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1. IlepeyeHpb NIIAHUPYEMBIX Pe3yJa1bTATOB 00y4eHHsI N0 JMCHUIIJIMHE, COOTHECEHHBIX €
IJIAHUPYEMBIMH Pe3y/IbTaTaMH OCBOCHHsS 00pa30BaTe/bHON NPOrpaMMbl

1.1. OcBauBaeMbIe KOMIIETCHIIUH

Jucuummmaa  b1.B.02.02

OBJIAJICHUEC CICAYIOIMUMU KOMIICTCHIUAMHA

«Jlenonpon3BOACTBO U  PEXUM CEKPETHOCTHY

oOecreunBaer

Kon
Kon HaunmenoBanme HanmeHoBaHue KOMIIOHEHTa
KOMIIOHEHTA
KOMITETEHIIIH KOMIIETCHITN KOMITCTCHIIH
KOMITCTCHIIMH
CriocoOHOCTH 00ecTIeunBaTh - oTIpeieNieHrne 0O BEKTOB
0€301aCHOCTh JIMIHOCTH, 0€30I1aCHOCTH JINYHOCTH,
oOrmiecTBa, rocyrapcTBa oOrmiecTBa, roCyIapcTBa U UX
NPaBOBBIMH CPEICTBAMHU JKM3HEHHO Ba)KHBIX
HHTEPECOB;
- IPOTHO3UPOBAHME,
BBISIBJICHUE, aHAJIU3 U OLICHKA
TPO3 U PHCKOB 0€30MaCHOCTH
TIKp OC-1 TIKp OC-1.1 yrpos up

JIUYHOCTH, OOIIECTBA,
rOCy/apCTBa, B TOM YHCIIE C
TPHIMEHEHHEM PHCK-
OPHMEHTHPOBAHHOTO TIOX0/1a;
- TIPUHSTHE TIPABOBLIX MEP IO
HEHTpaIH3aInH yIpo3
0€30IaCHOCTH JINYHOCTH,
001IecTBa, rocy1apCTRa.

1.2. Pe3yabTaThl 00y4eHUst

B PE3YIbTATC OCBOCHUA NTUCHUIIIIMHBL Y CTYACHTOB NOJIKHBI OBITh C(I)OpMHpOBaHLIZ

OTD/TD
(pu HANTHYHH
npodcTaHaapTa) TPYAOBBIC

KO,I[ JTalra OCBOCHHUA

PesynbraTer oOyuenus

2019 rona Ne 611H;
«Crieruanuct B 001acTi
Menuamyy (MEeIraTop)»
(kom 07.001),

Y TBEPIKICHHBIM ITPHKA30M
MuHrcTepcTBa Tpyaa U
COLMATEHOM 3aIlIUTHI
[Poccuiickoit denepannu oT
15 nexadbps 2014 roma Ne
10411; «Crieuuanuct 1o
KOHKYPCHTHOMY IIPABY»
(ko 09.002),

KOMITETEHITUH

WK TTpodeCcCUOHATIbHBIC

JIEUCTBUS

/11 pa3paboTku pabouen Ha YpOBHE 3HAHUIL:
[IPOrpaMMBbI YITESHbI - 3HAET OCHOBBI BEJCHHMSI FOPUINYECKOTO JIETOMPOU3BOICTBA.
TpeOOBaHUs K Ha YPOBHE YMEHUIA:
mpodeccrnoHaIbHBIM - HWCMOJI3YeT  3HAaHWUS  OCHOBHBIX  0a30BBIX  TOHATHH
cranpapram «Creunanuct FOPUIUYECKOTO JEeJIONPOU3BOJICTBA e pa3peneHus
[0 onepaLusM ¢ [MPaKTUYEeCKUX 3a]1ad;
HEIBHKHUMOCTBIOY (KO - TpUMeEHseT Ha MPaKTUKE OCHOBHBIE MPaBWJa U OCOOCHHOCTH
09.003), yTBEep:KICHHBIM FOPUIMYECKOTO JEJIONPOU3BOJICTBA,;
prkazoM MuUHUCTEPCTBA - NpUMEHsieT B MPAKTUYECKOH JAESITeNIbHOCTH HOPMATHBHBIE
TpyZa U COUUaIbHON [TpaBOBBIC aKTHI B 0OIACTH FOPUIMICCKOTO IEIOMPOU3BOJICTBRA.
3aiuThl Poccuiickoi Ha YpOBHE HABBIKOB:
Denepanun ot 10 ceHTAOPS IKp OC-1 —  AQHAIM3UPYET U NPAaBUIBLHO IPUMEHSET MPABOBBIE HOPMBI B

cepe IoPUINIECKOro JAeI0NPOU3BOACTBA,;

— cocraBimsieT  JOKyMEHTHI B 00JacTu
1€JI0IIPOU3BOJICTBA,;

-  aHAMM3HWpYEeT W NpHUMEHSET IpaBuia oGopMIICHHUS, XpaHEHHS
1 MepeBIXKEHUS TOKYMEHTOB COCTaBJISIFOIIMX IOCYNApCTBEHHYIO
TaliHy.

HOPUANICCKOTO|




yTBEPKICHHBIM [IPHKA30M
MuHrcTepcTBa Tpyaa u
COITMAIbHOM 3aIIUTEI
[Poccuiickoit @enepannu ot
09 oxTs6pst 2019 roma Ne
6251; OcHOB
3aKOHOATENHCTBA
[Poccuiickoit @enepaunu o
HoTapuate Ne4462-1 ot 11
bespans 1993 rona;
Denepanproro 3akona «O0
aIBOKATCKOM JIEITEIbHOCTH
1 anBokarype Poccuiickoi
Denepanyn» Ne 63-03 ot
31 masa 2002 rona;
DenepanpHOTO 3aK0HA «O
roCynapcTBEHHOM
Tpa)XTaHCKOH CiTyk0e
[Poccuiickoit @enepaunn»
INe 79-D3 ot 27 nrons 2004
roia u Jip.

2. O0beM U MecTO IMCHUILTHHBI B cTpyKType OIT BO

VYuebnas mucummumna b1.B.02.02 «/lenonpon3BoacTBO U pEXHUM CEKPETHOCTH
otHocuTcs K broky 1, mogymio «O0ecrieueHre HallMOHANBHOM Ge30macHOCTHY». B cooTBeTCTBUN
C y4eOHBIM IIJTAHOM, 1O OYHOH (opme 0OydeHHs IUCIHILIMHA OCBAaMBaeTCs Ha 3 Kypce B 5
cemecTpe, 1o 3a04Hoi (hopMe o0ydeHHs AUCHUUIIMHA OCBAaUBaeTCs Ha 3 Kypce B 3UMHEH ceccuH,
00I111ast TPYI0EMKOCTh TUCIMILIMHBI B 3a4€THBIX eAMHUIIAX cocTaniser 72 vaca (2 3ET).

ITo ouHoil ¢dopme o0OyueHHMS KOJIMUYECTBO AaKaJEMHUYECKHUX 4YacOB, BBIJEIEHHBIX Ha
KOHTaKTHYIO paboTy ¢ mpenopaBareieM (10 BUAaM y4eOHBIX 3aHATHH): 32 uvaca (Jexiuu — 16
YacoB, MPAaKTHYECKUE 3aHATHA — 16 YacoB), Ha caMOCTOSTENbHYIO paboTy oOydaroruxcst — 36
4acoB, Ha KOHTPOJIb — 4 yaca.

ITo 3aouHoil (opme 0OydyeHHs KOJIMYECTBO aKaJEMHUYECKMX YacoB, BBIJEIEHHBIX Ha
KOHTAaKTHYIO paboTy ¢ mpernojaBareieM (MO BHJaM y4eOHBIX 3aHATHI) — 8 yacoB (Jiekuuwu - 4
yaca, MpaKTHUeCKHe 3aHATHS — 4 Jaca), Ha CaMOCTOATENbHYIO paboTy oOydarommuxcs — 60 yacos,
Ha KOHTpOoJIb — 4 yaca.

dopma NPOMEXYTOUHON aTTECTallMi B COOTBETCTBHH € YIEOHBIM IJIAHOM — 3a4eT.

OcBoeHue UCHUIUIMHBI  OMUPAETCSs HAa  MHUHHUMAJIbHO  HEOOXOMUMBIH  00beM
TEOPETUYECKUX 3HAaHUH B 001aCTH TEOPUHU TOCYAAPCTBA U MPaBa, IPaXKJTaHCKOTO MpaBa. 3HaHUS U
HaBBIKH, TOJy9aeMbIe CTYIEHTAMH B pe3yJbTare HM3Y4YCHUS AMCIUIUINHBI, HEOOXOIUMBI IS
YCIIEIIHOTO W3YyYEHHsI aKTyaJbHBIX MPOOIEM TEOPHH TOCYJapCTBa U MpaBa.

VY4eOHas AuCIUIUIMHA «J{eTONpOM3BOICTBO U PEKUM CEKPETHOCTH)» PEaTM3yeTCsl MOCIe
u3y4yeHus TucimIuine «Teopus rocygapeTsa U npaBay, «I pakIaHCKoe MPaBo», OAHOBPEMEHHO C
U3y4eHHEeM JUCHUIUTMHBI «[IpaBoBbIE OCHOBBI CTPaTeTHYECKOTO IUIAHUPOBAaHUS B cdepe
o0ecriedeHrs1 HAllMOHATIBHON 0€30IacHOCTI.

3. Coep:xkaHue U CTPYKTYPA AUCUMILIUHBI

3.1. CrpykTypa IMCHUILTHHBI

Ounasn popma obyuenusn

HaumenoBanue Tem (pa3aesos), O0beM TMCHUILIMHBI (MOAYJIsT), Yac. ®opma
KonrakrHas pa6ora TeKyLero
Ne n/m
Bcero o0yuarommxces ¢ CPO KOHTPOJIst
npenojaBartejieM ycneBaemMocTu*




mo BUAaM y‘-[eﬁ]-ll)lX 3aHATHH y
, P/ | 3y CP npOMeplicinoqﬂo
%
AOT | 10T |\ 10T aTrecTanuu®*
[Tousarue u BUJIBI O,P
€JIOIIPOU3BOICTBA.
Tema 1 | ACTONPOMIBOA 8 2 2 4
HopmatusHbie OCHOBBI
TIETIOTIPOM3BOICTBA
OKYMEHT €ro CBOMCTBA. O,P
Tema 2 | AOKYMEHT, 8 2 > | 4 |©
Knaccudukanus ToOKyMEHTOB
Bunaer OKYMEHTOB B O,P
Tema 3 9 FIOKY 8 2 2 4 ’
YIpPaBIEeHIECKON NESTEIbHOCTH
IIpaBoBBIE  OCHOBBI  3aIUTHI O,P
Temad | P = 10 4 2 4 ’
MEPCOHATBHBIX JIAHHBIX
Cucremaruzanus u y4der O,P
Tema 5 | JOKyMEHTOB B OpTraHH3AIHA 6 2 4
(HOMEHKIIaTypa J1emn)
Opraumszanuys a00ThI C O,P
Tema 6 | P H P 6 2 4 ’
o0OpaIeHNsIMH TPAXKIAH
OcoGeHHOCTH OpraHM3alUuN O,P
JICJIONPOU3BOJICTBA B OpraHax
Tema 7 | HCTIOTHUTEILHOM BJIACTH, 8 2 2 4
cynax, MpOKypaType u
HOTapHuare
CBenenus, OTHOcsIUecd K O,P
Tema 8 | kareropuu OTpaHUYEHHOTO 8 2 2 4
JOCTyTIa
T'ocymapcTBenHas TaWiHa U O,P
Tema 9 yaap 10 4 2 4 ’
PEXKHUM CEKPETHOCTH
ITpomMexxyTouHas arrecTarus 3
Hroro: 12 16 16 4 36
Illpumeuanue:

* gopmul 3a0anuti mekyujeco KOHmpos ycnesaemocmu: KowmpoiavHule pabomul (K),
onpoc (0O), mecmuposanue (T), kornoxeuym (Kon) u 6uost yuebnwlx 3adanuii: acce (3), peghepam

(P), ooknao (/)

** hopmul npomesxcymoynol ammecmayuu: dk3amer (Ik3), 3auem (3), 3auem ¢ OYeHKOU

(30).
3aounasn gropma 0dyuenun
HaumenoBanmue tem (pasaenos), O0beM IMCHUILUIMHBI (MOAYJIs1), Yac. ®opma
KonTakTHas paboTta TeKylero
o0yyarouuxcs ¢ CPO KOHTPOJIA
Ne i/ npemnogaBaTejieM ycneBaeMocTn*
B Bcero 10 BUAAM YYeOHBbIX 3aHATHI ,
), ap/ | m3y CP l'lpOMe)li/(inO‘{HO
*
AOT | 10T | 10T arrecTanuu™*
ITonsaTue Hu BUJIBI P
€JIONPOU3BOJICTBA.
Temal |7 p . 6 6
HopmatuBHbie OCHOBBI
JIEJIONPON3BOJICTBA
OKYMEHT €ro CBOMCTBA. P
Tema2 | AOKYMCHT, 8 2 | 6
Knaccudukanus 10KyMeHTOB
Buws OKYMCHTOB B O,P
Tema 3 A JIOKY 8 8 )
YIIPABJICHYECKOU JESTEIbHOCTH
[IpaBoBBIE  OCHOBBI ~ 3alTUTHI 0O,p
Tema4 | P H 10 2 2 6 :
MEPCOHAIIBHBIX TaHHBIX




Cucremarusanus u yder P

Tema 5 | TOKyMEHTOB B OpraHH3allU 8 2 6
(HOMeHKIaTypa aen)

Tema 6 Opranunzanus paboTsr c 8 8 P
00OpaIeHISIMH TpakIaH
OcobennocTH OpraHu3aIuu P
JICTIONPOU3BOJICTBA B OpraHax

Tema 7 | UCIIOJHUTEIBLHOMN BIIACTH, 6 6
cynax, IpOKypartype "
HOTapHare
CeeneHusi, OTHOCAIIMECS K P

Tema 8 | kareropuu OTpaHUYEHHOTO 6 6
JOCTyTIa

Tema 9 locymapctBeHHass TaiilHAa W 12 5 5 8 O,P
PEKHM CEKPETHOCTH

ITpoMexxyTouyHas aTTecTanus 3

HTroro: 72 4 4 4 60

Ilpumeuanue:

* ghopmul 3a0anuil meKywe2o KOHMpOJs ycnesaemocmu: Konmpoiavhvie pabomol (KP),
onpoc (0), mecmuposanue (T), keiic (K), cumyayuonnas 3aoaua (C3) u 6udvl yuebHvIX 3a0AHULL:
acce (3), pechepam (P), oucnym (/])

** hopmul npomesxcymounot ammecmayuu: dk3ameH (Ik3), 3auem (3), 3auem ¢ OyeHKoU
(30).

3.2 CopeprxaHue TUCHMILIMHBI (MOTYJIs1)

Tema 1. IlonsaTme wm BuAbI JejonpousBoacTtBa. HopmaTMBHBIE OCHOBBI
AEJIONPOU3BOACTBA

[TonsaTne JIETI0ONIPOU3BO/ICTBA. JlokymeHTupoBaHue. Dopmsbl OpraHu3anuu
JeNonpou3BoaCcTBa. JlokyMeHTanmoHnHoe obecrieuenue ynpasienus. [lonstue nokymenrta. Bus
nokymeHToB. Cucrema pokymeHTaruu. Opranuzamnusi paboTel ¢ JokymeHtamu. [IpaBoBoe
perynMpoBaHHe JIEJONPOU3BOJACTBA. 3aKOHOJATEeNbHbIE U TMPaBOBBIE aKTHl B  cdepe
uHpopmartuzanuu u nokymentauuu. ['OCTo1. Knaccugukarops!.

Tema 2. lokymeHT, ero ceoiictBa. Kitaccudukanust 10KkyMeHTOB

Ilonatne  nokymenra. JlokymeHT u  uHpopmanus. CBoiicTBa  JOKYMEHTA.
Knaccugpukanus noxkymenroB. IOpuauueckas cwia JokymeHnrta. IlpaBuna cocrtaBiieHUs
nokyMeHTOB. biank. Pesomonus. TekcT nokymeHTa. SI3bIk TokyMeHTOB. OO1ie TpeOoBaHUs K
TekcTy JokyMeHTOB. I[lewats. [loamuck. DneKTpOHHBIE NOKYMEHTHI. DJIEKTpPOHHas LHU(poBas
HOJIKCH. DIEKTPOHHOE AEIOMPOU3BOACTBO.

Tema 3. Buabl J0KyMEHTOB B yIIPaBJIeHYECKOH AeATEeJbHOCTH

Bunbl 1OKyMEHTOB B yHpaBi€HUECKOM JedATenbHOCTH. OpraHu3almoOHHO-TIPABOBbBIE
JOKYMEHTBI. YdpeauTenbHble TOKyMeHTHl. Kanpossle aokymenTsl. Ilonoxenue. IltaTHOE
pacniucanue. JlomkHoctHas uHCTpyKiusa. [lpmka3. Cnpaska. Ilporokon. Axt. CiyxeOHas
3aIMCKa.

Tema 4.HpaBOBble OCHOBBI 32U THI MEPCOHAJIBHBIX JTAHHBIX

[ToHsiTHE TmMEpPCOHANBHBIX MJAHHBIX M MPUHIMIBL WX 00pPabOTKH. O6paboTtka
IIEPCOHAIBHBIX  JIAHHBIX. PacmpocTpaHeHHWe MEepCOHANBHBIX JaHHbIX. IIpemocraBieHue
NEPCOHANBHBIX JaHHBIX. OOe3MMYMBaHHE MEPCOHATBHBIX JaHHBIX. [IpuHIMIBI 00pabOTKH
NEPCOHANBHBIX  JNaHHBIX.  OOIIeNOCTyNMHBIE  HMCTOYHUKH  TEPCOHAJBHBIX  JIaHHBIX.
Buomerprueckux mnepcoHanbHbIX AaHHBIX. Coriacue Ha OOpabOTKY MEPCOHAIBHBIX JAHHBIX.
[IpaBa cyOBekTa MepCOHABHBIX JAHHBIX U 0053aHHOCTU oreparopa. OTBETCTBEHHOCTh B chepe
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00pabOTKM TMEPCOHATBHBIX JaHHBIX. AJIMHHUCTPAaTHUBHAs OTBETCTBEHHOCTh. | 'pakaaHCKO-
IIPABOBAas U AUCLMILIMHAPHAS OTBETCTBEHHOCTh. Y TOJIOBHASI OTBETCTBEHHOCTD.

Tema 5. CucremaTusanus 1 yueT JOKYMEHTOB B OPraHu3anuy (HOMEHKJIATYypa JeJ)

Howmenknarypa aen. DkcnepTu3a IeHHOCTH JOKyMeHTOB. DopmupoBanue u opopmieHue
nen. OnepatuBHOe XpaHeHHe. Pasznensl HOMeHKNATypsl nen. MHaekc nena. 3arojioBOK Jena.
KonmuectBo enmnnn xpaneHus. Cpoku xpanenus jaen. @opmmpoBanue U ohopMIICHHE ICIL.
BuyTpennsis omnuch a0KymMeHTOB. OpraHuzaiusi ONEpaTUBHOTO XpPaHEHUS JIOKYMEHTOB.
Cocrasnenue u opopmiienue onuceit aen. Iloaroroska nen x nepegaye B apXuB. Y HHUTOKEHUE
hi(S)

Tema 6. Opranuszanusi padéoTsl ¢ 00palIeHUSIMU TPAXKIAH.

[IpaBo rpaxknan Ha oOpallleHHue B OpraHbl TOCYAapCTBEHHOM BIACTH U OpPraHbl MECTHOTO
camoynpabneHusi. CyObeKTsl paboThl ¢ oOpalieHus MU rpakaaH. Buabl oOpaiieHuit rpaxian u
ux ocobennoctu. Ilpennoxenue. 3asBnenue. XKanoba. Konnekrususie oOpamenus. [letunus.
[TucemeHHOE OOparieHne rpaxaaHuHa. Y CTHOE oOpalieHue. JTarbl BeISHUS JIeIOMPOU3BOJICTBA
no ooOpamenusiM rpaxnaad. [Ipuem u mnepBuyHas o00paboTka NHCHMEHHBIX OOpaIIeHUN.
Perucrpamus obpamenuil. PaccMoTpenue obOpamienuii pykoBojacTtBoM. [loaroroBka mpoekTta
oTBeTa Ha oOpallieHue. YBEIOMJICHHE 3asBUTEN O HAMpaBICHUHM OOpaIleHus B JIpyrue
YUpEXKICHUS, OpraHu3aluy. YBEAOMJICHHE 3aiABUTENSI O JUIMTEIIBHOM PAacCMOTPEHUU
oOpamenus. KoHTposb 3a cpokamMu HCIOJTHEHHUS JOKYMEHTOB M BBINOJHEHHUEM MPHHSTHIX IO
HuUM pemieHuit. OTBeT rpaxnanuny. MubopmannoHHO-cripaBoyHas paboTa Mo oOpalieHusM.
AHanu3 nocTynuBIIKX oOparenuii. Pabora ¢ ycTHpIMU 00palieHUsAMHU Tpaxk/IaH.

Tema 7. Oco0eHHOCTHM  OpraHM3alMUd  IeJONMPOU3BOACTBA B  OpraHax
HCTIOJTHUTEIBbHOM BJIACTH, Cy/1aX, IPOKypaType U HOTapuarTe

HopMaTuBHBIE OCHOBBI OpraHM3aIMK JEIONPOU3BOACTBA B TOCYAAPCTBEHHBIX OpraHax,
OopraHax MECTHOTO CaMOYIIPaBIEHUS W TOCYAAapCTBEHHBIX opraHm3anusax. OcobeHHoCTH
JIEIIONPOU3BOJCTBA B (peepaNbHBIX OpraHax HCHOIHUTENbHON BiacTh. OCHOBHBIE MOHATHA.
Coznanue a0kymMeHTOB. OCOOEHHOCTH MOJTOTOBKM OTAENbHBIX JOKYMEHTOB. OpraHuzanus
JTokyMeHTooOopoTa. [TpuHIMIBl opraHu3auy AejaonpousBoacTBa. KoHTposb 3a opranuzamnuen
nenonpousBojicTBa. JlokymeHntanbHbii ¢GoHA. Pa3zpaboTka W BeneHME HOMEHKJIATYPHI JE.
dopmupoBaHue JeNn U X Tekyllee xpaHeHue. [loaroToBka JOKYMEHTOB U Jied K Mepeaaye Ha
APXUBHOC XpPaHCHUC. YHuuTOXEHNE JOKYMEHTOB U ACJI C HCTCKIIMMH CpOKaMU XpPaHCHUA.
[lepenavya nmen Ha apxuBHOe XpaHeHue. OCOOEHHOCTH JENONMPOU3BOICTBA MPU PACCMOTPEHUU
obOparmenuii rpaxkaad. OcoO0eHHOCTH pabOTHI C JIEKTPOHHBIMHU JOKyMeHTamH. M3roroBnenue,
y4eT, UCTOJIb30BaHUE M XpaHEHHE TMedared, mraMioB u O6maHkoB. [Ipunoxenus. OcobeHHOCTH
OpraHu3anuu cyaeOHOro Aenonpon3BoAcTBa. OCOOEHHOCTH OpraHU3alluy JeIONpPOU3BOCTBA B
opranax IIpokyparypbl. OcOOEHHOCTH HOTapUaIbHOTO JEIONPOU3BOACTBA

Tema 8. CBeneHusi, OTHOCAIIMECH K KATETOPUHM OTPAHUYEHHOI0 JOCTYNA

Kareropuu cBenenuii, oTHOCSMMXCSA K MH(OpPMALIMU OrpaHUYEHHOTO jaocTymna. TaiiHa.
Buasl TaiiH M ux 3amura 1o 3akoHozarenbcTBy Poccuiickon ®enepanuu. ['ocynapcrBeHHas
taitHa. KomMmepueckas TaitHa. HamoroBas taiina. bankoBckasi TaiiHa. BpaueOnas TaifHas.
Horapuanbnas TaiiHa. AnBokarckas TaiiHa. TaifHa yceiHoBieHus. TaiiHa ucroBenu. Pabora ¢
JIOKYMEHTaMH, COJIEPKAIUMU OXPaHIEMYIO 3aKOHOM TaliHy. FOpuandeckas OTBETCTBEHHOCTb 32
pasrialieHus TalHBblI.

Tema 9. I'ocynapcTBeHHasi TallHA M Pe:KUM CEKPETHOCTH

PexxuM CcekpeTHOCTM W 3amuTa rocyJapCTBEHHOM TakHbl. [loHATHE rocymapCTBEHHOM
TallHbl. 3aKOHOAATENIbCTBO O TOCYAApCTBEHHOM TaliHe. [IpaBuna OTHeECEHUs CBEICHUMU,
COCTABJISIFOIIMX FOCYAAPCTBEHHYIO TaliHY, K Pa3JUYHBIM CTENEHSAM CEKpeTHOCTH. HCTpyKIus 0
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MOPsIIKE JOIYCKA JOKHOCTHBIX JIMIL M rpaxaaH Pocculickonn denepanuu K rocy1apCTBEHHON
taitHe. IlepeyeHb cCBeleHUM, COCTABIAIOIIMX TOCYJAPCTBEHHYIO TaiHy. [IpuHIMIBI
3aceKpeunBaHusl  cBeaeHur. Kareropuu cBeaeHUN, HE NOMJICKAIIMX OTHECEHUIO K
roCyJapCTBEHHOM TailHe U 3acekpeunBaHuio. CTEeHn CEKPETHOCTH. JJonmyCK AOIKHOCTHBIX JIUIL
U TPpaXIaH K TOCYIapCTBEHHOU TaiiHe. OTBETCTBEHHOCTh B Cdepe roCyJapCTBEHHOUN TaiHBI.
CekpeTHoe 1e10MpOU3BOJCTBO.

4. MartepuaJjbl TeKylIero KOHTPOJISl yCIIeBAeMOCTH 00y4YaromuXxcst

41, @opMbl M MeTOAbI TeKYylLIer0 KOHTPOJS YCHEeBAeMOCTH O0y4Yawuuxca U
NMPOMEKYTOYHOM aTTecTAIUN

B xome peammzanum aucummuinHasl  B1.B.02.02  «/lenonpou3BoACTBO M peXHUM
CEKPETHOCTH» HCHOJIB3YIOTCS CIEAYIOIINE MeTOAbl TeKYyIIero KOHTPOJSl YCIEBaeMOCTH
00y4YarOIINXCS:

MeToapl TEKYIIETO KOHTPOJIS

Ne ni/m HaumeHnoBanue tem (pa3zenon)
yCIIeBaEMOCTH

[lonsTne w BUABI AemOMpowM3BOACTBA. HopmaTwBHBIE

Tema 1 YcTHBIN ompoc, pedepar
OCHOBBI JIEJIONTPOM3BOJICTBA

Tema2 | JlokymeHT, ero coiicTa. Knaccudukanus 10KkyMeHTOB YcerHbIl onpoc, pedepar

Tema 3 Byl TOKYMEHTOB B yIIPaBIEHYECKON AESTEIbHOCTH YcTHBIN ompoc, pedepar

Tema 4 | [IpaBoBbIE OCHOBBI 3aIUTHI IEPCOHAIBHBIX JAHHBIX YcerHbIl onpoc, pedepar

Tema 5 Cucrematu3anss M y4eT AOKYMEHTOB B OpraHU3aLUH VerHbiii onpoc, pedepar

(HOMeHKJIaTypa aen)

Tema 6 | Opranuzanusi paboTbl ¢ OOpaIEHUSIMU TPAXKAaH YcerHbIl onpoc, pedepar

OcoOeHHOCTH  OpraHu3alMyd  JAEJIONPOM3BOACTBA B
Tema 7 | opraHax UCIOJIHUTEIBHOM BIAaCTH, CyaX, IPOKypaType U YcTHBIN ompoc, pedepar

HOTapuaTe
CeeznieHus1, OTHOCSIUECS K KaTerOpUU OrPaHUYEHHOIO o

Tema 8 AICHIA, - P P YcrHblii onpoc, pedepar
J0CTyma

Tema 9 | ['ocymapcTBeHHas TailHa U PEKUM CEKPETHOCTH YcTHBIN onpoc, pedepar

4.2. TunoBble MaTepHAJIbI TEKYIIET0 KOHTPOJIS yCIeBAeMOCTH 00YYAI0 U XCS
Tema 1. TlonsaiTMe W BHABI /AeJONPOU3BOACTBA. HOPMATHBHBIE OCHOBBI

AeJIONPOU3BOACTBA.

Bomnpocsl i1 MpoBeieHUs1 YCTHOIO ONpPoca:

1. ITonsaTHe aenonpous3BoaCcTBa. JJOKyMEHTUPOBAHHUE.

2. ®opMBl OpraHU3alMK  JEJIONPOU3BOJICTBA. JIOKyMEHTAIIMOHHOE obecreueHne
yYIpPaBJICHHUS.

3. [Tonsitne nokymenrta. Buapsl nokymeHToB. Cucrema JOKyMEHTAINH.

4, Opranuzanus paboTsl ¢ TOKYMEHTaMHU.

5. IIpaBoBO€ peryaupoBaHue IEIOMPOU3BOACTBA.

6 3akoHOAATEeNbHBIE U TIPABOBLIE aKTHI B cepe nHPOpMATH3AIUN U TOKYMEHTAIUH.

I'OCTsl. KnaccudukaTtopsi.

Tembl pedepaToB:

- Opranuzanus paboThl ¢ TOKYMEHTaMHU.

— 3akoHOAATENbHBIE U IPABOBbIE aKTHI B cepe nHpOopMaTH3aUN U TOKYMEHTAIUH.
I'OCThr.

Tema 2. lokymeHT, ero ceoiictBa. Kitaccudukanus 10KkyMeHTOB
Bonpocs! 1J1s1 NpoBeeHHs1 YCTHOI'O ONpoca:

1. [TonsiTue nokymenta. JJokyMeHT U HHGOpMALIUSL.

2. CgoiicTBa nokymenTta. Knaccudukarus 10KyMEHTOB.
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KOpunuueckas cuna qokymenta. [IpaBuiia coctaBiaeHus: JOKYMEHTOB.

bnank. Pezomtonus. TekcT nokymeHTa. S3bIK JOKYMEHTOB.

OO6mme TpeboBaHuUs K TEKCTY TOKyMeHTOB. [leuars. [loamnucs.

DJIEKTPOHHBIE JIOKYMEHTHI. JJEKTpOHHas IUdpoBas MOAMHUCH. DJIEKTPOHHOE
JIeI0MPOU3BOICTBO.

©oksw

Tembl pedepaToB:

- OO6mue TpeboBaHUs K TEKCTY TOKyMeHTOB. [ledyats. [loamucek.

— DJEeKTPOHHBIE JOKYMEHTBHL. JJIEKTpOHHAs LU(POBas MOANMUCH. DIEKTPOHHOE
JIEJIOIPOU3BO/ICTBO.

Tema 3. Bujbl JOKyMEHTOB B YIIPaBJIEeHY€CKOM 1eATeJILHOCTH.
Bonpocsl 11 npoBeieHNsl YCTHOTO ONpoca:

1. Buael [OKyMEHTOB B  YIPaBJIEHYECKOW JeATenbHOCTH. OpraHu3aluoOHHO-
MIPaBOBbIE JOKYMEHTHI.

2. VYuypeaurenpHble JOKYMEHTHI.

3. Kanposeie nokymentsl. llomoxenue. IlltatHoe pacnucanue. JlOMKHOCTHAs
uHcTpykuus. [Ipukas.

4. Cnpagka. [Iporokon. Axt. Ciy>xeOHas 3anucka.

Tembl pedepartos:
— YupeauTenbHble JOKYMEHTHI.
— Cnpaska. [Iporokon. Axr. Ciy>keOHas 3amucka.

Tema 4. IIpaBoBbIe 0CHOBBI 3a1IUTHI EPCOHAIbHBIX IAHHBIX.

Bonpocs! 1151 NpoBeeHHs1 YCTHOI'O ONpoca:

1. [TonsiTue mnepcoHaNbHBIX JAAHHBIX W NPUHLUIBI HX 00paboTku. OOpaboTka
NEPCOHAIBHBIX JIaHHBIX.

2. PacnpocTpanenne mepcoHANBHBIX MJaHHBIX. [IpemocraBieHne TepCOHATBHBIX
na"HbIX. O0e31MYuBaHNEe NePCOHANBHBIX JaHHBIX.

3. [Tpuntuner 00pabOTKH MEPCOHANBHBIX JaHHBIX. OOIIENOCTYNMHBIE WCTOYHHKU
NEePCOHANBHBIX JaHHBIX. BUOMETpUUECKMX NEPCOHANBHBIX J1aHHBIX.

4. Cornacue Ha 00pabOTKy NepcoHaIbHBIX JaHHBIX. [IpaBa cyOBbeKTa mepcoHaIbHbIX
JTAHHBIX ¥ 00S13aHHOCTH OIepaTopa.

S, OTBETCTBEHHOCTH B chepe o0paboTku NEPCOHAIBHBIX  JaHHBIX.
AJMMHUCTpaTHUBHAass  OTBETCTBEHHOCTb. [ pa’kaaHCKO-paBoBas M JUCLUIUIMHAPHAS
OTBETCTBEHHOCTbH. YTOJIOBHAsI OTBETCTBEHHOCTb.

Tembl pedepartoB:

— [TpunMnel 00pabOTKH MEPCOHATBHBIX JaHHBIX. OOIIEAOCTYMHBIE HCTOYHHKH
NIEPCOHATBHBIX JaHHBIX. BUOMETpHUECKUX MEPCOHATBHBIX TaHHBIX.

— OTBETCTBEHHOCTH B chepe 00paboTKH NEPCOHAIBHBIX  JTaHHBIX.
AJIMUHUCTpAaTHBHAasE ~ OTBETCTBEHHOCTh. | paKHaHCKO-TIpaBOBass W JUCIHUILTMHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

Tema 5. CucremaTn3anms M y4eT JOKYMEHTOB B OPraHu3aliuy (HOMEHKJIATYpa JeJI).
Bonpocs! 1u1si NpoBeeHHs1 YCTHOI'O ONpoca:

1. Homenxknarypa gen. OxcnepTusa HEHHOCTU JOKYMEHTOB.

2. ®opmupoBanue u opopmieHue nei. OnepaTuBHOE XpaHEHHE.

3. Paznenst Homenknatypsl gen. Wupekc pena. 3aronoBok jena. KomuyecTBo
eauHul xpaneHus. Cpoku xpaHeHus aen. PopMupoBaHue U 0popMIICHHUE AE.

4. BuyTtpeHHsass omnuck JoKyMeHTOB. OpraHuzanus ONEpaTUBHOIO XpaHEHUS

nokymeHToB. CocTaBieHue U 0popMIICHUE OMHUCEH J1eT.
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o. IToaroroBka fen k nepenadye B apXuB. Y HIUTOXKEHUE JCIL.

Tembl pedepaTos:

— BHyTpennss onuce AokymeHTOB. OpraHusanus OINEpPaTUBHOIO XPAHEHHUs
nokyMeHToB. CocTaBiieHue U 0OpMIIEHUE OMUCEH 1eT

— [TonroroBka nein k nepenavye B apXxuB. Y HUUTOXKCHHUE JEIL.

Tema 6. Opranuszanusi padoTbl ¢ 00palIeHUSIMHA TPAKIAH.
Bonpocsl 11 npoBeieHNsl YCTHOTO ONpoca:

1. [IpaBo rpakmaH Ha oOpalleHWe B OpraHbl TOCYIApCTBEHHOW BIIACTH M OPTaHbI
MecTHOTo camoympasiieHus. CyObeKThl paboThI ¢ 0OpaIeHUsIMU TPaXkKIaH.
2. Bunbl oOpamenuii rpaxkaaH W ux ocobeHHoctu. [Ipemnokenue. 3asBiieHHE.

XKanoba. Komnextusnsie oopamienus. [letnnus. [Tucemennoe obpaiienue rpakjanuHa. Y CTHOE
oOparieHue.

3. Otanbl BEAEHUS JIEJONPOU3BOJCTBA MO oOpamieHusM rpaxigad. llpuem u
nepBu4Has oOpabOTKa NHCbMEHHBIX oOOpameHuid. Perucrpanms oOpamenuil. Paccmorpenue
oOpareHui pyKOBOJICTBOM.

4. [TonroroBka mpoekTa OTBeTa Ha oOpalleHHe. YBEJOMJIGHHE 3asBUTENA O
HAIpaBJIEHUU OOpallEHUs] B JPYIHe YUpEKIEHUS, OpraHu3aluu. YBEIOMIICHUE 3asBUTENIS O
JUINTEJIbHOM PACCMOTPEHUH O0pallieHus.

S. KoHnTponb 3a cpokamMu HCIIONHEHUS TOKYMEHTOB U BBIIIOJIHEHUEM IPHUHSTHIX IO
HUM pemeHni. OTBeT rpakaanuny. MHpopmanmoHHO-cripaBoyHas paboTa 1o oOpalleHHUsIM.
AHanu3 noctynuBiIKx odpauienuil. Pabora ¢ ycTHpIMU 00palieHUsAMHU IpaX/iaH.

Tembl pedepartos:

— Oranbl BeAEHUS JAEJIONPOM3BOJACTBA IO oOpamieHusM TpaxaaH. Ilpuem wu
nepBuyHas oOpaOoTka NUChbMEHHBIX oOpamieHuil. Peructpamus obpamenuil. Paccmorpenue
oOpalleHui pyKOBOJICTBOM.

— KoHnTponb 3a cpokamMu HCTIOIHEHUS TOKYMEHTOB U BBIIIOJIHEHUEM IMPHUHSTHIX 1O
HUM pemeHnid. OTBeT rpakaanuny. MHpopmannoHHO-cripaBoyHas paboTa Mo oOpalleHHUsIM.
AHanu3 nocTynuBIIKX oOpatieHuil. Pabora ¢ ycTHRIMU 00paIieHUsIMU FpaXaaH.

Tema 7. Oco0eHHOCTH OPraHU3aALMH /1eJI0NIPOM3BOICTBA B OPraHax
HCIIOJIHUTEIbHOM BJIACTH, Cy1aX, IPOKYpPaType U HOTapHuare.
Bonpocs! u1s1 IpoBeeHNs1 YCTHOTO ONpoca:

1. HopMaTuBHBIE OCHOBBI OpraHU3alMU JAEJIONPOM3BOACTBA B TOCYJapCTBEHHBIX
OopraHax, OpraHax MECTHOTO CaMOYTIPaBJICHHS U FOCYIapCTBEHHBIX OpPraHU3aLUsiX.
2. OcCOoOeHHOCTH JIeNIONPOU3BOJCTBA B (hefepalbHBIX OpraHax HCIOJHUTEIbHON

Biactu. OcHoBHble TOHATH. Co3maHue NOKyMEHTOB. OCOOCHHOCTH TOITOTOBKH OTICIBHBIX
JIOKYMEHTOB.

3. Opraam3anust JOKyMeHT000opoTa. [IpHHINIIEI OpraHU3alny AETOMPOU3BOJICTRA.
Konrpons 3a opranmzamueil npenonmpousBojcTBa. JlokymeHrtanbHblil ¢ona. PaszpaGorka u
BEJICHUE HOMEHKJIATYPHI JICI.

4. dopMupoBaHUE JIeN U UX TeKyllee XpaHeHue. [1oAroroBka JOKyMEHTOB U Ae K
nepeaade Ha apXWBHOE XpaHEHHE. YHHUYTOKCHHE JOKYMEHTOB W JIed C UCTEKIITUMH CPOKaMHU
xpaHeHus. [lepenaya nen Ha apXUBHOE XpaHEHHE.

5. OcoOeHHOCTH [1€J0MPOU3BOJICTBA TPH PACCMOTPEHUU OOpaIleHUN TIpa)kAaH.
OcobeHHOCTH paboThI C ANEKTPOHHBIMU JIOKyMEHTaMHU. M3roToBieHune, yueT, UCIOIb30BaHUE U
XpaHeHue neyaTtel, mTammnoB U 6y1aHkoB. [Ipunoxenus.

6. OcoOeHHOCTH OpraHW3alu cyneOHOro JenonpousBojcTBa. (OcobeHHOCTH
OpraHu3aly JenonpousBoacTBa B opraHax [Ipokyparypsl. OcoOE€HHOCTH HOTapHAIBLHOIO
JIeNTOTIPOU3BOICTBA.
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Tembl pedepaToB:

— OcoOeHHOCTH [1€JI0MPOU3BOJICTBA TMPH PACCMOTPEHUU OOpaIleHUN TIpa)kAaH.
OcobeHHOCTH paboThI C ANEKTPOHHBIMU JTIOKyMEHTaMu. M3roToBieHUE, y4YeT, UCIOIb30BaHUE U
XpaHeHue neyaTtel, mramnoB U 6s1ankoB. [Ipunoxxenus.

— Oco0OeHHOCTH OpraHW3alii  CyneOHOro  JenonpousBojcTBa. (OCOOCHHOCTH
OpraHM3aly J1eJoNpou3BoJacTBa B opraHax IIpoxypaTypsl. OcoOE€HHOCTH HOTapHAIBHOTO
JIeNTOTIPOU3BOICTBA.

Tema 8. CBeieHusl, OTHOCAIINECH K KATErOPUH OIPAHHYEHHOT0 OCTYIIA.
Bonpocs! 1J1si MpoBeeHHs1 YCTHOTO ONpoca:

1. Kareropum cBeneHuii, OTHOCAIIMXCA K WHQPOPMAIMH OTPAHMYCHHOTO OCTYIIA.
Taiina. Buabl TaliH U UX 3amMTa o 3aKoHoAaTeNnbCTBY Poccuiickoit denepann.

2. I'ocynapcrBennas taiina. Kommepueckas taiiHa. Hanorosas taiiHa. bankoBckas
taliHa. BpaueOnas Taitnas. HoTapuanbHas TaiiHa.

3. AnBokaTckas TaiiHa. TaliHa yChIHOBIEHUs. TaliHa UCTIOBEIH.

4. Pabora ¢ tokymeHTaMu, Coep>KalIMMH OXPaHEMYI0 3aKOHOM TaiHy.

S. IOpuanueckas OTBETCTBEHHOCTb 3a pa3rilallieHus! TAlHBbI.

Tembl pedepartos:
— AnBokatckas TaitHa. TaiiHa yceiHOBIeHHs. TaiiHa UCTIOBEAH.
- IOpuanueckas OTBETCTBEHHOCTb 3a pa3rilallieHus TalHbI.

3apaum 101 pelieHus:

3agauya 1: B onHOM 13 0030pHBIX cTarell sxypHasa «3apy0exHOe BOEHHOE 0003peHHue»
Obuta omyOsMKoBaHA HWHGOPMAIUMS O HAYYHO-HCCIIEHAOBATEIBCKUX OpPraHu3alusiX, KOTOpbIe
y4acCTBOBAJIM B pa3pabOTKe JIAKOKPACOYHOIO TOKPBITHS JUIsI COBPEMEHHBIX JIeTaTeJIbHBIX
anmnaparoB, NMPUMEHSIEMbIX B IeNsix pa3Belku. [lozmHee B M3IaTENbCTBO KypHalla MOCTYIHI
ounmanbHelii 3ampoc u3 ['1aBHOM BOGHHOI NPOKypaTypsl C TpeOOBaHUSAMHU PACKPBITH HCTOUHUK
UHOpPMALIUY ¥ HaKa3aTh BUHOBHBIX MyOnuKaryu. [10BogoM 1st TakoTro 00paIieHus OCITyKUI0
TO, YTO NEepevYeHb HAyYHO-HCCIE0BATENbCKUX OpPTraHU3alii, MPUBEICHHbIE B BBIIIEHA3BaHHON
CTaThe, COBINAJaJll CO CIHMCKOM HMHCTUTYTOB, COJAEpKAIIMMCS B 3aKpbITOM IOCTaHOBJIEHUU
[TpaButenscTBa P®, TO ecTh OMyONMKOBaHHBIM MaTepuall coJepkall CBEIECHUS, COCTABIISIOIINE
rOCYJapCTBEHHYIO TalHY.

BxoauT 11 B MOJTHOMOYUS MPOKYPATYphl HAA30p 3a COOIOIEHUEM 3aKOHOJATEIbCTBA O
rocynapcTBeHHOW TaiiHe? IlpaBomepHbl M TpeOoBaHUS MpOKyparypbl? JlaliTe IOpUAMYECKYIO
OLIEHKY JaHHOM CUTYalluu.

3agaua 2: IIporpammuct MBan HoliMep 11 BBIIBM)KEHUS HA JOJDKHOCTh HadaJlbHHUKA
OTJieNa B YUPEXKIACHUH JOJDKEH ObUT MOJIYUUTh JOMYCK K FOCYAapCcTBEHHOW TailHe. B aHkeTe oH
yKa3aJ, 4YTO MEepUOAUYECKH Bble3kaeT u3 Poccunm B I'epmMaHuI0 K CBOMM 3HAaKOMBIM
AnprepmanaM. B Oecene ¢ paOOTHHKOM KaJpOBOHM CIY>KOBI OH COOOIIMJI Tak»Ke, YTO CHIH
AnpTepMaHoOB, poBecHUK HoliMepa, ¢ KOTOPBIM OH NOJIEPKUBAET IPYKECKUE OTHOLIEHHUS, TOKE
nporpaMMucT 1o mnpogdeccuu. Ilo okoHUaHUM TPOBEPKU PYKOBOJIUTENb YUPEXKIECHHS BBIHEC
peuieHre o0 OTKa3e B MpegocTaBieHuu gonycka HoiiMepy, Tak Kak HaJM4ue Y HErO 3HAKOMBIX
3a pyOeKoM, C KOTOPBIMU OH MOJAEPKUBAECT MMOCTOSHHBIA KOHTAKT, MPEMITCTBYET €ro JOCTYIY
K CEKpeTHOW MH(pOpMalnu.

[IpaBomMepHBIM NU SIBISIETCS OTKAa3 B MpeaoCcTaBlieHUU nomnycka? Kakue ocHOBaHUMS s
OTKa3a B MPEIOCTaBICHUM JOIYCKa NpeaycMOTpeHbl 3akoHoM P® «O rocynapcTBeHHON
TaifHe»? MoeT 1M TpakJaHUH, MOJYYMBIIMNA JOMYCK K TOCYJapCTBEHHOM TailHe, OBITh
OTpaHUYEH B TpaBe Bbl€3/1a 3a TpaHuily? MOXKET JM TpaKAaHWH OBITH OTPaHUYEH B MpaBe Ha
HENIPUKOCHOBEHHOCTh YACTHOM JKU3HU IIPU ITPOBEICHUH NPOBEPOYHBIX MEPOIPHUATHHA B NMEPUOL
oopmieHHs JomycKa K TOCyIapCTBEHHOM TaiiHe?
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Tema 9. I'ocynapcTBeHHasi TaiiHAa M PesKUM CEKPETHOCTH.
Bonpocs! 1J1s1 NpoBeeHHs1 YCTHOI'O ONpoca:

1. Pexxum  cekperHocTM M 3amMTa  IOCYNApCTBEHHOM  TaiiHbl.  [lonsTtue
roCyIapCTBEHHOM TaiHbI. 3aKOHOIATEJILCTBO O TOCYJAPCTBEHHOM TalHE.
2. IIpaBuna OTHECEHMsI CBEACHMM, COCTaBISIOIIMX TOCYAAPCTBEHHYIO TalHYy, K

pPa3IMYHBIM CTENEHAM CEKpPETHOCTU. MHCTpykuMs o mopsake AOoMmycKa TOJKHOCTHBIX JIMIL U
rpaxaaH Poccuiickon denepanyu K rocy1apCTBEHHON TaliHe.

3. [lepeueHb CBelleHMI, COCTABIAIOLIMX TOCYIapCTBEHHYIO TaiHy. [IpuHIMIIBI
3aceKpeunBaHusl cBeleHul. Kareropuum cBeieHuil, HE IOIEKAIIMX OTHECEHHIO K
rOCyJapCTBEHHOH TailHE U 3aCEKPEUYMBAHUIO.

4. Crenenn  cexkperHoctu. JlomycK — JODKHOCTHBIX — JIMII M TpaxJaH K
roCyJapCTBEHHOH TaiiHe.

S. OtBercTBeHHOCTH B cdepe  rocymapctBeHHoW — TaiiHbl.  CekpeTHoe
JIeNIOTIPOU3BOICTBO.

Tembl pedeparTosn:

- IIpaBuna OTHECEHHsI CBENECHMM, COCTABIAIOIIMX TOCYJAPCTBEHHYIO TaWHY, K
pa3IM4YHBIM CTENEHSIM CEKpeTHOCTU. MHCTpyKuIMs O NOpsSAKe NOIycKa JOJDKHOCTHBIX JIUL U
rpaxaad Poccuiickoi denepanyu K rocy1apCTBEHHOW TaliHE.

— Crenenn  cexperHoctu. JlomycK — JODKHOCTHBIX — JIMII M TpaxkJaH K
roCyIapCTBEHHOM TalHE.

[Ixana oueHNBaHUA

YcTHBI onipoc

VYpoBeHb 3HaHMM, YMEHUH W HABBIKOB OOYYalOLIErocs MPU YCTHOM OTBETE€ BO BpeMs
MIPOBEICHUS TEKYIIEro KOHTPOJs ompeaensercs 6amamu B auamnazone 0-100 %. Kpurepusmu
OLICHUBAHMUs NpU TPOBEJCHUHM YCTHOTO ONpoOca SBISAETCS JEMOHCTpAlMs OCHOBHBIX
TEOPETUYECKUX IIOJIOKEHH, B paMKaX OCBaWBAaeMON KOMIIETEHIIMH, YMEHHE TIPHUMEHSTh
NOJydeHHbIE 3HAaHUS Ha TMpaKTHKE, OBJIAJCHHE HaBbIKAMU aHalu3a M CHCTEeMaTU3aluu
uH(popmManuu B 001acT (PUHAHCOB.

IIpu oueHMBaHMU pe3yabTATOB YCTHOIO OIPOCa HUCMOJNb3YETCs Cleayrolas IiKaua
OIICHOK:

100% - 90% | Yyamuiics IEeMOHCTPHPYET COBEPIICHHOE 3HAHHWE OCHOBHBIX TEOPETHUYCCKHX IOJIOKCHHM, B
paMKax OCBaMBaeMOH KOMIIETEHLIMHM, YMEET NPHMEHSITh IOJy4YeHHbIe 3HAHUS Ha IPaKTHKE,
BJIaJIeeT HABBIKAMU aHAJIM3a U CHCTEMATH3aIllui HH(GOPMAINH B 00IacTH (PUHAHCOB

89% - 75%  |Yuammiics AEeMOHCTpHUpPYET 3HaHUE OOJIbIIEH YaCTH OCHOBHBIX TEOPETHYECKHX IIOJIOKEHUH, B
paMKax OCBaMBaeMOH KOMIETEHIMH, YMEET NPUMEHSTH II0JydeHHbIEe 3HaHUS Ha IPaKTHKE B
OTIEIbHBIX chepax npoecCHOHATBHON NEeITeIbHOCTH, BJIajIeeT OCHOBHBIMU HAaBBIKaMH aHAJIHM3a
U cucTeMatu3anyu uHpopManuy B 001acTH (HMHAHCOB

74% - 60%  |Yuammiics IEMOHCTPUPYET JIOCTATOYHOE 3HAHWE OCHOBHBIX TEOPETHYECKUX IOJIOKEHUH, B
paMKax OCBaMBAaEMOI KOMIIETEHIIMH, YMEET HCIIOJIb30BATh IMOJYYEHHbIE 3HAHUS JUIS PEIICHHUS
OCHOBHBIX TIPAKTHYECKUX 3aJad B OTAENbHBIX cdepax NpodecCHOHANbHON AesTeIbHOCTH,
YaCTHYHO BJIJICET OCHOBHBIMU HaBBIKAMH aHajM3a M CHCTEMaTH3aluk MHPOpPMAalUK B 00J1acTH
(¢uHAHCOB

MeHee 60%  |Ydamuiicss TEMOHCTPUPYET OTCYTCTBHE 3HAHHUS OCHOBHBIX TEOPETHYECKUX IOJIOKCHUH, B
paMKax ocBaMBaeMOW KOMIETEHIIMH, HE YMEET IPHUMEHITh NOJy4eHHbIE 3HAHUS Ha TIPAKTHKE, He
BJIaJICET HABBIKAMH aHAJIM3a U CHCTEMATH3alui HH(GOPMAINH B 00JIacTH (PUHAHCOB

TecTupoBanue
VYpoBeHb 3HAHMI, YMEHUH W HABBIKOB OOYydaloLIerocs MpH yYCTHOM OTBETE€ BO BpEMs
MPOBEJCHUS TEKYIIEro KOHTpouisl onpexaensercs Oamiamu B nuanazoHe 0-100 %. Kputepuem
OLICHMBAHMSI IIPU MPOBEACHNUN TECTUPOBAHUS, SBJIIETCS KOJIMYECTBO BEPHBIX OTBETOB, KOTOPHIE
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JaJl CTYJEHT Ha Bompockl Tecta. [Ipu pacdere xoimnyecTBa 0aJIOB, MOMYYEHHBIX CTYACHTOM II0
UTOTaM TECTUPOBAHMUS, UCTIONB3YETCs caeayromas popmya:

5=2x100%.
0

rac b — xonmmuecTBO 6aJIJIOB, MOJIYYCHHBIX CTYACHTOM I10 UTOraM TCCTUPOBAHMA,
B — konmMuecTBO BEpHBIX OTBETOB, TAHHBIX CTYJACHTOM Ha BOIIPOCHI TECTA;
O — o011ee KOJIMYECTBO BOIIPOCOB B TECTE.

IIposepka keiica
YpoBeHb 3HAHMI, YMEHUN U HABBIKOB OOyYaromierocsi mpu MpOBEpKe Keilica BO BpeMs
MPOBEJICHUS TEKYILETo KOHTPOJs onpenensercs 6amramu B auamnazone 0-100 %. Kpurepusmu
OLICHUBAaHUs TpU MPOBEPKE Keilca SBIAETCA JEMOHCTPALMsl OCHOBHBIX TEOPETUYECKHUX
MOJIO’KEHUH, B paMKax OCBaWBa€MON KOMIIETECHIINH.
[Ipu oneHuBaHMM pe3yJabTATOB PEIICHUS Keiica MCHOJb3yeTcs Ccleayronas NiKaia
OLICHOK:

100% - 90% | Yyammiics IEMOHCTPHPYET COBEPIICHHOC 3HAHHEC OCHOBHBIX TCOPETUUYECKUX IOJIOKEHUI,
MPAaKTHYECKUX U aHATUTHYECKUX HABBIKOB B PAMKaX OCBAMBAEMOM KOMITETEHIINH.

89% - 75%  |Yuammuiicss AeMOHCTpHUPYET 3HAHHE OOJbINCH YaCTH OCHOBHBIX TECOPETHYCCKHX IMOJIOXKCHUH,
MPAKTHYECKUX U aHAJTMTHYECKUX HABBIKOB B PAMKAaX OCBAMBAEMOM KOMITETEHIINH.

74% - 60%  |Yuammiics IEMOHCTPUPYET JOCTATOYHOE 3HAHWUE OCHOBHBIX TEOPETUYECKUX IOJOXKEHHH,
NPaKTUYECKUX M aHATUTHYECKUX HABBIKOB B PAMKaX OCBAWBAEMOIl KOMIIETCHIINH.

Mmenee 60% Vyamuiics JOEMOHCTPUPYET OTCYTCTBUE 3HAHMUS OCHOBHBIX TEOPETHMUYECKUX IIOJIOKEHUH,
MPAKTUICCKUX W aHATUTHICCKIX HABBIKOB B PAMKAaX OCBAaMBACMOI KOMIICTEHITHH.

Pemenue 3axau
YpoBeHb 3HaHMI, YMEHHI M HABBIKOB OOYYaroIIerocs MpU PEIICHUU 3a/ad BO BPEMs
MPOBEICHUS TEKYIIETO KOHTPOJIA ompexaensercs Oamnamu B auamnazone 0-100 %. Kpurepuem
OIICHMBAHMSI TIPH PEILICHUU 3a/1a4, SABIISETCS KOIWYECTBO BEPHO peIIeHHbIX 3a1ad. [Ipu pacuete
KOJIM4YeCcTBa 6ann013, MOJIYYCHHBIX CTYACHTOM II0 HWTOTraM pPCEIICHUA 3aaayd, HCIOJb3YCTCA

cnenymomas Gopmyna:
5=2100%,
0

rae E — KOJINYCCTBO 6aJ'[J'IOB, HOJ'Iy‘IeHHI)IX CTYJIGHTOM 10 UTOoram peHIeHI/H[ 3aaa4,
B — xonmu4ecTBO BEPHO pEIIEHHBIX 3a7a4;
O — o01Iee KOIMYECTBO 3a1a4.

Penienue cuTyanMoHHOM 3a/1a4u

YpoBeHb 3HaHWI, YMEHHH ¥ HABBIKOB OOYYarOMIeToCcs TMPH  BHIMOJHEHUH
CUTYallMOHHOM 33Jlaud BO BpeMs IPOBEIEHUS TEKYIEro KOHTPOJIS ompeensercs OanjaMu B
muana3one 0-100 %. Kpurepusimu oreHuBaHHS sBIseTCs cOop u 0000IIeHHE HEOOXOIUMON
uH(pOpMalliK, TMpPaBWIbHOE BBIIOJHEHHE HEOOXOJUMBIX pacueToB, JOCTOBEPHOCTb U
000CHOBaHHOCTb BBIBO/IOB.

IIpn oueHuBaHUU pPE3YIBTATOB pEIIEHUS CUTYallMOHHOW 3aJaud  MCIOJb3yeTCs
CJIEIyIOIas NIKajla OLEHOK:

100% -90% |Ywammiicst AEMOHCTPUPYET COBEPLIEHHOE 3HAHNE OCHOBHBIX TEOPETHUECKHX TOJIOKECHUI, yMeeT
cobupars 1 0000maTh He00X0ANMYI0 HH(POPMAIHIO, IPABUIIBHO OCYIIECTBIISICT PACUETHI, JeIaeT
000CHOBaHHBIE BBIBOJIBI

89% - 75%  |Yuammiics IEMOHCTPHpYET 3HaHHE OOJBIIEH YacTH OCHOBHBIX TEOPETHYECKHX ITOJIOKEHHH,
MOXeET coOparh OOJbIIyI0 4YacTh HEOOX0AMMOI HMH(pOPMAIMH, PAaCCUMTHIBACT HEOOXOIUMBIE
NIOKa3aTelH, JeJIaeT BBIBOIBL, IOYCKasl IIPH 5TOM He3HAYHUTEIbHbIE ONINOKU

74% - 60%  |Yuammiics AEMOHCTPHPYET 3HAHME HEKOTOPOH YacTH OCHOBHBIX TEOPETHUECKHX IIOJIOKECHUH,
MOXET coOpaTh HEKOTOPYIO YacTh HEOOXOMUMOW HHQPOpPMAINH, PACCUYUTHIBAET HEOOXOIUMBIC
NOKa3aTelH, JeaeT BHIBOABL, IONYCKasl IIPH 9TOM OLINOKH
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menee 60%

anmnﬁc;l JACMOHCTPUPYET OTCYTCTBUC 3HAHUA OCHOBHBIX TCOPECTUUCCKUX HOHOX(GHHﬁ, yMeHI/Iﬁ
1 HAaBbBIKOB B paMKax 0CBauBacMOM KOMIICTCHIUH.

5. OIIeHO‘lHLIe MaTepHuaJibl HpOMe)l(yTO‘lHOﬁ arrecranuu nmo JMCuMIlJIMHE

5.1. MeToasbl npoBeieHUsI IK3aMeHAa

3ayeT MPOBOAMTCS ¢ MPUMEHEHHEM CJIEYHIIHUX MEeTOI0B: METOJI YCTHOTO OIpoca Io
BOIPOCAM M3 MEePeyHs MPUMEPHBIX BOIIPOCOB M3 1.5.2.

5.2. OleHOYHbIe MATEPHAJIBI IPOMEKYTOYHOM aTTeCTAIUN

Kommnonent [IpomexyTOUHBIN / KITIOYEBOH HHIUKATOP Kpurepuii oneHnBaHust
KOMIIETCHIIUU OLICHUBAHUA

IIKp OC-1.1 — 3HaeT OCHOBBl BEICHUS IOPUANYECKOTO | — OOBACHSIET OCHOBHBIE

- ompenelcHHE OOBEKTOB | ACTOMPOM3BOACTBA. 3JIEMEHTBl  3aKOHOJATEIbCTBA B

0e30MacHOCTH  JIMYHOCTH, chepe  BeOCHHSA  FOPUAUICCKOTO

oOmiecTBa, rocygapcTBa M JIEJIONIPOU3BOJICTBA.

UX  OKM3HEHHO  BaXHBIX | — HCHOJB3YeT 3HAHUS OCHOBHBIX 0a30BBIX | — aHATU3UPYET UCTOYHUKHA

HHTCPCCOB, MTOHSATHI HOPUAAYECKOro ACJIONPOU3BOJACTBA | BEACHUS FOPUINYICCKOTO

- NPOTHO3UPOBAHKEC, | 11 pa3spelIeHUs IPAKTUYECKUX 3a1a4, JICTIONPON3BOACTBA M COOTHOCHUT HX

BBISABJICHHC, aHajm3 U | — @OpuMeHseT Ha MpaKTHKE OCHOBHBIE | C KOHKPETHON CUTyalUel;

OLICHKa YIpo3 H DPHUCKOB | mpaBWjia M OCOOCHHOCTH IOPUAWYECKOTO | —  HCIOJB3YeT MOJIyYCHHBIE

0€30MacHOCT  JIMYHOCTH, JCTIONPON3BOACTBA, TCOPCTUUCCKHUC 3HaAHUA s

001IecTBa, rOCYAapeTBa, B | — MIpUMEHSET B MPaKTUYECKON | IpeayNpexICHUs

TOM YHUCJIE C TIPUMEHEHUEM | eATeIbHOCTH HOPMAaTUBHbBIE MPABOBBIC aKThI B | PaBOHAPYIICHUH;

PHUCK-OPUCHTUPOBAHHOI'O 001acTy IOPUANYECKOTO JEIOTPOU3BOJICTBA. —  HUCHOJIB3YyeT MOJY4YCHHBIC

noaxona, 3HaHUA B oOactu BEICHUA

- IpUHATHE IIPaBOBBIX MEP IOPUONYECKOTO  AEIONPOU3BOICTBA

[0 HeWTpanu3aluu yrpos JUId  paspelieHuss IPaKTUYECKUX

0e30MacHOCTH  JIMYHOCTH, 3a1ay;

obmecTBa, rocyapcTaa. —  WCTONB3yeT 3HaHWSA B 00JacTH
BEICHUA FOPUINYECKOTO

JIETIONPON3BO/ICTBA B IPAKTHUYECKUX
npuMepax.

— aHaMM3WpPYeT W NPaBWIbHO NPHUMEHSET
MIPaBOBBIE HOPMBI B cdepe IOPHIUIECKOro

JIEJIOTIPON3BOJICTBA;

—  COCTaBisieT JOKYMEHTHl B  0OO0JacTu
IOPHINYECKOTO JIeTIOIPOU3BO/ICTRA;

— aHaIM3WpYeT W MPHUMEHAET IIpaBHIIa
odOpMIICHHUs, XpaHEHHUS W TePeABIKECHUS
JIOKYMCHTOB COCTABJISFOIINX

TOCYNapCTBEHHYIO TalHY.

— TIPOBOJWT aHAJIU3 IIPABOBBIX
HOPMBI B cepe BEJICHUS
IOPUANYECKOTO  JIENIONPOU3BOACTBA
JUId UX JajdbHEHIIEro NpHUMEHEHHS
Ha MIPAKTHKE;

—  COCTaBJIsET FOPUINYCCKH
HETPOTHBOPECYMBHII JIOKYMEHT:
JIOTOBOP, XKayo0y, oOpalieHue u Jp.;
—  aHaAJIM3UpYyeT U
CUCTEMaTHU3HPYET MpaBmiIa
odopmieHus, XpaHCHHUS u
TIePEABIKCHHS JIOKYMCHTOB
COCTaBJIIONINX TOCYIapPCTBEHHYIO

TalHy C UEJIbl0 UX JaJIbHEHIIero
TIPUMEHEHHS.

Tunosble OLlEHOYHbIE CPEICTBA MPOMEKYTOYHON aTTEeCTALUMN

BOHpOCbI K 3a4€Ty 110 JMCHUIIJIMHE «I[e.]IOHpOI/I?.BO)ICTBO H PEKUM CEKPETHOCTH

1. [TonsTne nenonponsBoaCcTBa. JJOKYyMEHTHPOBAHHE.

2. ®opMBI  OpraHM3aIy  JEIONPOU3BOACTBA. JIOKYMEHTAIIMOHHOE OOecreueHne
yIpaBIeHUS.

3. [TonsTne moxkymenrta. Buasl nokymeHToB. CrcTeMa JOKYMEHTAI|H.

4, Opranu3anus padoThl C JOKYMEHTaMH.
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o. [IpaBoBOE perynupoBaHue AEIONPOU3BOICTBA.

6. 3akoHOaTENbHBIE M TIPABOBBIC aKThI B chepe nHpopMaTHU3aIuu U JOKYMEHTAIIHH.
['OCTpe1. Knaccugukatopsl.

7. [Tonsitue nokymenTa. JJokyMeHT U uHGOpMaIus.

8. CgoiictBa nokymenTa. Kinaccudukanus 10KyMEHTOB.

9. KOpuanueckas cuna nokymenta. [lpaBuna coctaBieHus TOKyMEHTOB.

10. bnank. Pezomronust. TekcT nokymeHTa. S3bIK JOKYMEHTOB.

11.  OOGmue TpeGoBaHUA K TEKCTY TOKyMeHTOB. [ledats. [loamnuce.

12. DnexkTpoHHBIE JOKYMEHTHL. OIIEKTpOHHass LU(pOBas MOAMUCH. DJIEKTPOHHOE
JIEJIOIPOU3BOICTBO.

13. Buasl [OKyMEHTOB B YIpaBIEHYECKOH JesTenbHOCTH. OpraHu3aloHHO-

IIPAaBOBBIE IOKYMEHTBHI.
14.  VwupenutenbHblE TOKYMEHTHI.

15.  Kagposbie nokymentsl. Ilonoxenue. IltatHoe pacnucanue. JlomkHOCTHas
uHcTpykuus. [Ipukas.

16.  Cnpaska. [Ipotokon. Akt. CinyxxeOHasl 3amucKa.

17.  llonsTHe mEpCOHANBHBIX MAHHBIX M MNPHHOUIB UX 00padorku. OOpaboTka
HEPCOHAIBHBIX JIaHHBIX.

18.  PacmpocTtpaHeHue TmEpCOHATBHBIX MaHHBIX. llpemocTaBieHHe MEpPCOHATBHBIX
naHHbIX. O0e31MYNBaHUE EPCOHAIBHBIX JIaHHBIX.

19.  Ilpunnumsl oO6pabOTKM MEPCOHATBHBIX AAHHBIX. OOIIEAOCTYIMHBIE HCTOYHHKH
HEPCOHANBHBIX JaHHBIX. BUOMETpUUYECKUX NEPCOHANBHBIX JaHHBIX.

20.  Cornacue Ha 00pabOTKy NepCOHANBHBIX AaHHBIX. [IpaBa cyOBbeKTa MepcoHaTbHBIX
JAHHBIX ¥ 0013aHHOCTHU OIlepaTopa.

21.  OTBETCTBEHHOCTh B chepe o0paboTKu IIEPCOHAIIBHBIX JTAHHBIX.
AJMMHHCTpaTHUBHAas ~ OTBETCTBEHHOCTb. [ 'pa’kaaHCKO-TipaBoBas M JUCLUIUIMHApHAS
OTBETCTBEHHOCTbH. YTOJIOBHAsI OTBETCTBEHHOCTb.

22.  Howmenknarypa zei. DKcnepTusa HeHHOCTH JOKYMEHTOB.

23.  ®opmupoBanue u opopmienue aen. OnepaTHBHOE XpaHEHHE.

24.  Pazpensl HoMeHknarypbl nen. WMuaekc nena. 3aronmoBok jaena. KomngectBo
enuHuI xpaneHus. Cpoku xpaHeHus aen. @opMupoBanue u 0QpoOpMIICHHE JIe.

25.  BHyTpeHHsAs onMch JOKyMEHTOB. OpraHuszainus ONEpaTMBHOIO XpaHEHUs
nokymeHToB. CocTaBieHue U opOopMIICHUE OMHUCEH J1edl.

26.  IloaroToBka jen K mepesnaye B apXuB. Y HIUTOXKEHUE JI€I1.

27.  IlpaBo rpakgaH Ha OOpalleHHWe B OpPraHbl TOCYJApCTBEHHOH BIIACTH W OPTaHEI
MecTHOro camoymnpanieHusi. CyobekThl paboThl ¢ 0OOpaIIEHUsIMU IPAXkK/IaH.

28.  Bugsl oOpamenuii rpaxnaH u ux ocobeHHocTH. [Ipemnoxenue. 3asBieHUE.

XKanoba. Komnextusnsie oOpamienus. [letunus. [Tucbmennoe obpaiienue rpakJjaHuHa. Y CTHOE
oOparieHue.

29.  Dranbl BelEHHUS JAEJONPOM3BOJACTBA MO oOpamieHusM TrpaxaaH. llpuem wu
nepBuyHas oOpaOoTka NUChbMEHHBIX oOpamienuil. Peructpamus obpamenuil. Paccmorpenue
oOpaitieHui pyKOBOJICTBOM.

30. IlomroroBka mpoekTa OTBeTa Ha oOpamieHHe. YBEIOMJICHHE 3asBHUTENS O
HalpaBJIeHUU OOpallleHUsI B JPYrHe YUYpPEeXJEHHs, OpraHu3allii. YBeIOMJICHHE 3asBUTENS O
JUTATEIILHOM PacCMOTPEHUH OOpaIIeHusl.

31.  KoHTpomab 3a CpoKaMH HCIIOJHEHHs TOKYMEHTOB U BBITIOJHEHUEM MPHUHSATHIX IO
HuUM peuieHuil. OtBeT rpaxnanuny. WHpopmannoHHO-cripaBoyHas paboTa Mo oOpallieHusM.
AHalu3 MocTynuBUIMX oOpaieHuil. PaboTa ¢ yCTHBIMU 0OpallleHUsIMH IpakIaH.

32. HopmaTtuBHBIE OCHOBBI OPTraHM3allM{ JIEJIONPOU3BOJCTBA B TOCYJApPCTBEHHBIX
opraHax, opraHax MECTHOIO CaMOYIIPABJICHUs U TOCYAAaPCTBEHHBIX OpraHU3aUsIX.
33. OcoOeHHOCTH [EJOMPOU3BOJICTBA B (helepaIbHBIX OpraHax HCHOJHUTEIbLHON

Brnactu. OcHoBHble MOHATHS. Co3maHue NOKyMEeHTOB. OCOOCHHOCTH MOITOTOBKH OTACIBHBIX
JIOKYMEHTOB.
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34.  Opranmzanus JOKyMEeHTOOOOpoTa. [IpHHLIMIIBI OpraHU3aluu AEIONPOU3BOICTBA.
KonTponbs 3a opranumzanmeit aenonpom3BojacTBa. JlokymeHTtansHbIi (onn. Paspabotka u
BEJICHUE HOMEHKJIATYpPbI AEII.

35.  ®dopmupoBaHuE JieNl U UX TeKylliee XpaHeHue. [loaroroBka 10KyMEHTOB U €1 K
nepeJaye Ha apXMBHOE XpaHEHHE. Y HUUTO)KEHHE JOKYMEHTOB M JIeJl ¢ UCTEKUIMMH CPOKaMU
xpaHeHus. [lepenada nen Ha apXUBHOE XpaHEHUE.

36.  OcoOeHHOCTH JeNONPOU3BOACTBA IPH PACCMOTPEHHM OOpalleHHid Tpa)iaH.
OcobeHHOCTH paboThl C EKTPOHHBIMU JIOKyMeHTaMu. M3rotoBieHue, y4yer, UCIOJIb30BaHUE U
XpaHEHHE TeyaTeid, ITamMroB U 01aHkoB. [IpuioskeHus.

37. OcoOeHHOCTH  OpraHM3ald  CyleOHOro  Jenonpou3BoycTBa.  OcoOCHHOCTH
OpraHM3aIy JIeJIONMPOU3BOJACTBA B opraHax IIpokypaTypel. OCOOEHHOCTH HOTApUAIBHOTO
JIeJI0NPOU3BO/ICTBA.

38.  Kareropum cBeAcHHMIA, OTHOCSIIUXCS K HMH(OpPMALUK OTPAHUYCHHOTO JOCTYIIA.
Taiina. Buapl TailH 1 UX 3amuTa 10 3aKkoHoAaTenbecTBY Pocculickoin @enepanuu.

39. l'ocynmapctBenHas TtaitHa. Kommepueckas TtaiiHa. Hanorosast taitHa. baHkoBckas
taiiHa. BpaueOnas Taitnas. HoTapuanbHas TaiiHa.

40. AnBokaTckas TaiiHa. TaliHa ychIHOBJIEHUs. TaliHa UCTIOBEIH.

41. Pabora ¢ nokymeHTaMu, Coep>KalIMMH OXPaHsIEMYI0 3aKOHOM TaiHy.

42.  Opuanyeckast OTBETCTBEHHOCTb 32 PA3TIIALICHHUS TAHBI.

43. Pexxum  cekpertHOCTM W 3alMTa TOCYHApCTBEHHOM  TauHbl.  lloHsAtue
rocy/1apCcTBEHHOW TallHbl. 3aKOHO/1aTEIBCTBO O FOCYAAPCTBEHHOM TaliHE.

44, [IpaBuna OTHECEHHsI CBEACHMI, COCTABISIOIIUX TOCYJAPCTBEHHYIO TalHY, K

pa3IMYHBIM CTENEHSAM CEKPETHOCTH. MHCTpYKUHS O MOPSAKE JONYCKA TOJHKHOCTHBIX JIUI U
rpaxjan Poccuiickoin @enepannu K rocy1apCTBEHHOM TaliHe.

45. IlepedyeHb CBEACHUM, COCTABILIOUIMX TOCYJApPCTBEHHYK TalHy. IlIpuHIMIBI
3aceKkpeurBaHusa cBeaeHuil. Kareropum cBeneHWil, He MOJIEKAUMX OTHECEHHIO K
rOCyIapCTBEHHOW TAaHE U 3aCEKPEUNBAHUIO.

46.  CremeHu ceKkpeTHOCTH. JIOMyCK  JOJDKHOCTHBIX JIMII M TpaxJIaH K
rOCyJapCTBEHHOM TailHe.

47.  OrtBercTBeHHOCTH B cepe  rocymapcTBeHHOM  TaiiHbl.  CekpeTHoe
JEJIOIPOU3BOJCTBO.

33}18‘11/1 Mo JTMCHUMIIJIMHE ((I[CJIOHPOI/IC%BO)ICTBO H PEKUM CEKPETHOCTH»

3apaua 1: B ogHoil 3 0030pHBIX CTaTell KypHana «3apy0exHOoe BOCHHOE 0003pEHUE»
OblTa omyONMKOBaHa HWHGOpPMAIUS O HAYYHO-UCCIEIOBATEIbCKUX OpraHU3allusiX, KOTOphIC
Y4acTBOBAIM B pa3pabOTKe JAKOKPACOUHOTO TOKPBITUS JUISI COBPEMEHHBIX JIeTaTeIbHBIX
anmapaToB, MPUMEHSAEMbIX B LENsAX pa3BeAku. [lo3aHee B M3AATENbCTBO >KypHala MOCTYIHI
ouIMaNbHBIN 3anpoc U3 [ 1aBHON BOEHHOW MPOKYPATyphl C TPEOOBAHUSAMHU PACKPHITH UCTOYHHUK
uH(pOpMaIlMK U HaKa3aTh BUHOBHBIX MyOnukaruu. [ToBomoM ams Takoro oOpamieHus OCTyKHI0
TO, YTO MEpPEUYeHb HAYYHO-HUCCIIEA0BATEIbCKUX OpTaHU3AIMi, TPUBEACHHBIC B BHIIIICHA3BAHHOU
CTaTh€, COBIMAJAl CO CHUCKOM HMHCTHUTYTOB, COJEPXKAIMMCS B 3aKPbBITOM IOCTaHOBJIECHUU
[IpaButenscTtBa PD, TO ecTh OMyOIWKOBAaHHBIM MaTepuajl COJIEPKaI CBEIACHUS, COCTABIISIONINE
rOCyJapCTBEHHYIO TalHY.

Bxonut 11 B MOHOMOYMS MPOKYpPATyphbl HA30p 3a COOIIOCHUEM 3aKOHOAATEIhCTBA O
rocynapcTBeHHoU TaiiHe? [IpaBoMepHBI nu TpebGoBaHUS MPOKypaTypbl? JlalTe IOpUAMYECKYIO
OIIEHKY JTaHHOM CUTYyalluu.

3apgaua 2: [Iporpammuct MBan Hoiimep g BBIIBMKEHHS HA JOJDKHOCTh HadallbHUKA
OTJeNIa B YUPEXKICHUH JOJDKEH ObLT MOJYYHUTh JOMYCK K TOCYAApCTBEHHOM TaiiHe. B aHkeTe oH
yKa3ajl, 4YTO MNEepUOAUYECKH Bble3kaeT u3 Poccunm B ['epMaHuMI0 K CBOMM 3HAaKOMBIM
Anprepmanam. B Oecene ¢ paOOTHHKOM KaapoBOH CIIy>KOBI OH COOOIIMJI TakKKe, YTO ChIH
AnbTepmaHoB, poBecHUK Hoiimepa, ¢ KOTOpBIM OH MOAACPKUBAET JPYKECKUE OTHOIIEHUS, TOKE
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nporpaMMucT 1o npodeccun. ITo okoOHYaHMM TPOBEPKHU PYKOBOIHMTENHh YUPEKICHHUS BbIHEC
pemieHue 00 OTKasze B MperocTaBieHuu aonycka Hoiimepy, Tak Kak HaJu4HMe y HEro 3HaKOMBIX
3a py0exoM, ¢ KOTOPBIMU OH TMOJJICPKUBAET IMOCTOSHHBIN KOHTAKT, MPEMSATCTBYET €r0 JOCTYIY
K CeKpeTHOU nHpOopMaIuu.

IIpaBoMepHBIM U SIBISETCS OTKa3 B MpefocTaBiIeHUM aonycka? Kakue ocHoBaHMS AJs
OTKa3a B MPEJOCTABICHUM JIONyCKa MpeaycMoTpeHbl 3akoHoM P® «O rocymapcTBeHHOM
TaitHe»? MoXeT 1u TpaXKAaHWH, TOJYYUBIIMKA JONYCK K TOCYNAapCTBEHHOW TaifHe, OBITh
OTrpaHHYEH B IpaBe BbIe3Aa 3a rpaHuily? MoOKeT Ju rpaKIaHUH ObITh OTpaHHYEH B IpaBe Ha
HENPUKOCHOBEHHOCTh YaCTHOM JKU3HU IPU IIPOBEJECHUU IPOBEPOUYHBIX MEPOIPUITHI B MEPUOL]
odopMIIeHHS TOITyCcKa K TOCYAapCTBEHHOM TaitHe?

TemMbl KOHTPOJIBLHBIX Pa0dOT MO AUCHUIIIMHE «/[eT0NPOU3BOACTBO U PEKUM CEKPETHOCTID)
AJIS1 3204HOM opMBbI 00yUeHUA

1. [TonsiTue nenonpousBoacTBa. JJoKkyMeHTHPOBaHUE.

2. @opMBbl OpraHu3alUy JENONPOU3BOACTBA. JIOKYMEHTAI[MOHHOE oObOecreueHune
yIpaBIeHUSI.

3. [Tonsitue noxymenta. Buabl mokymeHToB. CricTeMa TOKyMEHTAIIHH.

4. Opranuzanus paboThl ¢ JTOKYMEHTaMH.

5. [TpaBoBOE peryinupoBaHue IEIONPOU3BOJICTBA.

6. 3akoHOJATEeNbHBIE U IPABOBLIE aKTHI B cepe nHpopMaTU3aiu U JOKyMEHTAIUH.
['OCTe1. Knaccugukatopsl.

7. [Tonsitue nokymenTa. JJokyMeHT U uHGOpMaIus.

8. CgoiictBa nokymenTa. Knaccudukanus 10KyMEeHTOB.

9. KOpuanueckas cuna nokymenTa. [IpaBumna coctaBieHHs JOKyMEHTOB.

10. biank. Pezomtonns. Texkct nokymeHTa. SA3bIK TOKYMEHTOB.

11. Oo6mue TpeboBaHus K TEKCTY HJ0KyMeHTOB. [leuarts. [Toamuce.

12. DnexkTpoHHBIE JOKYMEHTHL. OIIEKTpOHHas HU(pPOBasl MOAMUCH. DJIEKTPOHHOE
JIeNIOTIPOU3BOICTBO.

13. Buapl [OKyMEHTOB B VIpaBIEHYECKOH nesTenbHOCTH. OpraHu3aloHHO-

IIPABOBBIE IOKYMEHTHI.
14.  VwupenutenbHblE TOKYMEHTHI.

15.  Kagposbie nokymentsl. Ilonmoxenue. IlltatHoe pacnucanue. JlomKHOCTHasS
uHcTpykuus. [Ipukas.

16.  Cmpaska. [Ipotokosn. Axt. CioyxeOHas 3amnucka.

17.  TlonsTue nNEpCOHAIBHBIX JaHHBIX M MNPUHIUIB HUX oO0padorku. OOpaboTka
NEPCOHAIBHBIX JIaHHBIX.

18.  PacmpocTpaHeHHe TMepCcOHANBHBIX MaHHBIX. [IpemocTaBieHHe IMEepPCOHATBHBIX
na"HbIX. O0e3MYuBaHNe IEPCOHANBHBIX JAHHBIX.

19. [Tpuntunel 00pabOTKM MEPCOHANBHBIX JaHHBIX. OOIIENOCTYNMHBICE WCTOYHUKU
NEePCOHANBHBIX JaHHBIX. BUOMETpHUECKUX MEePCOHATBHBIX JAHHBIX.

20.  Cornacue Ha 00pabOTKY NEpCOHANBHBIX JaHHBIX. [IpaBa cyObeKTa MepCOHATBHBIX
JTAHHBIX ¥ 0053aHHOCTH OIepaTopa.

21.  OTBETCTBEHHOCTh B chepe o0paboTku MEPCOHAIBHBIX  JaHHBIX.
AJIMUHUCTpAaTHUBHAas ~ OTBETCTBEHHOCTb. [ pakAaHCKO-TIpaBOBas M JUCLUIUIMHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

22.  Howmenknarypa zei. DKcrepTusa HeHHOCTH JOKYMEHTOB.

23.  ®opmmpoanue u opopmieHue aen. OnepaTHBHOE XpaHEHHE.

24. Paznenst Homenknatypsl gen. Wupnekc npena. 3aronoBok naena. KomuuectBo
eauHul xpaneHus. Cpoku xpaHeHus aen. @opmupoBaHue U 0popMIICHHUE Jell.

25. BHyTpeHHsas onHch JOKyMEHTOB. OpraHuszaius ONEpaTUBHOTO XPaHEHUS

nokymeHToB. CocTaBieHue U 0popMIICHUE OMHUCEH J1eT.
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26.  IloaroToBka en K mepenave B apXuB. Y HIUTOXKECHUE /€.

27.  IlpaBo rpaxmaH Ha oOpalleHHEe B OpraHbl TOCYJAApCTBEHHOW BJIACTH M OpTraHbI
MecTHOTro camoymnpanieHusi. CyObeKTsl paboThl ¢ OOpAIICHUSIMU TPAXK/IaH.

28. Bunbl oOpamenuii rpaxkaaH W ux ocobeHHoctu. [Ipemnokenue. 3asBiieHHE.
XKanoba. Komnextusnsle oopamienus. [letnnus. [Tucemennoe obpaiienue rpakjanuHa. Y CTHOE
oOparieHue.

29.  Dranbl BeAeHHUs JAETONPOM3BOJACTBA MO oOpamieHusM Tpaxngad. [lpuem wu

nepBuyHasg oOpaboTKa NHCbMEHHBIX oOpameHuid. Perucrpaums oOpamenuii. Paccmorpenue
oOpaleHui pyKOBOJICTBOM.

30. IloaroroBka ImpoekTa OTBeTa Ha oOpalleHHe. YBEIOMJIEHHE 3asBUTENA O
HaNpaBJICHUU OOpallleHUsI B JAPYTHE YUYPEXKICHUsS, OpraHU3alUi. YBEIOMIICHHE 3asBUTENS O
JUINTEIIbHOM PACCMOTPEHUU O0palleHusl.

31.  KoHTpoab 3a CpoKaMH HCIIOJHEHHS JTOKYMEHTOB U BBITIOJIHEHUEM MPHUHSITHIX IO
HUM pemeHni. OTBeT rpaxkaanuny. MHpopmanmoHHo-cripaBoyHas paboTa 1o oOpalleHHUsIM.
AHanu3 noctynuBIux oopamenuit. Pabora ¢ ycTHbIMU 0OpaIieHus MU TPask/IaH.

32. HopmatuBHBIE OCHOBBI OpPraHM3ALUHU JEJIONPOM3BOJICTBA B TOCYAApPCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYTIPaBJIEHUs U FOCYIapCTBEHHBIX OPraHU3aLUsiX.

33. OcobeHHOCTH [eNONPOU3BOJACTBA B (heAepalibHbIX OpraHax HCIOJHUTEIbHON
Biactd. OcHoBHble mOHATHS. Co3manue JOKyMEHTOB. OCOOCHHOCTH TOATOTOBKU OTAEIBHBIX
JIOKYMEHTOB.

34.  Opraamzanus JOKyMeHTOOOOpoTa. [IpHHIMIIBI OpraHu3anny AETONPOU3BOICTBA.
Kontpons 3a opranuzamueil nenonpousBojcTBa. JlokymeHTanbHbl ¢ona. Paspabotka u
BEJICHHE HOMEHKJIATYpbl JEII.

35.  @®opmupoBaHuE JieNl U UX TeKyllee XxpaHeHHue. [loaroroBka JOKyMEHTOB U A€ K
nepejaye Ha apXMBHOE XpaHEHHE. Y HUUTOKEHHE JOKYMEHTOB M JIeJl ¢ UCTEKUIMMH CPOKaMU
xpaHeHus. llepenayda nen Ha apXMBHOE XpaHEHHE.

36.  OcoOeHHOCTH JEeNONPOU3BOACTBA IMPH PACCMOTPEHHH OOpalleHWid Tpa)kIaH.
Oco6eHHOCTH paboThl C ANEKTPOHHBIMU JIOKyMEHTaMu. M3rotoBieHue, y4yer, UCIOIb30BaHUE U
XpaHEHue 1neyatel, ITamnoB u 6yaHkoB. [Ipunoxenus.

37.  OcobeHHOCTH oOpraHu3alMu cyaeOHoro jenonpousBojcTBa. OcobeHHOCTH
OpraHM3aly J1eJ0Npou3BoJacTBa B opraHax IIpoxypaTypel. OcoO€HHOCTH HOTapHAIbHOTO
JIEI0NIPOU3BO/ICTBA.

38.  Kareropuu cBeneHWi, OTHOCSIIUXCS K WH(POPMAIMKA OTPAHHMYCHHOTO JOCTYIIA.
Taiina. Buapl TaliH 1 UX 3a1MTa 10 3aKoHoAaTeNnbCTBY Poccuniickon denepannu.

39. I'ocynmapctBennas taitHa. Kommepueckas taitHa. Hanorosasi taitHa. bankoBckast
taiiHa. BpaueOHnas taiiHas. HotapuanbHas TaiiHa.

40. AnBokaTckas TaiiHa. TaliHa yChIHOBJIEHUs. TaliHa UCTIOBEIH.

41.  Pabora ¢ JOKyMEHTaMH, COJIEpKAIUMH OXPaHIEMYIO0 3aKOHOM TaiiHy.

42. IOpunueckast OTBETCTBEHHOCTb 3 PA3IJIAIICHUS TAWHBI.

43. Pexxum  cekperHocTM M 3amMTa  OCYNApCTBEHHOM  TaiiHbl.  [loHsTtue
rOCYIapCTBEHHOM TaiHBI. 3aKOHOIATEJILCTBO O TOCYAapPCTBEHHOM TailHE.

44,  IlpaBuja OTHECEHMS CBEIEHHUH, COCTABISIONIMX TOCYJAapCTBEHHYIO TalHY, K

Pa3IMYHBIM CTEINEHAM CEKPETHOCTU. MHCTpykuMs o mopsiake TOmycKa JODKHOCTHBIX JIUI[ U
rpaxjaaH Poccuiickoi denepanyu K rocy1apCTBEHHOM TaliHE.

45. IlepedyeHb CBeAEHUM, COCTABIIONIMX TOCYJAapCTBEHHYK TalHy. I[IpuHIMIBI
3aceKpeunBaHus cBeleHMH. Kareropum cBeNeHMI, HE MOJUIEkKAIIUX OTHECEHHIO K
rOCyIapCTBEHHOM TalHE U 3aCEKPEUMBAHUIO.

46.  CremeHu ceKpeTHOCTH. JIOMyCK JOJDKHOCTHBIX JUII M TpaxJIaH K
rOCyJapCTBEHHOM TallHe.

47.  OrtBercTBeHHOCTH B cepe  rocymapcTBeHHOM  TaiiHbl.  CekpeTHOe
JIeNIONIPOU3BOCTBO.

IxaJja oneHUBAHUA
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YpoBeHb 3HAaHWN, YMEHHH W HABBIKOB OOYYaONIETOCS MPHU YCTHOM OTBETE BO BpPEMs
MPOMEXKYTOUHOM  arTecTanmuu  ompefensercs oueHkamu  «OtauaHo» /  «XOopomoy/
«Y noBuerBoputenbHO»/ «HeynoBnerBopurenbHo». KpurepusMu OlGHUBaHHS Ha 3a4eTe C
OIICHKOM SIBJIICTCS JEMOHCTPAIMsi OCHOBHBIX TEOPETUUYECKUX TOJOXKEHHH, B paMKax
OCBaWBaeMOW KOMIIETCHIIMN, YMEHUE IPUMEHSTH TIOJyYCHHbIC 3HAHHS Ha NMPAKTUKE, OBJIAJICHHUE
HABBIKAMU aHAIIN3a U CUCTeMaTu3anuu nHpopManuu B o01acTu (PUHAHCOB.

Jnst mucumiuivnH, GOpMOM MPOMEKYTOYHOW AaTTECTallMd KOTOPBIX SIBJSIETCS 3a4eT C
OIICHKOM, IPUHSATHI CIEAYIONINE COOTBETCTBHUS:

- 90-100% - «otmuunO» (5);

- 75-89% - «xoporio» (4);

- 60-74% - «ynoBieTBOpUTEILHO (3);

- me"ee 60% - «HEYTOBIETBOPUTEIBLHO» (2).

[Ipyn oneHuBaHUM pPE3yJbTATOB YCTHOIO OIPOCAa MCIONb3YETCA Cleayrollas IKaa
OIICHOK:

Otambel  KOMIETEHLWH,  NPEIyCMOTPEHHBblE  00pa3oBaTeIbHONH  MPOrpamMMOii,
copMHUpOBaHBI HA BHICOKOM ypoBHE. CBOOOIHOE BIIAJICHHE MaTEpPHAIOM, BBISIBICHHE
100% - 90% MEXIIPEIMETHBIX  CBsi3eil. YBepeHHOe BIAICHHE TMOHATHHHBIM  amlapaToM
(oTHYHO) JuciumuivHbL.  [IpakThdeckne  HaBBIKM — NMPOQECCHOHATIBHOW  ESATEIbHOCTH
chopMUpOBaHBl Ha BBICOKOM ypoBHE. CHOCOOHOCTP K  CaMOCTOSTEIEHOMY
HECTaHJAPTHOMY PEHICHHUIO NPAaKTHIECKUX 3a/1a4

Otamel  KOMIETCHLIWH,  NPEIyCMOTPEHHBIE  0Opa3oBaTeNbHOH  MPOTpaMMO,
copMupoBaHbl AOCTATOYHO. JleTambHOE BOCIPOM3BEICHHE Y4YeOHOTO MaTepHuaia.
[IpakTryeckne HaBBIKM HPO(ECCHOHANBHOIM JNESTENFHOCTH B 3HAYUTEIBHOW Mepe
copmupoBaHbl. [IpHCYyTCTBYIOT HaBBIKM CAMOCTOSITEIILHOTO PEIICHUS] MPAKTUYECKUX
3a/1a4 C OTAEIbHBIMU DJIEMEHTAMU TBOPYECTBA.

89% - 75%
(xoporio)

Ortambl  KOMIIETEHLIMH,  TPEAyCMOTPEHHbIE  0Opa30BaTENBHOM  MPOTpaMMOii,
chopMHpOBaHEl HA MHHHMAJIBHOM YpoBHe. Hamnune MHMHUMAIBHO IOITyCTHMOTO

74% - 60%
YpOBHSI B YCBOCHHMH YYe€OHOTO Marepuana, B T.4. B CaMOCTOATEIHHOM pEIIeHUU

(Y1OBIIETBOPUTEIHHO) .
NpakTHYecKuX 3afad. [IpakTHueckue HaBBIKM NPO(GECCHOHATIBHOW JeSITeIbHOCTH
cOopMHUpPOBaHBI HE B MTOJTHOHW Mepe.

Orambl KOMIIETEHIIMH, TPEeIyCMOTPEHHbIE OO0pa3oBaTeIbHOM MNpPOTpaMMoOM, He

MeHee 60% chopmupoBanbl. HenocraTouHblii ypOBEeHb YCBOCHMS IOHSTHHHOTO ammapara Hu

Hanuuue (parMeHTapHbIX 3HAHUW 10 JuciumuinHe. OTCYTCTBHE MHHHMAIBHO
JOIYCTUMOTO YpPOBHS B CaMOCTOSITEIbHOM pEIICHWH IPaKTHYECKHX  3azad.
[TpakTHyeckre HaBBIKK NPO(ECCHOHATBHON AESTEIBHOCTH HE C(hOPMHUPOBAHBI.

(HEYIOBIIETBOPUTEIIHHO)

q)OHI[BI OIICHOYHBIX CpCaACTB HpOMe)KyTO‘IHOI\/’I arrecraliuu 10 JUCHUIIIINHEC
MMPEACTAaBJICHBI B IIPUJIOKCHUN 1.

6. MeToaundyecKkue MaTepHuaJbl 110 OCBOCHUIO THCHMIIJIMHDBI

MeToauyeckue peKOMEH 1AM H 110 HANTHCAHUIO pedepaToB
Pedepar sBnseTcs MHIMBUYaTbHOM CaMOCTOSITENIBHO BBIOJIHEHHOW pabOTOM CTyAeHTa.
Temy pedepara cTyneHT BBIOMpaeT M3 NEpeuHs TeM, PEKOMEHIYEMBIX IpernojiaBaTeseM,
BEAYUIMM COOTBETCTBYIOLIYIO JUCHUIUIMHY. Pedepar nomkeH coaepxkarb CIEAYIOLIHE
CTpyKTypHbIe 271eMeHThl: TutynbHbii Jsmct Copepxanue BseneHne OcHOBHas 4acThb
3axmouenne Cnucok nuteparypsl I[lpunoxenus (mpu HeobOxoaumocTH). TpeboBaHus K
odopmiienuto pedeparo: mpudt — 14, monst — mo 2 cM, uHTEepBai — 1, 006eM — He MeHee 10 cTp.

PexoMeHnganuu no nNJIaHMPOBAHUIO U OPraHU3AlUM BPpEeMeHH, He00X0IMMOr0 Ha U3yYeHue
AMCUMILINHBI
CTpyKTypa BpeMeHH’, He00X0AUMOro Ha u3y4YeHue THCHHUILINHBI

CDopMa N3Yy4YCHUA JUCHUIIIINHBI BpeMH, 3aTpavyuBacMOC Ha U3YUYCHUC NUCHUITIINHBI, %

N3yuenune nuTepaTyphl, pPEKOMEHIOBAaHHON B yU4eOHON 40
nporpamme

Pemenne 3a1a4, npakTUUECKUX YIIPAXKHEHUN U 40

20




CHTYAI[HOHHBIX [TPUMEPOB
W3yueHune TeM, BBIHOCUMBIX Ha CAMOCTOSITENILHOE 20
paccMOTpeHue

Htoro 100

MeTtoauyeckue peKOMeHAANHU 110 NOATO0TOBKE K MPAKTHYECKOMY (CEeMHUHAPCKOMY)
3aHATHIO

OCHOBHOM IEJNIBIO MTPAKTUYECKOTO (CEMUHAPCKOT0) 3aHATHS SIBJISIETCS IPOBEPKA TITyOHHBI
IOHUMaHMs CTYACHTOM H3y4aeMOM TeMbl, y4eOHOro Marepuana ¥ YMEHMs HU3JIOKHTb €ro
COJIEp/KaHUE SICHBIM M YETKUM SI3bIKOM, Pa3BUTHE CAMOCTOSITEIIBHOIO MBILIUIEHUS U TBOPUECKON
aKTUBHOCTH y CTyJAEHTa, YMEHHMs pelarh MpakTHueckue 3agaud. Ha npakrtudeckux
(ceMHUHApCKUX) 3aHATUSAX MPEINOIAraeTcsi paccMaTpUBaTh Haubosee BaKHBIC, CYHIECTBEHHBIC,
CJIO)KHBIE BONPOCHI KOTOpble, HauOojee TPYJHO YyCBaWBalOTCA cryaeHTamu. Ilpu sToM
TOTOBUTHCS K IPAKTUUECKOMY (CEMHHApPCKOMY) 3aHATHIO BCErza Hy)KHO 3apaHee. [loaroroska k
IPaKTUYECKOMY (CEMHUHAPCKOMY) 3aHSATHIO BKIIIOYAET B ce0sl cieyrolee:

- 00s13aTeIbHOE O3HAKOMIICHHE C BOIIPOCAMH Il YCTHOTO OIIPOCa,

- U3y4eHHE KOHCIIEKTOB JEKIMHA, COOTBETCTBYIOIIMX pa3leioB y4yeOHUKa, y4yeOHOro
ocoOus, CoiepKaHNsI PEKOMEHI0BAaHHBIX HOPMATUBHBIX IPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMU TEPMHUHAMH (PEKOMEH/YETCS UX BBIYUUTh);

- WU3yuyeHUE JOIOJIHUTEIbHON JMTEpaTypbl IO TEME 3aHATUS, Jejas MpU 3TOM
HE00XO0/IMMbI€ BBIITUCKHU, KOTOPbIE MOHA004TCS IPU 00CYKJIEHUH Ha CEMUHAPE;

- (popmynupoBaHHe CBOETO MHEHHS IO KaXJOMy BONPOCY M apryMEHTHPOBAHHOE €ro
000CHOBaHHE;

- 3allUCh BO3HUKILIKX BO BPEMsI CaMOCTOSITENIbHOM PadOThl ¢ yueOHMKaMU U HAy4YHOUH
JUTEPATyphl BOIIPOCOB, YTOOBI 3aTEM Ha CEMUHAPE MOJIYyYUTh Ha HUX OTBETHI;

- o0OparieHue 3a KOHCYJIbTalKeil K MpenoaBaTelnio.

PexomeHaanumM no M3y4YeHHI0 METOAMYECKHX MATEPHAJIOB

Metoaudeckue Mmarepuanbl IO JUCUUIUIMHE MO3BOJISIIOT CTYACHTY ONTHMAJIbHBIM
00pa3oM OpraHu3oBaTh MPOLECC U3yYEHUS JAHHON AUCUUIUIMHBL. MeToanyecKkue MaTepuaibl o
JUCLUIUIMHE TPU3BaHBl MOMOYb CTYJEHTY IMOHATH CHENU(UKY H3yyaeMoro marepuaia, a B
KOHEYHOM HUTOr€ — MAaKCHUMaJbHO IOJHO M KayeCTBEHHO €ro OCBOWUTh. B mepByro ouepenn
CTYIEHT JOJDKEH OCO3HaTh NpPEJHA3HAYEHHE METOAMYECKUX MAaTEpUANIOB: CTPYKTYPY, LEIH U
3anayu. JlJig 3TOro OH 3HAKOMUTCS C INpeamOyJoil, OTJaBIeHUEM METOJUYECKHX MaTepualoB,
rOBOpsl MHade, OCYILIECTBIISIET IMEPBUYHOE 3HAKOMCTBO C HHMM. B paznene, NOCBALICHHOM
METOJUYECKUM PEKOMEHJAIUsAM 110 HW3YYEHHUIO JUCIHUIUIMHBI, TNPUBOASTCS COBETHI 11O
IUTAHUPOBAHMIO M OPraHU3aluu HEOOXOIUMOTO Ul U3YUEHHs! TUCIUILTUHBI BPEMEHH, OITMCaHue
MOCNIE0BATENbHOCTH  JEUCTBUM  CTyJdeHTa  («CLIEHapuil  M3y4eHUs  JUCLHUIUIMHBIY),
pPEKOMEHIalMH 0 paboTe C JIMTepaTypoil, COBETHI MO MOJATOTOBKE K 3K3aMEHY M pa3bsiCHEHHUS
MO0 TMOBOJY pabOTHl C TECTOBOW CHCTEMOM Kypca M HaJl JOMAIIHUMH 3aJaHusMu. B 1memom
JTAHHbIE METOJUYECKHE PEKOMEHJAIMM CIIOCOOHBI  OOJErduTh H3Y4YE€HHE CTyIEHTaMHu
JUCIUIUIMHBI M TIOMOYb YCIEHNIHO cJaTh OJK3aMeH. B paszgene, coaepxkaiieM ydeOHO-
METOMYECKUE MAaTEpPHaIIbl TUCIUIUIMHBL, COAEPKAHUE TPAKTUUECKHUX 3aHATUH 110 AUCLUIIIMHE.

Pexomenaanmuu no caMocTosiTe1bHOI padoTe CTy1eHTOB
Ha  camocrostensHyro  paboty  cryaeHToB no  aucnmmmHe — b1.B.02.02
«/1e10npon3BOACTBO U PEXKUM CEKPETHOCTHY BBIHOCSTCS CIEAYIOIINUE TEMBI:

Ounasa | 3aouHas
Neni/m Tema Bonpocsl, BeiHOCMMBbIe HA CPC
¢popma ¢opma
1 2 3 4 5
Ilonatne w1 Bufpl | 3aKOHOJATEIbHbIE U IIPAaBOBbIE AaKTHl B
JIEIONPOU3BOICTBA. chepe MHPOpMaTH3ALNU u
Tema 1 P P
HopMaTuBHBIE OCHOBBI | JOKYMEHTAIWH. I'OCThsr.
JIeJIONPOU3BOJICTBA Kitaccugukaropst
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JokymeHT, ero | DIeKTPOHHBIE TOKYMEHTHI. DJIEKTPOHHAS
Tema 2 CBOWCTBA. mudpoBass  MOIIHCE. OJeKTpOHHOE
Knaccudukanms JIEJIOTIPOU3BOJICTBO
JIOKYMEHTOB
Buner nmoxymentoB B | CmpaBka. IIporokonm. Axt. CryxeOHas
Tema 3 | ympaBreHdecKoOM 3armmcKa
JeSITETIbHOCTH
[TpaBoBbIe ocHOBHI | PacnipocTpanenue MEPCOHANBHBIX
Tema 4 | 33UWATH TIEPCOHATBHBIX | MAHHBIX. [IpenocraBneHne nNepcoOHANBHBIX
JaHHBIX naHHbIX. OOe3nu4MBaHuE NEPCOHATBHBIX
JIAHHBIX
CucremaTtu3zanus u | [loarotoBka Aen K mepedade B apXHB.
Tema 5 | YICT ~ZIOKYMEHTOB B YHUUTOXEHUE el
OpraHu3alyu
(HOMEHKIaTypa Jien)
Opranuszamus pabotsl ¢ | KoHTpons 32  CpokaMu  HCTIONTHEHUS
0oOpalIeHusIMH TPaXKJaH | JOKYMEHTOB M BBIIIOJHEHHUEM HPUHSITHIX
no HUM pemeHuid. OTBET TpaKAaHUHY.
Tema 6 HudopmaimonHo-cripaBoyHas padoTa 1o
oOpameHusiM. AHanU3  MOCTYIMBLIMX
obOpamenuii. Pabora ¢ ycTHBIMH
o0palieHusIMH TPaKIaH
OcobenHocTH @opMHpoBaHUE €1 W HX TEKyllee
OpraHu3anuu xpaHenue. llogroroBka AOKYMEHTOB U
JISTIONPOU3BO/ICTBA B | €N K Iepefade Ha apXUBHOE XpaHEHHE.
Tema 7 | OPTaHax 5 YHUUTOKEHHE JIOKYMEHTOB M JIel ¢
UCTIOJIHUTETIbHOM UCTEKIINMHU CpOKaMH XpaHEeHHUSI.
BJIACTH, cynax, | Ilepexaua nen Ha apXuBHOE XpaHEHHE
NPOKypartype u
HOTapuaTe
Caenenus, AnBokaTckasa TaiiHa. Taiina
OTHOCSIIUEC K | ycbiHOBJIeHHUs. TaliHa ucnosenu
Tema 8 | xareropun
OrpaHUYEHHOTO
JocTyna
I'ocynapcTBeHHast OTBETCTBEHHOCTh B chepe
Tema 9 | Taitna u peXHUM | TocyapcTBeHHOM  TaiiHbl.  CekpeTHoe
CEKPETHOCTH JIeJIONPOU3BOJICTBO

HeorbemieMbIM 351eMEHTOM y4eOHOro mpoliecca SBISETCS CaMOCTOsITeNbHas pabora
crtyneHta. Ilpu camocTosiTenbHONM paboTe [OCTHraeTcsi KOHKPETHOE YCBOEGHHE Y4eOHOro
MaTepHalia, pa3BUBAIOTCS TEOPETUYECKHE CIIOCOOHOCTH, CTOJb BaKHBIE JUIS COBPEMEHHOMH
MOJTOTOBKU CIEeNUaIUCcTOB. DOpMbI CaMOCTOATENBbHOM pabOThl CTYAEHTOB IO JUCIUILIMHE:
HalMcaHUue KOHCIIEKTOB, MOATOTOBKAa OTBETOB K BOIPOCAaM, HamMcaHue pedeparoB, pelieHHe
3aJa4, UccieoBaTenbckas padoTa.

3amaHust ISl CaMOCTOSITENTbHONW pabOoThl BKJIIOYAIOT B €e0sl KOMIUJIEKC aHATUTUYECKHX
3aJJaHUil BBINIOJIHEHUE, KOTOPBIX, MpEJIoiaraeT TIIATeIbHOE H3ydeHHWE HaydHOW U y4eOHO
JUTEpPATyphl, MNEPUOAUYECKMX W3JAaHUN, a TakkKe 3aKOHOJATEIbHBIX M HOPMATHBHBIX
JIOKYMEHTOB Tpe/yiaraeMplx B 1.6 «Yd4eOHass mnuTeparypa W pecypchl HH(OpMaIMOHHO-
TEJIEKOMMYHUKAI[UOHHOU ceTu "NuTepuer”, y4eOHO-METOINYECKOe obecrieyeHue
CaMOCTOSITENIbHOM paboThl oOyyaroumxcs MO AUCHMILIMHE». 3aJaHusl MPEeIOoCTaBISIIOTCS Ha
IIPOBEPKY B I1I€YaTHOM BH/IE.

Pexomengaunu nmo padore ¢ auTepatrypoit
[Ipu m3ydeHum kypca yuyeOHOW MMCHMIUIMHBI 0CO00€ BHUMAaHHE CIeAyeT OOpaTUTh Ha
PEKOMEHAYEMYIO OCHOBHYIO U JOIIOJIHUTEILHYIO TUTEPATYPY.
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BaXHBIM 37IEMEHTOM MOATOTOBKH K CEMHUHAPY SIBJISETCS TIyOOKOE M3yYyeHHEe OCHOBHOU U
JOTIOTHUTEILHON JIUTEpaTyphl, PEKOMEHOBAHHOM IO TeME 3aHATHS, a TAK)KE EPBOUCTOUYHUKOB.
ITpu 3TOM 10JIE3HO IPOYUTAHHYIO JINTEPATYPY 3aKOHCIEKTUPOBATh. KOHCIEKT 10JI’KEH OTBEYATh
TpeM TpeOOBaHUAM: OBbITh COAEpPKATEIbHBIM, IO BO3MOXKHOCTH KpPaTKUM M TMPaBUIBHO
0(OPMIICHHBIM.

Copep:KaTenbHBIM €r0 CIeAyeT CUMTATh B TOM Ciydae, €Clid OH MepeaaeT BCE OCHOBHBIE
MBICIIM aBTOPOB B IIEJIOCTHOM BHJE. M3I0XKUTH TEKCT KpaTKO — 3TO 3HAYUT IEpEeaaTh
collep’kaHHWE KHUTH, CTaThU B 3HAYUTENbHOM Mepe cBoumu cioBamu. I[lpu 3tom cremyer
NPUICPKUBATHCS MPAaBUJIA - 3alKMCHIBATH MBICIL aBTOpa pabOTHI JIMIIL IOCIE TOTO, KaK OHa
XOpOILIO MOHSTA. B TakoM ciiydae mocTaBieHHas 1enib OyAeT AocTUruyta. LlutupoBaTh aBTOpOB
U3ydaeMbIX paboT (C 00s3aTeNbHON CCBUIKOW HA MCTOYHHK) CIIEIYET B TEX CIIyYasX, €CIU HAJ0
3aMKChIBaTh OYEHb BAKHOE ONPE/IEIICHNE WIH MOJI0KEeHHE, 0000IIAIOIIH BHIBOI.

Baxno u BHemHee oQopMIIeHHE KOHCIEKTAa. B ero Hadaie Hamo yka3aTb TeMY
ceMHUHapa, [aTy HamnucaHus, Ha3BaHUs JIMTEPATypPHBIX HMCTOYHHUKOB, KOTOpbIe OyayT
3aKOHCHEKTHPOBaHBL. [ TyOokast camocTosiTenbHasi paboTa HaJl HUMUA OOECIIEYHT YCHEITHOE
YCBOEHHE U3Y4aeMOI THUCIUTIIHHBI.

OpgHuM W3 BaXHEMIIMX CPEJICTB CEPhE3HOIO OBJAJACHUS TEOpPUEH  sBIsAETCS
KOHCHeKmupoeanue nepeoucnoyHuKos.

Jliist cocTaBiieHUs] KOHCIIEKTa PEKOMEHIyeTCsl CHayaJla IPOYUTaTh paboTy LIETUKOM, YTOOBI
VSICHUTB €€ OOLINI cMBICT U coiepkanue. [Ipr 5ToM MOKHO c/ienaTh IOMETKH O €€ CTPYKType, 00
OCHOBHBIX TIIOJIO)KEHUSIX, BbIBOJAX, HAJ0 CTapaTbCsi OTIMYaTh B TEKCTE OCHOBHOE OT
BTOPOCTEINEHHOT0, BHIBOJIBI OT apI'YMEHTOB U JI0Ka3aTeNbCTB. ECIM ecTh HEMOHATHBIE CIIOBa, HAJI0
B DHIIMKJIOTICIUYECKOM CJI0OBape HANTH, UTO 3TO CIOBO 0003HAUaeT. 3aKkOHYUB uTeHHE (Tlaparpada,
[JIaBbl, CTaThbU) HAAO 3a/JaTh cebe BOMpPOCHl Takoro pona: B uem rmaBHas mbicnb?  KakoBbl
OCHOBHbIE 3BEHbsl JOKa3zarenbcTBa ee? Uro BbITekaeT U3 yTBepxkaeHud asropa? Kak 3t0
COIJIACYETCsl C TEM, YTO YK€ 3HAETE O MPOUUTAHHOM U3 IPYTHX UCTOUHUKOB?

SlcHOCTP ¥ OTYETJIMBOCTH BOCHPHSTHS TEKCTa 3aBUCUT OT MHOTOro: OT
COCPEIOTOYEHHOCTH CTYAEHTa, OT TEXHUKH YTEHHUsS, OT HACTOMYMBOCTH, OT SPKOCTH
BOOOpa)KE€HUsI, OT TEXHUKU (PUKCUPOBAHUS IPOUYNTAHHOTO, HAKOHEII, OT APYAULIMH — O0IIed | B
KOHKPETHO paccMaTpuBaeMoi nmpoodieme.

Pe3ynbraTom nepBoHayalbHOTO YTEHUS JIOJIKEH OBITh IPOCTON MIaH meKcma u uemkoe
npeocmaenenue 0 HEACHbIX Mecmax, OTMEYCHHbIX B KHure. [locie mnpeaBapuTenbHOro
03HAKOMJICHHUS, MIPU TIOBTOPHOM YTEHUHU CIIEAYET 6blOEIUNbL OCHOGHbBIE MOBICIU A6MOPA U UX
pa3BUTHE B MPOU3BEACHUU, OOPATUTh BHUMAaHHE Ha OOOCHOBAHHME OTIENBHBIX MOJOKEHUH, Ha
MeToabl M (QOpMBI JOKa3aTeNbCTBA, Haubojee spkue npumepsl. B xome aroil paboTh
OKOHYATeJIbHO OTOMpAeTcss Marepuain Juis 3alluCH U ONpeAessieTcs €€ BUJ: MidH, Me3uUchl,
KOHCneKm.

[Inan 3TO0 KpaTkuii, moCIeqOBaTENIbHBIA MEPEUYEeHb OCHOBHBIX MBICIEH aBTOpa. 3amuch
MPOYUTAHHOTO B BUJI€ TE3UCOB — 3HAUUT BBISIBUTH U 3aMKCATh OMOPHBIE MBICIH TeKcTa. PazHuna
MEXy IJIAHOM W TE€3UCaMH 3aKJII0YaeTCs B CIEAYIOIIEM: B TUIaHE MBICTh Ha3bIBae€TCs (CTaBb
BCErjia BOMPOC: O 4YeM TOBOPHUTCS?), B Te3ucax — (popmynupyercss — (UTO UMEHHO 00 3TOM
roBOpHUTCs?). 3amuCh OIMOPHBIX MBICTIEH TeKcTa BakKHA, HO TIOJIHOTO TMPEACTABIEHUS O
MIPOYUTAHHOM Ha OCHOBaHUM MOJ00HOM 3amMCH HE COCTaBHUIIb. Ba)kHO OCMBICINUTD, KaK aBTOP
JIOKA3bIBAa€T CBOIO MBICIIb, KaK YOEXJaeT B HCTUHHOCTH CBOUX BBIBOJOB. Tak BO3HHKAET
KoHcnekT. dopmMa 3amucu, Kak Mbl YK€ OTMETHIIM, YCIOXKHSETCS B 3aBUCHMOCTH OT Iienei
paboThI: TJIaH — 0 YeM?; Te3UCHl — 0 4eM? YTO UMEHHO?; KOHCIIEKT — O 4eM? 4TO HMEHHO? Kak?

KoHncnekt 3T0 KpaTkoe TmoOcieloBaTebHOE H3JI0KeHHe coaepxkaHus. OCHOBY ero
COCTaBJISIET IUIAH, TE3UChl M BBIMUCKU. HemocTaTku KOHCIEKTHUPOBAHUS: MHOTOCIIOBHUE,
UTUPOBAHUE HE OCHOBHBIX, a CBSA3YIOUIMX MBICIEH, CTPEMIIEHHE COXPAHUTh CTHIIMCTUYECKYIO
CBSI3aHHOCTh TEKCTa B yIIepO ero joruyeckor crporHoctu. [IpucTynaTh K KOHCIEKTHPOBAHUIO
HEOOXOJUMO TOrJa, KOrja CJIOXKWJINCh HAaBBIKM COCTABJIICHUS 3alUCH B BHJIE Pa3BEPHYTOrO
MOIPOOHOTO IJIaHAa.
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dopma 3anucH NpU KOHCIEKTUPOBAHMM TPeOYeT 0COOO0ro BHUMAHUS: Ba)KHO, YTOOBI
COOCTBEHHBIEC YTBEPKICHUS, Pa3MbIIUICHUS HAJ MPOUYNTAHHBIM, YETKO OTAEISUIMCH MPU 3aMKCH.
PazymHee BBIHOCHTH CBOM MOMETKHM Ha IIMPOKHE TIOJISA, 3alMChIBATh HA HUX JIOTIOJHUTEIILHBIC
CIIPaBOYHbBIC JJAHHBIE, IOMOTAIOIIUE YCBOCHUIO TEKCTA (1aTa COOBITUS, YIIOMSAHYTOI'O aBTOpaMH;
CBEJICHMSI O JIMLIE, HA3BAaHHOM B KHUI€; TOUHOE COJEp)KaHue TepMuHa). Ecnu KoHcneKkTupyercs
TEKCT BHYIIUTEIHHOIO 00beMa, HEOOX0JUMO YKa3bIBaTh CTPAHULIBI KHUTH, KOTOPHIE OXBaThIBAET
Ta WM MHAs 9aCTh KOHCIIEKTA.

s ynoGcTBa MOJI30BAHMS CBOMMH 3alUCSMH Ba)KHO O3arjaBUTh KpPYIHBIE 4YacTH
KOHCIIEKTa, IOAYEpKUBas 3a20n06ku. ClenyeT NOMHUTb O Ha3HAUYEHUM KpPAaCHOM CTPOKH,
CTPEMHUTHCSA K 4YeTKOH rpaduke 3amuceid - ycTynamu, KOJOHKamH. V3maraTh TJIaBHBIE MBICIIH
aBTOpa M HX CHUCTEMYy AapryMEHTOB - HEOOXOIUMO TNPEUMYIIECTBEHHO CBOMUMH CIIOBaMH,
nepepabarpiBas TakuM 00pa3oM HHQOpPMAIHIO,— TaK IMPOXOJIUT ysACHEHUE ee CyTH. MBbICIb,
¢dpasbl, MOHATHIE B KOHTEKCTE, MOT'YT IPHOOpecTH Oojiee MpocTpaHHOE U3NIoKeHue B 3amucu. Ho
TEKCT OpUTHHANIA CBEPTHIBACTCSA, U CTYACHT, OTpabaThiBasi JIOTUYECKOE MBIIUICHUE, YYUTHCS
BBIJICJIATh TJIABHOE M 0000IIaTh OJHOTHITHBIE CYXKIEHHs, onHOpoAHble (akTel. Kpome ToroO,
JieNas 3aucy CBOMMHU clioBaMH, 0000111asi, CTYACHT YUYUTCS TUCbMEHHON peyH.

3HaHMe 00ILel CTpaTeruy YTEHUs, TEXHUKU COCTABJICHUE IUIaHA U T€3UCOB ONPEEIISeT U
TEXHOJIOTHIO KOHCTIEKTUPOBAHUS

— BHuMaTenbHO 4YMTaTh TEKCT, MONYTHO OTMEYasi HEMOHSTHBIE MECTa, HE3HAKOMBIC
TEPMUHBI U NIOHATUS. Botnucame na noaa 31a4eHne OTMEUEHHbBIX ITOHSATHI.

— Ilpu mepBoM UTEeHHWHM TEKCTa HEOOXOAMMO COCTAaBUTh €ro HpPOCHMOU NIAaH,
MOCJIEA0BATEIbHBIN IEPEUYCHb OCHOBHBIX MBICJIEH aBTOpA.

— Ilpu MOBTOpPHOM 4YTEHHHM TEKCTa BBIACIATH CUCHIEMY OOKA3AMeENbCHE OCHOBHBIX
MOJIO’KEHUHN pabOThHI aBTOPA.

— 3aKIIOYMTENbHBIM 3Tanm pabdoThl C TEKCTOM COCTOMT B OCMBICIEHUU paHee
OTMEYEHHBIX MECT M UX KPAaTKOW MOCIIEIOBATEIBHON 3aIUCH.

— Ilpn KOHCIEKTHPOBAHMM HYXHO CTPEMUTBCS 6bIPA3UML MBIC/IL AGMOPA CE0UMU
c0éamu, 3TO IOMoraet 6osee TrIy00KOMY YCBOCHHIO TEKCTA.

— B pamkax paboTel HajJ MEPBOMCTOYHMKOM BaXX€H YMENbI omoop uumam.
Heo0xoanMo y4uThIBaTh, HACKOJIBKO SIPKO, OPUTHHAIBHO, CKATO W3JI0KEHA MBICHb. L{uTHpoBarth
HE00XO0/IMMO T€ CY)KJEHHMsI, Ha KOTOpbIE BIIOCIIEICTBUY BO3MOYHA CChUIKA KaK HAa aBTOPUTETHOE
U3JI0’KCHNE MHEHUS, BBIBOJIA TI0 TOMY HJIH HHOMY BOIIPOCY.

KoncnekTupoBath 11€1€c000pa3Ho HEe Ha OTJIEIbHOM JIMCTE, a B OOLIEH TeTpaau Ha OJHOU
ctpanutie jmcrta. OOOpOTHAsi CTOpPOHA JIUCTA MOXKET OBITh HCIOJNb30BaHA ISl JIOTIOJTHEHHIH,
HEOOXOJMMOCTh KOTOPBIX BBIACHUTCS B JaibHeWiieM. [Ipy KOHCHEKTMPOBAHMU JIUTEpaTyphl
CIIE/IyeT OCTaBHThH MIMPOKHUE TIOJIS, YTOOBI 3amucaTh HA HHUX IUIaH KOHcrekTa. Iloms MoryTt ObITh
UCTIONIb30BaHbl TAKXKe JUIs 3allMCH CBOMX 3aMEYaHMi, JOMOIHEHUH, BOpocoB. Ipu BeicTyIIeHUN
Ha CEMUHAape CTYACHT MOXKET IIOJb30BAaThCSI CBOMM KOHCIEKTOM JUISi  [UTHPOBAHHS
NEpBOMCTOYHHUKA. Bce yUaCTHUKHM 3aHATHS BHUMATENILHO CIYIIAIOT BBICTYIUICHUS TOBApHILEH MO
TpyIIme, OTMEYAT CIOpHBIE WIH OIIMOOYHBIC TIOJOKEHHS B HUX, BHOCST TIOTPABKH,
NPE/ICTABISAIOT CBOU PEIIeHHs U 000CHOBAHUS 00CYK/IaeMbIX MPOOIIEM.

B koH1Ie ceMuHapa, Kor/ia mperno1aBaTelb 3aHsATHSI TOABOJAUT UTOTH, CTYACHTHI C YI€TOM
pEeKOMEHIalMi TpernoiaBaTeNss U BBICTYIUICHUH COKYPCHMKOB, JIOTIOJNIHSIOT WMJIM HCHPABIISIOT
CBOM KOHCIICKTHI.

Pexomenaaumuu 11l MOATOTOBKH K IK3aMeHY
[Ipy nDoOAroTOBKE K 53K3aMEHY CTYAEHT BHHUMATEJIBHO IPOCMATPUBAET BOIPOCHI,
MPEAYCMOTPEHHBIE pabodeil mporpaMmoi, W 3HAKOMUTHCS C PEKOMEHJIOBAHHOW OCHOBHOM
auteparypoil. OCHOBOM AJis Claud 3K3aMEHAa CTYJIEHTOM SBIISIETCS WM3yY€HUE KOHCIEKTOB
JIeKUUH, NPOCIYyIIaHHBIX B TEUEHUE cemecTpa, HHopMalus, MOJyuyeHHas B pe3ylbTare
CaMOCTOSITENILHOM paOOThI B TEYCHHUE CEMECTPA.
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7. YueOHas quTepaTtypa U pecypcbl HHGOPMAIHOHHO-TEJIeKOMMYHUKANMOHHOM ceTH
HNuTepHeT

7.1. OcHoBHas1 UTEpaTypa

1. Yypunos, A. 0. IOpuauueckoe AeI0Mpou3BOACTBO @ yueOHOE mocobue st By30B /
A. 1O. UypunoB. — 3-¢ w3z., uchp. u jgon. — Mocksa : M3narensctBo FOpaiit, 2023. —
285 c. — (Beicmee ob6pazoBanue). — ISBN 978-5-534-15540-2. — TekcT : 37eKTpOHHBINA //
Oo6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/518399

2. IllysamoBa, H. H. OcHoBbI nenmompou3BojacTBa. S3BIK CIYy)KEOHOTO JOKYMEHTA !
yueOHuK u mpakThukyM i By30B / H. H. IllyBanosa, A. 0. lBanoBa ; oy oOmieil penakiueit
H. H. lyBanoBoii. — 3-¢ u3m., nepepad. u aomn. — Mocksa : U3narenscTBo HOpaiit, 2023. —
384 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-15217-3. — Tekct : 31MeKTpOHHBINA //
O6pasoBarenbHas iathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/511417

3. banr, B. C. JlokymeHnTannonHoe obecrieueHue ynpasieHus. FOpuaudeckas TeXHUKA !
yueOHOoe mocobue ais cpenHero npodeccuonansHoro oopasosanus / B. C. bsntr. — 3-e usn.,
ucnp. u jgon. — Mocksa : HzmatenbctBo HOpaiit, 2023. — 89 c. — (Ilpodeccronanproe
oOpazoBanue). — ISBN 978-5-534-16132-8. — Tekct : snekTpoHHbI // OOpa3oBaTenbHas
wiatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/530509

7.2. lonoTHUTE/ILHASI JIUTEPATypa

4. tlyBanosa, H. H. OcHOBBI 1ei0MIPOU3BOJICTBA | YUEOHUK U MPAKTUKYM JIJIsi CPEHETO
npodeccuonansHoro oopazosanus / H. H. lllyBanosa, A. FO. MBaHoBa ; mox obmielt penakuuei
H. H. lllysanoBoii. — 3-¢ u3x., mepepad. u gom. — Mocksa : M3garensctBo FOpaiit, 2023. —
384 c.— (Ilpodeccuonanmbroe o6OpazoBanue). — ISBN 978-5-534-15488-7. — Tekcr
DIIEKTPOHHBIN // OobpazoBarenbpHast mwiardopma Opaiit [cafiT]. —
URL: https://urait.ru/bcode/511684

5. Bsanr, B.C.IOpuandeckass TexHMKa B cXeMmax : ydeOHoe mocoOue s By30B /
B. C. bant. — 3-e uzn., ucnp. u non. — Mocksa : M3ngarensctBo FOpaiit, 2023. — 89 c. —
(Beiciiee  o6pazoBanme). — ISBN 978-5-534-15532-7. — Tekct : 9IeKTpOHHBIA //
OopazoBarenpHas miatdopma FOpaiir [caiiT]. — URL: https://urait.ru/bcode/508096

7.3. HopMaTHBHbBIE IPaBOBbIE IOKYMEHTHI U HHAS NPaBoBasi HH(popManus

1. Koncrutynus Poccuiickoit denepannn.

2. 'K P® (wyactp nepBasi, ueTBEpTasi)

3. @3 0122.10.2004 N 125-03 «O6 apxuBHoM fene B PD»

4. ®30129.12.1994 N 78-03 «O OuOINOTEUHOM JIee»

5. @3 01 27.07.2006 N 149-03 «O6 nnpopmaiyu, THPOPMALMOHHBIX TEXHOJIOTUAX U O
3amuTe nHpopMaIum»

6. @3 o1 06.04.2011 N 63-D3 «OO0 >71eKTPOHHON TOAHUCH

7. 3akoH P® o1 21.07.1993 N 5485-1 «O rocyaapcTBEHHOU TailHE

8. @3 01 29.07.2004 N 98-d3 «O xoMMepuecKoi TaitHe»

9. @3 0127.07.2006 N 152-03 «O niepcOHANBHBIX JaHHBIX)

10. @3 o1 09.02.2009 N 8-D3 «O6 obecriedeHnH 10CTyMa K HHPOPMAIIH O
NeSITeTHHOCTH TOCYJAPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CaMOYIIPABIICHHS

11 @3 o1 22.12.2008 N 262-D3 «O06 obecrieueHNN 10CTyNa K HHGOPMAITUHU O
JEATEIbHOCTHU Cy10B B PDy

7.4. UnTepHeT-pecypchbl, CIPAaBOYHbIE CHCTEMBI.

1. Odunumansusii caiit I'ocymapcrBennoit ymsr PO - duma.gov.ru

2. Odunmansaeiii caidt [IpaButenscTBa Bonrorpanckoii obnactu - volganet.ru
3. Odunmansuseiii caiit [IpaBurensctBa PO - npaButeascTBO.pd

4. O¢unmansHbii caiit CoBera @exeparnuu - council.gov.ru
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https://urait.ru/bcode/518399
https://urait.ru/bcode/511417
https://urait.ru/bcode/530509
https://urait.ru/bcode/511684
https://urait.ru/bcode/508096

5. Odpummansueiii caiit CIIC «Koncynprant [Lmroc»
6. Odunmansusiii caiit CIIC «"apanT»

7.5. UHBIe HCTOYHHKH

1. I'oponos O.A. UndopmanmoHHoe mipaBo: yueo. s 6akanaBpoB. — M., [Ipocriekr,
2013.-242 c.

2. Capuniknii A.I'. HanmonanwsHas 6e3omacHocTh. Poccust B mupe: yaeOHUK. — M.,
IOHUTU-TAHA, 2012. — 463 c.

3. OcHoBBI HH(OPMAITMOHHOM 6€30MaCHOCTH [ DJIEKTPOHHBIN pecypc]| : yueOHUK AJis

CTYJICHTOB BY30B, OOYYalOIIMXCS IO HampaBlieHHI0 moarotoBku «lIpaBoBoe obecreueHue
HanoHanbHOM Oe3zomacHoct» / B. FO. Porosun, U. b. lanymkun, B. K. HoBuxos, C. b.
BempeB. — DnekTpon. TekcToBbie nanusie. — M. : KOHUTU-JIAHA, 2017. — 287 ¢. — 978-5-

238-02857-6. — Pexum JOCTYyTIA:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/72444.html
4. ['unemynmuuaa 1. A. T'ocymapcTBeHHas TaliHa B NpPaBOBOM rocyaapctse //

N3Bectuss OpeHOYPrcKoOro rocy1apcTBEHHOTO arpapaoro yauepcuteta — 2014r. — Ne2 — Pexxum
nocryma: https://e-lanbook-com.ezproxy.ranepa.ru:2443/journal/issue/290923

S. [TaBmmyenko H. B., ITonpaBko A. C. OGecniedenne TocyaapCTBEHHOW TailHBI B
paboTe ¢ JMlaMu, OKa3bIBAIOIIMMH KOH(PUACHIIMaNbHOE coeiicTBue // BectHuk Bonrorpanckoit
akamemun MBJI Poccum — 2013r. — Nel — Pexum poctyma: https://e-lanbook-
com.ezproxy.ranepa.ru:2443/journal/issue/290380

6. KommenTapuii k 3akony P® ot 21 urong 1993 r. Ne 5485-1 «O rocynapcTBeHHOM
taitne» / C.A. bonapipes [u np.]. Capatos: Aii [Iu Op Meaua, 2012. — 269 c. — Pexum noctymna:
http://www.iprbookshop.ru/21146

8. MarepuaibHo-TeXHU4YecKas 0a3a, MHGOPMaMOHHBIE TEXHOJIOTHH, TPOrPaAMMHOE
o0ecrnieyeHue U HHGOPMALIMOHHBIE CIPABOYHbIE CHCTEMbI

MarepuanbHO-TEXHIHUECKOE 00ecTieYeHne JUCIUTUINHBI BKITIOYaeT B ce0sl:

- JIEKIIMOHHBIE ayJJUTOPUH, 00OPYAOBaHHbIE BUACONPOCKIIMOHHBIM 000OPYAOBaHUEM JUIS
Ipe3eHTAlNN, CPEICTBAMU 3BYKOBOCIIPOU3BEACHHUSI, SKPAHOM;

- TIOMEILEHUS ISl IPOBEICHUSI CEMMHAPCKUX U MPAKTUYECKUX 3aHATUH, 000py10BaHHbIE
yueOHOI MeOenblo.

JlucuuIuinHa TMOAJepXkaHa COOTBETCTBYIOUIMMM JIMLEH3MOHHBIMU TPOTPaMMHBIMHU
npoaykramu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apanr,
CIIC KoHCynbTaHT.

[IporpaMMHBbIe cpeacTBa obecrieueH s yueOHOro npolecca BKI0YaloT:

- mporpaMMbl Tpe3eHTaoHHoM rpaduku (MS PowerPoint — ist MOAroTOBKH ClAiI0B 1
Mpe3eHTalni);

- rekctoBbie penaktopsl (MS WORD), MS ECXEL — asnist Tabnuii, tuarpamm.

By3 oOecneunBaer kaxxaoro oOydaromnierocss pabounM MECTOM B KOMITBIOTEPHOM Kilacce
B COOTBETCTBHH C 00BEMOM HU3Y4aeMbIX JTUCIMILIMH, 00eCTIeYMBAET BBIXO/ B C€Th MIHTEpHET.

[Tomemienust s caMOCTOSATENbHOW pabOThl O0ydYaIOIIMXCS BKIIIOYAIOT CIIEAYIONIYIO
OCHAIIIEHHOCTh:  CTOJIBl ~ AyJAWTOpPHBIC, CTYJbs, JOCKH AayIAUTOPHBIE, KOMIIBIOTEPHI C
MOJIKJTFOYEHUEM K JIOKAJIbHON CeTH MHCTUTYTA (BKJIFOYAs TIPABOBBIE CUCTEMBI) U IHTEpHET.

Jns  u3ydyeHuss  y4yeOHOM  JUCHMIUIMHBI  HCIIOJIB3YIOTCS  aBTOMAaTU3MPOBAHHAsS
ouOimoTreyHass WHGOPMAIIMOHHAS CHUCTEMA U DJICKTPOHHBIE OWOIMOTEYHBIC CHCTEMBI:
«YuuBepcuterckags  O6ubmmoreka ~ ONLINE»,  «DQnekrpoHHO-OMONMMOTEYHass  cucTeMa
m3narensctBa  JIAHb», «OnektponHo-O6mbnuoTeunas cucrema wu3narenbctBa  «HOpaiiTy,
«OnexkTpoHHO-Onbmmoreuynass cucrtema IPRbooks», «Hayunas osnextpoHHas Oubinoreka
eLIBRARY» u np.
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http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/72444.html

®egepanbHOe rocy1apcTBeHHOE 0I0/1KeTHOE 00pa3oBaTeIbHOE
yupexkaeHue BbIcIero o0pa3oBaHus
«POCCHMCKAS AKAJTEMUSI HAPOJHOTI'O XO3SIMCTBA U
T'OCYJAPCTBEHHOM CJIYKBbI IPU TPE3UJIEHTE POCCUNCKON
®EJIEPALIUN»

Bourorpaackuii uactutyt ynpasnenus — ¢unuan PAHXul'C
IOpunnyeckuii paxyabTeT
Kadenpa rpaxkaancko-npaBoBbIX JUCHUIUINH
YTBEPXIEHA
Y4E€HBIM COBETOM
Bousrorpaackoro HHCTUTYTa yIpaBiIeHUs —

¢umana PAHXul'C
[Tporokon Ne 2 ot 24.09.2024 r.

ITPOI'PAMMA CIIEHUAJIMTETA

TI'ocynapcTrBeHHO-IpaBoBast

(Haumenosanue 06pazoeamenbHOU NPOSPAMMbL)

®OHJIbI OIEHOYHBIX CPEJICTB ITIPOMEXYTOYHOHN
ATTECTALIUHA 11O JUCHUIIVINHE

Bb1.B.02.02 « AEJIOITPON3BOACTBO U PEXKUM CEKPETHOCTN»

(KOO U HaUMeHOBaHUE OUCYUNTIUHBL)

40.05.01 IIpaBoBoe o0ecneyeHne HAMOHAJBLHOMH 0€30MACHOCTH

(KOO, HaUMeHOBaAHUe HANPABIEeHUs NOO20MOBKU /CheYUaIbHOCMU)

Ounas, 3a04Han

(chopma (popmul) 0byuenus)

I'om nabopa — 2025 T.

Bonrorpan, 2024 r.
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1. Bomnpocs k 3auerty

1. [TonaTue nenonpons3BoacTBa. JJOKYyMEHTUPOBAHHUE.

2. @opMbl  OpraHu3aly JeloNpou3BoACTBa. JloKyMeHTalMoOHHOEe olecredeHue
yIpaBICHUSI.

3. [Tonsitue nokymenTa. Buabl nokymeHToB. CrucremMa J10KyMEHTAIUH.

4. Opranuzanus paboThl ¢ TOKYMEHTaMHU.

5. [TpaBoBOE peryaupoBaHue AeI0MNPOU3BOICTBA.

6. 3aKoHOAATENHHBIC U TIPABOBEIC aKTHI B chepe HHPOpPMATH3AIUN U TOKYMEHTAIUH.
I'OCTr1. KnaccudukaTopsl.

1. [Tonsitre mokymeHTa. JJokyMeHT U HHGOpMAITHS.

8. CgoiicTBa nokymeHnTta. Kimaccudukamus 10KyMEHTOB.

9. KOpuandeckas cuna qokymenTa. [IpaBuna coctaBieHHs TOKYMEHTOB.

10. biank. Pezomtonus. Tekcr nokymeHTa. f3bIK TOKYMEHTOB.

11. OO6mue TpeboBaHMsI K TEKCTY JOKyMeHTOB. [lewars. [Toamuce.

12.  DnekTpoHHBIE AOKYMEHTHI. OJEKTpOHHas HHU(pOBas MOAMUCH. DIEKTPOHHOE
JIEJI0IPOU3BO/ICTBO.

13. Bwuasl JAOKYMEHTOB B yIpaBieHUECKON aestensHOCTH. OpraHu3aluoHHO-
MIPABOBBIC JIOKYMCHTEHI.

14. YupenutenbHble JOKyMEHTHI.

15.  Kagpossie nokymeHtbl. llonmoxxenue. IraTtHoe pacnucanue. JlomKHOCTHAS
uHCTpyKius. [Ipukas.

16.  Cmpagka. [Ipotokon. Akt. CinyxeOHas 3amucka.

17.  TlonsTue nEpCOHANBHBIX MaHHBIX M MPUHIMIBI UX 00pabotku. OOpaboTka
MEPCOHATBHBIX JaHHBIX.

18.  PacmpocTpaHeHHe MEepCOHANBHBIX JaHHBIX. [IpemocTaBieHHe MEePCOHATBHBIX
naHHbIX. O0e3IMYNBaHNE NTEPCOHAIBHBIX JAaHHBIX.

19. [TpuniMnBl 00pabOTKH MEPCOHATBHBIX JMaHHBIX. OOIIENOCTYHBIE HUCTOYHUKU
MIEPCOHATBHBIX JTaHHBIX. BHOMETpHUYECKUX MIEPCOHATBHBIX JIAHHBIX.

20.  Cornacue Ha 00pabOTKy NepcoHaIbHBIX AaHHBIX. [IpaBa cyObeKkTa nepcoHalbHbIX
JIAHHBIX U 00513aHHOCTH OTIEpPaTOPA.

21.  OTBETCTBEHHOCTh B chepe 00paboTKH NEPCOHAIBHBIX  JaHHBIX.
AJMUHUCTpAaTUBHAS ~ OTBETCTBEHHOCTh. | paKIaHCKO-TIpaBOBass W JAWCIHILIHHApHAsS

OTBETCTBEHHOCTb. YTOJIOBHAsl OTBETCTBEHHOCTb.
22.  Howmenknarypa zien. DKcrepTu3a HEHHOCTH JOKYMEHTOB.

23.  ®opmupoanue u opopmieHue aea. OnepaTuBHOE XpaHEHUE.

24.  Pazgmensr HOMeHKJaTypel gaen. Wuaekc nema. 3aronmoBok jgena. KommdectBo
enauHul xpaneHus. Cpoku xpaHeHus aen. @opmMupoBanue U oGpopmIIeHHE Je.

25. BHyTpeHHss ommch JOKyMEeHTOB. OpraHu3amnusi ONEpaTHBHOTO XPaHEHUS
nokyMeHToB. CocTaBiieHue U opopmiIeHHe onucei ael.

26.  TloxaroroBka Jen K mepejade B apxXuB. Y HUUTOXKCHHUE JICTT.

27.  IlpaBo rpaxxaaH Ha oOpalleHue B OpraHbl TOCYJapCTBEHHOH BJIACTH U OPTaHBI
MecTHOro camoynpanieHusa. CyObekTbl paboThl ¢ 00palleHusIMU ITPaXkIaH.

28.  Bugasl oOpameHuil rpaxjaaH M uX ocobeHHocTH. llpennoxenue. 3asBieHHE.

Kanoba. Konnextupubie oOpamienus. [letunus. [TucekmenHoe obpaleHre rpaxjiaHuHa. Y CTHOE
oOpaineHue.

29. Dranmbl BelEHHUS JAETONMPOW3BOJACTBA IO OOpamieHusM TpakaaH. [lpuem wu
nepBUYHas o0pabOTKa NMHCbMEHHBIX oOpameHuid. Perucrpamms oOpamenuil. PaccMmorpenue
oOpareHui pyKoBOJICTBOM.

30. IloaroroBka mpoekTa OTBeTa Ha oOpamieHue. YBEIOMJICHHE 3asBUTENS O
HaNpaBJIeHUU OOpaIleHUst B JIpyrue Yy4IPEKICHUS, OPraHU3aLlUH. YBEIOMIICHHE 3asBUTENS O
JUTATEIIbHOM PaCCMOTPEHUU OOpaIlieHusl.
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31.  KoHTpoab 3a CpoKaMH HCIIOJHEHHs JTOKYMEHTOB M BBIIIOJHEHUEM HPUHATHIX 110
HuM permeHuii. OTBeT rpaxaaHuHy. MHPOpManMOHHO-CIIpaBOYHAsl paboTa Mo OOpaIIeHUsM.
AHanu3 NoCTyNMUBIIKX OOpareHnii. Pabota ¢ yCTHBIME 0OpalIeHUsIMU TPaXkK/IaH.

32.  HopmaTuBHBIE OCHOBBI OpraHM3allH JEJIONPOU3BOJCTBA B TOCYAAPCTBEHHBIX
OpraHax, OpraHax MECTHOT'O CaMOYIIPaBJIEHMs U FOCY1apCTBEHHBIX OPraHU3aLUsAX.

33.  OcobeHHOCTH [1EIOMPOU3BOJACTBA B (efepalbHBIX OpraHax HCIOIHUTEIHHON
Biactd. OcHoBHble moHATHA. Co3manue AOKyMEHTOB. OCOOCHHOCTH TMOATOTOBKU OTAEIBHBIX
JIOKYMEHTOB.

34.  Opranmzanus JOKyMEHTOOOOpoTa. [IpuHIMITEI OpraHu3anyu JeI0npOru3BOICTBA.
KonTponb 3a opranusanmeit nemonpou3BoicTBa. JlokymenrtanpHblii (ona. Paspabotka u
BEJICHUE HOMEHKJIATYpbI A€EII.

35.  ®opmupoBaHHe 11 U UX TeKyllee xpaHeHue. [IoAroToBka JOKyMEHTOB M JIe K
nepeJaye Ha apXUBHOE XpaHEHHE. Y HUUYTO)KEHHE JOKYMEHTOB M JI€J C MCTEKIIMMHU CPOKaMU
xpanenus. [lepenaua nen Ha apXUBHOE XpaHEHHE.

36.  OcoOeHHOCTH JeNONPOU3BOACTBA IPH PACCMOTPEHHH OOpalleHWid Tpa)kIaH.
OcoOeHHoOCTH PabOTHI C ANEKTPOHHBIMU JOKYMEHTaMH. V3roToBieHue, y4eT, UCII0Ib30BAHUE U
XpaHEHue 1neyaTtel, TamnoB U 6ankoB. [Ipunoxenus.

37. OcoOeHHocT opraHmzanuu cynedHoro aenonpousBoicTBa. (OcoOeHHOCTH
OpraHM3alu JenonpousBojacTBa B opraHax IIpoxypaTypel. OcoOE€HHOCTH HOTapHaIbHOIO
JIEeJI0NPOU3BO/ICTBA.

38.  Kareropum cBeAcHHIA, OTHOCSIIUXCS K MH(OpPMAIUK OTPAHUYCHHOTO JIOCTYIIA.
Taiina. Buapl TailH 1 ux 3amura 1o 3akonogarenbcTBy Poccuiickoit denepanuu.

39. l'ocynapctBenHas TtaitHa. Kommepueckas TtaiiHa. Hanorosast taitHa. baHkoBckas
taiiHa. BpaueOnas Taitnas. HoTapuanbHas TaiiHa.

40. AnBokatckas TaiiHa. TaliHa ychIHOBJIEHUs. TaliHa UCTIOBEIH.

41.  Pabora c TOKyMEHTaMHU, COJEPKAIIMMH OXPaHSEMYI0 3aKOHOM TailHy.

42.  Opuanyeckast OTBETCTBEHHOCTb 32 PA3TIIALICHUS TAWHBI.

43. PexxuM  CEeKpeTHOCTM M 3allMTa TOCYAapCTBEHHOW  TaiHbl.  [loHsATHe
rocy/1apCcTBEHHOW TallHbl. 3aKOHO/1ATENBCTBO O FTOCYAAPCTBEHHOM TaliHe.

44.  TlpaBuna OTHECEHHS CBEJIEHUH, COCTABISAIOIIUX TOCYIApCTBEHHYIO TalHy, K

Pa3JINYHBIM CTENEHSIM CEKPETHOCTH. MHCTPYKIMSA O NOpAIKE IOIMyCKa JOKHOCTHBIX JIUI H
rpaxaaH Poccuiickoi denepanyu K rocyAapCTBEHHON TallHE.

45. IlepedyeHb CBeAEHUM, COCTABIIONIMX TOCYJAapCTBEHHYK TalHy. I[IpuHIMIBI
3aceKpeunBaHus cBeleHMH. Kareropum cBeleHMH, HE TOJUICKAIIMX OTHECEHUIO0 K
rOCyIapCTBEHHOW TAHE U 3aCEKPEUNBAHUIO.

46.  CremeHu ceKkpeTHOCTH. JIOMyCK  JOJDKHOCTHBIX JIMII M TpaxJIaH K
roCyJapCTBEHHOM TailHe.

47.  OrtBercTBeHHOCTH B cepe  rocymapcTBeHHOM  TaiiHbl.  CekpeTHoe
JEJIOIIPOU3BOJCTBO.

2. TecToBble MaTepHAJIbI

1. Pe:xkxum 3ammThl MHPOPMAIMH He YCTAHABJIUBAECTCH B OTHOLIEHWH CBeJAEHUI,
OTHOCSIIMXCH K:

a) TOCYJIapCTBEHHOM TaliHe;

0) 1eATeNIbHOCTU TOCY/IaPCTBEHHBIX JIesTeNeH;

B) KOHGUACHIINATLHONU HHPOpMaIUY;

I') IEPCOHAIBHBIM JJAHHBIM.

2. 3acekpeYHBaHMIO MO/JIEHKAT CBEICHHS O:

a) COCTOSTHUHU JaeMorpaduu;

0) COCTOSTHUM MPECTYIHOCTH;

B) (hakTax HApPYIICHHS TPaB ¥ CBOOO/ YEJIOBEKA U TPAKIaHUHA;
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T') CHJIaX U CPEICTBAX IPakJaHCKOH 0OOPOHHBI.

3. [IpoBepuUTH IJIEKTPOHHO-UU(PPOBYIO MOIAMUCH MO JOKYMEHTOM MOKeET:

a) TOJIBKO 3KCIIEPT, Mpeodpa3ysi AIEKTPOHHBIA 00pa3eln] JOKYMEHTa M OTKPBITHIA KIIHOY
OTIIPABUTEIS;

0) mr00o0e 3amHTEPECOBAaHHOE JIMIO, IMpeoOpasysl AJIEKTPOHHBIH oOpasell JOKyMEHTa,
OTKPBITBIN KIIIOY OTIPABUTENS M COOCTBEHHO 3HAYCHUE DJICKTPOHHO-TIU(POBOH MOIIINCH;

B) TOJBKO JKCIEPT C MOMOIIBIO MPeoOpa3oBaHUil JIEKTPOHHOTO O0Opaslia JTOKyMEHTa,
OTKPBITOTO KIIF0Ya OTIPABUTEIS U COOCTBEHHO 3HAYCHUS 3JICKTPOHHO-IIU(DPOBOIA MOAUCH;

T') TOJIBKO OTIIPABHUTENb AIEKTPOHHOTO JOKYMEHTA.

4. Pe:xuM TOKYMEHTHPOBAHHON MH(OpMAIIUN — ITO:

a) BbIICTICHHAs MHPOPMAITUS TI0 OTPEACIICHHON 1IeNH;

0) DIIEKTPOHHBIN JOKYMEHT C 3JEKTPOHHO-IU(POBOI MOIMUCHIO;

B) BBIICTICHHAsI HH(pOpMALUs B JIF0OOOH 3HAKOBOH (opme;

T') SJIEKTpOHHAas HH(OpMAIIHsI, TO3BOJIIONIAs €€ UACHTU(DUIIUPOBATh

5. Cornacue cy0beKTa NepCcOHAJBHBIX JAHHBIX HA UX 00padoOTKYy Tpedyercsi, KOraa
00padoTKa MepCOHAJBHBIX JAHHBIX OCYIIECTBISIETCH

a) JJIs IOCTaBKH [TOYTOBBIX OTIIPABIICHHIA;

0) B memsx mpoeCCHOHATBLHOMN e TEFHOCTH KyPHAITUCTA;

B) B LIEJISIX IPOQeCCUOHATBHON IESTEIbHOCTH ONepaTopa;

T') JJIs1 3aIIMTHI )KU3HEHHO BaYKHBIX MHTEPECOB CYObEKTa MEPCOHAIBHBIX TAaHHBIX, €CITH
HOJYYHUTh €0 cOorjacue HEBO3MOXKHO.

6. PeskuM 00111eCTBEHHOT0 JOCTOSIHMS YCTAHABJIUBAETCH IS

a) 00BEKTOB aBTOPCKHX MPaB, CPOK OXPaHbl KOTOPBIX UCTEK;

0) cBelleHMIA, KOTOpPbIE SBISIOTCS YHUKAJILHBIMHU, HE3aMEHHUMBIMH 10 CBOEH MIPUPOJIE;

B) nHGOpMAIUU OOIIECTBEHHBIX OpraHU3aIiil U 00bEAMHEHU;

') UH(QOPMALIUU TOCYIaPCTBEHHBIX OPraHOB U MyHHUIMIAIBLHBIX 00pa30BaHUM.

7. Uudopmanus — 310:

a) CBE/IEHUS O 3aKOHOJATENbCTBE, IPABOBBIX SBJICHUSAX, IPABOIPUMEHUTEIBHOM
NeSITeTTbHOCTH;

0) 1aHHBIE O Pa3BUTHUU KOHKPETHOI NMPaBOBOI HayKH U €€ MPAKTUYECKOM IPUMEHEHUH;

B) CBEICHUSI HE3aBUCUMO OT (POPMBI X MIPEICTABICHMUS,

r) hopMa BbIpaKeHUsI O0BEKTUBHBIX 3HAHHM.

8. IIpu3Hak, He OTHOCAIIUIICA K KOMMepYecKoi TaiiHe:

a) uHbopmanus UMeeT JACUCTBUTEIbHYIO WM TMOTEHUUAIbHYI0 KOMMEPUYECKYIO
LIEHHOCTB;

0) cBeleHus, colepKallie KOMMEPUYECKYIO TallHy, YCTaHaBJIMBAIOTCS y4pEeAUTEIbHBIMU
JIOKyMEHTaMHU;

B) OTCYTCTBYET CBOOOJIHBII TOCTYN K MH(GOpMaIUY;

r) obnagarenb HH(OPMAIIMKM IPUHUMAET MEephl K OXpaHe ee KOH(PHUIECHIIMATbHOCTH.

9. OcHoBHbBIE 00beKTHI 00ecnieyeHusi HH(popmannonHoi 0ezonacHocru Poceun:

a) TOMENIeHWs, TpeJHAa3HAYeHHBIE JUIS  BENEHUS  3aKPBITBIX  IEPETOBOPOB
UH(POPMALIMOHHBIE PECYPCHI, COJEepXKAalllie CBEACHUS, KOTOPbIE OTHOCATCSA K TOCyIapCTBEHHOMN
TaliHe ¥ KOH(UIeHIMaIbHON HHpOpMaLny;

0) MHPOPMALIMOHHBIE TPOTYKTHI;

B) KBATH(UIIUPOBAHHBIE KaAPbI B 00J1aCTH MH(DOPMAITMOHHBIX TEXHOJIOTHH.

10. K ciy:ke0HO# TaiiHe He OTHOCHUTCS:
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a) mpodeccuoHanbHast TaitHa
0) TaliHa EeATETLHOCTH COOTBETCTBYIOIIETO OpTraHa
B) Bpel, IPUYMHEHHBIN 310POBBIO0 PAOOTHUKA B CBS3H C IPOU3BOJICTBEHHOM TPaBMOM.

11. BpenoHocHble NporpaMmsbl, BbIpa:keHHbIEe B 00beKTHBHOI GopMe U MMelOIIHe
TBOPYECKHUIl XapakTep, ... 0XPaHOCIOCOOHBIMMU.

a) SIBJIAIOTCS,

0) HE SBJISFOTCSI.

12. B npaBoBOii pesKMM TOKYMEHTHPOBAHHOM MH(OPMAIIMUA BXOAUT:
a) rocy/lapCcTBEHHasl TaliHa;

0) TaliHa YaCTHOW >KU3HU;

B) OaHKOBCKas TailiHa;

T') AJIEKTpOHHAs IM(PPOBasi MOMUCH;

1) IEpCOHAJIbHbBIE IAHHBIE.

13. UckiarounuTe HeMpaBUJIbHBIN NMOCTYJIAT:

a) nH(dopmalus He CBsA3aHA C ONpeAeICHHBIM KOHKPETHBIM HOCUTENIEM;

0) nH(hopMaIUs HE CYIIECTBYET 0€3 MaTepHalbHOTO HOCUTEIIS,

B) coJiepKkaHue HHPOPMAIIUU MEHSIETCS OJJHOBPEMEHHO CO CMEHOW MaTepHUaIbHOTO
HOCHTEJIS.

14. K rocyaapcTBeHHOIi TaiiHe He OTHOCATCS CBeJIEHUs, 3aIHIIIaeMble
rocyJIapCcTBOM ..., PACIIPOCTPAHEHHE KOTOPHIX MOKET HAHECTH yIIepO rocyaapcrBy.

a) B 9KOHOMHYECKOM 001acTH;

0) B KOHTppa3BeIbIBATEIbHOM 1eATETHHOCTH;

B) B ONIEPATHBHO-PO3BICKHON JIEATEILHOCTH;

T') O YACTHOMU KU3HU MOTUTHUYECKUX JEATENeH.

15. Jlupa, 3aHMMalOIHecss MNPeANPHHUMATEIbCKONH JAeATEJbHOCTBIO, MOIYT
YCTAHABJIMBATH PE:KUM KOMMepPUYecKoii TaiiHbI B OTHOLIEHUM CBeIeHMIi:

a) KOTOpBIE COCTaBIAIOT (PUHAHCOBO-KOHOMHYECKYI0 HH(POPMALHUIO U MO3BOJSIOT
n30eKaTh HEOTPaBJIaHHBIX PACXO/IOB;

0) 6€30MaCHOCTH MUILEBBIX MPOTYKTOB;

B) O TIOKa3areasiX  MPOW3BOJACTBEHHOTO  TpaBMaTH3Ma,  MPO(eCCHOHATBLHOU
3a00JIeBacMOCTH;

T) O CUCTEME OIUIATHI ¥ YCIOBUSX TPYIIa.

16. O0padoTka cnenuadbHBIX KATErOPUH NEPCOHAJBHBIX JAHHBIX B OTHOLICHUM
PEJMIHO3HBIX MJIH (PUI0cOPCKUX YOe:KICHHH I0NMycKaeTcsi B ciaydae, Koraa oopadorka
NEePCOHATbHBIX JAHHBIX:

a) OCYLIECTBISIETCS B MEIMLMHCKUX LESIX Ul YCTAaHOBJIEHHUS JMAarHo3a MpH yCIOBUH,
YTO €€ OCYILECTBISET NPOPEeCCUOHANBHBIN MEIULIMHCKUNA PaOOTHHK;

6) HeoOX0IMMa B CBSI3U C OCYIIIECTBICHUEM NIPaBOCYUS;

B) HEOOXOMMa B COOTBETCTBUHU C ONEPATUBHO-PO3BICKHOM 1€ATEIbHOCTHIO;

') HeoOXo/1MMa B CBSA3M C BBIE3/IOM 3a Mpeaensl Poccuiickoit deneparui.

17. Ilpu3Hak, He OTHOCALIUIICA K 0XPAHOCIOCOOHOI HH(pOPMALMH — I3TO:

a) OXpaHe TMOJISKUT TOIBKO JOKYMEHTHPOBaHHAS MHPOPMAIIHS;

0) 1oCcTyN K 0XpaHOCTIOCOOHOW MH(POPMALIUU OIPaHUYEH TOJIBKO 3aKOHOM;

B) JIOCTYI K OXPaHOCITOCOOHOH MH(OPMAITUU OTPAaHUYCH BJIaJICTIbIIEM HH(POPMAITMOHHBIX
pecypcos;

T') 3alIUTa OXPAHOCIIOCOOHON MH(OPMAITUN YCTaHABIMBAETCS 3aKOHOM.
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18. Jluma, 3aHMMamomuecss NPeANPHHUMATEILCKONH [1eATeJIbHOCThI0, MOIYT
YCTAaHABJIUBATH PEKUM KOMMeEPUYECKOH TailHbI B OTHOIIEHUH CBeIeHMIi:

a) 0 pa3Mepe U COCTaBe UMYIIIECTBA KOMMEPUYECKIX OpraHU3aIuii;

0) 00 omate Tpya paOOTHHKOB HEKOMMEPUYECKHUX OpTaHU3aIHiA,

B) 00 MCMOJIb30BaHUU 0€3BO3ME3HOIO TPYAA MPaXKAaH B JEATEIBHOCTH HEKOMMEPUECKON
OpraHu3alluy;

r) o0 HMCHOJb30BAaHUM HOBBIX TEXHOJIOTUW, MO3BOJIAIOIIUX MOJYYUTh KOMMEPUYECKYIO
BBITONY.

19. ®enepanbublii 3ak0H «O NepPCOHAIBHBIX JaHHbIX» OT 27 uwias 2006 r. He
peryJupyeT OTHOLIEHHUsl, BOSHHUKAIOLIUE NPH:

a) 00paboTKe NEPCOHATBHBIX JAHHBIX (UIUUYECKUMHU JIMLIAMHU HCKIIOUUTENIBHO IS
JUYHBIX U CEMENUHBIX HYX];

0) XpaHEeHNH, KOMIUIEKTOBAHUH, YI€TE U UCTIOIH30BAHUH APXUBHBIX IOKYMEHTOB;

B) BKMOYeHMM B  EjnuHBIH  TOCYAapCTBEHHBIM  peecTp  MHIMBUAYaJIbHBIX
IIpEeANPUHUMATEIICH;

') 00pabOoTKe NEePCOHANBHBIX JaHHBIX, OTHECEHHBIX K TOCY/1apCTBEHHOM TaiiHe;

1) 00paboTKe MEePCOHANBHBIX TJAHHBIX, OTHECCHHBIX K CITY)KEOHOH TaifHe.

20. KonguaeHIuaabHOCTh HH(POPMAIINH — 3TO

a) o0s3aTenbHOE JUIS BBINOJHEHUS JIUIOM, IOJYYHUBIIMM JOCTYH K ONpPEIEICHHOMN
uH(popMaluu, TpeOOBaHNE HE TIepeaBaTh TAKYI0 HHPOPMAIIHIO TPETHUM JIMIaM 0e3 CoTiacus ee
obOnanarens;,

0) peKOMEHIyeMO# JUIsl BBIIOJHEHUS JIMIIOM, TOJYYUBIIUM JOCTYI K OIPEICICHHON
uH(popMaluu, TpebOBaHKE HE TIepeaBaTh TaKy0 HHPOPMAIIHIO TPETHUM JIMllaM 0e3 coryiacus ee
oOnanarens;,

B) (usmueckas xapakrtepucTuka HWH(pOpManuu, 0OyClaBIUBaIONas HEBO3MOXKHOCTh
nepeaaTh TaKyr HH(HOPMAIUIO TPETHUM JIUIAM,;

r) YcraHaBnuBaeMoe UCKIIOYUTEILHO 3aKOHOM 00s3aTENbHOE /ISl BBITIOJHEHHS JIUIIOM,
MOJIYYMBIIUM JIOCTYN K OMNpeaesieHHOW uHopManuu, TpeOOBaHHE HE TepenaBaTh TaKyHO
nH(pOPMAIIHIO TPETHUM JIHIIaM 0€3 coracus ee o0manaTens.

21. Ilopsinok nmpegocTaBiieHUs] COUMAJIBHBIX rapanTuii B Boopy:kennbix cuinax P@®
YCTAHOBJICH B:

a) nocranoBieHuu [IpaBurenscrea PD;

6) npukaze Muno6opons! PD;

B) npukase IIpesunenta PD;

r) @enepalbHOM 3aKOHE.

22. llepeoopmiienne 10MyCKA K roc. TaliHe MPOU3BOANTCS:

a) o nepBoil popme npousBoauTcs yepes 10 ser, mo BTopoil u TpeTbel Gpopmam - uepes
15 net;

0) mo BceM Tpem dopmam — uepe3 15 mer;

B) 110 BceM TpeM ¢popmam — yepe3 10 ner;

T) 10 nepBoit popMme Mpou3BoaUTCs yepes 15 ser, mo BTopoil u Tpetbelt popmam - uepes
10 ner.

23. OcHoBaHUEM /151 MPeKPaleHus J0CTYNa K rocTaiiHe siBJsieTCs

a) BO3HUKHOBEHMSI OOCTOSITENBCTB, SIBJISIOIIMXCS OCHOBAaHUEM JUIsSl OTKA3a IPAXKAAHUHY B
JIOIyCKE K TOCYAapCTBEHHOM TallHE;
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0) pacTop>KeHHsI TPYAOBOTO JOrOBOpa B CBS3HM C INPOBEJCHHEM OPraHU3allMOHHBIX M
(W) TITAaTHBIX MEPOTIPUSATHIA;

B) OJIHOKpPAaTHOE HapylICHHWE JIMIOM O0S3aTelbCTB, CBS3aHHBIX C  3alUTOH
rOCy/IapCTBEHHOMW TaHBbI;

I') BCE BBIILICIIEPEUNCIIEHHOE.

24. OTBeTCTBEHHOCTH 32 HapylIeHHe 3aKOHOAaTeIbCTBA 0 IOCY1apCcTBEeHHON TaiiHe
ObIBaeT:

a) aIMUHUCTPAaTUBHAs;

0) yrojgoBHas;

B) IPaXJJaHCKO-TIPAaBOBAs;

I') BCE BBIIICIICPEUNCICHHOE.

25. O0beKTHBHASI CTOPOHA IOCY1aPCTBEHHON U3MEHbI BbIPAKAETCS B!

a) BbIJIaue TOCYIapCTBEHHOM TalHBI,

0) okazanuu nomoiu ((GpUHAHCOBOM, MaTepUATBHO-TEXHUYECKOW, KOHCYIbTALIMOHHOM,
WHOM);

B) IIITHOHAXKE;

I') BCE BBIILIECIIEPEUNCIICHHOE.

26. Ct. 284 YK P® «¥YTpara 10KyMEHTOB, COJAePKAIMX FOCYIapPCTBEHHYIO TaiiHY»
OTHOCHTCS K KaTeropuH je:

a) 0CO0OM TSIKKHE;

0) cpenHel TSHKeCTH;

B) TSDKKHE;

T') JIETKOW TSHKECTH.

27. T'paxkIaHCKO-TIPABOBasi OTBETCTBEHHOCTHh 32 HapylIeHHe 3aKOHOIATeJILCTBA O
rocy1apCcTBEeHHOM TaliHe 0CYIIeCTBJISIETCS COTJIACHO:

a) ct. 27 'K PO;

0) ct. 15 TK PO,

B) cT. 16.1 'K P®;

r)ct. 115 TK PO.

28. K opranam 3ammThl rocy1apCcTBEHHOI TalHBI OTHOCSTCS .

a) @DenepanbHbII OpraH MCIOJHUTEIBHON BJIACTH, YIOJHOMOYEHHBIH B 00JIACTH
00opoHs! (MunuctepcTBO 000poHEI PD);

6) denepanbHblii OpraH MCIOJHUTENFHOW BJACTH, YMOJIHOMOYEHHBIM B 001acTu
MPOTUBOACUCTBUS TEXHHYECKUM  pa3BeKaM UM  TEXHUYECKOM 3alluThl MH(pOpMaluu
(DenepanpHast cayx0a MO0 TEXHUYECKOMY M SKCIIOPTHOMY KOHTPOJIIO);

B) MemepanbHas ciayx0a 1Mo HHTE/UIEKTyalbHOU coocTBeHHOCTH (PocmareHT);

r) ®@enepanbHas ciayx0a 1Mo HaJa30py B cdepe CBA3M, HHPOPMALMOHHBIX TEXHOJIOTHNA U
MaccoBbIX KoMMyHUKaui (PockoMHanzop).

29. PyKoBO/ACTBO AeSITEILHOCTHI0O Me:KBeI0OMCTBEHHOH KOMHCCHHU OCYIIECTBIIsAET:
a) [IpaButensctBo PO;

6) [Ipe3unent PO;

B) YIIOJIHOMOYEHHBIN (pesiepalibHbIil OpraH B cepe 3alIuThl TOC. TalHBI;

r) MB/] PO®.

30. ®CTIK Poccun noaBe1oMCTBEHHA
a) MUC;
0) ©CBhb;
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B) MuHOGOpOHBI;
r) CBP.

3. OTKpbITHIE 3a]aHUs

3.1. Teoperuyeckne 3aJaHUA C OTKPBHITHIMH BONIPOCAMH

1. [Tonsitue nenonpousBojcTBa. JJokyMeHTHpOBaHUE.

2. @opMBI OpraHu3alUU  JeNONPOU3BOACTBA. JIOKyMEHTAaMOHHOE OOecreyeHne
yIpaBIeHUSI.

3. [Tonsitue noxymenta. Buabl tokymeHToB. CricTeMa TOKyMEHTAIIHUH.

4. Opranu3zanus paboTsl C TIOKYMEHTaMHU.

5. [IpaBoBOE peryinupoBaHue JIEIONPOU3BOJICTBA.

6. 3akoHOAATEeNbHBIE U IPABOBLIE aKTHI B cepe nHpopMaTU3aIiKi U JOKYMEHTAIUH.
['OCTe1. Knaccugukatopsl.

7. [Tonsitue nokymeHTa. JJokyMeHT U uHGOpMaIus.

8. CgoiictBa nokymenTa. Knaccudukanus 10KyMEeHTOB.

9. KOpuanueckas cuna nokymenta. [IpaBuna coctaBieHus TOKyMEHTOB.

10. biank. Pezomtonns. Texkcr nokymeHTa. SA3bIK TOKYMEHTOB.

11. O6mmue TpeboBaHus K TEKCTY H10KyMeHTOB. [leuarts. [Toamuce.

12. DnexkTpoHHBIE JOKYMEHTHL. OIIEKTpOHHas LU(pPOBas MOAMUCH. DJIEKTPOHHOE
JEJIOIPOU3BOICTBO.

13.  Buapl [OKyMEHTOB B YIpaBIEHYECKOH JesTenbHOCTH. OpraHu3aloHHO-

IPaBOBBIE IOKYMEHTBHI.
14.  VwupenutenbHble TOKYMEHTHI.

15.  Kagposbie nokymentsl. Ilonmoxenue. IlltatHoe pacnucanue. JlomKHOCTHaS
uHcTpykuus. [Ipukas.

16.  Cmpaska. [Ipotokon. Akt. CinyxeOHas 3anucka.

17.  TloHsATue nEpCOHAIBHBIX JaHHBIX M MNPUHIMUNBI UX 00padotku. OO6paboTka
NEPCOHAIBHBIX JIaHHBIX.

18.  PacmpocTtpaHeHHe TIEpCOHATBHBIX MaHHBIX. llpemocTaBieHHe MEepCOHATBHBIX
na"HbIX. O0e31MYnuBaHNE NEPCOHANBHBIX JAHHBIX.

19.  Ilpuanumel oO6pabOTKM MEPCOHATBHBIX MAHHBIX. OOIIETOCTYITHBIE HCTOYHHKH
NEePCOHANBHBIX JaHHBIX. BUOMETpUUYECKUX NEPCOHANBHBIX IaHHBIX.

20.  Cornacue Ha 00pabOTKy NEpCOHANBHBIX AaHHBIX. [IpaBa cyOBbeKTa MepcoHaTBHBIX
JTAHHBIX M 00513aHHOCTH OIlepaTopa.

21.  OTBETCTBEHHOCTh B chepe o0paboTKu IIEPCOHAIIBHBIX JTAHHBIX.
AJIMUHUCTpAaTHUBHAas ~ OTBETCTBEHHOCTb. [ pakAaHCKO-TIpaBOBas M JUCLUIUIMHApPHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

22.  Howmenknarypa zei. DKcrepTusa HeHHOCTH JOKYMEHTOB.

23.  ®opmupoanue u opopmieHue aen. OnepaTHBHOE XpaHEHHE.

24.  Pazgensl HoMeHKJarypbl nen. Wuaekc nenma. 3aronoBok jena. KommgecTBo
enuHuI Xpanenus. Cpoku xpaHeHus naen. @opmupoBanue u 0hOpMIICHHUE JE.

25. BHyTpeHHAs onMch JOKyMEHTOB. OpraHuszainus ONEpaTMBHOTO XpPaHEHUS
nokymeHToB. CocTaBieHue U 0POpMIICHUE OTHCEH J1ed.

26.  IloaroToBka jien K mepeiade B apXuB. Y HIUTOXKEHUE JIET1.

27.  IlpaBo rpakaaH Ha OOpalleHHWe B OpPraHbl TOCYJAPCTBEHHOH BIIACTH W OPTaHEI
MecTHOTro camoymnpanieHusi. CyObeKThl paboThl ¢ OOpaIEHUIMU TPAXK/IaH.

28. Bunpr oOpamenuii TpaxkaaH W ux ocobeHHoctu. [Ipemnokenue. 3asBiieHHE.

Kano6a. KomnexruBubie obpamenus. [lerurus. [TucemenHoe oOpartiieHre rpakiaHuHa. Y CTHOE
oOparieHue.
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29.  Dranbl BeAeHHUS JAETONPOM3BOJACTBA IO oOOpamieHusiM TpaxkaaH. llpuem wu
nepBuYHass 00pabOTKa MHUCHMEHHBIX oOparneHuil. Permcrpanust oOpamenuii. Paccmorpenue
oOpaleHui pyKOBOJICTBOM.

30.  IloaroroBka ImpoekTa OTBeTa Ha oOOpalieHHe. YBEIOMJICHHE 3asBUTENS O
HaNpaBJICHUU OOpallleHUsT B JAPYrHe YUYPEXKIEHHs, OpraHU3alUH. YBEIOMJICHHE 3asSBUTENS O
JUINTEIIbHOM PACCMOTPEHUU O0palleHusl.

31.  KoHTpoab 3a CpoKaMH HCIIOJHEHHs TOKYMEHTOB U BBITOJIHEHUEM MPHUHSITHIX IO
HuUM pemeHnid. OTBer rpakganuny. MHpopmannoHHO-clipaBoyHas paboTa Mo OoOpalleHHsIM.
AHanu3 nocTynuBIIUX oOpareHnii. Pabota ¢ yCTHBIME 0OpaIIeHUsIMU TPaXkKIaH.

32.  HopmaruBHBIE OCHOBBI OpPraHM3ALUHU JEIONPOM3BOJICTBA B TOCYAAPCTBEHHBIX
opraHax, opraHax MECTHOTO CaMOYIIPaBJICHUS M TOCYJapCTBEHHBIX OPraHU3aIUsX.

33.  OcobeHHOCTH [eJONPOU3BOJACTBA B (heAepalibHbIX OpraHax HCIOJHUTEIbHON
Biactd. OcHoBHble moHATHA. Co3manue AOKyMEHTOB. OCOOCHHOCTH TOATOTOBKU OTHAEIBHBIX
JIOKYMEHTOB.

34.  Opranmzanus JOKyMEHTOOOOpoTa. [IpHHIHMIBI OpraHu3anny AETONPOU3BOICTBA.
Kontpons 3a opranmzamueil npenompousBojacTBa. JlokymeHtanbHblli ¢oHa. Paspabotka u
BE/ICHUE HOMEHKJIATYPHI JIEI.

35.  @dopmupoBaHuE JieNl U UX TeKyuliee XpaHeHue. [1oAroroBka 10KyMEHTOB U Jie€d K
nepeaaye Ha apXMBHOE XpaHEHHE. YHHUYTOKECHHE JOKYMEHTOB W JIed C UCTEKIIUMH CPOKaMHU
xpaHeHus. [lepenaya nen Ha apXUBHOE XpaHEHHUE.

36.  OcoOeHHOCTH JeNONPOU3BOACTBA IMPH PACCMOTPEHHH OOpalleHWid Tpa)kIaH.
OcobeHHOCTH paboThl C MEKTPOHHBIMU JIOKyMEHTaMu. M3rotoBieHue, y4yer, UCIoJIb30BaHUE U
XpaHEHue 1neyatel, ITamnoB u 6s1aHkoB. [Ipunoxenus.

37. OcoOeHHOCTH OpraHM3alu cynedHoro aenonpousBojcTBa. (OcoOEHHOCTH
OpraHM3alu Jenonpou3BojacTBa B opraHax IIpoxypaTypel. OcoOE€HHOCTH HOTapUaIbHOIO
JIEJIONPOU3BO/ICTBA.

38.  Kareropuu cBeneHHH, OTHOCSIIUXCS K WH(POPMAIMK OTPAHHMYCHHOTO JOCTYIIA.
Taiina. Buapl TaliH 1 UX 3a1MTa 10 3aKkoHoAaTenbCTBY Poccuiickon denepanun.

39. I'ocynapctBennas TtaitHa. Kommepueckas TtaitHa. Hanorosasi taitHa. baHkoBckas
TaiiHa. BpaueOHnas taiiHas. HotapuanbHas TaiiHa.

40. AnBokaTckas TaiiHa. TaliHa yChIHOBJIEHUs. TaliHa UCTIOBEIH.

41.  Pabora ¢ JOKyMEeHTaMH, COJIepKaIUMH OXPaHIEeMYI0 3aKOHOM TaiiHy.

42.  Opuanyeckast OTBETCTBEHHOCTb 32 PA3TJIAlICHHUS TAHEI.

43. PexxuM  CEeKpeTHOCTM M 3allMTa TOCYAapCTBEHHOW  TaiHbl.  [loHsATHe
rocy/1apCcTBEHHOW TallHbl. 3aKOHO/1ATENBCTBO O TOCYAAPCTBEHHOM TaliHe.

44,  IlpaBuja OTHECEHMs CBEIEHHUH, COCTABISIONIMX TOCYIAapCTBEHHYIO TalHY, K

Pa3JINYHBIM CTENEHSIM CEKPETHOCTH. MHCTpyKIMsA O MOpSAKE IONYCKa JOJKHOCTHBIX JIMIl M
rpaxjaaH Poccuiickoi denepanyu K rocy1apCTBEHHOM TaliHE.

45. IlepedyeHb CBeAEHUM, COCTABIIONIMX TOCYJAapCTBEHHYK TalHy. I[IpuHIMIBI
3aceKpeunBaHus cBeleHMH. Kareropum CcBeNeHMI, HE MOJUIEkKAIIUX OTHECEHHIO K
rOCyIapCTBEHHOW TaHE U 3aCEKPEUYNBAHUIO.

46. Cremenun  cekpeTHocTd. JIOMycK  JOMKHOCTHBIX  JIMII HW  TpaXlIaH K
rOCyJapCTBEHHOM TailHe.
47, OTBETCTBEHHOCTD B chepe TOCYIapCTBEHHOW  TallHBI CekpeTHoe
JIETIOTIPON3BOICTBO.
3.2. IpakTHyeckue 3a1aHus (3a1a4u)

3agaua 1: B onHO# 3 0030pHBIX cTaTel *KypHala «3apy0ekHOe BOEHHOE 0003peHUE)
Obla omyOJMKOBaHa HHGOpMAIUs O HAYYHO-UCCIIEIOBATEIbCKUX OpraHu3alusiX, KOTOphIE
y4acTBOBAJIM B pa3pabOTKe JIAKOKPACOUHOTO TOKPBITHS JJIsI COBPEMEHHBIX JIETaTeIbHBIX
arnmapaToB, MPUMEHSAEMBIX B LENsAX pa3BeAku. [lo3aHee B M31aTenbCTBO KypHaJIa MOCTYIHII
ounmanbHeIi 3ampoc u3 [ 1aBHOM BOCHHOI NPOKypaTypsl C TpeOOBAaHUAMHU PACKPBITH HCTOUHUK

35



uHOpPMAaLIMU M HaKa3aTh BUHOBHBIX MyonuKauu. [1oBogom 1st Takoro oOpalieHus moCIyKuiIo
TO, YTO MEPEYCHb HAYYHO-UCCIIENOBATEIbCKUX OPraHMU3ALMM, IPUBEACHHBIC B BBIIICHA3BaHHOU
CTaTbe, COBIMAJAJ CO CIMCKOM HMHCTUTYTOB, COJEP)KAIIMMCS B 3aKPBITOM I10CTaHOBJICHUU
[TpaButenscTBa PD, TO ecTh 0MyOIMKOBaHHBIM MaTepuall coaepkall CBEIECHUS, COCTABISIOIINE
rOCyJapCTBEHHYIO TalHY.

Bxoaut 11 B MOJTHOMOUUS MPOKYPATYphl HAA30p 3a COOIIOAEHUEM 3aKOHOIATEIbCTBA O
rocynapcTBeHHOH TaiiHe? [IpaBomMepHbl U TpeGoBaHMs MpOKypaTypbl? Jlaiite ropuandeckyro
OLICHKY JAaHHOM CUTyaluH.

3apgaua 2: [Iporpammuct MBan Hoiimep s BBIABM)KEHHS HA JOJDKHOCTh HadallbHUKA
OTJelNla B YUPEXKICHUH JODKEH ObLI MOMYYHUTh JOMYCK K TOCY/IapCTBEHHOM TailiHe. B aHkere oH
yKaszajg, 4YTO IIepUOJUYECKH Bble3kaeT U3 Poccum B ['epMaHMIO K CBOMM 3HaKOMBIM
Anprepmanam. B Oecene ¢ paOOTHHKOM KaapoOBOM CIIy>KOBI OH COOOIIMJI TakKKe, YTO ChIH
AnpTepMaHOB, poBecHUK HoliMepa, ¢ KOTOPBIM OH IOAJEPKUBAET APYKECKHE OTHOLICHMUSI, TOXKE
nporpaMMucT 1o mnpogeccun. Ilo okoOHYaHHMK TPOBEPKU PYKOBOAUTENbL YUPEHKIAECHUSI BBIHEC
peuieHre o0 OTKase B IpegocTaBieHuu jgonycka HoiliMepy, Tak Kak HaJudue Yy HEro 3HaKOMBIX
3a py0exoM, ¢ KOTOPBIMU OH TOAJCPKUBAET IMMOCTOSHHBIN KOHTAKT, MPEMSITCTBYET €T0 JAOCTYITY
K CEKpPEeTHOW MH(pOpMaLuu.

[IpaBoMepHBIM U SIBISIETCS OTKAa3 B MpefocTaBieHUM aonycka? Kakue ocHoBaHMS AJist
OTKa3a B MPEIOCTaBICHUM JOIyCKa NpeaycMOTpeHbl 3akoHoM P® «O rocynapcTBeHHON
taiiHe»? MoXeT 1M TrpakJaHWH, MOJIYYMBIIMNA JOMYCK K TOCYJapCTBEHHOH TailHe, ObITh
OrpaHUYEH B IpaBe Bble3/a 3a TpaHully? MoOXeT Ju IpakJaHUH ObITh OrpaHHUYEH B IpaBe Ha
HENPUKOCHOBEHHOCTh YaCTHOM JKU3HU IPU MPOBEJECHUHU MPOBEPOUHBIX MEPOIPUATHI B MEPHOL
oopmiieHHs JoIycKa K TOCYJapCTBEHHOH TaiiHe?

4. Kawuu (0TBeThI) K OLIEHOYHBIM MaTepHajiaM

OrtBeTthl TecTa: 1-0, 2r, 3-0, 4-B, 5-B, 6-a, 7-B, 8-0, 9-0, 10-B, 11-a, 12 - a u B, 13-B,14-1, 15-a,
16-6 u B, 17-0, 18-1, 19-a, 20-a, 21-0, 22-a, 23-r, 24-1, 25-1, 26-0, 27-0, 28-a u 0, 29-0, 30-B.
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