Faiey [NIOKYMEHT MOAMMUCAH
ﬁ SMIEKTPOHHOW NOAMUCHIO

00E042BAC8C5C6305D851240822CF91832

Ceprw
Bnage

DeepajibHOE TOCYAAPCTBEHHOE OKOKETHOE 00pa3oBaTe/ibHOe
yupexk/ieHue BbIcIIero o0pa3oBaHusA
«POCCHUMCKAS AKAJJEMUSI HAPOJTHOI'O XO3SIMMCTBA U
IT'OCYJIAPCTBEHHOM CJIYKBbI ITPU MPE3UJIEHTE POCCUHCKON
®EJEPALIAN»

Bonrorpanckuii uactutyT ynpasieHus — ¢pumran PAHXul'C
IOpunnuecknii pakyabTeT
Kadenpa rpaxxgancko-npaBoBbIX AUCHUIUINH
YTBEPXJIEHA
YUYEHBIM COBETOM
Bonrorpaackoro mHCTUTYTa yrpaBieHUs —

¢bummana PAHXul'C
IIpoTokom Ne2 ot 21.09.2023 r.

IMPOI'PAMMA CIIEHUAJIMTETA

YroJi0BHO-IpaBOBas

(Haumenosanue obpaszosamenvbHoU NPOZPAMMbL)

PABOYAS ITPOTPAMMA JUCHUIIJIMHBI,
peasinzyemoii 0e3 npuMeHeHus YJIEKTPOHHOI0 (OHJIaliH) Kypca

b1.B.02.02 «IEJIOITPOU3BOJACTBO U PEXKUM CEKPETHOCTH»

(K00 U HaUMEN0B8aHUe OUCYUNTUTDL)

40.05.01 IIpaBoBoe o0ecneyeHne HANMOHAJIBHOI 0€30MACHOCTH

(K00, HauMeHo8aHue HanpagieHus no02omosKu lcneyuarvrocmu)

OuHasn, 3a04Han

(chopma (popmul) 0byuenus)

I'onq mHabopa — 2024 r.

Bounrorpan, 2023 r.



ABTOp-COCTaBI/lTeJIL:

Kananaar ropuanyeckux HayK, JOLEHT Kadeapbl
rpaXkaaHcKo-paBoBeIX auctumiuH J.B. Koxemsakun

(Yuenasi cmenens u(unu) yuenoe 3eanue, O0INCHOCMy) (Haumenosanue kageopwt) (O.1.0.)

AccucteHT Kadeapbl rpaXkIaHCKO-TIPAaBOBBIX
nuctuiuinH .M. KoBepueHko

(vuenas cmenens u(unu) yuenoe 36auue, 00aicHocmy) (naumernosanue kageoput) (©.H1.0.)

3aBenytomuii kKadeapoil rpaXk 1aHCKO-TPABOBBIX TUCIUILINH,
KaHAUJAT I0pUANYEcKuX Hayk, noueHT O.A. Ceprauena

(naumenosanue kagedpot) (yuenas cmenens u(unu) yuenoe seanue) (©.H1.0.)

PITJI B1.B.02.02 «J/lenonpou3BOJCTBO M PEKUM CEKPETHOCTH» OJ00peHa Ha 3aceJaHuu
Kadenpsl TpaXk1aHCKO-TIPaBOBLIX AucHHILTHH. [IpoTokon ot 31 aBrycra 2023 roma Ne 1



COJEPKAHUE

1. IlepeyeHb NUIAHUPYEMBIX Pe3yJbTATOB OOY4YeHHMSI IO JMCIHUIUINHE, COOTHECEHHBIX C

IVIAHUPYEMBIMHU Pe3yJIbTATAMH OCBOCHHS 00PA30BATEIbHOM MPOTPAMMDBI ........ccovvvenineannne. 4
1.1. OCBANBAEMBIC KOMIIETCHIIHH ... .viveiariseessstssesssesrssseessessessss b ssessassne s sresb e sresbsesnesn e s e snnsn e e nnis 4
1.2, PE3YIIBTATEI OOYTEHIS . ... e.uveeureenteesteesteeaseeeseesteesieesseesseessseanbeabeesbeesbeeabeeasseenneenneenbeesreesreesnneanne 4
2. O0beM u MecTO AUCHUIIMHBI B CTPYKTYPe OIL BO ..., 5
3.Conep:kaHue U CTPYKTYPA TMCIIHIIIIHHDBI .....ccooiuviieeiiiiieeessnitrteesasseeessssseeesssnseeesssssseesssnsseeesns 5
3.1. CTPYKTYPA JUCIIMIIIIIHBL . .....c.uveeureeresssesasesasseeneesneesmeeseeesasessnessneesneesneesnessseeasneesneenneenreesenesnnesnns 5
3.2 ConepKaHUE JTUCTIMITITHMHBI (MOYII). . vvevvreuriereesseesueeseeeseressnessreesneessesssesssnsasnsesneenneessesssessnnesnns 7
4. MarepuaJibl TEKYLIETr0 KOHTPOJISI YCHEBAEMOCTH OOYUAKOIIMXCS .....vveenvvrreeeriirneessnreneesnnnns 9
4.1. ®opMbl U METONIBI TEKYIIETO KOHTPOJS YCIIEBAGMOCTH OOYYAIOIIMXCS M MPOMEKYTOYHOU
LT 1210712 TSP P TP 9
4.2. TumoBsle MaTepHAIBI TEKYIIET0 KOHTPOIIS YCIIEBAEMOCTH OOYUAFOIIIIXCST «..vvvervvervviireanreenneans 9
5. OneHo4YHbIe MaTEPUAJIBLI IPOMEKYTOUYHON ATTECTAUMH MO TUCHMILIHHE .........ccceveeaneneenne. 15
5.1. METOIBI TIPOBEICHUS IKBAMEHE ....c.vveureeseeeteesseesuressreasseesseessessssessseassessseesseesssesnsesnsesssesssesssees 15
5.2. OuileHOYHBIE MATEPUAITBI TPOMEKYTOTHOM ATTECTAIIHIH «...veevveereeesreaseeeeeesieessnesnnesnesnseesseessns 15
6. MeToauveckne MATEPHAJIBI 10 OCBOECHH IO TUCIIHIIIIMHBI .....ccvvvieiiiiaiiieaiieenineeanineesnneenns 20
7. YueOHas JuTeparypa H pecypcbl MH(OPMAIMOHHO-TEJEKOMMYHHMKAIMOHHON CeTH
TIHTEPHET ...t ettt et s me et e s n e e e e e nne e s e e nnne s 25
7.1, OCHOBHAS JTHTEPATY P+ veenveenreeseessneasseasseesueesseessseansessseassesssesssssasssasseessessseesseessnesnsesssesssesssnes 25
7.2. JIOTIONHUTEIIBHAST JIATCPATYPA -+ vevverreseesresseasresseaseesesseasssssesssessessesssessesssessessesssessesssessessesssens 25
7.3. HopMaTHBHBIE TPaBOBBIC TOKYMEHTBI U HHAS TIPABOBAS HHOOPMALIHS ......veeveerveeeeneesreaeeennns 25
7.4. IHTEPHET-PECYPCHI, CTIPABOTHBIC CHCTEMBL. ......cuveurianreesteesteestnessneasseesseesseesseessnesnnesseessesssns 25
7.5. VIHBIC FICTOTHIIKH .....cuveiuteenteeseesteessetasseasseesseesteesasesasessseasseesbesabeeaseeanseanbeesbeesheesmneabeenbeenbeennnas 26
8. MarepuanbHo-TexHUYecKass 0a3a, HH(pOPMAIMOHHbIE TEXHOJOITHHU, MPOrPaMMHOe
odecneyeHre U HH(POPMAIMOHHBIE CTIPABOYHBIE CHCTEMBI ......ocivvvieiirieiiiieesiiieessireessinessseeeanns 26



1. [lepeyeHb MIaHMPYEMbIX Pe3yJIbTATOB 00yYeHHUS M0 JUCHUILIIMHE, COOTHECEHHBIX €
IUVIAHUPYEMbIMHU pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTeIbHOM MPOrpaMMbl

1.1. OcBauBaeMbie KOMIIETEHIIUH

Hucnunomaa  b1.B.02.02

OBJIAZAICHUC CIICAYIOIIUMHU KOMIICTCHIUAMHA

(([[GJ'IOHpOI/ISBOIICTBO U PCXKHUM CEKPETHOCTHU»

oOecrieunBaer

Kon
Kon HaumeHnoBanue HanmeHoBaHHEe KOMIIOHEHTA
KOMITOHEHTA
KOMITCTEHIHH KOMITCTCHITHH KOMIIETCHIHH
KOMITCTEHIIHH
CnocoOHoCTh 0OecreunBaTh - orpezieJieHue 00bEKTOB
6e30macHOCTb JTUYHOCTH, 0€3011acHOCTH JINYHOCTH,
o01iecTBa, rocy1apcTBa o01ecTBa, roCy1apcTBa H UX
NPABOBBIMH CPEICTBAMHU JKU3HEHHO Ba)KHBIX
HHTEPECOB;
- IPOTHO3UPOBAHHUE,
BBISBJICHUE, aHAJIM3 M OLICHKA
TPO3 ¥ PUCKOB 0E30MacCHOCTH
IIKp OC-1 IIKp OC-1.1 yrpos mp

JUYHOCTH, 00IIeCTBa,
rocyAapcTBa, B TOM YHUCIIE C
MIPUMEHEHUEM PUCK-
OPHUEHTUPOBAHHOTO MOAX0/1a;
- IPUHSTHE NIPABOBBIX MEP IO
HEWTpanu3aluuu yrpo3
0€30IaCHOCTH JIMYHOCTH,
o01miecTBa, rocy1apcTBa.

1.2. Pe3yabTaThbl 00y4eHUst

B pesynbTare 0CBOCHUS IUCHUILTUHBI Y CTYACHTOB JJOJDKHBI OBITH ChOPMUPOBAHBIL:

OTD/TD
(mpu HanUIMK
npodcTaHaapTa) TPyAOBbIC

KO,I[ JTara OCBOCHHUA

PesynbraTer 00ydeHus

WM podecCHOHATIbHBIE KOMICTEHIHH
IEUCTBHUS

/17151 pa3paboTku paboueit Ha ypOBHE 3HAHMIA:
[IPOrpaMMBbl yUTEHBI [~ 3HAeT OCHOBBI BEJCHUS IOPUANYECKOTO JEIONPOU3BOJICTBA.
TpeboBaHuUs K Ha YPOBHE yMEHUIL:
npodeccroHanbHBIM —  HMCHOJNIB3YyeT  3HAHMWS  OCHOBHBIX  0a30BBIX  TOHSTHH
crangapTam «Crienuanuct FOPHUIMIECKOTO JCJIONPON3BOACTBA s paspenieHus
[10 onepanusM ¢ [TPAKTUYECKHX 3a/1a4;
HEIBHKMUMOCTBIO» (KO - IpUMEHseT Ha NPakTHKe OCHOBHBIE MpaBMJia U 0COOCHHOCTH
09.003), yTBEpXKICHHBIM FOPUAMUYECKOTO JEJIOIPOU3BOLICTBA;
prka3zoM MuHucTtepcTsa - T[pUMEHseT B MNPAaKTUYECKOH JesSTeIbHOCTH HOPMAaTHBHBIC
TpyZa U COLMaIbHOM [IpaBOBbBIE AKTHI B 001ACTH IOPUIAMUECKOTO JIEJIONPON3BOJICTBA.
3aiuThl Poccuiickoi Ha ypPOBHE HABBIKOB:
Dezepauyn ot 10 ceHTAOps IIKp OC-1 - aHaJIM3UpYyeT U IPAaBUILHO IPHUMEHSET IIPABOBbIE HOPMBI B

2019 roma Ne 611H;
«Crienpanuct B 06nacTu
MeTraly (MeInaTop)»
(xom 07.001),

YTBEP KICHHBIM ITPHKa30M
MuyHuCTEpCTBa Tpya U
COLIMAJIBHOM 3aLLUThI
[Poccuiickoii @enepanuu ot
15 nexabps 2014 roma Ne
10411; «Crienuaiuct mo
KOHKYPEHTHOMY TIpaBy»
(ko 09.002),

cdepe IoPUANIECKOTO JEeI0NPON3BOICTBA;

— cocTaB/sIeT  JOKYMEHTBl B 00IacTH
NeoNpPOU3BOJICTBA;

- aHaJIM3MPYET W NPUMEHSET NpaBuia 0)OPMIICHUS, XPaHCHHS
1 epeaBIKEHHs JOKYMEHTOB COCTaBIISIFOIIUX TOCYAapCTBEHHYIO
TaiiHy.

OPUANYECKOTO




YTBEPKICHHBIM IIPHKA30M
[MuHucrepcTBa Tpyna u
COLIMAIbHON 3aIUTHI
Poccuiickoit denepanuu ot
09 oxTs6pst 2019 roma Ne
6251; OcHOB
3aKOHOATENbCTBA
[Poccuiickoit @enepaunu o
HoTapuare Ne4462-1 ot 11
heBpans 1993 rona;
DenepanxpHOro 3akoHa «O6
Q/IBOKATCKON JIESITENbHOCTH
1 anBokatype Poccuiickoit
Deneparym» Ne 63-D3 ot
31 masg 2002 rona;
DenepanbHOro 3aKoHa «O
rOCy1apCTBEHHOM
rpakJaHCKOM CITy>k0e
Poccuiickoit denepanuny»
Ne 79-®3 ot 27 urons 2004
rona u zp.

2. O0beM H MecTO JTUCHUILIHHBI B cTpyKType OIT BO

VYyeOnas aucuumiuHa b1.B.02.02 «Jlenonpou3BoACTBO U PEKUM CEKPETHOCTH
otHocutcs K broky 1, Mmonynto «ObecnieueHrne HaIlMOHAIBHOU Oe30macHOCTH». B cooTBETCTBUM
C y4eOHBIM ILJIAaHOM, IO O4YHOW (opme oOydeHHs AMCHMILIMHA OCBauBaeTcs Ha 3 Kypce B 5
cemecTpe, 1o 3a04HOoi (hopMe o0yUdeHUS TUCIUTIIMHA OCBAaUBAETCS Ha 3 Kypce B 3UMHEH CECCHH,
0011ast TPYJ0EMKOCTh AUCIMIUIAHBI B 3a4€THBIX SIMHUIAX cocTaBiseT 72 yaca (2 3ET).

[To ounoit Qopme o0OydeHUS KOIMYECTBO aKAaJEMHUYCCKUX 4YacoOB, BBIICICHHBIX Ha
KOHTaKTHYIO paboTy ¢ mpemnojaBareneM (MO BUAaM y4eOHBIX 3aHsATHI): 32 yaca (Jekuuu — 16
4acoB, MPaKTHYECKHUE 3aHATHS — 16 9acoB), HA CaMOCTOATENIbHYIO paboTy oOydaromuxcs — 36
4acoB, Ha KOHTPOJIb — 4 Jaca.

[To 3aouHoit (popme 0OydeHHS KOJMYCCTBO aKaJICMHUYSCKHX YacOB, BBIICICHHBIX Ha
KOHTaKTHYIO paboTy ¢ mpemnojaBareieM (MO BHAaM y4eOHBIX 3aHATHI) — 8 yacoB (Jiekuuu - 4
yaca, MpaKTHICCKUe 3aHATUS — 4 "aca), Ha CaMOCTOATENbHYI0 paboTy oOydarommxcst — 60 gacos,
Ha KOHTPOJIb — 4 Jaca.

dopma MpoOMEeKYTOUHON aTTECTAIMHA B COOTBETCTBUU C YICOHBIM IIJIAHOM — 3a4eT.

OcBoeHHME [UCHUIUIMHBI  OMHUPAETCS HAa  MUHUMAIbHO  HEOOXOAUMBIH  00BEM
TEOPETUICCKUX 3HAHHI B 00JIaCTH TEOPHH TOCYAapCTBa U MPaBa, TPaKIaHCKOTO TIpaBa. 3HAHUS U
HABBIKM, TMONyYyaeMble CTYACHTaAMH B pe3ylbTaTe U3yYeHHUs TUCIUIUIMHBI, HEOOXOIUMBI st
YCTEITHOTO U3YYCHHSI aKTYIBHBIX ITPOOJIEM TEOPHH rOCyIapCTBa U Mpasa.

VYuebnas gucuumauHa b1.B.02.02 «Jlenonpon3BOoACTBO U PEKUM  CEKPETHOCTH
peanusyercss mocie H3ydeHus AucHuIuinH «Teopust rocymapctBa W mpaBa», «IpaxmaHckoe
MpaBoO», OJHOBPEMEHHO C HW3YYCHHEM JUCHUIUINHBI «[IpaBOBBIE OCHOBBI CTpPaTETHYECKOTO
TJIaHUPOBaHMS B chepe oOecredeHus: HallnOHATBHOM 0€301TaCHOCTH Y.

3. Coep:xkaHue U CTPYKTYPA AUCHMILIAHBI

3.1. CTpykTypa TUCHMILUIHHBI

Ounasn ¢popma 0d6yuenusn

HaumenoBanmue Tem (pa3jesioB), O0beM JMCUHMILINHBL (MOAYJIs1), Yac. ®opma
No wi/m KonTakTHasi paboTa TeKylero
Bcero o0y4aromuxces ¢ CPO KOHTPOJIAA
npenojaaBaTejeM ycneBaeMocTu*




mo BUaamM y‘leﬁHLlX 3aHATHH y
, P/ | 3y CP npOMenicinoqﬂo
%
AOT | 10T |\ 10T aTTecTamun™*
[Tousarue u BUIBI O,P
€JIOIPOU3BOICTBA.
Tema 1 | ACTONPOMIBOA 8 2 2 4
HopmatusHbie OCHOBBI
JIETIOTIPOM3BOJICTBA
OKYMEHT €ro CBOMCTBA. O,P
Tema 2 | AOKYMEHT, 8 2 > | 4 |©
Knaccudukanms TOKyMEHTOB
Bunsr OKYMEHTOB B O,P
Tema 3 9 JIOKY 8 2 2 4 ’
YIIPaBICHUYCCKON NESTEIHPHOCTH
IIpaBoBBIE  OCHOBBI  3aIUTHI O,P
Temad | P = 10 4 2 4 ’
MEPCOHATBHBIX JIAHHBIX
Cucremaruzanus u yder O,P
Tema 5 | JOKYMEHTOB B OpraHH3alHUU 6 2 4
(HOMEHKIaTypa Jien)
Opraumszanus a00ThI C O,P
Tema 6 | P H P 6 2 4 ’
oOpaleHIsIMHI TPAXKIAH
OcobeHHoCTH OpraHu3aIux O,P
JICJIONPOU3BOJICTBA B OpraHax
Tema 7 | UCTIOTHUTEILHOM BJIACTH, 8 2 2 4
cynax, MPOKypaType u
HOTapHare
CBenenus, OTHoOcSIUecd K O,P
Tema 8 | kareropuu OTpaHUYEHHOT O 8 2 2 4
JIOCTYyTIa
T'ocymapcTBenHas TaWiHa U O,P
Tema 9 yaap 10 4 2 4 ’
PEKHUM CEKPETHOCTH
IIpomexxyTOuHas aTTecTalus 3
Hroro: 12 16 16 4 36
Ipumeuanue:

* opmul 3a0anull mekywe2o KOHMpOIs ycnesaemocmu. KOHmponbHvle pabomul (K),
onpoc (0), mecmupoganue (T), konnoxeuym (Kon) u 6uovt yuebuwix 3a0anuii: scce (3), peghepam

(P), ooknao (/)

** dhopmbl npomexcymounoi ammecmayuu: sxzamen (Ik3), 3auem (3), 3auem ¢ oyenkou

(30).
3aounan ghopma odyuenusn
HaumenoBanue Tem (pa3aesion), O0BbeM THCHHIIHHBI (MOAYJIs1), Yac. ®opma
KonrakTHas pa6ota TeKylero
o0y4arouuxces ¢ CPO KOHTPOJIsAA
Ne /it npemnogaBaTejieM yCl'leBaeMOCTl/l*
B Bceero 10 BUAAM Y4eOHBbIX 3aHATHH ,
, ap/ | m3y CP npOMeﬁi;yTotmo
*
AOT | 10T | 10T aTrecranuu™®*
ITonsaTue Hu BUJIBI P
€JIONPOU3BOJICTBA.
Temal |7 p . 6 6
HopmaTuBHsbie OCHOBBI
JIEJIONPOU3BOJICTBA
OKYMEHT €ro CBOMCTBA. P
Tema2 | AOKYMCHT, 8 2 | 6
Knaccudukanys 10KyMEeHTOB
Bus OKYMEHTOB B O,P
Tema 3 ! JLOKY 8 8 )
YIPaBJIEHYECKOMN JEeSTEIbHOCTH
IIpaBoBbIE  OCHOBBI ~ 3aIUTHI O,P
Tema4 | P - 10 2 2 6 :
MEPCOHAIIBHBIX TAHHBIX




Cucremarusanus u yder P

Tema 5 | TOKyMEHTOB B OpraHH3allU 8 2 6
(HOMeHKaTypa aen)

Tema 6 Opranunzanus paboTsr c 8 8 P
00OpaIeHNsIMH TPaKIaH
OcobeHnocTH OpTraHu3aITux P
JIeTIOTIPOU3BOJICTBA B  OpraHax

Tema 7 | UCIIOJHUTEILHOMN BIIACTH, 6 6
cyJax, NPOKypaTtype u
HOTapHaTe
CeefieHHs,  OTHOCAIIMECS K P

Tema 8 | kareropuu OTpaHUYEHHOTO 6 6
JOCTyTa

Tema 9 locynapcTtBenHass  TailHa W 12 5 5 8 0O,P
PEIKUM CEKPETHOCTH

ITpoMeKyToUYHAast aTTECTAIUS 3

HTroro: 72 4 4 4 60

Ilpumeuanue:

* ghopmbl 3a0anuil meKyujeeo KOHmMpos. ycnesaemocmu. KoHmponavhvie pabomei (KP),
onpoc (0), mecmuposanue (1), xetic (K), cumyayuonnas 3aoaua (C3) u 6uowvl yuebHbIX 3a0aHULL:
acce (3), pecpepam (P), oucnym (/])

** hopmvl npomesicymounol ammecmayuu. dxk3amen (Ox3), savem (3), 3auem ¢ oyeHKou

(30).
3.2 Conep:kanue JUCUUMIHUHBI (MOLYJI51)

Tema 1. IlonssiTme wm BuAbI JejonpousBoacTBa. HopMaTuBHBIE OCHOBBI
AeJIONPOM3BOACTBA

ITonstue JIETIONIPOU3BO/JICTBA. JloxymeHTupoBaHue. Dopmbl OpraHu3auu
JIeNonpou3BoIcTBA. JlIokyMeHTalmoHHOE oOecrieueHue ynpapienus. [lonstue nokymenTta. Bubt
nokymeHToB. Cucrema pokymeHTanuu. Opranuzanus paOoTel ¢ jJokyMeHTamu. [IpaBoBoe
peryjiupoBaHuEe JIETOTMPOU3BOJICTBA. 3aKOHOJATEIbHBIE U TIPABOBBIE aKThl B  cdepe
uHpopmartuzanuu u gokymentanuu. ' OCTel. Knaccudukaropsr.

Tema 2. lokymeHT, ero ceoiicrBa. Kiaccnukanus 10KkyMeHTOB

[Tonsstue  moxymenrta. Jlokyment wu  uHbpopmamus. CBoilcTBa  JOKyMEHTA.
Knaccugpukamus nokymenroB. IOpuauueckas cwia JokymeHrta. IlpaBunma cocrtaBiieHUs
nokyMeHTOB. brank. Pesomonns. Tekct nokymeHTa. S3bik 1okymMeHTOB. O0mue TpedoBaHUs K
TEKCTy JNOoKyMeHTOB. [lewars. Iloamnuce. DIeKTpOHHBIE JTOKYMEHTHI. DJEKTpOHHAs IHUQpoBas
MOJMUCH. DNEKTPOHHOE JETIONPOU3BO/ICTBO.

Tema 3. Buabl 10KyMEHTOB B YIIPABJICHYECKOH 1eITEJIbHOCTH

Bunel NOKyMEHTOB B yIpaBiI€HYECKOH JaeATenbHOCTH. OpraHu3allMOHHO-TIPAaBOBBIE
JIOKYMEHTBI. YupeauTenbHble TOKyMeHThl. Kanpoble nokymentsl. [lonoxkenwme. IllTatHOE
pacniucanue. JlomkHoctHas uHCTpykKnus. [lpuka3. Cnpaska. Ilporokon. Axt. CiykeOHas
3aMucKa.

Tema 4.IIpaBoBbie 0CHOBBI 3aIIUTHI IEPCOHAIBHBIX JAHHBIX

[lonsiTHe mNepcOHaNbHBIX MJAHHBIX M TNPUHIUIBL HX 00paboOTKU. O6paboTtka
NEPCOHAIBHBIX  JaHHbIX. PacmpocTpaHeHMe TepCcOHANBHBIX JaHHbIX. IIpenocraBienue
NEPCOHAIBHBIX JaHHBIX. OO0e3nMMYuBaHUE NEPCOHAIBHBIX JaHHBIX. [IpuHIMIBI 00paboTKH
NepCOHANBHBIX  JaHHbIX.  OOIIeOCTYNHBIE ~ MCTOYHUKM  MEPCOHAJBHBIX  JIaHHBIX.
buomerpuueckux mnepcoHanbHbIX JNaHHBIX. Cornacue Ha 00pabOTKY MEPCOHANBHBIX JIAHHBIX.
[IpaBa cyObeKkTa NepCcOHANBHBIX IAaHHBIX U 00s3aHHOCTH oneparopa. OTBETCTBEHHOCTh B cdepe
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00pabOTKM TEpCOHAJIbHBIX MJAaHHBIX. AJIMUHHUCTpPATHBHAasi OTBETCTBEHHOCTb. [ paskgaHCKo-
MpaBoOBasi U JUCHUILIMHAPHAS OTBETCTBEHHOCTh. YTOJIOBHASI OTBETCTBEHHOCT.

Tema 5. Cucremaru3aums U yueT JOKYMEHTOB B OpraHu3anuu (HOMEHKJIATypa J1eJ)

Homenxknarypa nen. DxcnepTusa eHHOCTH J0KyMeHTOB. @opMupoBanue U opopMiIeHHE
nen. OnepaTuBHOE XpaHeHHe. Pasznensl HOMEHKIATypsl aen. MHiekc aena. 3arosioBOK Jena.
KonuuectBo eaunuin xpanenusi. Cpoku xpanenus aen. dopmwupoBanue u ohopmieHHE el
Buytpennsis omnuchk gokymeHTOB. OpraHuzanus ONEpPaTUBHOIO XPAaHEHUS JOKYMEHTOB.
Cocrasnenue u opopmiienue onuceit gen. [loaroroska aen k nepenadye B apXuB. Y HHUTOKEHUE
hiS)

Tema 6. Opranusanusi padéoTsl ¢ 00palIeHUSIMU TPAXKAAH.

IIpaBo rpaxaaH Ha oOpallleHHe B OpraHbl TOCYJapCTBEHHOM BIacTU U OpraHbl MECTHOTO
camoynpasiieHus. CyObekTsl paboThl ¢ 0OpaleHusIMU IpakJaH. Buasl oOparienuil rpaxxaan u
ux ocobenHoctu. [Ipennoxenue. 3assienue. XKanoba. KomnekruBuele oOpamenus. Iletumus.
[TucbmMenHOe oOpallieHre rpakJaH|HA. Y CTHOE oOpallieHre. JTarbl BeACHUs AI0IPOU3BOICTBA
no oOpamenusM rpaxiaH. llpuem u nepBuyHas oOpabOTKa NHCHMEHHBIX OOpAalLCHUM.
Peructpanus oOpamenuil. PaccmoTpenue oOpamieHuii pykoBoiacTBoM. lloaroroBka mpoekra
oTBeTa Ha oOpauleHue. YBEJOMJICHHE 3asBUTEIS O HalpaBlIeHUH OOpalleHus B Jpyrue
YUpPEXKIEHUS, OpraHu3aluu. YBEAOMJICHME 3asiBUTENSl O JUIMTEIBHOM PACCMOTPEHUU
oOpamienus. KoHTpoib 32 CpoKaMH HCHOJHEHHUS JOKYMEHTOB M BBIMOJIHEHUEM IMPHUHATHIX 110
HUM pemeHnid. OTBeT rpakgaHuHy. MHpopmannoHHO-clipaBoyHas paboTa Mo oOpalleHHUsIM.
AHanu3 noctynuBIux oopamieHuii. Pabota ¢ ycTHbIMU 0OpaIieHUus MU TpaXKaaH.

Tema 7. Oco0eHHOCTH  OpraHu3anMu  JeJONPOM3BOACTBA B OpraHax
HCIIOJTHUTEIbHOM BJIACTH, CY/1aX, IPOKYpAaType H HOTapuaTe

HOpMaTI/IBHI)IC OCHOBLBI OpraHu3anvun JCJIOIPOU3BOJACTBA B I'OCYAApCTBCHHBLIX OpraHax,
OpraHax MECTHOTO CaMOYIpaBJIEHUs] U TOCYAAapCTBEHHBIX opraHu3auusax. OcobeHHocTH
JIEJIONPOU3BOJCTBA B (peepalIbHBIX OpraHax HCIOJHUTENbHON BiacTh. OCHOBHBIE MOHATHUS.
Co3nanue A0kyMeHTOB. OCOOEHHOCTH TMOATOTOBKM OTHENBHBIX JOKYMEHTOB. OpraHusanus
JTOKyMeHT0000poTa. [IpuHIUIIBI OpraHu3auK AeT0npon3BoacTBa. KOHTpOIs 3a opranu3anuen
nenonpousBojcTBa. JlokyMeHTanbHbIM ¢oHa. Pa3zpaboTka M BeneHHE HOMEHKIATYpHI JIE.
®opmupoBaHue Jesl U UX TeKyllee xpaHeHue. [loaroToBka JOKYMEHTOB U Jiel K Iepeaaye Ha
ApXMBHOE XpaHEHHE. YHHUUYTOKEHUE JOKYMEHTOB M JI€J C HCTEKIIMMHM CPOKaMHU XpaHEHUS.
[lepenavya nen Ha apxuBHOe XpaHeHHe. OCOOEHHOCTH JEJIONPOM3BOICTBA MPU PACCMOTPEHUU
oOpamienuii rpaxkaad. OcoOeHHOCTH pabOThl C 3JIEKTPOHHBIMU JOKyMeHTamH. M3rorosienue,
y4eT, UCNOJIb30BaHUE U XpaHEHUE IedaTei, mrTaMioB U O0maHkoB. [Ipunoxenus. OcoOeHHOCTH
OpraHu3aly cye0HOro aeiaonpon3BoacTBa. OcoOEHHOCTH OpraHM3aluu AEI0NPOU3BOICTBA B
opranax IIpokyparypbl. OcOOEHHOCTH HOTapUaIbHOIO JEJIONPOU3BOICTBA

Tema 8. CBeneHus, OTHOCAIIMECH K KATETOPUM OTPAHUYEHHOT0 J0CTYIA

Kareropuu cBeneHuii, oTHOCAIMXCS K MHPOPMALUU OTpaHUYEHHOro jaoctyna. TaifHa.
Buapl TaiiH 1 ux 3ammTa no 3akoHomaTenbCcTBY Poccuiickonr @enepanuu. ['ocymapcTBeHHas
taitna. Kommepueckas Taiina. HamoroBas TtaiiHa. baHkoBckas TaiiHa. BpaueOHas TaiiHas.
Hortapuanbnas TtaitHa. AnBokaTckas TaiiHa. TaiiHa yceiHOBieHus. Taiina ucnoBeau. Paborta c
JIOKYMEHTaMH, COJEPKAILMMH OXPaHsEMYI0 3aKOHOM TaiHy. FOpunnueckass OTBETCTBEHHOCTD 32
pasrialleHus TalHBbI.

Tema 9. I'ocynapcTBeHHasi TaliHA M PeKUM CEKPETHOCTH

PexxuM cekpeTHOCTHM M 3aluTa roCylapCTBEHHOW TaiHbl. [loHATHE rOCyaapCTBEHHOM
TaliHBl. 3aKOHOJATEIIbCTBO O TOCYAApCTBEHHOW TailHe. [IpaBuna oOTHeCeHUs CBEICHUMH,
COCTaBJISIOIIKX I'OCYAAPCTBEHHYIO TallHy, K Pa3JIMYHbIM CTEIEHSAM CEKpEeTHOCTH. MHCTpyKIus 0
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MOPSIIKE AOMYCKa MOKHOCTHBIX JIMI] U rpaxaaH Poccuiickoit denepanuu K rocyaapCTBEHHOU
TaiiHe. llepedyeHb CBENEHMM, COCTABJSIOLNIUX TOCYHAapCTBEHHYK TaiiHy. IIpuHIuUmBI
3acekpeunBaHusl cBeneHuil. Karteropum cBeneHui, HE NOMJIEXKAIIMX OTHECEHUIO K
roCyJJapCTBEHHOM TailHe U 3acekpeunBaHuio. CTENeHH CEKPEeTHOCTH. JJomyCcK JOMKHOCTHBIX JIMII
U TpaXIaH K rocyJapcTBeHHOH TaiiHe. OTBETCTBEHHOCTh B cdepe rocyJapCTBEHHOI TaiHBI.
CekpeTHoe 1e1011POU3BOICTBO.

4. MaTepna.nbl TEKYIIEro KOHTPOJIA yCII€BACMOCTH oﬁyqamumxcﬂ

41. ®opMbl U MeTOAbl TeKYyLIer0 KOHTPOJSA YCNEBAEMOCTH OOYYAKIIUXCH U
MPOMEKYTOYHOM aTTeCTAMHU

B xome peamuzamuu guctumimael b1.B.02.02  «Jlemonpous3BOACTBO MW PEXHUM
CEKPETHOCTH» HCIONB3YIOTCS CIIEAYIONIME MeTOAbl TEeKYyllero KOHTPOJS YCIEBaEMOCTH
00yyaronuxcsi:

MeToabl TEKYLICTO KOHTPOJIA

Ne i/m HanmenoBanue tem (pa3aenon)
yCIIEBaEMOCTH

[lonsiTme w BUABI AenmoOmpow3BOACTBA. HopmaTmBHBIE
OCHOBBI JCJIONPOU3BOJICTBA

Tema 1 YcTHbIN onpoc, pedepar

Tema 2 | lokyMmeHT, ero cBoiicTBa. Kinaccupukanus 10KyMeHTOB YcTHBIN onpoc, pedepar
Tema 3 Bubl JOKYMEHTOB B yIPaBICHYECKOH AESITEIbHOCTH YcrHbIH onipoc, pedepar
Tema 4 | [IpaBoBble OCHOBBI 3aIIUTHI IEPCOHANIBHBIX JaHHBIX YcTHBIN onpoc, pedepar

Cucremaru3anus © YUY€T OOKYMEHTOB B OpraHU3allun

Tema 5
(HOMEHKIaTypa Jien)

YcTHbIN onpoc, pedepar

Tema 6 Opranuzaiys paboTsl ¢ 0OpaIeHUsIMH IpaXiaH YcTHBIN onpoc, pedepar

OCOOEHHOCTH ~ OpraHu3alMyd  JAEJIONPOM3BOACTBA B
Tema 7 OopraHax HCIIOJIHUTEIbHOM BIACTH, CYAAX, IPOKYypaType 1 YcTHBIN ompoc, pedepar

HOTapuare
CseneHus, OTHOCSIIHNECS K KaTErOpHUU OIrPaHUYECHHOIO o

Tema 8 A ’ H p p VYerHebii onpoc, pedepar
AO0CTyIa

Tema 9 I'ocynapcTBeHHas TaliHa M PEXUM CEKPETHOCTH YcTHBIN ompoc, pedepar

4.2. TunoBbie MaTePHAJIbI TEKYIIET0 KOHTPOJIA YCIIEBAEMOCTH 00y4aI0IINXCS

Tema 1. IlomsTHe W BHABI [JEJONPOM3BOACTBA. HOPMATHBHBIC OCHOBBI
J€JI0NPOU3BO/ACTBA.

Bonpocs! 1J1s1 npoBeeHNUs YCTHOI'O ONPoOca:

1. ITonsTHe nenonpou3BoACTBa. JJOKYyMEHTHPOBAaHHUE.

2. @opMbl OpraHu3aluy JeIoNpou3BOACTBA. JIOKyMEHTAallMOHHOE obecreueHue
yIpaBIeHUS.

3. [TonsiTne noxymeHTta. Buabl nokymeHToB. CucreMa TOKyMEHTALMH.

4. Opranu3zanys paboThl ¢ TOKyMEHTaMH.

5. ITpaBoBOE peryampoBaHue A€I0NPOU3BOICTBA.

6 3akoHOAATENbHBIE U IPABOBbIE aKTHI B cepe NHHPOpMATH3AIUN U TOKYMEHTAIUH.

['OCTe1. Knaccugukatopsl.

Tembl pedepaToB:

- Opraau3zanus padoThl ¢ JOKYMEHTaMH.

— 3akoHOAATEeNbHBIE U TIPABOBLIE aKTHI B cepe nHpOopMaATH3AIUN U TOKYMEHTAIUH.
I'OCTsI.

Tema 2. JlokymeHT, ero coiicrsa. Kitaccupukanusi 10kyMeHTOB
Bonpocs! 1J1s1 npoBeieHUs] YCTHOIO ONPoca:

1. [Tonsitne noxymenTa. JJokymeHT u uHbOpMaIusl.

2. CgoiicTBa nokymenTa. Kiaccudukanus 10KyMeHTOB.
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IOpununueckas cuna nokymeHnTa. [lpaBuna cocrtaBieHus: JOKyMEHTOB.

buank. Pezomonus. Tekct tokyMeHTa. SI3bIK JOKYMEHTOB.

OO6mue TpeboBaHUs K TEKCTY TOKyMeHTOB. [ledyats. [loanucek.

DJEeKTPOHHBIE JOKYMEHTBL. OJEKTpOHHAs LU(POBas TMOANUCH. DIEKTPOHHOE
JIeJIOTIPOU3BOICTBO.

ok w

Tembl pedepaToB:

— OO6mme TpeGoBaHus K TEKCTY TOKyMeHTOB. [leuars. [loamuce.

— DJNEeKTPOHHBIE JOKYMEHTBHL. OJEKTpOHHas IHU(poBas MOANHCh. DJIEKTPOHHOE
JIeTTOTIPOU3BOCTBO.

Tema 3. Buabl IOKyMeHTOB B YIIPABJIEHYECKOM JIeSITeJILHOCTH.
Bonpocs! 1U1si mpoBeeHHs1 YCTHOTO ONpoca:

1. Bunpl  10KyMEHTOB B yIpaBJIEHUECKOM JedTenbHOCTH. OpraHu3aluoHHO-
IIPABOBBIE IOKYMEHTBI.

2. VYupenurenbHble JOKYMEHTHI.

3. Kagposbie pokymentsl. [lonoxenue. IlltarHoe pacnucanue. JlomKHOCTHAs
uHcTpykuus. IIpukas.

4. Crpagka. [Ipotokon. Axt. CiyxeOHas 3amnucka.

Tembl pedeparToB:
— YupenurenbHbie JOKYMEHTHI.
- Crnpagka. [Ipotokon. Axt. CiyxeOHas 3anucka.

Tema 4. [IpaBoBble 0CHOBBI 3AIIUTHI EPCOHATBHBIX JAHHBIX.

Bonpocs! U151 MpoBeieHHs1 YCTHOI'O OIpoca:

1. [TonsiTe mnepcoHaNIbHBIX JAaHHBIX W NOPUHLUIBI HX 00paboTku. OO6paboTka
NIEPCOHAIBHBIX JTaHHBIX.

2. PacnpocTpaHenne mnepcoHaNbHBIX JdaHHBIX. [IpemocraBieHue mEpPCOHANBHBIX
naHHbIX. O0e3TMYNBaHNE MTEPCOHAIBHBIX JTAHHBIX.

3. [TpunatMnBl 00pabOTKM MEPCOHATBHBIX MaHHBIX. OOLIEAOCTYMHbIE HCTOYHUKHU
NIEPCOHANBHBIX JaHHBIX. BUOMETpHUECKIX NIEPCOHANBHBIX JTaHHBIX.

4. Cornacue Ha 00pabOTKy MEpCOHANBHBIX JaHHBIX. [IpaBa cyOBeKTa mepCcOHATBHBIX
JIAHHBIX U 00513aHHOCTH OTIEpaTOpA.

S. OTBeTCTBEHHOCTH B chepe 00paboTKH NEPCOHAIBHBIX  JaHHBIX.
AJIMUHUCTpAaTHUBHAs ~ OTBETCTBEHHOCTh. [ pakHaHCKO-TIpaBOBass W JUCIHUILTMHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

Tembl pedepaTos:

— [TpuHuMnbl 00pabOTKM MEPCOHATbHBIX JaHHBIX. OOLIENOCTYIHbIE HWCTOYHUKU
NEPCOHAIBHBIX JaHHBIX. BHOMETpUUECKNX MEPCOHAIBHBIX JAHHBIX.

— OTBETCTBEHHOCTh B chepe o0paboTku IIEPCOHAIBHBIX JTAHHBIX.
AIMUHUCTpAaTUBHAsl  OTBETCTBEHHOCTb.  ['pakgaHCKo-ipaBoBass U AMCHMILIMHApHAas
OTBETCTBEHHOCTh. YTOJIOBHASI OTBETCTBEHHOCTb.

Tema 5. CucremaTusanus v yyeT JOKYMEHTOB B OPraHu3anuy (HOMEHKJIATYpa JeJ).
Bomnpocs! 11 npoBeAeHus1 YCTHOIO ONpoca:

1. Homenkitatypa nen. DxcrnepTrsa HEHHOCTH IOKYMEHTOB.

2. ®dopmupoBanue u ohopmieHue nei. OnepatuBHOE XpaHEHHE.

3. Paznensr HOmeHnkmaTypel aen. WMuaekc nenma. 3aronoBok nena. KomwmdecTtBo
enunull xpaneHnus. Cpoku xpanenus aen. opmuposanue u opopmMIIeHUE AET.

4. BuyTpeHnHsas onuck JokyMeHToB. OpraHuzanusi ONEpaTUBHOTO XpaHEHUs

nokymeHToB. CocTaBneHue u 0OpMIICHHE OTIHCEH Jell.
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5. [ToaroroBka zien k nepeaade B apXuB. Y HUUTOXKEHUE JIETT.

Tembl pedepaToB:

- BuyTtpennsiss onuch J0KyMeHTOB. OpraHuzanusi ONEpAaTUBHOTO XpaHEHUS
nokyMmeHToB. CocTaBiieHue 1 0opMIICHUE OMUCEH J1en

— [ToaroroBka fen k nepenaye B apXuB. Y HUUTOKEHUE JICII.

Tema 6. Opranusanusi padéoTsl ¢ 00palICeHUSIMU TPAKIAH.
Bonpocs! 1J1s1 NpoBeeHHs1 YCTHOI'O ONpoca:

1. [IpaBo rpakaan Ha oOpalieHue B OpraHbl TOCYJApCTBEHHOH BJIACTH U OPTaHBI
MecTHOro camoympasieHusi. CyObeKTsl paboThl ¢ 00paIIeHUsIMU TPaXKIaH.
2. Buner obpamenuii rpaxnaH M ux ocobenHoctu. llpeanmoxenue. 3asBieHHE.

Kano6a. Komnnektusubie oopamenus. [letumus. [TucemenHoe obparieHue rpakianuHa. Y CTHOE
oOparieHue.

3. Otamnbl BEACHUSA JIEJONPOU3BOJCTBA MO oOOpamieHusM rpaxigaH. llpuem wu
nepBuYHas 00pa0OTKa MHCbMEHHBIX oOpamenuid. Perucrpamms oOpamenuii. Paccmorpenue
oOpailieHuii pyKOBO/ICTBOM.

4, [logroToBka mnpoekTa oOTBeTa Ha OOpaileHue. YBEJAOMJICHHUE 3asBUTENSA O
HAIpaBIIEHUU OOpalleHHUs] B OPYrHe YUpPEeKIEHUS, OpraHu3alud. YBeIOMIICHUE 3asBUTENS O
JUTHTEIILHOM PacCMOTPEHUU OOpaIeHusl.

5. KonTponb 3a cpokamu HCTIOTHEHUS TOKYMEHTOB U BBIIIOJIHEHUEM MPHHSITHIX MO
HUM pemeHnid. OTBeT Tpakaanuny. MHpopManmoHHO-cIIpaBoYHas padoTa Mo OoOparieHHsIM.
AHanu3 nocTynuBIIKX oOpatienuii. Pabota ¢ ycTHpIMU 00paleHUsIMU TPaXkIaH.

Tembl pedeparton:

- Otanbl BEAEHUS JIEJONPOU3BOJCTBA MO oOOpamieHusM rpaxigadH. llpuem u
nepBu4Has oOpaboTKa NHCbMEHHBIX oOpameHuid. Perucrpaums oOpamenuii. Paccmorpenue
oOpareHui pyKOBOJICTBOM.

— KoHTposb 3a cpokaMu HCIIOJHEHHs TOKYMEHTOB U BBIMOJIHEHUEM MPHUHSATHIX IO
HuUM pemeHuil. OtBer rpaxnanuny. WHdopmannoHHo-cripaBoyHas paboTa Mo oOpalleHUsIM.
AHaiu3 nocTynuBIIMX oOpaieHuil. Pabota ¢ ycTHBIMU 0OpalieHUs MU TpaxJiaH.

Tema 7. Oco0eHHOCTH OPraHU3aNMH 1eJONPOU3BOACTBA B OPraHax
HCTIOJTHUTEILHOM BJIACTH, Cy1aX, IPOKYpaType U HOTapuare.
Bonpocs! 1151 NpoBeeHHs1 YCTHOI'O ONpoca:

1. HopmaTuBHBIE OCHOBBI OpraHU3alMM JEJIONPOU3BOACTBA B TOCYIapCTBEHHBIX
opraHax, OpraHax MECTHOT'O CaMOYIIPaBJIEHUS U FOCYJapCTBEHHBIX OpraHU3aIUsX.
2. OcoOeHHOCTH JI€TIOTIPOU3BOJICTBA B (heliepalbHBIX OpraHax HCIHOJHUTEIbHON

Biactu. OcHoBHbIe MOHATHA. Co3naHue JOKyMEHTOB. OCOOEHHOCTH MOATOTOBKU OTAEIBHBIX
JOKYMCHTOB.

3. Opranuzanus JOKyMeHTooOopoTa. [IpHHIIMIIBI OpraHU3aluu AEIONPOU3BOICTBA.
KonTtpons 3a opranuzanueit nenonpousBoicTBa. JlokymeHTanbHbIM ¢oHn. PazpaboTtka u
BE/ICHUE HOMEHKJIATYPHI €.

4. dopMHpoOBaHKE JIe] U UX TeKyllee xpaHeHue. 11oaroroBka JOKyMEHTOB M JI€T K
nepeaaye Ha apXMBHOE XpaHEHHE. YHHMUYTOXKEHHE JOKYMEHTOB U JIeJ ¢ UCTEKIIUMH CPOKaMHU
xpaneHnus. [lepenaua nen Ha apXUBHOE XpaHEHHE.

5. Oco0eHHOCTH JIeNTONPOU3BOJACTBA MPHU PACCMOTPEHMM OOpallleHHi Tpa)iaH.
OcoOenHoCTH PadOTHI C IIEKTPOHHBIMU JOKyMeHTamMH. V3roToBneHue, yder, UCIONIb30BaHUE U
XpaHeHMe TeyaTei, ITamMIoB 1 01aHkoB. [IpuioskeHus.

6. OcobenHocTn opraHm3anuu  CcyjaeOHOro  aenonpou3BojcTBa. (OcobeHHOCTH
OpraHu3allii JeNoNpou3BoAcTBa B opraHax IIpokyparypel. OcoOeHHOCTH HOTapHAIBHOTO
JIEJIONPOU3BO/ICTBA.
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Tembl pedepaToB:

— OCOOeHHOCTH JIeNTOTIPOU3BOACTBA MPHU PACCMOTPEHMM OOpallleHHid Tpa)iaH.
OcobeHHOCTH paboThl C IEKTPOHHBIMU JIOKYMEHTaMu. M3rotoBieHue, y4yer, UCIOJIb30BaHUE U
XpaHEeHHE TeyaTei, ITamMIoB 1 0ankoB. [IpunoxeHus.

— OcobeHHOCTH OpraHu3anMu cyzneOHoro aenonpousBojcTBa. OcobeHHOCTH
OpraHu3ali Jeonpou3BoAcTBa B opranax IIpokyparypsl. OcoOEHHOCTH HOTapHaILHOTO
JIEJIONIPOU3BO/ICTBA.

Tema 8. CBegeHusi, OTHOCAIMECH K KATETOPUM OTPAHUYEHHOT0 J10CTYIA.
Bonpocsl 11 npoBeieHNsl YCTHOTO ONpoca:

1. Kareropun cBeneHuil, OTHOCAIIMXCA K MH(POPMAIMH OTPAHHUYEHHOTO OCTYTA.
Taiina. Bupl TaliH 1 UX 3a1MTa 10 3aKOHOAATENBLCTBY Poccuiickoit denepanumu.

2. I'ocynapcrBennas TtaitHa. Kommepueckas TtaitHa. Hanorosasi taitHa. bankoBckas
taiiHa. BpaueOnas raiinas. Horapuanbuas Taiina.

3. AnBokarckas TaitHa. TaliHa ycblHOBJICHMS. TaliHa UCTIOBEIN.

4, Pabota ¢ nokymMeHTamMu, CoAepKATUMHU OXPaHAEMYIO 3aKOHOM TailHy.

5. IOpunnueckast OTBETCTBEHHOCTb 32 pa3rJlallieHUsl TalHBbI.

Tembl pedeparTos:
— AnBokaTckas TaiiHa. TaliHa yChIHOBNIEHUs. TaliHa UCTIOBEIH.
- FOpuanyeckas OTBETCTBEHHOCTD 3a pa3rialleHus TailHBbI.

3agauu Uil peleHus:

3agaua 1: B onHol u3 0030pHBIX cTaTel *KypHayia «3apy0exHOEe BOEHHOE 0003peHHUE
Obula omyOyinKoBaHa HMH(OpPMaLUs O HAyYHO-HCCIEIOBATENbCKUX OpraHM3alusiX, KOTOphIE
y4acTBOBAIM B pa3pabOTKE JAKOKPACOYHOI'O IOKPBITHUS JJIsi COBPEMEHHBIX JIETATEJIbHBIX
annaparoB, IIPUMEHSEMbIX B LeAX pa3Beldkd. [loznHee B M31aTENIBCTBO KypHasla IOCTYIIHII
ouIMaTbHBIN 3anpoc U3 [ 1aBHON BOEHHOW MPOKYpaTyphbl C TPEOOBAHUSAMHU PACKPBITH UCTOUHHUK
UH(pOPMAallMU M HaKa3aTh BUHOBHBIX MyOnukauu. [ToBogom ass Takoro o0parieHus moCciIyKuio
TO, YTO TMEpeYeHb HAYyYHO-UCCIIEOBATEIbCKUX OpPraHU3alMi, MPUBEACHHbBIC B BbHIIICHAa3BaHHOU
CTaTb€, COBNAJaJ CO CIMCKOM HMHCTUTYTOB, COAEPXKAIIUMCSA B 3aKpbITOM IOCTaHOBJICHUU
[TpaButensctBa PO, TO ecTh OmMyOJMKOBAaHHBIM MaTepHall CoJepKail CBEACHUSI, COCTABIISAIOIINE
rOCy/IapCTBEHHYIO TalHY.

Bxonut 11 B mosHOMOUMS IPOKYpPATyphl HA/I30p 3a COOJIIOIEHUEM 3aKOHO/ATEeNbCTBA O
rocynapcTBeHHON TaiiHe? [IpaBoMepHbI U TpeboBaHMs MpOKypaTypbl? JlaiiTe ropuanyYecKyro
OLICHKY JTAHHOM CUTYyalluH.

3apaua 2: IIporpammuct MBan Hoilimep mis BBIABMKEHUS Ha JIOJDKHOCTh HAaYaJIbHUKA
OTJeNIa B YUPEXIEHUH JIOJDKEH ObLT MOJYYHUTh JOMYCK K rOCy/JapcTBEHHOMU TailiHe. B aHkere oH
yKasaj, 4YTO MNEepHOAUYECKH Bble3kaeT n3 Poccum B I'epMaHuMI0O K CBOMM 3HAaKOMBIM
Anprepmanam. B Oecene ¢ paOOTHHKOM KaJpoBOM CIIy>KObI OH COOOIIMJI TakKe, YTO ChIH
AnbpTepMaHoB, poBecHUK HoliMepa, ¢ KOTOPBIM OH MOJIEPKUBAET APYKECKUE OTHOIICHHUS, TOXKE
nporpaMMucT no mnpodeccun. ITo oxkoHYaHHH TPOBEPKU PYKOBOJHUTENb YUPEKIACHUS BBIHEC
pelnieHue o0 OTKasze B MperocTaBieHuu nonycka Hoiimepy, Tak kak Haqu4ue y HEro 3HaKOMBIX
3a py0exoM, ¢ KOTOPBIMU OH TMOAJEPKHUBAET MOCTOSHHBINA KOHTAKT, MPEHSATCTBYET €ro AOCTYIY
K CeKpeTHOU nH(popMaIuu.

IIpaBoMepHBIM 1M SIBISETCS OTKAa3 B MPEOCTaBIEHUM aomnycka? Kakue ocHOBaHMS AJs
OTKa3a B MPEJOCTABICHUM JIONyCKa MpeaycMoTpeHbl 3akoHoM P® «O rocyaapcTBEHHOM
TaiiHe»? MoeT 1u TpaXKAaHWH, MOJYYMBUIMA JOMYCK K TOCYJapCTBEHHOW TaifHe, OBITh
OrpaHMYE€H B IpaBe BbI€3/a 3a rpaHuily? MoOKeT Ju rpaXJAaHUH ObITh OTpaHHuYEH B IIpaBe Ha
HEIIPUKOCHOBEHHOCTb YaCTHOW YKU3HM IIPU IIPOBEACHUM IIPOBEPOUYHBIX MEPOIPUATUH B NIEPUOL
odopMIIeHUS TOTTyCKa K TOCYapCTBEHHOW TaitHe?

12



Tema 9. I'ocynapcTBeHHAasi TalilHA U PEKUM CEKPETHOCTH.
Bonpocsl 11 npoBeieHNsl YCTHOTO ONpoca:

1. Pexxum  cekpeTHOCTM W 3alMTa TOCYJapCTBEHHOM  TalHbl.  [loHsATHe
roCy/1apCTBEHHON TallHbl. 3aKOHO/1aTENBCTBO O FOCYAAPCTBEHHOM TaliHE.
2. [IpaBuiia OTHECEHHUS CBEJIEHUM, COCTABISIONIMX TOCYIJApCTBEHHYIO TaiiHy, K

pa3IMyYHbIM CTENEHSIM CEKpeTHOCTU. MHCTpyKIMsI O NMOpSAIKE JOIycKa JOJDKHOCTHBIX JIUI U
rpaxnaan Poccuiickoin denepanniy kK rocy1apCTBEHHOM TailHE.

3. IlepedyeHb CBeACHUM, COCTABIAIOLNIMX T'OCYJAapCTBEHHYIO TaiHy. IlIpvHIUIBI
3acekpeunBaHusl cBelneHMil. Kareropum cBeneHMH, HE MOMJIEKAIIMX OTHECEHUIO K
rOCyIapCTBEHHOM TAalHE U 3aCEKPEUYMBAHUIO.

4. Crenenun  cekperHoctd. JlOomycKk  JODKHOCTHBIX — JIMII M TpaXIaH K
roCyJJapCTBEHHOH TalHe.

5. OTBEeTCTBEHHOCTh B cdepe  TOCyJAapCTBEHHOW  TaMHBI. CexkpetHoe
JIEJI0IPOU3BO/ICTBO.

Tembl pedepartos:

- [IpaBuna OTHECEHHsI CBEACHMI, COCTABISAIOIIUX TOCYJAPCTBEHHYIO TaiHY, K
pa3IMYHBIM CTENEHAM CEKPETHOCTH. MHCTpyKUHS O MOpSAKE AOMYCKa JOJDKHOCTHBIX JHUI U
rpaxan Poccuiickoit denepannu K rocyapCTBEHHOM TallHe.

- CreneHun  cekpeTHOCTH. JIOmMycK  JTOJDKHOCTHBIX —JIMII W TpaxaaH K
roCyJJapCTBEHHOM TailHe.

IIIxana oneHNBaHUA

YcTHblii onpoc

VYpoBeHb 3HaHUI, YMEHUH M HaBBIKOB OOYyYalOLIErocs NMpUd YCTHOM OTBETE BO BpeMs
NPOBEICHUS TEKYILIEro KOHTpos ompenensercs Oamnamu B auanazone 0-100 %. Kpurepusmu
OLICHMBAHMSI TMpPU MPOBEJEHUU YCTHOTO ONpoca SBISETCS JIEMOHCTpAlUs OCHOBHBIX
TEOPETUYECKUX TOJOXKEHUN, B paMKaxX OCBAaMBAaEMOM KOMIIETCHIIMM, YMEHHE IPUMEHATH
MOJlyYeHHbIE 3HAHUS Ha NPAKTHKE, OBJAJCHHE HAaBBIKAMHU aHajdM3a W CUCTEMaTH3aluu
uHpopMaLuu B 00J1aCTH (PUHAHCOB.

IIpu oueHMBaHMU pE3yIbTATOB YCTHOIO OINPOCa HCHOJIB3YETCS ClEIyHolas HIKaia
OLIEHOK:

% -90% | Yuammiicss AEMOHCTPHPYET COBEPIICHHOC 3HAHWE OCHOBHBIX TEOPETHYECKHX MOJIOXKCHHUH, B
paMKax OCBaMBaeMOIl KOMIETCHLMH, yMEET HPUMEHITH IOJy4YeHHbIC 3HAHUS Ha IPaKTHKE,
BJIaJICeT HaBBIKAMM aHAIN3a M CHCTeMaTH3alK nH(opMannu B o0acti puHaHCOB

89% - 75%  |Yuamuiicst [eMOHCTPUPYET 3HAHHME OOJNBIICH YaCTH OCHOBHBIX TEOPETHUYCCKHX MOJOXKCHUH, B
paMKax OCBaMBAaEMOM KOMIIETEHIIMH, YMEET NPUMEHSTH IMOJy4YEeHHbIE 3HAHWS HA TPAKTHKE B
OTJEBbHBIX Cepax MpohecCHOHATBHOM NEeITEILHOCTH, BIIaJeeT OCHOBHBIMU HABBIKAMU aHAJIHM3a
U cucTeMaru3aiyu uHbopMaiuu B 001acTi HHHAHCOB

74% - 60%  |Yyamuiicst IEeMOHCTPHPYET MAOCTATOYHOE 3HAHME OCHOBHBIX TEOPETHUECKHX IOJIOKCHUMU, B
paMKax OCBaWBacMON KOMIICTCHIIMH, YMEET HCIIOJIb30BaTh IMOJNYYCHHBIC 3HAHUS JUIS PEIICHUS
OCHOBHBIX TNPAKTHYECKHX 33aad B OTICIBHBIX chepax MpodeCCHOHATBHON NesITeIbHOCTH,
YaCTUYHO BIIAJICCT OCHOBHBIMU HAaBBIKAMH aHAIIM3a M CUCTEMAaTH3aIllMd WHPOPMAIMU B O0JIACTH
(rHAHCOB

menee 60% Vyamuiicss AEMOHCTPUPYET OTCYTCTBHUE 3HAHUS OCHOBHBIX TEOPETHUUECKHUX IIOJOXKEHUH, B
paMKax ocBauBaeMOW KOMIIETEHI[UH, HE YMEET IPUMEHATh MOJyYeHHbIE 3HAHUS HA IPAKTHKE, HE
BJIaJICCT HABBIKAMU aHAJIM3a U CHCTeMaTh3aluy nHGOopMaIiy B 00JIacTH GUHAHCOB

TecrupoBanue
VYpoBeHb 3HaHUI, YMEHUH M HaBBIKOB OOYYaIOLIErocs MpU YCTHOM OTBETE BO BpeMs
MPOBEJICHHUS TEKYIIET0 KOHTpoJsl ompexaensercs Oamramu B nuanazoHe 0-100 %. Kputepuem
OLICHUBAHMSI MIPU MPOBEJACHUN TECTUPOBAHMUS, SBJIETCS KOJIUYECTBO BEPHBIX OTBETOB, KOTOPHIE
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Jlan CTYJEHT Ha Bompockl Tecta. [Ipu pacuere KonuyecTBa GajioB, MOJYYEHHBIX CTYIAEHTOM IO
UTOTaM TECTUPOBAHMUS, UCTIONB3YETCS cleAyromas GopMyIa:

5=2100%.
0

rac b — xonudgecTBO 6aJ'IJ'IOB, IMOJIYUYCHHBIX CTYACHTOM I10 UTOraM TECTUPOBAHMU,
B — xonudecTtBO BCPHBIX OTBCTOB, JAHHLIX CTYJACHTOM Ha BOIIPOCHI TCCTA,
O- 06mee KOJHN4YCCTBO BOIIPOCOB B TECTE.

IIpoBepka keiica
VYpoBeHb 3HAHWH, YMEHUH M HaBBIKOB OOYYalOIIErocs IMpU MpPOBEpKE Kelca BO BpeMs
MIPOBEJICHUS TEKYIIEro KOHTPOJs ompenenserca Oamiamu B auanazone 0-100 %. Kpurepusmu
OLICHMBAHMsI IIpU IPOBEPKE Keilca ABIAETCA JEMOHCTpPAlds OCHOBHBIX TEOPETHUYECKHUX
MIOJIOKEHUH, B PAMKaX OCBaMBa€MON KOMITETEHLIUH.
[Ipn oueHuBaHUMM pe3yJibTATOB PEIICHUS Kelica HCHOJB3YyeTCs CleAyolas MIKana
OIICHOK:

100% - 90% |Ygammiics OEMOHCTPHPYET COBEpIICHHOE 3HAHHEC OCHOBHBIX TEOPETHYCCKHX IIOJOKCHUIH,
NPaKTUYECKUX M aHATUTHYECKUX HABBIKOB B PAMKaX OCBAWBAEMOIl KOMIIETCHIIUH.

89% - 75%  |Yuammiics AeMOHCTpHUpyeT 3HaHHE OOJBINEH YaCTH OCHOBHBIX TEOPETHYECKHX MOJOXKCHUH,
MPAaKTHYECKUX U aHAJMTUYECKUX HABBIKOB B PAMKaX OCBaMBAEMOM KOMIICTECHIINH.

74% - 60%  |Yuammiics HEMOHCTPUPYET IOCTaTOYHOEC 3HAHWUE OCHOBHBIX TEOPETHYECKUX ITOJIOKEHHH,
MPaKTHYECKUX U aHAMTUYECKUX HABBIKOB B PaAMKaX OCBaMBAEMOM KOMIIETECHIINH.

MeHee 60%  [Yuamuiicss JeMOHCTpUPYET OTCYTCTBHE 3HAHHUSI OCHOBHBIX TEOPETHYECKHX IMOJIOKEHUH,
MPAKTUYCCKUX M AHATUTHICCKIX HABBIKOB B PAMKAaX OCBAHBACMOI KOMIICTCHIHH.

Pemienue 3agau
VYpoBeHb 3HaHMI, YMEHHIl M HaBBIKOB OOYYalOLIErocsl MpU PEIICHUU 3a/ad BO BPEMs
MPOBEJCHHUS TEKYIIEro KOHTpOis ompenensercs Oamnamu B auamazone 0-100 %. Kpurtepuem
OLICHMBAHMSI [P PEILIEHUU 3a/1a4, SBJIETCS KOJWYECTBO BEPHO pelIeHHbIX 3ajad. [lpu pacuere
KOJINYecTBa OaJljiOB, MOJYYEHHBIX CTYIEHTOM IO HUTOraM pelIeHus 3a/1ad, HCIOJIb3yeTcs
cienytromas Gopmyna:

E=£><100%,
0

riae b — konmuvecTBO 6ayIOB, MOYYEHHBIX CTYJICHTOM 10 UTOTaM PEIICHUS 3a]1a4;
B — konm4ecTBO BEPHO PEIICHHBIX 33/1a4;
O — o01Iee KOIMYECTBO 3a1ay.

Pemienue cutyanuoHHoM 3a1a4un

VYpoBeHb 3HaHMI, YMEHMII M HaBBIKOB O0O0ydYarollerocs TIpU  BbINOJIHEHUH
CUTYallMOHHOM 3a/lauyd BO BpeMs IPOBEJECHMS TEKYLIETo KOHTPOJIs onpejensercss Oaniamu B
nuamnazone 0-100 %. Kputepusimu orieHuBaHus sBIsieTcs: cOOp MW 0000IeHne HeoOX0auMOon
uHpOpMallUK, TPABUIBHOE BBIIOJHEHHE HEOOXOAMMBIX pacyeToB, JOCTOBEPHOCTh H
000CHOBAHHOCTH BLIBOJIOB.

IIpn oueHuBaHMM PE3YJIbTATOB pELICHHUS CUTYallMOHHOW 3aJadd MCIOJb3yeTcs
CJIeIyIOIIas IKajga OLEHOK:

100% - 90% | Yyamuiics IEMOHCTPHPYET COBEPIICHHOE 3HAHUE OCHOBHBIX TEOPETUYECKUX ITOJIOKEHHUH, yMeeT
cobupaTh 1 0000IIaTh HEOOXOAUMYIO HHPOPMAITHIO, TPABMIILHO OCYIIECTBISIET pacyeThl, IeTaeT
000CHOBAHHEIE BBIBOJIBI

89% - 75%  |VYuammiicst AeMOHCTPUPYET 3HAHHWE OOJBIIEH YaCTH OCHOBHBIX TEOPETUYECKHUX IIOJIOKEHHUH,
MOXET coOpaTh OOJNBIIYIO YacTh HEOOXOAWMOW HH(MOPMAIMH, PACCYUTHIBACT HEOOXOIUMBIE
ITOKA3aTelH, AeJaeT BBIBOJBI, JOIYCKAas IPU 3TOM HE3HAYUTEIbHBIC OIIMOKU

74% - 60%  |Yuammiics IeMOHCTPHPYET 3HAHME HEKOTOPOH YacTH OCHOBHBIX TEOPETHYECKHX IIOJIOKEHUH,
MOXET coOpaTh HEKOTOPYIO 4acTh HEoOX0oaMMoil MH(pOPMAIMH, PACCUMTHIBAET HEOOXOIMMBIE
IOKa3aTeJIH, JIeJIAeT BHIBOIbI, IOMYCKasl ITPU 3TOM OIIHMOKH
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menee 60%

VYyammiicss AEeMOHCTPUPYET OTCYTCTBUE 3HAHHS OCHOBHBIX TEOPETHUYECKUX TOJOXKEHUHN, YMEHUIN
Y HAaBBIKOB B paMKaX OCBaMBA€MON KOMIETEHIIHU.

5. OneHoYHBIE MaTEePHAJIbI IPOMEKYTOYHON ATTECTANMH 10 JUCHHUILIUHE

5.1. MeToabl NpoBeIeHUs IK3aMeHA

3a4yeT NPOBOAUTCS C MPUMEHEHUEM CJIeYIOLIUX MeTOA0B: METO]| yCTHOI'O OIpoca o
BOIIPOCAaM M3 IEPEUHs IPUMEPHBIX BOIIPOCOB M3 11.5.2.

5.2. OneHOYHbIE MaTepPUAJIbI IPOMEKYTOYHOM aTTeCTALUM

KomnoneHt [IpoMekyTOUHBIN / KITFOYSBON HHIUKATOP Kpurepuii onieHrBaHust
KOMIIETEHLIUHA OLICHUBaHUs

IMKp OC-1.1 — 3HaeT OCHOBBI BEICHUS IOPUIUYECKOTO | — OOBACHSICT OCHOBHBIE

- ompefieicHHe OOBEKTOB | ACJOMPOM3BOACTBA. 3JIEMEHThl  3aKOHOJATEJIbCTBA B

0E30MMacHOCTH  JIMYHOCTH, chepe  BEOCHUSA  FOPUAUYCCKOTO

obmecTBa, rocyaapcTBa u JIEJIONPOU3BOJICTBA.

UX  OKM3HEHHO  BaXHBIX | — HCHOJB3YeT 3HAHUS OCHOBHBIX 0a30BBIX | — aHATU3UPYET HCTOYHUKH

HMHTCPCCOB, MOHATUNA IOPUIUYECKOTO JEJIONPOU3BOACTBA | BEICHUS OpUINYECKOr0o

- MPOTHO3UPOBAHUE, | I pa3spelLICHUS IPAKTHIECCKHUX 3a1aY, JCJIONIPOMU3BOJICTBA U COOTHOCHUT HX

BBIABJICHUC, aHaIus3 U | — [pUMEHSET Ha TMPaKkTUKE OCHOBHBIE | C KOHKPETHOM cuTyauuen;

OICHKAa yrpo3 W pPHUCKOB | mpaBUJIa U 0COOEHHOCTH OpUINYCCKOIO | —  HCIIOJIB3YET MOJy4YCHHBIC

0e30MacHOCT  JTMYHOCTH, JICTIONIPON3BOICTBA, TCOPECTHICCKHUC 3HaHUA hiipi¢

o0ImmecTBa, roCylapcTsa, B | — NPUMEHACT B MIPaKTUUECKOH | IPEayNpEXACHUS

TOM 4YHCJI€ C NPUMECHEHHEM | nesiTeIbHOCTH HOPMATUBHBIE IPABOBBIE aKThl B | IPAaBOHAPYIICHU;

PHUCK-OpPUEHTUPOBAHHOI'O 00IacTH FOPUINIECKOTO ICIOIPOH3BOICTBA. —  HCHOJb3yeT MOJTy4YCHHBIC

noaxoja, 3HAHUS B obnactu BEJICHUS

- IPUHATHE IPABOBBIX MeEp IOpUANYECKOIO  AEI0IPOU3BOACTBA

[0 HeHTpaiu3aluuu yrpos JUIT  pa3pelIeHus]  MPAKTUICCKUX

0C30MMaCHOCTH  JUYHOCTH, 3a7a4;

oOrmiecTBa, rocynapcTBa. —  HUCHOJIb3yeT 3HAHHS B 007acTH
BEJCHUS FOPUIUYECKOTO

JIETIONPON3BO/ICTBA B IPAKTHYECKUX
puMepax.

— aHaNM3WpYyeT W NPaBWILHO TNPHMEHSET
NPaBOBBIE HOPMBI B cepe IOPUANYECKOTO

JIeTIONPOU3BO/ICTBA;

— COCTaBIIET JOKyMEHTHl B  OONacTH
OPUANYECKOTO JIEIONPOU3BOICTBA;

—  aHaJM3UpyeT M MpUMEHSEeT IpaBuia
odopMIICHHUs, XpaHEHHS W TepeABIKECHUS

JOKYMEHTOB
rOCyIapCTBEHHYIO TalHY.

COCTaBJIAKOIINX

— TIPOBOJWT aHAJU3 IIPABOBBIX
HOPMBI B chepe BE/ICHUS
IOPUIMYECKOTO  JICIOTIPOM3BOACTBA
JUIL UX JaibHEHIIero NMpUMEHEHHs
Ha IIPaKTHKE;

—  COCTaBJseT OPUIMIECKU
HENPOTUBOPEUUBBII JIOKYMEHT:
JIOTOBOD, XKano0y, oOpamieHue u ap.;
—  aHanM3upyer "
CHUCTEMAaTU3UPYET IpaBuia
odopmiieHus, XpaHCHUS u
MECPECABMKCHU S JOKYMCEHTOB
COCTABISIIONIMX  TOCYIAPCTBEHHYIO

TallHy C LEJIbl0 UX JajbHeilero
MIPUMEHEHHUS.

TunoBbie OLCHOYHBIE CPEACTBA IPOMEKYTOYHOM aTTECTAllUH

BOl'lpOCbI K 3a4€Ty o JuCUUIJIMHEe «I[e.]IOl'lI)OI/BBOIlCTBO N PEKUM CEKPETHOCTH

1. ITonsaTue nenonpons3BoacTBa. JJOKyMEHTUPOBAHHUE.

2. ®opMBl OpraHU3alMK  JEJIONMPOU3BOICTBA. JIOKYyMEHTAI[MOHHOE OOECTICUCHHE
YIIPaBJICHUS.

3. [Tonstue nokymenrta. Buapl nokymeHnToB. Cucrema JOKyMEHTALU Y.

4, Opranuzanus paboTsl ¢ TOKYMEHTaMH.
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5. [TpaBoBOE peryiMpoBaHue IEIONPOU3BOJICTBA.

6. 3aKkoHOATEeIbHBIE U MTPABOBBIC aKThI B chepe MH(POpPMATH3AIMH U TOKYMEHTAIIUH.
I'OCTr1. Knaccudukatopsl.

1. [Tonsitre mokymeHTa. JJokyMeHT U HHGOpMAITHSI.

8. CgoiicTBa nokymeHTa. Kimaccudukamus 10KyMEHTOB.

9. Opunuueckas cuna nokymeHTa. [lpaBuna coctaBieHus: JOKyMEHTOB.

10. bnank. Pezomtonus. Tekct nokymeHTa. S3bIK IOKYMEHTOB.

11. OO6mue TpeboBanms K TEKCTY JokyMeHToB. [ledars. [Toamuce.

12.  DnekTpoHHBIE JOKYMEHTHI. OJEKTpOHHas LHU(poBas MOAMUCH. DIEKTPOHHOE
JIeTTOTIPOU3BOCTBO.

13. Buasl J0OKYMEHTOB B YIpaBieHUECKON jesrenbHOCTH. OpraHu3alloHHO-
NPaBOBBIC IOKYMEHTHI.

14. YupenureabHble TOKYMEHTHI.

15.  Kagppossie nokymeHtbl. Ilonoxxenue. IlratHoe pacnucanue. JlomxHOCTHAs
uHCTpyKuus. [lpukas.

16.  Cmpagka. [Ipotokon. Axt. CiyxeOHasi 3amucKka.

17.  TlonsTue NeEpCOHANBHBIX MAHHBIX M MNPUHIMUNBI UX 00padotku. OOpaboTka
NEPCOHAIBHBIX JIaHHBIX.

18.  PacmpoctpaHeHHe MepCOHANbHBIX MJaHHBIX. [IpemocTaBieHHe MepPCOHATbHBIX
naHHbIX. O0e3TMYNBaHNUE TEPCOHAIBHBIX JTAHHBIX.

19. [Tpunuuner 06pabOTKM MEPCOHANBHBIX MaHHBIX. OOIIENOCTYIHbIE HWCTOYHUKU
MEPCOHATBHBIX JaHHBIX. BHOMETPpHUYECKUX MMEPCOHATBHBIX JTAHHBIX.

20.  Cornacue Ha 00pabOTKy MepCOHANBHBIX JaHHBIX. [IpaBa cyObekTa nepcoHaIbHBIX
JIAHHBIX U 00513aHHOCTH OIIEpPaTOpA.

21.  OTBETCTBEHHOCTh B cdepe 00paboTKu MePCOHAIBHBIX JTAHHBIX.
AJIMUHUCTpAaTHUBHAsE  OTBETCTBEHHOCTh. | paKAaHCKO-TIpaBOBass W JUCHHUILTMHAPHAS
OTBETCTBEHHOCTh. YTOJIOBHASI OTBETCTBEHHOCTb.

22.  Howmenknarypa jaen. DKcrepTu3a HEHHOCTH JOKYMEHTOB.

23.  ®opmupoBanue u opopmieHue aea. OnepaTuBHOE XpaHEHUE.

24.  Paspmensl HOMeHKJaTypel nen. Wuaekc nema. 3aronmoBok jgena. KommdecTBo
eaunull xpanenus. Cpoku xpanenus aen. opmupoBanre u oGpopmiIeHUE AeT.

25. BHyTpeHHss onmch JOKyMeHTOB. OpraHuzamusi ONEpaTHBHOTO XPaHEHUS
nokyMmeHToB. CocTaBiieHue U opopmieHne onucei aei.

26.  IloxaroTtoBka Jen K mepenave B apXuB. Y HIUTOXKESHHE JIETT.

27. llpaBo rpaxnaH Ha oOpallleHHe B OpraHbl TOCYIapCTBEHHOW BIIACTU U OPraHbI
MecTHOro camoynpasieHusa. CyObeKTbl paboThl ¢ 00palleHUsIMU IPaXkIaH.

28.  Buabl oOpamenuil rpaxjgaH M ux ocoOeHHocTH. [Ipemnoxenue. 3asBieHue.
Kanoba. Konnextusubie oOpamenus. [lerunus. [TucekmenHoe oOpaleHre rpaxiaHuHa. Y CTHOE
oOpaiieHue.

29.  Dranmbl BelEHHUS JAETONPOU3BOJACTBA IO OOpamieHusiM TpaxkaaH. llpuem wu

nepBuYHas o0paboOTKa MHCbMEHHBIX oOpameHuid. Peructpamms oOpamienuit. Paccmorpenue
oOpareHui pyKOBOJICTBOM.

30. IloarotoBka ImpoekTa OTBeTa Ha oOpalieHue. YBEIOMJICHHE 3asBUTENS O
HaANpaBJIEHUU OOpaleHHUs] B JOPYyrHe y4UpeKJIeHUs, OpraHu3aluu. YBeIOMIIEHUE 3asBUTENS O
JUTUTEIIbHOM PaCCMOTPEHUU OOpaIlieHusl.

31.  KoHTponb 3a CpoKaMH HCIIOJHEHHsS TOKYMEHTOB W BBITIOJHEHHUEM TPHUHSTHIX IO
HUM pemeHnid. OTBeT rpakganuny. MHpopMmannoHHO-cIIpaBoYHas paboTa Mo oOpalieHHUsIM.
AHanu3 nocTynuBIIKX oOpatieHnil. Pabota ¢ ycTHIMU 00palieHUsIMU Ipaxk/IaH.

32.  HopmatuBHBIE OCHOBBI OpPraHM3ALMUHU JEIONPOM3BOJCTBA B TOCYAAPCTBEHHBIX
opraHax, OpraHax MeCTHOTO CaMOYTIPaBJIEHHs U FOCYAapCTBEHHBIX OPraHU3alHsIX.
33.  OcobeHHOCTH [eNOMpPOMU3BOJACTBA B (heAepalbHBIX OpraHax HCIOJHUTEIbHON

Brnactu. OcHoBHBIe TOHATHA. Co3manue JOKyMEHTOB. OCOOEHHOCTH TMOJATOTOBKH OTIEIHHBIX
JIOKYMEHTOB.
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34.  Opranumzanus JOKyMeHTOOOOpoTa. [IpHHITMIIBI OpraHu3anuu JAeI0NPOU3BOICTBA.
Kontpons 3a opranmzanueil aenompousBoiacTBa. JlokymeHtanbHbIl ¢GoHA. PazpabGotka u
BeJICHIE HOMEHKJIATYPbI Jedl.

35.  @opmupoBaHHUE JIeN U UX TeKyllee XxpaHeHue. [[oAroToBka JOKyMEHTOB U JAET K
nepegaye Ha apXUBHOE XpaHEHHE. Y HUUTOKEHHE JOKYMEHTOB M JIel C MCTEKUIMMH CPOKaMU
xpanenus. [lepenaya nen Ha apXUBHOE XpaHEHUE.

36. OcoOEHHOCTH JEJONPOM3BOJCTBA TPHU PACCMOTPEHUU OOpAIICHUA Tpa)KiaaH.
OcobeHHOCTH paboThI C ANEKTPOHHBIMU JTIOKYMEHTaMu. M3roToBiIeHUE, yUET, UCIIOIb30BaHNE U
XpaHeHue neyatel, ITammnoB u 6ankoB. [Ipunoxenus.

37.  OcobeHHOCTH OpraHu3aluu CyneOHOro aenomnpousBoicTBa. (OcoOeHHOCTH
OpraHM3aly J1eJ0Npou3BoJAcTBa B opraHax IIpoxypaTypel. OcoOE€HHOCTH HOTApUAIBHOTO
JIEJI0NIPOU3BO/ICTBA.

38.  Kareropum cBeieHMid, OTHOCSIIMUXCS K HMH(OpPMALUU OTPAaHUYEHHOIO JOCTYIIA.
Taiina. Bunbl TaliH 1 UX 3a1IMTa 110 3aKOHOAATENBLCTBY Poccuiickoit denepanuu.

39. I'ocynapcrBennas TtaitHa. Kommepueckas TtaitHa. Hanorosasi taitHa. bankoBckas
TaiiHa. BpaueOnas raiinas. HorapuanpHas Taiia.

40. AnBokatckas TaiiHa. TaliHa yChIHOBIEHUs. TaliHa UCTIOBEU.

41. Pabota ¢ nokymMeHTamMu, CoACpKAITUMHU OXPAHAIEMYIO 3aKOHOM TailHy.

42.  HOpuauueckas OTBETCTBEHHOCTbH 3a pasrialleHus TaiHBbI.

43. Pexxum  cekperHocTM M 3amMTa  IOCYJApCTBEHHOM  TaviHbl.  [loHsTue
roCyJJapCTBEHHOM TailHbl. 3aKOHOIATEIBCTBO O FOCYIaPCTBEHHOM TailHe.

44, IIpaBuna OTHECEHHsI CBEACHMM, COCTaBIAIOIIMX TOCYJIAPCTBEHHYIO TalHYy, K

pPa3IMYHBIM CTEMEHSM CEKPETHOCTU. MHCTpyKIus O MOpsAlKe OOMyCKa JOJKHOCTHBIX JIHI U
rpaxaan Poccuiickon denepanyu K rocyapCTBEHHOW TaliHE.

45, [lepedyenb cCBeAEHUM, COCTABISIONIMX TOCYJApPCTBEHHYIO TaiHy. IlIpuHIMIBI
3aceKpeunBaHusl cBeneHud. Kareropuu cBeaeHUN, HE NOMJICKAIIMX OTHECEHHUIO K
roCyJJapCTBEHHOM TailHE U 3aCEKPEUMBAHUIO.

46.  CremeHu cekpeTHOCTH. JlOMycK  JOJDKHOCTHBIX JIMI] H  TpaxaaH K
roCyJJapCTBEHHOH TailHE.

47.  OtBercTBeHHOCT, B cepe  rocymgapctBeHHoll — TaiiHbl.  CekpeTHoe
JEIIONIPOU3BOCTBO.

33[[3"[1/[ o JMCHMIIJIMHE <(IleJIOHp0PI3BOI[CTBO H PEKUM CEKPETHOCTHU>

3agauya 1: B onHo#i u3 0030pHBIX cTarell xypHaya «3apy0exxHOe BOEHHOE 0003peHHe»
ObuUta omyOsMKOBaHA HWHGOPMAIUS O HAYYHO-MCCIIEIOBATEIBCKUX OpPraHU3aIUsAX, KOTOpPHIC
y4acTBOBAJIM B pa3pabOTKe JIAKOKPACOUHOTO TOKPBITHS JJIsI COBPEMEHHBIX JIeTaTeIbHbIX
anmnaparoB, NMPUMEHSEMbIX B LeNsAX pa3Belku. [lo3nHee B M3IaTENbCTBO KypHaia MOCTYIHII
ounmanbHeIi 3ampoc u3 ['1aBHOM BOGHHOI NPOKYpaTypsl ¢ TpeOOBAaHUSAMHU PACKPBITH HCTOUHUK
MH(pOpMallMU U HaKa3aTh BUHOBHBIX NyOnukanuu. [loBoom 1is Takoro o0paiieHus oCIyKuio
TO, YTO MEPEYEHb HAYYHO-UCCIEA0BATEIbCKUX OpPraHU3alMi, IPUBEACHHBIE B BbIIICHA3BaHHON
CTaTbhe, COBNAJall CO CIHMCKOM HMHCTUTYTOB, COAEPXKAIIMMCS B 3aKPbITOM MOCTAaHOBIIEHUU
[TpaButenscTBa PD, TO ecTh OMyOJIMKOBaHHBIM MaTepuall cofepkall CBEICHUS, COCTABIISIOINE
rOCYJJapCTBEHHYIO TaliHY.

BXoauT 11 B MOJTHOMOYMS MPOKYpATyphl HAA30p 32 COOIOACHUEM 3aKOHO/IATENILCTBA O
rocynapcTBeHHoW TaiiHe? IlpaBomepHbl nu TpeboBaHus Mpokyparypbl? JlaliTe IOpUAHMYECKYIO
OLICHKY JJaHHOU CUTYaluH.

3agaua 2: [Iporpammuct MBan Holimep 1 BBIIBMXKEHUS HA JOJDKHOCTh HavadbHUKA
oTJieNa B YUPEKICHUH JOJHKEH ObLT MOJIyYUTh AOMYCK K TOCYJapCTBEHHOM TaliHe. B aHkere oH
yKaszall, 4TO TMepUOJUYEeCKH BblekaeT u3 Poccum B [epmMaHHi0 K CBOMM 3HaKOMBIM
AnprepmanaM. B Oecene ¢ paOOTHHKOM KaJpoOBOHM CIY>KObI OH COOONIMIJI Tak)Ke, YTO CBIH
AnpTepMaHoOB, poBecHUK HoiiMepa, ¢ KOTOPBIM OH MOJIIEPIKUBALCT APY>KECKHE OTHOILIEHHUS, TOXKE
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nporpaMMucT 1o mnpogdeccuu. Ilo okOHUaHWM TPOBEPKU PYKOBOAMUTEIH YUPEKACHUS BBIHEC
peuieHre 00 OTKa3e B MpeaoCTaBiIeHUH Jonycka HoiiMepy, Tak Kak HaJIM4uuMe Y HErO0 3HAKOMBIX
3a pyOekoM, C KOTOPBIMU OH MOJIEPKUBAET MOCTOSTHHBIA KOHTAKT, MPENATCTBYET €ro JOCTYILY
K CEKpEeTHOW MH(pOpMAaLIUH.

[IpaBoMepHBIM 1M SIBIsIETCA OTKa3 B IpeaoCcTaBleHUH nomnycka? Kakue ocHOBaHMS Uit
OTKa3a B MPEIOCTaBICHUU JAOIMyCKa MpeaycMoTpeHbl 3akoHoM P® «O rocynapcTBeHHOU
TaiiHe»? MOXKeT 1M TpakJIaHWH, TOJYYHMBIIMA JOMYCK K TOCYJAapCTBEHHOHN TaliHe, OBITh
OTpaHUYEH B TpaBe BbI€3/1a 3a TpaHuily? MOXKET JH TpakIaHWH OBITh OTPAaHUYEH B IpaBe Ha
HEIIPUKOCHOBEHHOCTh YaCTHOW YKW3HM IIPU MPOBEACHUM MPOBEPOUYHBIX MEPONPUATUN B NEPUOJ
odopmieHHs J0MycKa K TOCYJapCTBEHHOM TaiiHe?

TeMbI KOHTPOJILHBIX Pa0dOT O JUCHHUILIHHE «/[eJIONPON3BOACTBO H PEKUM CEKPETHOCTID)
1J1s1 32049HOM (popMBbI 00yUeHust

1. ITonsTHe nenonpou3BoACcTBa. JJOKYMEHTUPOBAHHUE.

2. @opMbl OpraHu3aluy  JeJIoNpou3BOACTBA. JIOKyMEHTAlMOHHOE obecredeHue
yIpaBJICHUSI.

3. [Tonstue nokymeHnTa. Buabl tokymeHTOB. CHUcTeMa 10KyMEHTAlUH.

4. Opranuzanus paboThl ¢ TOKyMEHTaMH.

S. ITpaBoBOE perynupoBaHue J1eI0NPOU3BOJICTBA.

6. 3aKoHOaTEIbHBIC U MTPABOBBIC aKThI B chepe HHPOpMATH3AINH U JTOKYMEHTAIIHH.
I'OCTsl1. KnaccudukaTtopsi.

1. [Tonsitre mokymeHTa. JIokyMeHT U HHGOpMAITHS.

8. CaoiicTBa nokyMeHTa. Kiaccudukanus 10KyMEeHTOB.

9. IOpunnueckas cuna nokymenTa. [IpaBuia coctaBieHus JOKyMEHTOB.

10. biank. Pe3zomtonus. Texkcr 1okymeHTa. f3bIK TOKYMEHTOB.

11.  OOwwme TpeOoBaHus K TEKCTY NOKyMeHTOB. [leuats. [loanucse.

12. DnexkTpoHHBIE JOKYMEHTBI. OIJIEKTpOHHas LU(pOBass MOAMUCH. DJIEKTPOHHOE
JI€JIONIPOU3BO/ICTBO.

13.  Buasl [0KyMEHTOB B yHpaBleHYECKOH JesTenbHOCTH. OpraHu3alloHHO-
NPaBOBBIE IOKYMEHTHI.

14.  VupenutenbHble TOKYMEHTHI.

15.  Kagpossie noxymeHthbl. Ilonmoxkenue. IlltatHoe pacnucanue. JlomKHOCTHas
uHCTpyKuus. [pukas.

16.  Cnpaska. [Iporokon. Akt. CoyxeOHast 3amucKa.

17.  TlonsATHe mNepcoOHANbHBIX JAHHBIX M MNPUHIMIBI UX 00paboTku. OO6paboTka
NIEPCOHAIBHBIX JTaHHBIX.

18.  PacmpocTtpaHeHue mepcOHAIbHBIX JaHHbIX. llpemocTaBieHHe MEpPCOHATBHBIX
naHHbIX. O0e3TMYNBaHNe IEPCOHAIBHBIX JaHHBIX.

19.  Ilpunnunsl o6pa®OTKM MEPCOHATIBHBIX AAaHHBIX. OOILIENOCTYNHbIE HUCTOYHHUKH
NIEPCOHAIBHBIX JaHHBIX. BHUOMETpHUECKUX NEPCOHATBHBIX JaHHBIX.

20.  Cornacue Ha 00paOOTKy NepcOHANbHBIX AaHHBIX. [IpaBa cyObeKkTa nepcoHanIbHbIX
JAHHBIX U 00513aHHOCTH OTIEpaTopa.

21.  OTBETCTBEHHOCTh B chepe 00paboTKH NEPCOHAIBHBIX  JaHHBIX.
AJIMAHUCTpAaTHBHAsE ~ OTBETCTBEHHOCTh. | paKJIaHCKO-TIpaBOBas W JUCIHILIHHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

22.  Howmenknarypa jaein. DKcrepTru3a HEHHOCTH JOKYMEHTOB.

23.  ®opmupoBanue u opopmieHue aea. OnepaTUBHOE XpaHEHHE.

24, Paznensr HOMeHkmaTypel aen. Muaekc nena. 3aronoBok nena. KommdaecTBo
eauHul xpanenus. Cpoku xpaHenus aen. @opmupoBanue 1 opopmiIeHHE Jedl.

25. BHyTpeHHss onmch JOKyMeHTOB. OpraHuzalusi ONEpaTHBHOTO XPaHEHUS

nokymeHToB. CocTaBneHue u 0OpMIICHHE OTIHCEH Jell.
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26. [ToaroToBka fen kK mepeaayue B apxXuB. Y HUUTOKEHUE JICIT.

27. [TpaBo rpaxkgan Ha OOpaleHHe B OPTaHbl TOCYJIAPCTBEHHOW BIACTH M OPTaHbI
MecTHOTO camoymnpabiieHus. CyObeKThl pad0ThI C 00pAIICHUSIMH TPaXKIaH.

28.  Bugwl oOpamenuid rpaxgaH U ux ocobeHHocTH. [Ipemnoxenue. 3asBieHuE.
Kano6a. Komnektusubie oopamenus. [letumms. [TucemenHoe oOpareHue rpakianuHa. Y CTHOE
oOparteHue.

29. OTtanbl BEACHHS JEIONPOM3BOJCTBA MO oOOpameHusM TpaxnaaH. Ilpuem u

nepBUYHas 00pabOTKa MHCbMEHHBIX oOpamenuid. Perucrpamms oOpamenuii. Paccmorpenue
oOpaleHui pyKOBOJICTBOM.

30. TIlogroroBka mpoeKTa OTBETa Ha oOOpamieHHe. YBEIOMIICHHUE 3asBUTEIS O
HarpaBJIeHUU OOpaIleHUs B Jpyrue YUYpSKACHUS, OpPraHU3aluu. YBEIOMICHHE 3asBUTENS O
JUTUTEIIbHOM PACCMOTPEHUU OOpaIieHusl.

31.  KoHTpoip 3a cpoKaMH HCIIOJIHEHHS JOKYMEHTOB M BBIIIOJIHCHHEM IPHHATHIX I10
HUM pemieHuid. OTBeT rpaxaaHuHy. MH)opmanmoHHO-cipaBovHas paboTa Mo OOpaIleHHsIM.
AHanu3 noctynuBIuX oopameHnii. PaboTa ¢ ycTHBIMU 00OpalieHUsIMH TpaXK1aH.

32. HopmaruBHbIC OCHOBBI OpraHM3allMH JACJIONPOU3BOJCTBA B TOCYAApPCTBEHHBIX
OpraHax, opraHax MECTHOTO CAMOYTIPaBJICHHS ¥ TOCYAaPCTBEHHBIX OPraHU3aIHsIX.

33. OcobeHHOCTH [eNOMPOMU3BOJACTBA B (heAepabHBIX OpraHax HCIOIHUTEIHHON
BinacTd. OcHoBHbIE NOHATHA. Co3naHue JAOKYMeHTOB. OCOOCHHOCTH MOJTOTOBKH OTAEIBHBIX
JIOKYMEHTOB.

34.  Opraamzamus 10KyMeHTO0oOOpoTa. [IpuHIMIBI OpraHU3aluy 1eIONPOU3BOACTBA.
KonTtpons 3a opranusanueidt nenonpousBoicTBa. JlokymeHTanbHbI ¢ouxa. Paspaborka u
Be/ICHHE HOMEHKIIATYPHI JICI.

35.  ®dopmupoBaHHE JieN U HX TeKyliee XpaHeHue. [1oroToBka TOKYMEHTOB U JIeN K
neperadye Ha apXMBHOE XpaHEHHE. YHHUYTOXKEHHE JOKYMEHTOB W JIeJI C UCTEKIIMMHU CPOKaMH
xpanenus. [lepenaya nen Ha apXMBHOE XpaHEHHE.

36.  OcoOeHHOCTH [JENONPOM3BOJICTBA TIPH PACCMOTPEHHH OOpaIleHHi TpaskaaH.
OcoOeHHOCTH PabOTHI C ANEKTPOHHBIMU JOKyMeHTamu. M3rotoBieHue, yueT, UCII0JIb30BaHUE U
XpaHeHUe NeyaTei, ITaMIoB 1 0JaHKoB. [IpuioxeHwus.

37.  OcoOeHHOCTH OpraHu3alHuH CyaeOHOro Jenonpou3BoAcTBa. (OcoOeHHOCTH
OpraHu3al JenonpousBoacTBa B opraHax [Ipokyparypsl. OcoOEHHOCTH HOTapHaIbLHOIO
JIEIONIPOU3BO/ICTBA.

38.  Kareropuu cBefeHui, OTHOCSIIUXCA K HMH(GOpPMALMKM OrpPaHMYEHHOIO JOCTYIIA.
Taiina. Bupl TaliH 1 UX 3a1MTa M0 3aK0OHOAATeNbCTBY Poccuiickoit denepanmm.

39. I'ocynapcreennas TtaitHa. Kommepueckas TaiiHa. Haorosas taiiHa. baHkoBckas
taiiHa. BpaueOnas taiinas. HorapuanbsHas TaiiHa.

40. AnBokaTckas TaiiHa. TaliHa yChIHOBIEHUs. TaliHa UCTIOBEAU.

41. Pabota ¢ nokymMeHTamMu, CoAepKAITUMHU OXPaHAEMYIO 3aKOHOM TaifHy.

42.  IOpuanyeckast OTBETCTBEHHOCTb 3a pa3riallieHHsl TailHbI.

43. Pexxum  cekpeTHocTM M 3amMTa  IOCYJAapCTBEHHOM  TaviHbl.  [loHsTue
roCy/apCTBEHHOW TallHbl. 3aKOHOATEIBCTBO O FOCYAAPCTBEHHOM TaliHE.

44, IIpaBuna OTHECEHHsI CBEACHMM, COCTABIAIOIIMX TOCYJIAPCTBEHHYKO TalHYy, K

Pa3JIMYHBIM CTENEHSAM CEKPETHOCTU. MHCTpyKIMsA O MOpAAKE IOMYCKa JOJDKHOCTHBIX JIHUIL U
rpaxnaan Poccuiickoin denepannu K rocy1apCTBEHHOM TailHE.

45, IlepeueHb CBelEeHMH, COCTABIIOIIMX TOCYIApCTBEHHYIO TalHy. IIpuHIMIBI
3acekpeurBaHus cBeneHuM. Kareropwn cBeneHWN, HE NOMJICKAINMX OTHECEHUIO K
rOCyIapCTBEHHOM TallHE U 3aCEKPEUYMBAHUIO.

46.  CremeHn cekpeTHOCTH. JIOMyCK  JOJDKHOCTHBIX JIMI] H  TpaxaaH K
roCyJJlapCTBEHHOH TailHe.

47.  OtBercTBeHHOCT, B cepe  rocymapcTtBeHHoill — TaiiHbl.  CekpeTHoe
JEIIONIPOU3BOICTBO.

HIkaJia oneHUBaHUA
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VYpoBeHb 3HAHHI, YMEHUH M HABBIKOB OOYYAIOIIETrOCs MPU YCTHOM OTBETE€ BO BpEMs
IPOMEXYTOUHOM  arrecrauuu  onpexaensercs  oueHkamu  «OmimyHo» /  «Xopooy/
«YnosnerBopurenbHo»/ «HeynoBnerBopurenbHoy». KpurepusiMu OLEHMBaHHMS Ha 3a4eTe C
OLICHKOW ABJIACTCA JEMOHCTPALMs OCHOBHBIX TEOPETHYECKUX IIOJOXKEHWH, B paMKax
OCBaMBAEMOW KOMIIETCHIIMM, YMEHUE NIPUMEHSTH ITOJIyYECHHBIE 3HAHUS Ha IIPAKTUKE, OBJIAJICHUE
HaBBIKAMU aHaJIM3a U CUCTeMaTH3aluy MHGOpMaLuK B 00JacTH (PMHAHCOB.

Jnst mucumioinH, (GOopMOil IMPOMEXYTOUHOM AaTTeCTallud KOTOPBIX SIBJSIETCS 3a4eT ¢
OLICHKOM, IPUHATHI CIEAYIOIUE COOTBETCTBHS:

- 90-100% - «otmauanO» (5);

- 75-89% - «xopomio» (4);

- 60-74% - «ynoBnerBoputensHOY (3);

- MmeHee 60% - «HeyIOBIETBOPUTENBHOY (2).

HpI/I OLICHUBAHUKU PE3YyJbTAaTOB YCTHOI'O OIIpOCa HCIOJB3YCTCA CIACAYyIoIIas MIIKala
OLICHOK:

Oranbl  KOMIIETEHLIMH,  INPEAyCMOTPEHHbIE  0Opa30BaTENBHOM  MPOTrpaMMoii,
copMHUpOBaHbI HA BHICOKOM ypoBHe. CBOOOHOE BaJIcHUE MaTepPHAIOM, BBISBICHHE
100% - 90% MEXIPEIMETHBIX ~ CBsI3el.  YBEpeHHOE  BIaJICHHE IOHATHHHBIM  alIapaToMm
(oTIIHYHO) JucIUIUIMHBL.  [IpakThyeckne — HaBBIKM — NMPOQECCHOHATIBHOW  JICSATEIBHOCTH
chopMHpOBaHEI Ha BBICOKOM ypoBHE. CIOCOOHOCTH K CaMOCTOSTCIBHOMY
HECTaHJAPTHOMY PELICHHIO NPAaKTHYECKUX 3a/1a4

Ortanbl ~ KOMIIETEHLIMH,  TPEIyCMOTPEHHbIE  0Opa30BaTENBHOM  MPOTrpamMMoii,
copMHupOBaHbl HOCTATOYHO. JleTambHOE BOCIPOHM3BEICHHE Y4YeOHOTO MaTepHaia.
[IpakTryeckne HaBBIKH HPO(ECCHOHANBHON NESTENIFHOCTH B 3HAYUTEIBHOW Mepe
copmupoBabl. [IpHCYyTCTBYIOT HaBBIKM CAMOCTOSITEIPHOTO PEIICHHUS MPAKTHIECKUX
3aJ1a4 C OT/ASJIbHBIMH 3JIEMEHTAMH TBOPYECTBA.

89% - 75%
(xopomo)

Otamel  KOMIETCHLIWH,  NPEIyCMOTPEHHBIE  00pa3oBaTeNbHOH  MPOTpaMMOM,
copMHUpOBaHBl Ha MHMHHMaJIGHOM ypoBHe. Hanndme MHHHMAaIbHO AOIyCTHMOTO

74% - 60%
YPOBHS B YCBOCHHHM Yy4YeOHOTO Marepuaia, B T.4. B CaMOCTOSTEIHFHOM pPELICHUH

(yRoBIICTBOpHTEILHO) NpaKTHYeCKUX 3ajad. I[IpakTHueckue HaBBIKM NPO(GECCHOHATIBHOW JEeITeIbHOCTH
c(hopMHpOBAHEI HE B ITOJTHON Mepe.
Ortambl  KOMIIETEHIIMH, TPEeIyCMOTPEHHbIE O0pa3oBaTeIbHOM MpPOTpaMMoOl, He
MeHee 60% chopmupoBanel. HemocTaTouHslli ypoBEHb YCBOGHMS TOHSATHHHOIO ammapara u

Hamu4Me (QparMeHTapHBIX 3HAaHUM 1o auciuIuinHe. OTCyTCTBHE MHHUMAIBHO
JOIlyCTUMOI'O YPOBHS B CaMOCTOATEIbHOM PEIICHUHM IPAKTUYECKUX 3ajad.
[TpakTHyeckre HaBbIKU MPOGECCHOHATIBHOM AeSTeIbHOCTH He C(HOPMHUPOBAHBI.

(HEeyIOBIETBOPUTEIIHHO)

cDOH,I[I:I OIICHOYHBIX CpeaACTB HpOMe)KYTOqHOﬁ aTTeCTalinuu 10 JAUCITUITIINHC
MMpEaACTaBJICHLI B IPUJIOKCHUN 1.

6. MeToauuecKkue MaTepUaJibl 110 0OCBOCHHUIO JTUCHUIIIMHBI

MeTtoanyeckue peKOMeHaUMH 110 HAITUCAHUIO pedepaToB
Pedepar sBnsieTcs MHANBUIYAIbHOM CaMOCTOSATENIBHO BBIMOJIHEHHON paboToil cTyaeHTa.
Temy pedepara CTyneHT BbIOMpaeT U3 TMEpPEeYHsT TEM, PEKOMEHAYEeMbIX IIperojiaBaTeiiem,
BEIYIIMM COOTBETCTBYIOLIYIO JUCHMIUIMHY. Pedepar nomkeH copepikarb —Cleayroline
CTPYKTypHBIE 53neMeHThl: TutynbHbld JicT Conepkanue Bsenenne OcCHOBHasg 4acThb
3akmouenue Crnucok nuteparypel llpunoxkenust (mpu HeoOxomumocTtH). TpebGoBaHus K
odopmiienuto pedeparos: mwpudT — 14, monst — no 2 cM, uHTepBai — 1, o0bem — He MeHee 10 cTp.

PexomMeHganmu 1o nJIaHMpPOBAHUIO M OPraHU3ALMU BPEeMEHHU, He0OX0AMMOI0 HA U3yUYeHue
AU CHUIINHBI
CTpyKkTypa BpeMeHH’, He00X0MMOr0 Ha M3y4YeHHe JUCHUIIIIMHbI

dopma U3ydeHus! AUCIUIUINHBI Bpewmsi, 3aTpaunBaeMoe Ha N3y4eHNE AUCIUTUINHBI, %o

WzyueHnune nureparypsl, peKOMEHIOBaHHOW B yueOHOMH 40
nporpamMe

Pemenue 3a1a4, IpakTUUYECKUX YIPAXKHEHUN U 40
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CHUTYAI[HOHHBIX [TPUMEPOB
W3yueHune TeM, BHIHOCHMBIX Ha CAMOCTOSITEIIHOE 20
paccMOTpeHue

Hroro 100

MeToanuyeckne peKOMEHIAIUM 10 MOATOTOBKE K MPAKTHYECKOMY (CEMHUHAPCKOMY)
3aHATHIO

OCHOBHO# 11€/1bI0 MMPAKTHYECKOTO (CEMHUHAPCKOTO) 3aHATHS SIBJISICTCS TPOBEPKA IITyOHUHBI
MOHWMAHUS CTYJICHTOM H3y4aeMOW TEMbI, y4eOHOro Marepuaja M YMEHHUS HU3JIOXKUTh €ro
COJIEpXKaHUE SICHBIM M YETKHUM SI3bIKOM, PA3BUTHE CAMOCTOSTEIBLHOTO MBIIIJICHUS U TBOPUYECKOU
aKTUBHOCTH Yy CTYJIGHTa, YMEHHS pellaTh MpakTUYeckue 3adaud. Ha mnpakTtudyeckux
(ceMHMHAPCKUX) 3aHATHUSAX IMPEIOJIAraeTCsl paccMaTpuBaTh HanbOoJee BaKHBIC, CYIIECCTBEHHEIE,
CIIO)KHBIE BONPOCHI KOTOpPBIE, Hawboyiee TPYOHO YCBaWBaKOTCA CTyAcHTamu. [Ipu 3TOM
TOTOBHUTHCS K NMPAKTUUECKOMY (CEMHHAPCKOMY) 3aHATHIO BCeraa HYKHO 3apaHee. [loaroroka k
MPAKTHIECKOMY (CEMUHAPCKOMY ) 3aHSTHIO BKIIFOYAET B ceOsI Cleayoniee:

- 00s13aTeNIbHOE 03HAKOMIIEHHE ¢ BOIIPOCAMH JIJIsl YCTHOTO OIIpoca,

- M3YYCHHE KOHCIIEKTOB JICKIIMH, COOTBETCTBYIONIMX pa3/eliOB y4eOHUKA, Y4eOHOTO
mocoOusI, Coiep)KaHUsI PEKOMEHIOBAaHHBIX HOPMATUBHBIX IPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH TEPMUHAMH (PEKOMEHIYETCSl UX BBIYUHUTh);

- W3y4YeHHUE JOINOJHUTEIbHOW JHUTEepaTypbl IO TeMe 3aHATUs, Jelas MpH ITOM
HEO0OXOAMMBIE BBIITUCKHU, KOTOPBIC MIOHATO0STCS pU 0O0CYKIECHUU HA CEMUHAPE;

- (opMynupoBaHHE CBOEr0 MHEHHS MO KaXKIOMY BOMPOCY U apryMEHTUPOBAHHOE €ro
o0ocHOBaHHE;

- 3allUCh BO3HUKIIKX BO BPEMsI CAMOCTOSITENIbHON PabOTHl ¢ ydeOHMKaMU W Hay4HOI
JUTEPATYpPhI BOIPOCOB, YTOOBI 3aT€M Ha CEMUHAPE TOJIYYUTh HA HUX OTBETHI;

- oOparieHue 3a KOHCYJIbTaIluel K MpernoiaBareio.

PexoMeHIa1uM 110 M3YUYEHHIO METOAUYECKMX MATEPHAIOB

Metoauyeckue wmarepuanbl O JUCHUIUIMHE MO3BOJISIIOT CTYJAEHTY ONTHUMAJIbHBIM
00pa3oM OpraHM30BaTh MPOIECC U3yUEHHs TAaHHON AUCIUILTUHBI. MeToJuuecKue MaTepuasl 1Mo
JUCIUIUIMHE TPU3BaHbBl IOMOYb CTYJIEHTY MOHATh CHEHU(PHUKY H3ydyaeMoro marepuaia, a B
KOHEYHOM HUTOr€ — MAaKCHMAaJbHO IIOJHO M KayeCTBEHHO €ro OCBOWUTh. B mepByro ouepens
CTYJEHT JOJDKEH OCO3HaTh MpeJHa3HAYeHHE METOJAMYECKUX MaTepuaioB: CTPYKTYpy, LIETH U
3agaun. [l 3TOro oH 3HAKOMMTCS ¢ IpeamMOyJIoi, OrJIaBJI€HHEM METOJMUYECKUX MaTepHajoB,
rOBOpSl MHAye, OCYIIECTBIISIET MEPBUYHOE 3HAKOMCTBO C HHUM. B paznene, NOCBALUICHHOM
METOJUYECKMM PEKOMEHJIALMAM [0 H3YYEHUIO JUCUUIUIMHBI, TPUBOAITCS COBETHI IO
IUTAHUPOBAHUIO U OPTaHU3alMKM HEOOXOAUMOTO Ul U3yUeHUs JUCLMIIUNHBI BpPEMEHH, ONMCaHue
[OCJIEI0BATEIbHOCTH  JIEHCTBMM  CTyeHTa  («CHEHapuil  U3yueHHs  AMCLUILUIUHBD»),
peKOMEHaLUU 110 paboTe ¢ JUTEPaTypoOil, COBETHI MO MOJATOTOBKE K IK3aMEHY M Pa3bsICHEHUS
0 TOBOAY palbOThI C TECTOBOM CHUCTEMOH Kypca M Haja JAOMAIIHUMH 3aJaHusMU. B nenom
JaHHbIE METOJWYECKHUE PEKOMEHJAIMU CIOCOOHBI  OOJIErYuTh HW3Y4YEHHE CTYACHTaMHU
JUCHMIUIMHBL M TIOMOYb YCHEIIHO cJaTh SK3aMeH. B paszzgene, cozaepkaiieM ydeOHO-
METOIMYECKHE MaTepHalibl TUCIUIUIUHBI, COIePKaHUEe MTPAKTUUECKHUX 3aHATUH 110 AUCLUILIIMHE.

PexoMeHIaI[UH 110 CAMOCTOSITEJILHOM pPadoTe CTY1eHTOB
Ha  camocrostensHyro  pabotry  cryaeHtoB mno  gucnumiuHe — b1.B.02.02
«/1emonpon3BOICTBO M PEIKUM CEKPETHOCTHY» BBIHOCSTCS CIISTYIOIINE TEMBI:

Ounasa | 3aouHas
Neni/m Tema Bonpocsl, BeiHOCcMMBbIe HAa CPC
¢popma popma
1 2 3 4 5
Ilonstne w  BUABI | 3aKOHOJATENbHBIE U TPABOBBIE AKTHI B
JIEIIONPOU3BO/ICTBA. chepe MHpOpMaTH3ALUT u
Tema 1 P P
HopmaTuBHbBIE OCHOBBI | JOKYMEHTAIIMU. I'OCTsl.
JIEJIONPOU3BOICTBA Krnaccudukatopbl
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JokyMmeHT, ero | DNeKTPOHHBIE TOKYMEHTHI. DIIEKTPOHHAS
Tema 2 CBOWCTBA. mudpoBass  MOIIHCE. OJeKTpOHHOE
Knaccudukanms JIEJIOTIPOU3BOJICTBO
JOKYMEHTOB
Buner nmoxymentoB B | CmpaBka. IIporokonm. Axr. CriyxeOHas
Tema 3 | ympaBneH4uecKoOM 3armmcKa
JeSITeTbHOCTH
[TpaBoBbIe ocHOBHI | PacnpocTpanenue MEPCOHANBHBIX
Tema 4 | 33UWATHI TIEPCOHATBHBIX | MAHHBIX. [IpenocraBneHne NepCcOHANBHBIX
JaHHBIX JaHHbIX. OOe3nu4YMBaHuE NEPCOHATBHBIX
JAHHBIX
CucremaTtu3zanus u | [loarotoBka Aen K mepedaye B apXHB.
Tema 5 | YICT ~JIOKYMCHTOB B YHUUTOXKEHUE el
OpraHu3aluu
(HOMEHKJIaTypa J1en)
Opranm3amust padoTsl ¢ | KoHTpoas 3a  CpokaMH — HCTIOTHEHUS
0oOpalIeHUsIMH TPaXJaH | JOKYMEHTOB M BBIIIOJHEHHUEM HPUHSITHIX
no HUM pemeHnid. OTBET TpaKAaHUHY.
Tema 6 HudopmaimonHo-cripaBoynas padboTa 1o
oOpamieHusiM.  AHanu3  MOCTYHIHMBIINX
obOpamenuii. Pabora ¢ ycTHBIMH
o0palieHusIMH TpaKIaH
OcobenHocTH ®opMupoBaHUE €1 U HX TEKyllee
OpraHu3aluu xpaHenue. llogroroBka AOKYMEHTOB U
JIENOTIPOM3BOJICTBA B | JIeNl K Iepefjadye Ha apXWBHOE XpaHEHHE.
Tema 7 | OPTaHax 5 YHUUTOKEHHE JOKYMEHTOB M Jiel ¢
UCTIOJIHUTETILHOM UCTEKIINMHU CpOKaMH XpaHEeHHUSI.
BJIACTH, cynax, | Ilepexaua nen Ha apXuBHOE XpaHEHHE
NPOKyparype u
HOTapuaTe
Caenenus, AnBokaTckas TaiiHa. Taiina
OTHOCSIIUEC K | ychiHOBJIeHUS. TaliHa ncrnoBeau
Tema 8 | xareropun
OrpaHUYEHHOTO
JocTyna
I'ocynapcTBeHHast OTBETCTBEHHOCTh B chepe
Tema 9 | Taitna u peXHM | TocyapcTBeHHOM  TaiiHbl.  CekpeTHoe
CEKPETHOCTH JIeJIONPOU3BOJICTBO

HeorbeMiembIM 371€MEHTOM Y4YeOHOIO Ipoliecca SIBISIETCS CaMOCTOsITeNIbHAas padora
cryaeHra. Ilpu camocrosTenbHONH paboTe JOCTUTAeTCs KOHKPETHOE YCBOEHHE Y4YeOHOro
MaTepuaia, pa3BUBAIOTCS TEOPETUYECKUE CIOCOOHOCTH, CTOJb Ba)KHbIE /JIi COBPEMEHHOMN
HOJArOTOBKU cIeruaniucToB. MopMbl caMOCTOATENbHONM PAabOTHl CTYJEHTOB MO TUCHMIUIMHE:
HalMcaHHe KOHCIEKTOB, MOJTrOTOBKAa OTBETOB K BOINpOCaM, HallMcaHuE pedeparoB, pelieHHe
3aja4, UccieaoBaTenbckas pabora.

3amaHus Il CaMOCTOSITENIBHOM PaOOTHI BKIIIOYAIOT B CeOSI KOMILIEKC aHATHUTHYECKUX
3aJJaHUi BBINOJIHEHHE, KOTOPBIX, MPEINOoJaraeT TINATeNbHOE W3yueHHe Hay4dHOH M y4deOHOMH
JATEPATYPbI, MEPHUOANICCKUX I/I3JIaHHI>'I, a TaKXKE 3aKOHOAATCIbHBIX KW HOPMATHBHBIX
JOKYMEHTOB TIpe/ularaeMelx B 1.6 «YueOHas JuTepaTypa M pecypchl HH(POpPMalMOHHO-
TEJIeKOMMYHUKALMOHHON ceTu "Unrepuer"”, y4e0HO-METOINYECKOe o0ecrnieueHue
CaMOCTOSITENIbHOW paboThl OOyYalOUIMXCS M0 AMCLUUIUIMHE». 3aJaHusl MPEeJOCTaBIAIOTCS Ha
IIPOBEPKY B IIEYaTHOM BHUJE.

Pexomenganum no padore ¢ uTepaTypoii
ITpu m3ydenun kypca yuyeOHOW JUCHUIUIMHBI 0cOO0€ BHHMAaHHUE CileqyeT OOpaTHTh Ha
PEKOMEHIyEMYIO OCHOBHYIO U JOTIOJIHUTENBHYIO JIUTEPATYPY.
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BaxxHbIM 371€MEHTOM MOATOTOBKHU K CEMHUHAPY SBJISIETCS TIIyOOKOEe U3yuyeHHEe OCHOBHOU U
JIOTIOJIHUTEIbHOM JINTEpaTyphl, PEKOMEHIOBAHHON 10 TEME 3aHATHS, a TAKXKE IIEPBOUCTOYHUKOB.
ITpu 5TOM IOJIE3HO IPOYUTAHHYIO JIUTEPATYPY 3aKOHCIEKTUPOBATh. KOHCIIEKT NOJKEH OTBEYaTh
TpeM TpeOOBaHUSAM: OBITh COJEpPXKATEIbHBIM, IO BO3MOXXHOCTH KpPaTKUM M TPaBHIBHO
0(OpMJIICHHBIM.

CopepxaTenbHBIM €r0 CIEAYET CUMTATh B TOM CIy4ae, €CJIM OH MEepeAacT BCE OCHOBHBIE
MBICIIM aBTOPOB B IICJIOCTHOM BHJE. H3I0XKUTH TEKCT KpaTKO — 3TO 3HA4YUT IEepeaarhb
COJICpKaHUE KHUIM, CTaTbU B 3HAYUTEIBHOW Mepe cBoMMM cioBaMmu. [Ipu srom crnenmyer
INPUIEPKUBATHCSA MPABUJIA - 3allMChIBATh MBICIb aBTOpa pabOTHI JIMIIbL IOCIE TOrO, KaKk OHa
XOpOIIO MOHATa. B TakoM ciydae mocTaBieHHas 1efb OyaeT AoCTUrHyTa. LluTupoBaTh aBTOPOB
U3y4aeMbIX paboT (C 00s3aTeNbHON CCHUIKOM Ha MCTOYHHK) CIELYeT B TeX CllydasiX, €CIU Halo
3aMMChIBaTh OYEHb BAYKHOE OMPEICICHNE MU TOJI0KEeHHE, 00001Iaromuii BEIBO/I.

BaxHo u BHemHee odopmieHME KOHCIIeKTa. B ero Hadane Haxo yka3aTb Temy
CeMHMHapa, JaTy HalKMCaHUs, Ha3BaHHUsS JIUTEPATYPHBIX MCTOYHHKOB, KOTOpBIE OYyIyT
3aKOHCIIEKTHPOBaHbl. [1ybokas camocrosTenbHas paboTa HaJ HUMHU OOECHEYUT YCIEIIHOEe
YCBOCHHME U3Y4aeMOW TUCIUILIIMHBI.

OmHuM W3 BaXHEMIIMX CPEICTB CEPHE3HOIO  OBJAACHUA TEOPUEH  SBIAETCS
KOHCHEeKmupoeanue nepeoucnoyHuKos.

Jlst cocTaBiieHHs KOHCIIEKTa PEKOMEH/IyeTcsl CHavyajia IpounTaTh paboTy LEIUKOM, YTOObI
YSICHUTB €€ 0O CMBICI U cofepkanue. [Ipu 3ToM MOXHO caienaTb HOMETKH O €€ CTPYKType, 00
OCHOBHBIX IIOJIO)KEHUSX, BBIBOJAX, HAJO CTaparbCsi OTIMYaTh B TEKCTE OCHOBHOE OT
BTOPOCTENIEHHOT' 0, BBIBOJIbI OT apI'yMEHTOB M JI0Ka3aTeIbCTB. ECIIM €CTh HENOHATHBIE CIIOBA, HA0
B SHIUKJIONEANYECKOM CJI0Bape HalTH, YTO 3TO CIOBO 0003HAYaeT. 3aKOHYMB uTeHHe (maparpada,
IJIaBbl, CTaThU) HAJ0 3a/JaTh ceOe BOMPOCHI TaKOro poxa: B dem rnaBHas Mbiciab? KakoBbl
OCHOBHbBIC 3BEHbsl JOKa3arenbcTBa ee? Uro BwITekaeT u3 yTBepxkacHui asropa? Kak 3to
COIJIACYETCsl C TEM, UTO YK€ 3HAETE O IPOUUTAHHOM U3 IPYTHX UCTOYHUKOB?

SlcHOCTP M OTYETIIMBOCTH BOCHPHSTHS TEKCTa 3aBUCUT  OT MHOIOro: OT
COCPEIOTOYEHHOCTH CTYJEHTa, OT TEXHUKM YTEHHsS, OT HACTOMYMBOCTH, OT SPKOCTH
BOOOpaXeHUsl, OT TEXHUKU (PUKCHPOBAHUS MPOUYUTAHHOTO, HAKOHEIl, OT 3pYAMLIUU — OOIIeld U B
KOHKPETHO paccMaTpuBaeMoi mpoodieme.

Pe3ynbraToM nepBOHAYAILHOTO YTEHHUS JJOJDKEH ObITh MPOCTON M/IaH meKcma u yemroe
npeocmagieHue 0 HEACHbIX Mmecmax, OTMEYeHHBIX B KHure. [locine mnpeaBapUTEIBHOrO
03HAaKOMJICHHUS, [P TIOBTOPHOM YTEHHHU CIEAYET 6blOCIUNb OCHOGHbIE MbICIU A6MOPA U UX
pa3BUTHE B MPOU3BEACHUM, OOpaTUTh BHUMaHHE HAa OOOCHOBaHHE OTIEIbHBIX IMOJIOKEHUH, Ha
MeToabl W (OopMBbI JOKazaTesnbCcTBa, HauOojee sipkue mnpumepsl. B xome 3Toil paboOThI
OKOHYATEJIbHO OTOMpaeTcss MaTepuan JUlsl 3alUCH M OIpEAeNsieTcs] €€ BUJI: HJIaH, Me3Uchl,
KOHCneKm.

[Inan 3T0 KpaTKui, MOCIEI0BaTENbHBIN NEpPEeYeHb OCHOBHBIX MBICIEH aBTOpa. 3aIuch
IIPOYUTAHHOIO B BUJI€ TE3UCOB — 3HAUYUT BBIIBUTH U 3aIMCATh OIIOPHBIE MBICIIX TeKcTa. PasHuna
MEXJly TJIAHOM W TEe3UCaMM 3aKJIIYaeTcs B CIEAYIOIIEM: B IUIAHE MBICIbL Ha3blBaeTcs (CTaBb
BCErJa BONPOC: O 4YeM TOBOpPUTCs?), B Te3ucax — (opMyIHpyercs — (4TO MMEHHO 00 3TOM
rOBOPHUTCS?). 3amuch OIMOPHBIX MBICTAEH TeKcTa BaXkKHA, HO IIOJIHOTO TPEACTABIEHUS O
IPOYNTAHHOM Ha OCHOBaHHMHM IMOJOOHOW 3allMCH HE COCTaBUIb. BaXXHO OCMBICIHUTD, KaK aBTOP
JIOKAa3bIBAa€T CBOIO MBICHIb, KaK YOEXJaeT B HCTUHHOCTH CBOUX BBIBOJOB. Tak BO3HHKAeT
KOHCIIeKT. dDopma 3amucy, Kak Mbl YK€ OTMETUIIH, YCIOXKHSAETCS B 3aBUCHUMOCTH OT LieJIed
paboTHI: TUTaH — O YeM?; Te3UChI — 0 YeM? 9TO UMEHHO?; KOHCIIEKT — 0 4eM? 4YTO UMEHHO? Kak?

KoHcnekt 3T0 KpaTkoe IOCIEN0BaTENbHOE H3JI0KEHHE coaepxkaHus. OCHOBY €ro
COCTABJISIET IUIAH, TE3UChl M BBININCKU. HeToCTaTKW KOHCIEKTUPOBAHUS: MHOTOCIIOBHE,
LUTUPOBAHUE HE OCHOBHBIX, & CBA3YIOIUMX MBICIEH, CTPEMIICHUE COXPAHUTHh CTUIUCTUYECKYIO
CBS3aHHOCTh TEKCTa B yIiepO ero Jioruueckoil crpoiftHocTH. [IpuctynaTh K KOHCIIEKTUPOBAHUIO
HEOOXOIMMO TOTJa, KOTJa CIIOKWJIMCh HAaBBIKM COCTaBJICHHUS 3allMCH B BUJAE Pa3BEPHYTOrO
oJIpoOHOrO IJIaHa.
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dopMa 3anmucu TPU KOHCIEKTHPOBAHWU TpeOyeT 0co0O0ro BHUMAHUS: Ba)KHO, YTOOBI
COOCTBEHHBIE YTBEPXKICHHS, Pa3MBIIUICHUS HaJ MPOYUTAHHBIM, YETKO OTACIISUTUCH MPH 3aIHCH.
PazymHee BBIHOCUTH CBOM IOMETKHM Ha IIMPOKUE IOJIS, 3alIUChIBATh Ha HUX JONOJIHUTEIbHbIE
CIpaBOYHBIC JJAaHHBIE, IIOMOTAIOIINE YCBOSHHUIO TEKCTA (aTa COOBITHS, YIOMSHYTOTO aBTOPAMU;
CBEJIEHUS O JIMIE, HA3BaHHOM B KHUI€; TOYHOE cojJiepxaHue TepMHuHa). Ecin KoHcnekTupyercs
TEKCT BHYIIMTEIBHOTO 00beMa, HEOOXOAUMO YKa3bIBaTh CTPAHUIIBI KHUTH, KOTOPHIE OXBATHIBAET
Ta WM MHAs YaCTh KOHCIEKTA.

Jns ynoOcTBa TOJIB30BaHUS CBOMMH 3allMCSAMH Ba)KHO O3arJIaBUTh KPYIHbBIE YacTH
KOHCIIEKTa, MOTYepKuBas 3azonoéku. CienyeT NMOMHUTb O HA3HAUYE€HUM KPAcHOM CTpOKH,
CTPEMHTBCS K YETKOW Tpaduke 3amucedl - ycTynmamu, KOJIOHKaMu. M3marath rilaBHbIE MBICIH
aBTOpa U HX CHUCTEMY AapryMEHTOB - HEOOXOJUMO NPEUMYIIECTBEHHO CBOUMHM CIIOBaMH,
nepepadarbiBasi TakuM 00pa3oM HH(OPMAIMIO,— TaK MPOXOJUT YSICHEHUE ee CyTH. MBICIb,
(bpa3bl, MOHATHIE B KOHTEKCTE, MOTYT IIpUOOpecTu Oosiee NpocTpaHHOE U3Jl0keHue B 3anucu. Ho
TEKCT OpUTHHAJA CBEPTHIBACTCS, U CTYJEHT, OTpaldaThIiBasi JIOTHYECKOE MBINUICHUE, YUUTHCS
BBIJICJIATh [JIaBHOE M 0000LIaTh OJHOTHUIIHBIE CYXJIEHUs, oJHOpoAHble (akThl. Kpome Toro,
Jieriasi 3acy CBOMMH CIIOBaMH, 000011ast, CTYJCHT yYUTCS MUCbMEHHOW PEUH.

3HaHue o0LIeH cTpaTeruy YTeHus, TEXHUKH COCTABJIEHUE IUIaHa M TE3UCOB OIpEeIsieT U
TEXHOJIOTUIO KOHCIIEKTUPOBAHUS

— BHuMaTenpbHO YMTATh TEKCT, MOMYTHO OTMeuasi HEMOHSTHBIE MECTa, HE3HAKOMBIC
TEPMUHBI U MOHATUA. Botnucams Ha nonsa 3Ha4eHNEe OTMEUEHHBIX TOHATHUI.

— Ilpu mnepBoM 4YTEHUM TEKCTa HEOOXOAMMO COCTaBUTb €r0 HPOCHION NJAH,
II0CJIEI0BATENbHBIN NIepeYeHb OCHOBHBIX MBICIIEH aBTOPA.

— Ilpu NOBTOPHOM YTEHMH TEKCTa BBIICIATH cUCHEMY OOKA3ameabChe OCHOBHBIX
MOJIOKEHHUH pabOTHI aBTOPA.

— 3aKIIOYMTENbHBIM 3Tanm paboThl C TEKCTOM COCTOMT B OCMBICIEHUU paHee
OTMEYEHHBIX MECT U UX KPaTKOW MOCIEe0BATEIbHOM 3aMUCH.

— Ilpu KOHCHEKTHUPOBAHHUU HYKHO CTPEMMTBLCS GbIPA3UML MbICTAbL AGMIOPA CEOUMU
coeamu, 3To IoMoraer 0oJjee riry0OOKOMY YCBOCHHIO TEKCTa.

— B pamkax paboThl Haa TEPBOMCTOYHHUKOM BAKEH YMENbId omoop wyumam.
Heo6xo1uMo yunThIBaTh, HACKOJIBKO SIPKO, OPUTHHAIBHO, CKATO U3J10KEHA MbICIb. LluTHpoBaTh
HEOOXOIMMO T€ CY)KIEHHsI, Ha KOTOPBIE BITIOCIIEJICTBUY BO3MOXKHA CCHUIKA KaK Ha aBTOPUTETHOE
U3JI0’KEHNEe MHEHUS, BBIBOJIA 110 TOMY HJIM HHOMY BOIIPOCY.

KoncnekrupoBath 11enecoodpa3Ho He Ha OTAEIBHOM JIUCTE, a B OOIIEeH TeTpaau Ha OJIHOM
crpaHune jaucta. OOOpPOTHas CTOpPOHA JIMCTa MOXKET OBbITh HCIIONb30BaHA ISl JONOJIHEHUH,
HEOOXOAMMOCTh KOTOPBIX BBIICHHTCS B JaimbHeWmneM. [Ipy KOHCIEKTHPOBAHHU JIUTEPATypHI
ClIe/lyeT OCTaBHUTh IIMPOKHUE TOJIS, YTOOBI 3aMucaTh Ha HUX IUIaH KOHcnekTa. Ilons MoryTt ObITh
UCIIOJTb30BAHBI TAKXKE YIS 3aIMCH CBOMX 3aMEUYaHHi, JOTIOIHEHHA, BOTIPOCcOB. [1pu BeICTyIUICHHM
Ha CEMUHape CTYAEHT MOXET II0Jb30BaThCsl CBOMM KOHCHEKTOM I LUTUPOBAHMS
NePBOMCTOYHUKA. Bce yd9aCcTHUKHM 3aHATHS BHUMATEIFHO CIYIIAIOT BBICTYIUICHUS TOBAPHILEH 1O
rpyIme, OTMEYaloT CIOpHbIE WIM OUIMOOYHbIE TOJNOKEHHS B HHUX, BHOCAT IONPaBKH,
MIPECTABIISIIOT CBOM peIIeHUs] 1 000CHOBaHMS 00CYKAaeMBbIX MPOOIIEM.

B koH1e ceMuHapa, Korjia mpernoiaBaTesb 3aHATHs TOABOAUT UTOTH, CTYACHTHI C YU€TOM
PEKOMEHIAIMi TIperoiaBaTellsi W BBICTYIUICHUH COKYPCHHKOB, JIOTIONHSIOT HIIM WCTPABIISIFOT
CBOU KOHCTIEKTBI.

Pexomenaanmnu 1Jis1 NOATOTOBKH K 3K3aMEHY
[Ipy 1moAroTOBKE K 3K3aMEHY CTYACHT BHUMATEIbHO IPOCMATPUBAET BOIPOCHI,
MpeIyCMOTPEHHbIE pabodell MporpaMMoil, W 3HAKOMHUTBCS C PEKOMEHJIOBAaHHOW OCHOBHOMU
nuteparypoil. OCHOBOM Il CIAuM HK3aME€Ha CTYJECHTOM SBIISIETCS W3YYE€HHE KOHCIEKTOB
JIEKIIMH, TPOCIYIIAHHBIX B TEUEHUE ceMecTpa, WH(OpMalus, MONydYeHHAss B pe3yibTare
CaMOCTOSITENIbHOM pabOThI B TEYEHHUE CEMECTPA.
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7.4. UHTepHeT-pecypchbl, CIPABOYHbIE CHCTEMBI.
1. Odunmanereiii caiit ['ocynapcreennoii Jymber PO - duma.gov.ru
2. Odunmanbueiii caidt [IpaButenscTBa Bosrorpaackoii obnactu - volganet.ru
3. Odpunmansuelii caitt [IpaBurenscra PO - npaButenscTBo.pdh
4. Odunmansubeii caiit CoBera demeparmu - council.gov.ru
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https://urait.ru/bcode/518399
https://urait.ru/bcode/511417
https://urait.ru/bcode/530509
https://urait.ru/bcode/511684
https://urait.ru/bcode/508096

5. Odunmansusiii caiit CIIC «KoncynbsranT [Lmrocy
6. Opunmansuerii caiit CIIC «["apant»

7.5. UHble HCTOYHUKH

1. I'oponos O.A. MudopmaninonHoe mpaBo: yuel. s 6akainaBpoB. — M., [Ipocnexr,
2013. - 242 c.

2. Capunkuit A.I'. HanmonaneHaast 6e3omacHocTh. Poccust B mupe: yueOHuK. — M.,
IOHUTU-AHA, 2012. — 463 c.

3. OcHoBBI HH()OPMAITMOHHON 0E30MaCHOCTH [ DIEKTPOHHBIN pecypc] : yueOHHK A

CTYZICHTOB BY30B, OOY4YalOlIMXCsl IO HampaBieHUto mnoarotoBku «I[IpaBoBoe obOecreueHue
HanmoHanpHOU Oe3zomacHoctu» / B. 0. Porosun, W. b. Iamymxkun, B. K. Hosukos, C. b.
Benpes. — DinekTpoH. TekcToBbie qanubie. — M. : FOHUTU-JIAHA, 2017. — 287 ¢. — 978-5-

238-02857-6. Pexum JOCTyTA!
http.//www.lprbookshop.ru.ezproxv.ranepa.ru:3561/72444.htm|
4. Immemymmmaa I, A. TocynmapcTBeHHass TaiiHa B TPaBOBOM rocynapcrse //

HzBectus OpeHOYyprckoro rocy1apcTBEHHOro arpapaoro yauBepcuteta — 2014r. — Ne2 — Pexxum
noctyna: https://e-lanbook-com.ezproxy.ranepa.ru:2443/journal/issue/290923

5. [TaBnuuenko H. B., ITonpaBko A. C. ObecrnieyeHrne rocyaapcTBEHHOW TallHbI B
paboTe ¢ MHIaMu, OKa3bIBAIOIUMHU KOHQUICHIIMATBLHOE cojeiicTBre // BectHuk Bonrorpaackoit
akamemun MBJI Poccum — 2013r. — Nel — Pexum goctyma: https:/e-lanbook-
com.ezproxy.ranepa.ru:2443/journal/issue/290380

6. KommenTapuii k 3akony P® ot 21 urona 1993 r. Ne 5485-1 «O rocynapcTBeHHOR
taiine» / C.A. Bonapipes [u np.]. Caparos: Aii [Tu Dp Menua, 2012. — 269 c. — Pexum gocryma:
http://www.iprbookshop.ru/21146

8. MarepuanbHo-TexHH4Yeckas 0a3a, MHGpOPMaNMOHHbIE TEXHOJOTHH, IPOrPAMMHOe
obecrnieyeHue U HHGOPMAIMOHHBIE CIPABOYHbIE CHCTEMbI

MarepuanbHO-TEXHHUECKOE 00ecrieyeHne AUCHUIUINHBI BKIIOYaeT B ceO0sl:

- JIEKIMOHHBIEC ayJTUTOPHUH, 00OPYJOBaHHBIE BUICONPOCKIIMOHHBIM 000PYIOBaHUEM JUISI
Npe3eHTalHH, CpeICTBaMH 3BYKOBOCIIPOU3BEICHHS, SKPAHOM;

- TIOMETIEHHMS JIISl IPOBE/ICHUS] CEMHUHAPCKHUX U MPAKTUYECKUX 3aHATHI, 000pyIOBaHHbIE
y4eOHOI MeOenblo.

JlucuuiuiiHa — MOAJepKaHa COOTBETCTBYIOUIMMH JIMIIEH3MOHHBIMUA — TIPOTPAaMMHBIMHU
nponaykramu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apanr,
CIIC KoHcynbTaHT.

ITporpammMHBbIe cpencTBa oOecrieueHHst yueOHOTo MpoLecca BKIOYAIOT:

- IpOTrpaMMBbl TIpe3eHTamoHHoM rpaduku (MS PowerPoint — 11t moAroTOBKYM ClAiI0B U
Mpe3eHTaINii);

- tekcroBbie pegakTopel (MS WORD), MS ECXEL — anst tabiui, 1uarpamm.

By3 obecnieunBaer KaxxJoro oodydaromerocst pabouuM MeCTOM B KOMIIBIOTEPHOM Kiacce
B COOTBETCTBHH C 00HEMOM M3Y4aeMBIX TUCIHILINH, 00SCIIEYMBACT BBIXO/] B C€Th MIHTEpHET.

[Tomemienust A CaMOCTOSTENBHOW pPAabOThI OOYYAIOMIMXCSl BKIIOYAIOT CIEAYIOIIYIO
OCHAIIEHHOCTh:  CTOJIBI ~ AYIAWTOpPHBIC, CTYyJbs, JOCKH AayIUTOPHBIC, KOMITBIOTEPHI C
MOJKJIIOYEHUEM K JIOKAJIbHON CeTH MHCTUTYTa (BKJIIOYasi MPaBOBbIE cUcTeMbl) U IHTEpHeT.

Jnst  w3ydeHuss y4eOHOW  NUCIHMIUIMHBI — HCIIOJB3YIOTCS — aBTOMATH3HMpPOBAHHAS
O6ubnuoreyHas WHPOPMALMOHHAS CUCTEMa M DIIEKTPOHHBbIE OMOIMOTEUHBIE CHUCTEMBI:
«YuuBepcuterckas ~ 6ubnmuoreka  ONLINE»,  «DnexktpoHHo-OuOnuoTeuHas  cucrema
uznarensctBa  JIAHb», «OnexktpoHHO-Onbnmoreunas cucremMa wusgarenbcrBa  «FOpaiT,
«OnexkTpoHHo-0nOMMoTeyHast cuctema [PRbooks», «Hayunas osnextponHas Oubnnoreka
eLIBRARY» u np.
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1. Bomnpocsl Kk 3a4eTy

1. [TonsTue nenonpou3BoacTBa. JJOKyMEHTUPOBaHHUE.

2. @opMbl OpraHu3alUyu JENONPOU3BOACTBA. JIOKyMEHTAaIMOHHOE obecreueHune
yIpaBJIeHUs.

3. [Tonsitue noxymenTa. Buabl tokymeHTOB. CHUCTEMa TOKYMEHTAIIHH.

4. Opranuzanus paboTsl ¢ TOKYMEHTAMHU.

5. [TpaBoBOE peryIMpoBaHue JIEIONPOU3BOJICTBA.

6. 3aKoHOaTeIbHbIE U [IPABOBBIE aKThl B chepe MHPOPMATU3ALUK U JOKYMEHTALUH.
['OCTps1. Knaccugukatopsl.

7. [TonsTue nokymenTa. JlIokyMeHT U HHGOpMaLHUs.

8. CgoiictBa nokymenTa. Knaccudukanus 10KyMEeHTOB.

9. IOpunuyeckas cuna nokymenTa. IlpaBuna coctaBieHus 10KyMEHTOB.

10.  bnank. Pe3zomonus. TekcT mokyMeHTa. SI3bIK JOKYMEHTOB.

11.  OOGmme TpeGoBaHUA K TEKCTY TOKyMeHTOB. [leyats. [loanucek.

12. DnexkTpoHHBIE JOKYMEHTHL. OIIEKTpOHHass HU(pPOBas IMOAMUCH. DJIEKTPOHHOE
JIeNIOTIPOU3BOICTBO.

13.  Buasl [JOKyMEHTOB B YINpaBICHYECKOH JnesTenbHOCTH. OpraHu3aloHHO-
IPaBOBBIE IOKYMEHTBHI.

14.  VwupenutenbHble TOKYMEHTHI.

15.  Kagposbie nokymentsl. Ilonoxenue. IlltatHoe pacnucanue. JlommkHOCTHAs
uHcTpykuus. IIpukas.

16.  Cnpaska. [Iporokon. Akt. CioyxeOHast 3amucka.

17.  TloHsATue nEpCcOHANBHBIX JaHHBIX M MNPUHIUNBI UX 00pabdorku. OOpaboTka
HEPCOHAIBHBIX JaHHBIX.

18.  PacmpocrtpaneHue TmepcOHANBHBIX JaHHBIX. lIpemocTaBieHUE TEPCOHATBHBIX
naHHbIX. O0e31MYNBaHNE IEPCOHANBHBIX JaHHBIX.

19.  Ilpuanmmbel oOpabOTKH TEPCOHATBHBIX MaHHBIX. OOIIENOCTYIHBIE WCTOYHHKH
NEepCOHANbHBIX JaHHBIX. BUOMETpHUECKUX EePCOHANBHBIX JaHHBIX.

20.  Cornacue Ha 00pabOTKY NEpCOHANBHBIX AaHHBIX. [IpaBa cyOBbeKTa mepcoHaTbHBIX
JTAHHBIX ¥ 00S13aHHOCTH OIepaTopa.

21.  OTBETCTBEHHOCTh B chepe o0paboTku NIEPCOHAIBHBIX  JaHHBIX.
AJMMHHCTpaTHUBHAasE  OTBETCTBEHHOCTb. [ 'pa’kaaHCKO-TipaBoBas M JUCLUIUIMHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

22.  Howmenknarypa jaein. DKcnepTu3a HeHHOCTH JOKYMEHTOB.

23.  ®opmupoanue u opopmierue aen. OnepaTHBHOE XpaHEHHE.

24.  Pazpensl HoMeHKJaTypel nen. Wuaekc nenma. 3aronmoBok aena. KonmdecTBo
enuHuI xpaneHus. Cpoku xpaHeHus aen. @opmupoBanue u 0QpOpMIICHHE JIeI.

25. BHyTpeHHss onMch JOKyMeHTOB. OpraHuzalus ONEpaTMBHOIO XPaHEHUs
nokymeHToB. CocTaBieHue U 0popMIICHUE OMHCEH J1eT.

26.  IloaroToBka e K mepenade B apXuB. Y HUUTOXKEHUE /€.

27.  IlpaBo rpakaaH Ha OOpalleHWe B OpPraHbl TOCYJApCTBEHHOH BIIACTH W OPTaHEI
MecTHOTro camoymnpanieHus. CyObeKTbl paboThl ¢ 0OpaIlleHUsIMU TPaXKIaH.

28.  Bumwl oOpameHmid TpaxmaH M HX ocoOeHHocTH. [lpemnoxxenue. 3asBieHHE.

XKanoba. Komnextusnsie oopamienus. [letunus. [TucbmenHnoe obpaiieHue rpakjaHuHa. Y CTHOE
oOparieHue.

29.  DOranbl BelEHHUS JAEJONPOM3BOJACTBA MO oOpamieHusiM TpaxkaaH. llpuem wu
nepBuyHas oOpaOoTKka NUChbMEHHBIX oOpamieHuid. Peructpamnus oOpamenuil. PaccMmoTtpenue
oOpalieHnit pyKOBOJCTBOM.

30. IlomroroBka TmpoeKkTa OTBeTa Ha oOpamieHWe. YBEIOMJICHHE 3asBUTENS O
HalpaBJIeHUU OOpallleHHs] B JAPYTHE YUpPEXJIEHHs, OpraHu3allii. YBeIOMJICHHE 3asBUTENS O
JUIUTETILHOM PacCMOTPEHUN 00pallieHusl.
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31.  KoHTpoip 3a cpokaMH HCIOJHEHHS JOKYMEHTOB M BBIOJHEHHEM HPUHSITHIX IO
HUM pemeHnil. OTBeT Tpakganuny. MHpopMmanmoHHO-cIipaBoYHas paboTa 1Mo oOpalrieHHUsIM.
Amnanu3 noctynuBIIuX odpamennii. Pabora ¢ ycTHbIME 00paIieHHsIMU TPaXKIaH.

32.  HopmatuBHBIE OCHOBBI OpPTaHM3ALUHU JEIONPOM3BOJICTBA B TOCYAAPCTBEHHBIX
OpraHax, OpraHax MECTHOTO CAMOYTIPaBJICHHUS ¥ TOCYAaPCTBEHHBIX OPraHU3aIHsIX.

33.  OcobeHHOCTH [eNOMPOU3BOACTBA B (heAepalbHBIX OpraHax HCIOIHUTEIHHON
BinacTd. OcHOBHbIC NOHATHA. Co3maHue NOKyMEeHTOB. OCOOCHHOCTH MOATOTOBKH OTAENBHBIX
JIOKYMEHTOB.

34.  Opraamsamus 1okyMeHTooOOpoTa. [IpuHIMIBI OpraHu3anyy AEIonpOnu3BOICTBA.
Kontpons 3a opranmzamueil nenonpous3BojcTBa. JlokymeHTanbHblili ¢ona. Paspabotka u
Be/ICHHE HOMEHKJIATyPHI JIEI.

35.  @®opmupoBaHHUE JIeN U UX TeKyllee XpaHeHue. [[oAroTroBka JOKyMEHTOB U AET K
neperaye Ha apXMBHOE XpaHEHHE. YHHYTOKEHHE TOKYMEHTOB U JIe C HUCTEKIIMMHU CPOKaMH
xpanenus. [lepenaya gen Ha apXMBHOE XpaHEHHE.

36. OcoOeHHOCTH JeJONPOM3BOJCTBA TPHU PACCMOTPEHUU OOpAIICHUA Tpa)kiaaH.
OcoOeHHOCTH PabOTHI C ANEKTPOHHBIMU JOKyMeHTamMu. M3roToBieHue, yueT, UCII0JIb30BaHUE U
XpaHeHHe neyarel, mramIoB 1 6JaHkoB. [IpunoxeHus.

37.  OcoOeHHOCTH OpraHu3alud CyneOHOro jAenmomnpou3BoacTBa. OcoOeHHOCTH
OpraHM3aly JIeJ0Npou3BoJcTBa B opraHax IIpokypaTypel. OcCoOEHHOCTH HOTApUAIBHOTO
JIEI0NIPOU3BO/ICTBA.

38. Kareropuu cBeneHuii, OTHOCSAMIMXCA K HHPOPMAIMH OTPAHHUUEHHOTO JOCTYTIA.
Taiina. Bupl TaliH 1 UX 3alIMTa 0 3aK0HOAATENbCTBY Poccuiickoit denepanmu.

39. I'ocynapctBennas taitHa. Kommepueckas taiiHa. HanoroBas TaiiHa. bankoBckas
taitHa. BpaueOnas raiinas. HorapuanpHaas TaiiHa.

40. AnBokatckas TaiiHa. TaliHa yChIHOBIEHUs. TaliHa UCIIOBEU.

41. Pabota ¢ nokymMeHTaMu, cofepKaluMu OXpaHsIeMyI0 3aKOHOM TaifHy.

42. KOpunnueckast OTBETCTBEHHOCTb 32 pa3rJlallieHUsl TalHBI.

43. Pexxum  cekpeTHocTM M 3amMTa  IOCYJAapCTBEHHOM  TakHbl.  [loHsTue
roCyapCTBEHHOW TallHbl. 3aKOHOAATEIBCTBO O FOCYAAPCTBEHHOM TaliHE.

44, IIpaBuna OTHECEHMsI CBEACHMH, COCTaBISIOIIMX TOCYAAapCTBEHHYK TalHy, K

Pa3IMYHBIM CTENEHSAM CEKPETHOCTU. MHCTpYKLHMA O MOpsAAKE AOMYCKa JOJDKHOCTHBIX JIMIL U
rpaxaaH Poccutickoit denepanyu K rocyAapCTBEHHOM TaliHE.

45, IlepeueHb CBelEeHMH, COCTABIMIOLIMX T'OCYIApCTBEHHYIO TalHy. IIpuHIMIBI
3aceKpeurBaHus  cBeleHud. Kareropum cBeAeHuWil, HE MOUIEKANIMX OTHECEHHIO K
rOCyIapCTBEHHOW TallHE U 3aCEKPEUYMBAHUIO.

46.  CremeHn cekpeTHOCTH. JIOMyCK  JOJDKHOCTHBIX JIMI] H  TpaxaaH K
roCyJapCTBEHHOH TailHE.

47.  OtBercTBeHHOCTH B cepe  rocymgapctBeHHoll — TaiiHbl.  CekpeTHoe
JEIIONIPOU3BOCTBO.

2. TecToBBbIe MAaTEPHAJBI

1. Pesxum 3ammThl MHPOPMALMH HEe YCTAHABJIMBACTCS B OTHOLICHHHU CBE/ICHUIA,
OTHOCSIIMXCSH K:

a) TOCYJJapCTBEHHOI! TaiiHe;

0) AesTeNbHOCTH FOCYAAPCTBEHHBIX JIeATENeH;

B) KOHGUACHIINATHHON HHPOPMAITUY;

I') IEPCOHAIBHBIM JIaHHBIM.

2. 3acexkpeynBaHHIO MO/VIEKAT CBeJeHNUS O:

a) COCTOSIHUU JieMorpaduu;

0) COCTOSTHUU MPECTYIHOCTH;

B) (pakTax HapyIICHUs MPaB U CBOOO/I YETIOBEKA U TPAKIAHNHA;
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T') CUJIaX M CPEJCTBAX TPaXKTaHCKON 00OPOHHI.

3. IIpoBepuTh 3JIEKTPOHHO-UU(PPOBYIO MOANMUCH MO TOKYMEHTOM MOJKET:

a) TOJNBKO JKCIEPT, MPeodpas3ys AIEKTPOHHBIN 0Opa3ell JOKYMEHTa U OTKPBITHIN KIIIOY
OTITPABHUTEIS,

0) mr000e 3aMHTEPECOBAHHOE IHUIO, Tpeodpasyst SJICKTPOHHBIA o0pa3er] TOKyMEHTA,
OTKPBITHIN KIIFOY OTIIPABHUTENSI U COOCTBEHHO 3HAYEHUE FIICKTPOHHO-IIU(POBOI MO IIHCH;

B) TOJBKO 3KCIEPT C MOMOIIBIO MPeoOpa3oBaHUI SJIEKTPOHHOTO OOpaslia JOKyMEHTa,
OTKPBITOTO KITF0Ya OTIIPABUTENSI U COOCTBEHHO 3HAYCHUS DIICKTPOHHO-IIM(PPOBOH IMOAIHUCH;

T') TOJIKO OTIIPABUTEIb AIEKTPOHHOTO JOKYMEHTA.

4. Pe:xxuM 1OKYMEHTHPOBAHHOH HHGOpPMALHMH — ITO:

a) BblJIeJIeHHas MH(OpMaIKs 110 ONpeAeTICHHOMN Lenu;

0) SNEKTPOHHBII JOKYMEHT C 3JIEKTPOHHO-IIM(POBOI MOAMUCHIO;

B) BhIICJICHHAs MH(GOpMAITUs B 110001 3HaKOBOH (hopme;

T') DJIEKTPOHHAs HH(POPMALIKs, TIO3BOJISIONIAs €€ HIASHTH(PHUINPOBATH

5. Cornacue cy0beKkTa NMepcoOHAJBHBIX JAaHHBIX HA UX 00padoTKy Tpedyercs, KOraa
00padoTKa NepCOHAJILHBIX JAHHBIX OCYLIECTBJISIETCS:

a) JUIsl TOCTaBKHU MOYTOBBIX OTIPABICHUI;

0) B LesIX NpodeCcCUOHATBHOM 1S TENbHOCTH KyPHAIIUCTA;

B) B LIEJISIX TPO(ECCHOHATBHOM JIEATETFHOCTH OIepaTopa;

I') AJ1s1 3aIUUTHI )KU3HEHHO BaXKHBIX HHTEPECOB CYyObEKTa IIEPCOHANBHBIX IAHHBIX, €CIIU
MIOJIyYUTh €0 COIIacue HEBO3MOXKHO.

6. PesxuM 00111eCTBEHHOT'0 JOCTOSIHMS YCTAHABJIUBACTCH 1JIs1:

a) 00bEKTOB aBTOPCKUX IPaB, CPOK OXPaHbl KOTOPBIX UCTEK;

0) cBelleHHi, KOTOpPbIE ABJSIOTCS YHUKAJIbHBIMU, HE3aMEHUMBIMHU 10 CBOEH IIPUPO/IE;

B) nH(OpMaIMK 0OIIECTBEHHBIX OPraHU3alUi U 00bETMHEHUI;

I') ”HPOPMALIMU TOCYAAPCTBEHHBIX OPraHOB M MyHHIIMIIAIBHBIX 00pa30BaHUM.

7. Muopmanus — 310:

a) CBEJICHUS O 3aKOHOATEIbCTBE, IPABOBBIX SIBICHUSIX, IPAaBONPUMEHUTEIbHON
JESTEIILHOCTH;

0) JaHHbBIE O Pa3BUTUU KOHKPETHOM MPaBOBOW HAyKU U €€ MPaKTUYeCKOM IPUMEHEHUH;

B) CBEJICHMSI HE3aBUCUMO OT (POPMBI X MPEACTABICHUS,

r) hopma BbIpakeHUsI O0BEKTUBHBIX 3HAHUH.

8. [Ipu3Hak, He OTHOCAIMICA K KOMMEpPYecKOM TaiiHe:

a) uHpOpMaLus MMeeT JEHCTBUTENbHYI0 WM MOTEHIHMAJIbHYI0 KOMMEPUYECKYIO
LIEHHOCTB;

0) cBeieHus, coJepiKaliie KOMMEPUYECKYI0 TallHy, YCTaHABJIMBAIOTCS yUpeIUTeIbHBIMU
JIOKYMEHTaMU;

B) OTCYTCTBYET CBOOOIHBIN JOCTYI K MHPOPMALIUH;

r) oOyamarens HHGOpPMAITUK TPUHUMAET MEPHI K OXpaHe ee KOH()HUICHIIMATIbHOCTH.

9. OcHOBHBIE 00bEKTHI 0O0ecneuyeHus1 MHPOPpMaLMOHHOM Oe3onmacHocTH Poccun:

a) TOMEILIEHMs, TMpeJHa3HAYeHHble JUIS  BEIEHUS  3aKPBITBIX  [EPErOBOPOB
MH(OpPMalLMOHHBIE PECYPCHI, COAepKalllhe CBEACHMS, KOTOPbIe OTHOCITCS K TOCYIapCTBEHHOMN
TaiiHe 1 KOH(UIEHIMANBbHON HH(pOpMALINK;

0) UH(POPMAITMOHHBIE TIPOIYKTHI,

B) KBIM(UIIMPOBAHHbIE KaJIpbl B 00J1aCTH MHPOPMALIMOHHBIX TEXHOJIOTUH.

10. K co1y:xe0HOI TaliHe He OTHOCHTCS:
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a) mpodeccroHaIbHas TaliHa
0) TaiiHa IEATEIILHOCTH COOTBETCTBYIOIIETO OpraHa
B) BpeJl, IPUYMHEHHBIN 370POBBIO0 PAOOTHUKA B CBSI3H C TIPOM3BOJICTBEHHOM TPaBMOA.

11. BpenoHocHble MporpamMmMbl, BbIpa:KeHHbIe B 00beKTUBHOUH GopMe U UMeroUIue
TBOPYECKHUIl XapaKTep, ... 0OXPAHOCIOCOOHbIMH.

a) SIBJISIOTCS

0) HE SIBJISFOTCSI.

12. B npaBoBoii pe:xuM JOKYMEHTHPOBAHHOM MH(pOpMalUK BXOJNT:
a) rocyJJapCTBEHHas TaiHa;

0) TaliHa YaCTHOM JKH3HU;

B) OaHKOBCKas TailiHa;

T') BJIEKTPOHHAsI LU POBast MOAINUCE;

1) IEpCOHANIbHBIE JJAHHBIE.

13. UckiounTe HeNMpaBUJIbHBIN MOCTYJIAT:

a) nH(opMaIHs HE CBs3aHA C ONPEACIICHHBIM KOHKPETHBIM HOCHUTEIICM;

0) nHpopMaIHs HE CYIIECTBYET 0€3 MaTepHUaJIbHOTO HOCUTEIS;

B) cojiepyKaHue HHPOPMAITUU MEHSICTCS OJJTHOBPEMEHHO CO CMEHOW MaTepHAILHOTO
HOCHUTEIIS.

14. K rocyaapcTBeHHOIi TaliHe He OTHOCATCSI CBeIeHMSs], 3l IIaeMble
rocyJ1apcTBOM ..., PACIIPOCTPAHEHHE KOTOPbIX MOKeT HAHECTH yllep0d rocy1apcrBy.

a) B 9KOHOMHYECKOH 001acTH;

0) B KOHTPpa3BEIbIBATCILHOM IEATEIIHHOCTH;

B) B ONEPATHUBHO-PO3BICKHON I€ATEIbHOCTH;

') O YaCTHOM KM3HU MOJUTUUECKUX JIeATENCH.

15. Jluua, 3aHMMaKOmIMecs MNPeINPUHUMATEIbCKONH [AeATeJIbHOCTbI), MOIYT
YCTAHABJIMBATH PEKUM KOMMEPYeCKOM TAHHbI B OTHOLICHUM CBEACHUM:

a) KOTOpbIE COCTaBISIOT (DUHAHCOBO-dKOHOMHUYECKYIO HWH(OOPMAIIUI0O M TO3BOJISIOT
n30exKaTh HeOMPAaBIaHHBIX PACXOOB;

0) 6€30MacCHOCTH MUIIEBBIX MPOAYKTOB;

B) O TIOKa3aTeNsXx  MPOU3BOJCTBEHHOTO  TpaBMaTuU3Ma,  MpodhecCHOHATBHOM
3a00J1€BaCMOCTH;

') O CHUCTEME OIJIaThl M YCIOBUSX TPY/a.

16. O0padoTka cnenMaJdbHbIX KATErOPHil NEPCOHAJIBHBIX JAHHBIX B OTHOLICHHH
PeJMIHO3HBIX MU (puiaocodekux ydexxaeHui nomyckaercss B cjaydae, Koraa oopadorka
NEePCOHAIbHBIX JAHHBIX:

a) OCYILECTBISETCS B MEAMIIMHCKHUX LENAX Uil YCTAaHOBJIEHUS IMAarHos3a Mpu YCJIOBUH,
YTO €€ OCYLIECTBISAET MPO(EeCCHOHATBHBIA METUIIMHCKUNA PaOOTHHK;

0) HeoOxouMa B CBSI3U C OCYILIECTBICHUEM MIPaBOCYIHS;

B) HEOOXO/IIMa B COOTBETCTBUH C ONEPATUBHO-PO3BICKHOMN EATEIBHOCTHIO;

') HE0OX0IMMa B CBSI3U C BBIE3ZIOM 3a Tipeenbl Poccuiickoit denepanuu.

17. Ilpu3HaK, He OTHOCAIIUIICH K 0XPAHOCIIOCOOHOI MH(pOpMAIlUN — ITO:

a) OXpaHe MOJICKHUT TOJBKO TOKYMEHTHPOBaHHAs HH(OpMAIIUS;

0) IOCTYII K OXPaHOCTIOCOOHOM MH(POPMAIIUK OTPAaHUYEH TOJIBKO 3aKOHOM;

B) JIOCTYII K OXpaHOCIIOCOOHOM MH(OPMAILIMK OTPAaHUYEH BIIAENblIeM HH()OPMAITMOHHBIX
pecypcos;

T') 3alUTa OXpaHOCTIOCOOHOM HH(OpPMAINK YCTaHABINBAETCS 3aKOHOM.
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18. Jluna, 3aHuMamoluecsi NPeINPUHUMATENbCKON 1eITeIbHOCTBI0, MOIYT
YCTAHABJIMBATH PEKUM KOMMEPUYECKOM TAHbI B OTHOIIIEHUM CBEeHUI:

a) 0 pa3Mepe M COCTaBE MMYILECTBA KOMMEPUYECKIX OpTaHU3alIHii;

0) 00 oriaTe Tpyaa pabOTHUKOB HEKOMMEPUYECKUX OpraHU3aIlHii;

B) 00 HCIOJIB30BAaHUU OE3BO3ME3THOTO TPY/Ia TPAXKAAH B IEATEIHHOCTH HEKOMMEPUYECKOH
OpraHu3aIuy,

r) 00 WCHOJh30BAHUM HOBBIX TEXHOJIOTHM, IMO3BOJIIOMIUX MOJYYUThH KOMMEPUYECKYIO
BBITOTY.

19. ®enepanabHblii 3ak0H «O MEPCOHANBHBIX JaHHBIX» OT 27 uwuas 2006 r. He
peryJupyer OTHOLICHUs, BOSHUKAIOLIUE IIPH:

a) 00paboTKe NEPCOHAJbHBIX JAHHBIX (U3NUYECKUMHU JMLIAMU HCKIFOUUTENBHO IS
JIUYHBIX U CEMENHBIX HYXKI;

0) XpaHEeHUH, KOMIUIEKTOBAHUH, YY€TE U UCIIOIb30BAHUHU APXUBHBIX IOKYMEHTOB;

B) BKiIoueHMM B EauHBIE  rocynapCTBEHHBIH  peecTp  MHAMBHUAYAJIbHBIX
IIpeIIPUHUMATENEH;

r) 00paboTKe MePCOHANBHBIX JTaHHBIX, OTHECEHHBIX K TOCYAaPCTBEHHOM TaifHE;

1) 00pabOTKe NePCOHANbHBIX JaHHBIX, OTHECEHHBIX K CIIy)KeOHOH TaiiHe.

20. KonguaeHunaabHOCTh HH(OPMALMHU — 3TO

a) o0s3arenbHOE JUISI BBIOJHEHHS JIMIIOM, IOJNYYMBIIMM JOCTYIl K OIPEACICHHOM
uHpopmanuu, TpeOoBaHUE HE NepeJaBaTh TaKyro HH()OPMAIMIO TPEThUM JIMIaM 0e3 coriacus ee
oOJamaTes,

0) peKOMeHIyeMOW MJs BBIIOJIHEHHUS JIMIOM, MOJYYHMBIIUM JOCTYN K ONpEAeICHHOMN
uHpopmanuu, TpeOoBaHNE HE MepeaBaTh TaKyr HHOOPMAIHIO TPETHUM JIMIIaM 0€3 COTJIacHs ee
oOazareiis;

B) (usmyeckass XxapakTepucTHKa HWH(OpMaluu, OOyCIaBIMBarollas HEBO3MOXHOCTh
nepeaaTh Takyro HHPOPMALIUIO TPETHUM JIHILIAM,;

r) YcTaHaBIMBaeMOE MCKIIOUYUTEIEHO 3aKOHOM 00s3aTeIbHOE JUTSl BBITIOJTHEHUS JIUIIOM,
NOJYYHMBIIUM JIOCTYIl K OIpeJeseHHoW HHpopMmanuu, TpeOoBaHHWE HE IMepefaBaTh TaKylo
MH(pOpPMaLIMIO TPETHUM JIHIIaM 0e3 coriacus ee o0aaTens.

21. ITopsinok nmpegocTaBjIeHUs] CONMAJIBHBIX rapantuii B Boopykennbix cuinax P@®
YCTAHOBJIEH B:

a) nocraHoBieHuu IpaButenscTBa PO;

0) npukaze Muno6opons! PO;

B) npukase IIpesunenra PD;

r) @enepaibHOM 3aKOHE.

22. llepeoopMmiieHre TOMYCKA K rOC. TaliHe MPOU3BOAUTCS:

a) 1o nepBoit popme npousBoautcs yepes 10 jer, mo BTOpoil u TpeTheit popmam - uepes
15 meT;

6) mo Bcem TpeM popmam — uepes 15 ner;

B) 10 BceM TpeM ¢opmam — dyepes 10 ser;

T) 110 1epBoil popme npousBoaAUuTCs dyepes 15 ser, mo BTopoil u TpeTheid popmam - yepes
10 ner.

23. OcHOBaHHEM /IS MPeKPALeHHUsl 10CTYIA K rOCTaiiHe SIBJISIETCH:

a) BOSHUKHOBEHHSI OOCTOSITENBCTB, SIBJISIOLUIMXCS OCHOBAaHMEM IS OTKa3a rPpa</1aHUHY B
JIOIYCKE K FOCYJapCTBEHHOM TailHe;
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0) pacTopKeHHsI TPyAOBOIO JOroBOpa B CBA3M C NPOBEJCHMEM OPraHU3alMOHHBIX U
(MIM) IWTATHBIX MEPOTIPUSATHI;

B) OJHOKpDAaTHOC HAapyIICHUE JIMIOM OO0S3aTeNbCTB, CBSI3aHHBIX C  3alIUTOH
rOCYIapCTBEHHOMW TalHBbI;

I') BCE BBIIIENEPEUUCICHHOE.

24. OTBEeTCTBEHHOCTDH 32 HapyllleHHEe 3aKOHOATEeJIbCTBA 0 IOCY/IapCTBEHHOM TaiiHe
ObIBaeT:

a) aIMUHUCTPATUBHAS;

0) yroyioBHas;

B) IPaXXJJaHCKO-IPABOBAs;

I') BCE BBIILICIIEPEUNCIIEHHOE.

25. O0beKTHBHASI CTOPOHA TOCY1APCTBEHHON U3MEHBI BHIPAKAETCS B!

a) BblJlaue TOCyIapCTBEHHOMN TailHbI;

0) okazanuu nomomy ((pUHAHCOBOW, MAaTEPUATBHO-TEXHUYECKOW, KOHCYIbTAIIMOHHOM,
WHOM);

B) LIMHOHAXKE;

T') BCE BBIIICTIEPEUNCIICHHOE.

26. Ct. 284 YK P® «YTpaTa 10KyMEHTOB, COAEPKAIIUX FOCYIAPCTBEHHYI) TalHYy»
OTHOCHUTCSI K KATErOPHH JeJI:

a) 0co00H TSIKKHE,

0) cpenHel TsDKeCTH,

B) TSDKKHE,

T') JIETKOM TSKECTH.

27. T'paxkIaHCKO-IPABOBAasi OTBETCTBEHHOCTh 32 HapyLIeHHEe 3aKOHOIATEJLCTBA O
roCy1apCTBEHHOM TallHe OCYLECTBJISIETCH COIIACHO!:

a) ct. 27 'K PO;

0) ct. I5STK P®;

B) cT. 16.1 'K P®;

r)cT. 115 TK PO.

28. K opranam 3amuThl rocyapCcTBeHHOMH TalHbI OTHOCSITCS .

a) @enepanbHBIi OpraH MHCIOJHUTEIHHOM BJIACTH, YIOJTHOMOYEHHBIM B o00iacTu
o0opoHbl (MuHucTepcTBO 000pOHEI PD);

0) denepanbHBII OpraH MCHOJHUTEIHLHON BIACTH, YMOJHOMOYEHHBIA B OO0JacCTH
OPOTUBOACUCTBUS ~ TEXHUYECKUM  pa3BelKaM M TEXHMYECKOW 3aluThl  MHGpOpMaluu
(denepanbHas ciyx0a M0 TEXHUYECKOMY U SKCIIOPTHOMY KOHTPOJIIO);

B) ®enepanbHast ciry:x0a 0 MHTEIUIEKTyalbHOM coOcTBeHHOCTH (PocnareHT);

r) ®enepanpHas cayx0a Mo Ham30py B cdepe CBsA3M, HHOOPMAITMOHHBIX TEXHOJOTHH 1
MaccoBbIX KOMMyHUKanui (PockoMHanzop).

29. PykoBo/CTBO 1eSITeIbHOCTHI0 Me:KBeIOMCTBEHHOH KOMUCCHM OCYIIECTBJISIET:
a) [IpaButenscTBO POD;

0) [Ipe3unent PO;

B) YIIOJIHOMOYCHHBIN (pe/iepalibHbIil OpraH B cepe 3aluThl TOC. TAHHBI;

r) MBJ PO®.

30. ®CTIK Poccuu noaBeoOMCTBEHHA
a) MUC;
0) ©®CBhb;
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B) MUHOOOPOHBHI;
r) CBP.

3. OTKpbITHIE 32/ 1aHUS

3.1. Teopernyeckue 3aJaHUsi ¢ OTKPBITHIMH BOIIPOCAMHU

1. [TonaTue nenonpons3BoacTBa. JJOKyMEHTUPOBAHHUE.

2. @dopMbl OpraHu3aluy  JeloNponu3BoACTBa. JIOKyMEHTalMOHHOE obecreueHne
yIpaBJICHUS.

3. [TonsTue nokymeHnTa. Buabl tokymeHToB. CucTeMa 10KyMEHTAlUH.

4. Opranuzanus paboThI ¢ TOKYMEHTaMHU.

5. ITpaBoBOE perynupoBaHue J1eI0IpPOU3BOJICTBA.

6. 3aKoHOaTEeTIbHBIE U MTPABOBBIC aKThI B chepe MH(POpPMATH3AINH U TOKYMEHTAIIUH.
I'OCTr1. KnaccudukaTtopsl.

1. [Tonsitre mokymenTa. JJokyMeHT 1 HHGOpMAITHS.

8. CaoticTBa nokyMeHTa. Kiaccudukanus 10KyMEeHTOB.

9. IOpunnyeckas cuna nokymeHTa. [lpaBuina coctaBieHus: TOKyMEHTOB.

10. biank. Pe3omtonus. Texker nokymeHnTa. f3bIK TOKYMEHTOB.

11. Oo6mue TpeboBaHms K TEKCTY JoKkyMeHTOB. [ledars. [Toamuce.

12,  DnexkTpoHHBIE JOKYMEHTBI. OJIEKTpOHHas LU(pPOBas MOAMNUCH. DJIEKTPOHHOE
JIEJI0IIPOU3BO/ICTBO.

13. Buasl [0KyMEHTOB B YyIpaBleHYECKOH JesTenbHOCTH. OpraHu3alloOHHO-
NPaBOBBIE IOKYMEHTBHI.

14. YupenutenbHble JOKYMEHTHI.

15.  Kagpossie noxymeHtbl. llonmoxxenue. IlraTtHoe pacnucanue. JlomKHOCTHAS
uHcTpykuus. [pukas.

16.  Cmpagka. [Ipotokon. Axt. CiyxeOHas 3amucKa.

17.  TlonsATHe mNepcOHANbHBIX HAHHBIX M MPUHUUIB UX 00paboTku. OOpaboTka
NIEPCOHAITBHBIX JTaHHBIX.

18.  PacmpocTpaHeHue mepcOHAIbHBIX JaHHbIX. llpemocTaBieHHe MEpPCOHATBHBIX
naHHbIX. O0e3TMYNBaHNe IEPCOHAIBHBIX JaHHBIX.

19. [TpuntMnBl 00paOOTKM TMEPCOHATBHBIX MaHHBIX. OOIIENOCTYIHbIE HWCTOUYHUKH
NEPCOHANBHBIX JaHHBIX. BUOMETpHUYECKNX IePCOHANBHBIX JTaHHBIX.

20.  Cornacue Ha 00paOOTKy NepcoHaNbHBIX AaHHBIX. [IpaBa cyObeKkTa nepcoHaaIbHbIX
JIAHHBIX U 00513aHHOCTH OTIEPaTOpA.

21.  OTBETCTBEHHOCTh B chepe 00paboTKH NEPCOHAIBHBIX  JaHHBIX.
AJIMUHUCTpAaTHUBHAsE ~ OTBETCTBEHHOCTh. | paKHaHCKO-TIpaBOBass W JUCIHHUILTMHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

22.  Howmenknarypa jaein. DKcrepTru3a HEHHOCTH JOKYMEHTOB.

23.  ®opmupoBanue u opopmieHue aen. OnepaTUBHOE XpaHEHHE.

24, Paznenst HOMeHknatypbl nen. WMupekc nena. 3arosioBok gena. KosanuecTBo
enuHul xpaneHus. Cpoku xpaHeHus aen. @opmupoBanue U opopmIIeHHE Je.

25. BHyTpeHHss omnmch JOKyMeHTOB. OpraHuszaiusi ONEpaTHBHOTO XPaHEHUS
nokymeHToB. CocTaBiieHue U opopmieHHe onucei aer.

26.  IloxmroToBka Aem K mepenave B apXuB. Y HUUTOKEHHE JIET1.

27.  IlpaBo rpaxkaaH Ha oOpalleHue B OpraHbl TOCYJapCTBEHHOH BJIACTH U OPTaHBbI
MecTHOro camoyrmpasieHus. CyObeKTsl paboThl ¢ 00pallleHUsIMU IPaXxIaH.

28.  Bunwl oOpamenuil rpaxjaaH U ux ocobeHHocTH. [Ipemnoxenue. 3asBieHHE.

Kanoba. Konnextupubie oOpamienus. [lerunus. [TuceMenHoe obpaiieHre rpaxaaHnHa. Y CTHOE
oOpareHue.
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29. Dtanbl BEACHHS JEJONMPOM3BOJCTBA IO OOpamieHusM Tpaxaad. Ilpuem wu
nepBu4Has o0pa0OTKa MHCbMEHHBIX oOpameHuil. Perucrpamms oOpamenuii. Paccmorpenue
oOpaleHuii pyKOBOJICTBOM.

30. IloaroroBka ImpoeKkTa OTBeTa Ha oOpamieHHe. YBEIOMIICHHE 3asgBUTENS O
HalpaBJIeHUU OOpaIleHust B JIpyrue Y4YpeKICHUS, OPraHU3aLUH. YBEIOMIICHHUE 3asBUTENS O
JUTUTEIIbHOM PACCMOTPEHUU OOpaIieHusl.

31.  KoHTpoip 3a cpoKaMH HCIIOJIHEHHS JOKYMEHTOB ¥ BBIIIOJIHCHHEM IPHHATHIX I10
HUM pemeHnil. OTBeT Tpakaanuny. MHpopmannoHHO-cIipaBoYHas paboTa Mo oOparieHHsIM.
Amnanu3 noctynuBIIux odpamennii. Pabota ¢ ycTHbIME 00paIieHusIMU TPaXK/IaH.

32.  HopmatuBHBIE OCHOBBI OpPTaHMU3ALUHU JEIONPOHM3BOJICTBA B TOCYAAPCTBEHHBIX
OpraHax, OpraHax MECTHOTO CAMOYTIPaBJICHHUS ¥ TOCYAAPCTBEHHBIX OPraHU3aIHsIX.

33.  OcobeHHOCTH [IENOMPOU3BOJCTBA B (hefepalbHBIX OpraHax HCIIOTHUTEIHHON
BinacTd. OcHOBHbIC NOHATHA. Co3maHue NOKyMEeHTOB. OCOOCHHOCTH MOATOTOBKH OTAENBHBIX
JIOKYMEHTOB.

34.  Opraamzamus 10KyMeHTO0oOOpoTa. [IpuHIMIBI OpraHU3auy J1eI0NPON3BOACTBA.
Kontpons 3a opraHmsamueit npenonpom3BojacTBa. JlokymeHtanbHbI (oA Paspabotka u
Be/ICHHE HOMEHKJIIATyPHI JICI.

35.  @®opmmupoBaHUE JIeN U UX TeKyllee XpaHeHue. [[oAroToBka JOKyMEHTOB U JIed K
neperadye Ha apXMBHOE XpaHCHHE. YHHUYTOXKEHHE JOKYMEHTOB W JIeJI C UCTEKIIMMHU CPOKaMH
xpanenus. [lepenada nen Ha apXUBHOE XpaHEHUE.

36.  OcoOeHHOCTH [JENONPOM3BOJCTBA TIPH PACCMOTPEHHH OOpaIleHHi TpaskaaH.
OcoOeHHOCTH PabOTHI C ANEKTPOHHBIMU JOKyMeHTamMu. M3roToBieHue, yueT, UCII0JIb30BaHUE U
XpaHEHHE NeyaTei, ITaMIoB 1 0JaHKoB. [IpuioxeHus.

37.  OcoOeHHOCTH OpraHu3alHud CyAeOHOro JeNomnpou3BoAcTBa. (OcoOEHHOCTH
OpraHu3alyy JenonpousBoacTBa B opraHax [Ipokyparypsl. OcoOEHHOCTH HOTapHAIbLHOI'O
JIEI0NIPOU3BO/ICTBA.

38.  Kareropuu cBefeHui, OTHOCSIUXCA K HMH(GOpPMALUM OrpPaHUYEHHOI'O JOCTYIIA.
Taiina. Byl TaliH 1 UX 3alMTa 0 3aKOHOAATENbCTBY Poccniickoit denepanmm.

39. I'ocynapcrtBennas TaitHa. Kommepueckas TaiiHa. HamoroBas taiiHa. bankoBckas
taiiHa. BpaueOnas taiinas. HorapuanbsHas TaiiHa.

40. AnBokaTckas TaiiHa. TaliHa yChIHOBIEHUs. TaliHa UCTIOBEAU.

41. Pabota ¢ nokymMeHTamMu, CoAepKaIUMU OXPaHIEMYIO 3aKOHOM TailHy.

42.  IOpuanyeckast OTBETCTBEHHOCTb 3a Pa3riallieHUs TaiHBbI.

43. Pexxum  cekpeTHocTM M 3amMTa  IOCYJAapCTBEHHOM  TavHbl.  [loHsTue
roCyAapCTBEHHOW TallHbl. 3aKOHOATEIBCTBO O FOCYAAPCTBEHHON TaliHE.

44, IIpaBuna OTHECEHMsI CBEACHMM, COCTABIAIOIIMX TOCYJIAPCTBEHHYIO TalHYy, K

Pa3JIMYHBIM CTENEHSAM CEKPETHOCTU. MHCTPpYKIUsA O MOpSAKE AOMYCKa JOJDKHOCTHBIX JIMI[ U
rpaxaaH Poccuiickoit denepanyu K rocyapCTBEHHOM TaliHE.

45, IlepeueHb CBeIEeHMH, COCTABIIOLIMX T'OCYIApCTBEHHYIO TalHy. IIpuHIMIBL
3aceKpeunBaHusl cBeneHud. Kareropum cBeaeHWN, HE NOMJIECKAIIMX OTHECEHUIO K
rOCYIapCTBEHHOM TAalHE U 3aCEKPEUMBAHUIO.

46.  CremeHn cekpeTHOCTH. JIOMyCK  JOJDKHOCTHBIX JIMI] H  TpaxaaH K
roCyJJlapCTBEHHOH TailHE.
47.  OtBercTBeHHOCTH B cepe  rocymapcTtBeHHoll — TaiiHbl.  CekpeTHoe
JIEJI0NIPOU3BOJICTBO.
3.2. IpakTHyeckue 3a1aHus (3a1a4u)

3apaua 1: B ogHOM n3 0030pHBIX CTaTell )XypHana «3apy0exHoe BOEHHOE 0003peHUEe»
Obuta omyOJiMKOBaHa HMH(OpPMAaLUs O HAyYHO-HCCIEIOBATENbCKUX OpraHM3alusiX, KOTOphIE
y4acTBOBAIM B pa3pabOTKe JAKOKPACOYHOI'O TMOKPBITHUS JJS COBPEMEHHBIX JI€TaTeIbHBIX
anmnaparoB, IPUMEHSEMBbIX B LENAX pa3Belku. [lo3nHee B M31aTENBCTBO KypHala MOCTYIHI
ouIMaNbHBIN 3anpoc u3 [ 1aBHON BOEHHOW MPOKYpaTyphbl C TPEOOBAHUSAMHU PACKPBITH UCTOUHHUK
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uH(pOpMallMU U HaKa3aTh BUHOBHBIX NMyOnukamuu. [loBogom ais Takoro o0pamieHus moCIyKUio
TO, YTO MEPEYEHb HAYYHO-UCCIIEAOBATEIbCKUX OpPraHU3alMi, IPUBEIACHHBIE B BbIIICHAa3BaHHOU
CTaTh€, COBMAJNAJ]l CO CHUCKOM HMHCTUTYTOB, COJEPXKAILIMMCS B 3aKPbITOM I[OCTaHOBJIECHUU
[TpaButensctBa PP, TO ecTh OMyOJMKOBAaHHBIM MaTepuall COJEpKal CBEACHUSI, COCTABIISAIOIINE
roCyJJapCTBEHHYIO TaliHY.

Bxonut au B MoJHOMOUMS NPOKYpPATyphbl HA/30p 32 COOJIIOIEHUEM 3aKOHO/ATENbCTBA O
rocynapctBeHHO# TaiiHe? I[IpaBomepHBI U TpeOOBaHMSA MPOKypaTypbl? JlaiiTe IOpUINYECKYIO
OLICHKY JAHHOW CUTYyaluu.

3agaua 2: IIporpammuct MBan HoliMep 11 BBIIBUYKEHUS HA JOJDKHOCTH HadajJbHUKA
OTJeJIa B YUPEXKIEHUH JOJKEH ObLI MOJYYHUTh JOIYCK K FOCy/lapcTBEHHOMU TailiHe. B aHkere oH
yKasaj, 4TO MEepUOAUYEeCKH Bble3kaeT u3 Poccunm B I'epMaHuMI0 K CBOMM 3HAaKOMBIM
Anbrepmanam. B Gecene ¢ paOOTHMKOM KaapoBOH CiIy>)KObl OH COOOILMJI TaKKe, YTO ChIH
AnbpTepMaHoB, poBecHUK HoliMepa, ¢ KOTOPbIM OH HOJIEPKUBAET IPY’KECKUE OTHOLIEHHUS, TOXKE
nporpaMMucT 1o npodeccun. Ilo okoHYaHMM NPOBEPKHU PYKOBOJIUTEIb YUPEKIECHHS BbIHEC
peuieHue o0 oTKas3e B NpenocTaBieHun aonycka Holimepy, Tak Kak HaJIM4ue y HEr0 3HAKOMBIX
3a py0exxoM, ¢ KOTOPBIMU OH IOJIEP>KUBAET MTOCTOSIHHBIM KOHTAKT, NMPENATCTBYET €ro JIOCTYILy
K CEKpETHOW MH(pOpMAaLIUH.

IIpaBoMepHBIM 1M SIBISETCS OTKa3 B IpeOCTaBiIeHUM aomycka? Kakue ocHoBaHMS AJIs
OTKa3a B TMPEIOCTaBICHUU JAOIMyCKa MpeaycMoTpeHbl 3akoHoM P® «O rocynapcTBeHHOU
TaiiHe»? MoeT 1u TpakAaHWH, MOJYYMBUIMH JONYCK K TOCYJapCTBEHHOW TaifHe, OBITh
OrpaHMuEH B IIpaBe Bbl€3Aa 3a rpaHuily? MoKeT Ji rpakJaHuH ObITh OIpAaHUYEH B IIpaBe Ha
HENIPUKOCHOBEHHOCTh YACTHOM JKU3HU IIPU ITPOBEJECHUU NPOBEPOYHBIX MEPOIPUATHI B MEPHOL
o(opMIIeHH JOITYCKa K TOCYIapCTBEHHOM TaiiHe?

4. Kuioun (0TBeThI) K OLIEHOYHBIM MaTepHajiam

OrtBersl TecTa: 1-0, 2r, 3-0, 4-8, 5-B, 6-a, 7-B, 8-0, 9-0, 10-B, 11-a, 12 - a u B, 13-B,14-1, 15-a,
16-6 u B, 17-0, 18-r, 19-a, 20-a, 21-0, 22-a, 23-r, 24-r, 25-T, 26-0, 27-0, 28-a u 0, 29-0, 30-B.
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