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1. IlepeyeHp NIIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUs MO JMCHHUIIJIMHE, COOTHECEHHBIX €
IJIAHUPYEMBIMH pPe3y/IbTaTaMH 0CBOCHHs 00pa30BaTe/bHON MPOrpaMMbl

1.1. OcBauBaeMbIe KOMIIETCHIIUH

Jucuummmaa  b1.B.02.02

OBJIAJICHUEC CICAYIOIMUMU KOMIICTCHIIUAMHA

«Jlenonpon3BOACTBO U  PEXHUM CEKPETHOCTH)

oOecreunBaer

Kon
Kon HaunmenoBanme HanmeHoBaHue KOMIIOHEHTa
KOMIIOHEHTA
KOMITETEHIIIH KOMIIETCHITN KOMITCTCHIIH
KOMITCTCHIIMH
CriocoOHOCTH 00ecTIeunBaTh - oTIpeieNieHrne 0OBEKTOB
0€301aCHOCTh JIMIHOCTH, 0€30I1aCHOCTH JINYHOCTH,
oOrmiecTBa, rocyrapcTBa oOrmiecTBa, roCyIapcTBa U UX
IPaBOBBIMH CPEICTBAMHU JKM3HEHHO Ba)KHBIX
HHTEPECOB;
- IPOTHO3UPOBAHME,
BBISIBJICHUE, aHAJIU3 U OLICHKA
TPO3 U PHCKOB 0€30MaCHOCTH
TIKp OC-1 TIKp OC-1.1 yrpos up

JIUYHOCTH, OOIIECTBA,
rOCy/apCTBa, B TOM YHCIIE C
TPHIMEHEHHEM PHCK-
OPHMEHTHPOBAHHOTO TIOX0/1a;
- TIPUHSTHE TIPABOBLIX MEP IO
HEHTpaIH3aInH yIpo3
0€30IaCHOCTH JINYHOCTH,
001IecTBa, rOCyIapCTRa.

1.2. Pe3yabTaThl 00y4eHuUst

B PE3YIbTAaTC OCBOCHUA NTUCHUIUIMHBL Y CTYACHTOB NOJIKHBI OBITE C(l)OpMI/IPOBaHLI:

OTD/TD
(pu HANTHYHH
npodcTaHaapTa) TPYAOBBIC

KO,I[ JTalra OCBOCHHUA

PesynbraTer oOyuenus

2019 rona Ne 611H;
«Crieruanuct B 00acTn
Menuamyy (MEeIraTop)»
(kom 07.001),

Y TBEPIKICHHBIM ITPHKA30M
MuHrcTepcTBa Tpyaa U
COIMATLHOM 3alUTHI
Poccuiickoit dexepanuu oT
15 nexabps 2014 roma Ne
10411; «Crieuuanuct 1o
KOHKYPCHTHOMY IIPABY»
(xom 09.002),

KOMITETEHITUH

WK TTpodeCcCUOHATIbHBIC

JIEUCTBUS

/11 pa3paboTku pabouei Ha YpOBHE 3HAHUIL:
[IPOrpaMMBbI YITESHbI - 3HAET OCHOBBI BEJCHMSI FOPUINUECKOTO JIEJIOMPOU3BOICTBA.
TpeOOBaHUs K Ha YPOBHE YMEHUIA:
mpodeccrnoHaIbHBIM - HWCMONIb3YyeT  3HaHWS  OCHOBHBIX  0a30BBIX  TOHATHH
cranpapram «Creunanuct FOPUIUYECKOTO JEeJIONPOU3BOJICTBA e pa3peneHus
[10 onepanusM ¢ MPAKTHYECKUX 3a7a4,
HEIBIKIMOCTBIOY (KO - TpuUMeHsIeT Ha MPaKTUKe OCHOBHBIE MPaBWia U OCOOCHHOCTH
09.003), yTBEep>KICHHBIM FOpUINYECKOTO JIENONPOU3BOACTBA;
prkazoM MuHUCTEpCTBA —  NpUMEHSIeT B MPAKTUYECKOM JAESITEIbHOCTH HOPMAaTHBHbBIE
TpyZa U COUUaIbHON [TpaBOBBIC aKTHI B 00IACTH FOPUIMICCKOTO IEIOMPOU3BOJICTBA.
3aiuThl Poccuiickoi Ha YpOBHE HABBIKOB:
Denepanun ot 10 ceHTAOPS IKp OC-1 —  AQHAIM3UPYET U NPAaBUIBLHO IPUMEHSET MPABOBBIE HOPMBI B

cepe IoPUINIECKOro JAeI0NPOU3BOACTBA,;

— cocraBimsieT  JOKyMEHTHI B 00JacTu
1€JI0IIPOU3BOJICTBA,;

-  aHAMM3HWpYEeT W NpHUMEHSET IpaBuia oGopMIICHHUS, XpaHEHHS
1 MepeBIXKEHUS TOKYMEHTOB COCTABJIIOIIUX I'OCYAAPCTBEHHYIO
TaliHy.

HOPUANICCKOTO|




yTBEPKICHHBIM [IPHKA30M
MuHrcTepcTBa Tpyaa u
COITMAIbHOM 3aIIUTEI
[Poccuiickoit @enepannu ot
09 oxTs6pst 2019 roma Ne
6251; OcHOB
3aKOHOATENHCTBA
[Poccuiickoit @enepaunu o
HoTapuate Ne4462-1 ot 11
bespans 1993 rona;
Denepanproro 3akona «O0
aIBOKATCKOM JIEITEIbHOCTH
1 anBokarype Poccuiickoi
Denepanyn» Ne 63-03 ot
31 mas 2002 roma;
DenepanpHOTO 3aK0HA «O
rocyapCTBEHHOM
Tpa)XTaHCKOH cIryk0e
[Poccuiickoit @enepaunn»
INe 79-D3 ot 27 nrons 2004
roia u Jip.

2. O0beM U MecTO IMCHUILTHHBI B cTpyKType OIT BO

VYuebnas mucummumna b1.B.02.02 «/lenonpon3BoacTBO U PEXHUM CEKPETHOCTH
otHocuTcs K broky 1, mogymio «O0ecrieueHrne HallMOHANBHOM Ge30macHOCTY». B cooTBeTCTBUN
C y4eOHBIM IIJTAHOM, IO OYHOH (opme 0OydeHHs IUCIHILIMHA OCBAaMBaeTCs Ha 3 Kypce B 5
cemecTpe, 1o 3a04Hoi (hopMe o0ydeHHs AUCHUUIIMHA OCBAaUBaeTCs Ha 3 Kypce B 3UMHEH ceccuH,
00I111ast TPYI0EMKOCTh TUCIMILIMHBI B 3a4€THBIX eMHUIIAX cocTaisier 72 vaca (2 3ET).

[To ounoit ¢opme oOyueHUS KOIMUECTBO aKaJEMUYECKUX 4YacOB, BBIJICJICHHBIX Ha
KOHTaKTHYIO pa0boTy ¢ mpenopaBareieM (10 BUAaM y4eOHBIX 3aHATHH): 32 yaca (Jexuuu — 16
YacoB, MPAaKTHYECKUE 3aHATHA — 16 YacoB), Ha CaMOCTOSTENbHYIO paboTy oOy4arommxcst — 36
4acoB, Ha KOHTPOJIb — 4 yaca.

ITo 3aounoil opme OOydeHHUs KOJIMYECTBO aKaJEMHYECKMX YacoB, BBIIEICHHBIX Ha
KOHTAKTHYIO paboTy ¢ mpemnojaBareieM (MO BHIaM y4eOHBIX 3aHATHI) — 8 yacoB (Jiekuuwu - 4
yaca, MpaKTUIeCKHe 3aHATHS — 4 Jaca), Ha CaMOCTOATENbHYIO paboTy oOydaromuxcs — 60 yacos,
Ha KOHTpOoJIb — 4 yaca.

dopma NpOMEXYTOUHON aTTECTallMi B COOTBETCTBHHM € YUEOHBIM IJIAHOM — 3a4eT.

OcBoeHue UCHUIUIMHBI  OMUPAETCSs HAa  MHUHHUMAJIbHO  HEOOXOMUMBIH  00beM
TEOPETUYECKUX 3HAHUM B 00J1aCTH TEOPUHU TOCYAAPCTBA U MPaBa, IPAXKAaHCKOTo MpaBa. 3HaHUS U
HaBBIKH, TOJyYaeMbIe CTYIEHTAMH B pe3ylIbTare W3yYeHHs JUCIUIUTAHBI, HEOOXOIMMBI IS
YCIIEIIHOTO W3YyUeHHsI aKTyaJbHbBIX IPOOIEM TEOPUH TOCYJapCTBa U IpaBa.

VYuebOnas gucnmmumHa b1.B.02.02  «Jlemonpou3BOACTBO W PEKUAM  CEKPETHOCTHY
peanu3yeTcsl Mocjie HU3ydyeHus TUCHMIUVIMH «Teopus rocymapctBa M mpaBay, «lpaxkgaHckoe
paBo», OJHOBPEMEHHO C W3y4YeHHWEM IUCHUIUTHHBI «[IpaBOBBIE OCHOBBI CTPAaTETHYECKOTO
IUTaHUPOBaHUA B cdepe obecreueHus: HallMOHAIbHON 0€30MacHOCTH .

3. Coep:xkaHue U CTPYKTYPA AUCUMILIUHBI

3.1. CTpyKTYypa AMCUUILINHBI

Ounasn popma obyuenusn

HaumenoBanmue tem (pasaenos), O0beM JMCUHMILINHBI (MOYJISA), Yac. ®opma
No wi/m KonTakTHas paboTa TeKylero
Bcero o0yvaromuxces ¢ CPO KOHTPOJIsA
npernojgaBarejeM ycneBaeMocTH®




mo BUAaM y‘leGHI)IX 3aHATHH y
, P/ | 3y CP npOMex;lyToqﬂo
%
AOT | 10T |\ 10T aTrecTanuu®*
[Tousarue u BUJIBI O,P
€JIOIIPOU3BOICTBA.
Tema 1 | ACTONPOMIBOA 8 2 2 4
HopmatusHbie OCHOBBI
TIETIOTIPOM3BOICTBA
OKYMEHT €ro CBOMCTBA. O,P
Tema 2 | AOKYMEHT, 8 2 > | 4 |©
Knaccudukanus ToOKyMEHTOB
Bunaer OKYMEHTOB B O,P
Tema 3 9 FIOKY 8 2 2 4 ’
YIpPaBIEeHIECKON NEATEIbHOCTH
IIpaBoBBIE  OCHOBBI  3aIUTHI O,P
Temad | P = 10 4 2 4 ’
MEPCOHATBHBIX JIAHHBIX
Cucremaruzanus u y4der O,P
Tema 5 | JOKYMEHTOB B  OpraHU3aINH 6 2 4
(HOMeHKIaTypa aen)
Opraumszanuys a00ThI C O,P
Tema 6 | P H P 6 2 4 ’
o0OpaIeHNsIMH TPAXKIAH
OcoGeHHOCTH OpraHH3alnn O,P
JICJIONPOU3BOJICTBA B OpraHax
Tema 7 | HCTIOTHUTEILHOM BJIACTH, 8 2 2 4
cynax, MpOKypaType u
HOTapuare
CBenenus, OTHOcsIUecd K O,P
Tema 8 | kareropuu OTpaHUYEHHOTO 8 2 2 4
JOCTyTIa
T'ocymapcTBenHas TaWiHa U O,P
Tema 9 yaap 10 4 2 4 ’
PEXKHUM CEKPETHOCTH
IIpomexyTouHas aTTecTauus 3
Hroro: 12 16 16 4 36
llpumeuanue:

* gopmul 3a0anuti mekyujeeo KOHmMpoOJis ycnesaemocmu: KoHmponvHvle pabomoel (K),
onpoc (0O), mecmuposanue (T), konnoxeuym (Kon) u 6uost yuebnwlx 3adanuii: acce (3), peghepam

(P), ooknao (/)

** hopmul npomescymounoli ammecmayuu: dk3amen (Ik3), 3auem (3), 3auem ¢ OYeHKOU

(30).
3aounasn gropma odyuenun
HaumenoBanmue tem (pasaenos), O0BbeM THCHHIIHHBI (MOAYJIf), Yac. ®opma
KontakTHas pa6ota TeKylero
odyvaroumxcs ¢ CPO KOHTPOJIsA
Ne /it npemnogaBaTejieM yCHeBaeMOCTl/l*
B Bcero 10 BUAAM Y4eOHbIX 3aHATHI ,
, ap/ | m3y CP l'lpOMe)li/(inO‘{HO
*
AOT | 10T | 10T arrecTanuu™*
ITonsaTue Hu BUJIBI P
€JIONPOU3BOJICTBA.
Temal |7 p . 6 6
HopmatuBHbie OCHOBBI
JIEJIONPON3BOJICTBA
OKYMEHT €ro CBOMCTBA. P
Tema2 | AOKYMCHT, 8 2 | 6
Knaccudukanus 10KyMeHTOB
Bujs OKYMEHTOB B O,P
Tema 3 ! JLOKY 8 8 )
YIIPABJIECHYECKOU S TEIIBHOCTH
IIpaBoBBIE  OCHOBBI  3aIIUTHI O,P
Tema4 | P - 10 2 2 6 :
MEPCOHAIIBHBIX TAHHBIX




Cucremarusanus u yder P

Tema 5 | TOKyMEHTOB B OpraHH3allU 8 2 6
(HOMeHKIaTypa aen)

Tema 6 Opranunzanus paboTsr c 8 8 P
00OpaIeHISIMH TPakIaH
OcobennocTH OpraHu3aIuu P
JICTIONPOU3BOJICTBA B OpraHax

Tema 7 | UCIIOJHUTEIBLHOMN BIIACTH, 6 6
cyJax, NPOKypaTtype 71
HOTapHaTe
CeeneHusi, OTHOCAIIMECS K P

Tema 8 | kareropuu OTpaHUYEHHOTO 6 6
JOCTyMa

Tema 9 locymapctBeHHass TaiilHAa W 12 5 5 8 O,P
PEKHM CEKPETHOCTH

[TpoMexyTOYHAs aTTECTALHS 3

HTroro: 72 4 4 4 60

Ilpumeuanue:

* ghopmul 3a0anuil meKywe2o KOHMpOs ycnesaemocmu: Konmpoavhvie pabomol (KP),
onpoc (0), mecmuposanue (T), keiic (K), cumyayuonnas 3aoaua (C3) u 6uovl yuebHvIX 3a0AHULL:
acce (3), pechepam (P), oucnym (/])

** hopmul npomesxcymounot ammecmayuu: dk3ameH (Ik3), 3auem (3), 3auem ¢ OYeHKOU
(30).

3.2 CopeprxaHue TUCHMILIMHBI (MOTYJIs1)

Tema 1. IlonsitTHe u BuAbI JAesnonpousBoacTsa. HopmaTuBHBIE OCHOBBI
J1eJI0NPOU3BO/ICTBA

ITonsarue JIeJIONPOU3BO/ICTBA. JIoKyMeHTUPOBaHUE. dopmbl OpraHu3aluu
JIeNIoNpOn3BOICTBA. JJokyMeHTalnoHHOe obecnieueHue ynpasinenus. [lonstue nokymenTa. Buas
nokyMmeHToB. Cucrema aokymeHTanuu. Opranuzanus paboTbl ¢ jgokymeHTamu. IIpaBoBoe
peryiaupoBaHue JIeNONPOU3BOACTBA. 3aKOHOJATelIbHbIE M IpaBOBble akThl B  cdepe
uHpopmaruzauuu u nokymentauuu. 'OCTo1. Knaccugukarops!.

Tema 2. lokymeHT, ero cBoiictBa. Kiaccudukxanus 10KkyMeHTOB

ITonsatue  nokymenra. JlokymeHT u  uH(opmanus. CBolcTBa  JOKyMEHTA.
Knaccugpukanus noxkymenroB. IOpuauueckas cwia Jokymenrta. [IpaBunma cocraBiieHus
nokyMeHTOB. biank. Pesomonus. TekcT nokymeHTa. SI3bIK ToKyMeHTOB. O01ue TpeOoBaHUs K
TeKcTy JOoKyMeHTOB. [leuats. [loamuck. DneKTpoHHbIE TOKYMEHTBHI. DJEKTPOHHAas HU(poBas
HNOJIKCh. DIEKTPOHHOE AEIOMPOU3BOACTBO.

Tema 3. Buabl J0OKyMEHTOB B yIPABJICHYECKOH NeATEJIbHOCTH

Bunbl 1OKyMEHTOB B yHpaBiI€HYECKOM JedATenbHOCTH. OpraHn3aliOHHO-TIPABOBbIE
JOKYMEHTBI. Y4peauTelbHble TOKyMeHTHl. Kanpossle nokyMmeHTel. Ilonoxenme. IlraTHOE
pacniucanue. JlomkHoctHas uHCTpykiusa. [lpuka3. Cnpaska. Ilporokon. Axt. CiykeOHas
3aIMCKa.

Tema 4.IlpaBoBble 0CHOBBI 3aLUTHI MEPCOHAIBHBIX JAHHBIX

[loHATHE TEpPCOHANBHBIX JAHHBIX W NPUHIMUIBI HX 0O0pabOTKH. Oo6paboTtka
NEPCOHAIBHBIX JaHHbIX. PacmpocTpaHeHune NepcoHalbHBIX JaHHbIX. [IpenocraBrnenue
NEepCOHANBHBIX JaHHbIX. OOe3NMYMBaHHE MEPCOHATBHBIX JaHHBIX. [IpuHIMIBI 00pabOTKH
NEPCOHAIBHBIX  JaHHbIX.  OOIIeNOCTYNHbIE  HCTOYHHKM  TEPCOHAJIBHBIX  JIAHHBIX.
Buomerpuueckux mnepcoHanbHbIX NaHHBIX. Coriacue Ha OOpabOTKY MEPCOHAIbHBIX JAHHBIX.
[IpaBa cyObekTa nmepcoHaIbHBIX TaHHBIX U 00S3aHHOCTH orepaTopa. OTBETCTBEHHOCTh B cepe
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00pabOTKM TMEPCOHANBHBIX JaHHBIX. AJMHHHUCTPAaTHUBHAs OTBETCTBEHHOCTh. | pakaaHCKO-
IIPABOBAasA U AUCLMILIMHAPHAS OTBETCTBEHHOCTh. YTOJIOBHASI OTBETCTBEHHOCTD.

Tema 5. Cucremarusanus M yueT JOKYMEHTOB B OPraHU3anuy (HOMEHKJIATYpa J1eJ)

Howmenknarypa aen. DxcnepTu3a IeHHOCTH JOKyMEeHTOB. @opMmupoBaHue U ohopMIIeHHE
nen. OnepatuBHOe XpaHeHHe. Pasznensl HOMeHKIATypsl aen. MHnekc aena. 3arojioBoK Jena.
KonmuectBo eamnnin xpaneHus. Cpoku xpanenus aen. @opmmupoBanue U ohopMIICHHE ICIL.
BuyTpennsis omnuchk a0KymMeHTOB. OpraHuzaiusi ONEpaTUBHOTO XpPaHEHUS JIOKYMEHTOB.
Cocrasnenue u opopmienue onuceil gen. Iloaroroska nen k nepegaye B apXuB. Y HHUTOKEHUE
hi(S)

Tema 6. Opranusanusi padéoTsl ¢ 00palIeHUSIMU TPAXKIAH.

[IpaBo rpaxknan Ha oOpallleHue B OpraHbl TOCYAapCTBEHHOM BIACTH U OpraHbl MECTHOTO
camoynpasiieHusi. CyObeKTbl paboThl ¢ OOpalleHUsIMHU TpakaaH. Buasl oOpaiieHuil rpaxaan u
ux ocodenHoctu. [Ipemnoxenue. 3asBnenue. Xanoba. KomtektuBHbie oOpamieHus. Iletunus.
[TucemeHHOE OOparieHne rpaxaaHuHa. Y CTHOE oOpalieHue. JTarbl BeISHUS JIeIO0MPOU3BOJICTBA
no ooOpamenusiM rpaxnad. [Ipuem u mnepBuyHas 00pabOTKa NHCHMEHHBIX OOpaIICHHIA.
Perucrpamus obOpamenuii. PaccMoTpenue oOpamienuit pykoBojacTtBoM. IloaroroBka mpoekra
oTBeTa Ha oOpalleHue. YBEIOMJICHHE 3asBUTENs O HAaMpaBICHUHM OOpaIIeHUs B Jpyrue
YUpEXKICHUS, OpraHu3aluy. YBEAOMJICHHE 3aiABUTENS O JUIMTEIIbBHOM PacCMOTPEHUU
oOpamenus. KoHTponb 3a cpokamMH HCIOTHEHHS JOKYMEHTOB U BBIMOJTHEHHEM MPHHSITHIX IO
HuUM pemieHuit. OTBeT rpaxnanuny. MHbopManmoHHo-cripaBoyHas paboTa Mo oOpalieHusM.
AHanu3 nocTynuBIIKX oOparenuii. Pabora ¢ ycTHpIMU 00palieHUsAMHU Tpaxk/IaH.

Tema 7. Oco0eHHOCTHM  OpraHM3alMUd  /eJONPOU3BOACTBA B opranax
HCNOJHUTEIbHOM BJIACTH, CyaX, IPOKYpPAType U HOTapuarte

HopMaTuBHBIE OCHOBBI OpraHM3alMU AEIOMPOU3BOACTBA B TOCYIAapPCTBEHHBIX OpraHax,
OopraHax MECTHOTO CaMOYIPaBIEHUS W TOCYAapCTBEHHBIX opranm3anusax. OcobeHHocTH
JEIIONPOU3BOJACTBA B (peAepANbHBIX OpraHax HCIOJHUTEIbHONW BiIacTH. OCHOBHBIC TOHSITHSL.
Coznanue a0kymMeHTOB. OCOOEHHOCTH MOJTOTOBKM OTAEIBHBIX JOKYMEHTOB. Opranusanus
JToKkyMeHTooOopoTa. [TpuHIMIBl opraHu3ay aAejaonpousBoacTBa. KoHTponb 3a opranusamnuen
nenonpousBojicTBa. JlokymeHntanbHbii ¢GoHA. Pa3zpaboTka ¥ BeneHWe HOMEHKJIATYpHI €.
dopmupoBaHue Jen U UX Tekyllee xpaHeHue. [loaroroBka qOKyMEHTOB U JIeN K Mepeaaye Ha
APXUBHOC XpPaHCHUC. YHUUTOXEHNE JOKYMCEHTOB M ACJT € HMCTCKUIMMH CpOKaMHU XpaHCHUA.
[lepenavya nmen Ha apxuBHOe XpaHeHue. OCOOEHHOCTH JENONMPOU3BOICTBA MPU PACCMOTPEHUU
obOpamenuii rpaxkaad. OcoO0eHHOCTH pabOTHI C DJIEKTPOHHBIMHU JOKyMEeHTamH. M3roronenue,
yueT, UCTOJIb30BaHUE M XpaHEHHE TMevarei, mraMioB U O6maHkoB. [Ipunoxenus. OcobeHHOCTH
OpraHu3aIu Cy/e0HOTO JeNoNnpon3BocTBa. OCOOEHHOCTH OpraHU3AIMK JIETOTPOU3BOICTBA B
opranax IIpokyparypbl. OcOO€HHOCTH HOTapUaIbHOTO JEIOMPOU3BOACTBA

Tema 8. CBeneHusi, OTHOCAIIMECS K KATETOPHH OTPAHUYEHHOI0 JOCTYNA

Kareropuu cenenuii, oTHOCSMMXCSA K MH(OPMALIMKU OrpaHUYEHHOTO jaocTymna. TaiiHa.
Buasl Taiin m ux 3amura 1o 3akoHoaarenbcTBy Poccuiickont ®denepanuu. I'ocynapcTBeHHas
taiiHa. Kommepueckas TaitHa. HamoroBas taiiHa. bankoBckas TaiiHa. BpaueOHnast TaiiHas.
Hortapuanbnas TaiiHa. AnBokarckas TaiiHa. TaifHa yceiHoBneHus. TaiiHa ucnosenu. Pabota c
JIOKYMEHTaMH, COJIEPKANIUMHU OXPAaHAEMYIO 3aKOHOM TaliHy. FOpuandeckas OTBETCTBEHHOCTbh 3a
pasrialieHus TalHBblI.

Tema 9. I'ocynapcTBeHHasi TallHA M PEKUM CEKPETHOCTH

PexxnM cekpeTHOCTM M 3ammMTa rocyAapCTBEHHOM TalHbI. [IoHsTHE rocygapCcTBEHHOMN
TaliHbl. 3aKOHOAATENIbCTBO O TOCYAApCTBEHHOM TaliHe. [IpaBuna oOTHECEHHUsI CBEIECHUM,
COCTaBIISIIOIIMX TOCYAAPCTBEHHYIO TailHY, K Pa3JIMYHbIM CTEMEHSIM CEKpEeTHOCTH. MHCTpyKIus 0
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HOPsIIKE JOIYCKA JOJDKHOCTHBIX JIMIL U rpaxaad Poccuiickoit denepauyu K rocyJapCTBEHHON
taitHe. IlepeyeHb CBeleHUM, COCTABIAIONIMX TOCYJAPCTBEHHYIO TaiHy. [IpuHIMIBI
3aceKpeunBaHus  cBeaeHuW. Kareropum cBeAeHU, HE MOIEKAUIMX OTHECEHHID K
roCyJapCTBEHHOM TailHe U 3aceKpeunBaHuio. CTENeHn CEKPeTHOCTU. J{OMyCK TOIKHOCTHBIX JIUIL
U TPpaXIaH K TOCYIapCTBEHHOU TaitHe. OTBETCTBEHHOCTh B Cepe rocyJapCTBEHHOU TailHBI.
CekpeTHoe 1e10MpPOU3BOJCTBO.

4. MarepuaJjbl TeKYyIIEro KOHTPOJIS yCIIeBAeMOCTH 00y4Yaro M XCs

41. @opMbl M MeTOAbI TeKYyUIEr0 KOHTPOJS YCIEeBAeMOCTH OO0y4YalmuXcss H
NMPOMEKYTOYHOM aTTecTAIUN

B xome peammzanum aucummuinHasl  B1.B.02.02  «/lenonpou3BoACTBO M peXHUM
CEKPETHOCTH» HCHOJIB3YIOTCS CIEAYIOIIME MeTOAbl TeKYyIIero KOHTPOJISl YCIEBaeMOCTH
00y4aroIINXCS:

MeToap! TEKYIIETO KOHTPOJIS

Ne ni/m HaumeHnoBanue tem (pa3zenon)
yCIIeBaEMOCTH

[lonsTne w BUABI AemOMpowM3BOACTBA. HopmaTwBHBIE

Tema 1 YcTHBIN ompoc, pedepar
OCHOBBI JIEJIONTPOM3BOJICTBA

Tema2 | JlokymeHT, ero coiicTa. Knaccudukanus 10KkyMeHTOB YcerHbIl onpoc, pedepar

Tema 3 Byl TOKYMEHTOB B yIIPaBIEHYECKON AESTEIbHOCTH YcTHBIN ompoc, pedepar

Tema 4 | [IpaBoBbIE OCHOBBI 3aIUTHI IEPCOHAIBHBIX JAHHBIX YcerHbIl onpoc, pedepar

Tema 5 Cucrematu3anss M y4eT AOKYMEHTOB B OpraHU3aLUH VerHbiii onpoc, pedepar

(HOMeHKJIaTypa aen)

Tema 6 | Opranuzanusi paboTbl ¢ OOpaIEHUSIMU TPAXKAaH YcerHbIl onpoc, pedepar

OcobenHocT opraHuszanuy  JEIONpPOU3BOIACTBA B
Tema 7 OpraHax MCIIOJIHUTENBHON BIACTH, CyJaX, IPOKypaType H YerHbIl onpoc, pedepar

HOTapuaTe
CeezneHus, OTHOCSLIMECS K KaT€rOpUU OIPaHUYEHHOI'O .

Tema 8 A ’ - P P YcrHblii onpoc, pedepar
J0CTyma

Tema 9 | ['ocymapcTBeHHas TailHa U PEKUM CEKPETHOCTH YcTHBIN onpoc, pedepar

4.2. TunoBble MaTepHAJIbI TEKYIIET0 KOHTPOJIS yCIeBAeMOCTH 00YYAI0 U XCS
Tema 1. TlonsaiTMe ®W BHABI /AeJONPOU3BOACTBA. HOPMATHBHBIE OCHOBBI

JAeJI0NPOU3BOACTBA.

Bonpocs! 1J1s1 npoBeieHUs YCTHOT'O ONpPoca:

1. [TonsiTue nenonpounsBoacTBa. JJOKyMEHTUPOBAHUE.

2. @®opMbl  OpraHM3alu JeNonpou3BojAcTBa. JloOKyMeHTallMOHHOE o0ecnedeHne
yTIpaBJICHUSL.

3. [Tonsitue nokymenTa. Buabl nokymentoB. Crucrema 10KyMEHTAlUH.

4. Opranuzanus paboThl ¢ TOKYMEHTaMHU.

S, [TpaBoBOE perynupoBaHue JeI0NPOU3BOICTBA.

6 3aKkoHOaTeIbHBIE U MTPABOBBIE aKThI B chepe MHOpMATH3AIMU U TOKYMEHTAIIHH.

I'OCTsl. KnaccudukaTopsi.

Tembl pedepaToB:

- Opranuzanus paboThl ¢ TOKYMEHTaMHU.

— 3akoHOJATEIbHBIE U IPABOBbIE aKTHI B cepe nHpopMaTH3aUN U JOKYMEHTAIUH.
I'OCThr.

Tema 2. lokymeHT, ero ceoiicrBa. Kitaccudukanus 10KkyMeHTOB
Bonpocs! 1J1s1 npoBeieHUs YCTHOTO ONpoca:

1. [TousiTue nokymenta. JJokyMeHT U HHGOpMAaLIUS.

2. CgoiicTBa nokymenTta. Knaccudukarus JOKyMEHTOB.
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KOpunuueckas cuna qokymenta. [IpaBuiia cocTaBiaeHus: JOKYMEHTOB.

bnank. Pezomtonus. TekcT nokymeHTa. S3bIK JOKYMEHTOB.

OO6mme TpeboBaHus K TEKCTY JOKyMeHTOB. [lewars. [loamuce.

DJIeKTPOHHBIE JIOKYMEHTHI. JJEKTpOHHas IUdpoBas MOAMHUCH. DJIECKTPOHHOE
JIeIONPOU3BOICTBO.

©oksw

Tembl pedepaToB:

- OO6mue TpeboBaHUs K TEKCTY TOKyMeHTOB. [ledars. [Toanucek.

— DJEeKTPOHHBIE JOKYMEHTBHL. OJIEKTpOHHAs LU(POBas MOANUCH. DIIEKTPOHHOE
JIEJIOIPOU3BOICTBO.

Tema 3. Bujbl JOKyMEHTOB B YIIPaBJIEeHY€CKOM 1eATeJILHOCTH.
Bonpocsl 11 npoBeieHNsl YCTHOTO ONpoca:

1. Buael TOKyMEHTOB B YIPAaBIEHYECKOW JeATenbHOCTH. OpraHu3alnuoOHHO-
MPaBOBbIE JOKYMEHTHI.

2. VYuypeaurenbHble JOKYMEHTHI.

3. Kanposeie pokymentsl. Ilomoxenue. IllratHoe pacnucanue. JOmKHOCTHAS
uHcTpykuus. [Ipukas.

4. Cnpagka. [Ipotokon. Axt. Ciy>xeOHas 3anucka.

Tembl pedepartos:
— YupeauTenbHbIe JOKYMEHTHI.
— Cnpaska. [Iporokon. Axr. CiykeOHas 3amucka.

Tema 4. IIpaBoBbIe 0CHOBBI 3a1IUTHI EPCOHAIbHBIX TAHHBIX.

Bonpocs! 1151 NpoBeeHHs1 YCTHOI'O ONpoca:

1. [lonsTHE TEpCOHANBHBIX MAHHBIX W TNPUHOMIBI WX o00paborku. OOpaboTka
HEPCOHAIBHBIX JIaHHBIX.

2. Pacnipoctpanenne mnepcoHadbHBIX JaHHBIX. [IpenocTaBieHne mepcOHaIbHBIX
na"HbIX. O0e31MunuBaHNEe NEPCOHATBHBIX JAHHBIX.

3. [Tpunnuner 00pabOTKH MEPCOHANBHBIX JaHHBIX. OOIIENIOCTYNHBIE WCTOYHHKU
NEePCOHANBHBIX JaHHBIX. BUOMETpUUYECKMX NePCOHANBHBIX JTaHHBIX.

4. Cornacue Ha 00pabOTKy epcoHAIbHBIX JaHHBIX. [IpaBa cyObeKkTa mepcoHalIbHbIX
JTAHHBIX ¥ 0013aHHOCTH OIepaTopa.

S, OTBETCTBEHHOCTh B chepe 00paboTku NEPCOHAIBHBIX  JTaHHBIX.
AJMMHHCTpaTHUBHAas  OTBETCTBEHHOCTb. [ 'pakJAaHCKO-TIpaBOBas M JUCLUIUIMHApHAS
OTBETCTBEHHOCTb. YTOJIOBHASI OTBETCTBEHHOCTD.

Tembl pedepartos:

— [TpunMnel 00pabOTKM MEPCOHATBHBIX AAHHBIX. OOLIEAOCTYMHBIE HCTOYHHMKH
NEPCOHATBHBIX JaHHBIX. BUOMETpHUECKUX NEPCOHATBHBIX JaHHBIX.

— OTBETCTBEHHOCTh B chepe 00paboTKH NEPCOHAIBHBIX  JaHHBIX.
AJIMUHUCTpAaTHBHAs  OTBETCTBEHHOCTh. | paXTaHCKO-TIpaBOBas W JUCIHHUILTMHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHAs! OTBETCTBEHHOCTb.

Tema 5. CucremaTn3anms M y4eT JOKYMEHTOB B OPraHH3alluM (HOMEHKJIATypa JeJl).
Bonpocs! 1u1si NpoBeeHHs1 YCTHOI'O ONpoca:

1. Homenxknarypa gen. DkcnepTusa HEHHOCTH T0KYMEHTOB.

2. ®opmupoBanue 1 opopmieHue nei. OnepaTuBHOE XpaHEHHE.

3. Pasnensl HomeHknarypbl nen. Muuexkc nena. 3aronoBok nena. Kommdectso
enuHuI Xpanenusi. Cpoku xpaneHus aen. opmupoBanue u 0hOpMIICHHUE JE.

4. BuyTtpeHHas omnuck JokyMeHTOB. OpraHuzanusi ONEpaTUBHOIO XpaHEHMs

nokymeHToB. CocTaBieHue U opopMIICHUE OTHCEH J1eT.
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o. IloaroroBka fen k nepenadye B apXuB. Y HIUTOXKEHUE JCIL.

Tembl pedepaTos:

— BHyTpeHHsss onuce AoKyMeHTOB. OpraHusanus OIEPaTUBHOIO XPAaHECHHUs
nokyMeHTOB. CocTaBiieHHE U 0OPMIIEHUE ONUCEH AeT

— [TonroroBka nein k nepenavye B apXxuB. Y HUUTOKCHHUE JEIL.

Tema 6. Opranuszanusi padoTbl ¢ 00palIeHUSIMHA TPAKIAH.
Bonpocsl 11 npoBeieHNsl YCTHOTO ONpoca:

1. [IpaBo rpakgaH Ha OOpallleHWEe B OpraHbl TOCYJAAPCTBEHHOW BJIACTH M OpraHbI
MecTHOTro camoympasieHus. CyObeKThl paboThl ¢ 0OpaIIeHUs MU TPaXKIaH.
2. Bunbl oOpamenuii TpaxkaaH W ux ocobeHHocTu. [IpemnokeHue. 3asBiieHHE.

XKanoba. Komnextusnsie oopamienus. [letnnus. [TucemenHnoe obpaiienue rpakaanuHa. Y CTHOE
oOparieHue.

3. Oranbl BeACHUS JEJIONPOM3BOJACTBA IO oOOpamieHusiM TpaxaaH. llpuem wu
nepBu4Has oOpaboTKa NHCbMEHHBIX oOpameHuid. Perucrpaums oOpamenuii. Paccmorpenue
oOpareHui pyKOBOJICTBOM.

4. [TonroroBka mpoekTa OTBeTa Ha oOpalleHHe. YBEJOMJIEHHE 3asBUTENSA O
HAIpaBJIEHUU OOpAILEHUS B IPYrHe YUPEKJEHUS, OpraHu3aluu. YBEIOMIIEHUE 3asBUTEIS O
JUINTEIIbHOM PACCMOTPEHUU OOpalleHusl.

5. KoHnTponb 3a cpokamMu HCIIONHEHUS TOKYMEHTOB U BBIIIOJIHEHUEM IPHUHSTHIX 1O
HUM pemeHni. OTBeT rpakaanuny. MHpopmanmoHHo-cripaBoyHas paboTa 1o oOpalleHHUsIM.
AHanu3 nocTynuBIIKX oOpatieHuil. Pabora ¢ ycTHpIMM 00palieHUsIMU FPaXk/iaH.

Tembl pedepartos:

— Oranbl BeAEHUS JEJIONPOM3BOJACTBA IO oOpamieHusM rpaxaad. Ilpuem wu
nepBUYHas 00pa0OTKa MHCbMEHHBIX oOpamenuid. Perucrpamms oOpamienuii. Paccmorpenue
oOpalieHuii pyKOBOJCTBOM.

— KoHnTponb 3a cpokamu UCIOIHEHUS TOKYMEHTOB M BBIOJIHEHUEM IMPHUHSATHIX IO
HUM pemeHnid. OTBeT rpakaanuny. MHpopmanmoHHO-cripaBoyHas paboTa Mo oOpalleHHUsIM.
AHanu3 nocTynuBIIKX oOpatieHuil. Pabora ¢ ycTHRIMU 00paIieHUsIMU FpaXaaH.

Tema 7. Oco0eHHOCTH OPraHU3aLMU JAeJIONPOU3BOACTBA B OPraHax
HCNOJTHUTEIbHOM BJIACTH, CyAaX, IPOKypaType U HOTapuaTe.

Bonpocs! 1J1s1 npoBeieHUs YCTHOTO ONpPoca:

1. HopmaTuBHBIE OCHOBBI OpPraHM3ALMUHU JIETONPOM3BOJICTBA B TOCYAAPCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYTIPaBJIEHUs U FOCYIapCTBEHHBIX OpPraHU3aLUsiX.

2. OcoOeHHOCTH JIeNIONPOU3BOJCTBA B (hefepalibHbIX OpraHax HCIOJIHUTEIbHON
Brnactu. OcHoBHbIe TOHATHA. Co3manue JOKyMeHTOB. OCOOEHHOCTH MOATOTOBKU OTAEIBHBIX
JIOKYMEHTOB.

3. Opranuzanusa 10KyMeHToo0opoTa. [IpuHIMIBI OopraHu3anuu AeJI0NpOU3BOICTBA.
Konrpons 3a opranuzamueil npenonpousBojcTBa. JlokymeHTanbHbli (oI PaszpaGorka u
BEJICHHE HOMEHKJIATYpbI JeIl.

4. dopmupoBaHue A€l U UX TeKyllee XxpaHeHue. [loAroToBka 10KyMEHTOB U A€ K
nepegaye Ha apXMBHOE XpaHEHHE. Y HUUTO)KEHHE JOKYMEHTOB M el ¢ UCTEKUIMMH CpOKaMU
xpaHeHus. llepenaua nen Ha apXMBHOE XpaHEHHE.

5. OcoOeHHOCTH [1e7I0NPOU3BOJICTBA MPH PACCMOTPEHUM OOpalleHud IpaxaaH.
OcobeHHOCTH paboThI C ANEKTPOHHBIMU JIOKyMEHTaMu. M3roToBieHue, y4yer, UCIOJIb30BaHUE U
XpaHeHue neyaTtel, TammnoB u 6;1aHkoB. [Ipunoxenus.

6. Oco0OeHHOCTH OpraHmW3ali  Cyle0HOro  Jenonpou3BoAcTBa. (OcoOeHHOCTH
OpraHM3aly Je’onpousBojacTBa B opraHax IIpoxypaTypsl. OcoO€HHOCTH HOTapHAIBHOTO
JIEJIONPOU3BO/ICTBA.
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Tembl pedepaToB:

— OcoOeHHOCTH [1e7I0MPOU3BOJICTBA MPH PACCMOTPEHUU OOpallleHui TpaxaaH.
OcobeHHOCTH pabOThI C ANEKTPOHHBIMU JTOKyMEHTaMu. M3roToBiIeHue, yueT, UCTIONb30BaHNue H
XpaHeHue neyatel, mTammnoB U 6y1ankoB. [Ipunoxxenus.

— OcoOeHHOCTH OpraHW3alu  CcyneOHOro Jenonpou3BojcTBa. (OcobeHHOCTH
OpraHM3aly J1eJoNpou3BoJacTBa B opraHax IIpoxypaTypsl. OcoOe€HHOCTH HOTapHAIBHOTO
JIeNTOTIPOU3BOICTBA.

Tema 8. CBeieHusl, OTHOCAIINECH K KATErOPUH OTPAHUYEHHOT0 IOCTYMA.
Bonpocs! 1J1si MpoBeeHHs1 YCTHOTO ONpoca:

1. Kareropuu cBeneHuii, OTHOCSIIMXCSA K HH(QOPMAIMH OTPAHHYEHHOTO JOCTYTIA.
Taiina. Buabl TaliH 1 UX 3a1MTa Mo 3aKOHOAATeNIbCTBY Poccuiickoit denepanni.

2. I'ocynapcrBennas taiina. Kommepueckas taiiHa. Hanorosas TtaiiHa. baHKoOBCKas
taiiHa. BpaueOnas Taitnas. HotapuanbHas TaiiHa.

3. AnBokatckas taiiHa. TaliHa ycbiHOBJIeHUs. TaliHa ucroBeau.

4. Pabora ¢ nokymeHTaMu, Coep>KalIMMH OXpaHsIEMYI0 3aKOHOM TaiHy.

S. IOpuanueckas OTBETCTBEHHOCTb 3a pa3IlallieHUs! TAWHBI.

Tembl pedepartos:
— AnBokarckas TaiiHa. TaiiHa ycbiHOBiIeHuUs. TaliHa ncnoBeau.
— IOpuanueckas OTBETCTBEHHOCTb 3a pa3IlallieHUs! TAUHBI.

3agauu A9 pelieHus:

3angaua 1: B ogHol 3 0030pHBIX cTareil xypHana «3apy0ekHOe BOEHHOE 0003pEeHHE»
Obuta omyOsMKoBaHA HWHGOPMAIUS O HAYYHO-UCCIEAOBATEIBCKUX OPraHu3alusix, KOTOPHIC
y4acTBOBAIM B pa3pabOTKe JIAKOKPACOYHOI'O TMOKPBITHS JUIsl COBPEMEHHBIX JIeTaTelIbHbIX
anmnaparoB, IPUMEHSIEMbIX B LelsixX pa3Belku. [lozgHee B M3IaTENbCTBO KypHajla MOCTYINI
oduuuanbHeIi 3ampoc u3 ['1aBHOM BOCHHOH MPOKypaTypsl ¢ TpeOOBAHUAMU PACKPBITH UCTOUHUK
UHOPMALIMY ¥ HaKa3aTh BUHOBHBIX MyOnuKauu. [10BogoM 1st Takoro 0OpalieHus MOCTyKUI0
TO, YTO NepevYeHb HAyYHO-HCCIIE0BATENbCKUX OpPraHU3alMii, MPUBEJCHHbIE B BBIIIEHA3BaHHON
CTaThe, COBNAJall CO CIHMCKOM HHCTUTYTOB, COJAEPKAIIUMCS B 3aKpbITOM IOCTaHOBJIEHUU
[TpaButenscTBa P®, TO ecTh OMyONMKOBaHHBIM MaTepuall coJepkKall CBEIE€HUS, COCTABIISIOIINE
rOCYJapCTBEHHYIO TalHY.

BxoauT 11 B MOJTHOMOYUS MPOKYPATYphl HAA30p 3a COONIOIEHUEM 3aKOHOIATEIbCTBA O
rocynapcTBeHHOW TaiHe? IlpaBomepHbl nu TpeOoBaHUS NPOKyparypbl? JlaiiTe I0pUAMYECKYIO
OLIEHKY JaHHOM CUTYalluH.

3agaua 2: IIporpammuct MBan HoliMep 1 BBIIBM)KEHUS HA JOJDKHOCTH HAadaJIbHUKA
OTJieNa B YUPEKIACHUH JOJDKEH ObUT MOJIYUYUTh JONYCK K FOCYy/AapCTBEHHOW TaiiHe. B aHkeTe oH
yKa3aJ, 4YTO MEpPUOAUYECKH Bble3kaeT u3 Poccum B I'epMaHuI0 K CBOMM 3HAaKOMBIM
AnbrepmanaM. B Oecene ¢ paOOTHHKOM KaJpOBOM CIY>KObI OH COOOIIMJI Tak»Ke, YTO ChIH
AnpTepMaHoB, poBecHUK HoliMepa, ¢ KOTOpbIM OH NOAJEPKUBAET APYKECKUE OTHOLIEHHUSI, TOXKE
nporpaMMucT 1o mnpogeccuu. Ilo okoHUaHUU TPOBEPKU PYKOBOJIUTENb YUPEXKICHHS BBIHEC
peuieHre 00 OTKa3e B MpeaocTaBiIeHuH Jonycka Hoiimepy, Tak Kak HaJlMuue Yy HEro 3HaKOMBIX
3a pyOeKoM, C KOTOPBIMU OH MOJIEPKUBAET MOCTOSHHBIA KOHTAKT, MPEMATCTBYET €ro JOCTYIY
K CEKpeTHOW MH(pOpMalnu.

[IpaBoMepHBIM JIM SBISETCA OTKa3 B IpenocTaBleHnH nomnycka? Kakue ocHOBaHMS Uit
OTKa3a B MPEIOCTaBICHUM JOIYCKa NpPeaycMOTpeHbl 3akoHoM P® «O rocynapcTBeHHON
TaiiHe»? MoeT 1M TpakJaHWH, MOJIYYMBIIMNA JOMYCK K TOCYJapCTBEHHOH TaifHe, OBITh
OTpaHUYEH B MpaBe Bble3/1a 3a TpaHuily? MOXKeT JM TpakAaHWH OBITh OTPaHUYEH B IpaBe Ha
HEITPUKOCHOBEHHOCTh YaCTHOMW KW3HHM IPU ITPOBEACHUM MPOBEPOYHBIX MEPONPUATUI B NEPUOJ
odopmieHHs J0MycKa K TOCYJapCTBEHHO TaiiHe?
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Tema 9. I'ocynapcTBeHHasi TaiiHAa M PesKUM CEKPETHOCTH.
Bonpocs! 1J1s1 NpoBeeHHs1 YCTHOI'O ONpoca:

1. Pexxum  cekperHocTM M 3amMTa  IOCYAApCTBEHHOM  TaiHbl.  [loHATHE
roCyIapCTBEHHOM TaiHbI. 3aKOHOAATEIHLCTBO O TOCYJAPCTBEHHOM TalHE.
2. IIpaBuna OTHECEHHsI CBENCHMM, COCTABIAIOIIUX TOCYJAPCTBEHHYIO TalHY, K

pPa3IMYHBIM CTEMEHAM CEKPETHOCTU. MHCTpyKuMs O mopsake AOMyCKa JOJKHOCTHBIX JIMIL U
rpaxaaH Poccuiickon denepanyu K rocy1apCTBEHHOM TaliHe.

3. [lepeueHb CBeleHHMH, COCTaBIAIOUIMX TOCYIApCTBEHHYIO TaiHy. [IpuHIMIIBI
3aceKpeunBaHusl cBeaeHur. Kareropuu cBeaeHUN, HE NOMJICKAIIMX OTHECEHUIO K
roCyJapCTBEHHOH TailHE U 3aCEKPEUMBAHUIO.

4. Crenenn  cexkperHoctd. Jlomyck — JODKHOCTHBIX — JIMII M TpaXkIaH K
roCy/IapCTBEHHOM TaiHE.

S. OtBercTBeHHOCTH B cdepe  rocymapctBeHHoi — TaiiHbl.  CekpeTHoe
JIeNIOTIPOU3BOICTBO.

Tembl pedeparTosn:

- IIpaBuna OTHECEHHsI CBENECHMM, COCTABIAIOIIMX TOCYJAPCTBEHHYIO TalHYy, K
pa3IM4YHBIM CTENEHSIM CeKpeTHOCTU. MHCTpyKuMs O NOpsAAKe NOIyCKa JOJDKHOCTHBIX JIUL U
rpaxaaH Poccuiickoit denepanuu K rocyaapCTBEHHOM TalHE.

— Crenenn  cexperHoctu. Jlomyck  JODKHOCTHBIX — JIMIL M TpaXkJaH K
roCyIapCTBEHHOM TalHE.

[Ixana oueHNBaHUA

YcTHBI onipoc

YpoBeHb 3HaHUI, YMEHUN M HABBIKOB OOYYAIOILIEroCs MPU YCTHOM OTBETE BO BpeEMs
MIPOBEICHUS TEKYIIEro KOHTPOJs ompeaensercs 6amamu B auamnazone 0-100 %. Kpurepusmu
OLICHUBAHMWs TpU TPOBEJACHHUU YCTHOTO ONpoca SABISETCA JEMOHCTpAllds OCHOBHBIX
TEOPETUYECKUX IIOJIOKEHH, B paMKaX OCBaMBAaeMON KOMIIETEHIIMH, YMEHHE IPHMEHSTh
NOJyYeHHbIE 3HAHUS Ha TMpaKTHKE, OBJIAJCHHE HaBbIKAMU aHalu3a U CHCTEMaTHU3aliH
uH(popManuu B 001acT (PUHAHCOB.

IIpu oueHMBaHMU peE3yabTATOB YCTHOIO OINPOCa HCHOJIB3YETCs Cleyrollas IIKaaa
OIICHOK:

100% - 90% | Yyamuiics IEeMOHCTPHPYET COBEPIICHHOE 3HAHHWE OCHOBHBIX TEOPETHUYCCKHX IOJIOKCHHM, B
paMKax OCBaMBAEMOW KOMIIETEHIIMHM, YMEET MPUMEHSTH IOJy4YEeHHbIE 3HAHUS Ha TNPAaKTHKE,
BJIaJIEET HABBIKAMHM aHaIN3a M CHCTEMATH3allMi HH(OpManuu B 00J1acTH (GUHAHCOB

89% - 75%  |[Yuammiics TeMOHCTPUpPYET 3HAHHE OONBINEH YacTH OCHOBHBIX TEOPETHUYSCKUX MOJOXKCHUH, B
paMKax OCBaWBAEMOl KOMIICTCHLMH, YMEET NPHMEHSTh MONy4YCHHbIC 3HAHWS Ha IMPAKTHKE B
OTACNBHBIX cepax NpohecCHOHaIbHOM NesTeNbHOCTH, BlaJeeT OCHOBHBIMU HaBBIKAMHU aHAIN3a
U cHCTeMaTU3aliy HHPOpMaLyy B 00JacTH (PHHAHCOB

74% - 60%  |Yuammiics IEMOHCTPUPYET JIOCTATOYHOE 3HAHWE OCHOBHBIX TEOPETHYECKUX IOJIOKEHUH, B
paMKax OCBaMBAaEMOH KOMIIETEHILMH, YMEET HCIIOJIb30BATh ITOJYYEHHbIC 3HAHUS JUIS PEIICHHS
OCHOBHBIX NPAKTHYECKHX 3a7ad B OTICNIBHBIX c(epax MpodecCHOHATBHON IesTeIbHOCTH,
YaCTHYHO BJIJICET OCHOBHBIMU HaBBIKAMH aHajM3a M CHCTEMaTH3aluk MHPOpPMAalUK B 00J1acTH
(¢uHAHCOB

MeHee 60%  |Ydamuiicss TeMOHCTPUPYET OTCYTCTBHE 3HAHHMSI OCHOBHBIX TEOPETHYECKUX IIOJIOKCHUH, B
paMKax ocBamBaeMoOll KOMIIETEHIINH, HE YMeeT IPHUMEHITh MOJyYeHHbIE 3HAHUS Ha NIPAKTHKE, He
BJIaJICET HABBIKAMH aHAJIM3a U CHCTEMATH3alui HH(GOPMAINH B 00JIacTH (PUHAHCOB

TecrupoBanue
YpoBeHb 3HaHUI, YMEHHUN M HABBIKOB OOYYaIOIIErocs MPU YCTHOM OTBETE BO BpeMs
MIPOBEICHUS TEKYIEro KOHTPOJIA ompenensercs Oawiamu B auamna3zoHe 0-100 %. Kputepuem
OIICHUBAHMUSI MPU MPOBEACHUN TECTHUPOBAHMUSI, SIBISIETCS] KOJIMYECTBO BEPHBIX OTBETOB, KOTOpPbHIE
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JaJl CTYJEHT Ha Bompockl Tecta. [Ipu pacdere konmmuecTBa 0AUIOB, MOJYYCHHBIX CTYIECHTOM TIO
UTOTaM TECTUPOBAHMUSI, UCIIONB3YETCs cleayromas hopmyna:

5=2100%.
)

rac b — xonmmuecTBO 63,JIJIOB, MOJIYYCHHBIX CTYACHTOM I10 UTOraM TCCTUPOBAHUA,
B — konmMuecTBO BEpHBIX OTBETOB, JAHHBIX CTYJCHTOM Ha BOIPOCHI TECTA;
O — oO11ee KOJIMYECTBO BOIIPOCOB B TECTE.

IIposepka keiica
VYpoBeHb 3HAHM, YMEHUN U HABBIKOB OOYYaroIIEerocs Mpu IMPOBEpPKE Keilica BO BpeMs
MPOBEJICHUS TEKYILEro KOHTPOJs onpenensercs 6amiamu B auamnazone 0-100 %. Kpurepusmu
OLICHMBAHMSI TPU TMPOBEpKE Keiica ABIAETCS JEMOHCTPAlMs OCHOBHBIX TEOPETUUYECKHX
MOJIO’KEHUH, B pAMKax OCBaWBaEMON KOMIIETECHIINH.
[Ipn oueHuBaHUM pe3yibTATOB pEIIEHUS Kelica HCHONB3YyeTCs CleAyIolas IKaia
OIICHOK:

100% - 90% | Yyammiics IEMOHCTPHPYET COBEPIICHHOC 3HAHHEC OCHOBHBIX TCOPETUUYECKUX IOJIOKEHUI,
MPAaKTHYECKUX U aHATMTHYECKUX HABBIKOB B PAMKaX OCBAMBAEMOM KOMITETEHIINH.

89% - 75%  |Yuammuiicss AeMOHCTpUPYET 3HAHHE OOJbBINEH YaCTH OCHOBHBIX TEOPCTUYCCKHUX IOJOKCHUH,
MPAKTHYECKUX U aHAJTMTHYECKUX HABBIKOB B PAMKAaX OCBAMBAEMOM KOMITETEHIINH.

74% - 60%  |Yuammiics IEMOHCTPUPYET JOCTATOYHOE 3HAHUE OCHOBHBIX TEOPETHYECKUX IIOJIOKCHUH,
NPaKTUYECKUX U aHATUTHYECKUX HABBIKOB B PAMKaX OCBAWBAEMOIl KOMIIETCHIINH.

Mmenee 60% Vyamuiics JOEMOHCTPUPYET OTCYTCTBUE 3HAHMUS OCHOBHBIX TEOPETHMUYECKUX IIOJIOKEHUH,
MIPAKTUICCKUX W aHATNTHICCKIX HABBIKOB B PAMKAaX OCBAaMBacMOI KOMIICTCHITHH.

Pemenue 3axau
YpoBeHb 3HaHMI, YMEHHIl M HABBIKOB OOYYArOIIETOCs MPU PELICHUU 3aJad BO BPEMs
MIPOBEICHUS TEKYIIETO KOHTpoJia ompexaenserca Oamnamu B auamnazone 0-100 %. Kpurepuem
OILICHMBAHMSI NP PEILIEHUU 3a/a4, SIBJIAETCS KOJIUYECTBO BEPHO pelIeHHBIX 3aaa4. [Ipu pacuere
KOJMYecTBa OaioB, IMONYYCHHBIX CTYJASHTOM II0 WTOTaM peIICHHs 3a/ad, HCIOJb3YeTCs

cnenymomas Gopmyna:
b= B x100%,
0

rae E — KOJINYCCTBO 6ann03, HOJ'Iy‘IeHHI)IX CTy,HeHTOM 110 UTOoramM peHIeHI/IH 3aaa4,
B — xonmu4ecTBO BEPHO pEIIEHHBIX 3aa4;
O — o01Iee KOJIMYECTBO 3a1a4.

PemieHue cuTyanMoHHOM 3a/1a4u

VYpoBeHb 3HAHUH, YMEHHH M  HABBIKOB OOYyYaroOIIErocss TMpH  BHIIOJIHEHUU
CUTYallMOHHOM 33Jlaul BO BpEMs IPOBEIEHUS TEKYIEro KOHTPOJIS ompenenserca OanjiaMu B
muanazoHe 0-100 %. Kpurepusmu oneHuBaHus siisercs cOop W 0600uieHne HeoOXOoAMMOM
uH(pOpMallMy, TMpPaBUWIbHOE BBIIIOJHEHHE HEOOXOJUMBIX pacueroB, JOCTOBEPHOCTb U
000CHOBaHHOCTb BBIBO/IOB.

[Ipn oueHuBaHUU PE3YIBTATOB pEIICHUS CUTYallMOHHOW 3aJaud MCIOJIb3YETCs
CJIEIyIOIas NIKajla OLEHOK:

100% -90% |Ywammiicst AEMOHCTPUPYET COBEPLIEHHOE 3HAHUE OCHOBHBIX TEOPETUUECKHX IOJIOKEHUH, yMeeT
cobupars 1 0000maTh HE00X0IMMYIO HH(POPMALIHIO, TIPABUIIBHO OCYILIECTBIISIET PACUETHI, JeTIaeT
000CHOBaHHBIE BBIBOJIBI

89% - 75%  |Yuammiics IEMOHCTPHpYET 3HaHHE OOJBIIEH YacTH OCHOBHBIX TEOPETHYECKHX ITOJIOKEHHH,
MOXeET coOpaTb OONBIIyI0 YacTh HEOOXOoAMMOH HMH(MOpPMAIMH, PACCUMTHIBAECT HEOOXOIMMBIC
MOKa3aTeJIH, JIeJIaeT BHIBO/IbI, IOIYCKasl MPU 9TOM He3HAYHMTENIbHbIC OUIMOKH

74% - 60%  |Yuammiics AEMOHCTPHPYET 3HAHME HEKOTOPOH YacTH OCHOBHBIX TEOPETHUECKHX IIOJIOKEHUH,
MOJKET COOpaTh HEKOTOPYIO 4YacTh HEOOXOAMMOHW HH(OpMAINH, pacCYNTHIBAET HEOOXOANMBIE
MIO0Ka3aTeJIH, JIeJIaeT BHIBOJIbI, JOMYCKAsl IPU 9TOM OIIHOKH
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menee 60%

anmnﬁc;l JACMOHCTPUPYET OTCYTCTBUC 3HAHUA OCHOBHBIX TCOPECTUUCCKUX HOHOX(GHHﬁ, yMeHI/Iﬁ
1 HAaBbBIKOB B paMKax 0CBauBacMOM KOMIICTCHIUH.

5. OIIeHO‘lHLIe MaTepHuaJbl l'[pOMe)KyTO‘lHOﬁ aTTeCTAalluM 110 TMCHUIIINHE

5.1. MeToasbl npoBeieHUs: IK3aMeHa

3ayeT MPOBOAMTCS ¢ MPUMEHEHHEM CJIeIYIIIHUX MEeTOI0B: METO]I YCTHOTO OIpoca Io
BOIPOCAM M3 MEePeyHs MPUMEPHBIX BOIIPOCOB M3 1.5.2.

5.2. OleHOYHbIe MATEPHAJIBI IPOMEKYTOYHOM aTTeCTAIUN

Kommnonent [IpomexyTOUHBIN / KITIOYEBOH HHIUKATOP Kpurepuii oneHnBanust
KOMIIETCHIIUU OLICHUBAHUA

IIKp OC-1.1 — 3HaeT OCHOBBl BEICHUS IOPUANYECKOTO | — OOBACHSIET OCHOBHBIE

- ompenercHHe OOBEKTOB | AETOMPOM3BOACTBA. 3JIEMEHTBl  3aKOHOJATEIbCTBA B

0e30MacHOCTH  JIMYHOCTH, chepe  BeOCHHSA  FOPUAUICCKOTO

oOmiecTBa, rocygapcTBa M JIEJIONIPOU3BOJICTBA.

UX  OKM3HEHHO  BaXHBIX | — HCHOJB3YeT 3HAHUS OCHOBHBIX 0a30BBIX | — aHATU3UPYET UCTOYHUKHA

HHTCPCCOB, MTOHSATHI HOPUAAYECKOro ACJIONPOU3BOJACTBA | BEACHUS FOPUINYICCKOTO

- NPOTHO3UPOBAHKEC, | 11 pa3spelIeHUs IPAKTUYECKUX 3a1a4, JICTIONPON3BOACTBA M COOTHOCHUT HX

BBISABJICHHC, aHajm3 U | — @OpuMeHseT Ha MpaKTHKE OCHOBHBIE | C KOHKPETHON CUTyalUel;

OLICHKa YIpo3 H PHUCKOB | mpaBWjia M OCOOCHHOCTH IOPUAWYECKOTO | —  HCIOJB3YeT MOJIyYCHHBIE

0€30MacHOCT  JIMYHOCTH, JCTIONPON3BOACTBA, TCOPCTUUCCKHUC 3HaAHUA s

001IecTBa, rOCYAapeTBa, B | — MIpUMEHSET B MPaKTUYECKON | IpeayNpexICHUs

TOM YHUCJIE C TIPUMEHEHUEM | eATeIbHOCTH HOPMAaTUBHbBIE MPABOBHIE aKTHI B | PaBOHAPYIICHUH;

PHUCK-OPUCHTUPOBAHHOI'O 001acTy IOPUANYECKOTO JEIOTPOU3BOJICTBA. —  HUCHOJIB3YyeT MOJY4YCHHBIC

noaxona, 3HaHUA B obnactu BEICHUA

- IpUHATHE IIPaBOBBIX MEP IOPUONYECKOTO  AEIONPOU3BOICTBA

[0 HEWTpanu3aluu yrpos IUId  paspelieHdss MIPaKTUYECKUX

0e30MacHOCTH  JIMYHOCTH, 3a/1ay;

ob1ecTBa, rocyaapcTaa. —  WCTONB3yeT 3HaHWSA B 00JacTH
BEICHUA FOPUINYECKOTO

JIETIONPON3BO/ICTBA B IPAKTHUYECKUX
npuMepax.

— aHaMM3WpPYeT W NPaBWIbHO NPHUMEHSET
MIPaBOBBIE HOPMBI B cdepe IOPHIUIECKOro

JIEJIOTIPON3BOJICTBA;

—  COCTaBisieT JOKYMEHTHl B  0OO0JacTu
IOPHINYECKOTO JIeTIOIPOU3BO/ICTRA;

— aHaIM3WpYeT W MPHUMEHAET IIpaBHIIa
odOpMIICHHUs, XpaHEHHUS W TePeABIKECHUS
JIOKYMCHTOB COCTABJISFOIINX

TOCYJapCTBEHHYIO TalHY.

— TIPOBOJWT aHAJIU3 IIPABOBBIX
HOPMBI B cepe BEJICHUS
IOPUANYECKOTO  JIENIONPOU3BOJICTBA
JUId UX JajdbHEHIIEro NpHUMEHEHHS
Ha MIPAKTHKE;

—  COCTaBJIsET FOPUINYCCKH
HETPOTHBOPECYMBHII JIOKYMEHT:
JIOTOBOP, XKayo0y, oOpalieHue u Jp.;
—  aHANU3UpyeT u
CHCTEMATU3UPYET npaBuiia
odopmienus, XpaHeHHs u
MepeIBIKCHUS JIOKyMEHTOB
COCTaBJIIONINX TOCYIapPCTBEHHYIO

TalHy C UENbl0 MX JaJIbHEHIIero
TIPUMEHEHHS.

Tunosble OLlEHOYHbIE CPEICTBA MPOMEKYTOYHON aTTEeCTALUMN

BOHpOCbI K 3a4€Ty 110 JMCHUIIJIMHE «I[e.]IOHpOI/I?.BO)ICTBO H PEKUM CEKPETHOCTH

1. [TonsTne nenonpousBoacTBa. JJOKYyMEHTHPOBAHHE.

2. @opMbl OpraHu3aluy  JeNONpou3BOACTBA. JIOKYyMEHTAIlMOHHOE obecreueHune
yIpaBIeHUS.

3. [TonsiTe noxkymeHTa. Buabl nokymenToB. CucreMa JOKyMEHTALUH.

4. Opranuzanus paboTsl C TOKYMEHTaMHU.
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o. [IpaBoBOE perynupoBaHue AEIONPOU3BOCTBA.

6. 3aKoHOIaTENbHBIE U TIPABOBBIC aKThI B cpepe nHpopMaTU3aIluu U JOKYMECHTAIIHH.
['OCTs1. Knaccugukatopsl.

7. [Tonstue nokymenTa. JJokymMeHT U uHGoOpMaIus.

8. CgoiictBa nokymenTa. Kinaccudukanus 10KyMeHTOB.

9. KOpuanueckas cuna nokymenta. [lpaBumna coctaBieHus TOKyMEHTOB.

10. bnank. Pezomronust. TekcT qokymMeHTa. S3bIK JOKYMEHTOB.

11.  OOGmue TpeGoBaHUA K TEKCTY TOKyMeHTOB. [levats. [loamnucek.

12. DnexkTpoHHBIE JOKYMEHTHL. OIIEKTpOHHass LU(pPOBas MOAMUCH. DJIEKTPOHHOE
JIEJIOIPOU3BOICTBO.

13. Buasl [OKyMEHTOB B YIpaBJIEHYECKOH JesTenbHOCTH. OpraHu3aloOHHO-

IIPaBOBBIE IOKYMEHTBHI.
14.  VwupenutenbHbIE TOKYMEHTHI.

15. Kagposeie noxkymentwl. Ilonoxxkenue. IlltatHoe pacnucanue. JlomKHOCTHas
uHcTpykuus. Ilpukas.

16.  Cnpaska. [Ipotokon. Akt. CioyxeOHast 3amuckKa.

17.  llonsTHe mEpCOHANBHBIX MaHHBIX M MNPHHOUIB UX 00pabdotku. OOpaboTka
HEPCOHAIBHBIX JIaHHBIX.

18.  PacmpocrtpaHeHue mepcOHANbHBIX JaHHBIX. [IpemocTaBieHHE MEpPCOHATBHBIX
naHHbIX. O0e31MuuBaHUE EPCOHANBHBIX JAHHBIX.

19.  Ilpunnumsl oO6pabOTKM MEPCOHATBHBIX AAHHBIX. OOIIEAOCTYMHBIE HCTOYHHKH
HEPCOHANbHBIX JaHHBIX. BUOMETpUUECKUX NePCOHANBHBIX JIaHHBIX.

20.  Cornacue Ha 00pabOTKy NEpCOHATBHBIX AaHHBIX. [IpaBa cyObekTa mepcoHaIbHBIX
JTAHHBIX ¥ 00513aHHOCTHU OIlepaTopa.

21.  OTBETCTBEHHOCTh B cdepe 00paboTKH IIEPCOHANIBHBIX  JAaHHBIX.
AJMMHHCTpAaTUBHAs ~ OTBETCTBEHHOCTb.  ['pakaaHCKO-paBoBas M JUCLUIUIMHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

22.  Howmenknarypa zei. DKcrepTu3a LeHHOCTH JOKYMEHTOB.

23.  ®opmupoBanue u opopmieHue aen. OnepaTHBHOE XpaHEHHE.

24.  Pazgensl HoMeHKJaTypsel gaen. Wuaekc nenma. 3arosoBok jena. KosmdecTBo
enuHuI xpaneHus. Cpoku xpaHeHus aen. @opMupoBanue u 0QpoOpMIICHHE JIe.

25. BHyTpeHHAs onMch JOKyMEeHTOB. OpraHuszaius ONEpaTUBHOIO XpaHEHUs
nokymeHToB. CocTaBieHue U 0pOpMIICHUE OMHUCEH J1ed.

26.  IloaroToBka e Kk mepesnaye B apXUB. Y HUUTOXKEHUE /€.

27.  IlpaBo rpakgaH Ha OOpalleHHWe B OpPraHbl TOCYJApCTBEHHOHN BIIACTH W OPTaHEI
MecTHOro camoymnpanieHusi. CyobekThl paboThl ¢ OOpaIIeHUsIMU IPaXkK/IaH.

28.  Bugasl oOpameHuid rpaxnaH ¥ ux ocoOeHHocTH. [Ipemnoxenue. 3asBieHHE.

XKanoba. Konnextusnsle oopamienus. [letunus. [TucbMenHoe obpaiieHue rpakaaHnHa. Y CTHOE
oOparieHue.

29.  DOranbl BeleHHUS JAEJONPOM3BOJACTBA MO oOpamieHussM rpaxaaH. Ilpuem wu
nepBuyHas oOpaboTka NUChbMEHHBIX oOpameHuil. Peructpanus oOpamenuii. PaccMmoTtpenue
oOpaitneHui pyKOBOJICTBOM.

30. IlomroroBka TmpoeKkTa OTBeTa Ha oOpamieHWe. YBEIOMJICHHE 3asBUTENS O
HalpaBJIeHUU OOpallleHUsI B JPYrHe YUYpPEeXJEHHs, OpraHu3allii. YBEIOMJICHHE 3asBUTENS O
JUTATEIILHOM PacCMOTPEHUH OOpaIIeHusl.

31.  KoHTpomab 3a cpoKaMHu HCIIOJIHEHHS JTOKYMEHTOB U BBIIIOJIHEHUEM MPUHSATHIX IO
HUM peuieHuil. OTBeT rpaxnanuny. MHbopManmoHHo-cripaBoyHas paboTa Mo oOpallieHusM.
AHalu3 MocTynuBUIMX oOpaieHuil. PaboTa ¢ yCTHBIMU 0OpallleHUsIMH IpakIaH.

32. HopmaTtuBHBIE OCHOBBI OPraHM3allMH JIEJONPOU3BOJICTBA B T'OCYIAPCTBEHHBIX
OpraHax, opraHax MECTHOTO CAMOYTIPaBJICHHS ¥ TOCYAaPCTBEHHBIX OPraHU3aIHsiX.
33.  OcoOeHHOCTH [eNOTPOM3BOJACTBA B (heAepabHBIX OpraHax HCIOIHUTEIHHON

Brnactu. OcHoBHble MOHATHS. Co3naHue TOKyMEHTOB. OCOOEHHOCTH TMOATOTOBKH OTAEITHHBIX
JIOKYMEHTOB.
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34.  Opranmzanus J0KyMeHTOOOoOpoTa. [IpuHIMITEI OpraHu3anuu JAeIonponu3BOICTBA.
KonTtponbs 3a opranumsanmeit aemonpom3BoacTBa. JlokymenrtansHbii (ona. Paspabotka u
BEJICHUE HOMEHKJIATYpPbI AEII.

35.  dopmupoBaHuE Jie]l U UX TeKyllee XpaHeHue. [loaroroBka 10KyMEHTOB U /€1 K
nepeJaye Ha apXMBHOE XpaHEHHE. Y HUYTOXKEHHME JOKYMEHTOB M i€l C UCTEKIIUMHU CPOKaMu
xpaHeHus. [lepenada nen Ha apXUBHOE XpaHEHUE.

36.  OcoOeHHOCTH JeNONPOU3BOACTBA MPHU PACCMOTPEHMM OOpalleHHHd TpaxkIaH.
OcobeHHOCTH pabOThl C IEKTPOHHBIMU JIOKyMEHTaMu. M3rotoBieHue, y4yer, UCIoJIb30BaHUE U
XpaHEHHE TeyaTei, ITaMroB U 01aHKoB. [IpuioskeHus.

37. OcoOeHHOCTH OpraHM3aluy  CcyneOHOro  aenonpou3BoacTBa.  OcoOeHHOCTH
OpraHu3aly JAeJIonpous3BojacTBa B opraHax lIpokypaTypbl. OCOOEHHOCTH HOTapUAIBLHOIO
JIEJIONPOU3BO/ICTBA.

38.  Kareropum cBeAcHHIA, OTHOCSIIUXCS K HH(OpPMAMHA OTPAHUYEHHOTO JOCTYIIA.
Taiina. Buapl TaliH 1 UX 3amuMTa o 3aK0HOAaTeNIbCTBY Poccuiickoit denepanni.

39. I'ocynapcrBenHas TtaiiHa. Kommepueckas TtaiiHa. Hanorosast taitHa. baHkoBckas
taiiHa. BpaueOnas Taitnas. HotapuanbHas TaiiHa.

40. AnBokarckas TaiiHa. TaiiHa yceiHOBIeHUS. TaitHa BcioBeau.

41.  Pabora c TOKyMEHTaMH, COJAEPKAIIMMH OXPaHIEMYI0 3aKOHOM TaiiHy.

42.  Opuanyeckast OTBETCTBEHHOCTb 32 PA3TIIALICHUS TAHBI.

43.  PexuM CEKpPeTHOCTM W  3allluTa TrOCyAapcTBeHHOW  TaiiHbl. [lonsartue
rocy/1apCcTBEHHOW TallHbl. 3aKOHO/1aTENBCTBO O FOCYAAPCTBEHHOM TaliHe.

44.  TlpaBuna OTHECEHHS CBEJIEHUH, COCTABIAIOIIMX TOCYAAPCTBEHHYIO TailHy, K

pa3IMYHBIM CTENEHAM CEKPETHOCTH. MHCTpYKIMA O MOpsAKe AOMYCKa JOJDKHOCTHBIX JIML U
rpaxaan Poccuiickoin denepannu K rocy1apCTBEHHOM TaliHe.

45. IlepedyeHb CBeACHUM, COCTABILIOUIMX TIOCYJApPCTBEHHYK TauHy. I[IpuHIMIBI
3acekpeunBaHusi cBeneHuil. Karteropum cBeneHui, HE NOMJIEXKAIIMX OTHECEHUIO K
rOCyIapCTBEHHOM TAHE U 3aCEKPEUMBAHUIO.

46.  CremeHu cekpeTHOCTH. JIOMyCK  JOJDKHOCTHBIX JIMI M TpaxaaH K
rOCyJapCTBEHHOM TailHe.

47.  OrtBercTBeHHOCTH B cepe  rocymapcTBeHHOM  TaiiHbl.  CekpeTHOe
JEJIOIIPOU3BOJCTBO.

33}18‘11/1 Mo JTMCHUMIIJIMHE ((I[CJ'IOHPOI/IC%BO}ICTBO H PEKUM CEKPETHOCTH»

3apaua 1: B ogHOM 13 0030pHBIX CTaTell kypHana «3apy0exHOe BOCHHOE 0003pEHUE»
Obula omyOJMKOBaHa HMH(OpPMALUsA O HAyYHO-HCCIEIOBATENbCKUX OpraHM3alusiX, KOTOphIE
y4acTBOBAIM B pa3pabOTKE JAKOKPACOYHOI'O TOKPBITHS JJIsi COBPEMEHHBIX JIETaTeNIbHbIX
anmnaparoB, IIPUMEHSEMBbIX B LENAX pa3Beiku. [lozgHee B M3IaTENbCTBO KypHalla IOCTYIHI
ouIMaTbHBIN 3anpoc U3 [ 1aBHON BOEHHOW MPOKYPATYpPhI C TPEOOBAHUAMHU PACKPBITH UCTOYHHUK
UH(pOpPMAalLMU ¥ HaKa3aTh BUHOBHBIX MyOauKkanuu. [ToBogom 1i1s Takoro oOpamieHus NociayKuio
TO, 4TO IEPEYEHb HAY4YHO-HUCCIEA0BATEIbCKUX OPraHU3AlMN, PUBEICHHBIC B BBIIICHA3BAHHON
CTaTbe, COBIIAJA]l CO CIMCKOM HMHCTUTYTOB, COJEP)KALIMMCS B 3aKPBITOM II0CTaHOBJIECHUU
[IpaButenscTtBa PD, TO ecTh OMyOIMKOBAHHBIM MaTeprajl COJIEPKaI CBEIACHUS, COCTABIISIONINE
rOCYJapCTBEHHYIO TalHY.

Bxonut 11 B MONHOMOYMS IPOKYpPATyphbl HAJI30p 32 COOIIOIEHHEM 3aKOHOJ/IAaTeIbCTBA O
rocynapcTBeHHOH TaiiHe? [IpaBoMepHbl 1M TpeOoBaHUs NpOKypaTypbl? [laiite ropuandeckyro
OIIEHKY JTaHHOM CUTYyalluu.

3apgaua 2: [Iporpammuct MBan Hoiimep s BBIIBMKEHHS HA JTOJHDKHOCTh HadaJbHUKA
OTJIeNa B YUPEKIACHUH JODKEH OBLT MOJYUUTh JOMYCK K TOCYAapCTBEHHOM TaiiHe. B aHkeTe oH
yKa3ajl, 4TO TEepUOJUYECKH BbIe3)kaeT u3 Poccum B ['epmMaHHiI0 K CBOMM 3HAaKOMBIM
AnprepManam. B Oeceme ¢ paGOTHHKOM KaJpOBOW CIYKOBI OH COOOIIMI TakkKe, YTO ChIH
AnbTepmaHOB, poBeCHHK HoliMepa, ¢ KOTOPBIM OH MOICPKUBAET IPYKECKUE OTHOIIEHUS, TOXKE
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nporpaMMucT no npodeccun. [To okOHYaHMM TPOBEPKU PYKOBOIHMTENb YUPEKICHHUS BBIHEC
pemieHue 00 OTKa3e B MperocTaBiieHuu nonycka Hoiimepy, Tak Kak HaJu4ue y HEro 3HaKOMBIX
3a py0exoM, ¢ KOTOPBIMU OH TMOJIJICPKUBAET IMOCTOSHHBIN KOHTAKT, MPEMSATCTBYET €ro JOCTYITY
K CeKpeTHOU nHpOopMaIuu.

IIpaBoMepHBIM 1M SIBISETCS OTKAa3 B MpPEOCTaBICHUM aonycka? Kakue ocHoBaHMS AJs
OTKa3a B MPEAOCTABICHUU JIONyCKa MpeaycMoTpeHbl 3akoHOM P® «O rocymapcTBEHHOM
TaiiHe»? MoXeT 1M TIpakJaHUH, IMOJIYYMBIIMNA JOMYCK K TOCYJapCTBEHHOH TaiiHe, OBITh
OTrpaHHYEH B IpaBe BbIe3Aa 3a rpaHuily? MoOKeT Ju rpaXAaHUH ObITh OTPaHHYEH B IpaBe Ha
HENPUKOCHOBEHHOCTh YACTHOM JKU3HU IIPU IIPOBEJEHUH IPOBEPOUYHBIX MEPOIPUITHI B MEPUO]
odopMIIeHHUS TOITyCKa K TOCYJapCTBEHHOM TaitHe?

TemMbl KOHTPOJILHBIX Pa0dOT MO AUCHUITIMHE «/[eT0NPOU3BOJACTBO U PEKUM CEKPETHOCTID)
JJIS1 3204HOM ()OPMBI 00yYeHUs

1. [TonsiTue nenonpous3BoAcTBa. JJOKyMEHTUPOBaHHUE.

2. @opMBI OpraHu3alUy  JENONPOU3BOACTBA. JIOKYMEHTAIIMOHHOE obecreueHune
yIIpaBJICHUSL.

3. [Tonsitne noxymenta. Buabl mokymeHToB. CricTeMa TOKyMEHTAIIHH.

4. Opranu3anus paboTsl ¢ JOKYMEHTaMHU.

5. [TpaBoBOE peryinupoBaHue IEIONPOU3BOJICTBA.

6. 3aKoHOaTeIbHbIE U IIPABOBBIE aKThl B chepe MHOpMaTH3ALMU U TOKYMEHTALIUH.
I'OCTsl. KnaccuduxaTtopsi.

7. [Tonsitue nokymenra. JJokyMeHT U uHGOpMaLus.

8. CgoiictBa nokymenTa. Kiaccudukanus 10KyMEeHTOB.

9. IOpunuueckas cuna nokymenTa. IlpaBuna cocraBieHus J0KyMEHTOB.

10. biank. Pezomtonns. Texkcr nokymeHTa. A3bIK TOKYMEHTOB.

11. O6mue TpeboBaHus K TEKCTY H10KyMeHTOB. [leuats. [Tonmuce.

12. DnexkTpoHHBIE JOKYMEHTHL. OIIEKTpOHHas HU(POBasi IMOAMUCH. DJIEKTPOHHOE
JIeNIOTIPOU3BOICTBO.

13. Buapl [OKyMEHTOB B YINpPaBIEHYECKOH JesTenbHOCTH. OpraHU3alMoOHHO-

IIPABOBBIE IOKYMEHTBHI.
14.  VwupenutenbHble TOKYMEHTHI.

15.  Kagposbie nokymentsl. Ilonmoxenue. IlltatHoe pacnucanue. JlomKHOCTHAsS
uHcTpykuus. [Ipukas.

16.  Cmpaska. [Ipotokon. Akt. CinyxeOHas 3anucka.

17.  TloHsATue NEpCOHANBHBIX JaHHBIX W MNPUHIMIBI UX 00paborku. OOpaboTka
NEPCOHAIbHBIX JaHHBIX.

18.  PacmpocTtpaHeHHe TEpCOHATBHBIX MaHHBIX. llpemocTaBieHHe MEepCOHATBHBIX
na"HbIX. O0e3MuuBaHNe NePCOHANBHBIX JaHHBIX.

19.  Ilpunnmmel oOpabOTKM TMEPCOHATBHBIX MAHHBIX. OOIMIENOCTYITHbIE WCTOYHHKH
NEPCOHANBHBIX JaHHBIX. BUOMETpUUYECKMX NEPCOHANBHBIX JTaHHBIX.

20.  Cornacue Ha 00pabOTKY NEpCOHANBHBIX JaHHBIX. [IpaBa cyObeKTa MepCOHATBHBIX
JTAHHBIX ¥ 0053aHHOCTH OIepaTopa.

21.  OTBETCTBEHHOCTh B cdepe o0paboTku NEPCOHANBHBIX  JaHHBIX.
AJIMUHUCTpAaTHUBHAass  OTBETCTBEHHOCTb. [ 'pakAaHCKO-TIpaBOBas M JUCLUIUIMHApHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

22.  Howmenknarypa zei. DKcrepTusa HeHHOCTH JOKYMEHTOB.

23.  ®opmuporanue u opopmieHue aeir. OnepaTiBHOES XpaHCHHUE.

24.  Pazgensl HOMeHKJarTypel nen. Muaekc nema. 3aronoBok jena. KommuectBo
enuHuI Xpanenus. Cpoku xpaneHus aen. @opmupoBanue u 0hOpMIICHHUE JE.

25. BHyTpeHHsAs onMch JOKyMEHTOB. OpraHuszaius ONEpaTMBHOTO XpPaHEHUs

nokymeHToB. CocTaBieHue U opopMIICHUE OTHCEH J1eT.
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26.  IloxarortoBka e K mepeiaye B apXuB. Y HUUTOKEHHE eIl

27.  TlpaBo rpaximaH Ha oOpalleHHe B OpraHbl TOCYAApCTBEHHOW BJIACTH M OpPTaHBI
MecTHOTO camoymnpanieHusi. CyObeKThl paboThl ¢ OOpaIIEHUSIMU TPAXK/IaH.

28. Bunbl oOpamenuii rpaxkaaH W ux ocobeHHoctd. [Ipemnokenue. 3asBiieHHE.
XKanoba. Komnextusnsie oopamienus. [letnnus. [Tucemennoe obparienue rpaxjaHuHa. Y CTHOE
oOparieHue.

29.  Dranmbl BeAEHHUS JAETONPOM3BOJACTBA IO oOOpamieHusiM TpaxkaaH. llpuem wu

nepBuyHas oOpaboTKa NHCbMEHHBIX oOpameHuid. Perucrpaums oOpamenuii. Paccmorpenue
oOpaleHui pyKOBOJICTBOM.

30.  IloaroroBka IpoekTa OTBeTa Ha oOOpalieHHe. YBEIOMJICHHE 3asBUTENS O
HaNpaBJICHUU OOpallleHUsT B JAPYrHe YUYPEXKICHHs, OpraHU3allH. YBEIOMJICHHE 3asSBUTENS O
JUINTEIIbHOM PACCMOTPEHUU OOpalleHusl.

31.  KoHTpomib 3a CpoKaMH HCIIOJHEHHs TOKYMEHTOB U BBIMOJIHEHUEM MPHUHSITHIX IO
HUM pewmeHnid. OtBer rpaxkaanuny. MHpopmanmoHHo-cripaBoyHas paboTa 1o oOpalleHHUsIM.
AHanu3 noCcTynmuBIIUX oOpareHnii. Pabota ¢ yCTHBIME 0OpaIIeHUSIMU TPaXkK/IaH.

32.  HopmaruBHBIE OCHOBBI OpPraHM3ALUHU JEJIONPOM3BOJCTBA B TOCYAAPCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYIIPaBJIEHUsI U FOCYIapCTBEHHBIX OPraHU3aLUsiX.

33. OcobeHHOCTH [eNONPOMU3BOJACTBA B (hefepalibHbIX OpraHax HCIOJIHUTEIbHON
Biactd. OcHoBHble moHATHA. Co3manue AOKyMEHTOB. OCOOCHHOCTH IOATOTOBKH OTJIEIBHBIX
JIOKYMEHTOB.

34.  Opraamszanus JOKYMEHTOOOOpoTa. [IpHHIMIIBI OpraHu3alny AETOMPOU3BOICTBA.
Kontpons 3a opranuzamueil nenonpousBoicTBa. JlokymeHtanbHblii (oHa. Paspabotka u
BEJICHHE HOMEHKJIATYpbl JEII.

35.  @®opmupoBaHuE JieNl U UX TeKyllee XxpaHeHue. IloAroroBka JOKyMEHTOB U A€ K
nepeJaye Ha apXMBHOE XpaHEHHE. Y HUUYTOXKEHHE JOKYMEHTOB M JIeJl ¢ UCTEKUIMMH CPOKaMU
xpaHeHus. [lepenaya nen Ha apXUBHOE XpaHEHUE.

36.  OcoOeHHOCTH JEeNONPOU3BOACTBA MPH PACCMOTPEHHM OOpaIleHHH TpakIaH.
OcobeHHOCTH paboThl C MEKTPOHHBIMU JTOKyMEHTaMu. M3rotoBieHue, y4yer, UCIOJIb30BaHUE U
XpaHEHue neyatel, mTamnoB 1 6aHkoB. [Ipunoxenus.

37. OcoOeHHOCTH OpraHM3aluu CcynedHoro aenonpousBoicTBa. (OcoOeHHOCTH
OpraHM3alnu JenonpousBojacTBa B opraHax [Ipoxyparypsl. OcoOeHHOCTH HOTapHaIbHOIO
JIEJIONPOU3BO/ICTBA.

38.  Kareropuu cBeneHWH, OTHOCSIIMXCS K WH(GOPMAMK OTPAHWMYCHHOTO JOCTYIA.
Taiina. Buapl TaliH 1 UX 3a1MTa 10 3aKOHOAATENbCTBY Poccuniickon denepannu.

39. l'ocynapctBennas TtaitHa. Kommepueckas TtaiiHa. HanoroBast taitHa. baHkoBckas
TaiiHa. BpaueOHas taiinas. HotapuanbHas TaiiHa.

40.  AnBokarckas TaifHa. TaiiHa yceiHOBIeHH. TaliHa HCTIOBETH.

41.  Pabora ¢ JOKyMeHTaMH, COJIepKaIUMH OXPaHIEMYIO 3aKOHOM TaiiHy.

42.  Opuanyeckast OTBETCTBEHHOCTb 32 PA3TIIALICHUS TAHEI.

43. PexxuM  CeKpeTHOCTM M 3allMTa TOCYAApCTBEHHOW  TaiHbl.  IlonsATume
roCcy/1apCTBEHHOW TallHbl. 3aKOHO/1ATENBCTBO O FOCYAAPCTBEHHOM TaliHe.

44,  TlpaBuja OTHECEHMS CBEIEHHUH, COCTABISIONIMX TOCYJAapCTBEHHYIO TalHY, K

Pa3IMYHBIM CTEIEHAM CEKPETHOCTU. MHCTpyKnMs O mopsake AOMyCKa JOJKHOCTHBIX JIMIL U
rpaxjaaH Poccuiickoit denepanuu K rocyAapCTBEHHOM TaliHE.

45. IlepedyeHb CBeAEHUM, COCTABISIONIMX TOCYJAapCTBEHHYK TalHy. I[IpuHIMIBI
3aceKpeunBaHus cBeleHMH. Kareropum cBeNeHMI, HE MOJUIEkKAIIUX OTHECEHHIO K
rOCyIapCTBEHHOW TaHE U 3aCEKPEUNBAHUIO.

46. Crenenn  cekpeTHOCTH. Jlomyck  JTOJDKHOCTHBIX JIMII W TpaXJaH K
rOCy/IapCTBEHHOM TaiiHE.

47. OtBercTBeHHOCT, B cepe  rocymapcTBeHHOH — TaiiHbl.  CekpeTHoe
JIETONIPOU3BOJICTBO.

Ixana oueHnBaHUA
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YpoBeHb 3HAaHWN, YMEHHH W HABBIKOB OOYYaONIETOCs MPU YCTHOM OTBETE BO BpPEMs
MPOMEXKYTOUYHOW  arTecTanuu  ompeaensercs oneHkamu  «OtauaHo» /  «Xopomioy/
«Y noBierBoputenbHOY/  «HeynosneTBoputenbHo». KpurepusMy OlEHUBaHHS Ha 3a4eTe C
OIICHKOWM SIBJIICTCS JEMOHCTpAIMsI OCHOBHBIX TEOPETUYECKUX TOJOXKEHHH, B paMKax
OCBaMBaeMOW KOMIIETCHIIMN, YMEHUE IPUMEHSATH TIOJYYCHHbIC 3HAHHUS Ha TPAKTUKE, OBJIAJICHUE
HABBIKAMU aHAJIN3a U CUCTeMAaTU3auu nHGopMauu B 0061acTa (UHAHCOB.

Jnst mucumiuivnH, GOpMOM NMPOMEKYTOYHOW AaTTEeCTallid KOTOPBIX SIBJSIETCS 3a4eT ¢
OIICHKOM, IPUHSATHI CIEAYIONINE COOTBETCTBHUS:

- 90-100% - «otnuunO» (5);

- 75-89% - «xopomio» (4);

- 60-74% - «ynoBieTBOpUTEILHO (3);

- meHee 60% - «HEYJOBIETBOPUTETHHO» (2).

IIpyn oneHuBaHUM pPE3yJIbTATOB YCTHOIO OIIPOCAa MCIONB3YETCsA CleAyrollas IlKaja
OIICHOK:

Otambel  KOMIETEHLWH,  NPEIyCMOTPEHHBblE  00pa3oBaTeIbHONH  MPOrpamMMOii,
copMHUpOBaHBI HA BHICOKOM ypoBHE. CBOOOIHOE BIIaJICHNE MAaTEPHAIOM, BBISIBICHHE
100% - 90% MEXIIPEIMETHBIX  CBsi3ell. YBepeHHOE  BIAICHHE TOHATHHHBIM  amlapaToM
(oTHYHO) JuciumuivHbL.  [IpakThdeckne  HaBBIKM — NMPOQECCHOHATIBHOW  ESATEIbHOCTH
copMUpOBaHBl Ha BBICOKOM ypoBHE. CHOCOOHOCTP K  CaMOCTOSTEIEHOMY
HECTaHJAPTHOMY PEHICHHUIO NPAaKTHIECKUX 3a/1a4

Otamel  KOMIETCHLIWH,  NPEIyCMOTPCHHBIE  00pa3oBaTeJbHOH  MPOTpaMMO,
copMupoBaHbl AOCTATOYHO. JleTambHOE BOCIPOM3BEICHHE Y4YeOHOTO MaTepHuaia.
[IpakTHyeckue HaBBIKM NPO(ECCHOHANBHON JESATENBHOCTH B 3HAUUTEIBHOW Mepe
copmupoBaHbl. [IpHCYTCTBYIOT HaBBIKM CaAMOCTOSITEIIBHOTO PELICHUS MPAKTUYECKUX
3a/1a4 C OTAEIbHBIMU DJIEMEHTAMU TBOPYECTBA.

89% - 75%
(xoporio)

Otambel  KOMIETCHLWH,  NPEIyCMOTPEHHbIE  00pa3oBaTeIbHOMH  MPOrpamMMOii,
copMUpOBaHBl Ha MHMHHMAaJIBHOM YypOBHe. Hannume MHHUMAaIbHO JOITYCTHMOTO

74% - 60%
YpOBHS B YCBOCHHMHM Y4e€OHOTO Marepualia, B T.4. B CaMOCTOSTEIHHOM pEIIeHUU

(YOBIIETBOPUTEIHHO) N
NpakTHYecKuX 3afad. [IpakTHueckue HaBBIKM NPO(GECCHOHATIBHOW JeSITeIbHOCTH
cOopMHUpPOBaHBI HE B MTOJTHOHW Mepe.

Otambl  KOMIIETEHIIMH, TPEeIyCMOTPEHHbIE O00pa3oBaTelIbHOM MPOTrpaMMoOi, He

MeHee 60% chopmupoBanbl. HenocraTouHslii ypoBeHb YCBOEHHS IOHATHHHOTO amnmapara Hu

Hanuuue (parMeHTapHbIX 3HAHUW 10 JuciumuinHe. OTCYTCTBHE MHHHMAIBHO
JOIYCTUMOTO YpPOBHS B CaMOCTOSITEIbHOM pEIICHWH IPaKTHYECKHX  3azad.
[TpakTHyeckre HaBBIKU MPOECCHOHATBHON AESTEIBHOCTH HE C(hOPMHUPOBAHBI.

(HEYIOBIIETBOPUTEIIHHO)

q)OHI[BI OIICHOYHBIX CpeacTB HpOMe)KYTO‘IHOﬁ aTTecranuu oo JUCIHHUITIINHE
MMPEACTAaBJICHBI B IIPUJIOKCHUN 1.

6. MeToguyeckue MaTepuajbl N0 OCBOCHUI) TUCHUILINHBI

MeToauyeckue peKOMEH AU 110 HAITHCAHUIO pedepaToB
Pedepar sBasieTcss MHIMBUYaTIbHOW CaMOCTOSITENIBHO BBIIIOJIHEHHOW paOOTOM CTyleHTa.
Temy pedepara cTyaeHT BBIOMpaeT M3 NEpeuHs TeM, PEKOMEHIYEMBIX IpernojaaBaresieM,
BEAYUIMM COOTBETCTBYIOLIYIO JUCHMIUIMHY. Pedepar nomkeH copepkarb —ClEAyIOLIUe
CTpyKTypHble 271eMeHThl: TutynbHbii Jsmct Conepkanne Benenue OcHOBHas 4acTh
3axmouenne Cnucok nuteparypsl Ilpunoxenust (mpu HeoOxoaumoctu). TpeboBaHus K
odopmiienuto pedeparo: mpudT — 14, momnst — mo 2 cM, uHTEepBaI — 1, 006em — He MeHee 10 cTp.

PexoMeHnganmu 1o nNJIaHUPOBAHUIO U OPTaHM3ALUM BPEeMeHH, He00X0IMMOTI0 HA U3y4YeHH e
AMCUMILINHBI
CTpyKTypa BpeMeHHU, He00X0AUMOr0 HA M3y4YeHHe THCUMIIHHBI

d)opMa N3Yy4YCHUA JUCHUIIIINHBI BpeMﬂ, 3aTpavyuBacMOC Ha U3YUYCHUC JUCHUITIINHBI, %

W3ydenue nureparypsl, peKOMEHOBaHHON B y4eOHOMH 40
porpaMme

Pemenue 3anay, NpakTU4ECKUX YIPAXKHEHUN U 40
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CHTYAI[HOHHBIX [TPUMEPOB
W3yueHune TeM, BBIHOCUMBIX Ha CAMOCTOSITENILHOE 20
paccMOTpeHue

Htoro 100

MeTtoauyeckue peKOMeHAANHU 110 NOATO0TOBKE K MPAKTHYECKOMY (CEeMHUHAPCKOMY)
3aHATHIO

OCHOBHOM HENBIO MPAKTUYECKOTO (CEMUHAPCKOTO) 3aHATHS SBIISETCS MIPOBEPKA TITyOUHBI
IIOHUMaHMsl CTYAEHTOM H3y4aeMOW TeMbl, y4eOHOro Marepuana U YMEHMsI H3JI0XKUTh €ro
COJIEp’KaHUE SICHBIM M YETKUM SI3bIKOM, Pa3BUTHE CAMOCTOSITEJIBHOIO MBILIUIEHUS U TBOPUECKOMN
aKTUBHOCTH y CTyJAEHTa, YMEHMs pelarh MpakTHueckue 3agaud. Ha npaktuyeckux
(ceMHHApCKUX) 3aHATUAX MPEAINONaraeTcsi pacCMaTpuBaTh Haubosiee BaXKHBIE, CYIIECTBEHHBIE,
CJIO)KHBIE BOIPOCHI KOTOpble, HauOojiee TPYJHO YycBauWBalOTCs cryaeHTamu. Ilpu sToM
TOTOBUTHCS K IPAKTHUECKOMY (CEMHUHApPCKOMY) 3aHATHIO BCerzia Hy)KHO 3apaHee. [loaroroska k
IPAaKTUYECKOMY (CEMUHAPCKOMY) 3aHATHIO BKIIIOYAET B ce0sl cieyrolee:

- 00s13aTeIbHOE O3HAKOMIIEHUE C BOIIPOCAMHU Ul YCTHOT'O OIIPOCa,

- U3y4yeHHE KOHCIIEKTOB JEKIMH, COOTBETCTBYIOIIMX pa3ieiioB y4eOHUKA, y4yeOHOTro
ocoOus, CoiepKaHNs PEKOMEHI0BAaHHBIX HOPMATUBHBIX IPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMU TEPMHUHAMH (PEKOMEH/1YEeTCS UX BbIYUUTh);

- HU3yuyeHUE JOIOJIHUTEIbHOW JMTEpaTyphl IO TEME 3aHATUSA, Jenas IpU ITOM
HE00XO0/IMMbIE BBIITUCKHU, KOTOPbIE MIOHA1004TCS IPH 00CYKIEHUN Ha CEMUHAPE;

- (popmynupoBaHHEe CBOETO MHEHHS 1O KaKIOMYy BOIIPOCY M apryMEHTHPOBAHHOE €ro
000CHOBaHHE;

- 3allUCh BO3HUKILIKX BO BPEMsI CaMOCTOSITENIbHOM PabOThl ¢ yueOHMKaMu U HayqHOU
JUTEPATyphl BOIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIyUYUTh Ha HUX OTBETHI;

- o0OparieHue 3a KOHCYJIbTalueil K MpenoaBaTelnio.

PexomeHaanumu no u3y4eHMI0 MeTOAMYECKHX MATEPHAJIOB

Metoaudeckue Marepuanbl IO JUCUUIUIMHE MO3BOJISIIOT CTYACHTY ONTHMAJIBHBIM
00pa3oM OpraHu3oBaTh MPOLECC U3yUEHUS JaHHON AUCUUIUIMHBL. MeToanuecKkrne MaTepuaibl 1o
JUCLUIUIMHE TPU3BaHBl MOMOYb CTYJEHTY IMOHATH CHENU(UKY H3yyaeMoro marepuaia, a B
KOHEYHOM HUTOre€ — MaKCHUMaJbHO IOJHO M Ka4eCTBEHHO €ro OCcBOUTh. B mepByro oudepenb
CTYIEHT JOJDKEH OCO3HaTh NpPEJHA3HAYCHHE METOAMYECKHX MAaTEpUajIOB: CTPYKTYpy, L€IU U
3anayu. JlJig 3TOro OH 3HAKOMUTCS C NpeamOyJoil, OrJaBIeHHEM METOJUYECKHX MaTepualoB,
rOBOpsl MHaye, OCYILIECTBIISIET NEPBUYHOE 3HAKOMCTBO C HHMM. B paznene, NOCBALICHHOM
METOJMYECKUM PEKOMEHJALUsAM [0 HW3YYCHHIO JUCUUIUIMHBI, MHPHUBOJATCS COBETHI IO
IUTAHUPOBAHMIO M OPraHU3aluu HEOOXOIUMOTO Ul U3YUEHHs! TUCIUILTUHBI BPEMEHH, OITMCaHue
MOCNIE0BATENbHOCTH  JEWCTBUH  CTyJeHTa  («CLIEHapuil  M3y4eHUs  JUCUUIUIMHBIY),
pPEKOMEHIaluH 1o paboTe C JIUTepaTypoil, COBETHI MO MOJIrOTOBKE K 3K3aMEHY M Pa3bsCHEHMS
MO0 MOBOJY pabOTHl C TECTOBOW CHUCTEMOM Kypca M HaJl JOMAIIHUMH 3ajaHusMu. B 1memom
JTAaHHbIE METOJUYECKHE PEKOMEHJAIMM CIIOCOOHBI  OOJNErduTh H3Y4YE€HHE CTyJIEHTaMu
JUCIUIUIMHBL M TIOMOYb YCIENIHO cJaTh OJK3aMeH. B paszgene, coxepkamem ydeOHO-
METOIMYECKUE MAaTEPHAIIbl IUCLUIUIMHBI, COAECPKAHUE TPAKTUUECKUX 3aHATUHN O JUCLMILINHE.

Pexomenaanmuu no caMocTosiTe1bHOI padoTe CTy1eHTOB
Ha  camocrositensHyro  paboty  crymeHToB no  aucnmmimHe — b1.B.02.02
«/1e10npon3BOACTBO U PEKUM CEKPETHOCTHY BBIHOCSTCS CIIENYIOIINE TEMBI:

Ounasa | 3aouHas
Neni/m Tema Bonpocsl, BbiHOCMMBIe HA CPC
¢popma ¢opma
1 2 3 4 5
Ilonstne w  BUABI | 3aKOHOJATENbHBIE U TPABOBBIE AKTHI B
JIEIIONPOU3BO/ICTBA. chepe MHPOpMaTH3ALUT u
Tewma 1 P P
HopMaTtuBHBIE OCHOBBI | JOKYMEHTAIWH. I'OCThsr.
JIEJIONIPOU3BOJICTBA Knaccudukatopsl
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JokymeHT, ero | DIeKTPOHHBIE TOKYMEHTHI. DJIEKTPOHHAS
Tema 2 CBOWCTBA. mudpoBass  MOIIHCE. OJeKTpOHHOE
Knaccudukanms JIEJIOTIPOU3BOJICTBO
JIOKYMEHTOB
Buner nmoxymentoB B | CmpaBka. IIporokon. Axt. CryxeOHas
Tema 3 | ympaBreHdecKoOM 3armmcKa
JeSITETIbHOCTH
[TpaBoBbIe ocHOBHI | PacnipocTpanenue MEPCOHANBHBIX
Tema 4 | 33UWATH TIEPCOHATBHBIX | MAHHBIX. [IpenocraBneHne nNepcoOHANBHBIX
JaHHBIX naHHbIX. OOe3nu4MBaHuE NEPCOHATBHBIX
JIAHHBIX
CucremaTtu3zanus u | [loarotoBka Aen K mepedade B apXHB.
Tema 5 | YICT ~ZIOKYMEHTOB B YHUUTOXEHUE el
OpraHu3alyu
(HOMEHKJIaTypa J1en)
Opranm3amus padoTsl ¢ | KoHTpoasr 3a  CpokaMH  HCTIOTHEHUS
0oOpalIeHusIMH TPaXKJaH | JOKYMEHTOB M BBIIIOJHEHHUEM HPUHSITHIX
no HUM pemeHuid. OTBET TpaKAaHUHY.
Tema 6 HudopmaimonHo-cripaBoyHas padoTa 1o
oOpameHusiM. AHanM3  MOCTYNMBLIMX
obOpamenuii. Pabora ¢ ycTHBIMH
o0palieHusIMH TPaKIaH
OcobenHocTH @opMHpoBaHUE €1 W HX TEKyllee
OpraHu3anuu xpaHenue. llogroroBka AOKYMEHTOB U
JIENOTIPOM3BOJICTBA B | JIeNl K Iepejadye Ha apXWBHOE XpaHEHHE.
Tema 7 | OPTaHax 5 YHUUTOKEHHE JIOKYMEHTOB M JIel ¢
UCTIOJIHUTETIbHOM UCTEKIINMHU CpOKamMH XpaHEeHHUSI.
BJIACTH, cynax, | Ilepexaua nen Ha apXuBHOE XpaHEHHE
NPOKypaType u
HOTapuaTe
Caenenus, AnBokaTckasa TaiiHa. Taiina
OTHOCSIIUEC K | ychiHOBIIeHUS. TaliHa ucrnosenu
Tema 8 | xareropun
OrpaHUYEHHOTO
JocTyna
I'ocynapcTBeHHast OTBETCTBEHHOCTh B chepe
Tema 9 | Taitna u peXHUM | TocylapcTBeHHOM  TaiiHbBl.  CekpeTHoe
CEKPETHOCTH JIeJIONPOU3BOJICTBO

HeorbemiembIM 351eMEHTOM y4eOHOro mpolecca sBISETCS caMOCTOsITeNbHas padora
cryneHta. Ilpu camocrosiTenbHON paboTe JTOCTUraeTcsi KOHKPETHOE YCBOEHHE Y4eOHOro
MaTepHalia, pa3BHUBAIOTCS TEOPETUYECKHE CIIOCOOHOCTH, CTOJb BAXKHbIE JUIsI COBPEMEHHOMU
MOJATOTOBKU CNEUUATUCTOB. POpPMBI CAMOCTOATEIBLHOM pabOThl CTYAEHTOB IO JUCLMILIMHE:
HalMcaHUue KOHCIIEKTOB, MOJArOTOBKa OTBETOB K BONpPOCaM, HamucaHue pedeparoB, perieHue
3aJa4, UccieoBarenabckas padoTa.

3amaHust ISl CaMOCTOSITENIbHOW pabOThl BKIIIOYAIOT B ce0sl KOMIUIEKC aHATUTHYECKUX
3aJJaHUil BBINIOJIHEHUE, KOTOPBIX, MpEJIoiaraeT TIIATEIbHOE H3ydyeHHUE HaydHOW U Yy4eOHOil
JUTEPATyphl, MNEPUOAUYECKUX W3JAaHUM, a TaKKe 3aKOHOJATEIbHBIX W HOPMAaTHUBHBIX
JIOKYMEHTOB Tpe/yiaraeMplx B 1.6 «Yd4eOHas mnuTeparypa W pecypchl HH()OpMaIMOHHO-
TEJIEKOMMYHUKAILUOHHOU ceTu "NuTepuer", y4eOHO-METOINYECKOe obecrieyeHue
CaMOCTOSITENIbHOM paboThl oOyyaroumxcs MO AUCHMUILIMHE». 3aJaHusl IMPEeIOCTaBISIIOTCS Ha
IIPOBEPKY B I1I€YaTHOM BH/IE.

Pexomengannu nmo padore ¢ aureparypoit
[Ipn u3yueHun Kypca y4yeOHON AMCLUHUILIMHBI 0CO0O€ BHHMaHUE ClleyeT oOpaTHTh Ha
PEKOMEHIYEMYIO OCHOBHYIO U JOIOJIHUTENBHYIO JIUTEPATYPY.
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BaXHBIM 3JIEMEHTOM IMOATOTOBKH K CEMHUHAPY SIBJISETCS TIyOOKOEe H3y4eHHE OCHOBHON U
JOTIOTHUTEIHLHON JIUTEpaTyphl, PEKOMEHOBAHHOM 10 TeME 3aHATHS, a TAK)KE EPBOUCTOYHUKOB.
[Tpu 3TOM M0JIE3HO MPOYUTAHHYIO JIUTEPATYPY 3aKOHCIIEKTUPOBATh. KOHCHEKT OHKEH OTBEYaTh
TpeM TpeOOoBaHUAM: OBITh COAEpPKATENbHBIM, IO BO3MOXXHOCTH KpPaTKMM M IPaBUIBHO
0(OPMIICHHBIM.

CopepKaTenbHBIM €r0 CIeAYyeT CUYMTATh B TOM Ciy4ae, €CJId OH MepeaaeT BCe OCHOBHbBIE
MBICIM ABTOPOB B IEJIOCTHOM BHJE. M3JIOXKHTH TEKCT KpaTKO — O3TO 3HAYUT MepenaTb
coJlep’)KaHWEe KHUTH, CTaThU B 3HAYUTENBbHOM Mepe cBouMu cioBamu. [lpu stom cnemyer
NPUICPKUBATHCS MPAaBUIA - 3alMCHIBATH MBICIL aBTOpa pabOTHI JIMIIL MOCIE TOTO, KaK OHa
XOpOILIO MOHSTA. B TakoM ciiydae mocTaBieHHas Lenb OyAeT AocTurnyra. LlutupoBats aBTOpoOB
U3y4aeMbIX paboT (¢ 00s3aTeNbHON CCHUIKOM Ha MCTOYHHK) CIEAYeT B TEX CIIydasX, €CIH Hal0
3aMKChIBaTh OYEHb BAKHOE ONPE/IEICHNE WIH MOJIOKEHHE, 0000IIAt0IINiA BHIBO/I.

Baxno u BHemHee oQopmieHHE KOHCIEKTa. B ero Havane Hamo yka3aThb TeMy
ceMHUHapa, [aTy HalucaHWs, Ha3BaHUs JIMTEPATypHBIX HMCTOYHHUKOB, KOTOpbIe OyayT
3aKOHCHEKTHPOBaHBL. [ Tybokas camocTosiTenbHast paboTa HaJl HUMU OOECIIEYHUT YCHEIIHOE
YCBOEHHE U3Y4aeMOI THUCIUTIIHHBI.

OmHuM W3 BaXHEHIIMX CPEICTB  CEPbE3HOTO  OBIAJACHUS TEOPUEH  SBISIETCS
KOHCHeKmupoeanue nepeoucnoyHuKos.

Jliist cocTaBiieHUs] KOHCIIEKTa PEKOMEHIyeTCsl CHayaJla IPOYUTaTh paboTy LIETUKOM, YTOOBI
YSICHUTB €€ OOIIi cMBICT U coaepkanue. [Ipu 5ToM MOKHO c/ienaTh IOMETKH O €€ CTPYKTYype, 00
OCHOBHBIX TIOJIOKCHHUSAX, BBIBOJAX, HAA0 CTApaThCs OTIUYATh B TEKCT€ OCHOBHOE OT
BTOPOCTEINEHHOT0, BHIBOJIBI OT apI'YMEHTOB U JI0Ka3aTeNbCTB. ECIM ecTh HeMOHATHBIE CIIOBa, HAJI0
B SHIIUKJIONIETMYECKOM CJIOBApe HANTH, YTO 3TO CJI0BO 0003HAYaeT. 3aKOHYMB uTeHHE (naparpada,
[JIaBbl, CTaThbU) HAJAO 3a/JaTh cebe BOMpPOCHl Takoro pona: B uem rnaBHas mbiciab? KakoBsl
OCHOBHBIC 3BEHBSl JOKa3arenbcTBa ee? UYrTo BhITEKaeT W3 yTBepkAeHui aBtopa? Kak 310
COTIJIaCyeTCs ¢ TeM, UTO YK€ 3HAeTE O MPOUYUTAHHOM M3 IPYTUX UCTOYHUKOB?

SICHOCTP ¥  OTYETIMBOCTh BOCIPHATHS TEKCTa 3aBHCUT OT MHOTOTO:  OT
COCpPEIOTOYEHHOCTH CTYAEHTa, OT TEXHUKH UTEHHUs, OT HACTONYMBOCTH, OT SPKOCTHU
BOOOpakeHUsI, OT TEXHUKU (PUKCHPOBAHUS MPOYUTAHHOTO, HAKOHEII, OT dPYAULIUU — OOIIeH U B
KOHKPETHO paccMaTpuBaeMoil npoodieme.

PesynpTaTom nepBOHAYaIEHOTO YTSHHUS JJOJDKEH OBITh POCTON HJIAH MeKCma U YemKoe
npeocmasnenue 0 HEACHLIX Mecmax, OTMEUYCHHbIX B KkHure. Ilocie mpenBapuTenbHOTO
03HAKOMJICHHUS, MIPU TIOBTOPHOM YTEHUHU CIIEAYET 6blOEIUNb OCHOGHbBIE MbBICIU A6MOPA U UX
pasBUTHE B MPOU3BEJCHUHU, 0OpaTUTh BHHMaHHE Ha OOOCHOBAHHE OTJENbHBIX IOJIOKEHHH, Ha
MeTonbpl W (OpMBI JOKa3aTelbCcTBA, Hamboliee spKHe TNpuUMepsl. B Xome 53Toil pabOTHI
OKOHYATeJIbHO OTOMpaeTcss Marepuan JUisd 3alluCH U OINpeAeNsieTcs €€ BWJ: MiaH, Me3uUchl,
KOHCneKm.

[Tnan 3TO KpaTkuii, MOCIEIOBATENbHBIM MEepeyeHb OCHOBHBIX MbICIIEH aBTOpa. 3aruch
MPOYMTAHHOTO B BHJIE TE3MCOB — 3HAYUT BBISIBHTH U 3allMCaTh ONMOPHBIE MBICIH TeKCTa. PasHuia
MEXy TUIAHOM M Te3MCaMM 3aKJII0YaeTcsl B CIEYIOLIeM: B IUIAaHE MBICIb Ha3bIBaeTcs (CTaBb
BCEr/ia BOMpOC: O 4YEM TOBOPHUTCS?), B Te3ucax — (popmynupyercss — (4YTO UMEHHO 00 3TOM
roBoputcsi?). 3amMch OMOPHBIX MBICHEH TEKCTa Ba)KHA, HO TOJHOTO MPEJCTAaBICHUS O
POYMTAHHOM HAa OCHOBAaHHH IMOJOOHOW 3allMCH HE COCTaBHUIIb. Ba)XXHO OCMBICIHTH, KaK aBTOP
JIOKa3bIBACT CBOIO MBICIIb, KaK YOEXJaeT B HMCTUHHOCTH CBOMX BBIBOJOB. Tak BO3HHMKAeT
KoHCIieKT. Dopma 3amucH, Kak MBI YK€ OTMETHIIH, YCIOXKHSETCS B 3aBHCHMOCTH OT IeJlel
paboThI: TJIaH — 0 YeM?; Te3UCHl — 0 4eM? YTO UMEHHO?; KOHCIEKT — O YeM? 4TO HIMEHHO? Kak?

Koncnekt 310 KpaTkoe mocienoBaTelIbHOE U3NoKeHue coxaepkanus. OCHOBY ero
COCTaBJIIET IUIaH, TE3UChl W BBINUCKH. HenocTaTku KOHCIEKTUPOBAHMS: MHOTOCIOBHE,
IIUTHPOBAaHUE HE OCHOBHBIX, a CBS3YIONIMX MBICICH, CTPEMIICHUE COXPAaHUTh CTHIMCTUYECKYIO
CBSI3aHHOCTh TEKCTa B yIIepO ero Joruyeckoil crpoiHocTH. [IpucTynaTh K KOHCIEKTUPOBAHUIO
HEOOXOJMMO TOTJa, KOTJA CIIOKWJIMCh HABBIKM COCTaBJICHHS 3allCH B BUIC Pa3BEpPHYTOTO
MOIPOOHOTO IJIaHAa.
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dopma 3anucH NpU KOHCIEKTUPOBAHMM TPeOYeT 0COOOro BHUMAHUS: Ba)KHO, YTOOBI
COOCTBEHHBIEC YTBEPKICHUS, Pa3MbIIUICHUS HAJ MPOUYUTAHHBIM, YETKO OTAEISUINCH MPU 3aIlUCH.
Pa3zymHee BBIHOCHMTH CBOM NMOMETKHM Ha IIMPOKHUE MOJISI, 3aMCHIBATh HA HUX JOMOJIHUTEIbHBIE
CIIPaBOYHbBIC JJAHHBIE, IOMOTAIOIIUE YCBOCHUIO TEKCTA (AaTa COOBITUS, YIOMSIHYTOTO aBTOpaMU;
CBEJCHMSI O JIMLE, HA3BAaHHOM B KHUI€; TOUHOE COJEp)KaHue TepMuHa). Ecnu KoHcnekTupyercs
TEKCT BHYIIUTEIBHOIO 00beMa, HEOOX0JUMO YKa3bIBaTh CTPAHULIBI KHUTH, KOTOPhIE OXBATHIBACT
Ta WM UHAs 4acTh KOHCIIEKTA.

Jlis ynoGcTBa MOJI30BAHMS CBOMMH 3aMUCSMH Ba)KHO O3arjaBUTh KpPYHHbIE 4YacTh
KOHCIIEKTa, IOAYEpKUBas 3a2on06ku. CleayeT NOMHUTh O Ha3HAUYEHUU KpPacHOM CTpPOKH,
CTPEMHUTBHCS K UYeTKOH Tpaduke 3amuceld - ycTynmamu, KoJOHKamH. M3iarath riaBHBIE MBICIU
aBTOpa M HX CHUCTEMYy AapryMEHTOB - HEOOXOIUMO TNPEUMYIIECTBEHHO CBOMMH CIIOBaMH,
nepepabarbiBasi TakuM o0Opa3oM HH(OpPMAIMIO,— TaK MPOXOIUT YSACHEHUE ee CyTH. MBICIb,
¢dpassel, MOHATHIE B KOHTEKCTE, MOT'YT IPHOOpECTH OoJiee MpoCTpaHHOE U3JIoKeHue B 3amucu. Ho
TEKCT OpUTHMHAJIA CBEPTHIBACTCSA, U CTYACHT, OTpabaThiBas JIOTUYECKOE MBIIUICHUE, YYUTHCS
BBIJICTISITh TJIABHOE M 0000INaTh OJHOTHUITHBIC CYXACHHs, omHOpoaHble (akTel. Kpome Toro,
JieNas 3aucy CBOMMHU CIIOBaMH, 0000111asi, CTYICHT YYUTCS MUCbMEHHON peyH.

3HaHMe 00ILel CTpaTeruy YTEeHUs, TEXHUKHU COCTaBJICHUE IJIaHa U T€3UCOB ONPEIEIIseT U
TEXHOJIOTHIO KOHCTIEKTUPOBAHUS

— BHuMaTenpHO YMTAaTh TEKCT, MOMYTHO OTMEYas HETOHSTHBIE MECTa, HE3HAKOMBIC
TEPMUHBI U IOHATUS. Botnucame na nona 31a4eHne OTMEUEHHbBIX ITOHSATHI.

— Ilpu mepBoM UTEeHHMH TEKCTa HEOOXOIHMMO COCTaBUTh €ro HpOCHMOU NIAaH,
MOCJIEA0BATEIbHBIN EPEUYCHb OCHOBHBIX MBICJIEH aBTOpA.

— Ilpu MOBTOpPHOM YTEHHM TEKCTa BBIACIATH CUCHIEMY OOKA3AMeabCHeé OCHOBHBIX
MOJIO’KEHUHN pabOThHI aBTOPA.

— 3aKIOYUTENBHBI 3Tam  pabOTBI C TEKCTOM COCTOMT B OCMBICICHHU paHee
OTMEUEHHBIX MECT U UX KPaTKOH MOCIe10BaTEIbHOM 3aKCH.

— Ilpu KOHCIEKTUPOBAHMU HYXHO CTPEMHUTHCS 6bIPAUMIL MBICIL AGMOPA CEOUMU
coeamu, 3To TIOMOraet 0oJjee rTy0OKOMY YCBOCHHIO TEKCTa.

— B pamkax paboTel HajJ MEPBOMCTOYHUKOM BaXX€H YMENbIl omoop uumam.
Heo6xoauMo yuuThIBaTh, HACKOJIBKO SPKO, OPUTHHAIBHO, CKATO U3JIOXKEHA MBICHb. LluTHpoBaTh
HEOOXOIUMO T€ CYXJCHHs, Ha KOTOpPbIE BIOCIEACTBUM BO3MOXKHA CCHIIKA KaK HA aBTOPUTETHOE
W3JI0KEHUE MHEHUS, BEIBOIA 10 TOMY WUJIM HUHOMY BOIIPOCY.

Koncnektuposats 11enecoobpa3zHo He Ha OTACTHFHOM JIHCTE, a B OOIIEH TeTpaau Ha OJTHOU
cTpanunie ymcra. OOOpOTHAsh CTOpPOHA JIUCTA MOXKET OBITh HCIOJBb30BaHA ISl JIOTIOJTHEHHH,
HEOOXOJMMOCTh KOTOPBIX BBIICHUTCS B JAajibHelmeMm. [Ipy KOHCHEKTHpPOBAHWUU JUTEPATYPHI
CJIETyeT OCTaBUTh IIMPOKUE TOJISI, YTOOBI 3amucaTh Ha HUX IUIaH KoHcrekTa. [lonst MoryT OBITh
MCIIOJIb30BaHbl TAKXe VISl 3allUCH CBOMX 3aMEUYaHUil, JOMOJIHEHUH, BonpocoB. [lpu BeicTymieHnn
HAa CEMHHAape CTYIEHT MOXET TIOJb30BaThCS CBOUM KOHCIIEKTOM JUJIsi  IIUTUPOBAHUS
MEPBOMCTOYHMKA. BCce ydacTHUKM 3aHATHSI BHUMATEIbHO CIYHIAIOT BBICTYIUIEHHUS TOBApHUILEH MO
rpynmne, OTMEYAIOT CIOPHBIE WIM OMIMOOYHBIE TIOJNOXKEHUS B HUX, BHOCAT IOMPABKH,
MIPEICTABIISIIOT CBOM PEIIeHUS 1 000CHOBAHMS 00CYXTaeMBIX MPOOIIEM.

B xon1e cemMunapa, Kora npernojgaBaTeiab 3aHITHS TTOABOIUT UTOTH, CTYACHTHI C YIETOM
pPEKOMEHJIalMid MPerno/iaBaTelisi U BBICTYIUIEHUM COKYPCHUKOB, TOMOJHSAIOT WM HUCIPABISIOT
CBOM KOHCIICKTHI.

Pexomenaaumuu 11l MOATOTOBKH K IK3aMeHY
[Ipy nDOAroTOBKE K D3K3aMEHY CTYAEHT BHUMATEIBHO IIPOCMATPUBAET BOIIPOCHI,
MPEAYyCMOTPEHHBIE padoveil mporpamMmoi, W 3HAKOMHTHCS C PEKOMEHJIOBAHHOW OCHOBHOM
nuteparypoil. OCHOBOM AJis Claud B3K3aMEHAa CTYJIEHTOM SIBJISETCS M3YUYEHHE KOHCIEKTOB
JEKIHMM, TPOCTYIMIAaHHBIX B TEUEHHWE CeMecTpa, HH(pOpManus, TOJyYeHHass B pe3yJbTare
CaMOCTOSITENILHOM pabOThI B TEYCHHUE CEMECTPA.
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7. YueOHas quTepaTypa U pecypcbl HH(POPMAIMOHHO-TEJIeKOMMYHUKANMOHHOM ceTH
HNuTepHeT

7.1. OcHoBHas1 UTEpaTYpa

1. Yypunos, A. 0. IOpuauueckoe AeI0Mpou3BOACTBO : yueOHOE mocobue st By30B /
A. 1O. UypunoB. — 3-¢ w3z., uchp. u jgon. — Mocksa : M3narensctBo FOpaiit, 2023. —
285 c. — (Beicmee ob6pazoBanue). — ISBN 978-5-534-15540-2. — TekcT : 37eKTpOHHBINA //
Oo6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/518399

2. IllysamoBa, H.H. OcHoBbl nenmompou3BojacTBa. S3BIK CIy)KEOHOTO JOKYMEHTA !
yueOHuK u mpakThukyM i By30B / H. H. IllyBanosa, A. 0. lBanoBa ; oy oOmieil penakiueit
H. H. lyBanoBoii. — 3-¢ u3m., nepepad. u aomn. — Mocksa : U3narenscTBo Opaiit, 2023. —
384 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-15217-3. — Tekct : 31neKTpOHHBIA //
O6pasosarenbHas wiathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/511417

3. banr, B. C. JlokymenTannonnoe obecrieueHue ynpasienus. FOpuauueckas TeXHUKA !
yaeOHoe mocobue s cpeanero npodeccruonansHoro oopazopanus / B. C. bsanr. — 3-e¢ u3g.,
ucnp. u jgon. — Mocksa : HzmarensctBo HOpaiit, 2023. — 89 c. — (Ilpodeccronanproe
oOpazoBanue). — ISBN 978-5-534-16132-8. — Texkcr : snexTpoHHbI // OOpa3zoBaTenbHas
wiatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/530509

7.2. lonoTHUTE/ILHASI JIUTEPATypa

4. tlyBanosa, H. H. OcHOBBI 1e0MIPOU3BOJICTBA | YUEOHUK U MPAKTUKYM JIJIsi CPEHETO
npodeccuonansHoro oopazopanus / H. H. Illlyeanosa, A. FO. lBanoBa ; moz obmiel penakuuen
H. H. lllysanoBoii. — 3-¢ u3., mepepad. u gorm. — Mocksa : M3garenscTBo FOpaiit, 2023. —
384 c.— (Ilpodeccuonanmbroe o6OpazoBanue). — ISBN 978-5-534-15488-7. — Tekcr
DIIEKTPOHHBIN // OO0pazoBarenbpHast mwiardopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/511684

5. Banr, B.C.IOpumudeckas TexHMKa B cXeMmax : ydeOHOe mocoOue s By30B /
B. C. bant. — 3-e uzn., ucnp. u pon. — Mocksa : M3ngarensctBo FOpaiit, 2023. — 89 c. —
(Beiciiee  o6pazoBanme). — ISBN 978-5-534-15532-7. — Tekct : SNEeKTpOHHBIA //
OopazoBarenbHas miatdopma FOpaiir [caiiT]. — URL: https://urait.ru/bcode/508096

7.3. HopMaTHBHbBIE IPaBOBbIE IOKYMEHThI U HHAS NPaBoBasi HH(popManus

1. Koncrurynus Poccuiickoit denepannu.

2. 'K P® (wyacts nepBas, yeTBEpTasi)

3. @3 0122.10.2004 N 125-03 «O6 apxuBHoM fene B PD»

4. ©3 01 29.12.1994 N 78-D3 «O OubIMOTEYHOM JEIIe»

5. @3 01 27.07.2006 N 149-03 «O6 nnpopmaiu, THPOPMALMOHHBIX TEXHOJIOTUSAX U O
3amuTe HHPOpMaIun»

6. @3 0t1 06.04.2011 N 63-D3 «OO0 >71€KTPOHHON TOAHUCH

7. 3akoH P® ot 21.07.1993 N 5485-1 «O rocyaapcTBEHHOM TailHE

8. @3 01 29.07.2004 N 98-d3 «O xoMMepuecKoi TaitHe»

9. @3 0127.07.2006 N 152-03 «O niepcOHANBHBIX JaHHBIX)

10. @3 o1 09.02.2009 N 8-D3 «O6 obecriedeHnH 10CTyMa K HHPOPMAIIH O
NeSITeTHHOCTH TOCYapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CaMOYIIPaBIICHUS

11 @3 o1 22.12.2008 N 262-D3 «O06 obecrieueHNN 10CcTyNa K HHGOPMAITUHU O
JEATEIIbHOCTHU Cy10B B PDy

7.4. UnTepHeT-pecypchbl, CIPAaBOYHbIE CHCTEMBI.

1. Odwunmaneuseiii caiit ['ocynapcreennoii Jlymbr PO - duma.gov.ru

2. Odunmansaeiii caidt [IpaButenscrBa Bonrorpanckoii odnactu - volganet.ru
3. OdunmanpHeId caiiT [IpaBuTenbeTBa PO - mpaBuTenbeTBO.pdh

4. O¢unmanbhbiii caiit CoBera @enepanuu - council.gov.ru
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https://urait.ru/bcode/518399
https://urait.ru/bcode/511417
https://urait.ru/bcode/530509
https://urait.ru/bcode/511684
https://urait.ru/bcode/508096

5. Odpummansueiii caiit CIIC «Koncynprant [Tmroc»
6. Odunmansusiii caiit CIIC «"apanT»

7.5. UHBIe HCTOYHHKH

1. I'oponos O.A. UadpopmanmoHHOE TIpaBo: yueb. ais 6akanaBpoB. — M., [Ipocriekr,
2013.-242 c.

2. Capuniknii A.I'. HanmonanwsHas 6e3omacHocTh. Poccust B mupe: yaeOHUK. — M.,
IOHUTU-TAHA, 2012. — 463 c.

3. OcHoBBI HH(OPMAITMOHHOM 6€30MacHOCTH [ DIEKTPOHHBIN pecypc] : YICOHUK st

CTYJICHTOB BY30B, OOYYalOIIMUXCS IO HaIpaBieHHI0 ToaroroBku «lIpaBoBoe oOecmedeHue
HanoHanbHOM Oe3zomacHoct» / B. FO. Porosun, U. b. lanymkun, B. K. HoBuxos, C. b.
BermpeB. — DnektpoH. TekcToBble nanusie. — M. : KOHUTU-JIAHA, 2017. — 287 ¢. — 978-5-

238-02857-6. — Pexum JOCTYyTIA:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/72444.html
4, I'memymumnaa JI. A. TocymapcTBeHHass TaiiHa B TNPaBOBOM TocynapcTtBe //

N3Bectuss OpeHOyprckoro rocyJapcTBEHHOTO arpapHoro yuuepcutera — 2014r. — No2 — Pexxum
nocryma: https://e-lanbook-com.ezproxy.ranepa.ru:2443/journal/issue/290923

S. [TaBmmyenko H. B., ITonpaBko A. C. OGecniedenne rocyaapCTBEHHOW TaiHBI B
paboTe c JIuIaMu, OKa3bIBAIOUIMMH KOHpUACHIINaIbHOE coaelicTBre // Bectuuk Bonrorpanckoit
akamemun MBJI Poccum — 2013r. — Nel — Pexum pgoctyma: https://e-lanbook-
com.ezproxy.ranepa.ru:2443/journal/issue/290380

6. KommenTapuii k 3akony P® ot 21 urong 1993 r. Ne 5485-1 «O rocynapcTBeHHOM
taiine» / C.A. bonapipes [u np.]. Caparos: Aii [Iu Dp Meaua, 2012. — 269 c. — Pexum noctymna:
http://www.iprbookshop.ru/21146

8. MarepuanbHo-TeXHU4YecKas 0a3a, HHGOPMaNMOHHbIE TEXHOJIOTHH, IPOrPaAMMHOE
o0ecnieyeHue 1 HHGOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

MarepuanbHO-TEXHHUECKOE 00eCTIeYeHNE JUCITUTUINHBI BKIIFOYAET B CEOsI:

- JIEKIIMOHHBIE ayJUTOPUH, 00OPYIOBaHHBIE BUACONPOECKIIMOHHBIM 000pYIOBaHUEM IS
Ipe3eHTalNN, CPECTBAMU 3BYKOBOCIIPOU3BEACHHUS, SKPAHOM;

- TIOMEILEHUS ISl IPOBEIECHUSI CEMMHAPCKUX U MPAKTUYECKUX 3aHATUH, 000py10BaHHbIE
yueOHOI MeOenblo.

JlucuuiuinHa —MojJepKaHa COOTBETCTBYIOIIMMHU JIMIEH3UOHHBIMU  MPOIPAaMMHBIMU
npoaykramu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apanr,
CIIC KoHCynbTaHT.

[IporpaMMHBbIe cpecTBa obecriedeH s yaeOHOro npolecca BKI0YaKoT:

- IporpaMMBbl TIpe3eHTaOHHON rpaduku (MS PowerPoint — ist MOArOTOBKH ClAi/IOB 1
npe3eHTalni);

- tekcroBbie pegakTopel (MS WORD), MS ECXEL — st Tabmuil, 1uarpamm.

By3 oOecneunBaer kaxxaoro oOydaronierocss pabouuM MECTOM B KOMITbIOTEPHOM KJlacce
B COOTBETCTBHH C 00BEMOM HU3Y4aeMbIX JTUCIHILINH, OOeCIIeYrBAET BBIXO/] B CeTh MIHTEpHeT.

[Tomemenust g caMOCTOATENbHOW pabOThl 00Y4YaIOIIMXCS BKIIOYAIOT CIEIYIOIIYIO
OCHAIIIEHHOCTh:  CTOJIBI ~ AyJUTOPHBIE, CTYJbs, JOCKM AayJUTOPHbIE, KOMIIBIOTEPHI C
MOJIKJTFOYEHUEM K JIOKAJbHON CeTH MHCTUTYTA (BKIIFOYAs IIPABOBBIE CUCTEMBI) U IHTEpHET.

Jns  u3ydeHuss y4eOHOW  TUCHMIUIMHBI — HCIIOJIB3YIOTCS — aBTOMAaTU3MPOBAHHAsS
oubimoTteyHass WHGOpPMAIIMOHHAS CHUCTEMa U JJICKTPOHHBIE OMOIMOTEYHBIE CHUCTEMBI:
«YuuBepcuterckags  O6ubmnoreka  ONLINE»,  «DQnekrpoHHO-OMONMMOTEYHass  cucTeMa
u3narensctBa  JIAHby», «OnektponHo-Ombnuoreunas cucremMa wusgatenbcTBa «HOpaitTy,
«OnexkTpoHHO-Onbmmoreuynass cucrtema IPRbooks», «Hayunas »snexTpoHHas Oubimoreka
eLIBRARY» u np.
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http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/72444.html

®egepanbHOe rocy1apcTBeHHOE 0I0/1KeTHOE 00pa3oBaTeIbHOE
yupexkaeHue BbIcIero o0pa3oBaHus
«POCCHMCKAS AKAJTEMUSI HAPOJHOTI'O XO3SIMCTBA U
T'OCYJAPCTBEHHOM CJIYKBbI IIPU IPE3UJIEHTE POCCUIICKON
®EJIEPALIUN»

Bourorpaackuii uactutyt ynpasnenus — ¢unuan PAHXul C
IOpunnyeckuii paxyabTeT
Kadenpa rpaxkaancko-npaBoBbIX AUCHUIUINH
YTBEPXIEHA
Y4EHBIM COBETOM
Bousrorpaackoro HHCTUTYTa yIpaBiIeHUs —

¢umana PAHXul'C
[Iporokon Ne 2 ot 21.09.2023 .

ITPOI'PAMMA CIIEHUAJIMTETA

YroJsioBHO-TIpaBOBast

(Haumenosanue 06pazoeamenbHOU NPOSPAMMbL)

®OHJIbI OIEHOYHBIX CPEJICTB ITIPOMEXYTOYHOHN
ATTECTALIUHA 11O JUCHUIIVINHE

Bb1.B.02.02 « AEJIOITPON3BOACTBO U PEKUM CEKPETHOCTN»

(KOO U HaUMeHOBaHUE OUCYUNTIUHBL)

40.05.01 IIpaBoBoe o0ecneyeHne HAMOHAJBLHOMH 0€30MACHOCTH

(KO(), HaumeHnoeaHue HanpaesileHusl 1n0020MOo6KU /cneuuaﬂbHocmu)

Ounasn, 3a04Han

(chopma (popmul) 0byuenus)

I'ox Habopa — 2024 .

Bousrorpan, 2023 .
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1. Bomnpocs k 3auerty

1. [TonaTue nenonpons3BoacTBa. JJOKyMEHTUPOBAHHUE.

2. @opMbl  OpraHu3aly Jelonpou3BoAcTBa. JloKyMeHTalMOHHOEe olecredeHne
yIpaBICHUSI.

3. [Tonsitue nokymenTa. Buabl nokymentoB. Cucrema 10KyMEHTALIUH.

4. Opranuzanus paboThl ¢ TOKYMEHTaMHU.

5. [TpaBoBOE peryaupoBaHue AeI0NPOU3BOICTBA.

6. 3aKkoHOATEIbHBIE U ITPABOBBIC aKThI B chepe MHDOpMaTH3AIMH U TOKYMEHTAIINH.
I'OCTr1. KnaccudukaTtopsl.

1. [TousiTue nokymenta. JJokyMeHT u nHGOpMAaIHSL.

8. CgoiicTBa nokymeHTa. Kitaccudukamus 10KyMEHTOB.

9. IOpunnyeckas cuna nokymenTa. [lpaBuia coctaBieHus JOKyMEHTOB.

10. bnank. Pezomtonus. Texkct nokymeHTa. SA3bIK TI0KYMEHTOB.

11. Oo6mue TpeboBanms K TEKCTY TOoKyMeHTOB. [lewars. [Tonmuce.

12.  DnekTpoHHBIE AOKYMEHTBI. JJNEKTpOHHas HHU(pOBas MOAIUCH. DIEKTPOHHOE
JI€JI0IIPOU3BO/ICTBO.

13. Bwuasl JAOKYMEHTOB B yIpaBiCHUECKON jesrenbHOCTH. OpraHu3alnoHHO-
MIPABOBBIC JIOKYMCHTEHI.

14. YupenutenbHble JOKyMEHTHI.

15.  Kagpossie nokymeHtbl. llonmoxxenue. IlraTtHoe pacnucanue. JlomKHOCTHAS
uHCTpyKIus. [Ipukas.

16.  Cmpagka. [Ipotokon. Akt. CinyxeOHas 3amucka.

17.  TlonsTue NEpCOHANBHBIX HaHHBIX M MNPUHIMIBI UX 00padotku. OOpaboTka
MEPCOHATBHBIX JaHHBIX.

18.  PacmpoctpaHeHHe MEepCOHANBHBIX MJaHHBIX. [IpemocTaBieHHe MepCOHATbHBIX
nanHbIX. O0e3TMYuBaHUe IEPCOHANBHBIX JaHHBIX.

19. [Tpunuuner 06pabOTKU TMEPCOHATBHBIX JAaHHBIX. OOLIENOCTYIHBIE HWCTOYHUKH
MEPCOHATBHBIX JTaHHBIX. BHOMETpHUYECKUX MePCOHATBHBIX JIAHHBIX.

20.  Cornacue Ha 00paOOTKy NepcoHaNbHBIX AaHHBIX. [IpaBa cyObeKkTa nepcoHaIbHBIX
JIAHHBIX U 00513aHHOCTH OTIEpPaTOpA.

21.  OTBETCTBEHHOCTh B chepe 00paboTKH NEPCOHAIBHBIX  JJaHHBIX.
AIMUHUCTpAaTUBHAS  OTBETCTBEHHOCTh. [ paXXTaHCKO-TIpaBOBass W JAWCIHILIHHApHAS

OTBETCTBEHHOCTb. YTOJIOBHAs! OTBETCTBEHHOCTb.
22.  Howmenknarypa nen. DKcrepTu3a HeHHOCTH JOKYMEHTOB.

23.  ®opmupoanue u opopmieHue aea. OnepaTUBHOE XpaHEHHE.

24. Paznenst Homenknatypsl gen. Wupekc pema. 3arosnoBok aena. KomuuecTBo
eauHul xpaneHus. Cpoku xpaHeHus aen. @opmupoBaHue U opopmIIeHHUE Ae.

25. BHyTpeHHsAs ommch JOKyMEHTOB. OpraHu3amnusi ONEpaTHBHOTO XPaHEHHS
nokyMeHToB. CocTaBiieHue U opopmiIeHHe onucei aei.

26.  IloxmroroBka Jen K mepenave B apXuB. Y HHUTOKEHHE JETI.

27.  IlpaBo rpaxkaaH Ha oOpalleHue B OpraHbl TOCYJapCTBEHHOH BJIACTH U OPTaHBI
MecTHOTO camoympaBiieHus. CyOBeKThl pabOThI ¢ 0OpAIIEHUSIMH TPAXK/IaH.

28.  Bugasl oOpamenuil rpaxjaaH ¥ ux ocobeHHocTH. [Ipemnoxenue. 3asBieHue.

Kanob6a. Konnextupubie oOpamienus. [letunus. [luceMenHnoe obpaiiieHne rpaxaaHnHa. Y CTHOE
oOpaineHue.

29. Otanbl BeAEHUS JIEJONPOU3BOJCTBA MO oOOpamieHusM rpaxigadH. llpuem u
nepBUYHas o0paboTKa MHCbMEHHBIX oOpameHuid. Peructpamms oOpamenuii. Paccmorpenue
oOpareHui pyKOBOJICTBOM.

30. IloaroroBka ImpoekTa OTBeTa Ha oOpamleHHe. YBEIOMIICHHE 3asBUTENS O
HaNpaBJICHUU OOpallleHuss B JAPYTHE YUYPEXKICHHs, OpraHU3aIllMH. YBEIOMJICHHE 3asSBUTEIS O
JUTUTEIIbHOM PaCCMOTPEHUU OOpallieHusl.
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31.  KoHTpomab 3a CpoKaMH HCIIOJHEHHs TOKYMEHTOB U BBIMOJIHEHUEM MPHUHSATHIX IO
HUM permeHuii. OTBeT rpaxaaHuHy. MHPOpManMOHHO-CIIpaBOYHAs paboTa MO OOpaIeHUsM.
AHanu3 NoCTyNMUBIIKX OOpareHnii. Pabota ¢ yCTHBIME 0OpalIeHUsIMU TPaXkK/IaH.

32.  HopmaTuBHBIE OCHOBBI OpraHM3alllH JEJIONPOU3BOJCTBA B TOCYAAPCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYIIPaBJIEHUs U FOCY1apCTBEHHBIX OPraHU3aLUsX.

33.  OcobeHHOCTH [ENOMPOU3BOJCTBA B (helepaibHbIX OpraHax HCIOTHUTEIbHON
Biactd. OcHoBHble moHATHA. Co3maHue AOKyMEHTOB. OCOOCHHOCTH IOATOTOBKH OTJIEIBbHBIX
JIOKYMEHTOB.

34.  Opranmzanus JOKyMEHTOOOOpoTa. [IpHHIMIIBI OpraHu3aluu AETONPOU3BOICTBA.
KonTtpons 3a opranuzanmeit paemonpou3BoicTBa. JlokymeHTtanbHblii (ona. Paspabotka u
BEJICHUE HOMEHKJIATYpbI A€EII.

35.  ®opmupoBaHHe 11 U UX TeKyllee xpaHeHue. [IoAroTroBka JOKyMEHTOB U JIed K
nepeJaye Ha apXMBHOE XpaHEHHE. Y HUUTO)KEHHE JOKYMEHTOB M JIEJl ¢ UCTEKUIMMH CpOKaMU
xpanenus. [lepenaua nen Ha apXUBHOE XpaHEHHE.

36.  OcoOeHHOCTH JeNONPOU3BOACTBA MPHU PACCMOTPEHHM OOpamleHHid TpaxkIaH.
OcoOeHnHocTH PabOTHI C ANEKTPOHHBIMU JOKYMEHTamu. M3roToBieHue, y4eT, UCIIOJIb30BaHUE U
XpaHEHHe TleuaTeid, ITaMIoB U 01aHKOB. [IpuioskeHus.

37. OcoOeHHOCTH OpraHu3aluu cyaedHoro aenonpousBoicTBa. (OcoOeHHOCTH
OpraHM3alu JenonpousBojacTBa B opraHax IIpoxypaTypel. OcoO€HHOCTH HOTapHAJIbHOIO
JIEeJI0NPOU3BO/ICTBA.

38.  Kareropum cBeAcHHIA, OTHOCSIIUXCS K MH(OpPMAIUK OTPAHUYCHHOTO JIOCTYIIA.
Taiina. Buapl TaiiH 1 Ux 3amuTa 1o 3akoHoAarenbeTBy Poccuiickoit denepanuu.

39. I'ocynmapctBennas taitHa. Kommepueckas TtaiiHa. Hanorosast taitHa. bankoBckas
taiiHa. BpaueOnas Taitnas. HotapuanbHas TaiiHa.

40. AnBokatckas TaiiHa. TaliHa ychiHOBJIeHUs. TaiiHa ucioBeau.

41.  Pabora c TOKyMEHTaMH, COJEPKAIIMMH OXPaHIEMYI0 3aKOHOM TaifHy.

42.  Opuanyeckast OTBETCTBEHHOCTb 33 PA3TIIAIICHHS TAHBI.

43.  PexuM CEKpeTHOCTM W  3allluTa TroCyAapcTBeHHOW  TaiiHbl. [lonsartue
roCcy/1apCcTBEHHOW TaliHbl. 3aKOHO/1aTENBCTBO O FTOCYAAPCTBEHHOM TaliHe.

44.  TlpaBuna OTHECEHHs CBEIEHUH, COCTABISIONIMX TOCYAapCTBEHHYIO TailHy, K

PAa3JINYHBIM CTEIEHSIM CEKPETHOCTH. MHCTPYKIMSA O NOpsAIKE IOIyCKa JOJDKHOCTHBIX JIMIL U
rpaxaaH Poccuiickoi denepanyu K rocyAapCTBEHHOM TallHE.

45. IlepedyeHb CBeAEHUM, COCTABIIONIMX TOCYJAapCTBEHHYK TalHy. I[IpuHIMIBI
3aceKpeuuBaHus cBeleHMH. Kareropum CcBeNeHMI, HE MOJUIEKAIIUX OTHECEHHIO K
rOCyIapCTBEHHOM TAHE U 3aCEKPEUNBAHUIO.

46.  CremeHu cekpeTHOCTH. JIOMyCK  JOJDKHOCTHBIX JIMI M TpaxaaH K
rOCyJapCTBEHHOM TailHe.

47.  OrtBercTBeHHOCTH B cepe  rocymapcTBeHHOM  TaiiHbl.  CekpeTHOe
JEJIOIIPOU3BOJCTBO.

2. TecToBble MaTepHAJIbI

1. Pe:xkxum 3ammThl MHPOPMAIMH He YCTAHABJIUBAECTCH B OTHOLIEHWH CBeJAEHUI,
OTHOCSIIMXCH K:

a) TOCyJIapCTBEHHOH TaifHE;

0) 1eATeIbHOCTH TOCY/IaPCTBEHHBIX JIesTeNeH;

B) KOHGUACHIINATLHONU HHPOpMaIUY;

I') IEPCOHAIBHBIM JJAHHBIM.

2. 3acekpeYHBaHHIO MO/JICHKAT CBEICHHS O:

a) COCTOSIHUU AeMorpaduu;

0) COCTOSIHUM MPECTYIHOCTH;

B) akTax HapylIEeHUs MpaB U CBOOO YEIOBEKA U Ipa)/IaHNHA;
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T') CHJIaX U CPEICTBAX I'PakJaHCKOH 0OOPOHBI.

3. [IpoBepuUTH IJIEKTPOHHO-UU(PPOBYIO MOIAMUCH MO JOKYMEHTOM MOKeET:

a) TOJIBKO 3KCIIEPT, Mpeodpa3ys AIIEKTPOHHBINA 00pa3ell JOKYMEHTa W OTKPBITHIN KITHOY
OTIIPABUTEIIS;

0) mr000e 3aMHTEPECOBAHHOE JMII0, IpeoOpa3ys 3JICKTPOHHBIH oOpasell JOKyMEHTa,
OTKPBITBIN KITIOY OTIPABUTENS M COOCTBEHHO 3HAYCHUE AIICKTPOHHO-TIU(POBOH MOIIIHCH;

B) TOJBKO 3KCIIEPT C MOMOIIBIO MpPeoOpa3oBaHUil JIEKTPOHHOTO 00paslia JOKYMEHTa,
OTKPBITOTO KIIF0Ya OTIPABUTEIS U COOCTBEHHO 3HAYCHUS 3JICKTPOHHO-IIU(DPOBOIA MOAIHUCH;

T') TOJBKO OTIIPABHUTENb AIEKTPOHHOTO JOKYMEHTA.

4. Pe:xuM TOKYMEHTHPOBAHHON MH(OpMAIIUN — ITO:

a) BbIICTICHHAs MHPOPMAITUS TI0 OTPEACIICHHON 1IeNH;

0) DIIEKTPOHHBIN JOKYMEHT C JIEKTPOHHO-UU(POBOI MOIMUCHIO;

B) BBIJICTICHHAS UH(OpManus B T000M 3HAKOBOH opme;

T') 2JIEKTpOHHAast HHPOpMAIIKsI, TO3BOJIIONIAs €€ HACHTU(DUIINPOBATH

5. Cornacue cy0beKTa NepCcOHAJBHBIX JAHHBIX HA UX 00padoOTKYy Tpedyercsi, KOraa
00padoTKa MepCOHAJBHBIX JAHHBIX OCYIIECTBISETCH:

a) JUIsl TOCTaBKHU MOYTOBBIX OTHPABICHUII;

0) B memsx mpoeCCuOHATBHOMN e TENbHOCTH KypPHAITUCTA;

B) B IIeJIAX POo(eCCHOHATBHON ASITEILHOCTH OepaTopa;

T') JJIs1 3aIIUTHI )KU3HEHHO BaYKHBIX HHTEPECOB CYObEKTa MEPCOHAIBHBIX TAHHBIX, €CITH
MOJIYYUTh €r0 COTJIACUE HEBO3MOXKHO.

6. PesxuM 0011eCTBEHHOT0 JOCTOSIHUSI YCTAHABINBACTCH [IJISA:

a) 00bEKTOB aBTOPCKUX MPaB, CPOK OXPaHbI KOTOPBIX UCTEK;

0) cBelleHHiA, KOTOpPBIE SBISIOTCS YHUKAJIbHBIMHU, HE3aMEHHUMBIMH IO CBOCH IPUPO/IC;

B) HH(OpMaIu 00IIECTBEHHBIX OpraHU3alUi U 00bETMHCHHUIA;

') ”HQOPMALIUK TOCYIaPCTBEHHBIX OPraHOB U MYHHUIIMIIAJILHBIX 00pa30BaHMM.

7. Uudopmanus — 310:

a) CBE/ICHUS O 3aKOHOJaTENbCTBE, IPABOBBIX SBJICHUSAX, IPABOIPUMEHUTEIBHOM
NesITeTbHOCTH;

0) 1aHHBIE O Pa3BUTHUU KOHKPETHOH NMPaBOBOMl HAYKH U €€ MPAKTUYECKOM IPUMEHEHUHY;

B) CBEICHUSI HE3aBUCUMO OT (DOPMBI X IIPEJICTABICHHUS,

r) hopMa BbIpaKeHUs1 00BEKTUBHBIX 3HAHHH.

8. IIpu3Hak, He OTHOCAILIMIICA K KOMMEPYeCKOH TaiHe:

a) uHbopmauMs HMeeT JACUCTBUTEIbHYIO WM TMOTEHUUAIbHYI0 KOMMEPYECKYIO
LIEHHOCTB;

0) cBeleHus, CoJlEepKallie KOMMEPUYECKYIO TallHy, YCTaHABIUBAIOTCS YUPEIUTEIbHBIMU
JIOKyMEHTaMHU;

B) OTCYTCTBYET CBOOOJIHBIH TOCTYN K MH(pOpMAIUY;

r) obnagarenb HHGOPMAIIMKM IPUHUMAET MEPBI K OXpaHe ee KOH(PUIECHIIMATbHOCTH.

9. OcHoBHbBIE 00beKTHI 00ecnieyeHus: HH(popmanuonHoi dezonacHocru Poceun:

a) TIOMEIIEHUs, TMpeJAHa3HauYeHHble JJII  BEACHMUSI  3aKPBITBIX  IEPErOBOPOB
UH(POPMAILIMOHHBIE PECypChl, COJEpXKAIUe CBEACHUS, KOTOPBbIE OTHOCATCA K TOCYAapCTBEHHOM
TaliHe ¥ KOH(pUIeHIMaIbHON HHpOpMaLny;

0) MHPOPMALIMOHHBIE TPOTYKTHI;

B) KBaJU(UIIMPOBAHHBIE KaJIpbl B 00JaCTH HH()OPMALIMOHHBIX TEXHOJIOTUH.

10. K ciry:xe0HOi TallHe He OTHOCHTCH:
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a) mpodeccruoHambHast TaitHa
0) TaliHa EATEeILHOCTH COOTBETCTBYIOIIETO OpTraHa
B) Bpel, IPUYMHEHHBIN 310POBBIO0 PAOOTHUKA B CBS3H C IPOU3BOJICTBEHHOM TPaBMOM.

11. BpenoHocHble NporpaMmsbl, BbIpa:keHHbIe B 00beKTHBHOI ¢opMe U MMelOIIHe
TBOPYECKHUIl XapakTep, ... 0XPaHOCIOCOOHBIMM.

a) SIBJIAIOTCS,

0) HE SBJISIOTCSI.

12. B npaBoBOii pe;KMM JOKYMEHTHPOBAHHOM HH(poOpMANKU BXOUT:
a) rocy/lapCcTBEHHasl TaliHa;

0) TaliHa YaCTHOW JKU3HU;

B) OaHKOBCKas TaiiHa;

T') AJIEKTpOHHAs IM(PPOBasi MOMUCH;

1) IepCOHAIbHBIC JIAHHBIE.

13. UckiarouuTe HEMPaBUJIbHBIN MOCTYJIAT:

a) nH(opmalus He CBsA3aHA C ONpeAeICHHBIM KOHKPETHBIM HOCUTEIIEM;

0) na(hopManus He CYIIECTBYET 0€3 MaTepHAIbHOTO HOCHUTEIS,

B) coJiepKaHue HHPOPMAIIUU MEHSIETCS OJJHOBPEMEHHO CO CMEHOW MaTepHUaIbHOTO
HOCHTEJIS.

14. K rocyaapcTBeHHOIi TaiiHe He OTHOCATCSI CBeJIEHUs], 3alUIIIaeMble
rocyJ1apCcTBOM ..., PACIIPOCTPAHEHHE KOTOPHIX MOKET HAHECTH yIIepd rocyaapcrBy.

a) B 9KOHOMHYECKOM 001acTH;

0) B KOHTppa3BebIBATCILHON JCATEIBHOCTH;

B) B OIIEPaTUBHO-PO3BICKHOM J€ATEIbHOCTH;

T') O YaCTHOM >KU3HU NOJUTUYCCKHUX JICATEIICH.

15. Jlupa, 3aHMMalOImuecsi MNPeINPHHUMATENbCKONH IeATEJIbHOCTBIO, MOIYT
YCTAHABJIMBATH PE:KUM KOMMepPUYecKoii TaliHbI B OTHOLIEHUH CBEIEHHIA:

a) KOTOpBIE COCTaBIAIOT (PMHAHCOBO-KOHOMHYECKYI0 HH(POPMALHUIO U MO3BOJSIOT
n30eKaTh HEOTPaBJIaHHBIX PACXO/IOB;

0) 6€30MaCHOCTH MUILEBBIX MPOTYKTOB;

B) O TIOKa3arelsix  MPOM3BOJCTBEHHOTO  TpaBMaTH3Ma,  MPOopeCCHOHATBLHON
3a00JIeBacMOCTH;

') O CUCTEME OIUIATHI M YCIOBUAX TPY/a.

16. O0padoTka cnenuaJbHbIX KATErOpUil MePCOHAJBHBIX JAHHBIX B OTHOLICHMHU
PEJMIHO3HBIX M (PUI0COPCKUX YOe:KICHHH IO0NMYyCKAaeTcsl B caydae, Koraa odopadorka
NMEePCOHATbHBIX JAHHBIX:

a) OCYIIECTBISIETCS B MEIMIMHCKUX LIENSIX Ul YCTaHOBJIEHHUS JAMArHo3a MpHU YCIOBHUH,
YTO €€ OCYIIECTBISAET NMPOoPEeCcCCHOHANBHBIN METULIMHCKUNA PaOOTHHK;

0) HeoOX0IMMa B CBSI3U C OCYIIIECTBICHUEM NIPaBOCYUS;

B) HEOOXOMMa B COOTBETCTBUU C ONEPATUBHO-PO3BICKHOM J1€ATEIbHOCTHIO;

') HeoOXo/1MMa B CBSA3M C BBIE3/IOM 3a Mpeaensl Poccuiickoit deneparui.

17. Ilpu3Hak, He OTHOCSLIUIICS K 0XPAHOCNIOCO0HOI MH(popManum — 3T0:

a) OXpaHe TMOJISKUT TOIBKO JOKYMEHTHPOBaHHAs HHPOPMAITHS;

0) 1oCcTyn K 0XpaHOCTOCOOHON MH(POPMALIUN OTPaHUYEH TOJIBKO 3aKOHOM;

B) JIOCTYII K OXpaHOCIIOCOOHOM MH(OpMAaLIMK OTPAaHUYEH BJIaJIeNIblIeM HH(OPMALIMOHHBIX
pecypcos;

T) 3alIUTa OXPAHOCIIOCOOHON MH(OPMAITUK YCTAHABIMBAETCS 3aKOHOM.
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18. Jluma, 3aHMMamomuecss NPeANPHHUMATEILCKONH [1eATeJIbHOCThI0, MOIYT
YCTAaHABJIUBATH PEKUM KOMMePUYeCKOH TaiiHbI B OTHOIIEHUH CBEIeHMIi:

a) 0 pa3Mepe M COCTaBe UMYIIIECTBA KOMMEPUECKUX OpraHHu3alluii;

0) 00 omate Tpya paOOTHUKOB HEKOMMEPUYECKHUX OpTaHU3aIIHIA,

B) 00 MCMOJIb30BaHUHN 0€3BO3ME3THOIO TPY/AA MPaXKAaH B JEATEILHOCTH HEKOMMEPUECKON
OpraHu3alluy;

r) o0 HMCHOJb30BAaHUM HOBBIX TEXHOJIOTUH, MO3BOJSIOIIUX MOJYYUTh KOMMEPYECKYIO
BBITONY.

19. ®enepanbublii 3ak0H «O NepCcOHANBHBIX AaHHBIX» OT 27 wuwias 2006 r. He
peryJHpyeT OTHOLIEHHUsl, BOSHMKAIOLIUE NPH:

a) 00paboTKe NEPCOHAJBHBIX JAHHBIX (UIUUYECKUMHU JIMLIAMHU HCKIIOUUTENBHO IS
JMYHBIX U CEMENUHBIX HYX];

0) XpaHEeHUH, KOMIUIEKTOBAHUH, YU€TE U UCTIOIb30BAHUH APXUBHBIX IOKYMEHTOB;

B) BKMOYeHMM B  EnuHBI  TOCYZapCTBEHHBIM  peecTp  MHIMBUAYaJIbHBIX
IIpEeANPUHUMATEIICH;

') 00pabOoTKe NEePCOHANBHBIX JaHHBIX, OTHECEHHBIX K TOCY/1apCTBEHHOM TaiHe;

1) 00paboTKe MEePCOHANTBHBIX TAaHHBIX, OTHECCHHBIX K CITYKCOHOH TaiiHe.

20. KonguaeHIuaabHOCTh HH(POPMAIINH — 3TO

a) o0s3aTenbHOE JUIS BBINOJHEHUS JIMIOM, IOJYYHUBIIMM JOCTYH K ONpPEIEICHHOMN
uH(popMalnu, TpedOBaHNE HE TIepelaBaTh TAKy0 HH(POPMAIIMIO TPETHUM JIMIIaM 0e3 Coriacus ee
oOazareiis;

0) pEeKOMEHIyeMOU JUIsl BBIIIOJIHEHUS JIMIIOM, TMOJYYUBIIUM JOCTYI K OIPEICICHHON
uH(popMalnu, TpebOBaHKE HE TIepeaBaTh TaKy0 HHPOPMAIUIO TPETHUM JIHlaM 0e3 coriacus ee
oOJamaTens,

B) (usmueckas xapakrepucTuka HWH(pOpManuu, 00yClaBIUBaiOlas HEBO3MOKHOCTh
nepeaaTh TaKyr HH(HOPMAIUIO TPETHUM JIUIAM,;

r) YcraHaBnuBaeMoe UCKIIOYUTENFHO 3aKOHOM 00s3aTeNbHOE /ISl BBITIOJHEHHS JIUIOM,
MOJIYYMBIIUM JIOCTYNl K OMNpeaesieHHONW uHopManuu, TpeOOBaHHE HE TepenaBaTh TaKyHo
nH(pOPMAIIHIO TPETHUM JIHIIaM 0e3 coracus ee o0IanaTens.

21. Ilopsinok nmpegocTaBiieHUs] CONMAJIBHBIX rapantuii B BoopyxkeHnnbix cuiax P®
YCTAHOBJICH B:

a) nocranoBieHuu [IpaButenscrea PD;

6) npukaze Muno6opons! PD;

B) npukase lIpe3unenta PO;

r) ®enepanbHOM 3aKOHE.

22. llepeoopmiienne 10MyCKA K roc. TaliHe MPOU3BOANTCS:

a) o nepBoit popme npousBoauTcs yepes 10 ser, mo BTopoit u Tperbeit hopmam - uepes
15 net;

0) mo BceM Tpem dopmam — uepe3 15 mer;

B) 110 BceM TpeM popmam — yepe3 10 ner;

I) 10 nepBoil popMme Mmpous3BoaUTCs yepes 15 ner, mo BTopoil u Tperbeit popmam - uepes
10 ner.

23. OcHoBaHUEM /151 PeKPalleHus J0CTYNa K rocraiiHe siBJIsieTCs

a) BO3HUKHOBEHUSI 00CTOSTENBCTB, SIBISIFOIIMXCS OCHOBAHUEM JIJISl OTKa3a rpa)k/1aHuHY B
JIOIIyCKE K TOCYAapCTBEHHOM TalHe;
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0) pacTOp>KeHHsI TPYIOBOTO JOrOBOpa B CBSI3M C IPOBEJICHHUEM OPraHU3alMOHHBIX H
(W) TITAaTHBIX MEPOTIPUSATHIA;

B) OJIHOKpDAaTHOE HapylICHHWE JIMIOM O0s3aTeNbCTB, CBSI3aHHBIX C  3alIUTON
rOCyJIapCTBEHHOMW TaiHBbI;

I') BCE BBIILIECIIEPEUNCIIEHHOE.

24. OTBeTCTBEHHOCTH 32 HapylIeHHe 3aKOHOAaTeIbCTBA 0 IOCY1apCcTBEeHHON TaiiHe
ObIBaeT:

a) aIMUHUCTPAaTUBHAs;

0) yrojgoBHas;

B) IPaXJJaHCKO-TIPAaBOBAs;

I') BCE BBIIICIICPEUNCICHHOE.

25. O0beKTHBHASI CTOPOHA FOCY/IAPCTBEHHOI H3MEHbI BbIPAKaeTCsl B!

a) BbIJIaye TOCYIapCTBEHHOM TalHBbI,

0) okazanuu nomoiu ((GpUHAHCOBOM, MaTepUATBHO-TEXHUYECKOW, KOHCYIbTALIMOHHOM,
WHOM);

B) IIITHOHAXKE;

I') BCE BBIILIECIIEPEUNCIICHHOE.

26. Ct. 284 YK P® «¥YTpara 10KyMEeHTOB, COJAePKAIIMUX IOCYyAAPCTBEHHYIO TaliHy»
OTHOCHTCS K KaTeropuH je:

a) 0CO0OM TSIKKHE;

0) cpenHel TSHKEeCTH;

B) TSDKKHE;

I') JIETKOW TSDKECTH.

27. T'paxaaHCKO-TIPaBOBasi OTBETCTBEHHOCTH 32 HApPYIIEHHE 3aKOHOIATeJIbCTBA 0
rocy1apCcTBEeHHOM TaliHe 0CYIIeCTBJISIETCS COTJIACHO:

a) ct. 27 'K PO;

0) ct. 15 TK PD;

B) cT. 16.1 'K P®;

r)cr. 115 TK P®.

28. K opranam 3ammThl rocy1apCcTBEHHOI TalHBI OTHOCSTCS .

a) @DenepanbHbII OpraH MCIOJHUTEIBHON BJIACTH, YIOJHOMOYEHHBIH B 00JIACTH
000opoHs! (MunucTepcTBO 000pOHEI PD);

06) denepanbHblii OpraH MCIOJHUTENLHOW BJIACTH, YIOJIHOMOYEHHBIH B 00JIaCTH
IPOTUBOACUCTBUA TEXHUYECKHMM  pa3BeJKkaM M  TEXHMYECKON 3aliuThl HH(OpMaluu
(denepanbHast cayx0a MO0 TEXHUYECKOMY M SKCIIOPTHOMY KOHTPOJIIO);

B) MeepanbHas ciayx0a 1o HHTE/UIEKTyalbHOU co0cTBeHHOCTH (PocmaTeHT);

r) ®@enepanbHas ciayx0a Mo Hag30py B cepe cBsi3u, HHPOPMAITMOHHBIX TEXHOJIOTUN U
MaccoBbIX KoMMyHUKaui (PockoMHanzop).

29. PyKoBO/ACTBO AeSITEILHOCTHI0O Me:KBeI0OMCTBEHHOH KOMHCCHHU OCYIIECTBIIsAET:
a) [IpaButensctBo PO,

6) [Ipesunent PO;

B) YIIOJIHOMOYEHHBIN (pesiepalibHbIil OpraH B cepe 3alIuThl TOC. TaHHbI,

r) MB/] PO®.

30. ®CTIK Poccuu noaBeoMCTBEHHA
a) MUC;
0) ©Chb;
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B) MuHOGOpOHBI;
r) CBP.

3. OTKpbITHIE 3a]aHUs

3.1. Teoperuyeckne 3aJaHUA C OTKPBHITHIMH BONIPOCAMH

1. [TonsiTue nenonpousBoacTBa. JJokyMeHTHpOBaHUE.

2. @opMbl OpraHu3alUy  AENONPOU3BOACTBA. JIOKYMEHTAIlMOHHOE obecreueHune
yIpaBIeHUSI.

3. [Tonstue noxymenrta. Buabl nokymeHToB. Cucrema TOKyMEHTAlUH.

4. Opranu3zanus paboTsl C TIOKYMEHTaMHU.

5. [IpaBoBOE peryinupoBaHue JIEIONPOU3BOJICTBA.

6. 3akoHOAATENbHBIE U IPABOBbIE aKThI B chepe nHOpMATU3ALMH U JOKYMEHTAIIH.
['OCTs1. Knaccugukatopsl.

7. [Tonsitue nokymenTa. JJokyMeHT U uHGOpMaIus.

8. CgoiictBa nokymenTa. Kinaccudukanus 10KyMEHTOB.

9. KOpuanueckas cuna nokymenta. [IpaBuna coctaBieHus TOKyMEHTOB.

10. biank. Pezomtonns. Texkcr nokymeHTa. AA3bIK TOKYMEHTOB.

11. O6mue TpeboBaHus K TEKCTY H10KyMeHTOB. [leuats. [Tonmuce.

12. DnexkTpoHHBIE JOKYMEHTHL. OIIEKTpOHHass HU(pPOBasi IMOAMUCH. DJIEKTPOHHOE
JIEJIONPOU3BOICTBO.

13. Buapl [OKyMEHTOB B YINpPaBIEHYECKOH JHesTenbHOCTH. OpraHu3alMoOHHO-

IPaBOBBIE IOKYMEHTBHI.
14.  VwupenutenbHblE TOKYMEHTHI.

15.  Kagposble nokymentsl. Ilonmoxenue. IlltatHoe pacnucanue. JlomKHOCTHas
uHcTpykuus. [Ipukas.

16.  Cnpaska. [Ipotokon. Akt. CioyxeOHast 3amuckKa.

17.  TlonsATue nEepCcOHANBHBIX MAHHBIX M TNPUHIUNBI UX 00pabdoTku. OOpaboTka
NEPCOHAIBHBIX JIaHHBIX.

18.  PacmpocrtpaHeHHe TEpCOHATBHBIX MaHHBIX. llpemocTaBneHHe MEepPCOHATBHBIX
naHHbIX. O0e31MYuBaHNE NEPCOHANBHBIX JaHHBIX.

19.  IlpuHnumsl oOpabOTKM MEPCOHATBHBIX MAHHBIX. OOIIETOCTYITHBIE WCTOYHHKH
NEePCOHANBHBIX JaHHBIX. BUOMETpHUECKUX NePCOHANBHBIX JaHHBIX.

20.  Cornacue Ha 00pabOTKY NEpCOHANBHBIX JaHHBIX. [IpaBa cyObeKTa MepcoOHaTBHBIX
JTAHHBIX ¥ 0013aHHOCTH OIepaTopa.

21.  OTBETCTBEHHOCTh B chepe o0paboTku NEPCOHANIBHBIX  JAaHHBIX.
AJMMHUCTpAaTHUBHAas ~ OTBETCTBEHHOCTb. [ 'pakAaHCKO-TIpaBOBas M JUCHUIUIMHApHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

22.  Howmenknarypa zei. DKcnepTu3a HeHHOCTH JOKYMEHTOB.

23.  ®opmupoBanue u opopmieHue aen. OnepaTHBHOE XpaHEHHE.

24.  Pazgensl HoMeHKJaTypel gaen. Wuaekc nenma. 3aronmoBok jena. KosmdecTBo
enuHuI Xpanenusi. Cpoku xpanenus nein. @opmupoBanne u ohopMIIeHHE JIET.

25. BHyTpeHHAs onMch JOKyMEHTOB. OpraHuszainus ONEpaTMBHOTO XpPaHEHHs
nokymeHToB. CocTaBieHue U 0POpMIICHUE OTHCEH J1eT.

26.  IloaroTtoBka e K mepeiade B apXuB. Y HUUTOXKEHUE JIE.

27.  IlpaBo rpakgaH Ha OOpallleHHWe B OpPraHbl TOCYJAPCTBEHHOW BJIACTH M OPTaHbI
MecTHOTro camoymnpanieHusi. CyobekThl paboThl ¢ OOpaIIeHUIMH IPaXK/IaH.

28. Bunpr oOpamenuii TpaxkaaH W ux ocobeHHoctu. [Ipemnokenue. 3asBiieHHE.

Kanob6a. KonnextuBubie oOpamienus. [leturus. [TucekmenHoe oOpalienre rpakiaHuHa. Y CTHOE
oOparieHue.
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29.  DOranmbl BeAeHHUs JENONPOM3BOJACTBA MO oOpamieHusM Tpaxnad. [lpuem u
nepBuYHas 00pabOTKa MHUCHMEHHBIX oOparneHuil. Perucrpanust oOpamenuii. Paccmorpenue
oOpaleHui pyKOBOJICTBOM.

30.  IloaroroBka IpoekTa OTBeTa Ha oOpalleHHe. YBEJOMJIEHHE 3asiBUTENS O
HaNpaBJICHUU OOpallleHUsI B JAPYTHE YUYPEXKICHUS, OpraHM3aluU. YBEJAOMIICHHE 3asBUTENS O
JUINTEIIbHOM PACCMOTPEHUU O0palleHusl.

31.  KoHTpomib 3a CpoKaMH HCIIOJHEHHs TOKYMEHTOB U BBIMOJIHEHUEM MPHUHSITHIX IO
HuUM pemeHnid. OTBer rpakaanuny. MHpopmanmoHHo-cripaBoyHas paboTa Mo oOpalleHHsIM.
AHanM3 NOCTYMHUBIIKUX OOparieHuii. Pabota ¢ ycTHBIME OOpaleHUSIME TPAXKIAH.

32.  HopmaruBHBIE OCHOBBI OpPraHM3ALUHU JEIONPOM3BOJICTBA B TOCYAAPCTBEHHBIX
opraHax, opraHax MECTHOTO CaMOYIIPaBJICHUS M TOCYJapCTBEHHBIX OPraHU3aIUIX.

33.  OcobeHHOCTH [eJONPOMU3BOJACTBA B (heAepalibHbIX OpraHax MCIOJHUTEIbHON
Biactd. OcHoBHble mOHATH. Co3manue NOKyMEHTOB. OCOOCHHOCTH MOATOTOBKU OTAEIBHBIX
JIOKYMEHTOB.

34.  Opranmzanus JOKyMEeHTOOOOpoTa. [IpHHIMIIBI OpraHu3aluy AETONPOU3BOICTBA.
Konrpons 3a opranmsamueil nenonpousBoicTBa. JlokymeHTanbHbll ¢ona. Paspabotka u
BE/ICHUE HOMEHKJIATYPHI JIEI.

35.  ®dopmupoBaHue JieNl U UX TeKyuiee XpaHeHue. [loaroroBka 10KyMEHTOB U Jied K
nepeaaye Ha apXMBHOE XpaHEHHE. YHHUYTOKECHHE JTOKYMEHTOB W JIeN C UCTEKIIUMH CPOKaMHU
xpaHeHus. [lepenaya nen Ha apXUBHOE XpaHEHHE.

36.  OcoOeHHOCTH JeNONPOU3BOACTBA MPH PACCMOTPEHHH OOpalleHHH TpakIaH.
OcobeHHOCTH paboThl C IEKTPOHHBIMU JIOKyMEHTaMu. M3rotoBieHue, y4yer, UCIoJIb30BaHHE U
XpaHEHHE TIeYaTeid, ITaMIoB U 01aHKOB. [IprioskeHus.

37. OcoOeHHocTH oOpraHmu3ainuu cynedHoro aenonpousBoicTBa. (OcoOeHHOCTH
OpraHM3aly JIeJ0Npou3BoJACTBa B opraHax IIpoxypaTypel. OcoOE€HHOCTHM HOTapUaIbHOTO
JIEJIONPOU3BO/ICTBA.

38.  Kareropum cBeAcHHIA, OTHOCSIIUXCS K MH(OpPMAIUK OTPAHUYCHHOTO JIOCTYIIA.
Taiina. Buapl TaiiH 1 UX 3amuTa 1o 3akoHoAarenbeTBy Poccuiickoit denepanuu.

39. l'ocynapctBennas TtaitHa. Kommepueckas TtaiiHa. HanoroBasi taitHa. baHkoBckas
TaiiHa. BpaueOHas TaiiHas. HotapuanbHas TaiiHa.

40.  AnBokarckas TaifHa. TaiiHa yceiHOBIeHH. TaliHa HCIIOBETH.

41.  Pabora ¢ JOKyMeHTaMH, COJIepKaIIUMH OXPaHIEMYI0 3aKOHOM TaiiHy.

42.  Opuanyeckast OTBETCTBEHHOCTb 32 PA3TIIALICHUS TAHEI.

43. PexxuM  CeKpeTHOCTM M 3allMTa TOCYAAapCTBeHHOW  TaiHbl.  [loHsTHE
rocy/1apCcTBEHHOW TaliHbl. 3aKOHO/1aTENBCTBO O FOCYAAPCTBEHHOM TalHe.

44,  IlpaBuja OTHECEHMs CBEIEHHH, COCTABISIONIMX TOCYIAapCTBEHHYIO TailHY, K

Pa3JINYHBIM CTEIECHSIM CEKPETHOCTH. MHCTPYKIMSA O MOpsAJIKE OOMyCKa JIOJKHOCTHBIX JIMI U
rpaxaaH Poccuiickoi denepanyu K rocyAapCTBEHHOM TaliHE.

45. IlepedyeHb CBeAEHUM, COCTABIIONIMX TOCYJAapCTBEHHYK TalHy. I[IpuHIMIBI
3aceKpeuuBaHus cBeleHMH. Kareropum CcBeNeHMI, HE MOJUIEKAIIUX OTHECEHHIO K
rOCyIapCTBEHHOMW TAHE U 3aCEKPEUNBAHUIO.

46. Cremenun  cekpeTHocTd. Jlomyck  JODKHOCTHBIX — JIMII M TpakgaH K
rOCyJapCTBEHHOH TallHe.
47, OTBETCTBEHHOCTD B chepe TOCYIapCTBEHHOW  TailHBI CekpeTHoe
JIETIOTIPON3BOICTBO.
3.2. IpakTHyeckue 3a1aHus (3a1a4u)

3agaua 1: B onHO# U3 0030pHBIX cTaTel *)ypHalia «3apy0ekHOe BOCHHOE 0003pEHHE)
Obuta omyOJMKOBaHA HWHGOPMAIUS O HAYYHO-HUCCIIEAOBATEIBCKUX OPTraHM3aIUAX, KOTOPHIC
y4acTBOBAIH B pa3paboTKe JTaKOKPACOYHOTO TOKPBITUS JJS COBPEMEHHBIX JETaTeNbHBIX
anmaparoB, MPUMEHSIEMBIX B IENAX pa3Benakd. [lo3mHee B M3MATENBCTBO KypHAJA IMOCTYITHI
oUIMANBHBIN 3ampoc u3 [ TaBHON BOEHHOW MPOKYPATYPHI C TPEOOBAHUSAMU PACKPHITH HICTOYHUK
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uH(pOpMaIlMK U HaKa3aTh BUHOBHBIX IyOnukaruu. [1oBo1oM a7st TaKoro 00pamieHus mOCTyKUIO0
TO, 4TO NEPEYEHb HAYYHO-UCCIEA0BATEIbCKUX OpraHU3alMi, PUBEICHHBIC B BBIIICHA3BAHHON
CTaTbe, COBIAJAJ CO CIMCKOM MHCTUTYTOB, COJEP)KALIMMCS B 3aKPBITOM II0CTaHOBJIEHUU
[TpaButensctBa PO, TO ecTh OMyOIMKOBAaHHBIN MaTepHal COJEpKal CBEJACHHUS, COCTABISIONINE
rOCyJapCTBEHHYIO TalHY.

Bxoaut 11 B MoHOMOYHS TPOKYPATyphl HAJI30p 32 COOJIIOIEHUEM 3aKOHOJIAaTeNbCTBA O
rocynapcTBeHHOU TaiiHe? lIpaBomepHBI i TpeOGoBaHUS MPOKyparyphl? JlaiTe IOpUAHYECKYIO
OLICHKY JIAaHHOW CHUTYaluH.

3apgaua 2: [Iporpammuct MBan Hoiimep s BBIABM)KEHHS HA JOJDKHOCTh HadallbHUKA
OTJeNIa B YUPEXKICHUH JIOJDKEH OBbUT MOJYYHTh JOMYCK K TOCylapCcTBEHHOHU TaiiHe. B aHkere oH
yKa3aJl, 4YTO MEepUOAUYECKH Bble3kaeT wu3 Poccum B I'epmMaHuMi0 K CBOMM 3HAaKOMBIM
Anprepmanam. B Oecene ¢ paOOTHHKOM KaJpOBOW CIYKOBI OH COOOIIMI TaKX e, YTO ChIH
AnbTepMaHOB, poBecHUK HoliMepa, ¢ KOTOPBIM OH MOAAECPKUBAET IPYKECKUE OTHOLIEHUS, TOKE
nporpaMMmucT 1o npodeccun. [To okOHYaHMM TPOBEPKHU PYKOBOIHMTENHh YUPEKICHHUS BBIHEC
peimieHue 00 OTKa3e B MperocTaBlieHnu aonycka Hoiimepy, Tak Kak Haqu4ue y HEro 3HaKOMBIX
3a py0exoM, ¢ KOTOPBIMU OH TOJJICPKUBAET IMMOCTOSHHBIN KOHTAKT, MPEMSITCTBYET €r0 JOCTYITY
K CeKpeTHOU nHpOopMaIuu.

[IpaBoMepHBIM U SIBJSIETCS OTKAa3 B MpefocTaBiIeHUM aonycka? Kakue ocHoBaHMS AJist
OTKa3a B MPEIOCTaBICHUU JAOIMYCKa MpeaycMoTpeHbl 3akoHoM P® «O rocynapcTBeHHOU
TaiiHe»? MoXeT 1M TrpakJaHWH, MOJIYYMBIIMNA JOMYCK K TOCYJapCTBEHHOH TailHe, ObITh
OTpaHHYEH B NIpaBe BbIe3Aa 3a rpaHuily? MoOeT U rpaXIaHUH ObITh OTPaHHYEH B IpaBe Ha
HEIPUKOCHOBEHHOCTh YACTHOM JKU3HU IPH MPOBEIECHUU IPOBEPOUYHBIX MEPOINPUATHI B IEPUOJL
o(opMIIeHHS OMYCKa K TOCYIapCTBEHHOM TaitHe?

4. Kuaiouu (oTBeThI) K OIIeHOYHBIM MaTepuajam

OrtBeThl TecTa: 1-0, 2r, 3-0, 4-B, 5-B, 6-a, 7-B, 8-0, 9-0, 10-B, 11-a, 12 - a u B, 13-B,14-1, 15-a,
16-6 u B, 17-0, 18-1, 19-a, 20-a, 21-0, 22-a, 23-r, 24-1, 25-1, 26-0, 27-0, 28-a u 0, 29-0, 30-B.
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