunus.
[TucemenHOE OOparieHue rpaxxAaHuHa. Y CTHOE oOpallieHre. JTanbl BEACHUS J1eI0MPOU3BOJICTBA
no ooOpamenussM rpaxngad. [Ipuem u mnepBuyHas o00paboTKa NHCHMEHHBIX OOpaIICHUN.
Peructpamus obOpamenuii. PaccMoTpenue oOpamiennit pykoBojactBoMm. IloaroroBka mpoekra
oTBeTa Ha oOpallieHue. YBEIOMJICHHE 3asBUTENs O HANpaBICHUHM OOpaIleHHus B JIpyrue
YUpEKICHUS, OpraHu3aluy. YBEAOMJICHHE 3aiABUTENSI O JUIMTEIBHOM PAaCcCMOTPEHUU
oOpaienus. KoHTponb 3a cpokamMu HCIONTHEHHUS JOKYMEHTOB M BBINOJHEHHUEM MPHHSTHIX IO
HuUM pemienuit. OTBeT rpaxnanuny. MHbopManmoHHO-cripaBoyHas paboTa mo oOpallieHusM.
AHanu3 nocTynuBIIKX oOpatieHuii. Pabota ¢ ycTHBIME 00palieHUsIMH TPaXKAaH.

Tema 7. Oco0eHHOCTH  OpraHm3anMy  JAeJONPOM3BOACTBA B OpraHax
HCTIOJTHUTEILHOM BJIACTH, Cy/1aX, IPOKypaType H HOTapuarTe

HopmatuBHBIE OCHOBBI OpraHU3alMy JAEJIONPOU3BOJICTBA B TOCYJApCTBEHHBIX OpraHax,
OopraHax MECTHOTO CaMOYIPaBIEHUS M TOCYAAPCTBEHHBIX opraHm3anusx. OcoOeHHOCTH
JIeNIOTIPOU3BO/ICTBa B (heiepalibHBIX OpraHax MCHOJHUTEIbHON BiacTH. OCHOBHBIE MOHSTHSL.
Coznanue a0kymMeHTOB. OCOOEHHOCTH MOJTOTOBKM OTAEIbHBIX JOKYMEHTOB. Opranuzanus
JOKyMeHTooOopoTa. [IpHHIMITEI OpraHn3aluy Aenonpon3BoacTBa. KoHTposb 3a opranusanueit
nenonpousBojicTBa. JlokymeHtanbHbii ¢GoHA. Pa3zpaboTka W BeaeHHWE HOMEHKJIATYPHI JEl.
dopmupoBaHue €1 M UX TeKyllee XpaHeHue. [loAroroBka JOKyYMEHTOB U el K Iepegade Ha
APXUBHOC XpPaHCHUC. YHUYTOKEHNE JOKYMECHTOB U ACJI C HCTCKIIMMHU CpPOKaMH XpaHCHUA.
[lepenaua nen Ha apxuBHOEe XpaHeHue. OCOOEHHOCTH JIEIOMPOU3BOJCTBA MPU PACCMOTPEHUU
obparmenuii rpaxkaan. OcoO0eHHOCTH pabOTHI C JIEKTPOHHBIMU JOKyMEeHTamH. M3rortopnenue,
y4eT, UCIOJIb30BaHNE U XpaHEHHe nevarei, mraminoB U 6saHkoB. Ilpunoxenus. OcoOeHHOCTH
OpraHu3anuy cyaeOHOTo Aenonpon3BoAcTBa. OCOOEHHOCTH OpraHu3alluy JeIONpPOU3BOCTBA B
opranax IIpokypaTypbl. OCOOEHHOCTH HOTapHAIBHOT'O JIEJIONPOU3BOJICTBA

Tema 8. CBeneHusi, OTHOCAIIMECS K KATETOPUH OTPAHUYEHHOI0 JOCTYNA

Kareropuu cenenuii, oTHocSmMXCA K MH(DOpPMAMK OrpaHUYEHHOrO J0cTyma. TaifHa.
Buasl TaiiH M ux 3amura 1o 3akoHozarenbcTBy Poccuiickont ®enepanuu. ['ocynapcrBeHHas
taitHa. Kommepueckas TaitHa. HamoroBas taiiHa. bankoBckas TaiiHa. BpaueOnast TaiiHas.
Horapuanbnas TaiiHa. AnBokarckas TaiiHa. TaifHa yceiHOBieHus. TaiiHa ucmoBeau. Pabota c
JOKYMEHTaMH, COJIEPKAIUMU OXPaHIEMYIO 3aKOHOM TaiHy. FOpuandeckas OTBETCTBEHHOCTb 32
pasrialleHus TalHBbI.

Tema 9. I'ocynapcTBeHHasi TallHA M PeKUM CEKPETHOCTH

PexxuM cekpeTHOCTM W 3aluTa rocyJapCTBEHHOM TakHbl. [loHATHE rocymapCTBEHHOM
TaliHbl. 3aKOHOJATENbCTBO O TOCYAApCTBEHHOW TaiiHe. IIpaBuiia OTHECEHMsI CBEACHMI,
COCTABJISIFOIIMX FOCYAAPCTBEHHYIO TaliHY, K Pa3JUYHBbIM CTENEHSAM CEKpeTHOCTH. MHCTpyKIus 0
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MOPsIIKE JOIYCKA JOJDKHOCTHBIX JIMIL U Tpaxaad Poccuiickoit denepauuu K rocyJapCcTBEHHON
taitHe. IlepeyeHb cCBeleHUM, COCTaBISIIOIIMX TOCYJAPCTBEHHYK  TaiiHy. [IpuHIUIBI
3aceKpeunBaHus  cBeaeHud. Kareropum cBeaeHUN, HE NOMJIECKAIIMX OTHECEHUIO K
roCyJapCTBEHHOM TailHe U 3acekpeunBaHnio. CTeneHn ceKpeTHOCTU. JlOMmyCK TOIKHOCTHBIX JIUIL
U TPpaXIaH K TrOCYIapCTBEHHOU TaitHe. OTBETCTBEHHOCTh B cpepe TOCYTapCTBEHHOUN TaWHBI.
CekpeTHoe 1e10MPOU3BOICTBO.

4. MartepuaJjbl TeKylIero KOHTPOJIsSl yCIIeBAeMOCTH 00y4YaromuXcst

4.1. ®opMbl H MeTOAbI TeKYILIEro KOHTPOJSI YCIeBAeMOCTH OO0y4alolIUXcsd U
NMPOMEKYTOYHOM aTTeCTAIUN

B xogme peammzanum aucummiuuHel  b1.B.02.02  «Jlenonpou3BOACTBO U PEXUM
CEKPETHOCTH» MCIIONIB3YIOTCA CIIEAYIOIIME MeTOAbl TeKYIIero KOHTPOJSA YCIIEBAEMOCTU
00y4YarOIINXCS:

MeToap! TEKYIIETO KOHTPOJIS

Ne ni/m HaumeHnoBanue tem (pa3zenos)
yCIIeBaEMOCTH

[lonsTne w BUABI AemOMpow3BOACTBA. HopmaTmBHBIE

Tema 1 YcTHBIN ompoc, pedepar
OCHOBBI JIEJIONTPOM3BOJICTBA

Tema2 | JlokymeHT, ero coiicTa. Knaccudukanus 10KyMeHTOB YerHbIl onpoc, pedepar

Tema 3 Byl TOKyMEHTOB B yIIPaBIEHYECKON AESTEIbHOCTH YcTHBIN onpoc, pedepar

Tema 4 | [IpaBoBbIE OCHOBBI 3aLUTHI IEPCOHAIBHBIX JAHHBIX YerHbIl onpoc, pedepar

Tema 5 Cucrematu3anyss M y4eT AOKYMEHTOB B OpraHU3aLUH VerHbiii onpoc, pedepar

(HOMeHKJIaTypa aen)

Tema 6 | Opranuzanust paboTbl ¢ OOpaIEHUSIMU TPAXKAaH VYcerHbIl onpoc, pedepar

OcoOeHHOCTH ~ OpraHu3alMyd  JAEJIONPOM3BOACTBA B
Tema 7 | opraHax UCIOJIHUTEIBHOM BIAaCTH, CyJaX, IPOKypaType U YcTHBIN ompoc, pedepar

HOTapuaTre
CeezieHus1, OTHOCSIUECS K KaTerOpUU OrPaHUYEHHOTO o

Tema 8 AICHHA, t P p YcrHblii onpoc, pedepar
J0CTyma

Tema 9 | ['ocymapcTBeHHas TailHa U PEKUM CEKPETHOCTH YcTHBIN onpoc, pedepar

4.2. TunoBble MaTePUAJIbI TEKYIIET0 KOHTPOJIS yCIIeBAEMOCTH 00y4aIOIINXCS

Tema 1. TlonsaiTMe W BHABI /AeJONPOU3BOACTBA. HOPMATHBHBIE OCHOBBI
AeJIONPON3BOJACTBA.

Bonpocs! 1J1s1 npoBeieHUs YCTHOT'O ONpPoca:

1. ITonsaTHe aenonpons3BoacTBa. JJOKyMEHTUPOBAHHUE.

2. ®opMbl  OpraHu3alMK JEIONPON3BOJCTBA. JlOKyMEHTAallMOHHOE olecreueHne
yIpaBJICHHUS.

3. [TonsTue noxkymenrta. Buabl nokymeHToB. CuctemMa JOKyMEHTAIU Y.

4. Opranuzanus paboTsl C TIOKYMEHTaMHU.

5. [IpaBoBO€ peryaupoBaHue IEIOMPOU3BOACTBA.

6 3akoHOAATeNbHBIC U TIPABOBLIE aKTHI B cepe nHopMaTU3aNK U JOKYMEHTAITUH.

['OCTsl. KnaccuduxaTtopst.

Tembl pedepartoB:

— Opranuzanus paboTsl ¢ JOKYMEHTaMH.

— 3akoHOMaTENbHBIE U TIPABOBBIC aKThI B chepe nHPpOopMaTH3aAIIUN U JOKYMEHTAITUH.
I'OCThsr.

Tema 2. lokymeHT, ero ceoiictBa. Kitaccudukanus 10KkyMeHTOB
Bonpocs! 1J1s1 IpoBeeHUs YCTHOI'O ONPOCca:

1. [TonsiTue nokymenta. JJokyMeHT U HHGOpMAaLIKS.

2. CgoiicTBa nokymenTta. Knaccudukarus J0KyMEHTOB.
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KOpunuueckas cuna qokymenta. [IpaBuiia coctaBiaeHus: JOKYMEHTOB.

bnank. Pezomtonus. TekcT nokymeHTa. S3bIK JOKYMEHTOB.

OO6mme TpeboBaHus K TEKCTY JOKyMeHTOB. [leyars. [loamuce.

DJIeKTPOHHBIE JIOKYMEHTHI. ODJEKTpOoHHas IUdpoBas MOAMUCH. DJIEKTPOHHOE
JIETONPOU3BO/JICTBO.

SNk Ww

Tembl pedepaTos:

- OO6mue TpeboBaHUs K TEKCTY TOKyMeHTOB. [ledyats. [loanuce.

— DJEeKTPOHHBIE JOKYMEHTBHL. JJEKTpOHHAs LU(POBas MOAMUCH. DIEKTPOHHOE
JEJIIOIPOU3BOJICTBO.

Tema 3. Buabl JOKYMEHTOB B YNIPABJICHYECKOIl 1eITeJIbHOCTH.
Bonpocsl 11 npoBeieHNsl YCTHOTO ONpoca:

1. Buael [OKyMEHTOB B yHpaBlIeHYeCKOW JesTenbHocTH. OpraHu3almoOHHO-
[IPaBOBBIE TOKYMEHTEI.

2. YupeauTenbHble JOKYMEHTHI.

3. Kagposeie noxymentsl. I[lonoxxenue. IlratHoe pacnucanue. JlomKHOCTHAS
uHCTpyKIus. [Ipukas.

4. Cnpaska. [Iporokon. Axr. CiykeOHas 3amucka.

Tembl pedeparton:
— YupenuTesbHble JOKYMEHTHI.
— Cnpagka. [Ipotokoin. Axt. Ciy>xeOHas 3amucka.

Tema 4. IIpaBoBbIe 0CHOBBI 321UTHI NEPCOHAIbHBIX IAHHBIX.

Bonpocs! 1151 npoBeeHHs1 YCTHOI'O ONpoca:

1. [TonsiTue mnepcoHaNbHBIX JAAHHBIX W NPUHLUIBI HX 00paboTku. OOpaboTka
HEPCOHAIBHBIX JIaHHBIX.

2. PacnipocTpanenne mepcoHANBHBIX MJaHHBIX. [IpemocraBieHne TepCOHATBHBIX
naHHbIX. O0e31MYuBaHNE NEPCOHANBHBIX JaHHBIX.

3. [Tpuntuner 00pabOTKH MEPCOHATBHBIX JaHHBIX. OOIIENOCTYNMHBIE WCTOYHUKU
NEPCOHAIBHBIX JaHHBIX. BUOMETpUUYECKUX NEPCOHANBHBIX TaHHBIX.

4. Cornacue Ha 00pabOTKy NepCOHaANbHBIX JJaHHBIX. [IpaBa cyObeKTa NepCcoOHaIbHBIX
JTAHHBIX ¥ 00S3aHHOCTH OIepaTopa.

5. OTBETCTBEHHOCTH B chepe o0paboTku NEPCOHAIBHBIX  JaHHBIX.
AJIMMHHCTpaTHUBHAas ~ OTBETCTBEHHOCTb. [ 'pa’kaaHCKO-TipaBoBas M JUCLUIUIMHApHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

Tembl pedepartoB:

— [Tpuniunel 00pabOTKM MEPCOHATBHBIX AaHHBIX. OOLIEAOCTYMHbIE HWCTOYHHKH
NEPCOHATBHBIX JaHHBIX. BUOMETpHUECKUX NEPCOHATBHBIX JTaHHBIX.

— OTBETCTBEHHOCTH B chepe 00paboTKH NEPCOHAIBHBIX  JaHHBIX.
AJIMUHUCTpAaTHBHAsE ~ OTBETCTBEHHOCTh. [ paKHaHCKO-TIpaBOBass W JUCIHHUILTHHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

Tema 5. CucremaTn3anms 1 y4eT JOKYMEHTOB B OPraHH3alluM (HOMEHKJIaTypa JeJ1).
Bonpocs! 1u1si NpoBeeHHs1 YCTHOI'O ONpoca:

1. Homenxknarypa gen. DkcnepTusa HEHHOCTH T0KYMEHTOB.

2. ®opmupoBanue 1 opopmieHue nen. OnepaTuBHOE XpaHEHHE.

3. Paznenst Homenknatypsl gen. Wupekc pena. 3aronoBok jena. KomuyecTBo
eaunull xpaneHnus. Cpoku xpanenus aen. opmuposanue u opopmieHue aed.

4. BuyTtpeHHsass omnuck J0oKyMeHTOB. OpraHuzanusi ONEpaTUBHOTO XpaHEHMs

nokymeHToB. CocTaBieHue U 0popMIICHUE OMHCEH J1eT.
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5. IToaroroBka fen k nepenaye B apXuB. Y HIUTOXKEHUE JCIL.

Tembl pedepaTos:

— BHyTpeHHss onuce AokymMeHTOB. OpraHusanus OIEpPaTUBHOIO XPAHEHHUs
JnokyMeHTOB. CocTaBiieHHE U 0OPMIICHUE ONUCEH AeT

— [TonroroBka fein k nepenavye B apXuB. Y HUUTOXKCHHUE JEIL.

Tema 6. Opranuszanusi padoTbl ¢ 00palIeHUSIMHA TPAKIAH.
Bonpocsl 11 npoBeieHNsl YCTHOTO ONpoca:

1. [IpaBo rpakmaH Ha oOpaleHHWe B OpraHbl TOCYIApCTBEHHOW BJIACTH M OPTaHbI
MecTHOTro camoymnpanieHusi. CyObeKThl pabOoThl ¢ OOpAIIEHUSIMU TPAXK/IaH.
2. Bunbl oOpamenuii TpaxaaH W ux ocobeHHoctu. [Ipemnokenue. 3asBicHUE.

XKanoba. Komnextusnsie oopamenus. [letnnus. [Tucemennoe obpaiienue rpakaanuHa. Y CTHOE
oOparieHue.

3. Otanbl BEAEHUS JIEJONPOU3BOJCTBA MO oOpamieHusM rpaxjgadH. llpuem u
nepBu4Has oOpa0oTKa NHCbMEHHBIX oOOpameHuid. Perucrpanms oOpamenuii. Paccmorpenue
oOpaleHui pyKOBOJICTBOM.

4. [ToaroroBka mpoekTa OTBeTa Ha oOpalleHHe. YBEJOMJIEHHE 3asBUTENA O
HAIpaBJIEHUU OOpalleHUs] B JPYIHe YUpEKIEHUS, OpraHu3aluu. YBEIOMIICHUE 3asBUTENIS O
JUINTEIIbHOM PACCMOTPEHUU O0palleHusl.

5. KoHnTponb 3a cpokamMu MCIOTHEHUS TOKYMEHTOB U BBINOJIHEHUEM NPUHATHIX 11O
HUM pemeHni. OTBeT rpakaanuny. MHpopmanmoHHO-cripaBoyHas paboTa 1o oOpalleHHUsIM.
AHanu3 nocTynuBIIKX odpamiennil. Pabora ¢ ycTHpIMU 00palieHUsIMHU IpaX/IaH.

Tembl pedepartos:

— Oranbl BeAEHUS JEJIONPOM3BOJACTBA MO oOpamieHusiM TpaxaaH. Ilpuem wu
nepBuyHas oOpaboTka NUChbMEHHBIX oOpameHuil. Peructpanus oOpamenuii. PaccMmoTpenue
oOpaileHui pyKOBOJICTBOM.

— KoHnTponb 3a cpokamMu HCIIONTHEHUS TOKYMEHTOB U BBIIIOJIHEHUEM IMPHUHSTHIX MO
HUM pemeHnid. OTBeT rpakaaHuny. MHpopmanmoHHO-cripaBoyHas paboTa Mo oOpalleHHUsIM.
AHanu3 nocTynuBIIKX oOpatieHnil. Pabora ¢ ycTHbIMU 00pallieHUsIMU TpaXKaaH.

Tema 7. Oco0eHHOCTH OPTraHU3ALMHU A€JIONPOU3BOACTBA B OPraHax
HCIOJHUTEIBHOM BJIACTH, CyAaX, IPOKypaType U HOTapuare.

Bonpocs! 1J1s1 npoBeieHUs YCTHOTO ONpPoca:

1. HopmatuBHBIE OCHOBBI OpTraHM3allMU JIEJIONPOU3BOJICTBA B TOCYJApPCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYTIPaBJIEHHs U FOCY1apCTBEHHBIX OPraHU3aLUsX.

2. Oco0eHHOCTH JIeTOTPOU3BOCTBA B (hemepanbHBIX OpraHax HCHOTHUTEIbHOM
Bractu. OcHoBHble MOHATHS. Co3naHue TOKyMEHTOB. OCOOEHHOCTH IMOJTIOTOBKH OTAENbHBIX
JIOKYMEHTOB.

3. Opranu3zanus 10KyMeHToo6opoTa. [IpuHIMIBEI OpraHu3anuu 1eI0TIPOrU3BOJICTBRA.
KonTtponp 3a opranusanueit aenonpousBoicTBa. JlokymeHTanbHBIM ¢GoHI. Pa3paboTka u
BEJICHIE HOMEHKJIATYpbI JeIl.

4. ®opMHpoBaHUE JIe] U UX TeKyllee XpaHeHue. [loaroroBka JOKyMEHTOB U JIeT K
nepesaye Ha apXMBHOE XpaHEHHE. Y HUUYTO)KEHHE JOKYMEHTOB M JIeJ C MCTEKIIUMHU CPOKaMU
xpanenus. [lepenaya nen Ha apXUBHOE XpaHEHHE.

5. OcoOeHHOCTH [1€70MPOU3BOJICTBA TPH PACCMOTPEHUU OOpaIIeHUN TIpa)kAaH.
OcobeHHOCTH paboThI C ANEKTPOHHBIMU JIOKyMEHTaMu. M3roToBiieHue, y4yeT, UCIOIb30BaHUE U
XpaHeHue neyvatel, mTammnoB U 6;1aHkoB. [Ipunoxenus.

6. OcoOeHHOCTH OpraHm3alu cyneOHOro Jenonpou3BojcTBa. (OcobeHHOCTH
OpraHM3aly JeJoNnpou3BoacTBa B opraHax IIpoxypaTypsl. OcoOe€HHOCTH HOTapHAIBHOTO
JIEJI0NIPOU3BO/ICTBA.
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Tembl pedepaToB:

— Oco0OeHHOCTH JIeJIONPOU3BOJICTBA TPH PACCMOTPEHUU OOpaIleHU TpakaaH.
OcobeHHOCTH paboTHI C ANEKTPOHHBIMU JIOKYMEHTaMu. M3roToBiIeHUE, yUYeT, UCIOIb30BaHUE U
XpaHeHue neyaTtel, mTammnoB U 6y1ankoB. [Ipunoxxenus.

— OcobeHHOCTH OpraHM3anuu CyneOHOro Jenornpou3BojcTBa. (OcobeHHOCTH
OpraHM3aly JIeJO0Npon3BoJACcTBa B opraHax IIpokypaTypel. OcoOEHHOCTH HOTapUaIbHOrO
JIeTTOTIPOU3BOJICTBA.

Tema 8. CBeieHusl, OTHOCAIINECS K KATErOPUH OrPAHHYEHHOT0 JOCTYIA.
Bonpocs! 1J1si MpoBeeHHs1 YCTHOTO ONpoca:

1. Kareropuu cBeneHuii, OTHOCSIIMXCSA K HH(QOPMAIMH OTPAHHYECHHOTO JOCTYTIA.
Taiina. Buapl TaliH 1 UX 3amuTa o 3aKkoHoAaTenbcTBy Poccuiickoit deneparum.

2. I'ocynapcrBenHas TtaitHa. Kommepueckas TtaiiHa. Hanorosast taitHa. baHkoBckas
taiiHa. BpaueOnas Taitnas. HoTapuanbHas TaiiHa.

3. AnBokatckas TaiiHa. TaliHa ychIHOBJIEHUs. TaliHa UCTIOBEIH.

4. Pabora ¢ tokymMeHTaMHu, COJIepKAIIMMH OXPaHsIEMYI0 3aKOHOM TalHYy.

5. IOpuanueckas OTBETCTBEHHOCTb 3a pa3rilallieHus! TAHBbI.

Tembl pedepartos:
— AnBokarckas TaiiHa. TaliHa yChIHOBJIEHMs. TaliHa UCIIOBEOM.
- IOpuanueckas OTBETCTBEHHOCTb 3a pa3rilallieHus TaiHBbI.

3agauu A0 pelieHus:

3agaua 1: B ogHol u3 0030pHBIX cTareil xypHaia «3apy0exHOe BOEHHOe 0003peHHue»
Obuta omyOsMKoBaHA HHGOPMAIMS O HAYYHO-UCCIIEAOBATENBCKUX OpPraHu3aIusiX, KOTOpbIe
y4acCTBOBAJIM B pa3pabOTKe JIAKOKPACOUHOTO TOKPBITHS JJIsI COBPEMEHHBIX JIeTaTeIbHBIX
anmnaparoB, MPUMEHSEMbIX B ILeNsiX pa3Beiku. [lozqHee B M3IaTeNnbCTBO KypHajla MOCTYITMI
ounmanbHeIi 3ampoc u3 [ 1aBHOM BOGHHOI NPOKypaTypsl ¢ TpeOOBaHUSAMHU PACKPBITH HCTOUHUK
UHOPMALIUU ¥ HaKa3aTh BUHOBHBIX MyOnuKaruu. [10BogoM i1st Takoro 0OpaIieHus OCITyKUI0
TO, YTO NepevYeHb HayYHO-HCCIEI0BATENbCKUX OpPraHU3alMii, MPUBEJCHHbIE B BBIIIEHA3BaHHON
CTaThe, COBINAJall CO CIHMCKOM HMHCTUTYTOB, COJAEpKAIMMCS B 3aKpbITOM IOCTaHOBJIEHUU
[TpaButenscTBa P®, TO ecTh OMyONMKOBaHHBIM MaTepuall coJepkall CBEIECHUS, COCTABISAIOIINE
rOCYJapCTBEHHYIO TalHY.

BxoauT 11 B MOJTHOMOUMS MPOKYPAaTyphl HAA30p 3a COOIOAEHUEM 3aKOHO/IATENbCTBA O
rocynapcTBeHHOW TaiiHe? IIpaBomepHbl nu TpeboBaHUs NpOKyparypbl? JlaliTe IOpUAMYECKYIO
OLIEHKY JTaHHOM CHUTYalluu.

3agaua 2: IIporpammuct MBan HoliMep 11 BBIIBMYKEHUS HA JOJDKHOCTH HadaJbHUKA
OTJieNa B YUPEXKACHUH JODKEH ObUT MOJIYYUTh JIOMYCK K FOCy/lapcTBEHHOU TaiiHe. B aHkere oH
yKa3aJ, 4YTO IEpUOAUYECKH Bble3kaeT u3 Poccunm B I'epmMaHuI0 K CBOMM 3HAaKOMBIM
AnprepmanaM. B Oecene ¢ paOOTHHKOM KaJpOBOM CIY>KObI OH COOOIIMJI Tak)Ke, YTO CHIH
AnpTepMaHoB, poBecHUK HoliMepa, ¢ KOTOpbIM OH MOAJEPKUBAET APYKECKUE OTHOLIEHMSI, TOXKE
nporpaMMucT 1o mnpodeccun. Ilo oKOHYaHHMH TPOBEPKU PYKOBOAUTENH YUPEKIAECHUS BBIHEC
peuieHre o0 OTKa3e B MpeaocTaBieHuu gonycka HoiiMepy, Tak Kak HaJu4ue Y HErO 3HAKOMBIX
3a pyOeKoM, C KOTOPBIMHU OH MOJIEPKUBAET MOCTOSHHBIA KOHTAKT, MPEMSITCTBYET €ro JOCTYIY
K CEKpeTHOW MH(pOpMalnu.

[IpaBomMepHBIM JU SIBISIETCS OTKAa3 B MpeNOoCTaBlIeHUU nomnycka? Kakue ocHOBaHUMS s
OTKa3a B MPEIOCTaBICHUM JOIYCKa NpeaycMOTpeHbl 3akoHoM P® «O rocynapcTBeHHON
TaifHe»? MoXeT 1M TpakJaHUH, MOJIYYMBIIUNA JOMYCK K TOCYJapCTBEHHOH TaifHe, OBITh
OTpaHUYEH B TpaBe Bble3/a 3a TpaHuiy? MoKeT Ju TpakJaHUH OBITh OTPaHHUYEH B IpaBe Ha
HEIIPUKOCHOBEHHOCTh YACTHOM JKU3HU IIPU IIPOBEICHUH NPOBEPOYHBIX MEPOIPHUATHHA B MEPHOL
oopmieHHs J0MycKa K TOCYJapCTBEHHOM TaiiHe?
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Tema 9. I'ocynapcTBeHHasi TaiiHA M PesKHM CEKPETHOCTH.
Bonpocs! 1J1s1 npoBeeHHs1 YCTHOI'O ONpoca:

1. Pexxum  cekperHocTM M 3amMTa  IOCYNApCTBEHHOM  TaiiHbl.  [loHsTtue
roCy1apCTBEHHOM TaiHbI. 3aKOHOIATEJILCTBO O TOCYJAPCTBEHHOM TalHE.
2. IIpaBuna OTHECEHHsI CBENCHMM, COCTABIAIOIIMX TOCYJAPCTBEHHYIO TalHY, K

Pa3IMYHBIM CTEINEHSM CEKpPETHOCTU. MHCTpykuMs o mopsake IOomycKa JOKHOCTHBIX JIUL U
rpaxaaH Pocculickoi denepanyu K rocyAapCTBEHHOM TaliHe.

3. IlepeueHb CBeleHHMI, COCTAaBIAIOUIMX TOCYIapCTBEHHYIO TaiHy. [IpuHIMIIBI
3aceKpeunBaHus  cBeleHud. Kareropuu cBeiaeHUN, HE NOMJIECKAIIMX OTHECEHUIO K
rOCyJapCTBEHHO! TailHE U 3aCEKPEUMBAHUIO.

4. Crenenn  cexkperHoctu. JlomycK — JODKHOCTHBIX — JIMII M TpaxJaH K
rOCY/IapCTBEHHOM TaliHe.

5. OtBercTBeHHOCTH B cdepe  rocynapctBeHHoW — TailHbl.  CekpeTHoe
JIeTIONIPOU3BOCTBO.

Tembl pedeparTos:

- IIpaBuna OTHECEHHsI CBENECHMM, COCTABIAIOIIMX TOCYIAPCTBEHHYIO TalHY, K
pa3IMYHBIM CTEIEHSAM CEKpeTHOCTU. MHCTpyKuMs O HOpsAIKe NOIycKa JOJDKHOCTHBIX JIUL U
rpaxjaH Poccuiickoit denepanuu K rocyAapCTBEHHOM TaliHE.

— Crenenn  cexkperHoctu. JlomycK — JODKHOCTHBIX — JIMII M TpaxkJaH K
roCyJapCTBEHHOM TalHe.

IIxana oueHNBaHUA

YcTHBI onipoc

VYpoBeHb 3HAHWM, YMEHHH W HABBIKOB OOYYAOIIErocs MpU YCTHOM OTBETE€ BO BpeMs
MIPOBEICHUS TEKYIIEro KOHTPOJs ompeaensercs 6amamu B auamnazone 0-100 %. Kpurepusmu
OLICHUBAHMUs TpU TPOBEJACHUU YCTHOTO ONpoca SBISETCS JAEMOHCTpalUs OCHOBHBIX
TEOPETUYECKUX TIOJIOKEHHH, B paMKaX OCBaWBaeMON KOMIETCHIIMH, yMEHHE NPUMEHSThH
NOJydeHHblE 3HAaHUS Ha TMPaKTHKE, OBJIAJCHHE HaBbIKAMU aHalu3a M CHCTEeMaTU3aluu
uH(popmanuu B o01acT (PUHAHCOB.

IIpu oueHMBaHMU pe3yabTATOB YCTHOIO OINPOCa HCHOJB3YETCS Cleayrolas IIKaaa
OIICHOK:

100% - 90% | Yyamuiicsi TEMOHCTPUPYET COBEPIIEHHOE 3HAHHUE OCHOBHBIX TEOPETHUYECKUX IMOJIOKEHUH, B
paMKax OCBaMBaeMOH KOMIIETEHLIMH, YMEET NPHMEHSITh IOJy4YeHHbIC 3HAHUS Ha IPaKTHKE,
BJIaJIeeT HABBIKAMU aHAJIM3a U CHCTEMATH3aIllui HH(OPMAINH B 00JIacTH (PUHAHCOB

89% - 75%  |Yuammiics neMOHCTpHUpPYET 3HaHUE OOJIbIIEH YacTH OCHOBHBIX TEOPETHUYECKHX IOJIOKEHHH, B
paMKax OCBaMBaeMOH KOMIETEHIMH, YMEET NPUMEHSTH IIOJydeHHbIE 3HaHUS Ha IPaKTHKE B
OTIEbHBIX chepax MpohecCHOHATBHON NEeITeNIbHOCTH, BlIa/IeeT OCHOBHBIMU HAaBBIKAMH aHAJIN3a
U cucTeMaTu3anyy HHpopManuy B 001acTH (MHAHCOB

74% - 60%  |Ywammiics AEMOHCTPHPYET AOCTATOYHOE 3HAHHE OCHOBHBIX TEOPETHUECKHX IOJIOXKEHHH, B
paMKax OCBaMBAaEMOH KOMIIETEHIIMH, YMEET HCIIOJIb30BATh IOJIYYEHHbIE 3HAHUS JUIS PEIICHUS
OCHOBHBIX NPAaKTHYECKHX 3a7ad B OTICNIBHBIX c(epax MpodecCHOHATBHON NesTeIbHOCTH,
YaCTHYHO BJIJIC€T OCHOBHBIMU HaBBIKAMH aHAllM3a U CUCTEMaTH3aluu MHPOpPMAaUK B 00JIacTH
(¢uHAHCOB

MeHee 60%  |Ydamuiicss TEMOHCTPUPYET OTCYTCTBHE 3HAHHUS OCHOBHBIX TEOPETHYECKHX IOJIOKCHUH, B
paMKax ocBamBaeMoOll KOMIETEHIINH, HE YMeeT IPUMEHITh MOyYeHHbIE 3HAHUS Ha IPaKTHKE, He
BJIaJICCT HABBIKAMH aHAJIM3a U CHCTEMaTH3alni HH(GOpMAIHH B 00JIacTH (PUHAHCOB

TecTupoBanue
YpoBeHb 3HAHMI, YMEHUH W HABBIKOB OOYYaloLIerocs MpH yYCTHOM OTBETE€ BO BpeEMs
MPOBEJCHUS TEKYIIEro KOHTpouist onpeaensiercs Oamiamu B auana3zoHe 0-100 %. Kputepuem
OLICHMBAHMSI NIPU MPOBEACHUN TECTUPOBAHUS, SIBISIETCA KOJIMYECTBO BEPHBIX OTBETOB, KOTOPHIE
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JAaJl CTYACHT Ha BOIIPOCHI TCCTA. HpI/I PaCUCTC KOJIUYCCTBA GaJIJIOB, MOJIYUYCHHBIX CTYACHTOM IIO
HUTOraM TCCTUPOBAHUSA, UCITIOJIB3YCTCA CICAYIOMIaA (bOpMYJ'IaZ

B
b =—x100 % ,
o

rac b — xonmmuaecTBO 6aJIJIOB, MOJIYYCHHBIX CTYACHTOM 110 UTOTraM TCCTUPOBAHUA,
B — konmMuecTBO BEpHBIX OTBETOB, TAHHBIX CTYJACHTOM Ha BOIIPOCHI TECTA;
O — o011ee KOJIMYECTBO BOIIPOCOB B TECTE.

IIposepka keiica
VYpoBeHb 3HAHMN, YMEHUN U HABBIKOB OOYYarolIerocsl Mpu IMPOBEpPKE Keilica BO BpeMs
MPOBEJICHUS TEKYILET0o KOHTPOJs onpenensiercs 6amiamu B auamnazone 0-100 %. Kpurepusmu
OLICHUBAaHUs TpU MPOBEPKE Keilca SBIAETCA JEMOHCTPALMSl OCHOBHBIX TEOPETUYECKHUX
MOJI0’KEHUH, B paMKax OCBaWBa€MON KOMIIETECHIINH.
[Ipu oneHuBaHMM pe3yJabTATOB PEIICHUS Keiica MCHOJb3yeTcs Ccleayronas iKaia
OLICHOK:

100% - 90% | Yyamuiicsi NEMOHCTPUPYET COBEpPUICHHOE 3HAHHE OCHOBHBIX TEOPETUYECKUX TOJOKEHHH,
MPAKTUYCCKUX M aHATUTHICCKUX HABBIKOB B PAMKaX OCBAaMBACMOI KOMIICTCHIIHH.

89% - 75% VYyamnmiicss JeMOHCTPHPYET 3HAHUE OOJNBIICH YacTH OCHOBHBIX TEOPETHUYCCKHX IMOJIOKCHHMA,
MPAKTUICCKUX M AHATUTHICCKUX HABBIKOB B PAMKAaX OCBAHBACMOI KOMIICTCHIHH.

74% - 60% Yyamuiicss AEMOHCTPUPYET JOCTaTOYHOE 3HAHHE OCHOBHBIX TEOPETUYECKUX TOJOKEHHH,
MPaKTHYECKUX U aHATMTHYECKUX HABBIKOB B PAMKaX OCBAMBACMOM KOMIICTECHIINH.

menee 60% Vyamuiics JEMOHCTPUPYET OTCYTCTBUE 3HAHHMSI OCHOBHBIX TEOPETHUYECKUX IIOJIOKEHUH,
MPAKTUICCKUX W aHATNTHICCKIX HABBHIKOB B PAMKAaX OCBAaMBACMOI KOMIICTEHITHH.

Pemenue 3axau
YpoBeHb 3HaHM, YMEHHI M HABBIKOB OOYYArOIIETOCS MPU PEIICHUU 3a7ad BO BPEMs
MPOBEICHUS TEKYIIETO KOHTpOJiA ompexaensercs Oamnamu B auamnazone 0-100 %. Kpurepuem
OIICHUBAHMSI TP PEIICHUU 3a/1a4, SBIISETCS KOIWYECTBO BEPHO pEIIeHHBIX 3a1ad. [Ipu pacuete
KOJIM4yeCcTBa 6ann013, MOJIYYCHHBIX CTYACHTOM IIO0 HUTOTraM PpPCIICHUA 3aaad, HCIIOJIb3YCTCA

cnenyromas Gopmyna:
B
5 =—x100 % ,
o
rae E — KOJINYECTBO 6&J’[J’IOB, HOJ'Iy‘-I@HHI)IX CTYJICHTOM I10 UTOoram peHIeHI/ISI 3aaa4,
B — xonmu4ecTBO BEpHO pEIIEHHBIX 3a7a4;
O — o011ee KOJIMYECTBO 3a1a4.

Pemienue cuTyanMmoHHOM 3a/1a4u

YpoBeHb 3HaHWI, YMEHH W HaBBHIKOB OOydYaloIIerocs TMpPH  BBINOJIHEHUU
CUTYallMOHHOM 3aJaud BO BpeMs IPOBENEHHUS TEKYIIEro KOHTPOJIS onpesaensercs OauiamMu B
muana3one 0-100 %. Kpurepusimu oreHuBaHHS sBIseTCsS cOop u 0000IIeHHE HEOOXOIUMOMN
uH(pOpMalliK, TMPaBUWIbHOE BBIIIOJHEHHE HEOOXOJUMBIX pacueToB, JOCTOBEPHOCTb U
000CHOBaHHOCTb BBIBO/IOB.

[Ipn oueHuBaHuUU pPE3YyJIbTATOB pEIICHUS CUTYallMOHHOM 3aJaydl  HUCHOJb3yeTcs
CJIEIyIOIas NIKajla OLEHOK:

100% - 90%  |Yuamuiicst AEMOHCTPUPYET COBEPLIEHHOE 3HAHUE OCHOBHBIX TEOPETUYECKUX MOJ0XKEHUH, yMeeT
cobupars 1 0000maTh HE0OX0IMMYIO HH(POPMALIHIO, TIPABUIBHO OCYILIECTBIISIET PACUETHI, JeTIaeT
000CHOBaHHBIE BBIBOJIBI

89% - 75% VYuamuiicss AEMOHCTPHPYET 3HaHHE OOJIbIIEH YacTH OCHOBHBIX TEOPETHYECKHX ITOJIOKEHHH,
MOXeET coOparh OOJbIIyI0O 4YacTh HEOOXO0AMMOH HMH(pOPMAIMH, PAaCCUMTHIBACT HEOOXOIMMBIE
MIOKAa3aTEeNH, JICJIAeT BBIBOJBI, JOIYCKasl IPU 9TOM HE3HAUUTEIIbHbIE OMINOKH

74% - 60% Vyamuiicss 1€eMOHCTPUPYET 3HAHWE HEKOTOPO YacTH OCHOBHBIX TEOPETHMUYECKUX MOJIOKEHUH,
MOXET coOpaTh HEKOTOPYIO YacTh HEOOXOMUMOW HHQPOpPMAINH, PACCUYUTHIBAET HEOOXOIUMBIC
ITOKA3aTeNH, ITaeT BEIBOJBL, JOMYCKask IPH TOM OIIHOKH
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menee 60%

anmnﬁc;l JACMOHCTPUPYET OTCYTCTBUC 3HAHUA OCHOBHBIX TCOPECTUYCCKUX HOHOX(GHHﬁ, yMeHI/Iﬁ
1 HAaBBIKOB B paMKax 0CBaMBAaEMOU KOMIIETECHIIMH.

5. OIIeHO‘lHLIe MaTepHaJibl HpOMe)l(yTO‘lHOﬁ arrecranum o JMCuUMIlJIMHE

5.1. Meroabl npoBe/ieHUs IK3aMeHa

3adeT NPOBOAUTCA ¢ NPUMEHEHHEM CJIeAYIOIIUX METOA0B: METO/ YCTHOIO OIpoca I1o
BOIIPOCAM U3 NIEPEUHS IPUMEPHBIX BOIIPOCOB U3 1.5.2.
[Ipy HEOOXOTUMOCTH TpenyCMaTpUBAETCsS YyBEIMUYEHHE BPEMEHHM Ha IOATOTOBKY K
MPOMEXKYTOUHOU arrectanuu. lIpouenypa mnpoBeneHHsT NPOMEXKYTOUHOW aTTECTalUM s
00y4aronMxcsi €¢ OrPaHUYEHHBIMM BO3MOXHOCTSMHU 3/10pOBbS M OOYYarOIIMXCSl MHBAJINJIOB

YCTAaHAaBJIMUBACTCA C

y‘IéTOM HHAUBHUAYAJIbHBIX

HCI/IXO(bI/I?)I/I‘ICCKI/IX

0COOEHHOCTEN.

HpOMe)KYTOqHaH arTecTanud MOXCT IPOBOAUTHCA B HCCKOJIBKO 3TAIlOB.

5.2. OueHo4YHbIe MaTEPHAJIBI IPOMEKYTOYHOM ATTECTALMHI

KomnoneHnt [TpomexyTOuHBI#1 / KITIOYEBOI UHIUKATOP Kpurepuii oneHnBanus
KOMITETCHIIUN OLICHMBaHUS
ITIKp OC-1.1 — 3HAaeT OCHOBBI BEACHHSA IOPHIMYECKOTO | —  OOBSCHSET OCHOBHBIE
- ompejeieHue OOBEKTOB | AEJIONPOU3BOACTBA. DJIEMEHTHI  3aKOHOJATEILCTBA B
6e30MacHOCTH  JIMYHOCTH, chepe  BelCHUS  IOPUIUUYECKOTO
oOmiecTBa, rocygapcrsa M JIEJIONIPOU3BOICTBA.
UX  OKM3HEHHO  BaXHBIX | —  HCHOJB3YeT 3HAHUS OCHOBHBIX 0a30BBIX | — aHATU3UPYET HCTOYHHUKH
HHTEPECOB; HNOHATUM HOPUAUYECKOTO JIEJOIPOU3BOACTBA | BEICHUS IOPUANYECKOTO
- NPOTHO3UPOBAHME, | s pa3pelIeHus IPAKTUIECKUX 3a1a4, JCJIOTIPOMU3BOJICTBA U COOTHOCHUT HX
BBIABIICHHE,  aHAM3 M | — [pPUMEHSIET Ha TNPAKTUKE OCHOBHBIE | C KOHKPETHOU CUTyaluew;
OLICHKAa Yrpo3 M PHCKOB | mpaBWIa ¥ OCOOCHHOCTH IOPHIMYECKOTO | —  HCIIONB3YeT NOJy4YCHHBIC
0e30MacHOCTH  JTMYHOCTH, JCTIONPON3BOACTBA, TCOPETHICCKHUEC 3HAHUA I
oOImecTBa, rocynapcTsa, B | — NpPUMEHACT B MPaKTUUECKOH | MPEaYyNpEeXIACHUS
TOM YHCJIE C NPUMEHEHUEM | nesTeIbHOCTH HOPMATHBHBIE IPABOBBIE AKTHI B | IPABOHAPYIICHUH;
PHUCK-OpPUEHTUPOBAHHOI'O 00JTaCTH FOPUINIECKOTO JICTOTPOH3BOICTBA. —  HCIOJIb3yeT MOJTy4CHHBIC
MOAX0a; 3HaHUS B O0JAacTH  BEICHUS

- IPUHATHE IMPABOBBIX MEP
[0 HEeWTpalau3aluu Yrpos
0E30IMacHOCTH  JIMYHOCTH,
oOrmiecTBa, rocynapcTaa.

IOpUIUYCCKOro  JCJIONPOU3BOACTBA

Ul pa3pellieHHs] MPaKTHUYECKUX
3a/1ad4;

—  HUCIOJIb3YyeT 3HAHHS B 007acTH
BEJICHUS FOPUINYECKOTO

JIETIOTIPOM3BOJICTBA B MPAKTUYECKUX
IpuMepax.

— AHAJIU3UPYET HW MPABUIIBHO TIPUMEHACT
IMpaBOBbIE HOPMbI B C(bepe HOPUANYICCKOTro

JACJIOITPOU3BO/ICTBA;

— COCTaBJIACT JAOKYMCHTBIL B obnactu
HOPpUANYCCKOro ACJI0IPOU3BOACTBA,

— AHAJIU3UPYET W  IPUMCEHACT IIpaBUJia
O(I)OPMJ'ICHI/IH, XpaHE€HHUd W IMCPECABHUIKCHUSL

JOKYMCHTOB COCTAaBJIAOIINUX

rOCyAApCTBEHHYIO TalHY.

— TPOBOJUT aHAINW3 IPABOBBIX
HOPMBI B chepe BEJCHUS
IOPUINYECKOrO  JIEJIONPOU3BOACTBA
JUISL UX JajbHEHIIero NMpuMEeHEHHs
Ha ITPaKTHKE;

—  cocCTaBiseT FOPUINICCKH
HEIPOTUBOPCYUBBIN JIOKYMEHT:
JIOTOBOD, XKano0y, ooparieHue 1 ap.;
—  aHanM3upyeT u
CHCTEMATHU3UPYET MpaBuia
odopmiieHus, XpaHeHUs u
NEPEABUKCHUA JTOKYMEHTOB
COCTaBJIIONINX TOCYIapCTBEHHYIO

TallHy C 1eJbl0 UX JajbHeiiero
MIPUMEHEHHUS.

TunoBbie OLIEHOYHBbIE CPEACTBA MPOMEXKYTOYHOM aTTeCTAlMU

BOl'IpOCbI K 3a4€Ty 1o JuCIHUIIJIMHE ((I[GJIOHPOI/BBOIICTBO H PEKUM CEKPETHOCTH)
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1. [TonsTue nenonpon3BoacTBa. JJOKyMEHTUPOBAHUE.

2. @®opMbl  OpraHu3aly JeJIONPOU3BOACTBA. JIOKYMEHTAI[MOHHOE ObOecreyeHue
yIpaBJICHHUS.

3. [Tousitue nokymenrta. Buapl nokymeHnToB. Cucrema J0KyMEHTALUH.

4. Opranuzanus paboTsl C TOKYMEHTAMHU.

5. [TpaBoBOE peryaupoBaHue AeI0MPOU3BOICTBA.

6. 3aKkoHOaTEIbHBIE U ITPABOBBIC aKTHI B chepe MH(DOpMATH3AIMH U TOKYMEHTAIINH.
I'OCTr1. Knaccudukatopsl.

7. [Tousitue nokymenta. JJokyMeHT U HHGOpMALIUSL.

8. CgoiicTBa nokymeHTta. Kimaccudukamus 10KyMEHTOB.

9. IOpuanueckas cuna nokymenTa. IlpaBuna coctaBieHus TOKyMEHTOB.

10. bnank. Pezomtonus. Tekct nokymeHTa. A3bIK TOKYMEHTOB.

11.  OO6mwme TpeOoBaHuUs K TEKCTY TOKyMeHTOB. Ileuars. [loamnuce.

12. DNEKTPOHHBIE TOKYMEHTBHI. DIEKTpOHHas UU(pPOBas MOANUCH. DJIEKTPOHHOE
JIeJI0IIPOU3BO/ICTBO.

13. Buasl JOKyMEHTOB B yIpaBlIeHYECKOW JesTeNbHOCTH. OpraHus3aiioHHO-
MPaBOBBIC IOKYMEHTHI.

14. VYupenurenbHble JOKYMEHTBHI.

15. KagpoBeie nokymentsl. Ilonmoxenue. IlltatHoe pacnucanue. JlosKHOCTHas
uHCTpyKIus. [Ipukas.

16.  Cmpaska. IIpotokon. Akt. Ciy:xeOHas 3anucka.

17.  lloHATue meEpCOHANbHBIX [AaHHBIX M MPUHIUIBI WX oO0padotku. OOpaboTka
MEPCOHAIIbHBIX TAHHBIX.

18.  PacmpocTpaHeHue NepcOHANBHBIX JaHHBIX. llpemocraBieHure MEepCOHATBHBIX
naHHBIX. O0e3TUYMBaHUE IEPCOHAITBHBIX TAHHBIX.

19.  IlpuHununbel oOpabOTKH MEPCOHANBHBIX MaHHBIX. OOIIETOCTYIMHBIE HCTOYHUKU
MEPCOHAIILHBIX JIAaHHBIX. BUOMETpHUUECKHX MePCOHAIBHBIX JTaHHBIX.

20.  Cornacue Ha 00pabOTKy MepCOHANBHBIX JaHHBIX. [IpaBa cyObekTa nmepcoHaIbHBIX
JIAHHBIX U 00513aHHOCTH OTIepaTOpa.

21.  OTBETCTBEHHOCTh B chepe 00paboTku MEPCOHAIBHBIX  JaHHBIX.
AJIMUHHCTpAaTUBHAs ~ OTBETCTBEHHOCTh. [ 'paXkIaHCKO-TIpaBOBasi ¥ JUCIUIUIMHAPHAS

OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.
22.  Homenkiatypa zen. DKcrepTu3a IeHHOCTH JOKYMEHTOB.

23.  ®opmupoBanue u opopmienue aei. OnepaTUBHOE XpaHEHHE.

24, Paznenst Homenkmatypel gen. WHpmekc npena. 3aronoBok naena. KomuwdecTBo
eauHul xpaneHus. Cpoku xpaHeHus aen. @opmupoBanue U opopmieHHUE ae.

25.  BHyTpeHHssS ONHMCh JOKyMEHTOB. OpraHuzanus ONEpaTHBHOIO XpaHEHUs
nokymMeHToB. CocTaBiieHue U opopmMIIeHHe Onucei Jel.

26. [ToaroToBka fen k mepenayue B apxXuB. Y HIUTOXKEHUE JICII.

27.  IlpaBo rpaxkaaH Ha oOpalleHue B OpraHbl TOCYJapCTBEHHOH BJIACTH U OPTaHBI
MecTHOro camoynpaieHusa. CyObekTbl paboThl ¢ 00palleHUsIMU IPaXk/IaH.

28.  Bugasl oOpamenuil rpaxjgaH U ux ocoOeHHocTH. [IpemnoxeHue. 3asBieHHE.

Kanoba. Konnextusubie oOpamienus. [letunus. [TucekmenHoe obpalieHue rpaxjiaHuHa. Y CTHOE
oOpareHue.

29.  Dranmbl BeleHUS JAETONMPOM3BOJICTBA IO OOpamieHusM TpakaaH. llpuem wu
nepBUYHas o0paboOTKa MHCbMEHHBIX oOpameHuid. Peructpamms oOpamenuii. Paccmorpenue
oOpareHui pyKOBOJICTBOM.

30. IloarotoBka ImpoeKkTa OTBeTa Ha oOpalleHue. YBEJOMJICHHE 3asBUTENS O
HaNpaBJICHUU OOpalleHuss B JAPYTHe YUYPEXKICHUs, OpraHU3aIlliH. YBEIOMJICHHE 3asSBUTENS O
JUTUTEIIbHOM PACCMOTPEHUU OOpaIleHusl.

31.  KoHTpoip 3a cpoKaMH HCIIOJIHEHHS JOKYMEHTOB M BBITIOJIHCHHEM IPHHATHIX T10
HUM pemeHnid. OTBeT rpakganuny. MHpopmannoHHO-cripaBoyHas paboTa Mo oOpaleHHUsIM.
AHanmm3 mocTynuBImuX oopamenuidt. PaboTa ¢ ycTHbIMU 0OpaIieHUsIMU TpaXKaaH.
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32. HopmaTtuBHBIE OCHOBBI OpraHU3aLMM JEJIONPOU3BOACTBA B TI'OCYIAPCTBEHHBIX
OpraHax, opraHax MECTHOI'O CaMOYIIPaBJIEHUs U FOCYJapCTBEHHBIX OpPraHU3aLUsAX.

33.  OcobeHHOCTH [eNONpPOU3BOACTBA B (heAepabHBIX OpraHax HCIOJHUTEIHHON
Biactd. OcHoBHble MOHATHS. Co3naHue AOKyMEHTOB. OCOOEHHOCTH IOATOTOBKH OTENBHBIX
JOKYMEHTOB.

34.  Opranuzauus JOKyMeHTOOOOpoTa. [IpMHIMIIBI OpraHu3aluu AEI0NpPOU3BOICTBA.
Kontpons 3a opranmsamueit naenonpousBoicTBa. JlokymeHtanbHblili ¢ona. Paspabotka u
BE/ICHUE HOMEHKJIATYpPhl J€.

35.  ®opmupoBaHME N1 U UX TeKyllee XxpaHeHHue. [IonroroBka JOKyMEHTOB M 1€ K
nepeaaye Ha apXMBHOE XpaHEHHE. YHHMUYTOXKEHHE JOKYMEHTOB U JIe] ¢ UCTEKIIUMH CPOKaMHU
xpaHenus. Ilepenada nen Ha apXUBHOE XpaHEHUE.

36.  OcobeHHOCTH JENONpPOU3BOACTBA IIPU PACCMOTPEHMM OOpallleHUi TIpa)iaH.
OcobeHHOCTH paboTHI C ANEKTPOHHBIMU JIOKyMEHTaMu. M3roToBieHue, y4yeT, UCIOIb30BaHNE U
XpaHEeHMe neyaTei, ITamrnoB U 01aHKoB. [IpuioxkeHus.

37.  OcoOEHHOCTH OpraHu3aluu CyAeOHoro naenomnpousBojacTBa. OCOOEHHOCTH
OpraHM3aly JeJoNpou3BoJcTBa B opraHax IIpoxypaTypsl. OcoOE€HHOCTH HOTapHAIBHOTO
JIEeTIONPON3BO/ICTBA.

38.  Kareropum cBeAeHMii, OTHOCSIIMUXCS K HMH(OpPMALUKU OTPAaHUYCHHOIO JOCTYIIA.
Taiina. Buapl TaliH 1 UX 3alMTa 10 3aKOHOAATENBLCTBY Poccuiickoit deneparumu.

39. I'ocynapctBennas taitna. Kommepueckas taiiHa. HanoroBas TaiiHa. bankoBckas
taiiHa. BpaueOHas Taiinas. HotapuanbHas TaiiHa.

40. AnBokatckas TaiiHa. TaliHa ycblHOBJIEHUs. TaliHa UCIOBEAU.

41.  Pabora ¢ JOKyMEHTaMH, COJEPKAIIUMH OXPAHIEMYIO 3aKOHOM TalHY.

42. KOpunnueckast OTBETCTBEHHOCTb 32 pa3rJlallieHUsl TalHBbI.

43. Pexxum  cekperHocTM M 3amMTa  OCYNApCTBEHHOM  TaviHbl.  [loHsTue
roCyJapCTBEHHOM TailHbl. 3aKOHOIaTEIBCTBO O TOCYJaPCTBEHHOM TailHe.

44.  TlpaBwia OTHECEHUsS CBEIEHUN, COCTABJISIIONIUX TOCYJApPCTBEHHYIO TaWHy, K

Pa3JIMYHBIM CTENEHSAM CEKPETHOCTU. WHCTpyKIMsA O MOpsAKE IOMYCKa MOJDKHOCTHBIX JIMI[ U
rpaxaaH Poccuiickoit denepanyu K rocy1apCTBEHHOW TaliHE.

45. IlepeueHb CBelEeHMM, COCTABIIOLIMX TOCYIAapCTBEHHYIO TaiHy. [IpuHIMIBL
3aceKpeunBaHusl cBeleHui. Kareropum cBeiaeHWN, HE NOMJIECKAIIMX OTHECEHUIO K
rOCYIapCTBEHHOW TallHE U 3aCEKPEUYMBAHUIO.

46.  Cremenu cekpetHocTH. JlOMyCK  JOMKHOCTHBIX JIUI[ M TPaxaaH K
rOCyJapCTBEHHOM TailHe.

47.  OtBercTBeHHOCTH B  cepe  rocymapctBeHHoH — TaiiHbl.  CekpeTHoe
JIEJI0NIPOU3BOJICTBO.

33[[3‘[1/1 o JMCHMIIJIMHE ((I[GJIOHPOI/I3BOZ[CTBO H PEKUM CEKPETHOCTH)

3agaua 1: B onHO# U3 0030pHBIX cTaTel )KypHana «3apy0ekHOe BOEHHOE 0003peHUE)
Obuta omyOJMKOoBaHA HWHGOPMAIUS O HAYyYHO-HCCIIEIOBATEILCKUX OpPraHU3aIusaX, KOTOphIC
y4acTBOBAIM B pa3paboTKe JTaKOKPACOYHOTO TOKPBITUS JJS COBPEMEHHBIX JETaTeNbHBIX
arnmapaToB, NMPUMEHSEMBIX B IENAX pa3BeAkd. [lo3gHee B M3AAaTENbCTBO JKypHaAJIa MOCTYITHI
oUIMANBHBIN 3ampoc u3 [ TaBHOM BOGHHOMW MPOKYPATYpPHI C TPEOOBAHUSIMH PACKPHITH UCTOUHHUK
nH(pOopMaIMy ¥ HaKa3aTh BUHOBHBIX MyOnukaruu. [loBoiom a1t Takoro oOparieHus moCIyKUI0
TO, YTO MEpPEYEHb HAYYHO-UCCIEAOBATEIbCKUX OpraHU3allvi, MPUBEJICHHbIE B BBIIICHA3BAHHOU
CTaThe, COBIMAJAl CO CIUCKOM HHCTHUTYTOB, COJEP)KAIIUMCS B 3aKPBHITOM IOCTAaHOBJIECHUU
[TpaButensctBa P®, TO ecTh OMyOIUKOBAaHHBIM MaTepHall COJEpKal CBEACHUS, COCTABISIONINE
rOCYJapCTBEHHYIO TaliHY.

Bxoaut ¢ B MOTHOMOYMS MPOKYPATYPhl HA30p 3a COONIOACHHEM 3aKOHOAATEIhCTBA O
rocynapctBeHHo# TaiiHe? [IpaBoMepHBI M TpeOoBaHUS MPOKypaTypbl? JlaliTe OpuaNYECKyIO
OLCHKY TaHHOM CUTYallWH.
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3apaua 2: IIporpammuct MBan Holimep aiisi BbIABMKEHUS HA JTOJDKHOCTh HadajlbHUKA
OTJIeNa B YUPEKIACHUH JOJDKEH ObLT MONYYHUTh AOMYCK K FOCYAapCTBEHHON TaliHe. B aHkere oH
yKa3ajl, 4YTO MepuoauvYecku Bhle3xkaeT u3 Poccun B I'epmMaHui0 K CBOMM 3HAKOMBIM
AnpTepmanam. B Oecene ¢ paGOTHHKOM KaJpoOBOW CIYXObl OH COOOIIMI TakKX e, YTO ChIH
AnbrepMaHoB, poBecHHK HoliMepa, ¢ KOTOPBIM OH MOJACPKUBACT APYKECKHUE OTHOILLICHUS, TOXE
nporpaMMucT 1o mnpogdeccuu. Ilo oKOHUAaHUM TPOBEPKU PYKOBOAUTENb YUPEHKIACHUS BBIHEC
pelieHre 00 OTKa3e B MpeNoCcTaBlIeHUH aonycka Holimepy, Tak Kak HaU4HMe y HEro 3HaKOMBIX
3a pyOeKoM, C KOTOPBIMU OH MOJIEPKUBAET MOCTOSHHBIA KOHTAKT, MPENATCTBYET €0 JOCTYILY
K CEKpEeTHOW MH(pOpMaLUH.

[IpaBoMepHBIM JIM SIBIsIETCA OTKa3 B IpeaocTaBiieHuH jnomnycka? Kakue ocHOBaHMS it
OTKa3a B MPEIOCTaBICHUU JOIMYyCKa MpeaycMoTpeHbl 3akoHoM P® «O rocynapcTBeHHOU
TaiiHe»? MOXKeT 1M TpakJaHWH, TOJYYMBIIUM JOMYCK K TOCYAapCTBEHHON TailiHe, OBITH
OTpaHHMYEH B TPaBe BbI€3/a 3a rpaHuily? MOXeET U IpaKIaHWH OBITH OTPAaHWYEH B IIPaBe Ha
HEMPUKOCHOBEHHOCTh YaCTHOW YKW3HM IPU MPOBEACHUM MPOBEPOUYHBIX MEPONPUATUI B NEPHUO]L
odopmIIeHHUs TOITyCcKa K TOCYJapCTBEHHOM TaitHe?

TeMbl KOHTPOJIBHBIX PAGOT MO AUCHHILINHE «/1eJ0TPON3BOACTBO H PEKUM CEKPETHOCTH
AJ1s1 3209HOM (popMbI 00yUeHus

1. [TonsTue genonpons3BoacTBa. JJOKYyMEHTUPOBAHHUE.

2. @opMbl OpraHu3aluy  JeJoNpou3BOACTBA. JIOKyMEHTAIlMOHHOE obecreueHue
yIpaBieHUSI.

3. [TonsiTe noxkymenTa. Bunbl noxymenToB. Crucrema TOKyMEHTALMH.

4. Opranuzanus padoThl C JOKYMEHTaMH.

5. ITpaBoBOE perynmupoBaHue A€I0NPOU3BOICTBA.

6. 3aKoHOJATENbHBIE U IPABOBBIE aKTHI B cepe NHpOopMaTU3aIKi U JOKYMEHTAIUH.
I'OCTs1. Knaccugukatopsl.

7. [TonsiTue nokymeHnTa. JJokyMeHT U uHGoOpMaIus.

8. CgoiicTBa gokymenTa. Kiaccuduxanus 10KyMEHTOB.

9. IOpuanueckas cuna nokymenTa. [lpaBuna coctaBieHHs TOKyMEHTOB.

10. bnank. Pezomronusa. Texker nokymeHTa. SI3bIK TOKYMEHTOB.

11.  OOume TpeboBaHUS K TEKCTY TOKyMEHTOB. [leuats. [loanuce.

12.  DnexTpoHHblE IOKYMEHTBHL. JIEKTpOHHas LU(POBas MOANUCH. DIEKTPOHHOE
JIeJIOTIPOU3BOCTBO.

13. Buasl JOKYMEHTOB B YIPAaBIEHYECKONW JEeATENBHOCTH. (OpraHu3aliOHHO-

IIPABOBBIE IOKYMEHTHI.
14.  VYupenurenabHble JOKYMEHTHI.

15. Kagposeie nokymentsl. I[lomoxenue. IlltatHoe pacnucanue. [lomxHOCTHas
uHCcTpykuus. [pukas.

16.  Cmpaska. IIpotokon. Akt. Ciy:xeOHas 3anucka.

17.  TloHATue mNeEpCOHAIBHBIX JaHHBIX W MPUHIMNBI HUX 00paboTku. OOpaboTka
MEPCOHAIBHBIX JaHHbBIX.

18.  PacmpocTpaHeHue nepcoHaJbHBIX JaHHBIX. lIpenocraBieHne nepCcOHATBHBIX
naHHbIX. O0e3TnYNBaHNe IEPCOHAIBHBIX JTaHHBIX.

19.  IpuHuunsl 0oOpaOOTKM MEPCOHATBHBIX MaHHBIX. OOIIEZOCTYNMHBIE HCTOUYHUKU
NEePCOHAIBHBIX JaHHBIX. BOMeTpUyecKrx nepcoHaIbHBIX 1aHHBIX.

20.  Cornacue Ha 00paOOTKy NepcOHANbHBIX AaHHBIX. [IpaBa cyObeKkTa nepcoHaIbHbIX
JIAHHBIX U 00513aHHOCTH OTIEpaTOpaA.

21.  OTBETCTBEHHOCTh B chepe 00paboTKu NEPCOHAIBHBIX  JaHHBIX.
AJMMHUCTpAaTHBHAas ~ OTBETCTBEHHOCTb.  ['pakJaHCKo-TIpaBoBas M JUCLMILIMHApHAA
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

22. Homenknartypa nen. DxkcnepTusa EHHOCTH JOKYMEHTOB.
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23.  ®opmupoBanue u opopmieHue aea. OnepaTUBHOE XpaHEHHE.

24. Paznenst HOMeHknaTypbl nen. Munekc nena. 3arojioBok jena. KoignuecTBo
enuaMIl Xpanenus. Cpoku xpanenus aein. @opmupoBaHue u 0hOpMICHHE JCIT.

25. BuayTpeHHsis ommch JOKyMeHTOB. OpraHu3aius OINEpPaTUBHOIO XpaHEHUs
nokymeHToB. CoctaBieHue u 0OPMIICHHE OTIHCEH el

26. [ToaroroBka zien k nepeaayde B apXuB. Y HUUTOXKEHUE JIE]T.

27. [TpaBo rpaxkgan Ha OOpaleHWEe B OPTaHbl TOCYNAPCTBEHHOW BIIACTH M OPTaHBI
MecTHOTO camoymnpabiieHus. CyObeKThl pabOThI ¢ 0OpAIICHUSIMH TPAXKIaH.

28.  Bugsl oOpamenuid rpaxgaH U ux ocobeHHocTH. [Ipemnoxenue. 3asBieHuE.
Kano6a. Komnektusubie oopamienus. [letumus. [TucemenHoe obparieHue rpakianuHa. Y CTHOE
oOpartieHue.

29. Otanbl BEACHHS JEJIONPOM3BOJCTBA MO oOOpameHusM TpaxaaH. Ilpuem u

nepBuYHas o0paboOTKa MHCbMEHHBIX oOpamenuid. Perucrpamms oOpamenuii. Paccmorpenue
oOpalieHuii pyKOBOJCTBOM.

30. IloaroroBka mpoekTa OTBETa Ha oOpalieHHe. YBEIOMIICHHE 3asiBUTENS O
HalpaBJIeHUU OOpallleHUs] B JAPYrHe YUYpEeXJIEHUs, OpraHHU3aluu. YBEJAOMIICHHE 3asBUTEINS O
JUTUTEIILHOM PacCMOTPEHUH O0paIieHusl.

31.  KoHTpoab 3a CpoKaMH HCIIOJHEHHs TOKYMEHTOB U BBIIOJIHEHUEM MPHUHSATHIX 110
HUM pemeHnid. OTBeT Tpakganuny. MHpopManmoHHO-cripaBoYHas paboTa 1Mo oOpamieHHsIM.
AHayu3 nocTynuBUIMX oOpaieHuil. PaboTta ¢ ycTHBIMU OOpaIieHUs MU TPpaX/iaH.

32. HopmaruBHBIE OCHOBBI OpPTaHM3ALWHU JEIOMPOM3BOJICTBA B TOCYAApPCTBEHHBIX
OpraHax, opraHax MECTHOI'0 CaMOYIIPaBJIEHUS U FOCYJapCTBEHHbBIX OpraHU3aUsX.

33, OcoOeHHOCTH [eNONpPOMU3BOJACTBA B (heAepabHBIX OpraHax HCIOIHUTEIHHON
Biactd. OcHoBHble MOHATHA. Co3maHue NOKyMEHTOB. OCOOEHHOCTH MOATOTOBKU OTAEIbHBIX
JIOKYMEHTOB.

34.  OpraHuzanus JOKyMeHTOOOOpoTa. [IpMHIMIBI OpraHu3aluu AEI0NpPOU3BOICTBA.
KonTtpons 3a opranuzanueit nenonpousBoAcTBa. JlokymeHTanbHbIM ¢oHn. Paspabotka u
Be/ICHUE HOMEHKJIATYpPhI JI€.

35.  ®opmmupoBaHHWE JIeN U UX TeKylee XpaHeHue. [[oAroToBka JOKyMEHTOB U JIed K
nepeaaye Ha apXMBHOE XpaHEHHE. YHMUYTOXKEHHE JIOKYMEHTOB U JIed C UCTEKIIUMH CPOKaMHU
xpanenus. [lepenaya nen Ha apxXUBHOE XpaHEHHE.

36.  OcoOeHHOCTH JeNONpOU3BOACTBA IMpPH PACCMOTPEHMM OOpallleHHi TIpaxaH.
OcobenHocT pabOTHI C SIEKTPOHHBIMH JIOKYMEHTaMu. M3roToBICHHE, YUET, UCIIOIh30BAHUE U
XpaHeHHe neyaTei, ITamroB U 01aHKoB. [IpuioskeHus.

37.  OcoOeHHOCTH OpraHu3alud CyAeOHOro Jenonpou3BojacTBa. (OCOOEHHOCTH
OpraHu3alliy JeNonpou3BoAcTBa B opraHax IIpokyparypbsl. OcoOeHHOCTH HOTapUabHOTO
JIeTTOTIPOU3BOJICTBA.

38.  Kareropum cBeAeHMIi, OTHOCSIIUXCS K HMH(OpPMALMKM OTPAHUYCHHOTO JOCTYIIA.
Taiina. Buapl TaliH 1 UX 3ammTa N0 3aK0HOAaTeNNbCTBY Poccuiickoit denepann.

39. l'ocynapctBennas TaitHa. Kommepueckas taitHa. HamoroBas TaiiHa. baHkoBckas
TaiiHa. BpaueOHas Taitnas. HorapuanbHas TaiiHa.

40. AnBokarckas TaiiHa. TaliHa ycblHOBJIEHUs. TaliHa uCIOBEAU.

41.  Pabora ¢ JOKyMEHTaMH, COJECPKAMUMH OXPAHIEMYIO 3aKOHOM TalHY.

42. KOpunnueckast OTBETCTBEHHOCTD 32 pa3rJlallieHUsl TalHBI.

43. PexxnM  cexkpeTHOCTM W 3alMTa TrocyAapcTBeHHOM  TaiHbl.  [loHATHE
roCyJapCTBEHHOM TailHbl. 3aKOHOIATEIBCTBO O TOCYJAPCTBEHHOM TailHe.

44. [IpaBuna OTHECEHUs CBEIEHUM, COCTABISIONIMX TOCYAApPCTBEHHYIO TaWHYy, K

pPa3iIMYHBIM CTEIEHAM CEKPETHOCTU. MHCTpyKuMs O mopsake AONyCKa JOJDKHOCTHBIX JIMI[ U
rpaxaH Poccuiickoit denepanuu K rocyAapCTBEHHOM TalHe.

45. Ilepeyens cBeneHUM, COCTABIAIOIUX TOCYNApCTBEHHYI TalHy. IIpuHUUMIBI
3aceKkpeurBaHus cBeneHuM. Kareropun cBeneHud, HE NOMJICKAINIMX OTHECEHUIO K
rOCYIapCTBEHHOW TAaHE U 3aCEKPEUYMBAHUIO.
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46.  Crenenu cexkpeTHocTH. Jlomyck  JOJDKHOCTHBIX JIMLL W TpaxkiaH K
roCyJIapCTBEHHOM TaiHE.

47.  OterctBeHHOCTH B cepe  rocymapcTtBeHHOW — TaiiHbl.  CekpeTHoe
JIEJIOIPOU3BOICTBO.

IxaJia oneHUBAHUA

YpoBeHb 3HAHWIA, YMCHUH W HABBIKOB OOYYAIOIIETOCS TPU YCTHOM OTBETE BO BpEMs
MPOMEXKYTOUHOM  arTecTanmmu  ompezensercs oueHkamu  «OtauaHo» /  «XO0pomioy/
«Y noBierBoputenbHO»/ «HeynoenerBopurenbHo». KpurepusMu OlEHMBaHHS Ha 3a4eTe C
OIICHKOM SIBJIICTCS JEMOHCTpAIMsi OCHOBHBIX TEOPETUYECKUX TOJOXKEHHH, B paMKax
OCBaWBaeMOW KOMIICTCHIIUN, YMEHUE IPUMEHSTH TIOJyYCHHbIC 3HAHKS HAa NPAaKTUKE, OBJIAJICHHUE
HABBIKAMU aHAIIM3a U CUCTeMaTu3anuu nHhopManuu B o01acTu (PUHAHCOB.

Jns mucuMiuivnH, GOpMOM MPOMEKYTOYHOW AaTTECTallMd KOTOPBIX SBJSIETCS 3a4eT ¢
OIICHKOM, IPUHSATHI CIEAYIONINE COOTBETCTBHUS:

- 90-100% - «otamano» (5);

- 75-89% - «xopo1o» (4);

- 60-74% - «ynoBneTBOpUTEIBHHOY (3);

- meHee 60% - «HEYTOBIETBOPUTEIHLHO» (2).

[Ipn oneHuBaHUM pE3yJIbTATOB YCTHOIO OIPOCa MCIONb3YETCA Cleayrollas IIKaa
OIICHOK:

Otambel  KOMIETEHLWH,  MPEIyCMOTPEHHBbIE  00pa3oBaTeIbHOH  MPOrpaMMOii,
copMHUpOBaHBI HA BHICOKOM ypoBHE. CBOOOIHOE BIIAJICHHE MaTEpPHAIOM, BBISIBICHHUE
100% - 90% MEXIPEIMETHBIX  CBsi3ell.  YBepeHHOe  BIAfcHHE IMOHATHHHBIM  amNlapaToM
(oTIYHO) muciumuivHbl.  [IpakTudeckne  HaBBIKM — NMPOQECCHOHATIBHOW  JIESATEIbHOCTH
copMHUpOBaHBl Ha BBICOKOM ypoBHE. CHOCOOHOCTH K  CaMOCTOSTEIFHOMY
HEeCTaHJAPTHOMY PELICHHUIO NPAaKTHIECKUX 3a/1a4

Otamel  KOMIETCHIWH,  NPEIyCMOTPEHHBIE  00pa3oBaTeJbHONH  MPOTPaMMOi,
copMupoBaHbl A0CTAaTOYHO. JleTaqbHOE BOCIPOM3BEICHHE Y4YeOHOTO MaTrepHala.

89% - 75% o o
(xopotio) IIpakTryeckre HaBBIKM MPO(ECCHOHAILHON JCATEIBHOCTH B 3HAYHTEIBHOH Mepe
P chopmupoBanbl. [IpUCYTCTBYIOT HaBBIKM CaMOCTOSITEILHOTO PENICHUS MPAKTUYECKUX
3a/1a4 ¢ OT/AEIHHBIMU DJIEMEHTAMHU TBOPYECTBA.
OTansl KOMIICTCHLINH, MpeyCMOTPEHHBIE o0pazoBaTenbHON MIpOrpaMMOH,
74% - 60% chopMHUpOBaHBl Ha MUHHUMAJIBHOM YpoBHe. Hamnume MHHHMAaIbHO JOMYCTHMOTO
0 - (0}
YpOBHSI B YCBOCHHMHM Y4e€OHOTO MaTepuana, B T.4. B CaMOCTOATEIHHOM pEIIeHUU
(Y1OBJIETBOPUTEIHHO) .
NPaKTHYECKUX 3aaad. [IpaKkTHYECKHUE HaBBIKA MPOGECCHOHAIBHON AESITEIbHOCTU
c(OpMIPOBAHEI HE B MTOITHON Mepe.
Ortanmbl KOMIETEHIWH, TPEIyCMOTPEHHBIE OO0pa3oBaTeIbHOM MpPOTPaMMOM, He
MeHEe 60% chopmupoBaHel. HenocTarodHbld YpOBEHb YCBOCHHS TOHATHWHOIO ammapara u
0

Haluuue (parMeHTapHbIX 3HaHUW 10 auciuriuiHe. OTCYTCTBHE MHHHMAJIBHO
JIOITyCTUMOTO  ypPOBHA B  CaMOCTOSITEIBHOM pEIIEHHM MPaKTHYECKHX 3ajad.
[TpakTHyeckre HaBBIKU NPO(eCcCHOHATIBHON AESTEIBHOCTH HE C(hOPMHUPOBAHBI.

(HeyOBJIETBOPUTEIHHO)

(DOHJII)I OIICHOYHBIX CpEACTB HpOMG)KyTO‘IHOfI arrecraiiuu 1o JUCHHUIIIINHC
MMPpEACTaBJICHBI B IPUJIOKCHUN 1.

6. MeToanuyecKkue MaTepHuaJbl 110 OCBOCHUIO THCHMIIJINHDBI

MeToauyeckne peKOMEHJaUMH 110 HAITHCAHUIO pedepaToB
Pedepar sBnseTcs MHAMBUYaTbHOM CaMOCTOSITEIBHO BBIOJIHEHHOW pabOTOM CTyAeHTa.
Temy pedepara cTyneHT BBIOMpaeT M3 NEpeyHs TeM, PEKOMEHIYEMBIX IperojaBaTeseM,
BEAYUIMM COOTBETCTBYIOLIYIO JUCHUIUIMHY. Pedepar nomkeH coaepxkarb CIEAYIOLINE
CTPYKTYpHbIE dneMeHThl: TutynbHbld Juct Conepkanue Bpenenne OcHOBHas 4acThb
3akmouenne Crnucok smreparypsl [lpunoxenuss (nmpu HeoOxoaumoctH). TpebGoBaHUS K
odopmienuto pedeparos: mpudt — 14, mons — no 2 cm, uHTEpBaI — 1, 006eM — HE MeHee 10 cTp.
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PexoMenganuu mo MJJAHUPOBAHUIO U OPraHU3aliii BPpE€MEHH, HQOﬁXOI{HMOFO Ha U3YUCHHEC

AUCHHUIIIMHBI
CprRTypa BPEMEHH, H606X0)1]/IM01"0 Ha H3YYCHUEC NUCHUITIJIUHbI
Dopma u3ydeHHs AUCIUIUINHEI Bpewms, 3aTpaunBacMoe Ha H3y4eHHE TUCIUILINHEL, %
W3ydenue nuteparypbl, peKOMEHI0BaHHOH B y4eOHOI 40
nporpamme
Pemenne 3ama4, NpakTHUECKUX yIIPAKHEHUNA U 40
CHTYallMOHHBIX IIPEMEPOB
W3ydenune TeM, BEIHOCHMBIX Ha CAMOCTOSATEIIFHOE 20
paccMoTpeHue
Hroro 100

MeToanyeckne peKOMEHIAIUN 110 MOAT0TOBKE K NPAKTHYECKOMY (CEMHUHAPCKOMY)
3aHATHIO

OCHOBHOH 1eJIbIO MPAKTUYECKOTO (CEMUHAPCKOTO) 3aHITHS SIBJISIETCS MTPOBEPKA TI1yOUHBI
MOHUMAHUS CTYACHTOM H3y4aeMOW TeMbl, y4eOHOTro Marepuaia M yMEHHUS H3JIOKHUTh €ro
COJIEp)KaHUE SICHBIM M YETKHUM SI3bIKOM, PA3BUTHE CAMOCTOSATEILHOTO MBIIIJICHUS U TBOPUYECKOU
aKTUBHOCTH Yy CTYyJI€HTa, yMEHHUS pellaTh IMpakTUuecKkue 3agaud. Ha mpakTuyeckux
(ceMHUHApCKUX) 3aHATUAX MPEAINOoJaraeTcsi paccMaTpuBaTh HauOoliee Ba)KHBIE, CYIIECTBEHHBIE,
CIIOXHBIC BOIPOCHI KOTOpPHIE, Hawboyiee TPYTHO YCBaWBAKOTCA CTyAcHTamu. [Ipum 3TOM
TOTOBUTHCS K MPAKTHUECKOMY (CEMUHAPCKOMY) 3aHSTHUIO BCerza HyXHO 3apanee. [lonroroBka k
MPAKTHIECKOMY (CEMUHAPCKOMY) 3aHITHIO BKIIFOYAET B CeOsI CIeayroniee:

- 00s13aTeNIbHOE O3HAKOMIIEHHE C BOIIPOCAMH JIJIsl YCTHOTO OMpoca,

- M3YYCHHE KOHCIEKTOB JICKIIMH, COOTBETCTBYIONIMX pAa3/elioB Yy4eOHUKA, Y4eOHOTO
mocoOus, Coiep)KaHusl PEKOMEHIOBAaHHBIX HOPMATHUBHBIX IPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH T€PMUHAMH (PEKOMEHIYETCSl UX BBIYUHTH);

- U3y4YeHUE JOMOJHUTEIBHON JMUTEPATypbl IO TEME 3aHATHs, Jenas NpU 3TOM
HEO0OXOMMBIE BBIITUCKHU, KOTOPBIE MTOHAIO0SITCS TIPU 0OCYKJIEHUN HA CEMUHAPE;

- (GopMynupoBaHHE CBOETO MHEHHsS MO KaXKIOMY BOIMPOCY U apryMEHTHPOBAHHOE €ro
000CHOBaHHE;

- 3allMCh BO3HUKIIHUX BO BpPEMsI CaMOCTOSITENIbHON pabOThl ¢ y4eOHMKaMU U HAyIHOUN
JUTEPATYPhI BOIIPOCOB, YTOOBI 3aT€M Ha CEMHUHAPE MOJTYIUTh HA HUX OTBETHI;

- oOpareHue 3a KOHCYJbTaIluel K MpenoiaBaTeio.

PexoMenganmuu mo u3y4eHuI0 MeTOAM4YECKUX MaTEPHAJIOB

Meroandeckue Marepuanbl IO TUCHUIUIMHE TIO3BOJISIOT CTYIEGHTY ONTHUMAaJIbHBIM
00pa3oM OpraHn3oBaTh MPOIECC U3yUEHUs JAHHON AUCHUTUIMHBL. MeToanYecKrue MaTepuabl o
JTUCHUTIIIMHE TPU3BaHBI MOMOYb CTYACHTY MOHATH CIEHU(PUKY HM3ydyaeMOro marepuasna, a B
KOHEYHOM HUTOT€ — MAaKCUMaJbHO TOJHO M KAaueCTBEHHO €ro OCBOUThb. B mepByro ouepens
CTYJICHT JOJDKEH OCO3HaTh MpeAHa3HAYE€HHWE METOJUYECKUX MATepUajioB: CTPYKTYpy, LEIH U
3amayn. JlJig 3TOro OH 3HAKOMUTCS C MpeamOyIoil, OTJaBIeHHEM METOJUYECKHX MaTepUalioB,
TOBOpS WHAYe, OCYIIECTBISET IEPBHYHOE 3HAKOMCTBO C HHUM. B pasjene, MOCBSIIEHHOM
METOJMYECKUM PEKOMEHJALMSAM MO0 U3YYEHUIO JUCHUIUIMHBL, TPUBOJATCS COBETHI IO
MJIAHUPOBAHUIO U OPTaHHU3AIIMK HEOOXOIUMOTO ISl U3YUSHUS TUCIUTUTMHBI BpEMEHHU, ONTUCAHNE
MOCNEAOBATEIPHOCTH  JCUCTBUM  CTyINeHTa  («CLIEHApUil  M3y4eHHUS  JUCHUIUIMHBI»),
PEKOMEHJIAIMU 10 paboTe C JIUTEPATypOil, COBETHI TIO MOJATOTOBKE K DK3aMEHY U Pa3bsICHEHUS
Mo MOBOAY paboOThl C TECTOBOW CHUCTEMOW Kypca W HaJl JOMAalIHHUMH 3aJaHusMU. B memom
JAHHBIE METOAMYECKHE PEKOMEHJAIMH CIOCOOHBI  OOJIETYHTh HW3y4YeHHWE CTYIAECHTaMHU
TUCIUIUIMHBL ¥ TIOMOYh YCIENIHO cJaTh OJK3aMeH. B paszaene, cojaepxkaimieMm ydeOHO-
METOMYECKUE MaTEPHAIIbI JUCIIUTUIMHBI, COJIEPKaHNE TPAKTUISCKUX 3aHATUN 110 JUCIUTUIMHE.

PexomeHaaunm mo caMoCToOATEIbHOM PadoTe CTYIeHTOB
Ha  camocrosrensHyto  pabGory  crtyaentoB mo  aucuuiuinHe  b1.B.02.02
«J1enonpou3BOJCTBO U PEKUM CEKPETHOCTUY» BBIHOCATCS CIIEYIOIUE TEMBI:
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Neni/nn Tema Bonpocsl, BeiHOCHMBIE Ha CPC Ouman | Jaounas
¢opma dopma
1 2 3 4 5
IMonsiTie w  BuAbl | 3aKOHOJATENbHBIE U TPABOBBIE aKTHl B
Tema 1 | ACTIONPOH3BOACTEA. chepe MHPOpMaTH3aLUU u P P
HopmMaTtuBHBIE OCHOBBI | JOKYMEHTAIHH. I'OCThsr.
JIEIIONPON3BOJICTBA KnaccugukaTtopsl
JlokyMeHT, ero | DIeKTPOHHBIE NTOKYMEHTHI. DIIEKTPOHHAS
Tema 2 CBOHCTBA. nndposas TTOIITHCH. DNeKTpOHHOE P P
Knaccudukanus JeJIONPOU3BOJICTBO
JIOKYMEHTOB
Bunst poxymentoB B | Cmpaska. [Ipotokon. Akrt. CryxeOnas
Tema 3 | ympaBieHdecKOM 3ammcKa P P
JeSITEIbHOCTH
IIpaBoBEIE ocHOBBI | PacnipocTpanenue IIEPCOHAIIBHBIX
Tena 4 | 33UMTHI TIEPCOHATBHBIX | IAHHBIX. IIpenocraBieHue nepcoHaNbHBIX P P
JaHHBIX naHHbIX. OOe3nnyYMBaHuE NEPCOHATBHBIX
JTAHHBIX
CucremaTtusanus u | [lonrotoBka nenx kK mepenaye B apXWHB.
Tema 5 | YI€T ~/IOKYMEHTOB B YHUUTOXEHUE el P P
OpraHu3alyu
(HOMEHKJIaTypa Jei)
Opranuzaius pabotel ¢ | KoHTponb 3a  CpoKaMH  HMCIIOJIHEHUS
0oOpalIeHusIMY TPaXJaH | JOKYMEHTOB M BBIIIOJHEHUEM HPUHSITHIX
no HUM pemieHU. OTBET TIpaKIaHUHY.
Tewma 6 HNudopmanmonHo-cripaBodHasl pabora 1o P P
oOpameHusiM. AHanU3  MOCTYNMBLIMX
obOpamenuii. Pabora ¢ ycTHEIMH
00palieHusIMH TPaKJIaH
OcobenHoctu ®opmMupoBaHHE €T U UX TeKyllee
OpraHu3alyu xpaHenue. llogroroBka JOKYMEHTOB U
JeJIOTIPOM3BOJICTBA B | JIeNl K Iepelade Ha apXWBHOE XpaHEHHE.
Tena 7 | OPTaHaxX 5 YHUYTOXKEHHE JOKYMEHTOB M Jel C P P
UCIIOJIHUTETILHOI MCTEKIINMHU CpOKaMH XpaHEeHHUS.
BJIACTH, cynax, | Ilepexaua nen Ha apXuBHOE XpaHEHHE
MIPOKypaType u
HOTapHare
Caenenus, AnBokaTckas TaiiHa. Taiina
OTHOCALINECS K | yceiHoBNeHMs. TaliHa ncnosenu
Tema 8 | xareropuu P P
OrpaHUYEHHOTO
Joctyna
I'ocynapcTBenHas OTBETCTBEHHOCTH B chepe
Tema 9 | Taitna u peXHuM | TocynapcTBeHHOM  TaiiHBl.  CekpeTHoe P P
CEKPETHOCTH JISIIONPOU3BOACTBO

HeoTpemnieMbIM 3J€MEHTOM Y4eOHOTO Tpolecca SIBISETCS CaMOCTOsTeNbHas pabora
crygeHta. Ilpum camocCTOsTENBHOM paboTe OOCTUTAeTCsi KOHKPETHOE YCBOGHHE Y4EOHOTO
Marepuania, pa3BUBAIOTCS TEOPETHYECKHUE CIIOCOOHOCTH, CTOJNb BaKHBIE JUII COBPEMEHHOM
IIOATOTOBKH CIICIIHMAJIMCTOB. CDOpMBI CaMOCTOSITEIIHHOMI pa6OTI)I CTYACHTOB IO JUCHUIIJIMHE:
HalMCcaHue KOHCIEKTOB, MOJTrOTOBKA OTBETOB K BOIpOCaM, HamHMcaHue pedepaToB, pelieHue

3aJa4, HCCJICA0BATCIbCKast pa60Ta.

3amaHus IS CAaMOCTOSITENIbHON PabOThl BKIIIOYAIOT B CEOSI KOMIUIEKC aHAIMTUYECKUX
3aJaHUI BBINIOJIHEHUE, KOTOPBIX, MpPEIIoJiaracT TIIATeIbHOE H3ydeHHWE HaydHOW U y4eOHOi

JIUTEPaTypBHl,

MEPUOJUNYECKUX HU3JaHUU,

a TaKXe

3aKOHOAATCJIbHBIX W HOPMATHUBHBIX

JOKYMEHTOB IIpeijaraeéMbix B .6 «YueOHas nuTeparypa M pecypcbl HH(OpPMalMOHHO-
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TEJIEKOMMYHUKAILUOHHOU ceTu "NuTepuer”, y4eOHO-METOINIECKOE obecrieyeHue
CaMOCTOSITENIbHOW paboThl OOy4YarOUIMXCS 0 AMCLUUIUIMHE». 3alaHus IPeJOCTaBIIAIOTCA Ha
IIPOBEPKY B II€YaTHOM BHUJE.

Pexomennauuu no padore ¢ Jqureparypoi

IIpu m3yueHun Kypca yuyeOHOM QUCLUIUIMHBI 0cOO0O€ BHHMAaHHE CleqyeT OOpaTHTh Ha
PEKOMEHIyEMYIO OCHOBHYIO U JIOIIOJHUTEIIBbHYIO JIUTEPATYPY.

Ba)XHbIM 371€MEHTOM ITOATNOTOBKU K CEMHUHAPY SIBJISIETCS TI1yOOKOE U3y4yeHHe OCHOBHON U
JIOTIOJIHUTEIIbHOM JINTEpaTyphl, PEKOMEHIOBAHHOM 110 TEME 3aHSTHS, a TAKXKE IIEPBOMCTOYHUKOB.
ITpu 5TOM NOJIE3HO IPOYUTAHHYIO JINTEPATYPY 3aKOHCIEKTUPOBATh. KOHCIEKT NOJKEH OTBEYaTh
TpeM TpeOOBaHUSAM: OBITh COJEpPKATEIbHBIM, IO BO3MOXXHOCTH KpPaTKUM M TPaBHIBHO
0(OpMJIICHHBIM.

CopepKaTeabHBIM €r0 CIEAYET CUMTATh B TOM CJIydae, €CJIM OH MEpPEAAacT BCE OCHOBHBIE
MBICIIM aBTOPOB B IICJIOCTHOM BHJE. M3I0XKUTH TEKCT KpaTKO — 3TO 3HA4YUT IEpenarThb
COJICpKaHUE KHUIM, CTaTbM B 3HAYUTEIBHOM Mepe cBoMMM cioBamu. lIpm 3TOoM cnemyer
OpUIEPKUBATHCSA MPAaBUIA - 3alMChIBATh MBICIL aBTOpa pabOTHl JIMIIL IOCIE TOrO, Kak OHa
XOpoIlIOo MOHSTA. B TakoM ciiyyae nocrtaBieHHas 1elb OyAeT AocTUruyra. LlutupoBaTh aBTOpOB
U3ydaeMbIX paboT (¢ 00s13aTeNbHON CCHUIKOM Ha MCTOYHMK) CIEAyeT B TeX CllydyasX, €ClIu Haao
3aMMCBHIBaTh OYEHb BAYKHOE ONPE/ICICHNE MU TIOJI0KEeHHE, 0000IIaromuii BEIBO/I.

BaxHo u BHemHee odopmieHHE KOHCIEKTa. B ero Havane Hano yka3aTb TeMy
ceMHUHapa, JaTy HaluCaHUs, Ha3BaHUS JIMTEPATypHbIX MCTOYHHUKOB, KOTOpbIe OyayT
3aKOHCIIEKTHPOBaHbl. [ 1yOoKkas camocrosiTenbHas padoTa HaJl HUMU OOECIIEYUT YCHEIIHOE
YCBOCHHME U3y4aeMOW TUCIUILINHBI.

OmHuM W3 BaXHEMIIMX CPEICTB CEPHE3HOIO  OBJAJACHUA TEOPUEH  SBIAETCS
KOHCHEeKmupoganue nepeoucmo4HuKos.

Jlnst cocTaBiieHHs KOHCIIEKTa PEKOMEH/IyeTcsl CHavajia pounTaTh paboTy LETUKOM, YTOObI
YSICHUTB €€ OOLIHI cMbICT U coeprkanue. [Ipr 3ToM MOKHO c/ienaTh IOMETKH O €€ CTPYKType, 00
OCHOBHBIX IIOJIOKEHHUSAX, BBIBOJAX, HAA0 CTAPaTbCsi OTJIMYaTb B TEKCTE OCHOBHOE OT
BTOPOCTENIEHHOT O, BBIBOJIbI OT apIyMEHTOB M J0KA3aTeIbCTB. ECIIN €CTh HEMOHATHBIE CII0BA, HAZ0
B SHILUKJIONEMYECKOM CJI0Bape HAalTH, YTO 3TO CIOBO 0003HAYaeT. 3aKOHYMB uTeHHe (maparpada,
[JIaBbl, CTaThbU) HAJA0 3a/JaTh cebe BOMpOCHl Takoro poja: B uem rmaBHas mbicnb?  KakoBbl
OCHOBHBIE 3BEHbs JOKa3zarenbcTBa ee? Uro BbITekaeT M3 yTBepxkaeHuM asropa? Kak 3t0
COIJIaCyeTCsl C TEM, UTO YK€ 3HAeTe O MPOUYUTAHHOM M3 IPYTUX UCTOYHUKOB?

SIcHOCTP M OTYETIIMBOCTH  BOCHPUATUA TEKCTAa 3aBUCUT  OT MHOIOro:  OT
COCPEIOTOYEHHOCTH CTYAECHTa, OT TEXHUKM YTEHHUsS, OT HACTOMYMBOCTH, OT SPKOCTH
BOOOpaXeHUs!, OT TEXHUKU (PUKCHPOBAHMS MPOYUTAHHOTO, HAKOHEIl, OT 3pYAULIUU — OOIIeld U B
KOHKPETHO paccMaTpuBaeMoi mpoodieme.

Pe3ynpTaToM nepBOHAaYalbHOTO YTEHHUS JJOJDKEH OBITh MPOCTON MJIAH meKcma u yemroe
npeocmaeieHue 0 HEACHbIX Mecmax, OTMEYEHHbIX B KHure. [locine mpeaBapUTEIBHOrO
03HAKOMJIEHHUS, TP TIOBTOPHOM YTEHUHU CIEAYET 6blOCIUNb OCHOGHbIE MbBICIU A6MOPA U UX
pa3BUTHE B MPOU3BEACHUU, OOPATUTh BHUMAaHHE Ha OOOCHOBAHME OTIENIBbHBIX MOJOXKEHUH, Ha
MeToabl W (OopMbI JOKazaTesnbCcTBA, HauOoiee spkue mnpumepsl. B Xxome 3Toil paboOThI
OKOHYATEJIbHO OTOMpaeTcss MaTepuan JUIsl 3alUCH M OIpeAeNsieTcsl €€ BUJI: MJIaH, Me3uUchl,
KOHCneKm.

[Inan 3TO0 KpaTkuii, MOCIENOBATENbHBIA MEPEUYEHb OCHOBHBIX MBICIEH aBTOpa. 3aluCh
IIPOYUTAHHOTO B BUJE TE3UCOB — 3HAUUT BBIIBUTH U 3aIMCATh ONOPHBIE MBICIH TeKCTa. PazHuna
MEXy IJIAaHOM W TEe3UCaMM 3aKJII0YaeTcs B CIEAYIOIIEM: B IUIaHE MBICIh Ha3bIBaeTCs (CTaBb
BCErJia BOMPOC: O 4YeM TOBOpUTCs?), B Te3ucax — (opMyIHpyercs — (4T0 UMEHHO 00 3TOM
roBOpHUTCS?). 3amuch OIMOPHBIX MBICIEH TeKcTa BakKHA, HO IIOJIHOTO TPEACTaBIEHUS O
IPOYNTAHHOM HAa OCHOBaHHMHM IOJOOHOW 3allMCH HE COCTaBUIIb. BaXKHO OCMBICIHTD, KaK aBTOP
JIOKa3bIBa€T CBOK MBbICIIb, KaK YOEKJAaeT B MCTUHHOCTH CBOMX BBIBOAOB. Tak BO3HHMKAeT
KOHCIIeKT. dDopma 3amucy, Kak Mbl YK€ OTMETUIIM, YCJIOXHSAETCS B 3aBUCHUMOCTH OT LieJIed
paboTHI: TUTaH — O YeM?; Te3UChI — 0 4YeM? YTO UMEHHO?; KOHCIIEKT — 0 4eM? 4TO UMEHHO? Kak?
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KoHcniekT 3TO KpaTkoe MOCienoBaTeIbHOE H3JI0XKEHUuEe cojepxkanus. OCHOBY ero
COCTaBJSieT IUIaH, TE3UChl M BBINUCKU. HenocTtaTku KOHCIEKTHPOBAHHS: MHOT'OCIOBUE,
UUTUPOBAHUE HE OCHOBHBIX, & CBS3YIOIIUX MBICIEH, CTPEMIICHUE COXPAHUTHh CTUIMCTHYECKYIO
CBSI3aHHOCTH TEKCTa B yIIepO ero Jioruueckoil crpoitHocTH. [Ipuctynarh kK KOHCIIEKTUPOBAHUIO
HEOOXOAMMO TOTJa, KOI/IA CIIOXKHJIMCh HaBBIKM COCTABJICHHUS 3allUCH B BHUJE Pa3BEPHYTOTO
oJIpOOHOrO IJIaHa.

dopma 3anuCcH MPU KOHCIEKTHUPOBAHUHU TPeOyeT 0CcOO0ro BHUMAHHS: BAXKHO, YTOOBI
COOCTBEHHBIE YTBEPXKICHUS, Pa3MbIIUICHUS HAJ MPOUYUTAHHBIM, YETKO OTAEISUIMCH MPU 3aMKCH.
Pa3zymHee BBIHOCHMTH CBOM NMOMETKH Ha MIMPOKUE TOJIS, 3alUCHIBATh HA HHUX JIONOJIHUTEIIbHbBIC
CIIPaBOYHbBIE JJAHHBIE, [IOMOTAIOIIUE YCBOCHUIO TEKCTA (1aTa COOBITUS, YIIOMSAHYTOI'O aBTOpaMH;
CBEJICHUS O JIMIIC, HA3BAHHOM B KHUT€; TOYHOE COJEpKaHue TepMuHa). Eciiu KOHCTIEKTUpyeTCs
TEKCT BHYIIUTEIHHOIO 00beMa, HEOOXOJUMO YKa3bIBaTh CTPAHULIBI KHUTH, KOTOPHIE OXBaThIBAET
Ta WM UHAs 4acTh KOHCIIEKTA.

Jlis ynoGcTBa MONIB30BAHMS CBOMMH 3aMUCSMH Ba)KHO O3arjaBUTh KpPYIHBIE YacTH
KOHCIIEKTa, IOAYEpKUBasi 3a2on06ku. ClenyeT NOMHUTh O Ha3HAUYEHUU KpPAaCHOM CTPOKH,
CTPEMUTHCSA K 4YeTKOH rpaduke 3amuceil - ycTynmamu, KOJOHKamH. V3maraTh TJIaBHBIE MBICIIU
aBTOpa M WX CHCTEMYy apryMEHTOB - HEOOXOIWMO IPEUMYIICCTBEHHO CBOWMH CJIOBAaMH,
nepepabarbiBas TakuM 00pa3oM HHQOPMAIHIO,— TaK MPOXOJIUT YysACHEHUE ee CyTH. MBICIb,
(pa3bl, MOHATHIE B KOHTEKCTE, MOTYT proOpecTu Oosiee MpoCTpaHHOE H3JI0KeHHe B 3amucu. Ho
TEKCT OpUTHHANIA CBEPTHIBACTCSA, U CTYACHT, OTpabaThiBasi JIOTUYECKOE MBIIUICHUE, YYUTHCA
BBIJICTISITh TJIABHOE M 0000INATh OJHOTHUITHBIC CYXACHHS, OomHOpoaHblie (akTel. Kpome Toro,
Jienas 3aucy CBOMMHU clioBaMH, 0000111asi, CTYACHT YUUTCS TUCbMEHHON peyH.

3HaHMe 00ILel CTpaTeruy YTEHUs, TEXHUKU COCTABJICHUE IUIaHA U T€3UCOB ONPEEIISeT U
TEXHOJIOTHIO KOHCTIEKTUPOBAHUS

— BHuMaTenpHO 4YMTAaTh TEKCT, MOMYTHO OTMEYas HEMOHSTHBIE MECTa, HE3HAKOMBIE
TEPMUHBI U TIOHATHSI. Botnucame nHa noys 3HaYCHUE OTMEUEHHBIX MMOHSATHH.

— Ilpu mepBOoM dYTEHHWHM TEKCTa HEOOXOAMMO COCTaBUTh €ro HpOCHOU NJaH,
MOCJIEA0BATEIbHBIN MEPEUYCHb OCHOBHBIX MBICJIEH aBTOpA.

— Ilpu MOBTOPHOM YTEHUM TEKCTA BBIAEIATH CUCHIEMY OO0KA3amelbCme OCHOBHBIX
MOJIOKEHUH pabOTHI aBTOPA.

— 3aKIIOYUTENbHBIM 3Tanm paboThl C TEKCTOM COCTOMT B OCMBICIEHUU paHee
OTMEYEHHBIX MECT M MX KPAaTKOM MOCIIET0BATEILHOMN 3aIICH.

— Ilpn KOHCIEKTHPOBAaHMHM HYXHO CTPEMUTBCS 6bIPA3UML MBIC/IL AGMOPA CE0UMU
cnoéamu, 3TO IoMoraet 6osee ri1y00KOMY YCBOCHHIO TEKCTA.

— B pamkax paboTel HajJ MEPBOMCTOYHMKOM BaXKE€H YMEJIbId omoop uumam.
Heo6xoauMo yuuThIBaTh, HACKOJIBKO SPKO, OPUTHHAIIBHO, CKATO U3JI0kKEeHa MBICTb. [{lutupoBats
HEO0OXOIUMO T€ CYXJCHHs, Ha KOTOPBIE BIOCIEACTBUM BO3MOXKHA CCHIIKA KaK HA aBTOPUTETHOE
W3JI0KEHUE MHEHUS, BEIBOIA 10 TOMY UJIK HHOMY BOIIPOCY.

KoncnektupoBats 11enecoodpa3Ho He Ha OTACIBFHOM JIUCTE, a B OOIIEH TeTpaau Ha OJIHOM
cTpanuie jucta. OOOpOTHas CTOpPOHA JKMCTa MOXKET ObITh HCHOJb30BAaHA ISl JOMOJIHEHHIA,
HEOOXOJMMOCTh KOTOPBIX BBIICHUTCS B JaibHelieMm. [Ipy KOHCHEKTHpPOBAHWUU JIUTEPATYPHI
CJIETyeT OCTaBUTh IIMPOKUE TOJIsI, YTOOBI 3amucaTh HA HUX TUIaH KOHcrekTa. [lons MoryT OBITh
MCIIOJIb30BaHbl TAKXeE JUISl 3allMCH CBOMX 3aMEUYaHUil, JOMOJIHEHUH, BonpocoB. [lpu BeicTymIeHnN
HAa CEMHHApe CTYJIEHT MOXET TMOJbh30BaThC CBOMM KOHCIIEKTOM I  ITUTHPOBAHUSA
MEPBOMCTOYHUKA. BCce yuacTHUKM 3aHATHS BHUMATEIbHO CIYIIAIOT BHICTYIUICHHUS TOBapHUILEH MO
Tpynmne, OTMEYAIOT CIOPHBIE WJIM OMMOOYHBIE TIOJOXKEHUST B HHUX, BHOCAT IOMPABKH,
MIPEICTABIISIOT CBOM PEIIeHUS 1 000CHOBaHUS 00CYXTaeMBIX MPOOIIEM.

B xon1e cemMunapa, Korja npernojaBaTeilb 3aHITHS TOJABOIUT UTOTH, CTYACHTHI C y4€TOM
PEKOMEHJIAllMi MPernoiaBaTesii U BBICTYIJICHUNW COKYPCHUKOB, JTOMOJIHSIOT HJIA HCIPaBISIOT
CBOM KOHCIIEKTHI.
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PexomeHnganum 1Jisl NOATOTOBKHU K IK3aMeHY
IIpy mnoaroroBke K SK3aMEHY CTYJEHT BHHMMATEIbHO IIPOCMATPUBAET BOIPOCHI,
MpeyCMOTPEHHbIE padouell MporpaMMoil, M 3HAKOMHUTBHCS C PEKOMEHJIOBAaHHOW OCHOBHOMU
autepaTypoil. OCHOBOM [ cAauu SK3aME€Ha CTYAEHTOM SIBJISIETCS W3Y4YEHHE KOHCIIEKTOB
JeKUUH, NPOCIYIIaHHBIX B TEUEHUE cemecTpa, HHopMaius, MOJyuyeHHas B pe3ylibTare
CaMOCTOSITENIHOW PabOTHI B TEUECHHE CEMECTPA.

7. Y4eOHas quTepaTypa u pecypcbl HH(POPMALMOHHO-TEJIeKOMMYHUKAIIMOHHOM CeTH
HNuTepHeT

7.1. OcHoBHAas1 UTEpaTypa

1. Yypunos, A. IO. lOpunuueckoe nenonpou3BOJCTBO : yueOHOE MmocoOue i BY30B /
A. 10. UypunoB. — 3-e wusn., uchp. u gomn. — Mocksa : WznarensctBo IOpaiit, 2023. —
285 c. — (Boicmiee oOpazoBanue). — ISBN 978-5-534-15540-2. — Tekct : 3MeKTPOHHBIHA //
O6pazoBarenbHas mwiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/518399

2. Ilysanosa, H. H. OcHoBbl aenonpou3BoACTBa. SI3bIK CIyKEOHOTO JOKYMEHTA :
yueOHuK u mpaktukyM it By3oB / H. H. lllyBanosa, A. 0. MiBanoBa ; mox oOmield penakuueit
H. H. lllyBanoBoii. — 3-e uza., nepepad. u gomn. — Mocksa : U3parensctBo FOpaiit, 2023. —
384 c. — (Bricmiee oOpazoBanme). — ISBN 978-5-534-15217-3. — Teker : 37€KTpOHHBINA //
O6pazoBarenbHas mnatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/511417

3. bsurr, B. C. JlokymeHTaronHoe odecrieueHue ynpasienus. IOpuandeckas TeXHUKA :
yuebHoe mocobue ansi cpenHero npodeccuonansHoro oopasosanus / B. C. bsntr. — 3-e usn.,
ucnp. u jgon. — Mocksa : HzmarensctBo HOpaiit, 2023. — 89 c. — (Ilpodeccronanproe
oOpazoBanue). — ISBN 978-5-534-16132-8. — Tekct : snekTpoHHb // OOpa3oBaTenbHas
miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/530509

7.2. lonoaHUTEIbHAS JIUTEPATypa

4. lysanosa, H. H. OcHOBBI JeNONIPOU3BOJICTBA | YIEOHUK W MPAKTUKYM JIJIsi CPEHETO
npodeccuonansHoro oopazosanus / H. H. lllyBanosa, A. FO. MBaHoBa ; mox obmielt penakuueit
H. H. lllyBanoBoii. — 3-e usn., nepepad. u gomn. — Mocksa : U3narensctBo IOpaiit, 2023. —
384 c. — (IIpodeccuonanbroe obpazoBanue). — I[SBN 978-5-534-15488-7. — Texker
AJIIEKTPOHHBIN /l OO6pazoBaTenbpHas matdopma Opaiit [caiit]. —
URL: https://urait.ru/bcode/511684

5. bant, B.C.IOpuauueckass TexHMKa B cxeMmax : ydyeOHoe mocobue s BY30B /
B. C. bant. — 3-e u3n., ucnp. u pon. — Mocksa : UzngarensctBo FOpaiit, 2023. — 89 c. —
(Boiciee  o6paszoBanme). — ISBN 978-5-534-15532-7. — Tekcr : DSIEKTPOHHBIN //
Ob6pazosarenbHas iatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/508096

7.3. HopmaTuBHbIe NIpaBoBbIe JOKYMEHTHI H HHAsl IPaBoBasi HHGopManus

Koncturynus Poccuiickoii @enepanum.
'K PO (yactb nepBas, ueTBEpTast)
@3 ot 22.10.2004 N 125-®3 «O6 apxuBHOM jeine B PDy»
@3 01 29.12.1994 N 78-D3 «O 6GMOIMOTEYHOM JeNIe»
@3 ot 27.07.2006 N 149-03 «O6 unpopmaruu, "HGOPMALMOHHBIX TEXHOIOTHUAX U O
3amuTe nHpoOpMaIum»
6. @3 ot 06.04.2011 N 63-D3 «O0 >71eKTPOHHON TOAHUCH
7. 3akoH P® ot 21.07.1993 N 5485-1 «O rocynapcTBEHHOW TaiHE»
8. @3 01 29.07.2004 N 98-D3 «O xomMepuecKkoi TaiiHe»
9. @3 o1 27.07.2006 N 152-®3 «O nepcoHaIbHBIX JaHHBIX»
10.  ®30t109.02.2009 N 8-®3 «O06 obecriedeHnu 10cTyna K ”HGOpMAaLHUU O
JESITEIbHOCTH FOCYJapCTBEHHBIX OPIaHOB U OPIaHOB MECTHOT'O CAaMOYIIPABICHUS

RN
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https://urait.ru/bcode/518399
https://urait.ru/bcode/511417
https://urait.ru/bcode/530509
https://urait.ru/bcode/511684
https://urait.ru/bcode/508096

11. @3 o1 22.12.2008 N 262-D3 «O06 obecrieueHNN 10CTyNa K HHGOPMAITUHU O
JIeATEIIbHOCTHU Cy10B B PDy

7.4. UHTEpHET-peCcypChl, CIPABOYHbIE CHCTEMBI.

Odununansusiit caiit ['ocynapcrsennoit J{lymsr PO - duma.gov.ru
Odunmansuelii caift [IpaBurenscTBa Bonrorpaackoit obnactu - volganet.ru
Odunmanbusiii caidt [IpaButenscTBa PD - mpaBuTenbcTBO.pd
Odunmaneuslii caiit CoBera ®enepanuu - council.gov.ru

Odummanpusiii caidt CIIC «Koncynerant [Tmrocy

Odunmansusit caiit CIIC «["apant»

S e

7.5. UHble HCTOYHUKH

1. I'oponos O.A. NudopmannonHoe mpaBo: yuel. nis 6akainaBpoB. — M., [Ipocnexr,
2013.-242c.

2. Capunkuit A.I'. HanmonanbHaast 6e3omacHoCcTh. Poccust B mupe: yueOHUK. — M.,
IOHUTU-TAHA, 2012. — 463 c.

3. OcHoBBI HH()OPMAITMOHHON OE30MTaCHOCTH [ DIEKTPOHHBIN pecypc]| : yIeOHHK s
CTYJICHTOB BY30B, OOydYaloIIMXCs IO HampaBieHHto mnoarotoBku «lIpaBoBoe obecneueHue
HanmoHanbHOU Oe3zomacHoct» / B. FO. Porosun, WU. b. I'axymkun, B. K. Hosukos, C. b.
BermipeB. — DnektpoH. TekcroBble qanubie. — M. : FOHUTU-JIAHA, 2017. — 287 c. — 978-5-

238-02857-6. Pexum JIOCTyTIA:
http.//www.mrbookshop.ru.ezproxv.ranepa.ru:3561/72444.htm1
4. I'mmemymummaa . A. TocymapcTBeHHass TaliHa B TMPaBOBOM rocynapcrse //

H3zBectus OpeHOYyprckoro rocy1apcTBEHHOro arpapHoro ynusepcuteta — 2014r. — Ne2 — Pexxum
noctyma: https://e-lanbook-com.ezproxy.ranepa.ru:2443/journal/issue/290923

5. [TaBnmuuyenko H. B., ITonpaBko A. C. OGecneyeHne rocyaapCTBEHHOM TailHbI B
pabote ¢ JHIamMu, OKa3bIBAIIINMHU KOH(pHUAeHIIHaIbHOE coaelicTBrue // BectHuk Bonrorpaackoit
akanemun MBJI Poccum — 2013r. — Nel — Pexwum gocrtyma: https://e-lanbook-
com.ezproxy.ranepa.ru:2443/journal/issue/290380

6. KommenTapuii k 3akony P® ot 21 urong 1993 r. Ne 5485-1 «O rocynapcTBeHHOR
tarine» / C.A. bonneipes [u ap.]. Caparto: Aii [Tu Op Menua, 2012. — 269 c. — Pexxum noctymna:
http://www.iprbookshop.ru/21146

8. MarepuanbHo-TexHU4Yeckas 0a3a, MHGOPMaNMOHHbIE TEXHOJIOTHH, IPOrPaAMMHOe
obecnieyeHue 1 HHGOPMALIMOHHBIE CIPABOYHbIE CHCTEMbI

MarepuanbHO-TEXHHUECKOE 00ecrieyeHre AUCHUIUIMHBI BKIIOYAeT B ce0sl:

- JIEKIMOHHBIC ayJUTOPUH, 00OPYIOBaHHBIE BUACONPOCKIIMOHHBIM 000PYIOBaHUEM IS
IpEe3eHTalNH, CpeICTBAMH 3BYKOBOCIIPOU3BEICHHSI, IKPAHOM;

- TIOMETIEHUS JIJISl IPOBEICHUSI CEMHHAPCKHUX U MPAKTHYECKUX 3aHATHH, 000pyIOBaHHbIE
yueOHOI MebenbIo.

JlucuuiuiiHa — TOAJepKaHa COOTBETCTBYIOUIMMH JIMIIEH3MOHHBIMH  TIPOTPaMMHBIMHU
npoayktamu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apanr,
CIIC KoHCynbTaHT.

ITporpammMHBbIe cpeacTBa obecreueH s yueOHOro npoliecca BKII0YaroT:

- IporpamMmsbl npe3eHTanoHHoi rpadguku (MS PowerPoint — 11 moaArotoBku cinaiiioB u
Mpe3eHTAIN );

- TekctoBble penakTopsl (MS WORD), MS ECXEL — s Tabnui, guarpamm.

By3 ob6ecrieunBaeT Kaxxaoro o0y4aronerocst pabouyuM MECTOM B KOMIIBIOTEPHOM Kiacce
B COOTBETCTBHH C 00BEMOM HU3y4aeMbIX JTUCIMILIMH, 00ECIIeUMBAET BBIXO/ B C€Th MIHTEpHET.

[Tomerienust A CaMOCTOSTENBHOW PAa0OTHI OOYYAIOMIMXCSl BKIIOYAIOT CIIEIYIONIYIO
OCHAIIIEHHOCTh:  CTOJIBl ~ ayJAUTOpPHBIE, CTYyJbs, JOCKH ayIAUTOPHbIE, KOMIIBIOTEPHI C
MOJKJIIOYEHUEM K JIOKAJIbHON CeTH MHCTUTYTA (BKJIIOYas IPAaBOBBIE cUCTeMbl) U IHTepHeT.
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http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/72444.html

Jius  w3ydeHus  y4eOHOM  OUCHUIUIMHBI — WCTOJB3YIOTCS  aBTOMATH3WPOBAaHHAs
OubnuoreyHass MH(OpPMALMOHHAS CHUCTEMa M OJIEKTPOHHBIE OHOIMOTEYHBIE CHCTEMBI:
«YuuBepcuterckags ~ Oubmmoreka  ONLINE»,  «DnekrpoHHO-OMONMMOTEYHast  cuCTeMa
u3narensctBa  JIAHb», «OnektponHo-OMOMMoTeUHass cucremMa wu3narenbcTtBa  «FOpaiiTy,
«OnekrporHo-OnbmMoTeynass cucrtema I[PRbooks», «Haydunas »snextpoHHas OubimoTeka
eLIBRARY» u np.

ObecneunBaeTcs BO3MOXXHOCTb OECHPENSTCTBEHHOTO JIOCTYNa OOYYaloUINXCsl WHBAINIIOB
B ayJIUTOpUH, TyalleTHble W JApPyrue MOMEILIEHUS, a TakKe HMX MNpeObIBaHHs B YKa3aHHBIX
MOMEIIEHUSX (HAJIMYKMEe MMaHIyCOB, MOPYYHEH, PACIIMPEHHBIX JABEPHBIX MMPOEMOB, JTHU(PTOB, MMPU
OTCYTCTBUHM JU(TOB ayAUTOPHs pacrojaraeTcsi Ha IMEepBOM dTaxke, HAIM4YUE CIEIHATIbHBIX
Kpecell U APYTruX NpUCIOCOOIEHUI).

VY4eOHble ayIUTOPUH AJIS1 BCEX BHJIOB KOHTAKTHOW M CaMOCTOSITENIbHON paboThl, Hay4YHasI
O0ubimoTexka M MHBIC MOMEIIEHUS sl OOyYeHHsI OCHAIEHBI CIIEHUATbHBIM O00OpYyIOBaHHEM M
yueOHBIMH MECTaMH C TEXHHUYECKUMH CpeICTBaAaMH OOy4YeHHs] [ O0Oydaroummxcs ¢
OTPAaHWYEHHBIMH BO3MOXKHOCTSIMH 370POBbsSI I OOYYaIOIUXCS WHBAJIUIOB C PAa3HBIMUA BHIAMU
OTpaHUYEHUH 370POBbSI:

- C HAPYIICHUSIMH 3PEHUS:

[TpunTep bpaitns braille embosser everest-dv4

DneKkTpoHHBIN pyuHOoil BuaeoyBeneuntear CAHI]

- C HAPYIICHUSAMH CITyXa:

cpencTBa OecripoBoiHOM nepenaun 3Byka (FM-cucremsr);

aKyCTUYECKHUI YCUIIUTENb U KOJIOHKH;

TuQIIOQIEIIUIeePHl, PaIUOKIACCH.

- C HAPYIICHUSAMHU OTIOPHO-ABUTATEIBHOTO ariapara:

MIEPEIBIKHBIC, PErYIUPyeMbIe 3PrOHOMUYECKHE TApThl C HMCTOYHUKOM ITHTAHUS IS
WHAWBUAYAIbHBIX TEXHUYECKUX CPE/ICTB;

KOMIIBIOTEpHAsI TEXHUKA CO CIIEIUAILHBIM IPOTPAMMHBIM 00€CIIEYeHNEM;

aNbTEpPHATUBHBIE YCTPOMCTBA BBOAA HH(POPMALINH;

JIPYTUX TEXHUYECKUX CPEJICTB MpHEMa-Tiepeaadn yIeOHOH HWH(POpPMAIMK B JIOCTYITHBIX
dbopmax /i CTYIEHTOB C HAPYIICHUSIMH OTIOPHO-IBUTATEIBHOTO armapara.

Hoctyn k uH(pOpMaMoOHHBIM U OuONIHorpaduyeckuM pecypcam B cetu MHTepHer ans
Ka)XX/I0ro OOydYarollerocs WHBaIWAa WM OOydYarollerocs C OrpaHUYCHHBIMH BO3MOXKHOCTSMU
3/I0pOBbsl OOECIeUeH MPEIOCTaBICHUEM €MY HE MEHEe 4YeM OJHOro Yy4eOHOTo, METOAUYECKOrO
MEYaTHOTO W/WIM DIEKTPOHHOTO U3JaHHWS 10 aJanTalliOHHOW JUCHHIUIMHE (BKJIIOYAs
AIIEKTPOHHBIE 0a3bI MEPHOAMUECKHUX U3aHMH ), B (OopMax, aanTHPOBAHHBIX K OTPAHUYCHHSIM MX
3/I0pOBBS U BOCTIPUATHS UHGOPMAITIH:

Jliig oOyyaroumxcsi ¢ HapylmeHUsIMU 3pEHMUS:
B Me4aTHOU (hopMe YBETUUCHHBIM MIPUPTOM;
B (hopMe FIIEKTPOHHOTO IOKYMEHTA;
B (hopme ayauodaiina;
B nevatHoi popme mpudrom bpaiins.
Jliis oOyyarouxcsi ¢ HapyuIeHUsIMH cllyXa:
B Me4aTHou hopme;
B (hopMe FIIEKTPOHHOTO IOKYMEHTA;
B (hopme ayauodaiina.
J11s 00y4aronuxcsi ¢ HapyIIeHUSIMHU OMTOPHO-/IBUTaTeILHOTO amnmapara:
B reyatHou (opwme;
B (hopMe ANIEKTPOHHOIO IOKYMEHTA;
B (hopme ayaunodaiina.
ConepxkaHue aganTalMOHHOW JWCIUIUIMHBI pPa3MelIeHO Ha caiiTe HWH(POPMAIMOHHO-
KOMMYHHKaImoHHou cetu MHTepHeT: Ccpuika: http://vlgr.ranepa.ru/sveden/education/ ...
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Wudopmanmonnsie cpeicrBa oOydeHHs, aJalTUPOBAHHBIE K OTPAHUYCHHUSIM 310POBbS
00y4JaroIIMXCS:

JJIEKTPOHHBIE y4eOHUKH, y4eOHble (WIBMBI 1O TEMAaTUKE TUCHUIUIMHBI, IPE3CHTAIUH,
UHTEPAKTHBHbIC y4eOHBIE ¥ HAIJISIHBIE TIOCOOMS, TEXHHUYECKUE CPEICTBA MpPEAbsBICHUS
uHpopMauy (MyJIbTUMEANMHBIN KOMITJIEKC) U KOHTPOJIS 3HAHUH (TECTOBBIE CUCTEMBI).

OBC «Aiibyke», MubopmarmonHo-npaBoBbie 0a3bl gaHHBIX («KoHcynpranT Ilmrocy,
«I"apanT»).

MynapTUMeAUIHBIN KOMIUIEKC B JICKIIMOHHON ayAUTOPUH.
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®egepanbHOe rocyIapcTBeHHOE 0I0/1KeTHOE 00pa3oBaTeIbHOe
yupesk/1eHHe BbICIIero 00pa3oBaHus
«POCCHMCKAS AKAJTEMUSI HAPOJHOTI'O XO3SIMCTBA M
T'OCYJIAPCTBEHHOM CJIYKBEbI ITPU IPE3UIEHTE POCCUHCKONI
OEJEPALIUN»

Bourorpaackuii uacTUTYT yripasneHus — ¢unuan PAHXul C
IOpunnyeckuii paxyabTeT
Kadenpa rpaxxaancko-npaBoBbIX JUCHUIUINH
YTBEPXIEHA
Y4E€HBIM COBETOM
Bousrorpaackoro HHCTUTYTa yIpaBiIeHUs —

¢mmana PAHXul'C
[Ipotokon Ne 2 ot 21.09.2023 r.

AJAIITUPOBAHHAS ITPOTPAMMA CIIEHUAJIMTETA

I'paiknancko-npaBoBasi

(naumenosanue 06paszoeamenbHOU NPO2PAMMbl)

®OHJIbI OIEHOYHBIX CPEJICTB ITIPOMEXYTOYHON
ATTECTALIMHA 11O JUCHUIIVINHE

Bb1.B.02.02 «IEJJOITPON3BOACTBO U PEKUM CEKPETHOCTN»

(K00 u HaumeHosanue OUCYUNTIUHDBL)

40.05.01 IIpaBoBoe o0ecneyeHne HAMOHAJBLHOMH 0€30MACHOCTH

(KOO, HauUMeHOBaHUe HANPABIEHUs NOO20MOBKU /CheYUdIbHOCU)

Ounas, 3a04Han

(chopma (popmul) 0byuenus)

I'om nabopa — 2024 T.

Bonrorpan, 2023 r.
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1. Bomnpocs k 3auerty

1. [TonsaTue nenonpons3BoacTBa. JJOKyMEHTUPOBAHHUE.

2. @®opMbl  OpraHm3al JeJONpOU3BOACTBA. JlOKYMEHTAIlMOHHOE oObOecreyeHue
yIpaBJICHHUS.

3. [Tonsitue noxkymenta. Buapl nokymenToB. Cucrema J0KyMEHTAILIUH.

4. Opranuzanus paboTsl C TIOKYMEHTAMHU.

5. [IpaBoBOE perynnpoBaHue AeIONPOU3BOICTBA.

6. 3aKkoHOATEIbHBIE U ITPABOBBIC aKThI B chepe MH(OpMATH3AIMH U TOKYMEHTAIINH.
I'OCTr1. Knaccudukatopsl.

7. [Tonstue nokymenrta. JJokyMeHT U HHGOpMALIUSL.

8. CgoiicTBa nokymeHTa. Kimaccudukamus 10KyMEHTOB.

0. FOpunuueckas cuna qokymenra. [IpaBuiia coctaBiaeHus: JOKyMEHTOB.

10. biank. Pe3zomtonus. Texcr nokymeHnTa. S3bIK TOKYMEHTOB.

11.  OOmwue TpeOoBaHUs K TEKCTY TOKyMeHTOB. [leuars. [loanuce.

12. DNEKTPOHHBIE TOKYMEHTBHI. ODIEKTpOHHas UU(pPOBas MOANUCH. DJIEKTPOHHOE
JIETIOTPOU3BOJICTBO.

13. Buasl [O0KYMEHTOB B YIPABJIEHUYECKOW JAesaTeNbHOCTH. (OpraHu3alMOHHO-
MPaBOBBIC IOKYMEHTHI.

14. VYupenurenbHble JOKYMEHTBHI.

15.  KagpoBeie noxkymentsl. Ilonoxenue. IlltatHoe pacnucanue. JlomxHOCTHas
uHcTpykuus. [Tpukas.

16.  Cmpaska. IIpotokon. Axt. Ciy:xeOHas 3anucka.

17.  lloHATHhe meEpCOHANbHBIX [AaHHBIX M NPUHIUIB WX o0O0padotku. OOpaboTka
MEPCOHAIIbHBIX TAHHBIX.

18.  PacnpocTpaHeHue mepcoOHaNbHBIX JaHHBIX. [IpenocraBieHne mNEPCOHATBHBIX
naHHbIX. O0e3TMYNBaHNE TTEPCOHAIBHBIX JTaHHBIX.

19.  IlpunHuunsl oOpaOOTKH MEepPCOHANBHBIX MaHHBIX. OOIIETOCTYIMHbIE HCTOYHUKU
MEePCOHAIILHBIX JIAaHHBIX. BUOMETpHUUYECKHX MepCOHABHBIX JTaHHBIX.

20.  Cornacue Ha 00pabOTKy MepCOHANBHBIX JaHHBIX. [IpaBa cyObekTa nmepcoHaIbHBIX
JAHHBIX U 00513aHHOCTH OTIEepaTOpA.

21.  OTBETCTBEHHOCTh B chepe 00paboTku MEPCOHAIIBHBIX JTAHHBIX.
AJIMUHHCTpAaTUBHAas ~ OTBETCTBEHHOCTh. [ 'paXkIaHCKO-TIpaBOBasi ¥ JIUCIUIUIMHAPHAS

OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.
22.  Homenkiuatypa zen. DKcrepTusa IEeHHOCTH JOKYMEHTOB.

23. ®opmupoBanue u ohopmieHue nen. OnepaTuBHOE XpaHEHHE.

24. Paznenst Homenkmatypsl gen. WHpmekc npenma. 3aronoBok naena. KomwdecTBo
eaunull Xxpanenus. Cpoku xpanenus aen. opmupoBanue u oGpopmIIeHUE JeT.

25. BHyTpeHHs11 ommch JOKyMEHTOB. OpraHumsanus OINEpaTUBHOIO XpaHEHUs
nokymeHToB. CocTaBneHue u 0OpMIICHHE OTIHCE el

26. [ToaroToBka fien k mepeaayue B apxuB. Y HIUTOXKEHUE JICII.

27. [IpaBo rpaxxgaH Ha oOpailleHHEe B OpPraHbl TOCYAapCTBEHHOW BIACTH M OPTaHbI
MecTHOro camoynpanieHusa. CyObekTbl paboThl ¢ 00palleHUsIMU TPaXk/IaH.

28. Buner oOpamenuit rpaxaan u ux ocoOeHHocTu. [Ipennokenue. 3asBrieHue.

Kano6a. KonnektuBubie oopamienus. [letumus. [Tucemennoe obpareHue rpakianuHa. Y CTHOE
oOpareHue.

29. Oramnbl BEJCHUS JICIONMPOU3BOJICTBA MO OOpamieHWsM TpaxiaaH. [lpuwem u
nepBuyHas o0paboTka NMUCHMEHHBIX oOOparieHuii. Peructparus oOpamenuit. PaccMmorpenue
oOpareHui pyKOBOJICTBOM.

30. [ToaroroBka mpoekTa OTBeTa Ha oOOpalleHWe. YBEIOMIICHUE 3asBHTENS O
HAIPaBJICHUU OOpAIlICHHUS B JIPYTHE YUPCSKICHHUS, OpPraHU3aluu. Y BEJIOMIICHUE 3asBUTEIS O
JUTUTEIIbHOM PaCCMOTPEHUU OOpaIlieHusl.
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31.  KoHTpoisb 3a CpOKaMU HCIIOJIHEHUS JOKYMEHTOB U BBIIIOJHEHUEM IPUHATHIX 10
HuUM pemieHuil. OTBeT rpaxnanuny. MubopmannoHHO-cripaBoyHas paboTa Mo oOpallieHusM.
AHanu3 NoCTyNMUBIIUX OOpareHnii. Pabota ¢ yCTHBIME 0OpalIeHUsIMU TPaX/IaH.

32. HopmaTuBHBIE OCHOBBI OpraHM3allMH JEJIONPOU3BOJCTBA B TOCYAAPCTBEHHBIX
OpraHax, OpraHax MECTHOT'O CaMOYIIPaBJIEHUS U FOCY1apCTBEHHBIX OPraHU3alHsIX.

33.  OcobeHHOCTH [IeNOMPOU3BOJACTBA B (eAepalbHbIX OpraHax HCIOJTHUTEIHHON
Biactd. OcHoBHble moHATHA. Co3manue AOKyMEHTOB. OCOOCHHOCTH TOATOTOBKU OTHAEIBHBIX
JIOKYMEHTOB.

34.  Opranuzanus JoOKyMeHTooOopoTa. [IpuHIIMIBI Opranu3anuu JeI0npoOru3BOICTBA.
KonTpons 3a opranuzammeit nenonpom3BoicTBa. JlokymenTtansHbii (onn. Paspabotka u
BEJICHHE HOMEHKJIATYpPbI A€EII.

35.  ®opmupoBaHHe 11 U UX TeKyllee xpaHeHue. [IoAroroBka JOKyMEHTOB M i€ K
nepeJaye Ha apXUMBHOE XpaHEHHE. Y HUUTO)KEHHE JOKYMEHTOB M JIeJl ¢ UCTEKUIMMH CPOKaMU
xpanenus. [lepenaua nen Ha apXUBHOE XpaHEHHE.

36.  OcobeHHOCTH JEJIONPOM3BOJACTBA IPU PACCMOTPEHUM OOpallleHUil TIpak/iaH.
OcoOeHnHOCTH PabOTHI C INEKTPOHHBIMU JOKYMEHTaMu. V3roToBieHue, y4eT, UCII0JIb30BaHUE U
XpaHEHue neyartel, ITamnoB u 6s1aHkoB. [Ipunoxenus.

37.  OcobeHHOCTH oOpraHu3alMu cyaeOHoro aenonpousBoiacTBa. OcobeHHOCTH
OpraHM3alu JenonpousBojcTBa B opraHax IIpoxypaTypel. OcoO€HHOCTH HOTapHAIbHOIO
JIEJIONIPOU3BO/ICTBA.

38.  Kareropuu cBeneHHH, OTHOCSIIUXCS K HWH(POPMAMK OTPAaHHMYCHHOTO JOCTYIIA.
Taiina. Buapl TailH 1 UX 3amuTa 1o 3aKkoHoAaTenbeTBY Pocculickoin @enepanuu.

39.  TocynapcrBennas taitna. Kommepueckas taitHa. HamoroBasi taiina. bankoBckas
taiiHa. BpaueOnas Taitnas. HoTapuanbHas TaiiHa.

40. AnBokaTckas TaiiHa. TaliHa yChIHOBJIEHUs. TaliHa UCTIOBEIH.

41.  Pabora ¢ JOKyMEeHTaMH, COJIepKaIIUMH OXPaHIEMYI0 3aKOHOM TaiiHy.

42.  IOpuauueckas OTBETCTBEHHOCTb 3a pa3rilallleHus TaiHBbI.

43. PexxuM  CeKpeTHOCTM M 3allMTa TOCYAapCTBEHHOW  TaiHbl.  [loHsAThe
rocy/1apCTBEHHOW TallHbl. 3aKOHO/1ATEIBCTBO O FOCYAAPCTBEHHOM TaliHe.

44.  IlpaBuia OTHECEHMS CBEIEHUH, COCTABIIOIIMX TOCYJApCTBEHHYIO TalHy, K

PAa3JINYHBIM CTENEHSIM CEKPETHOCTH. MHCTpyKIMs O MOpSAKE IONYCKa JOKHOCTHBIX JIMIl U
rpaxaaH Poccuiickon denepanyu K rocy1apCTBEHHON TallHE.

45.  IlepeueHb cBeIEHUH, COCTABISIIOIIMX TOCYJAapCTBEHHYIO TaiHy. IIpuHIuMIBI
3aceKpeuuBaHus CcBeleHMH. Kareropum CcBeNeHMI, HE MOJUIEKAIIUX OTHECEHHIO K
rOCyIapCTBEHHOW TAaTHE U 3aCEKPEUMBAHUIO.

46.  Crenenn cexkpeTHocTH. JlomycK  JO/DKHOCTHBIX JIMIL W TpaxkiaH K
roCyJapCTBEHHOM TailHe.

47.  OtBercTBeHHOCTH B cepe  rocymapcTBeHHOM  TaiiHbl.  CekpeTHoe
JEJIOIIPOU3BOJCTBO.

2. TecroBble MaTepUAaJIbI

1. Pe:xxum 3ammThl MHPOpPMALMH He YCTAHABJIMBAECTCHA B OTHOLIEHMM CBeICHUM,
OTHOCSIIMXCSH K:

a) TOCYJIapCTBEHHOM TaliHe;

0) 1eATEeNIbHOCTH TOCY/IapCTBEHHBIX JIesTeNel;

B) KOHGUACHIINATHLHONU HHOpMaIUY;

I') IEPCOHAIBHBIM JJAHHBIM.

2. 3acekpeYHBaHMIO MO/JIEHKAT CBEICHHS O:

a) COCTOSTHUU JeMorpadum;

0) COCTOSTHUM MPECTYIHOCTH;

B) (hakTax HApyIICHUS TPaB U CBOOO/ YEJIOBEKA U TPAKIAHNUHA;
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T') CHJIaX U CPE/ICTBAX IPakJaHCKOH 0OOPOHHBI.

3. [IpoBepuTH IJIEKTPOHHO-UU(PPOBYIO MOAMUCH MO JOKYMEHTOM MOKeET:

a) TOJIBKO 3KCIIEPT, Mpeodpa3ys AIEKTPOHHBINA 00pa3ell JOKYMEHTa W OTKPBITHIN KITHOY
OTIIPABUTEIIS;

0) mro0oe 3aMHTEpPECOBAHHOE JIMIO, MpeoOpasysl 3JIEKTPOHHBINH oOpasell JOKyMEHTa,
OTKPBITBIN KIIIOY OTIPABUTENS M COOCTBEHHO 3HAYCHUE DJICKTPOHHO-ITU(POBOH MOIIIHCH;

B) TOJBKO 3KCIIEPT C MOMOIIBIO MPeoOpa3oBaHUil JIEKTPOHHOTO 00paslia JOKYMEHTa,
OTKPBITOTO KIIF0UYa OTIPABUTEIS U COOCTBEHHO 3HAYCHUS 3JIEKTPOHHO-IIU(DPOBOIA MOAHUCH;

T') TOJBKO OTIIPABHUTENb AIEKTPOHHOTO JOKYMEHTA.

4. Pe:xuM TOKYMEHTHPOBAHHON MH(OpMAIIUN — ITO:

a) BbIICTICHHAs MHPOPMAITUS TI0 OTPEACIICHHON LIeNH;

0) DIIEKTPOHHBIN JOKYMEHT C IEKTPOHHO-IU(POBOI MOIMUCHIO;

B) BBIICTICHHAS HH(pOpMALUs B JIF0OOOH 3HAKOBOH (popme;

T') 2JIEKTpOHHAas HHPOpMAIIHsI, TO3BOJISIONIAs €€ UACHTU(DUIINPOBATH

5. Cornacue cy0beKTa MepCcOHAJBHBIX JAHHBIX HA UX 00padoOTKYy Tpedyercsi, KOraa
00padoTKa MepCOHAJBHBIX JAHHBIX OCYIIECTBISIETCH:

a) JUIsl TOCTaBKHU MOYTOBBIX OTHPABICHUII;

0) B memsx npoeCCHOHATBHOMN eSTEFHOCTH KyPHAITUCTA;

B) B IIeJIAX POo(eCCHOHATBHON ASSITENLHOCTH OepaTopa;

T') JJIs1 3aIIUTHI )KU3HEHHO BaYKHBIX MHTEPECOB CYObEKTa MEPCOHAIBHBIX TAaHHBIX, €CITH
MOJIYYUTh €T0 COTJIACUE HEBO3MOXKHO.

6. PesxuM 00111eCTBEHHOT0 JOCTOSIHUSI YCTAHABJINBACTCH [IJISA:

a) 00BEKTOB aBTOPCKHX MPaB, CPOK OXPaHbI KOTOPBIX UCTEK;

0) cBelleHMiA, KOTOPbIE SBISIOTCS YHUKAJIbHBIMHU, HE3aMEHHUMBIMH 10 CBOEH MIPUPO/IC;

B) HHGOpMAIUU OOIIECTBEHHBIX OpraHU3aINi U 00bEAMHEHUN;

') ”H(QOPMALIUU TOCYIaPCTBEHHBIX OPraHOB U MYHHUIMIIAJILHBIX 00pa30BaHMM.

7. Uudopmanus — 310:

a) CBE/ICHUS O 3aKOHOJATENIbCTBE, IPABOBBIX SBJICHUSAX, IPABOIPUMEHUTEIBHOM
NeSITeTTbHOCTH;

0) 1aHHBIE O Pa3BUTHUU KOHKPETHOH NMPaBOBOI HayKH U €€ MPAKTUYECKOM IPUMEHEHUH;

B) CBEICHUSI HE3aBUCUMO OT (DOPMBI UX MIPEICTABICHHUS;

r) hopMa BbIpaxKeHUs: O0BEKTUBHBIX 3HAHU.

8. IIpu3Hak, He OTHOCAILIUIICA K KOMMepYecKol TaiiHe:

a) uHbopmanus HMeeT JACUCTBUTEIbHYIO WM TMOTEHUUAIbHYI0 KOMMEPYECKYIO
LIEHHOCTB;

0) cBeleHus, colepKallie KOMMEPUYECKYIO TaliHy, YCTaHABJIMBAIOTCS yYpeIUTEIbHBIMU
JIOKyMEHTaMU;

B) OTCYTCTBYET CBOOOIHBII 1OCTYH K HH(OpMaLINK;

r) obnagarenb HH(OPMAIIMKM IPUHUMAET MEphl K OXpaHe ee KOH(PHUICHIIMATbHOCTH.

9. OcHoBHbBIC 00beKTHI 00ecniedeHust HH(popmanuonnoi 0ezonacHocru Poceun:

a) TOMENIeHWs, TpeIHAa3HAYeHHBIC JUIS  BEIEHHUS  3aKPBITBIX  IEPEroBOPOB
UH(OPMALIMOHHBIE PECYpCHI, COJEpXKAlllie CBEACHUS, KOTOPbIE OTHOCSATCS K TrOCYAapCTBEHHOU
TaliHe ¥ KOH(pUIeHIMaIbHON HHpOpMaLuy;

0) MHPOPMALIMOHHBIE TPOTYKTHI;

B) KBATH(UIIUPOBAHHBIE KAAPHI B 00J1aCTH MH(DOPMAITMOHHBIX TEXHOJIOTHH.

10. K ciy:xe0HO# TalilHe He OTHOCHTCSH:
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a) mpodeccruoHambHas TaitHa
0) TaiiHa AEATETHPHOCTH COOTBETCTBYIOIIETO OpraHa
B) BpeJ, IPUYMHEHHBIN 30POBBIO0 PAOOTHHUKA B CBA3H C IPOU3BOJCTBEHHON TPAaBMOM.

11. BpenoHocHble MpOrpaMmsbl, BbIpa:keHHbIEe B 00bEKTHBHOI ¢opMe U MMelOIIHe
TBOPYECKHUIl XapaKTep, ... 0XPaHOCIOCOOHBIMM.

a) SIBIISTFOTCS;

0) HE SIBJISFOTCSI.

12. B npaBoBOii pe;kuM JOKYMEHTHPOBAHHON HHpOPMALIMH BXOAUT:
a) rocy/1lapCcTBEHHasl TaliHa;

0) TaliHa YaCTHOW >KU3HU;

B) OaHKOBCKas TailiHa;

T') AJIEKTpOHHAs U(PPOBasi MOMUCH;

1) IEpCOHAJIbHbBIE IAHHBIE.

13. UckiarouuTe HENMPaBUJIbHBIN MOCTYJIAT:

a) uH(opmalus He CBsA3aHa C ONpeAeICHHBIM KOHKPETHBIM HOCHTEIIEM;

0) nH(popMaIns HE CYIIECTBYET 0€3 MaTepHabHOTO HOCUTEIIS,

B) coJiepKaHue HHPOPMAIIUU MEHSIETCS OJJHOBPEMEHHO CO CMEHOW MaTepHUaIbHOTO
HOCHTEJIS.

14. K rocynapcTBeHHOI TaiiHe He OTHOCATCS CBeJI€HUSs], 3alUIIIaeMble
rocyJIapcTBOM ..., PACIIPOCTPAHEHHE KOTOPHIX MOKET HAHECTH ylIepO rocyaapcrBy.

a) B 9KOHOMHYECKOM 001acTH;

0) B KOHTppa3BeIbIBATENbHOM 1eATEeTHHOCTH;

B) B ONIEPATHUBHO-PO3BICKHON JIEATEILHOCTH;

T') O YaCTHOM KU3HU MOJUTHUECKUX JICATEICH.

15. Jlupa, 3aHuMalOImuecsi NPeINPHHUMATENbCKON [IeATEIbHOCTBIO, MOIYT
YCTaHABJIUBATH PEeKUM KOMMepUYecKoi TaiiHbl B OTHOIIEHUM CBeJIeHMIi:

a) KOTOpBIE COCTaBIAIOT (PMHAHCOBO-KOHOMHYECKYI0 HH(POPMALHUIO U MO3BOJSIOT
n30exaTh HEONPaBIaHHBIX PACX0/I0B;

6) 6€30MaCHOCTH MUILEBBIX MPOTYKTOB;

B) O TIOKa3aTelsx  MPOM3BOJCTBEHHOTO  TpaBMaTH3Ma,  MpodhecCHOHATbHOMN
3a00JIEBaCMOCTH;

') O CUCTeME OIUIaThl M YCIOBUAX Tpy/a.

16. O0padoTka cnenUaIbHBIX KATErOpPUH NEPCOHAJBHBIX JAHHBIX B OTHOLUCHUM
PEJMIHO3HBIX M (PUI0cOPCKUX YOe:KICHHH J0NMyCcKaeTcsi B cjaydae, Koraa oopadorka
NEePCOHATbHBIX JAHHBIX:

a) OCYLIECTBISIETCA B MEAMLMHCKUX LEISAX JUIsl YCTAHOBJICHUS JUarHos3a MpU YCIOBHH,
YTO €€ OCYILECTBISET NPOPEeCCUOHANBHBIN MEIULIMHCKUNA PaOOTHHK;

0) HeoOX0IMMa B CBSI3U C OCYIIIECTBICHUEM NPaBOCYUS;

B) HEOOXOMMa B COOTBETCTBUHU C ONEPATUBHO-PO3BICKHOM J1€ATEIbHOCTHIO;

') HeoOXoIMMa B CBS3M C BBIE3/IOM 3a npeaensl Poccuiickoit deneparum.

17. Ilpu3Hak, He OTHOCALIUIICA K 0XPAHOCIOCOOHOI HH(pOPMALHMH — 3TO:

a) OXpaHe TMOJISKUT TOIBKO JOKYMEHTHPOBaHHAs MHPOPMAIIHS;

0) 10oCTyN K 0XpaHOCTIOCOOHON MH(POPMALIUN OTPAaHUYEH TOJIBKO 3aKOHOM;

B) JIOCTYI K OXPaHOCITOCOOHON MH(OPMAITMU OTpaHUYCH BiIaAeblieM HH(POPMAITMOHHBIX
pecypcos;

T) 3alIUTa OXPAHOCIIOCOOHON MH(OPMAITUN YCTAaHABIMBALETCS 3aKOHOM.
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18. Jluma, 3aHMMalomuecss MNPeINPHHUMATEILCKONH [1eATeJIbHOCTbI0, MOIYT
YCTAaHABJIUBATH PEKUM KOMMeEPUYECKOH TailiHbI B OTHOIIEHUH CBEIeHMIi:

a) 0 pa3Mepe M COCTaBe MMYIIECTBA KOMMEPUECKUX OpPTaHU3aIUi;

0) 00 omate Tpya paOOTHUKOB HEKOMMEPUYECKHUX OpTaHU3aIHiA,

B) 00 UCIIOIB30BaHUK 0€3BO3ME3HOTO TPY/Ia TPAXK/IaH B JEATESIbHOCTH HEKOMMEPYECKOM
OpraHu3alluy;

r) o0 HCIOJB30BAaHUM HOBBIX TEXHOJIOTHH, IMO3BOJISIONINX IMOJIYYHTh KOMMEPYECKYIO
BBITONY.

19. ®enepanbublii 3ak0H «O NepPCOHAJNBHBIX JaHHBIX» OT 27 uwoias 2006 r. He
peryJiupyeT OTHOLIEHUsI, BOSHUKAIOIIHE MPHU:

a) o0paboTKe MEepPCOHANTBHBIX MAaHHBIX (PU3MYECKHMMH JIMIAMUA WCKIIOYUTEIBHO JIJIs
JIMYHBIX U CEMEMHBIX HYXK/I;

0) XpaHEeHNH, KOMIUIEKTOBAHUH, YU€Te U UCTIOIb30BaHUH apXUBHBIX JIOKYMEHTOB;

B) BKIoueHMH B  EauHBIE  rocymapcTBEHHBIH — peecTp  MHAMBHIYaIbHBIX
IIpEeANPUHUMATEIICH;

r) 00paboTKe MePCOHANBHBIX JaHHBIX, OTHECEHHBIX K TOCYIapCTBEHHOMN TaliHE;

1) 00paboTKe MEPCOHANBHBIX JAHHBIX, OTHECEHHBIX K CITYEOHOH TaiiHe.

20. Kon¢pueHunajJabHocTh MHGOPMALUMA — 3TO

a) oOs3arenbHOE JUIsl BBIOJHEHMS JIMIIOM, IOJYYUBIIMM JOCTYI K OINpEAETICHHOM
uHpopmanuu, TpeObOBaHNE HE MepeaBaTh TaKyl0 HHOOPMAIHIO TPETHUM JIMIIaM 0€3 COTJIacHs ee
oOJazmares;

0) peKOMEHIyeMOW HJsl BBIMOJIHEHUS JIMIIOM, MOJYYHMBIIUM JOCTYI K ONpEAETICHHOM
uHpopmanuu, TpeOboBaHNE HE NepeaBaTh TaKylo HH(OPMAIMIO TPEThUM JIUIaM 0e3 coryiacus ee
oOnajarens;

B) ¢u3nyeckas XapakTepUCTHKa HHoOpMaluu, OO0YyCIaBIUBAIOIlas HEBO3MOXHOCTb
nepeaaTh TaKyr HH(pOpMaILHIO TPEThUM JIMLAM;

r) YcTaHaBIMBaeMO€ MCKIIOUUTEIBHO 3aKOHOM 00s3aTelbHOE JUIsl BBIIOIHEHUS JIULIOM,
MOJIYYUBIIUM JOCTYI K OIpeAeNeHHoW uHpopManuu, TpeOoBaHHE HE IMepelaBaTh TaKYIo
UH(OPMALIKIO TPETHUM JIMIIaM 0e3 cornacus ee o0iagaTens.

21. Ilopsinok nmpegocTaB/ieHUs] COUMAJIBHBIX rapantuii B BoopyxkeHnnbix cuiax P®
YCTAHOBJICH B:

a) nocraHoBieHuu [IpaBurenscra PO;

6) npukaze Muno6opons! PD;

B) npukase lIpesunenra PO;

r) @enepalbHOM 3aKOHE.

22. IlepeoopmiieHne JONMycKa K roc. TaliHe NPOM3BOJIUTCS:

a) o nepBoil popme npousBoauTcs yepes 10 ser, mo BTopoil u Tperbeit popmam - uepes
15 net;

0) mo BceM Tpem dopmam — uepe3 15 jer;

B) 110 BceM TpeM ¢popmam — yepe3 10 ner;

I) 10 nepBoil popMe Mpou3BoaUTCS yepe3 15 ser, mo BTopoil u TpeTbel popmam - yepes
10 ner.

23. OcHoBaHMeM /ISl MPEeKPallleHUsl J0CTYNa K IOCTaliHe sIBJISIeTCS:

a) BOSHUKHOBEHMsI OOCTOSITENLCTB, SIBJISIOLIMXCS OCHOBAaHHEM JUISl OTKA3a IPAXKAAHUHY B
JIOITyCKE K TOCYAAapCTBEHHOM TallHE;
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0) pacTop)KeHUs TPYIOBOTO IIOTOBOpPA B CBSI3M C NPOBEIACHHEM OpPTaHU3AIMOHHBIX W
(WJIM) TITAaTHBIX MEPOTIPUATHI;

B) OJHOKpaTHOE HapylIeHUE JHUIOM OO0S3aTeNbCTB, CBS3aHHBIX C  3alIUTOMN
rOCy1apCTBEHHOW TaHBI;

I') BCE BBIILICIIEPEUNCIIEHHOE.

24. OTBeTCTBEHHOCTH 32 HApYylIeHHe 3aKOHOATeJIbCTBA 0 IOCY/1apCTBEeHHOH TaiiHe
ObIBaer:

a) aIMUHUCTPAaTUBHAs;

0) yrosjgoBHas;

B) I'PaKJaHCKO-IIPaBOBAas;

I') BCE BBIIIENEPEUUCICHHOE.

25. O0beKTHUBHASL CTOPOHA TOCY/IaPCTBEHHO H3MEHbI BbIPAKAeTCs B:

a) BbIJIaye TOCYIaPCTBECHHOU TalHBI;

0) okazanuu nomouu ((GpUHAHCOBOM, MaTepUATBHO-TEXHUYECKOHN, KOHCYIbTAIIMOHHOM,
WHON);

B) IIITHOHAXE;

I') BCE BBIILIECIIEPEUNCIICHHOE.

26. Cr. 284 YK P® «YTpaTa 10KYMEHTOB, COAEPKALIUX IOCYIAPCTBEHHYI0 TAHHY»
OTHOCHUTCS K KaTerOpuH jJeJ:

a) 0CO0O0M TSAKKHUE;

0) cpeaHel TSHKECTH;

B) TSI)KKHE;

T') JIETKOM TSKECTH.

27. I'paxnaHCKO-NPaBOBasi OTBETCTBEHHOCTh 32 HapyIIeHHe 3aKOHOAATeJIbCTBA 0
rocy1apCcTBEeHHOM TaiiHe 0CyIIeCTBJISIETCS COTJIACHO:

a) ct. 27 'K P®;

0)cr. I5TK P®;

B) cT. 16.1 TK P®;

r)cT. 115 TK PO.

28. K opranam 3ammThbl rocyAapcTBeHHOM TailHbI OTHOCATCS:

a) @Denepa’abHbII OpraH MCIOJHUTEIBHON BJIACTH, YIOJHOMOYEHHBIH B 00JIACTH
000poHb! (MunHCcTEPCTBO 000pOHEI PD);

6) denepanbHblii OpraH MCIOJHUTEIFHOW BJIACTH, YIOJIHOMOYEHHBIH B 00JIACTH
MPOTUBOACUCTBUS TEXHHYECKUM  pa3BelKaM UM  TEXHUYECKOM 3alluThl  HH(OpMaLuu
(DenepanbHast ciyx0a M0 TEXHUUYECKOMY U SKCIIOPTHOMY KOHTPOJIIO);

B) DeepanbHas ciyk0a 1Mo HHTEIUIEKTyalbHON coOcTBeHHOCTH (PocnaTeHT);

r) ®@enepanbHas ciayx0a Mo Hag30py B cepe CBsi3u, MHPOPMAITMOHHBIX TEXHOJIOTUN U
MaccoBbIX KoMMyHuKauui (PockoMuangzop).

29. PykoB0o/JCTBO /1eSITeJIbHOCTHIO MeKBeI0OMCTBEHHOH KOMUCCHH OCYIIeCTBJIfAET::
a) [IpaBurensctBo PD;

6) [Ipesunent PO;

B) YIOJHOMOYEHHBIH (hesiepaibHbIi opraH B cepe 3aluThl roc. TalHBbI;

r) MB/] PO®.

30. ®CTIK Poccuu nmoaBeIOMCTBEHHA:
a) MUC;
0) ©Cb;
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B) MuHOOGOpOHBI;
r) CBP.

3. OTkpbITHIE 3a1aHNS

3.1. TeopeTruyeckne 3aaHUA C OTKPBITHIMH BONIPOCAMH

1. [TonsiTe nenonpousBoacTBa. JJOKYyMEHTHPOBAHMUE.

2. @opMbl OpraHu3alUyu AENONPOU3BOACTBA. JIOKYMEHTAIIMOHHOE obecreueHune
yIpaBJICHUSL.

3. [Tonsitue nokymenTa. Buabl nokymenToB. CucreMa JOKyMEHTAIUH.

4. Opranuzanus paboTsl ¢ JOKYMEHTaMHU.

5. ITpaBoBOE peryamupoBaHue A€I0NPOU3BOICTBA.

6. 3aKoHOJaTeIbHbIE U IIPABOBBIE aKThl B chepe MHPOPMATH3AMH U TOKYMEHTALUH.
['OCTe1. Knaccugukatopsl.

7. [TonsTue nokymenta. JJokyMeHT U HHGOpMaLHUSL.

8. CaoiicTBa nokymeHnTa. Kitaccugukanuust 1TOKyMEeHTOB.

9. Opunuueckas cuna nokymenTa. [lpaBuia coctaBieHus JOKyMEHTOB.

10.  bnank. Pe3omtonus. TekcT 1oKymMeHTa. SI3bIK JOKYMEHTOB.

11.  OO6mwue TpeGoBaHus K TEKCTY ToKyMeHTOB. [leuars. [loamnuce.

12.  DnexTpoHHBIE IOKYMEHTHI. JJEKTpOHHash mU(pOBas MOAMHUCH. DIIEKTPOHHOE
JIeNIOTIPOU3BOICTBO.

13. Buasl JOKYMEHTOB B YIpaBIEHYECKOW JesATeNbHOCTH. OpraHu3aliiOHHO-

IPaBOBBIE IOKYMEHTBHI.
14.  VYupenurenabHble JOKYMEHTHI.

15. Kagposeie noxymentsl. Ilonoxenue. IlltatHoe pacnucanue. JlomkHOCTHas
uHcTpykuus. [Ipukas.

16.  Cmpaska. [Ipotokon. Akt. Ciry>keOHas 3amucka.

17.  lloHATHe mepCcOHANbHBIX JaHHBIX M MNPUHIUIB UX 00pabotku. OOpaboTka
MEPCOHAIIbHBIX TAHHBIX.

18.  PacmpocTpaHeHue TmepCOHAIBHBIX JaHHBIX. [IpemocTaBieHre MEPCOHATBHBIX
naHHbIX. O0e3THYMBaHNe IEPCOHANBHBIX JTaHHBIX.

19. [Tpuntuner 00pabOTKM MEPCOHATBHBIX HaHHBIX. OOIIENOCTYMHBIE HCTOYHUKH
MEPCOHANIbHBIX IaHHBIX. BUOMETpUUYECKHNX MEPCOHANIBHBIX TAHHBIX.

20.  Cornacue Ha 00pabOTKy HepCOHANBHBIX JaHHBIX. [IpaBa cyObekTa nepcoHaIbHBIX
JTAHHBIX ¥ 00S13aHHOCTH OIepaTopa.

21.  OTBETCTBEHHOCTh B chepe o0paboTku NIEPCOHAIBHBIX  JaHHBIX.
AJIMUHHCTpAaTUBHAas ~ OTBETCTBEHHOCTh. [ 'pakJaHCKO-IpaBOBass M JAMCIUIUIMHAPHAA
OTBETCTBEHHOCTh. YTOJIOBHASI OTBETCTBEHHOCTb.

22.  HomeHkiaTypa zen. DKCIepTu3a LIEeHHOCTH JOKYMEHTOB.

23.  ®opmupoBanue u opopmienue aen. OnepaTuBHOE XpaHEHUE.

24. Paznenst Homenknatypsl gen. WHpekc npena. 3aronoBok naena. KomudecTtBo
enuHuI Xpanenusi. Cpoku xpaHeHus aen. @opmupoBanue u 0hOpMIICHHUE JE.

25.  BHyTpeHHSs ONKMCh JOKyMEHTOB. OpraHusanus ONEpPaTUBHOIO XpaHEHUs
nokymeHToB. CocTaBieHue U 0pOopMIICHUE OTHCEH J1eTl.

26.  IloaroroBka jaen K nepeaye B apXuB. Y HIUTOKEHUE €.

27. [IpaBo TpakmaH Ha oOpalleHHe B OpraHbl TOCYJAAPCTBEHHOW BJIACTH M OPTraHBI
MecTHOTro camoymnpanieHusi. CyobekThl paboThl ¢ 0OpaIIEHUsIMH TPAXK/IaH.

28. Bunpr oOpamenuii rpaxkaaH W ux ocobeHHoctu. [IpemnokeHue. 3asBiieHHE.

Kano6a. KomnexruBubie obpamenus. [leturus. [TucekmenHoe oOpalienre rpakiaHuHa. Y CTHOE
oOparieHue.
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29.  Dranbl BeAeHHUS JAETONPOM3BOJACTBA IO oOOpamieHusM TpaxkaaH. llpuem wu
nepBuyHas o0OpaboTKka NUChbMEHHBIX oOOpamienuii. Peructpamus obpamenuil. Paccmorpenue
oOpaleHui pyKOBOJICTBOM.

30. [ToaroToBka mpoekTa OTBETa Ha OOpalleHue. YBEJAOMJICHHUE 3asBHUTEIS O
HaNpaBJICHUU OOpallleHUs] B JAPYIHE YUYPEXKICHUs, OpraHu3allui. YBEIOMJICHHE 3asBUTENS O
JUTUTETILHOM PacCMOTpPEHUU oOpallieHusl.

31.  KoHTpoiib 3a CpOKaMU HCIIOJIHEHUS JOKYMEHTOB U BBIIIOJHEHUEM IPUHATHIX 110
HuUM pemieHuil. OTBer rpaxnanuny. MudbopmManmoHHo-crpaBoyHas paboTa Mo oOpallieHusM.
AHanu3 nmocTynuBUIMX oOpamieHuil. PaboTa ¢ ycTHBIMU 0OpalieHUsIMH IpakIaH.

32. HopmaTuBHBIE OCHOBBI OpraHM3alllM JEJIONPOU3BOJCTBA B TOCYAAPCTBEHHBIX
OpraHax, OpraHax MECTHOI'O CaMOYIIPaBJIEHUs U FOCY1apCTBEHHBIX OPraHU3aLUsX.

33.  OcobeHHOCTH [1€IOMPOU3BOJACTBA B (helepaibHbIX OpraHaxX HCIOTHUTEIbHOM
Biactd. OcHoBHble moHATHA. Co3manue AOKyMEHTOB. OCOOCHHOCTH TMOATOTOBKU OTAEIBHBIX
JTIOKYMEHTOB.

34.  Opranuzanus JOKyMEHTOOOOopoTa. [IpuHIIMIIBI OpraHu3anuu JAeI0npOrU3BOICTBA.
Kontponp 3a opranusanueit nenompousBoicTBa. JlokymeHTanbHbIM ¢Goun. Paspabotka u
BEJICHHE HOMEHKJIATYpbl A€EII.

35.  ®opmwupoBaHHe 11 U UX TeKyllee xpaHeHue. [IoAroToBka JOKyMEHTOB M JIed K
nepejaye Ha apXMBHOE XpaHEHHE. Y HUUTO)KEHHE JOKYMEHTOB M JIeJl ¢ MCTEKUIMMH CPOKaMU
xpanenus. [lepenaua nen Ha apXUBHOE XpaHEHHE.

36.  OcoOeHHOCTH JeNONPOU3BOACTBA IPH PACCMOTPEHHH OOpaIIeHU Tpa)aaH.
OcoOeHnHoCTH PabOTHI C ANEKTPOHHBIMU JOKYMEHTamu. V3roToBieHue, y4eT, UCII0JIb30BaHUE U
XpaHEHue 1neyaTtel, ITamnoB u 6s1aHkoB. [Ipunoxenus.

37.  OcobeHHOCTH OpraHu3alMu CcyaeOHOro JesnonpousBoAcTBa. (OcoOEHHOCTH
OpraHu3aly JAeJONpou3BojaAcTBa B opranHax I[IpokypaTypel. OCOOEHHOCTH HOTapUAIBLHOTO
JIEJIONIPOU3BO/ICTBA.

38.  Kareropum cBeAeHMi, OTHOCSIIUXCS K HMH(OpPMALKUK OrPaHUYEHHOIO JOCTYIA.
Taiina. Buabl TaliH 1 UX 3a1MTa 10 3aK0HOAATeNnbCTBY Poccuniickon denepannu.

39.  TocynapcrBennas taitna. Kommepueckas TaitHa. Hamorosas taitHa. bankoBckas
TaiiHa. BpaueOHnas taiinas. HotapuanbHas TaiiHa.

40. AnBokaTckas TaiiHa. TaliHa yChIHOBJIEHUs. TaliHa UCTIOBEIH.

41.  Pabora ¢ JOKyMeHTaMH, COJIepKaIUMH OXPaHIEMYI0 3aKOHOM TaiiHy.

42.  IOpuauueckas OTBETCTBEHHOCTb 3a pasIilallieHUs! TAHBbI.

43. PexxuM  CeKpeTHOCTM M 3allMTa TIOCYAapCTBEHHOM  TaWHbl.  [loHATHE
rocy/1apCTBEHHOW TallHbl. 3aKOHO/1ATENBCTBO O FOCYAAPCTBEHHOM TaliHe.

44.  IlpaBuia OTHECEHMS CBEIEHHUH, COCTABIIOIIMX TOCYJApCTBEHHYIO TalHy, K

Pa3JINYHBIM CTEIECHSIM CEKPETHOCTH. MHCTPYKIMSA O NOpsAJIKE IOIMyCKa JOKHOCTHBIX JIUI H
rpaxaaH Poccuiickoit denepanyu K rocyAapCTBEHHOU TaliHE.

45.  IlepeueHb cBeneHUHN, COCTABISIIOIIMX TOCYJAapCTBEHHYIO TaiHy. I[IpuHIUIBI
3aceKpeurBaHus cBeleHMH. Kareropum CcBeNeHMI, HE MOJUIEkKAIIUX OTHECEHHIO K
rOCyIapCTBEHHOW TaHE U 3aCEKPEUNBAHUIO.

46.  CremeHu cekpeTHOCTH. JlomycK JOKHOCTHBIX  JIMII H  TpaxIaH K
rOCYIapCTBEHHOM TaiHE.
47.  OtBercTBeHHOCT, B  cepe  rocymapcTBeHHOH — TaiiHbl.  CekpeTHoe
JIeJIONPOU3BO/ICTBO.
3.2. IIpakTHyeckue 3a1aHus (3a1a4u)

3agaua 1: B onHO# U3 0030pHBIX cTaTel )ypHana «3apy0ekHOe BOEHHOE 0003peHUE)
Obla omyOJMKOBaHAa HHGOpPMAIUs O HAYYHO-UCCIIEIOBATEIbCKUX OpraHu3alusiX, KOTOphIE
y4acTBOBAJIM B pa3pabOTKe JIAKOKPACOUHOTO TOKPBITHS JJIsI COBPEMEHHBIX JIETaTEIbHBIX
arnmapaToB, MPUMEHAEMBIX B LENAX pas3BeAkd. [lo3gHee B M34aTenbCTBO KypHaIa MOCTYITHI
ouumanbHeIi 3arnpoc u3 [ 1aBHOM BOCHHOI NPOKypaTyphl ¢ TPeOOBAHUSAMH PACKPHITh UCTOYHUK
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uH(pOpMaIlMK U HaKa3aTh BUHOBHBIX MyOiukaruu. [1oBo1oM amst Takoro oOpaieHus OCTy U0
TO, 4YTO NEPEYEHb HAYYHO-UCCIIEA0BATEIbCKUX OpraHU3alMi, PUBEJICHHBIE B BBIIICHA3BAHHOU
CTaTbe, COBIIAJAJ CO CIMCKOM HMHCTUTYTOB, COJEPKAIIMMCS B 3aKPBITOM IIOCTAHOBJICHUH
[TpaButensctBa PO, TO ecTh OmyOIMKOBAaHHBIM MaTepHall CoJEpKail CBEACHUS, COCTABIISAIONINE
rOCyJapCTBEHHYIO TalHY.

Bxoaut 11 B MoiHOMOYUSI TPOKYPATyphl HAJI30p 32 COOJIIOIEHUEM 3aKOHOJATEIbCTBA O
rocynapcTBeHHoW TaiiHe? IIpaBoMepHbI i TpeboBaHUs MPOKyparypsl? JlaiiTe IOpuInvecKyro
OLICHKY JIAaHHOW CUTYyaluH.

3apgaua 2: [Iporpammuct MBan Hoiimep s BBIABM)KEHHS HA JOJDKHOCTh HadallbHUKA
OTJeNia B YUPEXKICHUH JIOJDKEH OBbUT MOJYYHTh JOMYCK K TOCYyapCcTBEHHOU TaiiHe. B aHkere oH
yKaszajg, 4YTO IEepUOJUYEcCKH Bble3kaeT u3 Poccum B I'epMaHMIO K CBOMM 3HaKOMBIM
Anprepmanam. B Oecene ¢ paOOTHHKOM KaapoOBOM CIIy>KOBI OH COOOIIMJI TaKKe, YTO ChIH
AnpTepMaHOB, poBecHUK HoliMepa, ¢ KOTOPBIM OH NOAJEPKUBAET APYKECKHE OTHOLICHMUS, TOXKE
nporpaMMucT 1o mnpogeccuu. Ilo okoHUaHHMM TPOBEPKU PYKOBOAUTENb YUPEKACHUSI BBIHEC
peuieHre o0 OTKase B MpegocTaBieHuu jgonycka HoiliMepy, Tak Kak HaJu4ue Yy HEro 3HaKOMBIX
3a py0exoM, ¢ KOTOPBIMU OH IOAJCPKUBACT IMMOCTOSHHBIN KOHTAKT, MPEMSATCTBYET €r0 JAOCTYITY
K CEKpEeTHOW MH(pOpMaLUu.

[IpaBoMepHBIM U SIBISIETCS OTKAa3 B MpeocTaBiIeHUH aomnycka? Kakue ocHOBaHUS IS
OTKa3a B MPEINOCTaBICHUM JOIIyCKa NpeaycMOTpeHbl 3akoHoM P® «O rocynapcTBeHHON
taiiHe»? MoXeT 1M TrpakJaHWH, MOJIYYMBIIMNA JOMYCK K TOCYJapCTBEHHOH TailHe, ObITh
OrpaHUYEH B MpaBe Bbl€3/1a 3a TpaHully? MOXKeT JM IpakAaHuH ObITh OTPaHUYEH B IpaBe Ha
HENPUKOCHOBEHHOCTh YaCTHOM JKM3HU IPU MPOBEIECHUU MPOBEPOUYHBIX MEPOIPHUATHI B MEPHOJ
oopmiIeHHs 0IycKa K TOCYJapCTBEHHOH TaiiHe?

4. Kuawuu (0TBeThI) K OLIEHOYHBIM MaTepHaiaM

OrtBeTthl TecTa: 1-0, 2r, 3-0, 4-B, 5-B, 6-a, 7-B, 8-0, 9-0, 10-B, 11-a, 12 - a u B, 13-B,14-1, 15-a,
16-6 u B, 17-0, 18-r, 19-a, 20-a, 21-6, 22-a, 23-r, 24-r, 25-r, 26-0, 27-0, 28-a u 0, 29-0, 30-B.
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