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1. IlepeyeHpb NIIAaHUPYEMBIX Pe3yJIbTATOB 00y4eHHUS 110 AUCHHUILIMHE, COOTHECEHHBIX €
IJIAHUPYEMBbIMH pe3y/JIbTaTaMHU 0CBOCHHS 00pa30BaTe/IbHON NPOrpaMMblI

1.1. OcBanBaeMble KOMIIETCHIINH

Juctnmnmmuaa  b1.B.02.02

OBJIAZICHUC CICAYIOIMUMU KOMIICTCHIIUAMUA

«Jlenonpon3BOACTBO U PEXKUM

CEKPETHOCTH» 00ecreunBacT

Kon
Kon Haumenosanne HaumenoBaHnme KoMIoHeHTa
KOMIIOHEHTA
KOMIICTEHIIUN KOMIICTCHI[UU KOMIICTCHITUN
KOMIICTCHIIUN
CriocoGHOCTh 0OecIIeYuBaTh - oTpenierieHne 00bEKTOB
0€301aCHOCTh JIMIHOCTH, 0€301aCcHOCTH JINYHOCTH,
oOrmiecTBa, rocyrapcTaa o0rIecTBa, TOCyIapcTBa U UX
MIPABOBBIMU CPEJICTBAMHU JKA3HEHHO BaXKHBIX
WHTEPECOB;
- MPOTHO3UPOBAHHE,
BBISIBJICHHE, aHAJIN3 M OIICHKA
03 U PUCKOB 0€30MaCHOCTH
IIKp OC-1 IIKp OC-1.1 yrpos up

JIUYHOCTH, OOIIECTBA,
rocynapcTBa, B TOM YHCIE C
PUMEHEHUEM PHUCK-
OPHEHTHPOBAHHOTO TTOIX01A;
- PUHSTHE TIPABOBBIX MEP IO
HEUTpaIu3aluy yrpo3
0€301aCHOCTH JINYHOCTH,
o01ecTBa, rocyaapcTaa.

1.2. Pe3yabTathl 00y4eHHsI

B pe3ynbraTe 0CBOCHMS TUCHUIUIMHBI Y CTYIAEHTOB JOJIKHBI OBITH CPOPMHUPOBAHBL:

OTO/TD
(pn HATHIWH
npodcrangapra) TpyAOBbIE

Kon sTama ocBoeHus

Pesynprarer 00ydeHns

KOMITETEHITUH

WK TPO(ECCUOHATIHHEIC

JICUCTBUS

/15151 paspaborku paboueit Ha YpOBHE 3HAHUIA:
[POTPaMMEI YUTCHBI - 3HACT OCHOBBI BEACHUS IOPUIAMYCCKOTO JICIONPOU3BOJICTBRA.
TpeOoBaHus K HA YpOBHE yMEHUIL:
PO eCCHOHATBLHBIM —  UCNONIb3yeT  3HAHWS  OCHOBHBIX  0a30BBIX  IOHATH
cTangapTam «Crernuaiuct FOPUINIECKOTO JIEJIOTIPOU3BOJICTBA JUTS paspeiicHus
10 OTIepaIUsIM C [IPAKTUYCCKHX 3a/1a4;
HETBKUMOCTBIO» (KO —  OpUMCHSCT Ha NMPAKTHKE OCHOBHBIC MPABWIIA U OCOOCHHOCTH|
09.003), yTBep K ICHHBIM FOPUINYECKOTO JIEIOMPOU3BOICTBA;
mprkazoM MUHUCTEpCTBA - NpUMEHSET B MPAKTUYCCKOH JEATeIbHOCTH HOPMATHBHBIE
TpyZa ¥ COIMaabHON [TPaBOBBIE aKTHI B 001ACTH IOPUIAMUYECKOTO JICJIONPOU3BOJICTBA.
3ammTel Poceniickoi Ha YPOBHE HABBIKOB:
Denepaunn ot 10 cenTsaOpst TKp OC-1 - aHaIM3UpYeT W NPaBUJIILHO MPUMEHSET IPABOBHIE HOPMBI B

2019 roma Ne 611H;
«CrienuanucT B 001acTu
Meauauuy (MenuaTop)»
(ko 07.001),
yTBEPIKICHHBIM [IPHKA30M
MunucTepcTBa Tpyaa u
COITMAIbHOM 3aIIUTHI
[Poccuiickoit deneparuu ot
15 nexabps 2014 roma Ne
104151; «CrienuaincT 1o
KOHKYPSHTHOMY TIPaBY»
(xom 09.002),

c(hepe FopHAIIECKOTO JIEIONPON3BO/ICTBA;

- cocTaBsIeT  JOKYMEHTBI B 00IacTH
enonpon3BO/ICTBA;

- aHaJM3MPYET M NPUMEHSET NpaBuia 0(QOPMIICHHUS, XpaHEHHS
1 IepeaBIKEHHS JTOKYMEHTOB COCTAaBIISIIOIIUX IOCYAapPCTBEHHYIO
TaiiHy.

FOPUANIECKOTO




yTBEPIKICHHBIM [IPHKA30M
MunucTepcTBa Tpyaa u
COLIMAJIbHOM 3alLlUThI
[Poccuiickoit deneparuu ot
09 oxTs16pst 2019 Toma Ne
6251; OcHOB
3aKOHOATEIhCTBA
[Poccuiickoit @enepanuu o
HoTapuate Ne4462-1 ot 11
bespans 1993 rona;
Denepanproro 3akona «O0
IBOKaTCKOM JESTEIbHOCTH
1 anBokatype Poccuiickoit
Deneparum» Ne 63-03 ot
31 mas 2002 rona;
DenepanpHOTO 3aK0HA «O
rOCy/1apCTBEHHOU
TpaKIAHCKOH CITy)KOe
[Poccuiickoit deneparum»
Ne 79-@3 ot 27 utons 2004
roa u 1p.

2. O0bemM H MeCTO IUCHUILTHHBI B cTpykType OIT BO

VYuebnas mucuuuimHa b1.B.02.02  «/lenonpou3BOACTBO M PEXUM  CEKPETHOCTH
otHOcHTcs K broky 1, monymio «O0ecnieueHrne HaIlMOHAIBHOM Oe30macHOCTHY. B cooTBeTCTBUM
¢ y4eOHBIM IIJIAHOM, MO OYHOH ¢opme 0OydeHMs NUCIMILIMHA OCBauBaeTcs Ha 3 Kypce B 5
ceMecTpe, 1o 3a04HON (popme 00yUueHHUs TUCIUIINHA OCBauBaETCs Ha 3 Kypce B 3UMHEH CECCHH,
o0Im1ast TpyI0eMKOCTh TUCIIUIUTMHEI B 3aU4€THBIX equHUIax coctasnseT 72 vaca (2 3ET).

[Io ounoit ¢opme o0OyueHHUS KOIMYECTBO aKaJIEMUYECKHX YACOB, BBIJICIEHHBIX Ha
KOHTaKTHYIO paboTy ¢ mpemnopaaBareneM (10 BHAaM yueOHBIX 3aHATHH): 32 yaca (Jexuuu — 16
4acoB, MPAKTUYECKHUE 3aHATUSA — 16 4acoB), HA CaMOCTOATENBHYIO paboTy oOydaromuxcs — 36
4acoB, Ha KOHTPOJIb — 4 Jaca.

[To 3aouHoit gopme oOydeHHS KOJIMYECTBO aKaJAEeMHUECKHX 4YacOB, BbIJCIEHHBIX Ha
KOHTAaKTHYIO paboTy ¢ mpernonaBareneM (1o BUAaM y4eOHBIX 3aHATUH) — 8 yacoB (Jiekuuu - 4
yaca, TPaKTHYECKHE 3aHATHS — 4 Yaca), Ha CaMOCTOATENbHYIO paboTy oOydarommmxcs — 60 4acos,
Ha KOHTpOJIb — 4 yaca.

®dopma mpoMeKyTOYHON aTTeCTallud B COOTBETCTBUU C YUEOHBIM IJIAHOM — 3a4eT.

OcBocHHE UCIUIUIMHBI  OMHPAETCs HAa  MHUHUMAJIbHO HEOOXOIUMBIM  00beM
TEOPETUUECKUX 3HAHHUM B 00JIACTH TE€OPUU TOCYIapCcTBa U MpaBa, IPakJaHCKOTO NpaBa. 3HAHUS U
HABBIKH, TMOJy4aeMble CTYACHTAMU B DPE3ylbTare HM3y4eHUs TUCIUILIMHBI, HEOOXOIUMBI st
YCIIEITHOTO W3Y4YEHHUS aKTyalIbHBIX TPOOJIEM TEOPUH rOCyAapCTBa U MpaBa.

VY4ebHas AMCHUIUIMHA «J{eTONpON3BOJICTBO U PEKUM CEKPETHOCTUY» Pealu3yeTcs 1Mocie
u3yueHus nucuiuivH «Teopus rocymapcTBa u mpaBay, «l paxaaHckoe IpaBo», OTHOBPEMEHHO C
u3ydeHueM aucUuIInHbl «[IpaBoBBIE OCHOBBI CTPATETHYECKOTO IUIAHUPOBAaHUS B cdepe
o0ecrieueHns HallMOHAIBHON 0€30IaCHOCTI.

3. Conep:kaHue M CTPYKTYPA AU CHUNINHbBI

3.1. CTpyKkTypa TUCUMILUIUHBI

Ounasn ¢hopma o0dyuenusn

HaunmenoBaHue Tem (pa3aenon), O0beM IMCIMILVIMHBI (MOAYJIS), Yac. dopma
KonTakTHasi padoTa TeKylero
Ne ni/m
Bcero o0yvyaromuxcsi ¢ CPO KOHTPOJIS
npenogaBarejgeM ycrneBaeMocTH®




o BUJAaM y‘leﬁHbIX 3aHATHIH N
), P/ | 3y CPp npome;liciqu}m
%
AOT | 10T | 10T arrecranumu**
[Tonsrue u BUJIBI O,P
€JI0TIPOU3BOICTBA.
Tema 1 | f o OHPONSBOA 8 2 2 4
HopmatusHbie OCHOBEBI
JIEIOTIPOU3BOJICTBA
OKYMEHT e€ro  CBOWCTBA. o,P
Tema 2 | AOKYMCHT, 8 2 2 | 4 |©
Knaccudukanms f0KyMEHTOB
Bunaer OKYMEHTOB B o,P
Tema3 | % HOKY 8 2 2 4
YIIPABICHUYECKOU JAEATEIHHOCTH
[IpaBoBBIE ~ OCHOBBI ~ 3alTUTHI o,P
Tema4 | P H 10 4 2 4 :
MEPCOHATBHBIX JIAHHBIX
Cucremarusanus u yder O,P
Tema 5 | JOKyMEHTOB B  OpraHHW3aIldU 6 2 4
(HOMeHKJIaTypa Jen)
Opranmszanus a00TEI C O,P
Tema6 | P . P 6 2 4
00palleHUsIMHU IpakIaH
Ocobennoctu OpraHu3aIuu o,P
JICIIONPON3BOJICTBA B  OpraHax
Tema 7 | UCTIOTHUTEILHOU BJIACTH, 8 2 2 4
cynax, MPOKypaType u
HOTapHare
CBeneHus, OTHOCSIIUECI K O,P
Tema 8 | kareropuu OrPaHU4YEHHOI'O 8 2 2 4
JOCTyTIa
locynmapcTtBennass  TaiiHa W o,P
Tema 9 yRap 10 4 2 4 :
PEXKHUM CEKPETHOCTH
IIpomekyTOUHAS aTTeCTaIus 3
HToro: 72 16 16 4 36
Ilpumeuanue:

* hopmol 3a0anutl mekyweeo KOHMPOIs YCnesaemocmu. KOHmMpojabHvie pabomul (K),
onpoc (0), mecmupoganue (T), koanoxeuym (Kon) u 6uowt yueduwix 3adanuii: scce (3), pechepam

(P), ooknao (/)

** hopmul npomesicymounot ammecmayuu. dx3amen (Ox3), 3auem (3), 3auem ¢ oyeHKouU

(30).
3aounasa gpopma odyuenusn
HaunmenoBaHue Tem (pa3aenon), O0beM THCHUILIMHBI (MOAYJIs1), Yac. dopma
KonTakTHasi padoTa TeKylero
oﬁyqamumxcsl C CPO KOHTPOJIsA
Ne /i npemnogaBarTesiemM ycneBaeMocTn*
B Bcero 10 BHaM y4eOHbIX 3aHATHIH 5
IMPOMEKYTOYHO
v, || Wy pomerty
%
AOT | 10T | 10T arrecranuu™*
ITonstne " BUJIBI P
€JIONPOU3BOJICTBA.
Temal |2 p A 6 6
HopmartuBHbie OCHOBBI
JIETTIONPOU3BOJCTBA
OKYMEHT ero CBOIICTBA. P
Tema 2 Jloxy ’ 8 2 6
Kiraccudukaims J0KyMEeHTOB
Bugpr OKYMEHTOB B O,P
Tewma 3 A HOKY 8 8 ’
YIIPaBJICHUYECKON AEATEIbHOCTH
IIpaBoBbIC  OCHOBBI  3aIMTHI O,P
Tema4 | P & 10 2 2 6 :
TIEPCOHAJIBHBIX JTAHHBIX




Cucremarusanus u yder P

Tema 5 | MOKyMEHTOB B  OpraHU3allUU 8 2 6
(HOMEHKJaTypa Jiein)

Tema 6 Opranunzanus paboTsr c ] ] P
o0OpaIeHIsIMHU TPaKIaH
OcobennocTu OpraHu3aIuu P
JeTOTIPOU3BOJICTBA B  OpraHax

Tema 7 | UCTIOTHUTEIBHON BJIACTH, 6 6
cynax, MIPOKypaType u
HOTapHuare
CBeneHus, OTHOCSIIUECS K P

Tema 8 | kareropuu OTPaHUYEHHOTO 6 6
JOCTyTIa

Tema 9 locynmapcTtBenHass  TaiiHa W 12 ) ) ] o,P
PEKUM CEKPETHOCTH

[TpomesxyTouHast aTTecTanus 3

HToro: 72 4 4 4 60

Ilpumeuanue:

* popmul 3a0aHuUll mexKyweco KOHmMpOJs ycnesaemocmu: KOHmpoavHvle pabomvl (KP),
onpoc (0), mecmuposanue (1), xeiic (K), cumyayuonnas 3aoaua (C3) u 6udvl yuebHvIX 3a0aHULL:
acce (3), pecpepam (P), oucnym (/])

** hopmul npomesicymounot ammecmayuu. dx3amen (Ox3), 3auem (3), 3auem ¢ oyeHKouU
(30).

3.2 Coneprkanue IMCHUILIMHBI (MOYJIAA)

Tema 1. IlonsitHe u® BuHABI JAenonpousBoacTsa. HopmaTuBHBIE OCHOBBI
AeJIONPOU3BOACTBA

IlonsTne J€II0IIPOU3BOJICTBA. JlokymeHTupoBaHue. ®opMBbI OpraHu3anuu
JIeNIONPON3BOCTBA. JJOKyMEeHTallMOHHOE oOecnieueHue ynpasieHus. [lonsaTie qokymenrta. Bunbl
nokyMeHToB. Cucrema pokymeHTtanuu. Opranuzamus pa®oTbl ¢ gokymeHTamu. [IpaBoBoe
peryJaupoBaHMe  JEJIONPOU3BOJACTBA. 3aKOHOJATENbHBIE U IPaBOBbIE akThl B  cepe
uHpopmaruzanun u gokymentanuu. 'OCTr1. Kinaccudukatopsr.

Tema 2. JlokymeHT, ero ceoiictBa. Kinaccndukanus 10kyMeHTOB

[Tonstue  moxkymenrta. Jlokyment wu  uHbopmamus. CBoOiCTBA  JOKyMEHTA.
Knaccudukanus nokymentoB. HOpunmueckas cuia gokymeHTa. llpaBuia cocTaBieHHS
nokymeHToB. biank. Pezomonusa. Tekct gqokymeHTa. S3bik jokyMeHTOB. O01mme TpeOboBaHms K
TEKCTy NOoKyMeHTOB. [lewars. [loamuce. DIeKTpOHHBIE JOKYMEHTHI. DIEKTPOHHAs IHU(poBas
MOJMUCH. DIEKTPOHHOE JAETONPOU3BOICTBO.

Tema 3. Buabl JOKYMEHTOB B YNIPABJIEHYECKOI 1eSITeJIbHOCTH

Buabl [0KyMEHTOB B yHpaBi€HUECKOH nedaresibHOCTU. OpraHu3anuoOHHO-IPABOBHIE
JTIOKYMEHTBI. Y4penuTenbHble TOKyMeHThl. KanpoBbie moxkymeHThl. Ilonoxkenume. IlltaTtHoe
pacniucanue. JlomkHoctHas uHcTpykius. Ilpukas. Cnpaska. IIpotokon. Akt. CiyxeOHas
3aIIMCKa.

Tema 4.IIpaBoBble 0CHOBBI 3aIIUTHI MEPCOHATBHBIX TAHHBIX

[TonsiTne mnepcoHaNBHBIX JAHHBIX W TPUHIUIBI WX O0O0pabOTKH. O6paboTka
NIEPCOHANIBHBIX ~ JAaHHBIX. PacmpocTpaHeHHMe IEepCOHAIBbHBIX JAaHHBIX. IIpemocraBieHue
NEPCOHANBHBIX JaHHBIX. OOe3TMUMBaHUE IEPCOHANBHBIX JMaHHBIX. [IpHHIMTBI 00pabOTKH
NEPpCOHATBbHBIX JAaHHBbIX. OGH.[G,Z[OCTyHHBIe NCTOYHUKU NEpCOHAIBHBIX JaHHBbIX.
bruomerpuueckix TepcOHANBHBIX NaHHBIX. Cornacue Ha 0OpabOTKY NEPCOHATIBHBIX IAHHBIX.
[IpaBa cyObekTa nepcoHaJbHBIX JaHHBIX U 00s13aHHOCTH omnepatopa. OTBETCTBEHHOCTH B cepe
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00pabOTKM TEpPCOHATBHBIX JAaHHBIX. AJMHHUCTPAaTHUBHAs OTBETCTBEHHOCTh. | 'pakaaHCKO-
IIPABOBAasA U AUCLMILIMHAPHASA OTBETCTBEHHOCTh. Y TOJIOBHASI OTBETCTBEHHOCTD.

Tema 5. Cucremaru3anus u yuyeT JOKYMEHTOB B OpraHu3anuu (HOMEHKJIATypa JeJ1)

Homenkmarypa nen. DxcnepTusa MeHHOCTH TOKyMeHTOB. dopMupoBanue u 0hopMIICHHE
nen. OnepaTtuBHOE XpaHeHHe. Pa3nensl HOMEHKIATypbl Aen. MHaekc nena. 3arojoBoK Jena.
KomnuaectBo emunun xpanenus. Cpoku xpaneHus nen. @opmupoBaHue U odopmiieHUE Jen.
BHyTpeHHsi1 omuch JOKYMEHTOB. OpraHusanus ONEPATUBHOTO XPaHEHUs JOKYMEHTOB.
Cocrasnenue u opopmienue onuceii aen. Iloaroroska nen k nepegaye B apXuB. Y HHUTOKEHHUE
Je.

Tema 6. Opranusanusi pa6éoTsl ¢ 00palIeHUSIMHU I'PAXKAAH.

[IpaBo rpaxknan Ha oOpallleHHe B OpraHbl TOCYJapCTBEHHOMN BJIACTH U OPTaHbl MECTHOTO
camoympaniieHus. CyObeKThl paboThl ¢ OOpaleHusMH rpaxkaan. Buasl oOpaieHuii rpaxkiad u
ux ocobennoctu. [Ipennoxenue. 3asBnenue. XKanoba. KomnextuBabie oOpamienus. [lerumms.
[TucemenHOE OOpaleHne rpakIanrHa. Y CTHOE oOpalieHne. DTanbl BEACHUS JEI0NMPOU3BOJICTBA
no oOpameHussM rpaxnaaH. I[lpuem wu mnepBuuHas o00pabOTKa NHCHBMEHHBIX OOpAaIICHHA.
Peructpamust oOpamennii. PaccMoTpenune oOpamieHuii pykoBoJcTBOM. [loaroroBka mpoekTa
oTBeTa Ha oOpalleHue. YBEJAOMJICHHE 3asBUTENS O HampaBlIeHUM OOpalieHus B JApyrue
YUpPEXKJIEHUS, OpraHu3alud. YBEAOMJIEHHE 3asiBUTENSl O JJUTEIIBHOM PAacCMOTPEHUU
oOpaienus. KoHTponb 3a cpokaMu HCHOJIHEHHs] TOKYMEHTOB U BBIMOJHEHHEM MPUHSATHIX IO
HUM permeHuii. OTBeT rpaxaaHuHy. MHbOpMaMOHHO-CIIpaBOYHAsi paboTa Mo OOpalieHUsIM.
AHanmm3 nocTynuBImuX oopamennii. PaboTta ¢ yCTHRIMU 0OpaIlieHUsIMHA TPasK/IaH.

Tema 7. Oco0eHHOCTHM  OpraHu3alMU  JAeJONPOM3BOJACTBA B  OpraHax
HCIIOJIHUTEIbHOM BJIACTH, CyJaX, IPOKYpaType H HOTapHare

HopmaTuBHBIE OCHOBBI OpraHU3alMM JIEJONPOU3BOJICTBA B FOCYIapCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYIpaBJIEHUS M TOCYAAPCTBEHHBIX opraHuzanuix. OcoOeHHoCTH
JEJIIONPOU3BOJACTBA B (efepanbHbIX OpraHax HCIOJHUTENbHOW BiIacTH. OCHOBHBIE MOHSTHSL.
Coznanne A0KyMeHTOB. OCOOEHHOCTH MOATOTOBKM OTIENBHBIX JOKYMEHTOB. OpraHuszaius
JTOKyMeHT000OopoTa. [IpuHIUIIBI opraHu3amnuu AeT0nponu3BoACTBa. KOHTpOIb 3a opraHu3arueit
nenonpousBozcTBa. JlokymMeHTanbHbIi ¢oHa. Pa3zpaboTka u BeneHHE HOMEHKJIATYpHI JIE.
dopMHpOBaHUE 1€ U UX TeKyllee xpaHeHue. [loaroToBka TO0KyMEHTOB M 1N K Meperaye Ha
apXMBHOE XpaHEHHWE. YHUUYTOXKEHUE JOKYMEHTOB M JI€J C HCTEKUIMMHM CPOKaMU XPaHEHUS.
[lepenavya nen Ha apxuBHOe XxpaHeHue. OCOOEHHOCTH JENONPOU3BOICTBA MPU PACCMOTPEHUU
oOpamenuii rpaxkaan. OcoOeHHOCTH pabOThl C 3JIEKTPOHHBIMU JOKyMEHTaMH. V3roroBieHue,
y4eT, UCTIOJb30BaHNE M XPAaHCHHE TeuaTe, mTamMnoB U 0maHkoB. [Ipunoxenus. OcoOeHHOCTH
OpraHu3aly cyeOHOro AeIonpon3BoacTBa. OcOOEHHOCTH OpraHU3allK JeONPOU3BOCTBA B
opranax IIpokyparypbl. OcOOE€HHOCTH HOTApUAIBLHOTO JEIOMPOU3BOICTBA

Tema 8. CBegeHusi, OTHOCAIMECH K KATETOPUN OTPAHUYEHHOT0 J0CTYyNa

Kareropuu cBeneHuii, oTHocSIIMXCs K MHPOPMALUK OTPAaHUYEHHOTO JOCTyna. TaifHa.
Buapl TaiiH U ux 3ammTa no 3akoHojatenbcTBY Poccuiickoit ®@enepaunu. ['ocynapcTBeHHas
taitna. Kommepueckas Taiina. HamoroBas TaiiHa. baHkoBckas TaifHa. BpaueOnas TaiiHas.
Hotapuanbnas taitHa. AnBokarckas TaiiHa. TaiiHa yceiHOBIIeHMs. TailiHa ucrioBenu. Pabora ¢
JIOKYMEHTaMH, COJICPKAITUMHU OXPaHIEMYI0 3aKOHOM TaiiHy. FOpunueckas OTBETCTBEHHOCTh 3a
pa3riialieHus: TalHbI.

Tema 9. I'ocynapcTBeHHAasi TalilHA U PEKUM CEKPETHOCTH

PexxuM CeKpeTHOCTHM M 3almTa roCyJapCTBEHHOM TaikHbl. lIoHsATHE rocynapcTBEHHON
TailHbl. 3aKOHOJATEJIbCTBO O TOCYIapCTBEHHOW TaiHe. [lpaBwia OTHECEeHUs CBEICHUM,
COCTABJISIIOLIUX FOCYAApCTBEHHYIO TaliHY, K Pa3JIMYHBIM CTENEHAM CEeKpeTHOCTH. MHCTpyKIus o

8



MOpsIIKE JOIYCKA JOJLKHOCTHBIX JIMI U Tpaxzaad Poccuiickor denepanuu K rocy1apCTBEHHON
taitHe. IlepeyeHb CBeACHUM, COCTaBISIONIMX TOCYJAPCTBEHHYIO  TaitHy. [IpuHIUIBI
3acekpeunBaHusl cBeiaeHMM. Kareropum cBeneHMI, HE IOJUIEKAIIMX OTHECEHUIO K
rOCyIapCTBEHHOM TailHE W 3aceKpeunBaHui0. CTENEHN CEKPETHOCTH. J{OMyCK TOMKHOCTHBIX JIUIL
U TPaXJaH K rocynapcTBeHHOW TaiiHe. OTBETCTBEHHOCTh B c(epe IOCyTapCTBEHHOH TaiHBI.
CekpeTHoe 1e10TPON3BOCTBO.

4. MarepuaJjbl TeKylIero KOHTPOJIS yCIeBAeMOCTH 00yYAK0 LM XCS

4.1. @opMbl M MeTOAbI TeKYHIEr0o KOHTPOJA YCIEeBAeMOCTH OOy4Yalomuxcsi M
NMPOMEKYTOYHOM aTTecTalluu

B xome peammzanum gucuumiuHel b1.B.02.02  «J/lenonpou3BOACTBO U PEXUM
CEKPETHOCTH» HCIIONIB3YIOTCA CIEAYIOIIME MeTOAbl TeKYIIero KOHTPOJSA YCIIEBaeMOCTU
00yJaronmxcsi:

Mertobl TEKyIEro KOHTPOIIS

No /it HanmMenoBanwue Tem (pa3aenoB)
yCIIEBAEMOCTH

ITonsiTie u BUABI JEIONPOM3BOACTBA. HopmaTuBHBIE
OCHOBBI J€JIONPOU3BOJICTBA

Tema 1 YcrHblit onpoc, pedepar

Tewma 2 JlokyMmeHT, ero cBoiictBa. Knaccugukanus JOKyMEeHTOB YcrHbIi onpoc, pedepar
Tema 3 Bubl TOKYMEHTOB B yIIPaBICHYECKON JAESATEIbHOCTH YcTHBIN onpoc, pedepar
Tema 4 | [IpaBoBBIE OCHOBBI 3aIIUTHI IEPCOHAIBHBIX TaHHBIX YcrHbIi onpoc, pedepar

CI/ICTeMaTI/I3aHI/I5I U y4€T OOKYMCHTOB B OpraHu3alnu

Tema 5
(HOMEHKIaTypa J1en)

YcrHblii onpoc, pedepar

Tema 6 | Opranusanus paboTsl ¢ 00OpaleHHAMU IpaskaAaH YcrHbIi onpoc, pedepar

OCOOCHHOCTH  OpraHW3allik  JICJOTPOU3BOJICTBA B
Tema 7 | opraHax UCIIOJIHUTEIBHON BIACTH, CyJiaX, MPOKypaType U YerHb1it onpoc, pedepar

HOTapHare
CeezneHus, oTHOcAIUECS K KaTETOPHU OrPaHUYEHHOIO .

Tema 8 8 ’ H p p YcTHbIN onpoc, pedepar
J0CTyIa

Tema 9 | I'ocynapcTBeHHas TailHa U PEKUM CEKPETHOCTH YcrTHblii onpoc, pedepar

4.2. TunoBbie MaTepHAJIbI TEKYIIEr0 KOHTPOJISA YCIIEBAEMOCTH 00y4arOIIUXCs

Tema 1. IlonsitTue W BHABI [1eJONPOM3BOACTBA. HOPMATHBHbIE OCHOBBI
JAeJI0TPOHU3BO/ICTBA.
Bonpocs! 1J1s1 npoBeieHHs1 YCTHOTO ONpoca:

1. [TonsTue genonponsBoacTBa. JJOKYyMEHTHPOBAHHE.

2. @opMbl OpraHu3alUU  JEeNONPOU3BOACTBA. JIOKYMEHTAIlMOHHOE oOOecredeHne
YIPABJICHUS.

3. [lonsTue noxkymenra. Buasl nokymeHToB. CrcTeMa JOKYMEHTALMK.

4. Opranu3anusi paboThl C JOKYMEHTaMH.

5. [IpaBoBOE perynupoBaHue AeI0NPON3BOACTBA.

6 3akoHOJATENbHBIE U IPABOBHIE aKThI B cepe HHPOpMATU3AUN U TOKYMEHTAIUH.

I'OCTpe1. Knaccugukaropsl.

Tembl pedepaTos:

- Opranusanus paboTel ¢ JOKYMEHTAMHU.

— 3aKkoHOATeIbHBIC U MTPABOBBIEC aKThI B chepe MHPOPMATU3AIUH U JOKYMEHTAIHH.
I'OCTper.

Tema 2. JlokyMeHT, ero csoiicrpa. Kinaccudpukanusi 10KkyMeHTOB
Bonpocs! 1J1s1 NpoBeeHUs YCTHOI'O ONPoOca:

1. [Tonsitue noxkymenTa. JJokymeHT u uHdOpMaIus.

2. CgoiictBa nokymenTa. Kinaccuduxanus 10KyMEHTOB.
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3. IOpuanueckas cuna nokymenta. [IpaBuia cocraBiieHUs TOKYMEHTOB.

4. bnank. Pezomonus. Tekct nokymeHTa. S3bIK JOKYMEHTOB.

5. OO6mme TpeboBaHuUs K TEKCTY JOKyMeHTOB. [leyars. [loamnuce.

6. DNIeKTPOHHBIE JOKYMEHTBI. OJEKTpOHHas LH(poBas MOANUCH. DJIEKTPOHHOE
JIEJI0IIPOU3BOICTBO.

Tembl pedepaTos:

— OO6mue TpeboBaHUA K TEKCTY TOKyMeHTOB. [ledaTs. [Tonnuce.

— DJEeKTPOHHbIE JOKYMEHTBHL. JJIEKTpOHHAas HU(poBas MOAMHUCH. DJIEKTPOHHOE
JIeNIOTIPOU3BOCTBO.

Tema 3. Buabl JOKYMEHTOB B YNIPABJICHYECKOi 1eSITeJIbHOCTH.
Bonpocsl 11 npoBeieHNs YCTHOTO ONIpoca:

1. Buasl JOKYMEHTOB B  yHpaBICHUECKOM JesaTeabHOCTH. OpraHu3almoHHO-
MPaBOBbIE IOKYMEHTHI.

2. YupenurenbHble TOKYMEHTHI.

3. Kanposeie noxymentol. I[lonoxenue. IlltatHoe pacnucanue. JlomxHOCTHas
uHCcTpykius. [Ipukas.

4. Cmpagka. [Ipotokon. Akt. CiyxeOHas 3amucka.

Tembl pedepaToB:
— VYupenurenbHble JOKyMEHTHI.
— Cmpagka. [Ipotokon. Axt. Ciy:xeOHas 3amucka.

Tema 4. IIpaBoBbIe OCHOBBI 321UTHI NEPCOHAIBLHBIX JaHHBIX.

Bomnpocs! 1U1s1 TpoBeieHUs] YCTHOIO ONpoca:

1. [lonaTrne mepcoOHANbHBIX JAaHHBIX W OPUHIUNBI HX 00paboTku. OOpaboTka
HepCOHATILHBIX JTaHHBIX.

2. PacnpocTpanenue mepcoOHANbHBIX MJaHHBIX. [IpenocraBieHne MepCOHATBHBIX
naHHbIX. O0e3MYrBaHNe TEPCOHATIBHBIX TaHHBIX.

3. [Mpunuunel 00pabOTKM MEepPCOHANBHBIX JMaHHBIX. OOIIENOCTYNHBIE HCTOYHUKU
NepCOHATIBHBIX TaHHBIX. BHOMETPHUYECKIX MEPCOHATBHBIX JaHHBIX.

4. Cornacue Ha 00pabOTKy NEpCOHATIBHBIX JaHHBIX. [IpaBa cyObeKTa mepcoHaNbHbIX
JAHHBIX U 00S3aHHOCTH OIepaTopa.

5. OTBETCTBEHHOCTH B chepe 00pabOTKM  TEpPCOHANBHBIX  JIAHHBIX.
AJZIMUHHCTpAaTHBHAs ~ OTBETCTBEHHOCTb. [ pa’kJaHCKO-TIpaBOBasi M JUCHUILIMHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHAsI OTBETCTBEHHOCTb.

Tembl pedepaTos:

— [Tpunuunsl 06pabOTKM MEPCOHATBHBIX JAaHHBIX. OOILIEAOCTYNHbIE HCTOYHUKH
NEPCOHAIbHBIX TaHHBIX. BI/IOMCTpI/I‘ICCKI/IX MNEPCOHAJIbHBIX NAaHHbIX.

— OTBETCTBEHHOCTh B chepe 00paboTKu MePCOHATBHBIX JTAaHHBIX.
AJIMUHHCTpaTUBHAs OTBETCTBCHHOCTbD. ['paxxnancko-mpaBoBas " JACLUIUIMHAPHAS
OTBETCTBEHHOCTh. YTOJIOBHASI OTBETCTBEHHOCTb.

Tema 5. CucremaTusanus v yueT JOKYMEHTOB B OPraHM3anun (HOMEHKJIAaTypa aeJ).
Bonpocsl 11 npoBeieHNs YCTHOTO ONIpoca:

1. Homenknartypa aen. DxkcnepTusa HEHHOCTH TOKYMEHTOB.

2. dopmupoBanue u opopmieHue aea. OnepaTUBHOE XpaHEHUE.

3. Paznensl HOMeHknaTypsl nen. WMupekc nena. 3arosioBok jgerna. KosmuecTBo
enuaull XxpaneHus. Cpoku xpanenus aen. opmupoBaHue u 0hOpMIICHHE JEII.

4. Buytpennsis onuch J0KyMeHTOB. OpraHu3anusi OINEPATUBHOIO XpaHEHUs

nokymeHTOB. CocTaBneHue u 0(OpMIICHHE OTIHCEH JET.
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S. ITogroroBka e k nepenade B apXxuB. Y HOUTOXKEHUE JCIL.

Tembl pedepaToB:

- Buytpennsis onuch J0KyMeHTOB. OpraHu3anusi OINEPATUBHOIO XpaHEHUs
nokyMmeHTOB. CocTaBneHue u 0(hOpMIICHUE OMTUCEH JIen

— [ToaroroBka nien k nepeaade B apxXuB. Y HUUTOKEHUE JIEIT.

Tema 6. Opranusanusi padoTbl ¢ 00paAIIEHUAME I'PAKIAAH.
Bonpocsl 11 npoBeieHNs YCTHOTO ONIpoca:

1. [IpaBo TpakmaH Ha oOpalleHWe B OpraHbl TOCYJAAPCTBEHHOW BJIACTH M OpPTaHBI
MecTHOTro camoymnpanieHus. CyobeKTbl paboThl ¢ 00palIeHUAMHU TPaKAaH.
2. Bunpl oOpamenuii TpaxaaH W ux ocobeHHocTH. llpenmoskenwe. 3asiBICHHE.

Kanob6a. KomnexruBubie oOpamenus. [lerunus. [TuceMenHOe oOpaiiieHue TrpaxaaHuHa. Y CTHOE
oOparieHue.

3. Dramnbl BEJCHUS JIEJIONMPOU3BOJCTBA MO oOOpameHusM TpaxnaH. [lpuem wu
nepBuYHas 00pabOTKa MHUCHMEHHBIX oOpamieHuil. Perumcrpanmsi oOpamenuii. Paccmorpenue
oOpalieHuii pyKOBOJCTBOM.

4. [ToaroToBka mpoekTa OTBeTa Ha oOOpamieHue. YBEAOMIICHHUE 3asBUTENS O
HANPaBIICHUU OOpAIEHUS B JPYTHE YUPEXKICHHUsS, OpPTaHU3AlMU. YBEAOMIICHHE 3asgBUTEINS O
JUIUTETILHOM PacCMOTPEHUU 00palleHusl.

5. KoHTponb 3a cpokaMu UCTIOTHEHUS! JOKYMEHTOB U BBITIOJHEHHUEM MPUHSATHIX I10
HUM permeHuii. OTBeT rpaxaaHuHy. MHGOpMaMoOHHO-CIIpaBOYHAsl paboTa Mo OOpaIieHUsM.
AHanu3 nmocTynuBUIMX oOpaieHuil. Paborta ¢ ycTHBIMU 0OpaIieHUs MU TPaX/IaH.

Tembl pedepaTos:

- Otanbl BeACHUS JENONMPOM3BOJACTBA 10 OOpamieHusM rpaxiaH. l[lpuem wu
nepBu4Has o0pabOTKa MHCbMEHHBIX oOpamieHuid. Peructpamnus oOpamenuii. PaccMorpenue
oOpareHui pyKOBOJICTBOM.

— KonTponp 3a cpokaMu MCHONHEHUS! JOKYMEHTOB M BBIIIOJHEHHEM MPHHATHIX IO
HUM permeHuii. OTBeT rpaxaaHuHy. MHGOpMaMoOHHO-CIIpaBOYHAsl paboTa Mo OOpalieHUsIM.
AHanu3 nmocTynuBUIMX oOpaiieHuil. Paborta ¢ ycTHBIMU OOpaIieHUs MU TPaX/IaH.

Tema 7. Oco0eHHOCTH OPraHU3ALNMH /1eJIONPOU3BOICTBA B OpraHax
HCTOJIHUTEIbHOM BJIACTH, CYy1aX, IPOKypaType H HOTapHare.
Bonpocs! 1151 npoBeeHHs1 YCTHOT'O ONpoca:

1. HopMaTuBHBIE OCHOBBI OpraHU3allMU JEJIONPOM3BOACTBA B TOCYIAaPCTBEHHBIX
opraHax, opraHax MECTHOI'O CaMOYIIPaBJIEHUS U T'OCYJapCTBEHHBIX OpraHu3anusx.
2. OcoOeHHOCTH JEeNONPON3BOJCTBA B (eJepalbHBIX OpraHax MCIOJHUTEIbLHON

Bractu. OcHoBHble MOHATHS. Co3maHue NOKyMEeHTOB. OCOOCHHOCTH MOITOTOBKH OTACIBHBIX
JIOKYMEHTOB.

3. Opranuzanus T10KyMeHToo0opoTa. [IpHHIIMIIBI OpraHu3anuu JeI0npPOU3BOICTBA.
KonTposnb 3a opranusanmeit aenonpoun3BojcTBa. JlokymeHTanpHbI (oHna. Paszpabotka u
BEJICHWE HOMEHKJIATypHhI Jell.

4. dopmupoBaHHE AEN U UX TeKyllee XxpaHeHue. [loaroroBka TOKyMEHTOB U JIeN K
nepefaue Ha apXUBHOE XpaHEHHUE. YHUUYTOXKEHHE JTOKYMEHTOB U JIeJ C MCTEKIIMMU CPOKaMHU
xpaneHnus. [lepenaua nen Ha apXUBHOE XpaHEHHE.

5. Oco0OeHHOCTH [1eJIONIPOM3BOJICTBA TPH PACCMOTPEHUU OOpaIIeHUN TpaskaaH.
OcoOeHHoCTH PabOTHI C ATEKTPOHHBIMU JOKyMeHTamH. M3roToBieHue, yuer, UCIONb30BaHUE U
XpaHEHHE TleyaTei, ITaMIoB U O1aHKOB. [IpuioskeHus.

6. OcoOeHHOCTH OpraHM3alid  CyAeOHOro  Jenonpou3BojacTBa.  OCOOECHHOCTH
OpraHM3aIy JIeJONPOU3BOJCTBA B opraHax lIpokypaTypel. OcOOEHHOCTH HOTapUaIbLHOTO
JIEJIONPOU3BO/ICTBA.
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Tembl pedepaTos:

— OcoOeHHOCTH [1€JIO0MPOU3BOJICTBA TPH PACCMOTPEHUU OOpaIleHUN TpakiaH.
OcobeHHOCTH pabOThI C AMEKTPOHHBIMU JTIOKyMEHTaMHU. V3roToBjeHKE, YUeT, UCIOIb30BAHUE U
XpaHEeHHE TIeYaTe, mTamMnoB 1 0JaHkoB. [Ipunoxxenus.

— Oco0OeHHOCTH OpraHW3alui  CyAeOHOro Jenonpou3BojcTBa. (OcCOOEHHOCTH
OpraHM3aly JeJoNponu3BoJcTBa B opraHax IIpokypaTypel. OcoOEHHOCTH HOTapUaIbHOTO
JIEJIONIPOU3BO/ICTBA.

Tema 8. CBeieHuUs1, OTHOCSIIMECS K KATETOPUH OTPAHUYEHHOT0 JOCTYyNA.
Bonpocs 1J151 NpoBeieHHs YCTHOT'O ONpPoca:

1. Kareropuu cBenenuii, oTHocAmuUXcs K WHGOPMAIUU OTPAHUYCHHOTO JOCTYIIA.
Taiina. Buapl TaliH 1 UX 3amUTa 10 3aKOHOAATENbCTBY Poccuiickoit deneparumu.

2. l'ocynapcrBennas Ttaitna. Kommepueckasi TaitHa. Hanorosas taiina. bankoBckas
taiiHa. BpaueOnas Taitnas. HotapuanbHas TaifHa.

3. AnBokarckas TaiiHa. TaliHa ychlHOBJIEHUs. TaliHa UCIIOBEIN.

4. PaGoTa ¢ mokymeHTaMu, COepKAIMMHU OXPAHIEMYIO 3aKOHOM TaiHYy.

5. IOpuanueckas OTBETCTBEHHOCTH 3a pa3rilallleHHs TAHBI.

Tembl pedepaToB:
— AnBokarckas TaitHa. TaliHa yChIHOBIIEHMS. TaliHa HCTIOBEIH.
— IOpuanueckast OTBETCTBEHHOCTD 3a Pa3IylallleHUs TalHbI.

3agauu 1019 peleHus:

3apaua 1: B ogHOI 13 0030pHBIX CTaTel KypHaia «3apy0exHOoe BOEHHOE 0003peHUE)
Obula omyOJMKOBaHa HMH(OpPMALUsS O HAyYHO-HCCIEIOBATEIbCKUX OpraHU3alusix, KOTOpbIe
y4acTBOBAIM B pa3paboTKe JaKOKPACOYHOI'O TOKPBITHS MJIi COBPEMEHHBIX JIeTaTeNIbHbIX
anmnaparoB, IIPUMEHSIEMBIX B LENAX pa3Bedkd. [lo3nHee B M31aTENbCTBO KypHala MOCTYIHII
oduMambHbIN 3anpoc u3 [ 1aBHOW BOCGHHON MPOKYPATypPhl C TPEOOBAHUSIMU PACKPHITh HCTOYHUK
uH(OpPMaLMU ¥ HaKa3aTh BUHOBHBIX MyOnuKkanuu. [1oBogoM ai1s Takoro o0pamieHus mocIyKuiio
TO, 4TO NEPEYEHb HAYYHO-HUCCIEA0BATEIBCKUX OpraHU3allvil, IPUBEACHHBIE B BBIIICHA3BAHHOU
CTaTb€, COBNAJaJl CO CIMCKOM HMHCTUTYTOB, COAEpXKAIUMCS B 3aKPbITOM IOCTAHOBIIEHUU
[IpaButenscTtBa PD, TO ecTh OMyOJMKOBAaHHBIM MaTepUall COACPIKAN CBEICHHUS, COCTABIISIONINE
rOCYJapCTBEHHYIO TalHY.

Bxonut 11 B MOTHOMOYMS MPOKYPATyphl HAA30p 3a COOMIOACHUEM 3aKOHOAATEIhCTBA O
rocyaapcTBeHHON TaiiHe? [IpaBoMepHbl u TpeboBaHMs NMpoKypaTypsl? JlaiiTe rOpuUAHMYECKyIO
OLICHKY IAaHHOW CHUTYaluu.

3agaua 2: [Iporpammuct MBan Hoiimep s BBIABHKEHUS HA JOJDKHOCTh HadallbHUKA
OTJeNla B YUPEXKICHUHU JOJDKEH OBbLI MOJMyYUTh JOMYCK K TOCYAApCTBEHHOM TaiiHe. B aHkeTe oH
yKa3ajl, 4YTO NEpUOJUYECKH Bble3kaeT Hu3 Poccunm B ['epMaHMi0O K CBOMM 3HAKOMBIM
Anprepmanam. B Oecene ¢ paOOTHHKOM KaJpoBOH CIIy>KOBI OH COOOIIMJI TakKKe, YTO ChIH
AnbTepmaHoB, poBecHUK Hoiimepa, ¢ KOTOphIM OH OAAEPKUBAET IPYKECKUE OTHOIICHUS, TOKE
nporpaMMucT 1o npodeccun. [To okoOHYaHMM TPOBEPKH PYKOBOIUTEIh YUYPEKICHHS BBIHEC
pemieHre o0 OTKa3e B MpeAoCcTaBieHUU Aomnycka HoliMepy, Tak Kak HAIUYUE Y HETO 3HAKOMBIX
3a py0exoM, ¢ KOTOPBIMU OH TMOAJEPKHUBAET IMMOCTOSHHBIN KOHTAKT, MPEMSTCTBYET €ro AOCTYIY
K CEeKpEeTHOU nH(OpMaIuu.

IIpaBoMepHBIM 1M SIBISIETCS OTKA3 B IpeaocTaBieHuu Aomnycka? Kakue ocHOBaHUSA IS
OTKa3a B MPEJOCTABICHUM JIONyCKa NpeaycMoTpeHbl 3akoHoM P®d «O rocyaapcTBEHHOM
TaitHe»? MoXeT 1u TpaKAaHWH, TMOJYYMBIIMHA JOMYyCK K TOCYAAapCTBEHHOW TaiiHe, OBITH
OTrpaHMYEH B IpaBe BbIe3Aa 3a rpanuily? MOoXKeT Ju rpakKIaHUH ObITH OrpaHHYEH B IpaBe Ha
HENPUKOCHOBEHHOCTh YACTHOM JKU3HU IIPU MPOBEIECHUU MPOBEPOUYHBIX MEPONPUATHI B MEPUOLT
odopmIIeHHs TOTyCcKa K TOCYAapCTBEHHOU TaifHe?
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Tema 9. 'ocynapcTBeHHasi TaliHA M PeKHUM CEKPETHOCTH.
Bonpocs! 1J1s1 IpoBeAeHUs YCTHOI'O ONPOCca:

1. Pexxum  cekperHocTM M 3amuMTa  OCYNApCTBEHHOM — TaiiHbl.  [loHsTtue
rOCyIapCTBEHHOM TaiHbI. 3aKOHOAATEIHCTBO O TOCYAAPCTBEHHOM TalHE.
2. IIpaBuia OTHECEHMS CBEINCHUM, COCTaBIIOIIMX TOCYAApPCTBEHHYIO TaillHy, K

Pa3JIMYHBIM CTENEHSIM CEKPETHOCTH. MHCTpyKIus O MOpsAKe IONyCcKa JOHKHOCTHBIX JIUI[ U
rpaxaaH Poccuiickoit denepanuu K rocyaapCTBEHHOM TaliHE.

3. IlepeueHb CBeleHMI, COCTABIAIOIIMX TOCYIApCTBEHHYIO TaiHy. [IpuHIMIIBI
3acekpeunBaHusl cBeiaeHMM. Kareropum cBeleHMH, HE IOJUIEKAIIMX OTHECEHUIO K
roCyIapCTBEHHOM TaillHE U 3aCEKPEUMBAHUIO.

4. Crenenn  cexkperHoctu. Jlomyck — JODKHOCTHBIX — JIMII M TpaXIaH K
rOCyIapCTBEHHOM TaifHE.

5. OtBercTBeHHOCTH B cepe  rocymapcTBeHHOW — TaiHbl.  CekpeTHoe
JIeTIONIPOU3BOCTBO.

Tembl pedepartoB:

— IIpaBuia OTHECEHMS CBEINCHUM, COCTaBILIOIIMX TOCYAApPCTBEHHYIO TaillHy, K
Pa3IUYHBIM CTENEHSM CEKPETHOCTH. MHCTpyKIus O MOpsaKe OONyCKa NOJDKHOCTHBIX JIMIL U
rpaxaaH Poccuiickoit denepanuu K rocyaapCTBEHHOM TaliHe.

- Crenmenn  cexkperHoctu. JIOMyCK — JOJDKHOCTHBIX — JIMII M TpaXJaH K
roCyJapCTBEHHOM TailHe.

HIkaJja oneHUBaHUA

YcrHblii onpoc

YpoBeHb 3HAaHWN, YMEHMH W HABBIKOB OOYYaIOIIETOCS MPU YCTHOM OTBETE BO BpPEMs
MPOBEJICHUS TEKYILETo KOHTPOJs ompenensercs 6amiamu B auanazone 0-100 %. Kpurepusmu
OLICHMBAHMSI TPHU TMPOBEIEHUU YCTHOTO OMNpoca SABIAETCS JEMOHCTPAlUs OCHOBHBIX
TEOPETHUUECKUX TMOJO0KEHUH, B paMKax OCBAaUBAaEMOM KOMIETEHIMH, YMEHHUE MPUMEHATH
MOJIyYeHHBbIE 3HAHUS Ha MPAKTHKE, OBJAJICHHE HaBbIKAMHM aHalUu3a U CHUCTEeMaTH3alluu
uHpopManuu B 00J1acTH (UHAHCOB.

[Ipy oneHuBaHUM peE3yJbTATOB YCTHOTO OIPOCa MCIONb3YETCA Cleaylollas IIKaia
OLICHOK:

o/ _ 0, > =

2
100% - 90% | Yyamuiicss 1€MOHCTPUPYET COBEPLIEHHOE 3HAHUE OCHOBHBIX TEOPETHUYECKUX IOJIOKEHUM, B
paMKax OCBaMBacMOIl KOMIICTCHIIMH, YMEET MPHUMEHATh IOJYYCHHBIC 3HAHHS Ha MPAKTHUKE,
BJIaJIcCT HABBIKAMU aHAJIKM3a U CUCTEMAaTH3aluu HHPOpMAIIMK B 00JIacTH (PUHAHCOB

89% - 75% VYyammiicss IeMOHCTpHUPYET 3HaHHE OONBIIEH YaCTH OCHOBHBIX TEOPETHUYECKHUX ITIOJNOKEHHUH, B
paMKax OCBaMBacMOW KOMIIETCHILIUH, YMEET MPHMEHSITh MOJYyYCHHbIC 3HAHUS Ha MPAKTHKE B
OTJeJbHBIX chepax nmpodecCHOHATBHON esITeNbHOCTH, BIIaJeeT OCHOBHBIMU HaBbIKAMU aHAJH3a
Y CUCTeMaTH3aIuu nHpopmanuy B o01actu GruHAHCOB

74% - 60% Vyamuiics AEMOHCTPUPYET NOCTaTOYHOE 3HAHUE OCHOBHBIX TEOPETHMUYECKUX IIOJOKEHHUH, B
paMKax OCBaMBaeMOil KOMIIETCHIMU, YMEET HCIIOJIb30BaTh IOJYYCHHbIC 3HAHUS VIS PEIICHHUS
OCHOBHBIX NPAaKTUYECKHX 3aJad B OTICNBHBIX cepax npodhecCHOHATBbHON NesATeIbHOCTH,
YACTUYHO BIIAJICET OCHOBHBIMU HABBIKAMH aHAJM3a U CHCTEMATU3alluKi WH(POPMAIUU B 00JIACTH
(uHAHCOB

menee 60% VYyamuiicss AEMOHCTPUPYET OTCYTCTBME 3HAHUSI OCHOBHBIX TEOPETHUECKHX IIOJIOKEHUH, B
paMKax OCBaMBaeMOW KOMIICTCHIIMY, HE YMEET IPUMECHSATh IMOJIyYCHHbBIC 3HAHHS HA TPAKTUKE, HE
BJIAJICCT HABBIKAMU aHAJIM3a U CHCTEMAaTH3aluu HHpOpMAIMK B 00J1acTH (PUHAHCOB

TecrupoBanue
YpoBeHb 3HAaHWN, YMEHMM W HABBIKOB OOYYaIONIETOCS MPU YCTHOM OTBETE BO BpPEMs
MPOBEJICHHUS TEKYIIET0 KOHTpOJsl ompexaensercs Oamramu B nuanazoHe 0-100 %. Kpurepuem
OLICHUBAHMUS NPU MPOBEACHUN TECTUPOBAHMS, SIBISIETCS KOJIMYECTBO BEPHBIX OTBETOB, KOTOPBIE
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JaJl CTYJEHT Ha BOMpockhl TecTa. [Ipu pacdere KoiMyecTBa 0AIIOB, MOJYYCHHBIX CTYIACHTOM IO
UTOTaM TECTUPOBAHMUSI, UCIIONB3YETCs cheayromas popmya:

b= B x100%,
0
rac b — xonuuecTBO 6aJIJIOB, MOJIYUYCHHBIX CTYACHTOM IO UTOTaM TCCTUPOBAHUS,
B — xonmmuecTBO BEpPHBIX OTBETOB, TAHHBIX CTYJCHTOM Ha BOIIPOCHI TECTA;
O — ofm1ee KOINYECTBO BOIIPOCOB B TECTE.

IIpoBepka keiica
YpoBeHb 3HAHWI, YMEHH M HABBIKOB OOYYArOIIErocs MpU MPOBEPKE Keica BO BpeMsi
MPOBEJICHUS TEKYILEro KOHTPOJs ompenensercs 6amiamu B auanazone 0-100 %. Kpurepusmu
OLICHUBAaHMs TpPHU TMPOBEPKE Keica SBISETCA JEMOHCTPALMsl OCHOBHBIX TEOPETHUYECKHX
MOJIO’KEHUH, B pAMKax OCBaWBa€MOM KOMIIETCHIIUY.
[Ipn oneHuBaHMM pe3yJabTaTOB PEIICHHUS Kelica MCHOJb3yeTcs Cleayronas IIKaia
OLICHOK:

100% - 90% | Yyamuiicss NEeMOHCTPUPYET COBEPIIEHHOE 3HAHME OCHOBHBIX TEOPETUYECKUX IOJIOKEHUH,
MPAKTUICCKUX W AHATUTHYCCKUX HABBIKOB B PAMKAaX OCBAUBACMOI KOMIICTCHIIUH.

89% - 75% Yyanuiicss JEMOHCTPUPYET 3HAHUE OOJIBIICH YaCTH OCHOBHBIX TCOPETUYCCKUX ITOJIOKCHUH,
MPAKTUYCCKUX M AHAIMTHICCKIX HABBIKOB B PAMKAX OCBAaMBACMOI KOMIICTCHITHH.

74% - 60% VYyamuiicss AEMOHCTPUPYET [OOCTaTOYHOE 3HAHUE OCHOBHBIX TEOPETHUECKUX IIOJIOKEHUH,
MPaKTHYECKUX U aHAJMTUYECKUX HABBIKOB B PAMKaX OCBAMBAEMOM KOMIICTCHIIHH.

MmeHee 60%  |Ywammiics AEMOHCTPHPYET OTCYTCTBHE 3HAHHS OCHOBHBIX TEOPETHUCCKHUX IIOJOKEHUH,
MIPAKTUIECKUX W aHATNTHICCKIX HABBIKOB B PAMKAX OCBAaMBAEMOI KOMIIETEHITHH.

Pemrenue 3axau
YpoBeHb 3HaHWH, YMEHUN W HAaBBIKOB OOYYArOMIErOCs MPU PEIICHUU 3a1ad BO BpPEMs
MPOBEJCHUS TEKYIIEro KOHTPOJs ompenensercs Oamtamu B auamazone 0-100 %. Kpurepuem
OLICHMBAHMSI MIPHU PEILIEHUU 3ajay, SIBISIETCS KOJIMYECTBO BEPHO pelieHHBIX 3aaad. [Ipu pacuere
KOJM4YecTBa OayioB, MONYYCHHBIX CTYIEHTOM II0 HMTOTaM pEIICHUs 3a7ad, HCIOIb3yeTCs
cnenyromas Gopmyna:

EZEXIOO%,
0

rac E — KOJINYCCTBO 6aJIJIOB, HOJIy‘-IeHHBIX CTYI[GHTOM I10 UuTOoramM peH_IeHI/I}I 3ajJa4d,
B — KomM4uecTBO BEpHO PELICHHBIX 3a/ad;
O — o01Iee KOIMYECTBO 3a1ay.

Pemienune cutyaniMoHHO# 3ag1a4u

YpoBeHb 3HAaHWW, YMEHHW ¥ HABBIKOB OOYYalONIIETOCs TMPU  BBINOJHECHUU
CHTyaHHOHHOﬁ 3aJa4ynu BO BpeMH HpOBe,Z[GHI/I}I TGKYH_IGFO KOHTpOHH OHpe,Z[G.H}IeTC}I GaﬂﬂaMH B
nuarnazone 0-100 %. Kputepusimu olnieHUBaHUS sIBIsETCS cOOp M 0000ImeHne HEe0OXOAMMOM
uHpOpMaLlMK, TPAaBWIBHOE BBIOJHEHHE HEOOXOAMMBIX pAacyeToB, JOCTOBEPHOCTh H
000CHOBAaHHOCTH BBIBOOB.

IIpn ouneHuBaHMM pE3yJAbTATOB pELICHUS CHUTYAallMOHHOM 3aJa4d HUCIOJIb3YETCs
CJIeIYIONIAs IIKaia OI[CHOK:

100% - 90% |Yuammuiics TeMOHCTPUPYET COBEPIICHHOE 3HAHNE OCHOBHBIX TEOPETHUECKHX MOJIOKECHUN, yMEeT
cobupaTh 1 000011aTh HEOOXOAUMYIO HH(POPMAIIHIO, TIPABMIIBHO OCYIIECTBISIET PACUETHI, ACTIACT
000CHOBaHHBIE BBIBO/IbI

89% - 75% VYyammiicss JeMOHCTPHPYET 3HAHHE OONBIICH YacTH OCHOBHBIX TEOPETHUECKUX ITOIOKEHHUH,
MOXET coOpaTh OOJIBIIYI0 YacTh HEOOXOAUMOW HHQOpPMAIMH, PACCUYUTHIBAET HEOOXOJIUMBIE
MOKA3aTelH, AJIacT BBIBOJBI, IOMYCKAasl IPY 3TOM HE3HAYHTEIILHBIC ONTHOKU

74% - 60% Vyamuiicss JEMOHCTPUPYET 3HAHUE HEKOTOPOM YacTU OCHOBHBIX TEOPETUYECKUX IIOJIOKEHUH,
MOXKET COOpaTh HEKOTOPYKO YaCTh HEOOXOIMMOI WH(OPMAIUH, PACCYUTHIBACT HEOOXOIMMBIC
ITOKA3aTelIH, IeJIaeT BBIBOJBI, JOMYCKAasl IPU 3TOM OINUOKH
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menee 60%

anmnﬁc;l JACMOHCTPUPYECT OTCYTCTBUC 3HAHUSL OCHOBHBIX TCOPCTUYCCKUX HOHOH(GHHﬁ, yMeHI/Iﬁ
1 HAaBbBIKOB B paMKax ocBauBacMOU KOMIICTCHIIMH.

5. OHeHO‘leIe MaTepHaJbl HpOMe)KyTO‘lHOﬁ aTTeCTAllM1 IO JUCHUIIJIMHE

5.1. MeTtoasbl npoBeieHUs IK3aMeHAa

3ayeT MPOBOAMTCS ¢ MPUMEHEHHEM CJIEIYHIIHX METOI0B: METO]I YCTHOTO OIpoca Io
BOIPOCaM U3 MEPEUYHs MPUMEPHBIX BOMPOCOB M3 I1.5.2.
IIpy HEOOXOTUMOCTH TperyCMaTpUBaeTCs yBEIUYEHHE BPEMEHHM Ha MOATOTOBKY K
MPOMEXKYTOUHOM arrecranuu. lIpomenypa mnpoBeaeHHS NPOMEKYTOUYHOM aTTecTaluu IJist
06yqa101u1/1xc;1 C OrpaHUYCHHBIMU BO3MOXHOCTAMU 3O0POBbA H 06yqa}0mnxc;1 HWHBAJINA0B

YCTaHaBJIMBACTCA C

y49€TOM  WHIUBHUIYaTbHBIX

MICUXO(DU3NIECKHUX

0COOEHHOCTEMN.

HpOMe)KYTO‘-IHa}I aTTCCTAallud MOXKCT NPOBOAUTHCA B HCCKOJIBKO 3TAIlOB.

5.2. OneHo4HbIe MaTepHAJIbI IPOMEKYTOYHOM ATTECTALUHN

Komnonent [TpoMexyTOUHBI# / KITIOYEBOW MHIAMKATOP Kpurepuii oueHuBanus
KOMIIETCHIIUU OLICHUBAHMs
ITIKp OC-1.1 — 3HAET OCHOBBI BEACHHS IOPHIMYECKOTO | —  OOBSCHSET OCHOBHBIE
- ompezereHue OOBEKTOB | AEIONPOU3BOACTBA. OJIEMEHTBI ~ 3aKOHOJATEJILCTBA B
0€301acHOCTH  JIMYHOCTH, chepe  BENCHUS  FOPUIUYECKOTO
olbIecTBa, rocymapcrea M JICJIONPOM3BOICTBA.
uX  XM3HCHHO BaXHBIX | —  HCHOJB3YET 3HAHUSA OCHOBHBIX 0a30BEIX | — aHaJIU3UpyeT UCTOYHUKHU
MHTCPCCOB; MOHSATHH OPUANYECKOTO JI€JOMPOU3BOACTBA | BEICHUS IOPUIUYECKOIO
- NPOTHO3UPOBAHUE, | I pa3pelIeHUs MPAKTHYECKUX 3a/1a4, JICIOIIPOM3BOJICTBA U COOTHOCHUT UX
BBISIBJICHHC, aHanM3 M | — [pUMEHseT Ha IPAKTUKE OCHOBHBIE | C KOHKPETHOU CUTyaluel;
OLICHKa YIrpo3 H DPHUCKOB | paBWjia W OCOOCHHOCTH IOPUIMYECKOTO | —  HCIOJB3YyeT IOJIyYECHHBIE
0e30MacHOCTH  JIMYHOCTH, | JIeIONPOM3BOJICTRA; TEOPETUYECKHE 3HAHU JUIst
o0mecTBa, rocymapcTsa, B | — MIPUMEHSET B [IPaKTUYECKOH | IPEAYIPEXKACHUS
TOM 4HCJI€ C NPUMCHEHHEM | nesiTeIbHOCTH HOPMATUBHBIE IIPABOBbLIE aKThl B | IPaBOHAPYIICHU;
PHUCK-OPUCHTUPOBAHHOTO 00IIaCTH IOPUINIECKOTO JIEIOTPOM3BOACTBA. —  HMCHOIB3YET MOJIyYCHHBIC
rnoaxona; 3HaHUS B 0O0JacTH  BeICHHA

- NPUHATHE INPaABOBBIX MEpP
0 HEeWTpaau3aluu Yrpo3
0C30IMMacHOCTH  JIMYHOCTH,
oOrmiecTBa, rocynapcTaa.

IOPUANYICCKOro  ACJIOMPONU3BOJACTBA

JUI  paspelieHus — PaKTUYEeCKUX
3ajay;

—  WCHOJIb3YyeT 3HAHUS B 00JACTH
BEJCHUS FOPHIMYECKOTO

JIEJIONPOU3BO/ICTBA B MPAKTHUYECKUX
pUMepax.

—  aHaNM3WpyeT U NOPABHIBHO MPHUMEHSET
NpaBoOBble HOPMBI B cdepe HOpUANYECKOTO

JIeIIOTIPON3BOJICTBA;

— CcOCTaBIsieT JOKyMEHTHl B  oOlacTh
FOPUINIECKOTO AETOMPON3BOICTRA;

— aHaMM3WpyeT W TPHUMEHAET MpaBUiIa
opopMIIeHHS, XpaHEHHUS W TIEPEIBIDKEHUS

JOKYMCHTOB COCTaBJIAOIIUX

TOCYapCTBEHHYIO TalHYy.

— TOpPOBOJUT aHAJIU3 MPaBOBBIX
HOPMBI B chepe BEJICHUS
IOPUIMYECKOTO  JICIONPOU3BOJICTBA
Ul MX JajbHEHIero npuMeHeHUs
Ha MPaKTHKE;

—  COCTaBJIsIeT FOPUINYCCKH
HETIPOTHBOPEUUBHIH JOKYMEHT:
JIOTOBOP, Kayo0y, oOpaleHue u ap.;
—  aHaIU3UpyeT u
CHUCTEMATHU3UDPYET npaBuia
odopmiteHus, XpaHeHHUsI u
MepeBIKEHUS JIOKYMEHTOB
COCTABIIIIONIMX ~ TOCYIAPCTBEHHYIO

TallHy C LENbl0 HX JaJbHEHIIEro
TIPUMCHCHHS.

TunoBble OLleHOYHBIE CPEACTBA IPOMEKYTOYHOM aATTeCTAIUN

Bonpochl k 3a4eTy o JUCHUILINHE «/]eJI0NMPON3BOICTBO U PE:KUM CEKPETHOCTH

15




1. ITonsarue nenonpousBoacrea. JJOKyMEHTUPOBAHUE.

2. ®dopMBl  OpraHU3alMK  JIEJIOMPOU3BOICTBA. JIOKyMEHTAIlMOHHOE OOECTICUeHHE
YIpaBJICHHUS.

3. [Tonstue nokymenrta. Buapsl nokymeHToB. Cucrema JOKyMEHTAIUH.

4. Opranuzanus paboThl ¢ TOKYMEHTaMHU.

5. IIpaBoBO€ peryiaupoBaHUe IEIONPOU3BOACTBA.

6. 3aKoHOAATENbHBIC U IPABOBHIE aKThI B cepe HHPOpMATH3AIUHN U TOKYMEHTAIUH.
I'OCTr1. KnaccuduxaTtopsl.

7. [onsarue noxymenTa. JlIokyMeHT 1 nH(pOpMAIIHSL.

8. CgoiicTBa nokymeHnTta. Kmaccudukaus J0KyMEHTOB.

9. IOpuanueckas cuna nokymenta. [IpaBuia cocraBiieHUs TOKYMEHTOB.

10. brank. Pezomtonus. Tekct nokymeHTa. S3bIK JOKYMEHTOB.

11.  OO6mwue TpeOoBaHUs K TEKCTY TOKyMeHTOB. [leuars. [loamnuce.

12. DNIeKTPOHHBIE JOKYMEHTBI. OJEKTpOHHas LH(poBas MOANUCH. DJIEKTPOHHOE
JI€IIONPOU3BOJICTBO.

13. Buasl JOKYMEHTOB B  yHpaBICHUECKOM JesaTeabHOCTH. OpraHu3almoHHO-

MPaBOBbIE IOKYMEHTHI.

14. YupenurenbHble TOKYMEHTHI.

15. Kanposbie poxymentol. Ilonoxenue. IlltatHoe pacnucanue. JlomxHOCTHas
uHcTpykius. [Ipukas.

16. Cmpagka. [Ipotokon. Axt. Ciy:xeOHas 3amucka.

17.  TloHaTwe mNEpCOHANBHBIX JaHHBIX W NPHHIUNBI HX 00padoTku. OOpaboTka
MEePCOHATBHBIX JaHHBIX.

18. PacnipocTpanenue mnepcoHaldbHBIX JaHHBIX. lIpemocraBieHue mNEpPCOHATBHBIX
naHHbIX. O0e3TUYMBaHNE IEPCOHAIBHBIX TAHHBIX.

19. [Tpuntuner 00pabOTKM TEPCOHATBHBIX JaHHBIX. OOIIEAOCTYNHBIE HCTOYHUKH
MEPCOHAIBHBIX JaHHBIX. BHOMETpUUYECKUX MEpCOHATBHBIX TaHHBIX.

20.  Cornacue Ha 00pabOTKy MEpCOHATBHBIX JaHHBIX. [[paBa cyObeKTa MepcOHABHBIX
TAHHBIX W 00sI3aHHOCTH OIepaTopa.

21.  OTBETCTBEHHOCTH B chepe 00paboTKu MePCOHATBHBIX JTAaHHBIX.
AIMUHUCTpAaTUBHAS ~ OTBETCTBEHHOCTb. | pakJaHCKO-TIpaBOBasi W JAWCHHUILTHHApHAs
OTBETCTBEHHOCTh. YTOJIOBHASI OTBETCTBEHHOCTb.

22.  HowmeHxiarypa aein. DKCIepTH3a LIEHHOCTH TIOKYMEHTOB.

23. ®dopmupoBanue u odopmiieHue aen. OnepaTuBHOE XpaHCHHE.

24. Paznenst Homenknarypsl gen. Wupekc pena. 3arosnoBok aena. KonuuectBo
eaunull xpanenus. Cpoku xpanenus aen. @opmupoBanue U 0opopMIeHHE Jell.

25. BHyrpeHHsis onuCh JOKyMeHTOB. OpraHu3amus OINEpaTHBHOTO XPAHCHUS
nokymeHToB. CocTaBieHuEe U 0POpMIICHUE OTHCEH J1eT.

26.  IloxaroroBka Aein K Iepenade B apXUB. Y HHUTOKEHHUE JEII.

27. [IpaBo TpakmaH Ha OoOpalleHHe B OpraHbl TOCYJAAPCTBEHHOW BJIACTH M OpPTaHBI
MecTHOTro camoymnpanieHusi. CyobeKTbl paboThl ¢ 00paLIeHUAMU TPaKAaH.

28. Bunpl oOpamenuii TpaxaaH W ux ocobeHHocTH. llpenmoskenwe. 3asiBICHHE.

Kanob6a. KomnexruBubie oOpamenus. [lerunus. [TuceMenHoe oOpaiiieHue rpaxaaHuHa. Y CTHOE
oOparieHue.

29.  Drambl BeJeHHSA JEIONPOU3BOACTBA MO oOpameHusM rpaxnaad. llpuem u
nepBuYHas 00pabOTKa MHUCHMEHHBIX oOpamieHuil. Perumcrpanmsi oOpamenuii. Paccmorpenue
o0palieHuii pyKOBOJCTBOM.

30. [TogroToBka mpoekTa OTBETa Ha oOOpaimieHue. YBEAOMIICHHUE 3asBUTENS O
HANPaBIICHUU OOpAIECHUS B JPYTHE YUPEXKICHHUS, OpPTaHU3AIMU. YBEAOMIICHHE 3asBUTEINS O
JUTUTETILHOM PacCMOTPEHUU 00pallieHusl.

31. Kontponb 3a cpokamMu UCMONHEHUS! JTOKYMEHTOB U BBIMOJHEHUEM MPUHSTHIX IO
HUM permeHuii. OTBeT rpaxaaHuHy. MHbOpManMoHHO-CIIpaBOYHAsi paboTa 1Mo OOpalieHUsIM.
AHanu3 nocTynuBUIMX oOpaiieHuil. Paborta ¢ ycTHBIMU OOpaIieHUs MU TPaX/IaH.
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32. HopmaTuBHBIE OCHOBBI OpraHM3alMd JAEJIONPOU3BOACTBA B TOCYJapCTBEHHBIX
OpraHax, OpraHax MECTHOI'O CaMOYTIPABIICHUS U TOCYJapCTBEHHBIX OPTaHU3ALUSX.

33.  OcobeHHOCTH [eNONpPOM3BOJACTBA B (helepaibHBIX OpraHax HCIIOJIHUTEIbHON
Biactu. OcHoBHble MOHATUS. Co3maHue JOKyMeHTOB. OCOOEHHOCTH MOJATOTOBKU OTIENIBbHBIX
JIOKYMEHTOB.

34. Opranu3zanust J0OKyMeHToo0opoTa. [IpuHIMIBI OpraHu3anuu AeI0NPOU3BOICTBA.
Kontpons 3a opranuszaunumeit aenompousBojactBa. JlokymeHTtanpHbli (oHn. Paszpabotka wu
BEJICHNE HOMEHKJIATyphI A€l

35. dopMHpOBaHUE [Ie]1 U UX TeKyllee XxpaHeHue. 11oaroroBka JOKyMEHTOB U A€ K
nepesadye Ha apXMBHOE XPaHEHHE. YHHUYTOKEHHE JTOKYMEHTOB M JI€J C MCTEKIIMMH CpPOKaMH
xpaHeHus. Ilepenaua nen Ha apXMBHOE XpaHEHHE.

36. OcoOeHHOCTH ACNONPOU3BOACTBA TMPU PACCMOTPEHUH OOpAIICHUN TpaXkaaH.
Oco0eHHOCTH pabOThI C ANEKTPOHHBIMU JTOKyMEHTaMHU. V3roToBjeHKE, YUeT, UCIOIb30BaHNE U
XpaHEeHHE TeYaTe, mTamMnoB 1 0J1aHkoB. [Ipunoxxenus.

37.  OcoOeHHOCTHM OpraHu3aluu CyaeOHOro Jenonpou3BoicTBa. (OcobeHHOCTH
OpraHM3aly JIeJOoNpou3BoJcTBa B opraHax IIpokypaTypel. OcoOEHHOCTH HOTapUaIbHOTO
JIEJI0NPOU3BO/ICTBA.

38. Kareropuu cBenenuii, oTHOCSIMXCS K MHPOPMAIUM OTPAHUYECHHOTO JOCTYTIA.
Talina. Buapl TaliH 1 UX 3a11MTa 10 3aKOHOAATENLCTBY Poccuiickoit denepanuu.

39. l'ocynapctBenHas TtaitHa. Kommepueckas taitHa. Hanorosas TaiiHa. bankoBckas
TaiiHa. BpaueOnas taiinas. HorapuanbHas TaiiHa.

40. AnBokarckas TaitHa. TaliHa yChIHOBIIEHMS. TaliHa HCTIOBEIN.

41.  Pabora ¢ JOKyMEHTaMH, COJICPKAIUMHI OXPaHIEMYIO 3aKOHOM TaifHYy.

42. FOpuanyeckas OTBETCTBEHHOCTD 3@ pa3riallleHUs TAHBI.

43.  PexuM CEKpeTHOCTM U  3allMTa TrOCyAapCcTBEHHOW  TaiiHbl. IloHsTHe
rOCyIapCTBEHHOM TaHbI. 3aKOHOAATEIHCTBO O TOCYAAPCTBEHHOM TalHE.

44. IIpaBuia OTHECEHMS CBENCHUM, COCTABIAIOLIMX TOCYJAapCTBEHHYIO TalHy, K

Pa3JINYHBIM CTENEHSIM CEKPETHOCTH. MHCTpyKIus O MOpsKe IONyCcKa JOHKHOCTHBIX JIUI[ U
rpaxaaH Poccuiickoit denepanuu K rocyaapCTBEHHOM TaliHe.

45. [lepeueHb CBeleHMI, COCTABIAIOIIMX TOCYIApCTBEHHYIO TaiHy. [IpuHIIMIIBI
3acekpeunBaHusl cBeiaeHMM. Kareropum cBeneHMI, HE IOJUIEKAIIMX OTHECEHUIO K
roCyIapCTBEHHOM TallHE U 3aCEKPEUMBAHUIO.

46.  Crenenu cekpetHocTd. Jlomyck  JODKHOCTHBIX —JIMII M TpaXkJaH K
roCyIapCTBEHHOM TaifHE.

47.  OtBercTBeHHOCTH B  cepe  rocymapcTBeHHOM  TaifHbl.  CekpeTHoe
JIeNIONIPOU3BOCTBO.

3apaun no aAucuunInHe «/leJ1onpou3BoaACTBO U PeKMM CEKPETHOCTH

3apaua 1: B ogHOI M3 0030pHBIX CTaTell KypHaia «3apy0exHOoe BOEHHOE 0003peHUE)
Obula omyOJMKOBaHa HMH(OpPMALUsS O HAyYHO-HCCIEIOBATEIbCKUX OpraHU3alusix, KOTOpbIe
y4acTBOBAIM B pa3paboTKe JaKOKPACOYHOI'O TOKPBITHS MJIi COBPEMEHHBIX JIeTaTeNIbHbIX
anmnaparoB, IIPUMEHSIEMBIX B LENAX pa3Bedkd. [lo3nHee B M31aTENbCTBO JKypHala MOCTYIHII
oduMambHbIN 3anmpoc u3 [ 1TaBHOW BOCHHON MPOKYPATypPhl ¢ TPEOOBAHUSIMU PACKPHITh HCTOYHUK
uHOpPMAaLUU ¥ HaKa3aTh BUHOBHBIX MyOnukanuu. [1oBogoM aiist Takoro oOpamieHus moCIyKuiio
TO, 4TO NEPEYEHb HAYYHO-HUCCIEA0BATEIBCKUX OpraHU3alvil, IPUBEACHHBIE B BBIIICHA3BAHHOU
CTaTb€, COBNAJaJl CO CIMCKOM HMHCTUTYTOB, COJAEpXKAIUMCS B 3aKPbITOM IOCTAHOBIIEHUU
[IpaBuTtenscTtBa PD, TO ecTh OMyOJMKOBaHHBIM MaTepHUall COACPIKAN CBEICHHUS, COCTABIISIONINE
rOCYJapCTBEHHYIO TalHY.

Bxonut 11 B MOIHOMOYMS MPOKYPATyphl HAA30p 3a COOMIOACHUEM 3aKOHOAATEIhCTBA O
rocyaapcTBeHHON TaiiHe? [IpaBoMepHbl 1 TpeboBaHMs NMpoKypaTypsl? JlaiiTe rOpuaHYECcKyIo
OLICHKY JIAaHHOW CHUTYaluu.
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3apaua 2: [Iporpammuct MBan Hoiimep A BbIABMKEHUS Ha JIOKHOCTh HadaJlbHUKA
oTJieNa B YUPEKIACHUH JOJHKEH ObLT MOJIYYUTh JAOMYCK K FOCYAapCTBEHHOM TaiiHe. B aHkere oH
yKazajg, 4TO IEepUOAMYECKH Bble3kaeT u3 Poccum B I'epmMaHMI0O K CBOMM 3HAaKOMBIM
AnbrepmanaM. B Oecene ¢ paOOTHMKOM KaApoOBOW CIYy>KObI OH COOOIIMJI TakKe, YTO ChIH
AnpTepMaHoB, poBecHUK HolimMepa, ¢ KOTOpbIM OH MOAIEP/KUBAET APYKECKHE OTHOLIEHMUS, TOXKE
nporpaMMucT 1o mnpodeccuu. Ilo OKkOHUaHHMM TPOBEPKU PYKOBOAMTENh YUPEKICHHUS BBIHEC
pemeHre 00 OTKasze B MperoCTaBiIeHUH jaomycka Hoiimepy, Tak Kak Halu4yhe y HEro 3HaKOMBIX
3a pyOeKoM, C KOTOPBIMU OH TOJAEPKUBACT MOCTOSHHBIM KOHTAKT, MPEMSITCTBYET €ro JOCTYILY
K CEKpeTHOW MH(pOpMalUu.

[IpaBoMepHBIM 1M SBIsIETCA OTKa3 B IpeaocTaBiieHnH nomnycka? Kakue ocHOBaHUS IS
OTKa3a B MPEIOCTaBICHUM [OIMYyCKa NpPeaycMOTpeHbl 3akoHoM P® «O rocynapcTBeHHOMN
TaiiHe»? MoOXXeT 1M TpakIaHWH, TOJYYMBIIUMA JOMYCK K TOCYJAapCTBEHHON TaiiHEe, OBIThH
OTpaHHWYEH B MpaBe BhIe3Aa 3a rpanuily? MOoKeT U rpaKIaHWH OBITh OTpaHUYCH B IpaBe Ha
HEIIPUKOCHOBEHHOCTh YaCTHOW JKU3HM MPHU MPOBEACHUHU MPOBEPOUYHBIX MEPOIPUATUN B MEPUOJL
oopmieHns gomycka K TOCyJIapCTBEHHOH TaiiHe?

TeMbI KOHTPOJILHBIX Pa0dOT MO AUCHHUILIHHE «/[eJIONPOU3BOACTBO U PEKUM CEKPETHOCTH
AJIs1 3209HOM (popMBbI 00yUeHusI

1. ITonsarue nenonpounsBoacTsa. JJOKyMEHTUPOBAHUE.

2. ®dopMBl  OpraHU3alMK  JIEJIOMPOU3BOICTBA. JIOKyMEHTAIlMOHHOE OOeCTIeUeHHE
YIpaBJICHHUS.

3. [Tonstue noxkymenrta. Buapsl nokymeHnToB. Cucrema JOKYMEHTALUH.

4. Opranuzanus paboThl ¢ TOKYMEHTaMHU.

5. IIpaBoBO€ peryaupoBaHue IEIOMPOU3BOACTBA.

6. 3aKoHOAATENbHBIC U IPABOBHIE aKThI B cepe HHPOpMATH3AIUHN U TOKYMEHTAIUH.
I'OCTr1. KnaccuduxaTtopsl.

7. [onsarue noxymenTa. JIokyMeHT 1 nH(pOpMAIIHSL.

8. CgoiicTBa nokymeHnTta. Kmaccudukarus 10KyMEHTOB.

0. IOpuanueckas cuna nokymenta. [IpaBuna cocraBiieHUs TOKYMEHTOB.

10. bnank. Pezomonus. Tekct nokymeHTa. S3bIK JOKYMEHTOB.

11.  OO6uwme TpeOoBaHUs K TEKCTY TOKyMeHTOB. [leyars. [loamnuce.

12. DNEeKTPOHHBIE JOKYMEHTBI. OJEKTpOHHas LU(poBas MOANUCh. DJIEKTPOHHOE
JI€IIONPOU3BOJICTBO.

13. Buasl JOKYMEHTOB B  yHpaBICHUECKOM JesaTeabHOCTH. OpraHu3almoHHO-

MpaBOBbIE IOKYMEHTHI.
14. YupenurenbHble TOKYMEHTHI.

15. Kanposbie noxymentol. I[lonoxenue. IlltatHoe pacnucanue. JlomxHOCTHas
uHCcTpykius. [Ipukas.

16. Cmpagka. [Ipotokon. Akt. Ciy:xeOHas 3amucka.

17.  TloHaTtwe mNeEpCOHATBHBIX JAaHHBIX WM NPHHIUNBI HX 00padoTku. OOpaboTka
MEPCOHAIBHBIX JTaHHBIX.

18. Pacnipoctpanenue mnepcoHaldbHBIX JaHHBIX. lIpemocraBieHue mNEPCOHATBHBIX
naHHbIX. O0e3TUYMBaHNE IEPCOHAIBHBIX TaHHBIX.

19.  TlpuHnmnsl 0OpaOOTKHM TEPCOHATBHBIX MaHHBIX. OOIIETOCTYITHBIE HCTOYHHKH
MEPCOHATBHBIX JaHHBIX. BHOMETpUUECKUX MePCOHATBHBIX TaHHBIX.

20.  Cornacue Ha 00pabOTKy MEpCOHATBHBIX JaHHBIX. [[paBa cyObeKTa MepCcOHAIBHBIX
TAHHBIX W 00sI3aHHOCTH OIepaTopa.

21.  OTBETCTBEHHOCTH B chepe 00paboTKu MePCOHATBHBIX JTAaHHBIX.
AIMUHUCTpAaTUBHAS  OTBETCTBEHHOCTb. | pakJaHCKO-TIpaBOBasi W JAWCHHUILTHHApHAs
OTBETCTBEHHOCTh. YTOJIOBHASI OTBETCTBEHHOCTb.

22.  HowmeHxiarypa aein. DKCIepTH3a LIEHHOCTH TIOKYMEHTOB.
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23.  ®opmupoanue u opopmicHue Aea. OnepaTuBHOE XpaHEHUE.

24. Paznenst HOMeHknaTypsl nen. WMupekc nena. 3arosioBok jaena. KosmuecTBo
enuaull Xxpanenus. Cpoku xpanenus aen. opmupoBaHue u 0hOpMICHHE JEII.

25. Buytpennsis onuch J0KyMeHTOB. OpraHu3anusi OINEPATUBHOIO XpaHEHUs
nokymeHToB. CocTaBneHue u 0OpMIICHHE OTIHCEH JE.

26. [ToaroroBka nien k nepeaade B apxXuB. Y HUUTOKEHUE JIEIT.

27. [IpaBo rpaknan Ha oOpaleHHe B OpraHbl TOCYAapCTBEHHOW BIACTU M OPraHbI
MecTHOTO camoymnpaBiieHus. CyObeKThl pabOThI ¢ 0OpAIIEHUSIMH TPAXKIaH.

28.  Bugsl oOpamenuii rpaxnaH U ux ocobeHHoctu. llpeanoxenue. 3asBieHHE.
Kano6a. KomnektuBubie oopamenus. [letumus. [Tucemennoe obpaieHre rpakIaniuHa. Y CTHOE
oOparneHue.

29. OTtanbl BEACHHUS JEIONMPOM3BOJCTBA MO oOOpameHusM TpaxnaaH. [lpuem wu

nepBu4Has o0pa0OTKa MHCbMEHHBIX oOpamieHuid. Peructpamnus oOpamenuii. PaccMorpenue
oOpareHui pyKoBOJICTBOM.

30. IloarotoBka ImpoekTa OTBeTa Ha oOpalleHHe. YBEIOMIICHHE 3asgBUTEIS O
HalpaBJIEHUU OOpallleHUs] B APYrHe YUPEXJEHUs, OPraHM3aluU. YBEJAOMIICHHE 3asBUTENA O
JUTUTEIIbHOM PACCMOTPEHUU O0paIieHusl.

31.  KoHTpoab 3a cpOKaMH HCIOJIHEHUS JOKYMEHTOB WM BBIIOJHEHHUEM IPUHATHIX 110
HUM pemeHnid. OTBeT Tpakganuny. MHpopMannoHHO-cIIpaBo4yHas paboTa Mo oOpalieHusM.
AHanu3 mocTynuBIuX oopamennii. PaboTta ¢ yCcTHRIMU 0OpaIlieHUsIMHA TPasK/IaH.

32. HopmaTuBHBIE OCHOBBI OpraHM3alMU JAEJIONPOU3BOACTBA B TOCYJapCTBEHHBIX
opraHax, opraHax MECTHOI'O CaMOYIIPaBJIEHUs U TOCYJapCTBEHHBIX OPraHU3aALUAX.

33.  OcobeHHOCTH [eNONpPOM3BOJACTBA B (helepaibHBIX OpraHax HCIIOJIHUTEIbHON
Biactd. OcHoBHble MOHATH. Co3maHue NOKyMEHTOB. OCOOEHHOCTH MOATOTOBKH OTAEIBHBIX
JIOKYMEHTOB.

34. Opranu3zanust J0OKyMeHToo0opoTa. [IpuHIMIBI OpraHU3auu AeI0TIPOU3BOICTBA.
Kontpons 3a opranuzaunumei aenompousBojactBa. JloxkymeHTtanpHbli (oHn. Paszpabotka wu
BEJICHUE HOMEHKJIATYpPBl AEI.

35. dopMupoBaHUE [ U UX TeKyllee XxpaHeHue. [Ioaroroska JOKyMEHTOB U 1€l K
nepeaaye Ha apXMBHOE XpaHEHHUE. YHUUYTOXKEHHE JHOKYMEHTOB M J€Nl C UCTEKIIMMHU CPOKaMH
xpaHeHus. Ilepenaua nen Ha apXMBHOE XpaHEHHE.

36. OcoOeHHOCTH ACNONMPOU3BOACTBA TMPU PACCMOTPEHUHM OOpAIICHUN TpaXkaaH.
OcobeHHOCTH pabOThI C ANEKTPOHHBIMU JIOKyMEHTaMHU. V3roToBjeHKE, YUeT, UCIOIb30BAHNE U
XpaHEeHHE TeYaTe, mTamMnoB 1 01aHkoB. [Ipunoxxenus.

37.  OcoOeHHOCTHM OpraHu3aluH CyaeOHOro Jenomnpou3BoicTBa. (OcobeHHOCTH
OpraHM3aly JeJOoNpou3BoJcTBa B opraHax IIpokypaTypel. OcoOEHHOCTH HOTapuaIbHOTO
JIEJIONPOU3BO/ICTBA.

38. Kareropuu cBenenuii, oTHOCSIMXCS K MHPOPMAIUM OTPAHUYECHHOTO JOCTYTIA.
Taiina. Buapl TaliH 1 UX 3a1MTa 10 3aKkoHOoAATENbCTBY Poccuiickoit denepanuu.

39. l'ocynapctBennas TtaitHa. Kommepueckas taitHa. Hanorosas TaiiHa. bankoBckas
TaiiHa. BpaueOnas taiinas. HorapuanbHas TaiiHa.

40. AnBokarckas TaitHa. TaliHa yChIHOBIIEHMS. TaliHa HCTIOBEIN.

41.  Pabora ¢ JOKyMEHTaMH, COJICPKAIUMHI OXPaHIEMYIO 3aKOHOM TaiHYy.

42. FOpuanyeckas OTBETCTBEHHOCTD 3@ pa3rilallleHUs TAHBI.

43.  PexuM CEKpeTHOCTM U  3allMTa T[OCyAapcTBEHHOW  TaiiHbl. IloHsTue
rOCyIapCTBEHHOM TaiHbI. 3aKOHOAATEIHCTBO O TOCYAAPCTBEHHOM TalHE.

44. IIpaBuia OTHECEHMS CBEINCHUM, COCTABIIAIOIIMX TOCYJAapCTBEHHYIO TalHy, K

Pa3JIMYHBIM CTENEHSIM CEKPETHOCTH. MHCTpyKIus O MOpsAKe IONyCKa JOHKHOCTHBIX JIUI[ U
rpaxaaH Poccuiickoit denepanuu K rocyaapCTBEHHOM TaliHe.

45. IlepeueHb CBelleHMI, COCTAaBIAIOIIMX TOCYIApCTBEHHYIO TaiHy. [IpuHIMIBI
3acekpeunBaHusl cBeiaeHMM. Kareropum cBeleHMH, HE IOJUIEKAIIMX OTHECEHUIO K
roCyIapCTBEHHOM TalHE U 3aCEKPEUYMBAHUIO.
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46.  Crenenu cexkperHocTd. Jlomyck  JODKHOCTHBIX — JIMII M TpPaXJIaH K
roCyIapCTBEHHOM TaiHE.

47.  OtBercTBeHHOCTH B  cepe  rocymapcTBeHHOM  TaifHbl.  CekpeTHoe
JIeNIONIPOU3BOACTBO.

MIxajsa oneHuBaAHUA

YpoBeHb 3HAaHWN, YMEHMM W HABBIKOB OOYYaIONIETOCS MPU YCTHOM OTBETE BO BpPEMs
MPOMEXKYTOUHOM  arrecTamuu  ompenensercs omneHkamu  «Otnugdo» /  «Xopomioy/
«Y nosnerBopurenbHoy/ «HeynoBneTBoputenbHO». KpurepusiMu oOlLleHUBaHUS Ha 3adyeTe ¢
OIICHKOWM SIBIIICTCS JEMOHCTPAIMSI OCHOBHBIX TEOPETUYECKUX TOJOXKEHHH, B paMKax
OcBaMBaeMoOW KOMIETEHIIUH, YMEHUE MIPUMEHSTH MOJIyY€HHbIE 3HAHUS Ha MPaKTUKE, OBJIa/ICHNE
HaBBIKAMU aHAJIM3a U CUCTEMaTH3allMy HHPOpPMALUHU B 006JacT (PMHAHCOB.

Jnst mucnurivH, GOpMON TPOMEKYTOUHON aTTeCTallMd KOTOPBIX SIBIIACTCS 3a4eT C
OIICHKOM, IPUHSTHI CIAEAYIOIINE COOTBETCTBUSA:

- 90-100% - «otamaHo» (5);

- 75-89% - «xoporo» (4);

- 60-74% - «ynoBneTBOpUTENLHOY (3);

- me"ee 60% - «HEeYyTOBIETBOPUTEIHLHOY (2).

IIpn oueHMBaHUU PE3YJIBTATOB YCTHOIO OIIPOCA HCIOIB3YETCS CIENyIOLas IIKaja
OLICHOK:

DrTanbl ~ KOMIICTCHIIMH,  HPEAYCMOTPEHHBIC  O0Opa3oBaTElIbHON  MPOrpaMMOH,
chopmupoBaHbl Ha BRICOKOM ypoBHe. CBOOOMHOE BiIaJIECHUE MATEPHAJIOM, BBISBIICHUE
100% - 90% MEXIPEIMETHBIX  CBSI3€M. YBEPEHHOE  BJAJCHHE  IOHATUIHBIM  anmnaparoMm
(oTIIHYHO) MUCUUIUIMHBL.  [IpakTUueckue  HaBbIKM  NPO(ECCHOHATBHOW  AEATEIbHOCTH
chopmupoBaHsl Ha BBICOKOM ypoBHE. CHOCOOHOCTP K CaMOCTOSITEILHOMY
HECTaHJAPTHOMY PEUICHHUIO MPAKTHYSCKUX 33124

Otanbpl  KOMIETEHLWH,  MPEIyCMOTPEHHbIE  00pa30BaTENbHOW  MPOTPAMMON,
chopMUpOBaHbl JOCTATOYHO. JleTanbHOE BOCHPOM3BEACHUE Y4eOHOro MaTepuaa.
[IpakTryeckne HaBBIKM MPO(ECCHOHANBHOW JCSITEIBHOCTH B 3HAYUTEIBHON Mepe
cthopmupoBansl. [IpUCYTCTBYIOT HaBBIKA CAMOCTOSTEIIBHOTO PELICHUS MPAKTUYSCKUX
3a]1a4 C OT/CIBHBIMU 3JICMCHTAMH TBOPYECTBA.

89% - 75%
(xoporo)

Orambl ~ KOMIETEHIIMH,  HPEAYCMOTPEHHble  00pa3oBaTelIbHOW  IPOrpaMMOW,
chopMupoBaHbl Ha MHHUMAaJIbHOM YpOBHE. Hanuune MHUHHMMalIbHO JOIyCTUMOTO

74% - 60%
YPOBHS B YCBOGHMHM Y4YeOHOTO Marepuana, B T.4. B CaMOCTOSTEIHFHOM pPELICHUH

(YIOBIIETBOPUTEIIHHO) N
MPAaKTUYECKUX 3a7ad. [IpakTH4ecKkue HABBIKM NPOQPECCHOHANBHOW NEATCIBHOCTU
chopmMupoBaHBI HE B TIOJTHON Mepe.

Ortanmbl  KOMIETEHIWH, TPEIyCMOTPEHHBIE OOpa3oBaTEeIbHON MpOrpamMMoi, He

MeHee 60% chopmupoBansl. HemocTarodnblii ypoBEeHb YCBOCHHS TOHATHHHOTO ammapara u

HaYre (parMeHTapHBIX 3HaHWH 1o maucnuiuiHe. OTCYTCTBHE MHHHMAIBHO
JOTTyCTUMOTO  YPOBHS B  CAMOCTOSITETIBHOM — PEIICHHH TMPAKTHUECKUX  3ajad.
IIpakTryeckne HaBBIKK TPOQECCHOHANBHON JESTeIbHOCTH He CHOPMUPOBAHEI.

(HEYIOBJIETBOPHUTEIHHO)

@OoHBI  OLICHOYHBIX CPEACTB MPOMEXKYTOUYHOW  aTTeCTallud MO  AUCIUIUIMHE
MpEeJICTaBJICHbI B IPUJIOKEHUU 1.

6. Meroauveckue MaTepuaJibl 10 OCBOCHHUIO M CIUIINHbBI

MeToan4yeckne peKOMEHIAlUM 10 HANIMCAHUIO pedpepaToB
Pedepar sBasieTcs MHANBUAYAIBHOM CaMOCTOSATENILHO BBIMOJIHEHHON paboToil cTyaeHTa.
Temy pedepara CTyneHT BBIOMpaeT U3 MEpEYHs TEM, PEKOMEHAYEMBIX MPErnoAaBaTeIeM,
BEIYIIMM COOTBETCTBYIOLIYIO JUCHMIUIMHY. Pedepar 1nomkeH coiepkaTh —ClEAYIOIINE
CTPYKTypHbI€ dneMeHThl: TutynbHbii Juct Copepkanue Bpenenue OcHOBHasi 4acTh
3akmouenue Crucok surteparypel llpunoxkenust (nmpu HeoOxomumoctn). TpeboBaHus K
odpopmienuto pedeparos: mpudt — 14, mons — o 2 cm, uaTepBaI — 1, 00BEM — HE MeHee 10 cTp.
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PexoMenganuu mo NJIAHUPOBAHUIO U OPraHU3allMi BPEMEHH, HQOﬁXO)lI/IMOFO Ha M3y4YeHHUue

AUCIHUIIIIMHBI
CTpyKTypa BpeMeHHU, He00X0AUMOr0 Ha N3y4YeHHe M CUUILIHHBI
Dopma n3ydeHUS JUCIUTUINHBI Bpewms, 3aTpaunBaeMoe Ha H3y9eHNUE TUCIHIUIMHEL, Yo
Wzyuyenune aureparypsl, peKOMEHIOBAaHHON B yueOHOM 40
porpaMme
Pemrenue 3a1a4, mpakTHIECKUX YIPAKHEHUH H 40
CUTYallMOHHBIX IPUMEPOB
N3yuyeHune TeM, BBIHOCUMBIX Ha CAMOCTOSATEIHHOE 20
paccMoTpeHHe
HWroro 100

MeToan4yeckne peKOMEHIAIUU M0 MOAT0TOBKE K MPAKTHYECKOMY (CEMUHAPCKOMY)
3aHATHIO

OCHOBHOM IIEJTBIO TIPAKTHYECKOTO (CEMHHAPCKOTO) 3aHATHS SBJISICTCS MPOBEPKA TITYOHHBI
MOHMMAHUS CTYJIEHTOM H3y4aeMOW TEMBbI, y4eOHOr0 Marepualia U yMEHUS H3JIOKHUTH €ro
COJICpP’KaHUE SICHBIM M YETKHUM SI3bIKOM, Pa3BUTHE CAMOCTOSTEIIPHOT'O MBIIUICHUS U TBOPYECKOM
AKTUBHOCTH Y CTYyIEHTa, YMEHHS peliath NpakTHUYeCKue 3amadd. Ha mpakTHdecKux
(ceMHUHApCKUX) 3aHATUSAX MPEAINOIaracTcsl paccMaTpuBaTh HanboJiee Ba)KHBIC, CYNIECCTBECHHBIC,
CIIO)KHBIE BONPOCHI KOTOpBIE, Hamboyiee TPYAHO YCBauWBalwTCA cryAeHTamu. [Ipum 3TOM
TOTOBUTKLCS K MPAKTHYESCKOMY (CEMHHAPCKOMY) 3aHITHIO BCETIa HYKHO 3apanee. [loaroroska k
MPAKTUIECKOMY (CEMUHAPCKOMY) 3aHSITHIO BKIIFOYAET B CeOsI Cleayromiee:

- 00s13aTeIIBHOE 03HAKOMJICHUE ¢ BOIIPOCAMHU JIJIsl YCTHOTO OIIpoca,

- W3YYCHHE KOHCIEKTOB JIEKIIUH, COOTBETCTBYIONIUX pAa3elioB y4eOHHKa, y4yeOHOTO
OCOOMS, COIePIKaHMSI PEKOMECHIOBAaHHBIX HOPMATHBHBIX MPABOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMH Te€PMUHAMH (PEKOMEHIYETCSI X BBIYUHTB);

- W3ydYeHHUE JOIOJHHUTEIBHOW JIUTEPATyphl IO TEME 3aHATHSA, Jeias IPU ITOM
HEOOXOUMBIC BHIMICKHU, KOTOPHIE MOHAI00STCS TPU 00CYKICHUH Ha CEMUHAPE;

- GopMyIUpOBaHUE CBOCTO MHECHHS 1O KaKIOMY BOMPOCY W apryMEHTHPOBAHHOE €ro
000CHOBaHUE;

- 3aIllMCh BO3HHKIIHUX BO BPEMS CaMOCTOSITCIILHOH paOOThl ¢ YYeOHUKAMH M HAyIHOH
JUTEPATyphl BOIPOCOB, YTOOBI 3aT€M Ha CEMHHAPE TIOTYYUTh HA HUX OTBETHI,

- oOparieHHe 3a KOHCYJIbTAIlUEeH K MPero1aBaTesio.

PexoMeHaauMu MO0 M3YYEHUIO METOINYECKUX MAaTEPHAJIOB

MeTOI[I/I‘IeCKI/Ie MaTepI/IaJIBI 110 JUCHHUIIJIIMHE ITIO3BOJIAKOT CTyI[eHTy OIITUMAJIBHBIM
00pa3oM OpraHu30BaTh MPOIIECC H3YUCHHS JAHHOW TUCIHUIUIMHBI. MEeTOInYeCKne MaTepualbl Mo
JTUCLUUIUIMHE TPU3BAaHBI MOMOYb CTYACHTY IMOHATH CHEUU(UKY H3y4aeMOro MaTepuaia, a B
KOHEYHOM HWTOT€ — MAaKCUMaJIbHO TIOJHO M KAaueCTBEHHO €ro OCBOWMTH. B mepByro odepenb
CTYIEHT NOJDKEH OCO3HATh MPEAHA3HAYCHUE METOAUYECKUX MATEPHATIOB: CIPYKTYPY, LEIU U
3amaun. {7 3TOro OH 3HAKOMHTCS C MpeaMOyJIol, OTJIaBJICHHUEM METOJUYECKHX MaTepHasoB,
I‘OBOp}I HHa4yc, OCYH_IGCTBJIHGT HepBI/I‘IHOG 3HAKOMCTBO C HHM. B pa31[ene, ITOCBJIIICHHOM
METOJMYECKUM PEKOMEHAANMSAM 1O W3YYCHHUIO JUCIUIUIMHBI, TPHUBOIATCS COBETHI IO
H.HaHI/IpOBaHI/IIO nu OpI‘aHI/ISaL[I/II/I H€O6XO,Z[I/IMOFO JUTSA I/I3Y‘-IGHI/I$I JOUCIHUIIIINHBI BpeMeHI/I, OIINCaHUue
MOCJICIOBATEILHOCTH  JACHCTBUUA  CTyAeHTa  («CIIEHapuid  WM3yYeHHs]  JAWCIUIUIMHBIY),
pEKOMEHIANNU 10 PabOTe ¢ JTUTEPATYPOM, COBETHI O MOATOTOBKE K SK3aMEHY U Pa3bsCHEHHS
MO0 MOBOJY pabOTHl C TECTOBOM CHCTEMOW Kypca M HaJa JOMAIIHUMHU 3aJaHusMH. B memom
JaHHBIE METOJWYECKHE PEKOMEHIAIMU CIIOCOOHBI OOJIErYUTh W3Y4YCHHE CTYACHTAMU
JTUCIUIIMHBI W TIOMOYh YCIEITHO cAaTh »SK3aMeH. B paszgene, comepkameMm ydeOHO-
MCETOAUYCCKUEC MaTepI/IaJIBI JUCHUITIIINHBI, coz[epxcaHHe HpaKTI/I‘-IeCKI/IX BaHHTI/Iﬁ 110 JUCIIHUITJIIMHE.

Pexomenaanmuu 1o caMocTosiTeIbHOI padoTe CTY/ICHTOB
Ha  camocrostensHyto  pabotry  crymeHtoB mno  gucummuimae  b1.B.02.02
«/1enonpon3BoICTBO U PEKUM CEKPETHOCTU» BBIHOCATCS CIIENYIOLINE TEMBI:
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Neni/mn Tema Bonpocsl, BetHOCMMBIE Ha CPC Ounan | Jaoumasn
dopma dopma
1 2 3 4 5
Ilonsatne u  BuAbl | 3aKOHOJATETbHBIE W TPABOBHIE aKTHl B
Tema 1 | ACTIONPOU3BOACTEA. chepe UHQOpMaTH3aLUT u P P
HopmaTuBHBIE OCHOBBI | JOKYMCHTAIIHH. TI'OCThrr.
JIEJIONPON3BOJICTBA KnaccugukaTtops
JlokyMeHT, ero | DNeKTPOHHBIE TOKYMEHTHI. DIIEKTPOHHAS
Tema 2 CBOMCTBA. mudpoBass  MOJIHCH. OJeKTpOHHOE P P
Knaccudukarms JIeJIONIPOU3BOICTBO
JTOKYMEHTOB
Bunst poxymentoB B | Crpaska. [Ipotokon. Akr. CmyxeOnas
Tema 3 | ympaBiaeHIECKOM 3amnmucKa P P
JeSITEeIbHOCTH
[IpaBoBrie ocHOBHI | PacnipocTpanenue MEPCOHANBHBIX
Tema 4 | 33UWATHI TIEPCOHATBHBIX | TAHHBIX. [IpenocraBneHne nepcoHaNbHBIX P P
JaHHBIX JaHHbIX. OOe3nu4YMBaHUE NEPCOHATIBHBIX
JAHHBIX
CucremaTtuszanus u | [loarotoBka men K mepegade B apXHB.
Tema 5 | YIET ~ZIOKYMEHTOB B YHUUTOXKEHUE el P P
OpraHu3aluu
(HOMEHKJIaTypa J1en)
Opranunzanust pabotel ¢ | KoHTpone 3a  cpokamMu — HCIIOTHEHUS
oOpalleHusIMU IT'PaXXJaH | JOKYMEHTOB M BBIIIOJHEHUEM IPUHSATHIX
0 HUM pemeHud. OTBET IpakAaHUHY.
Tema 6 WndopmannonHo-cipaBouHas padoTa 1o P P
obOpameHusIM. AHaIN3  MMOCTYIHBIIHAX
obpamenuii. Pabora ¢ yCTHBIMHU
o0palIeHusIMHA TPaKIaH
Ocobennoctu dopmupoBaHue Ael M HX TeKyllee
OpraHu3aluu xpaHeHue. IloaroroBka MOKYMEHTOB U
JeJIONPOU3BOJICTBA B | [Nl K Ilepefauye Ha apXUBHOE XpaHEHHUE.
Tema 7 | OPTaHax YHUUYTOKEHHE JOKYMEHTOB M Jeln ¢ P P
UCIIOJIHUTEIbHOM UCTEKIINMHU CpoKaMH XpaHEeHuUsI.
BJIACTH, cynax, | Ilepenaua nen Ha apXuBHOE XpaHEHHE
OpPOKypaType u
HOTapuaTe
Caenenus, AnBokaTckas TalHa. Taitna
OTHOCSIIIAECS K | yceiHOBIIeHH. TaliHa HCIIoBeIn
Tema 8 | xareropumn P P
OrPaHUYEHHOTO
JocTtyna
locynapcTBeHHast OTBETCTBEHHOCTb B chepe
Tema 9 | TaiiHa u pEeXHUM | TocylapcTBeHHOM  TailiHbl. CekpeTHoe P P
CEKPETHOCTH JIeJIONIPOU3BOJICTBO

HeorbeMiembIM 37€MEHTOM Y4eOHOro mpoliecca SBISETCS CaMOCTOsITENbHAs paboTa
cryaenta. Ilpu camocrosTensHOW paboTe JOoCTUraeTcss KOHKPETHOE YCBOCHHE Y4eOHOTro
MaTepuaia, pa3BUBAIOTCS TEOPETUYECKUE CIOCOOHOCTH, CTOJb Ba)KHbIE MAJIi COBPEMEHHOMN
MOJATOTOBKU CIIEUATUCTOB. DOpPMBI CaMOCTOSTETLHONH pabOThl CTYIEHTOB IO JAUCIHILIUHE:
HalMcaHHe KOHCIEKTOB, MOJArOTOBKAa OTBETOB K BOINpOCAM, HamucaHue pedeparoB, pelieHue

3aaad, uCCIaca0BaTCIIbCKasa pa60Ta.

3agaHusl U1l CaMOCTOSITENILHONW paOOThl BKJIIOYAIOT B ce0sl KOMILJIEKC aHAIMTHUYECKHX
3aJaHUi BBINOJIHEHHE, KOTOPBIX, MPEAIoiaraeT TIIATEJIbHOE W3yueHHEe HAyYHOH M y4eOHOM

JUTEPaTypHI,

MEPUONYECKUX  U3JaHUM,

a TaKXeE

3aKOHOAATCIbHBIX W HOPMAaTHBHBIX

JOKYMEHTOB TIpeajaraeMbix B 1.6 «YueOHas juTeparypa M pecypchl HH(DOPMAIMOHHO-
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TEJIEKOMMYHUKALUOHHOU ceTu "NuTepuer", y4eOHO-METOJMUECKOe obecrieyeHue
CaMOCTOSITENIbHOW pabOThl OOy4YarOUIMXCS MO0 AUCLUIUIMHE». 3aJaHus IMPeJOoCTaBIIAIOTCA Ha
IIPOBEPKY B II€YaTHOM BHUJE.

Pexomengaunu nmo padore ¢ auTeparypoit

[Ipy m3ydenun kypca yueOHON AMCHUIUIMHBI 0cO00€ BHUMAHHE CIIEITyeT OoOpaTUTh Ha
PEKOMEHIYEMYIO OCHOBHYIO U JOTIOJIHUTEIBHYIO JTUTEPATYPY.

BaxHbpIM 371€MEHTOM MOATOTOBKH K CEMUHAPY SBJSETCS II1y0OKOe U3ydyeHHEe OCHOBHOW U
JOTIOTHUTEILHOU JTUTEpaTyphl, PEKOMEHJOBAHHOMN MO TeME 3aHATHUS, a TAK)KE EPBOMCTOYHHUKOB.
[Tpu 5TOM MOJIE3HO MPOUYUTAHHYIO JIUTEPATYPY 3aKOHCTIEKTUPOBaTh. KOHCIEKT JOKEH OTBEYaTh
TpeM TpeOOBaHUAM: OBITh COACPKATEIBHBIM, IO BO3MOXXHOCTH KpPAaTKHM H IPABUIHHO
0(OpMJIICHHBIM.

CopepKaTenbHBIM €T0 CIEAYET CUMTATh B TOM CIy4yae, €CJIM OH IepeacT BCe OCHOBHBIC
MBICTTU aBTOPOB B IIEJIOCTHOM BHJE. M3J0XKUTH TEKCT KpaTko — O3TO 3HAYUT MepeaaTh
Collep’)KaHWE KHUTH, CTaThU B 3HAYUTENLHON Mepe cBomMH cioBamu. [Ipm 3TOM criemyer
MPUIIEPKUBATHCA TpaBUjla - 3allMChIBaTh MBICIL aBTOpa pabOThl JIUIIL MOCIE TOro, Kak OHa
XOpOIIIO TOHSTAa. B TakoM ciiydae mocTaBieHHAs 1eNib OyAeT AJOoCTUTHyTa. [{uTupoBaTh aBTOpOB
n3y4aeMbIX paboT (C 00s3aTebHON CCHUIKOM Ha MCTOYHHK) CICAYET B T€X CIIydasxX, €Clau Haao
3aMKMChIBATh OYEHBb BAXKHOE OIPENICIICHHIE U MOJI0XKEeHHE, 0000IA0Ni BBIBO/.

Baxxno u BHemHee odopmiieHHEe KOHCIEeKTa. B ero Havame Hamo ykas3aTb TeMy
CeMHUHapa, [aTy HanuCaHWs, Ha3BaHUS JIMTEPATYPHBIX HMCTOYHHKOB, KOTOpBIE OymyT
3aKOHCIIEKTUPOBaHbI. [ myOokass caMmocTosiTebHas paboTa HaJ HUMH OOECHEYHUT YCIICITHOE
YCBOCHHE U3YYaeMOU JTUCIUTLINHBIL.

OnHuM U3 BaXXHEWIIMX CPENCTB CEPHE3HOTO  OBJIAJICHUS TEOpPUEH  ABISETCA
KOHCHeKmupoeanue nepeoucnoyHuKos.

Jli1st cocTaBiieHUs] KOHCIIEKTa PEKOMEH IyeTCsl CHayalla IPOYUTaTh padoTy LETUKOM, YTOOBI
VSICHUTB €€ OOIINI CMBICIT U coiepkanue. [Ipr 5ToM MOKHO ceNaTh MOMETKH O €€ CTPYKType, 00
OCHOBHBIX TIIOJIO)KEHUSIX, BBIBOJAX, HAJ0 CTapaTbCsi OTIMYaTh B TEKCTE OCHOBHOE OT
BTOPOCTETNIEHHOTO, BEIBOJIBI OT apI'YMEHTOB U JJOKA3aTeNbCTB. ECIM €cTh HEMOHATHBIE CIIOBA, HAJIO
B DHITUKJIONIETNIECKOM CJIOBape HANTH, YTO TO CJI0BO 0003Ha4YaeT. 3aKOHUMB uTeHHE (raparpada,
TNIaBbl, CTaThU) HAJO 3a/JaTh ce0e BOMPOCHl Takoro ponaa: B deM riaBHas Mbiciab? KakoBwl
OCHOBHBIE 3BEHbsI Jl0Ka3aTenbcTBA ee€? YUTo BbITEKaeT W3 yTBepxkAeHUM aBTopa? Kak 310
COTJIACYETCs ¢ TEM, UTO YK€ 3HACTE O MPOUUTAHHOM M3 IPYTUX UCTOUYHUKOB?

SlcHOCTP W OTYETIMBOCTH BOCHPHUSTHS TEKCTa 3aBUCUT  OT MHOTOT0:  OT
COCPEIOTOUYEHHOCTH CTYIEHTa, OT TEXHUKH YTEHHUs, OT HACTOWYMBOCTH, OT SPKOCTH
BOOOpa)KeHUsI, OT TEXHUKU (PUKCUPOBAHUS MPOUYUTAHHOTO, HAKOHEI, OT 3PYIUIIUU — o01Ie U B
KOHKPETHO paccMaTpuBaeMoi mpoodieme.

Pe3ynbpraTom nepBoHa4aIbHOTO YTEHUSI IOJKEH OBITH IPOCTON nilan mekcma u uemrkoe
npeocmasiieHue 0 HEACHBIX Mecmax, OTMEUYCHHBIX B KHure. [locie mnpeaBapuTeIbHOTO
03HAKOMJICHHUS, NTPU OBTOPHOM YTEHHH CIICAYET 6blOeIUmb OCHOGHbIE MBIC/IU A6mopa N X
pa3BUTHE B MPOUM3BEIACHHUH, OOpaTUTh BHUMAHUE HA OOOCHOBAHUE OTACTHHBIX IMOJIOKCHHM, HA
MeToabl W (GOpMBI JO0Ka3aTeabCTBA, HamOoJjiee spKUe NpuMepbl. B Xome 53Tol paboThI
OKOHYATEIIbHO OTOMpAaeTcss MaTepuan I 3aluCh U OINpEAeNseTCsl €€ BHI: MJIAH, Me3UCHI,
KOHCneKm.

[Inan 3T0 KpaTKui, NOCIENOBATENbHBIN NIEPEUEHb OCHOBHBIX MBICIEH aBTOpa. 3aluch
MPOYUTAHHOTO B BUJI€ TE3UCOB — 3HAUUT BBISIBUTH U 3alHCaTh OMOPHbIE MBICIH TeKcTa. PazHuiia
MEXy IUIAHOM W Te3UCaMH 3aKJII0YaeTcs B CIEIYIONIEM: B IJIaHE MBICIb Ha3bIBaeTCs (CTaBb
BCETJla BOIMPOC: O YeM TOBOpUTCA?), B Te3ucax — Gopmyaupyercs — (4TO UMEHHO 00 3TOM
rOBOpUTCS?). 3aluCh ONOPHBIX MBICIEH TEKcTa BaXKHA, HO IIOJIHOTO MPEACTaBIEHUS O
MPOYUTAHHOM Ha OCHOBAaHUU MOJIOOHOI 3amuCH HE COCTaBHUIIb. Ba)kHO OCMBICIHUTH, KaK aBTOP
JOKA3bIBAaCT CBOIO MEICNIb, KaK YOEXKJaeT B HCTHHHOCTH CBOUX BBIBOAOB. Tak BO3HHKAET
KoHcHekT. dopmMa 3amucu, Kak Mbl YK€ OTMETHIIH, YCIOXHSETCS B 3aBUCUMOCTH OT Ilesiei
paboThL: IJIaH — 0 YeM?; Te3UChl — 0 4eM? UYTO UMEHHO?; KOHCIIEKT — 0 4eM? 9TO UMEHHO? Kak?
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KoHcnekr 3To0 KpaTkoe IOCIEel0BaTENbHOE H3JIOKEHHE coaepxkaHus. OCHOBY €ro
COCTaBJsieT IUIaH, TE3UChl W BBINUCKUA. HemocTaTku KOHCHEKTUPOBAHUS: MHOTOCIIOBHE,
[MUTUPOBAHUE HE OCHOBHBIX, a CBS3YIOIIUX MBICIEH, CTPEMJICHHE COXPAHUTH CTHIUCTHYECKYIO
CBSI3aHHOCTH TEKCTa B yIIEpO €ro JIOTHYEeCKOi cTpoiHOCTH. [IprucTynaTh K KOHCIIEKTHPOBAHHUIO
HEOOXOUMO TOT/a, KOTJa CIOKWINCh HAaBBIKM COCTABJICHHS 3allUCH B BHJE Pa3BEPHYTOTO
MOJAPOOHOTO TJIaHa.

®opma 3anmucH MpH KOHCIEKTHPOBAHMHM TPeOyeT 0coOOro BHUMAHHMSA: BAXKHO, YTOOBI
COOCTBEHHBIE YTBEP)KICHUS, Pa3MbIIUICHUS HAJ MPOUYUTAHHBIM, YETKO OTACISIINCH MPHU 3alHCH.
Pa3ymHee BBIHOCHTH CBOW MOMETKH Ha IIUPOKHUE TOJS, 3aMHUCHIBATh HA HUX JOTMOJTHHUTEIHHBIC
CIIPaBOYHbBIE JAHHBIE, TOMOTAIOLINE YCBOCHUIO TEKCTA (aTa COOBITUS, YIIOMSIHYTOTO aBTOpaMU;
CBEJICHHSI O JIMIIEe, HA3BAaHHOM B KHUTE; TOUYHOE COJep)KaHue TepMUHA). Eciau KOHCIeKTUpyeTcs
TEKCT BHYIIUTEIHHOTO 00beMa, HEe0OXOJUMO YKa3bIBaTh CTPAHMIIbI KHUTH, KOTOPHIE OXBAaThIBACT
Ta WJIA WHAS 9aCTh KOHCTIEKTA.

s ynoGcTBa MOJIb30BAHMSI CBOMMH 3allMCSAMHU BaXHO O3arjlaBUTh KPYITHBIE YacTH
KOHCIIEKTa, MOTYEpPKUBas 3azo0éku. CrenyeT TMOMHUTh O HA3HAUYEHUM KPAacHOM CTPOKH,
CTPEMHUTHCSA K 4YeTKON rpaduke 3amuceld - ycTymamu, KOJOHKamH. M3maraTh rjiaBHbIE MBICIU
aBTOpa M WX CHCTEMY apryMEHTOB - HEOOXOIHMMO MPEUMYIIECTBEHHO CBOWMH CJIOBAaMH,
nepepadaTrbiBas TakuM 00pa3oM HHGOpPMAIHIO,— TaK MPOXOAHWT YSCHEHHE €€ CyTH. MBICIb,
(pasbl, MOHATHIE B KOHTEKCTE, MOTYT IIprolOpecTu 6osiee mpocTpaHHOe U3JI0KeHue B 3amucu. Ho
TEKCT OpUTHMHAJIa CBEPTHIBAE€TCA, U CTYACHT, OTpadaThIBasi JIOTMYECKOE MBIIUIEHUE, YYUThCS
BBIJICTISITh TJIABHOE M 0000INaTh OJHOTHUITHBIC CYXACHHs, omHOpoaHble (akTel. Kpome Toro,
Jienas 3alucy CBOMMHU clloBaMH, 0000111asi, CTYACHT YUYUTCS TUCbMEHHON peyH.

3HaHue 00IIel CTpAaTeruy YTEHHUs, TEXHUKH COCTaBJIICHHE IJIaHA M TE3UCOB OIMpPENEseT ’
TEXHOJIOTHIO KOHCTIEKTUPOBAHUS

— BHuMarenpHO YHMTAaTh TEKCT, MOMYTHO OTMedYas HEMOHSTHBIE MeECTa, HE3HAKOMBIC
TEPMHHBI U TIOHATHUS. Botnucamo Ha noia 3Ha4eHUE OTMEUCHHBIX TTOHSITHI.

— Ilpu mepBoM dYTEHHWHM TEKCTa HEOOXOAMMO COCTaBUTb €r0 HpOCHmOU NJaH,
MOCIIEI0BATEIbHBIN TIEPeYCHh OCHOBHBIX MBICIICH aBTOpA.

— Ilpu MOBTOpPHOM YTEHHHM TEKCTa BBIACNATH CUCHIEMY OOKA3AMEIbCHE OCHOBHBIX
MOJIOXKEHUH pabOThI aBTOpA.

— 3aKIIOYHUTENBHBIA 3Tam paboThl C TEKCTOM COCTOMT B OCMBICICHHUH paHee
OTMEUYEHHBIX MECT M UX KPaTKOU MOCIIEIOBATEIHHOM 3aAUCH.

— IIpu KOHCIEKTUPOBAHMM HYXHO CTPEMUTHCS 6bIPAZUMbL MBIC/IL AGMOPA CEOUMU
cnoeamu, STo TIOMOTaeT 0oJiee TIYyOOKOMY YCBOSHHUIO TEKCTA.

— B pamkax pabGoTbl Hajg TEPBOMCTOYHHKOM BaXKEH YMENbIA omoop wyumam.
Heob6xonuMo y4uThIBaTh, HACKOJIBKO SIPKO, OPUTHHAIBHO, CKAaTO M3JI0XKEeHa MBICHb. L{luTnpoBarth
HEO0OXOUMO T€ CYXJCHHsI, Ha KOTOpbIE BIOCJIEICTBUN BO3MOXKHA CChUIKA KaK HA aBTOPUTETHOE
U3JTI0’)KEHUE MHEHHSI, BEIBOJIA TIO TOMY WJIM HHOMY BOTIPOCY.

KoHncnexktupoBats 11emecoo0pa3Ho He Ha OTAEIBLHOM JIMCTE, a B 00IIeH TeTpaau Ha OJTHOM
cTpanuie jucta. OOOpPOTHAsE CTOpPOHA JHCTa MOXKET OBITh HWCIOJB30BaHA NJISl JIOTIOJHEHHHA,
HEOOXO/IMMOCTh KOTOPBIX BBIICHUTCS B JAajbHelmeM. [Ipy KOHCHEKTHpPOBAHUU JIUTEPATypPhI
CIIeyeT OCTaBUTh IIUPOKUE MO, YTOOBI 3alMcaTh HA HUX TUIaH KOHcrekTa. [loyns Moryt ObITh
HCIIOJIb30BaHbl TAKXKE JUIS 3alMCH CBOMX 3aMEUYaHHii, TOMOJIIHEHHH, BorpocoB. [Ipu BeicTyIIeHHN
HA CEMHUHApE CTYIEHT MOXET IMOJIb30BaThCsl CBOMM KOHCIIEKTOM Ui  ITUTHPOBAHUS
NEPBOMCTOUHUKA. Bce yuacTHMKM 3aHATHS BHUMATEIBHO CIYHIAIOT BHICTYIUIEHHUS TOBapuUIIEH IO
TpyIIie, OTMEUYAIOT CIIOPHbIE WM OIIMOOYHBIC TIOJNIOKEHUS B HUX, BHOCST TIONPABKH,
MIPEJICTABIISIFOT CBOM PEIICHUs U 00OCHOBaHHS 00CYKIAEMBIX TIPOOIIEM.

B koHIIe ceMuHapa, KOr/ia MpernoiaBaTeNb 3aHATHS TTOJIBOJAUT UTOTH, CTYJACHTHI C y4ETOM
peKOMEHAALUN TpernoaaBaress U BBICTYIUICHUH COKYPCHHKOB, TOMOJHSIOT WU HCIPABISIOT
CBOU KOHCIIEKTHI.
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Pexomenaaumu 111 NOATOTOBKH K 3K3aMeHY
IIpy 1noAroToBKE K 53K3aMEHY CTYAECHT BHUMATEIbHO IIPOCMATPUBAET BOIIPOCHI,
MpPEeayCMOTPEHHBIE pabodeil mporpamMMoil, W 3HAKOMHTHCS C PEKOMEHIOBAHHOW OCHOBHOM
autepaTypoil. OCHOBOM 11 cAauu HK3aMeHa CTYACHTOM SIBJISIETCS W3Y4YEHHME KOHCIIEKTOB
JeKUUH, NPOCIYIIaHHBIX B TEUEHUE ceMecTpa, HH(OpMalus, MOJIyueHHass B pe3ynbTare
CaMOCTOSITENILHOM pabOThI B TEYCHHE CEMECTPA.

7. YueOHas quTepaTypa U pecypcbl HHGOPMAIHOHHO-TEJIeKOMMYHUKALMOHHOM CeTH
HNuTepHer
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A. 1O. Yypunos. — 3-e wu3g., ucnp. u gon. — Mocksa : M3garensctBo Opaiit, 2023. —
285 c. — (Bwicmiee obpazoBanme). — ISBN 978-5-534-15540-2. — TexkcT : 30eKTpOHHBIA //
ObpazoBarenbHas iatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/518399
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yueOHUK u mpaktukyM s By3oB / H. H. IllyBanosa, A. FO. iBanoBa ; mon oOmieit penakiueit
H. H. llyBanoBoii. — 3-e u3m., mepepad. u gomn. — Mocksa : UznarenscTBo IOpaiit, 2023. —
384 c. — (Bricmiee oOpazoBanme). — ISBN 978-5-534-15217-3. — Teker : 37€KTpOHHBINA //
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ucnp. U gon. — Mocksa : M3natensctBo IOpaiit, 2023. — 89 c. — (IIpodeccuonansHoe
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H. H. llyBanoBoii. — 3-e u3n., nepepad. u nom. — Mocksa : UznatensctBo HOpaiit, 2023. —
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URL: https://urait.ru/bcode/511684
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B. C. bsntr. — 3-e u3n., ucnp. u gon. — Mocksa : M3garensctBo FOpaiit, 2023. — 89 c. —
(Beicmiee  oOpazoBanme). — ISBN 978-5-534-15532-7. — Tekcr : OSIEKTPOHHBIA  //
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1. Koncturynus Poccuiickoiit deneparumn.

2. 'K P® (uactb nepBasi, 4eTBEPTas)

3. ®3 01 22.10.2004 N 125-®3 «O06 apxuBHOM jene B POy

4. @3 0129.12.1994 N 78-03 «O OUOIUOTEUHOM JIETIeH

5. @3 o1 27.07.2006 N 149-®3 «O6 nHbOop™Maryu, HHGOPMAIIMOHHBIX TEXHOJIOTHIX U O
3a1UTe HHPOPMALIUN

6. @3 o1 06.04.2011 N 63-D3 «OO JIEKTPOHHON TTOATTHCH

7. 3axoH P® ot 21.07.1993 N 5485-1 «O rocyaapcTBEHHOH TaliHE»

8. @3 01 29.07.2004 N 98-®3 «O KOMMEPUECKON TAHE»

9. @3 01 27.07.2006 N 152-®3 «O nepcoHaIbHbIX JaHHBIX»

10. ®3 ot 09.02.2009 N 8-D3 «O6 obecrieueHUH 1OCTyIA K HHGOPMAIH O
JESTEIIbHOCTH TOCYIapPCTBEHHBIX OPIaHOB U OPTAaHOB MECTHOTO CAMOYIIPABICHUS
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https://urait.ru/bcode/518399
https://urait.ru/bcode/511417
https://urait.ru/bcode/530509
https://urait.ru/bcode/511684
https://urait.ru/bcode/508096

11.  ®30t122.12.2008 N 262-®3 «O06 obecriedeHnn A0cTyna K HHHOPMAIHH O
JEeATEIIbHOCTH Cy10B B PDy

7.4. UnuTEepHET-pecypChl, CIPABOYHbIE CHCTEMBI.

Odunmaneusiii caidit ['ocynapcrBerHoit J{ymer PO - duma.gov.ru
Odunmansuelii caift [IpaBurensctBa Bonrorpanckoii obnactu - volganet.ru
Odurmanpusiii caidt [IpaButensctBa PO - mpaBuTenbcTBO.pd
Odunuaneuslii caiit CoBera ®@eneparuu - council.gov.ru

Odummanpusiii caiit CIIC «Koncynbrant [Imrocy

Odunmanbusiit caift CIIC «I"apant»

A

7.5. UHBIE HCTOYHUKH

1. T'oponos O.A. UndopmanmonHoe npaso: yued. ais 6akanaBpos. — M., [Ipocmexr,
2013.-242 c.

2. Capunkuit A.I'. HanmonanbHast 6e3omacHOCTh. Poccust B mupe: yuyeOHuK. — M.,
FOHUTU-TAHA, 2012. — 463 c.

3. OcHoBBI HH(OPMAITMOHHON 6e30MacHOCTH [ DIEeKTPOHHBIN pecypc] : yueOHHK A
CTYJICHTOB BY30B, OOydYaroIIMXCSi IO HalpaBieHHI0 NoarotoBku «lIpaBoBoe obecneueHue
HarmoHanpHOU Oe3omacHocTr» / B. 0. Porosun, W. b. Ianymkun, B. K. HoBukos, C. b.
BenpeB. — OnekTpoH. TekcToBbie nanHbie. — M. : OHUTU-JIAHA, 2017. — 287 ¢. — 978-5-

238-02857-6. Pexum JOCTyTa:
http.//www.mrbookshop.ru.ezproxv.ranepa.ru:356 1/72444 html
4. lunemymmuna 1. A. TocynapcTBeHHass TaiiHa B NpaBOBOM rocypapctse //

N3Bectuss OpeHOyprckoro rocy1apcTBEHHOTO arpapHoro yauBepcuteta — 2014r. — Ne2 — Pexxum
nocryna: https://e-lanbook-com.ezproxy.ranepa.ru:2443/journal/issue/290923

5. [TaBmuuenko H. B., ITompaBko A. C. OOecrnieueHrue rocyJapCTBEHHON TailHBI B
paboTe ¢ aMIIaMu, OKa3bIBAIOIIMMU KOH(HAEHIMAaIbHOE cofeiicTBue // BectHuk Bonrorpanckoit
akanemunn MBJI Poccum — 2013r. — Nel — Pexum pgocryma: https://e-lanbook-
com.ezproxy.ranepa.ru:2443/journal/issue/290380

6. Kommenrtapuii k 3akony P® ot 21 uronst 1993 r. Ne 5485-1 «O rocyaapCTBEeHHOM
taitne» / C.A. bongsipes [u ap.]. Caparos: Aii [lu Op Menua, 2012. — 269 c. — Pexxum nocryna:
http://www.iprbookshop.ru/21146

8. MaTtepuajibHO-TeXHUYeCKasA 0a3a, MHPOPMALMOHHbIE TEXHOJOTMH, IPOrPAMMHOE
o0ecrnieyeHue 1 NHGOPMANMOHHbIE CIPABOYHbIE CHCTEMbI

MatepuanbHO-TEXHUYECKOE 0OecTieueHre TUCIUIUIMHBI BKIIOYaeT B ceOsl:

- JIGKIIMOHHBIC ayJAUTOPUH, 0OOPYIAOBAHHBIE BUICOMPOCKIIMOHHBIM O000pPYIOBAHUEM IS
Ipe3eHTAlNi, CPEICTBAMU 3BYKOBOCIIPOU3BEICHHU S, SKPAHOM;

- TIOMEIICHUS JJIs MPOBEACHUSI CEMHHAPCKUX U MPAKTUYECKUX 3aHSATHI, 000pyI0OBaHHBIC
y4eOHOI MeOeIbIo.

JlucuumimHa TOJAepKaHa COOTBETCTBYIONIMMH  JIMIIEH3UOHHBIMA  TPOTPAMMHBIMH
nponyktamu: Microsoft Windows 7 Prof, Microsoft Office 2010, Kaspersky 8.2, CIIC I'apanT,
CIIC KoHCynbTaHT.

[IporpamMMHBbIe cpeacTBa obecrieueHs: y4eOHOTO MpoIecca BKIIOYAIOT:

- IporpamMMBbl Iipe3eHTarmoHHo# rpaduku (MS PowerPoint — asst HoAroToBKYM ClaiiioB U
MPE3eHTAaINN );

- TekcToBbie penakTopsl (MS WORD), MS ECXEL — st Tabnuir, guarpamm.

By3 obecneunBaeT kaxaoro o0ydarmierocs paboynuM MECTOM B KOMITBIOTEPHOM KJlacce
B COOTBETCTBHH C 00BEMOM HU3Y4aeMBbIX JTUCIHUILINH, 00ECIIEYMBAET BBIXO/ B C€Th MIHTEpHET.

[Tomemenust Ui caMOCTOATEIbHOW pabOThl 00YyYAIOIIMXCS BKIIOYAIOT CIIEIYIOIIYIO
OCHAIIIEHHOCTh:  CTOJIBI ~ ayAUTOPHBIE, CTYNbs, JOCKH ayAUTOPHBIE, KOMIIBIOTEPHI C
MOJIKJIFOUEHUEM K JIOKAJIbHOW CeTH MHCTUTYTA (BKJIIOYas MPAaBOBbIE CUCTEMBI) U VIHTEpHET.
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http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/72444.html

Jns  w3ydeHus  y4eOHOM  TUCHUIUIMHBI ~ UCHONB3YIOTCS ~ aBTOMAaTHU3HPOBAHHAS
OouOimoTreyHass WHOOpPMAIIMOHHAS CHUCTEMa UM DJICKTPOHHBIC OMOJMOTEYHBIC CHCTEMBI:
«YHuBepcuterckags ~ Oubmmoreka ~ ONLINE»,  «QnekrpoHH0-OMONMMOTEYHass  cucTeMa
u3narensctBa  JIAHb», «OnektponHo-Ombnuoreunas cucremMa wusnarenbcTtBa «HOpaitTy,
«OnexkTpoHHO-Onbmmoreunass cucrema IPRbooks», «Hayunas osnexktpoHHas Oubimoreka
eLIBRARY» u np.

ObecneunBaeTcs BO3MOKHOCTh OECIPENSTCTBEHHOTO JOCTYNA 00YJaloXCsl MHBATUI0B
B ayJIUTOpUHU, TyaJlIeTHble U JPYrHe MOMEIIEHHUs, a TaKKe HX MNpeObIBaHUS B YKa3aHHBIX
MOMEIIEHUSIX (HAJM4KEe MaHIyCOB, MOPYYHEH, PaCIIUPEHHBIX IBEPHBIX MPOEMOB, JU(PTOB, MPU
OTCYTCTBUM JHU(TOB ayIUTOPHsS pacHojiaraeTcs Ha IMEepBOM 3Ta)xke, HaJU4ue CHEeIHalIbHBIX
Kpeces U APYruX NpUcrnocoOIeHuit).

VY4eOHble ayAUTOPHUH 711 BCEX BUIOB KOHTAKTHOM M CAaMOCTOSITENIbHOM paboThl, HAy4YHas
OubnuoTeka W WHBIC TOMEIIEHUS IJisi OOyYeHUs OCHAIICHBI CHEIHATLHBIM OOOPYJIOBAaHHEM U
y4eOHBIMH MECTaMH C TEXHUYECKHMMH CpPEACTBAaMH OOYy4YeHUs Il OOy4alomuxcs ¢
OTPAaHWYEHHBIMH BO3MOXXHOCTSIMU 3JI0OPOBBSI M OOYYAIOIIMXCS WHBAIHIIOB C Pa3HBIMH BHIaMU
OTpaHUYECHUM 310POBbSI:

- C HApYLICHUSAMU 3PCHUS:

[TpunTep bpaitns braille embosser everest-dv4

OnexTpoHHBIA pyuHol BuaeoyBeneuntens CAHD ]

- C HApYLICHUSMH CIyXa:

cpenctBa OecripoBogHOM nepenaun 3Byka (FM-cuctemsr);,

aKyCTHMUYECKUN YCUIIUTENb U KOJIOHKH;

TudaoIeIIIIeephl, PAIHOKIACCHI.

- C HApYIICHUSIMH OIIOPHO-JIBUTATEIHLHOTO alapara:

MEePENIBIKHBIC, PETYIHPYEMbIE APrOHOMUYECKUE MAPThl C HMCTOYHHUKOM MUTAHUS IS
VHAUBUAYAIbHBIX TEXHUUECKUX CPEJICTB;

KOMITBIOTEpPHAS TEXHUKA CO CIEIUAIBHBIM MPOTPaAaMMHBIM 00ECTICUCHHUEM;

aNbTepHaTUBHBIE YCTPONUCTBA BBOAA HH(OpMaLINY;

JIPYTUX TEXHUYECKUX CPEJICTB MpHeMa-lepenayn yuyeOHOW WHGOpMaluu B JOCTYITHBIX
dbopMax ISl CTYI€HTOB C HAPYLICHUSIMU OMOPHO-/IBUTaTENILHOTO anrmapara.

Joctyn k nH(pOpMaMOHHBIM U OubmuorpaduueckuM pecypcam B ceTd WHTepHeT s
KaXKI0ro OOy4arolerocss MHBAINWA WM 00YYarollerocs ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSMU
3JI0pOBbsI 00ECIICUEH MPEJOCTAaBICHUEM €My He MEHee YeM OJHOTO y4eOHOTro, METOIMYECKOTO
MEYaTHOTO W/WIM OJJIEKTPOHHOIO M3JaHMsI MO aJalTalMOHHON JTUCHHUIUIMHE (BKIIOYas
DIIEKTPOHHBIE 0a3bI MEPUOANYECKHUX U3JIaHUH), B (popMax, afanTHPOBAHHBIX K OTPaHUYCHHSIM HX
3JI0POBBS U BOCTIPUATHUS HHPOPMAIIH:

Jlnst 00yJaromuxcs ¢ HapyIIeHUsIMU 3pEHUS:
B IeYaTHOM (opMe YBEITUUEHHBIM MIPUPTOM;
B (hopMe FJIEKTPOHHOTO JOKYMEHTA;
B (hopme aynuodaiina;
B mieyaTHO# opme mpudToM bpaiis.
Jlnst o0ydaromuxcs ¢ HapyIIeHUsIMH cyXa:
B IeUaTHOM dopme;

e B (opMe AIEKTPOHHOTO JOKYMEHTA;

e B (popme aynunodaiina.

Jliis 0Oy4aromuxcsi ¢ HapyUIeHUsIMU OIOPHO-/IBUTaTeNILHOTO arnmapara:

e B Ie4yaTHOU (opwme;

e B (opme 3EeKTPOHHOTO TOKYMEHTA;

e B (popme aynnodaiina.

ConepxaHue aganTallMOHHOW JUCIMIUIMHBI Pa3MEIICHO Ha caiTe WH(POPMAIIMOHHO-
KOMMYyHHKaIIMOHHOH cetn MuTepHeT: Cebuika: http://vigr.ranepa.ru/sveden/education/ ...
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Nudopmannonnsie cpeacTBa oOydeHUs, aJanTUPOBAHHBIE K OTPAHUYCHHUSIM 30POBbS
o0ydJaronuxcs:

JNEKTPOHHBIC YUYECOHHWKH, y4eOHbIE (UIBMBI MO TEMATUKE MUCIUIUIMHBI, MPE3CHTAINH,
UHTEPAaKTUBHbIE Yy4eOHbIE M HArJSAHbIE MOCOOMS, TEXHUYECKHUE CpENICTBA MPEeAbABICHUS
uH(popMauu (MyTbTHMEIUHHBIA KOMIUICKC) U KOHTPOJISI 3HAHUHA (TECTOBBIC CHCTEMBI).

OBC «Aitbykcy, Mudopmanmonno-npaBossie 0a3bl naHHbIX («KoHcymbrant Ilmocy,
«["apanT»).

MynpTUMEAMHHBIA KOMIUIEKC B JICKIIMOHHOW ayJIUTOPHH.
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®eaepanbHOe rocyIapcTBeHHOE 0101 KeTHOe 00pa3oBaTeIbHOe
yupesk/ieHHe BbICIIero 06pa3oBaHus
«POCCHUMCKAS AKAJTEMUSI HAPOJHOTI'O XO3SIMCTBA U
T'OCYJIAPCTBEHHOM CJIYKBbI ITPU NPE3UJIEHTE POCCUMCKOM
OEJEPALIUN»

Bourorpaackuii uactutTyT yripasneHus — ¢unuan PAHXul'C
IOpunnyecknii pakyabTeT
Kadenpa rpakaancko-npaBoBbIX AUCHUIUINH
YTBEPX/IEHA
Y4EHBIM COBETOM
Bourorpasckoro MHCTUTYTa ynpaBJIeHUs —

¢mmmana PAHXul'C
[Tporokon Ne 2 ot 24.09.2024 r.

AJAIITUPOBAHHAS ITPOTPAMMA CIHEHUAJIMTETA

YrosoBHo-npaBoBasi

(HaumeHosaHue 0OPA306aMeENbHOU NPOZPAMMbL)

®OH/Ibl OLIEHOYHBIX CPEJICTB IIPOMEKYTOYHOI
ATTECTALIMM 1O TUCHUATIIMHE

b1.B.02.02 «IEJIOITPOU3BOACTBO U PEKUM CEKPETHOCTHN»

(KOO U HauMmeHoBaHUue OUCYUNTUHDBL)

40.05.01 IIpaBoBoe o0ecneyeHHe HAITMOHAJIBLHOM 0€30MACHOCTH

(K'O(), HaumeHnoeaHue HanpaeieHusl Nn0020MOoBKU /cneuuaﬂbuocmu)

Ounas, 3a09Has

(¢popma (hopmul) 06yuenus)

I'ox Habopa — 2025 .

Bosrorpan, 2024 r.
29



1. Bompocsl k 3a4eTy

1. ITonsarue nenonpousBoacrsa. JJOKyMEHTUPOBAHUE.

2. ®opMBl  OpraHU3alMK  JIEJIONMPOU3BOICTBA. JIOKyMEHTAIlMOHHOE OOeCTIeUeHHE
YIpaBJICHHUS.

3. [Tonstue nokymenrta. Buapsl nokymeHToB. Cucrema JOKyYMEHTALUH.

4. Opranuzanus paboThl ¢ TOKYMEHTaMHU.

5. IIpaBoBO€ peryaupoBaHue AEIOMPOU3BOACTBA.

6. 3aKoHOAATEeNbHBIC U TIPABOBHIE aKTHI B chepe HHPOpMATH3AIUHN U TOKYMEHTAIUH.
I'OCTpr1. KnaccuduxaTtopsl.

7. [onsarue noxymenTa. JIokyMeHT 1 nH(pOpMAaIHA.

8. CgoiicTBa nokymenTta. Kmaccudukarus JOKyMEHTOB.

0. IOpunnueckas cuna nokymenta. [IpaBuna cocraBiieHUs TOKYMEHTOB.

10. bnank. Pezomtonus. Tekct nokymeHTa. S3bIK JOKYMEHTOB.

11.  OO6mwue TpeOoBaHUs K TEKCTY TOKyMeHTOB. [leyars. [Toamnuce.

12. DNEKTPOHHBIE JOKYMEHTBI. OJEKTpOHHas LU(poBas MOANMUCh. DJIEKTPOHHOE
JI€II0NPOU3BOJICTBO.

13. Buasl JOKYMEHTOB B  yIpaBICHUECKOM JesaTeabHOCTH. OpraHu3almoOHHO-

MPaBOBbIE IOKYMEHTHI.
14. YupenurenbHble TOKYMEHTHI.

15. KanpoBbie poxymentol. I[lonoxenue. IlltatHoe pacnucanue. JlomxHOCTHas
uHcTpykius. [Ipukas.

16. Cmpagka. [Ipotokon. Akt. Ciy:xeOHas 3amucka.

17.  TloHaTwe mNeEpCOHANBHBIX JAaHHBIX WM NPHHIUNBI HX 00padoTku. OOpaboTka
MEPCOHATBHBIX JaHHBIX.

18. Pacnipoctpanenue mnepcoHaldbHBIX JaHHBIX. lIpemocraBieHue mNEpPCOHATBLHBIX
naHHbIX. O0e3TUYMBaHUE IEPCOHAIBHBIX TaHHBIX.

19. [Tpuntuner 00pabOTKM TEPCOHATBHBIX JaHHBIX. OOIIEAOCTYNHBIE HCTOYHUKH
MEPCOHATBHBIX JaHHBIX. BHOMETpUUYECKUX MePCOHATBHBIX TaHHBIX.

20.  Cornacue Ha 00pabOTKy MEpCOHATBHBIX JaHHBIX. [IpaBa cyObeKTa MepCOHAIBHBIX
TAHHBIX W 00sI3aHHOCTH OIepaTopa.

21.  OTBETCTBEHHOCTH B chepe 00paboTKu MIePCOHATBHBIX JTAaHHBIX.
AIMUHUCTpAaTUBHAS  OTBETCTBEHHOCTb. | pakJaHCKO-TIpaBOBasi U JAWCHHUILTHHApHAs
OTBETCTBEHHOCTh. YTOJIOBHASI OTBETCTBEHHOCTb.

22.  HowmeHxiarypa aein. DKCIepTH3a LIEHHOCTH IOKYMEHTOB.

23. dopmupoBanue u odopmiieHue aen. OnepaTuBHOE XpaHCHHE.

24. Paznenst Homenknarypsl gen. Wupekc pena. 3aronoBok aena. KonuuectBo
eaunull xpanenus. Cpoku xpanenus aen. @opmupoBanue U 0opopMIeHHE Jell.

25. BuyrpeHHsis onuch J0OKyYMEHTOB. OpraHuzamusi ONEpPaTUBHOTO XpaHEHUS
nokymeHToB. CocTaBieHue U 0pOpMIICHUE OTHCEH JIeT.

26.  IloxaroroBka A€l K Iepenade B apXUB. Y HHUTOKEHHUE JEI.

27. [IpaBo TpakmaH Ha oOpalleHWe B OpraHbl TOCYJAAPCTBEHHOW BJIACTH M OpPTaHBI
MecTHOTro camoymnpanieHus. CyobeKTbl paboThl ¢ 00palIeHUAMHU TPaKAaH.

28. Bunpl oOpamenuii TpaxaaH W ux ocobeHHocTH. llpennmokenwe. 3asiBICHHE.

Kanob6a. KomnexruBubie obpamenus. [lerunus. [TuceMenHoe oOpaiiieHue rpaxaaHuHa. Y CTHOE
oOpareHue.

29.  Drambl BeJeHHSA JENONPOU3BOACTBA MO oOpameHusM rpaxnaad. llpuem u
nepBuYHas 00pabOTKa MHUCHMEHHBIX oOpamieHuil. Perumcrpanmsi oOpamenuii. Paccmorpenue
oOpalieHuii pyKOBOJCTBOM.

30. [ToaroToBka mpoekTa OTBETa Ha oOOpaimieHue. YBEAOMIICHHUE 3asBUTENS O
HANPaBIICHUU OOpAIEHUS B JPYTHE YUPEXKICHHUS, OpPTaHU3AMU. YBEAOMIICHHE 3asBHUTEIS O
JUTUTETLHOM PacCMOTPEHUU 00pallieHusl.
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31. Kontponb 3a cpokamMu UCMIOIHEHUS! JTOKYMEHTOB U BBIMOJHEHUEM MPUHSTHIX IO
HUM permeHuii. OTBeT rpaxaaHuHy. MHGOpMaMOHHO-CIIpaBOYHAsi paboTa Mo OOpaIieHUsIM.
AHanu3 nocTynuBUIMX oOpamieHuil. Paborta ¢ ycTHBIMU 0OpaIieHUs MU TPaX/IaH.

32. HopMmatuBHBIE OCHOBBI OpraHHM3alMU JEJIONPOU3BOJICTBA B T'OCYIAPCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYIIPaBJIEHUS U FOCYAapCTBEHHBIX OPraHU3aLMSIX.

33. OcoOEHHOCTH JEeNONPON3BOJCTBA B (eJepaIbHBIX OpraHax HCIOJHUTEIbLHON
Biactd. OcHoBHble MOHATHA. Co3manue NOKYMEHTOB. OCOOCHHOCTH TOJTOTOBKH OTAEIBHBIX
JTIOKYMEHTOB.

34.  Opraamzanus J0KyMeHTOOOOpoTa. [IpuHIMITEI OpraHu3almu Je0oNpPOU3BOACTBA.
KoHTposnb 3a opranusamnmeit aenonpoun3BojcTBa. JlokymeHTanbHbI (oHa. Paszpabotka u
BEJICHHE HOMEHKJIATYpPbI Al

35. dopmupoBaHHE AEN U UX TeKyllee XxpaHeHue. [loaroroBka TOKyMEHTOB U JIeN K
nepeJaye Ha apXUBHOE XpaHEHHE. Y HUUTO)KEHHE JOKYMEHTOB M i€l C UCTEKIIUMH CPOKaMu
xpanenus. [lepenaua nen Ha apXUBHOE XpaHEHHE.

36.  OcoOeHHOCTH JENONPOU3BOJACTBA IPH PACCMOTPEHHH OOpaIleHH TIpa)aaH.
OcoOenHocTH PabOTHI C ATEKTPOHHBIMU JOKyMeHTamH. V3roToBieHune, yueT, UCIONIb30BaHUE U
XpaHEHHE TieyaTeid, INTaMIoB U O1aHKOB. [IpuoskeHus.

37. OcoOeHHOCTH OpraHM3alid  CyAeOHOro  Jenonpou3BojacTBa.  OCOOCHHOCTH
OpTraHM3aIy JIEeJONMPOU3BOJCTBA B opraHax lIpokypaTypel. OcoOEHHOCTH HOTapUaIbLHOTO
JIEJIONPOU3BOICTBA.

38.  Kareropuu cBefeHU, OTHOCSIIUXCA K MH(OPMAIMM OTPAaHMYEHHOTO JIOCTYTIA.
Talina. Buapl TaliH 1 UX 3amMTa 10 3aKOHOAATENbCTBY Poccuiickoit deneparumu.

39. l'ocynapcrBennas Taitna. Kommepueckas TaitHa. Hanorosas taitna. bankoBckas
taiiHa. BpaueOnas Taitnas. HotapuanbHas TaifHa.

40. AnBokarckas TaiiHa. TaliHa ycblHOBIEHUs. TaliHa uCoBeIu.

41. PaGoTta ¢ mokymeHTaMu, COepKAIMMHU OXPAHSIEMYIO 3aKOHOM TaiHYy.

42.  IOpuaunueckas OTBETCTBEHHOCTb 3a pa3IilallicHUs TaiHbI.

43. PexxuM  cekpeTHOCTM W 3alMTa TOCYJAapCTBEHHOW  TaWHbl.  [loHsATHE
roCy/1apCTBEHHON TallHbl. 3aKOHO/IATENBCTBO O FOCYAAPCTBEHHOM TaliHE.

44. [IpaBuna OTHECEHUsI CBEJCHHI, COCTABJISAIONIMX TOCYJApCTBEHHYIO TalHy, K

Pa3JIUYHBIM CTEMEHSIM CEKpPeTHOCTH. MHCTpYyKIus O MOpsIKE JONMyCKa JOKHOCTHBIX JIUIl U
rpaxaan Poccuiickoin denepanniu kK rocy1apCTBEHHOM TailHE.

45. IlepedeHs cBeneHUMN, COCTABIAIOIMX TOCYNApCTBEHHYK TalHy. IIpuHUUIBL
3acekpeurBaHus cBeneHud. Kareropuu cBelneHUN, HE NOMJICKAIIMX OTHECEHUIO K
rOCyIapCTBEHHOM TAallHE U 3aCEKPEUMBAHUIO.

46. Crenenn  cekpeTHOCTU. JlomycKk  JOJDKHOCTHBIX  JIMIL M TpPpaXkIaH K
roCyJapCTBEHHOM TailHe.

47. OTBeTcTBEHHOCTh B cdepe  TOCYAapCTBEHHOM  TailHBI. CexpetHoe
JIeII0ONPOU3BOJICTBO.

2. TecroBble MaTepHAaJIbI

1. Peskxum 3ammThl MHPOPMALMH He YCTAHABJIMBACTCSH B OTHOLICHHWM CBeJdCHMI,
OTHOCSIIIIMXCH K:

a) rOCy/1apCTBEHHON TaliHE;

0) IesATeTLHOCTH TOCYIapCTBEHHBIX JICSTEIICH;

B) KOHGUACHINATLHOU HH(OPMAIINH;

I') IEPCOHAIBHBIM JaHHBIM.

2. 3acekpeyMBaHMIO MO/JIEKAT CBEIEHHS O:

a) COCTOSIHUU JieMorpaduu;

0) COCTOSITHUM TIPECTYITHOCTH;

B) (pakTax HApYIICHUsS IPaB U CBOOO/ YETIOBEKA U TPAKIAHNHA;
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I') CHJIaX U CPEICTBAX I'PaKJaHCKOH 0OOPOHHBI.

3. [IpoBepuTH IJIEKTPOHHO-UU(PPOBYIO MOIAMUCH MO JOKYMEHTOM MOKET:

a) TOJIBKO 3KCHEPT, Tpeoldpa3ysl JIEKTPOHHBIN 00pa3el] JOKYMEHTAa W OTKPBITHIN KITFOY
OTHPABUTCIIA;

0) mro0oe 3amHTEPECOBAaHHOE JIUIO, MpeoOpasysl AJICKTPOHHBIM oOpasell JOKyMEHTa,
OTKPBITBIN KIIFOY OTIIPABUTENS U COOCTBEHHO 3HAYEHHUE JIEKTPOHHO-IU(PPOBON MOIIHCH;

B) TOJBKO JKCHEPT C MOMOIIBI0 MPEoOpa3oBaHUN 3JIEKTPOHHOTO 00pa3lia JTOKYMEHTa,
OTKPBITOTO KJII0Ya OTIIPABUTENS U COOCTBEHHO 3HAYCHUS HJIEKTPOHHO-IIM(PPOBOI MOANHNCH;

T') TOJIBKO OTIIPABHUTENb AIEKTPOHHOTO JOKYMEHTA.

4. Pe:xuM 1OKYMEHTHPOBAHHOW MH(OpMAIIUU — ITO:

a) BbIIeNIeHHAs: HHGOPMAITUs TIO OIPEICIICHHOH 1eTH;

0) AJIEKTPOHHBINA JOKYMEHT C DJIEKTPOHHO-IIU(POBON MOAMHUCHIO;

B) BBIJICIICHHAS HH(OpMalus B T000M 3HAKOBOH Gopme;

T') 2JIEKTpOHHAs1 HH(MOpMAITHs, TTO3BOJISIONIAs €€ UACHTU(OUIIUPOBATH

5. Corsnacue cy0beKTa MEePCOHAJBHBIX JAHHBIX HA UX 00padOTKy Tpedyercsi, KOrja
00padoTKa MepCOHAJBHBIX JAHHBIX OCYIIECTBISCTCH:

a) JUIsl TOCTaBKHU MOYTOBBIX OTIPABICHUII;

0) B 1essix mpo(ecCHOHATBLHOM NeSTEIbHOCTH KYPHAIHCTA;

B) B LIETISIX PO(ECCHOHATBLHOM eI TEIbHOCTH OTIepaTopa;

T') JUIS 3aIIUThI )KU3HEHHO BaKHBIX HHTEPECOB CYOBEKTa MEPCOHATBHBIX TaHHBIX, €CITH
MOJIYYUTh €0 COTJIacCue HEBO3MOXKHO.

6. PesxuM 00111eCTBEHHOT0 JOCTOSIHUSI YCTAHABINBACTCH JJISA:

a) 00BEKTOB aBTOPCKUX IPaB, CPOK OXPAHBI KOTOPHIX HCTEK;

0) CBeZICHHIA, KOTOPBIC SBISIOTCS YHUKATHHBIMU, HE3aMECHIUMBIMU TI0 CBOEH MPUPOJIE;

B) nH(opMaIuu 00IEeCTBEHHBIX OpraHU3aANi U 00bETMHCHH;

) HH(QOPMAIIUY TOCYIAPCTBEHHBIX OPTaHOB M MYHHUIIUIAILHBIX 00pa30BaHUIA.

7. Maopmanus — 310:

a) CBEJICHUS O 3aKOHOAATEIbCTBE, IPABOBBIX SIBICHUSIX, TPAaBONPUMEHUTEIbHON
JACATCIIbHOCTH,

0) JaHHbBIE O Pa3BUTUU KOHKPETHOM MPaBOBOM HAyKH U €€ MPAKTUUYECKOM IPUMEHEHUH;

B) CBEJICHHSI HE3aBUCUMO OT (POPMBI X MPEACTABICHUS;

r) opma BeIpakeHHS] OOBEKTHBHBIX 3HAHHH.

8. IIpu3Hak, He OTHOCAIIMIICA K KOMMepP4YecKoil TaiiHe:

a) wuHbopmanMs WMEeT JACUCTBUTEIBHYIO WU TOTEHIUAIBHYI0 KOMMEPUYECKYIO
LEHHOCTb;

0) cBelmeHUs, CoepKalIue KOMMEPUECKYIO TallHy, YCTAaHABIMBAIOTCS YUPEAUTEITbHBIMU
JIOKyMEHTaMHU;

B) OTCYTCTBYET CBOOOIHBIN JOCTYI K MHPOPMALIUY;

r) oOsamarens HHGOpPMAITMK TPUHUMAET MEPHI K OXpaHe €€ KOHPUACHIINATHHOCTH.

9. OcHoBHbIE 00bEKTHI 00ecnieyeHuss HHPOPMAUOHHOM Oe3omacHocTH Poccuu:

a) TOMEIIEHMs, TpeJHAa3HAYeHHblEe JUISI  BEACHUS  3aKPBITBIX  I[EPETOBOPOB
WH(POPMAIIMOHHBIE PECYPCHI, CONEpIKAIIUE CBEIACHUS, KOTOPhIE OTHOCATCS K TOCYAapCTBEHHOM
TaiiHe ¥ KOH(UIEHITMAIEHON HHPOpMAIIHH;

0) nH(pOPMAIIMOHHBIE TIPOIYKTHI;

B) KBUIM(UIIUPOBAHHbIE Kapbl B 00JaCTH HHPOPMAITMOHHBIX TEXHOJIOTUH.

10. K cay:xe0HoOIi TaiiHe HEe OTHOCHUTCSH:
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a) mpodeccroHanbHast TaitHa
0) TaliHa IEATEILHOCTH COOTBETCTBYIOIIETO OpTaHa
B) BpeJ, IPUYMHEHHBIN 37J0pOBBIO0 PAOOTHUKA B CBSI3U C IPOM3BOJICTBEHHOM TPaBMOIi.

11. BpenoHocHbIe MPOrpaMMbl, BbIpa)keHHbIe B 00beKTHBHOH (popMe W MMeroIMe
TBOPYECKHUIl XapakTep, ... 0XPaHOCIOCOOHBIMM.

a) SIBJISIIOTCS,

0) HE SBJISFOTCSI.

12. B npaBoBoii pe:kuM 10KYMEHTHPOBAHHOW MH(OPMAIIUN BXOIUT:
a) roCcy/lapCTBEHHAs TaliHa;

0) TaliHa YaCTHOM JKU3HU;

B) OaHKOBCKasl TaifHa;

T') 3JIEKTpOHHAs ITU(POBas MOAMKCE;

1) IEpCOHAIbHBIE JIAHHBIE.

13. UckarouuTe HenpaBHIbHbBIN NOCTYJIAT:

a) nHpOpMaIKs HE CBS3aHA C ONPEACIICHHBIM KOHKPETHBIM HOCUTEIIEM;

0) uH(hopMaIrs HE CYIIECTBYET 0€3 MaTepHabHOTO HOCUTEIS,

B) cojiepkaHue HH(OpMAIH MEHSIETCS OTHOBPEMEHHO CO CMEHON MaTepHaIbHOTO
HOCHUTEJIS.

14. K rocynapcTBeHHO# TaiiHe He OTHOCSITCS CBeIeHHS, 3a1MIaeMble
roCy/1apCTBOM ..., PACIPOCTPAHEHHE KOTOPBIX MOKeT HAHECTH yliep0 rocy1iapcrBy.

a) B 9KOHOMHYECKOH 00acTu;

0) B KOHTppa3BEABIBATEILHOMN JCATEIHHOCTH;

B) B ONIEPaTHUBHO-PO3BICKHOM €ATEIbHOCTH;

') O YaCTHOW KU3HH MOJUTHUCCKUX JCITEIICH.

15. Jluma, 3aHuMMaolIMecss MNPeINPUHUMATEIbLCKOH JAeTeJbHOCTbIO, MOIYT
YCTAHABJIUBATH PEKUM KOMMEPYECKOi TalfHbI B OTHOILIIEHHHU CBEICHUI:

a) KOTOpBIE COCTaBISAIOT (PUHAHCOBO-IKOHOMHUYECKYI0 HH(GOPMAITUI0O M  TO3BOJISIOT
n30exKaTh HEONPABIAHHBIX PACXO/IOB;

0) 6€30IMacHOCTH MUIIEBBIX MPOIYKTOB;

B) O TIOKa3aTeNsx  MNPOM3BOJCTBEHHOrO  TpaBMaTH3Ma,  MIPOeCCHOHATHHOM
3a00J1EBAEMOCTH;

') O CUCTEME OIlIaThl M YCIOBUAX TPYyAa.

16. O0padoTka cnenuadbHBIX KATErOpHil MEPCOHAJBHBIX JAHHBIX B OTHOIICHUH
PEeJUTHO3HBIX MM (PUI0COPCKUX YyOexTeHUIl aomyckaercsi B cjydae, Koraa oopadorka
NMEePCOHATbHBIX IaHHBIX:

a) OCYILECTBISIETCS B MEAMIIMHCKHUX ILIENAX Ui YCTAHOBJIEHUS IHMAarHo3a NpU YCIOBUH,
YTO €€ OCYIIECTBISIET MPodecCHOHANBHBIN METUIIMHCKUN PAOOTHHK;

0) HeoOX0MMa B CBSI3U C OCYIIECTBICHUEM TTPABOCY/IUS;

B) HEOOXOMMa B COOTBETCTBUU C ONEPATHBHO-PO3BICKHOM JIEATEIHHOCTHIO;

') HEOOXO0IMMa B CBSI3U C BBIE3IOM 3a Tipeaeibl Poccuiickoit deaepannm.

17. Ilpu3Hak, He OTHOCSIIUICA K OXPAHOCTIOCOOHOH MHpopMaMU — 3TO:

a) OXpaHe MOJICKUT TOJIBKO JOKYMEHTHUPOBaHHAs HH(POPMALIKS;

0) IOCTYII K OXPaHOCTIOCOOHOU MH(POPMAIIUK OTPaHUYEH TOJHKO 3aKOHOM;

B) JIOCTYII K OXPaHOCIIOCOOHON MH(OPMAIIUN OTPaHUYEH BJaIeblieM HHPOPMAITHOHHBIX
pecypcos;

I') 3alIMTa OXPAaHOCIOCOOHOM MH(POPMALIUU YCTAaHABIMBAETCS 3aKOHOM.
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18. Jluma, 3aHuMaouMecss MNPeINPUHUMATEIHLCKOH JAeTeJbHOCTbIO, MOIYT
YCTAHABJIUBATH PEKUM KOMMEPYECKOi TalfHbI B OTHOLLIEHHHU CBEICHUI:

a) 0 pa3Mepe M COCTaBe UMYIIeCTBa KOMMEPUYECKUX OpraHU3aIuii;

0) 00 ormate Tpya paOOTHUKOB HEKOMMEPUECKHUX OPTaHU3aIIHIA;

B) 00 UCIIOIB30BaHUH 0€3BO3ME3AHOTO TPY/Ia TPAXK/IaH B JEATEILHOCTH HEKOMMEPUECKOM
OpTraHH3aIny;

r) o0 HMCHOJb30BAaHUU HOBBIX TEXHOJIOTUH, MO3BOJIAIOMIUX MOJYYUTH KOMMEPUECKYIO
BBITOJTY.

19. ®enepanabublii 3ak0H «O NepcOHANBHBIX AaHHBLIX» OT 27 miwoas 2006 r. He
peryJupyeT OTHOUIEHHUsI, BOSHUKAIOIINeE MPH:

a) o0paboTKe MEepPCOHANBHBIX MaHHBIX (PU3UYCCKUMH JHUIAMH HWCKIIOYUTEIBHO JUIS
JUYHBIX U CEMEMHBIX HYX]I;

0) XpaHEeHUH, KOMILJICKTOBAaHHH, YUETE ¥ UCIIOJIb30BAHUH aPXUBHBIX JOKYMEHTOB;

B) BKIIOYEHMM B  EOuWHBIE  rocymapCTBEHHBIH  peecTp  WHIWBUIYAIbHBIX
IIpEANPUHUMATEIICH;

') 00padOTKe MEePCOHANBHBIX JAaHHBIX, OTHECEHHBIX K TOCY/IapCTBEHHON TalHE;

1) 00paboTKe MEePCOHANBHBIX TAHHBIX, OTHECEHHBIX K CITY)KEOHOH TaifHe.

20. KonpuaeHunaJbHOCTh HHGOPMALUHA — 3TO

a) o0s3aTenbHOE JUIsl BBIMOJIHEHMS JIMLOM, TMOJYYHMBIIUM JOCTYI K OIpeaeIeHHON
uHpopManuu, TpeboBaHNE HE MepeaaBaTh TaKyl0 HH(POPMAIUIO TPETHUM JIMLIaM 0e3 coriacus ee
obnagarens;

0) peKOMeHIyeMOU ISl BBIMIOJHEHUS JIUIIOM, MOJYYUBIIUM JIOCTYI K OIpeaelIeHHOU
nHpopmaruu, TpeOOBaHKME HE MepeIaBaTh TaKy0 WH(OPMAIUIO TPETHUM JIUIaM 0€3 COTJIacus e
oOJtamarens;

B) ¢u3myeckas XapaKTepucThka WHQpOpManuu, OOYCIIaBIMBAIONIAs HEBO3MOXHOCTh
nepeaaTh TaKyro HH()OPMAIHIO TPETHUM JTUIAM;

r) YcraHaBinuBaeMoe UCKIIOYUTENIbHO 3aKOHOM 00s3aTENIbHOE /SISl BBIMOJIHEHUS JIUILIOM,
MOJYYUBIIUM JIOCTYI K OTpeJeNieHHOW uH(popManuu, TpeOoBaHWE HE MepeaaBaTh TaKYIO
nH(OpMaIHIO TPETHUM JIUIaM O€3 coriiacus ee o0iamaTerns.

21. Ilopsinok nmpegocTaBjJeHUs] CONMANBHBIX rapanTuii B Boopy:kennbix cuinax P@®
YCTAHOBJIEH B:

a) nocraHoBieHuu [IpaBurtenscra P®;

0) npukasze Muno6opons! PD;

B) npukase lIpe3unenrta PO;

r) denepaibHOM 3aKOHE.

22. IlepeoopmiieHue 10NMyCKA K IOC. TailHe IPOU3BOAUTCS:

a) o nepBoit opme npousBoauTCs yepes 10 jer, mo BTopoil u Tperbel popmam - uepe3
15 meT;

0) o Bcem TpeM dopmam — uepes 15 ner;

B) 10 BceM TpeM ¢opmam — depes 10 er;

T) 1O MepBoil opMe MPOU3BOIUTCS depes 15 jer, mo BTopoit u TpeTheid popmam - uepes
10 ner.

23. OcHoBaHMeM /ISl MPEKPaIllleHUs T0CTYIAa K FOCTallHe ABJISIETCH:

a) BO3HHUKHOBCHUA O6CTO$ITCJII>CTB, SABJIIIOINUXCA OCHOBAHHUECM JJIsI OTKAa3a rpakKaIaHuHYy B
JIONYCKE K TOCY/IapCTBEHHOM TalHE;
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0) pacTop>KeHHsI TPYAOBOTO IOrOBOpa B CBA3H C MPOBEICHHEM OPTraHU3AIMOHHBIX U
(W) TITAaTHBIX MEPOTIPUSATHH;

B) OJHOKpPAaTHOE HapyLIEHHE JHMIOM 00s3aTeNbCTB, CBS3aHHBIX C  3aAIIUTOU
rOCyIapCTBEHHOW TAHBI,

I') BCE BBIILIEIIEPEUNCIIEHHOE.

24. OTBeTCTBEHHOCTH 32 HApYUICHHE 3aKOHOJATEJIbCTBA 0 TOCYJapPCTBEHHOI TaiiHe
ObIBaer:

a) aIMUHHUCTpPATHUBHAS;

0) yrojgoBHas;

B) TPa)kJJaHCKO-IIPAaBOBAas;

T') BCE BBINICTICPEYHCICHHOE.

25. O0beKTHBHASI CTOPOHA TOCYIAPCTBEHHON M3MEHbI BbIPAKAETCH B:

a) BbIJIaue TOCYIapCTBEHHOU TalHBbI;

0) okazaHuu momouy ((PUHAHCOBOHM, MAaTEpUATHLHO-TEXHUUYECKOW, KOHCYJIbTAIlMOHHOM,
WHON);

B) IIMTUOHAXE;

I') BCE BBIILIEIIEPEUNCIIEHHOE.

26. Cr. 284 YK P® «YTpara 10KYMEHTOB, COJEP/KAIMX FOCYAapCTBEHHYI0 TailHY»
OTHOCHTCS K KaTerOpuHM JeJl:

a) 0CO0O0I TAKKHUE;

0) cpenHel TSHKEeCTH;

B) TSKKHUE;

T') JIETKOM TSKECTH.

27. I'paknaHCKO-IPAaBOBasi OTBETCTBEHHOCTh 32 HapylleHHe 3aKOHOAATeJIbCTBA 0
rocy1apCTBEHHOM TaiiHe OCYIIECTBIAAETCH COIVIACHO:

a) ct. 27 'K P®;

0)cr. 15STK PD;

B) cT. 16.1 TK P®;

r)ct. 115 TK PO.

28. K opranam 3ammmTbl roCyAapCTBEeHHOM TailHbI OTHOCATCS:

a) @enepanbHbIi OpraH MCIOJHUTEIBLHOW BJIACTH, YIOJHOMOYEHHBIH B 00JacTH
o0oponbl (MuHHCTEpCTBO 000pOHEI PD);

0) denepanbHBIM OpraH MCHOJHUTEILHON BJIACTH, YIOJHOMOYCHHBIH B 00JacTH
MPOTUBOACUCTBUS TEXHWYECKUM  pa3BeKaM U  TEXHUYECKOW 3amuThl  WHGOpMAaIUU
(denepanbHas ciryx0a Mo TEXHUIECKOMY U SKCIIOPTHOMY KOHTPOJTIO);

B) ®enepanbHas Ciryx0a 1Mo HHTEUIEKTYaIbHON coOcTBeHHOCTH (PocmaTteHT);

r) ®enepanpHas cinyx0a Mo Haa30py B cdepe CBA3U, HHPOPMAITMOHHBIX TEXHOJIOTHH U
MaccoBbIX koMMyHHKalui (PockoMHanzop).

29. PyKoBOJCTBO 1eSITEIbHOCTHIO MeKBeIOMCTBEHHOM KOMHCCHH OCYIIECTBIISACT::
a) [IpaButenscTBO PD;

0) [Ipe3unent PO;

B) YIIOJTHOMOYCHHBIN (heqiepalibHbINA OpraH B chepe 3amuThl TOC. TAHbI,

r) MB/] PO.

30. ®CTIK Poccuu noagBeIOMCTBEHHA:
a) MUC;
0) ®Chb;
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B) MuHOOOpOHBI;
r) CBP.

3. OTkpbIThIE 3a1aHUSA

3.1. Teopernyeckue 3a1aHusl ¢ OTKPBITHIMHA BONIPOCAMHU

1. [TonsTue aenonponsBoacTBa. JJOKYyMEHTHPOBAHHUE.

2. @opMbl OpraHu3alUU  JeNONPOU3BOACTBA. JIOKYMEHTAIlMOHHOE oOOecreyeHne
yIpaBIeHUSI.

3. [lonstue noxkymenrta. Buasl nokymeHToB. CrcTeMa JOKYMEHTALMK.

4. Opranu3anus paboThl C JOKYMEHTaMH.

5. [IpaBoBOE perynupoBaHue AeI0NPOU3BOACTBA.

6. 3akoHOAATENbHBIE U IPABOBBIE aKThI B cepe HHPOpMATU3AUN U TOKYMEHTAIUH.
I'OCTpe1. Knaccugukaropsl.

7. [Tonsitue noxkymenTa. JJokymeHT 1 nHOpMAaIusI.

8. CgoiictBa nokymenTa. Kinaccudukanus 10KyMEHTOB.

0. Opuanyeckas cuna gokymenta. [IpaBuna coctaBlieHus: JOKYMEHTOB.

10.  bnank. Pe3omonus. TekcT nokymMeHTa. SI3bIK TOKYMEHTOB.

11.  OO6mue TpebGoBaHMs K TEKCTY JOKyMeHTOB. [leuats. [Toamuce.

12.  DnexTpoHHbIE JOKYMEHTBHI. JJEKTpOHHas IM(pOBas MOAMHCH. DJIEKTPOHHOE
JIEJIONPOU3BOICTBO.

13. Buasl JOKYMEHTOB B YIpPaBIEHYECKOW JeATenbHOCTH. OpraHu3anyoHHO-

IIPaBOBBIE IOKYMEHTBHI.
14.  VYupenurenabHble JOKYMEHTHI.

15. Kagposeie noxkymentsl. Ilonmokenue. IlltatHoe pacnucanue. JlomKHOCTHAsS
uHcTpykuus. [Ipukas.

16. Cupaska. [Iporokon. Axr. CiyskeOHas 3amucka.

17.  TloHaTne mepCOHANbHBIX JAaHHBIX W NPUHIUNBI HX 00padoTku. OOpaboTka
HEPCOHANBHBIX JaHHBIX.

18.  PacmpocTpaHeHue nepcoHaIbHBIX JaHHBIX. IIpenocraBieHue nNepCOHAIBHBIX
naHHbIX. O0e31MunBaHNE NEPCOHANBHBIX JAHHBIX.

19.  IIpuHuunsl oOpabOTKM TMEPCOHATBHBIX MaHHBIX. OOIIENOCTYNHBIE HCTOYHUKU
NEPCOHAIBHBIX JAHHBIX. BUOMETpHUECKUX MEePCOHATbHBIX JAHHBIX.

20.  Cornacue Ha 00pabOTKy MEepPCOHATBHBIX JaHHBIX. [IpaBa cyObeKTa mepcoHaNbHBIX
JAHHBIX ¥ 00s13aHHOCTHU OIlepaTopa.

21.  OTBeTCTBEHHOCTH B cdepe 00pabOTKM  TEpPCOHANBHBIX  JIAHHBIX.
AJMMHHCTpaTHUBHAsE ~ OTBETCTBEHHOCTb.  ['pakgaHCKo-paBoBas M JUCLUIUIMHAPHAS
OTBETCTBEHHOCTb. YTOJIOBHASI OTBETCTBEHHOCTb.

22. Homenknarypa aen. DkcnepTusa HEHHOCTH TOKYMEHTOB.

23.  ®opmupoBanue u opopmieHue aea. OnepaTuBHOE XpaHEHUE.

24. Paznenst HOMeHknaTypsl nen. WMupekc nena. 3arosioBok jaena. KosmuecTBo
enuHul xpaneHus. Cpoku xpanenus aen. @opmupoBanue u opopmiIeHHE Jedl.

25. Buytpennsis onuch J0KyMeHTOB. OpraHu3anusi OINEPATUBHOIO XpaHEHUs
nokymeHToB. CocTaBneHue u 0OPMIICHHE OTIHCEH JET.

26. [ToaroroBka nien k nepeaayde B apxXuB. Y HUUTOKEHUE JIEIT.

27. [IpaBo rpasknan Ha oOpaleHHe B OpraHbl rOCYAapCTBEHHOW BIACTU M OPraHbI
MecTHOTO camoymnpaBiieHus. CyObeKThl pabOThI ¢ 0OpAIIEHUSIMH TPAKIaH.

28.  Buawl oOpamenuii rpaxnaH M ux ocobeHHoctu. llpeanoxenue. 3asBieHHE.

Kano6a. KomnektuBubie oopamenus. [letumus. [Tucemennoe obpaieHre rpakIaniuHa. Y CTHOE
oOparneHue.
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29.  Drambl BeJeHHSA JENONPOU3BOACTBA MO oOpameHusM rpaxnaad. llpuem u
nepBUYHas 00pabOTKa MHUCHMEHHBIX oOpamieHuil. Peructpanmsi oOpamenuii. Paccmorpenue
oOpalieHuii pyKOBOJCTBOM.

30. [ToaroToBka mpoekTa OTBeTa Ha oOOpamieHue. YBEAOMIICHHUE 3asBUTENS O
HalpaBJICHUU OOpallleHUs] B JAPYrHe YUPEXJCHUS, OpraHM3alMU. YBEJAOMIICHHE 3asBUTENS O
JUIUTETILHOM PacCMOTPEHUU 00pallieHusl.

31. Kontponb 3a cpokamMu UCMONHEHUS! JOKYMEHTOB U BBIMOJHEHUEM MPUHSTHIX IO
HUM permeHuii. OTBeT TrpaxaaHuHy. MHGOpMaMOHHO-CIIpaBOYHAsl paboTa Mo OOpaIleHUsM.
AHanu3 nocTynuBUIMX oOpaiieHuii. Paborta ¢ ycTHBIMU 0OpaIieHUs MU TPaX/IaH.

32. HopMmatuBHBIE OCHOBBI OpraHHM3alMU JEJIONPOU3BOJICTBA B T'OCYIAPCTBEHHBIX
OpraHax, OpraHax MECTHOTO CAMOYIIPABJICHUS M TOCYAaPCTBEHHBIX OPTaHU3AIIHSIX.

33. OcoOCeHHOCTH JEeNONPON3BOJCTBA B (eJepalbHBIX OpraHax MCIOJHUTEIbLHON
Biactd. OcHoBHble MOHATHA. Co3manue NOKyMEHTOB. OCOOCHHOCTH TOJATOTOBKHM OTAEIBHBIX
JIOKYMEHTOB.

34.  Opraamzanus JoKyMeHTOOOOpoTa. [IpuHIMITEI OpraHu3auu JeOoNpPOU3BOACTBA.
KoHTposnb 3a opranusammeit aenonpoun3BojcTBa. JlokymeHTansHbI (oHna. Paszpabotka u
BEJICHHE HOMEHKJIATYpPbI Al

35. dopmupoBaHHE AEN U UX TeKyllee XxpaHeHue. [loaroroBka TOKyMEHTOB U JIeN K
nepeJaye Ha apXMBHOE XpaHEHHE. Y HUUTO)KEHHE JOKYMEHTOB M i€l C UCTEKIIUMH CPOKaMu
xpanenus. [lepenaua nen Ha apXUBHOE XpaHEHHE.

36.  OcoOeHHOCTH JeNONPOU3BOJACTBA IPH PACCMOTPEHHH OOpaIleHH TIpa)kaaH.
OcoOenHoCTH PadOTHI C ITEKTPOHHBIMU JOKyMeHTamH. V3roToBieHue, yuer, UCIONIb30BaHUE U
XpaHEHHE TleyaTei, ITaMIoB U O1aHKOB. [IpuioskeHus.

37. OcoOeHHOCTH OpraHM3alid  CyAeOHOro  JenonpousBojacTBa.  OCOOECHHOCTH
OpraHM3aIy JIeJONMPOU3BOJCTBA B opraHax lIpokyparypel. OcCoOEHHOCTH HOTapUaIbLHOTO
JIEJIONPOU3BO/ICTBA.

38.  Kareropuu cBefeHUH, OTHOCSIIUXCA K MH(OPMAIMM OTPAaHMYEHHOTO JIOCTYTIA.
Talina. Buapl TaliH 1 UX 3amMTa o 3aKoHOoAAaTeNbCTBY Poccuiickoit deneparumu.

39. l'ocynapcrBennas Taitna. Kommepueckas TaitHa. Hanorosas taiina. bankoBckas
taiiHa. BpaueOnas Taitnas. HotapuanbHas TaifHa.

40. AnBokarckas TaiiHa. TaliHa ycblHOBJIEHUs. TaliHa uCoBEIH.

41. PaGoTa ¢ mokymeHTaMu, COEpKAIIMMHU OXPAHIEMYIO 3aKOHOM TaiHYy.

42.  IOpuauueckas OTBETCTBEHHOCTb 3a pa3IilallicHUs TaiHbI.

43. PexxuM  cekpeTHOCTM W 3alMTa TOCYJAapCTBEHHOW  TaWHbl.  [loHsATHE
roCy/1apCTBEHHON TallHbl. 3aKOHOATENBCTBO O FOCYAAPCTBEHHOM TaliHE.

44. [IpaBuia OTHECEHUsI CBEJCHHI, COCTABISAIONIMX TOCYJApPCTBEHHYIO TalHy, K

pPa3JIUYHBIM CTEMEHSIM CEKpPeTHOCTH. MHCTpYyKIus O MOpsiIKe JONMYyCcKa JOKHOCTHBIX JIUIl U
rpaxaaH Poccuiickoin denepanniv kK rocy1apCTBEHHOM TailHE.

45. IlepedeHp cBeneHUM, COCTABIAIOIMX TOCYNApCTBEHHYI TaWHy. IIpuHUUIBL
3acekpeurBaHus cBeneHud. Kareropuu cBelneHUN, HE NOMJICKAIIMX OTHECEHUIO K
rOCyIapCTBEHHOM TAallHE U 3aCEKPEUYMBAHUIO.

46. Crenenn  cekpeTHOCTU. JlomycKk  JOJDKHOCTHBIX  JIMIL M TpPpaXkIaH K
roCyJapCTBEHHOH TailHe.
47. OTBeTCTBEHHOCTh B cdepe  TOCYAapCTBEHHOM  TailHBI. CexkpetHoe
JI€IONPOU3BOJICTBO.
3.2. IIpakTuyeckue 3axaHus (3a1a4M)

3apava 1: B ogHOI u3 0030pHBIX CTaTel KypHaia «3apy0exHoe BOEHHOE 0003peHUE)
Obula omyOJMKOBaHa HMH(OpPMALUs O HAyYHO-HCCIEIOBATEIbCKUX OpraHU3alusix, KOTOpbIe
y4acTBOBAIM B pa3paboTKe JaKOKPACOYHOI'O TOKPBHITHS MJIi COBPEMEHHBIX JIeTaTeNIbHbIX
anmapaTroB, IPUMEHSEMBIX B LENAX pa3Beakd. [lo3gHee B M3AAaTENbCTBO KypHala MOCTYIHII
oduMambHbIN 3anpoc u3 [ 1TaBHOW BOCHHON MPOKYPATyphl ¢ TPEOOBAHUSIMU PACKPHITh HCTOYHUK

37



uH(OpPMAaLMU ¥ HaKa3aTh BUHOBHBIX MyOnuKkanuu. [1oBooM ai1si Takoro o0pamieHus NoCIyKuiio
TO, YTO NEPEYCHb HAYYHO-MCCIEA0BATEIbCKUX OPTaHMU3ALMM, IPUBEACHHBIC B BBIIICHA3BaHHOU
CTaTb€, COBNAJaJl CO CIMCKOM HMHCTUTYTOB, COAEpXKAIUMCS B 3aKpbITOM IOCTAHOBIIEHUU
[IpaButenscTtBa PD, TO ecTh OMyOJMKOBaHHBIM MaTepHUall COACPIKAN CBEICHHUS, COCTABIISAIONINE
rOCYJapCTBEHHYIO TalHY.

BxoauT 11 B MOJHOMOYMS MPOKYpAaTyphl HAA30p 3a COOJIOACHNUEM 3aKOHOIATENILCTBA O
rocyaapcTBeHHON TaiiHe? [IpaBoMepHbI 1 TpeboBaHMs NMpoKypaTypsl? JlaiiTe rOpUAHYECKYIO
OLICHKY JAHHOM CUTYaluH.

3apgaua 2: [Iporpammuct MBan Hoiimep s BBIABMKEHUS HA JOJDKHOCTh HadallbHUKA
OTJelNa B YUPEXKICHUHU JOJDKEH OBbLI MOJMyYUTh JOMYCK K TOCYAApCTBEHHOM TaiiHe. B aHkeTre oH
yKa3ajl, 4YTO NEpUOJUYECKH Bble3kaeT Hu3 Poccunm B ['epMaHMi0 K CBOMM 3HAKOMBIM
Anprepmanam. B Oecene ¢ paOOTHHKOM KaJpoBOH CIIy>KOBI OH COOOIIMJI TaKKe, YTO ChIH
AnbTepmaHoB, poBecHUK Hoiimepa, ¢ KOTOphIM OH MOAAEPKUBAET IPYKECKUE OTHOIICHUS, TOKE
nporpaMMucT 1o npodeccun. [To okoHYaHMM TPOBEPKH PYKOBOIUTENb YUYPEKICHHS BBIHEC
pemieHre o0 OTKa3e B MpeAoCTaBieHUU Aomnycka HoliMepy, Tak Kak HAIWYUE Y HETO 3HAKOMBIX
3a py0exoM, ¢ KOTOPBIMU OH TMOAJEPKHUBAET IMMOCTOSHHBIN KOHTAKT, MPEMSITCTBYET €ro AOCTYIY
K CeKpEeTHOU nH(OopMaIuu.

IIpaBoMepHBIM 1M SIBISIETCS OTKA3 B IpefocTaBieHuu Aomnycka? Kakue ocHOBaHUSA IS
OTKa3a B MPEJOCTABICHUM JIONyCKa MNpeaycMoTpeHbl 3akoHoM P®d «O rocyaapcTBEHHOM
TaitHe»? MoXXeT 1u TpakKAaHWH, TMOJYYMBIIMHA JOMYyCK K TOCYAAapCTBEHHOW TaiiHe, OBITH
OTrpaHHMYEH B NIpaBe Bble3Aa 3a rpanuily? MoXKeT Ju rpakKIaHUH ObITH OrpaHUYEH B IpaBe Ha
HENPUKOCHOBEHHOCTh YACTHOM JKU3HU IIPU NPOBEIECHUU MPOBEPOUYHBIX MEPONPUATHI B MEPUOJ
odopmIIeHUs TOTycKa K TOCYAapCTBEHHOW TaifHe?

4. Kiroum (0TBeTHI) K OLIEHOYHBIM MaTepuajiaM

OrtBernl TecTa: 1-0, 2r, 3-0, 4-B, 5-B, 6-a, 7-B, 8-0, 9-0, 10-B, 11-a, 12 - a u B, 13-B,14-1, 15-a,
16-6 u B, 17-0, 18-, 19-a, 20-a, 21-6, 22-a, 23-r, 24-r, 25-1, 26-06, 27-0, 28-a u 0, 29-0, 30-B.

38



	1. Перечень планируемых результатов обучения по дисциплине, соотнесённых с планируемыми результатами освоения образовательной программы
	1.1. Осваиваемые компетенции
	1.2. Результаты обучения

	2. Объем и место дисциплины в структуре ОП ВО
	3. Содержание и структура дисциплины
	3.1. Структура дисциплины
	3.2 Содержание дисциплины (модуля)

	4. Материалы текущего контроля успеваемости обучающихся
	4.1. Формы и методы текущего контроля успеваемости обучающихся и промежуточной аттестации
	4.2. Типовые материалы текущего контроля успеваемости обучающихся

	5. Оценочные материалы промежуточной аттестации по дисциплине
	5.1. Методы проведения экзамена
	5.2. Оценочные материалы промежуточной аттестации

	6. Методические материалы по освоению дисциплины
	7. Учебная литература и ресурсы информационно-телекоммуникационной сети Интернет
	7.1. Основная литература
	7.2. Дополнительная литература
	7.3. Нормативные правовые документы и иная правовая информация
	7.4. Интернет-ресурсы, справочные системы.
	7.5. Иные источники

	8. Материально-техническая база, информационные технологии, программное обеспечение и информационные справочные системы

		2024-10-02T14:52:29+0300
	Алмосов Александр Павлович
	Я подтверждаю точность и целостность этого документа




